
 
 
 
 
Caitlin D. Davis Richard K. Sala  
Commissioner  Deputy Commissioner 
                                      

STATE OF NEW HAMPSHIRE 
Department of Education 

25 Hall Street 
Concord, NH 03301 
TEL. (603) 271-3495 

 
 
 
July 31, 2026 
 
 
Her Excellency, Governor Kelly A. Ayotte 
  And the Honorable Council 
State House 
Concord, New Hampshire 03301 
 

REQUESTED ACTION 
 

Authorize the Department of Education Division of Learner Support, Office of Adult Education to 
enter into a grant agreement with America’s Youth Teenage Unemployment Reduction Network, 
Inc. (dba My Turn) (VC# 166581) of Manchester, New Hampshire in an amount not to exceed 
$80,979.59 to provide adult education and literacy programs as defined under the Workforce 
Innovation and Opportunity Act of 2014, effective upon Governor and Council approval through 
September 30, 2026. 100% Federal Funds. 
 
Funds are available in the following account for Fiscal Year 2027 as follows: 

06-56-56-562010-40370000-Adult Education-Federal 
Fiscal Year Class / Account Class Title Amount 

2027 072-500575 Grants Federal $80,979.59 
Total $80,979.59 

 
EXPLANATION 

America’s Youth Teenage Unemployment Reduction Network, Inc. (dba My Turn) was a recipient of 
Adult Education and Family Literacy Act (AEFLA) funding as part of the competitive three-year 
award cycle that began June 1, 2023. This three-year award cycle was the result of a Request for 
Proposals (RFP) originally published in January of 2023. The Department employed a transparent, 
competitive, and fair Request for Applications (RFA) process for all AEL subrecipients, as 
mandated within AEFLA (Sec. 231), in the Spring of 2026 to redistribute FY 2024–2025 AEFLA 
remaining funds.  Fifteen applications were received and reviewed using the criteria and 
scoring rubric in the RFA for evaluating the applications (See Attachment A).  A total of 
fourteen applications met the criteria for funding and surpassed the minimum score on the 
application rubric, and one application did not meet the minimum required score to receive an  
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award.  Grants will be awarded to: seven to nonprofit agencies and seven to local education 
agencies.  Based on funds available America’s Youth Teenage Unemployment Reduction Network, 
Inc. will receive $80,979.59.   

The goal of New Hampshire’s Adult Education and Literacy (AEL) programming is to assist adults 
through instruction below the postsecondary level that strengthens reading, writing, English 
language proficiency, mathematics, and other skills necessary for earning a high school credential, 
transitioning to postsecondary education and training, and obtaining employment. New 
Hampshire’s AEL programs have consistently exceeded federal performance targets, and the 
impact continues to grow. In the 2024–2025 program year, New Hampshire programs achieved a 
35.51% Measurable Skill Gain rate, exceeding the federally negotiated target by 5%, while serving 
more than 3,000 learners and providing over 200,000 hours of instruction statewide. 

These outcomes reflect an adult education system that continues to deliver employment, earnings, 
and credentialing results for learners. The state’s sustained performance across program years 
underscores the effectiveness of its adult education investments and supports the need for 
additional redistributed AEFLA funding to expand access and maintain this trajectory of success. 
Approval of this grant agreement will allow the Department to fully utilize federal funds as required, 
sustain high performing adult education services in New Hampshire, and ensure continuity of 
programming that directly advances statewide workforce, education, and integration goals. 
 
Respectfully submitted, 
 
 
 
Caitlin D. Davis 
Commissioner of Education 







Name of Reviewers Department/Organization 
Jeffry Beard State CTE Director - Department of Education, Office of Career and Technical Education  
Lynette Lawrence Education Consultant – Department of Education, Bureau of Special Education Support 
Amy Aiello Education Consultant – Department of Education, Bureau of Special Education Support 
Stephanie Gray-Lemay Education Consultant - Department of Education, Office of Career and Technical Education  
JoAnn Marchant Education Consultant – Department of Education, Bureau of Special Education Support 
Whitney McVeigh Education Consultant – Department of Education, Bureau of Instructional Support 
Nicole Levesque Work-Based Learning Coordinator - Department of Education, Office of Career and Technical Education 
Diane Lewis Education Consultant - Department of Education, Office of Career and Technical Education 
Anne Wallace Mathematics/STEM Specialist - Department of Education, Bureau of Instructional Support  

 

Review Process 

Scoring review occurred from January 5, 2026, through January 16, 2026. Applications were reviewed and scored individually by reviewers. The 
final score for each vendor was awarded based on an average of individual reviewer scores. There were 15 applications received and 14 
applications were awarded grants based on meeting the RFA criteria and the minimum cut score of 25 points. The remaining application did not 
receive an award due to not meeting the minimum cut score.  
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AREA COVERED. Except as otherwise specifically provided for herein, the 
Grantee shall perform the Project in, and with respect to, the State of New 
Hampshire. 
EFFECTIVE DATE: COMPLETION OF PROJECT. 
This Agreement, and all obligations of the parties hereunder, shall become 
effective on the date on the date of approval of this Agreement by the Governor 
and Council of the State of New Hampshire if required (block 1.16), or upon 
signature by the State Agency as shown in block 1.14 (“the Effective Date”). 
Except as otherwise specifically provided herein, the Project, including all reports 
required by this Agreement, shall be completed in ITS entirety prior to the date in 
block 1.7 (hereinafter referred to as “the Completion Date”). 
GRANT AMOUNT: LIMITATION ON AMOUNT: VOUCHERS: PAYMENT. 
The Grant Amount is identified and more particularly described in EXHIBIT C, 
attached hereto. 
The manner of, and schedule of payment shall be as set forth in EXHIBIT C. 
In accordance with the provisions set forth in EXHIBIT C, and in consideration 
of the satisfactory performance of the Project, as determined by the State, and as 
limited by subparagraph 5.5 of these general provisions, the State shall pay the 
Grantee the Grant Amount.  The State shall withhold from the amount otherwise 
payable to the Grantee under this subparagraph 5.3 those sums required, or 
permitted, to be withheld pursuant to N.H. RSA 80:7 through 7-c. 
The payment by the State of the Grant amount shall be the only, and the complete 
payment to the Grantee for all expenses, of whatever nature, incurred by the 
Grantee in the performance hereof, and shall be the only, and the complete, 
compensation to the Grantee for the Project.   The State shall have no liabilities to 
the Grantee other than the Grant Amount. 
 Notwithstanding anything in this Agreement to the contrary, and notwithstanding 
unexpected circumstances, in no event shall the total of all payments authorized, 
or actually made, hereunder exceed the Grant limitation set forth in block 1.8 of 
these general provisions. 
COMPLIANCE BY GRANTEE WITH LAWS AND REGULATIONS. In 
connection with the performance of the Project, the Grantee shall comply with all 
statutes, laws regulations, and orders of federal, state, county, or municipal 
authorities which shall impose any obligations or duty upon the Grantee, including 
the acquisition of any and all necessary permits and RSA 31-95-b. 
RECORDS and ACCOUNTS. 
Between the Effective Date and the date seven (7) years after the Completion 
Date, unless otherwise required by the grant terms or the Agency, the Grantee 
shall keep detailed accounts of all expenses incurred in connection with the 
Project, including, but not limited to, costs of administration, transportation, 
insurance, telephone calls, and clerical materials and services.  Such accounts 
shall be supported by receipts, invoices, bills and other similar documents. 
Between the Effective Date and the date seven (7) years after the Completion 
Date, unless otherwise required by the grant terms or the Agency pursuant to 
subparagraph 7.1, at any time during the Grantee’s normal business hours, and as 
often as the State shall demand, the Grantee shall make available to the State all 
records pertaining to matters covered by this Agreement.  The Grantee shall 
permit the State to audit, examine, and reproduce such records, and to make audits 
of all contracts, invoices, materials, payrolls, records of personnel, data (as that 
term is hereinafter defined), and other information relating to all matters covered 
by this Agreement.  As used in this paragraph, “Grantee” includes all persons, 
natural or fictional, affiliated with, controlled by, or under common ownership 
with, the entity identified as the Grantee in block 1.3 of these provisions  
PERSONNEL. 
The Grantee shall, at its own expense, provide all personnel necessary to perform 
the Project.  The Grantee warrants that all personnel engaged in the Project shall 
be qualified to perform such Project, and shall be properly licensed and authorized 
to perform such Project under all applicable laws. 
The Grantee shall not hire, and it shall not permit any subcontractor, subgrantee, 
or other person, firm or corporation with whom it is engaged in a combined effort 
to perform the Project, to hire any person who has a contractual relationship with 
the State, or who is a State officer or employee, elected or appointed. 
The Grant Officer shall be the representative of the State hereunder.  In the event 
of any dispute hereunder, the interpretation of this Agreement by the Grant 
Officer, and his/her decision on any dispute, shall be final. 
DATA; RETENTION OF DATA; ACCESS. 
As used in this Agreement, the word “data” shall mean all information and things 
developed or obtained during the performance of, or acquired or developed by 
reason of, this Agreement, including, but not limited to, all studies, reports, files, 
formulae, surveys, maps, charts, sound recordings, video recordings, pictorial 
reproductions, drawings, analyses, graphic representations, 
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computer programs, computer printouts, notes, letters, memoranda, paper, and 
documents, all whether finished or unfinished. 
Between the Effective Date and the Completion Date the Grantee shall grant to 
the State, or any person designated by it, unrestricted access to all data for 
examination, duplication, publication, translation, sale, disposal, or for any other 
purpose whatsoever. 
No data shall be subject to copyright in the United States or any other country by 
anyone other than the State. 
On and after the Effective Date all data, and any property which has been received 
from the State or purchased with funds provided for that purpose under this 
Agreement, shall be the property of the State, and shall be returned to the State 
upon demand or upon termination of this Agreement for any reason, whichever 
shall first occur. 
The State, and anyone it shall designate, shall have unrestricted authority to 
publish, disclose, distribute and otherwise use, in whole or in part, all data. 
CONDITIONAL NATURE OR AGREEMENT.  Notwithstanding anything in 
this Agreement to the contrary, all obligations of the State hereunder, including, 
without limitation, the continuance of payments hereunder, are contingent upon 
the availability or continued appropriation of funds, and in no event shall the State 
be liable for any payments hereunder in excess of such available or appropriated 
funds.  In the event of a reduction or termination of those funds, the State shall 
have the right to withhold payment until such funds become available, if ever, and 
shall have the right to terminate this Agreement immediately upon giving the 
Grantee notice of such termination. 
EVENT OF DEFAULT:  REMEDIES. 
Any one or more of the following acts or omissions of the Grantee shall constitute 
an event of default hereunder (hereinafter referred to as “Events of Default”): 
Failure to perform the Project satisfactorily or on schedule; or 
Failure to submit any report required hereunder; or  
Failure to maintain, or permit access to, the records required hereunder; or  
Failure to perform any of the other covenants and conditions of this Agreement. 
Upon the occurrence of any Event of Default, the State may take any one, or more, 
or all, of the following actions: 
Give the Grantee a written notice specifying the Event of Default and requiring it 
to be remedied within, in the absence of a greater or lesser specification of time, 
thirty (30) days from the date of the notice; and if the Event of Default is not 
timely remedied, terminate this Agreement, effective two (2) days after giving the 
Grantee notice of termination; and 
Give the Grantee a written notice specifying the Event of Default and suspending 
all payments to be made under this Agreement and ordering that the portion of the 
Grant Amount which would otherwise accrue to the Grantee during the period 
from the date of such notice until such time as the State determines that the 
Grantee has cured the Event of Default shall never be paid to the Grantee; and 
Set off against any other obligation the State may owe to the Grantee any damages 
the State suffers by reason of any Event of Default; and 
Treat the agreement as breached and pursue any of its remedies at law or in equity, 
or both. 
TERMINATION. 
In the event of any early termination of this Agreement for any reason other than 
the completion of the Project, the Grantee shall deliver to the Grant Officer, not 
later than fifteen (15) days after the date of termination, a report (hereinafter 
referred to as the “Termination Report”) describing in detail all Project Work 
performed, and the Grant Amount earned, to and including the date of termination. 
In the event of Termination under paragraphs 10 or 12.4 of these general 
provisions, the approval of such a Termination Report by the State shall entitle 
the Grantee to receive that portion of the Grant amount earned to and including 
the date of termination. 
In the event of Termination under paragraphs 10 or 12.4 of these general 
provisions, the approval of such a Termination Report by the State shall in no 
event relieve the Grantee from any and all liability for damages sustained or 
incurred by the State as a result of the Grantee’s breach of its obligations 
hereunder. 
Notwithstanding anything in this Agreement to the contrary, either the State or, 
except where notice default has been given to the Grantee hereunder, the Grantee, 
may terminate this Agreement without cause upon thirty (30) days written notice. 
CONFLICT OF INTEREST.  No officer, member of employee of the Grantee, 
and no representative, officer or employee of the State of New Hampshire or of 
the governing body of the locality or localities in which the Project is to be 
performed, who exercises any functions or responsibilities in the review or 
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approval of the undertaking or carrying out of such Project, shall participate in 
any decision relating to this Agreement which affects his or her personal interest 
or the interest of any corporation, partnership, or association in which he or she 
is directly or indirectly interested, nor shall he or she have any personal or 
pecuniary interest, direct or indirect, in this Agreement or the proceeds thereof. 
GRANTEE’S RELATION TO THE STATE.  In the performance of this 
Agreement the Grantee, its employees, and any subcontractor or subgrantee of 
the Grantee are in all respects independent contractors, and are neither agents 
nor employees of the State.  Neither the Grantee nor any of its officers, 
employees, agents, members, subcontractors or subgrantees, shall have authority 
to bind the State nor are they entitled to any of the benefits, workmen’s 
compensation or emoluments provided by the State to its employees. 
ASSIGNMENT AND SUBCONTRACTS.  The Grantee shall not assign, or 
otherwise transfer any interest in this Agreement without the prior written 
consent of the State.  None of the Project Work shall be subcontracted or 
subgranted by the Grantee other than as set forth in Exhibit B without the prior 
written consent of the State. 
INDEMNIFICATION.  The Grantee shall defend, indemnify and hold harmless 
the State, its officers and employees, from and against any and all losses suffered 
by the State, its officers and employees, and any and all claims, liabilities or 
penalties asserted against the State, its officers and employees, by or on behalf 
of any person, on account of, based on, resulting from, arising out of (or which 
may be claimed to arise out of) the acts or omissions of the Grantee or 
subcontractor, or subgrantee or other agent of the Grantee.  Notwithstanding the 
foregoing, nothing herein contained shall be deemed to constitute a waiver of the 
sovereign immunity of the State, which immunity is hereby reserved to the State.  
This covenant shall survive the termination of this agreement. 
INSURANCE. 
The Grantee shall, at its own expense, obtain and maintain in force, or shall 
require any subcontractor, subgrantee or assignee performing Project work to 
obtain and maintain in force, both for the benefit of the State, the following 
insurance: 
Statutory workers’ compensation and employees liability insurance for all 
employees engaged in the performance of the Project, and  
General liability insurance against all claims of bodily injuries, death or property 
damage, in amounts not less than $1,000,000 per occurrence and $2,000,000 
aggregate for bodily injury or death any one incident, and $500,000 for property 
damage in any one incident; and 
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The policies described in subparagraph 17.1 of this paragraph shall be the standard 
form employed in the State of New Hampshire, issued by underwriters acceptable 
to the State, and authorized to do business in the State of New Hampshire.  Grantee 
shall furnish to the State, certificates of insurance for all renewal(s) of insurance 
required under this Agreement no later than ten (10) days prior to the expiration 
date of each insurance policy. 
WAIVER OF BREACH.  No failure by the State to enforce any provisions hereof 
after any Event of Default shall be deemed a waiver of its rights with regard to 
that Event, or any subsequent Event.  No express waiver of any Event of Default 
shall be deemed a waiver of any provisions hereof.  No such failure of waiver 
shall be deemed a waiver of the right of the State to enforce each and all of the 
provisions hereof upon any further or other default on the part of the Grantee. 
NOTICE.  Any notice by a party hereto to the other party shall be deemed to have 
been duly delivered or given at the time of mailing by certified mail, postage 
prepaid, in a United States Post Office addressed to the parties at the addresses 
first above given. 
AMENDMENT.  This Agreement may be amended, waived or discharged only 
by an instrument in writing signed by the parties hereto and only after approval of 
such amendment, waiver or discharge by the Governor and Council of the State 
of New Hampshire, if required or by the signing State Agency. 
CONSTRUCTION OF AGREEMENT AND TERMS.  This Agreement shall be 
construed in accordance with the law of the State of New Hampshire, and is 
binding upon and inures to the benefit of the parties and their respective successors 
and assignees.  The captions and contents of the “subject” blank are used only as 
a matter of convenience, and are not to be considered a part of this Agreement or 
to be used in determining the intend of the parties hereto. 
THIRD PARTIES.  The parties hereto do not intend to benefit any third parties 
and this Agreement shall not be construed to confer any such benefit. 
ENTIRE AGREEMENT.  This Agreement, which may be executed in a number 
of counterparts, each of which shall be deemed an original, constitutes the entire 
agreement and understanding between the parties, and supersedes all prior 
agreements and understandings relating hereto. 
SPECIAL PROVISIONS.  The additional or modifying provisions set forth in 
Exhibit A hereto are incorporated as part of this agreement. 
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EXHIBIT A 
 

Special Provisions      
 
1. The Exhibits and appendices referred to in and attached to the Grant are incorporated by 

reference as if fully included in the text of the Grant. 
 

• Exhibit D: Grant Award Notification 
• Appendix 1: 2025-2026 Program Assurances 
• Appendix 2: 2025-2026 General Assurances 
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EXHIBIT B 

 
Scope of Services 

 
America’s Youth Teenage Unemployment Reduction Network, Inc. (dba My Turn) in 
Manchester, NH will: 
 
(1) assist adults to become literate and obtain the knowledge and skills necessary for 
employment and economic self-sufficiency;  
 
(2) assist adults who are parents or family members to obtain the education and skills that: 

(A) are necessary to becoming full partners in the educational development of their 
children; and  

(B) lead to sustainable improvements in the economic opportunities for their family;  
 
(3) assist adults in attaining a secondary school diploma and in the transition to post-
secondary education and training, including through career pathways; and  
 
(4) assist immigrants and other individuals who are English language learners in: 

(A) improving their; 
i. reading, writing, speaking, and comprehension skills in English; and 
ii. mathematics skills; and 

(B) acquiring an understanding of the American system of Government, individual 
freedom, and the responsibilities of citizenship. (AEFLA Section 202) 
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EXHIBIT C 

Method of Payment 

Budget Total 
Redistribution Grant Funding $80,979.59  

 

Limitations on Price: The grant Agreement will not exceed $80,979.59. 

Source of Funding: Funds are available in the following accounts for Fiscal Year 2027, with the 
authority to adjust budget line items within the price limitation through the Budget Office, if needed 
and justified. 
 
06-56-56-562010-40370000-Adult Education-Federal 

Fiscal Year Class / Account Class Title Amount 
2027 072-500575 Grants Federal $80,979.59 

Total $80,979.59 
 

Fiscal Year 2027 Total 
Amount $80,979.59 $80,979.59 

 
 

Method of Payment: Grantee shall submit monthly reports in the Grants Management System 
(GMS) for expenses incurred for each month.  Reports shall be submitted within 15 days of the 
following month submitted through GMS.  Supporting documents for expenditures reported each 
month shall be clearly identified and uploaded as attachments in GMS.  Reports lacking supporting 
documentation will be returned to the grantee with request for additional documentation.   

 
This grant agreement shall commence upon Governor and Council approval and shall terminate on 
September 30, 2026.  
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EXPLANATION OF BLOCKS ON THIS SUBAWARD GRANT AWARD NOTIFICATION (GAN)

1.

2.

5.

6.

7.

http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html

9.

10.

11.

12.

13.

14.

4. Subaward Type:  Most subawards are categorical formula grants. Other types include project grants (generally a
one-time grant for a specific purpose), block grants (which allow greater spending discretion), and research and
development (R&D) grants.
Project Description: Very brief description of the grant program.

Signature of Authorizing Official –  This sub-award is binding only when signed and dated by a State of New 
Hampshire official authorized to award funds for this federal program.

Award Period:  Date ranges for expending grant funds and requesting reimbursement.  Included are any other
time-sensitive conditions such as carry-over options and award periods for multi-year grants (3+ years).

Contacts:  The subrecipient contact (identified by name or position) responsible for the grant administration. At
least one NHED program contact is identified.

Subaward Amount:  A subaward may have subsequent modifications that increase or decrease the amount of an
award.  “Award of this Action” indicates the amount of this action.  A dollar amount indicates an increase.
“Decrease of $xxx” or “ ($xxx) “ indicates a reduction in the award. “None” indicates no change in the amount.
Previous Cumulative and Current Cumulative amounts are used to reconcile any change.  If awards for a list of
LEAs are being modified, this block will show the total net increase/decrease and an attachment will show
individual subrecipient changes.

8. Laws, Regulations and Requirements:  2 CFR Part 200 applies to all federal awards.  34 CFR 76 applies to all
USDE awards, although certain programs may be exempt from some sections.  Program specific requirements or
34 CFR 76 exemptions are listed. Web link to laws, regulations or guidance may be included.  Non-program
specific regulations are at:

Maximum Allowed Indirect Cost Rate:  Identifies rate type - restricted, unrestricted, temporary, or de minimus; and 
cognizant authority (usually a federal agency) that approved the rate. When the program prohibits supplanting of
non-federal funds, a restricted indirect cost rate with a cap of 8% must be used.  (See 34 CRF 76.560-580.)  For
restricted rate programs, the 10% de minimus rate option does not apply to state and local governments or their
sub-recipients.  LEAs and SAUs rates may be included as an attachment.

Additional Federal Conditions:  Federal requirements of the award that are binding upon the sub-recipient.

Additional NHED Conditions:  Requirements imposed on the award by the NHED as the pass-through entity that
are binding upon the sub-recipient.

Access to Records and Monitoring Requirements:  This requirement allows the NHED, as the pass-through entity,
and auditors to have access to the sub-recipient’s records and financial statements as necessary to meet the
NHED's responsibilities under 2 CFR 200.332.

Project Closeout Requirements: Activities that are required by either the terms of the award or as required by the
NHED and are binding upon the sub-recipient.

Attachments: Provide the sub-recipient with any attachments required by either the federal agency making the
primary award or NHED.

The Primary Award block identifies: the federal agency making the primary award; the Catalog of Federal 
Domestic Assistance (CFDA) subprogram title and associated subprogram number, the Federal Award 
Identification Number (FAIN), which typically changes each year; and the signature date on the initial grant 
primary award to NH Department of Education (NHED).  As a pass-through agency, NHED is authorized to make 
and manage sub-awards.

Subaward Recipient:  Legal name, physical address and UEI of the subrecipient. For large entities, the 
organizational unit with primary responsibility for funded activity may be identified.  For subawards to multiple New 
Hampshire local education agencies (LEAs), an attachment showing LEA name, unique entity identifier (UEI), and 
subaward amount may be used.  UEI shown have been provided by the subrecipient. NHED is not responsible for 
the correctness of UEI information.

3. Action Number:  The cumulative number of steps (including this action) taken by NHED to-date to establish or
modify this sub-award.  Action number “01” indicates an Initial (i.e. new) Award.
Action Type: The nature of the action (e.g. New Award, Continuation, Amount Modification, Performance Period
Change, etc).
Date of this Action:  Effective date of action.

Initial__________

Date___________07/24/2026











Initial__________

Date___________07/24/2026

























Frank Edelblut Christine M.  Brennan 
Commissioner Deputy Commissioner 

STATE OF NEW HAMPSHIRE 
DEPARTMENT OF EDUCATION 

Bureau of Adult Education 
25 Hall Street 

Concord, NH 03301 
TEL. (603) 271-6699 
FAX (603) 271-3454 

Federal/State Program Title: WIOA Adult Education & Literacy Activities 

Project Manager 
Name:  Title: 

Address:  Telephone: 

Email Address:  Fax: 

Financial Contact 
Name:  Title:  

Address:  Telephone:  

Email Address:  Fax:  

The above named person is designated as Project Manager. I hold the Program Manager 
responsible for implementing the project in accordance with the approved project, for the 
remaining within the budget limitations, for ensuring that only authorized items required to 
implement the project are charged to the project, and for initialing the request to amend the 
approved project.  

 
Print Name and Title of SAU Superintendent of School or RA/Chief Financial Officer 

______________________________________________________________________ 
Signature of SAU Superintendent of Schools or RA/Chief Financial Officer 

________________ 
Date 

Please initial and date on the bottom of each page of the Program Assurances 
and return to: AdultEd@doe.nh.gov 

Allison Joseph Executive Director
340 Granite Street, 
Manchester, NH 03102 603-321-3416

ajoseph@my-turn.org 18339032549

Jeff Almonte Accountant
340 Granite Street, 
Manchester, NH 03102 603-321-3416

jalmonte@my-turn.org 18339032549

Allison Joseph, Executive Director

06/20/2025
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  Date: _______ 

FY26 Program Assurances for WIOA Adult Education & Literacy Activities (AEL) 
 
Adult Education & Literacy Activities (AEL), authorized under Ed 703, are administered under 
the Workforce Innovation & Opportunity Act of 2014, Title II, the Adult Education & Family 
Literacy Act. AEL program must comply with the requirements applicable to WIOA and as a 
subrecipient of federal funding including but not limited to the Uniform Guidance and EDGAR. 
 
The vision for Adult Education and Literacy Services in New Hampshire is a regional system of 
providers providing comprehensive services below the secondary level including English as a 
second language in order to prepare adults to transition successfully into postsecondary 
education, training and/or employment. 
 
Responsiveness to Regional Need 

• The Contractor is responsible for identifying the educational needs of the region by using 
data from US Census’s American Community Survey to target, recruit, and serve 
individuals without a high school diploma and English language learners. 

• The Contractor is responsible for using NH Employment Security data and State 
Workforce Board Sector-Based Initiatives to identify regional economic needs and to 
incorporate preparation of individuals for sector initiatives, assisting individuals with 
transition into economic stability through employment and participation in the 
development of career pathways. 

• The Contractor is responsible for using local resources to identify the social and cultural 
needs of the region and include programming to address the diverse needs of the 
population, provide soft skills training and foster the development of cultural 
competence. 

• The Contractor is responsible for coordinating services between other adult education 
centers and community organizations to ensure the non-duplication of services; the 
capacity to serve the local need; the seamless transition of participants between 
educational levels; and the transition of participants into postsecondary education, 
training and/or employment. 

 
Serving the Most in Need 

• The Contractor is responsible for identifying, recruiting, and serving students who are 
most in need of adult education including individuals with low levels of literacy skills 
and English language learners, including those who may be above the Advanced ESL 
level, but still eligible for adult basic or secondary education activities. 

• The Contractor is responsible for serving the needs of individuals with disabilities 
including physical, emotional, social, and learning disabilities. 

• The Contractor is responsible for serving the needs of individuals with barriers to 
employment including displaced homemakers, low-income individuals, ex-offenders, and 
others. 

• The Contractor must promote concurrent enrollment in programs and activities under 
WIOA Title I, Title III and Title IV. 

• The Contractor will provide staff, or access to services provided by another adult 
education center through a formal agreement, for the following duties: 
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o Program Director – general administration, budgeting, serve as the WIOA 
representative, liaison with local employers and other adult education centers 

o Counselor – assist participants with barriers to attendance, liaison with 
community organizations, provide career counseling and transition planning 
services 

o Intake & Assessment Specialist – assist participant with the intake process, 
administer assessments in accordance with the publisher requirements, report 
assessment results 

o Data Entry Specialist – enter all intake, enrollment, assessment data, check for 
validity and accuracy, produce ad hoc reports and required quarterly/annual 
reports, serve as a local expert for the data system 

o Coordinator of Volunteers – recruit and train volunteers, match volunteer tutors 
with participants unable to attend classes, orient and monitor participants 
including the development of an individual learning plan, provide instructional 
materials for participants/tutors, coordinate with local communities to provide 
space for tutoring outside of the center, coordinate volunteers in the classroom 

o Distance Learning Coordinator – assign and monitor participant who are unable to 
attend classes, assist instructors and tutors with distance learning, produce reports 
as needed, enter attendance data, provide training on contracted software to local 
staff and participants 

• The Contractor must identify whether the region has a demonstrated need for additional 
English language acquisition and civics education programs. 

 
Service Delivery Format and Schedules 

• The Contractor must have a delivery method, location(s), and schedule that enable 
individuals to attend and complete the program including year-round programming which 
may include short breaks between sessions. A minimum of 100 hours of instruction per 
year is recommended in order for participants to make sufficient progress. 

• The Contractor must provide in-person instructional delivery that may also include 
hybrid or hyflex options. 

• Open enrollment or managed enrollment and flexible scheduling are highly encouraged. 
• The Contractor must be able to provide outreach/satellite services, or arrange access to, 

tutorial services for individuals in the region who are unable to attend regularly scheduled 
classes. Tutorial services should be provided through appropriately trained volunteers. 

• The Contractor must have a plan for handling waiting lists. 
 
Proposed Curricula and Contextualized Instruction 

• The Contractor is required to provide a standards-based curriculum that is aligned with 
the College & Career Readiness Standards for Adult Education and/or the English 
Language Proficiency Standards published by the US Department of Education, Office of 
Career, Technical and Adult Education (OCTAE). 

• The Contractor is required to provide contextualized instruction that includes the use of 
occupationally relevant materials. 

• It is preferred that the Contractor incorporate OCTAE-endorsed instructional initiatives 
including curriculum review, EL institute, Teaching the Skills that Matter, STudent 
Achievement in Reading, Teaching Excellence in Adult Literacy, the Employability Skill 
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Framework, Power in Numbers, ESL Pro and other initiatives that may be released 
during the period of performance. 

• The Contractor, its officers, employees, agents or members, may assume full political, 
religious, and citizenship responsibilities, but shall refrain from exploiting the 
instructional responsibility of his/her professional position. Material presented to students 
shall be relevant to the course and appropriate to the maturity and achievement level of 
the students. The Contractor, its officers, employees, agents or members will at all times 
strive to promote tolerance for the views and opinions of others and for the right of 
individuals to form and hold differing views and opinions. The Contractor, its officers, 
employees, agents or members, will encourage the student to study varying points of 
view and respect his/her right to form his/her own judgment.  

 
Alignment with the State Workforce Plan 

• The Contractor is required to align its program with the goals and mission of the NH 
Works Combined State Workforce Plan and contribute to the strategies outlined in the 
Plan including the use of data to inform program decisions and improve program 
performance. 

• The Contractor is required to participate in state leadership activities including 
participation in adult education committees or advisory boards, membership in 
regional/national education consortia, and through attending professional development 
activities. 

• The Contractor is required to coordinate with other local NH Works partners including 
participation or representation in partner meetings; establishing referral procedures; 
ensuring direct access to adult education services; and contributing to the development of 
career pathways. 

• The Contractor must provide instruction delivered by well-trained instructors which may 
include evaluation through the OCTAE Teacher Effectiveness model and the Adult 
Education Teacher Competencies. 

 
Intensity, Quality and Best Practices 

• The Contractor must define sufficient intensity and quality and have a plan for how the 
program will meet that standard to enable participants to achieve substantial learning 
gains. The Bureau of Adult Education has established a full-time equivalent (FTE) as 60 
hours of instruction per year.  

• The Contractor must use instructional practices that include the essential components of 
reading at all levels. 

• The Contractor must integrate workforce preparation activities for all students. 
• The Contractor must base its instruction on best practices derived from the most rigorous 

research available and appropriate, including scientifically valid research and effective 
educational practice.  

 
Integration of Technology Services and Digital Systems 

• The Contractor must effectively use technology, services and delivery systems, including 
distance education, in a manner sufficient to increase the amount and quality of learning.  

• The Contractor must incorporate digital literacy instruction for all students at all levels. 
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• The Contractor must include distance learning options, including technology-enhanced 
curricula, as a part of its delivery system including a policy for selecting appropriate 
students, facilitating distance learning, and a plan for how distance learning will be used. 
This includes the use of the state-wide Canvas instance by instructors and participants. 

• The Contractor must incorporate the use of a variety of technology services in the 
classroom. 

 
Meeting Program Outcomes 

• The Contractor must pretest 100% of all enrolled students using a National Reporting 
System-approved assessment within 12 hours of enrollment. 

• The Contractor must posttest a minimum of 48% of all enrolled students after an 
appropriate number of instructional hours as defined in the NH Assessment and Data 
Policy.  

• The Contractor must conduct follow up surveys with all enrolled participants for whom 
data matching is unavailable as required by the National Reporting System to collect 
performance indicator data and measurable skills gains in accordance with National 
Reporting System requirements. A minimum of a 75% response rate is required. 

• The Contractor must set program target rates and assess progress toward those targets on 
a quarterly basis in order to assist the State with meeting the performance outcomes set 
by the US Department of Education, Office of Career, Technical and Adult Education 
(OCTAE) as indicated below: 
 
State Negotiated Targets 
The State negotiated target performance with OCTAE every two years. Targets are 
based on the statistical adjustment model and are expected to reflect continuous 
improvement by increase each year. 
Primary Indicators of 
Performance 

2023 – 2024  2024-2025 2025-2026 

Employment in the Second Quarter 
after Exit 

23.00% 33.0% 33.5% 

Employment in the Fourth Quarter 
after Exit 

21.00% 32.0% 33.5% 

Median Earnings in the Second 
Quarter after Exit 

$6,500.00 $6,770 $7,000 

Credential Attainment Rate 16.00% 23.5% 24.0% 
    
Measurable Skill Gains 29.5% 30.5% 31.0% 

 
Reporting 

• The Contractor is required to use the data system provided by the NH Bureau of Adult 
Education to collect data for federal reporting in accordance with the NH Data and 
Assessment Policy. 

• A designated representative from the Contractor must be trained to use the data system. 
All data must be entered on a bi-weekly basis. 

• The Contractor must analyze its program data on a quarterly basis and submit a quarterly 
report to the State, as well as provide an annual self-assessment summary to inform 
program decisions and set goals for improvement. 
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• The Contractor must request social security numbers, in accordance with 5 U.S.C. § 
552a, for all participants over the age of 18. The Contractor will aid students, who do not 
possess a social security number, in applying for a social security number. Students who 
fail to provide a social security number will be indicated in the data system in order to 
assist with National Reporting System (NRS) for Adult Education requirements such as 
student outcome follow and data matching purposes for federal Workforce Innovation 
and Opportunity Act employment measures.  

 
Event of Default 

• Any one or more of the following acts or omissions of the Contractor shall constitute an 
event of default hereunder (“Event of Default”): failure to perform the Services 
satisfactorily or on schedule (to include failure to provide; failure to submit any report 
required hereunder; and/or failure to perform any other covenant, term or condition of 
this Agreement. Upon the occurrence of any Event of Default, the new Hampshire 
Department of Education may take any one, or more, or all, of the following actions: give 
the Contractor a written notice specifying the Event of Default and requiring it to be 
remedied within, in the absence of a greater or lesser specification of time, thirty (30) 
days from the date of the notice; and if the Event of Default is not timely remedied, 
terminate this Agreement, effective two (2) days after giving the Contractor notice of 
termination; give the Contractor a written notice specifying the Event of Default and 
suspending all payments to be made under this Agreement and ordering that the portion 
of the contract price which would otherwise accrue to the Contractor during the period 
from the date of such notice until such time as the State determines that the Contractor 
has cured the Event of Default shall never be paid to the Contractor; set off against any 
other obligations the State may owe to the Contractor any damages the State suffers by 
reason of any Event of Default; and/or treat the Agreement as breached and pursue any of 
its remedies at law or in equity, or both. 
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New Hampshire Department of Education 

FY2026 

GENERAL ASSURANCES, REQUIREMENTS AND 

DEFINITIONS FOR PARTICIPATION IN FEDERAL 

PROGRAMS  

Subrecipients of any Federal grant funds provided through the New Hampshire Department of 

Education (NHED) must submit a signed copy of this document to the NHED Bureau of Federal 

Compliance prior to any formula grant application being deemed to be “substantially approvable” or any 

discretionary grant receiving “final approval”.  Once a formula grant is deemed to be in substantially 

approvable form, the subrecipient may begin to obligate funds which will be reimbursed upon final 

approval of the application by the NHED (34 CFR 708).   

Any funds obligated by the subrecipient prior to the application being in substantially approvable 

form will not be reimbursable even upon final approval of the application by the NHED. 

This FY2026 general assurances document contains a few differences from the FY2025 general 

assurances document.  You are encouraged to do a side-by-side comparison of the two documents so 

that you thoroughly understand the requirements and deadlines to which you are agreeing.   

Following your review and acceptance of these General Assurances, Requirements and Definitions for 

Participation in Federal Programs please sign the certification statement on the appropriate page and 

then initial each of the remaining pages where indicated.   

Once the document is fully executed, you may email a copy of the entire document to: 

New Hampshire Department of Education 

Bureau of Federal Compliance 

25 Hall Street 

Concord, NH 03301 

federalcompliance@doe.nh.gov 

Should you have any questions please contact Lindsey Labonville at 603-731-4621 or 

Lindsey.L.Labonville@doe.nh.gov. 

Appendix 2 
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General Assurances, Requirements and Definitions for 

Participation in Federal Programs 

 

A. General Assurances  
  

Assurance is hereby given by the subrecipient that, to the extent applicable:  

  

1) The subrecipient has the legal authority to apply for the federal assistance, and the institutional, managerial, 

and financial capability (including funds sufficient to pay non-federal share of project costs, as applicable) to 

ensure proper planning, management, and completion of the project described in all applications submitted. 

 

2) The subrecipient will give the awarding agency, the NHED, the Comptroller General of the United States and, 

if appropriate, other State Agencies, through any authorized representative, access to and the right to examine 

all records, books, papers, or documents related to the award; and will establish a proper accounting system in 

accordance with generally accepted accounting standards or agency directives. 

 

3) The subrecipient will comply with the requirements regarding construction and real property within 34 CFR 

Part 75.600-75.684. The non-Federal entity is required to comply with any reporting requirements on the status 

of real property in which the Federal Government retains an interest pursuant to 2 CFR 200.330.  

 

4) The subrecipient will establish safeguards to prohibit employees from using their positions for purposes that 

constitute or appear to present a personal or organizational conflict of interest, or for personal gain.  

 

5) The subrecipient will initiate and complete the work within the applicable time frame after receiving approval 

from the awarding agency. 

 

6) The subrecipient will comply with all Federal statutes, administrative rules and executive orders including 

provisions protecting free speech, religious liberty, public welfare, the environment, and those prohibiting 

discrimination. These include, but are not limited to:  

(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of 

race, color or national origin; including any guidance issued consistent with Executive Order 14151 

Ending Radical And Wasteful Government DEI Programs And Preferencing  The White House 

(January 20, 2025) and the communication titled “Reminder of Legal Obligations Undertaken in 

Exchange for Receiving Federal Financial Assistance and Request for Certification under Title VI and 

SFFA v. Harvard issued by the United States Department of Education on April 3, 2025, as 

applicable;1 

(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C.§§1681-1683, and 1685-1686), 

which prohibits discrimination on the basis of sex. including any guidance issued consistent with 

Executive Order 14168  Defending Women From Gender Ideology Extremism And Restoring 

Biological Truth To The Federal Government (January 20, 2025), as applicable;  

(c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which prohibits 

discrimination on the basis of handicaps;  

(d) The Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits 

discrimination on the basis of age;  

(e) The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to 

nondiscrimination on the basis of drug abuse;  

(f) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 

 
1 Federal statutes shall be interpreted consistent with the judicial and administrative constructions in effect. 
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1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or 

alcoholism;  

(g) §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee- 3), as 

amended, relating to confidentiality of alcohol and drug abuse patient records;  

(h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as amended, relating to 

nondiscrimination in the sale, rental or financing of housing;  

(i) Any other nondiscrimination provisions in the specific statute(s) under which application for Federal 

assistance is being made;  

(j) The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) and 

the Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. § 1232h; 34 CFR Part 98); and  

(k) The requirements of any other statute(s), administrative rule, executive order, dear colleague letter, or 

non-regulatory guidance which may apply to the application. 

 

7) The subrecipient will comply, or has already complied, with the requirements of Titles II and III of the Uniform 

Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair 

and equitable treatment of persons displaced or whose property is acquired as a result of federal or federally 

assisted programs. These requirements apply to all interests in real property acquired for project purposes 

regardless of federal participation in purchases. 

 

8) The subrecipient will comply, as applicable, with provisions of the Hatch Act (5 U.S.C. §§1501-1508 and 7324-

7328) which limit the political activities of employees whose principal employment activities are funded in 

whole or in part with federal funds. The subrecipient further assures that no federally appropriated funds have 

been paid or will be paid by or on behalf of the subrecipient to any person for influencing or attempting to 

influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or 

an employee of a Member of Congress in connection with the making of any federal grant; the entering into of 

any cooperative agreement; and the extension, continuation, renewal, amendment, or modification of any 

federal grant or cooperative agreement. 

 

9) The subrecipient will comply with P.L. 93-348 regarding the protection of human subjects involved in research, 

development, and related activities supported in whole or in part with federal funds. 

 

10) The subrecipient will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 

U.S.C. §§2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for 

research, teaching, or other activities supported in whole or in part with federal funds.  

 

11) The subrecipient will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§4801 et seq.) 

which prohibits the use of lead-based paint in construction or rehabilitation of residence structures. 

 

12) The subrecipient will comply with all applicable requirements of all other federal laws, executive orders, 

regulations, dear colleague letter, non-regulatory guidance and policies governing all program(s). 

 

13) The subrecipient will cause to be performed the required financial and compliance audits in accordance with 

the Single Audit Act Amendments of 1996 and 2 CFR 200.501, Subpart F, “Audit Requirements,” as applicable.  

 

14) The recipient will comply with the requirements of Section 106(g) of the Trafficking Victims Protection Act 

(TVPA) of 2000, as amended (22 U.S.C. 7104) which prohibits grant award recipients or a sub-recipient from 

(1) Engaging in severe forms of trafficking in persons during the period of time that the award is in effect (2) 

Procuring a commercial sex act during the period of time that the award is in effect or (3) Using forced labor in 

the performance of the award or subawards under the award. 

 

15) The control of funds provided to a subrecipient that is a Local Education Agency under each program, and title 
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to property acquired with those funds, will be in a public agency, and a public agency will administer those 

funds and property. 

 

16) Personnel funded from federal grants and their subcontractors will adhere to the prohibition from text messaging 

while driving an organization-owned vehicle, or while driving their own privately owned vehicle during official 

Grant business, or from using organization-supplied electronic equipment to text message or email while 

driving. Recipients must comply with these conditions under Executive Order 13513, “Federal Leadership on 

Reducing Text Messaging While Driving,” October 1, 2009 (pursuant to provisions attached to federal grants 

funded by the US Department of Education).  

 

17) The subrecipient assures that it will adhere to the Pro-Children Act of 2001, which states that no person shall 

permit smoking within any indoor facility owned or leased or contracted and utilized for the provision of routine 

or regular kindergarten, elementary, or secondary education or library services to children (P.L. 107-110, 

section 4303(a)). In addition, no person shall permit smoking within any indoor facility (or portion of such a 

facility) owned or leased or contracted and utilized for the provision of regular or routine health care or day 

care or early childhood development (Head Start) services (P.L. 107-110, Section 4303(b)(1). Any failure to 

comply with a prohibition in this Act shall be considered to be a violation of this Act and any person subject to 

such prohibition who commits such violation may be liable to the United States for a civil penalty, as determined 

by the Secretary of Education (P.L. 107-110, section 4303(e)(1). 

 

18) The subrecipient will comply with the Stevens Amendment. 

 

19) The subrecipient will comply with the Buy America Preference for Infrastructure Projects as required by 2 CFR 

Part 184. 

 

20) The subrecipient will submit such reports to the NHED and to U.S. governmental agencies as may reasonably 

be required to enable the NHED and U.S. governmental agencies to perform their duties.  The subrecipient will 

maintain such fiscal and programmatic records, including those required under 20 U.S.C. 1234(f), and will 

provide access to those records, as necessary, for those Departments/agencies to perform their duties. 

 

21) The Subrecipient will ensure compliance with 2 CFR 200.415(a) and (b). 

 
22)  If an LEA, the subrecipient will provide reasonable opportunities for systematic consultation with and 

participation of teachers, parents, and other interested agencies, organizations, and individuals, including 

education-related community groups and non-profit organizations, in the planning for and operation of each 

program. 

 

23) If an LEA, the subrecipient shall assure that any application, evaluation, periodic program plan, or report 

relating to each program will be made readily available to parents and other members of the general public upon 

request. 

 

24) If an LEA, the subrecipient has adopted effective procedures for acquiring and disseminating to teachers and 

administrators participating in each program, significant information from educational research, 

demonstrations, and similar projects, and for adopting, where appropriate, promising educational practices 

developed through such projects.  Such procedures shall ensure compliance with applicable federal laws and 

requirements.  

 

25) The subrecipient will comply with the requirements of the Gun-Free Schools Act of 1994. 

 

26) The subrecipient will submit a fully executed and accurate FY25 Single-Audit Certification (required) and the 

Federal Expenditures Worksheet (if applicable) to the NHED no later than December 31, 2025.  The worksheet 
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will be provided to each subrecipient by the NHED via email and is posted on the NHED website. 

 

27) The subrecipient shall comply with the restrictions of New Hampshire RSA 15:5. 

 

28) The subrecipient will comply with the requirements in 2 CFR Part 180, Government-wide Debarment and 

Suspension (Non-procurement). 

 

29) The subrecipient certifies that it will maintain a drug-free workplace and will comply with the requirements of 

the Drug-Free Workplace Act of 1988 and 34 CFR 84.200. 

 

30) The subrecipient will adhere to the requirements of Title 20 USC 7197 relative to the Transfer of Disciplinary 

Records. 

 

31) The subrecipient will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4728-4763) 

relating to prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations 

specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R. 900, 

Subpart F). 

 

32) The subrecipient will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. §§276a to 

276a-7), the Copeland Act (40 U.S.C. §276c and 18 U.S.C. §874), and the Contract Work Hours and Safety 

Standards Act (40 U.S.C. §§327-333), regarding labor standards for federally assisted construction sub-

agreements. 

 

33) The subrecipient will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of 

the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area 

to participate in the program and to purchase flood insurance if the total cost of insurable construction and 

acquisition is $10,000 or more. 

 

34) The subrecipient will comply with environmental standards which may be prescribed pursuant to the following: 

(a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 

(P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; 

(c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance 

with EO 11988; (e) assurance of project consistency with the approved State management program developed 

under the Coastal Zone Management Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of Federal actions 

to State (Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42 

U.S.C. §§7401 et seq.); (g) protection of underground sources of drinking water under the Safe Drinking Water 

Act of 1974, as amended (P.L. 93-523); and, (h) protection of endangered species under the Endangered Species 

Act of 1973, as amended (P.L. 93-205). 

 

35) The subrecipient will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. §§1271 et seq.) related 

to protecting components or potential components of the national wild and scenic rivers system. 

 

36) The subrecipient will assist the awarding agency in assuring compliance with Section 106 of the National 

Historic Preservation Act of 1966, as amended (16 U.S.C. §470), EO 11593 (identification and protection of 

historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. §§469a-1 et seq.). 

 

37) As appropriate and to the extent consistent with law, the non-Federal entity should, to the greatest extent 

practicable under a Federal award, provide a preference for the purchase, acquisition, or use of goods, products, 

or materials produced in the United States (including but not limited to iron, aluminum, steel, cement, and other 

manufactured products). The requirements of this section must be included in all subawards including all 

contracts and purchase orders for work or products under this award (2 CFR 200.322). 
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Prohibiting the Aiding and Abetting of 

Sexual Abuse Policy 

ESEA Section 8546 
 N/A 

Allowable Cost Determination Policy 2 CFR 200.302(b)(7)  N/A 

Gun Free School Act 

 

Gun Free School Act of 1994 
 N/A 

Cash Management 2 CFR 200.302(b)(6) and 200.305   

Nonsmoking Policy for Children’s 

Services 

ESEA Section 8573 
 N/A 

 

3. Internal Controls 

 

The subrecipient must: 

 

a) Establish, maintain, and document effective internal controls over the federal award that provides 

reasonable assurance that the non-federal entity is managing the federal award in compliance with federal 

statutes, regulations, and the terms and conditions of the federal award. These internal controls should 

comply with the guidance outlined in “Standards for Internal Control in the Federal Government” issued 

by the Comptroller General of the United States or the “Internal Control Integrated Framework” issued by 

the Committee of Sponsoring Organizations of the Treadway Commission (COSO). 

b) Comply with the U.S. Constitution, federal statutes, regulations, applicable executive order, and non-

regulatory guidance, as applicable, and the terms and conditions of the federal awards. 

c) Take prompt action when instances of noncompliance are identified, including noncompliance identified 

in audit findings. 

d) Take reasonable cybersecurity and other measures to safeguard information including protected personally 

identifiable information (PII) and other types of information. This also includes information the Federal 

agency or pass-through entity designates as sensitive or other information the recipient or subrecipient 

considers sensitive and is consistent with applicable Federal, State, local and tribal laws regarding privacy 

and responsibility over confidentiality. 

e) Retain all Federal award records and other supporting documentation in accordance with 2 CFR 200.334. 

 

4. Allowable Costs 

 

In accounting for and expending project/grant funds, the subrecipient may only charge expenditures to the project 

award if they are: 

 

a) in payment of obligations incurred during the approved project period; 

b) in conformance with the approved project;  

c) in compliance with all applicable statutes and regulatory provisions;  

d) costs that are allocable to a particular cost objective;  

e) spent only for reasonable and necessary costs of the program; and  

f) not used for general expenses required to carry out other responsibilities of the subrecipient.  

 

5. Audits 

 

This part is applicable for all non-federal entities as defined in 2 CFR 200, Subpart F.   

 

a) In the event that the subrecipient expends $1,000,000 or more in federal awards in its fiscal year, the 

subrecipient must have a single or program-specific audit conducted in accordance with the provisions of 

2 CFR 200, Subpart F.  In determining the federal awards expended in its fiscal year, the subrecipient shall 

consider all sources of federal awards, including federal resources received from the NHED.  The 
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determination of amounts of federal awards expended should be in accordance with the guidelines 

established by 2 CFR 200, Subpart F. 

b) In connection with the audit requirements, the subrecipient shall also fulfill the requirements relative to 

auditee responsibilities as provided in 2 CFR 200.508. 

c) If the subrecipient expends less than $1,000,000 in federal awards in its fiscal year, an audit conducted in 

accordance with the provisions of 2 CFR 200, Subpart F, is not required.  In the event that the subrecipient 

expends less than $1,000,000 in federal awards in its fiscal year and elects to have an audit conducted in 

accordance with the provisions of 2 CFR 200, Subpart F, the cost of the audit must be paid from non-federal 

resources (i.e., the cost of such an audit must be paid from subrecipient resources obtained from non-federal 

entities). 

 

The subrecipient assures it will implement the following audit responsibilities: 

 

a) Procure or otherwise arrange for the audit required by this part in accordance with auditor selection 

regulations (2 CFR 200.509) and ensure it is properly performed and submitted no later than nine months 

after the close of the fiscal year in accordance with report submission regulations (2 CFR 200.512). 

b) Provide the auditor access to personnel, accounts, books, records, supporting documentation, and other 

information as needed so that the auditor may perform the audit required by this part. 

c) Prepare appropriate financial statements, including the schedule of expenditures of federal awards, in 

accordance with financial statements regulations (2 CFR 200.510). 

d) Promptly follow up and take corrective action on audit findings, including preparation of a summary 

schedule of prior audit findings and a corrective action plan, in accordance with audit findings follow-up 

regulations (2 CFR 200.511(b-c)).  

e) If an audit reveals the basis for a finding related to a federally funded program, upon request of the NHED 

Bureau of Federal Compliance (BFC), promptly submit a corrective action plan using the NHED template 

provided by the BFC for audit findings related to the federally funded programs. 

f) For repeat findings not resolved or only partially resolved, the subrecipient must provide an explanation 

for findings not resolved or only partially resolved to the BFC for findings related to all federally funded 

programs. The BFC will review the subrecipient’s submission and issue an appropriate management 

decision adhering to the same framework as set forth in 2 CFR 200.521. 

 

6. Reports to be Submitted 

 

Audits/Management Decisions 

 

Copies of reporting packages for audits conducted in accordance with 2 CFR 200, Subpart F shall be submitted, by 

or on behalf of the recipient directly to the following: 

 

a) The Federal Audit Clearinghouse (FAC) in 2 CFR 200, Subpart F requires the auditee to electronically 

submit the data collection form described in 200.512(b) and the reporting package described in 

200.512(c) to FAC at:  The Federal Audit Clearinghouse 

 
Copies of other reports or management decision letter(s) shall be submitted by or on behalf of the subrecipient 

directly to:  

 

a) New Hampshire Department of Education  

Bureau of Federal Compliance 

25 Hall Street 

Concord, NH 03301 Or via email to: federalcompliance@doe.nh.gov  
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b) In response to requests by a federal agency, auditees must submit a copy of any management letters 

issued by the auditor, 2 CFR 200.512(e). 

 

Any other reports, management decision letters, or other information required to be submitted to the NHED pursuant 

to this agreement shall be submitted in a timely manner. 

 

Single Audit Certifications and Federal Expenditures Worksheet 

 

A fully executed and accurate FY25 Single-Audit Certification (required) and Federal Expenditures Worksheet (if 

applicable) shall be submitted to the NHED no later than December 31, 2025.  A copy of the forms will be provided 

to each subrecipient by the NHED via email. 

 

7. Debarment, Suspension, and Other Responsibility Matters 

 

As required by Executive Orders (E.O.) 12549 and 12689, Debarment and Suspension, and implemented at 2 CFR 

Part 180, for prospective participants in primary covered transactions, as defined in 2 CFR 180.120, 180.125 and 

180.200, no contract shall be made to parties identified on the General Services Administration’s Excluded Parties 

List System as excluded from Federal Procurement or Non-procurement Programs in accordance with E.O.s 12549 

and 12689, “Debarment and Suspension.”  This list contains the names of parties debarred, suspended, or otherwise 

excluded by agencies, and contractors declared ineligible under statutory or regulatory authority other than E.O. 

12549.  Contractors with awards that exceed the small purchase threshold shall provide the required certification 

regarding their exclusion status and that of their principal employees. 

 

The federal government imposes this requirement in order to protect the public interest, and to ensure that only 

responsible organizations and individuals do business with the government and receive and spend government grant 

funds.  Failure to adhere to these requirements may have serious consequences – for example, disallowance of cost, 

termination of project, or debarment.  

 

To assure that this requirement is met, there are four options for obtaining satisfaction that subrecipients and 

contractors are not suspended, debarred, or disqualified.  

 

The subrecipient certifies that it and its principals: 

 

a) Are not presently debarred, suspended, proposed for debarment, and declared ineligible or voluntarily 

excluded from covered transactions by any federal Department or agency. 

b) Have not within a three-year period preceding this application been convicted of or had a civil judgment 

rendered against them for commission of fraud or a criminal offense in connection with obtaining, 

attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public 

transaction; violation of federal or state antitrust statutes; commission of embezzlement; theft, forgery, 

bribery, falsification, or destruction of records; making false statements; or receiving stolen property. 

c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, 

state, or local) with commission of any of the offenses enumerated in this certification. 

d) Have not within a three-year period preceding this application had one or more public transactions (federal, 

state, or local) terminated for cause or default. 

 

Where the subrecipient is unable to certify to any of the statements in this certification, they shall attach an 

explanation to this document. 

 

8. Drug-Free Workplace (Grantees Other Than Individual) 

 

As required by the Drug-Free Workplace Act of 1988 and implemented in 34 CFR 84.200 the subrecipient certifies 
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that it will continue to provide a drug-free workplace by: 

 

a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance (34 CFR 84.610) is prohibited in the subrecipient’s workplace 

and specifying the actions that will be taken against employees for violation of such prohibition. 

 

b) Establishing, as required by 34 CFR 84.215, an ongoing drug-free awareness program to inform employees 

about: 

 

o The dangers of drug abuse in the workplace;  

o The recipient’s policy of maintaining a drug-free workplace;  

o Any available drug counseling, rehabilitation, and employee assistance programs;  and  

o The penalties that may be imposed upon employees for drug abuse violations occurring in the 

workplace. 

 

c) Requiring that each employee engaged in the performance of the project is given a copy of this statement. 

 

d) Notifying the employee in the statement that, as a condition of employment under the project, the employee 

will: 

 

o Abide by the terms of the statement; and  

o Notify the employer in writing of his or her conviction for a violation of a criminal drug statute 

occurring in the workplace no later than five calendar days after such conviction. 

 

e) Notifying the agency in writing within 5 calendar days after receiving notice of an employee’s conviction 

of a violation of a criminal drug statute in the workplace, as required by 34 CFR 84.205(c)(2), from an 

employee or otherwise receiving actual notice of employee’s conviction.  Employers of convicted 

employees must provide notice, including position title to: 

  

  Director, Grants and Contracts Service 

  U.S. Department of Education  

  400 Maryland Avenue, S.W. [Room 3124, GSA – Regional Office Building No. 3] 

  Washington, D.C.  20202-4571 

 

        (Notice shall include the identification number[s] of each affected grant). 

 

f) Taking one of the following actions, as stated in 34 CFR 84.225(b), within 30 calendar days of receiving 

the required notice with respect to any employee who is convicted of a violation of a criminal drug statute 

in the workplace. 

 

o Taking appropriate personnel action against such an employee, up to and including termination 

consistent with the requirements of the Rehabilitation Act of 1973, as amended; or  

o Requiring such employee to participate satisfactorily in drug abuse assistance or rehabilitation program 

approved for such purposes by a federal, state, or local health, law enforcement, or other appropriate 

agency. 

 

g) Making a good-faith effort to maintain a drug-free workplace through implementation of the requirements 

stated above.   

                                                                                     

9. Gun Possession  
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As required by Title XIV, Part F, and Section 14601 (Gun-Free Schools Act of 1994) of the Improving America’s 

Schools Act: 

 

The LEA assures that it shall comply with the provisions of RSA 193:13, IV. 

 

Any pupil who brings or possesses a firearm as defined in section 921 of Title 18 of the United States 

Code in a safe school zone as defined in RSA 193-D:1 without written authorization from the 

superintendent or designee shall be expelled from school by the local school board for a period of not less 

than 12 months. Nothing in this section shall be construed to prevent the local school district or chartered 

public school that expelled the student from providing educational services to such student in an alternative 

setting. 

 

The LEA assures that it shall timely file the report required by Ed 317.07. 

   

The LEA assures that it has establish policies on school discipline as required by RSA 193:13, XI and XII and Ed 

317.03.  

 

10. Lobbying 

 

As required by Section 1352, Title 31, of the U.S. Code, and implemented in 34 CFR Part 82, for persons entering 

into a grant or cooperative agreement over $100,000, as defined in 34 CFR 82.105 and 82.110, the applicant certifies 

that: 

 

a) No federally appropriated funds have been paid or will be paid by or on behalf of the subrecipient to any 

person  for influencing or attempting to influence an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 

the making of any federal grant; the entering into of any cooperative agreement; and the extension, 

continuation, renewal, amendment, or modification of any federal grant or cooperative agreement. 

 

b) If any funds other than federally appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 

officer or employee of Congress, or an employee of a Member of Congress in connection with federal 

grants or cooperative agreements, the subrecipient shall complete and submit Standard Form - LLL, 

“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 

c) The subrecipient shall require that the language of this certification be included in the award documents for 

all sub-awards at all tiers (including subcontracts, sub-grants, contracts under federal awards, and 

cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

 

New Hampshire RSA 15:5 - Prohibited Activities. 

 

I. Except as provided in paragraph II, no recipient of a grant or appropriation of state funds may use 

the state funds to lobby or attempt to influence legislation, participate in political activity, or 

contribute funds to any entity engaged in these activities. 

 

II.  Any recipient of a grant or appropriation of state funds that wishes to engage in any of the 

activities prohibited in paragraph I, or contribute funds to any entity engaged in these activities, 

shall segregate the state funds in such a manner that such funds are physically and financially 

separate from any non-state funds that may be used for any of these purposes. Mere 

bookkeeping separation of the state funds from other moneys shall not be sufficient. 
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11. Subrecipient Monitoring 

 

In addition to reviews of audits conducted in accordance with 2 CFR 200, Subpart F, subrecipient monitoring 

procedures may include, but not be limited to, on-site or remote visits by NHED staff, limited scope audits, and/or 

other procedures.  By signing this document, the subrecipient agrees to comply and cooperate with any monitoring 

procedures/processes deemed appropriate by the NHED.  In the event the NHED determines that a limited scope 

audit of the project recipient is appropriate, the subrecipient agrees to comply with any additional instructions 

provided by NHED staff to the subrecipient regarding such audit.   

 

12. More Restrictive Conditions 

 

Subrecipients found to be in noncompliance with program and/or fund source requirements or determined to be 

“high risk” shall be subject to the imposition of more restrictive conditions as determined by the NHED. 

 

13. Obligations by Subrecipients 

 

Obligations will be considered to have been incurred by subrecipients on the basis of documentary evidence of 

binding commitments for the acquisition of goods or property or for the performance of work, except that funds for 

personal services, services performed by public utilities,  travel, or the rental of facilities shall be considered to have 

been obligated at the time such services were rendered, such travel occurred,  and/or when facilities were used (see 

34 CFR 76.707).  

 

14. Personnel Costs – Time Distribution  

 

Charges to federal projects for personnel costs, whether treated as direct or indirect costs, are allowable to the extent 

that they satisfy the specific requirements of 2 CFR 200.430 and will be based on payrolls documented in 

accordance with generally accepted practices of the subrecipient and approved by a responsible official(s) of the 

subrecipient. 

 

When employees work solely on a single federal award or cost objective, charges for their salaries and wages must 

be supported by personnel activity reports (PARs), which are periodic certifications (at least semi-annually) that the 

employees worked solely on that program for the period covered by the certification.  These certifications must be 

signed by the employee or a supervisory official having firsthand knowledge of the work performed by the 

employee. 

 

When employees work on multiple activities or cost objectives (e.g., more than one federal project, a federal project 

and a non-federal project, an indirect cost activity and a direct cost activity, two or more indirect activities which 

are allocated using different allocation bases, or an unallowable activity and a direct or indirect cost activity), the 

distribution of their salaries or wages will be supported by personnel activity reports or equivalent documents that 

meet the following standards: 

 

a) Reflect an after-the-fact distribution of the actual activity of each employee;  

b) Account for the total activity for which each employee is compensated; 

c) Prepared at least monthly and must coincide with one or more pay period; and  

d) Signed and dated by the employee. 

 

15. Protected Prayer in Public Elementary and Secondary Schools 

 

The subrecipient certifies that the LEA has no policy that prevents or otherwise denies participation in 

constitutionally protected prayer in public elementary and secondary schools. (Section 8524(a) of the Elementary 
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and Secondary Education Act of 1965 (ESEA), as amended by the Every Student Succeeds Act and codified at 20 

U.S.C. § 7904).    

 

16. Purchasing/Procurement 

 

The non-Federal entity must have and use documented procurement procedures, consistent with the standards of 

this section and 2 CFR 200.317 - 2 CFR 200.327 for any of the following methods of procurement used for the 

acquisition of property or services required under a Federal award or sub-award. 

 1. Informal procurement methods 

  a. Micro-purchases 

  b. Simplified Acquisition 

 2. Formal procurement methods 

  a. Sealed bids 

  b. Proposals 

 3. Noncompetitive procurement 

 

17. Retention and Access to Records 

 

The subrecipient certifies that it will comply with all federal regulations, including but not limited to, 2 CFR 200.334 

– 2 CRF 200.338.  

 

18. The Stevens Amendment 

 

All federally funded projects must comply with the Stevens Amendment of the Department of Defense 

Appropriation Act, found in Section 8136, which provides: 

 

When issuing statements, press releases, requests for proposals, bid solicitations, and other documents 

describing projects or programs funded in whole or in part with federal money, all grantees receiving 

federal funds, including but not limited to state and local governments, shall clearly state  (1) the percentage 

of the total cost of the program or project which will be financed with federal money, (2) the dollar amount 

of federal funds for the project or program, and (3) the percentage and dollar amount of the total costs of 

the project or program that will be funded by non-governmental sources. 

 

19. Transfer of Disciplinary Records 

 

Title 20 USC 7197 requires that the State have a procedure to assure that a student’s disciplinary records, with 

respect to suspensions and expulsions, are transferred by the project recipient to any public or private elementary 

or secondary school where the student is required or chooses to enroll.  In New Hampshire, that assurance is 

statutory and found at RSA 193-D:8. 

 

The relevant portions of the federal and state law appear below.   

 

a) Disciplinary Records - In accordance with the Family Educational Rights and Privacy Act of 1974 (20 

U.S.C. 1232g), not later than 2 years after the date of enactment of this part, each State receiving Federal 

funds under this Act shall provide an assurance to the Secretary that the State has a procedure in place to 

facilitate the transfer of disciplinary records, with respect to a suspension or expulsion, by local 

educational agencies to any private or public elementary school or secondary school for any student who 

is enrolled or seeks, intends, or is instructed to enroll, on a full- or part-time basis, in the school.  

                    

b) 193-D:8 Transfer Records; Notice – All elementary and secondary educational institutions, including 

academies, private schools, and public schools, shall upon request of the parent, pupil, or former pupil, 
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furnish a complete school record for the pupil transferring into a new school system. Such record shall 

include, but not be limited to, records relating to any incidents involving suspension or expulsion, or 

delinquent or criminal acts, or any incident reports in which the pupil was charged with any act of theft, 

destruction, or violence in a safe school zone. 
 

20. Compliance with FERPA and PPRA  

 

The subrecipient certifies that it complies with Family Educational Rights and Privacy Act (FERPA) (20 U.S.C.§ 

1232g; 34 CFR Part 99) and the Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. § 1232h; 34 CFR Part 

98) by ensuring the following:  

 

 

a) The subrecipient has established and implemented effective internal processes to ensure that student’s 

complete education records are maintained;  

b) The subrecipient has established and implemented effective internal processes to ensure that parents are 

provided with the opportunity to review their student’s education records;  

c) The subrecipient has established policies and procedures that permit disclosure of personally identifiable 

information from a student’s education records in order to address safety issues in a manner that complies 

with FERPA;  

d) The subrecipient provides parents and eligible students annual notification of their rights under FERPA 

consistent with 34 CFR § 99.7; and   

e) The subrecipient, if applicable, has established procedures to provide military recruiters the same access 

to secondary students as provided to postsecondary institutions or to prospective employers and require 

that schools provide student information to military recruiters, when requested, unless the parent has 

opted out of providing such information (schools are required to provide to military recruiters include 

student names, addresses, electronic mailing addresses, and telephone listings. See Section 8528 of the 

ESEA, as amended, 20 U.S.C. § 7908 and 10 U.S.C. § 503(c)). 

 

C. Definitions (2 CFR 200.1) 

 
1) Audit finding - Audit finding means deficiencies which the auditor is required by 2 CFR 200.516 (a) to 

report in the schedule of findings and questioned costs. 

 

2) Management decision -Management decision means the Federal awarding agency’s or pass-through 

entity’s written determination, provided to the auditee, of the adequacy of the auditee’s proposed 

corrective actions to address the findings, based on its evaluation of the audit findings and proposed 

corrective actions.  

 

3) Pass-through entity - Pass-through entity (PTE) means a recipient or subrecipient that provides a 

subaward to a subrecipient (including lower tier subrecipients) to carry out of a Federal program. The 

authority of the pass-through entity under this part flows through the subaward agreement between the 

pass-through entity and subrecipient. 

 

4) Period of performance - Period of performance means the total estimate time interval between the start 

of an initial Federal award and the planned end date, which may include one or more funded portions, or 

budget periods. Identification of the Period of Performance in the Federal award per 2 CFR 200.211(b)(5) 

does not commit the awarding agency to fund the award beyond the currently approved budget period.  

 

5) Subaward - Subaward means an award provided by a pass-through entity to a subrecipient for the 

subrecipient to contribute to the goals and objectives of the project by carrying out part of a Federal award 
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received by the pass-through entity. It does not include payments to a contractor, beneficiary, or 

participant. A subaward may be provided through any form of legal agreement consistent with criteria in 

with  2 CFR 200.331, including an agreement the pass-through entity considers a contract. 

 

6) Subrecipient – Subrecipient means an entity that receives a subaward from a pass-through entity to carry 

out part of a federal award.  

 

7) Senior Educational Official – Senior Educational Official means the top executive in an educational 

organization who makes the key decisions on spending, staffing, and other education policies. 
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CERTIFICATION 

 

Instructions: The Chief Administrator/Financial Officer or Consortium Chair must sign this certification 

(and initial the remaining pages) as described below. And return it to the NHED. No payment for 

project/grant awards will be made by the NHED without a fully executed copy of this General 

Assurances, Requirements and Definitions for Participation in Federal Programs on file. For further 

information, contact the NHED Bureau of Federal Compliance at federalcompliance@doe.nh.gov.  

              

 

Certification:  

 

I the undersigned acknowledge that [a] person is guilty of a violation of R.S.A. § 641:3 if [h]e or she makes a 

written or electronic false statement which he or she does not believe to be true, on or pursuant to a form 

bearing a notification authorized by law to the effect that false statements made therein are punishable; or (b) 

With a purpose to deceive a public servant in the performance of his or her official function, he or she: (1) 

Makes any written or electronic false statement which he or she does not believe to be true; or (2) Knowingly 

creates a false impression in a written application for any pecuniary or other benefit by omitting information 

necessary to prevent statements therein from being misleading; or (3) Submits or invites reliance on any 

writing which he or she knows to be lacking in authenticity; or (4) Submits or invites reliance on any sample, 

specimen, map, boundary mark, or other object which he or she knows to be false.  

 

Accordingly, I, the undersigned official legally authorized to bind the named subrecipient, hereby apply for 

participation in federally funded programs on behalf of the subrecipients named below. I certify, to the best 

of my knowledge, that the below subrecipient will adhere to and comply with these General Assurances, 

Requirements and Definitions for Participation in Federal Programs (pages 1 through 17 inclusive).  

 

RA Number: ____________ 

 

Reporting Authority ________________________________________________________________ 

 

Reporting Authority ________________________________________________________________ 

 

RA UEI : _______________        UEI(Sam.gov) Expiration: ________________________________   

 

_________________________________         _______________ __________ ____________ 

Typed Name of Chief Administrative/              Signature            Date        

Financial Officer or Consortium Chair 

 

Please email a fully executed copy of the entire document to: 

 

New Hampshire Department of Education 

Bureau of Federal Compliance 

25 Hall Street 

Concord, NH 03301 

federalcompliance@doe.nh.gov     

 

07/24/2026Allison Joseph, Executive Director

KVE1LL6J84H8 02/02/2027





 
 

  

 

 

 

 

 
 
 
 

 

  

 

 

 

 

 

 

 

 

 

 







MISSION

MY TURN works to unleash the full potential in people, regardless of circumstance, helping 
them chart a course to a bright future. We serve youth, adults and families throughout New 
England at transitional points in their lives by offering comprehensive career services and 
academic support. We remove critical barriers impacting their success, all with a holistic, 
on-going approach that supports each individual participant. 

https://www.my-turn.org/about-1
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Bruce D. Norling, CPA, P.C.

1
410 Boston Post Road, Suite 24    •    Sudbury, MA  01776    • (978-443-9114)

INDEPENDENT AUDITORS’ REPORT

To the Board of Directors of
America’s Youth Teenage Unemployment Reduction Network, Inc.

Report on the Audit of the Financial Statements

Opinion

We have audited the accompanying financial statements of America’s Youth Teenage 
Unemployment Reduction Network, Inc. (a nonprofit Organization), which comprise the 
statement of financial position as of June 30, 2023 and the related statements of activities 
and changes in net assets, functional expenses, and cash flows for the year then ended, 
and the related notes to the financial statements.

In our opinion, the financial statements present fairly, in all material respects, the financial 
position of the Organization as of June 30, 2023, the changes in its net assets and its cash 
flows for the year then ended in accordance with accounting principles generally accepted 
in the United States of America.
Basis for Opinion
We conducted our audit in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States. 
Our responsibilities under those standards are further described in the Auditor’s 
Responsibilities for the Audit of the Financial Statements section of our report. We are 
required to be independent of the Organization and to meet our other ethical responsibilities, 
in accordance with the relevant ethical requirements relating to our audit. We believe that 
the audit evidence we have obtained is sufficient and appropriate to provide a basis for our 
audit opinions.
Responsibilities of Management for the Financial Statements 

Management is responsible for the preparation and fair presentation of the financial 
statements in accordance with accounting principles generally accepted in the United States 
of America, and for the design, implementation, and maintenance of internal control relevant 
to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error.
In preparing the financial statements, management is required to evaluate whether there 
are conditions or events, considered in the aggregate, that raise substantial doubt about the 
Organization’s ability to continue as a going concern within one year after the date that the 
financial statements are available to be issued.
Auditor’s Responsibilities for the Audit of the Financial Statements 

Our objectives are to obtain reasonable assurance about whether the financial statements 
as a whole are free from material misstatement, whether due to fraud or error, and to issue 
an auditor’s report that includes our opinion. Reasonable assurance is a high level of 
assurance but is not absolute assurance and therefore is not a guarantee that an audit
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conducted in accordance with generally accepted auditing standards and Government 
Auditing Standards will always detect a material misstatement when it exists. The risk of not 
detecting a material misstatement resulting from fraud is higher than for one resulting from 
error, as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or 
the override of internal control. Misstatements are considered material if there is a substantial 
likelihood that, individually or in the aggregate, they would influence the judgment made by a 
reasonable user based on the financial statements.
In performing an audit in accordance with generally accepted auditing standards and 
Government Auditing Standards, we:

• Exercise professional judgment and maintain professional skepticism throughout the 
audit.

• Identify and assess the risks of material misstatement of the financial statements, 
whether due to fraud or error, and design and perform audit procedures responsive to 
those risks. Such procedures include examining, on a test basis, evidence regarding 
the amounts and disclosures in the financial statements.

• Obtain an understanding of internal control relevant to the audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of 
expressing an opinion on the effectiveness of the Organization’s internal control. 
Accordingly, no such opinion is expressed.

• Evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluate the overall 
presentation of the financial statements.

• Conclude whether, in our judgment, there are conditions or events, considered in the 
aggregate, that raise substantial doubt about the Organization’s ability to continue as 
a going concern for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among other 
matters, the planned scope and timing of the audit, significant audit findings, and certain 
internal control-related matters that we identified during the audit.
Supplementary Information 

Our audit was conducted for the purpose of forming an opinion on the financial statements 
as a whole. The accompanying schedule of expenditures of federal awards, as required by 
Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards, is presented for purposes of 
additional analysis and is not a required part of the financial statements. Such information is 
the responsibility of management and was derived from and relates directly to the underlying 
accounting and other records used to prepare the financial statements. The information has 
been subjected to the auditing procedures applied in the audit of the financial statements and 
certain additional procedures, including comparing and reconciling such information directly 
to the underlying accounting and other records used to prepare the financial statements or to 
the financial statements themselves, and other additional procedures in accordance with 
auditing standards generally accepted in the United States of America. In our opinion, the 
schedule of expenditures of federal awards is fairly stated, in all material respects, in relation 
to the financial statements as a whole.
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Emphasis of Matter
As discussed in Note 1 to the financial statements, in 2023, the Organization adopted ASU 
2016-02, Leases (Topic 842).  Our opinion is not modified with respect to this matter.

Other Reporting Required by Government Auditing Standards
In accordance with Government Auditing Standards, we have also issued our report dated 
February 26, 2025 on our consideration of the Organization’s internal control over financial 
reporting and on our tests of its compliance with certain provisions of laws, regulations, 
contracts, and grant agreements and other matters. The purpose of that report is solely to 
describe the scope of our testing of internal control over financial reporting and compliance 
and the results of that testing, and not to provide an opinion on the effectiveness of the 
Organization’s internal control over financial reporting or on compliance. That report is an 
integral part of an audit performed in accordance with Government Auditing Standards in 
considering the Organization’s internal control over financial reporting and compliance. 

Bruce D. Norling, CPA, P.C.

February 26, 2025
Sudbury, Massachusetts



AMERICA'S YOUTH TEENAGE UNEMPLOYMENT REDUCTION NETWORK, INC.
STATEMENTS OF FINANCIAL POSITION

JUNE 30, 2023
(WITH COMPARATIVE TOTALS FOR JUNE 30, 2022)

2023 2022
ASSETS

CURRENT ASSETS
Cash & Cash Equivalents $ 79,470 $ 403,139
Contracts Accounts Receivable 425,100 115,606
Prepaid Expenses 4,469 695

TOTAL CURRENT ASSETS 509,039 519,440

FIXED ASSETS
Software 1,658 1,658
Computer Equipment 7,882 7,882
Office Equipment 23,040 23,040
Furniture and Fixtures 2,091 2,091
Less: Accumulated Depreciation (34,671) (34,671)

TOTAL NET FIXED ASSETS - -

OTHER ASSETS
Operating Lease Right-of-Use Asset 297,626 -
Deposits 13,270 12,425

TOTAL OTHER ASSETS 310,896 12,425

TOTAL ASSETS $ 819,935 $ 531,865

LIABILITIES AND NET ASSETS

CURRENT LIABILITIES
Accrued Expenses $ 23,925 $ 35,438
Accrued Payroll and Related Expenses 99,302 57,296
Short-Term Lease Liability 98,305 -
Deferred Revenue 427,321 -
PPP Loan Payable - 243,077

TOTAL CURRENT LIABILITIES 648,853 335,811

LONG TERM LIABILITIES
Operating Lease Liability-Long Term 209,059 -

TOTAL LONG-TERM LIABILITIES 209,059 -

NET ASSETS
With Donor Restrictions 3,372 193,165
Without Donor Restrictions (41,349) 2,889

TOTAL NET ASSETS (37,977) 196,054

TOTAL LIABILITIES AND NET ASSETS $ 819,935 $ 531,865

The accompanying notes are an integral part of these financial statements.
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AMERICA'S YOUTH TEENAGE UNEMPLOYMENT REDUCTION NETWORK, INC.
STATEMENTS OF ACTVITIES AND CHANGES IN NET ASSETS

FOR THE YEAR ENDED JUNE 30, 2023 
(WITH COMPARATIVE TOTALS FOR THE YEAR ENDED JUNE 30, 2022)

2023 2022
WITHOUT DONOR WITH DONOR 

RESTRICTIONS RESTRICTIONS TOTAL TOTAL
PUBLIC SUPPORT AND REVENUES

Contributions $ 133,383 $ - $ 133,383 $ 138,603
Foundation and Corporate Grants 385,153 3,372 388,525 534,500
Federal and State contracts 2,647,373 - 2,647,373 1,588,508
Donated Services and Space 94,080 - 94,080 93,720
Interest Income 28 - 28 115
Net Assets Released from Restrictions 193,165 (193,165) - -

TOTAL 3,453,182 (189,793) 3,263,389 2,355,446

EXPENSES
Administration 371,245 - 371,245 271,570
Fundraising 50,524 - 50,524 13,704
Program Services 3,318,728 - 3,318,728 1,999,312

TOTAL 3,740,497 - 3,740,497 2,284,586

CHANGES IN NET ASSETS  BEFORE
EXTINGUISHMENT OF DEBT (287,315) (189,793) (477,108) 70,860

GAIN FROM EXTINGUISHMENT OF DEBT 243,077 - 243,077 -

TOTAL INCREASE (DECREASE IN NET ASSETS (44,238) (189,793) (234,031)

NET ASSETS, Beginning of Year 2,889 193,165 196,054 70,860

NET ASSETS, End of Year $ (41,349) $ 3,372 $ (37,977) $ 196,054

The accompanying notes are an integral part of these financial statements.
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AMERICA'S YOUTH TEENAGE UNEMPLOYMENT REDUCTION NETWORK, INC.
STATEMENTS OF FUNCTIONAL EXPENSES

FOR THE YEAR ENDED JUNE 30, 2023 
WITH COMPARATIVE TOTALS FOR THE YEAR ENDED JUNE 30, 2022)

2023 2022
Administration Fundraising Program Services Total Total

Salaries and benefits $ 170,366 $ - $ 2,347,320 $ 2,517,686 $ 1,550,777

Occupancy 184,110 - 41,924 226,034 308,216

Donated Space - - 94,080 94,080

Supplies and support 3,587 50,524 835,404 889,515 407,375

Consultants and professional fees 13,182 - - 13,182 18,218

   Totals $ 371,245 $ 50,524 $ 3,318,728 $ 3,740,497 $ 2,284,586

The accompanying notes are an integral part of these financial statements.
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AMERICA’S YOUTH TEENAGE UNEMPLOYMENT REDUCTION NETWORK, INC.
NOTES TO FINANCIAL STATEMENTS

JUNE 30, 2023
(WITH COMPARATIVE TOTALS FOR JUNE 30, 2022)
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1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The financial statements of America’s Youth Teenage Unemployment Reduction 
Network, Inc. have been prepared on the accrual basis of accounting in accordance with 
U.S. generally accepted accounting principles.  The significant accounting policies 
followed are described below to enhance the usefulness of the financial statements to the 
reader.

Nature of Activities
America’s Youth Teenage Unemployment Reduction Network, Inc. (the Organization) is 
committed to assisting youth develop goals, skills and the confidence needed to transition 
successfully into post-secondary education or training and the world of work by providing 
school-to-career services.  The Organization operates in partnership with a wide range of 
colleges and universities, as well as with government agencies at the local, state and 
national levels.

All of the Organization’s services are provided to eastern Massachusetts and southern 
New Hampshire residents.  The following program divisions are listed in order of relative 
importance based upon total program expenditures:

In-School and Out-of-School Youth – The In-School division provides youth, ages 14 to 
21 who are currently in high school, the opportunity to develop strategies and tools and 
gain practical life skills to overcome obstacles and barriers to complete high school.  The 
Out-of-School Youth division assists youth, ages 16 to 24 who are high school dropouts 
and/or unemployed, in developing strategies and tools and gaining life skills and work 
experience needed to overcome obstacles and barriers to employment through working 
with employers who can provide young adults with work-based learning experiences and 
permanent jobs as well as mentoring, supervision and on-going training to succeed in the 
work place.  In addition, the Organization provides higher education readiness 
opportunities and school training and education preparation for first generation college 
bound students for success in college.

Manufacturing Training Programs – The Manufacturing Training Programs are similar to 
the Out-of-School Youth Programs, but focus exclusively on preparing highly motivated 
young individuals for exciting careers in manufacturing through partnerships with several 
local industry partners.

Adult Programs - Our Adult Division provides academic instruction in preparation for HiSet 
& GED testing.  Additionally, services are provided to adults who are pursuing post-
secondary credentials and career ladder employment.

Revenue Recognition 

The Company follows the provisions of ASU No.2014-09, Revenue from Contracts with 
Customers (Topic 606), which requires an entity to recognize revenue to depict the 
transfer of promised goods or services to customers in an amount that reflects the 
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consideration to which the entity expects to be entitled in exchange for those goods or 
services. Additionally, the Company follows the provisions of ASU No.2018-08, Clarifying 
the Scope and Accounting Guidance for Contributions Received and Contributions Made, 
which provides guidance as to whether the entity should account for a grant (or similar 
transaction) as a contribution or as an exchange transaction. 

Contracts – Contract revenue is earned and recognized by the Organization when 
services are provided and billed under various agreements funded primarily by 
governmental agencies.  All contracts are cost-reimbursement contracts, all with ceiling 
amounts.  Under cost-reimbursement contracts, revenue recognition takes place as costs 
related to the services provided are incurred.  Billings on the contracts are subject to final 
approval by the governmental agency.

The Organization records contract revenue over the period of the award and the 
provisions of the grant determine the timing of revenue recognition.  Amounts that have 
been received but not earned are included in deferred revenue.

Foundation and Corporate Grants – The Organization recognizes grant income 
considered contributions when cash is received. 

Conditional promises to give and grants with stipulations that limit the use of the assets 
are not recognized until they become unconditional, that is, when the barrier(s) in the 
agreement are overcome. A contribution is conditional if an agreement includes a barrier 
that must be overcome and either a right of return of assets transferred or a right of 
release of a promisor’s obligation to transfer assets exists. The presence of both a barrier 
and a right of return or right of release indicates that a recipient is not entitled to the 
contribution until it has overcome the barrier(s) in the agreement. 

Program Service Fees – Program service fee revenue is earned and recognized by the 
Organization when services are provided and billed.

PPP Loan – The Organization accounts for forgivable Loans (Paycheck Protection 
Program) as debt in accordance with ASC470. The forgiveness of debt, in whole or in 
part, is legally released from the liability by the SBA. When debt is forgiven, it’s recorded 
as Gain on Extinguishment of Debt and presented on the Statement of Activities.

Accounts Receivable
The Organization carries its accounts receivable at an amount equal to uncollected but 
earned revenue less an allowance for doubtful accounts.  On a periodic basis, the 
Organization evaluates its accounts receivable and establishes an allowance for doubtful 
accounts, based on an assessment of collectability. As of June 30, 2023, management 
has determined no allowance for doubtful accounts is necessary.
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ALLOWANCE FOR CREDIT LOSSES - ACCOUNTS RECEIVABLE
As of June 30, 2023, the allowance for credit losses had a balance of $0.

With respect to accounts receivable, the Organization’s policy is to measure its allowance 
for credit losses based on an evaluation of historical internal and external information and 
past experience of the receivable aging, adjusted for current economic conditions, and 
reasonable and supportive forecast about future events that may affect the collectability 
of receivables. Specific factors considered in measuring the expected amount of accounts 
receivable collected include the current customer-specific risk characteristics, current and 
forecasted future financial condition, credit rating of each customer relative to the project’s 
underwriting standards, the customer’s past payment history and forecasted payment 
ability, and other factors such as changes in the economy due to interest, inflation, and 
unemployment levels.

Adoption of New Lease Standard
Effective July 1, 2022, the Organization adopted Accounting Standards Update (ASU) 
2016-02, Leases (ASC Topic 842) and subsequent amendments. Under ASU 2016-02, 
an entity recognizes right-of-use assets and lease obligations on its statement of financial 
position for leases with a lease term of more than 12 months.  For operating leases, total 
lease cost is measured and recorded on a straight-line basis over the lease term. The 
impact of the pronouncement is shown in Footnote number 5. In addition, the 
Organization adopted the practical expedients to implement the ASC Topic 842 for July 
1, 2022. Prior to the adoption of topic 842, the Organization accounted for its leases under 
ASC 840, Leases (Topic 840).

Basis of Presentation
The financial statements report net assets and changes in net assets in two classes that 
are based upon the existence or absence of restrictions placed on use by its donors as 
follows: 

Net Assets Without Donor Restrictions
Net assets without donor restrictions are resources available to support operations. The 
only limits on the use of these net assets are the broad limits resulting from the nature of 
the Organization, the environment in which it operates, the purposes specified in its 
corporate documents and its application for tax-exempt status, and any limits resulting 
from contractual agreements with creditors and others that are entered into in the course 
of its operations.

Net Assets with Donor Restrictions
Net assets with donor restrictions are resources that are restricted by a donor for use for 
a particular purpose or in a particular future period. Some donor-imposed restrictions are 
temporary in nature, and the restriction will expire when the resources are used in 
accordance with the donor’s instructions or when the stipulated time has passed. Other 
donor-imposed restrictions are perpetual in nature; the organization must continue to use 
the resources in accordance with the donor’s restrictions. 
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When a donor’s restriction is satisfied, either by using the resources in the manner 
specified by the donor or by the passage of time, the expiration of the restriction is 
reported in the financial statements by reclassifying the net assets from net assets with 
donor restrictions to net assets without donor restrictions. Net assets restricted for 
acquisition of building or equipment (or less commonly, the contribution of those assets 
directly) are reported as net assets with donor restrictions until the specified asset is 
placed in service by the Organization, unless the donor provides more specific directions 
about the period of its use.

Revenues are reported as increases in net assets without donor restrictions unless use 
of the related assets is limited by donor-imposed restrictions and/or time restrictions.  
Revenues are reported as net assets without donor restrictions if the donor-imposed 
restrictions are met in the same reporting period.  Expenses are reported as decreases 
in net assets without donor restrictions. The statement of activities reports all changes in 
net assets, including changes in net assets without donor restrictions from operating 
activities.

Nonprofit Status and Income Taxes
America’s Youth Teenage Unemployment Reduction Network, Inc. qualifies as an 
organization formed for charitable purposes under Section 501(c)(3) of the Internal 
Revenue Code and, therefore, is not subject to income tax.  The Organization is not a 
private foundation under Section 509(a)(1).  Certain unrelated business income as 
defined in the Internal Revenue Code, is subject to federal income tax.  For the year 
ended June 30, 2023, there was no liability for tax on unrelated business income.

The Organization is subject to routine audits by taxing jurisdictions; however, there are 
currently no audits for any tax periods in progress. The Organization’s federal and state 
income tax returns are generally open to examination for the last three years.

Fundraising
Fundraising relates to the activities of raising general and specific contributions to the 
Organization and promoting special events.

Functional Allocation of Expenses 
The costs of providing various programs and other activities have been summarized on 
a functional basis in the statement of activities and in the statement of functional 
expenses.  Directly identifiable expenses are charged to programs and supporting 
services.  Expenses related to more than one function are allocated to programs and 
supporting services.  Administration expenses include those expenses that are not 
directly identifiable with any other specific function but provide for the overall support and 
direction of the Organization.  Occupancy costs are allocated to functions based upon 
full-time equivalents.  Payroll and associated costs are allocated based on time studies.

Advertising Costs
The Organization expenses advertising costs when they are incurred.  Advertising 
expense was immaterial for the years ended June 30, 2023 and 2022.
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Use of Estimates
In preparing the Organization’s financial statements in conformity with accounting 
principles generally accepted in the United States of America, management is required 
to make estimates and assumptions that affect the reported amounts of assets and 
liabilities and the disclosure of contingent assets and liabilities at the date of the financial 
statements and the reported amounts of revenues and expenses during the reporting 
period.  Actual results could differ from those estimates.

Cash and Cash Equivalents
The Organization considers all highly liquid investments purchased with an original 
maturity of three months or less to be cash equivalents.  The Organization maintains its 
cash deposit balances in banks located in Massachusetts.  The Organization’s balances 
occasionally exceed those limits. Management feels there is no risk as the chance of loss 
is remote.

Fixed Assets and Amortization/Depreciation
Fixed assets are recorded at cost or, if donated, fair value on the date of receipt.  
Amortization and depreciation are provided for in amounts sufficient to relate the cost of 
depreciable assets to operations over their estimated service lives.  Improvements, 
including planned major maintenance activities are capitalized, while expenditures for 
routine maintenance and repairs are charged to expense as incurred. The Organization 
computes amortization and depreciation using the straight-line method over the estimated 
useful life which is 5 years.

Donated Items and Services
The Organization received donated program space (occupancy) amounting to $94,080 
for the year ended June 30, 2023. Amounts are recorded at estimated reasonable rates 
of costs which would have been involved had the facilities been rented.  

Fair Value Measurements
The Organization determines the fair market values of its financial assets and liabilities, 
as well as non-financial assets and liabilities that are recognized or disclosed at fair value 
on a recurring basis, based on the fair value hierarchy established in accordance with 
generally accepted accounting principles. This policy establishes a fair value hierarchy 
that prioritizes the inputs and assumptions used to measure fair value.  The Organization 
values its qualifying assets and liabilities using Level 1 inputs. Level 1 inputs reflect 
unadjusted quoted prices in active markets for identical assets at the measurement date.  
A qualifying asset or liability’s level within the framework is based upon the lowest level 
of any input that is significant to the fair value measurement. 

The Organization is required to apply the provisions of U.S. generally accepted 
accounting principles to fair value measurements for nonfinancial assets and liabilities 
that are recognized or disclosed at fair value in the financial statements on a non-recurring 
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basis. The Organization has no nonfinancial assets or liabilities required to be accounted 
for on a non-recurring basis as of June 30, 2023.

2. LIQUIDITY AND AVAILABILITY

Financial assets available for general expenditure, that is, without donor or other 
restrictions limiting their use, within one year of June 30, 2023 are:

Financial assets:                                                      2023                        

Cash and cash equivalents         $      79,470                
Accounts Receivable    425,100                    
Total financial assets                          504,570                    

Less:
   Net assets with donor restrictions                          3,372                   
Financial assets available to meet general
   Expenditures within one year:                       $   501,198              

The Organization has $501,198 of financial assets available within one year of the 
balance sheet date to meet cash needs for general expenditures. None of the financial 
assets are subject to donor or other contractual restrictions that make them unavailable 
for general expenditure within one year of the balance sheet date. The Organization 
keeps its financial assets to be available as its general expenditures, liabilities, and other 
obligations come due. The Organization has a goal of maintaining a cash balance of 30 
days on hand to meet its normal operating expenses, which are, on average, $311,708.

3. PAYCHECK PROTECTION PROGRAM LOAN
 
In FY 21 the Organization applied for and was approved for a $243,077 loan under the 
Paycheck Protection Program and administered by the Small Business Administration. 
The loan was forgiven in its entirety in FY23 and is shown on the Statement of Activities 
as Extinguishment of Debt.

             
4. LINE OF CREDIT

The Organization has available a demand line of credit with Rockland Trust Company (a 
Massachusetts bank) of $100,000 to be drawn upon as needed, with interest at the bank’s 
base lending rate plus 3.00%. The interest rate during FY23 ranged between 8 and 10%.  
The line is secured by the Organization’s general business assets.  The outstanding 
balance on the line of credit as of June 30, 2023 was $0.
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5. LEASE COMMITMENTS AND LIABILITIES

The Organization leases office space at 80 Erdman Way in Leominster Massachusetts 
as well as 340 Granite St. in Manchester New Hampshire. The following is a schedule of 
future minimum lease payments under the operating leases.

FY2024  $       120,204 
FY2025           120,204 
FY2026           113,067 

 $       353,475 

All of the Organization’s other locations are leased as tenant at will.
Rent expense for the years ended June 30, 2023 and 2022 was $171,140 and $152,878 
respectively. 

In accordance with FASB ASC Topic 842, “Leases”, the Organization recorded a lease 
Liability in the amount of $399,669 as of July 1, 2022 based on the present value of the 
remaining lease payments for the lease term at the incremental borrowing rate of 6.5%. 
A corresponding lease asset was recorded in the amount of $399,669 as of July 1, 2022. 
The incremental borrowing rate of 6.5% was used as the discount rate in order to 
determine the present value. The following is a schedule by years of future payments and 
the amortization of the lease asset and liability.

6. DEFINED CONTRIBUTION PLAN

The Organization has a defined contribution pension plan that qualifies as a tax-sheltered 
account under Section 401(k) of the Internal Revenue Code for the benefit of eligible 
employees.  Salaried employees that are at least 21 years old are eligible to participate 
in this plan upon hire.  Under the plan, benefit eligible employees can invest pre-tax 
dollars. The employees are not taxed on contributions or earnings until they receive 
distributions from the account.  The Organization made no contributions under this plan 
for 2023. 

7. REVENUES AND ACCOUNTS RECEIVABLE

All of the Organization’s revenue is derived from its activities in Massachusetts and New 
Hampshire. During the year ended June 30, 2023 the Organization derived approximately 

Cash pay Int exp Liab reduction Total Liab Lease Exp/SL  Asset Balance Acc Amort.
Lease Exp. 
Adjustment

FY23 118,284 $25,979 $92,305 307,364$      $102,043 $297,626 $102,043 ($9,738)
FY24 118,284 $19,979 $98,305 209,059$      $102,043 $195,583 $204,086 ($3,738)
FY25 $118,284 $13,589 $104,695 104,363$      $102,043 $93,540 $306,129 $2,652
FY26 $111,147 $6,784 $104,363 0$                  $93,540 $0 $399,669 $10,823
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5% of its total public support and revenues from foundations and individual donors, 80% 
from governmental agencies and 15% from other sources.

Contracts Accounts Receivable at June 30 is as follows

                     __2023                   2022 (audited)_
                      
                     $425,100                     $115,606
    

8. RELATED PARTY TRANSACTION

There were no related party transactions during fiscal year 2023. 

9. COMMITMENTS AND CONTINGENCIES

The Organization receives most of its funding from government agencies under cost 
reimbursement programs.  The ultimate determination of amounts received under these 
programs generally is based upon allowable costs reported to and audited by the 
government.  Until such audits, if any, have been completed, and final settlement 
reached, there exists a contingency to refund any amount received in excess of allowable 
costs.  Management is of the opinion that no material liability will result from such audits.

The Organization’s operations are concentrated in the social service provider field.  As 
such, the Organization operates in a heavily regulated environment.  The operations of 
the Organization are subject to administrative directives, rules and regulations of federal, 
state and local regulatory agencies including, but not limited to the United States 
Department of Labor, Employment and Training Administration passed through the New 
Hampshire Department of Education.

Such administrative directives, rules and regulations are subject to change by an act of 
Congress, act of the state and local legislature, or an administrative change mandated by 
the government departments listed above.  Such changes may occur with little notice or 
inadequate funding to pay for the related cost, including the additional administrative 
burden to comply with a change.  Additionally, contractual funding may decrease or be 
withdrawn with little notice.

10. NET ASSETS WITH DONOR RESTRICTIONS

Net assets with donor restrictions consist of resources available to meet future 
obligations, but only in compliance with the restrictions specified by donors.  Donor 
restrictions limit the use of the resources to the youth programs for which they are 
designated.
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11. MANAGEMENT PLANS TO FINANCE OPERATIONS

Management of the Organization is aware of the net asset balance and has plans to 
finance future operations.  These plans include additional fundraising efforts and closely 
monitoring expenses. The Organization has a demand line of credit with Rockland Trust 
to be drawn upon if needed. Management believes it has adequate resources for the 
fiscal year ended June 30, 2024 and June 30, 2025 to support its operating budgets. 

12. SUBSEQUENT EVENTS

The Organization did not have any recognized or non-recognized subsequent events after 
June 30, 2023, the date of the statement of financial position.  Subsequent events have 
been evaluated through February 26, 2025 the date the financial statements were 
available to be issued.



AMERICA'S YOUTH TEENAGE UNEMPLOYMENT REDUCTION NETWORK, INC.
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR THE YEAR ENDED JUNE 30, 2023

FEDERAL GRANTOR / PASS-THROUGH GRANTOR / PROGRAM TITLE PROGRAM
TYPE

FEDERAL
CFDA

NUMBER

PASS-THROUGH ENTITY
IDENTIFYING NUMBER

TOTAL
FEDERAL AWARDS

EXPENDED

U.S DEPARTMENT OF LABOR, EMPLOYMENT AND TRAINING ADMINISTRATION
Passed through State of NH Dept of Education

   WIAO Cluster
WIOA Youth Activities 17.259 06-56-56510-4095-102-500731 $ 1,311,308

Passed through North Central Mass. Workforce Investment Board
WIOA Youth Activities 17.259 N/A 177,450

TOTAL US DOL, WIOA Youth Activities, WIOA Cluster A 17.259 1,488,758

U.S DEPARTMENT OF EDUCATION
Passed through State of New Hampshire Department of Education

Adult Education B 84.002 06-56-56510-4095-102-500731 87,512

U.S DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT OFFICE OF COMMUNITY PLANNING AND DEVELOPMENT
Passed through City of Rochester, NH

Community Development Block Grants / Entitlement Grants B 14.218 N/A 20,000
CDBG Cares Act B 14.218 N/A 1,000

TOTAL - CDBG 14.218 21,000

U.S DEPARTMENT OF THE TREASURY
   Passed through the County of Hillsborough NH
Coronavirus State and Local Fiscal Recovery Funds - ARPA B 21.027 N/A 287,226

TOTAL EXPENDITURES OF FEDERAL AWARDS $ 1,884,496

NOTES TO SCHEDULE OF FEDERAL AWARDS
Note 1.   Basis of Presentation

The accompanying schedule of expenditures of federal awards (the schedule) includes the federal grant activity of America’s Youth Teenage Unemployment Reduction Network, Inc.,
d/b/a My Turn, Inc. under programs of the federal government for the year ended June 30, 2023.  The information in this schedule is presented in accordance with the requirements of
Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements (Uniform Guidance).  Because the schedule
presents only a selected portion of the operations of My Turn, it is not intended to and does not present financial position, changes in net assets, or cash flows of My Turn.

Note 2.  Summary of Significant Accounting Policies
A. Expenditures reported on the Schedule are reported on the accrual basis of accounting. Such expenditures are recognized following the cost principles contained in the Uniform
Guidance, wherein certain types of expenditures are not allowable or are limited as to reimbursement. My Turn has not elected to use the 10 percent de minimis indirect cost rate as
allowed under the Uniform Guidance.

B. My Turn, Inc. identified the larger Federal Programs (Type A programs) as those programs that exceed $750,000. All other programs are labeled as Type B programs.
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INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER 
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED 

ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE 
WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors of
America’s Youth Teenage Unemployment Reduction Network, Inc.

We have audited, in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in 
Government Auditing Standards issued by the Comptroller General of the United States, 
the financial statements of America’s Youth Teenage Unemployment Reduction 
Network, Inc. (a nonprofit Organization), which comprise the statement of financial 
position as of June 30, 2023, and the related statements of activities, and cash flows for 
the year then ended, and the related notes to the financial statements, and have issued 
our report thereon dated February 26, 2025.

Report on Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered the 
Organization’s internal control over financial reporting (internal control) as a basis for 
designing audit procedures that are appropriate in the circumstances for the purpose of 
expressing our opinion on the financial statements, but not for the purpose of expressing 
an opinion on the effectiveness of the Organization’s internal control. Accordingly, we 
do not express an opinion on the effectiveness of the Organization’s internal control.

A deficiency in internal control exists when the design or operation of a control does not 
allow management or employees, in the normal course of performing their assigned 
functions, to prevent, or detect and correct misstatements on a timely basis. A material 
weakness is a deficiency, or a combination of deficiencies, in internal control, such that 
there is a reasonable possibility that a material misstatement of the entity’s financial 
statements will not be prevented, or detected and corrected on a timely basis.  A 
significant deficiency is a deficiency, or a combination of deficiencies, in internal control 
that is less severe than a material weakness, yet important enough to merit attention by 
those charged with governance.

Our consideration of internal control was for the limited purpose described in the first 
paragraph of this section and was not designed to identify all deficiencies in internal 
control that might be material weaknesses or significant deficiencies. Given these 
limitations, during our audit we did not identify any deficiencies in internal control that 
we consider to be material weaknesses. However, material weaknesses may exist that 
have not been identified.
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Report on Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Organization’s financial 
statements are free of material misstatement, we performed tests of its compliance with 
certain provisions of laws, regulations, contracts, and grant agreements, noncompliance 
with which could have a direct and material effect on the determination of financial 
statement amounts. However, providing an opinion on compliance with those provisions 
was not an objective of our audit, and accordingly, we do not express such an opinion. 
The results of our tests disclosed no instances of noncompliance or other matters that 
are required to be reported under Government Auditing Standards.

Purpose of this Report

The purpose of this report is intended solely to describe the scope of our testing of 
internal control and compliance and the results of that testing, and not to provide an 
opinion on the effectiveness of the organization’s internal control or on compliance. This 
report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the organization’s internal control and compliance. 
Accordingly, this communication is not suitable for any other purpose.

Bruce D. Norling, CPA, P.C

February 26, 2025
Sudbury, Massachusetts



Bruce D. Norling, CPA, P.C.
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INDEPENDENT AUDITORS’ REPORT ON COMPLIANCE
FOR EACH MAJOR PROGRAM AND ON INTERNAL CONTROL
OVER COMPLIANCE REQUIRED BY THE UNIFORM GUIDANCE

To the Board of Directors of
America’s Youth Teenage Unemployment Reduction Network, Inc.

Report on Compliance for Each Major Federal Program

Opinion on Each Major Federal Program

We have audited America’s Youth Teenage Unemployment Reduction Network, Inc.’s (the 
Organization) compliance with the types of compliance requirements described in the OMB 
Compliance Supplement that could have a direct and material effect on each of the 
Organization’s major federal programs for the year ended June 30, 2023.  The Organization’s 
major federal programs are identified in the summary of auditor’s results section of the 
accompanying schedule of findings and questioned costs.

In our opinion, the Organization complied, in all material respects, with the types of 
compliance requirements referred to above that could have a direct and material effect on 
each of its major federal programs for the year ended June 30, 2023.
Basis for Opinion on Each Major Federal Program
We conducted our audit of compliance in accordance with auditing standards generally 
accepted in the United States of America; the standards applicable to financial audits 
contained in Government Auditing Standards, issued by the Comptroller General of the 
United States;  and the audit requirements of Title 2 U.S. Code of Federal Regulations Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards (Uniform Guidance). Our responsibilities under those standards and the 
Uniform Guidance are further described in the Auditor’s Responsibilities for the Audit of 
Compliance section of our report.
We are required to be independent of the Organization and to meet our other ethical 
responsibilities, in accordance with relevant ethical requirements relating to our audit. We 
believe that the audit evidence we have obtained is sufficient and appropriate to provide a 
basis for our opinion on compliance for each major federal program. Our audit does not 
provide a legal determination of the Organization’s compliance with the compliance 
requirements referred to above. 

Responsibilities of Management for Compliance
Management is responsible for compliance with the requirements referred to above and for 
the design, implementation, and maintenance of effective internal control over compliance 
with the requirements of laws, statutes, regulations, rules, and provisions of contracts or grant 
agreements applicable to the Organization’s federal programs.
Auditor’s Responsibilities for the Audit of Compliance
Our objectives are to obtain reasonable assurance about whether material noncompliance 
with the compliance requirements referred to above occurred, whether due to fraud or error, 
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and express an opinion on the Organization’s compliance based on our audit. Reasonable 
assurance is a high level of assurance but is not absolute assurance and therefore is not a 
guarantee that an audit conducted in accordance with generally accepted auditing standards, 
Government Auditing Standards, and the Uniform Guidance will always detect material 
noncompliance when it exists. The risk of not detecting material noncompliance resulting from 
fraud is higher than for that resulting from error, as fraud may involve collusion, forgery, 
intentional omissions, misrepresentations, or the override of internal control. Noncompliance 
with the compliance requirements referred to above is considered material if there is a 
substantial likelihood that, individually or in the aggregate, it would influence the judgment 
made by a reasonable user of the report on compliance about Organization’s compliance with 
the requirements of each major federal program as a whole.
In performing an audit in accordance with generally accepted auditing standards, 
Government Auditing Standards, and the Uniform Guidance, we:

• Exercise professional judgment and maintain professional skepticism throughout the
audit.

• Identify and assess the risks of material noncompliance, whether due to fraud or error,
and design and perform audit procedures responsive to those risks. Such procedures
include examining, on a test basis, evidence regarding the Organization’s compliance
with the compliance requirements referred to above and performing such other
procedures as we considered necessary in the circumstances.

• Obtain an understanding of the Organization’s internal control over compliance
relevant to the audit in order to design audit procedures that are appropriate in the
circumstances and to test and report on internal control over compliance in
accordance with the Uniform Guidance, but not for the purpose of expressing an
opinion on the effectiveness of the Organization’s internal control over compliance.
Accordingly, no such opinion is expressed.

We are required to communicate with those charged with governance regarding, among other 
matters, the planned scope and timing of the audit and any significant deficiencies and 
material weaknesses in internal control over compliance that we identified during the audit.
Report on Internal Control over Compliance
A deficiency in internal control over compliance exists when the design or operation of a 
control over compliance does not allow management or employees, in the normal course of 
performing their assigned functions, to prevent, or detect and correct, noncompliance with a 
type of compliance requirement of a federal program on a timely basis. A material weakness 
in internal control over compliance is a deficiency, or a combination of deficiencies, in internal 
control over compliance, such that there is a reasonable possibility that material 
noncompliance with a type of compliance requirement of a federal program will not be 
prevented, or detected and corrected, on a timely basis. A significant deficiency in internal 
control over compliance is a deficiency, or a combination of deficiencies, in internal control 
over compliance with a type of compliance requirement of a federal program that is less 
severe than a material weakness in internal control over compliance, yet important enough 
to merit attention by those charged with governance.
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Our consideration of internal control over compliance was for the limited purpose described 
in the Auditor’s Responsibilities for the Audit of Compliance section above and was not 
designed to identify all deficiencies in internal control over compliance that might be material 
weaknesses or significant deficiencies in internal control over compliance. Given these 
limitations, during our audit we did not identify any deficiencies in internal control over 
compliance that we consider to be material weaknesses, as defined above.  However, 
material weaknesses or significant deficiencies in internal control over compliance may exist 
that were not identified.
Our audit was not designed for the purpose of expressing an opinion on the effectiveness of 
internal control over compliance. Accordingly, no such opinion is expressed.
The purpose of this report on internal control over compliance is solely to describe the scope 
of our testing of internal control over compliance and the results of that testing based on the 
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other 
purpose. 

Bruce D. Norling, CPA, P.C

February 26, 2025
Sudbury, Massachusetts



AMERICA’S YOUTH TEENAGE UNEMPLOYMENT 
REDUCTION NETWORK, INC.

SUMMARY SCHEDULE OF FINDINGS AND QUESTIONED COSTS
YEAR ENDED JUNE 30, 2023
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A. SUMMARY OF AUDIT RESULTS

1. The auditors’ report expresses an unqualified opinion on the financial 
statements of America’s Youth Teenage Unemployment Reduction 
Network, Inc. (the Organization).

2. No significant deficiencies relating to the audit of the financial statements 
are reported in the Independent Auditors’ Report on Internal Control over 
Financial Reporting and on Compliance and Other Matters Based on an 
Audit of Financial Statements Performed in Accordance with Government 
Auditing Standards.

3. No instances of noncompliance material to the financial statements of the 
Organization were disclosed during the audit.

4. No significant deficiencies relating to the audit of the major federal award 
programs are reported in the Independent Auditors’ Report on Compliance 
for Each Major Program and on Internal Control over Compliance Required 
by the Uniform Guidance.

5. The auditors’ report on compliance for the major federal award programs 
for the Organization expresses an unqualified opinion on all major federal 
programs.

6. Audit findings that are required to be reported in accordance with Uniform 
Guidance are reported in this schedule.

7. The program tested as major program was:
U.S. Department of Labor:  WIOA Youth Activities Cluster (CFDA #17.259)

8. The threshold for distinguishing Types A and B programs was $750,000.  
Type A programs are those that exceed $750,000.

9. The Organization was determined to be a high-risk auditee.

B.  FINDINGS – FINANCIAL STATEMENTS AUDIT   – NONE

C. FINDINGS – MAJOR FEDERAL AWARD PROGRAMS – NONE



AMERICA’S YOUTH TEENAGE UNEMPLOYMENT 
REDUCTION NETWORK, INC.

SCHEDULE OF PRIOR FINDINGS
YEAR ENDED JUNE 30, 2023
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Prior Audit Findings: None



 

JW WILLIAMS 
 

 
 

 

 

Work History 

Oct 2018 - Present Director of Teen Services  

Boys & Girls Club of Greater Nashua, Nashua, NH 

Daily duties include: 

 Provide guidance and role modeling to members including academic 

support and career advising.  

 Created and implemented reopening safety guidelines for the organization 

during COVID-19 pandemic.  

 Providing career workshops, presentations, and tours of local manufacturing 

companies in order to further the understanding of teen members about 

career pathways. 

 Provide teen employees with workforce readiness training, interpersonal 

skills, and work ethic through weekly training sessions.   

 Adapting to the COVID-19 pandemic by creating and implementing a 

remote learning program that provided a safe location for over 80 teens in 

order to receive academic support while schools were shutdown. 

 Ensure quality improvement by monitoring and evaluating program 

achievement against target goals, recommending modifications that 

respond to member needs and interests. 

 Develop collaborative partnerships with local non-profits in order to create 

a food pantry program that delivered thousands of pounds of food to 

needy families and schools throughout the city during the COVID-19 

pandemic.  

 Implemented successful program collaborating with local retailer with the 

goal of hiring teen members.  

 Partnering with school district administration officials to create workforce 

development initiative providing teen members weeklong workshops during 

the summer that would introduce multiple trade programs.   

March 2013- 

October 2018 

Career Specialist  
MY TURN Inc, Nashua, NH 

Daily duties included: 



 Providing case management, career exploration, preparation and 

placement services to up to 60 program participants, ages 14-21 years old 

in cooperation with partnering high schools. 

 Worked with collaborating high schools to identify, recruit and enroll 35 

program participants who have been identified as having an IEP, 504 Plan, 

and/or come from low-income housing and who have an interest in 

entering employment or occupational skills training program immediately 

after high school graduation. 

 Assessed students' abilities and level of knowledge around career and life 

skills and orient new program participants to the program. 

 Provided post-program evaluation upon course completion. 

 Distributed and administered interest inventories to all program participants 

and shared information with the regional team. 

 Conducted classes on career exploration and job readiness training skills. 

 Utilized numerous teaching techniques incorporating presentations from 

guest speakers within the community including occupations skills trainers, 

employers, community members, and admission counselors from local 

community colleges as well as on-site visits to allow for hands-on 

experience. 

 Attended IEP meetings for participants with district case managers, 

guidance counselors, and parents in order to coordinate and create plans 

of action. 

 Supervised the Summer Youth Program which offers students a summer paid 

internship at local non-profit agencies. 

Additional Work History 

Available Upon Request 

Education 

May 2016 Master of Educational Studies: Concentration School 
Counseling  

Rivier University - Nashua, NH 

May 2013 Bachelor of Arts: Human Development  
Rivier University - Nashua, NH 



Allison Joseph

Accomplished non-profit Executive Director passionate about expanding economic opportunity 
and eliminating gun violence.  Relentlessly supportive of participants and staff.  Creative 
problem solver, skilled at creating unique solutions to complex problems.

Employment:  
Executive Director December 2013 - Present
MY TURN, Incorporated 
Increased revenue from $860k to $3.8M including $1.7M in Federal Workforce Innovation 
and Opportunity Act funds. Overseeing 44 staff and operations across 20 sites throughout 
New Hampshire and Massachusetts providing services to 1,000 participants. All programs 
meeting or exceed federal and state performance measures. 

 
 Provides strategic leadership, including business planning, budget forecasting, and 

board relations. 
 Supervises and mentors direct service managers. 
 Ensures successful program outcomes. 
 Analyzes data to drive program improvements. 
 Researches best practices in areas related to youth education and employment. 
 Develops key partnerships to advance the mission of the organization. 
 Responsible for all aspects of programming and operations including Human 

Resources, Finance, Information Technology, Program Evaluation, and Program 
Management. 

 Manages and conducts organizational fundraising including grant writing, event 
planning, gift requests. 

 
 Featured in National Youth Employment Coalition (NYEC)’s Report: Cross-System 

Collaborative Approaches to Promote Workforce Development for Youth with Justice 
Involvement; 2023 (cross system collaborative approaches to promote workforce 
development (secureserver.net)) 

Featured by National Institute of Justice as a Evidence-Based Collaboration to Reduce 
Gun Violence – 2023 (Police Use Science and Community Partnerships to Reduce Gun 
Violence | National Institute of Justice (ojp.gov))

Featured in NH Bar Association News for our work on New Hampshire’s Young Adult 
Court pilot program – 2023 (BN-9-20-23.pdf (nhba.s3.amazonaws.com)) pg. 5 

Designed and implemented New Hampshire’s first and only Violence Interruption 
Program – Project Connect – In collaboration with Manchester Police Department; 2021

 
 Received the New Hampshire Advantage Award – NH Business and Industry 

Association; 2019 
 

 Featured by Office of Adolescent Health as a TAG (Think, Act, Grow) in Action – 
Successful Strategies for Improving Adolescent Health; 2017 (TAG In Action: 
Successful Strategies | Youth.gov)

Received the Leadership Development Program of the Year – Stay Work Play Rising 
Star Awards; 2016 



Deputy Director July 2013 – December 2013
MY TURN, Incorporated 
Retained all responsibilities of the Director of Programs, NH Region. Also performed the 
following tasks: 

 
 Coordinated with CEO to implement all administrative strategies to ensure quality 

programming. 
 Evaluated all financial statements on monthly basis and analyze all trends. 

Assisted in the development of all program grants and financial contracts. 
 Participated in contract negotiations. 
 Assisted CEO in the oversight of employee benefits administration including: Health, 

Dental, and 401(k) 
 
Director of Programs, NH Region    May 2011 – July 2013  
MY TURN, Incorporated 
Maintained supervisory authority over all programming and staffing within 4 Programs in the 
New Hampshire region. Coordinated community relations within the region, including job 
development, public relations, and cultivation of partners. Also performed the following 
tasks: 

 
 Secured the grant funding for all 4 Federal Workforce Investment Act programs. 
 Ensured the achievement of benchmarks, data collection/reporting and contractual 

obligations for all NH programs. 
 Ensured that all programs’ budgets were adhered to and that changes to those budgets, 

including requests for movement of funds between specific line items, were properly 
negotiated with relevant funders. 

 Provided effective supervision of staff within the region including: conducting regular 
staff meetings, completion of performance reviews, creation and revision of 
professional development plans with staff, orientation and training of staff, providing 
oversight, guidance, and mentorship to staff, coordinating staff schedules and PTO 
requests. 

 Analyzed data to identify trends, best practices, and programmatic challenges; used 
data to strategically develop and implement program improvements. 

 Developed and implemented mentorship program including recruitment and training of 
new mentors in cooperation with the Greater Nashua Human Resource Association. 

Career Specialist, Manchester Central High School July 2007 – May 2011 
MY TURN, Incorporated 
Responsible for the recruitment and case management of 35+ low-income, at-risk youth, and 
for the implementation of a Federal Workforce Investment Act funded academic and 
employment training program including the following tasks: 

 
Provided employment services and Work-Based Learning experiences.
Facilitated summer youth employment opportunities by developing jobs in the 
community and oversaw youth employees.
Created engaging curriculum to deliver educational/tutoring skills training.
Developed citizenship and leadership development opportunities in the community.
Directed student led Community Service-Learning Projects.
Provided additional support services and twelve months of follow-up services to each
participant.



Education:
Excellence in Governance Certificate November2016 
NH Center for Nonprofits

  
Certified Entrepreneurship Teacher December 2008 
Network for Teaching Entrepreneurship, Bentley University, Waltham, MA 

 
Bachelor of Arts in Sociology December 2006 
Saint Anselm College, Goffstown, NH 

Leadership & Awards:    
CompStat360 Gun Violence Problem Solving Team (Manchester)
2021 – Present
Work collaboratively with stakeholders to develop solutions to violence, especially youth/young 
adult gun violence, in the city of Manchester, NH 

Trustee, Blue Knights Foundation 
2017 – Present  
Evaluate grant proposals for funding.  Foundation exclusively supports students and activities at 
Manchester High School West. 

WMUR – Heroes Among Us 
2022
Nominated by a MY TURN Alumni as a local hero (Heroes Among Us: Allison Joseph | "All 
of the magic is within them when they come to us and we just clear the way for them to be able 
to achieve their goals.” Allison Joseph, executive... | By WMUR-TV | Facebook) 

             
NHHB4 Work Group on the Benefits Cliff
2020 – 2022 
Nominated by Governor Chris Sununu to assist in the development of policies to mitigate the 
impact of the benefits cliff and increase opportunities for economic prosperity in NH. 

Endowment for Health – Race & Equity: Economic Development/Criminal Justice Work Groups
2018 – 2023 
Worked to create systems, policies and programs that support racial equity and fairness so that 
all residents of NH may prosper. 
 
Union Leader NH 40 Under Forty Award 
2016 
Recognized for work as a leader in the non-profit sector. 

NH Shared Youth Vision Teams:
Manchester Area; Member 2007 – 2013; Co Chair 2010 – 2013
Concord Area; Member 2012 – 2013; Co Chair 2012 – 2013 
Worked to elevate the voices of youth and young adults in the Greater Manchester and 
Concord areas. 
 
Outstanding Teacher; NH WZID Teacher Appreciation Week 
2011 
Nominated by a MY TURN participant as an outstanding teacher. 
 
 






