Charles M. Arlinghaus
Commissioner

Her Excellency, Governor Kelly A. Ayotte
and the Honorable Council

State House

Concord, New Hampshire 03301
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REQUESTED ACTION

State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street
Concord, New Hampshire 03301

(603) 271-3201 | Office@das.nh.gov

Catherine A. Keane
Deputy Commissioner

Sheri L. Rockburn
Assistant Commissioner

March 24, 2025

Authorize the Department of Administrative Services, Division of Personnel, to enter into an Inter-
Agency Memorandum of Understanding with the Governor’s Commission on Disability (GCD) to sublet
1,428 square foot of spare classroom space located at 54 Regional Drive, Concord NH for a thirty five
month term in an amount equal to $102,022 Effective upon Governor and Council approval for the period
May 1, 2025 through March 31, 2028. 73% General Funds, 19% Federal Funds, 8% Other Funds.

Funds are available from the Governor’s Commission on Disability in the following accounts for
Fiscal Year 2025 and are anticipated to be available in Fiscal Year 2026, 2027 and 2028, upon continued
appropriation of funds in the future operating budget, with the authority to adjust encumbrances between
fiscal years within the price limitation through the Budget Office, if needed and justified.

Funds are available in the following accounts:

Program and Account FY2025 FY2026 FY2027 FY2028 TOTAL
Commission on Disability
02-02-02-0205-10040000-049-584914 4,270.00 | 28,316.00 | 28,747.50 | 21,889.50 | 83,223.00
Client Assistance Program
02-02-02-0205-10060000-049-584914 1,466.00 | 6,216.00 | 6,311.00 | 4,806.00 | 18,799.00
TOTAL | 5,736.00 | 34,532.00 | 35,058.50 | 26,695.50 | 102,022.00
GRAND TOTAL | 102,022.00
Funds will be deposited in the following DAS account:
Program and Account FY2025 FY2026 FY2027 FY2028 TOTAL
Employee Education and Training
01-14-14-141010-11040000-001-484502 5,736.00 | 34,532.00 | 35,058.50 | 26,695.50 | 102,022.00

TDD ACCESS: RELAY NH 1-800-735-2964




Her Excellency, Governor Kelly A. Ayotie
and the Honorable Council
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EXPLANATION

Approval of the enclosed Inter-Agency Memorandum of Understanding (MOU) will authorize the
Department of Administrative Services, Division of Personnel (DAS) (under the terms of the original lease
in item #130 approved on 02/05/25), to sublet a portion of its leased space at 54 Regional Drive to the
Governor’s Commission on Disability (GCD), thereby allowing both departments to collaborate with each
other which allows them both to better serve clientele and the business needs of the state of New Hampshire
employees and citizens in a centrally located facility conforming with all architectural barrier-free
requirements.

The term of the enclosed MOU will be for two years and eleven months (35 months), commencing
on May 1, 2025, and ending on March 31, 2028. The previous MOU between DAS and GCD for the sublet
of space is effective through April 30, 2025, therefore this new MOU is anticipated to start on May 1, 2025,

GCD Rent Schedule
Term R To: SF Cost Annual Rental $2750 annual Monthly
Cost charge Payment
Yr.1 5/1/25 | 3/31/26 $22.00 528,798.00 * $ 31,548.00* | $ 2,868.00
Yr. 2 4/1/26 | 3/31/27 $22.50 $32,130.00 S 34,880.00 $ 2,906.67
Yr.3 4/1/27 | 3/31/28 $23.00 $32,844.00 $ 35,594.00 $ 2,966.17
Totals: $93,772.00 $ 102,022.00

*Year 1 is for a period of 11 months
In accordance with DAS lease approved on February 5, 2025, item # 130, the Landlord will provide
all utilities and site maintenance. DAS will be responsible for the cost of all janitorial work, janitorial

supplies, trash/recycle collection, required E911 line and DolT circuit switch connection. GCD will pay an
additional cost of $2,750.00 per year for these additional charges.

The office of the Attorney General has reviewed and approved this MOU.

Respectfully submitted,
(’ﬂ__ L

Charles M. Arlinghaus,
Commissioner

- Charles J.
Executive Director

TDD ACCESS: RELAY NH 1-800-7356-2964
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State of New Hampshire

Interagency Memorandum of Understanding
(For use between an executive branch agency and ancther agency or branch of government of the

State of New Hampshire)

Whereas, the Dept. of Administrative Services- Division of Personnel [‘AGENCY 17] is
a duly constituted agency or branch of government of the State of New Hampshire;

Whereas, the Governor’s Commission on Disability [“AGENCY27"] is
a duly constituted agency or branch of government of the State of New Hampshire;

Whereas, pursuant to RSA 21-1:42 [insert RSA or Chapter Law number]) AGENCY 1

is responsible for:

The Division of Personnel manages a cenlralized human resources operation with responsibility for recruitment,
appointment training, classification, compensation, promotion, transfer, cvaluation, layoff, removal, and discipline
of state employees.

Whereas, AGENCY I desires to:
Sublease a portion of their original lease. Lease agreement term is from May 1, 2025, through March 31, 2028,

Whereas, pursuant to RSA 275-C [insert RSA or Chapter Law number] AGENCY 2 is
responsible for:

The GCD advises the Governor, the legislature, and the citizens of New Hampshire regarding the status of programs
focused upon individuals with a disability. The GCD is a cross-disability State of NH executive branch agency which
endeavors to collaborate with all interested parties for the benefit of individuals with a disability.

Whereas, AGENCY 2 desires to:

Rent the extra portion of DAS’s lease to house GCD office staff. See attached graphic for exclusive and common
spaces (consisting of secure entrances, hallways, conference rooms, restrooms, break areas, and necessary parking for
access to the premises).

NOW, THEREFORE, the parties enter into this Memorandum of Understanding to their
mutual benefit, the benefit of the State and in furtherance of constitutional or statutory authority
and objectives. .

1. The Department of Administrative Services- DOP [AGENCY 1] agrees to
[check all that apply]

D A. Pay AGENCY 2 the amount of § for the services
described in the attached MOU Exhibit A, which is hereby incorporated
by reference.

Execute the following if Box 1., A is checked: Payment shall be provided
from /IDENTIFY FUND):
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B. Perform the services described in the attached MOU Exhibit A, which is
hereby incorporated by reference.

2. The Governor's Commission on Disability fAGENCY 2] agrees to
[check all that apply]-

A. Pay AGENCY I the amount of $102.022.00 for the services described
in the attached MOU Exhibit A, which is hereby incorporated by
reference.

Execute the following if Box 2. A is checked: Payment shall be provided
from [IDENTIFY FUND]:

02-02-02-0205-10040000 (583,223.00) &10060000(818,799.00) -049-584914

D B. Perform the services described in the attached MOU Exhibit A, which is
hereby incorporated by reference.

3. The method of payment and payment amount for the above-referenced services, if any is
required, is described in the attached MOU Exhibit B, such exhibit being hereby
incorporated by reference.

4. All obligations hereunder are contingent upon the availability and continued
appropriation of funds. The agencies shall not be required to transfer funds from any
other account in the event that funds are reduced or unavailable.

5. The Memorandum of Understanding is effective until March 31, 2028 [DATE].

6. This Memorandum of Understanding may be amended by an instrument in writing signed
by both parties. Either party may terminate this agreement by providing written notice to
the other party at least 180  [NUMBER] days prior to termination.

7. The Parties agree that the obligations, agreements and promises made under this
Memorandum of Understanding are not intended to be legally binding on the Parties and
are not legally enforceable.

8. Disputes arising under this Memorandum of Understanding which cannot be resolved
between the agencies shall be referred to the New Hampshire Department of Justice for
review and resolution.

9. This Agreement shall be construed in accordance with the laws of the State of New
Hampshire.
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10. The parties hereto do not intend to benefit any third parties, and this Memorandum
of Understanding shall not be construed to confer any such benefit.

11. In the event any of the provisions of this Memorandum of Understanding are held to be
contrary to any state or federal law, the remaining provisions of this Memorandum of
Understanding will remain in full force and effect.

12. This Memorandum of Understanding, which may be executed in a number of
counterparts, each of which shall be deemed an original, constitutes the entire
Memorandum of Understanding and understandings between the parties, and supersedes
all prior Memoranda of Understanding and understandings relating hereto.

13. Nothing herein shall be construed as a waiver of sovereign immunity; such immunity
being hereby specifically preserved.

14. FOR AGENCY 1 [Name of Agency]:_Department of Administrative Services

CL&\L— Sla4qlas

[Agency Head or Commissioner signature] Date

Charles Arlinghaus- Commissioner
[Agency Head or Commissioner name in print|

15. FOR AGENCY 2 [Name of Agency]: Governor’s Commission on Disability
P
. DER. D3/re/ s

“lAgency Head dr Gommissidner signature) Daté

Charles J. Saia, Esq.
[Agency Head or Commissioner name in print)

PLEASE NOTE

MOU Exhibit A (MOU Terms) and, if applicable, MOU Exhibit B (Payment Terms)must
be attached to this form.

This form is intended only for use with Interagency Memoranda of Understanding
(“MOUs"). Please refer to the MOU 1 checklist and instructions when executing this
document. For Interagency MOUs, Department of Justice review and execution is only
required if the MOU involves an expenditure of funds in an amount which is equal to or
greater than the approval threshold established by the Governor and Executive Council
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in Chapter MOP 161 of the Department of Administrative Services Manual of
Procedures.

3. If more than two agencies or branches are involved in the agreement, please include all
information listed above for each agency or branch, identifying them as, for example,
“Agency 3," “Agency 4,” and so forth.

4. No changes may be made to the preprinted terms of this form without the approval of the

Department of Justice.
5. The Department of Justice and Governor and Council approvals appearing below are

only required if this MOU is submitted to the Governor and Council for approval,

Approved by the New Hampshire Department of Justice for form, substance, and execution:

By: /"\'/'{/\9"’ Olnertdton aares . On: V“.l!?_,s_
[Naméﬁf Assistant Attorney General] Date

Approved by the Governor and Executive Council

By: . On:
Date
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MOU Exhibit A
(MOU Terms)

1 EFFECTIVE DATE OF AGREEMENT: This Agreement shall not become effective until it is
approved by both parties, and by the State of New Hampshire Governor and
Executive Council. In the event that said approval and/or funding requests are
denied by the G&C, this Agreement shall thereupon immediately terminate, and ait
obligations hereunder of the parties hereto shall cease.

2 The cost per square foot is $22.00 for the first 11 months, $22.50 for year 2, and $23.00
for year 3. The total price for GCD's three-year term is: $93.772.00.

3 The landiord pays all utilities including water, gas. and electiic. DAS is responsible for
other expenses including E-911 POTS line, data circuit switch, dumpster collection,
janitorial, and janitorial supplies. DAS will charge GCD a portion {22%) of that cost
annudally. GCD shall pay DAS in accordance with the payment schedule described
in Exhibit B of this document. The annual supply fee will be integrated with the rental
price to obtain a total monthly payment. GCD will incorporate an additional cnnual
charge of $2750.00 info their lease.

4 Any additional needs shall be paid separate by GCD (fax lines, additional data
drops, etc.). Cost of janitorial and janitoric! supplies to be re-evaluated each year
and adjusted based on increase or decrease of cost.

5 Additional costs, such as deep cleaning, carpet cleaning, damage, repair, or
change of any kind shall be an additional cost to GCD.

6 Data switch shall remain the property of DAS.
7 Floor-to-ceiling glass panels shall remain the property of DAS.

8 Any DAS furniture that GCD uiilizes while tenants at this location will remain the
property of DAS upon their exit. All GCD's furniture and equipment owned and/or
asset tagged to the GCD shall remain as their own property and be removed when
they vacate the space.

? DAS to monitor exterior doors and contact GCD to escort guest(s} around tenant
space during the entirety of their visit.

10 GCD employees will use the back parking lot behind the building. Guests may park
anywhere on the premises.

11 GCD shall use the premises for the purpose of conducting state business, meeting
with clients and the public; any other intended use must be reviewed and approved
by DAS, Division of Personnel for prior approval, said approval shall not be
unreasonably denied.
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MOU Exhibit B
(MOU Payment Terms)

PAYMENT SCHEDULE:

The Premises are comprised of 9,236 square feet of total leasable space. GCD has a private
area of 1,146 SF and will pay approx. 7% (or 282sf} for shared areas of the building. Total
square footage amounis fo 1,428 SF of rented premises. Rent due from GCD to DAS during
the Term (2 years, 11 months) shall be as follows:

Governor's Commission on Disability

Address: 54 Regignal Drive, #5 Concord, NH 03301 /1,428 SF
Term From: To: SE Cost Annual $2750 annual Monthiy Increase
Rental Cost charge Payment amount
Yr.1 5/1/25 3/31/26 | $22.00 [ 528,798.00 $ 3154800 | $ 2,868.00 0%
Yr. 2 4/1/26 3/31/27 | $22.50| 532,130.00 $ 3488000 | § 2,906.67 2%
Yr. 3 4/1/27 3/31/28 | $23.00 | $32,844.00 S 3559400 | $ 2,966.17 2%

$93,772.00  $ 102,022.00

* Additional annual charge of $2750 covers janitorial supplies, cleaning, waste/recycle collection,
building circuit connection, and required E-911 line {added to rent schedule).

* Monthly payment includes rent plus portion of the annual cost to the building.
* First year is 11 months of rental
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MOU Exhibit B
(MOU Payment Terms-Continued)

FY Month Payment Cost Annually Cost\;():arrFlscai
Ry = 4/1/2025 Cost paid through previous Inter-Agency Agreement
= g 5/1/2025 $ 2,868.00
= 6/1/2025 $ 2,868.00 5,736.00

7/1/2025 $ 2,868.00
8/1/2025 $ 2,868.00
9/1/2025 $ 2,868.00

w0 10/1/2025 $ 2,868.00

S 11/1/2025 $ 2,868.00

5 12/1/2025 $ 2,868.00

> 1/1/2026 $ 2,868.00

5 2/1/2026 S 2,868.00

w 3/1/2026 $ 2,868.00 31,548.00

4/1/2026 $ 2,906.67
5/1/2026 $ 2,906.67
6/1/2026 $ 2,906.67 34,532.01
7/1/2026 $ 2,906.67
8/1/2026 $ 2,906.67
9/1/2026 $ 2,506.67

N 10/1/2026 $ 2,906.67

Q 11/1/2026 $ 2,906.67

5 12/1/2026 $ 2,906.67

> 1/1/2027 $ 2,906.67

g 2/1/2027 $ 2,906.67

= 3/1/2027 $ 2,906.67 34,880.04

4/1/2027 $ 2,966.16
5/1/2027 $ 2,966.16
6/1/2027 $ 2,966.16 35,058.51
7/1/2027 S 2,966.16
8/1/2027 $ 2,966.16

— 9/1/2027 $ 2,966.16

'rtf 10/1/2027 $ 2,966.16

& 11/1/2027 $ 2,966.16

;g 12/1/2027 $ 2,966.16

& 1/1/2028 $ 2,966.16

2/1/2028 $ 2,966.16
3/1/2028 $ 2,966.20 35,593.96 26,695.48
3-Year Lease Total: 102,022.00 102,022.00
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.Charles M. Arlinghaus
Commissioner

/30

State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES
26 Capitol Street

Concord, New Hampshire 03301

(603) £71-320t | Office@dags. nh.gov

Her Excellency, Govemnor Kelly A. Ayotte
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services, Division of Personnel and the Bureau of
Education and Training, to enter into a sole scurce three-year lease agreement with FourKPH LLC,
Manchester, NH, (VC#286709), for an amount not to exceed $623,430.00 for 9,236 square feet of office
space located at 54 Regional Drive in Concord, NH, with a lease extension option for two (2), one year
renewal periods, effective upon Governor and Council approval for the period Apnl 1, 2025 through
March 31, 2028. 62% General Funds, 38% Intra Agency Funds.

Catherine A. Keane
Deputy Commissioner

Sheri L. Rockburn
Assistant Cornmigsjoner

December 16, 2024

Funds are available in the following accounts for Fiscal Year 2025 and are anticipated to be
available in Fiscal Year 2026, 2027, and 2028, upon the availability and continued appropriation of funds
in future operating budgets, with the authority to adjust encumbrances between fiscal years within the
price limitation through the Budget Office, if needed and justified.

01-14-14-141010-10440000 Personne! Admin — Support
01-14-14-141010-11040000 Employee Education and Training

State Class- gz Personnel Admin ET:;?::?;::C .
FY Account Support (1044) (1104)
2025 | 022-500248 Rent to Owners Non-State Space 31,494.77 19,303.24 | 50,798.01
2026 | 022-500248 Rent to Owners Non-State Space 126,694.85 77,651.68 | 204,346.53
2027 | 022-500248 Rent to Owners Non-State Space 129,557.98 79,406.51 | 208,964.49
2028 | 022-500248 Rent 1o Owners Non-State Space 98,779.00 60,541.97 | 159,320.97
TOTAL 386,5268.60 238,903.40 | 623,430.00

3
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Her Excellency, Governor Kelly A. Ayotte
and the Honorable Council
Pege 2 of 2

EXPLANATION

This request is Sole Source to allow the Department of Administrative Services (DAS) to enter a
new lease at the current location of 54 Regional Drive, Concord, NH for approximately 9,236 square feet
of office space for the Division of Personnel and Bureau of Education and Training. DAS, Division of
Personnel requested a waiver per Adm. 812. Expedited Procedures Letter to the Department of
Administrative Services, Plant and Property, to waive the competitive bidding process and expedite a new
lease agreement at its current location based on the fact the per square foot price increased by only $0.07,
0.4%, over the previous lease and by approximately $0.50. 2%, for the sccond and third year of the lcase.

Furthermore, there will be no fit-up expenses required in the existing office space. The waiver was
approved on September 18, 2024.

DAS is seeking approval to enter a three (3) year lease for approximately 9,236 square feet of
office space for the Division of Personnel and Bureau of Education and Training. The current lease
expires on March 31, 2025, and DAS pays $21.92 per square foot, or $202,453.12 annually. The new
annual cost for the facility shall be $203,192.04 or $22.00 per square foot in year one, $207,810.00 or
$22.50 per square foot in year two, and $212,427.96 or $23.00 per square foot in year three. The total
amount of rent paid under the terms of this agreement shall not exceed $623,430.00. The lease rental rate
includes the Landlord’s provision of heat, air-conditioning, sewer and water, electricity, real-estate taxes,
insurance, snow plowing and removal, and building and site maintenance. Data/internet services,
janitorial, recycling and refuse services are not included in the rental rate.

On April 1, 2020, the Department entered into the first lease agreement for oflice space at 54
Regional Drive for the Division of Personnel and Education and Training due to the deteriorating and
substandard space the Division of Personnel occupied in the basement of the State House Annex. The
State House Annex is undergoing the first phase of renovation work and subsequent renovation phases
will be contingent on capital funding.

Respectfully submitted,

(-t

Charles M. Arlinghaus,
Commissioner

TNDL ACUESS: RELAY NH 1-800-735-2964
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ATTACHMENTS REQUIRED PRIOR TO SUBMITTAL FOR FINAL APPROVALS:

l. Letter of Opinion regarding lease issued by State of New Hampshire “Architectural Barrier-Free Design
Committee”.

2. Certificate of Insurance issved by Landlord’s insurance provider documenting provision of coverage required
under the lease {section 15}.

3. “Vendor Number” assigned to Landlord by the Bureau of Purchase and Property; number must be provided
prior to lease submittal to Governor and Executive Council.

SUPPLEMENTAL PLANS AND SPECIFICATION REQUIRED PRIOR TO SUBMITTAL FOR FINAL
APPROVALS:

I. “Demise of Premise” floor plan{s): Authorized Landlord and Tenant signature with date of signature required
on each.

8. Provide plans specifying the extent of the Premises designated for the Tenant’s Exclusive use, as well
as any “shared” space(s) to which the Tenant shall have use and access, such as shared entrance
lobbies, stairs, elevators and rest rooms. Floor plans to show location c;f the demised premises within
the building to which it is a pan, depiction of the location of the demised premises within the bullding
to which it is a part, depiction of the public and staff entrances, windows, rest rooms, and description
of the basic functional areas such as office, storage, conference or reception space.

b. If provision of parking is included in the terms of the lease, provide detalled site sketch or detailed
description of any parking areas designated for the use of the Tenant during the Term. lllustrate
and/or note il parking spaces designated for the Tenant's exclusive use, or shared use In common
with others, and/or spaces that may be used by the general public. Specify all parking spaces, access
zisles, and accessible paths of travel provided for conformance with barrier-free accass requirement
for the Premises and/or the building to which the Premises is a part.

2. "Design-Build” floor planis) and specifications: Authorized Landiord and Tenant signatures with date of
signature required on each:

a. In the event rencvation, new construction or improvements are to be made under the terms of the
Lease, provide all final/agreed drawings and specifications describing the work, which shall include
but not be limited to:

i. Tenant's "Design-Build ficor plan(s)”
ii. Tenant’s “Design-Build Fit-Up Specifications”
3. Thedocuments listed In Iterns 1 & 2 above shall be part of the finding agreement, therefore provide minimum
three originals, one each distrusted to:

a. Teoant

b. Landlord

¢. Swie of New Hompshire, Department of Administrative Services, Bureau of Planning and
Management,

SUPPLEMENTAL DOCUMENTATION REQURED FOR SUBMITTAL FOR FINAL APPROVALS:

1. Office of Secretary of State “Certificate of Good Standing” (CGS): needed by business organizations and trade
names. Individuals contracting in their own name do not need a "CGS”,
2. Certificate of Vote/Authority (CVA): needed by business entities, municipalities and trade names. Individuals
contracting in their own name do not need a "CVA”~,
Landiord Initials: «G
Date: 1014724
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FORM - P.44

REV. 872022
STATE OF NEW HAMPSHIRE
DEPARTMENT OF ADMINISTRATIVE SERVICES
DIVISION OF PLANT AND PROPERTY
STANDARD LEASE AGREEMENT
1. Parties to the Leuse:

This indenture of Lease is made by the following parties:

1.1 The Lessor {wlho is hereinaiter referred 10 as the “Landlord™) is:
Name: _FourKph, LLC
(individual or corporare nome)
State of Incorporation: New Hampshire
{if applicable)
Duasiness Address: 53 Regional Drive, #11
Sureet Address (principal place of busipess)
Concord NH 031301 (617) 901-7993
City State Zip Telephone gumber

1.2 The Lessee (who is hereinafter referred o os the "Tenani"} is: THE STATE OF NEW HAMPSHIRE,
scting by and through its director or Commissioner of:
Departmeot Name: Department of Administrative Services

Address: 23 Capita) Strect
Street Address (official location of Tenant's business office)

Concord NH 0310t (603} 271-3261
City State Zip Telephone number
WITNESSETH THAT:
Demise of the Premises:

For and io consideration of the rent and the mutual covegants end agreenients herein contained, the Landlord hereby
demises to the Tenanl, and the Teaant hereby leeses from the Landlord. (he following premises (hereinafier called the
"Premises”) for the Term, (as defined herein) at the Rent, (as defined herein) and upon the tenns and conditions
hereinafter set forth:
Location of Space to be keased: 54 Régional Drive
(Building nanre, streer address, building name, floor and uniifsuite ¥ of space)
Concord NH 03301
City State Zip

The demise of the premises consists of: (Sqnare foorage of the leascd space) _9,236 sf

The Demise of this space shall be together with the right 10 use in common, with others entitled thereto, the hallways,
stairways end elevators necessary for access therelo, and the lavatories nearest thereto. "Demise Documentation™ has
been provided which includes accurate floor plans depicting the Premises showiog the extent of the space for the
Teoents' exclusive use and all areas 1o be used in"common with others, together with site plan showing oll entrance (o
the Premises ond all parking areas for the Tepant's use; these documents have been reviewed, sccepted, sgrecd-to and
signed by both parties agd placed o file, and shall be deerned as pan of the lease document.

Effective Date; Term; Delays; Extensions; and Conditions upon Commencement:
3.1 Effective Date: The effective dntes of Agreement shall be:

Commencing oa the __ ist  dayof April . i0 the year 2025 . and ending on the
31 dayof Morch (inthe year __2028 | ualess sconer iemiinated in accordance with the

provisicns hereof.

3.2 Occupaocy Term: Occupancy of the Premises and commencement of reotal paymeats shall be for o term
{hercinafter called the “Term™) of i year(s) commencing on the _lst  dayof _ _Apnl | . inthe

year _ 2025 . unless sooner teaininated in accordance with the Provisions hereof. }
Landlord Initials: "léﬂ
Date: 10714724
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4,

3.3 Delay in Occupaacy and Reatal Payment Commencement: [u the event of the EfTective Date of the Agreement
being priot to that which is set forth for Occupaucy Term in 3.2. herein, commencement of the Tenant's occupancy
of the Premises and payment of rent shall be delayed until construction and/or renovation of the Premises is
complete and o copy of the “Centificate of Occupancy™ (if said certificate is required by the local code eaforcement
official having jurisdiction) for the Prewises has been delivered to the Tenaot: the parties hereto agree this shall
be upen the date sei forth in 3.2 Occupaacy Term herein. Upou this date the Tenant shall commmence payment of
reat in conformance with the tenns and conditioas herein and as set forth ip the Schedule of Poymeats included
and enoched hercto as “Exhibit A”. Norwithstanding the foregoing, commencement of occupancy and rental
peyments shall be further conditioned upon all other terms and conditions set forth in the Agreemeat herein.

A) “Completion™ defined as “Substantial Completion™: Notwithstandiog anything contined iu the
Agreement (o the coatrary, i is uoderstood and agreed by both Parties that “complete” shall mean
“substzantislly completed”. “Subsiantiai Completion” is defined as po leasehold inprovement deficiencies
that would unreasouably adversely offect the Tenant's occupancy and/or busipess operations, nor would the
installation or repairs of such deficiencies unreosonably adversely affect the Tepant's business operation.
Notwithstaading the foregoing, nothing shall relieve the Landiord from their responsibility to fully complete
ali agreed repovations sct forth or atiached hereto.

3.4 Extension of Term: The Tenant shall have the option 10 extend the Term for (mnnber of aptions) 2 i
Additiopa) term(s) of __| year(s), upon the same lerms and conditions as set forth herein. Notice from the
Teaant exercising their option to extend the term shall be given by the Tenant delivering sdvance Written notice
to the Landlord no later than thirty (30) days prior to the expiration of the Term, or any exiensions thereof,

3.5 Conditions on the Commencement and Extension of Term: Notwithstanding the foregoing provisions, it s
hereby understood and sgreed by the parties hereto that this lease and the commencement of any Term, and any
amendment o7 extension thereof, is conditioved upoa its' approval by the Govemor and Executive Council of the
State of New Hampshire aud, in the eveal that said spproval is not given until after the date for commencement of
the Term, the Term shall begin on the date of said approval. In the eveut that said approval request is denied, then
this Lease shall thereupon immediately tenninste, and all obligetions hereunder ol the parties hereto shall cease.

Rent:

4.1 Reot: During the Term hereof and any exteaded Term, the Teaant shall pay the Landlord snnual rent (hereinafier
called the “Rent”™) payable in adveace at the Landlord’s address set fordh in Section | above, in welve cqual
monthly installinents. The first such instailment shall be due and paysble on the following date:

(inserr mowth, date and year)  April 1, 2025

The reat due and payable for each year of the 1erm, and any suppleroental provisions atfecting or escoloting said
reat or specifying any additional paynients for any reason, shall be as sct forth in a Schedule of Payents mede
e part hereto and attached herein as “Exhibit A™.

4.1 Taxes and other Assessments: The Landlord shall be responsible for, and pay for. all {oxes and other
essessrnent(s) applicable to the Premises.

Conditional Obligation of the State: .

Notwithstanding any provisions of this Lease to the contrary, it is hereby expressly undersiood and agreed by the
Landlord that all obligations of the Tenant hereunder, including without lisitation, the contiguance of payments
bereuader, are contingent upon the availability and continued appropriation of funds, and in no event shall the Tepant
be liable for any payments hereunder in excess of such-available eppropriated fuads. In the cvent of s reduction or
termination of appropriated funds, the Tenant shall have the right to withhold payment until such fuads become
available, if ever, and shall have the right to terminate this Lease in whole or in part imuediately upon giving the
Landlord notice of such terminatioa. The State shall not be required to transfer funds from any other account in the
eveat funding for the account from which the “rent™ specified for the lease hereia is tenminnted or reduced. It is
further expressly undersiood and agreed by the Laudlord that in the event the State of New Hampshire makes
available State owned facilities for the housing of the Tenant the Tenant may, at its' option, serve thirty {30) days
wriften notice (o the Landlord of its inteution to cancel the Lease in whole or in part. Whenever the Tenant decides
1o concel the Lease in whole or in part under this Section the Tenant shall vacate all or part of the Premises within e
thirty (30) day period. The Lease to the portion of the Premises vacated shall hencelorth be canceled and void, while
the Lease to the portion of the Premises still occupied shail remain in effect, with a pro tata abotement of the rent

made by the pariies herelo,
Leadlord Initials: d’.ﬁ
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6.

Utllities: Select one of the following standard clauses specifying the portv(s) responstble for the provision of utilities
indicating the applicable clouse with an “'x". If neither clause provides an adeguate or accurare explanation provide a
detailed explanation as a “Special Provision™ in “Exhibit D" herein.

[ The Landlord shall furnish al} utitities and the Tenant shall remit reimbursement for their provision oo later than thirty

(30) days after receipt of Landlord's copy of the wiility invoice(s). Any exceptions o the forgoing specifyiag certain
utilities which the Laodlord will provide with po reimbursement payment from the Teuant shall be listed in the spoce
below:

Exceptions:

OR: -

The Landlord shall ot their owo and sole expense furnish all urilities, the Tenaat shall make no reimbursemeat. Aoy
exceptions to the forgoing specifying cerain utilities that the Tenant shall be responsible for arranging and making direct
paymsent 10 the provider thereof shall be listed in the space below:

Exceplions: _Tenan/ respousible for all data, internes, refuse, and recycling a1 the tenant’s sole expense.

6.1 Geoeral Provisions: The Landlord agrees to furnish beat, ventilation ‘end air-conditioning 1o the Premises in
accordence with cufrent indusiry siandards as set forth by the American Industrial Hygiene Association or AIHA
and the American Society of Heating, Refrigeration and Air-Conditioning Engioeers, Inc. or ASHRAE during the °
Tenant’s business hours, the indoor oir temperanire of the Premises shall range trom 68° F 10 75° F during the winter,
and 69° F to 76° F in the swamer; if humidity control is provided relative humidity ip the Premises shall range from
30% to 60%. During the Tensal's busioess hours heating, veotilation and air-conditioning shall also be provided to
B0y common hallways, stairways, elevators and lavalories which ere part of the building to which the Premiscs are
8 pait.  The Teuant egrees that provision ol heating, vestilation and sir-conditioning is subject to reasonable
inlerruptions due to the Landlord making repairs, alterations, maintenance or improvements to the system, or the
inffequent occurrence of causes beyond the Lendlord's control. All Heating and Ventilation Coatrol systerns ond
filters shall be cleaned and mainteined by the Lasdlord in occordance with ASHRAE and AIHA standards, and in
conformance with the provisions of Section 8 “Mointenance and Repair” herein, end in @ manner sufficient to
provide consistent compliaace with the Siate of New Hampshire's Clean Indoor Air Standards™ (RSA 10:B). If the
premises are oot equipped with an air handling system that provides centralized air-conditioning or humidity controt
the provisions set forth herein regarding these particular systems shall not spply.

6.2 Sewer and Water Services: The Landlord shall provide azd maintsin in good end proper workiog order all sewer
apd water services to the Preinises. Provision of said services shall include payment of alf charges, expenses or lees
tocurred with provision of said services. All sewer and water services shall be provided and maintained in
conformance with all appliceble regulatory laws and ordinances.

6.3 Electrical and Ligbting: The Landlord shall furnish all electrical power disiribution, outlets and lighting in
complisnce with the most current Nations! Electrical Code stendards. Lighting fixrures throughout the Premises
shali be capable of providing illunination levels in accordance with ANSINTES Standerds for Office Lightiog in
cffect on the date of commescement of the term herein. Lighting for exterior areas and other applications shall
confonn to the recommended levels in the current [ES Lighting Haadbook in cffect on the date of commencement
of the term herein.

Use of Premises:
The Tenant shall use the premises for the purpose of:
Offiée & Conference

Maintenance and Repair by the Landlord:

8.1 General Provisions: The Landlord shall at its own expease, maintain the exterior and interior of the Premuises in
good repair aad coodition, including 2ny "common" building spaces such as parking arces, welkways, public lobbies,
snd restrooms, and including sll hellways, passageways, stairways, and elevators which provide access to the
Premises. The Landlord agrees o inake any and all repaiss and perform ail maintenance 1o the Premises or any
gppurtenaance thereto. which moy become necessary during the Tenn or eny ¢xtension or amendment of the Term.
These repairs and maintenance requirements shal! be fulfilled whether they are ordered by a public authority having
Jurisdiction, requested by the Tenani, or are diciated by reasonable and sound Judgment, and include but are pot
limited to: The repair, and if necessery. the replacement of any existent roof, walls, flnars, daors and entry ways,
interior finishes, foundations, windows, sidewalks, ramps and stairs, heating, air-conditioning and ventilation

Laondlord Initials: ‘k
Date;__ 101424
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syslems, plumbing, sewer, and lighting systems, and all operating equipment provided by the Landlord. Maintenance
shall also include timely and consistent provision of any and all pest control which may become necessary within
the Premises.  Maintenance to areas or equipment which provide complinnce with the Federnl "American's with
Disabilities Act™ (ADA) and/or say State or Municipal codes or ordinsnces specifyiog requiremeats for srchitecturel
bamer-fice access shall be performed regularly sod with due diligence, io order to ensure continuity of complisoce
with ell applicable regulations. The Landlord shall meet with the Tenant upon request and as necessery to review
end discuss the condition of the Premises. '

8.2 Maintenance sod Repair of Broken Glass: The Landlord shall replace any and all structurally damaged or broken
plass the same day that they ar¢ notified by the Tenant, or the damage is observed. In the event that the Landlord is
unable to procure and/or install the replacernent glass within the same day, they shali notify the Tenant in writing
prior to the close of business that day, providing en explanation as to the cause of the delay and the date the damage
will be corrected. ln the instence of delayed repair, the Landlord shall remaove the damaged or broken glass the same
day it is noticed or reported, and secure the opening and/or damaged ares to the satisfaction of the Tenant,

8.3 Recycling: The Landlord shall cooperatc with the Tenant to meet the requirements for waste reduction and recycling
of materials pursuaot 1o all Federal, State, and Municipal iaws and regulations which are or msy become ¢ ffective

or amended during the Term.

8.4 Window Cleaning: The Landlord shall clean both the exterior and interior surfaces of all windows in the Premises
snnually. Window cieaning shall be completed no later than July 1™ of every yeer.

8.5 Soow Plowing and Removal: The Landlord shall make best efforts to provide for rapid and consistent ice and snow
plowing aud/or removal from all sieps, walkways, doorways, sidewalks, driveway eatrences end parking lots,
including accessible parking spaces and their access aisles, providing sanding and/or salt epplicetion es needed.
Piowing and/or removal shall be provided prior to Tenant’s normal working hours, however, edditional work shat)
be provided as needed duriag the Tenant's working hours if ice accuinulates or if more then 2 2" build-up of snow
occurs. Best efforts shall be made to provide and meintain bare pavement at all times. In addition to the foregoing,
the Landlord shall provide plowing aad/or ice and snow removal service with diligence sufficient to maistain
availability of the number of Tenant parking spaces desiguated in the Agreemnent herein for the Tenant's use, clearing
said spaces within twelve (12) hours of snow end/or ice accumulations. The Landlord shall sweep and remove winter
s20d and salt deposited in the above referenced areas by no lster than June 1¥ of each year.

8.6 Parking Lot Meintenance: Landlord shall maintain and repair all perking fot areas, walks and access ways to the
parking lot, maintepance shall include paving, caich basins, curbs, and striping. Provision of parking lot maintenance
shall include but not be limited to the folowiug:

A) lospect poveinent for cracks and heaves semi-annuafly. Moairor to identify source of crecking, if excessive
moisture is found upder psvermneat surfaces due to poor drainage, remove pavement, drain properly, and replace
with new paveraent,

B) Re-stripe the parking lot at least once every three (3) years or as necessary to maintain clear designation of spaces,
directional symbols and acuess aisles.

C) Meintaio all parking lot and exterior directional signage, replacing signs as necessary when substantially faded,
damaged or inissing.

8.7 Site Mainteosnce: Landlord shell maintaio end provide as follows:

A) The Landlord shall maintzin all lawas, grass orens end shrubs, hedges or trees in & suitable, acat appesrance and
keep oll such ereas and parking areas free of refuse or liter. Aoy grafTiti shall be promply rervoved.

B) The Landlord shall maigtaio and repair all exterior lighting fixtures end bulbs, providing same day maintenance
and repair whea possible.

C) The Landlord shail clean and wash all exterior cleanable/washable surfaces and repaint all puinted surfoces,
including remarkiog painted lines and symbols in the parking lot and access lanes thereto, once every three years,
except where surfaces are in disrepair in advance of this time frame, which case it shali be required on o more
frequent baesis, -

D) The Londlord shall regularly iospect and maiutain tre roof, including cleaning of roof dreins, gutters, and
scuppers on a regular basis, and timely conmrol of spow and ice build-up. Flashings and other roof nccessories
shall be observed for signs of deterioration with remedy provided prior to defect. It interior leaks are detected,
the cause shall be determined. and a solution implemented es quickly as possible to prevent damage: to interior
finishes and fixtures. Landlord shatl inspeel root seawns ennually, especiaily at curbs, parapets, and other.places

' Landlord Iritials:_ X7
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prone to leaks, investigate any ponding, etc. All work an the roof shall be conducted so as to maintain roof
warrenty.

8.8 Heatlug Ventilation and Alr Conditloning (HVAC): The HVAC system in the Premises shell be maintained

8.9

8130

regularly and with due diligence to ensure continuous complisnce with current industry standards set forth by 1he
“American Indusirial Hygiene Association” (A[HA) and the “American Society of Heating. Refrigeration and Ait-
Conditioning Engigeers, Inc.” (ASHRAE). All HVAC air filters shall be replsced on 8 semi-aanual basis; and the
eir fillers used in the HYAC system shali provide the grestest degree of particulate filtration feasible for use in the
Premise’s air handling system. All HYAC condeusate pans shall be emptied and cleaped oo a semi-annusl basis,
The Landlord shall keep o wnitten record of the dates the required semi-annual HVAC mainienance is provided,
submitting o copy of this record to the Tenant on the annual snniversary date of the agreement herein. Any moisture
incursions aod/or leaks ioto the Premises shall be repaired immediately, this shall include the repair aod/or
replacement of aay HVAC component which caused the incursion, and the replacement of ony and sl inverior
surfaces which have become moisture ladened and capnot be dried in eotirety to prevent possible future prowth of
mold. :

A) Malatenacce of Air Quality Standurds: 1o the eveni that the refereaced statutory requirernents for indoor air
quality are not met ot any time during the tenin, the Landlord sgrees to undertake corrective ection within ten
(10) days of notice of deficiency issued by the Tenant. The notice shalt contsin documentation of the deficiency,
inchiding objective analysis of the indoor air qualiry.

B) Landlord and Tenant agree o meet as requested by either pacty end review concerns or complaiats regarding
indoor oir quelity issues. In the event of any issue not being resolved to the mutual satisfaction of either party
withio thirty (30) days of such mecting, an independent qualified and licensed professional shall be retained to
prepare an objective analysis of air quality, mechanical systemns and operations/imaintenance procedures. Should
the analysis support the compisiat of the Tenaat, the cost of the report and corective actions shall be borue by
the Landlord. Should the report fail to suppan any need for corrective action or be the result of changes in
occupancy couni of space uses by the Tenant from the time of initial occupaacy, the cost of (he indepeodent
consultant shall be bome by the Tenant.

C} In addition to other provisions of this section, the Landlord hereby agrees to make their best effon to replace
any/all malfunctioued HVAC sysiems or parts the same day that they are notified or observe the damage. In the
event that the Landlord is unable to procure and/or install the replacement part, section or unit within said day,
the Landlord must notify the Tenant in writing prior to the close of bustness that day to provide an explanation
as to the cause for the delay and the dare the deficiencies will be corrected. In this case, the Landlord shali
provide temporery air circulation or heal o accommodate the Teaant until the deficiency is remedied.

‘Maintenaoce and Repair of Lighting, Alarm Systems, Exit Signs, etc.;

Maintenance within the premises shall iochude the Landlord’s timely repsir and/or replacentent of all lighting
fixtures, ballasts, starters, incandescent and fluorescent lamps as may be required. The Landlord shall provide and
maintain all emergency lighting systems, fire afann systems, sprinkler systems, exit signs and fire extioguishers in
the Premises and/or located in-the building to which the Premises are a part in conformance with requirements set
forth by the Siete of New Hampshire Deparunent of Safety, Fite Marshall's office and/or the requirements of the
National Fire Protection Agency (NFPA). Seid systems and fire extinguishers shall be tested es required and any
deficiencies corrected. A report shall be mainteined of all iesting and corrections made, with a copy of the report
furnished to the Tenant no later than thirty (30) days after each semi-annual update 1o the report,

Interior floishes and surfoces:

Any and all suspended ceiling tiles and insulation which becomes damp and/or water marked shall be replaced
(tites shall maich existing in texture and color) no later than three (3) days from the date the damage or waler
incursion is reported by the Teunnt or observed by the Lendlord. The Landlord shall clean and wash gll interior
washsble surfaces end repaint all interior painted surfaces in colors agreeable to the Teuant at least once every five
years, excepl where surfaces are in disrepair in which case it shall be required oo o more frequent basis.

Loodlord lnitials: &7
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8.11 Janitorial Services: Provision of jenitorial servives 10 the Premises shall be as described below, and as specified
in o schedule of services that shall be attached as *Exhibit B” hereto.

{7 Janitorial Services sholl be provided by the Landlord. as defined and specified in the schedule of services
attached as Exhibit B hereto.

B Jenitoria) Services ghall be provided by the Tenagy as delined and specified in the schedule of services
ettached as Exhibit B hereto.

8.12 Fallure to Malotain, Tenant's Remedy: I the Landlord fails 1o maintain the Premises as provided herein, the
Tenant shall give the Landlord written notice of such failure. If withio tep (10) calendar days after such notice is
given to the Landlord no steps to remnedy the conditiou(s) specified have been initiated, the Tenant may, at their
option. and io addition to other rights and remedies of Teoant provided hercunder, contract 10 have such
condition(s) repaired, and the Landlord shall be tiable for any and sl expenses incwred by the Tenant resulting
from the Landlord's failure. Tenant shall submit docutnentation of the expenses incurred to the Loadiord, who
shall reimburse the Tenant within thirty (30) days of receipt of said documentation of work. Ifthe Landlord fails

to reimburse the Tenant within thirty (30) days, the Tenant shall withhold the amount of the expense from the
renta] payment(s), reimbursing the Landlord only after the cost of any and all repair ¢expenses have been recovered
from the Landiord.

9. Moenner of Work, Comp!iance witk Laws and Regulations: All aew construction, regovetions and/or alterslions to
existing buildings, hereinafter known as “work™ shail confonn to the following:
All work, whether undenaken as the Landlord’s or Tenant's responsibility, shall be performed i 2 good workmsalike
manner, and when completed shall be in compliznce with al] Federal, State, or invaicipal statute’s building codes, rules,
guidelines and zoniag lews. Any penmits required by any ordinance, law, or public regulation, shall be obiained by the
party (Tenaot or Landlord) responsible for the perforniance of the copstruction or alteration. The party responsible shall
lawfutly post any and all work permits required, and if 8 “centificote of occupancy™ is required shal! obtain the “centificote™
from the code enforcement authority having jucisdiction prior to Tenant occupancy. No alterarion shall weakea or impair
the structure of the Prenuses, or substaatially lessen its value. All oew construction, alierations, additioos or improvements
shall be provided in eccordance with the Tenant's desigo intent floor plans, specifications, and schedules; which together
shall be called the “Tenant’s Design-Buiid Docurnents™ The Tenant's finalized version of the Design-Build Documents
shall be reviewed, accepted, agreed-to and signed by both parties and shall be deemed as part of the lease
document. i
9.4 Barrier-Free Acceasibility: No alteration shal) be undertaken which decreases, or has the effect of decreasing,
architecturally Barmier-free sccessibility or the usability of the building or focility below the stendards and codes in
force and applicable to the elterations as of the date of the perfonmance. If existing cleraents, (such as millwork,
signage, or ramps), spaces, or common ereas are altered, then each such aliered element, space, or commoun ares
shall be altered in a manner complient with the Codr for Berrier-Free Design (RSA 275 C:14, ABFD 300-103) and
with all applicable provisions for the Americans with Disabilities Act Standards for Accessible Design, Section 4.4.4
10 4.1.3 "Minimum Requirements” (for new constnuction}.

9.2 Work Clean Up: The Laadlord or Tenanl, upon the occasion of perfonning any olieration or repair work, shall in o
timely manner clean all affected space and surfaces, removiag all dint, debris, stains, soot or other cccumulation
caused by such work.

93 State Evergy Code: New additions/construction that add 25% or greater (o the gross floor area of the exisling
building (to which the Premises are a part and/or that are estimated to exceed one million ($1.000,000) in construction
costs), shall conform to ail eppliceble requirements of the State of New Hampshire Energy Code.

9.4 Alteratlons, etc.: The Tenant may, ar (15 own expense, make any alierations, additions or improvements o the
premiscs; provided that the Tenant obtains prior written permission from the Landlord to perform the work. Such
approval shall pot be unressonably withheld,

9.5 Owotrsbip. Removal of Alterations, Additions or Improvements: All alicrations, additions or improvements,
which are able to be removed without causing subsiantiol damage to the Premises, and where paid for by the Tenan,
shall be the property of the Tegant at the iermination of the Tease. This property may he removed hy the Tenaot
prior to the tennioation of 1he lease, or within ten (10) days afier the daie of termination. With the uceptiow
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removal of iinprovements, alterations or renovations which were provided under the terms of the Agreemeant hereip,
the Tenant shall leave the Preinises in the same condition os it was received. ordinery wear and tear excluded, in
broom clean condition, and shall repsir any damages coused by the removel of their property.

10. New construction, Additlons, Renovations or Improvements to the Premises:
The following provisioos shall be applicable to the Agreement herein if gew constniction, improvements or renovalions
are provided by the Landlord: The Tepast and Landlord have agreed that prior o Tensnt occupancy nnd the
commencement of rental paywnents the Landlord will complete certain new construction, additions, alierations, or
improvements to the Premises, (hereinnfier collectively referved 10 as "Improvements”) for the purpose of preparing Use
same for the Tenant's occupancy. Such improvements shall be provided in conformance with the provisicns set forth in

Section 9 herein and 1o conformance with the Tenant's Design-Build specifications and plans which shall be reviewed,

accepted, agreed-to and signed by both parties end shall be deemed as part of the lease document. It shalt be the
Landlord’s responsibility to provide any and all necessary coasuuction drawings and/or specifications. inclusive (if
required for conformance with applicable penuitting process) of provision of licensed orchitectural or engincering
stamp(s), nod abiding by all review and permitting processes required by the local code enforcement officiel having
jurisdiction. In connection with these improvements the Landlord warmants, sepresents, covenants and agrees as follows:

10.1 Provision of Work, ete.: Unless expressly otherwise agreed by both partics, all improvements shall be made at
the Landlord's sole expense, with said provision amortized into the Rent set fonh herein.

A) In the event Tenaat has agreed to the Landlord meking cernsin iniprovements that are not included within those
provided at the sole expense of Landlord or not amortized within the Rent, payment shall either be peid in total
after Landlord has successfully completed all egreed improvements, or be paid in accordance with a payment
schedule which shall withhold & proportion of the totnl payment until afler Landlord hes successfully comnpleted
the agreed improvements. Tenant's total edditional payraent and ngreed payment schedule shall be sct forth in
the Agreemeat herein as o provision within Exhibit A “Schedule of Paynents” berein and be listed as o separate
section to the Schedule of Paymeats.

10.2  Schedule for Completion: All improvernents shall be completed in accordonce with the “Tenant's Design-Build
Documents™ which shall be reviewed, accepted, agreed-to and signed by both parties end shall be deemed
as part of the lease document, and shall be compleied on or before the date set forth in section 3.2 herein for
commencement of the “Occupancy Tenn™

103 Landlord's Delay in Completion; Failure to Complete, Tenant's Optloas: If by reason of neglect or wiliful
failure to perfonn on the part of the Landlord improvemeets to the Premises are not completed in eccordance with
the agreement herein, or the Premises are not completed within the agreed time frame, the Tenant may al its’ option:

A) Termination of Lease: Terminate the Lease, in which event all obligations of the paniies hereunder shall
cease; or

B) Occupancy of Premises "As b"': Occupy the Premises in ils curreut condition, provided o “centificate of
occupancy™ has been issued for the Premises by the code enforcement official having jurisdiciion, in wltich
cvent the rent hereunder shall be decreased by the estimared propontionate cost of the scheduled improvements,
reflectiog the Lendlord's failure to complete the improvemeats. The decreased reat shall remain in effect until
such time the laudlerd completes the scheduled ipravements; or

C) Completion of Improvements by Tenant: Complete the improvements at Tenant's own expense,
in which case the amount of moucy expended by the Tenant to complete the improvements shall be offset and
withheld against the rent to be paid hereunder; or

D) Delay Oceupancy: The date for Tenant occupancy and commeocement of rental payments set forth in Section
3.2 herein, shell st the Tenant's option, be postpoped until possession of the Premises is given. In such instance
the “Schedule of Payments” sei forth in Exhibit A herein shall be amended to reflect the delayed inception daie
of the Teaant's rental and occupancy, with the date for termination also revised to expire the same number or
years and/or moaths thereafler as originally set forth in the Agreement herin. Conunencernen: of the aended
Agreemeal shall be subject 1o the provisions of paragraph 1.5 herein.

13. Quiet Enjoyment: Landlord covenants and ogrees the Tenapt's quiet and peaceful enjoyment of the Premises shall not
be disturbed or interfered with by the Landlord, or roy persoa cleiming by, through or under ihe Landlord. Routine
maiglenance or inspection of the Preinises shatl be scheduled with Tenant at least one week in advance, to occur during
n mumally agreeshls rime frane, aod to be negotinted in good faith by both partion. Moetwithomading the providions of

Landlord lnitiols:
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12

13.

14.

15.

16.

this section, the Tenant agrees and covenants that in the event of an emergency requiring the Landlord to gain immediate
eccess to the Premuses, access shall not be depied.

Sigos: Tenant shall have the right to erect a sign or signs on the Premises identifyiog the Tenant, obtsining the consent
of the Landlord prior to the installation of the signs; such consent shall aot be unreasonably denied. All sigas thet have
been provided by the Tenant shall be removed by them, at their own expense, ut the end of the Terni or any extension
thercof. All damage due (o such cemoval shall be repaired by the Tenant if such repair is cequested by the Landlord.

lospection: Three (3) months prior to the expiration of the Term, the Landlord or Landlord's ageots may enter the
Premiscs during all reasonsble working hours for the purpose of inspecting the same, or making repairs, or for showing
the Premises 1o persons interested in renting it, providing that such entrance is scheduled et least 24 hours’ potice in
advance with the Tenant. Six (6) months prior to the expiration of the term, the Landlord may affix to any suitable part
of the Premises, or of the peoperty to which the Premises are o part, @ notice or sign for the purpose of letting or selting
the Premises.

Assignment and Sublesse: This lease shall oor be assigned by the Landlord or Tenant without the prior written consent
to the other, nor shall the Tepnant sublet the Premises or eny portian thereof without Lendlord’s writien consent, such
cunsent is 0ot 10 be uareasonably witlheld or deaied. Notwithstanding the faregoing. the Tenant may sublet ie Premises
or any portion thereof to a goveroment ageucy under the auspices of the Tenant without Landlord's prior coasent.

losurance: During the Term and any extension thereof, the Landiord shall at it's sole expense, obtain and maintain in
force, and shall require any subcontractor or assignee to obtain and maintain in force, ihe following insurance with respect
1o the Premises and the property of which the Premises are & part: comprehensive geoeral lisbility insurance against all
claims of bodily injury, death or property damage occurring ou, {or claimed to have occurred on) in or about the Premises.
Such insurance is to provide minimum insured coverage conferming to: General Liability coverage of not less than ope
million ($1.000,000) per occurrence 2nd not less than three million ($3.000,000) general aggregate; with coverage of
Excess/Umbrella Ligbility of not less than one million (51,000,000). The policies described herein shali be oa policy
forns and endorsements approved for use in the State of New Hampshire by the N.H. Department of Insurance and
1ssued by insurers liceosed in the Stare of New Hampshire, Each certificate(s) of insurance shall contsin a clause requiring
the insurer to endeavor lo provide the Tenant no less than ten (10) days prior written eotice of cancelletion or modification
of the policy. The Landlord shall deposit with the Teaant certificates of insurance for all insurapce required under this
Agreement, (or for any Extension or Amendment thercof) which shall be artached and are incorporated herein by
reference. During the Term of the Agrecmeat the Lendlord shall furnish the Tepant with certificete(s) of renewal(s) of
insurance required under this Agreement no later than fifieen (1 5) days prior to the expiration date of each of the policies.

13.1 Workery Compensation Insurance: To the exteat the Landlord is subject 1o the requiremenis of NH RSA chapter
281-A. Landlord shall maininin, and require any subcoatrector or assignee to secure and maintain, psyment of Workers'
Compensation in connection with activities which the person proposcs to undertake pursuant io this Agreement. The
Landiord shal} furnish the Teuant proof of Workers’ Compensation in the ruanner described in N.H. RSA chapter 281-
A und aoy opplicable reoewal(s) thereof, which shall be attached and are incorporated herein by reference. The Tenant
shall pot be respoosible for payment of any Workers' Compeusation premiums or for eny other claim or benefis for the
Landlord, or any subconitactor of the Landlord, which might arise under applicable State of New Hampshire Workers'
Compeasation laws in connection with the performance of the Services under this Agreement.

Indemnificetion: Landlord will save Tenant harmless and will defend end indemnify Tenant from and agninst any
fosses sulTered by the Tenant, end from and 2gainst eny and al! claims, liabilities or penalties asserted by, or on behalf
of, any person, finn, corporalion, or public authority:

16.1 Acts or Omissions of Landlord: On account of, or based upon, any injury 10 o person os loss or damage to property,
sustained or occurring, or which is claimed to have been sustained or (o have occurred on or about the Premises, on
account of or based upon the acl, oniission, taull, negligence or misconduct of the Laadlord, its agents, servanis,
contrciors, or employees.

16.2 Landlord's Fatlure to Perform Obligutions: On account of or resulting from. the failure of the Landtord to
perfonm and discharge any of its covenants and obligations under this Lease and, in respect to the foregoing Gom
and egainst all costs, expenses (including reasonable antomey’s fees) and linbilities incurred in, or in connection
with, any such claim, or any actioa or proceeding brought thereon: and in the case of any action or proceeding being
brought egainst the Tenant by reason of ey such claim, the Landlord, upon notice from Tenant shall at Landlord's
expense resist or defead such action or proceeding.

Landlord Initials;_ <8
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17.

16.3 Tenant's Acts or Omissions Excepted: Notwithstanding the foregoing, nothing coniained in this section shall be
coostrued (o require the Landlord ro indemnify the Teuant for any loss or damage resulting from the oets or
omissioas of the Tenant's servants or croployees. Notwithstanding the foregoing, nothing herein coniaiped shall
be deemed 1o constitute o waiver of the sovercign immunity of the State, which immuniry is hereby reserved to the
State.

Fire, Damage and Eminent Domain: The Teoant and Landlord agree that in the cvent of fire or other damage 0 the
Premises, the party first discovering the damage shail give immediate notice to the other perty. Should all or 2 partion of
the Premises, or the property to which they are a part, be substantially damaged by fire or other peril, or be taken by
eminent domain, the Landlord or the Teoant may elect 10 tenntinate this Lease. When such fire, damage or taking readers

the Premises substantially unsuitabie for their intended use. a just and proportionate sbatement of the reat shall be made
a5 of the date of such fice, darage, or taking, remaining in effect until such time as the Tenant's occupancy snd use has
been restored in entirery,

17.1 Landlord’s Repatlr: In the event of damage to the Premises that can be repaired within ninety (90) days: .

A) No later then five (5) days after the date of damage to the Premises, the Leandlord shall provide the Tenant
with written notice of their intention to repair the Premises aod resiore its previous condition; end,

B) The Landlord shall thereupou expeditiously, at their sole expense and in good and workunan-like manner,
undenake and complete such repairs that are necessary to restore the Premises (o its previous condition.’

C) The Landlord may provide altemate temporary space for the Tenant until such time that the Premises are
restored (o a condition that is substantiaily suitable for the Tenant's intended use. Aliernate temporury space
is subject 1o the acceptaonce of the Tensnt. Should said temporary space provide less square footege and/or
limited services for the Tenant's use, 2 proportionate abatementi of the rent shall be made.

17.2  Tenant's Remedies: In the event the Premises cannot be repaired within nincty (90) days of said fire or other
cause of damage. or the Tenant is unwilling or unable to wait for completion of said repair, the Tenant msy, at irs
sole discretion, renpinate the agreervent herein effective as of the date of such fire or damage. without liability to
the Landlord snd without further obligation to make rental payments.

17.3 Lendlord's Right To Damages: The Laodlord rescrves, and the Tenant grants to the Landlord, all rights which
the Landlord may have for dsmages or injury te the Premises, or for sny taking by emineat domain, except for
danage to the Tenant’s fixtures, property, or equipment, or any swerd for the Tenant's moving expenses.

Event of Default; Termination by the Landlord and the Tenant:
18.1 Event of Default; Landlord's Termination: [o the event thar;
A) Tenant's Failure to Pay Rent: The Tenant shall default io the payment of any installinent of the rent, of any
other sum hereip specified, and such default shall continue for thirty (30) days after wrineo notice thereof: or
B) Tenant's Breach of Coveoants, etc.: The Tenant shall default in the observation of or performonce of. any
other of the Tenant’s covenants, agreements, or obligations hereunder and such default is aot corrected within
thirty (30) days of wririen notice by the Landlord ta the Tenant specifying such default nod requiring it 1o be
remedied then: The Landlord may serve ten (10) days written notice of cancellation of this Lease upon the
Tenant. and upon the expiration of such ten days, this Leasc and the Term hereunder shall termioate. Upon
such termination the Landlord may immedintely or any time thereafier, without demand or notice, enter info or
tpon the Premises (or any part thereon) and repossess the same.

18.2 Lavdlord's Defsult: Tepaot's Remedies: [u the event that the Landlord defaults in the observance of any of the
Landiord's covenants, agreements and obligalions hereunder, and such default shall materially impair the
hebitability end use of the Premises by the Tenant, and is not correcied within thirty (30) days of written notice by
the Tenant to the Landlord specifying such default and requiring it to be remedied, thea the Teaant at its option,
may withhold e proportiopate amouat of the reot until such default is cured, or it may serve a written five (5) day
notice of cancellation of this Lease upoa the Landlord, end upen the expiration of such a five day period the Lease
shall wnnicate. If any such defouli of the Landlord does not materially impair the habitability and use of the
Premises by the Tenaol, the Londlord shall cure such defanlt within thirty (30} days of written notice or within o
reasonable sltcrnstive amount of time agreed upon in writiog by Tenaal, foiling which, Teoant may terminate this
Lease upon ten (10) days wrinten aotice 1o Landlord.

18.3 Rights Hereunder: The rights gronted under this Section are in eddition 10, and not in substinition for. any rights
or remedies granted herein 1o the parties, or any rights or remedies at law. or in equity.
Landlord Ipitials: '“&
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19. Surrender of the Premises: In the event that the Term, or ooy exteasion thereof, shall have expired or terminated, -
the Tenani shall pencefilly quit and deliver up the Premises to the Landlord in as good arder and condition,
reasonable wear, (car, and obsolescence and unavoidable casualtics excepted. os they are in at the beginning of the
term of this lease, and shall surrender all unprovements, alerations, or additions wade by the Teaant which caonot
be removed withou! causing damage to the Premises. The Teoaat shall remove all personal property surrendering
the Premises to the Laodlord in brooim clean condition.

20. Hazardous Substances:
20.1 Disclosure: The Landlord warrents that to their knowledge nnd belief, the Premises are free of present or potential
contomination, which may impact the health or safety of the occupants; examples include but are ot limited to:
liazordous substances such as asbestos, lead and/or mold.

20.2 Maipntepsnce/Activity Compliance: In the event hazardous msterials are present, the Landlord further wartents
that all custodial, maintenance or other activities on the Premises will be conducted in complisace with applicable
statues, regulations end/or accepted protocols regarding the handling of said materials.

203 Actlon to Remove/Remediate: The Landlord shall promptly take oll actions that may be necessary (o assess,
remove, and/or remediate Hazardous Substances that ere on, or in the Premises or the building 10 which the
Premises is 8 parl. Saidt action shall be to the full extent required by laws, ules, eccepted industry standard
protocols nad/or other restrictions of requirernents of goverumental authorities relating to the environment, indoor
air quality, or any Hazardous Substance. Notwithstanding the foregoing, the provisions of 20.5 herein regarding
Asbestos shall prevail.

204 Noo-Permitted Use, Generation, Storage or Disposal: The Teoent shiall pot cause or permit Hazardous
Subsinpces 10 be used, generated, stored or disposed of in the Premises or the building to which it is a part. The
Teaant may, however, use minimal quantities of clesning fluid and office or houschold supplies that may constitute
Hazardous Substances, but thai are custowarily present in and about premises used for the Permitied Use.

20.5 Asbestos:

A) No later than thisty (30) days after the inception of the term herein, the Landlord shall provide the Teaant with
the results of en asbestos inspection survey of the Premises and any common ereas of the building which may
effect the Tenant occupants or its clients. The inspection shall identify all eccessible esbestos in these arcas
of the building and be performed by e person certilied in accordance with State taw ond satisfactory 1o the
Tenant. The resulis of the inspection shall be made a pan of the Agreenient herein.

B} ln the event that asbestos containing material are identificd which are in the status of “'significantly damaged™
or "demaged” (as described in “40 CFR 763"} these materials shall be abated in o manner satisfactory to the
Teoant, including provision of acceptable air monitoring using Phase Contrast Microscopy.

C) Io the cvent that asbestos containing wnaterials ere identified, but which are not demaged, the Landlord shall
install en operations and maiotenaoce program satisfactory to the Tenant which is desigoed to periodically re-
inspect asbestos containing materials and o take cormrective action as specified in 20.5 (b) above when
appropriate. Results of such re-inspectioos and all sir quality monitoring shall be provided 1o the Tenant
within 14 (fourteen) days of completion.

20.6 Material Safety Data Shects (MSDS)
A) The Landlord shall submit MSDS for any and all materials, including cleaning products, introduced to the
Premises to the Tenant prior to use. This will enoble the Tenant to review submintals for possible adverse
heelth risks associared with the products. i
B) Ar time of occupancy by the Tenant, the Landlord shall provide the Teoaot with MSDS for sl products
incorparated into the Work. This submittal shall be provided in duplicate form presented in three ring binders,
¢ategerized ip Construction Standards Institute (CSI) format,

21. Broker's Fees and Iedemalfication: The Landlord egrees and warrants that the Tenaut owes oo commissions. fees or
cleims with any broker or finder with respect 10 the leasing of the Premises. Al cloirus, fees or commissions with any
broker or finder are the exclusive respoasibility of the Landlord, who hereby agrees to exonerate and indeinnify the
Tenant agaiost ooy such claims.

Loodlord foitials: "Ag'
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"12. Notice: Any potice sent by a party hereto to the other party shall be deemed to have been duly delivered or given at the
time of mailing by registersd or cenified mail, postage prepsid, in 8 United States Post Office, addressed to the parties
s the addresses provided in Section | herein,

23. Required Property Managemeat and Contact Persons: During the Tenn both parties shalt be responsible for i lssumg
wrinen ootification to the other if their contact person(s) changes, providing updated contact information at the time of
said notice.

23.1 Property Managemeat: Norwithsiagding the provisions of Section *22 Notice”, the Leadlord shal) employ and/or
idenufy a full time property maneger or management team for the Premises who shall be responsible for addressing
maintenaoce and security concerns for the Premises and issuing 8l reports, testing resulis and generel maintesance
correspondence due and required during the Term. The Landlord shalt provide the Tenant with the inforrmstion
listed below for the designated inanagement contact person for use during regular business hours ond for 24-hour
CICrEEncy response use.

'S R G co

Name:  Thomas Boloa Jr,

Title: Manager .

Address: 53.Regional Drive, #]1, Concord, NH 0330] Phone; (617) 901-7993
Email Address: tbalon(@onckph.com

13.2 Tenaot’s Contact Person: Notwithstanding the provisions of Section “22 Notice”, the Tenant shall employ snd/or
idantify a designated contact person who shall be responsible for conveying all facility concemns regarding the
Premises and/or recciving all mainlenance reports, testing results and genernl correspondence during the term.
The Tenant shail provide the Laudlord with the information listed below for the designated contnct person.
TENANT'S CONTACT PERSON:

Name:  Lorne Rudis

Title: Director of Personnel
Address: 54 Regignal Drive, Concord, NH 03301 Phone: (603) 271-3261

Email Address: Jogrie.a,rudis@das.oh.gov

24. Laandlord’s Relntiou to the State of New Hampahire: ln the perforinance of this Agreement the Londlord is in all
respects an independent contractor aad is neither an ageot nor an cmployee of the State of New Hampshire (the “State™),
Neither the Landlord aor eny of its officers. ¢employees, agents or members shall have suthority to bind the Stste or
receive any benefits, workers' compeaosation or other emolumeats provided by the State (o its employees.

18. Compliznce by Landiord with Laws and RegulationsEqual Employment Opportunity:

25.1 Compliance with Laws, etc.: In connection with the performance of the Services set forth herein, the Landlord
shall coroply with all statutes, laws, regulations and orders of federal, state, county or municipal suthorities which
impase any obligations or dury upon the Landlord, including, but not limited to, civil rights and equal oppornuity
laws. Io addition, the Landlord shall comply with all applicable copynght laws.

A) The Tenent reserves the right to offset from any amounts otherwise payable to the Landlord under this Agreement
those liquidated amounts required or permitted by N.H. RSA 80:7 through RSA 80:7-c or any other provision of
law.

5.2 Discriminstton: During the tenm of this Agreement, the Landlord shall not discriminate against employees or
applicants for employment because of race, color, religion, creed, age, sex, handicap, sexual orientation, or aationel
ongia and will take alfirmative aclion to prevent such discrimination.

25.3 Fundling Source: Ifthis Agreement is funded in any part by inoaies of the United Siates, the Lavdlord shall comply
with all the provisions of Executive Order No. 11246 (“Equal Employinent Opportunity™), as supplémented by the
regulation of the United Sttes Department of Lebor (41 CF.R. Pan 60), and with any rules, regulations and
guidelines of the State of New Hampshire or the United States issued to implement these regulations. The Landlord
funher agrees 1o permit the State or United States eccess to sny of the; Landlord's boaks, records and occounts for
the purpose of escertaining complisnce with afl riles, regulations and ordcrs and the covensnts, terms aud conditions
of this Agrecment.
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26. Personnel:
The Landlord shall st its’ own expense provide all personnel necessary o perform any aodfor all services which they
have ogreed to provide. The Landlord warrants that all personne] engaged in the services shall be qualitied 10 perform
the services, ead shall be properly licensed and otherwise authorized to do so under all applicable laws.

27. Baakruptey and [nsolvency: If the Laodlord’s leasehold estate shall be taken in execution, or by other process of law,
or if any receiver or trustee shall be appointed for the business and property of the Landlord, end if such execunion or
other process, receivership or trusteeship shall not be discharged or ordered removed within sixty (60) days after the
Landlord shall receive actual notice thereof, or if Landlord shall be edjudicated a benkeupt, or if Landlord shall make &
geaeral assignment of its leasehold estate for the benefit of creditors, then in any such event, the Tenant may 1erminate
this lease by giving wrilten notice thereof to the Landlord.

28. Miscellaneois:

28.1

282

28.3

28.4

28.5

28.7

28.8

28.9

Extent of [nstrument, Cboice of Laws, Amendment, ete.: This Lease, which may be executed in a number of
counterparts, cach of which shall have been deemed eo originel but which shall constiute cne end the sune
instrumneat, is (o be couserued according to the laws of the State of New Hampsbire, 1t is to take effect as a sealed
instrumeant, is binding upoa, inures to the benefit of, and shell be enfarceable by the partics herete, end to their
respeclive successors and assignees, and may be canceled, modified, or amended ouly by 8 writlen instrument
executed and approved by the Landlord and the Tenant.

No Waiver or Breach: No ssseat by either party, whether express or implied, to & breach of covenant, condition
or obligatioz by the other party, shall act as 8 waiver of a right for action for damages s a result of such breach,
nor shall it be construed as a waiver of any subsequent breach of the covenant, condition, or obligatios.

Unenforcesble Terms: If any terms of this Lease, or any applicetion thercof, shail be invalid or ﬁnenfcrtcnblc.
the remainder of this Lease and any spplication of such ternis shail not be aftected thereby.

Meaning of "Luodlord" and "Tenaot": Where the context so allows, the meaning of the term *Landlord” shall
include the employess, sgents, contractors, servants, and licensees of the Laadlord, and the term "Tenamt” shall
include the employees, ageals, conmactors, servants, and licensees of the Tenaat, -

Headings: The headings of this Lease are for purposes of refercnce only, ond shal) pot Jimnit or define the meaniog
hereof.

Eotire Agreement: This Lease embodies the entire agreement and understanding between the parties hereto, and
supersedes ell prior agreements sod understandings relating to the subject maner hereof.

No Waiver of Soverelgn Immunity: No provision of this Lease is intended to be, oor shall it be, interpreted by
either party (0 be a waiver of sovereign immunity.

Third Parties: The parties hereto do not intend to benefit any third parties, aod this egreement shall not be
coustrued (o confer any such bepefit.

Special Provisions: The padies’ agreement (if any) concerning modifications to the foregoing standard provisions
of this lcase and/or additione) provisiops aré set forth in Exhibit D attached and incorporated herein by reference.

28.10 Incompatible Use: The Landlord will not rent, lease or otherwise furoish or permit the use of space in this building

or edjacent buildings, or on land owued by or within the conurol of the Landlord, to any eaterprise or sclivity
whereby the eflicient daily operation of the Tenant would be substantively adversely aftected by the subsequent
increase in naise, odors, or any other objectionable condition or ectivity.

Landlord Ipitials: '&G
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IN WITNESS WHEREOF, the parties hercto have set their hands as of the day and year first written above.

TENANT: The State of New Hampshire, acting through its' Department of:

Administrative Services, Division of Personne! and Bureau of Eglpcgtion and Training

{
Authorized by: (full name and title) Charles Arlinghaus, Commissioner of Administrative Services

LANDLORD: (fill name of corporation, LLC or individual) FourKph. LLC

Authorized by: (full name and ritle) 7//?7%& VL@

Signature
Print:  Thomas Balon Jr., M
Name & Title
NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THE STATE
OF: _{Ngw" \:En?s\\. < COUNTY OF: _Pamc Einglng. e
UPON THIS DATE (insert full date) |() - ]G~ AORY , appeared before

me (print full name of notary) é‘ﬁ’ﬁ‘- §§£ c h the undersigned officer personally
appeared (insert Landlord’s signature) /;4’—'—'"% W

who acknowledged hizmvherself to be (print officer’s title, and the name of the corporation '\ pypa (3 K~

FOU/\WL\ L and that as such

Officer, they are authorized to do so, executed the foregoing instrument for the purposes therein contained, by signing

him/erself in the name of the corporation. Y
1n witness whereof { herenato set my hand and official seal. (provide notary signature and seal) 4"’"

5 o1 R S,
§ 7 eraa ERICA BEACH
§F (A % 3, & NOTARY Pustic
s 3 - State of New Hampshire
_E’ : T U § My Commbﬁon Egs]nﬂ
el o : fcj‘? Octaber 27, ng
.f-"_ .-' UBL\O _a'.‘\s-:
APPROVALS: - 0N e SRS
Recommendation(s) regarding the approval of the Agreement he%m the "Architectural Barrier-Free Design
Commitiee” of the "Govemors' Commission on Disability” have been set forth in a “Letter of Recommendation” which has

been attached hereto and made part of the Agreement herein by reference.
Approved by the Department of Justice as to form. substance snd execution:

Approval date: | / '}J y —

Approving Attorney: | j/,__, ﬁ%
- WVC OV, ?‘5 Al
Approved by the Govg[ggoruggd xecutéfe éoué‘iifrf- A

Approval date:

Signature of the Deputy Secretary of State:

Landlord Initials: &‘q
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The following Exbibits shall be included as part of this lease: :

PartI:

Part II:

EXHIBIT A
SCHEDULE OF PAYMENTS

Rental Schedule: /nserr or artach hereto o schedule documenting oll rental paymenis due diring the initial
Terni and during any extensions to the Term. Specify the annual rent due per veor, the resulting approximate
cost per square foor, monthly rental paymenis due, and ihe toral rentai cost of the Term. Define and provide
methodology for any variable escalation fsuch as Consumer Price Index escalation) clauses which may be
applied towards the annual rent. setting forth the agreed maximum cost per annun and ferm.

Additional Costs: Disclose and specify any odditional Tenani costs or paymenis which are not part of the
“rent"” ser forth in “Pars 1" above but due and payable under the terms of the Agreement herein. Disclosure 1o
include the dates or time frames such paymenis are due, and if applicable o “schedule of pavments " for amy
instaliments to be paid towards rhe total additional paymen,

Exhibit A- Rental Schedule

Addiess: 54 Regidnal Drive A5, Concord, NH 03301 /9,236 S

Term From: To: Cost per SF Cost Monthly Mﬁﬁs:"v Increase

Yr. 1 4/1/25 3/31/26 S 2200 | S 1693267 | § 1203,192.00 0%

Yr. 2 4/1/26 3/31/27 $ 2250 | § 1731750 | § 207,810.00 2%

Yr. 3 4/1/27 3/31/28 $ 2300 | § 17,702.33 | $ 212,428.00 2%

Opt.4 | 4/1/28 3/31/29 5 2350 ) 5 18,087.17 | $ 217,046.00 2%

Opt.S | 4/1/29 3/31/30 S 2400 § 1847200 | S 221,564.00 2%
Total; $ 1,062,140.00

Landlord [aitials: *&
Date: 1011424
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1 ] 1 i 1 |
ear | Montn |poment) N L e |- |voes| Mo |paymenc], A T Flsest
1/ . s 7/1;1027 17, 702.55
8/1/2028. - 8/1/2027 1770233
9/1/024 - "9/1/202717.702.33
10/1/2024 - ‘ 10/1/2027 17,702.33
13/1/2024 11/1/2027 17,70233
K0 {1vvwa q [1yy027 17 70233
R [ w0 - R | 1/1/208-17,70233
/Y2055 ¢ - 2172028 17,702.33 :
3/1/2025 3/1/2028.17,702.33 11242796
4/1/2025 16,93267 4/1/2028 18,087.17 i
5/1/2025° 16.932.67 /1/2023 13 037 Y
6/1/2025 1693267 50,738.01 6/1/1028 18,087.17 21358248
7/1/2025 1693167 7/3/2028, 18,087 17"
8/1/2025 1693267 smmm 18,087.17
9/1/2015 16,932.67 £ 9/1/1013 18,087.17
10/1/2025 16,93267 , 10/3/2028 18,087:17
11/3/2025 '16,932.67 11/1/2028 18,087.17
K |20 1593267 Q |1/1/2018 18,087.17
R | 1/1/2025 1693267 R 1/1/2029 18,087.17
2/1/2026 16,932.67 2/1/2029 18,087.17
3/1/2026* 16,932.67 ' 203,192.04 | '3/1/1029118,087.17 ' 217,046.04
4/1/2026" 17,317.50 4/1/1029 18,872.00 .
$/1/2026 17,317.50 $/1/1029" 18 471.00
6/1/2026 17,31750 204,346.53 ' 6/1/2029 18,47200 218,200.53
7/1/2026 17,317.50 7/1/2029 18,672.00
8/1/2026 1731750 ; 8/1/2029 18,472.00
9/1/2026 17,317.50 ’ '9/1/2029 1847200
10/1/2026 17,317.50 101112029 18.472.00 i
"11/1/2026 17,317.50 1111/2029 18,472.00
8 |10 170750 A [12/1/2029 1847200
R | vy 1, 31750 R | 1/1/2030 18,472.00
212027 1731750 2/1/2030 1847200
3/1/201? 17,31750 107,810.00 3/1/2030 18,47196 221,663.96 166,247.96
4/1/2027 1770233 _ajyymm0 -
5/1/2027 37,7023 /343030
6/1/2027 17,70233 " 208,964.49 _6//00 -
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EXHIBIT B

JANTTORIAL SERVICES: specify which party shall be responsible for provision of jonitoriol services to the Premises
{and/or portions of the Premises) during the Tenn, Specify what those services shall inchuide, and how often they shall be
provided. Provide any additional information required for clorificarion of duties and scheduling,

The Landlord shall be solely responsible for the provision of janitorial services to all areas of
the premises: provision of the services shall be in accordance with the following:

1.01,

1-02.

1-03.

1-05.

1-07.

1-08.

STATEMENT OF WORK FOR JANITORIAL SERVICES

SCOPE: These specifications provided for accomplishing cusiodial services in a professional and workmanlike manner
in compliance with these specifications and subject to the terms and conditions of the Agreement bercin

DRESCRIPTION OF WORK: The work to be accomplished under this specification consists of performing ell custodial
services as bereinafter specified

HOURS OF SERVICE: All work is to be performed after regular business hours. Wark shall be performed two nights a
week, Sunday and Wednesday evenings.

DEFINITIONS QF SERVICES:

A. Sweeping - Includes brush or mop sweeping compound, if required, or mechanical brush-vacuum sweeping, withou
damage or disfigurement of fumiture, doors or base rim.
B. Damp-Mopping - Cleaning of (loor surfaces using cotton or sponge yamn mops, appropriate stain removal agents,
heated water and detergent, it required, using 29 small amount of water as possible.
- Resilient Floor Coverings — lncludes linoleum, VCT end non-pve content corposition resilient tiles.

C
D. Mmﬁms_mm;nm - Vacuum all carpeted common areas, heavy wnffic areas and entraicewnys.
E. Vacuup) Cempets - Vacuum all carpeted surfaces, inclusive of )l oftices and workstations.

SUPPLIES AND EQUIPMENT: The LANDLORD will furnish all suppties and equipment for accomptishment of all
work. LANDLORD’s equipment shall be of the size snd type suitable for accomplishing the various phases of work
described herein, shall operate from existing sources of electrical power.

A.  Mnteninls pad Supplics - The LANDLORD shall fusnish nll materials and supplies required,

B. Supplies Used - Unfess otherwise specified, supplies shall be of the highest quality and most suitable type or grade
foc the respeciive work under contract. All hazardous iterns shall be hendied in confonnence with the terms of the
Agreement herein.

C. Personnl Proteclion Eauipment (PPE) - LANDLORD shali be responsible 10 provide, instruct and replacefupgrade,
as necessary, all PPE, as required or recommended by OSHA 1910.132 or other such regulation, for all of their
employees.

STORAGE: The Tenant will no? be responsible in any way for damage to the LANDLORD's stored supplies, materials
or equipment kept throughout the building in janitor's clasets; or the LANDLORD’s employees’ persoaal belongings
brought into the building; occasioned by fire, theft, acciden or otherwise,

QUALIFICATIONS:
A. Emplovees - The LANDLORD shall employ only personnel skifled in janitorial work. The LANDLORD sssumes
responsibility of their employees, subcontractors, agents and invitees.

SUPERINTENDENCE BY LANDLORD: The LANDLORD shall at all items during hours specitied for services, provide

an on-site working janitorial supervisor who can efficiently and effectively communicate, in written and verbal forms with
both the Tenant and to their subordinate janitorial stafl. Supervisor to provide adeguale supervision of his employees 1o
ensure complete and saticlactory performance of all work.
Landlord Jitinls: i__

Date;__10/14724
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1-09.

1-10,

1-12.

[NSPECTION: Daily inspeciion of all the LANDLORD's work may be inade by the Tenant's designeted representstive.
The representative shall bave the euthorily 10 point out to the LANDLORD incomplete or defective work and necessary
comective measures, but does not have authority 10 slter the terms or cenditions of the Agreerent herein,

.DEFECTIVE WORK AND DAMAGES: The Tenani will require correction of defective/insufficient work or damages

to any part of a building or its appurtenances when ceused by LANDLORD''s emiployees, equipment or supplies.

STANDARDS: The following standards sholl be used in evahialion of custodis| services:

A.

B.

Dusling ~ A properly dusted surface is free of all dirt and dust, dust streaks, lint and cobwebs.
E].ENM&EELHESMDLKBELCI&M Plumbing fixtures snd dispensers are clean when free of all deposits and
stains so that item is left untbout streaks, dust, film, edor or stains.

Sweeping ~ A properly swept floor is free of all dirt, dusy, grit, lint and debris except imbedded din and grit.
Mmm_g ~ A surface adequately spot cleaned is free of all stains, deposits and is substantially free of cleaning
marks.

Deinp Mopging — A salisfactorily damp-mopped floor is without dirt, dusi, marks, 1ilm, streaks, debris or standing
water.

‘Materin| Clepning — All cleaned metal surfaces ere withoul deposits o tarnish end with s uniformly bright cppearance,

Cleaner is reiroved from edjzcent surfaces.

Glass Cleaning — Glass is clean when all nccessible glass surfaces are without streaks, film, deposits, and steins, and
hns a uniformly bright appearance and adjacent surfaces have been wiped clean.

Scrubbing - Scrubbing is satisfectorily performed when 2ll surfaces are without imbedded dirt, cleaning solution,
fitm, debris, stains and marks and standing water in oll areas and Roor bas & uniformly ¢lean appesrance. A plain
water rinse must follow the scrubbing process immediately.,

U.RDLEI&EIILCIH_'E Light fixtures ere ciean whea al) components, including bulbs, tubes, lenses and diffusers
are withou! insects, dirt, lint, fibn end streaks. Al orticles removed must be replaced immedintely.

Diffuser Clenning — Diffusers ere clean when all sucfaces are without dirt, stains, film or streaks. All articles removed
must be replsced immediately.

SERVICES: The following services shall be performed to camply with rhe aforementioned specified stendards:

A,

Clepning Rest Rooms - This work includes cleaning all plumbing fixtures; lavatories, toilet bowls, dispensers, spol
eleaning walls, and doors as required; and [illing a!l paper and soap dispensers as needed. Scouring powder may be
used on plumbing fixtures or ceramic tile to remove srubbomn stains or deposits. A toilet bowl cleaner may be used
for water closets and urinals if required. Floars shall be dry swepl. and damp mopped.

., Cléning Sinks and Drinking Founiajns.— All itens will be cleaned using detergent or scouring powder if required.

Cabinets of water chillers shal] be wiped clean with & damp cloth. Any spillage on Noors or walls adjacent to lixture
shall be wiped clean with a damp cloth.

Sweeping ~ All tile, wood or concrete floors, stairweys, fandings and stoaps shall be swept, using an spproved
sweeping compound end dust and debris removed to receplacies provided for this purpose outside the building.
Damp:Mopoing Floors - Damp mop ali cesilient tloors, quarry tile and concrete floors. (Resilient lloors may be dry
cleaned provided satisfactory results are demonsirated by the LANDLORD).

Q]_gﬁ_mmm Cleen ali murrors, glass cases, windows ond glass at building entrances, using plain water or cleaning
solution preparcd for this purpose. Adjacent trim shall be wiped clean with a damp cloth. Doors 2nd windows shall
be washed on both sides.

Cleoning Interior Walls gnd Ceilings - When nat otherwise washed, clean ail interior painted walls, partitions and
ceiling surfoces end window trim. Beginning at the highest point, dust shalt be first removed from all surfaces,
exposed overhead pipes and equipment with unireated dusters or by vecuuming. Cobwebs shall be removed with on
upward siroke to avoid streaking. :

Clesning Lanmiinfte Counter Tops — Clean any Jaminate counter tops. Cleaning shall be accomplished with detergent

solution and spoage foliowed by plain walter rinse and drying with a clean cloth. Abrasive cleaners will not be used
on peinted or resilient surfaces. All spillage or marking of adjacent surfaces shall be wiped clean with a damp clath.

. Clconing Doors snd Trim - Clean doors and adjacent trim not otherwise cleaned.
Landlord Initials; Qﬁ

Date; 10114724
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g "~ Dust with treated dust cloth or vacuum
tll hocizontal surfeces of windows, radiators, baseboards and other horizontal surfaces in reach from the floor.
Enipty Wasic Regceptocics — Empty all waste receptacles, inchsive of all exterior cigarene receptacles, and remove
trash end paper {rom building and deposit in collection facilities provided for this purpose.

Washing Waste Recepipeles - Wash specified waste receplacles (o keep in sanitary condition. Washing shal] be
sccomplished with brush and detergent solution. Receptacles will be lefl free of deposits, stains, dirt streaks and odor.
Clean Light Fixtures - Dust all eccessible compouents of incandescent and fluorescent light fixtures including bulbs,
tubes, lenses and diffusers with a cloth or yam duster. Clean fixtures with s damp cloth at frequencies indicated.
Mai Cleanjgg - Clean all din, remaving mars at entrance and remove all dirt and dusi deposits undernesth.
ﬂlmﬂ!ll.m Incandescent, fluorescent and LED lamps and/or ballests/fixtures will be fumished and replsced
by the LANDLORD.

Tuming OIT Lights - Janitorisl stefT shall be responsible to turn off interior lights afier the conclusion of their nightly
operutions,

CLEAN UP: All supplies, equipmeni and machines shall be kept free of iraffic lanes or other areas where they might be
hazardous and shall be secured at the end of each wodk period in ereas provided for this purpose. Cloths, maps, or brushes,
containing residue of wax or other combustible material subject 1o sponianeous ignition, shell not be disposed of or stored
within the building. All dirt ond debris resulting from work under this contrect shall be disposed ol each day at the
completion of work. Only biodegradable cleaning solutioas shall be disposed of in plumbing fixtures provided for this

purpose.

SUFPLIES: The LANDLORD will fumish supglies to [ill all dispensers in the rest rooms and lounge. This is to include
toilet paper, paper towels, sanitary toilet seat covers, and soap.

PEST CONTROL: The LANDLORD is to provide any end all pest control which may be necessary within the facility, in
conformance with foregoing provisions of the Agreement herein.

Landlord Initials: &
Date:  10M14724
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SCHEDULE OF SERVICES

TWICE WEEKLY)
{Wed & Sun)

ANNUALLY

[Floors {Resllient)

Sweep/Dust Mop

X

Damp Mop

X

Damp Mop Entrances

X

Buff

Scrub and apply one coat of wax

Walls: Spot clean as required

(Woodwork & Doors: Clean

Light Fixtures: Damp Wipe

20 | | e |3 |

Diffusers: Damp Clean

Dust: horizontal surfaces of all fixtures, ledges,
woodwork, doors, etc.

>

Waste Receptacles: Empty

Provide/Repiace Waste Receptacle liners

Wash Waste Receptacles

Mat Cleaning

[Exterlor Doors: Clean Glass

x

[REST ROOMS:

Clean Water Closets

Clean Urinals

Clean Wash Basins

Dispensers, fill and clean

Mirrors

Mop floors with disinfectant

Vacuum Carpeted areas

LAt S A AL

[Window Cleaning - Interior

Window Cleaning - Exterior

b

Carpet Qeaning: Hot Water Extraction Method

Page 23 of 27
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EXHIBIT C

The partles’ ogreemeats coocerning modifications or additions to the loregoing standary provisions of this lease
shall be 25 set forth below or attached bereto and Incorporated by reference.

Provisions for Architecturally Barrier — Free Accessibility, "Clean Alr” complisnce, Improvements, Recycling, and
Energy Conservation follow:

Partl

Part 1

Architecturally Barrier-Free sccess to the Premises conforming with all spplicable codes and regulations
which are in effect as of the date of inception of the Term shall be provided unless otherwise agreed by
the parties bereto and agreed by the “Architectural Barrier-Free Design Committee”. If Barrier-Free
access is deficient it shall be provided after the lnception of the Term hereln by meking certaln renovations
snd/or alterations to the Premises which shall include all recommendations set forth by the State of New
Hampshire's “Architectural Barrier-Free Design Committee™ (AB Committee) In their “Letter of
Recommendatlon™ which bss been attached hereto and made part of the Apreement herein by reference.
Specify in text andfor illustrate the manner in which all renovarions recommended by the AB Comniitree will be
provided at the Premises. Define which party, the Landiord or Tenant, sholl be responsible for providing ond
Junding said renovarions and the rime frame allowed for complerion,

Alir Testing Requirements - No later than thirty (36) days after the commencement of the Term berein
the air quality of the Premises shall be tested in accardance with the requirements of the Agreemeat
hereln.

1. Definitions:

a) ‘“loitial lease™ means the lease of space within a building, executed on behalf of 8 state agency when
uo prior lease for the reptal of that particular space by the agency exists.

b) “Office space” means 2n area within a building occupied for 4 or more houss each workday by one or
more sate employees whose primary functions ioclude supervision, edministration, clerical support,
retail sales, or instruction, “Office space™ does not include laboratories, vehicle repair facitiies,
machie shops, or medical treatment ercas, and docs not include any other areas where the
departmest determines that the air quelity contaminants created by the activity in the area are
appropriately regulated by other state or feders] authorities.

¢) “Owner or operator” means the builder, seller, lessor, door, or the donor's executor of a building, or
partion of a building, which is leased, reated, sold or bequeathed io, or which will be or has been
built for, the state for use as office space. )

d) “Previously centified space” means an office space that was demonsisaied 10 have passed the air
quality tests subsequently described in this section when it was leased by the state for the first lime.

¢} “Renewal lease™ means the ageocy’s previous Iease has expired and 8 new lease agreement for the
same space has beeo agreed upon.

f) “"Short-term lease™ means a lease for any building area less than or equal to one year in duration,

g) "“Small space” means any leased building ares whosc total aet usable square footage is equal to or less
than 1,000 square feet. '

2. Anowner or operator who is leasing office space to the siate shall demonstrate compliance with the
following clean air indusiry standards if the space is:

8} A space not previously occupied by the State requiring complete tesling as specified; or

b) A previously cenificd space subject to a reaewal lease requiring 1noditicd testing; or

) A smell space or area within a building whose total net usable square footage is equal 10 or less than

1,000 square feet, occupied for less than four (4) hours each workday by one or more state employecs,
shal] be exempt from clean eir lesting standards.
3. Required tests and tndoor oir standards:
a} Sempling and Analysis - Gegeral;

Landiord Lpitials: «b
Date: 1014724
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i Snmples shall be collected by or under the direction of a certified indusirial hygienist or an
individual who is aceredited by the American Board of Indusirial Hygiene.
fi. Samples to be tested for asbestos and tormaldehyde shali be analyzed by laborntories sccredited by
the Amenican Industrial Hygiene Association.
b} Veuntilauon: )
|. Standard: The ventilation requirement shall be a minimum of 20 cubic feel per mipute (cfm) of
fresh air per person occupying the space.
c) Noise Testing:
i. Al state tenant noise sources umed off' such as printers and copiers; and
U.  Air handling systems in operation,
iti. Standard: Noise levels shall not exceed:

Frequency (Hz) Noise Level (dBA)
63 67
125 . 60

250 ] 54

500 49

1000 46

2000 144

4000 ' 43

8000 42

d) Radon Testing:

. Siandard: The maximum sllowable concentration of radon shall be 4.0 picocuries of redon per
liter of air.

li. Radon testiog sliall be dooe oo the lowest level that will be occupied as ofTice space.

li. 1fa passive radon moniloring device is used, duplicate samples shall be collected for every 2,000
square feet of office space.

iv.  Radon lesting devices shall be epproved by the National Radon Sofery Board (NRSB) or the
nations] Environmentel Heaith Association (NEHA) and analyzed by o laboratory accredited by
the NRSB or cenified by the NEHA.

v. Radon shall be measun:d in accordance with the NRSB or NEHA raden measurement protocol,

e) Formaldehyde Testing:
i. Standard: The maxiraum sllowable coucentrstion of formsldehyde shall be 0.1 parts of
forraldebyde per million parts of air.
f} Asbestos Tesling:

i.  Standsrd: The maximum allowable concentration of asbestos shall be 0.1 fibers per cubic
centimeter of air s determined by phase coatrast optical inicroscopy, performed as described in
"Asbestos and Other Fibers by PCM: Method 7400, Issuc2” NIOSH Manual of Analyticel
Methods (NMAM) Fourth Editioa, 8/15/94.

Ii.  Oftice space that will be subject to a renewal lease shall be retested for asbestos except when the
owner or operator can document that either: )
¢ The building or space has been previously certified as asbesios-free by the building

coatractar; or
s The building or space has been inspected by an accredited asbestos inspector and determined
to be ashestos-five. ;
g Carbon Dioxide Testing:
| Standard: The maximum aliowable concentration of carboo dioxide shail be:
s B00 parts of carbon dioxide per million pents of air in unoccupied office spaces; or
* 1,000 parts of carbon dioxide per million parts of air in acenpied affice SpACES

Landlord Initials: 'Q[“
Date: 1014724
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h} Carbon Monoxide Testing:

i. Standard: The maximum allowable concenh;atfan of carbon monoxide shall be 5 parts of carbon
monoxide per milllon parts of air.
§i.  Carben monoxide testing shall be conducted with the heeting, ventilating, and sir conditioning
system on.
4, Modilied tests end indoor air standards:
a) A previously cenified space shall demonstrate compliance with clean air standards for 31 Asbestos.
3g Carbon Dioxide, avd 3h Carbon Monoxide testing only.
5. Cerufication of Clean Air Standards
a) The owner or operator shall certity the quality of the indoor air present in' o building, or portion(s)
of a building 1o be used es office spece.
b}  Cenification by the owner or operator shall be deemed complete upon written receipt by the
department of one of the foliowing hwo statereats:
I. "L hereby affinn that sampling and analyses conducied were performed in accordance with the
best professicnal practice and that all tesis were within normal limits™; or
ii. ] hereby offimn that sampling and analysis conducted were performed in accordance with best
professional practice and that all tests weee not withio noemal limits.”
¢}  The owner or aperator shall antach a copy of all test resulis as described above to the written
statewent completed in 8.8.3.2 sbove.
6. Waiver Procedure:
a}  An owner or operstor has an option 10 request e waiver by providing an explanaiion of why they
can’t mext Lhe air testing standards es described in Part 11, 3 above,
b}  The State of New Hampshire reserves the right to grant/not grani aa exemption.

Specify which party - the Landlord or the Tenant- shall schedule and pay for the required testing. In the event
of resting resulis demonstrating the Premises do not conform with all or pari of the above-meniioned
requirements, specify which partv will be responsible for providing and paying for the alterations and repairs
necessary 1o remedy the non-conformity, the tine frome to be allowed for providing remedy, and which party
shall bear the cosr of re-testing and repair required.

Partlll  Improvements, Renovatlons or New Construction (“work™): In the event thet the Agreement herein includes
provisions for such “work™ to be provided, the Tenant's finslized version of Design-Build floor plans,
specifications and any supplemental defining documents depicting ail “work™ shall be reviewed, accepted,
agreed-to and signed by both parties end shall be deemed as part of the lease document. The Tenant and the
Landlord shall both retain copies of these documeats. Tepant shall provide complete copies (o the Stote of New
Hampshire, Department of Administrative Services, Division of Plant and Property.

Part1V  Recycling: The monner in which recycling at the Premises will be implemented and sustained is either
docranented below or os specified in 1he anachment hevelo titled "Recycling " which shall be made part of the
Agreement by reference.

Part V Energy Couservation: The extent io which a landlord con share information on the facility's energy
cousinnption shall be docimented below. When possible, the landlord shall share information such as encrgy
audit results, energy scores. and monthly energy invoices. .

Laodlord lnitials: &

Date: 114724
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EXHIBIT D
SPECIAL PROVISIONS

All new construction will be dane according to the State of New Hampshire construction standards, as follows:

“No naw construction required.

Landiord will be responsible for deep deaning of the demlsed space every 2 years to Include the following:
1. Window Washing
2. Flooring- Carpet Extractlon/ VCT Wax
3. Paint- Touth up where needed

Landlord Initials: ,«9
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DEPARTMENT OF ADMINISTRATIVE SERVICES
SYNOPSIS OF ENCLOSED LEASE CONTRACT

FROM: Karen L. Rantamaki, Director DATE: November 19, 2024
Department of Administrative Services
Division of Plant and Property

SUBJECT: Attached Lease Agreement
Approval respectfully requested

TO: His Excellency, Governor Christopher T, Sununu
and the Honorable Council
State House
Concord, NH 03301

LESSEE: Department of Administrative Services, Division of Personnel, 54 Regional Drive, K5, Concord, NH 03301,
LESSOR: FourKph, LLC, 53 Regional Drive, #11, Concord, NH 03301

DESCRIPTION: Approval of the enclosed will authorize a three-year lease for approximately 9,236 square feet of space
located at 54 Regional Drive, Concord, NH 03301, Rent increases $0.50 per square foot (2%) each year.

TERM: 3 years — commencing April 1, 2025, and ending March 31, 2028 (There are two available 1-yr extensions)

RENT: Monthly rent is $16,932.67 {522.00/sf) for the first year. Price increases 2% each year totaling 623,430.00 for all
three years of the lease.

JANITORIAL & RECYCLING: Janitorial is not included. Estimated $6,000.00 annually. Total term cost is $18,000.00

UTILIMES: Utilities are included in the lease. Tenant is responsible for Tel/Data provisions.

PARKING: Parking is included in the lease.

TOTAL TERM COST: $641,430.00

PUBLIC NOTICE: DAS will continue renting the premises by exercising the expedited procedures aption under PART
Adm 812. Itis In the State's best interest to remain in their currently occupied space.

CLEAN AIR PROVISIONS: Clean air testing will be scheduled upon approval of this lease agreement.

BARRIER-FREE DESIGN COMMITTEE: A letter of Opinion was issued by the ABFDC indicating that the location meets
barrier free requirements. Their quorum was held 11/19/24.

OTHER: Approval of the enclosed agreement is recommended.

- The anclosed contract complies with the State of New Hampshire, Division of Plant and Property rules and has been reviewed and approved by.the
Department of Justice,

Approved by: Department of Administrative Services
o Brotpncate

Karen L. Rantamakl, Director, Plant & Property




PART Adm 812 EXPEDITED PROCEDURES LETTER

Karen Rantamaki, Plant & Property Director September 18, 2024
Department of Administrative Services

25 Capitol Street

Concord, NH 03301

Dear Ms. Rantamaki,

The New Hampshire Department of Administrative Services, Division of Personnel is
currently renting space at 54 Regional Drive in Concord, NH. Our agency wishes to remain on
premises and.continue utilizing our current space. We are requesti'ng to enter a new lease with
our landlord, Thomas Balon Jr., manager of FourKph,LLC, who is agreeable to us staying at the
property.

Our current lease expires on 03/31/2025, and we are charged $202,453.12 annually,
paying $21.92 per square foot. The proposed new rate will be $203,192.00 for the first year at
$22.00 per square foot. The price goes up $0.50 each year {approximately 2%) for 3 more years
plus two optional 1-year extensions. The total price for the term (with the 2 extended years) s
$1,062,140.00. Ouf agency has.looked for alternate space and we feel that it is in the best
interest of the State to remain at our current rented premises due to the cost of retrofitting a
new space and moving.

With your approval, we would like to move forward with acquiring the necessary

signatures to procure a new lease,

Sincerely,
Tovria 3&&1

Lorrie Rudis
Director of Personnel

"'*;@:'z..tm; Gy pdo q/18[ 202y

Plant & Property Director Signature Date
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NH Governor’s Commission on Disability

Christopher T. Sununu, Governor
Paul Van Blarigan, Chair
Charles J. Saia, Executive Director

To: State of New Hampshire Department of Administrative Services,
Department of Personnel

From: Leonora Thomas, GCD Accessibility Specialist

Date: November 6, 2024

Re: MEMO OF FINDINGS

Location: 54 Regional Drive, Concord, NH 03301, and as more particularly described in
the proposed lease

Term: Three (3) years: Apnl 1, 2025 through March 31, 2028

Lessee: State of New Hampshire Department of Administrative Services,
Department of Personnel

Lessor: FourKph, LLC 53 Regional Drive, Suite 11, Concord NH 03301

Since 2019, 54 Regional Drive, Concord, NH, has been the location of the 9,236 square foot
office of the New Hampshire Department of Personnel. The following listed documents,
submitted by Leslie Bright, Lease Administrator for Plant and Property from the Department of
Administrative Services, were provided to the Governor’s Commission on Disability on or
before November 4, 2024, and reviewed by the Accessibility Specialist, Leonora Thomas.

11-06-2024

10-17-2024

10-17-2024

10-15-2020

10-17-2024

09-17-2019

03-07-2019

I

POWERPOINT

Signed Coversheel

Proposed Lease for 3-year term at the same location
Completed ADA Checklist for Existing Facilities with Photos
Site Plans Exterior View

Letter of Opinion listing completed conditions

Interior Floor Plan DOP Revised 8/6/2020

There are No Findings at this time.

54 Regional Drive, Suite 5 Concord, NH 03301 | 603.271.2773 | www.disability.nh.gov | disability@gcd.nh.gov



LLD»

NH Covernor’s Commission on Disability
Christopher T. Sununu, Governor

Paul Van Blarigan, Chair

Charles .|, Saia, Executive Director

To: Department of Administrative Services, Division of Personnel
From: Architectural Barrier Free Design Committee

Date: November 19, 2024

Re: LETTER OF OPINION, Pursuant to the New Hampshire Code of

Administrative Rules, ADM 808.01 (e) (4)

Location: 54 Regional Drive, Concord, NH 03301, and as more particularly described in
the proposed lease

Term: Three (3) years: April 1, 2025 through March 31, 2028

Lessee: State of New Hampshire Department of Administrative Services,
Division of Personnel

Lessor: FourKph, LLC 53 Regional Drive, Suite 11, Concord NH 03301

In accordance with the New Hampshire Code of Administrative Rules, codified in Adm. 808.01
(¢) (4), the Governor’'s Commission on Disability’s (GCD) Architectural Barrier Free-Design
Committee (ABFDC) has opined that the location referenced above and referred to herein, meets
barrier free requirements pursuant to Abfd 300, Code for Barrier-Free Design. The proposed three-
year lease was reviewed during the Architectural Barrier Free Design Committee’s November 19,
2024 meeting.

Although no comment or opinion is expressed regarding the New Hampshire State Building Code
and the New Hampshire State Fire Code, and/or any other code; it is highly recommended, when
applicable, relevant documentation be submitted to the Local or State Authority having
jurisdiction, for any necessary approvals.

The Governor's Commission on Disability and/or the Architectural Barrier Free Design
Committee cannot survey all state leased properties for compliance with the ADA or the New
Hampshire Code for Barrier Free Design. However, as a safeguard for the State of New
Hampshire, for the citizens of New Hampshire, and to ensure access for persons with disabilities,
random site visits may be performed on an as-needed basis for compliance regarding accessibility.

54 Regiona! Drive, Suite 5 Concord, NH 03301 | 603.271.2773 | www.disability.nh.gov | disability@gecd.nh.gov



Letier of Opinion

DAS Division of Personnel
November 19, 2024

Page 2

The Lessee agrees that should the term of the lease, referenced above, be extended and/or amended,
the Lessee will contact and state to the GCD that there have been no material changes to the

property.

Lessee will fully complete and submit a GCD approved ADA Checklist for Existing Facilities with
photographs and applicable documentation every (10) ten years, or sooner if lease is renewed,
extended, amended, or if construction or renovations are undertaken in any manner. On a case-
by-case basis, and at the discretion of the GCD, Lessee may postpone completion of the ADA
Checklist for Existing Facilities. Future review of existing and new documentation, as well as
future physical site visits may be conducted at the discretion of the GCD and/or the ABFDC.

This Letter of Opinion is based upon a review of all provided documentation, photographs, and
representations regarding the premises and on the assurances of the Lessee for compliance therein.

This Letter of Opinion is issued with NO OUTSTANDING CONDITIONS TO BE SATISFIED.

Respectfully submitted by the Architectural Barrier-Free Design Committee on this 19th day
of Novermnber 2024.

Eric Brand

Eric Brand (Nov 20, 2024 10:20 EST)

Eric Brand Chairperson
Architectural Barrier Free Design Committee

Cc: Charles J. Saia, Executive Director GCD

54 Regional Drive, Suite 5 Concord, NH 03301 | 603.271.2773 | www.disability.nh.gov | disability@ged.nh.gov

VERSION APRIL 2024
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ACORD . . DATE MRIOATTY]
COR, CERTIFICATE OF PROPERTY INSURANCE g

THIS'CERTIFICATE 1S IBSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEKD OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT COMSTITUTE A CONTRACT BETWEEN THE 1SSUING INSURER{S), AUTHORIZED
REFRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER W Syivia Aliard -
Cross insurance-Manchester : ey L (03] 883318 b woy, (803) 8454331
1100 Ein Sireed Adowizs;  manch.certs@emusagency.com .
. cusTonsR 0, 90483813
Mchesier vyl _INSURER|S} AFFORDING COVERAGE - NAIC »
WIURED mSURER A; 1T-5UIB N3 CO Of Minnesot 31003
Fourkph LLC INSURER B ©
C/0 Thoma s Baion Jr. INSURERC; °
- 233 Vaughan Stree! 2304 INSURER D ; :
Portsmauth NH 03103 P ; .
MSURER F :
COVERAGES .~ CERTIFICATE NUMBER; 24-25 Big REVISION NUMBER:
LOCATION OF PREKISES | DESCRIFTION OF PROPCRTY (Attach ACORD 191, T 5 ¥ mre 6ack fn required)
Locs# 00001 Bidg® 00001: 54 Regions! Drive Concord NH 03301
Property Valuation: Reptacement Cost

—— = —_— .
" THIS 19 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELQW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIDD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOGUMENT WATH RESPECT TO WHICH THIS
CERTIFICATE MAY BE I1SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY ME POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED 8Y PAID CLAMS,,

e Y8 0% mSURANCE POLCYIUMBER Lot Tart amotarren | covene proeery LTy
3] ProPERTY i > oromc s 15,594,813
CAUMSOFLOSS | oEDUCTIBLES [} PersonaL eroeerTy [

gasic Ezm, e : DUSINESS INCOME "

870D e RTERTE [ ] o evense s

x SPECIAL RENTAL WALUE 5

A el ADVS344039-18 03/28/2024 0vaB20zs || TANKET BULDING 8

WD BLANKET PERS PROP |

FLO00 | sunaTmoosre [,

N .

3

|| INLANO NARNG TYPE OF POUCY - 3

CAUSES OF LOSS s

:"mmm ROLICY MUMBER ] 1

- . — 3

_]_uuu ] .

TYPE OF POUCY - s

. ’ 3

DORER § MACHNERY / =
EQUIPNENT BREAKDOWN ||

. 3

|| 1

§

SPECLIAL COMDITIONS F OTHER COVERAOES (ACORD 101, Addtiiant! Remarks Schaduie, may ba etached F mem spues s meuired]

RE: Kenewbunk Savings Bank ISAO ATIMA is named Lien Hoider fof locition referened sbave. (Plesse noto: policy (0 be endorsed once closing date is
confinmed. )

CERTIFICATE HOLDER- CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

Kenmsburtk Savings Bank ISA0A ATIMA ACCORDANCE WITH THE POLICY PROVISIONS,

J BOX 24
i AUTHORIZED REPRESENTATIVE

o | we o S G0 D

© 1995-201§ ACORD CORPORATION. All rights ressrved.
ACORD 24 (201803) Tha ACORD name and logo ere regiatored marks of ACORD




DATR {WWDOM YY)

ACORD" CERTIFICATE OF LIABILITY INSURANCE o

THIS CERTIFICATE (S ISSUED A8 A MATTER OF IKFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(3), AUTHOR.'IZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

~ TMPORTANT: H the certicats hokler I3 an ADDITIONAL (NS URED, the policy(a) must have ADDITIONAL INSURED provislons o be sndorsod,

#f SUBROGATION IS WAIVED, subject to the terms and conditiona of the policy, cortaln policias may requim an endomsement. A statement on
this certificate doss net confer rights to the certificats holdsr in liew of such endorsements).

PROCUCER m" Sywa Alarg
€048 Insuranco-Manchester {003} 0803218 [T2E . (609 6454331
1100 Eim Strest m:' manch.ceragcmasagency,com ’
WEBURER| 51 AFFORDING COVERAGE WAIC 8

Manchester NH 03101 cmEna; 1HSL.Ins Co of Minnesots 3100
WIYRED WSURER B :

Fourkph LLC INSURER € :

C/0 Thomas 8alon Jt. ) WSURER D ;

223 Voughen Street #3071 . WSURERE ;'

Portamouth . NH 03103 soumea
COVERAGES CERTIFICATE NUMBER; 24-25GL REVISION NUMBER:

THIS 15 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOWY HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FQR THE POLICY PERIOD
INGICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES CESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. =
FRIKCYET |

T,‘,’._' TYPE OF WEURANCE NEp]wYD POLICY NUNBER {m YY) | jeaddrrvryy Lamy
COMMERCIAL GENERAL LiagRTY EACH OCCURRENCE s 2,000,000
| ccumsaunce {34 ocaun | PAEMISES (8 comrprony |3 300.000
— - ' | e X7 (hey avw cornary | 3 10,900
A ADVSI44030-18 022872024 | 03282025 [ pencomat s Aoy sy | 5 2.000.000
GENL AGOREGATE LIMIT APPLIES PEA: _ GENERAL AGGREGATE 3 4.000.000
POUCY E:&or gm PROOUCTS . CONPAOP 400 3 4,000,000
OIHER:. s
AUTOMOBILE LABLITY Liw s
] v auro . BOOLY INJURY (Por person) | 3
| ' BCHEDULED BOOLY WUURY (Par scaidey |
| avTOS OMLY | AUTOS . :
HIRED NOM-OWNED TP Y DAl s
| [ autcS omLy AYTOS ONLY J | [Pyt pocidere) -
1
| [uweneiavas T Toccun i EACH OCCURRENCE ]
EXCE3S LAB CLAMS-MADE AGGREBATE 1
oe0 || mevesmonm s 1
WORKERS COMPENSATION B
AND EMPLOTERS LABAITY T | granre | [E'""
ANY PROPRIETORPARTRE RAEXECUTIVE D E.L_ EACH ACCIDENT ]
OFFICERALEMOCR EXCLUDED? NIA
{Wandetory n N} £ OXSBASE . £A EMMOYEE | o
i yus, daacrioe urder
DESCRIPTION OF OPERATIONY Iskrer £, CRSEASE - POLCY LoaiT | 8

DESCRPTION OF OPERATIONS / LOCATIONS / VENICLES (ACORD 101, Acaltional Ramarks Bohadule, may be stisched If more space is required}
RE: Kannebunk Savings Bank |SAO ATIMA (s nemed Licn Holder for location referened above. (Plsase nola: policy to be andorsed once clesing dels is
confirmed.)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIDED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WiLL BE DELIVERED IN

KenneDunk Savings Bank |SAOA ATIMA ACCORDANCE WITH THE POLICY PROVISIONS,

PO Dox 20 m
AUTHORZED REPRE SEMTA

1

© 1980.2016 ACORD CORPORATION. Al fights resarved.
ACORD 28 (2018/03) The ACORD name and logo aro registored marks of ACORD




FOURKPH, LLC
53 Regional Drive #11
Concord NH (3301

October 14, 2024

Department of Administrative Services
Division of Personnel

25 Capitol Street

Concord, NH 03301

RE: FOURKPH, LLC - Workers Compensation [nsurance

To whom it may concern,

[ am writing to let you know that the property located at 54 Regional Dr., is
managed by Onekph, LLC. This entity does not have employees and therefore does

not have a workers compensation policy.

Please contact me should you have any additional questions regarding the matter.
Sincerely,

Thomas H. Balon, Jr.
Manager

53 Regions) Drive #11, Concord, NH 03301 617.501.7993



CERTIFICAIE OF VOIE

I. Thomas H. Balon Jr. do hereby certify that | am the Managing Agent of the company known

as Fourkph LLC.

I hereby further cerlify and acknowledge that the State of New Hampshire and New
Hampshire Lottery Commission will rely on this certification as evidence that | have full authority
to bind FourKph LLC and that no corporate resolution, shareholder vote or other document or

action is necessary to grant me such authority.
Signed: ‘9—7— A
S, —

Date:, _!D// s/2v

St

NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THE STATE

OF: New Hampshite COUNTY OF. Rockinghom
UPON THIS DATE finsert full date) _[{)~ /S - 203 A

the

-
appeared before me {print full name of notory) _ZA£71¢4 f)eu.:h

undersigned Managing Agent, Thomas H. Balon Jr. personally appeared

(signature) / ;42 % who acknowledged himself to be

Managing Agent of FourKph LLC, and that as such Managing Agent, authorized to

do so. executed the foregoing instrument for the purposes therein contained. by signing

himself as Managing Agent.

In witness whereof, | hereunto set my hand and officlal seal. {provide notary signature and

seal) W
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State of New Hampshire
Department of State

CERTIFICATE

I, David M. Scanlan, Secretary of State of the State of New Hunpshire, do hereby certify that FOURKPH LLC is e New
Hampshire Limited Liebility Compeny registered to transact business in New Hampshire on February 02, 2018, | fusther cenify
that all fees and documents required by the Secrctary of State s affice have been received and is in good standing as fer as this

office is concemed.

Business [D: 787434
Certificate Number. 0006791956

IN TESTIMONY WHEREOF,

1 hereto set iy hand and cause 10 be affixed
the Sesl of the Stote of New Hampshire,
this 14th day of Ociober A.D. 2024,

David M. Scanlan
Sccretary of State






