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Her Excellency, Governor Kelly A. Ayotte
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Pursuant to RSA 21-1:56 1, Reclassification of Positions, the Division of Personnel, Department
of Administrative Services requests approval of the attached position reclassification request effective
upon approval by the Governor and Executive Council. The agency has certified that sufficient funds are
available to support the position reclassification.

EXPLANATION

RSA 21-1:56 1, states that any request for reclassification of a position to a different class series as
provided in RSA 21-1:54 shall require the approval of the Governor and Council Attached please find
applicable Requests for Reclassification documenting decisions reached by the Classification Section of
the Division of Personnel that require approval of the Governor and Council.

A thorough analysis of the proposed change specific to each position, both within their respective
agency, as well as within the state classification system, has been completed by the Division of Personnel
classification staff. RSA 21-1:42 II, provides the responsibility to the Division of Personnel to prepare,
maintain and periodically revise a position classification plan for all positions in the classified service,
based upon similarity of duties performed and responsibilities assumed, so that the same qualifications
may reasonably be required for, and the same schedule of pay may equitably be applied to, all positions
in the same classification. In addition, RSA 21-1:42 III, states that the Division of Personnel shall be
responsible for allocating the position of every employee in the classified service to one of the
classifications in the classification plan.

Approval is respectfully requested to proceed with the reclassification process.

Respectfully Submitted,
VNN g

Charles M. Arlinghaus
Commissioner

TDD ACCESS: RELAY NH 1-800-735-2964



DEPARTMENT OF ADMINISTRATIVE SERVICES - DIVISION OF PERSONNEL

REQUEST FOR SINGLE POSITION RECLASSIFICATION PER RSA 21-1:56

Agency Name: | Education Dept

Position Number: 13233

Status: Vacant L] Filled
Current Classification Reclassification Request
Position Working Title: Program Assistant Quality Assurance Specialist

43-3030 Bookkeeping, Accounting,

SOC Broad Group: and Auditing Clerks 13-1040 Compliance Officers
Level: 3 Pay Band: 3 Level: 4 Pay Band: 5
Pay (hourly): $17.81 - $26.41 $25.40 - $38.85

Agency Justification for Request: (completed by agency - Please describe the nature of the current and proposed changes to the
duties of the position and the impact if the request is not approved)

Under the current SJD, the primary responsibility for this role was processing Vocational Rehabilitation
payments. This position became vacant as of June 2025 and the tasks previously assigned have been
reassigned to another employee to maintain continuity of operations.

This position is now being repurposed to perform duties within the Quality Assurance (QA) section.
Currently, the QA section consists of one full-time employee, which is not sufficient to maintain necessary
oversight across the bureau. This position, which will serve as the QA Specialist, will review, monitor, and
audit caseload management system activities and Vocational Rehabilitation service records to ensure
compliance with federal and state laws as well as agency policy and procedures.

If this is reclassification is not approved, the section’s workload and strategic priorities will be negatively
impacted and will affect the quality and compliance requirements of the Bureau of Vocational
Rehabilitation.




Justification, continued (if needed)

Agency Financial Certification: By signing this section, the agency certifies that funding for the reclassification, as compared to
budget, is sufficient and if federal or other funding is not available, additional general funds will not be requested.

Source of Funds: 100% Federally Funded,

Name and Title: Caitlin Davis, Commissioner

X Caithn D. Dawa

Signature:




