ATTORNEY GENERAL 8 ;Z_. Jgﬁ

DEPARTMENT OF JUSTICE

1 GRANITE PLACE SCUTH
CONCORD, NEW HAMPSHIRE 03301

JAMES T, BOFFETTI
DEPUTY ATTORNEY GENERAL

JOHN M. FORMELLA
ATTORNEY GENERAL

January 2, 2025

Her Excellency, Governor Kelly A. Ayotte
and the Honorable Council

State House

Concord, NH 03301

Your Excellency and Members of the Council:

REQUESTED ACTION

Authorize the Department of Justice (DOJ) to retroactively amend an existing subgrant
with 603 Legal Aid, Concord, NH (Vendor # 216800-B001), approved by the Governor and
Executive Council on February 21, 2024, Item #164, by extending the end date only from
December 31, 2024 to June 30, 2025, with no change to the price limitation of $40,000, for the
purpose of continuing to provide services for women in New Hampshire who are victims of
violent crimes, effective upon approval of the Governor and Executive Council. 100% Federal
Funds.

EXPLANATION

This item is retroactive because there were delays in receiving accompanying documents
to the amendment in order to meet a Governor and Executive Council meeting prior to December
31, 2024.

On February 21, 2024, the Governor and Executive Council approved a VAWA subgrant
from the Department of Justice to 603 Legal Aid, in an amount not to exceed $40,000 through
December 31, 2024, The Department of Justice requests authorization to extend the end date
only of this existing subgrant, from December 31, 2024, to June 30, 2025. This will allow 603
Legal Aid, to continue providing services to deter crime and aid women who are victims of
crime.

This item is being extended due to delays in the establishment of a new Accounting Unit
for Violence Against Women Act (VAWA) funding. New special conditions within the FY2023
VAWA award required a separation of funding from previous years. The delay in establishing
the new Accounting Unit resulted in the grant agreement not being awarded until February 21,
2024.

Telephone 603-271-36568 ¢ FAX 603-271-2110 ¢ TDD Access: Relay NH 1-800-735-2964




Her Excellency, Governor Kelly A. Ayotte
and the Honorable Council

January 2, 2025
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In the event that federal funds are no longer available, general funds will not be requested
to support this program.

Please let me know if you have any questions concerning this request. Your
consideration is greatly appreciated.

Respectfully submitted,

=

Jobih M. Formella
Attorney General

#4797035



AMENDMENT TO GRANT AGREEMENT

This AMENDMENT TO GRANT AGREEMENT (the “Amendment”) is entered into and
effective as of the Effective Date (defined below) by and between as of the NEW HAMPSHIRE
DEPARTMENT OF JUSTICE (“State™) and the 603 LEGAL AID (“Subrecipient”). State and
Subrecipient are sometimes referred to herein singularly as a “Party” and collectively as the
“Parties.” '

RECITALS

WHEREAS, the Parties entered into the Grant Agreement as approved by the Governor
and Executive Council of the State of New Hampshire on February 21, 2024 at Item # 164 (the
“Agreement™), wherein the State agreed grant, and Subrecipient agreed to accept, certain sums
upon the terms and conditions set forth therein; and

WHEREAS, in accordance with Paragraph 20 of the Agreement, the Parties wish to amend
the terms and conditions of the Agreement as further specified herein;

NOW THEREFORE, for good and valuable consideration exchanged, the receipt and
sufficiency of which are hereby conclusively acknowledged, the Parties hereby agree to amend the
Agreement as follows:

1. Amendment to Block ],7. The Grant Completion Date of 12/31/2024 set forth in
Block 1.7 of the Agreement is increased to 06/30/2025.

2. Effect of Amendment. Except as provided in this Amendment, the terms and
conditions of the Agreement shall remain in full force and effect for all purposes.

3 Construction. The recitals set forth at the outset of this Amendment are a part of
this Amendment, as fully as if set forth in their entirety in the body hereof. The captions or
headings in this Amendment are for ease of reference only, and no caption or heading shall affect
in any way the interpretation, meaning, or construction of this Amendment. Capitalized terms that
are not defined within the text of this Amendment shall have the same meanings respectively
ascribed to them in the Agreement.

4, Effective Date. The terms and conditions of this Amendment shall become
effective on the date that it is approved the Governor and Executive Council of the State of New
Hampshire (the “Effective Date™).

5. Counterparts; Facsimile and Electronic Signatures. This Amendment may be

executed in two or more counterparts, each of which shall be deemed an original, but all of which
together shall constitute one and the same Amendment. A facsimile or portable document format
(PDF) signature on this Amendment shall be equivalent to, and have the same force and effect as,
an original signature. In accordance with the New Hampshire Uniform Electronic Transactions
Act, RSA 294-E:]1 et seq., the Parties hereby agree that this Amendment may be signed
electromcally, including any exhibits, schedules, addenda, or other attachments referenced herein.



IN WITNESS WHEREOF, the Parties have executed this Amendment as of the date
adjacent to their respective signatures set forth below.

603 LEGAL AID
. L Digitally signed by Arlel Clemmer
5 Ariel Clemmer /Date:2024.11.05 17:41:18 0500
y:
Ariel Clemmer, Executive Director Date

NEW HAMPSHIRE DEPARTMENT OF JUSTICE

By, /Aomas D. KQAW 11/25/24
Thomas Kaempfer, Deputy Director of Administration Date

Approved by the Attorney General (Form, Substance and Execution)

: ) 12/3/24
By: Ugma ~ Km?«

Date




State of New Hampshire
Department of State

CERTIFICATE

1, David M. Scanlan, Secretary of State of the State of New Hampshire, do hereby certify that 603 LEGAL AID is a New
Hampshire Nonprofit Corporation registered to transacl business in New Hampshire on November ¢, 1995. [ further certify that
ali fees and documents required by the Secretary of State’s office have been received and is in good standing as far as this office is

concerned.

Business ID: 239384
Certificate Number: 0006671610

IN TESTIMONY WHEREOF,

1 hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 18th day of April A.D. 2024,

David M. Scanlan
Secretary of State




Certificate of Authority

I, Melinda S. Gehris, hereby certify that | am duly elected Chair of 603 Legal Aid. |
hereby certify that the following is a true copy of a vote taken at a meeting of the
Board of Directors duly called and held on November 16, 2023, at which a quorum of
Directors participated.

Voted: that Ariel Clemmer, Executive Director, effective November 20, 2023, shallbe
duly authorized to enter into contracts or agreements on behalf of 603 Legal Aid withthe
State of New Hampshire and any of its agencies or departments and further is and has
been authorized to execute any documents which may in her judgment be desirable or
necessary to effect the purpose of this vote.

| hereby certify that said vote has not been amended or repealed and this authority
remalns valid for thirty (30) days from the date of this Certificate of Authority.

| further certify that it is understood that the State of New Hampshire w:II rely on this
certificate as evidence thatthe person listed above currently occupies the position
indicated and that they have full authority to bind the corparation. To the extent that
there are any limits on the authority of the named individual to bind the corporation in
contracts with the State of New Hampshire, all such limitations are expressly stated
herein.

“ Melmda S GehnsBoard Chair

93 North Siate Street, Suite 200. Concord, NH 0330/
Phone: 603-224-3333 | Fax: 603-224-6067



ACORY”  CERTIFICATE OF LIABILITY INSURANCE e

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.
THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE
POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S),
AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.,

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATIONIS WAIVED,
subjoct to the terms and conditions of the policy, certain policies may require an endorsement. A statemant on this certificate does not
confor rights to the cortificate holder in lieu of such endorsement(s).

PRODUCER CONTACT

| NAME:
USI INSURANCE SERVICES LLC/PHS oHORE (866) 4676730 TR
04041093 {AIC, No, Ext): (AKC, No):
The Hartford Business Service Center
3600 Wiseman Blvd E-MAIL
San Antonio, TX 78251 ADDRESS:

INSURER{S) AFFORDING COVERAGE NAICH

INSURED INSURER A ; Hartford Casualty Insurance Company 28424
603 Legal Aid INSURER B : Twin Clty Fire Insurance Company 29459
93 N STATE ST STE 200 INSURER C :
CONCORD NH 03301-4334

INSURER D :

INSURERE :

INSURER F ;
COVERAGES CERTIFICATE NUMBER: REViISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED . NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE
TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

[ INSH| ADDL | SUBR POLICY EFF POLKCY EXP
el TYPE OF INSURANCE POLICY NUMBER : . UMITS
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $2,000,000
Icwus-mne OCCUR DAMAGE TO RENTED ‘ $500,000
|PREMISES {Ea occurrence
X |General Liability MED EXP {Any one person} $10,000
A X 04 SBA EQ5895 02/21/2024 | 02/21/2025 | PERSONAL & ADV INJURY $2,000,000
GENL AGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE $4,000,000
] PRO-
- POLICY g LoC PRODUCTS - COMPIOP AGG $4,000,000
OTHER:
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY 2,000,000
] IEa accident) $
ANY AUTO BODILY INJURY (Per person)
Al fRnoete S ee 04 SBAEQS895 | 0212172024 | 02/21/2025 | BODILY INJURY (Per acciden)
T HIRED x| NON-OWNED “PROPERTY DAMAGE
L™ AUTOS AUTOS (Per accident}
|| umBrELLALIAB |__| OCCUR EACH OCCURRENCE
EXCESS LIAS CLAIMS-
MADE AGGREGATE
DE RETENTION §
WORKERS COMPENSATION X PER OTH
ARD EMPLOYERS' LIABILITY T,
;:; N R ™ £.L. EACH ACCIDENT $500,000
B | OFFICERMEMBER EXCLUDED? |: S 04 WEC NJ8891 02/2172024 | 0221/2025 F'e\ "cease -£A EMPLOYEE $500,000
{Mandsatory in NH)
if yes, describa under E.L. DISEASE - POLICY LIMIT $1.000,000
DESCRIPTION OF OPERATIONS berow
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Scheduls, may be attached Hf mors space is requirsd)

Those usual to the Insured’s Operations. Certificate holder is an additional insured per the Business Liabllity Coverage Form SS0008 attached to this
policy.

CERTIFICATE HOLDER CANCELLATION
NH Department of Justice SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
1 GRANITE PLACE, SOUTH BEFORE THE EXPIRATION DATE THEREOQOF, NOTICE WILL BE DELIVERED
CONCORD NH 03301 IN ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and loge are registered marks of ACORD

1
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AFTORNET CiRERA \W
DEPARTMENT OF JUSTICE

1 GRANITE PLACE BOUTH
CONCORD, NEW HAMPSHIRE 03301

JAMES T. BOFFETT!
DEPUTY ATTORNEY GENERAL

ey

JOHN M., FORMELLA
ATTORANEY GENERAL

January 26, 2024

His Excellency, Govermor Christopher T. Sununu
and:the Honorable Council

State House

Concord, NH 03301

'Your Excellericy and Members of the Council: -

REQUESTED ACTION

Authorize the Department of Justice to enter into subgrants with the subrecipients listed
. below, in an émount not to exceed $412,218.11, from the U.S. Department of Justice, Office of
Violence: Agamst ‘Women, Federal Fiscal Year 2023 Violence Against Women Formula Grant
(VAWA) for the purpose of providing services for women in New Hampshire who are victims of
violent crimes effective upon Governor and Executive Council approval through December 31,
2024, 100% Federul Funds.

Funding is'available in account number 02-20-20-201510-55870000, Department of
Justice, Grants Administration, VAWA23, Grants, Federal as follows:

Class/ FY 20204

Account | Subrecipient Vendor# Amoupt
.085-588510 | The NH Judicial Branch (AOC)- 311205-B001 | $58,531.00
072:500574 | Franklin Police Department 177390-B003 | $18,825.61
072-500574 | Marnichester Police Department 177433-B012 | $93,000.00

072-500574 | Office of the City Solicitor, Manchester, NH * 177433-B012 | $30,000.00

072-500574 | Memimack County Attdmicy’s Office - 177435-B011 | $10,000.00
072-500574 _{ Nashua Police Department- 177441-B013 | $58,000.00
072-500574 | Office of the Coos County Attorney 177270-B006 | $13,861.50
072:500574 | Strifford County Attorney's Office 177478-B010 |  $5,000.00
072-500575 | 603.Legal Aid . | 216800-B001 | $40,000.00
.072-500575 { Bridges Domestic & Sexual Violence Support Services Inc. | 155039-B001 | $20,000.00
072-500575 | New-Hampshire Legal Assistance 154648-B001 | $45,000.00
072-500575 | YWCA New Hamipshire 154141-B001 | $20,000.00
' Total: | $412,218.11

Telephone 803-271-8638 + 'PAX'603-271:3110° « TDD Access: Relay NH 1-800-705-2084




His Excellency, Governor Christopher T. Sununu
and the Honorable Council

January 26, 2024
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EXPLANATION

These subgrants are from the Federal Fiscal Year 2023 funds that New Hampshire
receives annually from the U.S. Department of Justice, Office of Violence Against Women,
Violence Against Women Act Grant (VAWA). The grant is targeted specifically at deterring
crimes involving violence against women and aiding women who are victims of crime. Statutory
requiréments of the VAWA grant program are that agencies representing law enforcement will be
allocated at least 25% of the award; prosecution offices will be allocated at least 25% of the
award; and victim service providers will be allocated at least 30% of the award (with at least
10% of that to be distributed to culturally specific community-based services and 20% to sexual
assault victims). Lastly, $% of the funding must be allocated to the courts.

The subrecipients above have received previous VAWA awards from DOJ. All were
selected previously through a Request for Proposal solicitation and now represent core services
of a list of providers for the State of New Hampshire in the area of violence against women
services. These awards will allow the funded organizations to continue providing the vital
services upon whicli New Hampshire's citizens have come to rely.

Services and positions being supported through the awarding of these funds include, but
are not limited to,.specially trained domestic violence and sexual assault prosecutors at county
attorney offices, victim advocate positions in police departments and in county attorney offices,
staff positions for Domestic Violefice Units in our largest police departments, culturally specific
advocacy, and continued services to victims of domestic and sexual violence.

In the event that federal funds are no longer available, general funds will not be requested
to support this program.

Please let mé know if you have any questions concerning this request. Your
consideration is greatly appreciated.

Respectfully submitted,

Joltn M. Formella
Attorney General

#4357949



FORM NUMBER G-1 (version 11/2021)

GRANT AGREEMENT

The State of New Hampshire and the Grantee hereby
Miitually agree as follows:

GENERAL PROVISIONS
L. Identification and Definitions.
1.1. State Agency Name 1.2. State Agency Address
v\ GrewniMo Pl Soxty
New Hampshire Department of Justice - 35-Captter-Street. Concord, NH 03301
1.3. Grantee Name 1.4. Grantee Address
: 93 N. State Street, Suite 200
603iLegallaid .| Concord, NH 03301
‘1.5 Grantee Phone #. | 1.6. Account Number | 1.7, Completion Date | 1.8. Grant Limitation
/(603) 224-3333 X603 |0L2010-201510-35470000.072 12/31/2024 _ $ 40,000
'1.9. Grant Officer for State Agency 1.10. State Agency Telephone Number
Kathleen Carr (603) 271-1234

If Grantee is a municipality or village district: “By signing this form we certify that we have complied with any public

meeting requirement for acceptance of this grant, including if applicable RSA 31:95-b."

1.11. Graatee Signature 1 1.12, Name & Title of Grantee Signor 1
Steven B. Scudder Steven B. Scudder, interim Executive Director
Grantee Signature 2 Name & Title of Grantee Signor 2
Grantee Signature 3- Name & Title of Grantee Sigonor 3
l.l32tate Agency Eigham“re(s) 1.14. Name & Title of State Agency Signor(s)
a Mw Kethieen Carr, Director of Administration

_1.15. Approval by Attorney General (Form, Substance and Execution) (if G & C approval required)
‘. By: Sthaeas £ ’{‘%o" " Assistant A.ttomeiy.r-General, On: 1/17/ 2024

L.16. Approval by Governor and Council (if-applicable)

By: On: /1.

2. SCOPE OF WORK: In exchange for grant funds provided by the State of New Hampshire, acting
through the Agency identified in block 1.1 (hereinafter referred to as “the State”), the Grantee
identifiéd in block 1.3 (hereinafter referred to as “the Grantee™), shall perform that work identified and
more particularly described in the scope of work attached hereto as EXHIBIT B (the scope of work
being hereinafter referved to as “the Project™).

Initials: O8O
_Pagc 1 of 35 Date: nwn



5.2,
53

54,

5.5.

72,

82,

8.3.

- Except as otherwise specifically provided for herein, the
Grenice shall perform the Project in, and with respect 1o, the Siate of New
Hamptshire,

EFFECTIVE DATE: COMPLETION OF PROJECT.
This Agreement, and all obligstions of the partics herounder. shall become
efMective on the datc on the dme of approval of this Agreement by the Govemor
and Council of the State of New Hampshire if required (block °1.16), or upon
signature by the State Agency as shown in block .14 (“the Efective Date”™).
Except as otherwise specifically provided herein, the Project, including all reports
required by this Agreement. shall be completed in TS entircty prior o the date in
block 1.7 (hcmmn:r referred fo a3 “the Completion Datc™).

1 . ¥
The Grant Amouni is identified 2nd more particularly described in EXHIBIT C.
attached hereto,
The manner of, and schedule of payment shall be s set forth in EXHIBIT C
In sccondance witl'the provisions set fonth in. EXHIBST C, and in consideration
of the satisfactory performance of the Project; as deermined by the Swie, and es
limited by subparagraph 8.5 of these general provisions. the State shall pay the
Grentee the Grnt Amount. The Siate shall withhold from the amount otherwise
payable to the Grantee under this subpiragraph 5.3 those sums required, or
permitted, wbumhheldpumnmtohl H. RSA 80:7 through 7-¢.
The poyment by Lhe State of the Crent-amount shall be the only, and Lhe complete

payment to the Grantee for all expenses, of whatever nature, incurred by the
Grantee in the pesformance hereof, md shall be the only, and the complete,
compensation 16 the Grantee for the Project.  The State shall kave no liabilities to
the Grantee other than the Grant Amount.

Notwithstznding anything in this Agreement to the contrary, and notwithstanding
unexpestéd circumstinces, in no event shall the total of all payments authorized,
or actunlly made, hereunder exceed the Grant limisstion set forth in block 1.8 of
these genenal provisions.

COMPLIANCE BY GRANTEE WITH LAWS AND REGULATIONS, in
connection with the performance of the Project, the Grentee shall comply withi all
statutes, Baws regulations, and orders of fedenal, susie, county, or municipal
authorities which shall i impase myobltpuons or duty upon the Grantee, including

‘the ecquisition of any and ali necessary pernits and RSA 31.95-b,

Between the Eﬂ'ccun Date and the date seven (7) yeers sfler the Completion
Date, unless otherwise reguired by the grant wenms or the Agency. the Grantee
shall keep detailed accounts of 8l] cxpenses ‘meumred in comnection with the
Project. ‘including, but not limited 1. costs of edministration, transporution,
insurance, telephone calls, and clerical materials and services. Such accounts
shall be supported by receipts, invoices, bills and other similar documents.

Between the EfMective Date and the daic scven (7) yeors after te Completion
Date, unless otherwise ltquund by the gram terms or the Agency pursuani 1o
subparegraph 7.1, a1 any lime during the Grentee's normat business hours, end as
oficn as the State shal) dermand, the Grantee gha!) make availshle t the State afl
reconds pertaining to maticrs covered by this' Agreement,  The Grantee shaf)
permit the State to sudit, examine, and repioduce such records. and Lo make audits
ol oll contracts, invoices, materials, payrolls, records of personncl, data (as that
terth is hereinafier defined), end other information relating to all matery covered
by this Agreement. As used in this pamgraph, “Grantee™ includes all persons,
natural or fictiona), effilisted with, contralled by, or under common ownership

with. the entity identified as the Grantee in block 1.3 of these provisions

PERSONNEL.

The Grantee shall, at its own expense, provide ill personnel necessary o perform
the Project. The Grantee warrants that all personnel engaged in the Project shall
be qualified 1o perform such Project, and shall be properly licensed and suthonized
vo perform such Project under all applicable laws.

The Grantee shill not hire, and it thall not pcmm pny subcontractor, subgreniee,
or other person, firm or corporation with whom it is engaged in's combined effon
10 perform the Pm,)ea. to hire any persen who has a contractual reistionship with
the State, or who is a State officer or employee. clected or appointed,

The Grant Officer shall be the represcntative of the Statc hereunder. In the event
of any dispuc hereunder, the interpreistion of this Agreement by the Grant
Qfficer, and hisher decision oa gy dispute, shall be fina),

DATA: RETENTION OF DATA: ACCESS.

As used in this Agreement, the word “data™ shalt mesn all infonmation and things
developed or obtained during. the performance of, or acquired or developed by
reason of, this Agreemient, inchuding, but not limited 10, at) studics, reports, fles,
formulse, survcys, maps, charts, sound recordings, video recordings, pictorial
reproductions. drwings, analyscs, grephic fepresentations,

Page 2 of 35

9.2.

9.3.

94.

2.5.

10.

Il B

1111
11.1.2
11.1.3
.14
1.2,

1.2

11.2.2

11.2.3

.24

12.

1.1

12.2.

123,

12.4.

1.

COMpuLET Programs, compuicr printouts, notes, letters, memoranda, paper, and
documents, oll whether finished or unfinighed.
Berween the EMfective Date and the Completion Date the Grantee shall grant o
the State, or any person designated by il, unrestricted sccess 1o all daa for
examination; duplicstion, publication, transintion, sale, disposal, or for eny other
purpose whetsoever,
No data ghall be subject 1o copyright in the United States or eny other country by
anyone other than the State.
On and after the Effective Date all data, and any property which hos been received
from the State or purchased with funds provided for that purpose under this
Agreement, shall be the property of the State, and shall be returned to the State
upon demand or upon termnination of this Agreement for eny reason, whichever
shall first occur.
The State, and anyone it shall designaic, shall have unrestricted authority o
publish, disclose. distribute and otherwise use, in whale or in part, all data.

. Notwithstanding anything in

CONDITIONAL NATURE OR AGREEMENT
this Agreement o the contrary, all obligations of the State hereunder, including,

without limitation, the continuance of paymenis hereunder, are contingenl upon
the gvailability or continued appropristion of funds, end {n no event shall the Swte
be lisble for any payments hercunder in excess of such svailsble or appropriated
funds. In the event of a reduction or kermination of those funds, the State shall
Rave the rigit to withhold payment untit such Tunds become available, if ever, and
ghall have the right (o terminate this Agreement imemediately upon giving the
Grantee notice of such tenmination,

Any one or more of the following acts or omissions of the Grantee shall constitte
an event of defaull hereunder (hereinafter refermed 10 as “Evens of Defauh™):
Failure to perform.the Project satisfactorily or on schedule; or

Feilure to submit any repen required hereunder; or

Failure to mamisin, or permit access 1o, the reconds required hercunder or
Faiture to perform gny of the other covenants end conditions of this Agreement.
Upon the pocurrence of any Event of Default, the State may take any one, or more,
or ail, of the lollowing actions:

Give the Grantee & written notice specifying the Event of Default snd requining il
to be remedied within, in the sbsence of s grester or lesser specification of time,
thirty (30) days from the date of the notice; and if the Event of Default is not
timely emedied, terminate this Agreement, effective two (2) days efter giving the
Cirantee notice of tenmination; and

Give the Grantee a writien notice specifying the Event of Default snd suspending
all payments to be made under this Agreement and ordering that the porion ol the
Gram Amoum which would otherwise accrue 1o the Girantee during the period
from the date of such notice unul such tme as the Stole determines that the
Grantce has cured the Event of Defaolt shall never be paid to the Grantee; and
Sct off sgninst eny other obligntion the State may owe to the Grntee any damnges
the St suffers by resson of any Event of Defauly; and

Treat the agreement as breached and pursue any of its remedics at law or in equity.
or both.

In the event el any carly terminstion of this Agreement for eny reason other than
the completion of the Project, the Graatee shal! deliver to the Grant Officer, not
later than fificen (13) days afler the daie of emination, » report (hereinafler
referred 1o a3 the “Termination Repon”) describing in detail 81 Project Work
performed, and the Grant Amount eamed, 10 and inctuding the date of iermination.
In the event of Termination under paragraphs 10 or 12.4 of these generel
provisions, the approval of such & Termination Report by the State shall entitle
the Grantee (o receive that portion of the Grant amount camed to and including
the daic of termination.
In the cvent of Termination under paragraphs 10 or 12.4 of these generul
provisions, the approval of such a Termination Report by the State shall in no
event relieve the Grantee from any and efl liability for damages sustained or
incurved by the State a3 a resuh of the Grantee's breach of its obligations
hereunder.
Notwithstanding anything in this Agreement to the contrary, either the State or,
except where notice default has been given 1o the Grantee hereunder, the Grantee,
may terminatz this Agreement without cauge upon thirty (30} days written notice.
. No officer, member of employee of the Gruntee,
and no representative, ofMicer or employee of the State of New Hompshin: or of
the goveming body of the Iocality or localities in which the Project is to be
performed, who exercises any functions or responsibilities in the review or

Initials: 385
Date: nnwaa



17
171

1760

17.1.2

sppeoval of the undertaking or carying out of such Project, shall panticipate s 17.2.

any decision relating to this Agreement which afTects his or her personal interest
or the interest of any corporation, partnership, or associstion in which he or she
iy dnrmly or indirccily mmtswd nor shall he or the have sny personal or
pecuniary interest, direct o7 indirect, in this Agreement or the proceeds thereof.

GRANTEE'S RELATION TO THE STATE. In the performance of this

Agreement the Grantee..its employees, and any subcontractor or subgrantee of 18,

the Grentee ure in all respects independent contractors, and sre neither agents
nor employces of the Stair., Neither the Grantee dor any of its officers,
employees. agenls, mcmbm wbeonmmum subgrantees, shall have suthority
to bind the State nor are ‘they entitled o any of the benefits, workmen's
compensation or emoluments provided by the State 1o its employees.

The Grantee shall nol assign. or 19,

otherwisc lransfcr sny interest in this Agreml without the prior writlen
consent of the State, None of the Project Work chall be subcontracied or
subgnnwd by the Gruniee other than ds set forth in Exhibil B withoul the prior

written consent of the State. 20.

. The Grantee shall defend, indemnify and hold harmless
the State, moﬂ'mmd employees, (rom end zgainst any and afl losses suffered
by the State, its officers and employees, and any and all claims, liabilitics or

penatties ayserted egdinst the State, its officers and cnployeu. by.or on behstl 21,

of any person, on account of, based on, resuhing from, arising ot of (or which
may be claimed o arisc out of) the acts or omissions of the Gruatee or
subconiretor, or subgrantee or ather agent ofthe Grantee. Notwithstanding the
foregoing, nothing hercin contained shall be deemed to constitute s waiver of the
sovercign immunity of the Sue, which immunity is hareby reserved to the State.

This covenant shall survive the termination ol this agreement. 2.

The Grantce shall, a1 its own expense, obtain and maintain in force, or shall 23,

require any subcontracior, subgrantee or asyignee performing Project work 1o
obuain end maimain in foree, both for the benefit of the Sute, the following
insurance:

Statutory workérs' compensation and employces lisbility insurance for all 24,

employecs engaged in the performance of the Project, and

General liability insuronce against all claims ol bodily injuries, death or property
damage. in Rmounis not kess than $1,000,000 per occurrence end $2,000,000
sggregote for bodily injury ar death any one incident, snd $500,000 for propesty
damage in any one incident; and
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The policies described in subparagraph 17,1 of this parsgraph shall be the standard
form employed in the Stz of New Hampshire, issued by underwrilers acceptable
to the Statc, end ruthorized to do busingss in the State of New Hampshire. Grantee
shall fumish to the Statc, certificates of insurance for all n:ncwni(s) of insurance
required under diis Agreement no later than ten (10) days prior to the expirstion
date of each insurence policy.

. No faiture by the State 1o enforce any provisions hereof

afer any Event of Default thall be deemed'a waiver of its rights with regard to
that Event, or any subsequent Event. No express waiver of any Evem of Default
shall be deemed a waiver of any provisions hereof. No such failure of waiver
shall be deemned a waiver of the right of the Staie to enforce each and afi of the
provisions hereof upon any further or other default on the part of the Gmntee.
NOTICE. - Any notice by 8 party hercto o the other party shall be deemed to have
been duly delivered or given at the time of mailing by centified mail, postage
prepoid, in 8 Linited States Post Office addressed to the parties ai the addresses
first above given.
AMENDMENT. This Agreement may be amended, waived or discharged only
by =n instrument in writing signed by the parties hereto and only after approval of
such emendment, waiver or discharge by the Govemor and Council of the Siate
of New Hampshire, if required or by the signing Stste Agency.

. This Agreement shall be
construed in accordance with the low of the Sate of New Hampshire. end is
binding upon end inurcs Lo the benefil oCthe partics end their respective successors
and assignees. The captions and contents of the “subject”™ blank are used enly as
a matter of convenicnce, and are not 10 be considered a pan of this Agreemenl or
10 be used in deiermining the intend of the pastics hereto,

THIRD PARTIES: - The pantics hereto do not inlend to bene it any third parties
and this Agreement shalf not be construed to confer any such benelit
ENTIRE AGREEMENT. This Agreemeni, which may be exceuted in a number
of counterparts, eoch of which shall be deemed an original. constitutes Uhe entire
agreement and understending between the parties. and superscdes alt prior
sgreements and understandings relating hereto.

v The sdditiona) or modifying provisions set forth in
Exhibit A hereio are incowonwd 11 pant of this egreement.
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EXHIBIT A

Special Conditions
Grant # 15JOVW-23-GG-00589-STOP

603 Legal Aid as the Grantee (hereinafter referred to as “Subrecipient”) shall be compliant at all
times with the terms, conditions and specifications detalled below, which are subject to annual
review.

. Theé Subrecipient must certify that Limited English Proficiency persons have meaningful access
to any services provided by this program. National origin discrimination includes discrimination
on the basis of limited English proficiency (LEF). Meaningful access may entail providing
language assistance services, including oral and written translation when necessary. The U.S.
Department of Justice has issued guidance for grantees to help them comply with these
requirements. The guidance document can be accessed on the Internet at www.lep.gov.

. The Subrecipient assures that in the event a Federal or State court or-Federal or State
administrative agency makes a finding of discrimination within the three years prior to the
receipt of the federal financial assistance and after a due process hearing against the Subrecipient
on the grounds of race, color, religion, national origin, sex, age, or disability, a copy of the
finding will be submitted to the New Hampshire Department of Justice, Grants Management
Unit and to the U.S. Department of Justice, Office for Civil Rights, Office of Justice Programs,
810 7th Street, NW, Washington, D.C. 20531. For additional information regarding your
obligations under civii rights please reference the state website at
hétp://www.doj.nh.gov/grants-management/civil-tights.htm and understand if you are awarded
funding from this office, civil rights compliance will be monitored by this office, and the Office
for Civi! Rights, Office of Justice Programs, U.S. Department of Justice.

. The Subrecipient will comply (and will require any subrecipients or contractors to comply) with
any applicable nondiscrimination pravisions, which may include the Omnibus Crime Control and
Safe Sireets Act of 1968 (34 U.S.C. § 10228(c)): the Victims of Crime Act (34 US.C. §
20110{e)); the Juvenile Justice and Delinquency Prevention Act of 2002 (34 U.S.C. § 11182(b});
the Violence Against Women Act (34 U.S.C. § 12291(b)(13)); the Civil Rights Act of 1964 (42
U.S.C. § 2000d); the Indian Civil Rights Act (25 U.S.C. §§ 1301-1303): the Rehabilitation Act
of 1973 (29 U.S.C. § 794); the Americans with Disabilities Act of 1990 (42 U.S.C. §§
12131-34); the Education Amendments of 1972 (20 U.S.C. §§ 1681, 1683, 1685-86); and the
Age Discrimination Act of 1975 (42 U.S.C. §§ 6101-07). It will also comply with Ex. Order
13279, Equal Protection of the Laws for Faith-Based and Community Organizations; Executive
Order 13559, Fundamental Principles and Policymaking Criteria for Partnerships with
Faith-Based and Other Neighborhood Organizations; and the DOJ implementing regulations at
28 C.F.R. Part 38.

. Compensation for individual consultant services is to be reasonable and consistent with that paid for
similar services in the marketplace. The current consultant limit is $650 per day or $81.25 per hour.
When the rate exceeds the limit for an 8-hour day, or a proportionate hourly rate (excluding travel and
subsistence costs),.a written prior approval is required. Prior approval requests require additional
Justification.

. The Subrecipient agéncy agrees that, should they employ a former member of the NH Department of
Justice (NHDOYJ), that employee or their relative shall not perform work on or be billed to any federal or

Initials; 585
Page 4 of 35 * Date: 1wum



EXHIBIT A

Special Conditions
Grant # 15JOVW-23-GG-00589-STOP
state subgrant or monetary award that the employee directly managed or supervised while at the NHDOJ

for the life of the subgrant without the express approval of the NH DOJ.

. The Subreciplent understands that grants are funded for the grant award period noted on the grant award
document. No guarantee is given or implied of subsequent funding in'future years.

. Requirements of the award; remedies for non-compliance or for materially false statements

The conditions of this award are material requl'rements of the award. Compliance with any
assurances or certificatidns submitted by or on beRalf of the subrecipient that relate to conduct
during the period of performance also is a material réequirement of this award.

By accepting this award on behalf of the subrecipient, the authorized subrecipient official accepts
all material requirements of the award, and specifically adopts, as if personally executed by the
authorized recipient official, alt assurances or certiftcations submitted by or on behalf of the
subrecipient that relate to conduct during the period of performance.

Failure to comply with any one or more of these award requirements, whether a condition set out
in full below, a condition incorporated by reference below, or an assurance or certification
related to conduct during the award périod may result in the Office on Violence Against Women
("OVW") or the NH Dept. of Justice ("NHDQ]") taking appropriate action with respect to the
subrecipient and the award. Among other things, OVW or NHDO] may withhold award funds.
disallow costs, or suspend or terniinate the award. DO), inclieding OVW and NHDQJ, also may
take other legal action as appropriate.

Any materially false, fictitious, or fraudulent statement to the federal government related to this
award (or concealment or omission of a material fact) may be the subject of criminal prosecution
(including under 18 U.S.C. 1001 and/or 1621, and/or 34 U.S.C. 10271-10273), and also may lead
to imposition of civil pénalties and administrative remedies for false claims or otherwise
(including under 31 U.S.C. 3729-3730 and 3801-3812).

Should any provisiori of a requirement of this award be held to be invalid or unenforceable by its
terms, that proviston shall first be applied with a limited construction so as to give it the
maximum effect permitted by-law. Should it be held, instead, that the proviston Is utterly invalid
or unenforceable, such provision shall be deemed severable from this award.

. Applicability of Part 200 Uniform Requirements and DOJ Grants Financial Guide

The subrecipient agrees to comply with the Uniform Administrative Requirements, Cost
Principles, and Audit Requirements in 2 C.F.R. Part 200, as adopted and supplemented by the
‘Departmenit of Justice (DOJ) in 2 C.F.R. Part 2800 (together, the "Part 200 Uniform
Requirements”), and the current edition of the DOJ Granis Financia! Guide as posted on the
OVW website, including any updated version that may be posted during the period of
perfarmance.

Initials: 585
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EXHIBIT A

Special Conditions :
Crant # 15JOVW-23-GG- 00589-STOP

The recipient also agrees that all financial records pertinent to this award, including the general
accounting ledger and all supporting documents, are subject to agency review throughout the life
of the award, during the close-out process, and for three years after submission of the final
Federal Financial Report {SF-425) or as long as the records are retained, whichever is longer,
pursuantto 2 C.F.R. 200.334, 200.337.

Requirement to report potentially duplicative funding

IF thie sibrecipient currently has other active awards of federal funds, or if the subrecipient
receives any other award of federal funds during the period of performance for this award, the
subreciplent promptly must determine whether funds from any of those other federal awards
have been, are being,.or are to be used (in whole or in part) for one or more of the identical cost

items for which funds are provided under this award.

If so, the subrecipient must promptly notlfy the NHDOJ Grants Management Unit in writing of
the potential duplication, and, if so requested by the NHDO], must seek a budget modification or
¢hange-of-project-scope to eliminate any inappropriate duplication of funding

10. Requirements related to System for Award Management and unique entity identifiers

11.

The subrecipient must comply with applicable requirements regarding the System for Award
Management (SAM), currently accessible at https:/www.sam.gov. This includes applicable
requirements regarding regisiration with SAM, as well as maintaining current information in
SAM.

The subrecipient also must comply with applicable restrictions on subawards (“subgrants®} to
first tier subrecipients (ﬂrst tler 5ubgrantees ), including restrictions on subawards to entities
that do not acquire and provide the unique entity identifier required for SAM registration.

The details of the recipient's obligations related to SAM and to unique entity identifiers (UEI) are
posted on the OVW website al https://www_justice.gov/ovw/award-conditions (Award
Condition: Requirements related to System for Award Management (SAM) and unique entity
identifiers), and are incorporated by reference here.

Employment eligibility verification for hiring under the award

The subrecipient must ensure that, as part of the hiring process for any position within the United
States that is or will be funded (in whole or in part) with award funds, the recipient (or any
subrecipient at any tier) properly verifies the employment eligibility of the individual who is
being hiréd, cansistent with the provisions of 8 U.S.C. § 1324a(a)(1) and (2).

The details of the recipient's obligations under this condition are posted on the OVW website at
hitps://www justice.gov/ovw/award-conditions (Award Condition: Employment eligibility
verification for hiring under award) and are incorporated by reference here.

[nitials: sS85
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EXHIBIT A

Special Conditions
Grant # 15JOVW-23-GG-00589-STOP
Requirement to report actual or imminent breach of personally identifiable information

(PII)

The recipient (and any subrecipient at any tier) must have written procedures in place to respond
in the event of an actual or imminent breach (as defined in OMB M-17-12) if it (or a
subrecipienit)-- 1) creates, collects, uses, processes, stores, maintains, disseminates, discloses, or
disposes of personally identifiable information (PII) (as defined in 2 C.F.R. 200.1) within the
scope of an OVW grant-funded program or activity, or 2} uses or operates a Federal information
system (as defined in OMB Circular A-130).

The subrecipient's breach procedures must include a requirement to report actual or imminent
breach of PII to an OVW Program Manager na later than 24 hours after an occurrence of an

actual breach, or the detection of an imminent breach.

In the'event of an actual, or imminent, breach of Personally Identifiable Information of a U.S
Department of Justice funded program or activity by a subrecipient, the subrecipient must have a
procedure in place that indicates that the Grants Management Unit will be notified of the breach
by the end of the business day (4:00 PM EST) that the breach was reported. An e-mail will be
sent to Grants@doj.nh.gov, which e-mails every staff member in the Grants Management Unit,
notifying the Unit of the breach. The GMU Administrator, or designee, will respond to the
subrecipient’s e-mail:notifying receipt of the natification by the end of the business day that it
was received. [f the subrecipient does not receive a confirmation e-mail from the GMU the
subrecipient shall call the NH Department of Justice main number, (603)271-3658, and request
to speak to the GMU and report the breach.

Subrecipients must have written procedures that document the process of notifying the GMU in
the event of a PIl breach. Wrilten procedures will be verified during onsite monitaring’s
conducted by the GMU.

Unreasonable restrictions on competition under the award; association with federal
government.

No recipient (or subrecipient, at any tier) may (in any procurement transaction) discriminate
against any person or entity on the basis of such person or entity’s status as an "associate of the
federal government” {or on the basis of such person or entity’s status as a parent, affiliate, or
subsidiary of such an associate), except as expressly set out in 2 C.F.R. 200.319(a) or as
specifically authorized by DOJ.

The details of the recipient’s obligations under this condition are posted on the OVW website at
https://www._justice.gov/ovw/award-conditions (Award Condition: Unreasonable restrictions on
competition under the award; association with federal government) and are incorporated by
reference here.

Requirements pertaining to prohibited conduct related to trafficking in persons {including
reporting requirements and OVW authority to terminate award)
The reciplent, and any subrecipient ("subgrantee”) at any tier, must comply with all applicable
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EXHIBIT A

Special Conditions
Grant # 15JOVW-23-GG-00589-STOP
requirements {including requirements to report allegations) pertaining to prohibited conduct
related to the traffickirig of persons, whether on the part of recipients, subrecipients
("subgrantees”), or individuals defined (for purposes of this condition) as “employees” of the
recipient or.of any subrecipient.

The detatls of the subrecipient's obligations related to prohibited conduct related to trafficking in
persons are posted on the OVW web site at https://www justice.gov/ovw/award-conditions
(Award Condition: Prohibited conduct by recipients and subrecipients related to rafficking in
persons (including reporting requirements and OVW authority to terminate award}), and are
incorporated by reference here.

Determinations of suitability to interact with participating minors

This condition applies to this award if it Is Indicated in the application for the award (as approved
by DQJ) (or in the application for any subaward at any tier), the DO]J funding announcement
(solicitation), or an associated federal statute that a purpose of some or all of the activities to be
carried out under the award (whether by the recipient or a subrecipient at any ter) is to benefit a
set of individuals under 18 years of age.

The recipient, and any subreciplent at any tier, must make determinations of suitability before
certain individuals may interact with participating minors. This requirement applies regardless of
an individual's employmient status. The details of this requirement are posted on the OVW web
site at https://www.justice.gov/ovw/award-conditions (Award condition: Determination of
suitability required, in advance, for certain individuals who may interact with participating
minors), and are incorporated by reference here.

Compliance with applicable rules regarding approval, planning. and reporting of
conferences, meetings, trainings, and other events

The recipient, and any subrecipient ("subgrantee”) at any tier, must comply with all applicable
laws, regulations, policies, and official DOJ guidance (including specific cost limits, prior
approval and reporting requirements, where applicable) governing the use of federal funds for
expenses related to conferences (as that term is defined by DOJ). including the provision of food
and/or beverages at such conferences, and costs of attendance at such conferences. '

Information on thé pertinent DOJ definition of conferences and the rules applicable to this award
appears on the OVW website at https://www justice.gov/ovw/conference-planning.

OVW Training Guiding Principles

The recipient understands and agrees that any training or training materials developed or
delivered with funding provided under this award must adhere to the OVW Training Guiding
Principles for Grantees and Subgrantees, available at
https://www.justice.gév/ovw/resources-and-faqs-grantees#Discretionary.
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EXHIBIT A

Special Conditions
Grant # 15JOVW-23-GG-00589-STOP

18. Effect of failure to address audit issues

The subrecipient understands and agrees that the NHDOJ (and OJP or OVW, as appropriate)
may withhold award funds, or may impose other related requirements, if {as determined by the
NHDOY] ) the subrecipient does not satisfactorily and promptly address outstanding issues from
audits requied by the Part 200 Uniform Requirements (or by the terms of this award), or other
outstanding issues that arise in connection with audits, investigations, or reviews of DOJ awards.

19. Potential imposition of additional requirements

The subrecipient agrees to comply with any additional requirements that may be imposed by the
NHDOQ] (and OJP or OVW, as appropriate) during the period of performance for this award, if

the subrecipient is designated as "high- risk” for purposes of the DOJ high-risk grantee list.

20. Compliance with DO]J regulations pertaining to civil rights and nondiscrimination - 28
C.F.R. Part 42

The recipient, and any subrecipient ("subgrantee”) at any tier, must comply with all applicable
requirerents of 28 C.F.R. Part 42, specifically including any applicable requirements in Subpart
E of 28 C.F.R. Part 42 that relate to an equal emplayment opportunity program.

21. Compliance with DO]J regulations pertaining to civil rights and nondiscrimination - 28
-C.F.R. Part 38

The recipient, and any subrecipient ("siibgrantee”) at any tler, must conply with all applicable
requirements of 28 C.F.R. Part 38, specifically including any applicable requirements regarding
“written notice to program beneficiaries and prospective program beneficiaries. Among other
things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of discrimination on the basis
of religion, a religlous belief, a refusal to hold a religious belief, or refusal to attend or participate
in a religious practice. Part 38 also sets out rules and requirements that pertain to recipient and
subrecipient {"subgrantee”) organizations that engage in or'conduct explicitly religious activities,
as well as rules and requirements that pertain to recipients and subrecipients that are faith-based
or religious organizations.

C_F R. Part 54

The recipient, and any subrecipient ("subgrantee”) at any tier, must comply with all applicable
requirements of 28 C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in

certain “education programs.”
23. Restrictions on "lobbying"” and policy development

In general,-as a matter of federal law, federal funds may not be used by the recipient, or any
subrecipient {"subgrantee”) at any tier, either directly or indirectly, in support of the enactment,
repeal, modification or adoption of any law, regulation or policy, at any level of govemnment, in
order to avoid violation of 18 U.S.C. § 1913. The recipient, or any subrecipient ("subgrantee”)

; Initials: 525
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Special Conditions
Grant  15JOVW-23-GG-00589-STOP
may, however, use federal funds to collaborate with and provide information to federal, state,
local, tribal and territorial public officials and agencies to develop and implement policies and
develop and promote state, local, or tribal legislation or model codes designed to reduce or
eliminate domestic violence, dating violence, sexual assault, and stalking (as those terms are
defined in 34 U.S.C. § 12291(a}) when such collaboration and provision of information is

.consistent with the activities otherwise authorized under this grant program.

Another federal’law generally prohibits federal funds awarded by OVW from being used by the
recipient, or any subrecipient at any tiér, to pay any person to influence (or attempt to influence)
a federal agency, a Member of Congress, or Congress (or an official or employee of any of them)
with respect to the awarding of a federal grant or cooperative agreement, subgrant, contract,
subconiract, or loan, or with respect to actions such as renewing, extending, or modifying any
such award. See 31 U.S.C-§ 1352. Ceriain exceptions to this law apply, including an exception
that applies to Indian tribes and tribal organizations.

Should any question arise as to whether a particular use of federal funds by a recipient (or
subreclplem) would or might fall withiin the scope of these prohibitions, the subrecipient is to
contact the NHDO) Grants Management Unit for guldance and may not proceed without the

-express prior wrilten approval of NHDOJ.

Compliance with general appropriations-law restrictions on the use of federal funds for
this fiscal year

The recipient, andany subrecipient ("subgrantee”) at any tier, must comply with all applicable
restrictions on the use of federal funds set out in federal appropriations statites. Pertinent
restrictions, for each fiscal year, are set out at https://www justice gov/ovw/award-conditions
(Award Condition:

General appropriations-law restrictions on use of federal award funds), and are incorporated by
reference here. Should a question arise as to whether a particular use of federal funds by a
recipient (6r a subrecipient) would or might fall within the scope of an appropriations-law
restriction, the subrecipient is to contact the NHDQOJ Grants Management Unit for guidance, and
may not proceed wilhiout the express prior written approval of NHDO).

Reporting Potential Fraud, Waste, and Abuse, and Similar Misconduct

The recipient and any subrecipients ("subgrantees”) must promptly refer to the DOJ Office of the
Inspector General (OIG) any credible evidence that a principal, employee, agent, subrecipient,
contractor, subcontractor, or other person has, in connection with funds under this award -- (1)
submitted a clair that violates the False Claims Act; or (2) committed a criminal or civil

violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct.

Potential fraud, waste; abuse, or misconduct involving or relating to funds under this award
should be reported to the OIG by-- (1) online submission accessible via the OIG webpage at
https.//oig.justice.gov/hotline/contact-grants htm (select “Submit Report Online"); (2) mail
directed to: U.S. Department of Justice, Office of the Inspector General, Investigations Division,
ATTN:Grantee Reporting, 950 Pennsylvania Ave., NW, Washington, DC 20530; (3) by
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EXHIBIT A
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_ - ‘Grant # 15JOVW-23-GG-00589-STOP
facsimile directed to the DOJ OIG Fraud Detection Office (Attn: Grantee Reporting) at (202)
616-9881 (fax).

Additional information is available from the DOJ] OIG website at htip://www.usdoj.gov/oig.
26. Restrictions and certifications regarding non-disclosure agreements and related matters

No recipient or subrecipient ("subgrantee”) under this award, or entity that receives a
procurement contract or subcontract with any funds under this award, may require any employee
or contractor to sign an internal confidentiality agreement or statement that prohibits or
otherwise restricts, or purports to prohibit or restrict. the reporting (in accordance with law) of
waste, fraud, or abuse to an investigative or law enforcement representative of a federal
department or agency authorized to receive such information.

The foregoing is not intended, and shall not be understood by the agency making this award, to
conitravene requirements applicable to Standard Form 312 (which relates to classified
information), Form 4414 (which relates to sensitive compartmented information), or any other
form issued by a federal department or agency governing the nondisclosure of classified
information.

1. In accepting this award. the subrecipient--

a. represents that it neither requires nor has required internal confidentiality agreements or
statements from employees or contractors that currently prohibit or otherwise currently
restrict {or purport to prohibit or restrict) employees or contractors from reporting waste,
fraud, or abuse as described above; and

b. certifiés that, if it learns or is notified that it is or has been requiring its employees or
contractors to execute agreements or statements that prohibit or otherwise restrict (or purport
to prohibit or restrict), reporting of waste, fraud, or abuse as described above, it will
imrediately stop any further obligations of award funds, will provide prompt written
notification to the federal agency making this award, and will resume (or permit resumption
of) such obligations only if expressly authorized to do so by that agency.

2. If the subrecipient does or is authorized under this award to make subawards ("subgrants"}.
procurement contracts, or both—

a. it represents that--

(1) it has determined that no othei entity that the subrecipient's application proposes may or will
receive award funds (whether through a subaward ("subgrant”), procurement contract, or
subcontract under 2 procurement contract) either requires or has required internal
confidentiality agreements or statements from employees or contractors that currently
prohibit or otherwise currently restrict (or purport to.prohibit or restrict) employees or
contractors from reporting waste, fraud, or abuse as described above; and

(2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support this
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representation; and

b. 1t certifies that, if it learns or is notified that any subrecipient, contractor, or subcontraclor entity
‘that receives funds under this award is or has been requiring its employees or contractors to
execute agreements or statements that prohibit or otherwise restrict (or purport to prohibit or
restrict), reporting of waste, fraud, or abuse as described above, it will immediately stop any
further obligations of award funds to or by that entity, will provide prompt written notification
‘to the federal agency making this award, and will resume (or permit resumption of) such
obligations only:if expressly authorized to do so by that agency.

27. Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees)

The recipient {and any subrecipient at any tier) must comply with, and is subject to, all
applicable provisions of 41 U.S.C. 4712, including all applicable provisions that prohibit, under
specified circumstances, discrimination against an employee as reprisal for the employee’s
disclosure of information related to gross mismanagement of a federal grant, a gross waste of
federal funds, an abuse of authority relating 10 a federal grant, a substantial and specific danger
to public health or safety, or a violation of law, rule, or regulation related to a federal grant. The
subrecipient also must inform its employees, in writing (and in the predominant native language
of the workforce), of employee rights and remedies under 41 U.S.C. 4712.

Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award,
the recipient is to contact the NHDQ]J or (OJP or OVW, as appropriate) for guidance.

28. Encouragement of policies to bar text messaging while driving

Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While
Driving,” 74 Fed. Reg. 51225 (October 1, 2009), DOJ encourages recipients and subrecipients
("subgrantees”) to adopt and enforce policies banning employees from text messaging while
driving any vehicle during the course of performing work funded by this award, and to establish
workplace safety policies and conduct education, awareness, and other outreach to decrease
crashes caused by distracted drivers.

29. Requirement to disclose whethier reciplent is designated high risk by a federal
grant-making agency outside of DOJ.

If the réciplent is designated high risk by a federal grant-making agency outside of DO]J,
currently or at any time during the course of the period of performance under this award, the
subrecipient must disclose that fact and certain related information to OVW by email to
OVW.GFMD®@usdoj.gov. For purposes of this disclosure, high risk includes any status under
which a federal awarding agency provides additional oversight due to the recipient’s past
performance, or other programmatic or financial concerns with the recipient.

The recipient's disclosure must include the following: (1) the federal awarding agency that
currently designates the recipient high risk; (2) the date the recipient was designated high risk:
(3} the high-risk ‘point of contact at that federal awarding agency (name, phone number, and
email address); and (4) the reasons for the high-risk status, as set out by the federal awarding
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.agency.

Availability of general terms and conditions on OVW website

The subrecipient agrees to follow the applicable set of general terms and conditions that are
available at https://www.justice.gov/ovw/award-conditions. These do not supersede any specific
conditions in this award document.

Compliance with statutory and regulatory requirements

The subrecipient agrees to comply with ail relevant statutory and regulatory requirements, which
may include, among other relevant authorities, the Violence Against Women Act of 1994, P.L.

103-322, the violence Against Women Act of 2000, P.L. 106-386. the Violence Against Women
and Department of Justice Reauthorization Act of 2005, P.L. 109-162, the Violence Against
Women Reauthorization Act of 2013, P.L. 113-4, the Violence Against Women Act

'Reauthorization Act of 2022, P.L. 117-103, the Omnibus Crime Control and Safe Streets Act of

1968, 34 US.C. 10101 et seq.. and the OVWSs implementing regulations at 28 C.F.R. Part 30.
Compliance with solicitation requirements

The subrecipient agrees thiat it must be in compliance with requirements outlined in the
solicitation under which the approved application was submitted, the applicable Solicitation
Companion Guide, and any program-specific frequently asked questions (FAQs) on the OVW
website (https://www justice.gov/ovw/resources-and-faqs-grantees). The program solicitation,
Companion Gulde, and any program specific FAQs are hereby incorporated by reference into
this award.

VAWA 2013 nondiscrimination condition

The subrecipient acknowledges that 34 U.S.C. § 12291(b)(13) prohibits subrecipients of OVW
awards from excluding, denying benefits to, or discriminating against any person on the basis of
actual or perceived race, color, religion, national origin, sex, gender idemtity, sexual orientation,
or disability in any program or activity funded in whole or in part by OVW. Subrecipients may
provide sex-segregated or sex-specific programming if doing so is necessary to the essential
operations of the program, so long as the subrecipient provides comparable services to those who
cannot be provided with the sex-segregated or sex-specific programming.

The subrecipient agrees that it will comply with this provision. The subrecipient also agrees to
ensure that any subrecipients ("subgrantees”) at any tier will comply with this provision.

. Misuse of award funds

The subrecipient understands and agrees that misuse of award funds may result in a range of
penalties, including suspension of current and future funds, suspension or debarment from
federal grants, recoupment of monies provided under an award, and civil and/or criminal
penalties.

Initials: 383
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35.

36.

37.

38.

‘that all subrecipients ("subgrantees”) at any tier meet these requirements.

i EXHIBIT A

Special Conditions
) Grant # 15JOVW-23-GG-00589-STOP
Limitation on use of funds to approved activities

The subrecipieiit agrees that grant funds will be used only for the purposes described in the
subrecipient's application, unless.the NHDO] Grants Management Unit determines that any of
these activities are out of scope or unallowable. The subrecipient must not undertake any work or
activities that are not described in the subrecipient’s application, award documents, or approved
budget, and must not use staff, equipment, or other goods or services paid for with grant funds
for such work or-activities, without prior'written approval by the NHDOJ.

Non-supplantation

The subreciplent agrees that grant funds will be used to supplement, not supplant, non- federal
funds that would othérwise be available for the activities under this grant.

Confidentiality and information sharing
The subrecipient agreés to comply with the provisions of 34 U.S.C. § 12291(b)(2), nondisclosure

of confidential or private information, which includes creating and maintaining documentation of
compliance, such as policies and procedures for release of victim information.

The subrecipient also agrees to comply with the regulations implementing this provision at 28

CFR 90.4(b) and “Frequently Asked Questions (FAQs) on the VAWA Confidentiality Provision
(34 U'S.C. §12291(b)(2))" on the OVW website at
https://www justice.gov/ovw/resources-and-fags-grantees. The subrempient also agrees to ensure

Activities that compromise victim safety and recovery or undermine offender
accountability

The subrecipient agrees that grant funds will not support activities that compromise victim safety
and recovery or undermine offender accountability, such as: procedures or policies that exclude
victims from receiving safe shelter, advocacy services, counseling, and other assistance based on
their actual or perceived sex, age, immigration status, race, religion, sexual orientation, gender
identity, mental health-condition, physicat helth condition, criminal record, work in the sex
industry, or the age and/or sex of their children; procedures or policies that compromise the
confidentiality of information and privacy of persons receiving OVW-funded services;
procedures or policies that impose requirements on victims in order to receive services (e.g., seek
an order of protection, receive couniseling, participate in couples’ counseling or mediation, report
to law enforcement, seek civil or criminal rémedies, etc.); procedures or policies that fail to
ensure service providers conduct safety planning with victims; project design and budgets that
fail to account for the access needs of participants with disabilities and partictpants who have
limited English proficiency or are Deaf or hard of hearing: or any other activities outlined in the
solicitation or companion guide under which the application was submitted.

_ Initials:_S23
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EXHIBIT A

Special Conditions
Grant # 15JOVW-23-GG-00589-STOP

39. Policy for response to workplace-related incidents of sexual misconduct, domestic violence,

and dating violence

The recipient, and any subrecipient at any tier, must have a policy, ot issue a policy within 270
days of the award date, to address workplace-related incidents of sexual misconduct, domestic
violence, and dating violence involving an employee, volunteer, consultant, or contractor. The
details of this requirement are posted on the OVW web site at
‘https://www.justice.gov/iovw/award-conditions (Award Condition: Policy for response to
workplace-rélated séxual misconduct, domestic violence, and dating violence), and are
incorporated by reference here.

40. Termination or suspension for cause

41.

42.

_The Director of OVW or the NHDO], upon a finding that there has been substantial failure by

the subrecipient to comply with applicable laws, regulations, and/or the terms and conditions of
the award or relevant solicitation, will terminate or suspend until satisfied that there is no longer
such failure, all or part of the award, in accordance with the provisions of 28 C.F.R. Part 18, as
applicable mutatis mutandis. The federal regulation providing uniform rules for termination of
grants and cooperative agreements is 2 CFR 200.340.

Performance progress reports and final report submission

The subrecipient agrees to provide OVW with specific information regarding subawards
("subgrants”) made under this award. The subrecipient agrees to submit an annual report that
includes: a) an assesément of whether stated goals and objectives were achleved; b} information
on the effectiveness of activities carried out with grant funds, including the number of persons
served and the number of persons seeking services who could not be served; c) information on
each siubaward made; and d) such other information as OVW may prescribe.

Subrecipients are required to submit this report after the end of each calendar year but no later
than March 15th each year. Recipients and subrecipients must use the designated forms and/or
systems made available by OVW for performance reporting, which identify the information that
recipients and Subrecipients must collect and report as a condition of receiving funding under this
award.

Subrecipient program income

Program income, as defined by 2 C.F.R. 200.80, means gross income eared by a non-federal
entity that is dnrectly generated by a supported activity or earned as a result of the federal award
during the period of performance. Without prior approval, program income must be deducted
from total allowable costs to determine the net allowable costs.

In order to add program income to a subaward, subrecipients must seek approval from the
NHDO)] prior to generating any program income. Any program income added to a subaward
must be used to sispport activities that were approved in the budget and follow the conditions of

the subaward agreement. Any program income approved by.the NHDOJ Grants Management

Unit must be reported by the subrecipient to the NHDO]J Grants Management Unit so that it is
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43.

4.

45.

EXHIBIT A

Special Conditions
_ Grant # 15JOVW-23-GG-00589-STOP
reported on the quarterly Federal Financial Report (SF-425) in accordance with the addition

.alternative. If the program income amount changes (increases or decreases) during the project

period, the subreciplent must provide approval by the end of the project period.

Failure to comply with these requirements may result in audit findings for both the recipient and
the subrecipient.

Subrecipient product monitoring

The subrecipient agrees to be monitored to ensure that materials and products (written, visual, or
sound) developed with OVW formula grant program fundirig fall within the scope of the grant
prograim and do not ‘compromise viclim safety.

Publications disclaimer for STOP Formula subrecipients :
The subrecipient agrees that all materials and publications {written, web-based, audio-visual, or
any other format) resulting from subaward activities shall contain the following statement:

“This project was supported by Subgrant No. awarded by the state administering
office for the Office on Violence Against Women, U.S. Department of Justice's STOP Formula
Grant Program. The opinions, findings, conclusions, and recommendations expressed in this
publication/program/exhibition are those of the author(s) and do not necessarily reflect the
views of the state or the U.S. Department of Justice."

Copyrighted works
Pursuant to 2 C.F.R. 200.315(b). the recipient may copyright any work that is subject to

copyright and was developed, or. foi which ownership was acquired, under this award. OVW
reserves a royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or otherwise

use the work, in whole or In part {including in the creation of derivative works), for federal

purposes, and to authorize others to do so.

OVW also reserves a royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or
otherwise-use, in whol€ or in part (including in the creation of derivative works), any work
developed by a subrecipient {"subgrantee”} of this award, for federal purposes, and to authorize
others to do so.

In addition, the recipient (or subrecipient, contractor, or subcontractor of this award at any tier)
must obtain advance written approval from the OVW program manager assigned to this award,
and must comply with all conditions specified by the program manager in connection with thal
approval, before: 1) using award funds to purchase ownership of, or a license to use, a
copyrighted work; or 2) incorporating any copyrighted wark, or portion thereof, into a new work
developed under this award.

it is the responsibility of the recipient (and of each subrecipient, contractor, or subcontractor as

-applicable) to ensure that this condition is included in any subaward, contract, or subcontract

under this award.
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46.

47.

48.

EXHIBIT A

Special Conditions
Grant # 15JOVW-23-GG-00589-STOP

Consultant compensation rates

The subrecipient acknowledges that consultants paid with award funds generally may not be paid
at a rate in excess of $81.25 per hour, not to exceed $650 per day. To exceed this specified
maximum rate, recipients must submit to OVW a detailed justification and have such
justification approved by OVW, prior to obligation or expenditure of such funds.

Issuance of this award or approval of the award budget alone does not indicate approval of any
consultant rate in excess of $81.25 per hour, not to exceed $650 per day. Although prior approval
is not required for:¢onsultant rates below this specified maximum rate, subrecipients are required
to maintain documentation to support all daily or hourly consultant rates.

Ongoing compliance with statutory certifications

The subrecipient agrees that compliance with the statutory certification requirements is an
ongoing responsibility during the award period and that, at a minimum, a hold may be placed on
the subrecipient’s funds for noncompliance with any of the requirements of 34 U.S.C. § 10449
(regarding rape exam payments), 34 U.S.C. § 10449(e) (regarding judicial notification), 34
U.S.C. § 10450 (regarding certain fees and costs), and 34 U.S.C. § 10451 (regarding
polygraphing of sexual assault victims), and 34 U.S.C. 10454 (regarding victim-center
prosecution), and 34 U.S.C. 10446(d) (6) (regarding award conditions).

Non-compliance with any of the foregolng may also result in termination or suspension of the
grant or other remedial measures, in accordance with applicable faws and regulations.

Requirements for subrecipients providing legal assistance

The subrecipient agrees that the legal assistance eligibility requirements, as set forth below, are a
continuing obligation on the part of the subrecipient. The legal assistance eligibility requirements
are:

(1) any person providing legal assistance through a program funded under this grant program

(A) has demonstrated expertise in providing legal assistance to victims of domestic violence,
dating violence, sexual assault, or stalking in the targeted population; or

(B) (i) is partnered with an entity or person that has demonstrated expertise described in
subparagraph (A); and (ii) has completed or will complete training in connection with
domestic violence, dating violence, stalking, or sexual assault and related legal issues,
Including training on evidence-based risk factors for domestic and dating violence homicide;

(2) any training program conducted in satisfactlon of the requirement of paragraph (1) has been
or will be developed with input from and in collaboration with a state, local, territorial, or tribal
domestic violence, dating viclence, sexual assault, or stalking victim

service provider or.coalition, as well as appropriate state, local, territorial, and tribal law
enforcement officials;
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50.

EXHIBIT A

Special Conditions
Grant # 15JOVW-23-GG-00589-STOP
(3) any person or organization providing legal assistance through this grant program has
informed and will continue to inform state, local, territorial, or tribal domestic violence, dating
violence, stalking, or sexual assault programs and coalitions, as well as appropriate state and
local law enforcement officials of their work; and

(4) the recipient’s organizational policies do not require mediation or counseling involving
offenders and victims physically together, in cases where sexual assault, dating violence,
domestic violence, or child sexual abuse is an issue. The recipient also agrees to ensure that any
subrecipient (“stbgrantee”) at any tier will comply with this condition.

Due 6 significant limitations and regulatory differences set forth by Violence Against Women

Act Reauthorization Act of. 2022, P.L. 117-103, funding received from federa! fiscal year 2023
STOP Violence Against Women Act formula grant, and federal fiscal years thereafter, must not
be commingled with STOP Violence Against Women Act funding from the 2022 federal fiscal
funding or preceding federal fiscal years.
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EXHIBIT B
-SCOPE OF SERVICES-

. The Subrecipient shall receive a subgrant from the New Hampshire Department of Justice
as the State Agency (DOJ) for expenses incurred and services for victims of sexual
assault, domestic violence, dating violence, and stalking.

. The Subrecipient shall be reimbursed by the DO]J based on budgeted expenditures
described in Exhibit C. The Subrecipient shall submit incurred expenses for
reimburserent on'the state approved expenditure reporting form as provided.
Expenditure reports shall be submitted on a quarterly basis, within fifteen (15} days
following the end of the current quarterly activities. Expenditure reports submitted later
than thirty (30) days following the end of the quarter will be considered late and out of
compliance. For example. with an award that begins on January 1, the first quarterly
report-is due on April 15" or 15 days after the close of the first quarter ending on March
K7}

. Subrecipient is required to maintain supporting documentation for all grant expenses both
state funds and match if provided and to produce those documents upon request of this
office or any other state or federal audit authority. Grant project supporting
documentation shall be maintained for at least seven (7) years after the close of the
Federal Grant.

. Subrecipient shall be subject to periodic desk audits and program reviews by DOJ. Such
desk audits and program reviews shall be scheduled with Subrecipient and every attempt
shall bé made by Subrecipient to accommodate the schedule.

. All correspondence and submittals shall be directed to:
NH Department of Justice

Grants Management Unit

1 Granite Place, South

Concord, NH 03301

1 (603) 271-8091 or travis.n.teeboom@doj.nh.gov
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EXHIBIT C
- PAYMENT TERMS-

1. The Subrecipient shall receive reimbursement in exchange for appraved expenditure
reports as described in EXHIBIT B.

2. The Subrecipient shall be reimbursed within thirty (30) days following the DOJ's
approval of expenditures. Said payment shall be made to the Subrecipient’s account
receivables address pér the Financlal System of the State of New Hampshire.

3., The State’s obligation to compensate the Subrecipient under this Agreement shall not
excéed the price limitation set forth in form G-1 section 1.8.

3a. The Subrecipient shall be awarded an amount not to exceed $40,000 of the
total Grant Limitation from Governor and Council approval or 1/1/2024,
whichever is later, to 12/31/2024, with approved expenditure reports. This shall
‘be contingent on continued federal funding and program performance.

3b. With sufficient reason and under limited circumstances, the Subrecipient may
apply for an extension of the grant period for up to the end of the federal grant
end date, not after. No extension is granted until approval is received by DOJ in
writing.
4. 'Neithef the Subrecipient nor DOJ will be responsible for any expenses or costs incurred
under this agreement prior to Governor and Council approval, or after 12/31/2024, unless
a grant éxtension is approved in writing by DO).
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EXHIBIT D

-EEOP REPORTING, CIVIL RIGHTS COMPLIANCE AND STANDARD ASSURANCES-

I, Steven B. Scudder, Interim Executive Director [rgspansfb]e official}, certify that 603 Legal
Aid [Subrecipient] has completed the EEQO reporting tool certification within the last two years

at: https://ojp.pov/about/ocr/faq eéeop.htm on 111972021 . {date]

It is understood that subrecipients which are exempt from filing the EEOP Utilization Report
including non-profits and subrecipients with less than 50 employees must file a declaration
claiming exemption at least once every two years with the Office for Justice Programs; Office of
Civil Rights at the above web address.

EEQOP Training Requirements for Subrecipients

Steven B. Scudder (official that completed training] has completed

the EEOP training at https://ojp.gov/about/ocr/oci-training-videos/video-ocr-training.htm on:

= e [date]. The EEOP training must be completed at least once every
two years.

' DOJ Discrimination Complaint Process
If individuals believe they may have been discriminated against by the NH Department of Justice
or by an organization that receives federal funding from the NH Department of Justice based on
their race, color, national origin, religion, sex, disability, age, sexual orientation or gender
identity should print and complete a complaint form that can be found at: Civil Rights | Grants
Management Unj rtment of Justice

Subrecipient Discrimination Complaint Process
I further certify that the 603 Legal Aid [Subrecipiend will comply with applicable federal civil

rights laws that prohibit discrimination in employment and in the delivery of services and has a
policy or written procedure in place for accepting discrimination-based complaints from
employees and program beneficiartes and that policy/procedure must be made publically
available to program beneficiaries or prospective beneficiaries.
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EXHIBIT D

Certiflied Standard Assurances

On behalf of the Subrecipient, and in'support of this application for a grant or cooperative
agreement, I certify under penalty of perjury to the U.S. Department of Justice (*Department”),
that all of the following are true and correct: ;

(1) I have the authority to make the following representations on behalf of myself and the
Subreciptent. I understand that these representations will be relied upon as material in any
Depariment decision to make an award to the Subrecipient based on its application.

(2) I certify that the Subrecipient has the legal authority to apply for the federal assistance sought
by the application, and that it has the institutional, managerial, and financial capability (including
funds sufficient to pay any required non-federal share of project costs) to plan, manage, and
complete the project described in the application properly.

(3) I assure that, throughout the period of performance for the award (if any) made by the
Department based on the application--

a. the Subrecipient will comply with all award requirements and all federal statutes and
regulations applicabie to the award;

b. the Subrecipient will require all subrecipients to comply with all applicable award
requirements and all applicable federal statutes and regulations; and

c. the Subrecipient will matntain safeguards to address and prevent any organizational
conflict of interest, and also to prohibit employees from using their positions in any
manner that poses, or appears to pose, a personal or financial conflict of interest.

(4) The Subrecipient understands that the federal statutes and regulations applicable to the award
- (if any) made by:the Depariment based on the application specifically include statutes and
regulations pertaining to civil rights and nondiscrimination, and. in addition—

a. the Subrecipient understands that the applicable statutes pertaining to civil rights will
include section 601 of the Civil Rights Act of 1964 (42 U.S.C. § 2000d); section 504 of
the Rehabilitation Act of 1973 (29 U.S.C. § 794); section 90! of the Education
Amendments of 1972 (20 U.S.C. § 1681); and section 303 of the Age Discrimination Act
of 1975 (42 U.S.C. § 6102):

b. the Subrecipient understands that the applicable statutes pertaining to
nondiscrimination may include section 809(c) of Title I of the Omnibus Crime Control
and Safe Streets Act of 1968 (34 U.S.C. § 10228{(c)); section 1407(e) of the Victims of
Crrime Act of 1984 (34 U.S.C. § 20110(e)): section 299A(b) of the Juvenile Justice and
Delinquency Prevention Act of 2002 (34 US.C. § 11182(b)); and that the grant condition
set out at section 40002(by (13) of the Violence Against Women Act (34 US.C. §
12291(b)(13)), which’ will apply to all awards made by the Ofﬂce on Violerice Against
Women, also may apply to an award made otherwise;
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EXHIBITD

c. the Subrecipient understands that it must require any pass-through subrecipient to
comply with all such applicable statutes (and associated regulations); and

d. on'behalf of the Subrecipient, I make the specific assurances set out in 28 C.F.R. §§
42.105 and 42.204.

(5) The Subrecipient also understands that (in addition to any applicable program-specific
regutations and to applicable federal regulations that pertain to civil rights and
nondiscrimination) the federal regulations applicable to the award (if any) made by the
Depaitment based on the application may include, but are not limited to, 2 C.F.R. Part 2800 (the
DOJ "Part 200 Uniform Requirements”} and 28 C.F.R. Parts 22 (confidentiality - research and
statistical information), 23 (criminal intelligence systems), 38 (regarding faith-based or religious
organizations participating in federal financial assistance programs), and 46 (human subjects
protection).

(6) I assure that the Subrecipient wili assist the Department as necessary (and will require
subreciptents and contraclors to assist as necessary) with the Department’s compliance with
section 106 of the Nationa! Historic Preservation Act of 1966 (54 U.S.C. § 306108}, the
Archeological and Historica! Preservation Act of 1974 (54 U.S.C. §§ 312501-312508), and the
National Environmental Policy Act of 1969 (42'U.S.C. §§ 4321-4335), and 28 C.F.R. Parts 61
(NEPA) and 63 (floodplains and wetlands).

(7) 1 assure that the Subrecipient will give the Department and the Government Accountability
Office, through any authorized representative, access to, and opportunity to examine, al! paper or
electronic records related to the award (if any) made by the Department based on the application.

(8) If this application is for an award from the National Institute of Justice or the Bureau of
Justice Statistics pursuant to which award funds may be made available (whether by the award
directly 6r by any subaward at any tier) to an institution of higher education (as defined at 34
U.S.C. § 10251(a){17)), I assure that, if any award funds actually are made available to such an
institution, the Subrecnplent will require that, throughout the period of perfrmance—

a. each such institution comply with any requirements that are imposed on it:by the First
Amendment to the Constitution of the United States; and

b. suibject to par. a, each such institution comply with its own representations, if any,
concerning academic freedom, freedom of inquiry and debate, research independence,
and research integrity, at the institution, that are included in promotlonal materials, in
official statements, in formal policies, in applications for grants (including this award
application), for accreditation, or for licensing, or i submissions retating to such grants,
accreditation, or licensing, or that otherwise are made or disseminated to students, to
faculty, or to the general public.

- (9) I assure that, if the Subreciptent is a govemmental entity, with respect to the award (if any)
made by the Department based on the application—
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EXHIBIT D

a. It will comply with the requlrements of the Uniform Relocation Assistance and Real
Property Acquisitions Act of 1970 (42 U.S.C §§ 4601-4655), which govern the treatment -
of persons displaced as a result of federal and federally-assisted programs; and

b. it will comply with requirements of 5 U.S.C. §§ 1501-1508 and 7324-7328, which

limit certain political activities of State or local government employees whose principal
employmenit is in connection with an activity financed in whole or in part by federal
assistance.

(10) If the Subrecipient applies for'and recelves an award from the Office of Community
Oriented Policing Services (COPS Office), [ assure that as required by 34 US.C. § 10382(c}(11).
it will, to the extent practicable and consistent with applicable law--including, but not limited to,
the Indian Self-Determination-and Education Assistance Act--seek, recruit, and hire qualified
members of racial arid ethriic minority groups and qualified women in order to further effective
law enforcement by increasing their ranks within-the sworn positions, as provided under 34
U.S.C. §10382(c)(11).

(11) If the Subrecipient applies for and receives a DOJ award under the STOP School Violence
Act program, [ assure as fequired by 34 U.S.C. § 10552(a)(3), that it will maintain and report
suchdata, records, and information (programmatic and financial) as DOJ may reasonably
require.

[ acknowledge that 2 materially false, fictitious, or fraudulent statement {or concealment or
omission of a material fact) in this certification, or in the application that it supports, may be the
subject of criminal prosecution (including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34
U.S.C. §§ 10271-10273), and also may subject me and the Subrecipient to civil penalties and
administrative remedies for false claims or otherwise (including under 31 U.S.C. §§ 3729-3730
and 3801-3812). I also acknowledge that the Department's awards, including certifications
provided in connection with such awards, are subject to review by the Department, including by
its Office of the Inspector General.

Steven B. Scudder Interim Executive Director
Name of Authorized Signor Title of Authorized Signor
Steven B, Scudder 1A
Signature. Date
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EXHIBIT E

-NON-SUPPLANTING CERTIFICATION -
Supplanting defined
Federal funds must be used to supplement existing funds for program activities and must not
réplace’ those funds that have béen appropriated for the same purpose. Supplanting shall be the
subject of application review, as well as pre-award review, post-award monitoring, and audit. If
there is a potential presence of suppl'antlné. the Subrecipient or grantee will be required to supply
documentation demonstrating that the reduction in non-Federal resources occurred for reasons
other than, the receipt or expected receipt of Federa! funds. For certain programs, a written
certification may be requested by the awarding agency or recipient agency stating that Federal
funds will not be used to supplant State or local funds wilt not be used to supplant State or local
funds. See the OJP Financial Guide (Part II, Chapter 3)
http://www.ojp.usdoj.gov/financialguide/part2/part2chap3.htm.

Supplanting and job reteation

A recipient or subrecipient may use federal funds to retain jobs that, without the use of the
federal money, would be lost. If the grantee is planning on using federal funds to retain jobs, it
must be able to substantiate that, without the funds, the jobs would be lost. Substantiation can be,
but is not limited to, one of the following forms: an official memorandum, official minutes of a
county or municipal board meeting or any documentation, that is usual and customarily produced
when making determinations about employment. The documentation must describe the
terminated positions and that the termination is because of lack of the availability of State or
local funds.

The 603 Legal Aid (Subrecipient) certifies that any funds awarded through grant number
2024VAW?20 shal! be used to supplement existing funds for program activities and will not
replace (supplant) nonfederal funds that have been appropriated for the purposes and goals of the

grant.

The 603 Legal Aid (Subrecipient) understands that supplanting violations may result in a range
of penalties, including but not limited to suspension of future funds under this program,
suspension or debarment from federal grants, recoupment of monies provided under this grant,

and civil and/or criminal penalties.

Printed Name and Title of Authorized Signor;_Steven B. Scudder, nterim Executive Director

Steven B. Scudder Date 117723

Signature:
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EXHIBIT F
NEW HAMPSHIRE DEPARTMENT OF JUSTICE

CERTIFICATIONS REGARDING LOBBYING DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE
REQUIREMENTS

Subrecipients should fefer to the regulatlons cited below to determine the certification to which
they are required to attest. Subrecipients should also review the instructions for certification
included in thé regulations before completing this form. The certifications shall be treated as a
rnaterial répresentatioii of fact upon which reliance will be placed when the U.S. Department of
Justice (“Department”) determines to award the covered transaction, grant, or cooperative
agreement.

1. LOBBYING S

As required by 31 U.S.C. § 1352, as implemented by 28 C.F.R. Part 69, the Subrecipient certifies
and assures {to the extent applicable) the following:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
Subrecipient, to any person for influencing or attempting to influence an officer or employee of
aniy agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the making of any Federal grant, the entering into of
any cooperative agreement, or the extension, continuation, renewal, amendment, or modification
of any Federal grant or cooperative agreement;

(b) If the Subrecipient’s request for Federal funds is in excess of $100,000, and any funds other
. thari Federal appropriated funds have been paid or will be paid to any person for influencing or
altempting to influence an officer or employee of any agency, a member of Congress, an officer
or employee of Congress, or an employee of a member of Congress in connection with this
Federal grant or cooperative agreement, the Subrecipient shall complete and submit Standard
Form - LLL, “Disclosure of Lobbying Activities™ in accordance with its (and any DO]J awarding
agency's) instructions; and

(c) The Subrecipient shall require that the language of this certification be included in the award
documents for all subgrants and procurément contracts (and their subcontracts) funded with
Federal award funds and shall ensure that any certifications or lobbying disclosures required of
recipients of such subgrants and procurement contracts (or their subcontractors) are made and
filed in accordance with 31 U.S.C. § 1352.

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
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EXHIBIT F

A. Pursuant to Department regulations en nonprocurement debarment and suspension
implemented at 2 C.F.R. Part 2867, and to other related requirements, the Subrecipient certifies,
with respect to prospective participants in a primary tier “covered transaction,” as defined at 2
C.F.R. §2867.20(a}. that neither it nor any of its principals—

(a) is presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a
denial of Feleral benefits by a State or Federal court, or voluntarily excluded from covered
transactions by any Federal department or agency:

(b) has within a three-year period preceding this application been convicted of a felony criminal
violation under any Federal law, or been convicted or had a civil judgment rendered against it for
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or
performing a public (Federal, State, tribal, or local} transaction or private agreement or
(ransaction;

violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, tax evasion or receiving
stolen property, making false claims, or obstruction of justice, or commission of any offense
indicating a lack of business integrity or business honesty that seriously and directly affects its
(or its principals’) present responsibility;

(c) is presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State, tribal, or local) with commission of any of the offenses enumerated in paragraph
(b) of this certification; and/or

{d) has within a three-year period preceding this application had one or more public transactions
(Federal, State, tribal, or local) terminated for cause or default.

B. Where the Subrecipient is unable to certify to any of the statements-in this certification, it
shall attach an explanation to this application. Where the Subrecipient or any of its principals
was convicted, within a three-year period preceding this application, of a felony criminal
‘violation under any Federa! law, the Subrecipient also must disclose such felony criminal
conviction in writing to the Department (for OJP Subrecipients, to OJP at
Ojpcompliancereporting@usdoj.gov; for OVW Subrecipients, to OVW at
OVW.GFMD@usdoj.gov; or for COPS Subrecipients, to COPS at AskCOPSRC®@usdoj.gov},
unless such disclosure has already been made.

3. FEDERAL TAXES

A. If the Subrecipient is a corporation, it certifies either that (1) the corporation has no unpaid
Federal tax liability that has been assessed, for which all judicial and administrative
remedies have been exhausted or have lapsed, that is not being paid in a timely manner
pursuant to an agreement with the authority responsible for collecting the tax liability, or
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EXHIBITF

(2) the corporation has provided written notice of such an unpaid tax liability (or liabilities) to
the Department (for OJP

Subrecipients, to OJP at Ojpcompliancereporting@usdoj.gov; for OVW Subrecipients, to OVW
at OVW.GFMD®@usdoj.gov: or for COPS Subrecipients, to COPS at AskCOPSRC@usdoj.gov).

B. Where the Subrecipient is unable to certify to any of the statements in this certification, it
shall attach an explanation to this application.

4. DRUG-FREE WORKPLACE (CRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, as implemented at 28 C.F.R. Part 83,
Subpart F, for grantees, as defined at 28 C.F.R. §§ 83.620 and 83.650:

A. The Subrecipient certifies and assures that it will, or will continue to, provide a drug-free
workplace by—

(a) Publishing a statement notifying employees that the unlawful manufacture, disteibution,
dispensing, possession, or use of a controlled substance is prohibited in its workplace and
specifying the actions that will be taken against employees for violation of such prohibition;
(b) Establishing an on-going drug-free awareness program to inform employees about—

(1} The dangers of drug abuse in the workplace;

(2) The Subrecipient's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

(c) Making it a requirement that each-employee to be engaged in the performance of the award
be given a-copy of the statemént required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment undef the award, the employee will —

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of the employee’s conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;
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EXHIBIT

(e) Notifying the Department, in writing, within 10 calendar days after receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convictéd employees must provide notice, including position title of any such
convicted employee to the Department, as follows:

For COPS award recipients - COPS Office, 145 N Street, NE, Washington, DC, 20530:
For OJP and OVW award recipients - U.S. Department of Justice, Office of Justice Programs,
ATTN: Contro! Desk, 810 7th Street, N.W., Washington, D.C. 20531.

Notice shail include the identification number(s) of each affected award:
{f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2). with respect to any employee who Is so convicted:

(1) Takmg appropriate personiel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requinng such employeé to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other-appropriate agency; and

(@)Making a good faith effort to continue to maintain a drug-free workplace through
impléementation of paragraphs (a). (b), (c), (d}, (¢), and (f).

If you are unable to sigri this certification, you must attach an explanation to this
certification,

Steven B. Scudder interim Executive Director
Name of Authorized Signor Title of Authorized Signor
Stevei B. Scudder nns
Signature Date

603 Legal Aid 93 North Main Street, Suite 200, Concord NH 03301

Name and Address of Agency
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EXHIBIT G

Certification Regarding the Federal Funding Accountability and Transparency Act
(FFATA) Compliance

The Federal Funding Accountability and Transparency Act (FFATA) requires
Subrecipients of individual Federal grants equal to or greater than $30,000 and awarded on or
after October 1, 2010, to report on data retated to executive compensation and associated first-
tier sub-grants of $30,000 or more. If the initial award is below $30,000 but subsequent grant
modifications result in a total award equal to or over $30,000, the award is subject to the FFATA
reporting requirements, as of the date of the award. -

In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation
Informatior), DO) must report the following information for any grant award subject to the
FFATA reporting requirements:

1) Name of entity
2) Amount of award
3) Funding agency
4) NAICS code for contracts / CFDA program number for grants
5) Program source
6) Awand title descriptive of the purpose of the funding action
7) -Location of the entity
8) Principle ptace of performance
.9) Unique identifier of the entity (SAM #)
10) Tota! compensation and names of the top five executives if:
a. More than 80% of annual gross revenues are from the Federal government,
and those revenues are greater than $25M annually and
b. Compénsation information is not already available through reporting to the SEC.

Subrecipients must submit FFATA required data by the end of the month, plus 30 days, in
which the award or award amendment is made.

The Subrecipient identified in Section 1.3 of the Grant Agreement agrees to comply with the
provisions of the Federal Funding ‘Accountability and Transparency Act. Public Law 109-282
and Public Law 110-252, and 2 CFR Part 170 (Reporting Subaward and Executive '
Compensation Information), and further agrees to have one of the Subrecipient’s .
represeritative(s), as identified in Sections 1.11 of the Grant Agreement execute the following
Certification:

The below named Subrecipient &grees to provide needed information as outlined above to
DOJ and to comply with all applicable provisions of the Federal Financial Accountability
and Transparency Act.
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EXHIBIT G

Certification
Steven B. Scudder Interim Executive Director
Name of Authorized Signor Title of Authorized Signor
Steven B. Scudder 1117723
Signature Date

L8

As the Subrecipient identified in Section 1.3 of the Grant Agreement, I centify that the
responses 1o the below listed questions are true and accurate.

1. The Unique Entity ID (SAM) number for your entity is: XNKDQSACAHWE

2. In your business or organization's preceding completed fiscal year, did your business or
organization recelve {1} 80 percent or more of your annual gross revenue in U.S. federal
contracts; subcantracts, loans, grants, sub-grants, and/or cooperative agreements; and (2)
$25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, loans,
grants, subgrants, and/or cooperative agreements?

X _NO YES

If the answer to #2 above is NO, stop
here '

If the answer to #2 above is YES, please answer the
following:

3. Does the public have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the
Securities. Exchange Act of 1934 {15 U.S.C.78m(a), 780(d)) or section 6104 of the Internal
Revenue Code of 19867

NO YES

If the answer to #3 above is YES, stop

If the answer to #3 above is NO, please answer the
following:

5. The names and compensation of the five mast highly compensated officers in
your business or organization are as follows:
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Name:
Name:
Nar;1e;
Name:

Name:

EXHIBIT G

“Certification

Amount:

Amount:

Amount:

Amount;

Amount;
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U.S. Department of Justice
Office on Violence Against Women

Acknowledgement of Notice of Statutory Requirement to Comply with the
Confidentiality and Privacy Provisions of the Violence Against Women Act, as
Amended

Under section 40002(b)(2) of the Violence Against Women Act, as amended (42 U.S.C.
13925(b)(2)). grantees and subgrantees with funding from the Office on Violence Against
Women (OVW) arerequired to meet the following terms with regard to nondisclosure of
confidential or private informationand to document their compliance. By signature on this form,
applicants for grants from OVW are acknowledging that that they have notice that, if awarded
funds, they will be required to comply with this provision, and will mandate that subgrantees, if
any, comply with this provision, and will create and maintain documentation of compliance, such
as policles and procedures for release of victim information, and will mandate that subgrantees,
if any, will do so as well.

(A) In general

In order 1o ensure the safety of adult, youth, and child victims of domestic viclence, dating
violence, sexual assault, or stalking, and their families, grantees and subgrantees under this
subchapter shall protect the confidentiality and privacy of persons receiving services.

(B) Nondisclosure -

Subject to subparagraphs (C) and (D), grantees and subgrantees shall not—

(i) disclose, reveal, or release any personally identifying information or individual informatlon
collected in connection with Services requested, utilized, or denjed through grantees’ and
subgrantees’ programs, regardless of whether the information has been encoded, encrypted.
hashed, or otherwise protected; or ‘

(ii) disclose, reveal, or release individual client information without the informed, written,
reasonably time-limited consent of the person (or in the case of an unemancipated minor, the
minor and the parent or guardian or in the case of legal incapacity, a court-appointed guardian)
about whom information is sought, whether for this program or any other Federal, State, tribal,
or territorial grant program, except that consent for release may not be given by the abuser of the
minor, incapacitated person, or the abuser of the other parent of the minor.
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If-a. minor or a person with'a legally appointed guardian is permitted by law to receive
servicés without the parent's or guardian's consent, the minor or.person with a guardian may
release information without additional consent.

(C) Release

If release of information described in subparagraph (B) is compelled by statutory or

court mandate—

(1) grantees and subgrantees shall make reasonable attempts to provide notice to victims
affected by the disclosure of information; and

(ii) grantees and subgrantees shall take steps necessary to protect the privacy and safety of
‘the persons affected by the release of the {information. : )

(D) Infofmation sharing

(i) Grantees and subgrantees may share—

(I) nonpersonally identifying data in the aggregate regarding services to their clients and
nonpersonally idéntifying demographic information in order to comply with Federal,

State, tribal, or territorial reporting, evaluation, or data collection requirements;

(I) court-generaled iriformation and law enforcement-generated information contained in
secure, governmental registries for protection order enforcement purposes: and

(I1T) law enfotcement-generated and prosecution-generated information necessary for

‘law enforcement and prosecution purpaoses.

(ii) In no circumstances may—

() an adult, youth, or child victim of- domestic violence, dating violence, sexual assault, or
stalking be required to provide @ consent to release his or her personally identifying
information as a condition of eligibility for the services provided by the grantee or subgrantee;
(II) any personally identifying information be shared in order to comply with Federal, tribal,
or State feporting, -evaluation, or data collection requirements, whether for this program or
any other Federal, tribal, or-State grant program.

(E) Statutorily mandated reports of abuse or neglect

Nothing in this section prohibits a grantee or subgrantee from reporting suspected abuse
or neglect, as those lerms are defined and specifically mandated by the State or tribe
involved.

(F) Oversight .
Nothing in this paragraph shall prevent the Attorney General from disclosing grant activities
authorized in this Act to the chairman and ranking members of the Committee on the Judiciary
of the House of Representatives and the Committee on the Judiciary of the Senate exercising
Congressional oversight authority. All disclosures shall protect confidentiality and omit
personally identifying information, including location information-about individuals.

(G) Confidentiality assessment and assurances
Grantees and subgrantees must document their compliance with the confidentiality and
privacy provisions requiréd under this section.
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‘As the duly suthorized representative of the applicant, [ hereby acknowledge that the applicant has recelved
notice of that if awarded funding they will comply with the above statutory requirements. This acknowledgement
shall be treated as a material representation of fact upon which the Department of Justice will rely if It determines
10 award the covered transaction, grant,-or cooperalive agreement.

Steven B. Scudder Interim Executive Director
Typed Name of Authorized Represcntative Tite
Telephonc Number, 603-224-3333

Steven B. Scudder 11/17/2023
Signature of Autharized Representative Date Signed

603 Legal Aid

Agency Name

Public Reporting Burden Paperwork Reduction Act Notice. Under the Paperwork
Reduction Act, a person is not required to respond to a collection of information unless it
displays a currently valid OMB contro! number. We try to create forms that are accurate, can
be easily understood, and which impose the least possible burden on you to provide us with
information. The estimated average time to complete and file this form is 60 minutes per form.
If you have comments regarding the accuracy of this estimate, or suggestions for making this
form simpler, you can write to the Office on Violence Against Women, U.S. Department of
Justice, 145 N Street, NE, 10" Floar, Washington, DC 20530.

Typas tesl lux i
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State of New Hampshire
Department of State

CERTIFICATE

1, David M. Sconlan, Sccretory of State of the Sute of New Hampshire, do hercby centifv tha: 603 LEGAL AID is 8 New
Hampshire Nonprofit Corporation regisiered (o transact business in New Hampshire on November 01, 1995. 1 further certify that

all fees and documents required by the Secretary of State's oflice have been received and is in good stending as for as this office is

concerned.

Busincss ID: 239384
Centificate Number: 0006216018

IN TESTIMONY WHEREOF,

| hereto set my hand and causc 10 be affixed
the Scal of the Staic of New Hampshire,
this 25th day of April A.D. 2023

David M. Scanlan
Sccrctary of State




INTERNAL REVENUE SERVICE DEPARTMENT OF THE TREASURY

P. O. BOX 2508
CINCINNATI, OH 45201

Employer Identificacion Number:

Dace: "AY 0] 2000 Dg:0484379

170530B5782010
LEGAL ADVICE & REFERRAL CENTER INC Contact Person:
€/0 STEVEN V CAMERINO MARK G PEARCE IDE 31181
113 N MAIN ST Contact Telephone Number:
CONCORD, NH 03301-49%30 (877) 829-5500

Qur Letter Dated:
January 1596

Addendum Applies:
No

Dear Applicant:

This modifies our lecter of the above date in which we stated chat you
would be treated as an organization that io not a private foundation uatil the
expizration of your advance ruling period.

Your exempt status under section 501(a) of the Internal Revenue Code as an
organization described in $ection SOit(c)(3) is still in effect. Based on the
information you submitted, we have determined chat you are not a private
foundation within the meaning of section 509({a} ¢f the Code because you are an
organization of the type described in section 509(a) (1) and 170(b) {1) (A) [vi}.

Grantoro and contributors may rely on this determination unless the
Internal Revenue Service publishes notice to the contrary. However, if you
lose your section 509(a){l) status, a grantor oxr contributor may not rely on
this datermination if he ov she was in part responsible for, or was aware of,
the act or €ailure to act, or the substantial or material change on the part of
the organization that resulted in your less of such status, or if he or she
acquired 'knowledge that the Internal Revenue Service had given notice that you
would no longer be classified ap a section 509({a) (1) organizacion,

You are requiréd to make your annual information return, Form 990 or
Form 990-E2, aveilable for public inspection for three ycars after the lacer
of the due dace of the return or the date the return is filed. You are also
required to make available for public inspection your exemption application.
any sUppbrting documents, and your exemption letrer. Copies of these
documente are also required to be provided to any individual upon written or in
person request without, charge other than reasonable fees for copving and
postage. You may fulfill this requirement by placing these documents on che
Internet. Penalties may be imposed for failure to comply with these
requirements. Additional information is ovailable in Publication 557,
Tax-Exempt Status for Your Ordanization, or you may call our toll free
number shown above.

I1f we have indicated in the heading of this lecter that an addendum
applies, the addendum enclosed ie an integral parr of this letter.

i Letcer 1050 {DO/CG)



LEGAL ADVICE & REFERRAL CENTER INC
Because thie létter could help resolve any questions about your private
foundatiocn status, pleace Xeep it in your permanent records,

If you have any questions, please contact the person whose name and
telephone number are shown above.

i Sincerely yours,
Steven 7. Miller

Steven T. Miller i
Director, Exempt Oxganizatione

Letter 1050 (DO/CG)



Cerfificate of Authority

I, Melinda S. Gehris, hereby certify that | am duly elected Chair of 603 Legal Aid.
| hereby cerify that thefoliowing is @ true copy of a vote taken at a meeting of
the Board of Directors duly called and held on April 13, 2023 af which a quorum
of Directors participated.

Voted: that Steven Scudder, Esquire, Interim Executive Director is, and has been
since March 1, 2023, duly authorized to enter into contracts or agreements on
behalf of 403 Legal Aid with the State of New Hampshire and any of its agencies
or depariments and further is and has been authoirzed to execute any
documents which may in his judgment be desirable or necessary to effect the
purpose of this vote.

| hereby certify that said vote has not been amended or repealed and remains
in force and effect as of the date of any contract to which this certificate Is
attached.

| further certify that is it understood that the State of New Hampshire will rely on
this certificate as evidence that the person listed above currently occupies the
position indicdted and that they have full authority to bind the corporation. To
the extent that thére are any limits on the authority of the named individual to
bind the corporation in contracts with the Stale of New Hampshire, all such
limitations are epxressly stated herein,

Dcte,:‘-/‘[!:g 0/25

Melinda S. Gehris, Board Chair

nakl

Ndﬂl‘l Publlc. 5ite W Mi‘l 5, 2028
My Gom??




Sc'gazf

CERTIFICATE OF LIABILITY INSURANCE

DATH (MDOYYYY)

01/12r2024

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.
THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE
POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S),
AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:. If the cartificate holder is an ADDITIONAL INSURED, the policy{ies} must be endorsed. If SUBROGATIONIS WAIVED,
subject to the térms and conditions of the poﬂcy certain policies may require an endorsement. A statement on this certificate does not
confer rights to the certificate holder In lleu of such andorsementis).

PROOUCER CONTACT
USI INSURANCE SERVICES LLC/PHS JHAME. o8] 67T o
04041083 . No):

AL, No, Ext): (AT, No)
The Hartford Business Service Center
3800 Wisaman Bivd E-MAL
San Antonlo, TX 78251 ADDRESS:

IMBURER(3) AFFORDING COVERAQE HAICS

INSURED WSURER A : Harttord Casuaity insurance Company 20424
603 Legal Aid INSURER B : Twin Clty Fire Insurance Company 29459
93 N STATE ST STE 200 INSURER C :
CONCORD NH 033014324

INSURER D :

INSURER € ;

INSURER F ;

_COVERAGES

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED.NOTWITHSTANDING ANY REQUIREMENT, TERM DR CONDITION OF ANY CONTRAGT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
_CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE
‘TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REQUCED BY PAID CLAIMS.

L

T[ADOL | BUBK] -

POLCYEFF | POLICY

o TYPE OF INSURANCE =5 POLICY NUMBER it umITs
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $2,000.000
[BAMAZE YO RENTED
]cwusmna OCCUR $500,000
x [General Liabllity MED EXP {Azy on® person} $10,000
Al X 04 SBA EQS5885 | 0202172024 | 022172025 [PERSONAL S ADV WIURY $2.000,000
GEML AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $4.,000,000
PRO- X
i I:l JECT Loc PRODUCTS - COMP/OP AGG $4,000,000
OTHER:
COMBINED SINGLE LIMTT
‘ 2,000,000
ﬂ'rouoen.e UARILITY 5
ANY AUTO BODILY INJURY (Par parson)
A JALomER | | SErEED 04 SBAEQSBIS | 02/21/2024 | 0272172025 | 6OOILY IIURY (Par eccider)
X | HIRED x | NonovmeD "PROPERTY DAMAGE
| * | autos AUTOS (Par sccident)
L uwerevia s’ _1 gccui EACHOCCURRENCE
EXCESS LIAD ) LAIMS: AGGREGATE
nﬂ |RETEN'I'DN $
WORKERS C T X |PER OTH-
AND EMPLOYERY' LIABILITY ISI!DEI:E :| |EB
::; ORIPART . ™ ] E.L EACH ACCIDENT $500.000
8 OFFICER/MEMBER EXCLUDED? NA 04 WEC NJB891 02/21/2024 | 0212112025 E.L. DISEASE -EA EMPLOYEE $500.000
¢ o
:n-u. m:::u EL. DISEASE - POLICY LIMIT $1,000.000

policy.

OESCRIFTION OF OPERATIONS / LOCATIONS / VEMICLES (ACORD Y01, Addionsl Remarks Schedule, mey be m it more space Is required)
Those usual to the Insured's Operations. Cartificata holder is an additiona! insured per the Business Liability Coverage Form SS0008 attached to this

CERTIFICATE HOLDER

c N

NH Department of Justice
1 GRANITE PLACE, SOUTH
CONCORD'NH 03301

IN ACCORDANCE WITH THE POLICY PROVISIONS.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED

AUTHORIZED REPRESENTATIVE

Sibnn &, Lpdtigiiats;

ACORD 25 (2016/03}

© 1983-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo 2re registered marks of ACORD
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INDEPENDENT AUDITORS' REPOR1

To the Board of Directors of
603 Legal Aid

Report on the Audit of the Financlal Statements

Opinfon

We have audited the accompanying financial statements of 603 Legal Aid (a nonprofit
organization}, which comprise the statement of financial position as of December 31, 2022, and
the related statements of activities and changes in net assets, functional expenses and cash

fiows for the year then ended and the related notes to the financial statements for the year then
ended.

In our opinion, the financial statements referred to above present fairly, in all material respects,
the financial position of 603 Legal Aid as of December 31, 2022, and the changes in its net
assets and its cash flows for the year then ended in accordance with accounting principles
generally accepted in the United States of America.

The financial statements. of 603 Legal Aid as of December 31, 2021 were audited by other

auditors whose report dated June 30, 2022, expresses an unmodified opinion on these financial
statements,

Basis for Oplnion V

We conducted our audit in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Govemment
Auditing Standards, issued by the Comptroller General of the United States. Our responsibilities
under those standards are further described in the Auditors’ Responsibilities for the Audit of the
Financial Statements section of our report. We are required to be lndependent of the 603 Legal
Aid and to meet our other ethical responsibllities, in accordance with the relevant ethical
requurements related to our audit. We believe that the audit evidence we have obtained is
sufficient and appropriate to provide a basis for our audit opinion.

Responsibilities of Management for the Financial Statements

Management is responsible for the preparation and fair presentation of the financial statements
in accordance with accounting principles generally dccepted in the United States of America,
and for the design, implementation, and maintenance of internal control relevant to the
‘praparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.



'n preparing the financiat statements, management is required to evaluate whether there are
conditions or events, considered in the aggregate, that raise substantial doubt about 603 Legal
Aid's ability to continue as a going concern within one year after the date that the financial
statements are availabte to be issued.

Auditors’ Responsibliities for the Audit of the Financial Statements

Our abjectives are 16 obtain reasonable assurance about whether the financial statements as a
whole ‘are free from material misstatement, whether due to fraud or error, and to issue an
auditors' report that includes our opinion. Reasonable assurance is a high level of assurance but
is not absolute assurance and therefore is n6t a guarantee that an audit conducted in accordance
with generally accepted auditing standards and Govemment Auditing Standards will always
detect a material misstatement when it exists. The risk of not detecting a material misstatement
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion,
forgery, intentional omissions, misrepresentations, or the override of internal control.
Misstatements are’ considered material if there is a substantial likelihood that, individually or in
the aggregate, they would influence the judgment made by a reasonable user based on the
financial statements.

in performing an audit in accordance with generally accepted audmng standards and
Government Auditing Stendards, we:

« Exercise professional judgment and maintain professional skepticism throughout the
audit.

+ Identify and assess the risks of materia! misstatement of the financial statements, whether
due to fraud or error, and design and perform audit proceduras responsive to those risks.
Such procedures include examining, on a test basis, evidence regarding the amounts and
disclosures in the financial statements.

« Obtain an understanding of internal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of
expressing an opinion on the effecliveness of 603 Legal Aid's internal control.
Accordingly, no such oplmon is expressed.

« Evaluate the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluate the overall
presentation of the financial statements.

» Conclude whether, in our judgment, there are conditions or events, considered in the
aggregate, that raise substantial doubt about 803 Legal Aid's ability to continue as a going
concern for a reasonable period of time.

‘We are required to communicate with those charged with governance regarding, among other
matters, the planned scope and timing of the audit, significant audit findings, and certain internal
control related matters that we identified during the audit.



Report'on Summarized Comparative Information
The financial statements of 603 Legal Aid as of December 31, 2021 were audited by other
auditors whose report dated June 30, 2022, expressed an unmodified opinion on those
statements. In our opinion, the summarized comparative information presented herein as of and
for the year ended December 31, 2021, is consistent, in all material respects, with the audited
financial statements from which it has been derived.

Supplementary Information :

Our audit was conducted for the purpose of forming an opinion on the financial statements as a
whole. The additional schedules on pages 19 and 20 are presented for purposes of additional
analysis and are not a required part of the financial statements. Additionally, the accompanying
schedule of expenditures of federal awards, as required by Title 2 U.S. Code of Federal
Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles and Audit
Requirements for Federal Awards, is presented for purposes of additional analysis and is not a
required part of the financial statements. Such information is the responsibility of management
and was derived from and relates directly to the underlying accounting and other records used
to prepare the financial statements. The information has been subjected to the auditing
procedures applied in the audit of the financial statements and certain additional procedures,

including éomparing and reconciling stich information directly to the underlying accounting and
other records used to prepare the financial statements or to the financial statements themselves,

-and other additional procedures in accordance with auditing standards generally accepted in the
United States of America. In our opinion, the information is fairly stated, in all material respects,
in relation to the financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Govemnment Auditing Standards, we have also issued our report dated July
27, 2023, on our consideration of 603 Legal Aid's internal control over financial reporting and on
our tests of its compliance with certain provisions of laws, regulations, contracts, and grant
agreements and other matters. The purpose of that report is solely to describe the scope of our
testing of internal control over financial reporting and compliance and the results of that testing,
and not to provide an opinion on the effectiveness of 603 Legal Aid's internal controf over
financial reporting or on compliance. That report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering 603 Legal Aid's internal control
over financial reporting and compliance.

feyyu, MDQ»MU.— 4 M
Dover, New Hampshire
July 27, 2023



S0 LEGALAIR
STATEMENTS OF FINANCIAL POSITION

ECEMBER 3 2 AND 2021
_ASSETS
2022 2021
. CURRENT ASSETS
Cash and cash aquivalents 3 382,001 $ 440,541
Conlribution receivable 12,057 -
Grants.recelvable 408,942 302,949
Prepaid expenses 23,901 17,700
Total current assets 826,901 761,180
PROPERTY AND EQUIPMENT, NET _ 6,328 8,481
OTHER ASSETS
Right of use assat 188,861 275568
Security deposlts 8,833 5,233
Tota! other assets 195,604 284,801
Total assets 3 1.028.923 H 1.054.472
" LIABILITIES AND NET ASSETS
CURRENT LIABILITIES
Lease liability, current portion $ 86,323 $ 88,602
Accounts payable 11,526 37,504
Accrued expenses 69,041 1,633
Advances from grantors 75,000 6,000
Total cument lablities 251,890 133.739
LONG TERM LIABILITIES
Lease liability, net of current portion 80,664 186,866
Total liabliities 342,554 320,705
NET ASSETS
Without donor restrictions 341,31 358,181
With donor restrictions ‘
Legs! Servicas Corporation, Property 6,925 8,481
Nor-Legal Services Corporation 338,073 367,105
Total with donor restrictions 344 998 375,586
Total net assets 688,369 733,767

Total liablities and net essets § 1028823 § 1054412

See Notes to Financlal Statements
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S0 LEGALAID

STATEMENT OF ACTMITIES
FOR THE YEAR ENDED DECENBER 11, 200

‘With Donor
nn
Without Donor Totz! Wih Donor * wn Summarzed
Bestriction - MG NoniBC Bestrictiony I Tota!
REVENUES AXD OTHER SUPPORT
LEC Busic Fiald grard ] . L #3580 883 1] - 3 900,003 980,883 ] 910,221
IOLTA grant 210.000 - - - 210,000 201375
Other grants = 2,050 018 TR 54270 10,735
interest Income ] 042 - 842 643 182
tn-kind revenue 18oN - - . .00 112,080
Contriulion 153,001 - - - 153 081 155149
Nyt a338ts relsased from restictions 1,574,120 {1,004.911) {509, 21%) (1,574,126) : =
Towl nirtyras and otfser suppor : 2278 3% [sse (1m0 {30,588) 2,244 843 1J8r 722
OPERATING EXPPENSES
Program services 2,182.450 - - . 2.1862.450 1384913
Genemnl sl sdministrative — LT " a - 251, 704 71178
TMMW 2,414,264 - : . 2,414,244 1,030,089
Dacrasss In net xxssts bom cpartions {13013} (558 _ (moay [36,580) {189,801} {41a.307)
NONDPERATING REVENUE (EXPENSES)
PPP kmn forgiveness - ‘ . . - 150,683
Miscafirddus incoms — 1220 2 = i 112.200 2,888
Total noncperatng (opanses) 322,26 - 122,203 20151
NET INCREASE (DECREAST) [N NET ASSETS {18.819) {1.358) (3.0 (30.588) (47.388) 171,784
NET ABSETS, BEGINNG OF YEAR g 18301 14 267,105 sz 8! 561,850
MET ASSETS, EXD OF YEAR $ M3 3 1923 3 3NN ] 44090 $ 588,309 $ 713,187

y See Notss to Financial Statements:



STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENCED DECEMEBER 11, 012

LEC Privann LSC COVID-13 NH Bar
LIC Bambe Atiprrery L L NH O MOLA Sub-
Feid Cramt rvplverrant LBC TV Orsm Qrem Liwrery YOLTA . - of hmthcs Qrwr VAWA
Perronnsl coca:
Salosinn § o3¢y 3 i s 40 % - 8 |17 . ] Hn2 3 7§ o § 1B
Peyrol taeee 41mS 4202 33 o -] 7.1} 4718 .m0 2,883
Employss bensfin 84,145 0,751 443 . 131 14 880 10,004 4,884 4 484
Totsl p ! g 134423 915 AT89 . 1,191 111,508 108,867 243 41,054
Other xpemes: f

Soace and cooupancy 43T .05 52 . kL] 8,054 829 1,200 2475
Officos suppdes arxd wxperass 7470 1867 1% k. ] 23518 1478 1,251 814
10,438 L™ 17 - 2] 180 1502 480 &85

Library maimenance 4298 3 3 - L7 pre m - L1
Training and meetngs 1.087 ] 2.500 - - 1,004 an2 Fet] »
Iurance 2970 e ] . 2 2 [JF) ™ L2
Duss and fees 24 ™ 1 - - 43 e » wr
Traval 3] H - . . 03 1Ta - F]
Contract strvices A AL 8315 4.3 . 2 20,504 8324 3635 i
Macslaneous 1.50% m 2 B q a8 k3l ) [ 1 158
Daprociaton 2153 . . . - - . -
In-i0nd services - s E - = 40,500 107,830 100,850

Tokwd athar expanses 138,070 ;ms' - 4188 I 0 50 151 114 038 111 547

P
Tonibnctonslepeness 2027 & I724%3 L 1ONY & NZT A . L 538 & MRMI 4 10001 4 152081 £ 122001
Toted ncliorsdf wrpenees 2021 3 _JOASKY L _ 127410 E_ZLIMY

Sap Mo 1 Financial Sty '



03 LEQAL AIG
STATERENT OF FLNCTIONAL EXPENSES CONTINUED

FOR THE YEAR ENCED DECEMSER 11, 2022

Amarica Othar Laga) W bar o
Fereciosurs ‘Low-inesme Servives and Faundation - Program Qemoral ard Somsrarized
YOCA Grant Tax Clinky Call Comae Wobsite Oremt Bervices Adminivirathes Tota| Ictal
Porsorwad corty:
Salarins | ] LLY - 1M 3 wisr 3 1212 - 8 1200782 08 13§ 1SS0 3 115708
Payrcll txxes 1022 .o [ EY; ] 1330 & 7.4 [ X ]} 105,02 80,148
Employss banefts 4100 1,043 12,083 nrm - 17125 080 104010 181,804
Total po 83,923 14540 13001 2083 = 1510483 ___ 103885 _ 1070048 1,400,848
Other sxpontes:
Space and etopency 108 L)) 0.0 LA . Do 19,404 103,283 83,051
Office suppiies andt ©xperess 35 n7 1,118 3mo - 20210 . P i) 2.778
7 287 1,357 159 * N4 o 24,449 30077
Library mairesnancs 17 40 n m . 1,740 1M 104 888
Trakning and mestings ” [} 1,490 030 f 0.700 LY re 1138 0,040
trtamante "0 E ] 39 a9 : 5.872 2198 1.087 4280
[« T ¥4 » 10 08 mr . .7 .y 7444 10,608
Traretd b 1 | -] 1,007 ‘e 2880 148 3.008 1,344
Contrixt servioss 007 1258 7,604 10,400 5. 135180 52,000 204,704 134819
Miscollwacn 17 a8 e 533 = 1518 1,004 4,580 2293
Deprechstion . 0 - - . FALN . FRES) 1078
In-Gnd sqrvices : z 25,081 : = 041 : 238041 112,080
Totl cther expeness ATy | 783 105,728 23107 £961 ﬁm‘ ey T g
Tomfoctonelesperman 007 L SATOR R RSNl S KRG A ZALTR B AN L ZAMASD £ ZSLTEM 1 2414244
Towd focliowlepormin 2021 1 1R A 4780 3 2020 A_NNrN0 X - i 108489 § 7L BT

Ban Neolne & Financiel Stxements



603 LEGAL AID

STATEMENTS OF CASH FLOWS

CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR
- CASH AND CASH EQUIVALENTS, END OF YEAR

SUPPLEMENTAL DISCLOSURE OF CASH FLOW INFORMATION

In-xind donations received
In-kind Expenses

PPP loan forgivenass

2022.
CASH FLOWS FROM OPERATING ACTIVITIES
Change in net-assets S {47,398)
Adjustments to reconcile changes in net assats to net
cash from operating activities:
Depreciation 2153
Interest payments on financing lease 126
PPP loan forgiveness -
(Increase) decrease In current assats:
Contribution recelvable (12,057}
Grants receivable {105,993)
Prepaid expenses {8,201)
Security deposils 400
Increasa (decrease) in current labilites:
Accounts payable {25,978}
Accrued expenses 67.408
Advances from grantors 63000
_NET CASH USED IN OPERATING ACTIVITIES (58,540}
CASH FLOWS FROM INVESTING ACTIVITIES
Purchase of property and equipment -
NET CASH USED IN INVESTING ACTIVITIES -
NET DECREASE IN CASH AND CASH EQUIVALENTS (568.540)

440,541

82001

Sea Notes to Financlal Statoments

2021
$ 171,784

1.028
{156,682)
{219,264)

(11,758)
(4,833)

{14.204)
(8,885)
(54,633)

(297 448)

{8,254)
8,254

(305.702)

746 243

i 440341



NOTE 1.

A03 LEGAL AID

NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2022 AND 2021

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

-Nature of Organizatio
603 Legal Aid, formally Legal Adwoe and Referral Center, (the Organization) was

organized as a nonprofit organization under Section 501(c)(3) of the Internal
Revenue Code. The Organization is a non-profit corporation organized for the
purpose of providing civil legal assistance to persons financially unable to afford
legal assistance in the State of New Hampshire.

The accounting policies of the Organization conform to accounting principles

generally accepted in the United States of America as applicable to nonprofit

organizations and the Accounting Guide for LSC Recipients, except as indicated

hereafter. The following is a summary of significant accounting policies.

Merger

During May 2021, a merger agreement was executed between New Hampshire Pro
Bono, Referral System, a New Hampshlre nonprofit corporation, and Legal Advice
and Referral Center, the surviving nonprofit corporation. Consideration paid and
received as a result of this merger was commensurate with the cash settlement
value of ‘'outstanding receivables and payables of the New Hampshire Pro Bono
Referral System as of the date of the merger, approximately $23,331 and $9,307
respectively. As a result, no gain or loss on the merger, or goodwill or other

‘intangible asset, was recognized. Concurrent to the merger the name of the merged

corporation was amended to *603 Legal Aid".

Basis of Accounting

The financial statements of the Organization have been prepared on the accrual
basis of accounting in accerdance with accounting piinciples generally accepted in
the United States of America.

‘Basls of E'Esegtaﬂon

Financial statement presentation follows the recommendations of the- Accounting
Standards Codification (ASC) for financial statements of not-for-profit organizations.
Under the ASC, the Organization is required to report information regarding its

financial position and activities according to the following net asset classifications:

Net assets without donor restrictions: Includes net assets that are not subject

to donor-imposed restrictions and ‘may be expended for any purpose in
performing the primary objectives of the Organization. These net assets may
be used at the discretion of management and the Board of Directors.



603 LEGAL AID

NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2022 AND 2021

Net assats with donor restrictions: Includes net assets subject to donor of
certain gr‘antor imposed restrictions. Some donor-imposed restrictions are,
temporary in nature, such as those that will be met by the passage of time or
other events specified by the donor. Other donor-imposed restrictions are
perpetual in nature, where the donor stipulates those resources be maintained
in perpetuity. Donor-imposed restrictions are released when a restriction
expires, that is, when the stipulated time has elapsed, when the stipulated
purpose for which the resource was restricted has been fulfilled, or both.

Donor restricted contributions are reported as increases in net assets with
donor restrictions. When these resirictions expire, net assets are reclassified
from net assets with donor restrictions to net assets without donor restrictions
in the statement of activities.

As of December 31, 2022 and 2021 the Organization had net assets with donor
‘festrictions of $344,098 and $375,586, respectively (See Note 6).

Revenue Recognition

'The Organization recognizes grant and contract revenues from Legal Services
Corporation {LSC) as conditions related to such funds are met. Funds remaining at
year end for which conditions have not yet been met are reported as an advance
from grantor liability. The advance of LSC assets are subject to the provisions of
LSC's Fund Balance Regulation. LSC may, at its discretion, request reimbursement
for expenses, the retum of funds, or both as a rasult of noncompliance by the
‘Organization with the terms of the grant or contract. If the Organization terminates
its legal assistance activities, all unexpended funds are to be returned to the funding
sources. Furthermore, when LSC funds are used to acquire capital assets, the
.donor restriction expires as depreciation expense is recognized on those assets,
with the undepreciated balance reported as net assets with donor restsictions.

The Organization alsc has revenue derived from cost-reimbursable federal and
state contracts and grants, which are conditional upon certain performance
requirements and/or incurrence of allowable qualifying expenses. Amounts received
are recognized as donor restricted revenue. Amounts are reclassified to support
without donor restrictions as expenditures are incurred in compliance with the
specific contract or grant provisions. Amounts not yet received but already awarded
are récorded as grants and contracts receivable.

10



S0 LEGAL AIQ

~ NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2022 AND 2021

Contributions

Contributions are recognized when the donor makes a promise to give to the
Organlzation that is, in substance, unconditional. Donor restricted contributions are
reported as increases in net assets with donor restrictions, depending on the nature
of the restrictions. When a restriction expires, net assets with donor restrictions are
reclassified to net assets without donor restrictions and reported In the statement of
activities as net assets released from restrictions.

Unconditional pledges and grants are recorded as made. These amounts are
recorded a! the present value of the estimated fair value. Conditional pledges and
grants are recognized only when the conditions on which they depend are
substantially met and the pledges become unconditional. All contributions and
grants receivable are considered current and expected to be received within one
year.

Contributed Goods and Services. ,

Donated facilities, supplies, equipment, and staff support are recorded as “In-kind”
contributions if the services (a) create or enhance nonfinancial assets or {b) require
specialized skills, are performed by people with those skills, and would otherwise be
purchased by the- Organization. Donated services recognized as revenues and
expenses in the statement of activities for the years ended December 31, 2022 and
2021 totaled $338,041, and $112,060, respectively.

Use of Estimates

The -preparation of financial statements in conformity with accounting principles
generally accepted in the Untted States of America requires management to make
estimates and assumptions that affect certain reported amounts and disclosures
during the reporting period. Actual results could differ from those estimates.

Falr Value of Financial Instruments

Cash and.cash equlvalents grants receivable, accounts payable and other liabilities
are carried in the financial statements at amounts which approximate fair value due to
the inherently short-term nature of the transactions. The fair values determined for
financial instruments are estimates, which for certain accounts may differ significantly
from the amounts that could be realized upon immediate liquidation.

Cash and Cash Equlvatents ‘
For the purpose of the statement of cash flows, cash and cash equivalents is

comprised of cash, including cash on hand, and other highly liquid investments with
an original maturity of 90 days or less.

1



803 LEGAL AID
NOTES TO FINANCIAL STATEMENTS .
FOR THE YEARS ENDED DECEMBER 31, 2022 AND 2021

Property and Equipment _ ,
Property and equipment are recorded at cost for purchased items and at fair value
for donated items and are summarized as follows at December 31:

2022 2021
Fumiture $ 8254 $ 5,102
Equipment 66771 75024
75025 80,126
Less accumulated depreciation 68,697 71,845
Fumiture and equipment, net $ 6328 § 08481

Depreciation Is computed using the straight-line method over estimated, three to ten-
year lives. The Organization's capitalization policy is to capitalize assets with a useful
life greater than 1 year and a cost greater than $5,000. Repalr and maintenance costs
are expensed when incurred.

All property and equipment acquired by the Organization was purchased using LSC
funds. The Organization 6wns those assets; however, LSC has a reversionary
interest in those assets purchased with its funds.

Depreciation expense was $2,153 and $1,028 for the years ended December 31,
2022 and 2021, respectively.

Accrued Vacation
During ‘the year ended December 31, 2022, the ‘Organization implemented a new

policy that allows employees: to retain earned time off for the future. The
Organization has accrued a liability for future annual leave time that its employees
have earned and vested with the émployees in the amount of $24,605 at December
31, 2022. For the year ended December 31, 2021, no such policy existed and
employees could not carry forward eamed compensated leave time.

Functional Allocation of Expenses

The costs of program and supporting services activities have been summarized on a
functional basis in the statement of activities. The statement of functional expenses
presents the natural classification detail of expenses by function.

12



NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2022 AND 2021

The financia! statements report certain categories of expenses that are attributed to
more than one prograrm or supporting function. Accordingly, certain indirect costs have
been allocated among the programs and supporting services benefited, based
primarify on percentage allocations calculated based on hours worked (time and
effor). The expenses that are allocated include payroll taxes, employee benefits,
space and occupancy, office supplies and expenses, communications, library
maintenance, and insurance, which are all allocated on the basis of time and effort, as
noted previously.

Income Taxes

The Organization is exempt from Federal income taxes under Section 501(c)(3) of
the Internal Revenue Code and is also exempt from State of New Hampshire
income taxes and, therefore, has made no provision for Federal or State income
taxes. In addition, the Organization has been determined by the Intemal Revenue
Service not to be a "Private Foundation" within the meaning of Section 509(a) of the
Code. The Organization is annually required to file a Retum of Organization Exempt
from Income Tax (Form B80) with the IRS. FASB Accounting Standards Codification
Topic 740 entitled Accounting for Income Taxes requires the Organization to report
‘uncertain tax positions for financial reporting purposes. The Organization had no
uncertain tax positions as of December 31, 2022 and, accordingly does not have
.any unrecognized tax benefits that need to be recognized or disclosed in the
financial statements.

New Accounting Pronouncement
In September 2020, the FASB issued Accounting Standards Update (ASU) No.

2020-07, Not-for-Profit Entities (Topic 958). Presentation and Disclosures by Not-
for-Profit Entities for Contributed Nonfinancial Assetls, intended to improve
transparency in the reporting of contributed nonfinancial assets, also known as gifts-
in-kind, for not-for-profit organizations. Examples of contributed nonfinancial assets
include fixed assets such as land, buildings, and equipment; the use of fixed assets
or utilities; material and supplies, such as food or clothing; intangible assels; and
recodnized contributed services. The ASU requires a not-for-profit organization to
present contributed nonfinancial assets as a separate line item in the statement of
activities, apart from contributions of cash or other financial assets. It also requires
‘certain disclosures for each category of contributed nonfinancial assets recognized.
Thé amendments in this ASU should be applied on a retrospective basis and are
effective for annual reporting periods beginning after June 15, 2021. The .
Organization adopted the provisions of ASU 2020-07 during the year ended
December 31, 2022,

13



NOTE 2.

03 LEGAL AR

7 NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2022 AND 2021

In February 2016, the Financial Accounting Standards Board (FASB) issued
Accounting Standards Update (ASU) 2016-02, Leases (Topic B42), to increase
transparency and comparability among organizations by recognizing lease assets

"and lease liabilties on the statement of financial position and ‘disclosing key

mfonnahon about leasing arrangernents for lessees and lessors. The standard
applies a Tight of use model that requires, all leases with a lease term of more than
12 months, to recognize an asset representing its right to use the underlying asset
for the lease term and liability to make lease payments to be recorded. The
adoption of ASU 2016-02 resuited in the recognition of an operating right of use
assets of $275,568 and operating lease liabilities of $275,568 as of December 31,
2021 and right of use assets of $186,861 and operating lease liabilities of $186,987
at December 31, 2022. The adoption of ASU 2016-02 did not have a material
impact 6n the Organization's results of operations and cash ows.

Summarized Comparative Totsals

The financial statements include certain prior year summarized comparative
information in total, but not by net asset class. Such information does not include
sufficient detail to. constitute a presentation in conformity with accounting principles
generally accepted in the United States of America. Accordingly, such information
should be read in conjunction with the Organization's financial statements for the
year ended December 31, 2021, from which the summarized information was
derived.

1

LIQUIDITY AND AVAILABILITY OF FUNDS

The. Organization regularly monitors the avallability of resources required to meet its
operating needs and other contractual commitments. Cash reserves in excess of dauly
operational needs are invested in insured cash sweep accounts in order to maximize
investment retun while maintaining safety and liquidity. Excess LSC funds are
maintained in FDIC insured ‘checking or money market accounts.

The following table refilects the Organization’s financial assets as of December 31,
2022 and 2021, reduced by amounts that are not available to meet general
expenditures within one year of the statement of financial position date because of
donor-and other restrictions or internal board designations.

Financial assets available for general expenditure, reduced by donor or other
restrictions limiting their use, within one year of the balance sheet date, comprise the

“following:

14



NOTE 3.

E0ALEGAL AR

~ NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2022 AND 2021

2022 2021
Cash and cash equivalents $ 382,001 $ 440541
Accounts receivable 12,057 -
Grants receivable 408,942 302,949
Total financial assets as of year end 803,000 743,490
Less amounts not available to be used within
one year.
Net assets with donor restrictions 344 998 375,586
Less LSC restricted net assets (6.825) (8.481)
Total financial not avallable within one year 338,073 367,105

Financial assets available to meet general

expenditures over the next twetve months $ 464927 $ 376,385

In the event of an unanticipated liquidity need, the Organization also could draw
upon $50,000 of its available line of credit, as further discussed in Note 8.

CONCENTRATION OF RISK _

The Organization' maintains its cash balances with a financial institution. The balances
are insured by the Federal Deposit Insurance Corporation up to a combined total of
$250,000 per financial institution. The bank balances may, at times, materially exceed
federally insured limits. Per, the compliance requirements set forth by the Legal
Services Corporation, all funds held by 603 Legal Aid above the Federal Deposit
Insurarice Corporation fimit were held in a financial instrument account within the
federat institution.

For each of the years ended December 31, 2022 and 2021, approximately 51% and
54%, respec’avely of total support and revenue was derived from the LSC Basic Field
Grant. The future existence of the Organization is dependent upon the continued
support from LSC.
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S03 LECALAID

NOTES TO FINANCIAL STATEMENTS
FOR TH S ENDED DECEMBER 31, 2022 AND 2021

NOTE4.  GRANTS RECEI!
Grants receivable, by funding category, consist of the following at December 31:

New Hampshire Bar Foundation - IOLTA $ 105000 § 120,687
IRS LITC 45,613 26,664
Campaign for Legal Services £7,980 31,984
NHLA - Call Center 77,144 31,521
NH DOJ VOCA-ARPA 64,288 ..
Misceilaneous grants 22,598 24,401
VOCA 4,501 40,168
LSC TIG Grant: 22,409 15,839
VAWA 8,409 11,705
Total grants receivable § 408042 § 302949

NOTES. CONTINGENCIES

The Organization receives. grant funding from various sources. Under the terms of
these agreements, the Organization is required to use the funds within a certain period
and for purposes specified by the governing laws and regulations. If expenditures
were found not to have been made in compliance with the laws and regulations, the
Organization might be required to repay the funds. No provisions have been made for
this contingency because specific amounts, if any, have not been determined or
assessed as of December 31, 2022.

NOTE 6. NET ASSETS WITH DONOR RESTRICTIONS
Net assets with donor restrictions represent contributions for civil legal services as
of December 31, 2022 and 2021, whose use has been limited by the donors as to
purpose and future time pericds and are as follows:

2022 2021

LSC Basic Field Grant-- Property $ 6925 $ 8,481
Website and Technology Improvements 31,398 37,350
Housing Assistance 40,000 39,945
Victim of Crime Act Grant - 167
New Hampshire Law Library Grant 73,077 78,433
BOA Foreclosure Grant 193,587 211.210.

Total net assets with donor restrictions § 3449008 §__ 375586
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NOTE 7.

803 LEGALAID

NOTES TO FINANCIAL STATEMENTS
'FOR THE YEARS ENDED DECEMBER 31, 2022 AND-2021

LEASE COMMITMENTS

In' April 2014 the Organization entered into a rental lease agreement for office space
and parking at a monthly rate of $4,200, which extended through October 31, 2021.
Effective November 1, 2021, the Organization relocated, entering into a new rental
lease agreement which extends through Oclober 2024, at a monthly rate of $8,833.

In February 2021 the Organization entered into a rental lease agreement for a
copier at 8 quarterly rate of $540, which extends through October 18, 2026.

The Organization accounts for its operating leases under FASB ASC 842. As such,
a right of use ("ROU") asset and comesponding lease liabilty are recorded in the
statement of financial position. ROU assets represent the Foundation's right to use
an underlying asset for the lease term and the lease liabilities represent their
obligation to make the lease payments arising from the lease.

Operating lease ROU assets and liabilities are recognized at commencement date
based on the present valué of lease payments over the lease term. The discount
rate related to the Organization's lease liability as of December 31, 2022 ranged
fram 3.00% to 8.50% which is based upon the stated discount rate of one lease and
the incremental borrowing rate based on the existing line of credit. At December 31,
2022, the right of use asset and lease liability were $186,861 and $186,887,
respectively.

Rent expense for the years ended Dacember 31, 2022 and 2021 were $97,163 and

$59,666, respectively.

The following is a schedule, by years, of future minimum payments for the oparating
lease:

Years ending
Decoember 31 .Amount
2023 $ 108,156
2024 80,490
2025 2,160
2026 1,620
Tota! undiscounted lease liability 202,426
Less imputed interest (15.439)
Total lease liability § 1869687
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NOTE 8.

NOTE 9.

NOTE 10.

NOTE 11.

NOTE 12.

NOTE 13.

~ NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2022 AND 2021

LINE OF CREDIT
The Organization has a revolving unsecured line of credit with a financial institution

for $50,000 with a variable interest rate at December 31, 2022 and 2021 of 8.50%
and 6.00%, respectively. No amounts have been drawn on the line of credit and
there was no outstanding balance due as of December 31, 2022 and 2021.

UNEXPENDED LSC AWARDS
For the years ended December 31, 2022 and 2021, the Organization fully expended

each of its LSC awards, with no unexpended LSC awards reported as advances
from grantor.

PAYCHECK PROTECTION PROGRAM.

During April 2020, the Orgamzataon obtained a note payable under the Paycheck
Protection Program (PPP) in the amount of $156,683. During the year ended
December 31, 2021, the Organization applied for and received principal forglveness
in whole by the Small Business Administration under the CARES Act. For the yéar
ended December 31, 2021, PPP loan forgiveness of $156,683 has been reported
on the statement of activities as revenues and other support without donor
restrictions.

PENSION PLAN. _ _

The Organization sponsors a defined contribution pension plan in accordance with
Internal Revenue Code section 401(a) for all employees who have attained the age
of twenty-one. Contributions are based on a percentage of the employee's annual

.compensation; 5% for 2022 and 2021. For the years ended December 31, 2022 and

2021 pension expense was $75,083 and $49,752, respectively.

RECLASSIFICATIONS

Certain reclassifications have been made to the prior year's financial statements to
conform to the current year presentation. These classifications had no effect on the
previously reported change in net assets, or net asset amounts.

SUBSEQUENT EVENTS
The Organization has evaluated subsequent events through July 27, 2023 the date

the financial statements were avallable to be issued.
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SCHEDULE OF SUB-RECIPIENT AWARD AND EXPENSES
FOR THE YEAR ENDED DECEMBER 31, 2021

Fiscal Year
2021 Grant
REVENUES: _
2021 Sub-recipient award , 26,210
2020 Budget remaining to be spent 20,656
Total Revenues 46 BE6
EXPENSES:
Personnel salaries 34,731
Fringe benefits 9,452
Payroli taxes 2,683

Total Expenses 46,666

BUDGET REMAINING TO BE SPENT x

During the first five months of 2021, an LSC subaward from LARC to Pro Bono Association was in
effect. When the merger happaned, Pro Bono Agsociation became Inactive and all of its staff were
hired by 603 Legal Aid. As such, the work that was being performed under a subcontract transitioned
to work baing done by 603 Legal Aid employess effective 6/1/2021.

For the year ended December 31, 2022 the Organization had no LSC grant subawards.
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SCHEDULE OF SUPPORT, REVENUE, EXPENSES AND CHANGES N XET ASSETS
FOR LEGAL SERVICES CORPORATION GRANTS

QR THE YEAR CNOED DECEMDER J1, 201t
: R
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$0LEGALAD
SCHEDINLE OF EXPEXDITURES OF FEDERAL AWARDS
EOR TNE YEAR ENDED DECINDER 31, 1022

ASSISTANCE )
FEDERAL ORANTORS LSTING PASS-THROUGH PASS-THROUGH FEDERAL
Lege] Serrices ComoryDon
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NOTE 1

NOTE 2

NOTE 3

NOTE 4

803 LEGALAIQ

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
- FOR THE YEAR ENDED DECEMBER 31, 2022

BASIS OF PRESENTATION

The accompanying schedule of expenditures of Federal Awards (the Schedule)
includes the federal award activity of 603 Legal Aid under programs of the federal
government for the year ended December 31, 2022. The information in this
Schedule is presented in accordance with the requirements of Title 2 U.S. Code of
Federal Regulations Part 200, Uniform Administrative Requirements, Cost
Principles, .and Audit Requirements for Federal Awards (Uniform Guidance).
Because the Schedule presents only a selected portion of the operations of 603
Legal Aid, it is not intended to and does not present the financial position, changes
in net assets,*or cash flows of 603 Legal Aid.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Expenditures reported on the Schedule are reported on the accrual basis of
accounting. Such expenditures are recognized following the cost principles
contained ‘in the Uniform Guidance, wherein certain types of expenditures are not
allowable or are limited as to reimbursement.

INDIRECT COST RATE ,

603 Legal Aid has elected not to use the ten percent de minimis indirect cost rate
allowed under the Uniform Guidance.

SUBRECIPIENTS
'603 Legal Aid had no subrecipients for the year ended December 31, 2022.
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INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN
AUDIT OF FINANCIAL STATEMENTS PERFORMED

CORDANCE G G

To the Board of Directors of
603 Legal Aid

We have audited, in accordance with the auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards issued by the Comptroller General of the United States, the financial
statements of 603 Legal Aid {2 nonprofit organization), which comprise the statement of
financial position as-of December 31, 2022, and the related statements of activities, functional
expenses and cash flows for the year then ended, and the related notes to the financial
statements, and have issued our report thereon dated July 27, 2023.

Report on Internal Control over Financial Reporting

In planning and performing our audit of the financial statements, we considered 603 Legal
Aid's internal control over financial reporting (internal control) as a basis for demgmng audit
procedures that are appropriate in the circumstances for the purpose of expressmg our opinion
on the financial statements, but not for the purpose of expressing an opinion on the
effectiveness of 603 Legal Aid's intemnal control. Accordingly, we do not express an opinion on
the éffectiveness of 603 Legal Aid’s internal control.

A deficiency in internal control exists when the design or operation of a control does not aliow
management or emp!oyees in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements, on a timely basis. A matarial weakness is a
deficiency, or a combination of deficiencies, in Internal control, such that there is a reasonable
possibility'that a material misstatement of the entity's financiat statements will not be prevented,
or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance.

23



Our consideration of the internal control was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control
that might be material weaknésses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that were not identified. Given these
limitations, during our audit we did not identify any deficiencies in internal control that we
consider to be material weaknesses. We identified certain deficiencies in intemal control,
described in the accompanying schedule of findings and:questioned costs as item 2022-001
that we consider to be a significant deficiency.

Report on Compllance and Other Matters

As part of obtaining reasonable assurance about whether 603 Legal Aid's financial statements
are free from material misstatement, we performed tests of its compliance with certain
provisions of laws, regulations, contracts, and grant agreements, noncompliance with which
could have a direct and material effect on the financial statements. However, providing an
opinion on compliance with those provisions was not an objective of our audit, and accordingly,
we do not express such an opinion. The results of our tests disclosed no instances of
noncompliance or other matters that are required to be reported under Government Auditing
Standards.

Purpose of This Report _

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an 0pinion ‘on the effectiveness of
the organization s intemal contro! or on compliance. This report is an mtegral part of an audit
performed in accordance: with Govemment Auditing Standards in consudenng the
organization's intemal control and compliance. Accordingly, this communication is not suitable
for any other purpose.

PeDomrell § P
WW

Dover, New Hampshire
July 27, 2023
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE FOR EACH
MAJOR PROGRAM AND ON INTERNAL CONTROL OVER COMPLIANCE
' REQUIRED BY THE UNIFORM GUIDANCE .

To the Board of Directors of
603 Legal Aid

Report on Compliance for Each Major Federal Program

Opinlon on Each Major Federal Program

We have audited 603 Legal Aid's compliance with the types of compliance requirements
identified as subject to audit in the OMB Compliance Supplement and in the Legal Services
Comporation Compliance Supplement for Audits of LSC Recipients, that could have a direct
and material effect on each of 603 Legal Ald’s major féderal programs for the year ended
December 31, 2022. 603 Legal Aid's major federal programs are identified in the summary of
auditors’ results section of the accompanying schedule of findings and questioned casts.

In our opinion, 803 Legal Aid complied, in all material respects, with the types of compliance
requirements referred to above that could have a direct and material effact on each of its major
federal programs for the year ended December 31, 2022.

Basls for Opinion on Each Msjor Federal Program

We conducted our audit of compliance in accordance with auditing standards generally
accepted in ‘the United States of America; the standards applicable to financial audits
contained in Government Auditing Standards issued by the Comptrolier General of the United
States; and' the audit requirements of Tille 2 U.S. Code of Federal Regulations Part 200,
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards (Uniform Guidance). Our responsibilties under those standards and the Uniform
Guidance are further described in the Auditors’ Responsibilities for the Audit of Compliance
section of our report.

We are required to be independent of 603 Legal Aid and fo meet our other ethical
responsibilities, In accordance with relevant ethical requirements relating to our audit. We
believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our opinion on compliante for-each major federal program. Our audit does’ not
provide a legal determination of 603 Legal Aid's compliance with the compliance requirements
referred to above.
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Responslbﬂmas of Management for Compliance

Management is responsible for compliance with the requirements referred to above and for the
design, implementation, and maintenance of effective internal control over compliance with the
requirements of laws, statutes, regulations, rules, and provisions of contracts or grant
agreements applicable to 803 Legal Aid's federal programs.

Auditors' Responsibilities for the Audit of Compliance

Our objectives are to obtain reascnable assurance about whether material noncompliance with
the compliance requirements referred to above occurred, whether due to fraud or error, and
express an opumon on B03- Legal Aid's compliance based on our audit. Reasonable assurance
is a high level of assurance but is not absolute assurance and therefore is not a guarantee that
an audit conducted in accordance with generally accepted auditing standards, Govemment
Auditing Stendards, and the Uniform Guidance will always detect material noncompliance
when it exists. The risk of not detecting material noncompliance resuiting from fraud is higher
than for that resulling from error, as fraud may involve collusion, forgery, intentional omissions,

misrepresentations, or the override of internal control. Noncomphance with the compliance
requirements referred to above is considered material if there is a substantial likelihood that,

individually or in the aggregate, it would influence the judgment made by a reasonable user of.
the report on compliance about 803 Legal Aid's compliance with the requirements of each
major federal program as a whole.

In performing an audit in accordance with generally accepted auditing standards, Government
Auditing Standerds, and the Uniform Guidance, we:

« Exercise professional judgment and maintain professional skepticism throughout the
audit.

« ldentify and assess the risks of material nancompliance, whether due to fraud or error,
and design and perform audit procedures responsive to those risks. Such procedures
include examining, on a test basis, evidence regarding 603 Legal Aid's compliance with
the compliance requirements referred to above and performing such other procedures
as we considered necessary in the circumstances.

« Obtain an understanding of 603 Legal Aid's internal contro! over compliance relevant to
the audit in order to design audit procedures that are appropriate in the circumstances
and to test and report on internal control over compliance in accordance with the
Uniform Guidance, but not for the purpose of expressing an opinion on the effectiveness
of 603 Legal Aid's internal control over compliance. Accordingly, no such opinion is
expressed.

We are required to communicate with those charged with governance regarding, among other

matters, the planned- scope and timing of the audit and any significant deficiencies and
material weakneésses in intérnal control ovér compliance that we identified during the audit.
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Other Matters

The results of our auditing procedures disclosed instances of noncompliance which are
required to be reported in accordance with the Uniform Guidance and which are described in
the accompanying schiedule of findings and questioned costs as items 2022-002 and 2022-003.
Our opinion on each major federal program is not modified with respect to these matters.

Government Auditing Standards requires the auditor to perform limited procedures on 603
Legal Aid's response to the noncompliance findings identified in our compliance audit
described in the accompanying schedule of findings and questioned costs. 603 Legal Aid's
response was not subjected to the other auditing procedures applied in the audit of compliance
and, accordingly, we express no opinion on the response.

Report on Internal Control over Complianca
A deficiency in interal control over compliance exists when the design or operation of a

control over compliance does not allow management or employees, in the normal course of
performing their assigned functions, to prevent, or detect and correct, noncompliance with a
type of compliance requirement of a federal program on a timely basis. A material weakness in
intemal control over compliance is a deficiency, or a combination of deficiencies, in internal
control over compliance, such that there is a reasonable possibility that material
noncompliance with a type of compliance requirement of a federal program wili not be
prevented, or detected and corrected, on a timely basis. A significant deficiency in intemal
control over compliance is a deficiency, or a combination of deficiencies, in internal control
over compliance with a type of compliance requirement of a federal program that is less severe
than a material weakness in intemat control over compliance, yet important enough to merit
attention by those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described in
the Auditors' Responsibilities for the Audit of Compliance section above and was not designed
to identify all deficiencies in internal control over compliance that might be material
weaknesses or significant deficiencles in internal control over compliance. Given these
limitations, during our audit we did not identify any deficiencies in internal control over
compliance that we consider to be material weaknesses, as defined above. However, material
weaknesses or significant deficiencies in internal control over compliance may exist that were
not identified.

Our audit was not designed for the purpose of expressing an opinion on the effectiveness of
internal control over compliance. Accordingly, no such opinion is expressed.

The purpose of this report on internal control over compliance is solely to describe the scope of
our testing of internal control over compliance and the results of that testing based on the
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other

purpose.
_&a.g-u_ %Dmﬁmz‘ buld

Dover, New Hampshire

July 27, 2023
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§03 LEGALAID

SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED DECEMBER 31, 2022

The audgors' report expresses an unmodified opinion on the financial statements of 603
- Lega! Aid. '

One significant deficiency is disclosed during the audit of the financial statements is
reported in the Independent Auditors’ Report on Intemal Control Over Financial
Reporting and on Compliance and Other Matters Based on an Audit of Financial
Statements Performed in Accordance with Government Auditing Stendards. No material
weaknesses are reported. , .

No instances of noncompliance material to the financial statements of 603 Legal Aid,
which would be required to be reported in accordance with Govemment Auditing
Standards, were disclosed during the audit,

No material weaknessas or signtﬁcant'deﬁciencias in internal contro!l over major federal

.award programs are reported in the Independent Auditors’ Rigon‘ on Compliance for

gach Major Program and on Internal Control Over Compliance Required by the Uniform
vidance.

The auditors’ report on compliance for the major federal award programs for 603 Legal
Aid expresses an unmodified opinion on all major programs.

-Audit findings that are required to be reported in accordance with 2 CFR section
200.516(a) are reported in this schedule.

The programs tested as major programs included:
Legal Services Corporation, Basic Fieid Grant - ALN 09.130010
Legal Services Corporation, Technology Improvement Grant (19043)
- ALN 09.130010
Legal Services Corporation, Technology Improvement Grant (GT-TG21T-00007)
~ALN 09.130010

The threshold for distinguishing between Type A and B programs was $750,000.

603 Legal Aid was determined not to be a low-risk auditee.
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B. FINDINGS - FINANCIAL STATEMENTS AUDIT
2022001
Significant Deficlency

-Condition: The Executive Director (ED) receives an email from Checkmate when the
payroll is completed (or finalized) that includes a link to the: final payroll register and
othar reports. It is at this point that the ED would log in to Checkmate and review the
final report against what was approved. There was no indication that this was ever
done. It was not part of the documented procedures that were communicated by
Squaretail to in-house accounting during training, nor did the ED ever give any
Jndication thal they performed this step.

Criteria or specific requirement: It is crucial for the Executive Qirector to review the
final payroll register and document this review to énsure not only that it is takmg place,
but it is being done timely, :

Cause: The payroll processes changed several times during the year under audit.

Effect. Fallire to review the final payroll report each pay period against the initially
approved submission documents increases the risk that the information submitted does
not align with the source documants, such as timesheets.

Questioned costs: No questioned costs were identified.

‘Recommendation: In order to provide greater control over payroll, we suggest that
‘management review the final Checkmate payroll report for each payroll period prior to
the pay date. We also suggest that documentation of the review of these reports be
made on the reports and be maintained.

C. FINDINGS AND QUESTIONED COSTS-MAJOR FEDERAL AWARD PROGRAM AUDIT

Findlngezozz-ooz Compliance finding - Eligibility

Legal Services COTorauon

Baslc Fleld Grant (ALN# 09.130010)

Technology Improvement Grant (18043) (ALN# 09.130010
Technology Improvement Grant (GT-TG217-00007) (ALN# 09.130010)

Condition: Cases were accepted with over income and/or over assets with no waivers
or offsetting expenses present; Client Agreement and Referral Form (CARF) was sent
to client and never retumed, yet case was placed with Pro Bono attorney, Client was
over income but had unreimbursed medical expenses and due to the listed expenses
not being captured inthe adjustments, ‘the case was considered not income eligible, but
should have been eligible; Applicant withdrew from process before records were
‘provided, Iaadmg to no services being provided regardless.

Critorla or specific requirement: Client reported income levels must be within the
'‘maximum income ‘levels or offset"appropriately with listed expenses. Assets must not
exceed applicable ceilings. Retainer agreements must be obtained, if necessary, based
on level and type of services provided.
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Cause: Lack of oversight by management.

Effect: Copy of needed waivers, expense listing, and / or CARF was not present in the
client files.

Quastioned costs: No questioned costs were identified.

Recommendation: A procedure be implemented to ensure that the Organization
remains in compliance and does an internal review to ensure all required documentation
'is in the client files.

Finding 2022-003: Compliance finding - Reporting
al Services Corporation
Basic Flold Grant (ALN# 09.130010

‘Technology Improvement Grant (13043) (ALN# 09.130010)
Technology Improvement Grant (GT-TG21T-00007) (ALN# 09.130010)

Condition: The Report on Emergency Non-Priority Cases submitted late by-9 days, the
Annual Report on Review of Priorities was drafted and approved by Board, but not
_ submitted to LSC, and the Special Grant Conditions #3 progress report was due on or
before B/1/2022 and was submitted nearly 2 months late on 9/26/2023.

Criteria or specific requirement: Legal Services Corporation requires multiple reports
be submitted both annually and semiannually by the Organization.

Cause: Lack of oversight by management,

Effect. Several reports due during the year under audit were submitted late, while
another report was drafted and never submitted to Legal Services Corporation.

‘Questioned costs: No questioned costs were identified.
Recommendation: A procedure be implemented to ensure that the Organization

remains in compliance and does an internal review to ensure all required reports are
completed in a timely manner.
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2022-001

Planned Correclive Action: Wa bgree with.the need for'a manaﬂemenl confirmation’ that the final payroll

report reconclles to what was approved during the Inltial payroll process when hours are submiltted to

Checkmate and & preliminary payroll ‘prep’ register is generated. We have added this step Into our Payrodl

Procedures Checklist. The Executive or Deputy Diractor will access and review the final Checkmate

:ﬁlsmr oncae notification ls received that the payroll is finalized. The notification of review by management
be sent to accounting who will maintain in the relevant pay period foider.

Responsible Person: Donna Dudley
Date of Completion: implemeonted In August, 2023

2022-002

Planned Corroctive Action: Every year the Organization compfies with an in-depth compllance review for
LSC in which et least 75 cases thal were closed in the previous granl year are randomly selected using an
LSC daslgnaied randomization process. Those cases are then individually reviewed for 13 LSC designated
errors, In @ process called Self Inspection. The resulting information is collected and reported to LSC as
part of Ongoing Compliance QOversight, Finally, the OrganizZation must submil a Self-Ingpection Certification
and Summary Form which lists the number of cases where errors'were identified. This process allows the
organization to identify trends and make adjustments to protocols and lraining on an annual basis.

The Organization has put in place all necessa ocols to ensure compliance with LSC requlations
regarding assessing and documenting client eligibility. Ongoing tralning and oversight will be provided to
intake staff and caseworkers throughout the year o ensure compliance.

Responaible Person: Emma Sistl
Date of Completion: December 31, 2023

2022003

Planned Corroctive Action: Management has just recently begun the creation of bath Individual grant
calendars 09 well as & shared master-grants calendar. These are Qutiook based and shared wilh project
staff res ible for submitting the varlous reponts. A new protocol Is being developed which requires the
responsible employee for each reperting deadline to add those dales lo their personal catendars and to
either update the shered Oullook calendar with submission dsles or notify the organizational Grants
Manager (currenily the slaff accountant) when each report is submitted. The Grants Manager will be
responsible for oversite of grant reporting deadlines.

Responsible Person: Angelique Lels
Date of Completion: July 27, 2023

Sincerely,

Fo—

Staven B. Scudder
Interim Executive Director

93 N. State Street, Suite 200, Concord, NH 03301
Phone: 603-224-3333 | Fax: 603-224-6067

LSC | NEMPASY  o,ersims: @ =y

_ M som 1o semvices s
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803 LEGALAID

SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
EOR THE YEAR ENDED DECEMBER 31, 2022

Finding #2021-001 - Property and Inventory

Condition: A reconciliation between the physical inventory and the accounting records is
not performed. Additicnally, through examination of the inventory records it was noted that
certain required information fields were not completed for each itemn listed.

Recommendation: It is recommended that the inventory system be evaluated to
incorporate a reconciliation process between the results of the physical inventory and the
information contained within the accounting system. Additionally, we recommend that
management review the Legal Services Corporation property management manual to
ensure that all required data fields are completed during the inventory process.

Current Status: Corrective action has been taken to address this item satisfactorily.

Finding #2021-002 - Program Income

Condition: 603 Legal Aid receives support from an outside organization toward their call
center activities. The call center activities are also supporied by LSC funds. While total
expenses incurred exceeded the amount of additional support and LSC funding received,
indicating that 100% of funding was expended, a proportionate share of the income was not
allocated and reported as part of the LSC program.

Recommendation: It is recommended that income received be evatuated to determine if it
is generated as a result of activities supported in whole or in part by LSC funds (program
income) to determine if the income is derived from activities already supported through LSC
resources. In the event that income is determined to be program income, it is
recommended that a share of the income be allocated to the LSC program in proportion to
the support provided through the use of LSC funds in generating the income.

Current Status: Corrective action has been taken to address this item satisfactorily.
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DOVE Project Coordinator Job Description

Summary: The DOVE Project Coordinator is responsible for the implementation and
coordination of the DOVE Project and Pro Bono Program domestic violence and statking
initiatives. The Coordinator.supervises and mentors the Assistant Coordinator, working in
tandem to support program initiatives that serve low-income victims of domestic violence and
stalking.

Duties and Responsibilities:

Supervision:

-Supervise and facilitate ongoing professional development of the Assistant DOVE Project
Coordindtor, DV projéct interns, Daniel Webster Schiolars

DOVE Project Implementation and Support:

-Provide technical assistance to volunteer lawyers, crisis center agencies, court staff, law
enforcement agencies, and other social service and partner legal service agencies

-Develop and establish case priorities for volunteer attorneys and ensure compliance with project
values and grant requirements

-Respond to inquiries related to the DOVE Project and additional 603 Lega! Aid initiatives as
needed

-Field complaints from clients, volunteer lawyers, and additional partner organizations and
elevate to Director as needed

-Collaborate with legal service organizations and community partners to increase victims’ access
to justice
Volunteer Attorney Recruitment and Support;

‘Recruit volunteer attomeys to the DOVE Project and support them through onboarding process,
including training and mentorship opportunities

-Maintain professional relationships with current DOVE volunteer attorneys and provide
technical assistance support as needed

-Develop and implement educational seminars for attorneys regarding the DOVE Project, as well
as seminars on domestic violence and stalking.

-Work with the NH Bar Association and other CLE providers to offer DOVE Project training to
current and potential volunteer attorneys

Project Coordination with Crisis Center Agencies:

-Develop and coordinate cnisis center educational seminars to enhance partnerships with
volunteer lawyers



-Provide technical assistance to crisis service advocates for referrals to volunteers

-Complete case management work as nceded

Partnership with UNH Franklin Pierce School of Law:

-Maintain partnership with UNH Franklin Pierce School of Law’s Daniel Webster Scholar
Program and provide education to DWS regarding the DOVE Project, as well as education on
domestic violence-and stalking "’

-Collaborate with the DWS Director to implement one or more law student referral marathons to
link Pro Bono clients with volunteer lawyers

-Attend Annual Job Fair and participate in outreach opportunities regarding Pro Bono
opportunities for law students and newly minted lawyers

-Develop other related collaborations with the law school as appropriate

Community Quireach and Education:

-Develop and provide overall coordination for orientation programs and ongoing trainings on
associated domestic violence and stalking laws, court rules, and best practices for working with
victims of domestic violence and stalking to votunteer.lawyers, crisis centers, and other
community member organizations

-Attend and participate in council meetings with DV agency stakeholders and related
DV/Stalking conferences

-Cultivate relationships within the community, speak at various organizations, and educate
individuals on the DOVE Project and domestic violence and stalking

-Develop and disseminate DV and Stalking outreach brochures and other public awareness
materials via outreach events, direct mailings, NH Bar news, NH e-Bulletin, and other social
media platforms

Grant Management/Administrative

-Support 603LA Management in identifying and completing grant applications, including the

development and implementation of project goals and objectives ;

-Ensure timely and accurate grant data collection, reporting, and compliance with grant
requirements

-Identify opportunities to improve 603 Legal Aid’s case management system related to the
advocate facilitated online application process; develop training materials for our partners to
master the application process
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Job Title: DOVE Project Assistant Coordinator
Department: 603 Legal Aid Pro Bono Program

Reports to: DOVE Project Coordinator/Deputy Director

DOVE Project Assistant Coordinator Job Description

Summary: The DOVE Project Assistant Coordinator is responsible for working with and supporting the
DOVE Project Coordinator in the overall implementation of the DOVE Project. The Assistant Coordinator
provides comprehensive case management and technical support to low-income victims of domestic
violence and stalking who are seeking a protective order. The Assistant Coordinator also works closely
with crisis center agencies across the State of New Hampshire to increase victims' access to justice.

Dutfes and Responsibilities:

DOVE Project Implementation and Coordination:. i

s Support the DOVE Project Coordinator in implementing the DOVE Project in a manner that aligns
with program values and grant requirements

s  Advocate on behalf of survivors with crisis service advocates, legal systems, and other agencies
depending on each victim’s needs '

e Provide technical assistance to volunteer lawyers, crisis center agencies, court staff, law
enforcement agencles, and other social service and partner legal service agencies

s Collaborate with |egal service organizations and community partners to increase victims’ access
to justice N

Cose Monogement:

¢ Oversee DOVE cases from beginning to end; screen for eligibility, process intakes, collaborate
with crisis center advocates in placing cases with volunteer attorneys, and gather final
disposition information to close cases in a timely manner.

e Maintain and update accurate files and records, including service delivery, advocacy plans, and
other documentation in accordance with confidentiality and grant guidelines

*  Assist with case review assessment as needed for Pro Bono volunteers

s Raise concerns with cases to DOVE Project Coordinator as needed

Project Coordination with Crisis Center Agencies;

s Establish and maintain professional relationships with crisis center advocates across the State of
New Hampshire



s Provide technical assistance to crisis service advocates regarding the DOVE Project, as well
working with attorneys and laws pertaining to domestic violence and stalking

+ Respond to inquiries from crisis center advocates related to the DOVE Project

» Assist DOVE Project Coordinator in developing and facilitating crisis center educational seminars
to enhance partnerships with volunteer lawyers

QOutreach and Educotion:

s Recruit law students to volunteer with the DOVE Project

e Assist DOVE Project Coordinator in developing and facilitating community education
presentations/seminars about domestic viclence and other community service partner
organizations

e Attend outre_ach events, networking opportunities, and seminars as needed to promote the
DOVE Project and to recruit volunteer attorneys

o  Assist DOVE Project Coordinator in developing and disseminating DV and Stalking outreach
brochures-and other public awareness materials via cutreach events, direct mailings, NH Bar
news, NH e-bulletin, and other social media platforms

Gront Management/Administrative:

» Ensure timely and accurate data collection pertaining to DOVE cases, and assist DOVE Project
Coordinator in collecting data for accurate grant reporting

Minimum Job Reduirements:

*  An Associate degree in human service-related field, sociology, psychology, counseling, social
work, paralegal or related field; and 2-4 years of experience working with survivors of
domestic violence and or sexual assault or any equivalent combination of training and
experience which provides required knowledge, skills and abilities specified;

«  Knowledge of NH Domestic Violence statutes and case law;

« Technical proficiency with personal computers and standard office equipment; fluent with
Microsoft Office suite (Outlook, Word, Excel, and PowerPoint); develop proficiency with all
aspects of 603 Legal Aid’s case management database {Legal Server}, including data entry,
search inguiries and developing reports; and high comfort level using online tools; and

«  Excellent written and verbal communication presentation skills with a high degree of detail
orlentation.

Knowledge, Skills and Abilities Required:
* A demonstrated commitment to social, economic, and racial justice;

+ .Sensitivity to the needs of people experiencing financial hardship, communication with people
employing a trauma-informed approach;

* Knowledge and/or experience navigating legal systems, social services, and other community
resources;



+ Strong working knowledge of principles, best practices, and promising approaches for
domestic violence prevention and survivor-driven advocacy;

= Ability to use modern office equipment and information technology including software
applications related to areas of responsibility and has the ability to quickly learn other
technology as necessary;

*  Cultural humility in working with low-income clients across the spectrum of diversity,
including race, ethnicity, gender identity, sexua) orientation, socio-economic status, immigrant
status, religious identity, physical and mental disabilities, and limited English proficiency;

= Ability 1o work effectively within deadlines, under stress, and with changing work priorities;

*  Ability to adapt rapidly in response to changing information or funding needs;

= Ability to work as a team and with minimum supervision. Possesses self-subgrvislng attributes
and a positive, congenial attitude;

i+ Maintain confidential and sensitive information; and
+  Ability to occasionally trave! as deemed necessary.

SALARY/BENEFITS:

This position is full-time (37.5 hours weekly) and considered hourly non-exempt for the purpose
of federal wage/hour law. Satary DOE, expected to range from $25.00 to $28.00 per hour, plus
benefits package including medical, retirement, life and disability and generous paid time off.
The DOVE Project Assistant Coordinator position is based in cur Concord, NH office.

APPLICATION PROCESS:

To apply, send a caver letter and resume to careers@603legalaid.org. Applications will be accepted until
the position is filled.

603.Legal Aid Is an Equol Opportunity Employer. We ore committed to building o diverse staff that
reflects the communities of low-income and older {age 60 plus) people thot we work alongside, and
we volue equity and inclusion in our workplace. 603 Legal Aid actively seeks applications from Black
people, indigenous people, people of color, people of diverse national origin, the LGBTQ community,
people with disabilities, older aduits, veterans, people who have lived experience with poverty, and
other people belonging to communities that have historically experienced injustice.
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PROFILE

I am an advocate with a passion for social justice. | desire a position where |
can apply my passion for helping others and my experience working within
the criminal justice system and a social work setting. My goal is to find a
position where | can build upon my experience and continue to grow both
professionally and personally.

EXPERIENCE

Amoskeag Health (March 2022-Present)

* Provide comprehensive case management services to pregnant
and postpartum women, as well as mothers who struggle with
substance use disorders

VICTIM/WITNESS
ADVOCATE

Advocate for patients with healthcare providers and community
partners lo improve their lives and social situations

Screen patients for health risk assessments, violence assessments.
mental illness. and substance use disorders

Educate palients on pregnancy risks, risks of intimate partner
violence. and other health risks as needed.

Hillsborough County Attorney’s Office (Nov 2019-March 2022}

Advocate for adult and juvenile victims of felony-level ¢crimes
through the court process from beginning to end

Prepare victims and witnesses for court proceedings, including
trials

Serve as liaison between victims, prosecutors. and police
departments

Manage a caseload of 180+ viclims at any given time

Ensure compliance with the NH Victims Bill of Rights
Multi-disciplinary team member with Child Advocacy Center

Prevention Innovations Research Center

Coordinate the implementation of uSafeUS mobile app. a grant-
funded project at 22 colleges and universities in NH

Collaborate with crisis center staff, police departments, and
college administrators

Oversee social media outreach and create social media conlent
relating to uSafeUs

+ Assisted on various grant-funded projects Co-authored

publication, ‘Beyond the Gender Binary: Trans/forming IPV
Prevention Using a Public Health Framework® (New York Universily
Press, April 2019)
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TAYLOR FLAGG

Advocate| Social Work Case Manager

SKILLS

EDUCATION

REFERENCES

=

o gLl

Advocacy | Project Coordination and Management | Case Management |
Critical thinking and problem solving | Collaborative teamwork | Health
Education | Care Plan | Safety Planning | Multitasking | Crisis Management |
‘Outreach | Evaluation | Research | Anatytical Reading and Writing |

=¥ R R

University of New Hampshire

+ Master of Arts. Justice Studies: 2017
» Bachelor of Arts, History and Justice Studies: 2016

Other Education & Experience

« NH Attorney General's Office Victim Assistance Academy: 2021
= PHD,.Sociology: Aug 2017-March 2018

«» Certified Recovery Support Worker (in process)

» Maternal Mental Health Worker (in process)

Shaylen Roberts, Assistant County Attorney
Merrimack County Attorney's Office r

Davlid Jenkins, Assistant County Attorney
Cheshire County Attormey's Office

Ashley Taylor, Victim/Witness Advocate
NH Attorney General's Office

Rebecca Ludecke, Project Manager
Mimecast

Nicole Clark, Case Manager
Amoskeaq Heatth
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EDUCATION
"Southern New Hampshire University Anticipated Graduation: October 2023
Major: Political Science and Administration GPA: 3.90
with a focus in public relations and communications
: EXPERIENCE
Bernazzani Law, PLLC Nashua, NH
Head Criminal Defense & Litigation Paralegal April 2022 — Present

Assists senior attomeys with criminal and family matters, including felonies, misdemeanors,
criminal annulments, parenting, divorce, and guardianship

Worked closely with senior paralegals to learn policies, procedures and preparation for trials
Drafts extensive, thorough motions for criminal and family cases, and file in both Circuit and
Superior Courts in New Hampshire

Drafts and executes subpoenas

Communicates with expert witnesses, private investigators, and court reporters to acquire services
Assist attorney during felony jury trials

Meticulously tracks billable hours; inputs billable hours in both Smokeball and Leanlaw programs
Communicates with clients, opposing counse! and Court personnel in a professional and ethical
manner

Reviews and processes discovery in criminal matters and gather testimony from witnesses
Organizes and analyzes financial disclosures for matters in the Family Division Circuit Courts
Maintains and organizes physical files

Works as a liaison with DOVE and 603 Legal Aid to coordinate representation for prompt hearings

New Hampshire Public Defender Nashua, NH
Legal Assistant June 2021 - April 2022

o

0

Assisted four to five senior and managing attorneys; drafted and filed motions in District, Family,
and Superior Courts in New Hampshire; received, logged, and organized State’s discovery.
Corresponded with clients to ensure they felt well-corninected with their attorneys, notified them of
hearings, answered questions, and made the legal process more transparent in order to promote
Client comfort and understanding.

Scheduled client meetings and organized hearings and other private appointments on attorneys'
calendars.

Utilized the Defenderdata software system to organize client information and Court Forms
Communicated with forensic psychologists/mental health professionals, interpreters, and
transportation services fo arrange appointments for clients

O Filed invoices for specialists’ billing
O  Assisted in training new employees
Bernazzani Law Nashua, NH
Legal Assistant Intern June 2020 - August 2020
O Drafted and filed pleadings in the Family Division Circuit Courts of New Hampshire



O Worked closely with paralegals and the managing attorneys in the areas of family, immigration,
estate, and real estate law

0 Filed the intake of new clients; scheduled meetings for attomeys; input billable hours; and
maintained the upkeep of physical files in the office

— ACTIVITIES

Criminal Justicé Club, Member August 2019 - March 2020
 Participated in weekly meetings to further education in topics such as the mass incarceration
epidemic in America, current high-profile criminal proceedings, and systemic issues perceived in
the criminal justice system

Skills and Certifications

Certified Notary Public and Justice of the Peace in the State of New Hampshire, proficient with the
numerous legal information programs such as Smokebzll and DefenderData, LeanLaw legal billing
software, the electronic filing system for the Superior, District, and Family Courts of New Hampshire,
Microsoft Office, and Microsoft Excel



