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State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street
Concord, New Hampshire 03301
(603) 271-3201 Office@das.nh.gov

Catherine A. Keane
Charles M. Arlinghaus Deputy Commissioner
Commissioner

Sheri L. Rockburn
Assistant Commissioner

August 7, 2024

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to enter into a contract with Central
National Gottesman Inc. (VC#174831), Londonderry, NH in an amount up to and not to exceed
$13,621,360.39 for printing paper and envelopes, with an option to extend for up to four
additional years, effective upon Governor and Executive Council approval for the period of
September 1, 2024, through August 31, 2029.

Funding shall be provided through individual agency expenditures, none of which shall
be permitted unless there are sufficient appropriated funds to cover the expenditure.

EXPLANATION

The Department of Administrative Services, through the Bureau of Purchase and
Property, issued a request for bid (RFB) 2893-24 on April 1, 2024, with responses due on April
30, 2024. This RFB reached 136 vendors through the NIGP electronic sourcing platform with an
additional 3 vendors sourced. There were 2 responses received; Central National Gottesman Inc.
and WB Mason Co Inc. both provided compliant responses. Upon a follow-up audit with
vendors, the reasons for no-bid were due to the inability to fulfill the estimated quantities and
product availability.

Upon approval, this multi contract award will provide statewide printing paper and
envelope needs to agencies for daily duties and office management. These items are an integral
part of agencies’ ability to maintain State business daily along with public awareness needs.
Agencies will be required to gather quotes from both vendors, Central National Gottesman Inc.
and W.B. Mason Co. Inc. to ensure the lowest cost of items.

The estimated annual spend of $2,476,610.98 is based on usage history. The estimated
term spend is $12,383,054.90 for a five-year term. To ensure proper funds have been
established, an additional 10% or $1,238,305.49 was added for allowance to balance of product
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line for any unforeseen costs. Based on the submitted pricing compared to the expiring contract
(8003129), updated pricing offers comparable rates with today's market giving a cost savings of
approximately 1.32%. This recommended contract does allow for requested price increases
annually with substantiation from the mill or manufacturer and a cap of 5% per request. Price
decreases take effect immediately as they become available.

Contract financials
Estimated annual contract spend $2.476,610.98
Estimated contract term spend (5 years) $12,383,054.90
Estimated allowance for balance of product line $1,238,305.49
Recommended price limitation $13,621,360.39

Based on the foregoing, [ am respectfully recommending approval of the contract with
Central National Gottesman Inc.

Respecttully submitted,

(-af

Charles M. Arlinghaus
Commissioner

TDD ACCESS: RELAY NH 1-800-735-2964



Division of Procurcment Support Services Gary §, Lunetta
Bureau of Purchase Propeey Director
(603) 271-2201

RFB Bad Summary

Bid Description Priniing Peper und Emvelopes  |Agency Suewide
RFI3% 2893-24 Requisitiont! NA
Agent Name Claudis Roy Hal Closing 4102024 @ 9:008m
Iniicmtes Award: l_l
o s Ceatral National G Inc. Dba Lind  Musroe W Mason Cs Ine Exphring Cantract (E003139) y
Quny uoM Prodact Description ETS/CAS
s (k) B sn.u:; Price per case Multiplier Extemted Cont | SHEETS'CASY, | Prics per o Muttiplier Extendeé Cout Unit Cont Multiplier Extanded Cast Difference
33,000,000 ® 5.5 8 11, 30% p wasse 3000 $56.50 00 $193.300 10 5000 Si2.44 7000 TITO0 00 335,73 7000 3390230 00 3325000
113,000 R 5.5 8 14, 30% pr wante 3000 34150 43 3276130 000 53631 [T $1.34).40 3000 43 3000
1,000,000 & 1.5 x 11, 3-hole punch, }r% p waste 5000 $61.50 200 $12,10000 5000 764 200 xR T 15573 200 L1000 51,150 00
373,000 [ 115 17, 0% pr waree 500 36130 750 31783300 2500 T =) $13,81360 .0 ™ $22,347.50 3471230
230,000 [ 8.5 8 11 30% pr waste 3000 36250 ] 312500 3000 34.00 ) $2,700 0 §35.73 0 52.797.30 T
73,000 [ 114 17, 30% pe waste 500 6420 36 19150 7500 ~ $63.00 ) 3155040 577.33 ] 52132.90 339750
300,000 W §.5 3 11, 30% po wase 7500 $60.30 ) 34,340 00 7500 35108 10 $4.006.40 §55.73 [ §4,460 00 $330 00
1,000,000 R 5.5 1 11, 08, white, M pc wase o0 £45.90 L] $14.973.00 +100 $100 40 30 $25,100.00 $59.50 150 $14.9%0 00 £25.00
13000 CASE ® 1.5 2 11, 608, cokor, J0% pe waste 5000 s 15 $1.236.23 5000 $14300 15 £2.22000 579.50 [t 51.192.30 17
w00  CasE 1 B9 1 L1, 70K, whike, 3% pc waste 00 sn.es 0 1830 4000 $1390 10 $1.139.00 7000 0 £700 00 50
WO0]  CASE ] B4 14, 608, white, 3% pc wase $000 $11690 “ 15377.40 5000 $119.00 ] 36,842.50 5000 % 000
1300,000]  CASE ® 11217, 608, whits, 0% px: wiats 2000 00 650 541,600 00 2000 $104 00 &0 $67,600.00 36230 650 340,625 00 $975.00
soop| case [ 11217, 608, colon, 30% p: waste %0 $19.00 120 510,680 00 2500 17700 120 1324000 53473 120 $10,170.00 $31000
wo0|  Ccask ¥ 10 17, 700, white, 0% pc wasic 000 S0 0 $745.00 000 1840 10 $1,184.00 .20 10 $71200 HEL
100000  CASE ¥ 25 2 38, 708, white, }0% po waste 1000 20635 100 £©20,625.00 1000 $356.00 100 33,600 00 FEY 1% 513.900.€0 5112500
50000 _-sKi>- ¥ 14000 $2.E57.00 i 51237286 14000 30.00 o 3000 $2.368 00 * $11,005.71 $1 367,14
20,000 " R o A cxve pRcA YO p 150 17685 [H] 243200 750 $MOD0 . 0 $13,600.00 $161,30 35 3542903 $202.67
o0 cass " 1.3 5 11, 1108 white, 3%, pc waste 2000 S22 05 1 $141367 2000 7219 ] 527071 000 3 5000
aw0000| case " 5.5 610, 1108 cokors, LO% pr waste 2000 TR N 291000 2000 57503 S 5130180 000 n 5000
a00000|  *sKiL* ] 74 1 36, 908 whitc, 10% pc wastc 5000 FRTY ™ $1,262.00 5000 $4.991.52 n $163.300.00 5000 0 5000
so00|  casi K 25 1 39, 659, while, 0% pu wase 70 1133000 ) 11040000 750 536000 ©n $21,500.00 205 00 0 $16,400.00 $94,000.00
0000|  CASE " 1.3 011, 648, cokrs, 10% pe waste 2000 21350 ) f17.8000 2000 514000 1 £2.100.00 8200 13 $1.23000 13,850 00
wo0| Case R S il 136524 Rlrewcend otde [V 2000 21 15 $1,17000 2000 1 $150.00 15 5225000 S8 13 5.8200 261200
11 & 17, 6380, cubors, 10% p waase .00 £000 $150.00 » 0,150 00
13000 case i l; * 17, 650, thoormom cokan, 10% tooo 12500 13 $1.571.00 1000 - 515000 1 £,25000 PUTE 18 FRLEY) 73
E3 1 i1, white 1008 Cover, optioired
0000]  CASE ] fur twoee prioting, satin frsh, min, 1500 $10000 @ $4,000.00 1508 “§125.00 w 1$5,00000 1000 40 5000
4% beight, 30% pe wasic . ;
ssp00|  casi R [P 508 Covm, plum wiili el 005 $12000 1 11,650.00 2000 113600 n n513.00 5100.30 i $1%.1 s2r02
copry, optimised for wier printing -
. 10 & 17, GO& Cover, phaw witite Gkl
o CASE R - P 000 -1 2 £2.560.00 000 $140.00 %0 $5,60000 5100.30 n 006 00 $554.00
00 copy, apimimd kr winee pricting 2
= s 2.5 8 11, 258 Fext, photo whits color )
22 CASE R G e 4000 $11200 % 16,360.00 we 5200 5% $7,20000 510380 s S5A3LTS $461.25
0 copy, aptimizd o wmey printing 200 ¥
I 112 17, 220 1cat, ko white coler .
w0,000| casE it = 000 $105.00 » $.150.00 2000 $133.00 %0 $3.9%0.00 5103 80 » $3,12400 %00
" cupy, optimired fof s pristing E s
5.5 x 11, 208, Beight Whatc, Lipx X
soop00]  case ® ok Finish, ream wiap, 0% ps 3000 $103 00 100 $20,300.00 3000 $215.00 100 $23.500.00 5201 00 100 $2030600 000
wanke
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Bureau of Purchase Propeny

Division of Procurcment Support Services

Gary 8. Lunetia
Dirsetor
(603) 2712201

RFH Hid Summary
135 11, 248, right Whise, Light -
300000|  CASE W |owhse Finish, roum wrap, 3% pe 5000 . $243.00 1% £24.300.00 3000 $310.00 100 $11,000.00 $241.00 100 $24,300.00 o
waskt E i
70000] _ CASE W lous whar 3000 315650 1 $2,191.00 0% S141E0 ta XKD 1 T B
1300600]  CASH . 2500 33900 150 31132000 3560 K] [ $41.904.00 18400 a0 340,320 00 $12,000 00
\.000.000] _ CaSH W 10 whie 2300 33650 W0 $22,600 00 500 37705 00 $30.870.00 5000 w00 3000
$0.000] _CASH [ 2300 3163.60 3 $a 761,00 2500 3231.00 [ $7,392.00 $183.00 2 5392000 3113200
A000000] __CASE W 110 Windw 7500 36200 V500 $99.20000 ~1560 31273 1600 §180,400 00 %9 00 1600 3138.400 00 339,200 00
4.000000] _ CASE W (910 White Window 1300 %6630 1600 §106,400 00 2500 $160.00 1600 5236008 09 313600 1600 $192,000 00 585,500 00
10.000] _CASE E (70 Whisc Window 2300 3133 00 1 3317200 2560 560 00 . 200 00 113200 . 3L 00 5400
10000] _CASH B 19112 Cotakog, Whitz 754 300 34600 o 3970 60 e $100 00 E) 2,000 00 33778 0 3113500 S350
2300]  CASH N (10113 Cotalog Whes 268 30 3150 3 £367.50 500 $130.00 3 3630.00 57000 3 333000 51230
12.000] _CASE W 19212 Bookler, White 207 300 $40.50 T 97260 00 5100 00 24 12,400 00 331,00 7 31224 00 523100
B000]  CASE 1104 13 Bouklos White 250 06 4130 16 750.00 %0 313000 M 52,080 00 36800 s $1.08800 S
[CLASP/AGUMMED FLAP
e 10,00 500 $43.18 3 $133.30
CLASP/GUMMILD FLAP
ENVELOPES 6.3 1 9.3 sons o) Say £ i
CLASPGUMMED FLAT
ENVELOPES 1.3 1 703 9. s — : s
(1 ASPGUNMED FLAF
vy oras sl .00 %0 36140 © 5253600
C1ASPGUMMED FLAF :
ENVELOPES 9.3 1 125 — » : S5
CYASPIGUMMED FLAP -
e 5000 500 s » $1435.00
CLASP/GUMMED FLAP .
e 5000 500 $104.18 3 nI®
. CARBONLESS PAPERS, RELATED
125000|  Cask K [osssasiim 4 2300 17 » 1661759 2500 snns1 0 $H1.945.30 511930 1 $5.975.00 M0
o CARBONLESS PAPERS, KELATED
10.000]  CASE B v b 2300 11373 0 5533000 2500 s w s sue s 40 475000 $3%000
- CARBONLESS FAPHRS, RELATED = I
10000 cask SR sy 150 sl02s & 4760 .. 1w 520913 0 SE6,118.36 512973 0 276048 $920.14
nowo] cask g [PARMONLESS PAPERS. RELATLED 16% $14323 126 LI, 16 2691 126 I 512903 12 $18315 17 154900
ITEMS 8.5 2 1 3 ps, revorse .
o CARBONLESS PAPERS, RELATED i ‘
10,000  CASE [ TEMS B 5 4 11 4 pe, korsiord 1150 115493 L] 81.215.60 - i» £297.32 1 229864 513838 1 51,400, 30 $132.30
A CARBONLESS PAPERS, RELATED .
30,000 CASE [l ITEMS 8.5 8 11 4 pe. ervense 1150 §13493 M $3,71880 1% nn‘ ALl 4 $6,293.92 513833 24 $3,310 40 1391 40
3000|  CASH W CARDONLESSPAPERS.RELATED |y, 513230 25 5398250 1000 ' oga296 1 .00 s 2 $3,530.28 $420 25
[TEMS 8.5 1 11 3 pt, eevense
. . CARBONLESS PAPERS, RELATED 2y A .
4000  CASE ] FIEMS 8.5 14 2 pi, reverse 2500 116390 3 26224 2500 $.n 4 $1.213.1 $146.33 ] $2M08 frif ]
e CARBUNLESS FAPERS, RELA THI
100000|  CASE U sl gt e 1250 516320 0 $13,216.00 1130 2666 "0 | siwenm s10250 w0 215000 $1.41660
e CARBONLESS PAPERS. RELA TED
10000  CASE R ITEMS 11w 17 3 pe, korward L3}] $laa20 2 $1,726.95 ; LAH] 26733 i 220K S 33 $1.341.97 150
e et
w0000|  CASE w  |CARBONLESS PAPLRS. RELATEL s Staazn 0 s s 26715 240 $64,005.59 000 0 000
ITEMS Nl n 17 )p.m
—_— CARBONLESS FAPERS, RELA'TED
20000)  CASH U el = e 62s 313400 2 492500 s $114.9) n 917,76 3000 7 5000
R CTARBTNLESS PAPERS, RELATED
som|  casy LI iy s $154.00 ' 2123200 . 628 1493 ' 227984 000 ' 5000
. 25« 14, B0 No } i
Lt K
15000  case LI ety M#""'lw"‘: i 210 siato0 0 0 230 902 T $5.069.80 $19200 o $41,352000 52640 00
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ivision of Procurement Support Scrvices Gary S. Lunctta
Hurcau of Purchise Property ircctor
(503) 271-2201

RFH Hid Summary

SR eeos|Sep) eae b gl 30 512300 @ $11,100.00 30 19142 1”9 103 5000 ") §14.40000 15330000

15000|  case B S e
13,000 :’_:" IOICIS SConrine pe %0 .00 o 000 -500 531506 % $3,046.02

15000 ::" A0 2SS M 1000 50.00 o 000° 1000 Mi2% 1 $6,704.48

soom|  case w2 :.'nzcm-uawm.. 300 512600 100 $12,50000 300 ma 100 SA21.00 5109 08 100 $10,963.00 $1.63500
soon| cask ® :;::zt“""""‘n‘" 300 S1a4 00 100 1440000 w0 sz 6 100 1134800 $123.50 100 51255000 51830 00
sooo0]  case CI :':“_':"""  Drgal Gloms 500 510000 100 $10,00000 "o 7L & £241.33 . 100 872000 51,260 00
soo00| case TR :':.f""""""“’ (s %0 $113.00 100 $11.200.00 300 S13b o 93193 5100 40 100 $10,040 00 51,760 00
woo|  cask R :_':: Tess - Ltighal Ghuns 1000 67,00 “ 269000 1000 58 " $3.662.00 §5513 w s $354.00
wooo|  cask ® :;;:'::"“"“'“"“' e 1000 L “ 1 s o 12950 _ © . 5319600 %215 © 52,686 00 $194.00
100000|  cask I Ll ot 1000 $34.00 100 $5,40000 o e |7 @ $72,540.00 5000 100 5000

10% pu waste s

13219, B0# Feu - [igitat Gloma

=
8
g

$4).00 346,300.00 512397 3000 3000~

g

000

10% pe wease 100) 1000
[ 1003 343933 i) $53.497.01 1003 $0.00 [] 30 00 176150 7 $33.179 10 33,317.91
[ Chipbesard 036, 8.5 w 11 801 $43.00 0 $900 00 101 163.1 20 $1,261.60 1850 20 $77000 $13000
[ Chipbomed 030, 11 17 348 343.00 7] $1,35000 341 $63.) ) 31,853 .40 840,15 » 31.204.50 $143.30
R Cwpboud 039, 32.3 s 4.3 %0 345,00 0 $1,800.00 90 1344 a0 £ 17080 3000 0 30 00
¥[8zl Mpewae 5000 $40.50 1000 £283.500 00 5000 $39.44 o040 §276.030.00 - s000 ¢ 7000 $0.00
Y 1.5 5 )4, 3P P wnain 300 $45.30 43 $2.047.30 3000 LS 43 521930 3000 43 $0.00
v 1.5 3 11, J-hole punch, JOW pc waste 5000 34530 i 20 £9,100.00 3000 $4).64° 200 £8,576.00 $0.00 200 0. p
v [10a k7 30% pe waate 2500 34330 90 313.195.00 1500 41.64 % $12,073.60 $0.00 - %0 30.00
¥ 453 )1, 30% pe wasty 5000 56130 %0 $3,1235.00 3000 $34 00 ] 32,700.00 30.00 3 $0.00
73000]  CakH v 13 5 17, 30% pc wasm 2300 364.30 0 $1,533 00 2300 $65.00 30 31,930 00 $0.00 .30 2 $0.00
200000] CASH v 1.5 5 11, 30% pe wasse 2500 $60.50 10 $4.840.00 1500 331.08 80 34,086 40 $0.00 ] 50.00
1,000000]  CASE v 251 11, 6O, white, J0% pc waste 000 $26 20 200 $17.240.00 4000 £100.40 230 $23,100.00 $0.00 0 50,00
73000] CaSE v 1.5 x 11, 608, color, 30%, pc wasts 5000 .78 13 5125628 5000 114800 13 £2.220,00 $0.00 13 .00 )
00|  Ccasg - v 1.5 511, 7ON, white, 30% pc wass 4000 $20.40 19 $304.00 000 §113.90 13 $1,139.00 $0.00 : 10 - 0o
1op0e| cCasE v 1.4 5 14, 608, wiion, J0% pe wame: 3000 51650 “% $3372.40 3000 $119.00 38" $6,842,50 $$1.00 - £3.726.00 $1,651.90
1300000| CASE v 11 2 17, 608, whise, 3% pc whze 2000 91.95 520 $47,514 00 1000 $104.00 630 $67.600.00 0,00 650 $0.00
300000 CASE ¥ 14 217, 60, color, J0% pe wastc 2500 $64.00 630 541.600.00 2500 $177.00 10 $15,240.00 £0.00 128 $0.00
20000| CASE v 11117, 708, white, 30% pc waste 2000 23,13 10 $857.50 0% $118.40 18 $1,184,00 30.00 10 $0.00
100008]  casg v 25 1 18, 708, whire, 0% pc waen o0t £206.23 160 $20,425.00 1000 £356.00 100 $13,600.00 .00 [ $0.00
£0.000] *SKID* v 14000 $2,500 03 1 5200,640.40 14000 50.00 [ 50.00 50.00 [ $0.00
ool casy W 28 138, B8 whitx, cumm pact, 30% pe 7% s228 63 “ 914600 - 18 £340 00 © $1.60000 5000 5 $0.00
300¢]  CASE v 750 $20 6% & $1,429.06 3¢ 3009 0 30.00 30.00 7 0.0
73.000f CASE W 29211, 1108 white, 30% pe wista 2000 $71.60 n £2.910.00 1000 $1219 2] $2.707.13 .20 n £2,745.00 165,00
w0000] CcasE v 2.5 11, 1108 oolors, 10% pe wazte 2000 £91.10 -] $1,561 00 000 1.1 0 5150260 50.00 - $0.00
- w00 eskime v 24 4 36, 908 whise, 1% pe wate 5000 $1,380.00 ] $110,400.00 2000 $4,901.52 k1] $161,304.00 5125200 w, $102.560 00 $1.840.00
" 60000f CASH v 21 1 13, 639, white, 30% pe wasts 50 sx023 $17.62000 w10 6000 ] $24,800.00 $0.00 0 $0.00
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Division of Procurement Support Services Gary 5. Luneus
lurcau of Purchase Propenty Director
(603} 271-2201

KFE Bid Summary

J0000|  CasE v s 1, 430, ookors, 19% pe wase 00 100 . 1, 1,000 2000 $140.00 1} $2,100.00 50.00 13 30.00
ol  cass v 1311628, Buormosn: cokon, 10% 2000 $125 00 13 HY T 2000 130,00 It $2,250.00 $0.00 ts $0.00
= 11317, 654, colary, 10%pcwmenn - $0.00 313000 3 ﬁ:mm
15.000| cass v i1 e ucvwon olon. 1% 1000 1m0 1 $1,94250 1000 f13000 "’ $2.250.00 0w - 13 - 3000
: .3 x 11, whisa 1069 Copver, opeimiosd : -
w0000 Case v |tx woor priceing, satin nish, min. 1360 $100 00 “ $4,000.00 1500 £123.00 © $5,00000 $0.00 P $0.00 to-
: 94% brigha, 30%. pe wasts .
8.3 011, DO Comer, pioy whity cokor '
s CASE v - b S “n 1000 Is $1,63000 4000 $13600 » $3.573.00 0,00 N © 3000
. 33,00 |sopy, optimimd lor toner printing d 430 . . =
11217, K00 Cover, phoso whitn cokor 3
00| CASE v o . 2000 512000 00 2000 $140.00 o $3.600.00 50,00 % - 0.0
. |eory. wptimizmd fox toner printing E il n Saz00 2
o a8 x vt 780 e phow whits color )
5 CASE v P A 4000 $11200 3 300 00 000 12800 % 7,200 00 .00 36 0.0
e & o it e g 16, _ 200 _ . #
110 17, 234 Teos, phoms white cokt * J ’ : ‘ . )
0, CASE v o o 0 $105.00 "] 5315000 2000 $133.00 £,990.00 s000 | " .0
-.noo o copry. opcimived for voner printing Jﬂ & i i
. 2.3 x 11 208, Beight Whete, Light D i
30,0000 CASE ¥ [Cockie Fieish, remn wrap, M%pe | 3000 20300 100 1 mes00m 3000 21300 100 £29,300.00 S o 0 00 .,
j 1.5 2 11, 24, Brighy Whoss, Ligh g E -
500,000 CASE v |Cochic Finith, rmam wrap, J0% pe 3000 200 100 £24,300.00 3000 131000 100 $31,000.00 .00 Lo 000
waste 0 s 5
20000 CASE N (ST 3000 313500 e $2LT0 0F 5000 314130 e T Sigas10 oo 1 —__ %W
1,200,000 - CASE [ T 2300 33750 450 T $21.600.00 2500 $17.10 210 $11,904.00 50.00 0 $0.00
1,000000]_ CASE v Whets 7500 - -~ 333.00 [ 322,000 00 2300 105 W0 $30,620.00 3900 a0 BT
T B000| CASE v Wit 7560 514900 31 TR T 3300 _ S100 32 $739200 00 . $0.00
000,00 CASE v Winsow____ 300 $61.30 1600 398,400.00 3300 311278 1600 150,400 00 T 1600 $0.00
4.000,000]_ CASE vV [¥10 Whits Window 500 36650 1600 $106,400.60 T30 N ® 1500 236,000 00 000 600 500
10.000|_ cast v ¥ & White Window 1500 $300 ) 333200 2500 3100 00 ) $200.00 30.00 W B0
10,000] _CasE W [#112 Cantog, Whin 108 500 346,00 Eol $920.00 ) $100.00 £ 33,000 00 $0.00 0 0
— 2300] CASE v 10213 Canlog, Whin 238 500 333,50 F 3261.30 500 $130 00 s 3630.00 - 000 3 Y
13,600 GASE "V |92 Bodde, Win 285 : 30 34050 24 397100 500 $100 00 4 51,900 00 000 3 0.00
5000| CASE v 10 2 13 Boskhee White 207 300 547,50 i6 $760.00 500 313000 i6 $2,090 00 €910 1% .00
’ : ] 000 [} 0w [ $43.10 3 ‘ $13330 "
0 300 [} 5000 [ 35243 3 a0 ' N
! [ s000 0 30.00 [ $61.00 3 513540 .
'y $0.00 0 30.00 [ e w0 £2.336.00
° $8.00 [} 0o [ 20,53 ] 524168
: ] 10.00 [ $000 o LT » $1,453.00 % =
: [CUASPIGUMMED FLAP
. IR a1 [] nw [ 000 ¥ $108.10 ¥ 20
: CARBONLESS PAPERS, REL ATED P i
s case L Eer et i ot 500 73 50 36,687.50 100 a9 '] 51134530 20 0 sec0
CARBONLESS PAPERS, RELATED : F
1e000]  CASE Al o= e 500 511378 “ 3533000 2500 218 « 9.33640 50.00 o $0.00
CARBONLESS PAPELS, RELATED y !
10000  CASE ¥ s e riws | 1610 $14323 60 e 1470 20.18 © $16,118.36 $0.00 @ L we
! CARBONLESS PAPES, RELATED ’
210000] CASE AL i et _ 1670 $ias2s 1% L 1570 20.11 126 s 5000 126 $0.00
. CARBONLESS FAPELS, RELATED P i - B
10,000 CASE Vo [remsasetrop peewe - 1250 $15499 ' siN98 . 1250 250 t 29164 so00 ] 2
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Division of Procurement Suppun Services Gary $. Lunctta
Hureaw of Purchase Propeny Director
(603) 271-2201

RF13 Hid Sumemary

30000{ CasH R ) 125 515495 N 0L 150 20 n 3609592 $0.00 | .00
CARBONLESS FAFERS, RELATED
5000|  CASH T e : 1000 513930 b3 191250 1000 1296 3 02400 . 3000 b2 .00
CARBONLESS PAFERS, RELATED : i = ’
am| ease | v T 2300 116190 2 aeu [0 200 n03.13 ‘ 5021532 .00 3 .00
1. GARBONIESS PAFERS, RELATED
100000 casE Y e " 1250 $163.20 w0 $13.21600 o 666 0 $11912.20 T o .00
i : CARBONLESS PAPERS, RELATED -
ool Cash VB 0 Saa2n 12 L7693 s 26135 n £3,201.80 000 n 0,00
200,000] * CASE B et s $144.20 240 ML [N 16738 0 364,355 .00 M0 $0.00
N ICARBONLESS PAPERS, RELATED - : ) "
moen| case [ E e e s $134.00 n M0 s 523493 n ®01.76 0.00 n 0.0
1 spm| case v ﬁ_ms‘“mo' PR ELATERD o 13400 ! 1123200 as 523451 s 27790 $0.00 S 10,00 :
108 7 4 g, roverso .
25 3 33, 10K No. 1 grade white glows
130 case Rl e e 20 s1e00 ™ £2.380.00 130 19132 15 $9569.80 000 ) .00
23 1 31, 1004 No. ) prade whiss glow . :
15000)  casg b | e e 30 SIS 00 0 51110000 %0 £59122 19 A . 1000 @ 000
19225, 10pc OIS - Cove, 10% o - ° $0.00 [ 50.00 '] P13.06 1 $3,251.00 -
. 192 23, 10p¢ C25 - Cornr, 10% pc Lo . oo io 1000 o 5236 13 36,183.80
Al
s0000| case v :;’:“‘ 1008 Cover- Digial Gion| 0 12600 100 $12,600.00 - s man 10 nI21.00 .00 10 1000
PE e .
s0000|. .CASE v (12519 1008 Cove - Digitsl Glows 300 $10400 100- | s14m0000 300 s1s6l 100 51136000 1,00 .100 .00
-, i y 0% pe v : . L
‘soom| case iy {12415 B0 Covar - Digital Glom 300 100 00 160 $10,000 00 500 B 6 224133 " 5000 100 000
10% p waem ’ i J .
Sopon) cass fo v |1321% 308 Cowr Digiut Gom 100 11800 100 $11.50000 0 14384 6 32931 5000 100 1000
10% pc waeen
- sogoe|  CASH e | [V2lAci0e Ted - Dighed Gloss 1000 1.0 w $2.630.00 1000 59136 " £3,662.40 000 « © s - .
1% pc wmau
} ]
o0 CASH v [|132131008 Tn- Digetsl Goms 1000 10 “ 530800 1000 512990 © $3,196.00 1000 © 3000 .
1%, po waste &
wa00| casE v [|13xtE BOsTour - Digil Gl 1000 $34.00 100 $5,400.00 1000 s1,01.10 & $T2340.00 000 10 . o
10% pt wame :
100000 CASE vy [13EN2. Eees=Digial Glow 1000 36300 100 $6,30000 1000 $t2597 P $3.398.00 200 1% o
10% pc wants "
70,000]. SHEETS v 1605 SE354S o) BLoTa 1053 900 5 ) 3000 % 000
o ¥ |Chipboud 030 £5 11 0 $43,00 ) 50000 %03 363,18 % 31283 60 .00 0 1009
30| DL v |Chipboad 03011 317 i $43 00 W 3133000 Tas 363,18 % 51,693 40 00 % $0.00
4| _pnor, v [Chiphoard 030, 3253 4.3 ) 445 00 ) 351,800 00 ] $5447 “ $2.178 88 .00 ) 30.00
Sub Total] $2.476,610.93 53,307,667.40 $1,313,339.63 -517,354.95
Estimuted annual spend] $2.476,610.98 Expiring contract annual|  $1,313,319.63
Estimzted Lerm spend] $12.383,034.90 Eirpiriag contract torm|  $6.566.694.10
Add zllowasce for balance of] $1.233,305.4% Cost Saviegs X% or -$86,774.7%
Recommended price Umitation| $13,621,360.39 Delta: aewn vs. np!ringl -1.32%
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Gary 8. Luncta
Director
(603) 271-2201

Division of Procurement Support Services
Hureau of Purchase Property

KFB Hid Summary

Y
Statewide Contmct or A i Statewide Contruct|
‘Term of Contract, 5,00
Price Limiation $13,621.360.39
Number of Solicitations Received! 2
Number of Sourced bidders )
Number of NIGP Venders Sourced 136
Number of non-responsive bidd 137
P-37 Cheeklist Complete Yes
Mecthod of Payment {P-card/ACH), Both
FOU Delivered Yesl
Fxpiring Contract Price Limitstion $962,643.03
Total Cost Savings (5/%) -$86.774.75] Savings
Special Notes:
oY TR Prodis] Feas, .
Estimated term spemd increase duc 10 tercased contract time period and additional 101 iterns not available from the expiring
contrect due 10 the Covid 19 pandestic upply ksucs,  New tontract will bring an cstimated $86,774.75 in savings over the
counse 0l the 5 year term.
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FORM:NUMBER:P-37 (version 2/23/2023)

Notice:: This ﬁgrecment and all.ofits. attachments. shali'bcc'ome public upon gibinission to Governar and
Executivé Copncil for approval. Any.i m.fozmanan that'is prrvatc. confidential or proprietary must
be clwty identifiedto the ngency and-agreed to'in writng prlor to ::gnmg thc contract.

AGREEMENT:
The State:of New Hampshire.and the Contractor hercby mutually agree:as follows:
GENERAL PROVISIONS

1. IDENTIFICATION.

L1 State Agency Narbé 12 State Agency Address,

Dépaitment of Administrative Scrvices 25 Capitol Street, Room 102

Buareaiof Purchasé and Property: Concord, NH. 03301
"1.3 Contractor Name 1.4 Contractor Address: _

Central National Goftesman Inc., 34b Londonderry Road, Londonderry, NH 030653,
1.5 Conwactor Phone:Number | 1.6 Account.Unit and Clasg | 1.7 Completion Date . 1.8 Pricc Limitation
1-603-627-1320 ; Various Augusl 31,2029 . 513,621,360.3%
1.9 Contracting Officer-for State Ageancy 1.10 State Agency Telephone Number

Gary Luoctta '} 1-603-271-3606.

: 1.12 "Name.and Titie 6f Contractor Signatory

e sffuf| Do Lasgss S0/ GM.

od Sighature

'tﬁzﬁ.k'g'enc'f Signature * | 114 Name,and Titléiof State Agéncy Signatory !
@/\ﬁ,- l)_a@c;,? l s ) :‘-L{ . éhérlcs,M. Arlinghaus, Cominissicner ’

1.15; Approval by the N.H. Department of Administration, Division of Personnel '(‘y"applicab?e) - ;
* By: _Director; Oix: 4
1.16  Approval by the Attorney. General (Form, Substance and Exccution) (if applicable) }E

By: Duncan A. ¢ %@ On July 25, 2024 i

1.I7  Approval by the Governor,and Excculive Councif (if applicable)

G&C ltém number:, G&C Meeting Date:
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2. SERVICES TO BE PERFORMED. The State of New
Hampshire, acting through the agency identified. in block 1.1
('State™), engages contractor identified in block 1.3 (“Contractor™)
to perform, and the Contractor shall perform, the work or sale of
goods, or both, identified and more particularly described in the
attached EXHIBIT B which is incorporated herein by reference
(“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Govemor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hercunder, shali
become effective on the date the Governor and Executive Council
approve this Agreement, unless no such approval is required, in
which case the Agrecment shall become effective on the date the
Agreement is signed by the State Agency as shown in block 1.13
{“Effective Date™).

3.2 If the Contractor commences the Services prior to the Effective
Date, all Services performed by the Contractor prior to the
Effective Date shall be performed at the sole risk of the Contractor,
and in the cvent that this Agreement does not become effective, the
State shall have no liability to the Contractor, including without
limitation, any obligation to pay the Contractor for any costs
incurred or Servicés performed.

3.3 Contractor must camplete all Services by the Completion Date
specified in block 1.7.

4, CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the contrary,
all obligations of the State hereunder, including, without limitation,
the continuance of payments hereunder, are contingent upon the
availability and continued appropriation of funds. In no event shall
the Staie be liable for any payments hereunder in excess of such
available appropriated funds. In the event of a reduction or
termination of appropriated funds by any state or federal legislative
or executive action that reduces, eliminates or otherwise modifies
the appropriation or availability of funding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in part,
the State shall have the right to withhold payment unti! such funds
become availabie, if ever, and shall have the right to reduce or
terminate the Scrvices under this Agreement immediately upon
giving the Contractor notice of such reduction or termination. The
State shall not be required to transfer funds from any other account
or source to the Account identified in block 1.6 in the event funds
in that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.
5.1 The contract price, method of payment, and terms of payment
arc identified and more particularly described in EXHIBIT C
which is incorporated hercin by reference.

5.2 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no
cvent shall the total of all payments authorized, or actually made
hercunder, exceed the Price Limitation set forth in block 1.8, The
payment by the State of the contract price shall be the only and the
complete reimbursement to the Contractor for all expenses, of
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whatever nature incurred by the Contractor in the performance
hereof and shall be the only and the complete compensation to the
Contractor for the Services.

5.3 The State reserves the right to offset from any amounts
otherwisc payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through.RSA 80:7-c or any other provision of law.

5.4 The State’s liability under this Agreement shall be limited to
monetary damages not to exceed the total fees paid. The Contractor
agrees that it has an adequate remedy at law for any breach of this
Agreement by the State and hereby waives any right to specific
performance or other equitable remedies against the State.

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT
OPPORTUNITY. _
6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity laws and the Governor's order on Respect
and Civility in the Workplace, Executive order 2020-01. In
addition, if this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all federai
exccutive orders, rules, regulations and statutes, and with any rules,
regulations and guidelines as the State or the United States issue to
implement these regulations. The Contractor shall also comply
with all applicable intellectual property laws.

6.2 During the term of this Agreement, the Contractor shall not
discriminate against employces or applicants for employment
because of age, sex, sexual orientation, race, color, marital status,
physical or mental disability, rcligious erced, national origin,
gender identity, or gender cxpression, and will tzke affirmative
action to prevent such discrimination, unless exempt by statc or
federal law. The Contractor shall cnsure any subcontractors
comply with these nondiscrimination requircments.

6.3 No paymcnts or transfers of valuc by Contractor or its
representatives in connection with this Agreement have or shall be
made which have the purpose or cffect of public or commercial
bribery, or acceptance of or acquiescence in extortion, kickbacks,
or other unlawful or improper means of obtaining business.

6.4. The Contractor agrees to permit the State or United States
access 10 any of the Contractar’s books, records and accounts for
the purpose of ascertaining compliance with this Agreeient and
all rules, regulations and orders pertaining 10 the covenants, terms
and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contractor warrants that all
personnel engaged in the Scrvices shall be qualified to perform the
Services and shall be properly licensed and otherwise authorized to
do so under all applicable laws.

7.2 The Contracting Officer specified in block 1.9, or any
successor, shall be the State’s point of contact pertaining to this

Agrcement.
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an ‘event of default hereunder (“Event
of Default™):

8.1.1 failure to perform the Services satisfactorily or on schedule;
8.1.2 failure to subrait any report required hercunder; and/or

8.1.3 failure to perform any othet covenant, term or condition of
this Agreement.

8.2 Upon the occurrence of any Event of Defaul, the State may
take any one, or more, or all, of the following actions:

8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the abscnce of a
greater or lesser specification of time, thirty (30) calendar days
from the date of the notice; and if the Event of Default is not timely
cured, terminate this Agreement, cffective two (2) calendar days
after gwmg the Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event of
Default and suspending ell payments to be made under this
Agreement and ordering that the portion of the contract price which
would otherwise accrue.to the Contractor during the peried from
the date of such notice until such tirhc as the State détcrmines that
the Contractor has cured the Event of Default shall never be paid
to the Contracter;

8.2.3 give the Contractor a written notice specifying the Event of
Default and set off against any other obligations the State may owe
to the Contractor any damages the State suffers by rcason of any
Event of Default; and/or

8.2.4 give the Contractor a written notice specifying the Event of
Default, treat thc Agreement as breached, terminate the Agreement
and pursuc any of its femedies at law or in cquity, or both.

9. TERMINATION.

9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any reason, in whole or in
part, by thirty (30} calendar days written notice to the Contraclor
that the State is exercising its option to terminate the Agreement.
9.2 In the event of an early termination of this Agreement for any
reason other than the completion of the Services, the Contractor
shall, at the State’s discretion, deliver to the Contfacting Officer,
not later than fifteen (15) calendar days after the date of
termination, a report (“Termination Report”) describing in detail
all Services performed, and the contract price eamed, to and
including the date of termination. In addition, at the State’s
discretion, the Contractor shall, within fificen (15) calendar days
of notice of carly termination, develop and submit to the State a
transition plan for Services under the Agreement.

10. PROPERTY OWNERSHIP/DISCLOSURE.

10.1 As uscd in this Agréement, the word “Property” shall mean
all data, information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports, files,
formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, compuler programs, compuler printouts, notcs,
letters, memoranda, papers, and documents, all whether finished or
unfinished.
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10.2 All data and any Property which has been received from the
State, or purchased with funds provided for that purpose. under this
Agreement, shall be the property of the State, and shali be retumned
to the State upon demand or upon termination of this Agreement
for any'reason.

10.3 Disclosure of data, information and other records shall be
governed by N.H. RSA chapter 91-A and/or other applicable law.
Disclosurc requires prior written approval of the State.

11. CONTRACTOR'S RELATION TQ THE STATE. in the
performance of this Agreement the Contractor is in all respects an
independent contractor; and is neither an agént nor an employee of
the State. Neither the Contractor nor any of its officers, employees,
agents or members shail have authority to bind the State or receive
any benefits, workers’ compensation or other emoluments
provided by the State to its employees,

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 Contractor shall provide the State written notice at least fificen
(15) calendar days before any proposed assignment, delegation, or
other transfer of amy interest in this Agrcement. No such
assignment, delegation, or other transfer shall be effective without
the written consent of the State.

12.2 For purposes of paragraph 12, a Change of Contro! shall
constitute assignment. “Change of Contiol” means (a) merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with its affiliates, becomes the direct
or indirect owner of fifty percent (50%) or more of the voting
shares or similar equity interests, or combified voting power of the
Contractor, or (b) the sale of all or substantially all of the assets of
the Contractor.

12.3 Nonc of the Services shall be subcontracted by the Contractor
without prior written notice and consent of the State,

124 The Statc is cntitled to copies of all subcontracts and
assignment agreements and shall not be bound by any provisions
contained in a subcontract or an assignment agreement to which it
is not a party.

13. INDEMNIFICATION. The Contractor shall indemnify,
defend, and hold harmlcss the State, its officers, and employees
from and against all actions, claims, daimages, demands,
Judgments, fines, liabilities, losses, and other expenses, including,
without limitation, reasonable attomeys’ fees, arising out of or
relating to this Agreement directly or indirectly arising from death,
personal  injury, property damage, intellectual property
infringement, or other claims asserted against the State, its officers,
or employces caused by the acts or omissions of negligence,
reckless or wiliful misconduct, or fraud by the Contractor, its
employees, agents, or subcontractors. The State shall not be liable
for any costs incurred by the Coniractor arising under this
paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the State’s
sovercign immunity, which immunity is hereby reserved to the
State, This covenant in paragraph 13 shall survive the termination

of this Agrecment.
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14. INSURANCE.

14.1 The Coritractor shall, at its sole expense, obtain and
continuously maintain in farce, and shall require any subcontractor
or assignee to obtain and maintsin in force, the following
insurance:

14.1.1 commercial general ligbility insurance against all claims of
bodily injury, death or property damage, in amounts of not less than
$1,000,000 per occurrence and $2,000,000 aggregate or excess:
and

14.1.2 special cause of loss coverage form. covering all Property
subject to subparagraph 10.2 herein, in an amount not less than
B0% of the whole replacement value of the Property.

14.2 The policies described in subparagraph 14.1 herein shall be on
policy forms and endorsements approved for use in the State of
New Hampshire by the N.H. Department of Insurance, and issued
by insurers licensed in the State of New Hampshire.

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or any successor, a certificate(s) of
insurance. for all insurance required under this Agreement. At the
request of the Contracting Officer, or any successor, the Contractor
shall provide certificate(s) of insurance for all renewal(s) of
insurance required under this Agreement. The certificate(s) of
insurance and any renewals thercof shall be attached and are
incorporated herein by reference.

15. WORKERS’ COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifies and
warrants that the Contractor is in compliance with or exempt from,
the requirements of N.H. RSA chapter 281-A ("Workers'
Compensation”),

15.2 To the extent the Contractor is subject to the requirements of
N.H. RSA chapter 281-A, Contractor shall maintain, and require
any subcontractor or assignee to secure and maintain, payment of
Waorkers™ Compensation in connection with activities which the
person proposes to undertake pursuant to this Agreement. The
Contractor shall furnish the Contracting Officer identified in black
1.9, or any successor, proof of Workers’ Compensation in the
manner described in N.H. RSA chapter 281-A and any applicable
renewal(s) thereof, which shall be attached and are incorporated
herein by reference. The State shall not be responsible for payment
of any Workers® Compensation premiums or for any other claim or
benefit for Contractor, or any subcontractor or employee of
Contractor, which might arise under applicable State of New
Hampshirc Workers’ Compensation laws in connection with the
performance of the Services under this Agreement,

16. WAIVER OF BREACH. A Siate's failure 1o enforce its rights
with respect to any single or continuing breach of this Agreement
shall not-act as a waiver of the right of the State to later enforce any
such rights or to enforce any other or any subsequent breach,

I7. NOTICE. Any notice by a party hereto to the other party shail
be deemed to have been duly delivercd or given at the time of
mailing by certified mail, postage prepaid, in a United States Post
Office addressed to the parties at the addresses given in blocks 1.2
and 1.4, herein.
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18. AMENDMENT. This Agrcement may be amended, waived or
discharged only by an instrument in writing signed by the parties
hereto and only afler approval of such amendment, waiver or
discharge by the Governor and Executive Council of the State of
New Hampshire unless no such approval is required under the
circumstances pursuant to State law, rule or policy.

19. CHOICE OF LAW AND FORUM,

19.1 This Agreement shall be governed, interpreted and construed
in accordance with the laws of the State of New Hampshire except
where the Federal supremacy clause requires otherwise. The
wording used in this Agreement is the wording chosen by the
parties to express their mutual intent; and no rule of construction
shall be applied against or in favor of any party.

19.2 Any actions arising out of this Agreement, including the
breach or alleged breach thereof, may not be submitted to binding
arbitration, but must, instead, be brought and maintained in the
Merrimack County Superior Court of New Hampshire which shall
have exclusive jurisdiction thereof,

20, CONFLICTING TERMS. [n the event of a conflict between
the.terms of this P-37 form (as modified in EXHIBIT A) and any
other portion of this Agreement including any attachments thereto,
the terms of the P-37 (as modified in EXHIBIT A) shall control.

21. THIRD PARTIES. This Agreement is being entered into for
the sole bencfit of the parties hereto, and nothing herein, express or
implied, is intended to or will confer any legal or equitable right,
benefit, or remedy of any nature upon any other pérson.

22. HEADINGS. The headings throughout the Agreement are for
reference purposes only, and the wards contained therein shall in
no way bc held to cxplain, modify, amplify or aid in the
interpretation, construction or meaning of the provisions of this
Agreement.

23. SPECIAL PROVISIONS. Additional or modifying
provisions sct forth in the attached EXHIBIT A are incorporated
herein by reference.

24. FURTHER ASSURANCES. The Contractor, along with its
agents and afTiliates, shall, at its own cost and expense, execute any
additional documents and take such further actions as may be
reasonably required to carry out the provisions of this Agreement
and give effect to the ransaciions contemplated hereby.

25. SEVERABILITY. In the event any of the provisions of this
Agreement are held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining provisions of
this Agreement will remain in full force and effect.

26. ENTIRE AGREEMENT. This Agrcement, which may be
exccuted in a number of counterparts, cach of which shall be
deemed an .original, constitutes the entire agreement and
understanding between the parties, and supersedes all prior
agreements and understandings with respect to the subject matter
hereof.

Contractor Initials
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EXHIBIT A - SPECIAL PROVISIONS

There are po special provisions of this contract.
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EXHIBIT B - SCOPE OF SERVICES

1. INTRODUCTION:

1.1, Central National Gottesman Inc. (hereinafier referred to as the “Contractor”) hereby agrees to provide the State of New
Hampshire (hereinafter referred to as the “State™), Department of Administrative Services, with Printing Paper and Envelopes
Lindenmeyer iteras in accordance with the bid submission in response to State Request for Bid 2893-24 and as described
herein.

2. CONTRACT DOCUMENTS:
2.1. This Contract consists of the following documents (*Contract Documents™):
s State of New Hampshire Terms and Conditions, General Provisions Form P-37
= EXHIBITA  Special Provisions
EXHIBITB  Scope of Services
EXHIBITC  Method of Payment
EXHIBITD RFB 2893-24
EXHIBITE  Contractor’s Bid Response
APPENDIX A Pricing List
2.2.  Inthe event of any conflict among the terms or provisions of the documents listed above, the following order of priority
shall indicate which documents control: (1), Form Number P-37 as modified by EXHIBIT A “Special Provisions, (2)
EXHIBIT B “Scope of Services,” (3) EXHIBIT C “Method of Payment,” (4) EXHIBIT D “RFB 2893-24,” (5) EXHIBIT E
“Contractor’s Bid Response” and (6) APPENDIX A “Pricing List.”

3. TERM OF CONTRACT:

3.1.  The term of the contract shall commence on September 1, 2024, or upen approval of the Governor and Executive Cowngil,
whichever is later, through August 31, 2029, a period of approximately five (5) years.

3.2, The contract may be extended for up to four (4) years thereafter under the same terms, conditions, and pricing structure
upon the mutual agreement between the successful Contractor and the State with the approval of the Governor and Execurive
Council. :

3.3. The Contract may be amended, by agreement of the parties, without further approval needed by the executive council if the
price limitation is unchanged or decreased as a result of the new or deleted location.

4. SPECIFICATIONS:
4.1. Complete specifications required are detailed in the SCOPE OF WORK section of this contract.

5. SCOPE OF WORK:

5.1. Contractor shall supply all labor, tools, transportation, materials, equipment and permits as necessary and required to
perform services as described herein.

5.2. Make deliveries in accordance with the delivery days and timeframes set forth herein, except on holidays or at other times
when the State is closed, including, but not limited to, inclement weather. All references to the time of day are Eastern Time
(ET).

53. [INCLUSION OF SIMILAR PAPERS:

5.3.1. ltems explicitly listed, agencies may have occasional need to buy other papers that are variants of a paper
listed in the coneract, but having a different size, weight, or finish from the listed item(s). For example, the contract lists
23" x 357 80 Ib. gloss text; variants of this might be 25" x 38" 80 lb. gloss text or 237 x 35" 100 Ib. gloss text or 23” x 35"
80 Ib. silk text. Ifa contract user orders a paper that is a variant of an awarded item as described above, the Contractor
shall sell the variant item at the same price per hundredweight as the cxplicitly listed contract item znd shall consider the
variant item to be also contracted and covered by all the provisions that govern the corresponding listed item.

332 All orders shall be inspected and accepted by the State aurborized representative by signing and dating the
Contractor’s delivery ticket. Delivery ticket must include date of delivery, location of delivery, itemized by product
description, product number, and quantity delivered ut 2 minimum.

5.4. REPLACEMENT OF DISCONTINUED ITEMS:

5.4.1. The Contractor must advise the State in writing to Claudia,[Roy@DAS.NH.Gov if a contracted item shouid become
permanently discontinued.

5.5. DELAYED ORDERS:
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5.5. DELAYED ORDERS:

5.5.1. Ifany item ordered by an agency cannot be provided within the contracted time frame, the Contractor must provide
notification of the fact to that agency within 24 hours. The Contractor must also inform the agency of the projected
availability date of delayed, back-ordered, non-filted or partially available items. within 48 hours after receipt of an order.

5.6. PACKAGING FOR ENVELQPES:
5.6.1. Products must be packed in “A” flute corrugated hard boxes (Min 2/32nds / 2mm thickness).

5.7.  Unless otherwise specified herein, all services/deliveries performed under this Contract(s) shall be performed between the
hours of 8:00 A.M. and 4:00 P.M. for Siate business days, unless other arrangements are made in advance with the State. Any
deviation in work hours shall be pre-approved by the Contracting Officer. The State requires ten-day advance knowledge-of
said work schedules to provide security and access to respective work areas. No premium charges shail be paid for any off-
hour work. All references to the time of day arc Eastern Standard Time (EST).

5.8, If sub-contractors are to be utilized, please include information regarding the proposed sub-contractors including the name
of the company, their address, contact persan and three references for clients they are currently servicing. Approval by the
State must be received prior to a sub-contractor starting any work.

5.9. The Contractor shall not commence work until a conference is held with each agency, at which representatives of the
Contracior and the State are present. The conference shall be arranged by the requesting agency (State).

5.10. The State shall require correction of defective work or damages to any part of a building or its appurtenances when caused
by the Contractor’s employees, equipment or supplics. The Contractor shall replace in satisfactory condition all defective,
work and damages rendered thereby or any other damages incurred. Upon failure of the Contractof to procced promptly with
the necessary corrections, the State may withhold any amount necessary to corrcet all defective work or damages from
payments to the Conlractor.

5.11. The work staff shall consist of qualified persons completely familiar with the products and equipment they shall use. The
Contracting Officer may require the Contractor to dismiss from the work such employees as deems incompetent, carcless,
insubordinate, or otherwise objectionable, or whose continued employment on the work is deemed to be contrary to the public
interest or inconsistent with the best interest of security and the State,

5.12. The Contractor or their personnei shall not represent themselves as employees or agents of the State.

5.13. While on State property, employces shall be subject to the control of the State, but undér no circumstances shall such
persons be deemed to be employces of the State.

5.14, All personnel shall observe all rcgulations or special restrictions in effect at the State Agency.

5.15. The Contractor's personnel shall be allowed only in areas where services are being performed. The use of State telephones
is prohibited. _

5.16. Delivery shall be made as ordered and in accordance with the terms specificd hercin. Unless otherwise specified by the
State in writing, delivery shali be to a loading dock or recciving platform. The Contractor or Contractor's shipping designee
shall be responsible for removal of product from the carrier and placement on the State loading dock or receiving platform.
The State receiving personnel are not required to assist in this process. Reasonable compliance with delivery terms shall be
final and binding and the burden of proof of proper receipt of the order shall rest with the Contractor,

5.17. Label, package and palletize ail orders in accordance with industry standard to ensure safc handling and proper and timely
delivery. If a shipment is not on palicts or properly palictized at the time of delivery, the Contractor shall be responsible to
palletize all products at the delivery Site. Contractor shall pick up all empty pallcts on the next scheduted delivery day.

5.18. Ordering System: Ordering system must be web-based and accessible to the State at ali times. Ordering and inventory
systern must be capable of electronic order approval process and must have an email-based notification function. The ordering
system must conlain a field where the State can enter their 7-digit Purchase Order number. Contractor shall provide training,
on-site or virtual, as requested by the State, on how to use the system at no additional cost. Preferred ordering system .
capabilitics and functionality includes, but is not limited to:

5.18.1. Web-based, Inventory control capabilities

5.18.2. ability to interface with different point of sales systems

5.18.3. ability to use on multiple devices to include but not limited to tablets, iPhones

5.18.4. ability to include reference numbers

5.18.5. ability to provide a variety of reports including dashboard reporting

5.18.6. ability to edit, cancel orders, print orders, order tracking functionality, ability to split orders, and online help features.
5.18.7. Product information must be clearly identified on packaging.
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5.19. All orders shall be inspected and accepted by the State authorized representiative by signing and dating the Contractor’s
delivery ticket. Delivery ticket must include date of delivery, location of delivery, itemized by product description, product
number, and quantity delivered at 8 minimum.

5.20. Recalls: Contractor shall have the ability to track all products ordered and delivered. The Contractor shall have a product
recall program that-provides for notification within twenty-four (24) hours of the recall to-the State which has received the
recalled products. The Contractor shall pick up and replace all products that are subject to the recal] at no additional cost to the
State. Recalled products that are retumed shall be credited on the next invoice. '

. Sampie products for gvaluation: All products offered under this contract may be sclected by the Statc at any time, prior to
or throughoul the term of the.contract, to provide for cxamination and testing.-Samples shall be clearly labeled as'to the
contents and supplier. Samples submitted shall be the same product to be delivered under this contract. All samples must be
provided at no charge to the State.

5.22. Dcliverics missed duc to inclement weather, breakdowns or other unforeseen condition must be rescheduled to the next
business day.

5.23. Contractor shall notify the State of any holiday changes or lengthy closures in wriling at least 21 calendar days prior to the
holiday or closure.

5.24. Pemmanent modifications to the delivery schedule shall be approved by the State in writing before changes are
implemented.

5.25. The Contractor shall be responsible for palletizing all products at the delivery site if a shipment is not on pallets or properly
palletized at the time of delivery (i.e., if a pallet is tipped over during shipment).

5.26. The Contractor shall pick up all empty pallets on the next scheduled delivery day.
BACKORDERS AND SUBSTITUTIONS:
6.1.  The Contractor shall maintain adequate inventory levels to avoid out-of-stock situations. Any out-of-stock products must

be communicated to the requestor within 24 hours of the placement of the order. No substitutions shall bc made without the
writien consent of the Stale.

6.2. ltems ordered but not delivered in error by the Contractor shail be credited on the next invoice or products delivered at a
later date as mutually agreed upon in writing,

6.3. The Contractor shall notify the State Contracting Officer of any items no longer available and provide a recommended
replacement.

6.4. Contractors may not subslitute the items offered in this bid during the term of-conlract without prior approval from the
ordering State Agency and samples may be requested at no charge to the State. The substitute item must be equal to or better
than the item it is replacing; must meet or exceed the same brightness and recycled content standards that the original had to
mect; and must be supplied at the same net price as offered for the original item,

6.4.1. RECYCLED PAPERS WITH POST-CONSUMER WASTE:

6.4.1.1. For many ilems, there is a specification for a percentage of Post-Consumer Waste Content. Herealler and in the
Bid Offer Spreadshect, for the sake of brevity we will refer to this as “pc waste”. In the Bid Qffer Spreadshect
under the “RECYCLED?" tab, the required amount of pec waste is listed beside each item. For these items, the
indicated percentage is only a minimum and does not exclude papers with a higher level of pc waste, The
Contractor must advise the State in writing to Claudia,] Roy@DAS.NH.Gov If during the term of the contract it
becomes impossible or impractical to continue to meet the pe waste requirement for a contracted paper for which
pc waste content was stipulated. Pending the specifics of the situation, the Contractor may be allowed o
substitute an alternatively constituted product, subject to the State’s approval.

RETURNED GOODS:

7.1.  The Contractor shall provide credit and/or replacement of products that are delivered spoiled, outdated, damaged or
defective, or products shipped in error by the Contractor within 48 hours of receipt and at no cost to the State. The Contractor
may elect to dispose of product rather than retumn items to them with no charge to the State if products are delivered spoiled,
outdated, damaged or defective, or products shipped in error by the Contractor. The Contractor shall accept retums of non-
perishable items if ordered in error by the State al a date agreed upon in writing by both partics or'at the next delivery date, All
items being returned shall be kept in the appropriate climate-controlled storage by the State until the agreed upon retum date.

7.2.  Non-perishable products ordered in error by the State shall be returned at a date agreed upon in writing by both parties or at
the next delivery date for full credit on the next invoice. Products shall be in re-saleable condition (original container, unused)
and there shall be no restocking fee charged for these products. The using agency shall be responsible for any freight charges

1o return these items to the Contractor.
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8. PERFORMANCE GUARANTEES:

8.1. Contractor shall meet the following performance metrics and objectives, and report outcomes to the State quarterly on Junc
I'st (period of February | through April 30), September 1st (period of May 1 through July 31), December st (period of August
I through October 31), and March |st (period of November | through January 31) of cach year.

8.2.  Failure to mect any one or more of the performance guarantees shall result in a 2% rebate of the sum of the total orders
made by the State for the reporting period in which the failure occurred. Any penalties due to the State shall be remitted on a
separate check to the comresponding agency business office, and not as an invoice credit, no later than sixty (60) days afier the
close of the period in which the failure occurred.

8.2.1. On-time delivery: Ninety-five percent (95%). Unexpected circumstances like inclement weather and vehicle
breakdowns/accidents are excluded.

8.2.2. Fill Rate: Ninety percent (90%) including substitutes.
8.2.3. Error reporting (miss picks, invoice accuracy):
8.2.3.1. Miss Picks: Two (2) per one thousand (1,000) cases.
9. DELIVERY:

9.1.  The Contractor shall be required to accomplish delivery of any item orderced under the contract within five (5) business
days from the placement of the order.’

9.2.  Theuse of a private carrier to make delivery does not relicve the Contractor from the responsibility of meeting the delivery
requirement.

10. ADDITIONAL REQUIREMENTS:

10.1. Emergency Plan: The Contractor shall have an emergency backup plan in place for any reason including but not limited to
the event of a power outages, work stappages, computer {ailurcs, shortages, or any other emergency. The Contractor's
emergency plan must comply with the Department of Homéland Security guidelines as amended. Additional information is
available in the following website address, as may be modified from time to time:

http:/fwww ct. gov/demhs/cwp/view.asp?a=44908§=553258& deinhsNav=142956| and http/fwww.fema gov/,

10.2. The State, in its sole discretion, may setoff and withhold (1) any costs or expenses including but not limited to costs or
cxpenses such as overtime, that the State incurs resulting from the Contractor's unexcused breach under this contract and
under any other agreement or arrangement that the Contractor has with the State and (2) any other amounts of whatever nature
that are due or may become due from the State to the Contractor, against amounts otherwise.due ar that may become due lo
the Contractor under this Contract, or under any other agreement or arrangement that the Contractor has with the State. The
State’s right of sctoff and to withhold shall not be deemed to be the State’s exclusive remedy for the Contracter’s or
Contractor Parties’ breach of this contract, all of which shall survive any setoffs and withholdings by the State.

10.3. The State shall require correction of defective work or damages to any part of a building or its appurtenances when caused
by the Contractor's employees, equipment or supplies. The Contractor shall replace in satisfactory condition all defective
work and damages rendered thereby or any other damages incurred. Upon failure of the Contractor 1o proceed prompily with
the necessary corrections, the State may withhold any amount necessary to correct ali defective work or damages from
payments to the Contractor.

10.4. The Contractor or their personnel shall not represent themselves as employees or agents of the State.

10.5. While on State property, employees shall be subject to the control of the State, but under no circumstances shall such
persons be deemed to be employees of the State.

10.6. All personnel shall obscrve all regulations or special restrictions in effect at the State Agency.

10.7. The Contractor’s personnel shall be allowed only in areas where services arc being performed. The use of Stale telephones
is prohibited.

11. ACCOUNT REPRESENTATIVE: )

11.1. The Contractor shall assign a dedicated account representative and a backup in their absence who will be responsible for
the daily administration of this Contract. The account representative shall be familiar with all Contract requirements to ensure
compliance with the terms of the Contract. The account representative shall respond by phone or email to Client Agency
inquiries within 24 hours of initial conlact of the next business day il after normal business hours. The account representative's
responsibilities shall include but not be limited to:

1t.1.1. Coordinatc business review meeting(s) either virtually or on-site with the State held at a cadence requested by the
State.

11.1.2. Provide recommended process and productivity improvements related to potential cost savings to the State for

consideration quarterly.
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11.1.3. Provide information and product offerings 1o bring the latest industry ideas and culinary trends to the State as
applicable.

11.1.4, Provide training on the use of the Contractor’s portal as needed with no charge to the State.

12. USAGE REPORTING:

12.1. The Contractor shall submit a quarterly and annual usage report for analysis for cach state agency or ¢ligible participant.
Reports are duc no later than 30 days after the end of cach calendar quarter to the Bureau of Purchase and Property, Jonah Rosa
and seat electronic to Claudia.l.Roy@DAS.NH.Gov. At a minimum, the Report shall include:

12.1.1. Contract Number

12.1.2. Utilizing Agency and Eligibie Participant

12.1.3.,Services/Products Purchased {showing the manufacturer, item, part number, and the final cost.)
12.1.4. Quantity

12.1.5: Third-party sustainability certifications, environmental attributes, and documentation with respect to recycied content
used in the manufacture, development and distribution process of goods and services sold. This report shall include but
not be limited to:

12.1.5.1. Percentage of recycled materials contained within finished products
12.1.5.2. Percentage of waste recycled throughout the manufacturing process
12.1.5.3.  Types and volume of packaging used for transport
12,1.54. Any associated material avoided and/or recycled as applicable under contract
12.1.5.5. A standardized reporting form will be provided after contract award
12.1.5.6.  Green Cenifications for cach product sold
12.1.6. Recycled/Virgin
12.1.7. Total Cost of all Products Purchased. Ability to sort by agency/eligible participant.
12.1.8. Discounts and/or rebates offered
12.1.9. In Excel format

13. OBLIGATIONS AND LIABILITY OF THE CONTRACTOR:
13.1. The Contractor shall provide all services strictly pursuant to, and in conformity with, the specifications described in State
RFB #2893-24, as described hercin, and under the terms of this Contract,

13.2. 1t is the responsibility of the Contractor to maintain this contract and New Hampshire Vendor Registration with up to date
contact information.

13.3. Contract specific contact information (Sales contact, Contractor contract manager, ete.) shall be sent to the State's
Coniracting Office listed in Box 1.9 of Form P-37.

13.4. Additionally, all updates i.c., telephone numbers, contact names, email addresses, W9, 1ax identification numbers are
required to be current through a formal electronic submission to the Bureau of Purchase and Property at:
https://das.nh.gov/purchasing/vendorregistration/{S{q0fzcv55qhaeqsd5ipyg5i45))fwelcome. aspx.

13.5. The Contractor shall agree to hold the State of NH harmless from liability arising out of injurics or damage caused while

performing this work. The Contractor shail agree that any damage to building(s), materials, equipment, or other property
during the performance of the service shall be repaired at its own expense, (o the State’s satisfaction.

14, DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER
COVERED TRANSACTIONS:
14.1. The Contractor certifies, by signature of this contract, that neither it nor its principals is presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal
Department or Agency.

15. CONFIDENTIALITY & CRIMINAL RECORD:
15.1. If requested by the using agency, the Contractor and its employees, and Sub-Contractors (if any), shall be required to sign
and submit a Confidential Nature of Department Records Form and a Criminal Authorization Records Form. These forms
shall be submitted to the individual using agency prior to the start of any work.
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EXHIBIT C - METHOD OF PAYMENT

16. CONTRACT PRICE:

16.1. The Contractor hereby agrees to provide Food Products (Perishable and Non-perishable) in complete compiiance with the
terms and conditions specified in Exhibil B for an amount up to and not to exceed a price of $13,621.360.39; this figure shall
not be considered a guaranteed or minimum figure; howcver, it shalt be considered a maximum figure from the effective date
through the expiration datc as indicated in Form P-37 Block 1.7.

17. PRICING STRUCTURE:
17.1. Sec Appendix A.

18. CONTRACTOR’S BALANCE OF PRODUCT LINE ITEMS:

18.1. The items in the Offer Section include the items most commonly purchased by State of New Hampshirc agencics and shall
be used for award purposes. During the term of contract, the State may purchase other items that relate to the
product/catcgorics represented berein from the successful Contractor's Balance of Product Line. All items ordered shall
include all shipping/charges as specified above in “Bid Prices™,

19. INVOICE:
19.1. licmized invoices shall be submitted to the using agency after delivery of the products and. include the following at &
minimum:
19.1.1. State of NH purchase order (PO) number if applicable
19.1.2. State of NH contract number
19.1.3. State of NH ordering agency information
19.1.3.1. Name and contact information of ordering individual
19.1.3.2. Name of ordering state agency / department
19.1.3.3.  Address of ordering state agency / department
19.1.3.4. Name and contact informalion of ordering state agency accounts payable office
19.1.4. Date of purchase
19.1.5. Date of delivery
19.1.6. Contractor order number
19.1.7. Contractor account representative name and contact information

19.1.8. Product description, quantity ordered, quantity delivered, unit price, total price for payment
19.1.9. items backordered and their delivery date
19.2. Contractor shall be paid within 30 days after receipt of properly documented invoice and acceptance of the work to the
State’s satisfaction.

20. PAYMENT:
20.1. Payments may be made via ACH or P-Card. Use the following link to earoll with the State Treasury for ACH payments:
htips://www.nh.gov/ireasury.
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EXHIBIT D - RFB 2893-24
RFB #2893-24 is incorporated here within,
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EXHIBIT E - CONTRACTOR'S BID
Contractor’s bid is incorporated here within.
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State of New Hampshire
Department of State

CERTIFICATE

1, David M. Scanlan, Sccretary of State of the State of New Hampshire, do hereby cenify that CENTRAL NATIONAL
GOTTESMAN INC. is a New York Profit Corporation registered to transact business in New Hampshire on October 04, 1988.
further certify that all lees and documents required by the Secretary of State’s office have been received and is in good standing as

far as this office is concerned.

Business 1D: 134398
Certificaie Number: 0006684119

IN TESTIMONY WHEREOF,
I hereto set my hand and cause 1o be affixed
the Seal of the State of New Hampshire,

this 7th day of Mayv A.D. 2024,

David M. Scanlan

Secretary of Siate



Corporate Resolution

|, Steven Eigen, hereby certify that | am the duly elected Senior Vice President & Chief Financiai Officer
of Central National Gottesman Inc. dba Lindenmeyr Munroe. | hereby certify the following is a true copy
of a vote taken at a meeting of the Board of Directors/shareholders, duly called and held on April 9,
2024, at which a quorum of the Directors/shareholders were present and voting.

VOTED: That Howard Herman, Senior Vice President and Secretary, William
Meany, Senior Vice President, and Daniel Gregson, Senior Vice President &
General Manager of Lindenmeyr Munroe are each duly authorized to enter into
contracts or agreements on behalf of Central National Gottesman Inc. dba
Lindenmeyr Munroe with the State of New Hampshire and any of its agencies
or departments and further each is authgorized 1o execute any documents which
may in his/her judgment be desirable or necessary to effect the purpose of this
vote,

| hereby certify that said vote has not been amended or repealed and remains in full force and effect as
of the date off the contract to which this certificate is attached. This authority remains valid for ninety
{90) days from the date of this Corporate Resolution. | further certify that it is understood that the State
of New Hampshire will rely on this certificate as evidence that the persons listed above currently occupy
the positions indicated and that they have full authority to bind the corporation. To the extent that there
are any limits on the authority of any listed individual to bind the carporation in contracts with the State
of New Hampshire, all such limitations are expressly stated herein.

-
DATED: May 29, 2024 ATTEST: M

Steven Eigen
Senior Vice President & CFO




. ) .
ACORD" CERTIFICATE OF LIA

DATE (MM/DO/YYYY)
71172024

BILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND TME CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provislons or be andorsed.
H SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an sndorsement. A statement on
this certificaie does not confor rights to the certificate holder in lieu of such endorsement(s).

PRODUCER : T Diana Pe:
Crystal iBC, LLC _ymgo& 212 ::-5881 [Fax
32°0ld Slip F1 17 AL b -5
New York NY 10005 ADDREss; Dlana.Pepe@alliant.com

: IMSURER{S) AFFORDING COVERAGE NAIC #

msurer A : Travelers Property Casualty Co 25674
’L’r‘_:d"g‘ méyiPuncoeia dMiSondt CENTNA| wsunen 8 : Great American Insurance Comopa 18691
Central National Gottesman Inc. msuren c : Travelers Indemnity Company 25858
Three Manhattanville Road MSURER b : Affiliated FM Insurance Compan 10014
Purchase, NY 10577 . NSURERE :

INSURERF :

COVERAGES CERTIFICATE NUMBER: 1344550726

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORD
EXCLUSIONS AND CONIITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
ED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
BEEN REDUCED BY PAID CLAIMS,

ADOL|SUBA] Y [POLICY EXP |
e R rocvesen S SRR, e
A [ X | COMMERCIAL GENERAL LIABILITY | TCZIGLSA1008AT7ATIL24 8/30/202¢ | B/30/2025 | EAGH OCCURRENCE 51,000,000
_‘ CLAIME-MADE OCCUR e § 300.000
| MED EXP [ty ons parsen) $ 10,000 i
FERSONAL & ADV INJURY £ 1,000,000
GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,600 000
X eover [ )58% [[Juoe PRODUCTS - COMPIOP AGG | §2,000.000
OTHER: $ !
A | AUTOMOBLE LaBILITY TC2/CAPI008A181TIL24 630:2024 | e/30r2025 | COMBINED SINGLELPAIT 5 4 500,000 i
X [ ANY N0 BODILY INJURY (P parson) | §
|| owNeD r } SCHEDULED Y
AUTOS ONLY AUTGS BOOLLY INJURY {Pur accidant}| $
HIRED NON-OW/NED PROPERTY DAMAGE s
|| AUTOS ONLY AUTOS ONLY | {Per scocent)
X | owauetties CompCal 52,500
8 | X ] UMBRELLA LIAG X | ocewm TUUTTTE513 16 BA02024 832025 | £ACH OCCURRENCE § 5.000,000
ol Al 4 ,
EXCESS uAB CLAIMS-MADE AGGREGATE $ 5,000,000 J,
pep | X | RETENTION S 11 50 $
C |WORKERS COMPENSATION UB-SP967637-24-51-R 6302024 | aooas X JEER [ [H
A | AND EMPLOYERS' LIABILITY YIN UB-8P265821-24-51-K enarzoze | 873072025
ANYPROPRIETORPARTNEREXECUTIVE E.L. EACH ACCIDENT § 1,000,000
OFFICER/MEMBER EXCLUDED? NiA
{Mandatory in NH) EL. DISEASE - EA EM™LOYEE] § 1,000,000
Ir . cescribe ured
DESCRIPTION OF gPERA‘I'IONS e tow E.L DISEASE - POUICY LIMIT | § 1,000,000 II
0 | Py 1126847 813012024 | emos2025 [-AFRisc $1,000.060 i
Bl % “Reglacemant Cost™ i

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional R

may ba sitached If more space it required)

Re: Contract - 8003129,

State of New Hampshire is included as additional insured where required by written contract as respecs to liability arising out of the operations of the named

Insured. Notice of Cancellation: 30 days, except 10 days for non-payment.

CERTIFICATE HOLDER

CANCELLATION

State of New Hampshire

Department of Administrative Services
Bureau of Purchasing and Property
25 Capilol Street, RM 102

Concord, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WAITH THE POLICY PROVISIONS.

ACORD 25 (2016/03)

©1988-2015 ACORD CORPGRATION. All rights resarved.

The ACORD name and logo are ragistered marks of ACORD



NEW HAMPSHIRE DEPARTMENT OF ADMINISTRATIVE SERVICES
DIVISION OF PROCUREMENT AND SUPPORT SERVICES

REQUEST FOR BID FOR PRINTING PAPER AND ENVELOPES
2893-24

DUE DATE: 4/30/2024 9:00:00 AM (EASTERN TIME)
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PURPOSE:

1.1.  The purpose of this bid invitation is to cstablish z contract for supply and delivery of Printing Paper and Envelopes to the
State of New Hampshire with product list and requircments.indicated in the SCOPE OF WORK and OFFER scctions of
this bid invitation, in accordancc with the requircrents of this bid invitation and any resulting contract.

INSTRUCTIONS TO VENDOR:

2.1. Read the entire bid invitation prior to filling it out. Complete the pricing information in the “Offer” section (detailed
information on how 10 fill out the pricing information can be found in the “Offer” scction); complete the “Vendor Contact
Inforiation™ scction; and finalty, (ill out, and sign the bid transmittal letter.

BID SUBMITTAL:

3.1, All bids shall be submitted on this form (or an exact copy), shall be typed or clearly printed in ink, and shall be reccived
on or before the date and time specificd on paragraph 7 of this bid under “Bid Closing”. Intcrested parties may submit a
bid to the State of New Hampshire Bureau of Purchase and Property by email to NH.Purchasing@DAS.NH.Gov. All
bids shall be clearly marked with bid number, date duc and purchasing agent's name.

32 IF YOU ARE EXPERIENCING DIFFICULTIES EMAILING YOUR BID OR YOU WISH TO VERIFY THAT YOUR
BID RESPONSE HAS BEEN RECEIVED, PLEASE CALL (603) 271-220!1.

BID INQUIRIES:

a.1.  Any questions, clarifications, and/or requested changes shall be submittcd by an individual authorized to commit their
organization 1o the Térms and Conditions of this bid and shall be reccived in writing at the Burcau of Purchase and
Property io later than 4:00 PM on the date listed in the timéline below. Questions shall not be submilted to anyone other
than the Purchasing Agent or hisfher representative. Bidders that submit questions verbally or in writing to any other State
cntity or State personnel shall be found in violation of this part and may be found non-compliant.

4.2.  Questions shall be submitted by email to Claudia Roy al Cluudia L. Roy@DAS.NH.Gov.

43.  Submissions shall clearly identify the bid Number, the Vendor’s name and address and the name of the person submitting
the question.

BID DUE DATE:

51 All bid submissions shall be reccived at the Burcau of Purchase and Property no later than the date and time shown on (he
wansmittal letier of this bid. Submissions received aficr the date and time specificd shall be marked as “Late™ and shall
not be considered in the evaluation process.

5.2.  All offers shall remain valid for a period of one hundred eighty (180) days from the bid due date. A vendor’s disclosure
or distribution of bids other than to DAS, Bureau of Purchase and Property may be grounds for disqualification.

ADDENDA:

6.1.  inthe cvent it becomes necessary to add to or revisc any part of this bid prior to the scheduled submittal date, the NH
Burcau of Purchase and Property shall post on our web sile any Addenda. Before your submission and periodically prior
10 the REB closing, Vendors arc required to check the site for any addenda or other matcrials that may have been issued
alfecting the bid. The web site address is: htips://a s.das.nh.gov/bidscontracts/hids.aspx.

TIMELINE:

7.1.  The timeline below is provided as a general guideline and is subject to change. Unless stated otherwisc, consider the
dates below a “no laler than” date.

Bid Salicitation distributed on or by: 4/1/2024

Last day for questions, clarifications, and/or 4/10/2024

requested changes to bid:

Bid Closing (Eastern Timc): 4730/2024 9:00:00 AM

TERMS OF SUBMISSION:

8.1.  All material received in response (o this bid shall become the property of the State and shall not be returncd to the Vendor.
Regardless of the Vendors sclected, the State reserves the right to use any information presented in 2 bid response. The
content of each Vendor's bid shall become public information once a contract(s) has been awarded.

8.2. A rcsponding bid that has been completed and signed by your representative shall constitute your compeny’s acceplance
of all State of New Hampshire terms and conditions and shall legally obligate your company (o these tcrms and
conditions.

8.3. A signed response further signifies that from the time the bid is published (bid solicitation date and time) until a contract
is awarded, no bidder shall offer or give, directly or indirectly, any gift, expense reimbursement, or honorarium, as
defincd by RSA 15-B, to any elected official, public official, public employee, constitutional officizl, or family member of
any such official or employce who shall select, evaluate, or award the RFB.
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10.

11,

12.

13.

84,

85s.

8.6.
8.7

Furthermore, a signed response significs that any terms,and/or conditioris that may be or have been submitted by the
Vendor arc specifically null and void and are not a pant of this bid invitation or any awarded purchase order, even:if said
terms and/or conditions contain language o the contrary.

The form P-37 Contract attached hereto shall be pant of this bid and the basis for the contraci(s). The successful Vendor
and the State, following notification, shall promptly execute this contract form, which is to be completed by incorporating
the service requirements and price conditions established by the vendor's offer. ]

CHAPTER ADM 600 PROCUREMENT AND PROPERTY RULES AFPLY TO AND ARE MADE A PART HEREOF.
Complete bids shall be filled out on the original documents and format that are 2 part of this bid invitation. Vendors may

submit additionai paperwork with pricing, but all pricing shall be on the documents provided with this bid invitation and
in the State’s format,

CONTRACT TERM:

9.1.

2.2

9.3.

The term of the contract shall commence on September 1, 2024, or upon approval of the Governor and Executive Council,
whichever is later, through August 31, 2029, a period of approximately five (5) ycars.

The contract may be cxtended for up to four (4) years thereafler under the same terms, conditions, and pricing structure
upon Lthe mutual agreement between the successful Vendor and the State with the approval of the Governor and Exccutive
Council.

The Contract may be amended, by agreement of the parties, without further approval needed by the Governor and
Exccutive Council if the price limitation is unchanged or decreased as a result of the new or deleted location.

CONTRACT AWARD:

10.1.

10.2.

"The award shall be made to the Vendor(s) mecting the criteria established in this RFB and providing the lowest cost in
tota]. The intent of the State is to award up to three (3) Vendor(s). Utilizing agency shall issuc a dctailed Request for
Quote (RFQ) to include zll specifications of each order. The RFQ will be awarded to the lowest in cost response meeting
specifications. Vendor(s) must bid on 75% minimum of listed items on offer sheet. The State reserves the right to reject
any or all bids or any part thereof and add/delete items/locations to the contracl. All award(s) shall be, in the form of a
State of New Hampshire Contraci(s).

Successful Vendor shall not be allowed to require any other type of order, nor shall the successful Vendor be allowed to
require the filling out or signing of any other document by State of New Hampshire personnel.

NOTIFICATION AND AWARD OF CONTRACT(S):

111,

Bid results shall not be given by telcphone. For Vendors wishing to attend the bid closing, the names of the vendors
submitting responscs and pricing shall be madc public. Other specific response infarmation shall not be given out. Bid
results shall be made public aficr final approval of the contract(s).

11.2. Bid results may also be viewed on our website at https;//apps.das.nh.gov/bidscontracts/ids.aspx.

11.3.  For Vendors wishing to attend the bid closing: Names of the Vendors submitting responscs and pricing shall be made
public. In licu of in person public bid openings the State shall conduc! openings via clectronic means until further notice.

LIABILITY:

12.1. The State shall not be held liable for any costs incurred by Vendors in the preparation of bids or for work performed prior

to contracl issuance.

PUBLIC DISCLOSURE OF BID OR PROPOSAL SUBMISSIONS:

13.1.

13.2.

13.3.

Generalty, the full contents of any proposal (including all materials submitted in conncction with it, such as auachments,
exhibits, addenda, and vendor presentations) become public information upon completion of final contract or purchase
order negotiations with the sclected vendor. Certain information concemning proposals, including but not limited to
scoring, is generally available to the public even before this time, in accordance with the provisions of NH RSA 21-G:37.

Confidential, commercial, or financial information may be exempt from public disclosure under RSA 91-A:5, IV. Any
and ail information contained in or connecled 1o a bid or proposal that a Bidder considers confidential shall be clearly
designated in the following manner:

I the Bidder considers any portion of a submission confidential, they shall provide 2 scparate copy of the full and
complete document, fully redecting thosc portions by blacking them out and shall notc on the applicable page or pages of
the document that the redacied portion or portions arc “confidential.” Use of any other term or mcthod, such as stating that
a document or portion thercof is “proprictary™, “not for public use”, or “for client’s usc only”, is pot acceptable. In
addition to providing an additional fully redacted copy of the bid submission to the person listed as the point of contact on
Page one (1) of this document, the identificd information considered to be confidential must be accompanied by a scparale
letter stating the rationale for each item designated as confidential. In other words, the letter must specifically state why
and under whal tegal authority each redaction has been made. Submissions which do not confonn to these instructions by
failing 10 include a redacted copy (if required). by failing to include a letter specifying the rationale for each redaction, by
failing to designate redactions in the manner required by these instructions, or by including redactions which are contrary
to these instructions or operative law may be rejected by the State as not conforming to the requirements of the bid or
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14.

16.

13.4.

13.5.

13.6.

proposal. Marking or designating an entire proposal, attachment, or section as confidential shall neither be accepted nor
hor : ] king [ i of confidential without takin
into copsideration the public’s right to know shall peither be accepted nor the State.

Notwithstanding any provision of this request for submission to the contrary, proposed pricing shall be subject to public
disclosure REGARDLESS of whether or not marked as confidential.

If'a request is made to the State by any person orcntity to view or receive copies of any portion of a proposal, the State
will assess what information it believes is subject to release; notify the Bidder that the request has been made; indicate
what, if any, portions of the proposal or related material shall be released; and notify the Bidder of the.date it plans to
releasc the materials. To halt the release of information by the State, a Bidder must initiate and provide to the State, prior
to the date specificd in the nolice, a court action in the Superior Court of the State of New Hampshire, at its'sole expense,
secking 10 enjoin the release of the requested information,

By submitting a proposal, Bidders acknowledge and agree that:

13.6.1. The State may disclose any and all portions of the proposal or related materials which arc not marked as
confidential and/or which have not been specifically explained in the letter to the person identified as the point of
contact for this RFP;

13.6.2. The State is not obligated to comply with a Bidder's designations regarding confidentiality and must conduct an
independent analysis to assess the confidentiality of the information submitted in your proposal; and

13.6.3. The State may. untess otherwise prohibited by court order. release the information on the date specified in the
notice described above without any lisbility to a Bidder.

TERMINATION:

14.1.

The Statc of New Hampshire shall have the right to terminate the contract at any time with a thirty (30) day written notice
to the successful Vendor.

VENDQR CERTIFICATIONS:

15.1.

15.2,

15.3,

15.4,

15.5.

All Vendors shall be duly registered with the NH Bureau of Purchasc and Property as Statc of New Hampshire vendors.
All Vendors that are corporatians, limited liability companics, or other limited liability business entitics (this exctudes
solc proprictors and general parinerships) shall be duly registered with the New Hampshire Secrctary of State to conduct
business in the State of New Hampshire.

STATE OF NEW HAMPSHIRE VENDOR APPLICATION: To be eligible for a contract award, a Vendor must have a
completed Vendor Application Package on file with the NH Burcau of Purchase and Property. Sec the following website
for information on obtaining and. fiting the required forms (no fee: hitps://DAS NH.Gov/Purchasing:

NEW HAMPSHIRE SECRETARY OF STATE REGISTRATION: To be cligible for a contract award, a Vendor that is a
corporation, limited liability company, or other timited liability business cntity (this excludes solc proprictors and general
partnerships) must be registered to conduct business in the State of New Hampshire AND in good standing with the NH
Sccrclary of State. Please visit the following website 1o find out more about the requircments for registration with the NH
Sceretary of State: hitps://sos.nh.gov/corporation-division/. .

CONFIDENTIALITY & CRIMINAL RECORD; If Applicable, any employec or approved subcontracior of the Vendor
who will be accessing or working with records of the State of New Hampshire shall be required to sign a Confidentiality
and Non-Disclosurc Agreement and a Releasc of Criminal Record Authorization Form. These forms shall be returned to
the designated Stale agency prior 10 commeneing any work.

CERTIFICATE OF INSURANCE: Prior to being awarded a contract the Vendor shall be required to submit proof of
comprehensive general liability insurance coverage prior to performing any services for the Siate. The coverage shall
insurc against all claims of bodily injury, dcath, or property damage in amounts of not less than $1,000,000 per
occurrence and $2,000,000 aggregatc. Coverage shall also include State of New Hampshire workers™ compensation

insurance to the extent required by RSA Chapter 281-A.

BID PRICES:

16.1.

16.2.

16.3.

Rid prices shall remain finn for onc ycar and may be adjustcd on the anniversary date of this contract and shall be in US
dollars and shall include delivery and all other costs required by this bid invitation. Special charges, surcharges (including
credit card transaction fees), or fuc! charges of any kind (by whatever name) may not be added on at any time. Any and all
chargcs shall be built into your bid price at the time of the bid. Unless otherwise specified, prices shali be F.O.B.
DESTINATION, (included in the price bid), which means delivered 1o a state agency's receiving dock or other designated
point as specified in this contract or subsequent purchase orders without additional charge. Shipments shall be made in
order 1o arrive al the destination at a satisfactory ume for unloading during receiving hours.

Per Administrative Rule 606.01(e) “if there is a discrepancy between the unit price and the exiension price in a response
10 an RFP, RFB or RFQ, the unit price shall be binding upon the vendor”.

Pricc decreases shall become cffective immediately as they become effective to the gencral rade.
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17.

18.

19.

20.

21,

16.4. Updated Published Price List MUST be ¢-mailed to Claudia.l. Roy@DAS NH.Gov.

PRICE ADJUSTMENTS:
17.1. On the snniversary date of this contract, the successful Vendor(s) may request pricc adjustment, either upward or

downward, keyed 1o the industry changes or gencral trade. Written notice of an impending price incrcase, including
substantiation for it, must be submitted in writing to Burcau of Purchase & Propérty, 25 Capitol Street, Rim. 102, Concord,
NH 03301, or emailed to Claudia.l. Roy@DAS NH.Gov, no less than sixty (60) days prior to the effective date of said
price increase. Documcntation of the increase from the mill or manufacturer must accompany the request 1o support the
amount (%) of the requested increase. Increases shall not exceed 5% and in a0 case shall it exceed the documented
percentage of increase levied on the veador by the mill. Requests for price increases may only be based on increased mill
prices and not on fuel costs, regulatory charges or any other type of surcharge or administrative cost. The State reserves
the right o reject any price increascs it deems unreasonable. If parties to the contract cannot agree on renewal terms, iL.is
hereby understood that the contract will be rebid.

17.2. Contracter shall also pass on to the State any price decreases immediately.

17.3. The Bureau of Graphic Services will monitor other information sources to confirm that contract paper prices are indeed
following market trends in a fair and equitable manner. The Statc shall have the right to reject any pricing that fails to
follow the abuve principles, and to rebid any part. or the entire contract, if decmned 1o be in its best interest.

AUDITS AND ACCOUNTING:

i8.1. The successful Vendor shall allow represcntatives of the State of New Hampshire to have complete access to all records
for the purposc of deiermining compliance with the terms and conditions of this bid invitation and in determining the
award and for monitoring any resulting contract.

18.2. At intervals during the contract tenm, and prior to the termination of the contract, the successfu! Vendor may be required
to provide a complete and accuralc accounting of alf products and quantities ordered by each agency and institution and
by political sub-divisions and authorized non-profil organizations.

ACCOUNT REPRESENTATIVE:

19.1. The Contractor shall assign.a dedicated account representative and a backup in their absence who will be responsible for
the daily administration of this Contract. The account representalive shall be familiar with all Contract requirements to
ensure compliance with the terms of the Contract. The account represcnidtive shall respond by phone or cmail to Client
Agency inquiries within 24 bours of initial contact or the next busincss day if afler normal business hours. The account
representalive's responsibilities shall include but not be limited to:

19.1.1. Coordinate business review meeting(s) either virtually or on-site with the State held at a cadence requesied by
the State.

19.1.2. Provide recommended process and productivity improvements related to potential cost savings to the State for
consideration quarterly.

19.1.3. Provide information and product offcrings to bring the tatest industry idcas and trends to the State as applicable.

19.1.4. Provide training on the use of the Contractor’s portal as necded with no charge to the State,

ESTIMATED USAGE:

20.1. The quantitics indicated in the offer section of this bid invitation arc an estimate only for the State of New Hampshire's
annual requirements. Thesc quantitics arc indicated for informational purposes only and shall not be considered minimum
or guaranteed quantitics, nor shall they be considered maximum quantities. These quantitics do not include any eligible
participant usage.

USAGE REPORTING:

311, The successful Vendor shall be required to submit a quarterly and annual usage report for analysis for cach state agency or
cligible participant. Reports arc due no later than 30 days after cach end of cach calendar quarler to Ciaudia Roy at The
Burcau of Procurement & Support Services and sent clectronically to Claudia.l.Roy@DAS.NH.Gov, Ata minimum, the
Report shall include:

21.1.1. Contract Number

21.1.2. Utilizing Agency and Eligible Participant

21.1.3. Services/Products Purchascd (showing the manufacturer, itcm, pan number, and the final cost.)

21.1.4. Quantity

21.1.5. Third-party sustzinability certifications, environmental attributes, and documentation with respect to recycled
content used in the manufaciure, development and distribution process of goods and services sold. This report
shall inctude but not be limited to:
21.1.5.1. Percemage of recycled materials contained within finished products
21.1.5.2. Percentage of waste recycied throughout the manufacturing process
21.1.5.3. Types and volume of packaging uscd for transport
21.1.5.4. Any associated matcrial avoided and/or recycled as applicable under contract
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22.

23.

24,

25.

26.

27.

28.

21.1.5.5. A standardized reporting form will be provided after contract award
21.1-5.6. Green Certifications for cach product sold
21.1.6. Recycled/Virgin

21.1.7. Total Cost of all Products Purchascd. Ability to sort by agency/cligible participant.
21.1.8. Discounts and/or rebates olfered
21.1.9. o Excel formal

ESTABLISHMENT OF ACCOUNTS:

22.1. Ench Siatc of New Hampshire agency shall have its own individual custonicr account number. There may also be
instances where divisions or bureaus within an agency will need their own individual customer account numbers. Should
any Statc of New Hampshire agency place an order under the contract, the successful Vendor agrees to establish'an
account within three busincss days from the date the order is placed. Howéver, there shall be no delay in any shipment;
the agency shall receive the items ordered in accordance with the delivery time required under this bid invitation, as if an
account aiready exists for the agency.

ELIGIBLE PARTICIPANTS:

23.1. Political sub-divisions (¢ountics, citics, towns, school districts, special district or precinct, or any other governmental
organization), or any nonprofit agency under the provisions of scction 501c of the federal internal revenue code, arc
cligible o participate under this contract whenever said sub-division or nonprofit agericy so desires. Thesc entities-are
autonomous and may participaic at their sole discretion. In doing so, they are entitled 1o the prices cstablished.under the
contract. However, they are solely responsible for their association with the successful Vendor. The State of New
Hampshire assumes no liability between the successful Vendor and any of these entities.

PAYMENT:

24.1. Payments.shail bc made via ACH or Procurcment Card (P-card = Credit Card) unless otherwise specificd by the state of
New Hampshire. Use the following link to enroll wilh the Slate Treasury for ACH payments:
hltgs:l/www.nh.govltreaSuglslatc-vcndog[;ngex.hlm. Eligible participants shail negotiatc their own payment methods
with the successful Vendor.

INVOICING:

25.1. Invoices shall be submitted to the corresponding State agency after compiction of work/acceptance of delivery.

25.2.  The Vendor shall track manufacturer discounts and/or rchates offered and provide a credit on the State’s next invoice.

TERMS OF PAYMENT:
26.1. Payment shall be made in full within thirty (30) days after receipt of the invoice and acceptance of the corresponding
goods andfor services o the State’s satisfaction.

VENDOR RESPONSIBILITY:

27.1. The successful Vendor shall be solely responsible for mecting all terms and conditions specificd in the bid, and any
resulting contract. All State of Ncw Hampshire bid invitations and addenda 10 such bid invilations are advertised on our
website at: hugs:/]anm.das.nh.gbvfbidgconlmcls!bid;.asgx._lt is a prospective Vendor's responsibility to access our
website to determine any bid invitation under which the Vendor desires to participate. [t is also the Vendor's
responsibility 1o access our website for any posted addenda. The websitc is updated several limes per day; it is the
responsibility of the prospective Vendor to ‘access the website frequently to ensure that no bidding opportunily or
addendum is overlooked. It is the prospective Vendor's responsibility to forward a signed copy of any addendum
requiring Lthe Vendor's signature to the Burcau of Purchase and Property with the bid response.

27.2.  In preparation of a bid response, the prospective Vender shall:
27.2.1. Providc pricing information as indicated in the “Offer”™ section; and
27.2.2. Provide all other information required for the bid response (if applicablc); and
27.2.3. Completc the “Vendor Contact Information™ section; and
27.2.4. Completc the company information on the “Transmittal Letter” page, and sign under penalty of unswom
falsification in the space provided on that page.

27.3. Il is the responsibility of the Vendor 1o maintain this any awarded contract and New Hampshire Vendor Registration with
up to date contact information. Contract specific contact information (Sales contact, Contractor coniracl manager, ete.)
shall be sent to the State’s Contracting Office listed in Box 1.9 of Form P-37. Additionally, all updates i.¢., telephone
numbers, contact names, email addresses, W9, 1ax idemification numbers are required to be current through a formal
clectronic submission 10 the Burcau of Purchase and Property at:
hng§:l/www.das.nh.govlpurchasinglvcndorrc;ggmc;.ggn;s.

[F AWARDED A CONTRACT:
38.1. The successful Vendor shall complete the following sections if awarded a contract of the Agreement State of New

Hampshire Fornmn #P-37 sec Appendix A (sample):
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Section 1.3 Contractor Name

Section 1.4 Contractor Address

Section 1.}1 Conlractor Signature

Section 1.12 Name & Title of Contractor Signatory (if Vendor is not a sole proprictor)

28.1.1. Provide certificate of insurance indicating the coverage amounts required by Section 14 of the Form Number P-
37.

28.1.2. Provide proof of sufficient workers' compensation insurance coverage or evidence of exemption from RSA
Chapter 81-A.

28.1.3. If the successful Vendor is a corporation, limited liability company, or other limited liability business entily, then
provide a certificate of good standing issucd by the NH Secretary of State.or, for a newly incorporated, formed,
or registered entity, a copy of the appropriate registration document certified by the NH Secretary of State.

29. SPECIFICATION COMPLIANCE:

29.4.

29.2.

29.3.

Vendar's offer shall meet or exceed the required specifications as written. The State of New Hampshire shall be the sole
determining factor of what meets or cxceeds the required specifications.

Unless otherwisc specified by the Bureau of Purchasc and Property in this bid invitation document, all equipment/fitems
offcred by the Vendor shall be new (arid of the current model year, if applicable); shall not be used, rebuilt, refurbished;
shall not have been used as demonstration equipment, and sheil not have been placed enywhere for evaluation purposes.

The manufacturer(s) and/or medel(s) indicated in (his bid are equivalent to the type and quality required. You may bid
differcnt make(s) and model(s); however, your offer shall maich or exceed the one(s) indicated and you shall demonstrate
to the satisfaction of the purchasing Agency that they meet or exceed the minimum standards. Items that do not meel the
minimum standards shall not be accepted. Product literature and specifications may be enclosed.

30. SPECIFICATIONS:

30.1.

Completc specifications required are detailed in the SCOPE OF WORK scction of this bid invitation. In responding to
the bid invitation, the prospective Vendor shall address all requircments for information as outlined herein.

31. SCOPE OF WORK:

3.

3.2

313

3l.4.

315,

316,

Vendor shall supply all labor, tools, transportation, materials, cquipment and permits as necessary and required to perform
scrvices as described herein,

Make deliverics in accordance with the delivery days and timeframes set forth hércin, cxcept on holidays or at other times
when the State is closed, including, but not limited to, inclement weather. Al references to the time of day are Eastern
Time (ET).

Delivery shall be made as ordered and in accordance with the terms specified herein. Unless otherwise specified by the
State in writing, delivery shall be (o a loading dock or receiving platform. The Contractor or Contractor’s shipping
designee shall be responsible for removal of product from the carrier and placement on the State loading dock or receiving
platform. The State receiving personnel are not required to assist in this process. Reosonable compliance with delivery
terms shall be final and binding and the burden of proof of proper receipt of the order shall rest with the Contractor.

Label, package and pallctize all orders in accordance with industry standard to ensure safe handling and proper and timely
delivery. 1f a shipment is not on pallets or properly pallctized at the time of delivery. the Contractor shall be responsible to
" palletize all products at the delivery Site. Contractor shall pick up all empty pallets on the nex1 scheduled delivery day.

INCLUSION OF SIMILAR PAPERS:

31.5.1. This bid contains the items most commonly purchased by State of New Hampshire agencics and will be used for
award purposcs. However, besides the items explicitly listed, agencics may have occasional nced to buy other
papers thal arc variants of a paper listed in the contract, but having a different size, weight, or finish from the
listed item(s). For cxample, the contract lists 237 x 35 80 Ib. gloss text; variants of this might be 257 x 38 80
tb. gloss text or 23" x 357 100 Ib. gloss text or 23" x 357 80 Ib. silk text.

31.5.2. Ifa contract user orders a paper that is a variant of an awarded item as described above, the Contractor shall sell
the variant item at the same price per hundredweight as the explicitly lisied contract item and shall consider the
variant item to be also contracted and covered by all the provisions that govem the corresponding listed item.

31.5.3. All orders shall be inspected and accepted by the State authorized representative by signing and dating the
Contractor’s delivery ticket. Delivery ticket must include date of delivery, location of delivery, itemized by
product description, product number, and quantity delivercd at a minimum. :

PRODUCT SUBSTITUTION:

31.6.1. Contractors may not substitutc the items offered in this bid during the term of contract without prior approval
from the ordering Statc Agency and samples may be requested at no charge to the State. The substituic item must
be cqual 1o or better than the item it is replacing: must mect or cxceed the same brightness and recycled content
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32.

3L7.

318

31.9.

31.10.

3L
3112,

31.13.
3114

3115

standards that the original had to meet; and must be supplicd at the same net price as offered for the original
item.

31.6.2. RECYCLED PAPERS WITH POST CONSUMER WASTE:

31.6.2.1. For many itcms, there is a specification for a percentage of Post-Consumer Waste Content. Hereafter
and in the Bid Offcr Spreadshecet, for the sake of brevity we will refer to this as “pc waste™. In the Bid
Offer Spreadsheet under the “RECYCLED" tab, the required amount of pc waste is listed beside each
item. For these items, the indicated percentage is only a minimum and does not exclude papers with a
higher levet of pc.waste. The Vendor must advise the State in writing to
Claudia.l.Roy@DAS.NH.Gov If during the term of the contract it becomes impossible or impractical
10 continuc to meet the pc wastc requircment for a contracted paper for which pc waste content was
stipulated. Pending the specifics of the situation, the Vendor may be allowed to substitute an
alternatively constituted product, subject to the State’s.approval.

REPLACEMENT OF DISCONTINUED ITEMS:

31.7.1. The Vendor must advise the State in writing to Claudia . Roy@DAS NH.Ggv if a contracted item should become
pcrmanently discontinued.

31.7.2. DELAYED ORDERS:

31.7.3. If any item ordered by an agency cannot be provided within the contracted time frame, the Contractor must
provide, notification of the fact to that agency within 24 hours. The Vendor must also inform the agency of the
projected availability date of delayed, back-ordered, non-filled or partially available items within 48 hours after
receipt of an order.

PACKAGING FOR ENVELOPES:
31.8.1. Products must be packed in “A™ flute corrugated hard boxes (Min 2/32nds / 2Zmm thickness),

31.8.2. Unless otherwise specified herein, all services/deliveries performed under this Contract(s) shall be performed
between the hours of 7:30 A.M. and 4:00 P.M. [or State business days, unless other arrangements arc made in
advance with the State. Any deviation in work hours shall be pre-approved by the Contracting Officer. The
State requires ten-day advance knowledge of said work schedules to provide security and access to respective
work arcas. No premium charges shall be paid for any off-hour work.

The State shall require correction of defective work or damages to any part of a building or its appurtcnances when caused
by the Vendor's employees, equipment, or supplies. The Vendor shall replace in satisfactory condition all defective work
and damages rendered thereby or any other damages incurred. Upon failure of the Vendor to proceed promptly with the
necessary corrections, the Siate may withhold any amount necessary 1o correct all defective work or damages from
payménts to the Vendor.

The work stafT shall consist of qualificd persons completcly familias with the products and equipment they shall use. The
Contracting Oflicer may require the Vendor to dismiss from the work such cmployecs as dcems incompetent, carcless,
insubordinate, or othcrwise objectionable, or whosc continued employment on the work is dezmed to be contrary to the
public interest or inconsisicnt with the best interest of security and the State.

The Vendor or their personnel shall not represent themselves as cmployces or agents of the State.

While on State property, cmployces shall be subject to the contro! of the State, but under no circumstances shall such
persons be deemed to be employces of the State.

All personnel shall obscrve all regulations or special restrictions in cffcct at the State Agency.

The Vendor's personncl shall be allowed only in arcas where services are being performed. The usc of State telephones is
prohibitcd.

If sub-contractors are to be utilized, please include information regarding the proposed sub-contractors including the
namc of the company, their address, contact person and three references for clients they arc currently servicing. Approval
by the Statc must be received prior to a sub-contractor starting any work.

ORDERING SYSTEM:

32.1,

Ordering system must be web-based and accessible to the State at all times. Ordering and inventory system must be
capable of clectronic order approval process and must have an email-based notification function. The ordering system
inust contain a field where the State can enter their 7-digit Purchasc Order number. Contractor shall provide training, on-
site or virwal, as requested by the State, on how to use the system at no additional cos\. Preferred ordering system
capabilitics and functionality includes, but is not limited t0:

32.1.1. Web-based, Inventory control capabilities
32.1.2. ability to interface with different point of sales sysiems
32.1.3. ability to use on multiple devices 1o include but not limited to tablets, iPhones
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32.1.4. ability to include reference numbers
32.1.5. abilityto provide a varicty of reports including dashboard reporting

32.1.6. ability to cdit, cancel ordcrs, print orders, order tracking functionality, ability to split orders, and online help
features.
33. PERFORMANCE GUARANTEES:
33.1. Contractor shalt mect the following performance metrics and objectives, and report outcomes to the Statc quarterly on
May st (period of January 1 through March 31), August st (period of April | through June 30), November st (period of
July 1 through Scptember 30), and February 1st (period of October | through December 31) of each year.

33.2. Failure (o meet any onc or more of the performance guarantecs shall result in a 2% rebate of the sum of the total orders
made by the Statc for the reporting period in which the [ailure occurred. Any penaltics due to the State shall be remitted
on a separate check 10 the corresponding agency business office, and not as an invoice credit, no later than thirty (30) days
afler the close of the period in which the failure occurred.

33.2.1. On-time delivery: Ninety-five percent (95%). Unexpected circumstances like inclement weather and vehicle
breakdowns/accidents are cxcluded. '

33.2.2. Fill Rate: Ninety percent (90%) including substitutes.
33.2.3. Error reponting (miss picks, invoice accuracy):
33.2.4. Miss Picks: Two (2) per ong thousand (1,000) cases.

34. OBLIGATIONS AND LIABILITY OF THE VENDOR:

34.1. The successful Vendor shall perform all work and furnish all matenials, tools, cquipment and safcty devices necessary Lo
perform the requested scrvices in the manner and within the time hereinafier specified. The Vendor shall provide said
services.to the satisfaction of the State and in accordance with the specifications and at the price set forth herein. All
work (o be performed and all equipment to be furnished pursuant o the Scope of Services included berein shall be
performed and furnished in strict accordance with the specifications included herein, the terms of any contract awarded as
a resull of this solicitation, any associated contract drawings, and the directions of State representatives as may be given
from time to time while the work is in progress.

34.2. The successful Vendor shall take futl responsibility for the work to be performed pursuant to the Scope of Work included
hercin; for the protection of said work; and for preventing injuries to persons and damage to property and utilities on or
about said work. The Vendor shall in no way be relieved of such responsibility by any authority of the State 1o give
permission or issuc orders relating to any part of the work, by any such permission given ar orders issued, or by any
failure of the Statc to give such permission or issuc such orders. The successful Vendor shali bear all losses accruing to
the Vendor as a result of the amount, quality, or character of the work required, or because the nature or characteristics of
the work location is different from what the Vendor ¢stimated or expected, or due to delays or other complications caused
by the weather. clements, or other natural causcs.

34.3.  The successful Vendor agrees that any damage or injury to any buildings, materials. cquipment, or other property
resulting from the Vendor’s performance of the requesied services shall be repaircd at the Vendor's own expense so that
such buildings, materials, equipment, or other property arc satisfactorily restored to their prior condition.

35. NON-EXCLUSIVE CONTRACT:

35.1. Any resuliing Contract from this RFB will be 2 non-exclusive Contract. The State reserves the right, at its discretion, to
retain other Contraclors o provide any of the Services or Deliverables identificd under this procurement or make an
award by ilem, part or portion ol an item, group of itcms, or total Proposal.

36. DISASTER RECOVERY:

36.1, Do you provide emergency preparedness plan to aid the State during an cp cy or disaster recovery with specifics as

10 response time, availability of supplics and goods and services offered ér No (circle onc)

36.2. Il yes, pleasc include hard copy and/or link to website for further information. This information is not considered part of

award criteria and is considered informational only.  www. L\Mh LOwA .
37. RECALLS:

37.1. Contracter shail have the ability to track all products ordered and delivered. The Contractor shall have a product recall
program that provides for notification within iwenty-(our (24} hours of the recall to the State which has received the
recalled products. The Contractor shall pick up and replace all products that arc subject to the recall at no additional cost
to the State. Recalled products that are returned shall be credited on the next invoice.

38. SAMPLE,PRODUCTS FOR EVALUATION:

38.1. All products offered under this contract may be sclected by the State at any time, prior Lo or throughout the term of the
conlracl, 1o provide for examination and testing. Samples shall be clearly labeled as 1o the contents and supplicr. Samplcs
submitted shall be the same product to be delivered under this contract. All samples must be provided at no charge to the
State.
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39,

40.

41.

42.

43.

44,

RETURNED GOODS:

39.1. The successful Vendor shall resolve all order and invoice discrepancics within five (5) business days from notification.
Products retumed due to quality issucs, duplicate shipments, over-shipments, ctc. shall be picked up by the successful
Vendor within ten (10) business days of notification with no restacking or freight charges and shall be replaced with
specified products or the agency shall be refunded/credited for the full purchase price. Unauthorized substitutions for any
products are not allowed.

39.2. Standard stock products ordered in error by the State of New Hampshirc shall be returned for full credit within fifieen (15)
business days of receipt. Products shall be in re-saleable condition (original container, unused) and there shall be no
restocking fee charged for these products. The using agency shall be responsible for any freight charges to return these
items to the successful Vendor. '

BACKORDERS AND SUBSTITUTIONS:

40.1. The Contractor shall maintain adcquate inventory levels to avoid out-of-stock situations. Any out-of-stock products must
be communicated to the reguestor within 24 hours of the placement of the order. No substitutions shall be made without
the writicn consent of the State.

40.2. ltems ordercd but not delivercd in crror by the Contractor shall be credited on the next invoice or products delivered at a
later date as mutually agreed upon in writing.

40.3. The Contractor shall notify the Statc Contracting Officer of any itemns no longer available and provide a recommended
replacement.

ENVIRONMENTALLY FRIENDLY PRODUCTS:

21 1. In accordance with Statc of New Hampshire RSA 9-C, the Burcau of Purchasc and Property has an obligation to put into
practice the intcrdependent principles of waste reduction, recycling, and recycled products purchasing. Contractors should
supply environmentally preferable materials that meet performance requirements wherever practical in the fulfillment of
this regulation, Environmentally preferable products and services have charatteristics that include, but are not limited to,
the following:

41.t.1. Encrgy or water efficient

41.1.2. Reusable

4]1.1.3. Recyclable

41.1.4. Contains postconsumer recycled materials

41.1.5. Produces fewer polluting byproducts or safcty hazards during manufacture, usc, or disposal
41.1.6. Centificd by an independent, third-party eco-label (e.g., Green Seal, EcoLogo, ctc.)

41.2. Supplicrs citing environmentally preferred product claims shall follow the Federal Trade Commission's Green Marketing
Guidelincs and provide proper certification or detailed information on environmental benefits, durabilily, and recyclable
propertics as an attachment with their bid submission.

41.3.  Whencver possible, Contractors shall climinate PVC or polystyrenc due to cnvironmental and human health concemns,
Contractors must notily the Statc if a product contains mercury and/or PFAS.

41.4. To promotc fucl cfficiency and reduce greenhousc gases and air poliution, Conlractors are cncouraged to use a SmantWay
Transport/Carrier Partner for the shipment or transport of products. A list of SmartWay Transport partners can be found
here: https:/iwww,epa. gov/smartwav/smartway-partner-list.

OFFER:

421, The bidder offers to sell to the state of New Hampshirc the commoditics and scrvices indicated at the price or prices
quotcd and in compliance with the requirements and specifications of the bid. Quotes in licu of a completed offer sheet
will not be accepled.

422, OFFER SHEET WILL BE ATTACHMENT 1 (SEPARATE FROM THIS DOCUMENT).

VENDOR'S BALANCE OF PRODUCT LINE ITEMS:

23.1. The items in the Offer Scction include the items most commonly purchased by Statc of New Hampshire agencics and
shall be used for award purposcs. During the term of contract, the State may purchase other items that relate to the
product/categorics represented herein from the successful Vendor’s Balance of Product Line. All items ordered shall
include all shipping/charges as specificd above in “Bid Prices™.

VENDOR CONTACT INFORMATION:

44.1. Please provide comtact information below for a person knowledgeable of and who can answer questions regarding this bid

responsc.
Do) & ccsison {03-L2rF-\520 godHbrn (14
Contact Person ¥ [.ocal Telephone Number Toll Free Telephone Number
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45.

46.

47.

48,

49.

DC—:ma‘bch tt‘\&a\\“—\ﬂ tom W u-\b.\,l_‘\ NleJ\w.t—\i‘ q\\u Aeoe . LovA
E-mail Addhess 3 Company Website -

| indenmene. Mungor

Vendor Company\WName ‘Vendor Address

|3 D3 00 LIBYLYS .

Vendot Number DUNS and/or SAM.GOV Number

DELIVERY TIME:
45.1. The successful Vendor shall be required to accomplish delivery of any item ordered under the contract within five (5)
business days or upon and.agreed-upon date with the requesting agency from the placcment of the order.

45.2. The usc of a private carricr to make delivery does not relieve the successful Vendor from the responsibility of meeting the
delivery requircement.

DELIVERY LOCATIONS:

46.1. The following arc the current State of New Hampshire agency/institution locations which, if you are awarded a contract,
you ar¢ expeeted 1o scrvice. The State of New Hampshirc reserves the right 1o add locations to this list at the contract
prices or to delete locations, as nceded. This listing docs not include any cligible participants.

46.1.1. NH Burcau of Graphic Services, 12 Hills Avenue, Concord, NH

46.1.2. NH Department of Corrections, 105 Pleasant Street, Concord, NH

46.1.3. NH Depariment of Transportation, 7 Hazen Drive, Concord, NH

46.1.4. NH Depariment of Employment Security, 45 South Fruit Swreet, Concord, NH
46.1.5. NH Department of Safety Warchouse, 41 Hazen Drive, Concord, NH

ATTACHMENTS:
47.1. The following attachments arc an integral part of this bid invitation:

47.1.1. Attachment |: Offcr Sheet
NOTE: TO BE CONSIDERED, BID TRANSMITTAL LETTER SHALL BE SIGNED IN THE SPACE PROVIDED.

THE BID OPENING 1S OPEN TQ THE PUBLIC ONLINE AT THE FOLLOWING:

Microsoft Teams meeting

Join on your computer, mobile app or room device

Click here to join the meeting
Meeting (D; 295 977 136 238

-Passcode: RQ2U2J

Downlgad Teams | Join gn the wab

Join with a video conferencing device
nhgov@m.webex.com

Video Canference 10: 111 987 277 0

Alternate VIC instructions

Or call in (audio only)

+1603-931-4944.514128877# United States, Concord

Phone Conference ID: 814 128 977#
Find a local number | Resei PIN
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SAMPLE FORM

APPENDIX A
TO.BE COMPLETED UPON AWARD

FORM NUMBER P-37 (version 2/2372013)

Notice: This egreement and all of its attachments shall become public upon submission to Govemor and
Exccutive Councii for appraval. Any information that is private, confidential or proprictary must
be clearly identificd 1o the agency and agreed ta in writing prior 1o signing the contract.

AGREEMENT

The State of New 1lampshire and the Contracior hereby mutually agree as follows:
GENERAL PROVISIONS

I IDENTIFICATION,

1.1 Suate Agency Name

1.2 Sisie Agency Address

1.3 Contractor Name

1.4 Contractor Address

1.5 Contractor Phone
Number

1.6 Account Unit and Class

1.7 Completion Date

1.8 Price Limitation

1.9 Contracting OfTicer for State Agency

1.10  Siate Agency Telephone Number

1.11 Contracter Signature

Date:

1.12 Name and Title of Contracior Signatory

113 Swue Agency Signature

Date:

i.14 Nome and Title of State Agency Signatory

1.15  Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By:

Director, On:

.16 Approval by the Attomey Genera! {Form, Substance and Exccution) fif applicahle}

By:

On:

1.17  Approval by the Gevemor and Exccutive Council (if applicable)

GE&C lItem number:

G&C Mecting Dane:
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2. SERVICES TQ BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (“Siate™), engages comractor identified
in block 1.3 (“Contractor”) to perform, and the Contractor shall perform, the work
or sale of goods, or both, identificd and more particularly described in the sttached
EXMIBIT B which is incorparated herein by reference (*Services™),

3, EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the contrary, and subject 1o
the approval 6f the Governor and Exceutive Council of the State of New Hampshire,
if npplicable, this Agreement. and ali obligations of the parties hereunder, shall
become effective on the date the Governer and Exccutive. Council approve this
Agreement, unless no such approvel is reguired, in which case the Agreement shail
become effective on.the date the Agreement is siygned by the State Agency as shown
in block 1.13 (“Effective Date™).

1.2 If the Contractor commences the Scrvices prior to the Effective Date, all
Services performed by the Contractor prior to thé Effeciive Date shall be performed
at the sole risk of the Contractor, and in the event-that this Agreement docs not
become cffective, the State shall hove no lisbility to the Contractor, including
without limitation, any obligation to pay the Contractor for any costs incurred or
Scrvices performed.

3.3 Contracior must complete all Services by the Completion Date specified in
block 1.7,

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agrectiient to the contrary, aif obligations of
the State hercunder, including, without limitation, the continvance of payments
hereunder, are contingent upon ithe availability and conlinucd appropriation of
funds. in no event shal! the State be liable for any payments hercunder in excess of
such available appropriated funds. In the event of a reduction or wrmination of
appropriated funds by any staie or federal legishative or exceutive action that
reduces, climinates or otherwise modifics the appropriation or availability of
funding for this Agreement and the Scope for Services provided in EXHIBIT B, in
whole of in part, the State shall have the right tw withhold payment until such funds
become available, if ever. and shail have the right to reduce or terminate the Scrvices
under this Agreement immediately vpon giving the Contracior nutice of such
reduction or lermination. The State shall not be required o transler funds from any
other account or source 1o the Accoumt identified in bleck 1.6 in the event funds in
that Account are reduced or unavailable.

5, CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.

5.1 The contract price, method of payment, and terms of payment ere identified and
more panicularly described in EXHIBIT C which is incorporated herein by
reference.

5.2 Notwithstanding uny provision in this Agreement to the contery, and
notwithstanding unexpecied vircumstances, in e event shall (he wtal of all
payments awthorized, or actually mede hercunder, exceed the Price Limitation sl
forth in block 1.8. The payment by the State of the contract price shal! be the only
and the complete reimbursement to the Contructor for all expenses, of whatever
nature incurred by the Contractor in the performance hereof, and shail be the only
and the complete compensation to the Contractor for the Services.

5.3 The State reserves the right Lo ofTsel from any amounts otherwise payable 1o the
Contractor under this Agreement those liquidated amounts required or permitled by
N.H. RSA 80:7 through RSA 80:7-c or any other provision of law.

5.4 The Statc's linbility under this Agreement shall be limited to'monetary damages
not te exceed the total fees paid. The Contracior agrees that it has an adequate
remedy at law for any breach of this Agreemens by the State and hereby waives any
right 10 specific performance or ather equitable remedics against the State.

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT OPPORTUNITY.

6.1 In connection with the performance of the Services, the Contractor shall comply
with all applicable statutes. laws, regulations, and orders of federal. state, county or
municipal authorities which impesc any obligation or duty upon the Contractor.
including. but not limited to, civil rights end equal employment opportunity laws
and the Governor’s ander on Respect and Civility in the Workplace, Executive order
202001, In addition, if this Agreement is funded in any pant by menies of the
United Statcs, the Comtractor shali comply with all federal executive orders, rules,
regulations and starutes, and with any rules, regulations and guidelines as the State
or the United States issuc to implement these reguletions. The Contmctor shall also
comply with all applicable intelleciual propenty laws.

6.2 During the 1erm of this Agreement, the Contractor shall net discriminate against
employees or applicants for employment because of age, sex. sexual orientation,
rece. color, marital siatus, physicat or mental disability. religious creed, national
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origin, gender identity, or gender expression, and will take affirmative action to
prevent such discrimination, unless exempt by statc or federal law. The Contractor
shall ensure any subcontractors comply with these nondiscrimination requirements.
6.3 No payments or wansfers. of veluc by Contractor or its representatives in
conneclion with this Agreement have or shall be made which have the purpesc or
¢ffect of public or commercial bribery, or acceptance of or acquicscence: in
cxtortion, kickbacks, or other unlawful or improper means of obtaining business.
6.4, The Contractor agrees to permit the State or United States access to any of the
Conirnctor’s books, records and sccounts [or the. purpose of ascenaining
compliance with this Agreement and all rules, regulations and orders pertaining to
the covenants. terms and conditions of this Agreement.

7. PERSONNEL.

7.t The Contractor shall a1 its own cxpense provide all personne! necessary lo
perform the Services. The Contractor warrants that all personnc! engaged in the
Services shall be qualified 1o perform the Services, and shall be properly licensed
and vtherwise suthorized to do so under al) applicsble laws.

7.2 The Contracting OfTicer specified in block 1.9, or any successor, shall be the
State’s point of contact pertaining to this Agreement.

3. EVENT OF DEFAULT/REMEDIES.

8.1 Any onc or more of the following scts or omissions of the Contracior shall
constiluic an event of default hercunder (“Eveni of Default™):

8.1.1 failure to perform the Services salisfactorily or on schedule;

8.1.2 failurc to submit any repont required hercunder; andfor

8.1.3 failure Lo perform any other covenant, term or condition of this Agrecment.
8.2 Upon the occurrence of any Evenlt of Default, the State may ke any one, or
more, or all, of the following actions:

2.2.1 give the Contractor a written notice specifying the Event of Default and
requiring it to be remedied within, in the absence of a greater or lesser specification
of time, thitty (30) calendar days [rom the date of the notice; and if the Event of
Delault is not timely cured, terminate this Agreement, effeetive two (2) calendar
days after giving the Contractor notice of termination;

-8.2.2 give the Contracior a writlen notice specifving the Evem of Defauht and

suspending &l] payments 1o be made under this Agreement and ardering that the
portion of the comract price which would otherwisc accrue 1o the Contractor during
the period from the'date of such notice until such time os the State determines that
the Contracior has cured the Event of Default shall never be paid (o the Contractor,
8.2.3 give the Contractor a written notice specifying the Event of Default and set
off against sny other obligations the State may owe to the Contrector any dzmoges
the Siate suffers by reason of any Event of Default; and/or

§.2.4 give the Contractor a writicn notice specifying the Event of Default, treat the
Agreement o3 breachicd, terminate the Agreement and pursue any of its remedics al
law or in cquity, or both.

9. TERMINATION.

9.1 Notwithstanding paragraph 8, the Staic may, at its sole discretion, terminate the
Agreement for any reason, in whole or in part, by thiny (30) calendar days wrinen
notice to the Contracior that the State is exercising its option to wmminate the
Agreement.

9.2 In the cvent of an early terminasion of this Agreement for any reason other than
the completion of the Services, the Contractor shall, at the State's discretion, deliver
to the Contracting Officer, not later than fifticen (15) calendar days after the date of
termination, o report (“Termination Repon™ describing in dewil all Services
performed, and the contract price carmed, to and including the date of termination.
In oddition, at the State’s discretion, the Contractor shall, within fiftcen (15)
calendar days of notice of carly termination, deveiop and submit to the Stote a
ransition plan for Services under the Agreement,

10. PROPERTY OWNERSHIP/DISCLOSURE.

10.1 As used in this Agreement, the word “Property™ shall mcan all dara,
information and things developed or obuined during the performance of. or
acquired or developed by reason of, this Agreement, including. but not limited io,
a!l studies. reports, files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyscs, graphic representations,
compuler programs, compuier priatouts, notes, letiers, memoranda, papers, and
documents. atl whether finished or unfinished.

10.2 All dota and any Property which has been received from the Siate, or purchased
with funds provided for thai purpose under this Agreement, shall be the propeniy of
the State, and shall be retumed to the Siate upon demand or upon termination of this
Agreement for zny reason.
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10.3 Disclosure of data, information und other records shall be governed by N.H.
RSA chapter 91-A and/or other applicoble law. Disclosurc requircs prior writien
approval of the State.

11, CONTRACTOR’S RELATION TO THE STATE. In the performance of
this Agreement the Contractor is ‘in all respects an independent contractor, 2nd is
neither an.agent nor an employee of the State, Neither the Contracior nar any of its’
officers, cmployees, agents or members shall have authority to bind the State or
receive any benefits, workers' compensetion or other emotuments provided by the
Siate to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 Contractor shall provide.the State written notice at least fificen (15) calendar
days before any proposed assignment, delegation, or other iransfer of any interest
in this Agrcement. No such-pssignment, delegation, or other transter shall be
effective without the written consent of the State.

12.2 For purposes of paragraph 12, a Chinge of Control shall constitule assignment.
“Change of Control™ means (a) merger, consolidation, or b transaction or serics 6f
related transactions in which a third pany. together with its affiliates, becomes the
direct or indirect owner of tifty percent (50%) or more of the voting shares or similar
equity intcrents, or combined veting power of the Contractor, or. (b) the sale of all
or substantially a!l of the asscts uf the Contractor,

12.3 None of the Services shall be subcontracied by the Contractor without prior
writien notice end consenl of the Siatc.

12.4 The State is entitled 1o copics of all subcontmels and assignment agrecments
gnd shall not be bound by any provisions containcd in a subconiract or an
assignment agreement Lo which it is not 8 pany.

13. INDEMNIFICATION. The Contractor shall indemnify, defend, and hold
harmless the Staic, its ofTicers, and cmployees from and against all actions, claims,
damages, demands. judgments, fincs, lisbilitics, losses, and other cxpenses,
including. without limitation, reasonable suomeys® fees, arising out of or relating
to this Agreement direcily or indirectly arising from death, persanat injury, property
damage. imellecal property infringement. or other claims asseried against the
State, its officers. or employees caused by the seis or omissions of negligence.
reckless or willful misconduct, ur fraud by the Contractor, its employces, agents, or
subconireciors. The State shall not be lizbic for any costs incurred by the Contractor
arising under this paragraph i3. Notwithstanding the foregoing, nothing hercin
contained shall be deemed to constitute a waiver of the State’s sovereign immunily,
which immunity is hereby reserved 1o the State. This covenant in paragraph 13 shali
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Comtrector shall, at its solc cxpense, obtain and continuously maintain in
force, and shall require any subcontractor ur assignee to obiain and maintain in
force, the following insurznce:

14.1.1 commercial general Lisbility insurnce against all claims of bodily injury,
death or propenty damage. in amounis of not less than $1,000,000 per occurmence
and $2,000,000 aggregate or excess: and

14,1.2 special cause of loss coverage form covering all Property subject to
subparagraph 10.2 hercin, in an amount not less than 80% of the whele replacement
vatue of the Property.

14.2 The poticics deseribed in subparagraph 14.1 herein shall be on policy forms
and endorsements approved for use in the State of New {lampshire by the N.H.
Depariment of Insurance, and issucd by insurers liccnsed in the State of New
Hampshire.

14.3 The Contractor shall furnish to the Contracting Officer identified in block 1.9,
or any successor, 3 cenificate(s) of insurance for 21l insurance requircd under this
Agreement. At the request of the Contracting OfTicer, of any succcssor, the
Contracior shall provide cenificate(s) of insurance for all renewal(s) of insurance
required under this Agreement, The cenificote(s) of insurance and any rencwals
thereof shall be attached and are incorporated herein by reference.

15. WORKERS®' COMPENSATION,

15.1 By signing this agreement. the Contractor agrecs, centifies and warrants tha
the Contractor is in compliance with or cxempt from, the requirements of N.H. RSA
chapter 284 -A (" Workers' Comprnsation )i

152 To the extcnt the Comtracior is subject to the requirements of N.H. RSA
chapter 281.A, Contractor shalt maintain, and require any subconimetoror assignce

to secure and maintain, payment of Workers' Compensation in connection with
activities which the person proposes to undertake pursiant to this Agreement. The
Confractor shall furnish the Contracting Officer identified in block 1.9, or any
successor, proof of Workers' Compensation in the manner described in N.H. RSA
chapter 281-A and any applicable rencwal{s} thercof, which shall be ottached and
are incorporuted herein by reference. The State shall not be responsible for payment
of any Workers' Compensation premiums or for any other claim or benefit for
Contrector, or any subcontactar or employee of Contracior, which might arisc
under applicable Statc of New Himpshire Workers® Compensation laws in
connection with the performance of the Services under this'Agrecnient.

16. WAIVER OF BREACH. A Staic’s failure 1o enforee its rights with respect o
any single or continuing breach of this Agrecment shall not act as a waiver of the
right of the State to later enforce any such rights or to enforce any other or any
subscquent breach.

17. NOTICE. Any notice by a party hercto to the other party shall be deemed to
have been duly delivered or given at the time of mailing by centificd mail, postage
prepaid, in a United Stotes Post Office addresscd o the partics atthe addresses given
in blocks 1.2 and | .4, herein,

18. AMENDMENT. This Agreement may be arfiended, waived or discharged only
by an instrument in-writing signed by the pantics hereto and anly after approval of
such amendment, waiver or discharge by the Governor and Exceutive Council of
the Stat¢ of Néw Hampshire unless no such approval is required under the

circumstances pursuan! 10 State law, rulc or policy.

19. CHOICE OF LAW AND FORUM.

19.1 This Agreement shall be govemed, interpreted and construed in accordance
with the laws of the State of New Hampshire except where the Federal supremacy
clause requires otherwise. The wording used in this Agreement is the wording
choscn by the parties 10 express their mutuat intent, and no rule of construction shall
be applied against or in favor of any pany.

19.2 Any aclions arising oul of this Agreement, including the breach or alleged
breach thercof, may not be submitted 10 binding arbitration, but must, instead, be
brought and mainttined in the Memimack' County Superior Count of New
Hampshire which shall have cxelusive jurisdiction thereof.

20. CONFLICTING TERMS. In the event of 2 conflict between the terms of this
P-37 form (as medificd in EXHIBIT A) and any other portion of this Agreement
including any stiachments thereto, the terms of the P-37 (as modified in EXHIBIT
A) shall control.

1. THIRD PARTIES. This Agreement is being entered into for the sole bencfit
of the partics hereto, and nothing herein, express or implied, is inlended 10 or will
confcr any legat or equitable right, benefil, or remedy of any nature upon any other
person.

12. HEADINGS. The headings throughowt the Agreement are for reference
purposes only, and the words contained therein shalt in no way be held to explain,
modify, amplify or id in the interpretation, construction or mesning of the.
provisions of this Agreement.

13. SPECIAL PROVISIONS. Additional or-modifying provisions set forth in the
attached EXHIBIT A adre incorported herein by reference.

24. FURTHER ASSURANCES. The Coniractor, slong with its agents and
affiliates. shall, at its own cost and cxpense, exccute any pdditional documents and
take such further actions s may be reasonably required to-carry out the provisiens
of this Agreement and give cffeet to the transactions contemplated hercby.

5. SEVERABILITY. In the cvent any of the provisions of this Agreement are
heid by u court of competent jurisdiction 1o be contrary 1o any state or federl law,
the remaining provisions of this Agreement will remain in full force and cffect.

26. ENTIRE AGRFEMENT. This Agreement, which may be executed in a
number of counterpans, each of which shall bé deemed an original, constitutes the
catire agreement and undersianding between the panics, and supersedes all prior
agreemenits and understandings with respect Lo the subject metter hercol.
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STATE OF NEW HAMPSHIRE TRANSMITTAL LETTER

Date: L\lm‘i"
T Q}\
Company Name: LW\ LA P yngod

Address: S‘_‘[ 6 Lm\lcna\.c\rru 9\:‘

l,maxcmc\crrw% Mrk - o303

To: Point of Contact: Claudia Roy
Telephone: (603)-271-2202
Fmail: NH.Purchasing@das.nh.poy

RE: Bid Invitation Name: Printing Paper and Envelopes

Bid Number: 2893-24

Bid Posted Date (on or by): 4/1/2024

Bid Closing Datc and Time: 4/30/2024 9:00 AM (Eastern Time)
Dear Claudia Roy,

[insert name of signor] \ AL e_‘ Qghu Han , on behaif of L\'\m\mwn\r h‘\vrmg } A’N. oc [N G[insm namge of entity
submitting bid (collectively referred to as “Vendor”) hereby submits an offer as contained In the written bid submitted herewith {“Bid") to the State
of New Hampshire in response to BID # 2893-24 for Printing Paper and Envelopes at the price(s) quoted herein in complete accordance with the
bid.

Vendor attests 1o the fact that:

The Vendor has reviewed and agreed to be bound by the Bid.

The Vendor has not altered any of the language or othier provisions contained in the Bid document.

The Bid is efTective for a period of 130 days from the Bid Closing date as indicated above.

The prices Vendor hes quoted in the Bid were cstablished without collusion with other vendors.

The Vendor has read and fully understands this Bid.

. Further, in accordance with RSA 21-1:11-¢, the undersigned Vendor certifics that ncither the Vendor nor any of its subsidiaries, affiliates or

principal officers (principal officers refers 1o individuals with management responsibility for the entity or association):

a. Has, within the past 2 years, been convicted of, or plcaded guilty to, a violation of RSA 356:2. RSA 356:4, or any state or federal law or
county or municipal ordinanee prohibiting specified bidding practices, or invelving antitrust violations, which has not been annulled;

b. Has been prohibited, cither permanently or temporarily, from participating in any public works project pursuant te RSA 638:20;

c¢. Has previously pravided false, deceptive. or fraudulent information on a vendor code number application form, or any other document
submitted 1o the state of New Hampshire, which information was not correctcd as of the time of the filing a bid, proposal, or quotation;

d. s currently debarred from performing work on any project of the federal governmeni or the government of any state:

Has, within the past 2 ycars, failed to cure a default on any contract with the federal government or the government of any state;

f. 1Is presently subject to any order of the department of labor, the department of employment security. or any other state department, agency,
board, or commission, finding that the applicant is not in compliance with the requirements of the laws or rules that the depariment,
agency. board, or commission is charged with implementing;

g. Is presently subject to any sanction or penalty finally issued by the department of labor, the department of employment security, or any
other statc department, agency, board, or commission, which sanction or penalty has not been fully discharged or fulfilleg:

h.  Is currently serving a scnience or is subject to o continuing or unfulfilied penalty for any crime or violation noled in this section;

i.  HMas failed or neglected 1o advise the division of any conviction, plea of guilty, or finding rclative to any crime or viclation notcd in this
section, or of any debarment, within 30 days of such conviction, plea. finding. or debamment; or

j.  Has been placed on the debarred partics list described in RSA 21-I:11-¢ within the past year.

R

This document shall be signed by a person who is authorized to legally obligate the responding vendor. A signature on this document indicates that
gll State of New Hampshire terms and conditions are agcepted by the responding vendor and that any and ali other terms and conditions submitied
by the responding vendor are null and void, even if suc terms and conditions have terminology to the contrary. The responding vendor shall also be
subject to State of New Hampshi ms and conditiongas stated on the reverse of the purchase order.

Authorized Signor’s Signature ]i_, "—D Q - Authorized Signor’s Title g‘“ N ? Q'Q'JU‘W\ ‘J\‘g-'

-

Pagc 150f 15 1 2! .
Bidder Initial
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203# COPIER/DUAL PURPOSE PAPER - RECYCLED

SECTION I RECYCLED

(10 CASES+) EXTENDED PRICING
DESCRIPTION USL:;EEA(';::;‘TS) MA";:;:%’“R SHEETS/CASE n:\j::suo:e PRICE PER | MULTIPLIER | (COLUMN F X
CASE COLUMN G)
20+# Copier/Dual Purpose Paper, White, Ream Wrap, 30% pc waste
8.5 x 11, 30% pc waste 35,000,000 |Hammermill GW 5,000 CASE 56.50 7,000 % 395,500.00
8.5 x 14, 30% pc waste 225,000 Hammermill GW 5,000 CASE 61.50 45 % 2,767.50
8.5 x 11, 3-hole punch, 30% pc waste 1,000,000 Hammermill GW 5,000 CASE 61.50 200 % 12,300.00
11 x 17, 30% pc waste 725,000 Hammermill GW 2,500 CASE 61.50 290 b 3 17,835.00
20# Bond/Dual Purpose, Colors (all), Ream Wrap, 30% pc waste
8.5 x 11, 30% pc waste 250,000 Hammmermill 5,000 CASE 62.50 50 $ 3.125.00
11 x 17, 30% pc waste 75,000 Hammmermill 2.500 CASE 64.50 30 $ 1,935.00
24# White, 44HP Oval - DigiPunch, 30% pc waste
8.5x 11, 30% pc waste | 200.000 SEE VIRGIN CASE #DIV/0! “SEE VIRGIN
SECTION ITOTAL: | § 433,462.50
) : " SECTION II-RECYCLED
MISCELLANEOUS OFFSET PRINTING PAPER - RECYCLED
(10 CASES+) EXTENDED PRICING
DESCRIPTION USL;A(';::;‘TS) MA"'/‘;:‘;‘;LU“R SHEETS/CASE ;?;Luo:s PRICE PER | MULTIPLIER | (COLUMN F X
CASE COLUMN G)
Commodity Offset Texd, Uncoated Smooth
8.5 x 11, 60#, white, 30% pc waste 1,000,000 Roland Hitech 4,000 CASE 3 59 90 250 $ 14,975.00
8.5x 11, 60#, color, 30% pc wasle 75,000 Hammermill 5,000 CASE $ 83.75 15 $ 1,256.25
8.5 x 11, 70#, white, 30% pc waste 40,000 Roland Hitech 4,000 CASE | $ 71.85 10 $ 718.50
8.5 x 11, 70#, colors, 10% pc waste . 40,000 Discontinued N/A CASE #DIV/0! Discontinued N/A
8.4 x 14, 60#, white, 30% pc waste 230,000 SEE VIRGIN CASE #DIV/0! SEE VIRGIN
11 x 17, 60#, white, 30% pc waste 1,300,000 Roland Hitech 2.000 CASE 3 64.00 650 $ 41,600.00
11 x 17, 60#, color, 30% pc waste 300,000 Hammermill 2,500 CASE 3 89.00 120 3 10,680.00
11 x 17, 704, white, 30% pc waste 20,000 Roland Hifech 2,000 CASE $ 74.50 10 $ 745.00
11 x 17, 70#, colors, 10% pc waste 150.000 Discontinued N/A . CASE #DIV/0! “Discontinued N/A
25 x 38, 70#. white, 30% pc waste 100,000 Roland Opaque 1,000 CASE $ 206.25 100 3 20,625.00
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25 x 38. 70#, colors, 10% pc waste 40,000 Discdniihued. N/A CASE #DIV/0! Disconiir;ued N/A

3‘1 x Vfg;iio# whiteUnwreppediskien i 60,000 Roland Opaque 14,000 kDt | $ 2.887.00 4 $ 12,372.86

fcz 1‘18‘ SRIAEhIeyCEEENpackS0k P 40,000 Roland Opaque 750 CASE |$ 17685 53 $ 9,432.00

\2:0’;18‘ [Diswinle} case packSlisipe 5,000 Roland Opaque 750 CASE |$ 21205 7 $ 1,413.67

Index

8.5 x 11, 110# white, 30% pc waste 75,000 . "SEE VIRGIN CASE #DIV/Q! - SEE VIRGIN -

B.5x 11, 110# colors, 10% pc waste 40,000 SEE VIRGIN CASE #DIV/0! SEE VIRGIN

24 x 36, 90# white, 10% pc waste 400,000 SEE VIRGIN *SKID* #DIV/0Q! SEE VIRGIN

Commodity Cover Stocks

23 x 35, 65#, white, 30% pc waste 40,000 Roland Opague 750 CASE 3 213.50 80 3 17,080.00

8.5x 11, 65#, colors, 10% pc wasie 30,000 Hammermill 2,000 CASE 3 78.00 15 3 1,170.00

8.5x 11, &5#, fluorescent colors, 10% pc 30,000 Astrobrights 30% 2.000 CASE 3 125.00 15 3 1,875.00

11 x 17, 65#, colors, 10% pc waste 25,000 -Discontinded N/A CASE #DIV/0! Discontinued N/A

11 x 17, 65#, fluorescent colors, 10% pc 15,000 Astrobrights 30% 1,000 CASE 3 129.50 15 $ 1,942.50

Fine Cover and Text for Color Copy 30% pc waste

8.5x 11, white 100# Cover, optimized for . . f

toner printing. satin finish, min, 94% bright, 60,000 SEE VIRGIN CASE #DIV/0! " SEE VIRGIN

0% pc waste

s | 1L.E0CONET. BICI0 M hilS Eole 55,000 SEE VIRGIN CASE #DIV/O! SEE VIRGIN

copy. optimized for toner printing . ‘ "

1121 Zp@0#Covenpliolwhile eelor 40,000 SEE VIRGIN CASE #DIV/O! SEE VIRGIN

copy, optimized for toner printing

8.5x 11, 28# Text. pholo white color copy.| 595 5 SEE VIRGIN CASE #DIV/0! SEE VIRGIN

optimized for toner printing

11 x 17, 28# Text, photo white color copy, |

oplimizes fontorenpiniing 60,000 SEE VIRGIN CASE #DIV /0! SEE VIRGIN

Writing Bond, 25% Rag, Watermarked, 30% pc waste

8.5 x 11, 20#, Bright White, Light Cockle -

Bt [EGTHNETEE: SR CREEtE 500,000 Capitol Bond 5,000 CASE % 203.00 100 $ 30.300.00

8.5 x 11, 244, Bright White, Light Cockle .

Einish. rearm wr het 500,000 Capitol Bond 5,000 CASE $ 243.00 100 $ 24,300.00
SECTIONIITOTAL: | $ 160,185.77
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SECTION III-RECYCLE

ENVELOPES, COMMERCIAL AND CATALOG, GUMMED FLAP

or digital printing®* Carton of 500 packed as 5 hard inner boxes of 100 each.

(10 CASES+) EXTENDED PRICING
DESCRIPTION U;AY;:FEES\I;S : MA"'/';:’;‘;T;'“R ENVELOPES/ CASE A::ENALUO;E PRICEPER | MULTIPLIER | (COLUMN F X
' CASE COLUMN G}
jCommercial Closed Face Envelopes; OSDS; 24# White Wove. *Pack to avoid any curling and sultable for commercial offset or digital printing®
6-3/4 White 70,000 LM / Generic 5.000 CASE $ 156.50 14 $ 2.191.00
2 White 1,200,000 LM / Generic 2.500 CASE $ 59.00 480 $ 28.320.00
10 While 1,000,000 LM / Generic 2,500 CASE 3 56.50 400 3 22,600.00
11 While 80.000 LM / Generic 2,500 CASE $ 149.00 32 $ 4,768.00
10 Window 4,000,000 LM / Generic 2,500 CASE 3 62.00 1,600 $ 99,200.00
Commercial Window Envelopes; OSDS; 24# White Wove; Blue Inside Security Tint; Poly Window. *Pack to avoid any curling and suitable for commercial offset

#10 White Window 4,000,000 LM / Generic 2,500 CASE 3 66.50 1,600 $ 106.400.00
# 9 While Window 10,000 LM / Generic 2,500 CASE $ 133.00 4.0 % 532.00
Catalog & Booklet Envelopes; Gummed Flap, No Clasp. *Pack to avoid any curling and suitable tor commercial offset or digital printing*
Carton of 500 packed as 5§ hard inner boxes of 100 each. ***QUOTING: Bulk packed cartons of 500***
9 x 12 Catalog, White 28# 10,000 SEE VIRGIN 500 CASE 20 SEE VIRGIN
10 x 13 Calalog, White 28# 2,500 SEE VIRGIN 500 CASE 5 SEE VIRGIN
? x 12 Booklet, White 28# 12,000 SEE VIRGIN 500 CASE 24 SEE VIRGIN
10 x 13 Booklet, White 28# 8,000 SEE VIRGIN 500 CASE 16 SEE VIRGIN
SECTION IV-RECYCLED
CLASP/GUMMED FLAP ENVELOPES
(10 CASES+) EXTENDED PRICING
DESCRIPTION US]A‘;:::EES\}S , MA";‘;;‘;’;’RER ENVELOPES/ CASE ;?:suo:s PRICEPER | MULTIPLIER | (COLUMN F X
’ CASE COLUMN G)

Clasp Envelopes, 28# Brown Kraft; Gummed Flap w/Clasp. MUST have reinforced tab around hole on flap. *Pack to avoid any curling and suitable for
commercial offset or digital printing® Carton of 500 packed as 5 hard inner boxes of 100 each.

6x9 1,500 CASE #DIV/0! NQO QUOTE
6.5%x9.5 3.000 CASE #OIV/0! NO QUOTE
7.5x10.5 1,500 CASE #OIvV/O! NO QUOTE
9 x12 20.000 CASE #DIV/O! NO QUOTE
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2.5x%x12.5 1,500 CASE #DIV/O! NO QUOTE
10x13 10.000 CASE #DIV/0O! NO QUOTE
12x15.5 1,500 CASE #E)IV/O! NO QUOTE
SECTION IVTOTAL: | $
_
SECTION V-RECYCLED
CARBONLESS PAPERS, RELATED ITEMS
EXTENDED PRICING
1 YEAREST. | MANUFACTURER UNITOF | PRICE PER
DESCRIPTION SETS/CASE MULTIPLIER (COLUMN F X
USAGE (SETS) /BRAND MEASURE CASE COLUMN G)
8.5 x 11 2 pt, canary/white 125,000 SEEVIRGIN ~ ' CASE #DIV/0! SEE VIRGIN
8.5 x 11 2 pt, pink/while 100,000 SEE VIRGIN CASE #DIV/0! SEE VIRGIN
8.5 x 11 3 pt, forward i00.000 SEE VIRGIN CASE #DIV/0! SEE VIRGIN |
8.5 x 11 3 pt, reverse 210,000 SEE VIRGIN CASE #DIV/0! SEE VIRGIN -
8.5 x 11 4 pt, forward 10,000 SEE VIRGIN CASE #DIV/Q! SEE VIRGIN
8.5 x 11 4 pt, reverse 30.000 SEE VIRGIN CASE #DIV/0! SEE VIRGIN
8.5x 11 5 pt, reverse 25,000 SEE VIRGIN CASE #DIV/0! SEE VIRGIN
8.5 x 14 2 pi, reverse 4,000 SEE VIRGIN CASE #DIV /0! SEE VIRGIN
11 x 17 2 pl. canary/white 100,000 SEE VIRGIN CASE #DIV /0! SEE VIRGIN
11 x17 3 pl, forward 10,000 SEE VIRGIM CASE #DIV/O! SEE VIRGIN
11 x17 3 pl, reverse 200,000 SEE VIRGIN CASE #DIV/O! SEE VIRGIN
11 x 17 4 pl, forward 20,000 SEE VIRGIN CASE #DIV/0! SEE VIRGIN
11 x 17 4 pl, reverse 5,000 SEE VIRGIN CASE #DIV/O! SEE VIRGIN
SECTION VTOTAL: | $
SECTION VI-RECYCLED
COATED STOCKS, INCLUDING COATED TEXT & COVERS - RECYCLED
i EXTENDED PRICING
1 YEAR EST. MANUFACTURER UNIT OF | (10 CASES+)
DESCRIPTION USAGE (SHEETS) /BRAND SHEETS/CASE MEASURE | PRICE PER/M MULTIPLIER (COLUMNEF X
COLUMN G)
Coated Text & Cover, 10% pc waste
25 x 38, 80# No. 3 grade white gloss fexl,
Lmin. 88% bright, 10% pc waste 15,000 Hansol / Explorer 250 CASE $ 148.00 60 $ 8.880.00
25 x 38, 100# No. 3 grade white gloss text,
Imin. 88% brighl, 10% pc woste 15,000 Hansol / Explorer 250 CASE $ 185.00 60 $ 11,100.00
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19 x 25, 10pt C1S - Cover, 10% pc waste 15,000 SEE VIRGIN / SFi CASE SEE VIRGIN / SFi
19 x 25, 10p1 C2S - Cover, 10% pc waste 15,000 SEE VIRGIN / SFI CASE SEE VIRGIN / SFI
12x 18, 100# Cover - Digtal Gloss 50,000 MRM / Nantucket 500 CASE |3 12600 100 $ 12,600.00
10% pc waste
ol Sy Sl POl 50,000 MRM / Nantuckel 500 CASE |$ 14400 100 $ 14,400.00
10% pc waste
12x 18, 80# Cover - Digital Gloss 50,000 MRM / Nanfucket 500 CASE |$ 10000 100 $ 10,000.00
10% pc waste
13x 19, 80# Cover - Digital Gloss 50,000 MRM / Nanluckel 500 CASE |$ 11800 100 $ 11,800.00
10% pc waste
LR S0 Rl =0igial Glosy 40,000 MRM / Nantucket 1,000 CASE | % 67.00 40 $ 2,680.00
10% pc waste
32 12, 100% Texi ; Dighal Sloss 40,000 MRM / Nantucket 1,000 case |$  77.00 40 $ 3,080.00
10% pc waste
12 x 18, 80# Text - Digital Gloss
pemeds 100,000 MRM / Nantucket 1,000 CasE |$ 5400 100 $ 5,400.00
ISR ()05 MIEXt < PlgHel S0 100,000 | MRM / Nantucket 1,000 CASE |$ 6300 100 $ 6,300.00
10% pc waste ]

SECTION VITOTAL: | § 86,240.00

iy 1 ok P SECTION VII-RECYCLED
OUTDOOR BOARD/CHIPBOARD
EXTENDED PRICING
1 YEAR EST. | MANUFACTURER UNITOF | PRICE PER M
DESCRIPTION SHEETS/SKID MULTIPLIER | (COLUMN F X
USAGE (SHEETS) /BRAND MEASURE |  SHEETS .

Qutdoor Board
Skid 20 x 22 - 36PT - 429M - C15 White 70,000 Beveridge 1005 SHEETS | $  839.85| 6965 |$ 58.497.01
Chipboard
Chipboard 030, 8.5 x 11 20 LM / Generic 803 BNDL |$ 4500 20 $ 900.00
Chipboard 030, 11 x17 30 LM / Generic 348 BNDL |$ 4500 30 $ 1.350.00
Chipboard 030, 22.5 x 34.5 40 LM / Generic 90 BNDL | $ 4500 40 5 1,800.00

SECTION VII TOTAL: | § 62.547.01

PRICING SUMMARY TABLE

PAGES5 OF 6



EXTENDED S
PRICING TABLE TOTALS
SECTION | $  433,462.50
[SECTION 1l § 160,18577 | -
[SECTION 1li $ 264,011.00
SECTION IV 3 -
SECTION V 3 z
ISECTION VI §  86,240.00
[SECTION VIl $  62.547.01
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Appendix A

Recycled/Virgin (R/V) Product Description Price per case
R 8.5 x 11, 30% pc waste $56.50
R 8.5 x 14, 30% pc waste $61.50
R 8.5 x 11, 3-hole punch, 30% pc waste $61.50
R 11 x 17, 30% pc waste $61.50
R 8.5x 11, 30% pc waste $62.50
R 11 x 17, 30% pc waste $64.50
R 8.5 x 11, 30% pc waste $60.50
R 8.5 x 11, 60#, white, 30% pc waste $59.90
R 8.5 x 11, 604, color, 30% pc waste $83.75
R 8.5 x 11, 704, white, 30% pc wasle $71.85
R 8.4 x 14, 60#, white, 30% pc wastc $116.90
R 11 x 17, 604, white, 30% pc waste $64.00
R 11 x 17, 604, color, 30% pc waste $89.00
R 11 x 17, 708, white, 30% pc waste £74.50
R 25 x 38, 704, white, 30% pc waste $206.25
R 25 x 38, 704 white, unwrapped skid, 30% pc wasie $2,887.00
R 25 x 38, 80# white, case pack, 30% pc waste $176.85
R 8.5 x 11, 1104 while, 30% pc waste $77.60
R 8.5 x 11, 1104 colors, 10% pc waste $93.10
R 24 x 36, 90# white, 10% pc waste $1,380.00
R 23 x 35, 65#, white, 30% pc waste £213.50
R 8.5 x |1, 65#, colors, 10% pc waste $78.00
R 8.5 x 11, 654, uorescent colors, 10% pe $125.00
R 11 x 17, 654, fluorescent colors, 10% pe $129.50

8.5 x 11, white 100# Cover, optimized for 1oner
i prisnling,, satin ﬁl‘g{s)h,(r:n?n. 94';’: bright, 30%0pc waste 0y
R ij l,v; ,:cll: s:: l(ii(;ver, photo white color copy, optimized $120.00
1t x 17, 80# Cover, photo white color copy, oplimized
R for lonc!r porinﬁgg '’ i e e
R i)f l:),::r sﬁ:::; photo white color copy, optimized $112.00
R tlolnzrl:r,iztsi:g'l'c.\'l, photo white color copy, optimized for $105.00
R ifﬂ; I3I0,;0:c. E;lsgt? White, Light Cockle Finish, ream $203.00
R 8.5 x 11, 244, Bright White, Light Cockle Finish, ream $243.00
wrap, 30% pc waste
R 6-3/4 White $156.50
R 9 White $59.00
R 10 While $56.50
R 11 White $149.00
R 10 Window £62.00
R #10 White Window $66.50
R # 9 White Window $133.00
R 9 x 12 Catalog, White 28# $46.00
R 10 x 13 Catalog, White 284 $53.50
R 9 x 12 Booklet, White 284 $40.50
R 10 x 13 Booklet, White 28# $47.50
R C»\RBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $133.75
2 pt, canary/white
R CARB‘ONLE.SS PAPERS, RELATED ITEMS 8.5 x 11 $133.75
2 pt, pink/white
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $145.25

3 pt, forward
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Appendix A

CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11

R $145.25
3 pt, reverse
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $154.95
4 pt, forward
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x 1 $154.95
4 pt, reverse
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x |1 $159.30
5 p1, reverse
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x 14 $163.90
2 p1, reverse
R Cr\RBONI.ES:iS PAPERS, RELATED ITEMS 11 x 172 $165.20
pl, canary/white
R CARBONLESS PAPERS, RELATED ITEMS 11x 173 $144.20
pt, forward
R CARBONLESS PAPERS, RELATED TEMS 11 x 173 $§144.20
pt, reverse
R CARBONLESS PAPERS, RELATED ITEMS 11 x 174 $154.00
pt, forward
R CARBONLESS PAPERS, RELATED ITEMS 11 x 174 $154.00
pt, reverse
25 x 38, 80# No. 3 grade whitc gloss text, min, 88%
R bright, 10% pc waste SIHE
25 x 38, 100# No. 3 grade white gloss texi, min. 88%
& bright, 10% pc wasic SLI85:00
R 12 x 18, 100# Cover - Digital Gloss $126.00
10% pc waste
R 13 x 19, 100# Cover - Digital Gloss $144.00
10% pc waste
12 x 18, 80# Cover - Digital Gloss
R 10% pe waste $100.00
R 13 x 19, 80# Cover - Digital Gloss $118.00
10% pc wasie
e —— =
R 12 x 18, 100# Text - Digital Gloss 10% £67.00
pe wasle
. Tevwt - 101 0,
R 13 x 19, 1004 Text - Digital Gloss 10% $77.00
pe waste
N 12 x 18, 80# Text - Digital Gloss 10% pe $54.00
wasle
13 x 19, 80# Text - Digi Yo
R 3 x 19, 80# Text - Digital Gloss 10% $63.00
pc wasle
R Skid 20 x 22 - 36PT - 429M - C1S White $819.85
R Chipboard 030, 8.5 x 11 $45.00
R Chipboard 030, 11 x17 $45.00
R Chipboard 030, 22.5x 34.5 $45.00
¥ v 8.5x 11, 30% pc wastce $40.50
v v 8.5 x 14, 30% pc wasie $45.50
t \Y% 8.5 x 11, 3-hole punch, 30% pc waste $45.50
v 11 x 17, 30% pc wasle $45.50
v 8.5 x 11, 30% pc waste $62.50
v 11 %17, 30% pe waste $64.50
.V 8.5 x 11, 30% pc waste $60.50
q Vv 8.5 x 11, 60#, white, 30% pc waste $86.20
Y 8.5 x 11, 604, color, 30% pc waste $83.75
AV 8.5 x 11, 704, white, 30% pc waste $80.40
v 8.4 x 14, 604, white, 30% pc waste $116.90
Vo 11 x 17, 60#, white, 30% pc waste $91.95
v, 11 x 17, 60#, color, 30% pc waste $89.00
\Y 11 x 17, 70#, white, 30% pc waste £85.75
v 25 x 38, 704, white, 30% pc waste $200.10
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Appendix A

v 25 x 38, 704 white, unwrapped skid, 30% pc wasic $2,580.05
\Y 25 x 38, 80# white, case pack, 30% pc waste $228.65
v 25 x 38, 100# white, case pack, 30% pc waste $228.65
v 8.5 x 11, 110# white, 30% pc waste £77.60
A 8.5 x 11, 110# colors, 10% pc waste $93.10
v 24 x 36, 90# white, 10% pc waste $1,380.00
A 23 x 35, 658, white, 30% pc waste $220.25
\% 8.5 x 11, 654, colors, 10% pc waste £78.00
v 8.5 x 11, 658, fluorescent colors, 10% pe $125.00
v 11 x 17, 65#, fluorescent colors, 10% pe $129.50
v 8.5 x 11, white 100# Cover, optimized for toner $100.00
printing, satin finish, min. 94% bright, 30% pc wasle '
v f.S x 1, Sq# (;over, photo white color copy, optimized $120.00
or loner pn nlll‘IE
v ttx 17, 804?‘ vaer, photo white color copy, optimized $128.00
for toner printing
v 8ixIlL, 28.# Tcxt, photo whitc color copy, optimized $112.00
for 1oner printing
v Il x l?,‘ 28.# Text, photo white color copy, optimized for $105.00
toner printing
; - — 2
v 8.5 x 11, 204, Brighht White, Light Cockle Finish, ream $203.00
wrap, 30% pc waste
T g — —
v 8.5 11, 244, Bright While, Light Cockle Finish, ream $243.00
wrep, 30% pc wasic
\' 6-3/4 White $135.00
‘ v 9 White $57.50 °
v 10 White $55.00
v 11 White $149.00
\Y 10 Window $51.50
v #10 White Window $66.50
\Y% # 9 White Window $133.00
v 9 x 12 Catalog, Whitc 28# $46.00
=V 10 x 13 Catalog, Whitc 28% $53.50
v 9 x 12 Booklet, White 28# 540.50
\Y 10 x 13 Booklet, Whitc 284 $47.50
CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11
v ; $133.75
2 p1, canary/white
CARBONLESS PAPERS, RELATED ITEMS 8.5x 11 .
\Y A p 513375
2 pt, pink/white
A CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11
o Vv $145.25
3 pt, forward
v CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $145.25
3 pt, reverse -
v CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $154.95
4 pt, forward -
v CARBONLESS PAPERS, RELATED ITEMS 8.5x 11 $154.95
4 pt, reverse
v CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $159.30
5 pt, reverse
v CARBONLESS PAPERS, RELLATED ITEMS 8.5 x 14 $163.90
. 2 p1, reverse
v CARBONL[;SS PAPERS, RELATED ITEMS 11 x 17 2 $165.20
pL, canary/white
V" CARBONLESS PAPERS, RELATED ITEMS 11 x 173 14420
|pt, forward
v CARBONLESS PAPERS, RELATED ITEMS 11 x 173 $144.20

pL, reverse
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Appendix A

CARBONLESS PAPERS, RELATED ITEMS 11 x 174

v $154.00
pt, forward :
v CARBONLESS PAPERS, RELATED ITEMS 11 x 174 $154.00
M, reverse
25 x 38, 80# No. 3 grade white gloss text, min. 88%
. bright, 10% pc waste STs.00
H -+ 3 0,
v 25‘ x 38, 1004 No. 3 grade white gloss text, min. 88% $185.00
bright, 10% pc waste
v 12 x 18, 100# Cover - Digital Gloss $126.00
10% pc waste
v 13 x 19, 100# Cover - Digita! Gloss $144.00
10% pc waste
v 12 x 18, 80# Cover - Digital Gloss £100.00
10% pc wasle
13 x 19, 80# Cover - Digital Gloss
N 10% pc waste Py
v 12 x 18, L60# Text - Digital Gloss 10% $67.00
pc waste
v 13 x 19, 100# Text - Digital Gloss 10% $77.00
A pc waste
~ = 3
v 12 x 18, 80# Text - Digital Gloss 10% pc $54.00
wasle
- L Ho o 0,
v 13 x 19, 80# Text - Digital Gloss 10% $63.00
pc waste
\4 Skid 20 x 22 - 36PT - 429M - C1S White $839.85
v Chipboard 030, 8.5 x 1 $45.00
\Y Chipboard 030, 11 x17 $45.00
v Chipboard 030, 22.5 x 34.5 $45.00
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