Val

Frank Edelblut
Commissionar

Christine M. Brennan
Daputy Commissioner

DEPARTMENT OF EDUCATION
25 Hall Street
Concord, NH 03301
TEL. {603) 271-3495

March 7, 2025
Her Exceilency, Governor Kelly A, Ayotte
and the Honorable Council

State House
Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education to enter into an amendment to an existing contract with Roxanne
Vallee (VC#306571) Center Harbor, New Hampshire, as a Master Educational Surrogate Parent, to provide
management and support for trained and certified volunteer educational surrogate parents, by increasing
the price limitation by $5,000 from $75,000 to $80,000 with no change to the scope of services or contract
end date effective upon Governor and Council approval through June 30, 2025. The original item was
approved by Governor and Council on September 7, 2022, Item 94 and amended on December 21, 2022,
. Item 110. 100% Federal Funds

Funds to support this request are available in the following account for FY’25 as follows:

06-56-56-562010-25040000 IDEA — Special Ed-Elem/Sec

Fiscal | Class/Account | Class Title Current Increase Revised
Year Budget Amount Budget
2023 | 102-500731 Contracts for Program Services $25,000 - $25,000
2024 { 102-500731 Contracts for Program Services $25,000 . $25,000
2025 102-500731 Contracts for Program Services $25,000 $5,000 £30,000

Total | $75,000 $5,000 $80,000

EXPLANATION

The NH Department of Education (NHED) would like to amend the contract with Roxanne Vallee as the
number of hours needed to support her assigned caseload of students is considerably higher than previously -
expected. Therefore, Ms. Vallee is spending through her balance faster than anticipated, and there is a
pattern showing that she will require additional funds in order to adequately support her assigned students
through the springtime months until her contract ends in June 2025,

According to IDEA (34 CFR 300.322) each public agency must take steps to ensure that the parent of a
student with a disability can participate in the special education process. The surrogate must participate in
the special education process the same as a parent would and must be available for meetings and for
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Her Excellency, Governor Kelly A. Ayotte
and the Honorable Council

providing consent. IDEA stipulates a set timeframe for various steps in the special education process, and
these timelines cannot be extended or stopped because a parent is unavailable to participate. In the event
“that a child’s parents are unable to be located, are unknown or the child is a ward of the state, a court has
issued a written order for an educational surrogate parent. Furthermore, if a child is found to be homeless
in accordance with the McKinney-Vento Act, IDEA further calls for the appointment of a surrogate parent
(34 CFR 300.519) to act as a parent for the child in the special education process. The appointment of an
educational surrogate parent can terminate when the child turns 18, is otherwise adopted, or is discharged
from the special education process. In some circumstances, a student may request that an educational
. surrogate parent be appointed past the age of 18 if the student continues to receive special education.

To abide by these requirements, NHED maintains a network of volunteer educational surrogate parents, as
well as four (4) contracted Master Educational Surrogate Parents (MESPs). MESPs complete similar work:
as volunteers; however, they are assigned a higher quantity of cases, typically with greater complexity, and
have more experience in special education. Additionally, MESPs may coach or provide advice to volunteer
educational surrogate parents and assist NHED in developing resources for volunteers.

All requests and application materials for educational surrogate parents undergo a referral process based on
the Rules prescribed in the New Hampshire Standards for the Education of Children with Disabilities.

Ms. Vallee’s contract is one of four to provide services as part of a Request for Proposal (RFP) titled
Educational Surrogate Parent Program: Master Surrogate Parents. She has currently over 25 students on her
caseload, some of which have requested that she remain appointed to them past the age of 18. This larger,
older caseload, coupled with the complexity .of her cases requiring participation in multiple special
education team meetings per school year, has led to Ms. Vallee billing for more hours than her MESP
colleagues.

NHED would tike to amend the contract with Ms. Vallee because she has served as an educational surrogate
parent for a cumulative total of 16 years (10 as a volunteer and 6 as a master), during which time she has
been seen as an asset and essential team member by both the students that she serves, as well as the school
districts she collaborates with to ensure that these vulnerable children receive a free appropriate public
education.

Respectfully Submitted,

o

Frank Edelblut
Commissioner of Education
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AMENDMENT TO
PROFESSIONAL SERVICES CONTRACT

Now come thc New Hampshire Department of Tducation, hercinafier “the Agency,” and Roxanne Vallee,
hercinafter “the Contractor,” and pursuant to an agreement between the parties that was originally approved by
Governor and Council on September 7, 2022, (Ttiem 94) and amended on December 21, 2022, (ltem 110)
hereby agree 10 modify samc as follows:

1. Amend Section 1.8 of the P-37 Price Limitation by removing $75,000 and replacing with $80,000.

2. Amend Exhibit C by removing the price limitation of $75,000 and replacing with $80,000, and replacing the

source ol funding table with:

06-56-56-562010-25040000 [DEA - Special ED-Elm/Sec
Fiscal Class/Account Class Title Current Increase Revised
Year | Budget Amount Budget
2023 102-500731 Contracts for Program Services $25,000 - $25,000
2024 | 102-500731 Contracts for Program Scrvices $25,000 - $25,000
2025 102-500731 Contracts for Program Services $25,000 $5,000 $30,000
Total $75,000 $5,000 $80,000

3. Ali other provisions of this agreemcnt shall remain in full force and cffect as originalty set forth; and

4. This amendment shall commence wpon Governor and Council approval and shall terminate on June 30,
2025

This modification of an exjsting agreement is hereby incorporated by reference to the existing agreement by the
partics and must he attached to the said agrecment. )

[N WITNESS WHEREQF, the parties, hereto have set their hands as of the day and year first above written.

THE STATE OF NEW HAMPSIIRE
Department of Education

Division of ce
By: OJ 03/25/25
Frank Edclblut Date’

Commissioner of Education

By 3le/ 2035

xanne Vallee Date

Approved as to form, substance and execution by the Attomey General this 25 day of March , 2025

Aealeh a, B

Elizabsh Brown, Office of the Attomey General

Approved by the Governor and Council this day of , 2025,

By:
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CERTIFICATE OF LIABlLlTY INSURANCE
CERTIFICATG DOGS NOT AFFIRUATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE GOVERAGE AFFORDED BY THE POLIGIES

' BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURGR(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: If the oertifioate hokler Is an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions .or be
ondorsed. If SUBROGATION IS WAIVED, subject to the terms and conditions of the polloy, certain policles may require an endorsement. A
statement on this certificats does not confer rights to the certificate holder in lieu of such endorsement(s).

PROOUCER N
Hiscox Inc. t PHONE FAX
: : : (888} 202-3007 |
gu?l‘: '2‘:1"50“’" arkway e contact@®hiscox.com
Allanta GA, 30328 L e INSURER{S) AFTOROING COVERAGE _NACE |
msyrer A:  Hiscox Insurance Company Inc 10200
INSURED IMSURER B
Foxanne Vallee INSIRERIEE
MSURER D :
PeSURER € :
5 INSU |
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRAGCT OR OTHER DOCUMENT WATH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN [S SUBJECT TO ALL THE TERMS,
EXCLUSIONSAPD CONDITIONS OF SUCH POLIQIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ACOL3UGK] POLICY EFF_ | POLKCYEXF
5 TYPE OF INSURANCE mesn [ reve: POUCY NUNBER  (MWDOYYYT LTS
X | COMMERCIAL GENERAL LIASIL ITY EACH OCCURRENCE 3 1,000,000
) cansauoe [X ] occur | PREMISES fE2 ocaurencel | 8 100,000
- MED EXP (Ary one person) s 5,000
A H Y ] 071032024 | 073025 PERSONAL £ ADVINURY |3 1,000,000
GENL AGGREGATE UMIT APPLIES PER:! GENERAL AGGREGATE s 2,000,000
X | poucy = Loc PRODUCTS - CoMPIOP AGG | 3 §/T Gen. Agg.
OTHER: s
AUTOMOBILE LABIUTY EMCREDBNGE DM |3
|| ANy auTo BODLY INJURY (Per persan) |3
ALL OWNED STHELLRED
| P BODLY INJURY (Per sccident} | §
WON-GYWNED [ FROPERTY DAMALE t
|| HRED AUTOS [F) [ (e gocicert)
[
|| MBRELALAS | focour EACH OCCURRENCE 3
EXCESS LAB CLAIMS-MADE AGGREGATE 3
pEo | | RETENTIONS - 3
S COMPENSATION | PER
AND EMPFLOYERY LIABILITY YiIN OTATUTE I ] [, 4
ETORPARTNERE ) ECUTIVE EL EACK ACCIDENT s
OFFICERMEMBER| ) LEL
I NH} E.L DISEASE . EAEMPLOYEE] §
1 cecriine Lder
DESCRIPTION OF OPERATIONS beiow EL DSEASE . POLICY LiaIT | §

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additionat Remarks Schedule, may be attached if more space [s required)

CERTIFICATE HOLDER CANCELLATION

The Stats of New Hampshire Department of Education
21 South Frult Sireet
Concord, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION ODATE THEREOF, NOTICE wilLL BE OELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

,

|

© 1988-2018 ACORD CORPORATION. All rights reserved.
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ROXANNE VALLEE

PROFESSIONAL SUMMARY

Dedicated and passionate educational surrogate parent advocating on behalf of children with special education

needs for the last 16 years.

SKILLS
« Compassion « Adaptability
» Strong verbal communication « Empathy
« Self-motivated « Reliability
« Extremely organized « Knowledge of special education process

Written communication

WORK HISTORY

Master Educational Surrogate Parent, 07/2019 - Current
State Of NH Department Of Education — Concord, NH

[

Educational Surrogate Parent appointed by NH Department of Education to effectively advocate for
special educational needs and services allowing each student successful access to their education. In the
role of Master Educational Surrogate, [ currently advocate for 27 students ranging in age from 5 to 20
years old from several districts of liability.

Review student evaluations and provide feedback to special education teams based on results.

Work with foster parents to ensure understanding of evaluations and special education services.

Create and maintain strong working relations with special education team members.

Monitor students progress through reporting and team communication.

Ensure that special education services and supports are being provided as outlined in each student's IEP.
Maintain updated and detailed files related to each student.

Self-motivated, with a strong sense of personal responsibility.

Passionate about leaming and committed to continual improvement..

Demonstrate respect, professionalism and willingness to help wherever needed.

Educational Surrogate Parent, 0172009 - 06/2019



State Of NH Department Of Education
» Advocate for students with special education needs.
« Review student evaluations and provide feedback to special education teams based on results.
» Work with foster parents to ensure understanding of evaluations and special education services.
« Create and maintain strong working relations with special education team members.
« Monitor students progress through reporting and team communication.
» Ensure that special education set:vices and supports are being provided as outlined in each student's [EP.

« Maintain updated and detailed files related to each student.

Substitute Teacher/Paraeducator, 01/1998 - 01/2018
Barnstead Elementary School — Center Barmstead, NH
« Taught diverse subjects for grades K-8 in both long and short term assignments,
+ Worked 1:1 and in group settings to support special education students needs.
« Upheld classroom routines to support student environments and maintain consistent schedules.
« Contributed to positive school culture by participating in extracurricular activities and events.
. Develdped strong rapport with students through consistent encouragement and support,: fostering a positive

leaming atmosphere conducive to academic growth.

Bar Manager, 01/2009 - 01/2016

Sandy Point Restaurant — Alton, NH
+ Recruited, hired and trained staff on bar practices, customer service standards and productivity strategies.
« Created weekly work schedules for employees.

« Maintained high standards of customer service.

s Managed inventory.

Restaurant/Bar Manager, 01/1994 - 01/2009
Dockside Restaurant — Alton, NH
« Maximized customer service by training staff, overseeing operations and resolving issues in timely
manner.
« Determined business needs by acquiring client feedback for process improvements.
« Processed weekly payroll. \

+ Created effective employee schedules.

EDuCATION

Bachelor's: Accounting And Business Management

Hesser College - Manchester, NH
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Frank Edelblut Christine M. Brennan
Commissioner Deputy Commissioner
STATE OF NEW HAMPSHIRE
DEPARTMENT CF EDUCATION
101 Plsasant Strest
Concord, NH 03304
TEL. (803) 271-2495
FAX {803} 271-1953
November 29, 2022

His Exceliency, Govemnor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education to enter into a retroactive contract amendment with Roxanne Vallee
(VC#306571) Center Harbor, New Hampshire in an amount of $75,000 as a Master Surrogate Parent, to provide
management and support’ for trained and certified volunteer educational surrogate parents, effective upon
Govemor & Council approval for the period of July 3, 2022 through June 30, 2025. 100% Federal Funds.

Funds ere available in the account titled IDEA-Special Ed-Elem/Sec for FY23 and are anticipated to be available
in FY24 and FY25, upon the availability and continued eppropriation.of funds in the future operating budget, with
the authority to adjust encumbrances between fiscal years within the price limitation through the Budget Office,
without further Governor and Council approval, if needed and justified.

EY23 EY24 FY2s
06-56-56-562010-25040000-102-500731 $25,000 $25,000 $25,000
Contracts for Program Services

EXP ATI

This request is retroactive due to the federal requirement that all contracted vendors must obtain a Unique Entity
Identification Number (UEI). There has been a backlog at the federal level in supplying vendors with their UE]
numbers, and our Master Educational Surrogate Parents have been impacted by this delay.

According to IDEA (Sec. 300.322 Parent participation) each public agency must take steps to ensure that the
parent of a student with a disability is involved in the special education process. The surrogate must participate in
the special education process the same as a parent would and must be available for mectings and for providing
consent. IDEA stipulates a set timeframe for various steps in the special education process, and these umchncs
cannot be extended or stopped because a-parent is unavailable to participate.

TDD Access: Relay NH 714
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His Excellency, Governor Christopher T. Sununu
and the Honorable Council
Page 2

The New Hampshire Department of Education is responsible for training and appointing: Master Educanonal'
Surrogate Parents as well as volunteer educational surrogate parents’ for those educationally dissbled students
whose parents are unable to be located, are unknown, the child is under legal guardianship of DCYF, & court has
issued 8 written order for an educational surrogate parent, or 8 child is found to be homeless in accordance with
the McKinney Vento Act. The Educational Surrogate Parent Program serves students up-to the age of 21 years.

Master Educationa! Surrogate Parents complctc the same work 85 volunteers however have more ¢ases, usually
more complex cases and have more experience in special education.

AII requests and application matcnals for educationa! surrogate parents undergo a referral process based on the

Rules prescribed in the New Hampshire Standards for the Education of Children with Disabilities.

/A Request for Proposals (RFP) was advertised in the Manchester Union Leader for the period March'18, 20 & 21,
2022, advertised in. the Concord Monitor for the period of March 17, 18 & 19, 2022. The Bureau of Special
Education Support reccived four (4) proposals from the issuance of the Request for Proposals “Educationsl Surrogate
‘Parent Program: Master Surrogate Perents.”

A review committee met on April 28, 2022. The review panel consisted of the following employees from the
Department of Education Bureau of Special Education Support; Brandy P, Educational Consuliant, Mary L,
Educational Consultant, Mary S, Educational Consultant, and Danielle P, as facilitator. All four proposals
submitted met the criteria of the Request for Proposals (Attachment A).

This contract.is one of four to provide services as'a Master Educational Surrogate Parent who will be responsible
for prowdlng management and support to trained and certified volunteer educational ‘surrogate parents. In
eddition, these Master Educational Surrogate Parents will be responsible for temporary educational surrogate
parent appoiniments in situations that are viewed by the Department of Education, Bureau of Specisl Education

" Support to need a Master Educational Surrogste Parent level of expertise, or a child is found to be homeless in
accordance with the McKinney Vento Act. :

The Department of Education would like to contract with Ms. Vignola because she is an experienced educational
surrogate parent, 'has extensive knowledge in special education, has a passion’ for ensuring that children with
disabilities receive a free appropriate public education, and is especially focuséd on the needs of underserved
children.

Respectfully %SZ?/

Frank Edelblut
Commissioner of Education



AMENDMENT TO
PROFESSIONAL SERVICES CONTRACT
Now come. the New’ Hamipshire Dépanment of Educstion, hescinalles “the Agency.” and Retanane Vallee, of

Center Marthar NI, hervindfer fibe Contractin™ and puroant 1 zn sgreement belween the paties thay was appruved
by Guvernor aml Council on Sepivnther 7, 2027 (hiem #94) berehy agree ty medily samc.es (ollnws:

1. 'Chan_g\c the start date fom bpon Guvernor and Councl gppravel to Jity 3. 2022
30 ‘All iiher pruyisions ulthis agreement shall cemain in (ull force and efTect as originally sci furth, and
j_ This amendmeni shal) comumence upoa July 3. 2022 end sha!i terminaic 00 Junc 30, 2025..

'nm mindification of an cxisting agreement is hereby incorporated by icferchce to the cxisting sgreement by the panics
and st be, auxhcd to the aaid egreemnent.

h_IIﬁESh._thBEQE e panies. bereto have set their hanis as of the day end year first sbove writien,,”

THE STATE OF NEW HAMPSHIRE'
Depanneni of Bducanoa
(Ag_cnql

. 12/6/2022
Frmk Edelblut, Commissioner of Education '[)_;ic‘
- ?‘ﬁxwmk/&&m '3/ sl3025-

Roxznne Vallee

Appruved asto form. subsiznce and exceution by the Allomey Generalthis ¢ . day of December. 222

Elizab¥th Drown, Division of Altomey Genenal's Office

Appeved by the CGiavemor and Cauncil this day of L0

By:
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ACORD. CERTIFICATE OF LIABILITY INSURANCE SATE EREnArD

CERTIF!CATE DOE& HOT AFFIRHATNELY OR NEGATNELY AMEND EXTEND OR ALTER THE COV’ERAGE AFFORDED BY THE POUCIEB
BELOW. THMIS CERTIFICATE OF INSURANCE COES NOT. CONBTI‘TUTE A CONTRACT BETWEEN THE ISSUING INSURER{SL AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER

IMPORTM'! It the cerntificate holder Is an: ADDMONAI. INSURED the policy(les) must have "ADDITIONAL INSURED pmvlalom of be
endorsed, ‘If 3UBROGATION (S WANED lubioct to the terms and cnmﬂ!!om of the pelicy, certain poiicles may nqu!n &n _endorsement A
statement on this centificate does not conter. Aghts to the certficats holder i lleu of such endorsement(s).

PROCUCER TORYRLT
20 WimgAvaris g (888 202.3007 Liac e .
3d Fooe i ﬁ:ﬂ ‘tontacufihisoox.com .
Now York, Now York 10022 DILURER(S) AFEORIONG ECOVERACE RaK ¢
msuRER A’ MISCOX Insuranc Comperry ing 10200
BCLURID - [ wyimeap
Roxanng Vales [ pomgn g
[ OVELRENE
S{IURER ¢
COVERAGES . CERTIFICATE NUMBER:. REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTEOQ BELOW HAYE BEEN tSSUED TO THE INSURED NAMED ASOVE FOR THE POLICY, PER)QO
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH ThiS
CERTIFICATE MAY BE (SSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY. THE POUCIES DESCRIBED HEREN 13 SUBJ’ECY TO N.l. THE TEM
EXCLUSIONS AND CONDIMIONS OF SUCH POLICIES, LDAITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

i TYPE OF mesuRaNcE o ; LRI | EETk waats
X-~| COMMPROWL CENERAL LWDRITY ' EACH OCCURRE NCE 3 1,000,000
 artece [£] o A PR
) . | . MIDEP ryeepusn) |4 5,000
A : [ ] 0TQV2022 | 0TV | prnsceins & Av sty | & 1,000,000
T&i,mﬁmfe U AMmLES PR . :e:m AGGREGATE s 2,000,000
X leacr| |8 Loc | PRODUCTS - COMPROP AGQ | 3 2,000,000
—— ' T
PRI uARLITY Erv=-thiisakeif [
Hﬂmmn BO0.Y MJURY (e porson) | &
L—' m DOONLY IMJURY (Per scciden)] 3
Pl sl D
. DR ==
|| emaiauas OCCuR EACH OCCURRENCE i
EXCESS LIAD CLABES MAE _ AOOREATE 5
pep | | pETEamomg ' x i
gm ol LI G
ANTPOCPRICT RV G.“ £.L_EACH ACT DEMT 1
{Mandatory n 30 _ ] £ OCYEASE - EA EMALOYEE §
WW £ OsEASE - PoLCY Laar 8

CESOP L0 OF OPERATIONS /L OCATIONS / VEICLES (ACORD 197, Adciiiwial RIMerLs Schechin, Savy tar dClachiod i iry wamcs (o recr )

CERTMEICATE KOLOER CANCELLATION

of New Hampshire Depertment of Educstion N S A
;.?. si':‘; Frih Suool. SHOULD ANY OF THE ADOVE OESCRIRED POUICIES BE CANCELLED DEFORE
Concord, NM 03301 THE EXPRATION DATE TNEREOF, NOTIGE- WIL DE DELVERGD "¢

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORZED REPRESENTA TIVE ’W
i

© 1986-2015 ACORD CORPORATION. All rights reacrved.
ACORD 25 [2016/03) The.ACORD nama and'loga ars registered marks of ACORD




Frank Edeidlut Christine M. Brennan
. Cornemizaioner g Oeputy Commistiong:

STATE OF NEW HAMPSHIRE
CEPARTMENT OF EDUCATION
104 Pleasant Strest
Concord, NM 03301
TEL..[603) 2713498
FAX (803) 27¢-1853

July 27, 2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House .

Concord, New Hampshire 03301

REQUESTED ACTION

- Authorize the Department of Education to enter into a contract with Roxanne Vallee (VC# 306571),
Center Harbor, NH in an amount.of $75,000.00 as a Master Surrogate Parent, providing management.
and support for trained and centified volunteer educational surrogale parents. Effective upon Governor &
Council approval through June 30, 2025. 100% Federal Funds.

Funds are available in the following account for FY23 and are anticipated to be available in FY2d.and -
FY25, upon the availability and continued appropriation of funds in the future operating budget, with the
authority to adjust encumbrances between fiscal years within the price limitation through the Budget
Office, without further Governor and Council approval, if needed and justified.

Funding is available in account, IDEA-Special. Ed-Elem/Sec, as follows:

06-56-56-562010-25040000-102-500731-Contracts for Program  $25,000 $25,000 $25,000
Services

EXPLANATION

The New Hampshire Depariment of Education is responsible for training and appdinting Master
Educational Surrogate Parents as well as volunteer educational surrogate parents for those educationally
disabled students whose parents are unabie to be located, are unknown, the child is .under legal
guardianship of DCYF, a court has issued a written order for an educational surrogate parent, or & child
is found to be homeless in accordance withthe McKinney Vento Act. The Educational Surrogate Parent
Program serves students up to the age of 21 years. Master Educational Surrogate Parents complete the
same work as voluntcers however have more cases, usually more complex cases and have more
experience in special education.

] TOD Access: Reisy NH 711
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His Excellency, Govémor Christopher T. Sununu
and’the Honorable Council
Peage 2

All requests and application materials for educational surrogate parents-undergo. a refeiral process. based
on the Rulesprescribed in the New Hampshire. Sténddrds for the Education of Children with Disabilities.

A Request for Proposals (RFP) was advertised in the Manchester Union Leader for the period March 18;.20
& 21,'2022, advertised in the Concord Monitor for the period of March 17, 18 & 19, 2022. The Bureou of
Spemal Education Support received four (4) proposals from the issuance of the Request for Proposals
“Educauonal Sumogate Parcht Prograimi: Master Surrogate Parents.”

A review committee met on April 28, 2022. The review panel consisted of the followmg employees
frém the Depariment of Education, Bureau of Special Education Support: Brandy P, Educational
Consultani; Mary L Educational Consultant; Mary S, Educational Coasultant;-and Danielle P, Education
Consultant, as facilitator. All four proposals submitted met the criteria of the Request for Proposals
(Anachmenl A).

This contract is one of four to provide services as @ Master Educational Surrogate Pérent who will be
responsible for providing management and support to trained and certified volunteer educational
Surrogate parents. In zddition, these Masier Educational Surrogate Parents will be responsible for
temporary educational surrogate parent appointments in situations that aré viewed by the Department of
Education, Bureau of Specia! Education Support to need a Master Educational Surrogate Parent level of
c\pcmsc or a child is found to be homeless in accordance with the McKinney Vento Act.

The Department of Education would like 1o contract with Ms. Vallee becaise she. is, an. experienced
educational surrogate parent, has extensive knowledgc in special educaiion, has a passion for ensuring
that children with disabilities receive a free. appropriale pubhc education and is especially focused on the
needs of underserved children,

In the event Federal Funds become no longer available, General Funds ‘will not be requested to suppon
this program.

Respectfully Submitted,
Frank Edelblut
Commissioner of Education



Altachment A

Bid Summary Scoring Sheet
Educational Surrogate Parent Program: Master Surrogate Parent RFP # SPED-2022-4

The Proposal Criteria in the RFP

Significance of Proposal 40

Content Knowledge 30

Technical Skills 30

Total 100
Proposals Received

1 Allyson Vignola

2 North Country Special Education Consulting
3. ‘Maureen Shields

4 Roxanne Vallee

Reviewers Allyson North Country Special Meaureen Roxnnne
Vignola Education Consultin Shields Vallce
.Brandy P 100 9 85 -80
Mary L ' 100 %9 85 80
‘Mary S 100 . 100 90 80
Average 100 99 86 -80

The RFP Review Committec met on April 28, 2022. The RFP review panel consisted of the following
employees from the Department of Education, Bureau of Speciai Education Suppont: Brandy P, Educational
Consultant; Mary L; Educational Consultant; Mary S, Educational Consultarit; and Daniélle P,:Education
Consultant, as facilitator. All proposals will be awarded.

eandy P, Educational Conguliani
Brady ‘is an Education Consuitant with the NH Depantment of Education, Bureau of Spccnl Education
Suppont. Her role et the bureau is to oversee sll aspects of providing special education informatian to the
special education field via the New Hampshire Specizl Education Information Sys:cm (NHSEIS). Prior 10
this position, She was & Vocational Rehabilitation Counselor with the State of New Hampshire, Depariment
of Education.

A tionel Consulian
NHED Educanon OFﬁce of Special Programs Accessible Educational Materials Coordinator; Liaison 10 the
Deaf Bill of Rights Advisory; oversees Indicator 8 Family Survey in the Special Educallon Process and the
Post school. Outcome Survey for Indicator 14 for the State Performance Plan,

|
Mary n:cewcd her Bachelor of Arts in Studio Art at Coastel Carolina University in 2013 and her Master of
Education in Spccual Education at Southern NH University in 2018. Mary has worked-as a substitute
téacher, paraprofessional, registered behavior technician, and special education casé manager/ieacher i a
variety of settings throughout the state of New Hampshire. Mary began working as en education consuliam
2t the NH Department of Education in February 2022,
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1 SERVICES TO DE PRRFORMED. The Sute of New
liaﬂlmhtrc.mhzsﬂuwghlh:!aﬂ‘t’iduﬂmcdlnbmu
‘Siate”),  engrges comacior Wentilled b block 13
mmmmwammwdmllpufmu
wok ar sale of poods, or bath, identifiad end more paticutarty
deterfhed to the aiached BDANDIT B which b incarporsicd
-hutlnl;yftfbma(‘&uﬁtu'}

). RFFECTIVE DATEXCOMPLETION OF SERVICES

3.0 Nowilisgnding any proviston of this ‘Agroomeni. 1o the
conuzry, end subjent to ¢x cpproval of the ‘Governor eod
Exeeutive Counell of the Stare of New {immpshre, IFappliceble,
this Agreemont, and el obllgmions of the perles horeunder. shafl
tceome efftniive on the dute te Govomar ond Fxecutive
Cmﬂwwrthhﬂmtmhdmu!hhhdln
unkess no such gpproval is required, tn which case the Agreana
thall become effective an the daie the Agroemon Is slgned by
the Sute Apmcy os showo bn biock 1:13 (Effective Date™).

32 I the Contractor commences e Services priar 1o U
EMxcrive Date, il Services performed by the Contractor prior to
the Lffecive Date shal) be performed @ the sale risk of e
Contractar, £nd (n the evert (hat this Agreement docs pot beeame
cfeethe, he Sme el bave oo Lizhility so the Contatior,
tniloding withowr limimiln, ey obligation 1o Moy be
Contrscrer v oy costs' incuved or Scrvioes performed.
~ Contractor most comptete al) Services by e Compietion. Oxe

speeified In block 1.7.-

4, CONDITIONAL NATURR OF AGREEMENT.
Nowhiszmnding ooy providon of this Agvomon o the
coxrery. ofl oblignioas of e Stmte hereunder, Inchuding,
witho! lirslmion, the contimmner of payroents hereader, gre
mmlnguumlhemihbuluymdmhwmmor
rm:ﬂtdadbrwmeurmdwmwmnm
slm Uw reduces, climinnes or oiorwise modifies i
tpprooriazion or svafladiliy of funding for-this Agreoment nd
the Scope for Services provided b BXJHIDIT B, bo wholc or bn
poL (0 0o even gl e Sixte be (bl for eny prymont
herounder in excess of gsch evaflable copropristed fmds. In the
cvem of o reduction or 1owbaiicn of eppropriziod funds, the
Stete shall hove the right to withhold payment eml such fimds
beoomic ovellable, i ever. end shall hawe the right to reduce of
mmmwmmmmhmmw

the Controctor notice of quch reduaiion or terminstion.
The Suzie shal) now be requined to el fisds from sy ol
sccont o7 tourre ko the Accoxnt Ketificd b block 1.6 by e
tven! funds I they Accoum ere redidéd of ungvallible,

8. CONTRACY PRICE/PRICE LIMITATION

FAYMENT.

5.1 The cootrear price, method of payment, end terms of paytent
tre enificd end ;ore panloutaty dosoribed by EXHIGIT C

whkhuhmwdhcrhbyrﬂhm

$.2 The poymem by the Stmic of the conitrser price shall be the

only and (e compleie. relmbussement 19 ihe Contradiar for o)

cxponsd, of whatever eawe: Incrod by (he Contracior by the

perfnmance horeol. and shall be-the only end the edmpieie

Poge 2 of 4

mmlmmemmruwSavkumMewu
have na Hzbillzy to the Cantractor other than the contract price.
53 The State resorvos the Aght 1o of3n (rom sny emounis
athzywise paynble 1o the Contrucior wnder this Agreement those
liquidated omounts required or pomitied by N.H, RSA 30:7
MRSAWT-cawuhapmﬁunorbw .
$.4 Notwlthsonding eny provision bn this Agreement (o Ux
coniriry, end potwlthstznding uncxpoaicd chreamsianes, o mo
mtmlllrtmlomlmmumhabw.a’mmnym
horeunder. exceed the Price fimltation so1 forth in block 1.0,

& COMPLIANCE DY CONTRACI'OR WITH LAWS
AND RECULATIONS EQUAL EMPLOYMENT
OPPORTUNITY.
6.1 in_cunnection with the performance of the Scrvices, i
Contrsciar thall oxnply whh oll opplicable sataes. v
ed orders of fodoat, staie, coumty or mmunicipal
suhorhio -which tmpose mmy cbligation or dufy upon the
Contraciar, Inchuding, but ot [imited to, civil rights ond equal
cmploymen! opporuntly bws. [ xddition, if (his Agreemeni b
funded tn anvy part by mon'es of the United States, the Conuranio?
ghall comply with ol federa) oxecutive onders, rules, regulations
mnd siztunes, eod with ooy rulcs, regulztions end guidelings es the
Stxic o e United States tesur 10 Imploment these reguolations.
The Contracior shall also comply with of) applicable Imeflectual
progerty Lrw o
6.2 During e 1crm of this Agreement, the Contractar shall not
discrimlnate agaian cmployees of cppifenats for employmen
beczuse of i, color, religlon, creed, ege, sex. handlcnp, sexan!
orientaifon, or nutional geigin end will take affimative ootion 1o -
prevent such discrimization,
83, mc«mwlomhm&mawmm
socess 1o ey of the Contracioe’s books, reconds and accounts fur

:the purpose of sscertaining compliance wilh o)l rulcs, regutations

d ondors, ad the covonants, loTrs td conditions of this
Agrommant.
1. PERSONNEL.

7.1 The Contractor shail of ts own cxpense provide 81l porsomoc!
feoexssry to perfurm the Services. The Controctor warvants they

Al personacl engiged b e Sovices shall be qualified to

porform e Serviees, ond thall be properly Licensed end
otherwise cuthartred 1o do so under al! opplicedic bws

12 Unless othawise sutbortzed th wriling, during the tam of
this Agreement. and fow 1 perind of sin (6) months afior e
Compiction Date bn block 1.7, the Contraniar shall nos hire, and
dhusl) not pormit oy subconuattar or other person. Tiom or
corporxtion with whom It is engrged in 0 combined cffon to
perfarm the Sorvioes to bire, ey person who bs 8 Steie anployot
o offichal, who b materally invoived in the procuromen,
sdmiebtrotion or pofomance of his Agreemeont.  Thls
provision shall servive tomingtion of this Agreoment,

7.2:The Contmciing Officr specificd in block 1.9, or his or her
sutvessar, shall be the Stxtc's eepresontotive. In the evem af nny
Uispote concrroing (B¢ tlorprotnion of this Agroomen, the
Cantraning Officer's declslon il be final for e Sioe,

A
Contractor Initials «
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Controctor, wmma:.mnmwuullmlmdmm

- mgligence, Feckless or interulona! condwdl, e Staic shall oot
be [tabic for ey coss intumred by the Contracior arising under
lhhwnpbl] Notwihsrnding (he foregoing, nothing heretn
‘cuntatood shall be decraed o cansilae & walver of the sovertign
‘Enmunlly of \be Stte, which bngiumiry & bereby resorved (o the
Swte. Tols. eowmman tn parngreph 1) shall movive e
lermingtion of his Agrecmnent. )

‘14, INSURANCE.

lﬂlcamnudalm!llnblmylunmmhmmdnm
of bodlly Iohoy, desih or property damnpe, In amounts of oot
less.then 31,000,000 per ocourrence end $2,000.000 sgerepxe
or exexsy; eod

14.1.2 specil) comse of loss coverage farm covering all froperty

subject to subparagzaph 102 hevetn, b oo omount nok bess than
0% of the whole replaremen vatue of the property.

142 The policits described bn subparugroph 141 herein ghall be
oo poliry forms svd endarserents epprovid for se b e Sinte
of New Heopshire by the NJL Departmen: of lasuranee, end
mwmlmuuman«}mm
u:mc@mmrwm:oumom
idendfled in block 1.9, or his or her maccessor, 8 conlficate(s) of
hwmrwulhnmamumwmkAmL
‘Conzrector shall also fiomésh (o the Contacting OfMicer kentified
In' block 1.9, or his 'or hoy suceessor, eatiliente(s) of innzrence
.hdlmcmu)ormmmwwmhuvummno
laer than ten (10) days pricr to the .apition due of och
tnsumnce pollcy, The coificuie(s) of inmrance ood eoy
mmhdﬂmfmnhenmdndudnhwwww
refrence.

185 WORKERS' COMPENSATION.
lSlBydphg&hthmwmwﬂfb
and warranty that the Contractor bs'tn camplizoce with o cxempt
[rom, Wit requirements of N RSA chapier 281-A ~Workers”
Camperuation®). .

152 TomcmcntbeCmmbmbjaummw
of NH. RSA cpeer '281-A, Cantrector siunll exaloiain, end
r:quhmnacmnuuam&nummmﬂmn
payment of Workers® Compensation b coancction with
eotivities which the perzon proposcs to gndertake pursuast to thiy
Agreement, The Contructin dall fumish the Contreaaing Officey
identifed t Block 1.9, or his or ber eoccessor. groof of Workers!
Campensstion in he mexnes described o N, RSA chuprer
23i-A zid oy gpiicobic rovewal(s) thercof, which thall be
ohnched and ere Incorpormed herelo by ceference,  The Sute
gail no b resposible (or paymen of oy Workos'
Coampensation proaburs or for etry other claim or boneflt for
Conmuoor, or oy subcontrecior ‘or anployee of Contrcuor,
wumwmmwmk&mdncwumh
Workers' Compaisution bws [o connecibon with  the
perfarmance of be Services under this Agrecment.

’ -

16. NOTICE. Aay ootice by a party herelo 10 the othey poty
shatl be deemed o have beon duly delivered or glven g1 the lime
of mailing by contificd masl, posiage prepald; bn o Unlied Swies.
momwwwmummmgjmm
dlocks | 2 and 1.4, berein.

‘17, AMENDMENT, This Agreament. may be anénded, watved

adh:hmcdmlybyaauwmmhwmm:lpcdbywe
penics herews gnd only afler opproval of such emendment
waiver or discharge by the Governor and Exccitive Councll of
e State of New Hampshbre unless no sueh agrova) b required
wnder the clreumszences purReT 1o State bw, rule or pallcy.

1% CHOICE OF LAW AND FORUM. ‘This Agreement shal)y’
uwmrmmdwmmm@uﬁmm,
tows of the Swate of New Hempshire, and ls biading upon and
hwummemmorwmlamdwmunm

‘md essigns. The wording used (n thls Agreement s the wording

chogen by Ihe panies to oxpress thelr mutual ioteat, and po ule
of construdtioo shall be opplied againg or tn frvor of @y parnty.
Mrmhuwkinsauormbﬂymmtﬁmllbewmmd

mmmummnmmmulun
cxchistve urisdiction thereol.

19 CONFUCTD!G TERMS. In e event of o conllinn
berween the terms of tis P37 fom (o3 vodHled bn EXHIBIT
A)mmunﬂmﬂﬂsmf lhelunuo!'t.he
P-37 (o3 modified in EXHIRIT A) shall conpot.

mmnanTmthmdnminMco
beneflt amy bhid poios aod this Agreemem shall pot be
conitrued (o coaler soy. such benefiL

. 511, HEADINGS. Thc heatings throughout the Agreancn ore

rumrmmmmry.mdlhcwd:mutnedmmln
stall & no way be beld to explaln, rodify, mlﬂymn&dbm
lnwhn.m;ﬂmwmmbg armpomm,s,qrux_u

21 SPECIAL PROVISIONS Additonn) or modifying
provisions ot forth in the sftached EXHIDIT A'zre Incorporaied
borein by reforente,

1. SEVERADILITY. In e cvent oy of the provisions of this
Agreonem ere beld by 8 coun of campeaem harisdietion 1o be
conirery 10 eny stoft or fodern) bow, the romalntng rrovisions of.
this Agreemen will remain in full foree and effect,

5. ENTIRE AGREEMENT. This Agreement, u‘fdd\ruybt
Mhnmwofmmnchofw!ﬂ:wlbc
Gecmed en original comminues (e entire agreermem gnd
wmwmwmummmm
agrecments and undorsandings with respect (o the sublont matier

!
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EXHIBIT A
SPECIAL PROVISIONS

Additional ExhibitsD-G. . 4 i

Pederol Certifieation ¥ CFR 200,418 .o

Requifed centifications include: (8) To assure that expendiryres are proper and’in accordance with'the
lerms and conditions of- the Federa). award and approved project: bidgets, the annual and final fiscal
repons’ 67 vouchers rtquesung payment under the sgreements must include s, cettification, signed. by. )
an officinl who is duthorized to legally.bind the non-Federal entity, which reads as follows:

By signing this report, 1 centify to the bést of my- k:mwledge and belicfihat the report is true, compléte,
and eécurate, and the expenditures; disbursements and cash receipts are fof the purposes and.
objectives set fofth in the terms and conditions of the Federa) award. ] am_aware that any false,
fictitigus, of frauduleni information, or the omission of any material fact, may subject me to criminal,
eivil oy adm:mmnve penalties for froud, false statements, falss claims or otherwise.(U).S. Code Title:
18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812),

LA cuuﬁwe of Good Sunding issued by the Secretary of Slau: is not required for
mdwldua.lsconmuna in their own fidme (as |ndmduals, not a3 business Organizations).

2 A contractor who s contrecting ini his o7 her individua! upacnty does not need o Ceriificate’
of Vou-JAuthnr!ly, bui the cornitrector muist represent in ihe contract Exhibit A of tie Form
P-37, that he of sheis a sple | mpmtur of the business.

el Roxanne Vallee, am s sole proprietornship. As such, | oo 004 a corporation, partnership
or l:mued lisbility company etc.

3. Roxanne Valiee, represents that shie cusrently has no employees, and es such, is efTectively
exempt from RSA 281-A. Il she'should hire any employces, however, she would be required
to-comply with. Pm.gmph 15 of the P-37.

“Contract between Raxanny Valies and the New llamgrhire Deportmen of Edvrotion

Contractor's Initials \( . .
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EXHIBIT B
SCOPE.OF SERVICES

Roxanne Vallee will provide the following services tq the Department of Education (NHED),
Bureau of Specie] Educaiion Suppon:.

Edutationa) Scrrogote Porent Progrem: Master Surrogete Parenls

¢ Temporery educational surrogate parent assignments in situstions Lhai require. immediate
appo:nnncm and situlions that are viewed by the NHED to need & master educational
surrogate parent's knowledge and skills. Master Edicationnl Surrogate parents fulfili the fole
of o parent at all the child's Special Education Team Mocetings. The responsibilities that they
have in this role include stiending IEP team meetings, revicwing studem datn/records, ‘and
signmg consent for oll proposed attions delermined by the [EP team.

¢ Provide suppont o trined volunteer educational surrogaie parents vio phone colls and e-mail,

+ Prepare monthly reports o be subminted in conjunction with each monthly invoice.
Each répont will detail the kind of support and the time tha was provided to volunicer’
educntional surrogate parents and the time provided to completc other activilies related w ihe
individual surrogate parent appointment(s).

» Prepare and submit o fina) report by June ), 2025, dewiling the eccomplishments and
challenges of edutation surrogate parents with pmposcd idens (b successfully move the project
forward,

Contract between Roxarow Valfles and the New [lampshire Deportmen of Education

Caontractor’s Initinls \/
Date -




EXHIBITC

METHOD OF PAYMENT
BUDGET
N FY23 FY24 FY25
Professional services
$50.00 per hour, to $25,000.00 $25,000.00 $25,000.00
include travéf time '
. Totn} $25,000.00 $25,000.00 $25,000.00

Limintiong gn Price: This contract will not exceed $75,000.00

1NgQ.
Funds are available in the following occount for FY23 and ore nnucapatcd 10 be evailsble in FY24
and FY2S, upon the availability and continucd appropristion of funds in the future operaling budget,
with the suthonity to adjust encumbrances berween fiscal years within the price limitation through the
Budget Office, without further Govemnor and Coungil opproval, if needed and  justified.

Funding is availsble in scoount, |DEA-Special E4-Elem/Seg, 83 follows:

Y FY2s EY2S
06-56-56-562010-25040000-102-50073 | -Contracts for Program ~ $25,000 $25,000 '$25,000
Services ’

Payment will be made upon Lhe submittal of 8 monthly invoice that is received by the 10 of the following
month, which is supported by & summary of deliverables thas have taken plece in eccordance vith the
terms of the contract. A final-involee is due within 10 days'of the end of thiscontroct. -~

Invoices will be submined electronically to:

Daniclle Pelletier, Project Director :
Danielle.Pelletien(@doe. nh.gov

- -

Coreroct between Razonne Valics and ihe New Hampshire Depertmens of Edcation

-Contractor’s Initials __E
Date_&




EXHIBT D
Controctor Obligotions

Contracls In excess o the impiified ocquisition freshold [cumenily se! ol $250.000) musl oddress.
administrafiva; cortractudi, or legd rémadles in instances where Ihe controcion viclote or broach
controct lerrm. and provide lar such sancllons and penciiies as appropriale. Referenca:

2CFR. § 20328 and 2 CFR. 200, Appendh fl. required controc! clauses.

The contraclior acknowiodges ihat 31 US.C. Chap. 38 (Administrative Remedies for Fase Claims
ond Stoternentt) opptas to the contractor's ocllom pertalning lo this contract.

The Controcier, cestilles ond offims the truthiuness and eccuracy of each slolemaent of il
cedificollon and diclosure, I any. in oddilion. the Conlracter undersiands ond ograes thot tho
proviions of 31 US.C. § 3801 ef seq. apply to this cedificotion and dbclotre, [ any.

Broach
A breach of the conh-octchnesobovomybagwndzfu ferminolion of the contracl ond for
debnrmenlasocmhodacndnbconhnclormpoﬂdudthfﬁ §512

Froud and Fedse Stuhmurlh .
The Conlirocior undenstonds Ihot. I the project which b The subjeci of this Controct b financed ln
whals o In parl by tederal fnds, that If tha undenignad. the compony that the Contiactor
represents. o any employee o ogeni thersol, knowingly makes any [folse stotement.
ropresentalion; repor! or ciatm as to the character, quafity, quontity, or cosl of matericlwsedorlo
bo used, or quanlity or quodly work peoifomed or lo be performed. or mokes any lalse stalament
or represeniafion of o materia lact in any siaiemenl. cerlificate. or report, the Controctor and
ony company that the Controcior represents may be subject 1o proseculion under tho providon
on_amcslmaondsnozo. '

G . . "
Environmenial Protection
{Mi consso B opplicabila I This Controcl exceods 3150.000. 1 apples to Foderakald contrach
only.)
The Confrocior b required to comply Mlh a¥appicoblo standards, orden or roq\ﬁornenls lssued
undet Section 306 of tho Cleon Alr. Act (42US.C. 1857 jh), Section 508 of the Clean Waler Act {33
US.C. 1358), Exacylive Order 11738, and Envionmenial Prolection Agency (EPA) regutations (40
CFR Part 15} which prohibil [he use under non-exempl Federal contracts, grants or keans of
loctitlas Included on the EPA st of Vicloling FocTlios. ‘Vickolions thal be reported 1o ihe FHWA
and {6 the US. EPA Aclstant Adminlsirator for Enforcement.

Procuremant of Recovored Moteriah

In occordance wiih Section 6002 of the Sold Waste Diposal Act (42 US.C. § §942). Stale ogencies
and ogencios of o palifical subdividon ol o state thal are using opproprioted Federal tunds for
procuramen) el procure Hers dedgnated in guidelngs of ihe Environmentol Proteciion
Agency (EPA) al <0 CFR 47 Ihal contaln the highmt percenlogo of recovered moteriols
procticobie. conlsten! wilh maintaining a solhfoctory lavel of compedilion, where Ihe purchase
prce of 1he ltem axcoods $10.000 o the voius of the quantily acquired th The preceding fiscal
yoos excegded $10.000; muat procure soiid wasle management services In @ mdnner that
maximizes energy and resource recovery. and st hove eslabhed an allimative procuwemend
program lor procuremant of recovered maledals identified In the EPA guidelines.

Revind 62521




ExMbil E
Federad Dabamnend and Suspension

0. By signolure an this Controct. the Conlrocior certilles s complionce, and ihe complonce.
of i Sub-Confrocten. prasent or fuhure, by sloling that any pensan associoted therewlih in
tho copacily of owner, poriner, drector, officer. pincipal investor. project dkvocla
manager, cudior ‘at any position of aulhodly Invoiving tederal funds:

1. 1 not curently under wspenﬁm. debarment, valuntafy exchision. o determination of
Inelgiolity by any Federal Agency:
2 Does not have o proposed debarmen! pending:

3. Hos'nol been wipended, debamed, voluniarly excludod or dalermhed Ineﬂclblo by
any Fedesai Agency wilhin tha post ihvee (3] yéan: and

"4, "Has not been indicted. convicted. or had o civi judgmen! renderad agalnst the (rm
bya cMo!cmpelmledcﬂonhmynnﬂuhvoMngmudaoﬂbid mibconduct
wilhin the pai! hvee (3) yean.

b. -Where the Controctor or ity’ Sub-Conrrocfor ls unable 1o certity 1o the slotemml h Setlion
a.1. gbove, the Controctor or Ity Sub-Contractor tha be declared ineligible lo enter into-

Controc! or pmupoio in 1ho profect.

€. Where ihe Confroclor or Sub-Conlroctor s unable to certiy 1o ony-of the statements os
fled ln Seclions 0.2.. 0.3.. or a.4., above. the Contracior or i Sub-Contracior shatt subml)
o written explanation to the DOE. The cerlification or explanation shall be considered in -
connochion with the DOE's doterminafion wheiher io enter Into Controct.

d.. The Conlroctor thall provide Immeciote wiitien notice to the DOE I, ot any lime.
the Cornttoctor o Ih Sub-Conbroctor. leamn thot ils Debament ond Suiperulon . -
cerlificafion has became enonecus by recson of chonged clroymslonces. .

Revtad &23-21
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Exhibit F
' Arfi.Lobbying

The Controcior agrees lo comply wilh ihe providons of Secilon 319 of Publc Low' 101-121,
Govemmen! wide Guidonco lor New Restricflons on Lebbying. and 31 US.C. 1352, ond turther
agroes 16 have the Confractor's reprosanlotive, axocute the lollowing Cerdification::

Tha Contracior certifias, by signing and submitting this canfract. 1o the best of Nis/het knowiedge
and bele!. ihat:

Q. No ledem) cpproplblad tunds have been pold or shall be pald. by or on bsho!! of the
wndenignad, to ony penon for influending or allempling o Influence any officer or
empioyee of ony Slate or Faderal Agency. a Member of Congress, on officer or employes
of Congress, or an employeo of © member of Congress In connoclion wilh ihe awordlng
of any Federal controct. Ihe making of any lederc! granl, tha making of ony federal loan,
ihe enlering inlo any cooperoiive agreement, and the extension. contimiction, renewol
amendmaent, ‘or modificalion of any Federcl confroct grant. loan. o cooperctive

agreement,

b. 1 any lunds other thon fedéraly appropriated lunds have been paid o shal be pald to
any penon for inluencing or atiempting to tnfiuenco an officer or amployee ol ony
Fader! Agency. a Member ol Congregs, and officer or employee of Congress. or ‘an
empioyoo ol 0 Member of Congress in conneclion with this Federal controct. gront. loon,
or coaperative ogreemant, the undenigned thal compiete and subrmi! the “Discloswre of
Lablying Acivilles” torm In occordance with Hs instauc ions

i i -activitl

"..‘.. 1N

¢. Thi cerlification b 0 matedd rapreseniciion of foct upon which reflonc e was ploced when
ihs hansoction was mode or entered Into. Submbdaon of thi certilication it o prerequiite
for making and entefring lnlo ihb transociion imposed ty Sochon 1352 Tille 3! and US.
Code. :Any penan who o to fie the required cerlificolion thall be subjec! to a civi
pancily'of not lews than $10.000 and not mora than $100.000 tor eoch such faikre.

d. ™o Contractor oo agroes. by igring (hls controct Ihat 1 thall require tha! the languoge
ol this certification be inchucted In sbcontrocls wilh ¢f Sub-Controcior(s) and lowes-lier.
Sub-Controcion which exceed $100.000 and thot afl such Sub-Conlroclon and lower-lHer
SUbControcfm sha? cermv ond diciose occorcingly.

. The DOE shall keep the imm's ¢corillication on e ai part of ifs odfgingl controct. The
Contracior shall keep Indivichsal certilicalions trom aff Sub-Controcion and lower-tier Sub-
Controctons on fie. Cerfification shall be relainod lor ivee (3] yean fdlowlng compietion

and occeplance of any given projoct.

Rovbed 6-25-21
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MDY G
m-ro' Irivertions Made Undar a Contract, Copy Rights and Confidentiality

Rights to Inverdions Modo Undor a Contract o Agreoment

Controcts or agraements for tha peﬁmmnco of experimenial, devetapmento!, or research work
thal provida {or the fights of 1ha Feders! Government ond the recipient In any resiting invenllon
in cccordancs wilh 37 CRR part 40), “Rights to inventions Mode by Nonprofit Orgontzcliom and
$mod Bustnets Rms Under Govemmeni Grants, Controch and Cooperallve Agreements.” and

anylmphmenllng regviallons bsued by the DOE

Any discovary o tnvention Ihal arises during the coune of Ihe confract shal be reporied to tha
OCE ™e Controctorls requred lo discloe inventions promply lo the conhlaciing officer fwilhin 2
monihs) after the thventor discloses It &b willing to controcior perionnel resporaible for patent

matten. The awarding ogency thadl datesmine how rights in the tnvention/dicovery shal be

aliocated comlsient wilh "Govemment Patenl Poicy” ond Tiite 37 CF.R. § 401,

Confiderfially
mmnmwwwmmmmemmbmdamodmmmmm
agreement constitutes ConBdential Informolion, regardiess of wheiher such Informafion was
providod belore or afler the dole on ths agresment or how it wa provided,

The Conhoctor end represeniofives iheraol, aeknowledge thot by moking we of: acquiring of
cdding lo IAformation aboul matiers and daoto reloled 1o this ogreement. which are confidential
fo the DOE and [ partnen. maat remain the exclsive property of the DOE.

Confideniict infarmation mears ail dato and information retaiad to the taainess ond eperclion of
the OGE. Incuding but not tmiled 1o af schod ond student date conteined In NH Tilte XV,
Educolion, Chapten 184-200.

Confidenika! informotion includes but B not Imiled lo. student ond schoot dutiét doto. reverve
and col inlormation. the tource cade lor compuior satware and hardworo producls owned in
part or In whob by the DOE, inancict iInformalion, partner informalionfincluding he identily of
DOE parinen), Conlractor and supplsr information, (nchudting. ihe identity of DOE Contracton,
and suppliens). and any infermation that has been marked” *conlidential” or “propristary”. or with
ihe Gko designciion. Dwring Ihe tenm of 1hs contract the Conhocluogrw to abide by tuchnules

o1 moy bo adopled from (ime lo lime by the DOE to maintain the securly of ol confideniiad . ,

Information. The Confractior urther agrees ihat It will aiways regard and proserve ai conlideniial
informhalion/dala recetvad durtng the performance ot this controct. -The Contructor will nol via,
copy. make noles, o use excerls of any confidentialinformation. nor wid il give. discloe. provida
access to, or otherwlse make avolable cny confidential lnformation 1o any penon nol employed
o conbrociod by the DOE o subcontrociad with the Controctor.

Ownenhip of Intalectuat Propery

™e DO shal retoin ownenhip of of source dolo and other inteffloctual property of the DOE
provided ta lhe Controclor in order to complele he services of thh ogreemeant. As well the DOE
wil retain copwright ownenship lor ony and ol moleriols. patents .and inlefectua) property
producad. including. bul not limiled fo. brochuies, resowice dreciodes. prolocols, gddeﬂnes.
posien. or raports, Tha Controcior shall nol reproduce ony materaly lor pupetes other than uto
for 1he lermms under ihe contrac! withoit pror wiliten opproval from the DOE.

Reviied &25-21
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REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

"DATE (MOOTTYY)
0102022

CER“FICATE DOES NOT AFFIRIATTVELY OR HEGATWELY AMEND, GXTEHD ©OR AL'I'ER THE COVER.AGE AFFORDED BY THE POLICIEB
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE IS3(ING INSURER(S), AUTHORIZED

IMPORTANT: !f the certificals heldet Is en AODITIONAL INSBURED, the policy(les) must have .ADDITIONAL INSURED provisions or be
ondorsed. It SUBROGATION (3 WAIVED, subiect to the ‘terms and condiions of the policy, cartsln policies miy roq::ln an sndorsgmint, A
stetomerit on this certificats does not confer rights to the cedtificate hotder In tiou of such cndonemom(s)

PRODUCER L4

. s PR E =

i s conacigricorcon

New Yorx, New York 10022 : SELURER)S) AFT-ORDIIG COVERACE AKC ¥
mgyntaa __Hiscon Insuranco Compeny inc 14200
[ wRERS .
BT L1
| MIRER O
ogumeas
PIAER §

COVERAGES .

CERTIFICATE NUMBER:

REVISION NUMBER:

™IS 1S 1O CERTIFY TMAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FQR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING AMY REQUIREMENT, TERM OR CONDITION OF ANY CONTRALT OR.OTHER DOGUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEAEIN 13 SUBJECT TO ALL THE TERMS,
EXCLIJAIONS AND CONDIMIONS OF SUCH POLICIES, LIMITS SHOWN MAY MAVE BEEN REDUCED BY PAID CLAMS,

TTVE OF BeSURANCE g&vm___m LooTy
X | COMMERCIAL GEXEAAL LWAGK ITY EACH OCCURRENCE + 4 000,000
FUGOET TORERTED -
| corneannce Eoccm s 100000
MED EXP farw o puar) | 4 3,000
& E _ 07032022 | 018V2023 | peracwas: 8 anv sy |4 1,000,000
| GENL ADCREGATE L MIT APYL £3 PER: GENERAL AGGREGATE s 2,000,000
X | raucy b oG PROCUCTS - ComProe Aco |+ 2,000,000
open; '
AUTOMOSALE UABLITY oL
Py -
|| avy o BOORY IARY {Per parmary) | §
L OWGED SCHEDULED BOOAY WLLIRY (Pw accoend| §
AT )
I iy Fir ik aalB C
a— = .
[ [mamnias | Focam EACH OCCURRENCE 1
EXCELS LD CLARES-MADE AOORECATE 3
X 3
WORDEIRS COMPEMEATION |m
AND EXPLOYERS LARRSTY i
AYPROPEIET ORYPARTHERIXE CUTVG E.t_ EACH ALC DENT 3
CFFICE AAE MOER EXOLLOCD? LiL] =
{{Mmrmory 0 0010 E. OGSEASE . £A EMPLOYER
H rdvio T £, CREEASE . POLCY 4807 | 8

DESCIPTION OF OPERA TIONS / LOCATIONS / VENICLES IACORD 191, Adcsornal Remarts Schedise, may by sflectind i Moy SRR0e s reRer )

CERTIFICATE HOLDER

CANCELLATION

The Siats of New Hampshirt Departnen! of Educetion
21 South Fruit Stroet
Canenrg, NH (3301

SHOULD ANY OF THE ABOVE OESCRIDED POLICIES BE CANCELLED BEFORE
THE GXPIRATION OATE TMEREQS, NOTICE WL BE DEUVERED O
ACCORDANCE WITH THE POLICY PROVIEIONS.

AITMOSIZED REPRESENTATIVE %’

ACORD 28 (20184/03)

© 1548.7015 ACORD CORPORATION. All rights roserved,

Tha ACORD nams and 1ogo are reglatered marks of ACORD
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ROXANNE VALIEE

P e e DRUGRERSINAL SUAG AR i

Dedicated and passionnte educational sanrogats parent edvocating on behalf of children with specia) education:
needs for the last 13 years. :

LY 12 A e r ) e g : = . e
e Sy Py e Ty T T T T it 1 ‘h-!Lt,eq LETER S Sl A P e g O K A T T e T

¢ Comupassion * Adaptability
*» Sclfmotivaed * Relinbility
i  Knowledge of special education process

Wark JHiSTgY e e

Master Edueationn) Sarrogate Parent, 07/2019 to Current

Stote Gf NH Department Of Edceation
" Bducations) Surrogate Perent appointed by NH Department of Bducation t effectively advocate for special
education needs and services aflowing each student suscessful ocess to their educntion. In the roke of Master
Educationz) Surrogate, [ currently adwocete for 33 studerts ranging in age from § to 20 years old in severn)
districts of lishikity. '

Bdocxtlotal Sarragats Parent, 0172009 to 0672019
State Of NH Department Of Edizeation
" Advocate for students with special education oeeds.

Sobatitute Teacher/Parseducatar, 01/1998 to 0172018

Baristead Elanentary Sebool - Center Barnxted, NH
o Trught diverse subjects for grades K-8 in both tong and short term assigriments.
* Worked 1:1 and in group scttings to support special cducation students noeds.

Bar Manager, 01/2009 to 0172016



Sandy Point Restaurant — Alton Bay, NH
e Recruited, hired and trained steff on bar practices, customer service stendards and productivity strategies.
¢ Maintdined high stindards of customer service.
® Managed inventory.

Restaurant/Bar Manager, 01/1994 to 01/2009
Doclside Revtaurant — Alton Bay, NH
o Maximized customer service by training staff, oversecing operations end resolving issues in timely
manner, ' '
o Determined business needs by scquiring client feedback for process improvernents.
¢ Processed weekly payroll.
» Created effective employse schedules.

- —— FRUCaTION
Bachelor's: Accounting And Businesy Management
Hesser College - Manchester, NH

Associate's: Accounting
NH Techoleal College - Laconia, NH -



