State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street — Room 100
Concord, New Hampshire 03301

(603) 271-3201 Office@das.nh.gov

Catherine A. Keane
Charles M. Arlinghaus Deputy Commissioner
Commissioner

Sheri L. Rockburn
Assistant Commissioner

July 24, 2024

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to enter into a contract with W.B.
Mason Co. Inc. (VC#174526), Brockton, MA in an amount up to and not to exceed
$18.192,170.70 for printing paper and envelopes, with the option to extend for up to four
additional years effective upon Governor and Executive Council approval for the period of
September 1, 2024, through August 31, 2029.

Funding shall be provided through individual agency expenditures, none of which shall
be permitted unless there are sufficient appropriated funds to cover the expenditure.

EXPLANATION

The Department of Administrative Services, through the Bureau of Purchase and
Property, issued a request for bid (RFB) 2893-24 on April 1, 2024, with responses due on April
30, 2024. This RFB reached 136 vendors through the NIGP electronic sourcing platform with an
additional 3 vendors sourced. There were 2 responses received; W.B. Mason Co. Inc. and
Central National Gottesman Inc. provided compliant responses. Upon a follow-up audit with
vendors, the reasons for no-bid were due to the inability to fulfill the estimated quantities and
product availability.

Upon approval, this multi contract award will provide statewide printing paper and
envelope needs to agencies for daily duties and office management. These items are an integral
part of agencies’ ability to maintain State business daily along with public awareness needs.
Agencies will be required to gather quotes from both vendors, W.B. Mason Co. Inc. and Central
National Gottesman Inc., to ensure the lowest cost of items.

The estimated annual spend of $3,307,667.40 is based on usage history. The estimated
term spend is $16,538,337.00 for a five-year term. To ensure proper funds have been
established, an additional 10% or $1,653,833.70 was added for allowance to balance of product
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line for any unforeseen costs. Based on W.B. Mason Co. Inc.’s submitted pricing compared to
the expinng contract (8003129), an additional 101 items have become available compared to the
previous contract due to Covid-19 pandemic supply issues. Previously unavailable items are
now plentiful and available. = While W.B. Mason Co. Inc.’s pricing is higher than Central
National Gottesman Inc., agencies will be required to requests quotes from both vendors to

ensure lowest costs.

Contract financials
Estimated annual contract spend $3,307,667.40
Estimated contract term spend (5 years) $16,538,337.00
Estimated allowance for balance of product line $1,653,833.70
Recommended price limitation $18,192,170.70

Based on the foregoing, 1 am respectfully recommending approval of the contract with
W.B. Mason Co. Inc.

Respectfully submitted,

-G~

Charles M. Arlinghaus
Commissioner

TDD ACCESS: RELAY NH 1-800-735.2964



Division of Frocurcment Suppon Services Gary S. Luncua
Bureau of Purchase Propenty Director
(603)271-2201

RFH Bid Summary
Did Deseription Printing Paper end Envelopes | Agency Suatewide
RY¥B# 2893-24 Reyuisition® NA
Agent Nune Claudia Roy Hid Closing 4/30/2024 (1) 9:00am
Indicaics Awwrd: [
—_—
4 E Recyced/Vi P i : Centra) Nethonal G lac. Dha Lind yr Muzroe' WB Mason Cs Inc - - Erpiring Contract (8003119)
Omty uosM Producl Description SHEETS/CAS B F ' '
Ha Ry . ‘v Price per case Matttplier Extcadrd Cost | SHEETS/CASE | Price per tase Mudtipier Extroded Cot | Usht Cost Mentiplier Estonded Cost DUfereacs
35.000000) _ CASE R 5.3 1 11, 30% pe wasic 5000 356.30 7000 3375,500.00 $000 Tite 3000 $257,080.00 35373 7000 $390,240 00 $93.170.00
725.000] _ CASE ® 5114, 30% pe waste 3000 361.50 T $2.161.30 5000 13652 4+ $2.343.40 $0.00 a3 $0.00
1,000,000 K 5.5 4 11, 3-hoke punch, 30% pe wasic 5000° $61.50 00 " 512,300 00 3000 4764 200 95000 55473 200 £11,15¢:00 5162200
725.000 [ 10 |7, 0% pe waste 2300 361.30 0 S170300 2500 34764 20 $13.815.60 57173 o $21347.30 5273190
750,000 K 3.3 5 11, 30% pc wasse 3000 36230 01 $),125.00 3000 $34.00 :-r $2,700 00 35578 %0 52.767.50 -$87.30
75,000 [ Tk x LT, 30% p wasic 2500 $64.50 W 11,935.00 1500 365.00 W 31,950.00 37113 30 $2332.30 338230
700,000 4 £3 111, 30% pe waske 2500 360,50 [7) 34,130 00 — w0 [ ) 3408640 $53.73 W $4.460 00 317160
1,000,000 ® 5.3 111, 600, white, 0% pr weste 000 15950 v s £14975.00 000 $100.40 250 $23,100.00 $59 80 250 1495000 10,150 00
75.000f  CASE [ 5.5 1 11, 600, color, 3% pe waste 5000 B R 15 $1.256.28 oo $148.00 15 $2.330.00 .50 15 $1,192.50 $1,027.30
40.000f  CASE R 5.5 0 11, 700, white, 0% pr waste %000 [UEY) 10 . s 000 $11390 10 $1,139.00 $70.00 10 $700.00 $419 00
Boo0of CASE R 54 1 14, 608, white, 0% pe waste 3000 . $116.90 ") £5,372.40 2000 §119.00 ] $6442.50 000 a $000 $6,842.30
1,300000|  CASE ® 11 17, 60w, white, 30% pe waste 2000 $64.00 630 $41 500,00 2000 $104 0 50 $67,600.00 562,50 450 $40.623,00 526.975.00
300,000 CASE ] 11217, 608, cokon, 30% pe waste 2500 $T9.00 1 ', | noswoe 500 $177.00 7] £13.240.00 $3.73 120 $10.170 00 $5,07000
0000 CASE R 11117, 700, white, J0% p waste 2000 ' sMs 70 ¢ §M5.00 2000 $11840 10 . $1,800- _ M e $13200 341200
100000|  CASH " 25 3 38, 708, whute, 0% pu W aste 1000 $206.29 1 I 52062500 . 1000 5156 00 100 £35,600.00 $189.00 100 518,900 00 516,700 00
w0000 -SKID- i 14000 S2E97.00 T — $1237284 14000 $0.00 o .00 —_ 236800 [ 51400371 -511,005.71
3 whiic, & - L] -
40,000 CASE R Eanboe case pack, 3% pe 750 e .| 0 ow 943200 T30 534000 w0 - $13,600.00 $161.30 33 18,629.33 14,570.67
e : " - 5 T
75.000(  CASE [ 5.5 5 11, 1108 whete, 30% pe waste 2000 £212.05 i I CSAeT < |t 2000 $7L19 1 $2,707.13 3000 n 10.00
w0000 CASE R 5.5 2 L, 1108 colors, 10% pe waste 000 L2: T ] 5291000 2000 15,13 ) £1,502.60 1000 ] 000
w0000 “sKID ® 24 1 30, 908 whitc, 10% pe waste T s w0 _m " 5HB6200 3000 $4,901.52 " " 16338000 . 3000 k0 $000
60000 CAsE R 23 1 35, 658, white, 0% pc waste 50 - $1,380.00 0 S1L0400.00 50 $36000 | smsoce $205.00 3 $16,400 00 1240000
we00| CASE -: 552 11, 638, colurs, 10% po wasts 2000 21350 Lo, £17,080.00 2000 $140.00 "o £2,10000 o0 s $.23000 137000
30,000  CASE ' ::" T §3 2 Sicreacoea oobors'} 0% 000 700 13 $LIN00 2000 15000, ¥, 225000 11530 15 $1.782.00 44500
11 5 17, 65w, cobors, 10% pc waste - 000 1000 ‘$130.00 » £1,750.00
15000| CAsE ¥ ;':' lpaliimare T B 1000 $i500 s SLAT5.00 1000 $150 00 15 225000 | $118.75 15 £1.781.25 540875
55111, whitc 1008 Cove, eptimized | .
w0000  CASE " o wostr peieng, satin nish, s, 1500 $100 00 %0 - 34,000.00 1500 $125.00 «© $3,000.00 000 4 000
94% brighe, 30% pc wase - & '
55000 CASE R Bl BoniCove Pl i ooler 4000 512000 " $1.650.00 000 $13000 E B <ETIT. ] $100.30 Ia $1,379.13 32,195.38
copry, optithiscd bk imer printing F
. 11 % 17, 368 Cover, photo whate coloe ~ i -
40000  CASE " F i 2000 512300 m $2,560,00 2000 $14000 @ ¢ $5,600.00 $100.30 » 006 00 4,304 00
oopry, optimized [ toner printing . ) * 424 £33
. $.52 11,288 Teu, phoo whete codoe |, - . B
225000 CAsE " ke i 4000 $112.00 4 . 5630000 4000 $12800 S $2,200.00 $10% 88 - $5,834.75 $1.361.25
copy, optimized & toncr printing = 200 :
=] 11 5 17, 28 Ter, plaois whise coobr : il ) 1
00,000 CASE R ey, cpimized e s 000 s0s00 £ of 000 2000 $133.00 0 B0 $103.80 » $3.01400 870,00
.52 11, 204, Bright White, Light E -
300000  casE K Coulle Finisk, roum wrap, 3% pc 3000 .. 5300 100 - §3.00.60 so0 . |7 smssm 190 - $75.50000 £203.00 100 20,300 00 5,200 00
waste ¥ i
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Division of Procurement Suppor Services Gary 3, Luneta
Bureau of Purchase Property Director
{603) 271-2201

RFB Bid Summary

3.3 5 13, 24w, Beight Whitc, Lighet 3 =

300000  CasE B [t Finiah, roum wrap. 30% pe 5000 $242.00 100 £24300.00 3000 131000 100 £31,000.00 $243.00 100 524,300 00 5670000
'wasic
70.000] _CASE B [oav whae 5000 V15650 i FATIK] 000 S0 T ¥1985.0 000 T 500
1.200000]  CASE R |9 white 2500 $39.00 e $£.320.00 2500 357,30 w0 4190400 554.00 50 40,920 00 3195400
1.000.000] _ CASE w10 whi 1500 336,50 e $22,600 00 3500 577,08 00 $30.60.00 50.00 “0 50,00
¥0.000]  CASE R |11 whie 2500 31900 3 $4.763.00 2500 $211.00 3 7,19200 3185.00 ! 5592000 $T47200
4000000 CASE R |10 Winao 1500 36200 1500 $99.200.00 2500 31273 1600 113040000 $%900 1600 315840000 $22.000 00
2.000.000] _CASE & [410 White Window 2500 56650 1600 $106,400.00 2500 $160.09 1600 $356,000.00 312000 1600 $197.000.00 $64,000 00
10000] _ CASE W[99 White Windos 2300 513100 a 331200 2500 $200.00 4 350060 $niz00 . $378.00
10000]  CASE R [92 12 Cotalog, White 287 r 345,00 0 o000 00 $100 00 20 52,000.00 39,73 © S350
1500] _CasE & [10. 13 Catalog, White ¥ 300 330 =) 525750 00 13000 3 56530.00 0.0 ¥ 535000
12.000] _ CASE & 5313 Bookler Whie 787 300 440,50 2% 572.00 300 $100.00 e 32,400.00 $51.00 2 $1.224.00
5.000]  CASE % |10 03 Bookke, White 787 300 X 16 $760.00 300 000 |- 16 $2,080.00 363 00 16 51082.00
CLASP/GUMMED FLAF : g 3
fomas i 000 300 510 ) 513530
CILASPAGUMMED FLAF -
ENVELOPES 63193 e b et H P70
ClLASEAGUMMED FLAF =
ENVELOPES 7.5 1 10.5 30,0 300 3658 3 SIESA0.
CLASEAGUMMED FLAF :
ENVELOPES 92 12 <008 3 363D . % $2.534.00
ClASPAGUMMEL FLAF
ENVELOPES 9.5 2 12.5 0.00 00 $to.ss 1 24163
CLASPAGUMMED FLAF ;
EsovELoRESTiojsito i } 0 00 721 ] $1,435.00
CLASPAGUMMED ELAF -
ENVELOPES)? 1 13,3 3. s - el 1 31230
12s000]  case g CARBONLESSPAPLRS.RELAIED L )0 513378 o wanse - 2500 ° seot 30 $1100850 $19.50 = $5.975.00 5397050

FYEMS 8.5 1 11 2 pi, canarytwhite

B CARBONLESS PAPHERS, RELATED ]
100,000 CASE R FTEMS 8.5 » 11 2 i, pi 2300 $133.7% L . $5,330.00 2500 £33E91 0 $9.556 40 $119.30 40 $4.780 00 $4.776 40

0 CARBONUESS PAPERS, RELATED J 3 7 “
100,000 CASH R ITEMS 8.5 » 11 3 p & 1670 314323 @ 569780 1670 £269.13 [ $16,118.44 129.75 60 $1.769 48 §8.349.10

- CARBONLESS PAPERS, RELATED " . :
nopoo|  case ] TR is0 514523 126 513,264 97 . wm w1 136 $33,348.98 13928 12 S18313.47 s17sa1

CARBONLESS PAPERS, RELATED

12000 FASH . ITEMS 8.5 x Y1 4 pt, forwnrd

1250 31549% g 1),235.60 1250 s ] 9864 §13835 ¥ $1,106 E0 $1.191.84

CARBOXNLESS PAPERS, RELATED 12%0 $15495 i

30000]  CASE L [LEMS 8.5 2 01 4 pt, revense 2

M 4 53,1880 1350 21723 M 680192 §11838 u $3.520 40 337482

- CARBONLESS PAPERS, RELATED )
25000]  CASE u FHEMS 1.5 11 5 1, 1000 $15930 - ) faotisn 1000 §312.96 23 5782400 §142.25 b $3,356.25 $4,267.75

. ST CARBONLESS PAPERS, RELATED X
4000 CASE " ITEMS 8.5 3 342 pe. 300 $163,90 T 526224 2300 mu': 4 $1,213.32 14835 2 52416 196116

RS CARBONLESS PAPERS, RELATED - $ . |
100,000 CASE R ITEMS H » 172 pt 3 l'fw 516520 L] §13,216.00 150 113666 o $12.932.30 i $147.50 80 £11,800.00 $7.132.80

q CARBONLESS PAPERS, RELATED
10,000 CASE R ITEMS 11 & 173 po, Korward. s lam ” n.m.os_ J 38 267,15 1] $1.201.580 $128.7% 12 §1.541.02 $1,659.28

_— CARBUNLESS PAPERS, RELATED N \ y
200,000 CASE ., L] TEMS 118173 pL s 3420 240 £34.31892 %35 1252.35 240 36403591 30.00 240 3000

= CARHONLESS PAPERS, RELATED -
20,000 CASE L] FIEMS H « 17 4 pL, & 625 315400 u $4.920.00 623 TI3493 n $2.112.76 1000 32 3000

- CARBONLESS PAPERS, RELATED - y
3,000 CASE R TTEMS 118 174 e, 625 $154.00 § $1,152.00 623 23493 ; 1 5227944 $0,00 i 000

23 » 38, 508 No ) prade white gloss

13,000 CASE ] \cxs, i, B% brigh, L0% pe

pi 14300 60 s 522000 0 LB (1] £3.259.00 $152.00 L $11,520.00 15,650 20
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Division of Procurement Support Services Gary §. Luncita
Burcau of Purchase Propeny Direcior
(603) 271.2201

RFB Bid Summary

prns Tl =L 250 g $135.00 () $11,100.00 250 239112 19 ) $131128 $240.00 [ 514,400 00 -$7.062.2%

13.000)  CASE B [t min. 55% bright, 10% pe wase . -

13,000 _'::"' LOpICIS = Cover IO pej %00 50.00 [ s0.00 %00 1306 17 §3,356 02 N

15,600 o g €25 - Cover, 10% po 1000 $0.00 o 1000 1000 3236 15 $6,785.40

sooue|  case " :;;211‘:“’" ) 500 12600 100 $12,60000 100 i 100 5237100 $109.63 100 $10.965.00 5284400
s0000]  CASE " :;::‘::c“'m'j“’a‘“ 500 $144.00 100 S1AD00 o e 100 $11,868.00 $125.50 100 $12.550.00 S6£2.00
s0000] CASE CO o ::::W - Digitel Glns 300 510000 — 100 £10,00000 o s &t $.047.08 15720 100 $3,72000 $4m267
sop00|  case x :;;2;'::“”‘“‘“‘""‘ %0 s 100 $11,400.00 00 $143.84 " Cosaen $100 40 100 $10.040 00 543067
woe|  case " :;; :‘:z"‘“ Nl Glows 1606 $67.00 w n,cu? o %0 PR w 366240 . 15813 w $2.326.00 5136 40
woef  Cask x ::;::::1““ - Digsal Ghuaa 1000 rn.np. : “ .m0 1000 512990 “ $3,196.00 167,19 @0 $2.636:00 $2.81000
w00000|  CasE x :;;:i m“‘ Cighalition 1000 - $3400 e $5.400.00 1000 $1,080.00 & $TL50.00 . 5000 100 5900

13 0 1, B0 ey - Digital Glosa

10g00| case LI ey 1000 363,00 100 56.300.00 1000 | Bs ] $2298.00 5000 100 5000
70.000) _SHEETS & 1003 53985 T ™ 3149700 1003 T 5000 o Y 63 % = $33.479.10 33337910
| BupL % |Chipboard 030. 854 11 [ . x $900.00 501 S63.10 20 $1,263.60 50 » [T [T
30]  bnot O Chipbvard 030, F1 217 oY L0 T 1,350 00 F] se3.1n X 3189540 . Ta01s = 3120450 %690 90
40 BNDL L3 5 030, 22.5 2 J4.3 5 4.5.00 ac L 1,300.00 20 $34.47 A0 £2178.80 $0.00 Al 3000
33.000,000]__ CASE- V__ |35:1l S pcemen 5000 40 50 000 £283,300.00 3000 [ 7900 575,080 00 000 ™00 000
- 224,000 CASE L %3 £ 14, JO% pc wasie S000 $43.50 45 52.047.50 S000 $ALBE 43 $2.198.70 3000 a5 £0.00
1600000 . cASE, Vo[855 11, d-bmke punch, 30% pe wants 5000 tas30 20 £9.10000 3000 R m 7m0 .00 0 o
- Tsem|  Case ¥ |1 a 17 Whpowaer 1300 350 290 51319300 500 _saiét 0 T3575.60 TR 70 5000
250.000]_ CASE W Jasait Wkpemm 5000 $6250 0 $3,125.00 3000 a0 30 L7000 5000 50 $.00
75000]  CASE V___ |Iial], 3% pewas 2300 36430 3 §1,933.00 2500 145,00 35 - 5193000 .00 0 5000
300,000 | CASE V|83 % 1L 30% pc waste 1500 36050 0 34,850 00 2500 108 o 5640 — Bw © 50.00
- ~toooeos| case v et son e, 30% po wane 4000 52620 200 $17.240.00 000 51000 0 £25,100.00 L5000 30 o0 -
3 o] case ¥ |83 1T, 0, ook, 30% pe wases S s T £1.23625 3000 | $14800 i £2,120.00 . TR s om0
 aoom|  case Vo[5S k00, 700, weive, 30% pe wasen 4000 sa0.40 10 530400 4000 11390 10 FRELY T Y] W, 20.00
16000|  CASE’ v 5.4 ¢ 14, 608; white, J0% pc waste | 3000 . sit6s0 L $5377.40 5000 51900 5 36,142.50 : s % $1,726.00 1630
13000|  case ¥ [innncon white, Mt powate [T 2000 - $ps EN) WL 2000 310400 650 £67,600.00 .00 650 O s
_3oo000| -Case v 10207, 600, ek, 0% o vane 23500 $64.00 610 £41.600.00 2500 s12.00 120 11524000 5000 120 060
’ 0000|  CASE Vo107 708, whit, 30% po waae 00 2575 10 -t X 2000 " stis40 10 £1,134.00 .00 10 00
1o0000] -case V{29538, 700, whita, 30% pe wase 1000 £206.25 . 100 320,623.00 1000 £336.00 100 $13,600.00 L 8000 100 000
60,000 _~Sxio~ v 14000 2,559 i $20.640.00 16000 30.00 [ [T 5000 i 3 3000
wpoo] CASE NS i e % ines Py £9,146.00 758 $34000 “ £13,600.00 000 3, 5000 : .
—_som] CASE v : 750 [ 5 CETY 758 .00 [ .00 T ¥ 010 z
Tasp00]  CasE v ' 85211, 1108 whise, 308 pe wasts 000 e » R91000 2000 7219 3s 2.707.13 §7330 38 . ses00 s
«ooo| * case Vo (A1, 1100 colors, 10% o waste 2000 .00 2 51,6200 2000 ‘s ] $1,502.60 50.00 » .00 :
soapo0] . ~Sxip Vo [200 36 908 white, 10% pe waste: s |- saeane . m $110.400.00 3000 5490152 o $163284.00 1128200 o - $102,560.00 $60.124.00
g 600m)  CASE v 23035 699, whita, 30% pe wane %0 sz £0- . SsTeem 750 $36000 0 524,600.00 - 000 o oo :
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Division of Procurement Support Services Gary §. Lunctta

Vureau of Purchase Property Director

- {603) 271-2201
RFH Bid Sumensry

30000] .CASE v ||_s.n.as:.=-h-.wssp=m 2000 $7.00 1 $1170.00 2000 $14000 1 £2,0000 $0.00 13 30.00 »
sopn|' casy v L';“f"“' Praceracers colors 1 9% 2000 $124.00 13 SLA15.00 2600 13000 1 £2.25000 %000 1 o0 ¢
11217, 634, colorn. 10% pe wrme 30.00 3130.00 2 £.750.0 : ) -
15000 case | v l;"”’"h”’""“"m.“ 1000 nsw 15 3194250 1000 $150.00 15 Q25000 ° .00 T 0.0
. - T |as a1, whise 1008 Cover, cpeimint A . . . - '
- s0000|  CAsE v |for woor prinsing. satin oivh, min. 1300 $100.00 © $4,000.00 1500 513500 " $3,00000 3000 0 $0.00 2
. o4 brighe, 30% pewoge . ' s
. ) 8.5 511, BOF Cover, photo white coke
43 {CASE v bl hix 000 $120.00 14 3165000 000 $130.00 n £.575.00 000 " $0.00
(PR i eopy, opimisd £ waer printing | - i " 430 5 R R :
. - = .
A " 11 2 17, B0¢ Covas, phom white color ' -
. CASE v et 000 512800 0 00 2000 s14000 - 0 £3.600.00 0.00 » o0
R -"W y capy, optimird fx waer printing - 2380 o
;
i } 9.5 511, 208 Texs, photo whits cior &
s CASE v 2 tate 000 $112.00 6 390,00 a0 $120.00 % 20000 |. o 3% .00
’ 11 %17, 285 Texw, plxso white coloe .
&, CASE v 11, 284 ite 2000 510500 - » £3,13000 2000 $133.00 » £,950.00 50.00 30 000
) _'om T copy, optimized for toner printing . . . - -
- & 3.5 311,208, Brigin White, Light - — .
w00000|  CasE v |cockie Pinish, roam wrap, 30% pc 3000 $208.00 100 £20,300.00 s000 25300 ) wiseote | sooe 100, . o0 .
i T i _ [wittx 4
. . 05311, 248, Bright Whe, Lighs - . . ) = R .
-stogon|  cas v |Coctia Finih, i wrap, 0% pe 5000 24300 100 £24.300.00 st _$usee 100 £31,000.00 5000 .00 L to00 -
' |wxsic “ . L
70.000] _CASE T ; 3000 13500 - 1t 33,7000 3000 31ak30 ia 158500 50.00 1s Y
1200.000] __CASE V__ ] wuw T 2500 $57.50 T $27.600.00 2500 $37.30 ) 341,904 00 50.00- o 000
“1,000000] CASE_ | - v___ l10whim 2300 355,00 400 322,000 00 2500 $71.08 %00 §30,520.00 50.00 - 0,00
M0.000 CASE. W 11 Whin Fi ) $149.00 A $4.768.00 2300 SI5L00 p¥] 37,392.00 30,00 32 30.00
4000000]  CASE | - V|10 Window 2500 361.50 160 98,400 00 2300 311275 1600 $150,400.00 - 5000 1600 35.00
4.000000] _ CASE V|10 White Window 500 $66.50 1500 $106,400.00 2500 160:00 1600 $236.000 00 50,00 1600 3300
| T 10000] CASE | _ v (¥ Whin Window __- 2300 313300 ~a 53300 7500 100,60 7 $200.00 50.00 F T 560
. 18000] CASE | . ¥ " [9a 11 Comiog Whiex 200 00 $46,00 o) T 000 00 100.00 % B00000 | $000 20 T R
T 3408] CASE (- ¥+ (10%13 Cambg Whits 288 300 5130 s $267.30 500 13600 3 363000 3 60 3 T 00 -
12008]_CASE - V19112 Bookin, Whiz 788 300 $40.50 T $9T00 0 - 510000 = 5340000 | 000 24 - $0.00_-
1600 CASE V1105 13 Bookber, Wikice 280 300 4750 It 576000 300 513600 16 52,080 00 50.00 s 59.00
R . . 0 0.0 0 ; 000 L} $43,10 : $135.30 , d 1
A i 0" " we 0 1 w00 e 5245 I wiaze .
. EORECT st ] woy . 0 $0.00 8 36110 3 1854
CLASPAGUMMED FLAF :
i ; 0 50,08 o 000 8 $61.40 « 253600
o T |CLASPAGUMMED FLAF .
: s T 0 $0.00 0 .00 o 55055 K $201.88
3 g CLASP/GUMMED FLAF
. o [ £0.00 ) 00 o $7LTS » | nese .
[CLASPIGUMMED FLAP ;
ENVELOPESI? x 19,5 a $0.00 [ $0.00 & $104.00 3 123
S v, |cARBOMNUESS PAPERS. RELATED i 7
* s case ¥R evstsriiom A 2300 513375 W 3645750 2300 mas. 1 11,5450 oo o® .00 )
CARBONLESS FAPERS, RELATED i i . E
100000 CASE O R S 2300 13305 w0 13,33000 2300 230 “ $9,556.40 $0.00 © 5040
CARBONLESS PAPERS, RELATED ; ; g .
100000] CASE B e g 1670 $10828 0 $3.657.60 151 26018 Py 16,1185 $0.00 o _ 000
- CARBONLESS PAPERS, RELATED . i3
5 : 2 5 ,
. moooo|  case s 1570 $la828 126 1825497 167 26008 2 Y T $0.00 126 £2.00
. CARBONLESS PAPERS, RELATED - i
wooe|  cass o : 125 Bsess. ' $1.219.60 1250 SRR i 2,296 . w00 1 e
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Division of Procurement Suppon Services Gary §. Lunena

Hurcau of Purchese Propenty Diirector
(603) 271-2201
RFI3 Bid Summary
- “soo00]. case 4 . v mmum.msr;u LTI ATED, 150 §15495 2 5371880 . 120 " 257,33 H segesoz - | sheo - 2 hel 3000 -
L .- Bix 114 p roveree 5 N ; 1- E o
: = - 2 -
CARDONLESS PAPERS, RELATED -
mo0|  case Vo reassserig, | e 513930 KL $3.982.50 1000 $11296 2] $1,824.00 o s 15 .
—— - |CARBONLESS PAPERS, RELATED & i R 3
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Division of Procurcment Suppon Services Gary S. Lunctta

Bureau of Purchase Propenty X Director
(603} 271-2201

RFH Hid Summary

. R dathon S ¥
Statewide Coniract or Amendment Statewide Contract |
Term of Contract 5.00]
Price Limitation) $18.192,170.70
Number of Solicitations Received F]
Number of Sourced bidders; 3
Number of NIGP Vendors Sourced 16
Number of non-responsive bidders] 137
P-37 Checklist Complete Yes|
Method of Paymen {Pcard/ACH) Both 2
FORB Delivered Yes '
Expiring Contract Price Limitation $962.643.03
“T'otal Cost Increase {5%) $690.292.65) Increase
Special Notes:
Indicates Virgm product itegs, ~
Esti d 1erm spend i due to increased contract time period and additional 101 items not availbsbic from the expiring
contract duc to the Covid 19 pandemic supply issucs.  Previous contract was a three year term and new comract will be a
five yeur term. New contract will bring an estimated $690,292.65 cost increasc.
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FORM NUMBER P-37 (version 2/23/2023)

ﬁo_qm This-agreement ind all of fisattechments shalf becotme pubhcupon subrpission to Goveroor and
Exeoutm: Coungil for appruval Any.information that is privete, confidetitial or proprietary mnst
e clear!y identified ta. the. ageucy and:-agreed to i writing prior to signing ihe contract:

AGREEMENT
The: State: of New Hampshire and.tkie Contractor heérchy mutually agree a5 follows:
GENERAL PROVISIONS
I IDENTIFICATION. ;
.1_:]_S[aw.ﬁgm,.Nan'g__. BY ) Slzb:AgcncyAddress,“- ek e s . i e P e B L

Departiment of Administrative Services

35 Capitol Street; Room: 102

Bureay 6f Purchase and Property- Concord, NH 03301

1.3 Contiattor Name. 1.4 Contractor Address

W..B, Masan. Co. He. " 59 Centre Street |
Brockion, MA.02303 j

.5 Contractor Phone Numbcr
F-603-627-1320

.6 Account Unit and Class
_Vatious.

August 31,2029

- 1.5 "Price Limitation:
$18, 192 }70.70

1.7 Completion.Dartz

1.9 Contracting Officer ForSla:eAgency

.10 State Agency Telephone Number.

1:603-271-3606

Daté: - 513153y

.12 Name and Tithe of Contractor Signatory
Danved Otr To. C Sppion VP

' L13 qu Signaluz

" 1.14 Name and Tiile of State Agency Signatory

Pate: [n[!ﬁ'b.‘f:

Charles M. Arlinghaus, Commissioner

1.15 " Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By:.

Ditmtm;,‘()n:

1.16 Approval by the Attomey General (Form, Substance and Execution) ¢if applicable)

by: Puncan A. (E%m

On: July 1, 2024

.17 -Approval by the Goverhor and Executive. Council (ifapplicabls)

G&C [tem number:

G&C Meeting Date:
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2. SERVICES TQ BE PERFORMED., The State of New
Hnmpshare, acting through the agency identified in block 1.1
(“State®), _engages contracior identified in block 1.3 ("Comractor")
to pcrfon'n and the Contractor shall perform, the, work or sale of
goods, or. both, identified and more particularly described in the
attached EXHIBIT B which is incorporated: herein by reference
(“Serwces I3

3. EFFECTIVE DATE/COMPLETION OF SERVICES,

3.1 Notwithstanding any provision of this Agfeement to: the
contrary, and subject to the approval of (hé Governor and
Exscutive Council of thé State of New Harnpshire, if applicable,
this Agreément, and alt obligations of the partics hereunder; shall
become effective on the date:the Governor and! Exacutive Council
approve this Agreement, unless no such approval is. requnrcd if
which case the Agreerient shall become eFfective: o the dite the
Agreement is signed: by the State Agency as shown in block 1.13
(“Effective Dare™),

3.2 If the Contractor cominences the Services priorto the Effective
Date,. all Services performed by the Contractor prior (o the
Effectwc Date shall be performed-at the sofé risk of the Contractor,
and in the event that this Agreement does not become effective, the.
Siate shall have no liabiliiy t the Conu'actor, including without.
limitation, any obligation: to pay the Contractor for any costs
incutred or Services performed..

3.3 Contractor must complete all Services by the Completion Date
specifiéd in block 1.7

4, CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the contrary,.
all'obligations of the State hereunder, including, without limitation,
the ¢ontinuance of payments. hereunder, afe confingent upon the
availability and continued appropriatidn of funds. Tn no eventshall
the: State be liable for any payments hcreunder in excess of such
available appropriated: funds. In the event “of & reduction. or
termination of appropriated funds by any staté ar federal legislative
or executive action that reduces, eliminates or otherwise modifies
the appropriation or availabllity of furiding for this- Agreement and
the Scope for Services provided in EXHIBIT B, in whele orin part,
the State shalt have the right to withhold payment.untit such funds
become svailable, if ever, and shafl have the right to reduce or
terminate the Services under this. Agreement immediately epon
giving the Contractor.notice of such reduction or termination. The-
State shall not be required (o transfér funds from any otlier account
or source to the Account identified in block 1.6 in‘the event funds.
in that Account are:reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.
5.1 The contract price, method of payment,-and terms of payment
are identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no
cvent shall the total of all payments authorized, or actually made
hereunder, exceed the Psice Limitation set forth in block 1.8, The
payment by the Siate of the contract price shall be the only and the
complete reimbursement to the Contractor for all expenses, of

whatever nature incurred by the Contraétor in the performance
hereof and-shial be the only and the complete compensation to the
Contractor for the Services.

5.3 The State reserves the right to offset .from any anmounts
otherwise payable to the Contractor under this: Agreement. those
hqmdated -amounts required or permmed by N.H. RSA 80 7
through RSA 80:7-c or any other provision of Jaw.

5.4 The. Steie’s liability under this Agreement shall be limited lo?
monetary damages niot to exceed:the total fees paid. The Contractor

agrees that:it has an.adequate remedy at law for any: breach of this

Agreement by the State and hereby waives any right'to specific
performancs or other equitable remedies: against the State.

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with: the performance of the Services, the

Contractor. shaill comply with all spplicable statutes, laws,
regiilations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contractor, lncludmg, bt not fimited to, civil rights and. equai
employinent opponunny laws and the Governor’s order on Respect
and Civility in the Workplace, Executive order 2020-01. In
addition, if this Agreementis funded in any part by monies of the
United States, the Contractor- shall comply with all federsl
ckeculive orders, rules, regulations and statutes, add: with any-rutes,
regulations and guidelines as the.State or the United States issue to
implement these regulations. The Contractor shall also comply
with.all applicable infellectual property- laws,

6.2 During the term of this Agreement, the Contractor shall not
discrimiinate egainst employees or applicants for employment
because of age, sex, sexua) orientation, race, color, marital status;
physical or mental disability, religious creed, national origin,

gender identity, or gender expression, and will take affirmative

action to prevent such discrimination, unléss exempt by. staté of
federal law. The Contractor shall ensure any subcontractors
comply with these nondlscnmmanon requirements.

63 No payments or transfars of value By Contractor or its

representatives in connection with this Agreement have or shall be

made which have the purpose or effect; of public of commercial
bn'bcry, or acceptance ‘of or agquiescence in extortion; kickbacks,
or other unlawful or improper means of obtdining business.

6.4. The Contractor agrees to permit the State or United States
access to any of the Contractor's books, records and accounts for
the purpose of ascertaining compliance with this Agreement and
all rules, regulations and orders pertainjng to the covenants, terms
and conditions of this Agreemert.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contractor warrants that all
personnel engaged in the Services shall be qualified to perform the
Services and shall be properly.licensed and otherwise authorized to
do so under ali applicable laws.

7.2 The Contracting Officer specified in block 1.9, or any
successor, shatl be the State’s point of contact pertaining to this
Agreement.
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8. EVENT OF DEFAULT/REMEDIES.

8:1 Any one or more of the follawing acts or omissions of the
Contractor shall constitute an event of default hereunder (“Event
of Default™):

8.1.1 failure to perform the Services: satlsfactonly or on schedule;
8.1.2 failure to. submit any report required hereunder; and/or

8.1.3 fuilure to perform any other covenant, term or condition of
this Agreement.

8.2 Upon the occurrence of any Event of Default, the State may
take any one, of more, or all, of the following actions:

8.2.1 give the Contractor a wrilten notice spcclfymg the Event of
Default and requiring it to be remedied withih, in the absénce of a
greater or lesser specification of time, thirty (30) calendar days
from the date of the notice; and if the Event of Defaultis not fimely
cured, terminate this. Agreement, effective two (2) calendar days
after giving thie Contractor actice 6f termimation; Y

8.2:2 give the Contractor & written notice specifying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion.of the contract price which:
would otherwise accrue to the Contractor during-the period from
the date of such notice until such time-as the State determincs that
the: Contractor has cured the Event-of Befauit shaill never be paid
to the Contractor;

8.23 give the Contractor a written notice specifying the Event of
Default and set off against any other obligations the State may owe
to the Contractor any damages the-State suffers by reason of any
Event.of Default; and/or

8.2.4 give the Contractor a written notice specifying the Event of

Diefault, treat the Agreement as breached, terminate the Agreement
and pursue any of its remedies at law orin equity, or.both.

9. TERMINATION.

9.1 Notwithstanding paragraph 8, the State may, at ils sole
discretion, terminate the Agreement for any reason, in whole ot in
part, by thirty €30} calendar days written notice to'the Contractor
that the State is exercising iis option to terminate'the Agreemént.
9.2 [n the eventof an early termination of this Agreement for any
reason other than the completion of the Services, the Contracior
shall,. at the State’s discretion, deliver to the Contracting Officer,
not later then fifteen (IS) calendar days after the date of
termination, a tepoft (“Ténninationi Report™) describing in detail
all Services performed, and the contrdct price eamed, to and
including the date of termination. In: addition, at the State's
discretion, the Contractor shall, within fifleen (15) calendar days
of -notice of early termination, develop and submit to the State a
transition plan for Services under the Agreement.

10. PROPERTY OWNERSHIP/DISCLOSURE.

10.1 As used in this Agreement, the word “Property” shall - mean
all data, information and things developed or obtained during the
performance of, 6r acquired or devéloped by réason of, this.
Agreement, including, but not limited to, all studies, reports, files,
formulae, surveys, maps, charis, sound recordings, video
recordings, pictorial reproductions, ‘drawings, analyses, graphic
representations, compuler programs, computer printouts, notes,
lerters, memoranda, papers, and documents, all whether finished or
unfinished.
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10.2 Al data’and any Property which has been received from. the:
State, or puichased with finds.provided for that purpase under this’
Agreement, shall be the property of the State, and shall be returned
to'the State upon demand or upon termination of this. Agreement-
for-gny reason.

10.3 Disclysuré of datd, iriformation and other records- shall be
governed by N.H. RSA chapter 9i-A and/or other applicable law.

Disclosure requires prior written approval of the State.

1. CONTRACTOR'S RELATION TO THE STATE. In the
perforimance of this Agreement the Conitractor is in all respects an.
independent contractor, and ismeither an agént noran emplayee of
the State. Neither the Contractor nor any of its officers, ‘employees,
agents.or members shall have authority to bind the State or receive
any benefils, workers’ compensation or other emoluments
provided by the State to its employees.

12. ASSIGNMLNT/DELEGATIONISUBCONTRACT S.
12.1 Contractor shall provide the State written notice at least fifteen

-(15) calendar days before any proposed assignment, delegation, of

othér transfer of any interest in. this Agreement. No such
assignment, delegation, or othier ansfer shall be effactive’ wnhom
the written consent of the State.

12.2 For purposes of paragraph. 12, a Change of Control shall
constitute assignment. “Change ol' Contml’ mcans (&) mcrger,

consolidation, or a transaction or. series of related transactions in
which a third party, together with its affiliates, becomes the direct
or indireet owner of fifty percent (50%) or. more of the voling
shares or similar equity interests, or combined voting power of the
Contractor, or.(b) the sale of all ar-substantially ail of the assets of
the Contractor. .

12.3 Noag of the Services shail be subcontracted by the Contractor
without prior written notice and consent of thie State:

12.4 The State is entitled to copies of all subcontracts .and
assignment agreements and shatl not be bound by any- provisions
contained in a subcontract or an assignment agreement to which. it

is not a.party.

13. INDEMNIFICATION. The Contractor shall indemnify,
defend, and hold harmless- the State, its officers, and employess
from and against all actions, claims, damages, demands,
judgments, fines, liabilities, losses, and other expenses, including,
without limitation, reasonable attomeys’ fees, arising out of or
relating to this Agreement directly or indirectly arising from death,
personal injury, property damage, intellectual. property
infringerment, or other claims asserted against the State, its officers,
or employces causcd by the acts or omissions of negligence,
reckless o -willful injsconduct, or fraud by the Contractor, its
employees, agents, or subcontractors. The State shall not-be'liable
for any costs incurred by the Contractor arising under this
paragraph 13. Wotwithstanding the foregoing, nothing hercin
contained shail be deemed to constitute a waiver of the State’s
sovereign immunity, which immunity is hereby reserved to the
Smte. This covenant in paragraph 13 shall survive the termination
of this Agreement.
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14. INSURANCE,

14.1 The Contractor shall. at its sole expense, obtain and
-continuously maintain in force, and shall require any subéeotractor
or -assignee to obtain and maintain in force, the following
insurance:

14.1.1 commiercial general liability insurance against:all claims of
bodily injury, death or.property demage, in arnounts of not less than:
$4,000,000 per occurrence and $2,000,000 aggregate or excess;,
and

14.1.2 special cause of loss coverage form covering all Property
subject. to subparagraph 10:2-herein, in an amount not less than
80% of the whole. replacerent value of the Property.

14.2 The policies described in subparagraphi §4.1 herein shall be on
policy forms and endorsements; approved for use in" the Staté of
New Hampshire by the N:H. Department of [nsurance, and issued
by insurers licensed in.the State of New Hampshire.

14.3 The Cooiractor shall furnish to the Contracting Officer
identified in block 1.9, or any successor, a. certificate(s) of
insurance. for all insurance required under this Agreemnent, At the
request of the Contracting Officer, or ariy suctessor, the Contractor

shall providé certificate(s) of insurance for all -Tenewal(s) of

insurance required. under this Agreement The cemf'cate(s) of
insurance and any renewals thereof shall be attached and are
incorporatéd hergin by reference,

15. WORKERS’ COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifies and
warrants that the Contractor is in compliance with or exempt {rom,
the requirements of N.H, RSA chapter 2314 (+ Workers

Compensation”).

15.2 Tothe extent the Contractor is subject to'the requirements-of
N.H, RSA chapter 281-A, Contractor shall maintain, and- require
any subcontractor or assignee to secure and maintain, payment of
Workers' Compensation in connection with activities which the
person proposes to undertake pursuont {6 this. Agreement. The
Contractor shall fumish the Contracting Officer identified in block
1.9, or any successor, proof of Workers' Compensation in the
manner described in NUH. RSA chapter 281-A and any applicable
renewal(s) ‘thereof, which shall be attached and are: iricorporated
hergin by reference. The State shail ngt be résponsible for payment
of any Workers” Compensation.premiums or for any other claim-or
benefit for Contractor, or any .subcontractor or emplayee. of
Contractor, which might arise. under. applicable State of New
Hampshire Workers’ Compensation laws in connection with. the
performance of the-Scrvices under this Agreement,

16, WAIVER OF BREACH, A State’s failure to enforce its rights
with respect to any single or continuing breach of this Agreement
shall not act as a waiver of Lhe right of the State ta later enforce any
such rights or 1o enforce any other or any stibsequént breach.

17.- NOTICE. Any notice by a party hereto to the other party shall
be deemed to have been duly delivered or given at the time of
mailing by certified mail, postage prepaid. in a United States Post
Office addressed to the parties at the addresses given in blocks 1.2
and 1.4, herein,
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18. AMENDMENT. This Agreement may be amended, waived or
discharged only by an insirument in writing: signed by the: parties
hereto .and only after approval of such. amendment, waiver or
dischargé by the Governdr aid Executive- Council of the State of
New Hampshire unless np such: approval is required under the
circumstances pursuant to State law, rule or policy.

19, CHOICE OF LAW AND FORUM,

19.1 This: Agreement shall:be govemed, interpreted and construed
in accordance with the laws of the State of New-Hampshire except
where the Federa! supremacy clause requires oiherwise. The
wording used in this Agreement is the wording chosen by the:
parties to express their mutual intent, and no rule of construction
shiall be applied against or in favor of any party.

19.2- Any sctions erising out of this' Agreement, including the:
breach or alleged breach thereof, may. not be submitted to binding
arbitration, but-must, instead; be brought and maintained in the
Merrimack County Superior Court of New Hampshire which shall
have exclusive jiirisdiction thereof.

20. CONFLICTING TERMS. In the event of a conflict between
the terms of this P-37 form: (as modified in EXHIBIT A) and any
other portion of this Agreement including any attachments thereto,
the terms of the P-37 (as modified in EXHIBI'T ‘A) shall controi.

2i; THIRD PARTIES. This Agreement is being entered-into for
the sole benefit of the parties hereto, and nothiing herein, express or
implied, is intended to-or will confer any. legal or equitable right,
benefit, or remedy of any nafure upon any othier person.

2% HEADINGS. The headings throughout the Agreement are for
reference: purposes only, and the words contained therein shall in
no way be held to explain, modify, amplify or aid in the
intérpretation, construction of meaning of ‘the provisions of this
Agreement.

23. SPECIAL PROVISIONS. Additional or. modifying
provisions set forth in the attached EXHIBIT A are incorporated
herein. by reference.

24, FURTHER ASSURANCES. The. Contractor, along . with its
agents and affiliates, shall, at its own costand expense, execute any
additional documents and ‘take such further actions as may be
reasonably required to carry out the provisions of this Agrecmeit
and give effect 1o, the ransactions contemplated hereby.

25. SEVERABILITY. In the event any of the provisions of this
Agreement are held by a court of competent jurisdiction to be
contrary (o any state or {ederal law, the remaining provisions of
this Agreement will remain in.full force and effect.

16, ENTIRE AGREEMENT, This Agreement, which may be
executed in a number of counterparts, each of which shall be
deemed an original, constitutes the entire agreement and
understanding between the parlies, and supersedes all prior
agrecments and understandings with respect. to-the subject. matter

hereof.
Contractor Initials m
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EXHIBIT A - SPECIAL PROVISIONS.

There are.no special provisions of this.contract.
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EXHIBIT B - SCOPE OF SERVICES

1. INTRODUCTION:

L1. W.B.Mason Co. Inc. (hereinafter referred to as the “Comdractor”) hereby agrees (o provide the State of New Hampshire
(hereinaficr referred to as the “State”™), Department of Administrative Services, with Printing Paper and Envelopes items in
accordance with the bid submission in response to State Request for Bid 2893-24 and as described herein.

DOCUME 5

2.1.  This Contract consists of the following docements (“Contract Documents™):

State of New Hampshire Terms and Conditions, General Provisions Form P-37

EXHIBITA  Special Provisions ’

EXHIBITB  Scape of Services

EXHIBITC  Mecthod of Payment

EXHIBITD RFB 2893-24

EXHIBITE  Contractor’s Bid Response

APPENDIX A Pricing List !

22. Inthe event of any conflict among the terms or provisions of the documents listed above, the following order of priotity
shall indicate which documents control: (1), Form Number P-37 as modified by EXHIBIT A “Special Provisions, (2)
EXHIBIT B “Scope of Services,” (3) EXHIBIT C “Method of Payment,” (4) EXHIBIT D “REB 2893-24,” (5) EXHIBIT E
“Contractor’s Bid Response” and (6) AFPENDIX A “Pricing List.”

RMOF C 3

3.1.  The term of the contract shell commence on September &, 2024, or upon approval of the Governor and Exscutive Council,
whichever is later, through August 11, 2029, a period of approximately five (5) years.

32, The conuact may be extended for up to four (4) yeers thereafter under the same terms, conditions, and pricing structure
upon the mutital agrecment between the successtful Contractor and the State with the approval of the Govemor and Executive
Council. .

3.3. The Contract may be amended, by agreement of the parties, without further approval needed by the execative council if the
price [imitatton is unchanged or decreased as a result of the new or deleted location. ‘

SPECIFICATIONS:

4.1. Complete specifications required are detailed in the SCOPE OF WORK section of this contract.

SC OF WORK:

5.1.  Coutractor shall supply all labor, tools, transpostation, materials, equipment and permits as necessary and required to
perform services as described herein.

5.2 Make deliveries in accordance with the delivery days and timeframes set forth herein, axcept on holidays or at other times
when the State is closed, including, but got limited to, inclement weather. All references to the time of day are Eastern Time
ED.

5.3. INCLUSION OF SIMILAR PAPERS: .

5.3.1. Items explicitly fisted, agencies may have occasional need to buy other papers that are variants of a paper
listed in the contract, but having a differsnt size, weight, or fimish from the |i sted itsm(s). For example, the contract lists
237 x 357 80 Ib. gloss text; variants of this might be 25” x 38” 80 Ib. gloss text or 23" x 357 100 Ib. gioss text or 23" x 35°
80 Lb. silk text. If a contract user orders a paper that is @ variant of an awarded iter as described above, the Contractor
shall sell the variant item ar the same price per hundredweight as the explicitly listed contract item and shall consider the
variant item to be also contracted and covered by all the pravisions that govern the corresponding Ksted item.

5.32.  All orders shall be inspected and acceptzd by the State awthorized representative by signing and dating the
Contractor’s delivery ticket. Delivery ticket must include date of delivery, location of delivery, iremized by product

) description, product cumber, and quantity delivered at a minimum.
5.4. REPLACEMENT OF DISCONTINUED ITEMS:

5.4.1. The Contractor must advise the State i writing to Claudia ] Roy@DAS NH.Gov if a contracted item shouid become

permaneatiy discontinued. ’

5.5. DELAYED ORDERS:
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5.5.1. If any item ordered-by an egency canmot be provided within-the contracted time frame, the Contractor must provide
notification of the fact ta that agency within 24 hours. The:Contractor must elso inform the-agency of the projected
availability date of delayed, back-ordered, non:filled or partially availsble items within 48 hours after receipt of an order.

5.6. PACKAGING FOR ENVELOPES:

5.6.1. Products niust be packed in “A™ flute corrugated hard boxés (Min 2/32nds / 2mm thickness).

5.7.  Unless otherwise specified heréin, all services/deliveries. performed:under this Contract(s) shall-be perfonncd;betwgtn the
hoursof 8:00 AM. and 4:00 P.M. for Statc-bu;incss‘days',;unli:ss:othcr arrangements are made in advance:with the-State. Any
deviation in work hours shall be pre-approved by the. Contracting Officer. The State requires ten-day advance knowledge of
said work schedules to provide security and:access to respective work areas. No preimijum charges shail be’ paid. for any off-
hour work., All references to the time of day are Eastern Standard Time (EST):

5.8. If sub-contractors are to be utilized, plea_sc-inqiu_c_te information regarding the proposed sub-contractors. including the name
of the company, iheir address, cantact ‘person and three references for clients they are currently servicing. Approval by the
State must be received prior to a sub-contractor starting any work.

5.9. The Contractor shall not commence-work until.a:conférence is héld with each agency; at.which representativesiof the
Contractor and: the State are present. The conference shall be arranged by the requesting agency (State).

5.10. The State shall require comrection of defective work or dameges to.any part of a building or its appurtenances when caused
by the Contractor’s employees, equipment or supplies. The Contractor shall replace in satisfictory condition all defective
work and damages rendered thereby or any. other damages incurred. Upan'failure of the Contractor to proceed promptly with
the necessary corrections, the State may withhold any amount necessary to correct all defective work or damages from
payments to the Contractor, '

5.11. The work staff shall consist of qualified persons-completely Ifami_ljar"_with the-products and equipment they shall use. The
Contracting Officer may require the Contracor to dismiss from the work such emplayees as deems incompeteat, careless,
insubordinate, or otherwise objectionable; or whose continued employment on the work is deemed to be cantrary to the public
interest or inconsistent with the best interest of security and'the:State,

5.12. The Contractor or-their personnel'shall:not represent lhiemselves as émployees or agents of the State.

5.13. While on State property, employees shall be subject 10 the control of the State, but under no circumstances shall such
persons be deemed to-be employees of the State.

5.14. All personnel shall observe all regulations or special restrictions in effect at the:State. Agency.

5.15. The Contractor's personnel shall be-allowed only in areas where services are being performed. The use of State telephones
is prohibited. .

5.16. Delivery-shall be made as ordered and in accordance with'the térms specified herein, Waless otherwise specified by the
State in writing, delivery shall be to a foading dock or receiving platform. The Contracior or Contractor's shipping-designee
shall be responsible for removal of product from the carricr and placement on the State loading dock or receiving platform.
The State recciving personnel are not required to assist in this.process. Reasonable compliance with delivery terms shall be
final and binding and the burden of proof of proper: receipt of the order shall rest with-the Contractor.

5.17. Label, package and palletize all orders in accordance with industry standard (o cnsure safe handling and proper and timely
delivery. Ifa shipment is not on paliets or properly palletized at the time of delivery, the Contractor shall beresponsible 1o
palletize alf products at the delivery Site. Contractor shall pick-up all empty palleis on the next scheduled delivery day.

5.18. Ordering System: Ordering system must be web-bascd and accessible to the State at all times, Ordering and inveniory
system musi be capable of elecironic: order approval process.and must have an cmail-based notification function. The ordering
system must contain a.field where the State can enter their 7-digit Purchase. Order number. Contiactor shall provide training,
on-site.or virtual, as requésted by thé State, on how to isse the Sysiem'at no additional cost. Preferred ordering system
capabilities and.functionality includes; but-is not limited to;

5:18.1. Web-based, Inventory control capabifities

5.18.2. ability to interface with different paint of sales systems

5.18.3. ability to use on muitiple devices to incfude but not limited (o tablets, iPhones

5.18.4. ability to include ieéfcrence nuimbers

5.18.5. ability 10 provide a variety of reports including dashboard reporting

5.18.6. ability 10 edit, cancel orders, print orders, order tracking functionality, ability to split orders, and online help features.
5.18.7. Product information must be clearly identified on packaging.
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5.19. All.orders shall be inspected and accepted by the State uthorized representative by signing and dating the Contractor’s
delivery ticket, Delivery ticket must include date of delivery, location of delivery, itemized by product description, product
number; and guantity delivered at a minimum.

5.20: Recalls: Contractor shall have the-ability to track sl products ordered end defivered. The Contractor shall have a product
recall program that provides: for notification wrthm twenty-four (24 hours of the.recall 10 the State whiich has received the
recalled products. The Contractor shall pick:up and replace all products that are subject 1o the recall at no additional cost to the
Smte Recalled products-that are returned shall be credited on the nextinvoice.

. Sample products for evaluation: All products.offered under 1his contract may be selected by the State at any time, prior to
or throughout the term of the tontract, to-provide for examination and testing.. Samples shall be clearly: labeled as o the
" contents and supplier. Samples submitted shall be the same. product to be delwered under this contract. All samplcs must be
provided at no-charge to:the State.

5.22. Deliveries misscd ducto inclement weather, breakdowns or other unforeseen condition roust be rescheduled to the next
business-day.

5.23. Contractor shail nohfy ‘the State of any holiday changes or lengthy closures in writing at least'2] calendar days prior to the
holiday or closiire.

5.24. -Permanent modifications (o the délivery schedule:shali be approved by the State in-writing before changes are
implemented.

5.25. The Contmctor shall be responsible for palletizing all products at-the delivery site if 2 shipment i3 gt on pallets or properly
palletized at the time of delivery (i.c., if s pallet is tipped over during shipment).

5.26. The Contractor'shall pick up all empty pallets on the next scheduled delivery day.

BACKORDERS AND SUBSTITUTIONS:

6.1: " The Contractor shall niaintain adequate inventary lovels to avoid out-of-stock situations. Any out-of-stock products:must
be commumcatcd to the requestor within 24 hours of the placement of the order. No substitutions shaf! be made without the
written consent of the State.

6.2. items ordered but nof delivered in ercor by the Contractor shali be credited on the next invoice or-products delivered at 2
later date.as mutually agreed upon in writing.

6.3, The Contractor shall riotify-the' State Contracting Officer of any items.no longer available.and provide a recommended
replacement;

6.4. Contractors may not substitute-the items offered in this bid during the term of contract without prior approval from the
ordering State Agcncy and samples may be requested: a1 no charge to the State. The substitute item must be equal to or better
than the itetn it is replacing; Must meet or exceed the §amic brightiess and recycled content'standards that the original had to
mect; and must be supplied at the same net price as offered for the original item.

6.4.1. RECYCLED'PAPERS WITH POST-CONSUMER WASTE:
6.4.1.1. For many items, there is a specification: for a percentage of Posi-Consumer Waste Content. Hereafter and in the
Bid Offer Spreadsheet, for the sake of brevify we will refer to.this. as “pe waste”. In the Bid Qffer Sprendsheet
under the "RECYCLED" b, the reguired amount of pe waste is listed beside each item. For-these ifems, the

indicated percentage is only a minimum and does not exclude papcrs with a higher level of pc waste. The

(‘ontrﬂctor must advise the State in writing 10 QM,&QX_@_Q&S‘NLLQQL [f during the term.of the coniract it
becomes impossible.or impractical to continue10. mest the pe waste. requirement for a.contracted paper for which
e waste content was stipulated. Pending the specifics of the situation, the Contractor may be allowed to,
substitrte an alternatively constituied product; subject to the State's:approval.

RETURNED GOODS:

7.1.  The Contractor shall provide credit and/or replacement of products'that are delivered spoiled, outdated, damaged or
defective, or pioducts shipped in error by the Contractor within 48 hours-of receipt and ai no cost to the State. The Contractor
may elect to dispose of product rather than return items to them with no charge 10 the State if products are délivered spoiled,
outdated, damaged or defective, or products shipped in error by the Contractor. The Contractor shall accept retums of non-
perishable items if ardered in error by the State at a date agreed upon in writing by both parties or at-the next delivery date. All
items being retumed.shali be kept in the appropriate climate-controlled storage by the State untit the agreed upon return date.

7.2.  Non-perishable products ordered in error by the State shall be returied at a'date agreed upon in writing by both parties or 21
the next delivery date for full crediton the. next invoice. Praducts shall be in re-saleable condition (original container, unused)
and there shail be no restocking fee. charged for these products. The using agency shall be responsible for any freight charges
to retum these items to the Contractor.
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8. PERFORMANCE GUARAN

8.1.  Contractor shal) meet thic followmg performance metrics.and ob;cctwcs and report outcomes. (o the State quarterfy on June
1st (period of Fébniary 1 through Apfil 30), Septermbeér ist(périod of May | through july 31}, December ist (period of August
} through October 3 1), and March 13t (period of November | through January 3 1).0f cach year.

8.2, Failire'to meet-any one or more of the performance guaranizes shall result in-a 2% rebate of the sum.of the-total orders
made by the State for thereporting period in which the failure occurred. Any penalties due to the Siate shall be.remitted-on a
separate check to the corresponding agency business office, and notas an invoice credit, no later than su:t) (60) days after the
close ol the périod in which the failure ocouirred.

8.2.1. -On-time delivery; Ninety-five percent (95%). Unexpected circumstanceslike inclement weather and vehicle
breakdowns/accidents aro exciuded.
8.22. Fill Rate: Ninety percent (90%) including substitutes.
8.2.3. Ervor reporting {miss picks, invoice accuracy):
£.2.3.1. Miss Picks: Two {2) per one thousand {1,000) cases.

9. DELIVERY:
9.1.  The Contractor shall be requirtd to aécomplish delivery of any item ordered under the contract within five (5) business
days from the placement of the order.
9,2, The use of a private cafrier to make defivery does not relieve the Contractor from the responsibility of meeting the delivery
requirement.

10. ADDITIONAL REQUIREMENTS:

10.1. Emergency Plan: The Contractor shall have an-emergency hackup plan in place for any reason including but not limited to
the event of a power outages, work stappages, computer failures, shoriages, or any olher emergéicy. The Contractor’s
emergency plan must comply with the Dcpartmcnt of Homeland Sccurity guidelines as: amended. Additional information is-
nvmlable in the: follomng wcbsne address, as'may be modlf' edfrom time.10 time: .

2= i and:hetp:/fwww. fema.govi.

10.2. The State, in its sole discretion, may, setoff and withhold () any costs or expenses including but.not limited to costs or
expenses such os overtime, thet the State incurs resulting-from the Contractor's unexcused breach under: this contract and,
under any other agreement or arrangement that the Contractor has with the State and (2)-any other amounts of whatever nature
that are due.or may become dus from the State 1o the Coritractor, against mounts gtherwise due-or that may become due to
the Contractor under this Contract, or under any other agreement 6r arrangement that the Contractor has with the. State. The
State’s nght of setoff and to withhold shall not be decmed to be the State's exclusive remedy for the Contractor’s or
Contractor Parties' breach of this contract, all of which shall survive any-setoffs and withholdings by the State.

10.3. The State shall require correction of defective work or damages to any part of a building or its appurtenances when caused
by the Contractor’s cmployees, equipment or supplies. The Coftractor shall réplace insatisfactory condition all defective.
work and demages rendered thereby or any other damages mcurrcd Upon failure of the Contractor. to proceed promptly with
the necessary comections, the State may withhold any amount necessary to correct all defective work or damages from
payments to the Contractor.

10.4. The Contractor or their personnel shall not represent themselves as employees of agerits 6f the State.

10.5. While on State propeity, employees shall be subject to the control of the State, but under no circumstances shall such
persons be.deemied to be employees of the State.

10.6. All personnelshall observe-all regulations or special restrictions in effect at the State Agency.

10.7. The Contractor's personnel shall be allowed only in areas where services are being performed. The use of State welepbiones
is. prohibited. '

ACCQUNT REPRESEN YE: ;

I1.1. The Contractor shall assign 2 dedicated account representative and & backip in their absence who will be responsible for
the daily administration of this Contract. The account represcntative shall be famuhar with all Contract requirements to-ensure
comphancc with the terms of the Contract. The account representative shall respond by phone or email to Client Agency
inquiries within 24 hours of initial contact or the next business day if after normal business hours. The account representative’s
responsibilities shall-include but-not be limited to:

11.1.1. Coordinate business review meeting(s) either virtually or on-site with the State held at a caderice requested by the
State.

11.1.2. Provide recommended process and productivity improvements refated to potential cost savings to the State for
consideration quarterly.
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H.1.3. Provide information and product offerings to bring the latest industry ideas and culinary trends to ihe State as
ppplic_ab!e.

t1.l4. Pl_"ov'id_e_ttalining on.the.use of the Contractor’s portal as nceded. with no charge to the State.
12. USAGE REPORTING;
12.1. The Contractor.shafl submit.a quarterly and anpual usage report for analysis for each state agency or eligible participant.

Reportsare due fio tater than 30 days after the end of each calendar-quatier to the Bureau of Purchase and Property, Jonahi Ross
and sent electronic to C!andm.l.Roy@DAs.NH Gov, Al aminimum, the:Report shall include:

12.1.1. Contract Number

12.1.2. Utilizing Agency and Eligible Participant

12.1.3. Services/Producty. Purchased (showing the manufacturer, item, part number, and the final cost.)

12.1.4. Quantity

12.1.5. Third-party sustainahitity. certifications, environmental atiribiites, and documentation with respect to recycled content

used in‘the manufacture, development and: distribution process of goods and services sobd. This report shall includs but
not be limited to:

12.1.5.1. Percentage of recycled materials contained within finishied products
12.1.5.2. Percentage of waste recycled througliout the manufaciuring process
12.1.5.3.  Typesaid volume of packaging used for transport
12.1.54.  Any associated material avoided and/or recycled as-applicable under contract |
12.1.5.5. A standardized reporting: form will be provided after contract award
12.1.5.6.  Green Certifications for each product sold’ !

12.1.6: Recycled/Virgin

12.1.7. Total Cost of ali Products Purchased, Abilily to sorl by agency/eligible participant.

12.1.8. Discounts and/or rebates o ffered

12.1.9. In'Excel format

13. OBLIGATIONS AND LIABILITY OF THE CONTRACTOR:

13.1. The Contractor:shali provide sll services strictly pursuant io, and in conformity with, the specifications described in State
RFB ¥2893-24, as.described herein, and under the terms of this Contract.

13:2. liis the responsibility of the Contractor to maintain this contract and New Hampshire Vendor Registration with up to date
contact informnation.

13.3. Contract.specific contact information ('Salt;s contact, Contractor contract manager, etc.)shall be sent to the State's
Contracting Office listed in Box 1.9 of Form P-37.

13.4, Additicnally, all.updates i.c., telephone numbers, contact names, emiail addresses, W9, tax identification oumbers are
requnred to be current Lhrough a formai clectmmc subm:ss:on to the Bureau of Purchase and Pmpeny at:
h h

13.5. The. Contractor shall agree to hold the State of NH harmless from liability arising out of injurics'or damage caused while
performing this work. The Contractor shall agree that any damage to building(s), materials, equipment, or other property
during the. performancc of the scivice shall be repaired at its own-experise, io-the State’s satisfaction.

‘14. DEBARMENT, SUSPENSIO LIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER
COVERED TRANSACTIONS: '
14.1. The Contractor certifies, by signature of this contract, that neither it-nor its-principals is presently debarred, suspended,
proposed for debarment, declared ineligible, o voluntarily excluded from participation in this transaction by any Federal
Dcpartment-or Agency. '

15. CONFIDENTIALIT CRIMINAL RECORD: ]
15.1. Hfrequeésted by the.using agency, the Coiitractor and its einployees, and Sub-Contractors (if 2ny}), shall be required to sign
and submit a Confidential Nature of Depariment Records Form and a Criminal Authorization Records Form. These forms
shall be submitted to-the individual using agency prior to the start of any. work.
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EXHIBIT C - METHOD OF PAYMENT
16. CONTRACT PRICE;:

16.1. The Contractor hereby agrecs o provide Food Products {Perishable end Non-perishable)in complete compliance. with the
terms and conditions specified in Exhibit B for an amouit up to.and not:to excecd a price of $18.192:170.7¢; this figure shali
not be considered a guaranteed or minimum-fi igure; however. it shall be considered a maximum figure from the effective date
through the expiration dale as indicated in Farm P:37 Block 1.7.

17. PRICING STRUCTURE:
17.1. “See;Appendix:A.

18. CON‘I‘:RACTOR"SIB{\LA-ECE OF P-ROD_UC‘T LINE ITEMS:

18.1. The items in.the Offer Section include the items most commonly purchased by State of New Hampshire agenicies.and shall
be:used for award purposes. During the term of contract, the State may purchase other itemns that relate to the
product/catégories represented: hergin from the successful Contractor's Balafice of Product Line. All'items ordered shall
include all shipping/charges-as specified above in “Bid Prices™:

19. INVOICE:
191, ltemized invoices shall be submitied to the using-agency-afier delivery of the products and include the following ata
minimum:
19.1.1. State.of NH purchase ‘order (PO) number if applicable
19.1.2. State of NH contract.number
19.1.3. State of NH ordering agency informaticn
19.1.3.1. Name and contact information of ordering individual
19.0.32.  Namecofordering state agency / department
19:b3.3.  Address of ordering state agency / department
19.1.34.  Name and contact information of ordering state agency accounts pavable office
19.1.4. Date of purchase:
19.1.5. Date.of delivery
19:5.6. Contractor order number
19:1.7. Contractor. account representative name and contact informarion
19.1.8. Product-description, quantity ordered, quantity delivered, unit price, total price for payment
16.1.9. items backordesed and their delivery dale -

19.2. Contractor shall be paid within 30 days after receipt-of properly documented invaice and acceptance of the work to the
‘State’s satisfaction,

20. PAYMENT:
20.1. Payments may be made via ACH or P-Card. Use the following link:to enroll with the State Treasury for ACH payments:
hitps:/fwww.nh govitreasury.
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RFB #2893-24.is.incorporated. here within.

EXHIBIT D - RFB 2893-24
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EXHIBIT E - CONTRACTOR'S BID
Contractor's bid is. incorporated here within.
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State of New Hampshire
Department of State

CERTIFICATE

[, David M. Scanlan, Secretery of Statc of the State of New Hampshire, do bereby certify that W. B. MASON CO. INC. is
a Massachuseits Profit Corporation registered 1o transact business in New Hampshire on December 05, 2002, [ further certify that
all fees and documents required by the Secrelary of State’s office have been received and is in good standing es far as this office is

. concerned,

Business ID; 420277
Certificate Number: 0006693954

IN TESTIMONY WPlERéOF,

I hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 23rd day of May A.D. 2024.

David M. Scanlan
Secretary of State




Certificate of Authority # 1 {Corporation, Non-Prafit Corporationy

Corporate Resolution

I,__Leo Meehan , hereby certify that | am duly elected Clerk/Secretary/Officer of
(Name)
W.B. Mason Co_Inc, . I hereby certify the following is a true copy of a vote taken at

(Naine of Corporation)

a meeting of the Board of Directors/sharcholders, duly called and held on_January,15 2024
at which a quorum of the Directors/shareholders were present and voting.

VOTED: That_Daniel Orr Jr-Senior V.P. (may list more than one person) is
(Nume and Title}

duly authorized to enter into contracts or agreements on behaif of

__W.B. Mason Co. Inc, with the State of New Hampshire and any of
(Name of Corporation )

its agencies or departments and further is authorized to execute any documents
which may in his’her judgment be desirable or necessary to effect the purpose of
this vote,

I hereby certify that said vote has not been amended or repealed and remains in full force.
and effect as of the date of the contract to which this certificate is attached. This authority
remaios valid for ninety (90) days from the date of this Corporate Resolution. | further certify
that it is understood that the State of New Hampshire will rely on this certificate as evidence that
the person(s) listed above currently occupy the posilion_('s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any

listed individual to bind the corporation in contracts with the State of New Hampshire, all such

4
limitations are expressly stated herein.
DATED: /)?a-)/ 23 2eay ATTEST: ﬁ" 0 j ;L“’z" 5

(Name & Title) | g Meehan-Secretary
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CERTIFICATE OF LIABILITY INSURANCE

DATE(MM/DD/YYYY)
0812872023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: 1f the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If

13
SUBROGATION [S WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this g
certificate does not confer rights to the certificate holder in lieu of such endorsement(s). ]
PRODUCER %gcr §
Aon Risk Services Northeast, Inc. [ PHONE FAK o
BOSTEn MADRflce (MO Mo, Exy: (866) 283-7122 | A oy (800) 363-0105 3
53 State Street E-MAIL °
Suite 22(’31021 ADDRESS: I
MA A
oSO 03 2 INSURER(S) AFFORDING COVERAGE NAIC »
INSURED INSURER A: Hartford Fire Insurance Co. 19682
W.B. MASON CO.INC. INSURER B: starr Indemnity & Liability Company 38318
59 Centre Street
Brockton MA 02301 USA INSURER C:
INSURER D:
INSURER E:
INSURER F:
COVERAGES CERTIFICATE NUMBER: 570101890768 REVISION NUMBER:
THIS 1S TO CEATIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABQVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED QR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested
R TYPE OF INSURANCE esp | POLICY NUMBER PRulHAiN Waeans. A LMITS
A1 x | commeRciaL GENERAL LIABILITY O8CSES 39805 45/ 357!&55 U/ 2024] each OCCURRENCE 31,000,000
[DAMAGE T MENTED
| cuams-mace OCGUR PREWEE S B tacunnce) $1,000,000
MED EXP {Any ong person) Excluded
| PERSONAL & ADV INJURY $1,000,000| =
o [y
| GENLAGGREGATE LWMIT APPLIES PER: GEMERAL AGGREGATE $2,000,000 §
| POLICY D:’?g{ LOG PRODUCTS - COMPIOP AGG $2,000,000{ =
OTHER: Gen Agg Cap Limil $10,000.000] &
A | AUTOMOBILE LIABILITY 08 CSE 539802 09/30/2023109/30/2024 | COMBINED SINGLE LT $2 000,000 n
o g . -
% | any auTO BODILY INJURY { Par parsan) g
=1 OWNED SCHEDULED BODILY INJURY {Par accidant) L]
AUTOS =
| ARtoasros NON-OWNED Topiwbrv DAMAGE 8
|| oy AUTOS ONLY | {Por accident) =
Uninsured Motorist $300,000 T
B UMBRELLA LLAB % | occuR 1000589559231 09/30/2023]09/30/2024 gacH OCCURRENCE $5,000,000] 8
[ | excessuas | | cLamsmane AGGREGATE $5,000,000
oEn]  [reTenTION
A | WORKERS COMPENSATION AND GBWNS 39800 09/730/2023]09/30/2024] IPEH srxru-reJ lgm.
EMPLOYERS' LIABILITY R
ANY PROPRIETOR / PARTNER / EXEGUTIVE E.L. EACH ACCIDENT $1,000,000
CFFICERMEMBER EXCLUDED? NIA
(Menduicy in NH) E.L. DISEASE-EA EMPLOYEE 31,000,000
B o DF BPERATIONS bekow E.L. DISEASE-POLICY LIMIT 11,000,000

policy.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additiona) A
State of New Hampshire is included as Additional Insured in

i

may be d it more spacs is required)

accordance with the policy provisions of the General Liability

CERTIFICATE HOLDER

CANCELLATION

e Rt R A

25 Capicol St.

state of new Hampshire
Administrative Services
Bureau of Purchase and Property

. Room 102
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NEW HAMPSHIRE DEPARTMENT OF ADMINISTRATIVE SERVICES
DIVISION OF PROCUREMENT AND SUPPORT SERVICES

REQUEST FOR BID FOR PRINTING PAPER AND ENVELOPES
2893-24

DUE DATE: 4/30/2024 9:00:00 AM (EASTERN TIME)
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PURPOSE:

1.1.  The purpose of this bid invitation is to establish a contract for supply and delivery of Printing Paper and Envelopes 10 the
State of New Hampshire with product list'and requirements indicated.in the SCOPE OF WORK snd OFFER sections of
this bid invitation, in accordance with the requirements of this bid invitation and any resulting 'contract,

INSTRUCTIONS TO VENDOR:

2.1.  Read the entire bid'invitation prior to filling it out. Complete the pricing information in the “Offer” section (detailed
information on how.1o fill out the pricing information can be found in the “Offer” section); complete the “Vendor Contact
Information™ section; and finally, fill out, and sign the bid transmittal letter.

BID SUBMITTAL:

3.1, All bids shall be submitted on this form (or an exact copy), shall be typed or clearly printed in ink, and shall be received
on or before the date and time specified on paragraph 7 of this bid under “Bid Closing?”. Interested parties may submit a:
bid to the State of New Hampshire Bureau of Purchase and Propeity by email to NH.Purchasing@DAS.NH.Gov. All
bids shall be clearly marked with bid number, date due and purchasing agent’s name.

3.2.  IFYOU ARE EXPERIENCING DIFFICULTIES EMAILING YOUR BID OR YOU WISH TO VERIFY THAT YOUR
BID RESPONSE HAS BEEN RECEIVED, PLEASE CALL (603) 271-2201.

BID INQUIRIES:

4.1.  Any questions, clarifications, and/or requested changes.shall be submitted by an individual authgrized to commit their
organization to the Terms and Conditions of this bid and shall be received in writing at the Bureau of Purchase and
Property no later than 4:00 PM on the date listed in the timeline below. Questions shall not be submitted to anyone other
than the Purchasing Agent or his/her representative. Bidders that submit questions verbally or in writing to any other State
entity or State personnel shall be found in violation of this part and may be found non-compliant.

4.2, Questions shall be:submitted by ¢mail to Claudia Roy at Claudia.l.Roy@DAS.NH.Gov.

43,  Submissions shall clearly identify the bid Number, the Vendor's name and address and the name of the person submitting
the question.

BID DUE DATE:

5.1.  All bid submissions shall be received at the Bureau of Purchase and Property no later than the date and lime shown on the
transmittal letter of this bid. Submissions received after the date and time specified shall be marked as “Late” and shall
not be considered in the evaluation process.

5.2.  All offers shall remain valid for a period of one hundred eighty (180) days from the bid due date. A vendor’s disclosure
or distribution of bids other than to DAS, Bureau of Purchase and Property may be grounds for disqualification.

ADDENDA:

6.1.  Inthe event it becomes necessary 1o add 10 or.revise any part of this bid prior to the scheduled submittal date, the NH
Bureau of Purchase and Property shall post on our web site any Addenda. Before your submission and periodicaily prior
to the RFB closing, Vendors are required to check the'site for any addenda or other materials that may have.been issued

affecting the bid. The web site address is: htips:/ nh. d L
TIMELINE:
1.1, The timeline below is provided as a general guideling and s subject to change., Unless stated otherwise, consider the
dates below a “no {ater than™ date.
Bid Solicitation distributed on or by: 4/1/2024
Last day for questions, clarifications, and/or a/10/2024
requested changes to bid;
Bid Closing {Eastern Time). 4/30/2024 9:00:00 AM
TERMS OF SUBMISSION:
8.1.  All material received in response to.this bid shall become the property of the State and shall not be returned to the Vendor.

Regardless of the Vendors selected, the State reserves the right to use any information presented in a bid response. The
content of each Vendor’'s bid shall become public information énce a contract(s) has been awarded.

8.2. A responding bid that has been completed and signed by your representative shall constitute your company's acceptance
of all State of New Hampshire terms and conditions and shall legally obligate your company to these terms and
conditions.

83.  Asigned response further signifies that from the time the bid is published (bid solicitation date and time) until a contract
is awarded, no bidder shall offer or give, directly or indirectly, any gift, expense reimbursement, or honorarium, as
defined by RSA 15-B, to any elected official, public official, public employee, constitutional official, or family member of
any such official or employce who shall select, evaluate, or award the RFB.

Page 2 of 15
Bidder Initials _@‘_
Date ﬂ(dﬂét



8.4.

8.5.

8.6.
8.7.

Furthermore, a signed response signifies that any. terms and/or conditions that may be or have been submitted by the
Vendor are specifically null and void and are not a part of this bid invitation or any awarded purchase order, even if said

‘terms and/er conditions contain tanguage to the contrary.

The form P-37 Contract attached hereto shall be pan of this bid and the basis for the contract{s). The successful Vendor
and.the State, following notification, shall promptly execute this contract form, which is to be completed by incorporating
the service requirements and price conditions-established by the vendor’s offer.

‘CHAPTER ADM 600 PROCUREMENT AND PROPERTY RULES APPLY TO AND ARE MADE A PART HEREOF.

Complete bids shal be filled out on the original documents and format that are a part of this bid invitation. Vendors may
submjl additional paperwork with pricing, but all pricing shall be on the documents provided with this bid invitation and
in'the State’s format.

CONTRACT TERM:

9.1

9.2,

9.3.

The term of the contract shall commence on September |, 2024, or upon approval of the Governor and Executive Council,
whichever is later, through August 31, 2029, a period of approximately five (5) years.

The contract may be extended for up 1o four (4) years thereafter under the same.terms, conditions, and pricing structure
upon the mutual agreement between the successful Vendor and the State with the approval of the Governor and Executive
Council.

The Contract may be amended, by agreement of the parties, without further approval needed by the Govemnor and
Executive Council if the price limitation is unchanged or decreased as a result of the new or deleted location.

. CONTRACT AWARD:

10.1.

10.2.

The award shall be made to the Vendor(s) meeting the criteria established in this RFB and providing the lowest cost in
total. The intent of the State is to award up to three (3) Vendor(s). Utilizing agency shall issue a detailed Request for
Quote {RFQ) to include all specifications of each order. The'RFQ will be awarded to the lowest in cost response meeting
specifications. Vendor(s) must bid on 75% minimum of listed items on offer sheet, The State reserves the right to reject
any or all bids or any part thereof and add/delete items/locations to the contract. All award(s) shall be, in the form of a
State of New Hampshire Contract(s).

Successful Vendor shall not be allowed to require any other type of order, nor shall the successful Vendor be allowed to
require the filling out or signing of any other document by State of New Hampshire personnel.

. NOTIFICATION AND AWARD OF CONTRACT(S):

1.1,

12.1.

13.1.

13.2.

13.3.

Bid results shall not be given by telephone. For Vendors wishing to attend the bid closing, the names of the vendors
submitting responses and pricing shall be made public. Other specific response information shalt not be given out. Bid
results shall be made public afier final approval of the contract(s).

{1.2.  Bid results may also be viewed on our website at hilps:/apps.das.nh.gov/bidscontracts/bids.aspx.
11.3.  For Vendors wishing to attend the bid closing: Names of the Vendors submitting responses and pricing shall be made
public. In lieu of in person public bid openings the State shall conduct openings via electronic means until further notice.
. LIABILITY:

The State shall not be held liable for any costs incurred by Vendors in the preparation of bids or for work performed prior
10 contract issuance.

. PUBLIC DISCLOSURE OF BID OR PROPOSAL SUBMISSIONS:

Generally, the full contents of any proposal (including all materials submitted in connection with it, such as attachments,
exhibits, addenda, and vendor presentations) become public information upon completion of final contract or purchase
order negotiations with the selected vendor. Certain information concerning proposals, includiag but not limited to
scoring, is generally available to the public even before this time, in accordance with the provisions of NH RSA 21-G:37.

Confidential, commercial, or financial information may be exempt from public disclosure under RSA 91-A:5, IV, Any
and all information contained in or connected to a bid or proposal that a Bidder considers confidential shall be clearly
designated in the following manner:

If the Bidder considers any portion of a submission confidential, they shall provide a separate copy of the full and
complete document, fully redacting those portions by blacking them out and shall note on the appiicable page or pages of
the document that the redacted portion or portions are “confidential.” Use of any other term or method, such as stating that
a document or portion thereof is “proprietary™, “not for public use”, or “for client’s usc only™, is mor acceptable. In
addition to providing an additional fully redacted copy of the hid submission to the person listed as the point of contact on
Page onc (1) of this document, the identified information considered to be confidential must be accompanied by a separate
letter stating the rationale for each item designated as confidential. In other words, the letter must specifically state why
and under what legal authority each redaction has been made. Submissions which do not conform o these instructions by
failing to include a redacted copy (if required), by failing to include a letier specifying the rationale for each redaction, by
failing to designate redactions in the manner required by these instructions, or by including redactions which are contrary
to these instructions or operative law may be rejected by the State as not conforming to the requirements of the bid or
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14.

i5.

16,

13.4.

13.5.

13.6.

proposal. Marking or designating an entire proposal, attachment, or section as confidential shall neither be accepted nor
honored by the State. Marki entire bid, proposal, attachment; or full sections thereof confidential without takin
into consideration the public’s right to know shali neither be accepted nor honored by the State.

Notwithstanding any provision of this request for submission to the contrary, proposed pricing shall be subject to public
disclosure REGARDLESS of whether or not marked as confidential.

If.a request is made to the State by any person or entity to view or receive copies of any portion of a proposal, the State
will assess what information it believes.is subject to release; notify the Bidder that the request has been made; indicate
what, if any, portions of the proposal or related material shall be released; and notify the Bidder of the date it.plans 1o
release the materials. To halt the release of information by the State, a Bidder must initiate and provide to the State, prior
to the date spec:f‘ ied in the notice, a court action in the Superior Court of the State of New: Hampshire, at its sole expense,
seeking (o enjoin the. release of the requested information:

By submitting a proposal, Bidders acknowledge and.agree that:

13.6.1, The State'may disclose any-and all portions of the proposal or related materials which are not marked as
confidential and/or which have not been specifically. explained in the letter to the person. identified as the point of
contact for this RFP;

13.6.2. The State is not obligated to comply with a Bidder’s designations regarding confidentiality and must conduct.an
independent analysis to assess the confidentiality of the information submitted inyour proposal; and

13.6.3. The Statc may, unless otherwise prohibited by court order, rclease the information on the date specified in the
notice deseribed above without any liability to a Bidder.

TERMINATION:

14.1.

The State of New Hampshire shall have the right to terminate the contract at any time with a thirty (30) day written notice
1o the successful Vendor.

VENDOR CERTIFICATIONS:

15.1.

15.2.

15.3.

15.4.

15.5.

All Vendors shall be duly registered with the NH Burcau of Purchase and Property as State of New Hampshire vendors.
ANl Vendors that are corporations, limited tiability companies, or other limited liability business entities (this excludes
sole propiietors and gencral partnerships) shall be. duly registered with the New Hampshire Secretary of State to conduct
business in the State of New Hampshire.

STATE OF NEW HAMPSHIRE VENDOR APPLICATION: To be eligible for a contract award, a Vendor must have a
completed Vendor Application Package on file with the NH Bureau of Purchase and Property. See the following website
for information on obtaining and filing the required forms (no fee: hups://DAS.NH Gov/Putchasing.

NEW HAMPSHIRE SECRETARY OF STATE REGISTRATION: To be eligible fora contract award, a Vendor that is a
corporation, limiled:liability company, or other limited liability business entity (this excludes sole proprictors and general
partnerships) must be registered to conduct business in the State of New Hampshire AND in good standing with the NH
Secretary of State. Pleé.se visit the I'ollowihg website to-find out more about the requirements for registration with the,NH
Secretary of State: https:/sos.nh.gov/c ion-divisio

CONFIDEN" I'IALITY & CRIMINAL RECORD If Appl:cable any employee or approved subcontractor of the Vcndor
who will be accessing or working with records of the State of New Hampshire shall be required to sign a Confidentiality
and Non-Disclosure Agreement and a Release of Criminal Record Authorization Form. These forms shall be returned to.
the designated State agency prior 10 commencing any work.

CERTIFICATE OF INSURANCE; Prior to being awarded a contract the Vendor shall be required to submit proof of
comprchenslvc general liability insurance coverage prior to performing any services for the State. The coverage shall
insure against all claims of bodily injury, death, or property damage in amounts of not less than $1,000,000 per
occurrence and $2,000,000 aggregate. Coverage shall also include State of New Hampshire workers® compensation
insurance to the extent required by RSA Chapter 281-A.

BID PRICES:

16.1.

16.2.

16.3.

Bid prices shall remain firm for onc ycar and may be adjusted on the anniversary date of this contract and shali be in US
doVars and shall include delivery and all other costs required by this bid invitation. Special charges, surcharges (including
credit card transaction fees), or fuel charges of any kind (by whatever name) may not be-added on.at any time. Any and all
charges shall bebuilt into your bid price at the time of the bid. Unless otherwise specified, prices shall be F.O.B.
DESTINATION, {included in the price bid). which means delivered to a state agency's receiving dock or other designated
point as specified in'this contract or subsequent purchase orders without additional charge. Shipments shall be made in
order 1o arrive at the destination at a satisfactory time for unloading during receiving hours.

Per Administrative Rule 606.01(e) “if there is a discrepancy between the unit price.and the extension price in a response
to an RFP, RFB or RFQ, the unit price shall be binding upon the vendor”.

Price decreases shall become effective immediately as they become effective to the general trade.
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17.

20.

L

16.4. Updated Published Price List MUST be e-mailed to Claudia.l.Roy@DAS.NH.Gov.
PRICE ADJUSTMENTS:

17.1,  On the anniversary date of this contract, the successful Vendor(s) may request price adjustmenl either upward or
downward, keyed tothe industry.changes or general trade. Written. notice of an impending price increase, including
substantiation for it, must be submitted in writing to Burcau of Purchase & Property, 25 Capitol Street, Rm. 102, Concord,
NH 03301, or emailed to Claudia.l.Roy@DAS.NH.Gov, no less than sixty (60) days prior to the effective date of said
price increase. Documentation of the increase from the mill or manu(acturer must eccompany the request.to support the
amount (%) of the requesied increase, Increases shall not exceed 5% and in no case shall it exceed the documented
percentage of increase levied on the vendor by the mill. Requests for price increases may only be based on increased mill
prices and not on fuel costs, regulatory charges or any other type of surcharge or administrative cost. The State reserves
the right to'reject any price increases il deems unreasonable. If parties to the.contract cannot agree on renewal terms, it is
hereby understood that the contract will be rebid.

17.2.  Contractor shall also pass on to the State any price decreases immediately.

17.3.  The Bureau of Graphic Services will monitor other information sources to confirm that contract paper prices are indeed
following market trends in a fair and equitable manner. The State shall have the right 1o reject any pricing that fails to
follow the above principles, and to rebid any part, or the entire contract, if deemed to be in its best interest.

. AUDITS AND ACCOUNTING:

18.1. The.successful Vendor shall allow representatives of the State of New Hampshire to have complete access to all records
for the purpose of delermining complisnice with the terms and conditions of this bid invitation and in determining the
award and for monitoring any resulting contract.

18.2. At intervals during the contract term, and prior to the termination of the contract, the successful Vendor may be required
to provide a complete and accurate accounting of all products and quantities ordered by each agency and institution and
by political sub-divisions and authorized non-profit organizations.

ACCOUNT REPRESENTATIVE:

19.1.  The Contractor shal! assign a dedicated account represeniative and a backup in their absence who will be responsible for
the daily administration of this Contract. The account representative shall be familiar with all Contract requiremnents to
ensure compliance with the terms of the Contract. The account representative shall respond by phone or email to Client
Agency inquiries within 24 hours of initial contact or the next business day if after normal business hours. The account
representative’s responsibilities shall include but not be limited to:

19.1.1. Coordinate business review meeting(s) either virtually or on-site with the State held at.a cadence requested by
the State.

19.1.2. Provide recommended process and productivity improvements related to potential cost savings to the State for
consideration quarterly.

19.1.3. Provide information and product offerings to bring the latest-industry ideas and trends to the State as appllcable
19.1.4. Provide training on the use of the Contractor’s portal as needed with no charge to the State.

ESTIMATED USAGE:

20.1. The quantities indicated in the offer section of this bid invitation arc an estimate only for the.State of New Hampshire's
annual requirements. These guantities are indicated for informational purposes only and shall not be considered minimum
or guarantecd quantitics, hor shall they be considered maximum quantities. These quantities do not include any cligible
participant usage.

USAGE REPQRTING:

21.1. The successful Vendor shall be required to submit a quarterly and annual usage report for analysis for cach state agency or
eligible participant. Reports are due no later than 30 days afier each end of each calendar quarter to Claudia Roy at The
Bureau of Procurement & Support Services and sent clcctromcally to-Claudia. 1. Roy@DAS.NH.Gov. At a minimum, the
Report shall include:

21.1.1. Contract Number

21.1.2. Utilizing Agency and Eligible Participant

21.1.3. Services/Products Purchased (showing the manufacturer, item, part number, and the final cost.)

21.1.4. Quantity

21.1,5. Third-party sustainability certifications, environmental attributes, and documentation with respect to recycled
content used in the manufacture, development and distribution process of goods and services sold. This repont
shall include but not be limited to:
201.1.5.1.  Percentage of recycled materials contained within finished products
21.1.5.2. Percentage of waste recycled throughout the manufacturing process
21.1.5.3. Types and volume of packaging used for transport
21.1.5.4. Any associated material avoided and/or recycled as applicable under contract
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22.

23,

24,

25.

26.

7.

28.

21.1.5.5. A standardized reporting form will be provided afier contract award
21.1.5.6. Green Cerifications for each product sold
21.1.6. Recycled/Virgin

21.1.7. Total Cost of all Products Purchased. Ability to sort by agency/eligible participant.
21.1.8. Discounts and/or rebates offered
21.1.9. ln Excel format

E BLISHMENT QF AC H

22.1.  Each Siate of New Hempshire agency shall have its own individual customer account number, There may also be
instances where divisions or bureaus within an agency will need their own individual customer account numbers.-Should
any State of New Hampshire agency place an order under the contract, the successful- Vendor agrees to establish an
account within three business days from the date the order is placed. However, there shall be no delay in any:shipment;
the agency shall recéive the items ordered in accordance with the delivery time required under this bid invitation, as if an
account already exists for the agency.

ELIGIBLE PARTICIPANTS: X

23.1.  Political sub-divisions {counties, cities, towns, school districts, special district or precingt, or any other governmental
organization), or any nonprofit agency under the provisions of section 50 c of the federal internal revenue code, are
eligible 10 participate under this contract whenever said sub-division or nonprofit agency so desires. These entities are
autonomous and may participate at their sole discretion. In doing so, they are entitled to the prices established under the
contract. However, they are solely responsible for their association with the successful Vendor. The State of New
Hampshire assumes no liability between the successful Vendor and any of these entities.

PAYMENT:

24.1.  Payments shall be made via ACH or Procurement Card (P-card = Credit Card) unless otherwise specified by the state.of
New Hampshire. Usc the following link 1o earoll with the State Treasury for ACH payments:
hitps://www nh.povitreasury/stite-vendorsfindex.htm. Eligible participants shall negotiate their own payment micthods
with the successful Vendor.

INVOICING:

25.). Invoices shail be submitted to the corresponding State agency after completion of work/acceptance of delivery.

25.2. The Vendor shall track manufacturer discounts and/or rebates offered and provide a credit on the State’s next invoice.

TERMS OF PAYMENT:
26.1. Payment shalt be made in full within thirty (30) days after receipt of the invoice and acceptance of the corresponding
goods and/or services to the State’s satisfaction.

VENDOR RESPONSIBILITY:

27.1. The successful Vendor shall be solely responsible for meeting all terms and conditions specified in the bid, and any
resulting contract. All State of New Hampshire bid invitations and addenda to such bid invitations are advertised on our
website at: https://apps.das:nh.gov/bidscontraéte/bids.aspx: 1t is a prospective Vendor’s responsibility to access our
website to determine any bid invitation under which the Vendor desires to participate. It is also the Vendor’s
responsibility to access our website for any posted addenda. The website is updated several times per-day; it is the
responsibility of the prospective Vendor-1o access the website frequently to ensure that no bidding opportunity or
addendum is overlooked. It is the prospective Vendor's responsibility to forward a signed copy of any addendum
requiring the Vendor's signature to the Bureau of Purchase and Property with the bid response.

27.2.  [npreparation of a bid response, the prospective Vendar shall:
27.2.1. Provide pricing information as indicated in the “Offer” section; and

27.2.2. Provide all other information required for the bid response (if applicable); and

27.2.3. Complete the “Vendor Contact Information” section; and

27.2.4. Complete the company information on the “Transmittal Letter” page, and sign under penalty of unsworn
falsification in the space provided on that page.

it is the responsibility of the Vendor to maintain this any awarded contract and New Hampshire Vendor Registration with

up to date contact information. Contract specific contact information (Sales contact, Contractor contract manager, ete.)

shaH be sent to the State's Contracting Office listed in Box 1.9 of Form P-37. Additionally, all updates i.e., telephone

numbers, contact names, email addresses, W9, tax identification numbers are required to be current through a formal

electronic submission to the Bureau of Purchase and Property at:

hitps:/fwww das:nh.gov/purchasing/vendgrresources aspx.

IF AWARDED A CONTRACT:;
28.1. The successful Vendor shall complcte the following sections if awarded a contract of the Agreement State of New

Hampshire Form #P-37 see Appendix A (sample):
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Section 1.3 Contractor Name

Section 1.4 Contractor Address

Section 1.1} Contractor Signature

Section 1.12 Name & Title of Contractor Signatory (if Vendor is nol.a sole proprietor)

28.1.1. Provide certificate of insurance indicating the coverage amounts required by Section 14 of the. Form Number P-
31

28.1.2. Provide proof of sufficient workers' compensation insurance coverage or evidence of exemption from RSA
Chapter 81-A.

28.1.3. Ifthe successful Vendor is.a corporation, limited liability company, or other limited liability business entity, then
provide a certificate of good standing issucd by the NH Secretary of State or, for a newly incérporated, formed,
or registered entity, a copy of the appropriate registration document certified by the NH Sccretary of State.

29. SPECIFICATION COMPLIANCE:

30,

3L

29.1.

29.2.

29.3,

Vendor's offer shall meet or exceed the required specifications as written. The State of New Hampshire shall be the sole
determining lactor of what meets or exceeds the required specificaiions.

Unless otherwise specified by the Bureau of Purchase and Property in this bid invitation document, all equipmentfitems
offered by the Vendor shall be new {and of the current model year, if applicable}; shall not be used, rebuilt, refurbished,
shall ot have been used as demonstration equipment, and shall not have been placed anywhere for evaluation purposes.

The manufacturer(s) and/or model(s) indicated in this bid are equivalent to the type and quality required. You may bid
different make(s) and model(s); however, your offer shall match or exceed the one(s) indicated and you shall demonstrate
{0 the satisfaction of the purchasing Agency that they meet or exceed the minimum standards. Items that 'do not meet the
minimum standards shall not be accepted. Product literature and specifications may be-enclosed.

SPECIFICATIONS:

30.1.

Complete specifications required are detailed in the SCOPE OF WORK section of this bid invitation. In responding to
the bid invitation, the prospective Vendor shall address all requirements for information as outlined hercin.

SCOPE OF WORK:

31.1.

31.2.

31

31

31

3.

4,

A5

6.

Vendor shall supply, all labor, tools, transportation, materials, equipment and permits as necessary and required to perform
services as described herein.

Make deliveries in accordance with the delivery days and timeframes set forth herein, except an holidays or at other times
when the State is closed, including, but not limited to, inclement weather. All references to the time of day are Eastern
Time (ET).

Oclivery shal! be made as ordered and in accordance with the terms specified herein. Unless otherwise specified by the
State in writing, delivery shall be to a loading dock or receiving platform. The Contractor or Contractor’s shipping
designec shall be responsible for removal of product from the carrier and placement on the State loading dock or receiving
platform. The State receiving personnel are not required 10 assist in this process. Reasonable compliance with delivery
terms shall be final and binding and the burden of proof of proper receipt of the order shall rest with the Contractor.

Labe), package and palletize all orders in accordance with industry standard to ensure safe handiing and proper and timely
delivery. If a shipment is not on pallets or properly palletized at the time of delivery, the Contractor shall be responsible to
palletize all products at the defivery Site. Contractor shall pick up all empty pallets on the next scheduled delivery day.

INCLUSION OF SEMILAR PAPERS:

31.5.1. This bid contains the items most commonty purchased by State of New Hampshire agencies and will be used for
award purposes. However, besides the items explicitly listed, agencies may have occasional need to buy other
papers that arc variants of a paper listed in the contract, but having a different size, weight, or finish from the
listed item{s). For example, the contract lists 23" x 35" 80 Ib. gloss text; variants of this might be 25 x 38” 80
Ib. gloss text or 23" x 35 100 Ib. gloss text or 23" x 35" 80 Ib. silk text.

31.5.2. Ifa contract user orders a paper that is a variant of an awarded item as described above, the Contractor shall sell
the variant item at the same price per hundiedweight as the explicitly listed contract ilem and shall consider the
variant item to be also contracted and covered by all the provisions that govern the.corresponding listed item.

31.5.3.  All orders shall be inspected and accepted by the State authorized representative by signing and dating the
Contractor’s delivery ticket, Delivery ticket must include date of delivery, location of delivery, itemized by
product description, product number, and quantity delivered at a minimum.

PRODUCT SUBSTITUTION:
31.6.1. Contractors may not substitute the items offered in this bid during the term of contract without prior approval

from the ordering State Agency and samples may be requested at no charge to the State. The substitute item must
be cqual to or better than the item it is replacing; must meet or exceed the same brightness and recycled content
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317

31.8.

31.10.

3t
3112,

31.13,
31.14.

31.15.

standards that the original had to meet; and must be supplied at the same net price as offered for the origina)
item. !

31.6.2. RECYCLED PAPERS WITH POST CONSUMER WASTE:

31.6:2.1. For many items, there is a specification for a percentage of Post-Consumer Waste Content. Hereafter
and in the Bid Offer Spreadshect, for the sake of brevity we will refer to this-as'™pc waste”. Tn the Bid
Offer Spreadsheet under the *“RECYCLED™ tab, the required amount of pc'waste is listed beside each
item. For these items, the indicated percentage is only a minimum and does not exclude papers-with a
higher level of pc waste. The Vendor must advise the State in writing to
Claudia. | Rov@DRAS NH Gov I during the term of the contract it becomes impossible or impractical
1o continue o meet the pe waste requirement for a contracted paper for which pe waste content was
stipulated. Pending the specifics of the situation, the Vendor may beallowed to'substitute an
alternatively constituted product, subject to the State's approval.

REPLACEMENT OF DISCONTINUED ITEMS:

31.7.1. The Vendor must advise the State in writing to Claudia:l.Roy@DAS.NH.Gov if a contracted item should become
permanently discontinued.

31.7.2. DELAYED ORDERS:

31.7.3. 1f any item ordered by an.agency cannot be provided within the contracted time frame, the Contractor must
provide notification:of the fact to that agency within 24 hours. The Vendor must also inform the agency of the
projected availability date of delayed, back-ordered, non-filled or partially available items within 48 hours after
receipt of an order.

PACKAGING FOR ENVELOPES:
31.8.1. Products must be packed in “A” flute corrugated hard boxes (Min 2/32nds / 2mm thickness).

31.8.2. Unless otherwise specified herein, all services/deliveries-performed under this Contract(s) shall be performed
between the hours of 7:30 A.M. and 4:00 P.M. for State business days, unless other arrangements are made in
advance with the State. Any deviation in work hours shall be pre-approved by the Contracting Officer. The
State requires ten-day advance knowledge of said work schedules to provide security and access to respective
work areas. No premium charges shall be paid for any off-hour work.

The State shall require correction of defective work or damages to any part of 2 building or its appurtenances when caused
by the Vendor's employees, equipment, or supplies. The Vendor shall replace in satisfactory condition all defective work
and damages rendered thereby orany other damages incurred. Upon failure of the Vendor to proceed promptly with the
necessary carrections, the State may withhold any amount necessary to correct all defective work or damages from
payments 10 the Vendor.

The work staff shall consist of qualified persons comptetely familiar with the products and equipment they shall use. The
Contracting Officer may require the Vendor to dismiss from the work such employees as deems incompetent, careless,
insubordinate, or otherwise objectionable, or whose continued employment on the work is deemed to be contrary to the
public interest or inconsistent with the best interest of.security and the State.

The Vendor or their personnel shall not represent themselves as employees or agents of the State,

While on State property, employees shall be subject to the control of the State, but under no circumstances shall such
persons be deemed to be employees of the State.

All personnel shafl observe all regulations or special restrictions in effect at the State Agency.

The Vendor's personnel shall be allowed only in areas where services are being performed. The use of State telephones is
prohibited.

If sub-contractors are to be utilized, please include information regarding the proposed sub-contractors including the

name of the company, their address, contact person and three references for clients they are currently servicing. Approval
by the State must be received prior to a sub-contractor starting any-work.

32. ORDERING SYSTEM:

32

Ordering system.must be web-based and accessible to the State at all times. Ordering and inventory system must be
capable:of electronic order approval process and -must have an email-bascd notification function. The ordering system
must contain a field where the State can enter their 7-digit Purchase Order nuriber. Contractor shall provide training, on-
site or virtual, as requested by the State, on how to use the system &t no additional cost. Preferred ordering system
capabhilities and functionality includes, but is not limited to:

32.1.1. Web-based, Inventory control capabilitics
32.1.2. ability to interface with different point of sales systems
32.1.3. ability to usc on multiple devices to include but not limited to tablets, iPhones
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32.1.4, ability to include reference numbers
32.1.5. ability to provide a variety of reports including dashboard reporting

32.1.6. ability to edit, cancel orders, print orders, order tracking functionality, ability to split.orders, and online help
fealures.

33. PERFORMANCE GUARANTEES:

33.1.  Contractor shall meet the following performance metrics and objectives, and report outcomes to the State quarterly on
May Ist (period of January | through March 31), August st (period of Aprit | through June 30), November Ist (period of
July 1 through September 30), and February Ist (period of October 1 through December 31) of each year.

33.2. Failure to. meet any one-or more of the performance guarantees shall result in a 2% rebate of the sum of the total orders
made by the State for the reporting period in which the failure occurred.. Any penaliies due to the State-shali be remitted
on a sepafate check to the coresponding agency business office, and not'as an invoice credit, no later than thirty (30) days
after the close of the period in which the failire occurred. )

33.2.1. On-time delivery: Ninety-five percent (95%). Unexpected circumstances like inclement weather and vehicle
breakdowns/accidents arc excluded.

33.2.2. Fill Rate: Ninety percent {90%) including substitutes.

33.2.3. Error reporting {miss picks, invoice accuracy):

33.2.4. Miss Picks: Two (2) per one thousand (1,000) cases.

34. OBLIGATIONS AND LIABILITY OF THE VENDOR:

as.

36.

37.

38.

34.1. The successful Vendor shall perform all work and furnish all materials, 100ls, equipment and safety devices necessary to-
perform the requested services in the manner and within the time hereinafier specified. The Vendor shall provide said
services to the satisfaction of the State and in accordance with the specifications and at the price st forth herein. All
work ta be perforined and all equipment to be fumished pursuant to the Scope of Services-included herein shall be
performed and furnished in strict accordance with the specifications included herein, the terms of any contract awarded as
a result of this solicitation, any associated contract drawings, and the directions of State representatives as may be given
from time to timec while the work is in progress.

34.2.  The successful Vendor shall 1ake full responsibility for the work to be performed pursuant to the Scope-of Work included
herein; for the protection of said work; and for preventing injuries to persons and damage to property and utilitics on or
about said work. The Vendor shall in no way be relieved of such respansibility by any authority of the State to give
permission or issue orders relaiing to any part of the work, by any such permission given or orders issued, or by any
failure of the State to give such permission or issue such orders. The successful Vendor shall bear all losses accruing to
the Vendor as o resih of the amount, quality, or characier of the work required, or because the nature or characteristics of
the work location is different from what the Vendor estimated or expected, or due to delays or other complications caused
by the weather, elements, or other natural causes.

34.3. The successful Vendor agrees that.any damage or injury 10 any buildings, materials, equipment, or other property
resulting from the Vendor’s performance of the requested services shall be repaired at t'.e. Vendor’s own expense so that
such buildings, materials, equipment, or other property arc satisfactorily restored to their prior condition.

NON-EXCLUSIVE CONTRACT:

35.5.  Any resulting Contract from this RFB will be a non-exclusive Contract. The State reserves the right, at ils discretion, to
retain other Contractors to provide any of the Services or Deliverables identified under this procurement or make an
award by item, part or portion of an item, group of items, or total Proposal.

DISASTER RECOVERY:

36.1. Do you provide emergency preparedness plan to aid the State during an emergency or disaster recovery with specifics as
to response time, availability of supplies and goods and services offered? Yes or No (circle one).

o7

36.2. Ifyes, please include hard copy and/or link to website for further information. This information is not considered part of
award criteria and is considered informational only.

RECALLS:

37.1. Contractor shall have the ability to track 2ll products ordered and delivered. The Contractor shall have a product recall

program that provides for notification within twenty-four (24) hours of the recall to the State which has reccived the

recalled products. The Contractor shall pick up and replace all products that arc subject to the recall at no additional cost

10 the State. Recatled products that are returned shall be credited on the next invoice.

SAMPLE PRODUCTS FOR EVALUATION:

38.1. Al products offered under this contract may be selected by the State at any time, prior 1o or throughout the term of the
contract, to provide for examination and testing. Samples shall be clearly labeled as to the contents and supplier. Samples
submitted shall be the same product to be delivered under this contract. All samples must be provided at no charge to the
State,
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39.

40.

41,

42,

43,

44,

RETURNED GOODS:

39.1. The successful Vendor shali resolve.alt order and invoice discrepancies within five (5) business days from notification.
Products returned due to quality issues, duplicate shipments, over-shipments, etc, shall be picked up by the successful
Vendor within ten (10} business:days of notification with no restocking or freight charges and shall be replaced with
specified products or the agency shall be refunded/credited for the full purchase price. Unauthorized substitutions for any
products are not allowed.

39.2. Standard stock-preducts ordered in error by the State of New Hampshire shall be returned for full credit within fifteen (13)
business days of receipt. Products:shal! be in re-saleable condition {original container, unused) and there shall be no
restocking fee.charged for these products. The using agency shall be-responsible for any freight charges to return these
items to the successful Vendor. -

BACKORDERS AND SUBSTITUTIONS: .

40.1. The Contractor shall maintain‘adequate inventory levels 1o avoid oul-of-stock situations. Any out-of-stock products must
be communicated fo the requestor within 24 hours of the placement of the order. No substitutions shall be made without
the written consent of the State.

40.2. ltems ordered but not détivered in error by the Contractor shall be credited on the next invoice or products-delivered at a
iater date as mutually agreed upon in writing.

40.3. The Contractor shall notify the Siate Contracting Officer of any items no longer available and provide a recommended
replacement.

ENVIRONMENTALLY FRIENDLY PRODUCTS:

41.1.  In accordance with State of New Hampshire RSA 9-C, the Bureau of Purchase and Property has an obligation to put into
practice the interdependent principles of waste reduction, recycling, and recycled products purchasing. Contractors should
supply environmentally preferable materials that.meet performance requirements wherever practical in the fulfillment of
this regulation. Environmentally preferable products and services have characteristics that include, but are not limited to,
the following:

41.1.1. Energy or water efficient
41.1.2. Reusable
41.1.3. Recyclable
41.1.4, Contains postconsumer recycled materials
41.1.5. Produces fewer polluting byproducts or safety hazards during manufacture, use, or disposal
41.1.6. Centified by an independent, third-party cco-label {c.g., Green Seal, Ecol.ogo, etc.)
412, Supplicrs citing environmentally preferred product claims shall follow the Federal Trade Commission's Green Marketing

Guidelines and provide proper certification or detailed information on environmental benefits, durability, and recyclable
properties as-an attachment with their bid submission.

41.3. Whenever possible, Contractors shall eliminaie PVC or polystyrene due lo environmental and human health concerns.
Contractors must notify the State if a product contains mercury and/or PFAS.

41.4. To promote fuel efficiency and reduce greenhouse gases and air pollution, Contractors are encouraged to use a SmartWay
Transport/Carrier Partner for the shipment or transport of products. A list of SmartWay Transport partners can be found
here: hrips.Mvww.epa govismarpyay/smarnvay-partner-list.

OFFER;

42.1. The bidder offers to sell to the state of New Hampshire the commaodities and services indicated at the price or prices
quoted and in compliance with the requirements and specifications of the bid. Quotes in lieu of a completed ofter sheet
will not be accepted,

42,2, OFFER SHEET WILL BE ATTACHMENT 1 (SEPARATE FROM THIS DOCUMENT).
VENDOR’S BALANCE OF PRODUCT LINE ITEMS:

43.1, The items in the Offer Section include the items most commonly purchased by State of New Hampshire agencics and
shall be used for award purposes. During the term of contract, the State may purchase other items that relate to the
product/categories represented herein from the-successful Vendor's Balance of Product Line. All items ordered shall
include all shipping/charges as specified above in “Bid Prices™.

VENDOR CONTACT INFORMATION:

44.1. Please provide contact information below for a person knowledgeable of and who can answer questions regarding this bid
response.
Luke Bergeron 603-365-6656 888-926-2766
Contact Person Local Telephone Number Toll Free Telephone Number
Page 100115
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luke .bergeron@wbmason.com www.wbmason.com

E-mail Address Company Website
W.B. Mason Co. Inc. 8001 S. Willow St. Manchester, NH 03103
Vendor Company Name Vendor Address

05-180-7493

Vendor Number DUNS and/or SAM.GOV Number

45. DELIVERY TIME:
45.1. The successful Vendor shall be required 10 accomplish delivery of any item ordered under the contract within five (5)
business days or upon and agreed-upon date with the requesting agency from the-placement of the order.

45.2. The use of a private carrier to make deliivery does not relieve the successful Vendor from the responsibility of meeting the
delivery requirement.

46. DELIVERY LOCATIONS:

46.1. The following are the current State of New Hampshire agency/institution locations which, if you are awarded a contract,
you are expected to service. The State of New Hampshire reserves the right to add locations to this list at the contract
prices or o delete locations, as needed. This listing does not include any eligible participants.

46.1.1. NH Bureau of Graphic Services, 12 Hills Avenue, Concord, NH
46,1.2, NH Department of Corrections, 105 Pleasant Street, Concord, NH
46.1.3. NH Department of Transportation, 7 Hazen Drive, Concord, NH
46.1.4, NH Depanment of Employment Sceurity, 45 South Fruit Street, Concord, NH
46.1.5. NH Department of Safety Warchouse, 41 Hazen Drive, Concord, NH

47. ATTACHMENTS:

47.1. The following attachments are an integral part of this bid invitation:

47.1.1. Auachment |: Offer Sheet

48. NOTE: TO BE CONSIDERED, BID TRANSMITTAL LETTER SHALL BE SIGNED IN THE SPACE PROVIDED,

e e e e e e e e e e e e e ———

49, THE BID OPENING IS OPEN TQ THE PUBLIC ONLINE AT THE FOLLOWING:

Microsoft Teams meeting

Join on your computer, mobile app or room device
li r joi meetin

Meeting ID: 295 977 136 238

Passcode: RQ2U2)

Qownload Teams | Join on the web

Join with a video conferencing device

nhgov@m.webex.com

Video Conference ID: 111 987 277 0 =

Alternate VTC ipstructions

Or call in {audio only)

+1 603-931-4944,814128577# United States, Concord

Phone Conference 1D; 814 128 977#

Find a local number | Reset PIN
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APPENDIX A
SAMPLE FORM TO BE COMPLETED UPON AWARD
FORM NUMBER P-37 {version 2/23/2023)

Notice: This agreement and all of its attachmenits shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprictary must
be clearly identitied to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS
L. IDENTIFICATION.
1.1 Suie Agency Name 1.2 Siate Agency Address
1.3 Contractor Name 14 Contractor Address
1.5 Contractor Phone 1.6 Account Unit and Class 1.7 Completion Date 1.8 Price Limitation
Number
1.9 Comracting Officer for Siate Agency 1,10 Sime Agency Telephone Number
1.11 Contracior Signature 1.12 Name and Tiile of Contractor Signhatory
Date:
113 Stale Apency Signature 1,14 Name and Title of State Agency Signatory
Date:

1.15 Approvat by the N.H. Department of Administration, Division of Personne! (if applicuble)

By: Director, On:

.16  Approvel by the Attorney General (Form, Substance and Execution) (if applicable)

By: . Om

1.17  Approval by the Govemor and Executive Council fif applicable)

G&C ltem pumber: G&C Meeting Date:
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2, SERVICES TO BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (“$1a1c™), engages contracior identiled
in block 1.3 (“Contractor”) to perform, and the Contractor shall perform, the work
ot sale of goods, or both, identified and mote panticulacly. described in the enached
EXHIBIT B which is incorporated herein by reference (“Scrvices™:

3. FFFECTIVE DATE/COMPLETION OF SERVICES.

1.1 Notwithstanding any provision of this Agreement 10 the contrary, ¢nd subject 1o
the approva! of the Governor and Executive Council of the State of New Hampshire,
if applicable, this Agreement, and all obligations of the panties hereunder, shall
bevome. effective on the date the Govemor, and Execunive, Council approve this
Agreement, unless no such approvat is required, in which case the Agreement shall
became eflective on the date the Agreement is signed by the State Agency as shown
in block 1.13 (*EMective Daie),

3.2 If the Contmctor commences the Services prior to the Effective Date, all
Services perlormed by the Contractor prior to the Effective Date shall be performed
at the sole risk of the Contractor, and in the event Lhat this Agreement docs not
become effective, the Sinte shall have no liability 1o the Contractor, including
without limitation, any obligation te pay the Contractor for any costs incurred or
Services performed.

3.3 Contracior must complele all Services by the Completion Date specified in
block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement 1o the contrary, all obligations off
the Siate hereunder, including, without limitation, the conlinuance of payments
hercunder, are contingent upon the availability end continued approprigtion of
funds. In no event shall the State be liable for any payments hereunder in excess of
such available appropriated funds. fn the event of a reduction or termination of
appropriated funds by any state or federal legistative o execusive action that
reduces, climinales or otherwise modilics the appropriction or availability of
iunding for this Agreement and the Scope lor Services provided.in EXHIBIT B, in
whole ar in pan, the State shall have the right lo withhold payment uniil such funds
become avaitable, if ever, and shall have the right to reduce or terminate the Services
under this Agreement immediately upon giving the Contractor notice of such
reduction or termination, The State shell not be required Lo transfer (unds from any
other account or source to the Account identified in black 1.6 in the event funds in
that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.

5.1 The contract price, method of payment, and terms of payment are identified and
move -particuladly described in EXHIBIT C which is. incorporated herein by
reference.

5.2 Notwithstanding any provision in this Agreement 1o the contrary, and
natwithstanding unexpected circumstances, in no event shail the total of all
payments suthorized, or actuslly mede hereunder, exceed the Price Limitation set
forth in block 1.8. The payment by the State of the contract price shall be the only
and the complete reimbursement to the Contracior for all expenses, of whatever
nature incuried by the Contractor in the performance hereof, and shall be the only
and the complele compensalion 1o the Coniractor for the Seérvices.

3.3 The State reserves the right 10 ofTset from any amounts otherwise payable to the
Contractor under this Agreement those liquidated amounts required or permitted by
N.H. RSA 80:7 through RSA 80:7-c or any other provision of law.

5.4 The State’s liability under this Agreement shall be limited 10 monctary damages
not to exceed the total fees paid. The Contracior sgrees that it has an ndequau-.
remedy ot law for any breach of this Agreement by the State and hereby waives any
right to specific performance or other equitable remedies against the State.

6 COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT OPPORTUNITY,

6.1 In connection with the performance of the Services, the Contractor shall comply
with il applicable statutes, laws, regulations, snd onders of federal, state, county or
municipal euthoritics which impose any obligation or duty upon the Contracior,
including, but not Yimited 1o, civil rights and equal employment opportunity laws
and the Governor's order on Respect and Civility inthe Workplace, Executive order
2020-0t. In sddition, if this Agreement is funded in any part by monics of the
United States, thé Contractor shall comply with all federal executive orders, rules,
regulations and slatutes, and with any rules, regulations and guidelines as the State
or the United Siates issue to implement thesc regulmions. The Contractor shell olso
comply with all applicable inteliectual property laws,

6.2 During the term of this Agreement, the Contractor shall not discriminate ngnlnsl
employees of applicants for employment becguse of age, sex, sexual orientation,
race, color, marital status, physical or mental disability, religious creed, national

origin, gender identity, or gender-expression, and will take. affimative action to
prevent such discrimination, unless cxempt by suate or federal law. The Contractor
shall ensure any subcontractors comply with.these nondiscrimination requircments.
6.3 No payments or trensfers of; value. by Contractor or. its représeniatives in
ponnection with this Agreement have or shatl be made which have the purpose or
effect of public or commercinl bribery, or eceeptance of or acquiescence in
extortion; kickbacks, or other unlawful or improper means of obtaining business.
6.4, The Contruclor agrees 10 permil the State or United States access 10 any of the
Conuactor’s “books, records and accounts for the purpose of ascertaining
complience with this Agreement and alt ribes, regulitions and otdérs pertaining to
the covenants, terms and condilions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personne! necessary to
perforin the: Services, The Contractor warrants that all personngl engaged in the
Services shall be qualiticd 1o perform the Scrvices, and shall be properly licensed
and otherwise authorized to do so under afl opplicable laws.

7.2 The Contracting Officer specified in btock 1.9, or any successor, shall be the
Siate's poimt of contact periaining 10 this Agreement.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acis or omissions of the Contractor shall
constitute an event of defaudt hereunder-(“Event of Default™):

8.1.1 failure 1o perform the Services satislactorily or on schedule;

8:1.2 failuré to submit any repon required hereunder; and/or

8.1.3 failure to perform any other covenant, term or condition of this Agreement,

‘8.2 Upon the occurrence of any Event of Default, the State may take any one, or

more, or all, of the following actions:

8.2.1 give the Contractor a wrilien notice. specifying the Cvent of Default and
requiring it to be remedied within, in the absence of a greater or iesser specification
of Lime, lhiny {30) calendar days from the date of the notice; end il the Event of
Default is not timely cured, terminate this Agreement, eMective two (2) calendar
days after giving the Contracior notice of termination;

8.2.2 give the Contractor o wrilten notice specifying the Event of Default and
suspcndmg all payments 1o be made under this Agreement and ordering that the
pertion of the contract price which wotild atherwise nccrue to the Contracior during
the period from he date of such notice until such time as the State delermines that
the Contractor hes cured the Event of Defaull shal] never be. paid to the Contractor,
8.2.3 give the Contractor a written notice specifying the Event of Defaull and set

,off pgainst any other obligations the State may owe lo the Contractor any damages

the State suflers by reason of any Event of Default; andior

8.2.4 give the Contractor a written notice specifying the Event of Default, treat the
Agreement as breached, terminate the Agreement and pursue any of its remedies at
law or in equity, or both.

9, TERMINATION.

9.1 Notwithstanding paragreph 8, the State may, ol its sole discretion, terminate the
Agreement for any reason, in whole or in pan, by thirty {30} calendar days writien
notice 10 the Contractor thal the State is. exereising its option to terminate the
Agreement,

9.2 Inthe event of an carly iermination of this Agreement for any reason other than
the completion of the Services, the Contrzctor sha!l, o1 the Stete’s discretion, deliver
to the-Contracting Officer, not later than fifteen (15) calendar days afier the date of
termination, a report ("'l’ermihation Report™) describing in desnil all Services
performed, and the contract price earned, 1o ahd inctuding the date of termination.

In addition, al the State’s discretion, the Coniractor shall, within fifleen (13)
calendar days of notice of carty (erminalion, develop and submit o the State a
transition plan for Services under the Agreement.

10. PROPERTY OWNERSHIP/DISCLOSURE.

10.1 As used in this Agreement, the word “Property” shall mean il data,
information and things developed or obtained during the performance of, or
scquired or developed by reason of, this Agreement, including. bul not limiled 1o,

8ll studies, reponts, filcs, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorinl rcproduulons, drawings, analyses; graphic representations,
compuler programs. computer prinlouts, notes, letters, memoranda, papers, and
documents, all whether finished or unfinished,

10.2 All data and any Property which has been received from the Siate, or purchased
with funds provided for that purpose under this Agreement, shall be the property of
the State, and shall be returned 1o the State upon demand or upon terminalion of this

.Agreement for any reuson,
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10.3 Disclosure of datn, information-and other records shall be governed by N.H.
RSA chepter 91-A and/or other epplicable law, Disclosure requifes prior writien
epproval of the State.

1. CONTRACTGOR'S RELATION TO TIIE STATE. In the performance of

this Agreement the Contractor is in il respects an independent contractor, and is-

ntither an agent nor en emplayee of the State. Neither the Conlractor nor any of its
officers, employees, egents of members shall have authority to bind the Siate or
receive any benefits, .workers” compensation or other emoluments pravided by the
Siate to its employees.

12. ASSIGNMENT/DELEGATIONSUBCONTRACTS.

12,1 Contractor shall provide the State written notice at least fifteen (15) calendar
days befbre any proposed assignment, delegation, or wther transfer of eny interest
in this Agreement, No such essignment, delegation, or other uransfer shall be
effective without the written consent of the Sate.

12.2 For purposes of paragraph 12, 8 Change of Control shall constitute assignment.
*Change of Control™ means (a) merger, consolidation, or & transaction or serics of
releted trengactions in which a third perty, legether with its affiliates, becomes the
direct or indirect owner of fifty percent (50%) or more of the voting shares or similer
equity interests, or combined voling power of the Contractor, or (b) the sale of all
or substarially all of the assets of the Convractor,

12.3 None of the Services shal) be subcontracied by the Contractor without prior
wrilten notice and consent of the State.

12.4 The State is entitled to copics of all subcontrmeis and assignmem agreements
and shall not be bound by any provisions contzined in a subcontract or an
assignment agrecment to which it is not o party.

13. INDEMNIFICATION. The Contractor shall indemnify, defend, and hold
harmless the State, its officers, and employees from and against all actions, claims,
damages, demands, judgments, fines, liabilities, losses, and other cxpenses,
including. without limitation, reasonable ztiorneys’ lees, arising oul of or relating
0 this Agreement directly or indirectly arising [rom death, personal injury, property
damage, iniellectua! propemy infringement, or other claims asseried against the

Stnte, its officers, or employees caused by the acts or omissions of negligence,.

reckless or willful misconduct, or {raud by the Contractor, its employees, agents, or
subcontractors. The State shall not be tiable for eny costs incured by the Contractor
arising under this paragraph 13. Nowithstanding the foregoing, nothing herein
contnined shall be decmed to constituie a waiver of the State’s sovereign immunity,
which immaunity is hercby reserved to the State. This covenant in paragraph t3 shal)
survive the fermination of this Agreement.

14, INSURANCE.

14§ The Contractor shall, at its sole expensé, obtain and continuously maintain in
foree, and shall requite any subcontracior or assignee o obtzin and maintain in
force, the loilowing insursnce:

14,11 commercial genernl lizbility insurance against all claims of bodily injury,
death or property damage, in 2mounts of not less than $1,000,000 per occumrence
and $2,000,000 aggregate or excess; and

14.1.2 speciad cause of less coverage form: covering all Propery subject to
subparagraph 10.2 herein, in an amount not less than 30% of the whole replacement
velue of the Property. :

14,2 The policies described in subparagraph 14,1 herein shall be on policy forms
and endorsements approved for use in the State of New Hampshire by the N.HL
Depariment of Insurance, and issued by insurers licensed in the Stale of New
Hampshire,

14,3 The Contractor shall furnish to the Contracting Officer identified in block 1.9,
or any successor, a certificate(s) of insurance for all insurance required under this
Agreement. At the requesi of the Contracting Officer, or any successor, the
Contrictor shall provide centificate(s) of insumnce for &]1 rencwal(s) of insurance
required under this Agreement. The cortificate(s) of insurance and any renewals
thereof shall be ausched and are incorporaied herein by reference.

{5. WORKERS' COMPENSATION,

15.1 By signing this agreement, the Contractor agrees, certifies and wamants that
the Contrector is in compliance with or exempt from, the requirements of N.H. RSA
chapter 281-A (" Workers' Compensution”).

152 To the extent the Contractor is subject 1o the requirements of N.H, R5A
chapter 281-A, Contractor shall maintain, and require any subcontracior or assignee

1o secure and maintzin, payment of Workers' Compensation in connection with
activilies which the person proposes to undertake pursuant to this Agreement. The
Contractor shafl furnish the Contracting Officer identified in block 1.9, or any
successar, proof of Waorkers” Compensation in the manner described in N.H. RSA
chapter 281-A and any spplicable rencwal(s) thereof, which shall be-attached end
are incorporated herein by reference. The State shall not be responsible for payment
of ey Workers' Compensation premiums or for any other claim or benefit for
Contractor, or any subcontrector ar employee of Contractor, which might arise
under spplicable State of New Hampshire Workers® Compensation laws in
connection with the performance of the Services under this Agreement.

16. WALVER OF BREACH. A State's failure (o enforce its rights with respect
vy singhe ot continuing breach of this Agreement shall not act as a waiver of the
right of the State 1o later enforce any such rights or to enforce any other or eny
subsequent breach,

17. NOTICE. Any notice by a party hereto to the other party shall be deemed to
have been duby delivered or-given at the time of mailing by certified mail, postage
prepaid, in & United States Post OfTice addressed to the partics at the addresses given
inblocks 1.2 and 1.4, herein,

18. AMENDMENT. This Agreement may be amended, waived er discharged only
by an instrement in wriling signed by the parties hercto and only eficr spproval of
such amendment, waiver or discharge by the Govemor and Executive Council of
the State of New Hampshire unless no such approval is required under the
circumstances pursuant o State law, rule or policy.

19. CHOICE OF LAW AND FORUM.

19.1 This Agreement shall be govemcd, interpreted and construed in aceordance
with the laws of the State of Now Hampshire except where the Federn! supremacy
clause requires otherwise. The wording used in this Agreement is the wording
chosen by the parties 1 express their mutual intend, and no rule of construction shall
be applied pgainst or in favor of any party.

19.2 Any actions arising out of this Agreement, including the breach or alleged
breach thereof, may not be submitted to binding erbitration, but must, instesd, be
brought ond maintdined in the Mermrimack County Superior Coun of New
Hampshire which shall have exclusive jurisdiction thereof,

20. CONFLICTING TERMS. In the even of a conilict beiween the terms of this
P-37 fonm (as modified in EXHIBIT A) and any other portion of this Agreemend
including any attachments thereto, the terms of the P-37 (s modified in EXHIBIT
A) shall control,

21. THIRD PARTIES. This Agreement is being entered into for the sole benefil
of the parties hereto. and nothing herein, express or implied, is intended 10 0r will
confer any tegal or equitable right, benelit, or remedy of any nature upon any other
person.

23, HEADINGS. The headings throughouw the Agreement are for reference
purposes only, end the words contained therein shell in no wary be held 10 explain,
modify, amplify or aid. in the interpretation, construction or meaning of the
provisions of this Agreement.

23. SPECIAL PROVISIONS, Additional or modifying provisions sct forth in the
anached EXHIBIT A are incorporated herein by reference.

24. FURTHER ASSURANCES. The Comractor, along with its agents and
afliliates, shall, &t its own cosi'and expense, execute any additional documents snd
teke such further actions s may be reasonably required to camry out the provisions
of this Agreememt and give ¢fTect to the transections contempiated hercby.

25 SEVERABILITY. In the evenl any of the provisions of this Agreement are
held by a cour of compeient jurisdiction 1o be contrary to any stale o federal law,
the remaining provisions of this Agreement will remain in full force and effect,

26. ENTIRE AGREEMENT, This: Agreement, which may be executed in e
number of counterpans, cach of which shall be deemed an original, constitules the
entire agrecment and undersinnding between the panies, and supersedes all prior
agreements and undersiandings with respect 10 the subject matter hercof.
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STATE OF NEW HAMPSHIRE TRANSMITTAL LETTER

Date: Y/ﬂ f'/?[/
Company Name: YV.B. Mason Co. Inc.

Address: 8001 S. Willow St.
Manchester, NH 03103

To: Point of Contact: Claudia Roy
Telephone: (603)-271-2202
Email: NH.Purehasing@das.nh.pov

RE: Bid invitation Name: Printing Paper and Envelopes

Bid Number: 2893-24

Bid Posted Date (on or by): 4/1/2024

Bid Closing Date and Time: 4/30/2024 9:00 AM (Eastern Time)
Dear Clavdia Roy,

{Inscrt name of signor}| Daniel Orr Jr. , on behalf of W.B. Mason Co. Inc. [inser name of entity

submitting bid (collectively referred to as “Vendor™ hereby submits an ofTer us contained in the written bid submitted herewith (*Bid™) to the State
of New Hampshire in response to BID # 2893-24 for Printing Paper and Envelopes at the price(s) quoted herein in complete accordance with the
bid.

Vendor attests 10 the {ael that:

The Vendor has reviewed and agreed 1o be bound by the Bid.

The Vendor has not altered any of the language or other provisions contained in the Bid document.

The Bid is effective for a period of 180 days from the Bid Closing date es indicated above.

The prices Vendar has quoted in the Bid were established withoul collusion with other vendors.

The Vendor has read end fulty understands this Bid.

Further, in accordance with RSA 21-k11-¢, the undersigned Vendor certifics that neither the Vendor nor any of its subsidiaries, affiliates or

pnnc:pnl officers (principal alficers refers to individuals with management responsibility for the entity or ussocmuon)

a. Has, within the past 2 years, been convicled of, or pleaded guilty to, a violation of RSA 356:2, RSA 356:4, or eny state or federni law or
county or municipa) ordinance prohibiting specificd bidding practices. or involving anlitrust violations, which has not been annulled;
Has been prohibited, either permanenily or temporarily, from participating in any public works project pursuant to RSA-638:20;

¢.  Has previously provided fulse, deceptive, or fraudulent information on ¢ vendor code number application form, or any other document
submitted to the state of New Hampshire, which information was not carrected as of the time of the filing a bid, proposal, or quotation.
Is currently debarred (rom performing work on any project of the federal government or the gosermment of any state;

e.  Has. within the past 2 years, failed o cure a default on any contract with the federal government or the government of any stale:

f.  |s presently subject to any order of the department of labor, the department of employment security, or any other state department. agency,
board, or commission, finding that the applicant is not in compliance with the requirements of the laws or rules thal the department,
agency, board, or commission is charged with implementing:

g. [spresently subject to any sanction or penalty finally issued by the department of labor, the depaniment of employment security, or any
other state depaniment, agency, board, or commission. which sanction or penalty has not been fully discharged or filfilled;

h.  |s currently serving a sentence or is subject (o & continuing or unfulfilied penelty for any erime or violation noted in this section;

i, Has failed or neglected to advise the division of any conviction, plea of guilty, or finding relative 10 any crime or violation noted in this
section, or of any debarment. within 30 days of such conviction, plea, finding, or debarment: or

j.  Has been placed on the debarred parties list described in RSA 21-1:1 | -c within the past year.

Eickaaids

This document shall be signed by a person who is authorized 1o legally obligate the responding vendor. A signature on this document indicates that
all State of Ncw Hampshire terms and conditions are accepted by the responding vendor and that any and oll other terms and conditions submitted
by the responding vendor are null and void, even if such lerms and conditions have terminology to the contrary. The responding vendor shall also be
subject 10 State of New Hampshire ierms and gonditio ated on the reverse of the purchase order.

Senior V.P.

Authorized Signer’s Signature Aulhorized Signar’s Title
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. STATE OF NEW HAMPSHIRE
DIVISION OF PROCUREMENT AN SUPPORT SERVICES
BUREAU OF PURCHASE AND PROPERTY
STATE HOUSE ANNEX
25 CAPITOL STREET
CONCORD, NEW HAMPSHIRE 03301-6398
DATE OF CHANGE: April 10, 2024
ADDENDUM #1 TO BID INVITATION #2893-24
DATE OF BID CLOSING: 04/30/2024 TIME OF BID CLOSING: 05:00 AM (EST)

FOR: PRINTING PAPER AND ENVELOPES

Clarifying questions:

I.. Specs say A Flute hard box, industry uses folding box inside a carton. Is that OK?
State response: Boxes must be sturdy for packaging. No soft boxes.

2. On the commercial envelopes can | quote side seam web style?

State response: No, they need to be diagonal cut.

PURCHASING AGENT:
E:Mail: NH.Purchasing(@das.nh.gov

NOTE: ALL CHANGES TO BID SOLICITATION NOTED IN ADDENDUMS WILL SUPERSEDE
PREVIOUSLY SUBMITTED DOCUMENTS AND MUST BE SUBMITTED WITH THE BID. ALL OTHER
SPECIFICATIONS REMAIN UNCHANGED AND VALID.

BIDDER w.B. M

BY

ADDRESS 8001 S. Willow St.
Manchester, NH 03103

(this document must be signed)

Daniel Qrr Jr, TEL. NO. 888-926-2766

(plense type or printname)
Please visit: https://das.nh.gov/purchasing/vendorresources.aspx (click on “Bid and Proposals™) for complete bid
and addendums,




STATE OF NEW HAMPSHIRE
DIVISION OF PROCUREMENT AND SUPPORT SERVICES
BUREAU OF PURCHASE AND PROPERTY
STATE HOUSE ANNEX
25 CAPITOL STREET
CONCORD, NEW HAMPSHIRE 03301-6398

Date of Change: April 25,2024
ADDENDUM # 02 TO BID INVITATION 2893-24
DATE AND TIME OF BID CLOSING: 4/30/2024 5:00 AM
FOR: PRI{NTING PAPER AND ENVELOPES
Clarification:
Attachment 1 Offer Sheet has been updated. Please utilize the attached Attachment 1 Offer Sheet 4.25.24 for

your submission.

PURCHASING AGENT: CLAUDIA ROY
Email; NH.Purchasing@das.nh.goy

NOTE: ALL CHANGES TO BID SOLICITATION NOTED IN ADDENDUMS WILL SUPERSEDE
PREVIOUSLY SUBMITTED DOCUMENTS AND MUST BE SUBMITTED WITH THE BID. ALL OTHER
SPECIFICATIONS REMAIN UNCHANGED AND VALID.

RESPONDENT BUSINESS NAME; W.B. Mason Co. Inc.

ADDRESS: 8001 S. Willow St. Manchester, NH 03103

PRINT NAME: Daniel Orr Jr. SIGNATUREﬁ’,

TEL. NO. 888-926-2766 EMAIL ADDRESS: |uke.bergeron@wbmason.com

Please visit; https:/das.nh.gov/purchasing/vendorresources.aspx (click on “Bid snd Proposats™) for complete bid
and addendums.




STATE OF NEW HAMPSHIRE
DIVISION OF PROCUREMENT AND'SUPPORT SERVICES
BUREAU OF PURCHASE AND PROPERTY
STATE HOUSE ANNEX
25 CAPITOL STREET
CONCORD, NEW HAMPSHIRE 03301-6398

Date of Change: April 26, 2024
ADDENDUM # 03 TO BID INVITATION 2893-24
DATE AND TIME OF BID CLOSING: 4/30/2024 9:00 AM
FOR: PRINTING PAPER AND ENVELOPES
Clarification:
Attachment 1 Offer Sheet has béen updated. There was an errvor in cells H109 and H110 on both tabs. Please

utilize the attached Attachment 1 Offer Sheet 4.26.24 for your submission.

PURCHASING AGENT: CLAUDIA ROY
Email: NH.Purchasing@das.nh.gov

NOTE: ALL CHANGES TO BID SOLICITATION NOTED IN ADDENDUMS WILL SUPERSEDE
PREVIOUSLY SUBMITTED DOCUMENTS AND MUST BE SUBMITTED WITH THE BID. ALL OTHER
SPECIFICATIONS REMAIN UNCHANGED AND VALID.

RESPONDENT BUSINESS NAME: W.B. Mason Co. Inc.

ADDRESS: 8001 S. Willow St. Manchester, NH 03103 .
PRINT NAME: Daniel Orr Jr. SIGNATM
TEL. NO, 888-926-2766 EMAIL ADDRESS: luke.bergeron@wbmason.com

Please visit: https://das.nh.gov/purchasing/vendorresources.aspx (click on “Bid and Proposais”) for complete bid
and addendums. '



SECTION I- RECYCLED

20# COPIER/DUAL PURPOSE PAPER - RECYCLED

(10 CASES+) EXTENDED
DESCRIPTION 1 YEAR L MANUFACTURER /BRAND SHEETS/CASE U RE PRICE PER MULTIPLIER G g
USAGE (SHEETS) MEASURE CASE {COLUMN F X
COLUMN G)
20# Copier/Dual Purpose Paper, White, Ream Wrap, 30% pc waste
8.5 x 11, 30% pc waste 35,000,000 Finch/Finch 5,000 CASE 42.18 7.000 295240
8.5 x 14, 30% pc waste 225,000 Amer.Eagle/Mason 5,000 CASE S56.18 45 2528.1
8.5x 11, 3-hole punch, 30% pc waste 1,000,000 Amer.Eagle/Mason 5,000 CASE 47.26 200 9452
11 x 17, 30% pc wasle 725,000 Amer.Eagle/Mason 2,500 CASE 47 .26 290 13705.4
20# Bond/Dual Purpose, Colors {all), Ream Wrap, 30% pc wasle
8.5 x 11, 30% pc waste 250,000 Amer.Eagle/Mason 5,000 CASE 54.00 50 h ) 2,700.00
11 x 17, 30% pc wasie 75,000 Sylvamo/Fore MP 2,500 CASE 65.00 30 $ 1,950.00
24# White, 44HP Oval - DigiPunch, 30% pc waste
8.5x 11, 30% pc waste [ 200,000 TST/Impresso 2.500 CASE 51.08 80 $ 4,086.40
SECTION I TOTAL: | $ 329,681.90
SECTION II-RECYCLED
MISCELLANEQCUS OFFSET PRINTING PAPER - RECYCLED
1 YEAR EST unir oF | (10 CASESY) EPRICING
DESCRIPTION USAGE (SHEETS) MANUFACTURER /BRAND SHEETS/CASE MEASURE PRICC:s:ER MULTIPLIER (COLUMN F X
COLUMN GI
Commodity Offset Text, Uncoated Smooth
8.5x 11, 60#, white, 30% pc waste 1,000,000 rolland/hitech 4,000 CASE 3 100.40 250 25100
8.5x 11, 60#, color, 30% pc waste 75,000 sylvamea/hammerrnill 5,000 CASE 3 148.00 15 $ 2,220.00
8.5 x 11, 70#, white, 30% pc wasie 40,000 rolland/hitech 4,000 CASE ] 113.20 10 3 1,132.00
8.5x 11, 70#, colors, 10% pc waste 40,000 No bid NG bid CASE 0 % -
8.4 x 14, 60#, white, 30% pc wasie 230,000 sylvamo/williamsburg 4,000 CASE $ 119.00 58 3 6,842.50
11 x 17, 60#, white, 30% pc waste 1,300.000 rolland/hitech 2,000 CASE $ 104.00 650 3 67,600.00
11 x 17, 80#, color, 30% pc waste 300,000 sylvamo/hammermill 2,500 CASE $ 127.00 120 ] 15,240.00
11 x 17, 70#. white, 30% pc waste 20,000 rolland/hitech 2,000 CASE $ 118.40 10 $ 1,184.00
11 x 17, 70#, colors, 10% pc waste 150,000 No bid No bid CASE 0 % -
25 % 38, 70#, while, 30% pc waste 100,000 rolland/hitech 1,000 CASE 3 356.00 100 % 35,600.00
25 x 38, 70#, colors, 10% pc waste 40,000 No bid No bid CASE 0 % -
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25 x 38, 70# white, unwropped skid, 30% 60.000 No bid NG bid *SKID* 0 $ _

pc waste

350’; S TiE) SEEE REEstbIRe 40,000 domtar/husky 1,000 CASE |$ 34000 40 $  13.600.00

25 x 38, 100# while, case pack, 30% pc 5.000 No bid No bid CASE 0 $ _
waste

Index

8.5 x 11, 110# white, 30% pc wasle 75,000 sylvamo/springhill 2,000 CASE $ 72.19 38 $ 270713

8.5x 11, 110# colors, 10% pc waste 40,000 sylvamo/springhill 2,000 CASE 3 75.13 20 $ 1,502.60

24 x 36, 90# white, 10% pc waste 400,000 sylvamo/springhill 12,000 *SKID* | $ 4.901.52 33 $ 163,384.00

Commodity Cover Stocks -

23 x 35, 65#, white, 30% pc waste 60,000 sylvamo/accent opa. 750 CASE 3 360.00 80 $ 28.800.00
18.5x 11, 65#, colors, 10% pc waste 30,000 sylvamo/hammermill 2.000 CASE 3 140.00 15 $ 2,100.00
I8.5 x 11, 654, fluorescent colors, 10% pc 30,000 neenah/astrobright 2,000 CASE | $  150.00 15 $ 2,250.00

11 x 17, 654, colors, 10% pc waste 25,000 neenah/ostrobright 1,000 CASE $ 150.00 25 $ 3.750.00

11 x 17, 654#, fluocrescent colors, 10% pc 15,000 neenah/astrobright 1,000 CASE 3 150.00 15 3 2,250.00

Fine Cover and Text for Color Copy 30% pc waste
18.5 x 11, white 100# Cover, oplimized for

toner printing, satin finish, min. 4% bright, 60,000 sylvamo/hamm.color copy 1500 CASE 3 125.00 40 3 5,000.00

0% pc waste

8.5 x 11, 80# Cover, photo white color

copy. optimized for toner printing 55.000 sylvamo/hamm.color copy 2000 CASE | % 130.00 27.5 3 3.575.00

11 x 17, 80# Cover, photo white color

copy. oplimized for toner printing 40,000 sylvamo/hamm.coler copy 1000 CASE $ 140.00 40 k3 5,600.00

8.5 x 11, 28# Text, photo white color copy,

optimized ortenerprnling 225,000 sylvamo/harmm.color copy 4000 CASE % 128.00 56.25 $ 7,200.00

11 x 17, 28# Texi, photo white color copy,

oplimized for toner printing 60,000 sylvamo/hamm.color copy 2000 CASE 3 133.00 30 % 3.990.00

Writing Bond, 25% Rag, Watermarked, 30% pc waste

8.5 x 11, 20#, Bright White, Light Cockle

BnihcoE e 0% pe W ase 500,000 neenah/cap.bond 5,000 CASE $ 255.00 100 $ 25,500.00

8.5 x 11, 24#, Bright White, Light Cockle

Finish. rearm wr wiait] 500,000 neenah/cap.bond 5,000 CASE $ 310.00 100 3 31,000.00

SECTION I TOTAL: § 5 410,259.23

SECTION III-RECYCLED

ENVELOPES, COMMERCIAL AND CATALOG, GUMMED FLAP
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EXTENDED

(10 CASES+)
1 YEAR EST. ENVELOPES/ UNIT OF PRICING
DESCRIPTION USAGE (ENVS.) MANUFACTURER /BRAND CASE MEASURE PR::C:S:ER MULTIPLIER (COLUMN F X
COLUMN G)
[Commercial Closed Face Envelopes: OSDS; 24# While Wove. *Pack to avoid any curling and suitable for commercial offset or digital printing*

6-3/4 White 70,000 tops/mason brand 5,000 CASE $ 141.80 14 3 1,985.20
9 White 1,200,000 tops/mason brand 2.500 CASE 3 87.30 480 $ 41,904.00
10 White 1,000,000 tops/mason brand 2,500 CASE 3 77 .05 400 % 30,820.00
11 White 80,000 cenveo/printmaster - 2,500 CASE 3 231.00 32 3 7,392.00
10 Window 4,000,000 tops/mason brand 2,500 CASE 3 112.75 1,600 3 180,400.00

ICommercial Window Envelopes; OSDS; 24# White Wove; Blu
digital printing* Carton of 500 packed as 5§ hard inner boxes of 100 each.

e Inside Security Tint; Poly Window. *Pack to avoid any curl

ling and suitable for commercial offset or

#10 wWhite Window 4,000,000 House 2,500 CASE 3 160.00 1,600 3 256,000.00
# 9 White Window 10,000 House 2,500 CASE 3 200.00 4.0 $ 800.00
Catalog & Booklet Envelopes; Gummed Flap, No Clasp. *Pack to avoid any curling and suitable for commercial offset or digital printing*
Carton of 500 packed as 5 hard inner boxes of 100 each. **QUOTING: Bulk packed cartons of 500***
9 x 12 Catalog, White 28# 10,000 House 500 CASE $ 100.00 20 $ 2.000.00
10 x 13 Catalog. White 284# 2.500 House 500 CASE 3 130.00 5 $ 650.00
% x 12 Bocklet, White 28# 12,000 House 500 CASE 3 100.00 24 3 2.400.00
10 x 13 Booklet, White 28# 8,000 House 500 CASE h) 130.00 14 $ 2,080.00
SECTION 1l TOTAL: $ 526.431.20
| 431,
SECTION IV-RECYCLED
CLASP/GUMMED FLAP ENVELOPES
. EXTENDED
{10 CASES+)
1 YEAR EST. ENVELOPES/ UNIT OF PRICING
RIPTION
DESC O USAGE (ENVS.) MANUFACTURER /BRAND CASE MEASURE PR::C:S:ER MULTIPLIER (COLUMN F X
COLUMN G)

offset or digital printing* Carton of 500 pac

ked as 5 hard inner boxes of 100 each.

i
Clasp Envelopes, 28# Brown Kraft, Gummed Flap w/Clasp. MUST have reinforced tab around hole on ftap. *Pack te avoid any curling and suitable

for commercici

6 X9 1,500 Tops-Mason 500 CASE 3 45.10 3 3 135.30
6.5x9.5 3.000 Tops-Mason 500 CASE $ 52.45 [ 3 314.70
7.5x10.5 1,500 Tops-Mason 500 CASE $ 61.80 3 3 185.40
9 x 12 20,000 Tops-Mason 500 CASE 3 63.40 40 $ 2.536.00
9.5x12.5 1,500 Tops-Mason SO0 CASE 3 80.55 3 $ 241.65
10x13 10,000 Tops-Mason 500 CASE $ 72.75 20 $ 1,455.00
12x155 1,500 Tops-Mason SO0 CASE % 104,10 3 $ 312.30

PAGE 3 OF 12




SECTION IVTOTAL: | § 5,180.35
SECTION V-RECYCLED
CARBONLESS PAPERS, RELATED ITEMS
EXTENDED
1 YEAR EST. UNIT OF | PRICE PER PRICING
DESCRIPTION USAGE (S ETS) MANUFACTURER /BRAND SETS/CASE MEASURE CASE MULTIPLIER (COLUMN F X
COLUMN G)
18.5 x 11 2 pt, canary/white 125,000 NCR/Superior 2.500 (CASE $ 238.91 50 $ 11,945.50
8.5 x 11 2 pt, pink/white 100,000 NCR/Superior 2.500 CASE $ 238.91 40 3 9,556.40
I8.5 x 11 3 pt, forward §00,000 NCR/Superior 1,670 CASE % 269.18 60 $ - 15611856
18.5x 11 3 pt, reverse 210,000 NCR/Superior 1,670 (CASE % 269.18 126 3 33.848.98
I8.5x 11 4 pt, forward 10,000 NCR/Superior 1,250 CASE $ 287.33 8 3 2,298.64
I8.5x 11 4pl. reverse 30,000 NCR/Superior 1,250 CASE $ 287.33 24 $ 6.895.92
IB.5x 11 5pl. reverse 25,000 NCR/Superiocr 1.000 CASE 3 312.96 25 $ 7.824.00
I8.5x 14 2 pl, reverse 4,000 NCR/Superior 1,000 CASE 3 303.83 4 $ 1,215.32
11 x 17 2 pt, conary/white 100,000 NCR/Superior 1,250 CASE 3 236.66 80 3 18,932.80
11 x 17 3 pt, forward 10,000 NCR/Superior 835 CASE 3 267.35 12 3 3,201.80
11 x 17 3 pt. reverse 200,000 NCR/Superior 835 CASE 3 267.35 240 % 64,035.93
11 x 17 4 pt, forward 20,000 NCR/Superior 625 CASE % 284.93 32 % 9117.76
11 %17 4 E’" reverse 5,000 NCR/Superior 625 CASE 3 284.93 8 3 2,27%.44
SECTICNVTOTAL | $ 187,271.05
- SECTION VI-RECYCLED
COATED STOCKS, INCLUDING COATED TEXT & COVERS - RECYCLED
EXTENDED
1 YEAR EST. UNIT OF | (10 CASES+) PRICING
DESCRIPTION USAGE (SHEETS) MANUFACTURER /BRAND SHEETS/CASE MEASURE | PRICE PER/M MULTIPLIER (COLUMN F X
COLUMN G)
Coated Text & Cover, 10% pc waste
25 x 38, 80# No. 3 grade white gloss text, . .
Imin. 88% bright, 10% pc waste 15,000 sterling/premium 1,000 CASE 3 391.32 15 3 5,869.80
25 x 38, 100# No, 3 grade white gloss fext, ) I
Lnin. 88% bright. 10% pc waste 15,000 sterling/premium 800 CASE 3 391.32 19 $ 7.337.25
19 x 25, 10pt CI1§ - Cover, 10% pc waste 15,000 tango {00 CASE 3 315.06 $ 5,251.00
19 x 25, 10pt C28§ - Cover, 10% pc wasle 15,000 tango 1,000 CASE $ 452.36 3 6,785.40
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12 x 18, 100# Cover - Digital Gloss

PAGE 5 OF 12

10% pc woste 50,000 stering/premium 500 CASE $ 81.21. 100 $ 8.121.00
L3ein E0 Covgr- Blgfial Glass 50,000 sterling/prernium 500 CASE |$ 11848 00 |$  11.868.00
10% pc waste
12 x 18, 80# Cover - Digital Gloss . .
10% pe woste . 50,000 sterding/premium 750 CASE 3 123.71 &7 3 8,247.33
13x19. 80# Cover - Digital Gloss 50,000 sterling/premium 750 CASE |$ 14384 67 $ 9,589.33
10% pc waste
12 x 18, 100# Texi - Digital Gloss . 4
10% pc waste 40,000 steding/premium 1,000 CASE $ 91.56 40 3 3.662.40
13 x 19, 100# Texl - Digital Gloss , .
10% pe waste 40,000 sterling/premium 1,000 _ CASE % 129.90 40 $ 5.196.00
12 x 18, BO# Texi - Digital Gloss . .
10% pe waste 100,000 stering/premium 1,500 CASE $ 1.088.10 67 $ 72,540.00
13 x 19, 80# Text - Digital Gloss , 1 '
10% pe waste 100,000 sterding/premium 1,500 CASE $ 125.97 67 $ 8.398.00
SECTION VITOTAL: | §  152,865.52
SECTION VII-RECYCLED
OUTDOOR BOARD/CHIPBOARD -
EXTENDED
1 YEAR EST. UNIT OF | PRICE PER M PRICING
DESCRIPTION USAGE (SHEETS) MANUFACTURER /BRAND SHEETS/SKID MEASURE SHEETS MULTIPLIER (COLUMN F X
COLUMN G)
Qutdoor Board
Skid 20 x 22 - 36PT - 429M - C1S White 70,000 No bid No bid SHEETS 0.00 $
Chipbecard
Chipboard 030, 8.5x 11 20 House 746-bundle BNDL $ 63.18 20 $ 1,263.60
Chipboard 030, 11 x17 30 House 374-bundle BNDL $ 63.18 30 $ 1,895.40
Chipboard 030, 22.5 x 34.5 40 House 90-bundle BNDL $ 54.47 40 3 2,178.80
SECTION VIITOTAL: | § 5,337.80
PRICING SUMMARY TABLE
EXTENDED $
PRICING TABLE TOTALS
SECTION | $ 329.681.90
SECTION Il $  410,259.23
SECTION Il $  526,431.20
SECTION IV 3 5.180.35




[SECTION V $  187,271.05
SECTION VI §  152,865.52
SECTION VII % 5.337.80
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20# COPIER/DUAL PURPOSE PAPER - VIRGIN

SECTION I- VIRGIN

EXTENDED
(10 CASES+)
DESCRIPTION el MANUFACTURER /8RAND | sHEeTs/cAsE | UNTOF | " priceper | mutnpuer | | PRICING
USAGE (SHEETS) MEASURE CASE {COLUMNF X
COLUMN G)
20# Copier/Dual Purpose Paper, White, Ream Wrap, 30% pc¢ waste
8.5 x 11, 30% pc waste 35,000,000 finch-mason-sfi 5,000 CASE 38.73 7.000 271110
8.5 x 14, 30% pc waste 225,000 finch-mason-sfi 5,000 CASE 4798 45 21591
8.5 x 11, 3-hole punch, 30% pc wasle 1,000,000 finch-mason-sfi 5,000 CASE 40.89 200 8178
11 x 17, 30% pc waste 725,000 finch-mason-sfi 2,500 CASE 40.89 290 11858.1
20# Bond/Dual Purpose, Colors {all). Ream Wrap. 30% pc waste
8.5x 11, 30% pc wasie 250,000 Amer.Eagle/Mason 5,000 CASE 54.00 50 $ 2,700.00
11 x 17, 30% pc waste 75,000 Sylvamo/Fore mP 2.500 CASE 65.00 30 $ 1,950.00
24# White, 44HP Oval - DigiPunch, 30% pc waste
8.5 x 11, 30% pc waste | 200,000 TST/Impresso 2.500 CASE 51.08 80 $ 4,086.40
SECTION | TOTAL: | 302.041.60
2 SECTION 1I-VIRGIN
MISCELLANEOQUS OFFSET PRINTING PAPER - VIRGIN
EXTENDED |
+
DESCRIPTION Uil g MANUFACTURER /BRAND | sHEeTs/case | UNIT OF (]P(:!I((::AESPE:R) mutneuer | - PRICING
USAGE (SHEETS) MEASURE CASE {COLUMNF X
COLUMN G
Commodity Offset Text, Uncoated Smooth
8.5 x 11, 60#, white, 30% pc waste 1,000,000 rolland/hitech 4,000 CASE % 100.40 250 25100
8.5 x 11, 60#, color, 30% pc wasie 75,000 sylvamo/hammermill 5.000 CASE 3 148.00 15 3 2,220.00
8.5 x 11, 70#, white, 30% pc waste 40,000 rolland/hitech 4,000 CASE ['$ 113.90 10 3 1,139.00
8.5 x 11, 70#, colors, 10% pc waste 40,000 No bid No bid CASE 0 b ] -
8.4 x 14, 60#, white, 30% pc waste 230.000 sylvamo/williamsburg 4,000 CASE 3 119.00 58 3 6,842.50
11 x 17, 60#, white, 30% pc wasie 1,300,000 rolland/hitech 2,000 CASE 3 104.00 650 3 67.600.00
11 x 17, 60#, color, 30% pc waste 300,000 sylvamo/hammermill 2.500 CASE % 127.00 120 3 15,240.00
11 x 17, 70#, white, 30% pc waste 20,000 rolland/hitech 2,000 CASE 3 118.40 10 $ 1,184.00
11 x t7, 70#, colors, 10% pc waste 150,000 No bid No bid CASE 0 $ -
25 x 38, 70#, white, 30% pc wasle 100,000 rolland/hitech 1,000 CASE 3 356.00 100 3 35,600.00
25 x 38, 70#. colors, 10% pc waste 40,000 No bid No bid CASE 0 $ .

PAGE 7 OF 12



25 x 38, 70# white, unwrapped skid, 30%

60,000 No bid No bid *SKID* 0 $
|lpc waste
ite, k.

= eroHieis seseipas SoRipe 40,000 domtar/husky 1,000 CAsE |$ 24000 40 |3 1360000
25 x 38, 100# white, case pack, 30% pc 5,000 No bid No bid CASE 0 $

waste

Index

8.5 x 11, 110# white, 30% pc wasie 75,000 sylvamo/springhill 2,000 CASE 3 7219 38 $ 2.707.13
8.5 x 11, 110# colors, 10% pc waste 40,000 sylvamo/springhill 2,000 CASE $ 75.13 20 $ 1,502.60
24 x 36, 20# while, 10% pc waste 400,000 sylvamo/springhill 12,000 *SKID* | $  4901.52 33 $ 163,384.00
Commodity Cover Stocks

23 x 35, 65#. white, 30% pc waoste 460,000 sylvamo/accent opq. 750 CASE 3 360.00 80 $ 28.800.00
8.5x 11, 658, coleors, 10% pc waste 30,000 sylvamo/hammermill 2,000 CASE % 140.00 15 $ 2,100.00
8.5x 11, 654#, fluorescent colors, 10% pc 30.000 neenah/asirobright 2,000 CASE 3 150.00 15 $ 2,250.00
11 x 17, 45#, colors, 10% pc waste 25,000 neenah/astrobright 1,000 CASE 3 150.00 25 3 3.750.00
11 x 17, 65#, fluorescent colors, 10% pc 15,000 neenah/asirobright 1,000 CASE 3 150.00 15 3 2,250.00
Fine Cover and Text for Color Copy 30% pc waste

8.5 x 11, white 100# Cover, oplimized for

toner printing, satin finish, min, 24% bright, 60,000 sylvamo/hamm.color copy 1500 CASE |3 125.00 40 $ 5,000.00
0% pc wasle

8.5 x 11, 80# Cover, photo white color )

copy. oplimized for foner prinfing 55.000 sylvamo/hamm.color copy 2000 CASE | % 130.00 27.5 $ 3.575.00
11 x 17, 80# Cover, pholo white color

OB BRI s o loner BN 40,000 sylvamo/hamm.color copy 1000 CASE |% 140.00 40 $ 5,600.00
8.5 x 11, 28# Text, photo white color copy,

optimized for toner printing 225,000 sylvamo/hamm.color copy 4000 CASE | $ 128.00 56.25 h ] 7.200.00
11 x 17, 28# Text, photo while color copy,

Et insed o lenermiinTile 60,000 sylvamo/hamm.color copy 2000 CASE $ 133.00 30 $ 3,990.00
Writing Bond, 25% Rag, Watermarked, 30% pc waste

8.5x 11, 20#, Bright White, Light Cockle

Finish. ream wrap, 30% pe waste 500,000 neenah/cap.bond 5,000 (_:ASE $ 255.00 100 % 25.500.00
8.5x 11, 24#, Bright White, Light Cockle

Finish. ream wi e 500,000 neencah/cap.bond 5,000 CASE 3 310.00 100 $ 31,000.00

SECTION I TOTAL: | S 410,259.23

ENVELOPES, COMMERCIAL AND CATALOG, GUMMED FLAP

SECTION {lI-VIRGIN
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(10 CASES+)

EXTENDED

T YEAR EST. ENVELOPES/ | UNIT OF PRICING
DESCRIPTION USAGE (ENVS.) MANUFACTURER /BRAND CASE MEASURE PR:;ESI;ER MULTIPLIER (COLUMN F X
COLUMN G)
Commercial Closed Face Envelopes; OSDS; 24# White Wove. *Pack to avoid any curling and suitable for commercial offset or digital printing®
6-3/4 White 70.000 tops/mason brand 5,000 CASE $ 141.80 14 3 1,985.20
9 White 1,200,000 tops/mason brand 2,500 CASE $ 87.30 480 3 41,904.00
10 White 1,000,000 tops/mason brand 2,500 CASE $ 77.05 400 $ 30.820.00
11 White 80,000 cenveo/printmaster 2.500 CASE 3 231.00 32 $ 7,392.00
10 Window 4,000,000 tops/mason brand 2,500 CASE 3 112.75 1,600 $ 180,400.00

Commercial Window Envelopes; OSDS; 24# White Wove; Blu
Jdigﬂol printing* Carton of 500 packed as 5 hard inner boxes of 100 each.

e Inside Security Tint; Poly Window. *Pack to avoid any cuiling and suitable for commercial oftset or

#10 White Window 4,000.000 House 2,500 CASE 3 140.00 1,600 3} 256,000.00
# 9 White Window 10,000 House 2,500 CASE 3 200.00 4.0 3 800.00
Catalog & Booklet Envelopes; Gummed Flap, No Clasp. *Pack to avoid any curling and suitable for commercial offset or digital printing*
Carton of 500 packed as 5 hard inner boxes of 100 each. **QUOTING: Bulk packed cartons of 500%**
? x 12 Caialog, White 284 10,000 House 500 CASE 3 100.00 20 3 2,000.00
10 x 13 Catalog, White 284 2,500 House 500 CASE $ 130.00 5 $ 650.00
@ x 12 Booklel, white 284 12,000 House 500 CASE } 100.00 24 3 2,400.00
10 x 13 Booklet, white 28# 8,000 House S00 CASE $ 130.00 16 $ 2,080.00
SECTION Il TOTAL: S 524.431.20
B : SECTION IV-VIRGIN
CLASP/GUMMED FLAP ENVELOPES
EXTENDED
{10 CASES+)
1 YEAR EST. ENVELOPES/ | UNIT OF PRICING
DESCRIPTION USAGE (ENVS.) MANUFACTURER /BRAND CASE MEASURE PR::c:s;ER MULTIPLIER (COLUMN F X
COLUMN G)

Clasp Envelopes, 284# Brown Kraft; Gummed Flap w/Clasp. MUST have reinforced tab arcund hole on flap. *Pack to av
offset or digital printing® Carton of 500 packed as 5 hard inner boxes of 100 each.

oid any curling and suitable for commercial

6 %9 1,500 Tops-Mason 500 CASE 3 45.10 3 3 135.30
B RSN 3.000 Tops-Mason 500 CASE 3 52.45 6 b 314.70
7.5x10.5 1,500 TOpsS-Mason 500 CASE 3 61.80 3 3 185.40
9 x 12 20,000 Tops-Mason 500 CASE 3 63.40 40 3 2.536.00
9.5x12.5 1,500 Tops-Mason 500 CASE 3 80.55 3 .3 241,65
10x 13 10,000 Tops-Mason 500 CASE $ 72.75 20 $ 1,455.00
12'x 155 1,500 Tops-Mason 500 CASE 3 104.10 3 3 312.30
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SECTION IV TOTAL: I 3 5,180.35
SECTION V-VIRGIN
CARBONLESS PAPERS, RELATED ITEMS
EXTENDED
1 YEAR EST. UNIT OF | PRICE PER PRICING
DESCRIPTION USAGE (SETS) MANUFACTURER /BRAND SETS/CASE MEASURE CASE MULTIPLIER (COLUMN F X
COLUMN G)
18.5 x 11 2 pt, canary/white 125,000 NCR/Superior 2,500 CASE 3 238.91 50 3 11,945.50
8.5 x 11 2 pt, pink/white 100,000 NCR/Superior 2,500 CASE % 238.91 40 3 £,556.40
8.5 x 11 3 pt, forward 100.000 NCR/Superior 1,670 CASE $ 269.18 60 3 16.118.56
5x 11 3 pt, reverse 210,000 NCR/Superior 1,670 CASE $ 269.18 126 3 33.848.98
S5x11 4 pt, forward 10,000 NCR/Superior 1,250 CASE 3 287.33 8 $ 2.298.64
8.5 x 11 4 pt. reverse 30,000 NCR/Superior 1,250 CASE | $ 28733 24 $ 6,895.92
lB.5x 11 5pt, reverse 25,000 NCR/Superior 1,000 CASE 3 312.96 25 % 7,824.00
.5 x 14 2 pt, reverse 4,000 NCR/Superior 1,000 CASE 3 303.83 4 % 1,215.32
11 x 17 2 pl, canary/white 100,000 NCR/Superior 1,250 CASE 3 236.66 80 $ 18,932.80
11 x 17 3 pt, forward 10,000 NCR/Superior 835 CASE 3 267.35 12 $ 3,201.80
11 x 17 3 pi, reverse 200,000 NCR/Superior 835 CASE 3 267.35 240 $ 64,035.93
11 x 17 4 pf, forward 20,000 NCR/Superior 625 CASE 3 284.93 32 3 2.117.76
11 x 17 4 pt, reverse 5,000 NCR/Superior 625 CASE 3 284.93 8 1 2,279.44
SECTION VTOTAL: | $ 187.271.05
—
SECTION VI-VIRGIN
ICOATED STOCKS, INCLUDING COATED TEXT & COVERS - VIRGIN
EXTENDED
1 YEAR EST. UNIT OF | (10 CASES+) PRICING
DESCRIPTION USAGE (SHEETS) MANUFACTURER /BRAND SHEETS/CASE MEASURE | PRICE PER/M MULTIPLIER (COLUMN F X
COLUMN G)
Coated Text & Cover, 10% pc waste
25 x 38, 80# No. 3 grade white gloss text, . .
Imin. 88% bright, 10% pc waste 15,000 stering/premium 1.000 CASE |$ 39132 15 $ 5.869.80
25 x 38, 100# No. 3 grade white gloss text, g .
min. 88% bright. 10% pc waste 15,000 sleding/premium 800 CASE $ 391.32 19 3 7.337.25
19 x 25, 10pt C1§ - Cover, 10% pc wasle 15,000 fango 200 CASE $ 315.06 $ 5,251.00
19 x 25, 10pt C28 - Cover, 10% pc wasle 15,000 tango 1,000 CASE % 452.36 $ 6,785.40
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12 x 18, 100# Cover - Digital Gloss

i i 1.21 121,
10% pec waste 50,000 sterling/premium 500 CASE $ 8 100 3 8,121.00
ISoe 1 J0Heaverabigial Gloss 50,000 stering/premium 500 case |$  nses| w00 |3 11800
10% pc wasle
12 x 18, 80# Cover - Digital Gloss : :
7 : . :
10% pe waste 50,000 sterling/premium 50 CASE $ 123.71 67 $ 8,247.33
13 x 19, 80# Cover - Digital Gloss ’ .
10% pc waste 50.000 sterling/premium 750 CASE h 3 143.84 67 $ 9.589.33
12 x 18, 100# Texi - Digital Gloss : . :
10% pe waste 40,000 sterling/premium 1,000 CASE 3 91.56 40 % 3.662.40
13 x 19, 100# Text - Digital Gloss 5 .
10% pe waste 40,000 sterling/premium 1,000 CASE % 129.90 40 3 5,196.00
12 x 18, 80# Text - Digital Gloss . .
10% pe waste 100,000 sterling/premium 1,500 CASE $ 1.088.10 &7 $ 72.540.00
9819 E94% Texl<IBigial Gloss 100,000 sterling/premium 1,500 CASE |$ 12597 67 $ 8,398.00
10% pc wosle
SECTION VITOTAL: | $ 152,865.52
"o oo SECTION VII-VIRGIN
OUTDOCR BOARD/CHIPBCARD
EXTENDED
1 YEAR EST, UNIT OF | PRICEPER M PRICING
DESCRIPTION USAGE (SHEETS) MANUFACTURER /BRAND SHEETS/SKID MEASURE SHEETS MULTIPLIER (COLUMN F X
COLUMN G)
Outdoor Board
Skidd 20 x 22 - 36PT - 429M - C15 White 70,000 No bid No bid SHEETS 0.00 $
IChipboard
IChipbocrd 030,8.5x11 20 House 74é6-bundle BNDL 3 63.18 20 % 1,263.60
[Chipboard 030, 11 x17 30 House 374-bundle BNDL | § 63.18 30 $ 1.895.40
Chipboard 030, 22.5 x 34.5 40 House g0-bundle BNDL $ 54.47 40 % 2,178.80
SECTION VIITOTAL: | $ 5,337.80
PRICING SUMMARY TABLE
EXTENDED S
PRICING TABLE TOTALS
SECTION | $  302.041.40
SECTION 1l $  410.259.23
SECTION [l $  524,431.20
SECTION IV % 5,180.35
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SECTION V $ 187,271.05
SECTION VI $ 152,865.52
SECTION Vil $ 5,337.80

PAGE 12 OF 12



Appendix A Pricing List

Recycled/Yirgin (R/V) " Product Description Price per case
R 8.5 x 11, 30% pc waste $42.18
R 8.5 x 14, 30% pc wasic $56.18
R 8.5 x 11, 3-hole punch, 30% pc waste $47.26
R 1l x 17,30% pc waste $47.26
R 8.5 x 11, 30% pc waste £54.00
R L1 x 17, 30% pc waste $65.00
R 8.5 x t1, 30% pc waste $51.08
R 8.5 x 11, 60#, white, 30% pc waste $100.40
R 8.5 x 11, 60#, color, 30% pc wasie $148.00
R 8.5 x 11, 70#, white, 30% pc wasle $£113.90
R 8.4 x 14, 60#, white, 30% pc waste $119.00
R 11 x 17, 604, white, 30% pc waste $104.00
R 11 x 17, 60#, color, 30% pc waste $127.00
R 11 x 17, 704, white, 30%.pc wastc S118.40
R 25 x 38, 704, white, 30% pc waste $356.00
R 25 x 38, 80# white, case pack, 30% pc wasie $340.00
R 8.5 x L1, 110# white, 30% pc waste $72.19
R 8.5 x 11, L10# colors, 10% pc waste $75.13
R 24 x 36, 90# white, 10% pc wastc $4,901 .52
R 23 x 35, 654, white, 30% pc wasle $360.00
R 8.5 x 11, 65#, colors, 10% pc waste $140.00
R 8.5 x L1, 65#, fluorescent colors, 10% pe $150.00
R 11 x 17, 65#, colors, 10% pc waste $150.00
R 11 x 17, 65#, fluorescent colors, 10% pe $150.00
R 8.? x. 1, wh.itc IC_'O# Co_\'cr, oplim‘ized for toner $125.00

printing, satin finish, min. 94% bright, 30% pc waste
R &f}oi ; ,:,_.lr sgilﬁ‘ogvcr, photo white color copy, optimized $130.00
11 x 17, 80# Cover, white color copy, oplimized
R for 1onc,r p(:imci:::gt e P S140:69
R ?C: :Jrl“:r, srsii:"?:gx!, photo white color copy, optimized $128.00
R Il x I'?,. 2?# Text, photo white color copy, optimized for $133.00
toner printing
R fﬁwia; 13I0°/200[;ic E;gl}: White, Light Cockle Finish, ream $255.00
.5 x 11, 24#, Bright White, Li <le Finish, ream
R ija;' 13I0°/2° = ::'sglzl hite, Light Cockle Finis| $310.00
R 6-3/4 While $141.80
R 9 White $87.30
R 10 White $77.05
R 11 White $231.00
R 10 Window $112.75
R #10 White Window $160.00
R # 9 White Window $200.00
R 9 x 12 Catalog, White 284 $100.00
R 10 x 13 Catalog, White 284 $130.00
R 9 x 12 Booklet, White 284 $100.00
R 10 x 13 Booklet, White 284 $130.00
R CLASP/GUMMED FLAP ENVELOPES 6x 9 $45.10
R CLASP/GUMMED FLLAP ENVELOPES 6.5 x 9.5 $52.45
CLASP/GUMMED FLLAP ENVELOPES 7.5x 10.5 $61.80
R CLASP/GUMMED FLLAP ENVELOPES 9 x 12 $63.40
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Appendix A Pricing List

R CLASP/GUMMED FLAP ENVELOPES 9.5 x 12.5 $80.55
R CLASP/GUMMED FLLAP ENVELOPES 10x 13 £72.75
R CLASP/GUMMED FILLAP ENVELOPES12 x 15.5 $104.10
R CARBONLI:SS' PAPERS, RELATED I[TEMS 8.5 x 11 33891
2 pt, canary/while
R CARBF)NLE$S PAPERS, RELATED ITEMS 8.5x 1] $238.91
2 pt, pink/white
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x |1 $260.18
3 pt, forward
5 H 5 < T
R CARBONLESS PAPERS, RELATED ITEMS 8.5x 11 $269.18
3 pt, reverse
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $287.33
4 p, forward
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $287.23
4 pl, reverse
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $312.96
5 pt, reverse
R CARBONLESS PAPERS, RELATED ITEMS 8.5 x 14 $303.83
2 pt, reverse
R C:\RBONLI:.SS PAPERS, RELATED ITEMS 11 x 172 $236.66
pt, canary/white
- D= - TF 11 ;
R CARBONLESS PAPERS, RELATED ITEMS 11 x 173 $267.35
pt, forward
R CARBONILESS PAPERS, RELATED ITEMS 11 x 173 $267.35
pl, reverse
~ H = TE T} i
R CARBONLESS PAPERS, RELATEDITEMS 11 x 174 $284.93
pt, forward
R CARBONLESS PAPERS, RELATER ITEMS 11 x 17 4 $284 93
PR, reverse
25 x 38, 804 No. 3 grade while gloss text, min. 88%
R bright, 10% pc waste $391.32
25 x 38, 100# No. 3 grade white gloss text, min. 88%
& bright, 10% pc waste 89132
R 19 x 25, 10pt C1S - Cover, 10% pc waste £315.06
R 19 x 25, 10pt C25 — Cover, 10% pc waste $452.36
R 12 x 18, 100# Cover - Digital Gloss $81.21
10% pc waste
R 13 x 19, 100# Cover - Digital Gloss $118.68
10% pc waste
? . 1er
R 12 x 18, B0# Cover - Digital Gloss $123.71
10% pc waste
R 13 x 19, 80# Cover - Digital Gloss $143.84
10% po wasic
R 12 x 18, 100# Text - Digital Gloss 10% $91.56
pC wasle .
R 13 x 19, 100# Text - Digital Gloss 10% $129.90
pc waste
R 12 x 18,‘80# Text - Digital Gloss 10% pc $1,088.10
wasle
R 13 x 19, 80# Text - Digital Gloss 10% $125.97
pc wastc
R Chipboard 030, 8.5 x I $63.18
R Chipboard 030, 11 x17 $63.18
R Chipboard 030, 22.5 x 34.5 $54.47
v 8.5 x 11, 30% pc waste $38.73
v 8.5 x 14, 30% pc waste - $47.98
\Y 8.5 x 11, 3-holc punch, 30% pc wasic $40.89
V' 11 x 17, 30% pc waste $40.89
v 8.5 x 11, 30% pc waste - $54.00
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Appendix A Pricing List

2 pt, canary/white

v 11 x 17, 30% po waste $65.00
v 8.5 x 11, 30% pc waste $51.08
v 8.5 x 11, 60#, white, 30% pc waste $100.40
\Y 8.5 x 11, 604, color, 30% pc waste $148.00
v 8.5 x 11, T0#, white, 30% pc waste $113.90
\Y 8.4 x 14, 60#, white, 30% pc waste © $119.00
A% 11 x 17, 604, white, 30% pc waste $104.00
v 11 x 17, 604, color, 30% pc waste $127.00
\Y Lt x 17, 704, white, 30% pc wastc $1318.40
\Y 25 x 38, 704, white, 30% pc waste £356.00
v 25 x 38, BO# white, case pack, 30% pc waste $340.00
v 8.5 x 11, 110# white, 30% pc waste $72.19
v 8.5 x 11, 110# colors, 10% pc waste $75.13
v 24 x 36, 90# white, 10% pc wasle $4.501.52
N . 23 x 35, 65#, white, 30% pc waste $360.00
v 8.5 x 1, 654, colors, 10% pc wasic $140.00
v 8.5 x L1, 654, fluorescent colors, 10% pc $150.00
v 11 x 17, 654, colors, 10% pc waste $150.00
v Lt x 17, 658, Nuorescent colors, 10% pc $150.00
v 8.5 x 11, white 1004 Cover, oplimized for toner $125.00
printing, satin finish, min. 94% bright, 30% pc waslc ’
v 85x11, 80_# Fover, photo white color copy, optimized $130.00
for toncr printing "
v Nnxli7, 80# vacr, photo white color copy, optimized $140.00
for toner printing '
v 85x 11, 28.# ’llext, photo white color copy, optimized $128.00
for toner printing
v Il x 17,. 28.# Text, photo white color copy, optimized for $133.00
toner printing
. - o Li — 3
v 8.5 x 11, 204, Bright White, Light Cockle Finish, ream £255.00
wrap, 30% pc waste )
z e =
v 8.5 x 11, 24#, Bright While, Light Cockle Finish, ream $310.00
wrap, 30% pc wasie
v 6-3/4 White $141.80
\Y 2 White $87.30
\Y 10 White $£77.05
\Y 1] White $231.00
v 10 Window $112.75
\Y #10 White Window $160.00
\Y # 9 White Window $200.00
v 9 x 12 Catalog, White 28# '$100.00
v 10 x 13 Catalog, White 28# $130.00
v 9 x 12 Booklct, Whitc 284 $100.00
v 10 x 13 Booktet, White 28# $130.00
\Y CLASP/GUMMED FLAP ENVELOPES 6 x & $45.10
v CLASP/GUMMED FLAP ENVELOPES 6.5x9.5 $52.45
v CLASP/GUMMED FLAP ENVELOPES 7.5 x 10.5 $61.80
\' CLASP/GUMMED FLAP ENVELOPES 9x 12 $63.40
Y CLASP/GUMMED FLAP ENVELOPES 9.5 x 12.5 $80.55
v CLASP/GUMMED FLAP ENVELOPES 10 x 13 §72.75
v CLASP/GUMMED FLAP ENVELOPES12 x 15.5 $104.10
v CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 = $23891
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Appendix A Pricing List

v CARB_ONI.E_SS PAPERS, RELATED‘II‘EMS 8.5x11 $238.3l
2 pt, pink/white K
v CARBONLESS PAPERS, RELA l‘l:%l]']:.MS 85x11 $269.18
3 pt, forward
v CARBONLESS PAPERS, RELATED ITEMS 8.5x 11 $260.18
3 pt, reverse
v CARBONLESS PAPERS, RELATEP TTEMS 8.5x 11 $287.33
4 pt, forward . .
v CARBONLESS PAPERS, RELATED ]TEM:S;:?.S x11 $287.33
4 pt, reverse
T CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11 $312.96
5 pt, reverse
v EARBONLESS PAPERS, RELATED ITEMS 8.5x 14 $303.83
pt, reverse
v CARBONLI:§S PAPERS, RELATED ITEMS 11 x 172 $236.66
pt, canany/white
v CARBONLESS PAPERS, RELATED ITEMS 11 x 173 $267.35
pt, forward
v CARBONLESS PAPERS, RELATED ITEMS ll x173 $267.35
Ipt, reverse
v CARBONLESS PAPERS, RELATED TTEMS 11 x17 4 $284.93
pt, forward
v CARBONLESS PAPERS, RELATED ITEMS 11 x 17 4 $284.93
pi, reverse
3 H L 72
T 25. x 38, 80# No. 3 grade white gloss text, min, 88% $391.32
bright, 10% pc waste
25 x 38, 1004 No. 3 grade white gloss text, min. 88%
Y bright, 10% pc waste 335102
v 19 x 25, 10p1 CIS - Cover, 10%% pc wasle $315.06
v 19 x 25, 10pt C28 ~ Cover, 10% pc wastc $452.36
12 % 18, 100¢ Cover - Digital Gloss
Y 10% pc waste $81.21
v 13 x 19, 1004 Cover - Digital Gloss $118.68
10% pc wastc
v 12 x 18, 80# Cover - Digital Gloss $123.71
10% pc waste
= 13 x 19, 80# Cover - Digital Gloss $143.84
10% pc wasle
A 12 x 18, t00# Text - Digital Gloss 10% pc waste $91.56
v 13 x 19, 100% Text - Digital Gloss 10% pc waste $129.90
A 12 x 18, 80# Text - Digital Gloss 10% pc wasie $1,088.10
\ 13 % 19, 80# Text - Digital Gloss 10% pc waste $125.97
A Chipboard 030, 8.5 x 11 $63.18
v Chipboard 030, 11 x17 $63.18
v Chipboard 030, 22.5 x 34.5 $54.47
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