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Sec. 4.6. Powers and Duties of Town Manager. 

The Manager shall be the chief administrative officer of the Town, and shall supervise and direct the 
administration of all of the Town departments and personnel therein. The Manager shall have no authority, 
however, to supervise Town elections. The Town Moderator is the chief elections officer. The Manager shall be 
charged with the preservation of the health, safety, and welfare of persons and property, and the enforcement of 
the ordinances of the Town, this Charter, and the laws of the State of New Hampshire, and such other 
responsibilities as may be assigned by the Council by resolution. The Manager's responsibilities shall include, but 
not be limited to, the following:  

(a) The expenditure of appropriated funds for town purposes (RSA 37:5);  

(b) Maintaining accounting control over the finances of the Town;  

(c) Attending each regular meeting of the Council;  

(d) Maintaining full and complete records of the doings of his office;  

(e) Assuring the audit and approval of all authorized claims and vouchers against the Town before paying 
the same, and supervising all Town procurement as provided in Section 5.12 of this Charter  

(f) Keeping the Council fully informed of the needs of the Town, within the scope of his duties, and making 
such reports and recommendations as he may deem advisable or may be required of him;  

(g) Examining or causing to be examined, with or without notice, the affairs of any department under his 
control, and for that purpose to have access to all the town books and papers;  

(h) Having charge, control and supervision, subject to the direction of the Council and to the Town 
Administrative Code, of the following matters:  

1) management of municipal water, sewer, and drainage works and systems,  

2) construction, maintenance and repair of all town buildings and town roads, highways, sidewalks 
and bridges,  

3) purchase of all supplies for the town,  

4) police and fire departments,  

5) maintenance and repair of sewer and drainage systems,  

6) lighting of streets, highways and bridges,  

7) sprinkling of streets and highways, the laying of dust, and the removal of snow,  

8) the maintenance of parks, commons and playgrounds,  

9) the care of cemeteries,  

10) the letting, making and performance of all contracts for work done for the town,  

11) the poor relief of the town, either directly or through a person or persons appointed by him,  

12) the rental and use of all Town facilities;  

13) the maintenance and repair of all Town vehicles; and  

14) maintaining a full and complete inventory of all property of the Town, both real and personal.  

(i) Convening the chairs of the administrative committees at least annually to discuss matters of common 
concern;  
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(j) Convening a quarterly meeting of the department heads with the Town Council to discuss matters of 
departmental concern;  

(k) Working with any consultants hired by the Town or by any Town department, board, or commission; 
and  

(l) Applying for grants and accepting grant funds consistent with Town purposes.  

The Manager shall perform such other duties as may be prescribed by this Charter or required of him by ordinance 
or resolution of the Council, not inconsistent with this Charter. He shall have and perform such other powers and 
duties not inconsistent with the provisions of this Charter as now are or hereafter may be conferred by municipal 
ordinance or conferred upon mayors of cities and selectmen of towns by general laws. He shall have the right to 
take part in the discussion of all matters coming before the Council, but not the right to vote.  

(Amd. of 5-9-1995; Amd. of 3-11-2014; Mins. of 3-10-2020, Arts. 4, 5) 

 



  CERTIFICATE OF COVERAGE 
 

The New Hampshire Public Risk Management Exchange (Primex3) is organized under the New Hampshire Revised Statutes Annotated, Chapter 5-B, 
Pooled Risk Management Programs. In accordance with those statutes, its Trust Agreement and bylaws, Primex3 is authorized to provide pooled risk 
management programs established for the benefit of political subdivisions in the State of New Hampshire. 
 
Each member of Primex3 is entitled to the categories of coverage set forth below.  In addition, Primex3 may extend the same coverage to non-members.  
However, any coverage extended to a non-member is subject to all of the terms, conditions, exclusions, amendments, rules, policies and procedures 
that are applicable to the members of Primex3, including but not limited to the final and binding resolution of all claims and coverage disputes before the 
Primex3 Board of Trustees.  The Additional Covered Party’s per occurrence limit shall be deemed included in the Member’s per occurrence limit, and 
therefore shall reduce the Member’s limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced 
by claims paid on behalf of the member. General Liability coverage is limited to Coverage A (Personal Injury Liability) and Coverage B (Property 
Damage Liability) only, Coverage’s C (Public Officials Errors and Omissions), D (Unfair Employment Practices), E (Employee Benefit Liability) and F 
(Educator’s Legal Liability Claims-Made Coverage) are excluded from this provision of coverage.  
 
The below named entity is a member in good standing of the New Hampshire Public Risk Management Exchange.  The coverage provided may, 
however, be revised at any time by the actions of Primex3.  As of the date this certificate is issued, the information set out below accurately reflects the 
categories of coverage established for the current coverage year. 
 
This Certificate is issued as a matter of information only and confers no rights upon the certificate holder.  This certificate does not amend, extend, or 
alter the coverage afforded by the coverage categories listed below.  
 

Participating Member:    Member Number: 
 
Town of Newmarket                                                         255 
186 Main Street 
Newmarket, NH  03857 

Company Affording Coverage: 
 
NH Public Risk Management Exchange - Primex3 
PO Box 23 
Hooksett, NH 03106-9716 

Type of Coverage Effective Date 
(mm/dd/yyyy) 

Expiration Date 
(mm/dd/yyyy) Limits - NH Statutory Limits May Apply, If Not: 

X General Liability (Occurrence Form) 7/1/2025 
 

7/1/2026 
 

Each Occurrence $ 2,000,000 
 Professional Liability (describe) General Aggregate  $ 10,000,000 

  Claims 
Made  Occurrence Fire Damage (Any one 

fire)  
 
      Med Exp (Any one person)  

X Automobile Liability 
Deductible      Comp and Coll:  $1,000 

7/1/2025 7/1/2026 Combined Single Limit  
(Each Accident) 
 
Aggregate 

$2,000,000 
 
$10,000,000 

 

  Any auto  

X Workers’ Compensation & Employers’ Liability 7/1/2025 7/1/2026 X Statutory  

 

Each Accident $2,000,000 

Disease – Each Employee $2,000,000 

Disease – Policy Limit  

X Property (Special Risk includes Fire and Theft)  7/1/2025 7/1/2026  
Blanket Limit, Replacement 
Cost (unless otherwise stated) 
 
 
 
 

Deductible: 
$1,000 

 
 
 
 

Description: Proof of Primex Member coverage only.  

 
CERTIFICATE HOLDER:  Additional Covered Party   Loss Payee Primex3 – NH Public Risk Management Exchange 
 

By: Mary Beth Purcell 
 
NH State Conservation Committee 
1 Granite Place South, Suite 211 
Concord, NH 03301 

Date: 4/28/2026     mpurcell@nhprimex.org 
Please direct inquires to:  

Primex3 Claims/Coverage Services 
603-225-2841 phone 

603-228-3833 fax 
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