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 SELECTBOARD                                             JULY 7, 2026, 11:00 PM                                                                                                                                                                                

TOWN OF NEW CASTLE, NH       APPROVED    LOCATION: PUBLIC SAFETY BUILDING 

  

Meeting Minutes are maintained on file within the Town Clerk’s office, Town Hall, 49 Main Street, New Castle, NH.  
Meeting Notices are posted on bulletin boards within the Town Hall, Website, and the New Castle Post Office.  

                                

Join The Meeting by ZOOM: Please Join the Select Board Meetings by Zoom   @   

https://us02web.zoom.us/j/3294523610     Passcode: 656268  

 

PRESENT: Chair William Stewart, Select Board Member Jane Finn, Select Board Member Pam Cullen, 

Town Coordinator and Police Chief Don White, DPW Director Chris Robillard, Fire Chief Ted Hartmann, 

Building Inspector Russ Bookholz, Finance Administrator Kelly Williamson, Administrative Assistant 

Bernice Barnes. 

ALSO PRESENT: Residents Dave McGuckin, Curt Springer, Dawn Lake 

 

Chair Stewart called the meeting to order at 11:00 AM. 

The Select Board’s first order of business is the Consent Calendar:       

                                                         

Review and Approval of the Previous Select Board Minutes, dated June 17, 2026  

MOTION: To Approve the Select Board Minutes Dated June 17, 2026, as amended. 
   

MOTION:  P. CULLEN                                                                                                                                            

SECOND:  J. FINN                                                                                  

UNANIMOUS                                                                                                                                         

MOTION CARRIED 

 

Acceptance of Payroll Manifest Dated: 6.18.26 in the amount of $48,001.95 

MOTION: To Accept Payroll Manifest Dated: 6.18.26 in the amount of $48,001.95 

MOTION:   P. CULLEN                                                                                                                                               

SECOND:    J. FINN                                                                                                                       

UNANIMOUS                           

MOTION CARRIED 

Acceptance of Payroll Manifest Dated: 6.19.26 in the amount of $327.66 

MOTION: To Accept Payroll Manifest Dated: 6.19.26 in the amount of $ 327.66 
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MOTION:    P. CULLEN                                                                                                                                              

SECOND:     J. FINN                                                                                                                      

UNANIMOUS                           

MOTION CARRIED 

 
Acceptance of Payroll Manifest Dated: 7.2.26 in the amount of $52,418.80 

MOTION: To Accept Payroll Manifest Dated: 7.2.26 in the amount of $52,418.80 

MOTION:  P. CULLEN                                                                                                                                                

SECOND:  J. FINN                                                                                                                       

UNANIMOUS                           

MOTION CARRIED 

 
Acceptance of Accounts Payable Manifest Dated: 6.18.26 in the amount of $ 97,476.99 

MOTION: To Accept Accounts Payable Manifest Dated: 6.18.26 in the amount of $ 97,476.99 

MOTION:  P. CULLEN                                                                                                                                                

SECOND:   J. FINN                                                                                                                        

UNANIMOUS                           

MOTION CARRIED 

 

 

 

 

 
 

 
 

 

                             

                               TOWN OF NEW CASTLE, NEW HAMPSHIRE  
OFFICE of the TOWN COORDINATOR  

  

  

PROJECT STATUS REPORT  

JULY 7, 2026, SELECT BOARD MEETING   

REPORTING PERIOD  

   

                              The reporting period is from June 17, 2026, through July 7, 2026  

  

  

Donald White Jr. 

 Town Coordinator 

Municipal Offices 

49 Main Street 

PO Box 367 

New Castle, NH 03854 
townadmin@newcastlenh.org 

Tel: (603) 431-6710 
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                                                                          DEPARTMENTS 

 

 

Police Department: 

 

 

The Police Department assisted with the July 4 Parade with 4 officers; the event was well 

structed and uneventful. I would like to thank all who helped make this event safe and fun 

Happy July 4, 2026. 

 

The Police Department is outwriting parking tickets, in areas where parking is a summer 

issue. 

 

The Police Department wants to remind all scooter owners to always wear eye protection 

when operating scooters and understand that scooter parking is not allowed in a no-parking 

area. And to add that E-Bike are not for use on town owed grassy areas only on paved 

portions of lots. 

 

 

Fire Department: 

 

The Fire Department is working with the hotel towards their annual place-of-assembly 

permitting / life safety inspection compliance. Expected to finish week of 7/13.  

 

The Fire Department is nearing completion of the mutual aid agreement renewal with USCG. 

Expected legal in the coming week. 

 

The Fire Department has completed all annual fleet maintenance and nationally required 

pump testing. No critical findings. 
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The Fire Department has seen a great level of interest in community CPR thus far. A fall 

class will be scheduled and announced near/end of summer. Keep your eyes on the town 

website, island items. 

 

                                                    

 DPW/Public Works 

 

 

Roads: 

 

Finished the Mastic repairs on Wild Rose Ln, Rec Parking lot, Shaw Circle, the Common, 

and Wentworth Rd. 

 

 

 

Town Hall Office:        

       

N/A 

 

Historical Building:          

 

 N/A 

 

The Commons: 

 

 Mowing and weed whacking continues. 

 Pruning shrubs and trees at Common. 

 Reinstalling memorial benches and grills that were removed for rock work. 

 Working on Great Island Common signpost at park entrance so that it can be reinstalled. 

 Mulching trees and edging / resurfacing benches throughout the park. 

 

 

Ocean Street Duplex: 

 

N/A 

 

Rec Center:   

 

 

DPW: 

 

N/A 
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Public Safety Building    

 

N/A 

 

Water 

 

Installed 2 irrigation meters and radios 

 

FEMA 

 

N/A 

 

Sewer. 

 

N/A 

 

Tap Grant: 

 

Preliminary design is at NHDOT pending their review and approval to forward to finial design. 

 

Other 

 

N/A 

 

Finance Administrator 

 

N/A 

 

*DEPARTMENT HEAD REPORTS WILL BE ATTACHED TO THE MINUTES* 

 

Action Items:  

 

Town Hall → Duplex Move Update 

 

Date: June 19, 2026 

Site Walk-Through 
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Met with PCG and the HTS subcontractor at the duplex. Reviewed the full layout, identified 

operational needs, and confirmed equipment placement requirements. Quote received from 

PCG/HTS and attached. 

 

Fidium. 

 

Submitted the move order to the appropriate team. They will contact you within 5–7 business 

days. Contract signed and attached. 

Comcast 

 

Comcast. 

 

Spoke with Comcast and am currently waiting for their designated contact person to follow 

up. 

 

Next Steps 

• Obtain quotes for moving furniture to the duplex 

• Identify which items from Town Hall need to be relocated the week of July 7th.  
 

Note: TC White stated the team had received a request for painting on the first floor, from Deputy Town 

Clerk Lisa English for the Town Clerk’s offices.  TC White is getting quotes and BI Bookholz has someone 

in mind that could also do the refreshing paint job.  Chair Stewart also had a potential painter he can check 

with.  In response to Ms. Cullen’s question as to whether the painting was needed, BI Bookholz clarified he 

was not requesting that painting be done at this juncture.  Ms. English asked to give some information to 

identify she was the one requesting after viewing the location.  As it will be a public facing area, the area has 

not been lived in for a very long time and looks quite tired.  She did ask for at least the Town Clerk area to be 

painted and freshened up so when the public does come in it won’t look so worn out.  Chair Stewart stated 

we should go ahead and get quotes for the painting and asked TC White to follow up on this request.  He 

also had some suggestions for possible painters.  Mr. McGuckin asked for the move date.  TC White 

indicated the goal is the 27th of July, or end of month, which coincides with the trailer rental coming to an 

end. Monthly rental for trailer has been $1600.00. Cost of the move is estimated at approximately 

$25,000.00 or a little less. He will be getting quotes for the moving company which will be in addition to the 

$25,000.00. Chair Stewart noted the bulk of the cost ($19,000) is for computers (Portsmouth Computer 

Group-PCG). He would like to review their contract and have a future conversation. BI Bookholz has to 

arrange for the Emergency Lights and door locks. Chair Stewart thanked the team for their efforts and good 

work. 

 

 

NEW BUSINESS:  

 

NH Coastal Program: Town of New Castle Substantial Improvement and Substantial Damage 

Management Plan (March 2026) Acknowledgement to the Building Inspector, Russ Bookholz 
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BI Bookholz has been working with Jennifer Gilbert of NH DES and three years ago they wrote a 

cumulative plan for over 5 years out.  The State of NH liked it so much that they wanted to use this plan for 

implementation Statewide.  For the last three months he has been working with Ms. Gilbert on this plan.  He 

noted that the Town of Rye has adopted it already and it is going statewide.  This Plan and the New 

Hampshire Local Substantial Damage Management Plan Template (March 2026) were both developed by the 

NH DES Coastal Program in coordination with the NH Flood Management Program at the NH Department 

of Business and Economic Affairs.  The NH Coastal Program has commended BI Bookholz and is grateful 

for his participation and input.  Chair Stewart thanked BI Bookholz for his efforts and good work. 

Administrative Assistant Bernice Barnes noted that the plan is posted on our website. 

 

HSEM Grant Acceptance (Fire Chief, Ted Hartmann) 

 

Fire Chief Hartmann presented updated information regarding requirements for the Town to accept HSEM 

grant funds from the NH Department of Safety’s Division of Homeland Security and Emergency 

Management (HSEM). This agency is charged with overseeing the state-level planning, preparation, 

response to, recovery from and mitigation of all emergencies and disasters.  This includes natural disasters 

such as hurricanes, floods and severe winter storms, and human-caused disasters, such as nuclear power 

plant accidents or chemical spills. 

 

This is the town’s Hazardous Mitigation plan, which every five years the town is required to update. The 

objective today is to have the Select Board accept the grant funds which are used to hire a contractor who 

reviews all aspects, participates in stakeholder meetings, and then finalizes the plan for presentation to the 

Select Board. The amount of grant funds the Board needs to accept is $6, 187.50, with the Town soft match 

of 25%  ( $2,062.50).  Total grant amount is $8,250.00. The soft match is captured in personnel labor hours. 

 

After discussion, Chair Stewart called for a motion. 

 

MOTION: To Accept the terms of the Hazardous Mitigation Grant Program (HMGP) as presented, in the 

amount of $6,187.50 for updating the local hazard mitigation plan. Furthermore, the board acknowledges 

that the total cost of this project will be $8,250.00 in which the town will be responsible for a 25% match 

($2,062.50). 

 

MOTION:      P. CULLEN                                                                                                                                                                                                                                                                                 

SECOND:       J. FINN                                                                                                                

UNANIMOUS    (William Stewart, Aye, Pam Cullen, Aye, Jane Finn, Aye )   

MOTION CARRIED 

In order to give authority for signature of documents, Chief Hartmann requested the Select Board for 

approval.  After discussion, Chair Stewart called for a motion. 

MOTION:  Ted Hartmann, Fire Chief, Town of New Castle, is authorized to sign all documents related to the 

grant. 

MOTION:  P. CULLEN 

SECOND:  J. FINN 

UNANIMOUS (William Stewart, Aye, Pam Cullen, Aye, Jane Finn, Aye) 

Matthew.J.Ervin
Rectangle
Fire Chief Hartmann presented updated information regarding requirements for the Town to accept HSEM 

grant funds from the NH Department of Safety’s Division of Homeland Security and Emergency 

Management (HSEM). This agency is charged with overseeing the state-level planning, preparation, 

response to, recovery from and mitigation of all emergencies and disasters. This includes natural disasters 

such as hurricanes, floods and severe winter storms, and human-caused disasters, such as nuclear power 

plant accidents or chemical spills.

This is the town’s Hazardous Mitigation plan, which every five years the town is required to update. The 

objective today is to have the Select Board accept the grant funds which are used to hire a contractor who 

reviews all aspects, participates in stakeholder meetings, and then finalizes the plan for presentation to the 

Select Board. The amount of grant funds the Board needs to accept is $6, 187.50, with the Town soft match 

of 25% ( $2,062.50). Total grant amount is $8,250.00. The soft match is captured in personnel labor hours.

After discussion, Chair Stewart called for a motion.

MOTION: To Accept the terms of the Hazardous Mitigation Grant Program (HMGP) as presented, in the 

amount of $6,187.50 for updating the local hazard mitigation plan. Furthermore, the board acknowledges 

that the total cost of this project will be $8,250.00 in which the town will be responsible for a 25% match 

($2,062.50).
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MOTION CARRIED. 

 

OLD BUSINESS:  

 

Oath of Office Appointments (ZBA):  Tabled to a future date pending results of Select Board legal 

review meeting with Town Counsel and Chair of ZBA. 

 

Oath of Office, Todd Baker, ZBA Chair, Term 3-Years 5/31/2029 

 

Oath of Office, Ben Lannon, ZBA Member, Term 3-Years 5/31/2029 

 

Oath of Office, Rebecca Goldberg, ZBA Member, Term 2-Years 5/31/2028 

 

Oath of Office, John Fitzpatrick, ZBA Member, Term 2-Years 5/31/2028 

 

Select Board Member Finn stated that the Building Inspector, Russ Bookholz has been planning for members 

to attend trainings and is waiting for a resolution on the appointments and completion of the Oaths of Office.  

He wants to be sure of the membership of the subject boards and committees. 

 

Donation Policy Revisions: 

The Select Board continued its review of changes and revisions to the Donation Policy, having adopted some 

initial revisions earlier this year and more recently at the June 17th, 2026, Select Board Meeting. The policy’s 

provisions continue to be reviewed by the Board, the Finance Administrator, the Auditors, and is currently 

scheduled to be reviewed by and discussed with Town Legal Counsel, prior to finalizing the policy and 

determining its effective date. The purpose of the policy is to establish a formal process for acceptance and 

documentation of donations made to the Town of New Castle. Among other items, the policy will clear up 

and delineate donations of cash, donations for designated purposes that are distributed to the General Fund 

and amount of donations for designated purposes turned over to the Trustee of the Trust Funds.  Additionally, 

the policy will cover amount of donations for “undesignated” purposes that are distributed to the General 

Fund as well as the amount of donation distributed as per the Select Board.  All matters of acceptance and 

distribution need to be finalized.  After the meeting with counsel, the policy will be discussed at a future 

Select Board Meeting.  Ms. Finn asked if there is a fundraiser for the Town Hall, how will the donations be 

handled in terms of having to set up a separate fund or establish as a 501(c)3 organization.  The Chair noted 

it is likely there would be a separate fund for the Town Hall Rehabilitation Committee donations. He also 

gave his opinion that there is no need to have a 501(c)3 set up as towns already have the necessary authority 

to receive donations.  The Board did agree that donations of cash which are approved by the Select Board 

will be accepted into the General Fund without a designated purpose, and if the amount is over $10,000,00 a 

public hearing needs to take place. Note:  All proposed changes and revisions discussed will be reviewed by 

legal counsel and the final policy will be voted on at a future meeting.    

Town Hall Committee Update: 

 

Ms. Finn updated the Board, noting that the Town Hall Rehabilitation Committee selected the architect team 

and she presented the contract for $75,000.00 for the Select Board’s signature of approval. After discussion, 

noting the need for legal review, Chair Stewart made the following motion: 
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MOTION:  To Approve the contract as presented between the Town of New Castle and KCS Architects to do 

the design as described, pending legal review by Town Counsel. 

 

MOTION:  W. STEWART 

SECOND:  P. CULLEN 

UNANIMOUS 

MOTION CARRIED 

 

Before going into Public Comment, Chair Stewart thanked the July 4th Committee, and all the Town 

employees and volunteers who made it a very special and fun event.  The Chair noted how he enjoyed the 

event and heard positive feedback from many of those who attended. Ms. Finn also acknowledged all the 

Department Heads. 

 

PUBLIC COMMENT: 

 

Dawn Lake, President of New Castle Historical Society, related that as a tenant of the Town, the NCHS 

Board is bringing a problem to the Select Board’s attention as currently they are unable to resolve the 

problem with a neighboring property owner.  The issue of handicapped access to the museum is at the center 

of the controversy, and Ms. Lake is seeking guidance and resolution from the Board. The conflict is with a 

neighbor who recently became adversarial after viewing a handicapped person (Disabled) attending an event 

at the museum, walking across her lawn, expressing fear of lawsuits despite previously having no objections.  

The Board discussed the legal complexities of obtaining easements across multiple properties and the limited 

alternatives to handicapped access. It was the consensus of the Board that research needs to be done on the 

subject properties (106,108, 112 Main).  Curt Springer suggested that an official from the Town meet with 

the neighbor to discuss this matter.  Further the Board agreed that NCHS should look to other venues to hold 

their events during the interim.  Ms. Lake noted that the Church has been very good in providing space.  She 

noted there are approximately 6 times per year where the handicapped access is needed for specific events.  

Ms. Finn noted NCHS could look to use of the Macomber Room as an alternative site.  Chair Stewart wants 

the research to begin by reviewing deeds to the affected properties and have an initial meeting with the 

affected neighbor.   

OTHER: None 

 

At 1:06 PM, Chair Stewart called for a motion to go into Non-Public Session pursuant to NH RSA 91-A II a 

MOTION:   To close the public portion of the Select Board Meeting, and to go into Non-Public Session 

MOTION:  P. CULLEN 

SECOND:  J. FINN 

UNANIMOUS 

MOTION CARRIED 

 

ADJOURNMENT: 
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There being no further business to come before the Select Board, Chair Stewart called for a motion to 

adjourn the meeting. 

 

MOTION: Adjourn 

 

MOTION:                                                   

SECOND:                                         

UNANIMOUS                              

MOTION CARRIED 

 

Respectfully Submitted, 

 

Bette Jane Riordan                  

Recording Secretary      

 

 

Next Selectmen’s Meeting–July 21, 2026 

Public Safety Building- (Second Floor) 

 

Non-Public Session RSA 91-A:3 (Roll Call Vote Required) 

1 II. (a) Personnel 

2 II. (b) Hiring of a public employee 

3 II. (c) Matters affect adversely a person’s reputation – extends to abatements – inability to pay. 

4 II. (d) Acquisition, sale or lease of real or personal property 

5 II. (e) Consideration or negotiation of pending claims or litigation 

6 II. (i) Matters relating to emergency function, release of information – cause damage to property or life 

7 RSA 91-A: 5 IV. Records that would constitute an invasion of privacy, including welfare. 

Vote to seal the minutes of nonpublic session – 2/3/ vote required 

    Chairman William Stewart; Selectwoman Jane Finn; Selectwoman Pamela Cullen; Town Coordinator, Don White 



  CERTIFICATE OF COVERAGE 
 

The New Hampshire Public Risk Management Exchange (Primex3) is organized under the New Hampshire Revised Statutes Annotated, Chapter 5-B, 
Pooled Risk Management Programs. In accordance with those statutes, its Trust Agreement and bylaws, Primex3 is authorized to provide pooled risk 
management programs established for the benefit of political subdivisions in the State of New Hampshire. 
 
Each member of Primex3 is entitled to the categories of coverage set forth below.  In addition, Primex3 may extend the same coverage to non-members.  
However, any coverage extended to a non-member is subject to all of the terms, conditions, exclusions, amendments, rules, policies and procedures 
that are applicable to the members of Primex3, including but not limited to the final and binding resolution of all claims and coverage disputes before the 
Primex3 Board of Trustees.  The Additional Covered Party’s per occurrence limit shall be deemed included in the Member’s per occurrence limit, and 
therefore shall reduce the Member’s limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced 
by claims paid on behalf of the member. General Liability coverage is limited to Coverage A (Personal Injury Liability) and Coverage B (Property 
Damage Liability) only, Coverage’s C (Public Officials Errors and Omissions), D (Unfair Employment Practices), E (Employee Benefit Liability) and F 
(Educator’s Legal Liability Claims-Made Coverage) are excluded from this provision of coverage.  
 
The below named entity is a member in good standing of the New Hampshire Public Risk Management Exchange.  The coverage provided may, 
however, be revised at any time by the actions of Primex3.  As of the date this certificate is issued, the information set out below accurately reflects the 
categories of coverage established for the current coverage year. 
 
This Certificate is issued as a matter of information only and confers no rights upon the certificate holder.  This certificate does not amend, extend, or 
alter the coverage afforded by the coverage categories listed below.  
 

Participating Member:    Member Number: 
 
Town of New Castle                                                           248 
49 Main Street 
New Castle, NH  03854 

Company Affording Coverage: 
 
NH Public Risk Management Exchange - Primex3 
PO Box 23 
Hooksett, NH 03106-9716 

Type of Coverage Effective Date 
(mm/dd/yyyy) 

Expiration Date 
(mm/dd/yyyy) Limits - NH Statutory Limits May Apply, If Not: 

X General Liability (Occurrence Form) 7/1/2026 
 

     7/1/2027 
 

Each Occurrence $ 2,000,000 
 Professional Liability (describe) General Aggregate  $10,000,000 

  Claims 
Made  Occurrence Fire Damage (Any one 

fire)  
 
      Med Exp (Any one person)  

X Automobile Liability 
Deductible      Comp and Coll:  $1,000 

7/1/2026 
 

7/1/2027 
 

Combined Single Limit  
(Each Accident) 
 
Aggregate 

$ 2,000,000 
 
$10,000,000 

 

  Any auto  

X Workers’ Compensation & Employers’ Liability 7/1/2026 7/1/2027 X Statutory  

 

Each Accident $2,000,000 

Disease – Each Employee $2,000,000 

Disease – Policy Limit  

X Property (Special Risk includes Fire and Theft)  7/1/2026 
 

7/1/2027 
 

 
Blanket Limit, Replacement 
Cost (unless otherwise stated) 
 
 
 
 

Deductible: 
$1,000 

 
 
 
 

Description:  Proof of Primex Member coverage only.  

 
CERTIFICATE HOLDER:  Additional Covered Party   Loss Payee Primex3 – NH Public Risk Management Exchange 
 

By: Mary Beth Purcell 
 
State of New Hampshire 
Department of Safety 
33 Hazen Dr. 
Concord, NH 03301 

Date: 7/8/2026     mpurcell@nhprimex.org 
Please direct inquires to:  

Primex3 Claims/Coverage Services 
603-225-2841 phone 

603-228-3833 fax 
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