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Were working to keep New Hampshire working”

GEORGE N. COPADIS, CoMMISSIONER

RicHARD J. LAVERS, Drputy COMMISSIONER

August 14, 2024

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House -

Concord, NH 03301

REQUESTED ACTION

To authorize New Hampshire Employment Security (“NHES™) to enter into a Sole Source lease
agreement with David Hicks and Cindy Hicks, Colebrook, NH, in the amount of $21,900.00 for
the lease of approximately 545 square feet of office space from-the date of Governor and Council
approval or October 1, 2024, whichever is later, through September 30, 2026. 100% Federal

funds. | ’
7 N _ State Fiscal Years
02-27-27-270010-8040 | DEPT OF EMPLOYMENT SECURITY 2025 2026 2027
022-500248 | Rent to Owners Non-State Space $9,150.00 $10,200.00 $2,550.00

EXPLANATION

]

N .
NHES is requesting approval of the attached sole source lease agreement for approximately 545
square feet of office space in Colebrook, NH to continue to provide full-time customer service to”
workers, employers and job seekers in the Colebrook region. The contract total of $21,900.00 is
for a two-year term beginning upon Governor and Council approval or October 1, 2024,
whichever is later, through September 30, 2026.

NHES maintains full-service offices throughout the State for claimants, job seekers and
employers. New Hampshire Employment Security has maintained office space in Colebrook, NH
since 2011. The Department feels that continuing to lease this space is the best course of action
for residents of the Colebrook area due to the benefits of continuity of the location and the
potential disruption of services due to relocation. NHES requested, and was granted, approval to
continue leasing this space pursuant to NH Rule Adm. 812.

NHES is a proud member of America’s Workforce Network and NH Works. NHES is an Equal Opportunity Employer and complies
“with the Americans with Disabilities Act. Auxiliary aids and services are available upon request of individuals with disabilities

Telephone (603) 224-3311 Fax (603) 2284145 TDD/ TTY Access: Relay NH 1-800-735-2964 Web site: www.nhes.nh.gov



Historically, this location has been offered to NHES for a lower price than other locations. The
rental includes approximately 545 square feet of office space at $18.72 per square foot or
$10,200.00 annually. The rate increase of $25.00/month is reasonable. Subject to certain
improvements, the Architectural Barrier Free Design Comnimittee (“ABFDC”) has approved
NHES’s continued lease of the space.

The agreement also includes NHES’s one-time contribution of $1,500.00 towards installation of
an automated door and push plates to make the space more accessible as required by the
ABFDC.

Respgetfully submitted,
My

George N. Copadis

Commissioner



New Hampshire ADMINISTRATIVE OFFICE
(2 Security 45 SouTH FRUIT STREET
. Concorp, NH 03301-4857

Wera Wfﬂy fa kn;a Naw Hampshire working™

GEORGE N. COPADIS, COMMISSIONER
RicHARD J. LAVERS, DEPUTY COMMISSIONER

August 14, 2024

Karen Rantamaki, Plant & Property Director
Department of Administrative Services

25 Capitol Street

Concord, NH 03301

RE: PART Adm 812 Expedited Procedures Letter

Dear Ms. Rantamaki,

The New Hampshire Department of Employment Security (“NHES” or the
“Department”) currently leases space from David Hicks and Cindy Hicks at 118 Main Street,
Suite 2A, Colebrook, NH, NHES has leased and utilized this space since 2011 and it now houses
two (2) staff members in 545 square feet of office space.

Our current lease expires on September 30, 2024. We are currently being charged
$9,900.00 annually for the space, paying $18.16 per square foot. We are looking to enter a new
lease with David and Cindy Hicks, our existing lessor. The proposed new lease will be for two
(2) years. The new annual rate of $10,200.00 represents a monthly rent increase of $25.00/month
and cost of $18.72 per square foot.

The Department of Employment Security believes that continuing to lease space at 118 Main
Street in Colebrook is the best course of action due to the benefits of continuity of the location of
the Department’s Local Office. As stated above, NHES has occupied this location since 2011.
This Local Office serves approximately 120 members of the public each month. The landlord has
offered NHES the opportunity to remain in this location for an additional two (2) years with
minimal increase in cost. This lease rate is inclusive of general maintenance. The landlord has
been very responsive to the NHES® needs as the landlord maintains a business on the first floor
of the building. Based on these factors, NHES believes that the offered rates remain less than any

other available properties in the area.

NHES is a proud member of America’s Workfarce Network and NH Works. NHES is an.Equal Opportunity Employer and complies

with the Americans with Disabilities Act. Awciliary Aids and Services are available o request of individuals with disabilities

Telephone (603) 224-3311 Fax (603) 228-4145 TDD/TTY Access: Relay 1-800-735-2964 Web site: www.nhes, nh.gov



The current location was improved and modified to be in compliance with handicapped
accessibility and applicable environmental and safety standards prior to NHES’ occupancy in
2011. Prior to execnting the proposed lease, NHES, with oversight by the Architectural Barrier
Free Design Committee, has undertaken an ADA accessibility review to identify any additional
issues. In cooperation with the landlord, NHES will address the issues identified in the
Comrmittee’s Letter of Opinion by the deadlines outlined therein.

With your approval, we would like to move forward with acquiring the necessary signatures to
procure a new lease.

‘George N. Copadis
Commissioner

w2 %W 8lrfz024

Plant & Property Director Signature Date



DEPARTIMENT OF ADMINISTRATIVE SERVICES-
SYNOPSIS OF ENCLOSED LEASE CONTRACT

FROM: Karen L. Rantamaki, Director DATE: August 14, 2024
Department of Administrative Services
Division of Plait and Property

SUBJECT: Attached Lease Agreement
Approval respectfully requested

TO: His Excellency, Governor Christopher T. Sununu
and the Honorable Council
State House
Concord, NH 03301

LESSEE: New Hampshire Employment Security, 45 South fruit Street, Concord, NH 03301,
LESSOR: David and Cindy Hicks, 120 Main Street, Colebrook, NH 03576

DESCRIPTION: Approval of the enclosed will authorize a 2-year lease for appmxim’ately 545 square feet of spate for
property located at 118 Main Street, Suite 2A, Colebrook, NH 03526

TERM: 2 years — cammencing October 1, 2024, and ending September 30, 2026, No extensions.

RENT: Monthly rent is $850.00 for both years at a rate of $18.72 per square foot. Total rent for two years is $20,400.00.
JANITORIAL & RECYCLING: No additional cost. Cleaning is split ‘b'etween_ the landlord and staff.

UTILITIES: Utilities are included in the lease. Tenant responsible for tele/data service,

PARKING: This location has street parking only

TOTAL TERM COST:$21,900.00

PUBLIC NOTICE: The agency wishes to continue use of the rented premises by exercising the expedited procedures
option under PART Adm 812. It is in'the State's best interest to remain in the space they currently occupy.

CLEAN AIR PRCVISIONS: Clean air testing is not applicable to this lease.

BARRIER-FREE DESIGN COMMITTEE: The ABFDC issued a Letter of Opinion on April 3, 2024. Landlord and tenant
agreed 1o share expense to install automated door push plate. {$1500.00 for state’s portion).

OTHER: Apptoval of the enclosed agreement is recommended.

The enclosed contract complies with the State of New Hampshire, Division of Plant and Property rules and has been reviewed and approved by the
Department of Justice.

Approved by: Department of Administrative Services

Karen L. Rantamaki, Director, Plant & Property
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FORM — P.44
REV. 9/2022
STATE OF NEW HAMPSHIRE
DEPARTMENT OF ADMINISTRATIVE SERVICES
* DIVISION OF PLANT AND PROPERTY

STANDARD LEASE AGREEMENT

1.  Parties to the Lease: ’ 7 ) '
This indenture of Lease is madc this 19th_ |day of June 2024 |, by the following parties:

1.1 The Lesser (who is hereinafter referred to-as the "Landlord") is:

Name: _iDavid and Cindy Hicks |

(individual or corporate name)

State of Incorporation; NIA

(if applicable)

Business Address: 120 Main Street |

Street Address (principal place of business)

iColebrook o . . NH. . , 03576. 603-237-5531. . .
City State - Zip " Telephone nurnber

1.2 The Lessee (who is hereinafter referred to as the “Tenant™) is: THE STATE OF NEW HAMPSHIRE,
acting by and through its Director or Commissioner of:
Department Name: New Hampshire Employment Security |

Address: 45 South Fruit Street
Strect Address (official location of Tenant’s busmess offi ce)

Concord . . NH 03301 603-228-4000
City h ) State ' S Zip ‘Telephone number
WITNESSETH THAT:

2. Demise of the Premises:
For and in-consideration of the rent and the mutual covenants and agreements herein contained, the Lahdlord hereby
demnises to the Tenant, and the Tenant hereby leases from the Landlord, the foflowing premises (hereinafter called the
"Premises”} for the Term, (as defined herein) at the Rent, {as defined herein) and upon the terms and condifions
hereinafter set forth:
Location of Space to be leased: {118 Main Street, Suite 2A (2nd Floar) |
(street address, building name, floor on which the space is located, dnd uriit/suite # of space)
| Colebrook NH _ 03526

City’ 7 State Zip

The demise of the premises consists of: LA_mex.-Sc#S-square feet |

(provide square footage of the leased space)

The Demise of this-space shall be together: with the right to use in common, with others entitled thereto, the hallways,
stairways and elevators necessary for access.thereto, and the lavatories nearest thereto, “Demise Documentation™ has
been provided which includes accurate floor plans depicting the Premises showing the extent of the space for the
Tenants’ exclusive use and all arcas to be used in common with others, together with site plan showing all cntrance to
the Premises and all parking arcas for the Tenant’s usc; these documents have been reviewed, aceepted, agreed-to and
signcd by both parties and placed on file, and shall be decmed as part of the lease document.

3. Effective Date; Term; Delays; Extensions; and Conditions upon Commencement:
3.1 Effective.Pate: The effective dates of Agrecment shall be:

Commeneing on thdi’l':t }dzxy af Ocrnher _ Lt the yc;m 2024 | and cnding on the
Both (iay of September Lin teyear 23- ssmsnee. b Unless sooner terminated in accordance with

the provisions hereof.

Landlord Initials: C H

Date: } -9 4 9
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3.2 Occupaney Teim: Gwzpwncy of ihe Piemiies: and: commencement of fontals, pzxymeuts stmkl b for a2 ferm

{hereinaficr Gﬁﬁﬁd e’ : @) Wéii(s) Somimsncinie on the gt day off October | in the
“yeir 2024 unks'; maner lf:rmmuted in-acedidifice with the Provisions hereof.

3.3 Delay in Occupancy and Rental Payment Commencement: In the event of the Effective Date of the Agreement
being prior to that which s set forth for Occupancy Term in 3:2. herein, commencement of the Tenant’s occupancy
of the Premises and payment of rent shall be delayed until construction and/or renovition of the Premises ig
compicte and a copy of the “Certificate of Occupancy” (if said certificate is required by the local code enforcement
official having jurisdiction) for the Premises has been delivered to the Tenant; the parties hereto-agree this. shall
be upon the date set forth in 3.2 Occupancy-Term herein. Upon this date the Tenant shall commence payment of
rent in conformance with the terms and conditions herein and as set forth in the Schedule of Payments included
and attached hereto as “Exhibit A”. Notwithstanding the foregoing, commencement of occupancy and rental
payments shall be further conditioned upon all other terims and conditions set forth in-the Agreement herein.

A) “Completion” defined as “Substantial Completion”: Notwithstanding anything contained. in the
Agrecmcnt to the contrary, it.is understood and aglccd by both Partics' that “complete™ shall mean
“substantially completed”. “Substantial Completion” is defined as no leasehold improvement deficiencies
that would unreasonably adversely affect the Tenant’s occupancy and/or business operations, nor would the
installation or repairs of such deficiencies unreasonably adversely affect the Tenant’s business operation.
Notwithstanding the foregoing, nothing shall relieve the Landlord from their responsibility to fully complete

all agreed renovations sct forth or attached hercto.

3.4 Extension.of Tera: The Tenant shall liave tHé' option to extend the Term for (number of options); N7A L
Additiongltetiis) G N/A &ear(e), upon the §ame terms and conditions as set forth herein. Notice from the
Tenant exercising their option to extend the term shall be given by the Tenant delivering advance Written notice
to the Landiord no later than thirty {(30) days piior to the expiration of the Terin, or any extensions thereof.

3.5 Conditions on the Commencement and Extension of Term: Notwithstanding the foregoing provisions, it is
hereby understood and agreed by the parties hereto that this lease and the commencement of any Term, and any
amendment or extension thereof, is.conditioned upon its' approval by the Governor and Executive Council of the
State of New Hampshire and, in the event that said approval is not given until after the date for commencement of
the Term, the Term shall begin on the date of said approval. In the event that said approval request is denied, then
this Lease shall thereupon immediately terminate, and all obligations hereunder of the parties hereto shall cease.

Rent:

4.1 Rent: During the Term hereof and any extended Term, the Tenant shall pay the Landlord annual'rerit (hereinafter
calied the "Rent") payable in advance at the Landlord’s address set forth in Section 1 above, in twelve equal
monthly installiments. The first such instaliment shal] be due and payabie on the following dater
(insert month, date and year) _[October 1,2024 |
The rent due and payable for each year of the term, and any supplemental provisions affect: ng or escalatmg said
rent.or specifying any additional payments for any reason, shall be as sct forth in a Schedule. of Payments made
a pari herelo and attached herein as “Exhibit A”.

4.2 Taxes and other Assessments: The Landlord shall be responsible for, and pay for, all taxes and other
assessment(s) applicable to the Premises.

Conditional Obligation of the State:

Notwithstanding any provisions of this Lease to the contrary, it is hereby expressly undersicod-and agreed by the
Landlord that all obligations of the Tenant hereunder, including without limitation, the continuance of payments
hereunder, are contingent upon the availability and continued appropriation of funds, and in no event shall the Tenant’
bre liable for any payments hereunder in excess of such available appropriated funds, In the event of a réduction or
termination of appropriated funds, the Tenant shall have the right to withhold payment until such funds become
available, if cver, and shall have the right to terminate this Lease in whole or in part immediately upon giving the
Landlord notice of such termination. The State shall not be required to transfer funds from any other account in the
event funding for the account from which the “rent” specified for the lease herein is terminated or reduced. It is
further expressly understood and agreed by the Landlord that in the event the State of New Hampshire makes
availablc Statc.owncd facilitics for the housing of the Tenant the Tenant may, at its” option, serve thirty (30) days
written notice to the Landlord of its intention to cancel the Leagse in whole or in part. Whenever the Tenant decides
to cancel the Lease in whole or in part under this Section the Tenant shall vacate all ox part of the Premises within a
thirty (30) dayperiod. The Lease to the portion of the Premises vacated shall henceforth be canceled and void, while

Landlord Initials:_C.fef
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the Lease to the portion of the Premises still occupied shall remain in effect, with a pro rata abatement of the rent
made by the parties hereto,

6. Utilities: Select one of the following standard clauses specifying the party(s) responsible for the provision of utilities
indicating the applicable clause with an “x". If neither clause provides an adequate or acenrate explanation provide q
detailed explanation as a “Special Prowswn "in “Exhibit D" herein,

[ The Landlord shall furnish all utilities and the Tenant shall rémit reimburscment for their provision no later than thirty
(30) days after receipt of Landlord’s copy of the ufility invoice(s). Any exceptions to the forgoing speufymg certain
utilities which the Landlord will provide with no reimbursement payment from the Tenant shall be listed in the space
below:

Exceptionsi X

OR:

B The Landlord shall at their own and sole cxpense furnish all utilities, the Tenant shall make no reimbursement.  Auny
exceptions to the forgoing specifying certain utilities that the Tenant shall be responsible for arranging and making direct
payment to the provider thereof shail be listed in the space.below:

E\icaptlons:{ Tenant shall be respans:blc for providing -and making direct payment to service provider(s) for
telephone, data, and/or cable/video services)

6.1

6.2

6.3

General Provisions: The Landlord agrees to furnish heat, sentilation—and-sii~esnditipning to the Premiscs in
accordance with current industry standards as set forth by the American Industrial Hygiene Association or ATHA
and the American Society of Heating, Refrigeration and Air-Conditioning Engineers, Inc. or ASHRAE during the
Tenant’s business hours, the indoor air temperature of the Premises shall range from 68° F to-75° F during the winter,
and 69° F to 76° F in the summer; if humidity control is provided relative humidity in the Premises shallrange from
30% to 60%. During the Tenant’s business hours heating, ventilation and air-conditioning shall also be provided to
any commen hallways, stairways, clevators and lavatorics whlch arc part of thc buﬂdmg to which the Premiscs are
a part, The Tenant agrees that provision of heating, ¢ : i 15 subject to reasonable
interruptions due to the Landlord tnaking repairs, alterations, mamtcnancc or xmplovcmcnts to the system or the
infrequent occurrence of causes beyond the Landlord's control. All Heating ;
filters shall be cleaned and maintained by the Landlord in accordance with ASHRAE and AIHA standar ds and in
conformance with the provisions of Section 8 “Maintenance and Repair” herein, and in a manner sufficient to
provide consistent compliance with the State.of New Hampshire's Clean Indoor Air Standards” (RSA 10:B). If the
premmises are not equipped with an air handiing system that provides cenwalized air-conditioning or humidity control
the provisions sct forth herein regarding these particular systcms shall not apply.

Sewer and Water Services: The Landlord shall provide and maintain in good and proper working order all sewer
and water services to the Premises. Provision of said services shall include payment of all charges, expenses or fees
incurred with provision of said services. All sewer and water services shall be provided and maintained in
conformance with all applicable regulatory laws and ordinances.

Electrical and Lighting: Thc Landlord shall furnish all clectrical power distribution, outlets and lighting in
compliance with the most current National Electrical Code standards. Lighting fixtures throughout the Premises
shall be capable of providing illumination levels in accordance with ANSIAES Standards for Office Lighting in
effect on the date of commencement of the term herein. Lighting for exterior areas and other applications shall
conform to the recommended levels in the current TES Lighting Handbook in cffcct on the datc of commencement
of the term herein.

7.  Use of Premises:
The Tenant shall use the premises for the purose of:

Providing offices for New Hampshire Employment Security “Workers Assistance Center” and regional
scrvices

and for any other reasonable purposes that may arise in the course of the Tenani's business, as approved by Landlord.

Maintenance and Repair by the Landlord:

8.1 General Provisions: The Landlord shall at its own expense, maintain the exterior and interior of the Premises in

good repair and condition, including any "common” building spaces such as parking areas, walkways, public lobbies,
and restrooms, and including all hallways, passageways, stairways, and clevators which provide access to the

Landlord Initials: €., /-
Date: g ﬁ ggg
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Premises. The Landlord agrees to meake any and-all repairs and perform all maintenance to the Premises or any
appurtenance thereto, which may become necessary during the Term or any extension or amendnient of the Term,
These repairs and maintenance requirements shall be fulfilled whether they are ordered by a public authority having
jurisdiction, requested by the Tenant, ar are dictated by reasonable and sound judgment, and include but are not
limited to: The repair, and if necessary the replaceinent of any existent roof, walls, floors, doors and entry ways,
interior finishes, foundations, windows; . sidewalks, ramps and stairs, heating, zir-conditioning and ventilation
systems, plumbing, sewer, and lighting'systems, and all operating equipment prowded by the Landlord. Maintenatice
shall also include timely and consistent provision of any and all pest control which may become necessary within
the Premises. Maintenance to areas or equipment which provide compliance with the Federal "American's with
Disabilities Act” (ADA) and/or any State or Municipal codes or ordinances specifying requirements for architectural
barrier-free access shall be performed regularly and with due diligence, in order to ensure contimuity of compliance
with all applicable regulations. The Landlord shall meet with the Tenant upon request and as necessary to review
and discuss the condition of the Premises,

8.2 Maintenance and Repair of Broken Glass: The Landlord shall replace any and all structurally damaged or broken
glass Qae—méay—ﬁmt—«tkw within a reasonable time not to exceed two calendar weeks after being notified by
the Tenant, or the damage is observed. In the event that the Landlord is unable to procure and/or install the
replacement glass within the same day, they shall notify the Tenant in writing prior to the close of business that day,
providing an cxplanation as to the cause of the delay and the date the damage will be corrested. In the instance of
dclayed repair, the Landlord shall remove the damaged or broken glass the same day it is noticed or reported, and
secure the opening and/or damaged area to the satisfaction of the Tenaat,

8.3 Recycling: The Landlord shall cooperate with the Tenant to meet the requirements for waste reduction and recycling
of materials pursuent to all Federal, State, and Municipal laws and regulations which are or may become effective
or amended during the Term.

8.5 Snow Plowing and Removal: The Landlord shall make best efforts to provide for rapid and consistent ice and snow
plowing andfor removal from all sleps, walkways, doorways, sidewalks, driveway entrances and parking lots,
including accessible parking spaces and their access aisles, providing sanding and/or salt application as needed.
Plowing and/or removal shall be provided prior to Tenant's normal working hours, however, additional work shall’
be provided as needed during the Tenant’s working hours if ice.accumulates or if more than a 2”7 build-up of snow
occurs. Best efforts shall be'made to provide and maintain bare pavement at all times. In addition to the foregoing,
the Landlord shall provide plowing and/or ice and snow removal service with. diligence sufficient (6 maintain
availability of the number of Tenant parking spaces designated in the Agreementherein for the Tenant’s use, clearing
said spaces within twelve (12) hours of snow and/or ice accumulations. The Landlord shali sweep and remove winter
sand and salt deposited in the above referenced areas by no later than June 1%t of each year.

T

8.6 Parking Lot Maintenance: Landlord shall maintain and repair all parking lol.areas, walks and access ways Lo the
parking lot; maintenance shall include paving, catch basins, curbs, and striping. Provision of parking lot maintenance
shall include but not be limited to the foliowing:

A) Inspect pavement for cracks and heaves semi-anmually. Moaitor to identify source of cracking, if excessive
moisture is found under pavement surfaces duc to poor drainage, remove pavement, drain properly, and replace
" with new pavement,
B) Re-stripe the parking lot at least once every thiee (3} years or as necessary to maintain clear designation of spaces,
directional symbols and access aisles.
C) Maintain all parking lot and exterior directional signage, replacing signs as necessary when siibstantially faded,
damaged or missing.

8.7 Site Maintenance: Landlord shall maintain and provide as follows:
A} The Landlord shall maintain all fawns, grass areas and shrubs, hedges or trees in a suitable, neat appearance and
keep all such areas and parking areas free of refuse or litter. Any graffiti shall be promptly removed.
B) The Landlord shall maintain and repair all exterior lighting fixtures and bulbs, providing same day mainienance
and repair when possible,
C) The Landlord shall clean and wash: &ll exicrior cleanable/washable surfaces and repaint all painted surfaces,
including remarking painted lives and symbols in the parking lot and access lanes thereto, once every three years,

Landiord Initials: { ﬁ
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except where surfaces are in disrepair in advance of this time frame, which case it shall be required on a more
{frequent basis.

D) The Landlord shall regularly inspect and maintain the roof, including cleaning of roof drains, gutters, and scuppers
on a regular basis, and timely control; of snow and ice build-up. Flashings and other roof accessories shall he
observed for signs of deterioration with remedy provided prior to-defect. If interior leaks are detected, the cause
shall be determined and a solution implémented as quickly as possible to prevent damage to interior finishes and
fixtures. Landlord shall inspect roof seams annually, especially at curbs, parapets, and other places prone to
icaks, investigate any ponding, ctc. All work on the roof shall be conducted so as to maintzin roof warranty.

‘prepisroanSbijextve-aialysis-of Ricauialinmoéhanicik systoms and-operationsimair
-t-f‘ i,; ,__:, s-_—__\_ MR ."_.,, o H-(.,. s }E}E{. - & o - D ' ¢ . . :

emeit-patt-section-orupli-within-said-day,

3.9 Maintenance and Repair of Lighting, Alarm Systems, Exit Signs, Etc:

Maintenance within the premises shall include the Landlord’s timely repair and/or replacement of al lighting
fixtures, ballasts, starters, incandescent-and fluorescent lamps as may be required. ‘The Landlord shall provide and
maintain all emergency lighting systems, five alarm systems, sprinkler systems, exit signs and fire extinguishers in
the Premises and/or located in the building to which the Premises are a past in conformance with requirements set

¥ forth by the State of New Hampshire Department of Safoty,. Fire Marshall’s office and/or the requirements of the

National Fire Protection Agency (NFPA). Said systems and fire extinguishers shall be tested as required and any
deficiencies corrected. A report shall be maintained of all testing and corrections made, with a capy of the report
furnished to the Tenant no later than thirty (30) days after each semi-annual update to the report.

8.10 Interior finishes and surfaces:
Any and all suspended cciling tiles and insulation which becomes damp and/or watcr marked shall be replaced
(tiles shall match existing in texture and color) no later than three (3) days from the date the damage or water
incursion is reported by the Tenant or observed by the Landlord. The Landlord shall clean and wash all interior
washable surfaces and repaint all interior painted surfaces in colors agreeable to the Tenant at least ance every five
years, excopt where surfaces are in disrepair in which case it shall be required on a morc frequent basis.

Landlord Initials: {, H .
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8.11 Janitorial Services: Provision of janitorial scrvices to the Premises shall be as specified in a schedule of services
that shali be attached as “Exhibit B** hereto,

8.12 Failure to Maintain, Tenant’s. Remedy: If the Landlord fails to maintain the Premises ag provided herein, the
Tenant shall give the Landford written notice of such failure. If within ten (10) calendar days after such notice is
given to the Landlord no steps to remedy the condition(s) specified bave been initiated, the Tenant may, at their
option, and in addition to other rights and remedies of Tenant provided hereunder, coniract to have such
condition(s) repaired, and the Landlord shall be liable for any and all expenses incurred by the Tenant resulting
from the Landlord’s failure. Tenant shall submit documentation of the expenses incurred to the Landlord, who
shall reimburse the Tenant within thirty (30) days of receipt of said documentation of work. If the Landlord fails
to reimburse the Tenant within thirty (30) days, the Tenant shall withhold the amdéunt of the expense from the
rental payment(s), reitnbursing the Landlord only after the cost of any and all repair expenses have been recovered
from the Landiord.

ondition-as H-wasresoived bl Hﬂﬁﬁfﬂ%imné-tew‘—ew&e{uéeé«ﬂi
e .,seé—by-%lwremwam&hawpmﬁé@%

10. New construction, Additions, Renovations or Improvements to the Premises:
The foilowing provisions shall be applicable to the Agreement herein if néew construction, improvements or renovations
are provided by the Landlord: The Tenani and Landlord have agreed thal prior lo Tenanl occupancy and (he
commencement of tental payments the Landlord will complete certain new construction, additions, slterations, or

Landlord Initials: €, &
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improvements to the Premises, (hereinafter collectively referred to as "Improvements") for the purpose of preparing the
same for the Tenant's occupancy. Such improvements shall be provided in conformance with the provisions set forth in
Section 9 herein and in conformance with the Tenant’s Design-Build specifications and plans which shall be reviewed,

accepted, agreed-fo and signed by both partics and shall be deemed as part of the lease document. It shall be the
Landlord’s responsibility to provide any and all necessary construction drawings and/or specifications, inclusive (if
required for conformance with applicable. permitting process) of provision of licensed architectural or engineering
stamp(s), and abiding by all review and permitting processes required by the local code enforcement official having
Jjurisdiction. In connection with these improvements the Laadlord warrants, represents, covenants and agrees as follows:

10.1 Provisisn of Work, etc.; Unless expressly otherwise agreed by both parties, all improvements shall be made at
the Landlord's sole cxpense, with said provision amortized into the Rent sct forth herein.

A) In the event Tenant has agreed to the Landlord making certain improvements that are not included within those
provided at the sole expense of Landlord or not amortized within the Rent, payment shall either be paid in total
afler Landlord has successfully completed all agreed improvements, or be paid in accordance wilh a payment
schedule which shall witbhold a proportion of the total payment until after Landlord has successfully completed
the agreed improvements, Tenant’s total additional payment and agreed payment schedule shall be set forth in
the Agreement herein as a provision within Exhibit A “Schedule of Payments’ herein and be listed as a separate
section to the Schedule of Payments.

10.2  Schedule for Completicn: All improvements shall be completed in accordance with the “Tenant’s Desigii-Build
Documents™ which shall be reviewed, accepted, agreed-to and signed by both parties and shall be deemed
as part of the lease document, and shall be completeéd on or before the date set forth in section 3.2 herein for
commencement of the “Occupancy Term”.

16.3 Landlord's Delay in Cempletion; Failure to Complete, Tenant's Options: If by reason of neglect or willful
failure to perform o the part of the Landlord improvements to the Premises are not completed in accordance with
the agreement herein, or the Premises are not completed within the agreed time frame, the Tenant may at its’ option:

A) Termination of Lease: Terminate the Lease, in whicli event all obligations of the parties hereunder shall

cease; or '

B} Occupancy of Premises "As is": Occupy the Premises in its currenl condilion, provided a “certificate of
occupancy” has been issued for the Fremises by (he code enforcement official having jurisdietion, in which
event the rent hereunder shall be decreased by the estimated proportionate cost of the scheduled improvements,
reflecting the Landlord's failure to complete the improvements. The decreased rent shall remain in effect until
such time the landlord completes the scheduled improvements; or

C) Completion of Improvements by Tenant; Complete the improvements at Tenant’s own cxpense,
in which case the amount of money expended by the Tenant to complete the improvements shall be offset and
wilhheld against the rentl to be paid hereunder; or

D) Delay Occupancy: The date for Tenant occupancy and commencement of rental paymeats set forth in Section
3.2 herein, shall at the Tenant’s option; be postponed until possession of the Premises is given. In such instance
the “Schedule of Payments” set forth in Exhibit A herein shall be amended to reflect the delayed inception date
of the Tenant’s rental and occupancy, with the date for termination also revised to expire the same number or
ycars and/or months thereafter as originally set forth in the Agreement hicrein. Commencement of the amended
Agreement shall be subject to the provisions of paragraph 3.5 herein.

11. Quiet Enjoyment: Landlord covenants and agrees the Tenant's quiet and peaceful enjoyment of the Premises shall not
be distutbed or interfered with by the Landlord, or any person claiming by, through or under the Landlord. Routine
maintenance or inspection of the Premises shall be scheduted with Tenant at least one week in advance, to occur during
a mutually agreeable time frame, and to be negotiated in good faith by both parties, Notwithstanding the provisiens of
this section, the Tcnant agrees and covenants thatin the event of an emergency requicing the Landlord to gain immediate
access to the Premises, access shall not be denied.

12. Signs: Tenant shall have the right to erect a sign or signs on the Premises identifying the Tenant, obtaining the consent
of the Landlotd prior to the installation of the signs; such conscnt shall not be unrcasonably denied. All signs that have
been provided by the Tenant shall be removed by-themn, at their own expense, at the end of the Tenm or any extension
thereof. All damage due to such removal shall be repaired by the Tenant if such repair is requested by the Landiord.

13. Inspection: Three (3) months prior (o the expiration of the Tenn, the Landlord or Landlord's agents may enter the
Premises during all reasonable working hours for the purpose of inspecting the same, or making repairs, or for showing

Landlord Initials:_{ » H
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the Premises 0 persons interested in renting it, providing that such entrance is scheduled at least 24 howrs notice in
advance with the Tenant, Six (6) months prior to the expiration of the term, the Landlord may affix to auy suitable part
of the Premises, or of the propeity to which the. Premises are a part, a notice or sign for the purpose of letting or selling
the Premises.

QWWWW&MMWMMG@%&M&MEMQNWW%@&%E
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Indemnification: Landlord will save Tenant harmless and will defend and indemnify Tenant from and against any
losses sutfered by the Tenant, and from and against any and all claims, liabilities or penaities asserted by, or on behalf
of, any person, firm, corporation, or public authority:

16.1 Acts or Omissions of Landlord: On account of, or based upon, any injury to a person or loss or damage to property,
sustained or occurring; or which is claimed to have been sustained or to have occurred on or about the Premises, on
accounl ol or based upon the acl, omission, [auit, neglipence or misconduet of the Landlord, its agenls, servanis,
contractors, or employees.

16.2 Landlord's Failare to Perform Obligations: On account of or resulting from, the failure of the Landlord to
perform and discharge any of its covenants and obligations under this Lcase and, in-respect to the foregoing from
and against all costs, cxpenses (including reasonable attorney's fees) and liabilities incurred in, or in connection
with, any such claim,.or any action or proceeding brought thereon; and in the case of any action or proceeding being
brought against the Tenant by reasort of any such ¢laim, the Landlord, upon notice from Tenant shall at Landlord's
expense resist or defend such action or proceeding,

16.3 Tenant's Acts or Omissions Excepted: Notwithstanding the foregoing, nothing contained in this section shall be
construed to require the Landlord to indemnify the Tenant for any loss or damage resuiting from the acts or
omissions of the Tenant’s servants or employees. Notwithstanding the foregoing, nothing herein contained shall
be deemed to constitute a waiver of the sovereign immunity of the State, which immunity is hereby reserved to the
State,

17. Fire, Damage and Eminent Domain: The Tenant and Landlord agree that in the cvent of firc or other damage to the

Premises, the party first discovering the damage shiall give immediate notice to the other party. Should all or a portion of
the Premises, or the property to which thcy are a part, be substantially damaged by fire or other peril, or be taken by

Landlord Initials: C. (d
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18,

eminent domain, the Landlord or the Tenant may elect to terminate this Lease. When such fire, damage or taking renders
the Premises substantially unsuitable for their intended use, a just and proportionate abatement of the rent shall be made
as of the date of such fire, damage, or taking, remaining in effect until such time as the Tenant’s occupancy and use hag
been restored in entirety.

i7.1

17.2

17.3

Landlord’s Repair: In the event of damage to the Premises that can be tepaired within ninety (90) days:

A} No later than five (5) days after the date of damage to the Premises, the Landlord shall provide the Tenant
with written notice of their intention to repair the Premises and restore its previous condition; and,

B) The Landlord shall thercupon expeditiousty, at their solc cxpensc and in good and workman-like manner,
undertake and complete such repairs that are necessary to restore the Premises to its previous condition.

C) The Landlord may provide alternate temporary space for the Tenant until such time that the Premises are
restored to a condition that is substantially suitable for the Tenant's intended use. Alternate temporary space
is subject to the acceptance of the Tenant. Should said temporary space provide less square footage and/or
limited services for the Tenant’s use, a propartionate abatement of the rent shall be made.

Tenant’s Remedies: In the event the Premiscs cannot be repaired within nincty (90) days of said firc or other
cause of damage, or the Tenant is unwilling or unable to wait for completion of said repair, the Tenant may, at its
sole discretion, terminate the agreement herein effective as of the date of such fire or damage, without liability to
the Landiord and without further obligation to make rental payments.

Landlord’s Right To Damages: The Landlord reserves, and the Tenant grants to the Landlord, all rights which
the Landlord may have for damages or injury to the Premises, or for any taking by eminent domain, except for
damage to the Tenant's fixtures, property, or equipment, or any award for the Tenant's moving expenses.

Event of Default; Termination by the Landiord and the Tenant:

181

18.2

183

Event of Default; Landlord's Termination: In the event that:

A) Tenant’s Failure to Pay Rent: The Tenant shall default in the payment of any installment of the rent, or any
other sum herein specified, and such default shall continue for thirty (30) days after wrilten notice thereof; or

B) Tenant's Breach of Covenants, etc.: The Tenant shall default in the observation of or performance of, any
other of the Tenant’s covenants, agreements, or obligations hereunder and such default is not corrected within
thirty (30) days of written notice by the Lundlord o the Tenant specifying such default and requiring it to be
remedied then: The Landlord may serve ten (10) days written notice of cancellation of this Lease upon the
Tenant, and upon the expiration of such ten days, this Lease and the Term hereunder shall terminate. Upon
such termination the Landlord may immediately or any time thereafter, without demand or notice, enter into or
upon the Premises {or any part thereon) and repossess the same.

Landlord"s Default: Tenant's Remedies: In the event that the Landlord defaults in the observance of any of the
Landlord's covenants, agreements and obligations hereunder, and such defanit shall materially impair the
habitability and use of the Premises by the Tenant, and is not corrected within thirty (30)-days of written notice by
the Tenant to the Landlord specifying such default and requiring it to be remedied, then the Tenant at its option,
may withhold a proportionate amount of the rent uatil such default is cured, or it may serve a written five (5} day
nolice of cancellation of this Lease upon-the Landlord, and upon the expiration of such a five day pericd the Lease
shall terminate. If any such default of the Landlord does not materially impair the habitability and use of the
Premises by the Tenant, the Landlord shall cure such default within thirty (30) days of written notice or within a
reasonable alternative amount of time agreed upon in writing by Tenant, failing which, Tenant may terminate this
Lease upon ten (10) days written notice to Landlord.

Rights Hereunder: The rights granted under this Section are in addition fo, and not in substitution for, any rights
or remedies granted herein to the parties, or any rights or remedies at law, or in equity.

19. Surrender of the Premises: In the event that the Term, or any extension thereof, shall have expired or tenminated, the
Tenant shall peacefully quit and deliver up the Premises to the Landlord in as good order and condition, reasonable wear,
tcar, and obsolescence and waaveidable casualtics excepted, as they are in at the beginning of the term of this lease, and
shall surrender all improverments, alterations, or additions made by the Tenant which cannot be removed without causing

damage to the Premises. The Tenant shall remove all of its' personal property surrendering the Premises to the Landlord

in broom clean condition.
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21. Broker's Fees and Indemnification: The Landlord agrees and warrants that the Tenant owes no commissions, fecs or
claims with any broker or finder with respect to the leasing of the Premises. .All ¢laims, fees or commissions with any
broker or finder are the exclusive responsibility -of the Landlord, who hereby agrees to exonerate and indemmnify the
Tenant aguinst any such claims.

22, Notice: Any notice sent by a party hereto to the other party shall be deemed to have been duly delivered or given at the
time of mailing by registered or certificd mail; postage prépaid, in a United States Post Office, addressed to the partics
at the addresses provided in Section 1 herein.

23. Required Property Management and Contact Persons: During the Term both parties shall be responsible for issuing
written notification to the other if their contact person(s) changes, providing updated contact infonmation at the time of
said notice.

23.1 Property Management: Notwithstanding the provisions of Section “22 Naotice”, the Landlord shall employ and/or
identify a full time property manager or management teamn for the Premises who shall be responsible for addressing

Landlord Initials: C, &
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24,

25.

26.

27.

maintenance and security concerns for the Premises and issuing all reports, testing results and general maintenance
correspondence due and required during the Term. The Landlord shall provide the Tenant with the information
listed below for the designated management contact person for use during regular business hours and for 24-hour
emergency response use.

LANDLORD'S PROPERTY MANAGEMENT CONTACT:
Namei:{ Cindy Hicks_ .

Fitle; § Co-Owner and Pfopp_rty_i\{gma_gqru ‘ ] _
AddressiLIR Nain Sireet. Colebrook, NH 03576 Phone;603-237-5531. A

Email Address: hickshousewares@yahoo:com . B

23.2 Tenant’s Contact Person: Notwithstanding the provisions of Section “22 Notice”, the Tenant shall employ and/or
identify a designated contact person who shall be responsible for conveying all facility concerns regarding the
Premises and/or receiving all maintenance reports, testing results and general correspondence during the term.
The Tenant shall provide the Landlord with the information listed below for the designated contact person.
TENANT’S CONTACT PERSON:

Name:_Richard Lavers , |

Title! “Deputy Commissioner L

Address 48 Sotith Fruit Street; Concord, INH 03301 Phonei 603-228-4064 |
Emnail Address; Richard.J.Lavers@nhes.uh.gov . _ N

Landlord’s Relation to the State of New Hampshire: In the performance of this Agreement the Landlord is in all
respects an independent contractor, and is neither an agent nor an employee of the State.of New Hampshire (the “State”).
Neither the Landlord nor any of its officers, employees, agents or members shall have authority to bind the State or
receive any benefits, workers’ compensation or other emoluments provided by the State to its employees.

Compliance by Landlord with Laws and Regulations/Equal Employment Opportunity:

25.1 Compliance with Layvs, ete: In connection with the performance of the Services set forth herein, the Landlord shall
comply with all statutes, laws, regulations and ordets of federal, state, county or municipal authorities which impose
any obligations or duty upon the Landlord, including, but not limited to, civil rights and equal opportunity laws. In
addition, the Landlord shall comply with all applicable copyright laws.

A) The Tenant reserves the right to offset from any amounts otherwise payable to the Landlord under this Agreement
those liquidated amounts required or permitted by N.H. RSA. 80:7 through RSA 80:7-c or any other provision of
law.

25.2 Discrimination: During the term of this Agreement, the Landlord shall not discriminate against employees or
applicants for employment because of race, color, religion, creed, age, sex, handicap, sexual orientation, or national
origin and will take affirmative action to prevent such discrimination.

25.3 Funding Source: If this Agreement is funded in any part by monies of the United States, the Landlord shall comply
wilh all the provisions of Execulive Order No. 11246 (“Equal Employment Opportunity”}, as supplemenied by the
regulation of the United States Department of Labor (41 C.F.R. Part 60), and with any rules, regulations and
guidelines of the State of New Hampshire or the United States issued to implement these regulations. The Landlord
further agrees to permit the State or United States access to any of the Landlord’s books, records and accounts for
the purpase of ascertaining compliance with all rules, regulations and orders, and the covenants, tetms and-conditions
of this Agreement.

Personnel:

The Landlord shall at its’ own expense provide all personnel necessary to perform any and/or all services which they
have agreed to provide. The Landlord warrants that all personnel engaged in the services shall be qualified to perform
the services, and shall be properly licensed and otherwise authorized to do so under all applicable laws.

Bankruptcy and Insolvency: If the Landlord’s leasehold estate shall be taken in execution, or by other process of law,
or if any receiver or trustee shall be appointed for the business and property of the Landlord, and if such execution or
other process, receivership or trusteeship shall not be discharged or ordered removed within sixty (60) days after the
Landlord shall receive actual notice thereof; or if Landlord shall be adjudicated a bankrupt, or if Landlord shall make a
general assignment of its lcaschold estate for the bencfit of creditors, then in any such cvent, the Tenant may teiminate
this lease by giving written notice thereof to the Landlord.

Landlord Initials: C. &
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28. Miscellancous:

28.1

8.2

28.3

284

28.5

23.6

28.7

28.8

28.9

Extent of Instrument, Choice of Laws, Amendment; ete.: This Lease, which miay be executed'in a number of
counterparts, €ach of which shall have been deemed an original but which shall constitute one and the same
instrument, is to be construed according to the laws of the State’of New Hampshire. It is to take effect'as a sealed
instrunent, is binding upon, inures to.the benefit of, and shall be enforceable by the pariies hereto, and to their
respective successors and assignees; and may be canceled, modified, or amended only by a written instrumsent
executed and approved by the Landlord and the Tenant.

No Waiver or Breach: No assent by either party, whethet express or implied, to a breach of covenant, condition
or obligation by the other party, shall act-as a waiver of a right for action for damages as-a result of such breach,
nor shall it be construed as a waiver of any subsequent breach of the covenant, condition, or obligation.

Unenforceable Terms: I any terms of this Lease, or any application thereof, shall be invalid or unenforceable,
the remainder of this Lease and any application of such terms shall not be affected thereby.

Meaning of "Landlord" and "Tenant": Where the context so allows, the meaning of the term "Landlord” shali

include the employees, agents, contractors, servants, and licensees of the Landlord, and the term "Tenant" shall

include the employees, agents, contractors, servants, and licensees of the Tenant.

Headings: The headings of this Lease are for purposcs of reference cnly, and shall not limit or dofine the meaning
hereof.

Entire Agreement: This Lease embodies the entire agreement and understanding between the parties hereto, and
supersedes ail prior agreements and understandings relating to the subject matter hereof.

No Waiver of Sovereign Immunity:: No'provision of this Lease is intended to be, nor shall it be, interpreted by
either party to be a waiver of sovereign immunity.

Third Parties: The parties hereto do not intend to benefit any third parties, and this agreement shall not be
construed to confer any such benefit.

Special Provisions: The parties' agreement (if any) concerning modifications to the foregoing standard provisions
of this lease and/or additional provisions are set forth in Exhibit I attached and incorporated herein by reference.

28.10 Incompatible Use: The Landlord will not rent, lease or otherwise fumish or permit the use of space in this building

or adjacent buildings, or on land owned by or within the conirol of the Landlord, to any enterprise or activity
whereby the efficient daily operation of the Tenant would be substantively adversely affected by the subsequent
increase in noise, odors, or any other objectionable condition or activity.

The rest of this page is intentionaily left blank.

Landlord Initials: C é”j ‘
Date: & -¢. 34

‘Page 15 of 21



IN WITNESS WHEREQF; the parties hereto have set their hands as of the day and year first written above.

TENANT: The State of New Hampshire, acting through its' Department of EEmpﬁl,pmgnt, §qqu_ritym§

P

| o Ny
Authorized by: (fill name and tile} George N. Copadis, Commissioner *ﬁm A /\@Wi/‘)’

LANDLORD: (fid! name of corporation, LLC or individual) Pavid and Cinidy Hicks %

Avithorized by: (fill name and title) d m/jj

Signature \ “‘mmam,,'
. ‘u P; "’4,:“

P['lllt:_ éf hﬂ’{\/ Aﬁf Cﬁ ﬁ' & é?:“ .uuun, .f? A‘%ﬁ
“Name/& Tile A T
PP owe 0% 3
NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THIZ §T¥ 'ﬁ&ﬁ%g@tﬁﬁ fwi
£ ix§
OF:__ News. Hﬁ;ﬂnf{h‘ﬂw& county oF: __ Clerns 5, R S F

3 ' o “'i. - :‘.". . -i’i"‘ ‘ 3 {9

UPON THIS DATE (insert fisll date) g@ OF =4 ogq '%,% HER

me (print full name of notary) F‘q\"\ A &r @\\AQ AL NE the undersigned Gﬁiéﬁf‘ﬁﬁi‘émﬂly
appeared (insert Landlord's signature) /7 " ﬁ’, _

who acknowledged hinvherself to be (print afficer's ,5/1_8, and the name of the corporation

and that as such

Officer, they are authorized to do so, executed the foregoing instrument for the purposes therein contained, by signing
him/herself in the name of the corporation.

In witness whereof I hereunto set my hand and official seal. (provide notary signature and seal)

Fodth 0.0

APPROVALS:

Recommendation(s) regarding the approval of the Agrecment herein issued by the “Architectural Barrier-Free Design
Committee” of the "Governors' Commission on Disability” have been set forth in a “Letter of Recommendation™ which has
been attached hereto and made part of the Agreement herein by refercnce.

Approved by the Department of Justice as to form, substance and execution:

Approval date: August 13, 2024

Approving Attomey: it . %

Duncan A. Edpar, Assistafft Attomey General
Approved by the Governar and Executive. Council:

Approval date:

Signaiure of the Deputy Scerctary of State:

Landiord Initials: & 8

Date: ¢ ﬂ:,{!{
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The following Exhibits shali be included as part of this lease:

EXHIBIT A
SCHEDULE OF PAYMENTS
Partl: Rental Schedule;

Year ' Cost per sqﬁare foot Monthly Cost Annual Cost
October 1, 2024 - | $18.72 $850.00 ~$10,200.00
September 30, 2025
October 1, 2025 — $18.72 $£850.00 $10,200.00
September 30, 2026

' Total for twoe (2) year term: |  $20,400.00

PartII: Additional Costs:
Accessibility Costs:

Landlord and Tenant shall share the ¢osts of installation of an automated door with push plates (Exhibit
C, Part I, #5). Tenant’s share of the cost shall be in accordance with the following schedule:

| Cost C_osf Strﬁcture ‘ Total Costs
Installation of Automated Door Not to Exceed $1,500.00
with Push Plates
Total Accessibility Costs: $1,500.00

Landiord Initials: & &

Date: g-§-£¥
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EXHIBIT B
JANITORIAL SERVICES:

L. The Landlord shall be responsible for provision of Janitorial services (at the Landlord’s sole
expense) to the common areas of Premises, such as the shared entrances, elevator, stairwells, lobbies, and
second floor common area rest room.
a. The common area entrances, elevator, rest room and corridors shall be vacuumed on an “as
needed” basis providing reasonable cleanliness during all business hours, notwithstanding the
foregoing, vacuuming shall be provided at least once per week.
b. Cleaning and provision of supplies to the 2nd floor Unisex “wheelchair accessible” public
rest room shall be at least once per week, and include:
i. Provision of consumable supplies such as toilet paper, paper towels and soap.
ii. Cleaning to include:
1. Vacuuming of floors
2. Damp mop cleaning of floors as required
3. Daily rubbish/trash removal
4. Cleaning thé sink and toilet
c. The Landlord shall dispose of all “bagged” office rubbish that the Tenant places in the
central collection area of the Landlord’s designation and choosing.

2. The Tenant shall be responsible for provision of Janitorial services (at the Tenant’s sole expense)
within Suite 2A. which is their “exclusive use” area of the Premises, this responsibility shall
inclade: -

a. Provision of consumable supplies in the two small private restroom located within the Suite,
including toilet paper, paper towels and soap

b. Cleaning of the two small private rest rooms

c. Cleaning of the office space within the Suite

d. Removal and disposal of office rubbish from waste receptacles, the rubbish shall be bagged
and place for disposal(which shall be provided by Landlord) in a central collection area of
the Landlord’s designation and choosing,

Landlord Initials:
Date:
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EXHIBIT C

The parties' agreements concerning modifications or additions to the foregoing standard provisions of this lease
shall b€ as set forth below or attached beretc and incorporated by reference.

Provisions for Architecturally Barrier — Frec Accessibility, "Clean Air” compliance, Improvements, Recycling, and

Energy

Part]

Part 11

Part 111

Part IV

PartV

Conservation follow:

Architecturally Barrier-Free access to the Premises conforming with all applicable codes and regulations.
which are in effect as of the date of ineeption of the Term shall be provided unless otherwise agreed by
the parties hereto and agreed by the “Architectural Barrier-Free Design Committee”. If Barrier-Free
access is deficient it shall be provided after the inception of the Term herein by making certzin renovations
and/or altetrations to the Premises which shall include all recommendations set forth by the State of New
Hzampshire’s “Architectural Barrier-Free Design Committee” (AB Committee) in their “Letter of
Recommendation” which has been attached hereto and made part of the Agreement herein by reference.

Tenant shall install a code-compliant EXIT sign, with raised text and braille, at the proper height and
dimensions, on the latch side of the exit door. .

Tenant shall install a code-compliant sign, with raised text and braille and the international symbol
for accessibility, at the proper height and dimensions, on the wall outside the restroom with the
requisite clearance space below the sign.

Tenant shall reposition the paper towel dispenser in the restroom to provide tweltve (12) inch
clearance above the grab bar behind the commode.

Tenant shall reposition the toilet paper dispenser along the side wall, with a one-and-one-half inch (1
) clearance, below the grab bar, and at the correct distance from the centerline of the water closet.
Landlord shall install'an automated door with push plates. Cost shall be allocated between Landiord
and Tenant as agreed by the Parties.

Tenant shall install an entrance aid, including a video camera, an intercom, a posted sign of contact
phone number, and a doorbell that allows communication from the entrance to Leased Premises.

Air Testing Requirements — No:later than thirty (30) days after the commencement of the Term herein
the zir quality of the Premises shall be tested in accordance with the requirements of the Agreement
herein.

Due to the lack of a central HVAC system, the Premises cannot conform with most provisions of the State
of New Hampshire “Clean Indoor Air” Act which is predicated upon the existence of such systems. The
Premises, therefore, shall not be tested for compliance with this Act.

Improvements, Renovations or New Construction (“work®): In the event that the Agreement herein includes
provisions for suclh “work” to be. provided, the Tenant’s finalized version of Design-Build floor plans,
specifications and any supplemental defining documents depicting all “work™ shall be reviewed, accepted,
agrecd-to and signed by both partics and shall be deemed as part of the lease document. The Tenant and the
Landlord shall both retain copies of these-documents. Tenant shall provide complete copies to the State of New
Hampshire, Department of Administrative Services, Bureau of Planning and Management.

Recycling:
The Landlord shall recycle waste produets for which markets are available.
Energy Conservation:  The extent to which a landlord can share information on the facility’s energy

consumplion shall be documented below. When possible, the landlord shall shave information such as energy
audit results, energy scores, and monthly energy invaices.

Landlord Initials: C, /‘J

Date: gg-,gll{
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EXHIBIT D
SPECIAL PROVISIONS

MODIFICATION OF STANDARD PROVISIONS OF THE LEASE

Section 8.2 Maintenance and Repair of Broken Glass The standard provisions of Section 8.2 are amended as
follows:

The Landlord shall replace any and all structurally damaged or broken glass thigs : =arg within a reasonable
time no! to exceed two calendar weeks afier being notificd by the Tcenant, or the damagc is obscrved. In the event that the
Landlord is unable to procure and/or install the replacement glass within the same day, they shall notify the Tenant in writing
prior to the closc of business that day, providing an explanation as to the causc of the delay and the date the damage will be
cormrected. In the instance of delayed repair, the Landlord shall remove the damaged or broken glass the same day it is noticed
or reported, and secure the opening and/or damaged area to the satisfaction of the Tenant.

Section 8.4 Window Cleaning The standard provisions are removed in their entirety,

Scction 8.8 Heating Ventilation and Afr Cenditioning (“HVAC”) The standard provisions of Section 8.8 are
replaced as follows:

aﬂmvereavy-dat&eﬁhe—ageaemeawerm

There is no central HVAC system in the Premises. Therefore, the Tenant shall provide, install and maintain
their own window mounted air conditioning units to furnish required colling during summer months. The
landlord shall maintain regularly and with due diligence the heating system service the Premises. Due to the
lack of a central HVAC system the Premises cannot conform with most provisions of the State of New
Hampshire “Clean Indoor Air” Act which is predicated upon the existence of such systems. The Premises,
therefore, shall not be tested for compliance with this Act.

Any moisture incursions and/or leaks mto the Premlses sha]l be reparred immediately, this shall include-thevepair
33 e-in Hthe replacement of any and all interior

surfaces wlnch have become monslureladened and cannot be drled in entuety to prevent possible future growth of
mold.

MWWW%MHMMHWWWWWM

G}-%ﬂ—aéémame—ether—ﬁremmﬁha&seemn-meﬂa&lar&—hmﬁy—agy&e&%ﬁwﬁmﬂeﬁeﬁ%«ﬂe«m
mﬂd%&ae%ﬂeé%@ﬁmﬂmamhem&daﬁmahmmﬁeéamﬁmmgme

mmmwu&mmwﬁmmmm -

Landlord Initials: €. &

Date: & 4- A b
Page 20 of 21



Section 9 Manver of Work, Compliance with Laws and Regulations The standard provisions are removed in thejr
entirety,

Section 14 Assignment and Sublease The standard provisions are removed in their entirety.
Section 15 Insurance The standard pravisions of Section 15 are replaced as follows:

15, During the Term and any extension thereof, the Landlord shall at its sole expense, obtain and maintain in force, and
shall require any subcontractor or assignee Lo oblain and maintain in force, the following insurance with respect (o
the Premises and the property of which the Premises are a part: comprehensive general liability insurance against all
claims of bodily injury, death or property damage occuiring on, (or claimed to have occurred on) in or about the
Premises. Such insurance is to provide minimum insured coverage conforming to: General Liability coverage of
not less than onc million ($1,000,000) per occurrence and not less than theee-millian-($3.000,000) two million
($2,000,000) general aggregate; with coverage of Excess/Umbrella Liability of not less than onc million
(81,000,000). The policies described herein shall be on policy fortns and endorsements approved for use in the State
of New Hampshire by the N.H. Department of Insurance and issned by insurers licensed in the State of New
Hampshire. Each certificate(s) of insurance shall contain a clause requiring the insurer to endeavor to provide the
Tenant no less than ten (10) days prior written notice of cancellation or modification of the policy. The Landlord
shall deposit with the Tenant certificates of insurance for all insurance required under this Agreement, (or for any
Extension or Amendment thereof) which shall be attached and are incorporated herein by reference. During the
Term of the Agreement the Landlord shall furnish the Tenant with certificate(s) of renewal(s) of insurance required
under this Agreement no later than fifteen (15) days prior to the expiration date of each of the policies.

15.1 Workers Compensation Insurance: To the cxtent the Landlord s subject to the requirements. of NH RSA chapter
281-A, Landlotd shall maintain, and require any subcontractor or assignee to securc and maintain, payment of Workers’
Compensation in connection with activities' which the person proposes to undertake pursuant to this Agreement, The
Landlord shall furnish the Tenant proof of Workers’ Compensation in the manner described in N.H. RSA chapter 28]-A and
any applicable renewal(s) thereof, which shall be attached and are incorporated herein by reference. The Tenant shall not be
responsible for payment of any Workers® Compensation premiums or for any other claim or benefit for the Landlord, or any
subcontractor of the Landiord, which might arise under applicable State of New Hampshire Workers® Compensation laws in
connection with the performance of the Services under this Agreement.

Section 20 Hazardous Substances The standard provisions are removed in their entirety.

Landlord nitials; C. ﬁ

Date: &:9 -J\‘i:i‘ '
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CERTIFICATE OF LIABILITY INSURANCE

HICKDAZ OPID; CB
DATE (MM/DDIYYYY)

04/24/2024

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

603-357-2219

PRODUGER ﬁONTACT Insurance Source House
The Insurance Source, Inc.
lt;(z Cour;.‘ Ht FHONE  cyy; 03-367-2219 FAX Noy503-357-8077
eehe, 03431-1059 EAIL
Insurance Source House | ADDRESS: .
INSURER(S) AFFORDING COVERAGE NAIC #
msurer A : Main Street America Assurance 29939
.NGM Insurance Co. 14788
Daw% E Cindy Hicks INSURERB :
8 Lyons Lane INSURER C
Cole rock, NH 03576
INSURER D :
INSURERE :
INSURERF ;

COVERAGES

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TQ THE INSURED NAMED.ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

{NoR TYPE OF INSURANCE AODL EUBR POLICY NUMBER GOLCYERE | | FOLISY EXE LTS
A COMMERCIAL GENERAL LIABILITY . EACH OCCURRENCE 5 2,000,000
| cLamsmace [ ] occur BPT3010W 03/30/2024 | 0373012025 | BAMASEIORENTED s 500,000
X | Business Owners . MED EXP {Any one person) s 10,000
PERSONAL & ADV INJURY [ 2,000,000
ENL AGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE s 6,000,000
POLICY D PE(?T PRODUCTS -COMPIOP AGG | § 6,000,000
OTHER: 8
AUTOMOBILE LIABILITY MO NGLELMIT | ¢
ANY AUTO BODILY INJURY (Per person) | $
| ownNED SCHEDULED
AUTOS ONLY AUTOS BOBILY INJURY {Per actident) | §
Hi N E PROPERTY DAMAGE
|| KRS oy ARG | (B2 aonent $
s
B | X | umerewaune | X | occur EACH OCCURRENCE $ 1,000,000
EXCESS LIAB CLAIMS-MADE CUT3010W 03/30/2024|03130/2025 | ..o R 1,000,000
peo | X | retenmions 10000 s
WORKERS COMPENSATI PER OTH-
D EMPLOYERS LIASIITY vi STATUTE I ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT 5
SEFI%ERIMEMEI EXCLUDED? N/A
andatory in NH) - E.t. DISEASE - EA EMPLOYEE] §
If yes, deseribe under
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT | $
BUILDING 988,423

DESCRIPTION OF CPERATIONS f LOCATIONS ! VEHICLES (ACORD 104, Additional Remarks Schedule, may be attached if more space is required)
118 Main St, Colebrook, NH 03576

CERTIFICATE HOLDER

CANCELLATION

45 8 Fruit St.
Concord, NH 03301

I

NHDEPTS

NH Employment Security

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

.THE EXPIRATICN DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

OA- Budair

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



David and Cindy Hicks
120 Main Street
Colebrook, NH 03576
4/24/2024

Erik Bal

Counsel

NH Employment Security

45 South Fruit Street
Concord, NH 03301

Re.: Worker’s Compensation Insurance

Dear Eric,

I’m writing to let you know the property at 118 Main Street, Suite 2A, Colebrook, NH 03526, is
owned by David and Cindy Hicks. We do not have any employees and therefore we do not have
a worker compensation policy.

Please contact me should you have any additional questions regarding the matter.

Sincerely,

Cindy Hicks



&3V &N
NH Governor’s Commission on Disability
Christopher T. Sununu, Governor

Paul Van Blarigan, Chair
Charles J. Saia, Executive Director

To: New Hampshire Department of Employment Security

From: Architectural Barrier Free Design Committee

Date: March 19, 2024

Re: LETTER OF OPINION, Pursuant to the New Hampshire Code of

Administrative Rules, ADM 610.15 (e) (4)

Location: 118 Main Street, Suite 2A, Colebrook, New Hampshire 03576, and as more
particularly described in the lease agreement

Term: Two (2) years: May 1, 2024, to April 30, 2026
Lessee: New Hampshire Department of Employment Security
Lessor: David and Cindy Hicks, 120 Main Street, Colebrook, New Hampshire 03576

In accordance with the New Hampshire Code of Administrative Rules, codified in Adm. 610.15
(eX4), the Governor’s Commission on Disability’s (GCD) Architectural Barrier Free-Design
Committee (ABFDC) has opined that the location referenced above and referred to herein, meets
or will meet barrier free requirements, subject to the completion of the conditions, if any, listed in
Exhibit A. The proposed lease was reviewed during the Architectural Barrier Free Design
Committee’s March 19, 2024, mceting.

Upon completion any applicable renovations, specified in the Lease Agreement, and any
supportive Design-Build Specifications, Drawings or Sketches, and Parking Schematics, including
but not limited to EXHIBIT B, must comply with the provisions set forth in this letter and with the
applicable New Hampshire Code for Barrier-Free Design. Although no comment or opinion is
expressed regarding the New Hampshire State Building Code, the New Hampshire State Fire
Code, and/or any other code; it is highly recommended, when applicable, relevant documnientation
be submitted to the local or state authority having jurisdiction, for any necessary approvals.

The Governor’s Commission on Disability and/or the Architectural Barrier Free Design
Committee cannot survey all state-leased properties for compliance with the ADA, the New
Hampshire Code for Barrier Free Design or for compliance with the conditions stated in the Letter
of Opinion. However, as a safeguard for the State of New Hampshire, for the citizens of New
Hampshire, and to ensure access for persons with disabilities, random site visits may be performed
on an as-needed basis for compliance regarding accessibility.

54 Regional Drive, Suite 5 Concord, NH 03301 | 603.271.2773 | www.nh.gov/disability | disability@gcd.nh.gov



Letter of Opinion
DHES Colebrook
Page 2

The Lessee must provide to the GCD proof of completion via photographs, invoices, or as outlined
above, or as outlined in the Exhibits A and B, for the items listed therein, and shall certify to the
GCD that the conditions, outlined: herein and as set forth in the Lease Agreement and related
attachments, have been satisfied. Should the Lessee not comply with the provisions of the Code
for Barrier Free Design or the ADA 2010 Accessibility Standards, or default on the completion of
conditions; the Lessee, will rectify immediately after due notification by the GCD and/or the
ABFDC.

The Lessee agrees that should the term of the lease, referenced above, be extended and/or amended,
the Lessee will contact and state to the GCD that there have been no material changes to the
property, and that all conditions issued by the ABFDC have been satisfied. If the Lessee is not
able to render such a statement or if any of the previously issued conditions have not been met,
then the proposed lease may need to be presented to the GCD and/or the ABFDC for their review.

Lessee will fully complete and submit a GCD approved ADA Checklist for Existing Facilities with
photographs and applicable documentation every (10) ten years, or sooner if lease is renewed,
extended, amended, or if construction or renovations are undertaken in any manner. On a case-
by-case basis, and at the discretion of the GCD, Lessee may postpone completion of the ADA
Checklist for Existing Facilities. Future review of existing and new documentation, as well as
future physical site visits may be conducted at the discretion of the GCD and/or the ABFDC.

This Letter of Opinion is based upon a review of all provided documentation and photographs by
the GCD and discussions by the Architectural Barrier-Free Design Committee regarding the
premises and on the assurances of the Lessee for compliance therein.

Respectfully submitted by the Architectural Barrier-Free Design Committee on this 3rd day of
April, 2024.

Eric Brand

Eric Brand (Apr 3,2024 15:57 EDT)

Eric Brand, Chair
Architectural Barrier Free Design Committee

Cc: Charles J. Saia, Executive Director

54 Regional Drive, Suite 5 Concord, NH 03301 ] 603.271.2773 | www.nh.gov/disability | disability@gcd.nh.gov



Letter of Opinion
DHES Colebrook
Page 3

EXHIBIT A -- CONDITIONS:

1.

Lessee will install a code-compliant EXIT sign at the proper height.and dimensions, and
with raised text and braille on the latch side of the exit door, per § 216.4 of the 2010
ADA Standards for Accessible Design with proof of completion via photographs or
invoices, submitted to the Governor’s Commission on Disability by June 1, 2024.

Lessee will install a code-compliant sign at the proper height and dimensions, and with
raised text, braille, and the international symbol for accessibility on the wall, outside the
restroom with the requisite clearance space below the sign as per § 703 of the 2010 ADA
Standards for Accessible Design with proof of completion via photographs submitted to
the GCD by June 1, 2024,

Lessee will reposition the paper towel dispenser in the restroom to provide a twelve (12)
inch clearance above the grab bar behind the commode as per § 609.3 of the 2010 ADA

Standards for Accessible Design with proof of completion via photographs, submitted to
the GCD by June 1, 2024.

Lessee will reposition the toilet paper dispenser along the side wall, with a one-and-a-
half-inch (1'%2) clearance, below the grab bar, and at the correct distance from the
centerline of the water closet as per § 604.7 & 609.3 of the 2010 ADA Standards for
Accessible Design with proof of completion via photographs submitted to the GCD by
June 1, 2024.

Although not required per the 2010 Standards of Accessible Design, as an ADVISORY

of Best Practices of accessibility, it is recommended a portable amplifier device be on

site, as an assisted listening accommodation. In addition, a sign depicting the
International Symbol of Access for Hearing Loss should be posted in accordance with §
703.7.2.4 of the 2010 Standards for Accessible Design.

The entrance door to the leased property is in compliance with the 2010 ADA Standards.
However, the ABFDC discussed and reviewed the entrance, to include input from a
member of the public and nominee to become a member of the ABFDC, and has
determined there are specific safety issues with entering and exiting the premises
independently in a motorized wheelchair. The ABFDC requires the Colebrook location
to provide an automated door with push plates, by June 30, 2024. The ABFDC
understands the constraints to installing the automatic door by the completion date.

A) In the interim, the ABFDC requires NHES to provide an entrance aid, including a
video camera, an intercom, a posted sign of contact phone number, and a doorbell, to
allow communication for anyone needing assistance at the doorway.

B) In addition, the ABFDC requires multipie detailed photographs, taken from various

angles, be submitted to further confirm the accessibility of the front entrance and
egress of the Colebrook location, submitted to by June 30, 2024.

EXHIBIT B — NONE

54 Regional Drive, Suite 5 Concord, NH 03301 | 603.271.2773 | www.nh.gov/disability | disability@gecd.nh.gov



