I.Iﬁﬁlﬁ'*) New Hampshire Veterans Home
B e NI 139 Winter Street
\ f ; Tilton, NH 03276-5415
www.nh.gov/veterans
Kimberly M. MacKay Telephone: (603) 527-4400
Commandant Fax: (603) 286-4242

May 20, 2025 \ f )O

Her Excellency, Governor Kelly A. Ayotte
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the New Hampshire Veterans Home (NHVH) to enter into a Sele Source contract with
Healthcare Documentation and Development, Inc d/b/a Healthcare Academy (VC#519227), Henderson, MN in
the amount of $16,497.00 for NHVH learning management system for the Nursing division, effective July 1,
2025, upon Governor and Council approval, through June 30, 2028. 100% General Funds.

Funds are anticipated to be available in State Fiscal Year 2026 through State Fiscal Year 2028, to
support this request, upon the availability and continued appropriation of funds in the future operating budgets,
with authority to adjust amounts within the price limitation and encumbrances between State Fiscal Years
through the Budget Office if needed and justified.

05-043-043-430010-5359 HEALTH AND SOCIAL SERVICES, NH VETERANS HOME, VETS
HOME PROFESSIONAL CARE

State Fiscal Year Class/Account Class Title Amount
2026 066-500543 Employee Training $5.499.00
2027 066-500543 Employee Training $5,499.00
2028 066-500543 Employee Training $5,499.00
Total: $16,497.00
EXPLANATION

This request is Sole Source because it provides a learning management system for the nursing
division at NHVH to provide continuing education credits to maintain their license to practice as well as a
recruitment tool to help NHVH fill vacant positions and rely less on mandatory overtime and temporary staffing
agencies. In addition, this learning management system will allow all staff at NHVH to complete annual
mandatory training to remain in compliance with the Department of Veterans Affairs (VA) laws and regulations.
The cost of a full year of Healthcare Academy learning management system unlimited training is less than
hiring instructors to complete mandatory training. In addition, the Healthcare Academy was introduced to us
at a VA conference and is also used by other nursing homes in New Hampshire, including Merrimack County
Nursing Home, a licensed Medicaid Nursing Facility.

Respectfully Submitted,

Cindocdy MM Ao

Kimberly M. MacKay
Commandant



STATE OF NEW HAMPSHIRE

DEPARTMENT OF INFORMATION TECHNOLOGY
27 Hazen D, Concord, NH 03301
Fax: 603-271-1516 TDD Access: 1-800-735-2964
www. nth.gov/doit

Denis Goulet
Commissioner

June 2, 2025

Kimberly M. McKay, Commandant
New Hampshire Veterans Home
State of New Hampshire

139 Winter Street

Tilton, NH 03276-5415

Dear Commandant McKay:
This letter represents formal notification that the Department of Information Technology (DolT)
has approved your agency’s request to enter into a contract with Healthcare Academy, as described below

and referenced as DolT No. 2025-047.

The purpose of this request is to provide a learning management system for the Nursing division at
New Hampshire Veterans Home.

The Total Price Limitation shall be $16,497, effective upon Governor and Council approval
through June 30, 2028.

A copy of this letter should accompany the New Hampshire Veterans Home’s submission to the

Governor and Executive Council for approval.
M

Denis Goulet

Sincerely,

DG/ik
DolT #2025-047

cc: Dorice McCullough, DOIT Manager

"nnovative Technologies Today for New Hampshire's Tomorrow"
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FORM NUMBER P-37 (version 2/23/2023)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS

1. IDENTIFICATION.
1.1 State Agency Name 1.2 State Agency Address
New Hampshire Veterans Home 139 Winter Street

Tilton, NH 03276
1.3 Contractor Name 1.4 Contractor Address
Healthcare Academy 526 Main Street, PO Box 325

Henderson, MN 56044
1.5 Contractor Phone 1.6 Account Unit and Class 1.7 Completion Date 1.8 Price Limitation

Number 010-043-53590000-066- | 6/30/2028 $16,497.00
(517) 980-2014 500543
1.9 Contracting Officer for State Agency 1.10 State Agency Telephone Number
Kimberly MacKay, Commandant (603)527-4400
1.11 Contractor Signature 1.12 Name and Title of Contractor Signatory
$£ B ﬁ é Shannon Bauleke, Controller
Date: 5/27/2025

1.13 State Agency Signature 1.14 Name and Title of State Agency Signatory

‘ Kimberly MacKay. Commandant
SC !l |) v Mﬂ% Date:u\ ’5!90")5

1.15 Approval by the N.H. Departmeht of Administration, Division of Personnel (if applicable)

By: Director, On:

i.16 Approval by the Attorney General (Form, Substance and Execution) (if applicable)

o Bon DAL Yo humt, o elshs

1.17 Approval by the Governor and Executive Council {if applicable)

G&C Item number: G&C Meeting Date:

Page 4 of 48
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2. SERVICES TO BE PLRFORMED. The State of New
Hampshire, acting through the agency identified in biock 1.1
(“*State™), engages contractor identified in block 1.3 (“Contractor™)
to perform, and the Contractor shall perform, the work or sale of
goods, or both, identified and more particularly described in the
attached EXHIBIT B which is incorporated herein by reference
{“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contraty, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hereunder, shall
become effective on the date the Govemor and Executive Council
approve this Agrecment, unless no such approvalis required, in
which case the Agreement shall becomeeffective on the datcthe
Agreement is signed by the State Agency as shown in block 1.13
(“Effective Date™).

3.2 Ifthe Contractorcommences the Services prior to the Effective
Date, all Services performed by the Contractor ptior to the
Effcctive Date shall be performed at the sole risk of the Contractor,
and inthe event thatthis Agreement does not become effective, the
State shall have no liability to the Contracior, including without
limitation, any obligation to pay the Contractor for any costs
incurred or Services performed.

3.3 Contractormust complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the contrary,
all obligations of the State hereunder, including, without limitation,
the continuance of puyments hereunder, are contingent upon the
availability and continued appropriation of funds. [n no event shall
the State be liable for any payments hereunder in excess of such
available appropriated funds. In the event of a reduction or
termination of a ppropriated funds by any state or federal legisiative
or executive action that reduces, eliminates or otherwise modifies
the appropriation oravaitability of funding for this Agreement and
the Scope for Services provided in EXHIBITB, in whole or in part,
the Statcshail have the right to withhoid payment until such funds
become available, if ever, and shall have the right to reduce or
terminate the Scrvices under this Agreement immediately upon
giving the Contractornotice of such reduction or termination. The
State shall not be required to transfer funds from any otheracoount
or source to the Account identified in block 1.6 in the event funds
in that Account are reduced orunavailable,

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT,
5.1 The contract price, method of payment,and terms of payment
arc identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no

event shall the total of all payments authorized, or actually made
hereunder, exceed the Price Limitation set forth in block 1.8. The
payment by the State of the contract price shall be the only and the
complete reimbursement to the Contractor for all expenses, of
whatever nature incurred by the Contractor in the performance
hereof, and shallbe the only and the complete compensation to the
Contractor for the Services,

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement those
liquidated amounits required or permitted by N.H. RSA 80:7
through RSA 80:7-c or any other provision of law.

5.4 The State’s liability under this Agreement shall be limited to
monetary damagesnot to exceed the total fees paid. The Contractor
agrees thatit hasanadequateremedy atlaw for any breach ofthis
Agreement by the Statc and hereby waives any right to specific
performance or other equitable remedies against the State.

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT

OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contrmactor, including, but not limited to, civil rights and equal
employment opportunity lawsand the Govemor’sorderon Respect
and Civility in the Workplace, Executive order 2020-01. In
addition, if this Agrccment is funded in any part by monies of the
United States, the Contractor shall comply with all federal
executive orders, rules, regulations and statutes, and with any rules,
regulations and guidelines asthe State or the United States issue to
implement these regulations. The Contractor shall also comply
with all applicable inteflectual properly laws.

6.2 During the term of this Agreccment, the Contractor shall not
discriminate against employees or applicants for employment
because of age, sex, sexual orientation, race, color, marital status,
physical or mental disability, religious creed, national origin,
gender identity, or gender expression, and will take affirmative
action to prevent such discrimination, unless exempt by statcor
federal law. The Contractor shall ensure any subcontractors
comply with these nondiscrimination requirements,

6.3 No payments or transfers of value by Contractor or iis
representatives in connection with this Agreement haveor shall be
made which have the purpose or effect of public or commercial
bribery, or acceptance of oracquiescence in extortion, kickbacks,
or other unlawful orimproper means of obtaining business.

6.4. The Contractoragrees to permit the State or United States
access to any of the Contractor’s books, records and accounts for
the purpose of ascertaining compliance with this Agreement and
all reles, regulations and orders pertaining to the covenants, terms
and conditions of this Agreement.

7. PERSONNEL.

Page 50f48 , SB
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7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contraclorwarrantsthat al
personnel engaged in the Services shall be qualified to perform the
Services, and shall be properly licensed and otherwise authorized
to do so under ail applicable laws.

7.2 The Contracting Officer specificd in block 1.9, or any
successor, shall be the State’s point of contact pertaining to this
Agreement.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hercunder (“Event
of Default™):

8.1.1 failure to perform the Services satisfactorily or on schedule;
8.1.2 failure to submit any report required hereunder; and/or

8.1.3 failure to perform any other covenant, term or condition of
this Agreement,

8.2 Upon the occurrence of any Event of Default, the State may
take any one, or more, or all, of the following actions:

8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absenceofa
greater or lesser specification of time, thirty (30) calendar days
from the date of the notice; and if the Event of Default is not timely
cured, terminate this Agreement, effective two (2) calendar days
after giving the Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event of
Default and suspending ell payments to be made under this
Agreement and ordering that the portion of the contract price which
would otherwise accrue to the Contractor during the period from
the dateof such notice until such time as the State determines that
the Contractor has cured thc Event of Default shall never be paid
to the Contractor;

8.2.3 give the Contractor a written notice specifying the Event of
Decfaultand sel offagainst any otherobligationsthe State may owe
to the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 give the Contractora written notice specifying the Event of
Default,treat the Agreement asbreached, terminate the Agreement
and pursue any of its remedies at law or in equity, or both.

9. TERMINATION.

9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any reason, in whole or in
pait, by thirty (30) calendar days written notice to the Contractor
that the State is exercising its option to terminate the Agreement.
9.2 Inthe eventof anearly termination of this Agreement for any
reason other than the completion of the Services, the Contractor
shall, at the State’s discretion, deliver to the Contracting Officer,
not later than fifteen (15) calendar days after the date of
termination, a report (“Termination Report™) describing in detail
all Services performed, and the contract price eamed, to and
including the date of tcrmination. In addition, at the State’s
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discretion, the Contractor shall, within fiftcen (15) calendar days
of notice of early termination, develop and submit to the Statec a
transition plan for Services under the Agreement.

10. PROPERTY OWNERSHIP/DISCLOSURE,

10.1 As used in this Agreement, thc word “Property” shall mean
all dala, information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports, files,
formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts, notes,
letters, memoranda, pa pers, and documents, all whether finished or
unfinished.

10.2 All data and any Property which has been received from the
State, or purchased with funds provided for that purposeunderthis
Agreement, shall be the property of the State, and shall be returned
to the State upon demand or upon termination of this Agreement
forany reason.

10.3 Disclosure of date, information and other records shall be
govemned by N.H. RSA chapter91-A and/orother applicable law.
Disclosure requires prior written approval of the State,

11. CONTRACTOR’S RELATION TO THE STATE. In the
performanceofthis Agreement the Contractoris in all respects an
independent contractor,and is neither an agent noranemployee of
the State. Neither the Contractornorany of its officers, employees,
agentsor membersshall have authority to bind the State or receive
any benefits, workers’ compensation or other emoluments
provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 Contractor shall provide the State written natice at least fifteen
(15} calendardaysbefore any proposed assignment, delegation, or
other transfer of any interest in this Agrcement. No such
assignment, delegation, or other transfershall be effective without
the written consent of the State.

12.2 For purposes of paragraph 12, a Change of Control shall
constitute assignment. “Change of Control” means (a) merger,
consolidation, or & transaction or series of related transactions in
which a third party, together with its affiliates, becomesthe direct
or indirect owner of fifty percent (50%) or more of the voting
shares or similar equity interests, or combined voting power of the
Contmector, or (b) the sale of all or substantially all of the assetsof
the Contractor,

2.3 None of the Services shall be subcontracted by the Contractor
without prior written notice and consent of the State,

12.4 The State is entitled to copies of all subcontracts and
assignment agreements and shall not be bound by any provisions
contained in a subcontract oran assignment agreement to which it
is not & party.

Contractor Initials SB
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13. INDEMNIFICATION. The Contractor shall indemnify,
defend, and hold harmless the State, its officers, and employees
from and against all actions, claims, damages, demands
Jjudgments, fines, liabilities, losses, and other expenses, including,
without limitation, reasonable attomcys’ fees, arising out of or
relating to this Agreement directly or indirectly arising from death,
personal injury, property damage, intellectual property
infringement, or otherclaims asserted against the State, its officers,
or empiloyees caused by the acts or omissions of negligence,
reckless or willful misconduct, or fraud by thc Contractor, its
cmployees, agents, or subcontractors, The Stateshall not be liable
for any costs incurred by the Contractor arising under this
paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deecmed to constitute a waiver of the State’s
sovereign immunity, which immunity is hereby reserved to the
State. This covenantin paragraph 13 shall survive the termination
of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
continuously maintain in force, and shall require any subcontractor
or assignee to obtain and maintain in force, the following
insurance:

14.1.1 commerciaf general linbility insuranceagainst all claims of
bodily njury,death or property damage, in amounts ofnot less than
$1,000,000 per occurrence and $2,000,000 aggregate or excess;
and

14.1.2 special cause of loss coverage form covering all Property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the Property.

14.2 The policies described in subpamagraph 14.1 herein shallbeon
policy forms and endorsements approved for use in the State of
New Hampshire by the N.H. Department of Insurance,and issued
by insurers licensed in the State of New Hampshire.

14.3 The Contractor shall fumish to the Contracting Officer
identified in block 1.9, or sny successor, a cerificate(s) of
insurance forall insumnce required under this Agreement. At the
request of the Contracting Officer, or any successor, the Contractor
shall provide certificate(s) of insurance for ail renewal(s) of
insurance required under this Agreement. The certificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference.

15. WORKERS' COMPENSATION. ;

15.1 By signing this agreement, the Contractoragrees, certifies and
warrantsthatthe Contractoris in complance with or exempt from,
the requirements of N.H. RSA chapter 281-A (“Workers'
Compensation”).

15.2 To the extent the Contractoris subject lo the requirements of
N.H. RSA chapter281-A, Contractor shall maintain, and require
any subcontractor or assignee to secure and maintain, payment of

Workers’ Compensation in connection with activities which the
person proposes to undertake pursuant to this Agreement. The
Contractorshall furnish the Contracting Officer identified in block
1.9, or any successor, proof of Workers’ Compensation in the
manner described in N.H. RSA chapter281-A and any applicable
renewal(s) thereof, which shall be attached and are incorporated
herein by reference. The State shallnot be responsible for payment
of any Workers’ Compensation premiumsorforany otherclaim or
benefit for Contractor, or any subcontractor or employee of
Contractor, which might arisc under applicable Statec of New
Hampshire Workers’ Compensation laws in connection with the
performance of the Services under this Agreement.

16. WAIVER OF BREACH. A State's failure to enforce its rights
with respect to any single or continuing breach of this Agreement
shallnotactasa waiveroftheright ofthe State to laterenforce any
such rights or to enforce any other orany subsequent breach,

17. NOTICE. Any notice by a party hereto to the other party shall
be deemed to have been duly delivered or given al the time of
mailing by certified mail, postage prepaid, in a United States Post
Office addressed to the parties at the addresses given in blocks 1.2
and 1.4, herein.

18. AMENDMENT. This Agreement may beamended, waived or
discharged only by an instrument in writing signed by the parties
hereto and only after approval of such amendment, waiver or
discharge by the Governor and Executive Council of the State of
New Hampshire unless no such approval is required under the
circumstances pursuant to State law, rule or policy.

19, CHOICE OF LAW AND FORUM.

19.1 This Agreement shall be govemned, interpreted and construed
in accordance with the laws of the State of New Hampshire except
where the Federal supremacy clause requires otherwise. The
wording used in this Agreement i3 the wording chosen by the
parties to express their mutual intent, and no rule of construction
shall be applied against or in favor of any party.

19.2 Any actions arising out of this Agreement, including the
breach or alleged breach thereof, may not be submitted to binding
arbitration, but must, instead, be brought and maintained in the
Merrimack County Superior Court of New Hampshire which shall
have exclusive jurisdiction thereof,

20, CONFLICTING TERMS. In the event of a conflict between
the terms of this P-37 form (as modified in EXHIBIT A) and any
other portion of this Agreement including any attachments thereto,
the terms of the P-37 (23 modified in EXHIBIT A) shall control,

21. THIRD PARTIES. This Agreement is being entered into for
thesole benefitof the parties hereto, and nothing herein, express or
implied, is intended to or will confer any legal or equitable right,
benefit, or remedy of any nature upon any other person.
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22, HEADINGS. Theheadings throughout the Agreement are for
refercnce purposes only, and the words contained therein shall in
no way be held to explain, modify, amplify or aid in the
interpretation, construction or meaning of the provisions of this
Agreement.

23. SPECIAL PROVISIONS. Additional or modifying
provisions set forth in the attached EXHIBIT A are incorporated
herein by reference.

24, FURTHER ASSURANCES. The Contractor, along with its
agentsand affiliates,shall, at its own cost and expense, execute any
additional documents and take such further actions as may be

Page 8 of 48

reasonably required to carry out the provisions of this Agreement
and give effect to the transactions contemplated hereby.

25. SEVERABILITY. [nthe cvent any of the provisions of this
Agreement are held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining provisions of
this Agreement will remain in full force and effect.

26. ENTIRE AGREEMENT. This Agreement, which may be
executed in 2 number of counterpars, each of which shall be
deemed an original, constitutes the entire agreement and
understanding between the partics, and supcrsedes all prior
agrcements and understandings with respect to the subject matter
hereof.
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EXHIBIT A - SPECIAL PROVISIONS
The terms outlined in the P-37 General Provisions are modified as set forth below:

A.1  Provision 3, Effective Date/Completion of Services, is updated with the following
addition: .

3.4

The Term may be extended up to four (4) years(s), (*Extended Term”) at the sole
option of the State, subject to the Parties prior written Agreement on applicable fees
for each extended Term under the same terms and conditions, subject to approval of
the Governor and Executive Council,

A.2  Provision 9, Termination, Section 9.2 is deleted and replaced with the following:

9.2

9.3

Page 9 of 48

[n the event of the termination pursuant to subparagraph 9.1, the contractor shall
immediately stop all work hereunder and shall immediately cause any and all of its
suppliers and subcontractors to cease work. The State will pay for cost of all Services
and Deliverables for which Acceptance has been given by the State, provided through
the date of termination but will not be liable for any costs for incomplete Services or
winding down the Contract activities. The Contractor shall not be paid for any work
performed or costs incurred which reasonably ¢ould have been avoided,

Upon termination of the Contract, the State, in addition to any other rights provided
in the Contract, may require Contractor to deliver to the State any property, including
without limitation, Software and Written Deliverables, for such part of the Contract
as has been terminated. After receipt of a notice of termination, and except as
otherwise directed by the State, Contractor shall:

a. Stop work under the Contract on the date, and to the extent specified, in the
notice;

b. Promptly, but in no event longer than ten (10) days after termination,
terminate its orders and subcontracts related to the work which has been
terminated, and settle all outstanding liabilities and all claims arising out of
such termination of orders and subcontracts, with the approval or ratification
of the State to the extent required, which approval or ratification shall be final
for the purpose of this Section;

c. Take such action as the State directs, or as necessary to preserve and protect
the property related to the Contract which is in the possession of Contractor
and in which the State has an interest;

d. Teke no action to intentionally erase any State data until directed by the State;

e. Transfer title to the State and deliver in the manner, at the times, and to the
extent directed by the State, any property which is required to be furnished to
the State and which has been accepted or requested by the State;

f. Implement an orderly return of State data in a CSV or another mutually
agreeable format at a time agreed to by the parties;

8. Securely dispose/destroy of all requested datain all of its forms, such as disk,
CD / DVD, backup tape and paper, when requested by the State. Data shall
be permanently deleted and shall not be recoverable, according to National
Institute of Standards and Technology (NIST)-Special Publication (SP) 800-
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9.4

9.5

88 approved methods. Certificates of destruction shall be provided to the
State; and

h. Provide written Certification to the State that Contractor has surrendered to
the State all said property and after 180 days has erased all State data.

[fthe Contract has expired, or terminated prior to the Completion Date, for any reason,
the Contractor shall provide, for a period up to ninety (90) days after the expiration or
termination, all transition services requested by the State, at no additional cost, o
allow for the expired or terminated portion of the Services to continue without
interruption or adverse effect, and to facilitate the orderly transfer of such Servicas to
the State or its designees (“Transition Services”).

This covenant in paragraph 9 shali survive the termination of this Contract.

A3  Provision 10, Data/Access/Confidentiality/Preservation, is updated with the following
addition:

10.4

10.5

10.6

Page 10 of 48

In performing its obligations under this Agreement, Contractor may gain access to
Confidential Information. The Contractor shall not use the Confidential Information
developed or obtained during the performance of, or acquired, or developed by reason
of the Agreement, except as directly connected to and necessary for the performance
of the Agreement. Contractor shall maintain the confidentiality of and protect from
unauthorized use, disclosure, publication, and reproduction (collectively “release™),
all Confidential Information,

10.4.1 In the event of the unauthorized release of Confidential Information,
Contractor shall immediately notify the State’s Chief Information Security
Officer, and the State may immediately be entitled to pursue any remedy at
law and in equity, including, but not limited to, injunctive relief.

Subject to applicable federal or State laws and regulations, Confidential Information
shall not include information which:

a. shall have otherwise become publicly available other than as a result of disclosure
by the receiving Party in breach hereof;

b. was disclosed to the receiving Party on a non-confidential basis from a source
other than the disclosing Party, which the receiving Party believes is not
prohibited from disclosing such information as a result of an obligation in favor
of the disclosing Party;

¢. is developed by the receiving Party independently of, or was known by the
receiving Party prior to, any disclosureof such information made by the disclosing
Party; or

d. is disclosed with the written consent of the disclosing Party.

A receiving Party also may disclose the disclosing Party’s Confidential Information

to the extent required by law or an order of a court of competent jurisdiction. Any

disclosure of the Confidential Information shall require the prior written approval of
the State. Contractor shall immediately notify the State if any request, subpoenaor
other legal process is served upon Contractor regarding the Confidential Information,
and Contractor shall cooperate with the State in any effort the State undertakes to
contest the request, subpoena or other legal process, atno additional cost to the State.

Contractor Initials: LB__
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10.7

10.8

Contractor Confidential Information. Contractor shall clearly identify in writing all
information it claims to be confidential or proprietary upon providing such
information to the State. For the purposes of complying with its legal obligations, the
State is under no obligation to accept the Contractor’s designation of material as
confidential. Contractor acknowledges that the State is subject to State and federat
laws governing disclosure of information including, but not limited to, RSA Chapter
91-A. In the event the State receives a request for the information identified by
Contractor as confidential, the State shall notify Contractor and specify the date the
State will be releasing the requested information. At the request of the State,
Contractor shall cooperate and assist the State with the collection and review of
Contractor’s information, at no additional expense to the State. Any effort to prohibit
or enjoin the retease of the information shall be Contractor’s sole responsibility and at
Contractor’s sole expense. If Contractor fails to obtain a court order enjoining the
disclosure, the State shall release the information on the date specified in the State’s
notice to Contractor, without any liability to the State.

This covenant in paragraph 10 shall survive the termination of this Contract.

A4  Provision 12, Assignment/Delegation/Subcontracts, is updated with the following
addition:

12.5

In the event that Contractor should change ownership for any reason whatsoever that

results in a change of control of the Contractor, the State shall have the option of:

a. continuing under the Agreement with Contractor, its successors or assigns for the
full remaining Term of the Agreement or for such period of time as determined
necessary by the State;

b. immediately terminate the Agreement without liability to or further compensation
owed to Contractor, its successors or assigns.

A.5 The following Provisions are added and made part of the P37:
27. FORCE MAJEURE

271

27.2

Neither Contractor nor the State shall be responsible for delays or failures in
performance resulting from events beyond the control of such Party and without
fault or negligence of such Party. Such events shall include, but not be limited to,
acts of God, strikes, lock outs, riots, and acts of War, epidemics, acis of
Government, fire, power failures, nuclear accidents, earthquakes, and unusually
severe weather.

Except in the event of the foregoing, Force Majeure events shall not include the
Contractor’s inability to hire or provide personnel needed for the Contractor's
performance under the Contract. '

28. EXHIBITS/ATTACHMENTS

The Exhibits and Attachments referred to in and attached to the Contract are
incorporated by reference as if fully included in the text of the Contract.

29. NON-EXCLUSIVE CONTRACT

Page 11 of 48
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The State reserves the right, at its discretion, to retain other vendors to provide any of
the Services or Deliverables identified under this Agreement. Contractor shall make
best efforts to coordinate work with all other State vendors performing Services which
relate to the work or Deliverables set forth in the Agreement. The State intends to use,
whenever possible, existing Software and hardware contracts to acquire supporting
Software and hardware.

30. PROHIBITED TECHNOLOGIES

No equipment or services on the State of New Hampshire's Prohibited Technologies
List found here: https:/www.doit.nh.gov/sites/g/files/ehbemt506/files/inline-

documents/sonh/prohibited-technologies.pdf

and

No equipment or services on the FCC Covered List found here:
https://www.fee.gov/supplychain/coveredlist

31. ORDER OF PRECEDENCE

In the event of conflict or ambiguity among any of the text within this agreement, the
following Order of Precedence shall govern:

i. State of New Hampshire, New Hampshire Veterans Home Contract
Agreement 2025-047 P-37 as amended by Exhibit A.

ii. State of New Hampshire, New Hampshire Veterans Home Contract Exhibits
in order of precedence:

a. Exhibits B and C;

b. Exhibit D;
¢. Exhibit E;
d. Exhibit F:
e. Exhibit G.

iti. Vendor Proposal to New Hampshire Veterans Home 2025-047 NHVH LMS
Provider dated October 31, 2024.

iv. Exhibit H - Additional Contractor Provided Documents

Remainder of this page intentionally left blunk
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EXHIBIT B - STATEMENT OF WORK (SOW) BUSINESS AND TECHNICAL
REQUIREMENTS AND DELIVERABLES

The Statement of Work, Business and Technical Requirements, and Deliverables are set forth below:

1. STATEMENT OF WORK

The New Hampshire Veterans Home is seeking out a Learning Management System to offer,
as$ a benefit to staff, required skills training, Department of Veterans Affairs required
training, and Continuing Education courses for credit for licensed staff, The goal of this
offering is to ensure staff remain current with required licensing and certifications to provide
the best care to our resident population, as a means to reduce staff turnover and improve
employee retention.

Healthcare Academy has submitted a proposal to make available their course library, which
includes:

New hire orientation

Required trainings

Continuing Education

Certificate programs specialized for federally mandated processes required for
Medicare and Medicaid certified long term care facilities

s The ability to author customized trainings as needed

This proposed system includes on-demand reporting to fuifili compliance requirements,
course management via automated course assignment, and compliance reports noting overall
facility compliance,

The vendor includes implementation training, a dedicated customer service representative,
and direct accessto lists, user guides, and course outlines required for federal VA audits.

Once approved, this implementation has the capability to be conducted efficiently based on
the New Hampshire Veterans Home’s needs and availability.

2. BUSINESS / TECHNICAL REQUIREMENTS

B-2.1 Business Requirements
Table B-2.1 Business Requirements

BUSINESS REQUIREMENTS
State Requirements Vendor
. . - Vendor | Delivery
Req # Requirement Description Criticality Respouse | Method Comments
Training Needs
BLI A secure cloud-based training platform that is
) HIPAA and Pl compliant. Standard | Yes
Page 13 of 48
Contractor Initials: S B

Date: 03/04/25




STATE OF NEW HAMPSHIRE
New Hampshire Veterans Home
2025-047 - NHVH LMS Provider

EXHIBIT B - STATEMENT OF WORK
BUSINESS / TECHINCAL REQUIREMENTS AND DELIVERABLES

Department of Veterans Affairs (VA) required Can be
Bl.2 | training uploaded by
Standard | No facility.
B1.3 Skilled nursing training specific to nursing staff
' and for all staff as required Standard | Yes
Allow NHVH licensed staff to complete
Bl.4 Certified Education Units (CEUs) and receive
) credit for the course to put toward their licensed
required CEUs Standard [ Yes
B1.5 Allow NHVH to upload their own training or
' other documents for staff to complete Standard | Yes
Notificatlon/Communication Needs
B2.1 Send trainings to NHVH staff via their email
) address Standard | Yes
B2.2 Push reports that communicate training
i compliance Standard | Yes
;iRegarting Needs
B3.1 Track and provide reports on all NHVH staff’s
) training progress and completion Standard | Yes
R3.2 Review and track the progress of trainings
) assigned and completed Standard | Yes
B-2.2 Technical Requiremenis
Table B-2.2 Technical Requirements
TECHNICAL REQUIREMENTS
State Requiremests Vendor
R: q Requirement Description Criticality R‘:::;g?l:e I;‘;:;;rg Comments
Prohibited Technologies
No equipment or services on the State of New
Hampshire's Prohibited Technologies List found
here:
https://www.doit.nh.gov/sites/g/files/ehbemt 506/
files/inline-documents/sonh/prohibited- M Yes
technologies.pdf
and
No equipment or services on the FCC Covered
List found here:
https://iwww.fcc.gov/supplychain/coveredlist
Security Compliance Requirements

Page |4
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Comply with controls required by NIST Special
Publication 800-171 R2, Protecting Controlled
Unclassified Information in Nonfederal Systems
T1.1 | and Organizations to achieve the Baseline M NA
SP 800-171 Rev. 2, Protecting Controlled

Unclassified [nformation in Nonfederal Systems
and Organizations | CSRC (nist.gov)

Comply With Moderate level controls as defined
by NIST Special Publication 800-53 Revision 5,
Security and Privacy Controls for Information
Systems and Organizations - BaseLine Plus p NA
SP 800-53 Rev. 5, Security and Privacy Controls
for Information Systems and Organizations |

CSRC (nist.gov)

Ti.2

State RAMP Authorization

T StateRAMP Ready/Authorized Certification
21| Home - StateRAMP

If StateRAMP Ready, you agree to attain
T2.2 | StateRAMP Authorized within 12 months of the M
effective date of a resulting contract.

If StateRAMP Active. you agree to attain
T2.3 | StateRAMP Authorized within 24 months of the M
effective date of a resulting contract.

If StateRAMP In Process, you agree to attain
T24 | StateRAMP Authorized within 24 months of the M
effective date of a resulting contract.

[f StateRAMP Pending (Under review with
StateRAMP PMOQ awaiting a determination for a
verified status), you agree to attain StaieRAMP M
Authorized within 24 months of the effective
date of a resulting

contract or prior to contract renewal,

T2.5

If Not StateRAMP Progressing, Not StateRAMP
Ready, or Not StateRAMP Authorized the
vendor shall initiate and provide a StateRAMP
Security Snapshot with their response. You agree
to attain StateRAMP Authorized within 24 M
months of the effective date of a resulting
contract.

T26
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T2

Continuous Monitoring — For any resulting
award(s) and subsequent contract(s), the awarded
contractor(s) will grant access to continuous
monitoring and reporting upon receiving award
for StateRAMP Security Snapshot, Ready status
and Authorization status through the life of the
contract. The State reserves the right to request
and review all Third-Party Assessment M
Organization (3PAO) audits, risk assessments,
vulnerability assessments, and penetration tests
of the contractor's environment. The contractor
shall respond to all flaws discovered by
providing a mutually agreed upon timeframe to
resolve the issue and/or implement a
compensating control,

Other

Certifications in lieu of State RAMP

T3.1

FedRAMP Authorized
https://www.fedramp.gov/ How to Become P

FedRAMP Authorized | FedRAMP.gov

T3.2

HITRUST (HITRUST is commeon for Health
Care related products and services.) HITRUST

Alliance | Information Risk Management and

Compliance

Hosted Platform

T4.1

The following Hosting Platforms are
FedRAMP/StateRAMP Authorized and are pre-
approved to host any

SaaS or other Software Product. If your platform
is included in the list below identify the platform
in the Vendor Comments.

* AWS US East/West p Yes

* AWS GOVCLOUD

» AZURE Commercial Cloud

« AZURE Government (Includes Dynamics 365}
» GOOGLE Services {Cloud Platform Products
and Underlying Infrastructure)

+ ORACLE Government Cloud — Common

Controls

* ORACLE Federal Managed Cloud Services

AZURE
Commercial
Cloud

Individual Agency Compliance Requirements (examples listed below)

T5.1 | FTI Pub 1075 M No
T52 | HIPAA M No
T5.3 | FERPA M No
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T5.4 | CUS | ™ No

Information Technology Accessibility Compliance

Web content and mobile applications must comply with
T6.1 | WCAG 2.1, Level AA, M Yes

Hardware that transmits information or has a user interface,
such as display screens, variable message signs, and kiosks, M | Yes
must comply with ICT Accessibility Standards and
Guidelines, Chapter 4: Hardware,

T6.2

Vendor shall complete the VPAT 2.5 WCAG {November

https://www.itic.org/policy/accessibility/vpat

2023) and submit with their proposal in Section 111 : _
T6.3 | Responses to Requirements and Deliverables M No h]; l?é“ﬁ;\ap:z]lcab]e No

B-2.3. Service Level Agreement (SLA)

Vendor agrees to the following Service Level Requirements

Siate Requirements

Req # Requirement Description

Criticality

SLA -1 | The Vendor's System support and maintenance shall commence upon the Effective
Date and extend through the end of the Contract term, and any extensions thereof.

M

SLA -2 | The vendor shall maintain the hardware and Software in accordance with the
specifications, terms, and requirements of the Contract, including providing upgrades
and fixes as required.

M

SLA -3 | The vendor shall repair or replace the hardware or software, or any portion thereof. so
that the System operates in accordance with the Specifications, terms, and
requirements of the Contract.

SLA -4 | All hardware and software components of the Vendor hosting infrastructure shall be
fully supported by their respective manufacturers at all times. All critical patches for
operating systems, databases, web services, etc., shall be applied within sixty (60) days
of release by their respective manufacturers. (RA-5)

SLA -5 | The State shall have unlimited access, via phone or Email, to the Vendor technical
support staff between the hours of 8:30am to 5:00pm- Monday through Friday EST.
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SLA -6 | The Vendorshalf conform to the specific deficiency class as described below or as M
agreed to by the parties: _

0 Class A Deficiency - Software - Critical, does not allow System to operate, no
work around, demands immediate action; Written Documentation - missing significant
portions of information or uninteiligible to State; Non Software - Services were
inadequate and require re-performance of the Service,

) Class B Deficiency - Software - impontant, does not stop operation and/or there
is a work around and user can perform tasks; Written Documentation - portions of
information are missing but not enough to make the document uninteiligible; Non
Software - Services were deficient, require reworking, but do not require re-
performance of the Service.

o Class C Deficiency - Software - minimal, cosmetic in nature, minimal effect on
System, low priority and/or user can use System; Written Documentation - minimal
changes required and of minor editing nature; Non Software - Services require only
minor reworking and do not require re-performance of the Service.

SLA -7 | As part of the maintenance agreement, ongoing support issues shall be responded to M
according to the following:

a. Class A Deficiency- The Vendor shall have available to the State on-call telephone
assistance, with issue tracking available to the State, eight (8) hours per day and five
{5) days a week with an email / telephone response within two{2) hours of request; or
the Vendor shall provide support on-site or with remote diagnostic Services, within
four {4} business hours of a request;

b. Class B & C Deficiency—The State shall notify the Vendor of such Deficiencies
during regular business hours and the Vendor shall respond back within four(4) hours
of notification of planned corrective action; The Vendor shall repair or replace
Software, and provide maintenance of the Software in accordance with the
Specifications, Terms and Requirements of the Contract.

SLA -8 | The hosting server for the State shall be available twenty -four (24) hours a day, 7 days M
a week except for during scheduled maintenance.

SLA -9 | A regularly scheduled maintenance window shall be identified (such as weekly, M
monthly, or quarterly) at which time all relevant server patches and application
upgrades shall be applied.

SLA -10{ If The Vendor 1s unable to meet the uptime requirement, The Vendor shall credit M
State’s account in an amount based upon the following formula: (Total Contract Item
Price/365) x Number of Days Contract Item Not Provided. The State must request this
credit in writing.

SLA -11 | The Vendorshall use a change management policy for notification and tracking of M
change requests as well as critical outages.

SLA -12 | A critical outage will be designated when a business functien cannot be met by a M
nonperforming application and there is no work around to the problem.
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SLA -13

The Vendorshall maintain a record of the activities related to repair or maintenance
activities performed for the State and shall report quarterly on the following: Server
up-time; All change requests implemented, including operating system patches; All
critical outages reported including actual issue and resolution; Number of deficiencies
reported by class with initial response time as well as time to close.

SLA -14

The Vendor will give two-business days prior notification to the State Project Manager
of all changes/updates and provide the State with training due to the upgrades and
changes.

SLA-15

The Vendor shall make available to the State the latest program updates, general
maintenance releases, selected functionality releases, patches, and Documentation that
are generally offered to its customers, at no additional cost.

SLA-16

For all maintenance Services calls, The Vendor shall ensure the following information
will be collected and maintained: 1) nature of the Deficiency; 2) current status of the
Deficiency; 3) action plans, dates, and times; 4) expected and actual completion time;
5) Deficiency resolution information, 6) Resolved by, 7) Identifying number i.e. work
order number, 8) Issue identified by;

SLA -17

The Vendormust work with the State to identify and troubleshoot potentially large-
scale System failures or Deficiencies by collecting the following information: 1) mean
time between reported Deficiencies with the Software; 2} diagnosis of the root cause of
the problem; and 3) identification of repeat calls or repeat Software problems.

2.1

Compliance Requirements

The only data stored in this hosted system is publicly available data regarding names, license
numbers, and business email addresses.

3. ACTIVITY, DELIVERABLE, AND MILESTONE
Table B-3 DELIVERABLES

DELIVERY
ACTIVITY, DELIVERABLE, OR MILESTONE | DELIVERABLE | P50 o
PLANNING AND PROJECT MANAGEMENT
1 Conduct Project Kickoff Meeting Non-Software TBD
. Within 30 days
2 Work Plan Written of approval
See Attached
5 Security Plan Written HCA Security
Statement
] . . . See WBT
12 Comprehensive Training Plan and Curriculum Written Manager
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Implementation,
SNF Catalog

13

End User Support Plan

Written

See Attached
User Guides

27

Conduct Training

Non-Software

TBD

OPERATIONS

31 | Ongoing Hosting Support I Non-Software

4.
4.1

42

43

DELIVERABLE REVIEW AND ACCEPTANCE

Non-Software and Written Deliverables Review and Acceptance

The Contractor shall provide a written Certification that a non-software, writien
deliverable (such as the Test Plan) is final, complete, and ready for Review. After
receiving such Certification from the Contractor, the State will Review the Deliverable to
determine whether it meets the requirements outlined in this Exhibit, The State will notify
the Contractor in writing of its Acceptance or rejection of the Delivereble, or its partial or
conditional Acceptance of the Deliverable, within five (5) business days of the State’s
receipt of the Contractor's written Certification; provided that if the State determines that
the State needs more than five (5) days, then the State shall be entitled to an extension of
up to an additional ten (10) business days. If the State rejects the Deliverable or any
portion of the Deliverable, or if any Acceptance by the State is conditioned upon
completion of any related matter, then the State shall notify the Contractor of the nature
and class of the Deficiency,orthe terms of the conditional Acceptance, and the Contractor
shall correct the Deficiency or resolve the condition to Acceptance within the period
identified in the Work Plan. [fno period for the Contractor’s correctionof the Deliverable
or resolution of condition is identified, the Contractor shall correct the Deficiency in the
Deliverable or resolve the condition within five (5) business days or such longer period as
the State (in its sole discretion) may agree. Upon receipt of the corrected Deliverable, the
State shall have five (5) business days to review the Deliverable and notify the Contractor
of its Acceptance, Acceptance in part, conditional Acceptance, or rejection thereof, with
the option to extend the Review Period up to five (5) additional business days, or mutually
agreed upon timeframe. If the Contractor fails to correct the Deficiency withinthe allotted
period, the State may, at its option, continue reviewing the Deliverable and require the
Contractor to continue until the Deficiency is corrected, or immediately terminate the
Contract, declare the Contractor in defauit, and or pursue its remedies at law and in equity.

Software Deliverables Review and Acceptance
System/Software Testing and Acceptance shall be performed as set forth in the Test Plan
and more particularly described in Acceptance and Testing Services described herein.

Number of Deliverables

Unless the State otherwise specifically agrees in writing, in no event shall the Contractor
certify for testing and deliver to the State more than three (3) Deliverables for review or
testing at one time. As the State acceptsa Deliverable, an additional Deliverable may be
presented for review but at no time can the Deliverables exceed three (3) at a time without
the authorization of the State.
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44  Conditional and Unconditional Acceptance
By accepting a Deliverable, the State reserves the right to reject any and all Deliverables
in the event the State detects any Deficiency in the System, in whole or in part, through
completion of all Acceptance Testing, including but not limited to, Software/System
Acceptance Testing, and any extensions thereof.

5. CHANGE ORDER

The State may make changes, revisions or request enhancements to the Scope of Work at any
time by written Change Order. The State originated changes, revisions or enhancements shall
be approved by the Department of Information Technology. Within five (5) business days of
Contractor’s receipt of a Change Order, Contractor shall advise the State, in detail, of any
impact on cost (e.g., increase or decrease), the Schedule, and the Work Plan.

Contractor may propose a change within the scope of the Contract by written Change Onder,
identifyingany impact oncost, the Schedule,and the Work Plan. The State shallacknowledge
receipt of Contractor's requested Change Order within five (5) business days. The State
Agency, as well as the Department of Information Technology, must review and approve all
Change Orders in writing. The State shall be deemed to have rejected the Change Order if the
Parties are unable to reach an apgreement in writing within 30 days of receipt of the Change
Order.

Change orders resulting in an increase of Price Limitation, an extension of time for Contract
completion or a significant change to the scope of the Contract may require approval by the
Governor and Council.

A Change Order which is accepted and executed by both Parties, and if applicable approved
by Governor and Council, shall amend the terms of this Agreement.

6. IMPLEMENTATION SERVICES

The Contractor shall employ an industry -standard Implementation strategy with a timeline set
forth in accordance with the Work Plan.

The Contractor shall manage Project execution and provide the tools needed to create and
manage the Project’s Work Plan and tasks, manage and schedule Project staff, track and
manage issues, manage changing requirements, maintain communication within the Project
Team, and Report status.

The Contractor and the State shall adopt a Change Management approach to identify and plan
key strategies, communication initiatives, and training pians.

7. PROJECT MANAGEMENT

The Contractorshall provideproject trackingtools and templates to record and manage Issues,
Risks, Change Requests, Requirements, and other documents used in the management and
tracking of the project. The State believes'that effective communication and Reporting are
essential to Project success. The Contractor shalt employ effective communication and
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Reporting strategies to ensure Project success. The Contractor Key Project Staff shall
participate in meetings as requested by the State, in accordance with the requirements and
terms of this Contract.

The Project requires the coordinated efforts of a Project Team consisting of both Contractor
and State personnel. Contractor shall provide all necessary resourcesto performits obligations
under the Contract. Contractor is responsible for providing all appropriate resources and
personnel to manage this Project to a successful completion.

The Contractor shall conduct criminal background checks and not utilize any staff, including
subcontractors, to fulfill the obligations of the contract who have been convicted of any crime
of dishonesty, including but not limited to criminal fraud, or otherwise convicted of any felony
or misdemeanor offense for which incarceration forup to 1 year is an authorized penalty. The
Contractor shall promote and maintain an awareness of the importance of securing the State’s
information among the Contractor’s employees and agents.

The State may, at its sole expense, conduct reference and background screening of the
Contractor’s Project Manager and Key Project Staff. The State shall maintain the
confidentiality of background screening results in accordance with the Contract Agreement.

The Contractor shall be responsible for knowledge transfer between all Contractor project
teams for all deliverables defined in this Project Agreement.

7.1  The Contracior Key Project Staff
7.1.1. The Contractor’s Contract Manager
Contractor shall assign a Contract Manager who will be responsible for all Contract
authorization and administration, including but not limited to processing Contract
documentation, obtaining executive approvals, tracking costs and payments, and
representing the parties in all Contract administrative activities. Contractor’s Confract
Manager is:

Shannon Bauleke
(507) 248-3310
sbauleke@healthcareacademy.com

7.1.2. The Contractor’s Project Manager
Contractor shall assign a Project Manager who is qualified to perform or supervise the
Contractor’s obligations under this Agreement. Contractor’s Project Manager is:

Rob Suing
Main - (507) 248-3310 Mobile - (517)980-2104
rsuing@healthcareacademy.com
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Contractor’s selection of the Project Manager shall be subject to the prior written
approval of the State. The State’s approval process may include, without limitation,
at the State’s discretion, review of the proposed Project Manager’s resume,
qualifications, references, and background checks, and an interview. The State may
require removal or reassignment of Project Manager who, in the sole judgment of the
State, is found unacceptable or is not performing to the State’s satisfaction.

Project Manager must be qualified to perform the obligations required of the position
under the Contract, shall have full authority to make binding decisions under the
Contract, and shall function as Contractor’s representative forall administrative and
management matters. Project Manager must be available to promptly respond during
normal Business Hours within two (2) hour(s) of inquiries from the State, and be at
the site as needed. Project Manager must work diligently and use his/ her best efforts
on the Project.

7.1.3. Change of Project Manager

Contractor may not replace the Project Manager or change its assignment of Project
Manager without providing the State written notice and obtaining the prior approval
of the State of the replacement Project Manager. State approvals for replacement of
Project Manager shall not be unreasonably withheld. The replacement Project
Manager is subject to the same requirementsand Review as set forthabove. Contractor
shal! assign a replacement Project Manager within ten (10) business days of the
departure of the prior Project Manager, and Contractor shall continue during the ten
(10) business day period to provide competent project management Services through
a qualified interim Project Manager.

7.14. The Contractors Additional Key Project Staff
The State considers the following individuals to be Key Project Staff for this Project:

Tom Doheny
Senior LMS Manager

Candie Nayes
Implementation and Training Manager

The State reserves the right to require removal or reassignment of Key Project Staff
who are found unacceptable to the State. Contractor shall not change Key Project
Staff commitments without providing the State written notice and obtaining the prior
written approval of the State. State approvals for replacement of Key Project Staff
will not be unreasonably withheld, The replacement Key Project Staff shall have
comparable or greater skills than Key Project Staff being replaced.

7.15. Termination for Lack of Project Management and Key Project Staff
Notwithstanding any other provision of the Contract to the contrary, the State shall
have the option to terminate the Contract, declare Contractor in default and to pursue
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its remedies atlaw and in equity, if Contractor fails to assign a Project Manager and/or
Key Project Staff meeting the requirements and terms of the Contract or if the State is
dissatisfied with Contractor’s replacement of the Project Manager and/or Key Project

Staff.

72  The State Key Project Staff
7.2.1. The State Contract Manager
The State shall assign a Contract Manager who shall function as the State’s
representative with regard to Contract administration. The State Contract Manager is:

Ella Fredette
(603) 527-4405
Ella.M.Fredette@doit.nh.gov

722. The State Project Manager
The State shall assign a Project Manager. The State's Project Manager is:

Dorice McCullough
(603) 230-3190
Dorice.J.McCullough@doit.nh.gov

The State Project Manager's duties shall include the following:

Leading the Project;

Engaging and managing all Contractors working on the Project,
Managing significant issues and risks;

Reviewing and accepting Contract Deliverables;

Invoice sign-offs;

Review and approval of Change Orders;

Managing stakeholders’ concerns.

RS 280 T8

8. WORK PLAN

The Contractor’s Project Manager and the State Project managershall finalize the Work Plan
within thirty (30)days of the Effective Date and further refine the tasks required to implement
the Project. Continued development and management of the Work Plan is a joint effort on the
part of the Contractor and State Project Managers. The plan shall identify the tasks,
Deliverables, major milestones, task dependencies, and a payment Schedule required o
implement the Project. It shall also address intra-task dependencies, resource allocations (both
State and The Contractor’s team members), refine the Project’s scope, and establish the
Project’s Schedule.

The preliminary Work Plan created by the Contractor and the State is set forth below.
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Before the established training date, the Implementation and Training Manger will reach out
fora “Kick off” discussion. Any information required before the start date will be discussed
at that time. On start date, training is delivered online, Zoom or Teams. We reco mmend 2-3
“systems administrators” to go through the training, This is usually a Director of Nursing or
Patient Care, Staff Development Coordinator and Human Resources. Training time usually
takes no more than one hour. Healthcare Academy also offers live support between 8am-5pm
CST. Optional online support portal as well. Downloadable user guides are available and are
built into the system. Training can be recorded for future reference.

9, ACCEPTANCE & TESTING SERVICES
Not Applicable

10. MAINTENANCE, OPERATIONS AND SUPPORT

10.1  System Maintenance
The Contractor shall maintain and support the System in all material respects as described
in the Contract, through the Contract Completion Date. The Contractor shall make
available to the State the latest program updates, general maintenance releases, selected
functionality releases, patches, and Documentation that are generally offered to its
customers, at no additional cost.

10.2  System Support

2. The Contractor must perform on-site or remote technical support in accordance
with the Contract, including without limitation the requirements, terms, and
conditions contained herein.

b. As partof the Software maintenance agreement, ongoing Software maintenance
and support levels, including all new Software releases, shall be responded to
according to the following:

¢. Class A Deficiencies - The Contractor shall have available to the State on-call
telephone assistance, with issue tracking available to the State, 8.5 hours per day
and five (5) days a week;

d. Class B & C Deficiencies — The State shall notify the Contractor of such
Deficienciesduringregular Business Hours and the Contractor shall respond back
within twenty four (24) hours of notification of planned corrective action.

10.3  Support Obligations
The Contractor shall repair or replace Software, and provide maintenance of the Software
in accordance with the Specifications and terms and requirements of the Contract.

The Contractor shall maintain a record of the activities related to Warranty repair or
maintenance activities performed for the State.

For all maintenance Services calls, the Contractor shall ensure the following information
will be collected and maintained:
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i. nature of the Deficiency;

ii.  current status of the Deficiency;

ili.  action plans, dates, and times;

iv.  expected and actual completion time;

v.  Deficiency resolution information;

vi.  resolved by;
vii.  identifying number i.e. work order number; and
viii.  issue identified by.

The Contractormust work with the State to identify and troubleshoot potentially large-
scale System failures or Deficiencies by collecting the following information:

i. mean time between Reported Deficiencies with the Software;
ii.  diagnosis of the root cause of the problem; and
iii. identification of repeat calls or repeat Software problems.

If the Contractor fails to correct a Deficiency within the allotted period of time stated
above, the Contractor shall be deemed to have committed an Event of Default, and the
State shall have the right, at its option, to pursue the remedies as defined in the P-37
General Provisions, Provision 8, as well as to retum the Contractor’s product and receive
a refund for all amounts paid to the Contractor, including but not limited to, applicable
License fees, within ninety (90) days of notification to the Contractor of the State’s refund
request.

10.4  Contract Warrantics and Representations
10.4.1. System
The Contractor warrantsthatany Systems providedunder this Agreement will operate
and conform to the Specifications, terms, and requirements of this Agreement,

10.4.2, Software
The Contractor warrants that any Software provided as part of this Agreement,
including but not limited to the individual modules or functions furnished under the
Contract, is properly functioning within the System, compliant with the requirements
of the Contract, and will operate in accordance with the Specifications and terms of
the Contract.

For any breach of the above Software warranty, in addition to all its other remedies at
law and in equity, at the State’s option the Contractor shall:

a. provide the correction of program errors that cause breach of the
warranty, or if Contractor cannot substantiaily correct such breach in
a commercially reasonable manner, the State may end its program
license if any and recover the fees paid to Contractor for the program
license and any unused, prepaid technical suppaort fees the State has
paid for the program license; or

b. the re-performance of the deficient Services, or

Page 26 of 48
Contractor Initials: S B
Date; 03/04/25




STATE OF NEW HAMPSHIRE
New Hampshire Veterans Home
2025-047 - NHVH LMS Provider
EXHIBIT B - STATEMENT OF WORK
BUSINESS / TECHINCAL REQUIREMENTS AND DELIVERABLES

¢. if Contractor cannot substantially correct a breach in a commercially
reasonable manner, the State may end the relevant Services and
recover the fees paid to Contractor for the deficient Services.

10.4.3, Compatibility
Contractor warrants that all System components, including but not limited to the
components provided, any replacement or upgraded System Software components
provided by Contractor to correct Deficiencies or &s an Enhancement, shall operate
with the rest of the System without loss of any functionality.

10.4.4. Services
Contractor warrants that all Services to be provided under this Agreement will be
provided expediently, in a professional manner, in accordance with industry standards
and that Services will comply with performance standards, Specifications, and terms
of the Contract.

11 DATA PROTECTION

Protection of personal privacy and data shall be an integral part of the business activities of
the Contractor to ensure there is no inappropriate or unauthorized use of State information at
any time. To this end, the Contractor shall safeguard the confidentiality, integrity and
availability of State information and comply with the following conditions:

a. The Contractor shall implement and maintain appropriate administrative, technical
and organizational security, measures to safeguard against unauthorized access,
disclosure or theft of Personal Data and non-public information. Such security
measures shall be in accordance with recognized industry practice and not less
stringent than the measures the Contractor applies to its own Personal Data and non-
public data of similar kind.

b. All datacbtained by the Contractor in the performance ofthis contract and all Personal
Data shall be encrypted at rest and in transit with controlted access. Unless otherwise
stipulated, the Contractor is responsible for encryption of the Personal Data.

c. Unless otherwise stipulated, the Contractor shall encrypt all non-public data at rest
and in transit. The State shall identify data it deems as non-public data to the
Contractor. The level of protection and encryption for all non-public data shall be
identified and made a part of this contract.

d. At no time shall any data or processes — that either belong to or are intended for the
use of the State or its officers, agents or employees — be copied, disclosed or retained
by the Contractor or any party related to the Contractor for subsequent use in any
transaction that does not include the State,

e. The Contractor shall not use any information collected in connection with the service
issued from this Contract for any purpose other than fulfilling the service.

11.1  Data Location
The Contractor shall provide its Services to the State and its end users solely from data

centers within the Continental United States. All storage, processing and transmission of
State data shall be restricted to information technology systems within the Continental
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United States. The Contractor shall notallow its personnel or sub-contractorsto store State
data on portable devices, including personal computers, except as specified and allowed
by the contract, and then only on devices that are used and kept at its data centers within
the Continental United States. The Contractor shall permit its personnef and Contractors
to access State data remotely only to provide technical support and as specified or required
by the contract.

1.2 Security Incident Or Data Breach
The Contractor shall inform the State of any security incident or Data Breach in
accordance with NH RSA Chapter 359-C:20: Notice of Security Breach.

Incident Response: the Contractor may need to communicate with outside parties
regarding a security incident, which may include contacting law enforcement, fielding
media inquiries and seeking external expertise as mutually agreed upon, defined by law or
contained in the Contract. Discussingsecurity incidents with the State should be handled
on an urgent as-needed basis, as part of the Contractor communication and mitigation
processes as mutually agreed upon, defined by law or contained in the contract.

Security Incident Reporting Requirements: the Contractor shall report a security incident
to the State identified contact immediately if it reasonably believes there has been a
security incident.

Breach Reporting Requirements: If the Contractor has actual knowledge of a confimmed
data breach that affects the security of any State content that is subject to applicable data
breach notification law, the Contractor shall (1) immediately notify the appropriate State
identified contact and (2) take commercially reasonable and consistent with industry best
practices measures to address the data breach in a timely manner.

1.3 Breach Responsibilities

11.3.1. This section only applies whena Data Breach occurs with respect to State data
within the possession or control of the Contractor and/or the third pany
designee hosting the data as agreed upon by the Contractor and the State.

11.3.2. The Contractor, unless stipulated otherwise, shall immediately notify the
appropriate State identified contact by telephone in accordance with the
agreed uponsecurity plan or security procedures if itreasonably believes there
has been a security incident.

11.3.3. The Contractor, unless stipulated otherwise, shall promptly notify the
appropriate State identified contact within 24 hours or sooner by telephone,
unless shorter time is required by applicable law, if it confirms that there is,
or reasonably believes that there has been a Data Breach the Contractor shall:

a. cooperate with the State as reasonably requested by the State to
investigate and resolve the Data Breach;

b. promptly implement necessary remedial measures, if necessary; and

c. document responsive actions taken related to the Data Breach,
including any post-incident review of events and actions taken to
make changes in business practices in providing the services, if
necessary.
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12,

13.

14,

15.

11.3.4. Unless otherwise stipulated, if a Data Breach is a direct result of the
Contractor’s breach of its contract obligation or the third party hosting
company to encrypt Personal Data or otherwise prevent its release, the
Contractor and/or the third party hosting company shall bear the cosss
associated with:

the investigation and resolution of the Data Breach;

notificationsto individuals, regulators or others required by State law;

a credit monitoring service required by State (or federal) law;

a website or a toll-free number and call center for affected individuals

required by State law — all notto exceed the average per record per

person cost calculated for Data Breaches in the United States

(currently $201 per record/person) in the most recent Cost of Data

Breach Study: Global Analysis published by the Ponemon Institute at

the time of the Data Breach; and

e. complete all corrective actions as reasonably determined by the

Contractor based on root cause; all [(a) through (e)] subjectto this
Contract’s limitation of liability.

SOFTWARE AGREEMENT

The Contractor shall provide the State with access to the Software Licenses and
Documentation set forth in the Contract, and particularly described Exhibit D: Software

Agreement
ADMINISTRATIVE SERVICES

The Contract shall provide the State with the Administrative Services set forth in the Contract,
and particularly described in Exhibit E: Administrative Services

TRAINING

The Contractor shall provide the following Training Services:
Training will be provided at no additional fee.

ap g

Before the established training date, the Implementation and Training Manager will reach
out for a “Kick off” discussion, Any information required before the start date will be
discussed at that time. On start date, training is delivered online, Zoom or Teams. We
recommend 2-3 “systems administrators” to go through the training. This is usually a
Director of Nursing or Patient Care, Staff Development Coordinator and Fluman Resources.
Trainingtime usually takes no more than one hour. Healthcare Academy also offers live
support between 8am-5pm CST. Optional online support portal as well. Downloadable user
guides are availabie and are built into the system. Training can be recorded for future

reference.
MERCHANT CARD SERVICES
Not Applicabie
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16. TERMS AND DEFINTIONS

Terms and Definitions applicable to this Contract are identified in Exhibit F: Terms and
Definitions.

17. CONTRACTOR'S CERTIFICATES
Required Contractor Certificates are attached in Exhibit G.

Remainder of this page intentionally left blank
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EXHIBIT C - PRICE AND PAYMENT SCHEDULE
The terms outlined in the Payment Schedule is set forth below:

18.

19,

20.

21.

CONTRACT PRICE

Notwithstanding any provision in the Contract to the contrary, and notwithstanding
unexpected circumstances, in no event shall the total of all payments made by the State exceed
the amount indicated in P-37 General Provisions - Block 1.8: Price Limitation. The payment
by the State of the total Contract price shall be the only, and the complete reimbursement to
the Contractor for all fees and expenses, of whatever nature, incurred by the Contractor in the
performance hereof.

TRAVEL EXPENSES
The State will not be responsible for any travel or out of pocket expenses incurred in the

- performance of the Services performed under this Contract. The Contractor must assume all

travel and related expenses incurred by Contractor in performance of'its obligations. All labor
rates in this Agreement will be considered “Fully Loaded”, including, but notlimited to: meals,
hotel/housing, airfare, car rentals, car mileage, and any additional out of pocket expenses.

SHIPPING FEES

The State will not pay for any shipping or delivery fees unless specifically itemized in this
Agreement.

INVOICING

The Contractor shall submit correct invoices to the State forall amounts to be paid by the
State. All invoices submitted shall be subject to the State’s prior written approval, which shall
not be unreasonably withheld. The Contractor shall only submit invoices for Services or
Deliverables as permitted by the Contract and identified in the Payment Schedule below.
Invoices must be in a format as determined by the State and contain detailed information,
including without limitation: itemization of each Deliverable and identification of the
Deliverable for which payment is sought, and the Acceptance date triggering such payment;
date of delivery and/or installation; monthly maintenance charges; any other Project costs or
retention amounts if applicable.

Upon Acceptance of a Deliverable, and a properly documented and undisputed invoice, the
State will pay the correct and undisputed invoice within thirty (30) days of invoice receipt
Invoices will not be backdated and shall be promptly dispatched. Invoicing and payments will
be processed annually for three years at $5,499 per year.

Buldings | Price/vesr [ENUbERG!YERISE] Tota! Pricing |
8killed Nursing Course Catatog snd Learning Management 1| $5,000.00 3| $15,000.00
Systern 301+ Emptoyeea

Inciudes Authoring Tool (Limit 12/year) 1 - 3 -
Course Assignment Asslstence 1 $300.00 3 $000.00
Email Notificetion Administrator and Student 1 $199.00 3 $6967.00
Contract Totals $16,497.00
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22.

23.

24.

28,

26.

INVOICE ADDRESS

Invoices may be sent to:

AccountsPayable@doit.nh.gov

Department of Information Technology
BFA

27 Hazen Drive

Concord, NH 03301

PAYMENT ADDRESS

Payments shall be made via ACH. Use the following link to enroll with the State Treasury for
ACH payments: https://www.nh.gov/treasury/state-vendors/index.htm

OVERPAYMENTS TO THE CONTRACTOR

The Contractor shall promptly, but no later than fifteen (15) business days, return to the State
the full amount of any overpayment or erroneous payment upon discovery or notice from the
State.

CREDITS

The State may apply credits due to the State arising out of this Contract, against the
Contractor’s invoices with appropriate information attached.

PAYMENT SCHEDULE

Contract Type
This is a Not to Exceed Contract, The total Contract value is indicated in P-37 General
Provisions - Block 1.8: Price Limitation for the period between the Effective Date through
date indicated in P-37 General Provisions - Block 1.7: Completion Date. The Contractor
shall be responsible for performing its obligations in accordance with the Contract. This
Contract will allow the Contractor to invoice the State for the following activities,
Deliverables, or milestones appearing in the price and payment tables below,

10.1.1. Activities / Deliverables / Milestones Pricing

Buildings | Price/Year | Numbsrof Years | Total Pricing

Skilled Nursing Course Catalog and Learning Management 1| $5.000.00 3] $15,000.00
System 301+ Employees

Inciudes Authoring Tool (Limit 12/year) 1 ) .

Course Assignment Assistance 1 $300.00 3 $800.00

Email Notification Adminietrator and Student 1 $199.00 3 $597.00

Contract Totals $16,497.00

10.1.2. Future Contractor Rates Worksheet
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The State may request additional Services from the Contractor The State and
Contractor agree to the following rates in the event the contract is extended as
described in P-37 General Provisions, Section 3 Effective Date/Completion of
Services.

Future rates are dependentupon growthof the Agency. Contingency fundsare alloted
to assume a 10% increase based on inflationary costs.

Remainder of this page intentionally left blank
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EXHIBIT D - SOFTWARE LICENSE AGREEMENT
The terms outlined in the Software License Agreement are set forth below:

1. License Grant.

During the Subscription Term, the State will receive a nonexclusive, non-assignable, royalty free, worldwide
right to access and use the Software solely for the State’s internal business operations subject to the terms of
the Contract and up to the number of licenses documented in the Contract.

The Parties acknowledge that this Contract is a services agreement and Contractor will not be delivering
copies of the Software to Customer as part of the Contract.

2. Software Title. Title, right, and interest (including all ownership and inteilectual property rights) in
the Software provided under this agreement, and its associated documentation, shall remain with the
Contractor.

3. Software and Documentation Copies. Contractor shall provide the State with one (1) electronic
version (Microsoft Word and PDF format) of the Software’s associated Documentation. The State shall
have the right to copy the Software and its associated Documentation within its possession for its internal

business needs. To the extent that the State does not have possession of the Software, Contractor shall

provide a a copy of the Software and associated Documentation upon request. The State agrees to include
copyright and proprietary notices provided to the State by the Contractor on such copies.

4. Restrictions. Except as otherwise permitted under the Contract, the State agrees not to:

a. Remove or modify any program markings or any notice of Contractor’s proprietary
rights;
b. Make the programs or materials available in any manner to any third party for use in the
third party's business operations except as permitted herein; or
¢. Cause or permit reverse engineering, dlsassembly or recompllatlon of the programs.
o Viruses. Contractor shall provide Software that is free of viruses, destructive programming, and
mechanisms de designed to disrupt the performance of the Software in accordance with the Specifications. Asa
part of its internal development process, Contractor will use reasonable efforts to test the Software for
viruses.

6. Audit. Upon forty-five (45) days wrilten notice, Contractor may audit the State’s use of the
programs at Contractor’s sole expense. The State agrees to cooperate with Contractor’s audit and provide
reasonable assistance and access to information. The State agrees that Contractor shall not be responsible
for any of the State’s reasonable costs incurred in cooperating with the audit. Notwithstanding the
foregoing, Contractor’s audit rights are subject to applicable State and federal laws and re gulations.

7. Software Non-Infringement. Contractor warrants that it has good title to, or the right to aliow the
State to use all Services, equipment, and Software, including any and all component parts thereof such as
third-party software or programs that may be embedded in the Software (“Contracted Resources”) provided
under this Contract, and that such Services, equipment, and Software do not violate or infringe any patent,

Page 34 of 48

Contractor Initials: S E

Date: 03/04/25




STATE OF NEW HAMPSHIRE
New Hampshire Veterans Home

2025047 — NHVH LMS Provider
EXHIBIT D - SOFTWARE LICENSE AGREEMENT

trademark, copyright, trade name or other intellectual property rights or misappropriate a trade secret of any
third party.

The warranty of non-infringementshall be an on-goingand perpetual obligationthat shall survive termination
of the Contract. In the event that someone makes a claim against the State that any Contracted Resources
infringe their intellectual property rights, Contractor shall defend and indemnify the State against the claim
provided that the State:

a. Promptly notifies Contractor in writing, not later than 30 days after the State receives
actual written notice of such claim;

b. Gives Contractor control of the defense and any settlement negotiations; and

c. Gives Contractorthe information, authority, and assistance reasonably needed to defend
against or settle the claim. '

Notwithstanding the foregoing, the State’s counsel may participate in any claim to the extent the State seeks
* to assert any immunities or defenses applicable to the State.

If Contractor believes or it is detcrmined that any of the Contracted Resources may have violated someone
else’s intellectual property rights, Contractor may choose to either modify the Contracted Resources to be
non-infringing or obtain a license to allow for continued use, or if these alternatives are not commercially
reasonable, Contractor may end the license, and require return of the applicable Contracted Resources and
refund all fees the State has paid Contractor under the Contract.

8. Control of All Component Elements. Contractor acknowledges and agrees that it is responsible for
maintaining all licenses or permissions to use any third-party software, equipment, or services that are
component pans of any deliverable provided under this agreement for the entire term of the contract. Nothing
within this provision shall be construed to require Contractor to maintain licenses and permissions for Software
acquired by the State directly or through third-parties which may be integrated with the Contractor’s
deliverables.

9. Custom Software. Should any custom source code be developed, Contractor shall provide the State
with a copy of the source code, which shall be subject to the License rights. The State shall receive a
worldwide, perpetual, irrevocable, non-exclusive paid —up right and license to use, copy, modify and prepare
derivative works of any custom developed software.

10.  Contractor agrees that the State shall be entitled to utilize the source code in its possession andior
demand a release of the source code from the Escrow Agent upon the occurrence of any of the following

events ("Release Events").

(a) Contractor has made an assignment for the benefit of creditors:

(b) Contractor institutes or becomes subject to a liquidation or bankruptcy proceeding
of any kind;

{c) A receiver or similar officer has been appointed to take charge of all or part of
Contractor’s assets;

{d) Contractor terminates its maintenance and operations support services for the State
for thc Software or has ceased supporting and maintaining the Software for the State
whether dueto its ceasing to conduct business generally or otherwise, except in cases

Contractor Initials:
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where the termination or cessation is a result of the non-payment or other fault of the
State;

{¢) Contractor defaults under the Contract; or

(f) Contractor ceases its on-going business operations or that portion of its business
operations relating to the licensing and maintenance of the Software.

Upon the occurrence of a Release Event, Contractor hereby grants the State the right to use, copy, modify,
display, distribute, and prepare derivative works of the source code, and to authorize others to do the same on
behalf of the State (Contractors, agents, etc.), solely for the purpose of completing the performance of
Contractor’s obligations under the Contract, inciuding, but not limited to, providing mainienance and support
for the Software and subject to the rights granted in this Contract.
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EXHIBIT E — ADMINISTRATIVE SERVICES

27. DISPUTE RESOLUTION
Prior to the filing of any formal proceedings with respectto a dispute (other than an action
seeking injunctive relief with respect to intellectual property rights or Confidential
Information), the Party believing itself aggrieved (the “Invoking Party™) shall call for
progressive management involvement in the dispute negotiation by written notice to the other
Party. Such notice shall be without prejudiceto the Invoking Party 's rightto any other remedy
permitted under the Contract.
The Parties shall use reasonable efforts to arrange personal meetings and/or telephone
conferences as needed, at mutually convenient times and places, between negotiators for the
Parties at the following successive management levels, each of which shall have a period of
allotted time as specified below in which:to attempt to resolve the dispute:
Table E-1.
DISPUTE RESOLUTION RESPONSIBILITY AND SCHEDULE TABLE
LEVEL | CONTRACTOR STATE o
POINT OF CONTACT POINT OF CONTACT TIME.
Primary Rob Suing HR Director 5 Days
First Erin Moonen CFO 10 Days
Second Shannon Bauleke Commandant 10 Days
Third

28,

29.

The allotted time for the first level negotiations shall begin on the date the Invoking Party’s
notice is received by the other Party. Subsequent allotted time is days from the date that the
original Invoking Party’s notice is received by the other Party.

ACCESS AND COOPERATION

Subject to the terms of this Agreement and applicable laws, regulations, and policies, the State
will provide the Contractor with access to all program files, libraries, personal computer -based
Systems, Software packages, Network Systems, security Systems, and hardware as required
to complete the contracted Services.

RECORD RETENTION

Contractor and its Subcontractors shall maintain all Project records including but not limited
to books, records, documents, and other evidence of accounting procedures and practices,
which properly and sufficiently reflectall direct and indirectcosts in voiced in the performance
of their respective obligations under the Contract. Contractor and its Subcontractors shall
retain all such records for three (3) years following termination of the Contract, including any
extensions. Records relating to any litigation matters regarding the Contract shall be kept for
one (1) year following the termination of all litigation, including the termination of all appeals
or the expiration of the appeal period.
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Upon prior notice and subject to reasonable time frames, all such records shall be subject to
inspection, examination,auditand copyingby personnel so authorized by the State and federal
officials so authorized by law, rule, regulation or Contract, as applicable. Access to these
items shall be provided within Merrimack County of the State of New Hampshire, unless
otherwise agreed by the State. Delivery of and access o such records shall be at no cost to the
State during the three (3) year period following termination of the Contract and one (1) year
Term followinglitigation relatingto the Contract, includingall appeals or the expiration of the
appeal period. Contractor shall include the record retention and Review requirements of this
section in any of its subcontracts.

30. ACCOUNTING

Contractor shall maintain an accounting System in accordance with Generally Accepted
Accounting Principtes (GAAP). The costs applicable to the Contract shall be ascertainable
from the accounting System.

31 AUDIT

The Contractor shall allow the State to audit conformance to the contract terms. The State may
perform this audit or contract with a third party at its discretion and at the State’s expense.

32. MISCELLANEQUS WORK REQUIREMENTS

6.1  Access to State Systems
In consideration for receiving access to and use of the computer facilities, network,
licensed or developed software, software maintained or operated by any of the State
entities, systems, equipment, Documentation, information, reports, or data of any kind
(hereinafter “Information™), Contractor understands and agrees to abide by ali policy and
procedures documented in the New Hampshire Statewide Information Security Manual
(available on request) or derivatives and the following rules:

6.1.1. Computer Use

a. Every Authorized User has the responsibility to assure the protection of
information from unauthorized access, misuse, theft, damage, destruction,
modification, or disclosure. _

b. Thatinformation shall be used solely for conducting official State business,
and all other use or access is strictly forbidden including, but not limited to,
personal, or other private and non-State use and that at no time shall
Contractor access or attempt to access any information without having the
express authority to do so.

c. That at no time shall Contractor access or attempt to access any information
in a manner inconsistent with the approved policies, procedures, and /or
agreements relating to system entry/access.

d. That all software licensed, developed, or being evaluated by the State cannot
be copied, shared, distributed, sub-licensed, modified, reverse engineered,
rented, orsold, andthatat all times Contractor must use utmostcare to protect
and keep such software strictly confidential in accordance with the license or
any other agreement executed by the State. Only equipment or software
owned, licensed, or being evaluated by the State, can be used by Contractor
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Personal software (including but not limited to palmtop sync software)shall
not be installed on any equipment.

e. Thatif Contractor is found to be in violation of any of the above-stated rules,
the Contractor may face default and termination under the Agreement and the
individual may face removal from the State Contract, and/or criminal or civil
prosecution, if the act constitutes a violation of law,

f. Thatcomputeruse shall follow the State standard policy (Statewide Computer
Use Policy is available upon request)

6.1.2. Email Use
Email and other electronic communication messaging systems are State of New
Hampshire property and are to be used for business purposes only. Email is defined
as “internal email systems” or “State-funded email systems.” Contractor understands
and agrees that use of email shall follow State standard policy (Statewide Computer
Use Policy is available upon request).

6.1.3. Internet/Intranet Use
The Internet/Intranet is to be used for accessto and distributionof informationin direct
support of the business of the State of New Hampshire according to State standard
policy (Statewide Computer Use Policy is available upon request).

6.2  State Website Copyright
All right, title and interest in the State WWW site, including copyright to all Data and
information, shall remain with the State. The State shall also retain all right, title and
interest in any user interfaces and computer instructions embedded within the WWW
pages. All WWW pages and any other Data or information shall, where applicable,
display the State's copyright.

6.3 Workspace Requirement
The State will work with Contractor to determine requirements for providing necessary
workspace and office equipment for Contractor’s staff.

64  Workplace Hours
Unless otherwise agreed to by the State, the Contractor’s personnel shall work forty (40)
hour weeks between the hours of 8 am and 5 pm (Eastern Time), excluding State of New
Hampshire holidays. Changes to this Schedule may be made upon agreement with the
State Project Manager.
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EXHIBIT F - TERMS AND DEFINITIONS
The following general contracting terms and definitions apply except as specifically noted elsewhere

in this Contract.

TERM

DEFINITION

Acceptance

Notice from the State that a Deliverable has satisfied
Acceptance Test or Review,

Confidential Information

Information required to be kept Confidential and restricted
from unauthorized disclosure under the Contract
“Confidential Information” or “Confidential Data” means
all private/restricted confidential information disclosed by

one party to the other.

Confidential Information includes any and all information
owned or managed by the State of NH of which collection,
disclosure, protection, and disposition is governed by state
or federal law or regulation. This information includes but
is not limited to Personal Health Information (PHI),
Personally Identifiable Information (PI), Personal
Financial Information (PFI), Federal Tax Information
(FTI), Social Security Numbers (SSN), Payment Card
Industry (PCI), and or other sensitive and confidential
information.

Data

State records, files, forms, electronic information and other
documents or information, in either electronic or paper
form, that will be used /converted by the Contractor during
the contract term.

Data Breach

Data Breach means the loss of control, compromise,
unautheorized disclosure, unauthorized acquisition,
unauthorized access, or any similar term referring
situations where persons other than authorized users and for
an other than authorized purpose have access or potential
access to personally identifiable information, whether
physical or electronic. With regard to Protected Health
Information, “DataBreach” shall havethe same meaningas
the term “Breach” in section 164.402 of Title 45, Code of
Federal Regulations.

Deficiency (-ies)/Defects

A failure, shortcoming or error in a Deliverable resulting in
a Deliverable, the Software, or the System, not conforming
to its Specifications.
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Deliverable

Any written, software, or non-software item (letter, repon,
manual, book, code, or ather) provided by the Contractor to
the State or under the terms of a Contract requirement.

Documentation

All information that describes the instailation, operation,
and use of the Software, either in printed or electronic

format.

Enhancements

Updates, additions, modifications to, and new releases for
the Software or System, and all changes to the
Documentationas aresultof improvement in quality, value,
or extent.

Hosted Services

Applications, I'T infrastructure components or functions
that organizations access from external service providers,
typicelly through an internet connection,

Hosted System

The combination of hardware, software and networking
components used by the Application Service Provider to
deliver the Hosted Services.

Identification and Authentication

Supports obtaining information about those parties
attempting to logon to a system or application for security
purposes and the validation of those users.

Implementation

The process for making the System fully Operational for
processing the Data.

Non-Public Information

Information, other than Personal Information, that is not
subject to distribution to the public as public information. It
is deemed to be sensitive and confidential by the State
because it contains information that is exempt by statute,
ordinance or administrative rule from access by the general
public as public information.

Operational

Operational means that the System is ready for use and fully
functional, all Data has beenloaded; the System is available
for use by the State in its daily operations, and the State has
issued Acceptance.

Personal Information

“Personal Information” (or “PI") or “Personally [dentifiable
Information” (PII} means information which can be used to
distinguish or trace an individual’s identity, such as their
name, social security number, personal information as
defined in New Hampshire RSA 359-C:19, biometric
records, etc., alone, or when combined with other personal
or identifying information which is linked or linkable to a
specific individual, such as date and place of birth, mother’s
maiden name, eic.
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The planned undertaking regarding the entire subject matter

Project of an RFP and Contract and the activities of the parties
related hereto.
Proposal A written plan put forth by a Vendor for consideration in

response to a solicitation by the State.

Security Incident

“Security Incident” shall have the same meaning
“Computer Security Incident” in section two (2) of NIST
Publication 800-61, Computer Security Incident Handling
Guide, National Institute of Standards and Technology,
U.S. Department of Commerce.,

Services

The work or labor to be performed by the Contractor on the
Project as described in a contract.

Software

All Custom, SAAS and COTS Software provided by the
Contractor under the Contract.

Software Deliverables

All Custom, SAAS and COTS Softwareand Enhancements,

Software License

Licenses provided to the State under this Contract.

Software-as-a-Service (SaaS)

The capability provided to the State to use the Contractor’s
applications running on & cloud infrastructure. The
applications are accessible from various client devices
through a thin-client interface such as a Web browser (e.g,
Web-based email) or a program interface. The State does
not manage or control the underlying cloud infrastructure
including network, servers, Operating Systems, storage or
even individual application capabilities, with the possible
exception of limited user-specific application configuration
seftings.

Solution

A proposed set of Software and Services addressing the
requirements and terms of the RFP or sole source project.

Specifications

Written details that set forth the requirements which
include, without limitation, the RFP, the Proposal, the
Contract, any performance standards, Documentation,
applicable State and federal policies, laws and regulations,
State technical standards, subsequent State-approved
Deliverables, and other specifications and requirements
described in the Contract Documents. The Specifications
are, by this reference, made a part of the Contract as though
completely set forth herein.
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State Data

All Data created or in any way originating with the State,
and all Data that is the output of computer processing of or
other electronic manipulation of any Data that was created
by or in any way originated with the State, whether such
Data or output is stored on the State’s hardware, the
Contractor’s hardware or exists in any system owned,
maintained or otherwise controlled by the State or by the
Contractor.

State Fiscal Year (S8FY)

The New Hampshire State Fiscal Year (SFY) runs from
July 1 of the preceding calendar year through June 30 of the

applicable calendar year.

Subcontractor

A person, partnership, or company not in the employment
of, or owned by, the Contractor which is performing
Services under this Contract under a separate Contract with
or on behalf of the Contractor.

System

All Software, specified hardware, interfaces and extensions,
integrated and functioning together in accordance with the
Specifications.

Term

Period of the Contract from the Effective Date through the
Completion Date identified in the P-37 General Provisions
or termination.

Verification

Supports the confirmation of authority to enter a computer
system application or network.,

Warranty

The conditions under, and period during, which the
Contractor will repair, replace, or other compensate for, the
defective item without cost to the buyer or user. It also
delineates the rights and obligations of both parties in case
of a claim or dispute.

Warranty Period

A period of coverage during which the Contractor is
responsible for providing a guarantee for products and
Services delivered as defined in the Contract.

Documentation that details the activities for the Project
created in accordance with the Contract. The plan and
delineation of tasks, activities and events to be performed
and Deliverables to be produced under the Project as

Work Plan specifiedin AppendixB: Business/Technical Requirements
and Deliverables. The Work Plan shall include a detailed
description of the Schedule, tasks/activities, Deliverables,
critical events, task dependencies, and the resources that
would lead and/or participate on each task.
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EXHIBIT G - ATTACHMENTS AND CONTRACTOR CERTIFICATES

33. CONTRACTOR CERTIFICATES

Certification Regarding Lobbying

Certification Regarding Debarment and Suspension
Contractor’s Certificate of Good Standing
Contractor’s Certificate of Vote/Authority
Contractor’s Certificate of [nsurance

pRRpT PR
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CERTIFICATION REGARDING LOBBYING
The undersigned certifies, to the best of his or her knowledge and belief, that:

a. No federal appropriated funds have been paid or will be paid, by or on
behalf of the undersigned, to any person for influencing or attempting to influence an
officer or employee of any State or Federal Agency, a Member of Congress, an officer
or employee of Congress, or an employee of a member of Congress in connection with
the awarding of any Federal contract, the making of any Federal grant, the making of
any federzl loan, the entering into any cooperative agreement, and the extension,
continuation, renewal amendment, or modlficatlon of any Federal contract grant, loan,
or cooperative agreement.

b. If any funds other than Federal appropriated funds have been paid or
will be paid to any person for influencing or attempting to influence an officer or
employee of any State or Federal Agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with
this Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit the "Disclosure of Lobbying Activities" form in accordance with
its instructions.

c. The undersigned shall require that the language of this certification be
included in the award documents for all subawards at all tiers (including subcontracts,
subgrants, and contracts under grants, loans, and cooperative agreements) and that all
subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this certification
is a prerequisite for making and entering into this transaction imposed by 31 U.8.C. §
1352. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

I acknowledge, understand, and accept these terms and conditions:

Contractor Signature; Shannon Baunleke Date: 0304125
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CERTIFACTE REGARDING DEBARMENT, SUSPENSION, AND OTHERS

Certification Regarding Debarment, Suspension, and Other Responsibility Matters —

Primary Covered Transactions.
1. The prospective primary participant certifies to the best of its knowledge and
belief, that it and all its principals:

a.

Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal department or agency;

Have not within a three-year period preceding this proposal been
convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State
or local) transaction or contract under a public transaction; violation
of Federal or State antitrust statues or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State or local) with
commission of any of the offenses enumerated in paragraph (1) (b) of
this certification and

Have not within a three-year period preceding this
application/proposal had one or more public transactions (Federal,
State or local) terminated for cause or default.

2. Where the prospective primary participant is unable to certify to any of the
statements in this certification, such prospective participant shall attach an
explanation to this

I acknowledge, understand, and accept these terms and conditions:

Contractor Signature: Shannon Bauleke Date: 03104/25
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Attachment 1 —2025-047 NHVH - LMS Provider — Exhibit H Att. 1 - Vendor Proposal
Attachment 2 — 2025-047 NHVH - LMS Provider — Exhibit H Att. 2 -Security Statement
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E%althcare Academy’

eLearning

Proposal

New Hampshire
Veterans Home

Proposal issued:
5.1.2025

Proposal valid until:
7.1.2025

www.healthcareacademy.com

Prepared by:
Rob Suing

National Account Director
rsuing@healthcareacademy.com

Heaithcare Academy
(507) 248-3310



We appreciate your consideration of Healthcare Academy for your eLearning needs. With a focus on quality, compliance, and
customer satisfaction, we're committed to being the partner you can rely on for effective and accurate healthcare education.

Learning Management System {LMS)

HCA Course Library
e Library of hundreds of lessons {and growing) categorized as:

o Skilled Nursing Education & Training Topics
o New hire grientation
o Required training
o Continuing Education (CE)
o  ICD-10-CM Certificate Program
o  MDS 3.0 Certificate Program

o Knowledge Checks
o Innovative 2-7 minute courses for seasoned staff
o Meets CMS requirements for education

= Authering Tool (to customize your in-servicing needs}

Documentation
®  Robust, on demand reporting to fulfill compliance requirements

Course Management
»  Automated course assignment for new hires and existing employees

Compliance Push Reports
= Email reports of organization/facility overall compliance

Support
= Implementation and training included at no additional fee
*  Directline to dedicated customer service representative
=  Direct access to lesson lists, user guides, and course outlines for surveyors

(= @

Federal & State Specific Courses Superior Support Ratings Professional Development Live Customer Support

2 (04.2024)

HealthcareAcademy.com | {507) 248 - 3310 | contact@healthcareacademy.com




Pricing

The following table summarizes the Healthcare Academy proposed pricing for the following products and services based on a two

year term:
Buildings Price/Year Total Pricing
Skilled Nursing Course Catalog and Learning Management System 301+ Employees 18 500000 5 5,000.00
Includes Authoring Tool {Limit 12/year) 15 - S .
Course Assignement Assistance 15 300.00 5 300.00
Email Notification Administrator and Student . 199.00 3 199.00
Total Price Per Year S 5,499.00
Number of Years in the Term 3
Total Cost for Term s 16,497.00
Start of Term 6/30/25
End of Term 6/30/28
Questions

Please contact me with any questions:
Rob Suing, National Account Director
Email: rsuing@healthcareacademy.com
Phone: {(517) 980-2014

3(04.2024)
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Healthcare Academy - Security Statement

Data to be housed in Healthcare Academy’s Learning Management System (LMS) Database
includes the first and last name of the user, togin information for the user including username and
password (passwords are encrypted through hash and salt processing, not stored in plain text),
email address of the user (if used for username), the hire date of the user (optional), any licensing
information of the user {optional).

Healthcare Academy personnel will not be accessing any State system and will only have access to
the user information stored in the LMS database.

The Healthcare Academy LMS application is an App Service in Azure. The hosting provider
(Microsoft Azure) is FedRAMP authorized and provides an annual SOC 2 Type 2 audit report which
can be provided to the State.

The App Service is only hosted in data centers located within the United States. It is backed up
hourly. There are always 3 separate instances of the application running with auto-scaling enabled.
If network traffic increases, the App Service can spin up more instances to handle the load.

The LMS Database is hosted on two Virtual Machines located in data centers in the United

States. The SQL Server database is configured as a cluster with Primary and Secondary
synchronized databases. Ifthere is an issue with the Primary database, a gateway switches the
databases with no downtime.

Full database backups are completed nightly and stored in Azure Storage Containers in the United
States. We keep 3 days of full backups in hot storage, 27 days in cool storage, and the balance of 6
months in archive.

Service Level Agreements for both Azure App Services and Virtual Machines are 99.99%. Update to
the LMS application involves a swap between the staging and production deployment

slots. Deployments don’t require downtime and occur at 4am CT.

Connections to the application are secured through Transport Lay Security (TLS) 1.2 or higher. We
prioritize strong cipher suites to ensure confidentiality and integrity of data in transit. While the
specific cipher suite negotiated may vary depending on the client's capabilities, our server prefers
modern and secure options such as TLS_ECDHE_RSA_WITH_AES 256_GCM_SHA384 and
TLS_ECDHE_RSA_WITH_AES_128_GCM_SHA256. Older cipher suites like
TLS_RSA_WITH_AES_128_CBC_SHA are supported for compatibility with older clients but are given
lower preference. HTTPS is enforced for all connections to the application.

Healthcare Academy strives for an immediate response to any issues during office hours of Bam to
4:30pm CT Monday through Friday and four to eight hour response outside office hours.

HCA Data Security Statement_TD_12/18/2024




State of New Hampshire
Department of State

CERTIFICATE

I, David M. Scanlan, Secretary of State of the State of New Hampshire, do hereby certify that HEALTHCARE
DOCUMENTATION AND DEVELOPMENT, INC. is a New iTampshire Profit Corporation registered to transact business in New
Hampshire on April 08, 2025. | further certify that all fees and documenty required by the Secretary of State’s office have been

received and is in good standing as far as this office is concerned.

Business 1D: 987481
Certificate Number : 0007178326

IN TESTIMONY WHEREQF,

I hereto set my hand and cause te be affixed
the Seal of the Stote of New Hampshire,
this 8th day of April A.D. 2025.

David M. Scanlan
Secretary of State




Certificate of Authoriry #2 (Corparation, Nen-Profit Corporation)

Corporate Bylaws
I, Judy Hoff , hereby certify that | am duly elected Clerk/Secretary/Officer of
{(Name)
Healthcare Academy . | hereby certify the following is a true copy of the
(Name of Corporation )

current Bylaws or Articles of Incorporation of the Corporation and that the Bylaws or

Articles of Incorporation authorize the following officers or positions to bind the

Corporation for contractual obligations President, Chief Executive Officer, Controller
(list officer titles or position)

I further certify that the following individuals currently hold the office or positions

authorized: Erin Moonen, Judy Hoff, Shannon Bauleke
(list individuals holding positions authorized)

I further certify that it is understood that the State of New Hampshire will rely on this
certificate as evidence that the person listed above currently occupies the position indicated
and that they have full authority to bind the corporation. This authority shall remain valid
for thirty (30) days from the date of this certificate.

DATED: June 10,2025 ATTEST: Judy Hoff, Chief Executive Officer
(Name & Title)




ﬁcom)’

CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDD/YYYY)
/1212025

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE KOLDER.

THIS CERTIFICATE IS [SSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED 8Y THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: Hf the cortificate hoider Is an ADDITIONAL INSURED, the policy(ies) must have ABDITIONAL INSURED provisions or be endoersed.
If SUBROGATION IS WAIVED, subject to the tarms and conditions of the policy, certaln policles may require an endorsement. A statament on
this certificate doos not confer rights to the certificate holder In lieu of such endorsement(s).

PRODUCER TORTACT Molly Bunnell :
The Canopy Group Mo, Bxty; (507) 665-3364 [fAk, noy: _(507) 665-6510
200 S. Main St. ADDRESS: mollyb@thecanopygroup.com
INSURER(B) AFFORDING COVERAGE NAIC #

Le Sueur MN 56058 INSURER A: WESTFIELD INS CO 24112
INBUR=D BURER B : SFM MUT INS CO 11347
Healtheare Documentation & Development DBA Healthcare Acade iNsuRer ¢: RLIINS CO 13056
$26 Mam St INSURER D :

INSURERE :
Henderson MN 56044 INSURER ¥ :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED 8Y PAID CLAIMS.

T TYPE OF INSURANCE D ] POLICY NUMBER (MIWDDAYYYY) ‘FUD%M umMms
(| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
[OARAGE TORENTED
| ctamswaoe |Z] OCCUR PREMISES {Es occurrence) _|$ 100,000
_— MED EXP {Any one parson) $ 5,000
Al ] Y BOP(712258 11/0772024 | 1100772025 |PERSONAL & ADV INJURY |8 1,000,000
GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE (] 2,000,000
POLICY I:] it l:l LoC PRODUCTS - COMPIOP AGG |$ 2,000,000
OTHER: i
AUTGUOBILE LABILITY mm s
| AaNY AUTO BODILY INJURY {Per person) | $
Rl e i BOP0712258 11/07/2024 | 11/07/2025 |BODLY INFURY (Pec mockdsat) | §
[~y | HIRED NON-OWNED [PROPERTY DAMALE 3
| X |auTos omy AUTOS ONLY (Per ]
*
| )| UMBRELLALIAE  § 3| ocGUR EACH OCCURRENCE $ 4,000,000
A EXCES® LIAB CLAIMS-MADE BOP0712258 1170772024 | 1170772025 |acoREGATE $ 4,000,000
DED | | RETENTION $ - s
FNGRKERS COMPENBATION 14 T
AND EMPLOYERS® LIABILITY o Xlsiarre | [ex T
ANY PROPRIETOR/PARTNEREXECUTIVE I \
B [OFFICERMEMBER EXCLUDED? ¢ NIA 140922204 11/07/2024 | 1 0/0772025 EL. EACH ACCIDENT i
Iumduwy In NH} E.L. NSEASE - EA EMPLOYEE]$ 500,000
[ yos, describe undar
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT [$ 500,000
GC 1,000,000
¢ | Errors end Omissions RTPO017722 12/15/2024 | 12/1572025 | Genera! Aggregate 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS { VEHICLES {ACORD 101, Additional Romarks Schaduls, may be attached If more space |8 required)

Blanket Additional Insured applics to the General Liability when required by written contrect for Managers/Lessors of Premises, Equipment Lessors, and Vendors

CERTIFICATE HOLDER

CANCELLATION

NH Velerany Home

139 Winter Street

y Tilton, NI

8HOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPREBENTATIVE
Motily Bunnill

ACORD 25 (2018/03)
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