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State of New Hampshire
DEPARTMENT OF ADMINISTRATIVE SERVICES

25 Capitol Street - Room 100
Concord, New Hampshire 03301
(603) 271-3201 Office@das.nh.gov

Catherine A Keane
Charles M. Arllnghaus Deputy Commissioner

Commissioner

Sheri L. Rockburn

Assistant Commissioner

July 24, 2024

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to enter into a contract with W.B.
Mason Co. Inc. (VC#174526), Brockton, MA in an amount up to and not to exceed
$18,192,170.70 for printing paper and envelopes, with the option to extend for up to four
additional years effective upon Governor and Executive Council approval for the period of
September 1, 2024, through August 31, 2029.

Funding shall be provided through individual agency expenditures, none of which shall
be permitted unless there are sufficient appropriated funds to cover the expenditure.

EXPLANATION

The Department of Administrative Services, through the Bureau of Purchase and
Property, issued a request for bid (RFB) 2893-24 on April 1, 2024, with responses due on April
30, 2024. This RFB reached 136 vendors through the NIGP electronic sourcing platform with an
additional 3 .vendors sourced. There were 2 responses received; W.B. Mason Co. Inc. and
Central National Gottesman Inc. provided compliant responses. Upon a follow-up audit with
vendors, the reasons for no-bid were due to the inability to fulfill the estimated quantities and
product availability.

Upon approval, this multi contract award will provide statewide printing paper and
envelope needs to agencies for daily duties and office management. These items are an integral
part of agencies' ability to maintain State business daily along with public awareness needs.
Agencies will be required to gather quotes from both vendors, W.B. Mason Co. Inc. and Central
National Gottesman Inc., to ensure the lowest cost of items.

The estimated annual spend of $3,307,667.40 is based on usage history. The estimated
term spend is $16,538,337.00 for a five-year term. To ensure proper funds have been
established, an additional 10% or $1,653,833.70 was added for allowance to balance of product
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line for any unforeseen costs. Based on W.B. Mason Co. Inc.'s submitted pricing compared to
the expiring contract (8003129), an additional 101 items have become available compared to the
previous contract due to Covid-19 pandemic supply issues. Previously unavailable items are
now plentiful and available. While W.B. Mason Co. Inc.'s pricing is higher than Central
National Gottesman Inc., agencies will be required to requests quotes from both vendors to
ensure lowest costs.

Contract financials

Estimated annual contract spend $3,307,667.40

Estimated contract term spend (5 years) $16,538,337.00

Estimated allowance for balance of product line $1,653,833.70

Recommended price limitation $18,192,170.70

Based on the foregoing, 1 am respectfully recommending approval of the contract with
W.B. Mason Co. Inc.

Respectfully submitted,

Cx~d^
Charles M. Arlinghaus
Commissioner

TDD ACCESS: REI./\Y NH l-800-735-296->



Division ori'rocurcmeni Suppon Services
iiureau ofi'urchBse Prupeny

KKB Hid Sumrmry

Gary S. Lunella

Dirccior

(603)271.2201

IJid Description Printing Paper and tinvelopes Agency Suicwide

RKH» 2893-24 Koiuisltion# NA

Aeeni Name Cbudia Koy Hid Gosins 4/30/2024 (0) 9;00am

IndicatCT Awwd: LJ

(Mr ub.sf
RccreMTVIr

flaOlrty
PrxNlaci Dctcrfpiieo

CcnlraJ NadoDalCaRetmaB lae. Dbn Liadeaaeyr Mkbtw V4-B Maiea Ce lae - EtpirktCbatrael (8003129) .

SiieL-rs.CAS

•E
Price per otM .M^Oplkr EsieaOcdCaas SHirrs/osE Price per cas4 .MMipttcr CitcaOedCM UMCMl MMlplicr EitcMcdCnal DtfTcrraca

35.000.000 CASE 3,3 1 11, 30Hpcwaiu 3000 336 30 ■  7000 3393.3CO.00 3000 34144 7000 3297MOOO 333,73 7000 3790130 00 ■397.170 00
225.000 CASE S.31I4.30KCICWUK 3000 361,30 43 31767JO 3000 33632 43 31347,40 3000 43 30 00

1,000.000 CASH 8,3 4 11, 3-tiutr punch, 30%pc n*uic 3000' 36130 'aw .. '3I130000 sooo 347 64 200 39J2SOO 353,73 200 311.130 00 -31.622 00

723.000 CASE 111 17, 30Hpc»»te 2300 361.30 . 290 317.33 3 00 23C0 347,64 290 3]J.SI3,60 377,73 290 321347,30 ■38.771.90
230.000 CASK 8,3i 11,30% ocwuie 3000 36130 30 ' 31.12300 3000 334,00 30 32.700 00 $5573 30 32.787,30 -387.30

73.000 CASK 11 1 17, TOSCKwwic 2300 36430 30 Sl.933.0O 23CO 363.00 10 31930.00 377,73 70 31772,30 -S182.30

200.000 CASE 8,3in.30%o;<nU4 2300 36030 SO 34.84000 2300 331,0S to $4,016,40 $33,73 80 34.460 00 -3777.60

1,000.000 CASE R 8.3 1 ll.60(,whiu.30%pcwuu 4000 33930" ■  ' 250 $14.97300 4000 3I0O.4O 250 323.100 00 339 80 230 314.930 CO 310.130 00

73.000 CASH R 8.3 • 11. OO*. cnlu. 30% pc viaiu .  3000 -  333.73 13 31036 23 3000 3148 00 13 31220,00 379,30 13 31.192.30 31,027.30

40.000 CASE R 8,3 1 11, 704, whilE, 30% pc wuu '  4000 ni.t3 10 _ .  nisoo 4000 811790 10 31.179,00 37000 10 3700.00 3479 00

230.000 CASE R 8 4 1 14, 604. while, 30% pc wuu 3000 3116.90 46, 33.377.40 3000 8119,00 33 3634130 3000 46 30 00 36.84290

1.300.000 CASE R III I7,604.wi«ie.30%pcwaiic 2000 364 00 630 341.60000 2000 3104 00 630 367.600.00 362.30 630 $40,623.00 336.97300

300.000 CASK R II 1 I7,604.a4u.30%pcw*ue 2300 339 00 . 120 • j_ sioonoo 2300 . 3127,00 120 313.240,00 384 73 120 $10.170 00 33,07000

20.000 CASE R II I l7.704.<>hiie.30%pL-wiiu 2000 n430 2  r45oo 2000 3118 40 10 3I.It4.00- 377.20 10 n32 00 3432 00

100.000 CASH R 23 138,704. wtaie. 30% pc oiUc 1000 3206,23 100 - ^CO.623,00 1000 373600 100 373.6)0 00 3189.00 100 $18.900 00 316.700 00

ftO.OOO ■SKI1>- R 14000 32jn.00 ■4 312J72.S6 14000 30 00 0 sooo 31368 00 4 311.003.71 •311.003.71

40.000 CASK R
23 138.804 while, caic peck. 30% pc
wmc

730 3176,33 ».432,00 730 S34O0O 40 . " 313300,00 3161,80 37 38.629J7 34,970.67

73.000 CASH R 83 1 II, lion wtwe.30%pcwuu 2000 at203 7 . , il.413.67 '  ' 2000 37119 78 ' 31707,13 30 00 78 30 00

40.000 CASK R 8.3 1 11, 1104 cdIoiv 10% pc wane 2000 37730 .•38 $2,910.00 2000- n3.17 20 3130160 30 00 20 sooo

400.000 •SKIIJ* R 24 a 36. 904 while, 10% pc wane •  3000' 397.10 20 • ' 31J62.00 30C0 34,90132 71 3163384,00 ■ 30 00 80 30 00

60.000 CASE R 23 ■33.634.whila.30%pcwana 730 - 31.330,00 » '• 3110,400.00 '730 3760 00 to 328.80030 $203.00 80 316.400 00 312.400 00

30.000 CASK K 83 1 II,634.cuhn, IO%pcwina 2000 C13.30 .  • BO . sn'osooo 2000 3140.00 13 3110000 312.00 13 31,270 00 387000

30.000 CASE R
83 1 II, 63a. Owrcaceai ciicn, 10%

2000 37LC0 13 _ 31.170 00 2000 3130 00, 13 $123000 3118.80 13 $1,782.00 3468 00

11 1 17.634, cetcn, 10% pc wane - 30 .00 1000 3130.00 23 33,750 00

13.000 CASH K
11 1 17.634. fluocncaa eutm, 10%

1000 312300 15 3107300 -  1000 3130 00 13 S330Ca , 3118,73 13 $1,781,23 3468.73

60.000 CASE R

S3 1 II, white 1004 Cova.cpaimuad
Rb man pnuiiiia, Miia finish, mia,
94% hripli. 30% pc wane

1300 310000 40 34000,00 1300 3123 00 40 33,00000 3000 40 $000

53.000 CASE R
8.3 1 11,80a Cover, ffimia while oloi
Cu^. 4y*twa«»—< In ttno pricing 4000 3120 00 14 31030,00 4000 3170 00 2S $3373,00 3100,10 14 $1,179,17 32.193 88

40.000 CASK R
}\ K 17.80* Com. pbuio wtee ojkot
Hjpy. <Tptimiiw1 kt torn pcuuif 2000 3I2SOO 20 3246000 .  2000 3140 CO 40 • 33.600 00 3100,10 20 31006 00 $7994 00

223.000 CASK R
X ll.28«Teii.pteM)wtaiecDkK

QDpy. cfHmucd ft* pnoiut^
4000 3112 00 36 UOOOOO 4000 3I2S00 •  36 njoo.oo 3107.80 36 $5,878,73 $1,761.23

60.000 CASE R
M K 17.2S*Tcu, wfewecMlof

i^i^iM.i^pj In lonv pnotiog 2000 8103.00 , 30 . 37.13000 2000 313700 » $3990,00 , 3107.80 70 37.114 00 3876 00

300.000 CASK K

& 11. 200. Untte H'btB, licte
CcuUe Finish, reui wtsp, 30% pc
wasie

3000 „  3203 00 ,100 - 320000,00 3000 $233.00 100 -  323300.00 3207.00 ICQ 32OJOO0O 33100 00
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Dtvision of Procuremeni Support Services
Dureau of Purchase Prupert)'

KKI) Bkl Summary'

GaryS. Uinetia
Director

(603)271-2201

SOO^ CASli ft

8,3 I 11. 244. tViftal WtMc. lj(t<

CuAk Eiaiih, reuB wrap, 30H pr
wuie

5000 824300 100 824500.00 5000 3310 00 100 831,000.00 8243.00 100 824JOOOO 86.700 00

70.000 CASE R 0-3/4 Wtuu 5000 tl5«.50 |4 5X191.00 5000 8141,80 14 , 81,985.20 80 00 14 8000

IJOO.OOO Cask R OWhiK 2500 559,00 480 828520,00 2500 887JO 480 t4|.9(M,00 884 00 480 840520 OO 81.384 00

1,000.000 CASE R lOW-hiie 2500 556.50 400 822AOOOO 2500 877,05 400 830.820.00 8000 400 80.00

n.ooo CASE R II Wbhc 2500 5149 00 32 54.768 00 2500 8231.00 32 87J92 00 8185.00 32 85.920 00 81.472.00

'.000.000 CASH R lOWiakm 2500 562.00 I6C0 899500.00 2500 1112.75 1600 8180.400 00 89900 1600 815L400 00 822000 00

'.OOOAIO CASK R • 10 While Wiaduw 2500 56650 1600 5106.400 00 2500 8160 00 1600 825680000 8120 00 1600 819200000 864000 OO

10.000 CASE R • OWhiieWmctv. 2500 813300 4 553200 2500 820000 8800 00 8132.00 4 8528 00 8272 00

10.000 CASK R »■ 17r*iilnt.WMe38« 500 546.00 20 5920 00 500 8100 OO 20 8200000 857,75 20 81.15500 8S4500
I.SOO CASK R 10> 13 C4UkM. While 28* 500 55350 5 5267,50 500 8130 00 5 8650 00 870 00 5 835000 830000

12.000 CASE R 4> 12Bu>U<I.Whiie28e 500 54050 24 597200 500 810000 24 82.40000 85100 24 81524.00 $1,176.00
8.000 CASE R 10 1 l3Buuaicl, While28« 500 54750 16 naooo 500 8130 00 16 82080.00 868 00 16 813)88.00 8992.00

Ct ASP/CUMMIU> E1>P

K.SVEli3PES6i9
50.00 50O 845.10 3 8135J0

COSPADUMMKI) HAP

E.VVE10PKS6.5.9.5
80 00 500 852,45 6 8314,70 '

ciaspajUmmeu hap

E-SVEIOPES 7,5 > 105
50 00 500 861.30 3 8185.40.

C[ASPA3UMMIU> ElAP

K.NVK1X>PK.S9 > 12
.80 00 500 863,40 40 82536,00

CIASPAHJMMIU) HAP

ILSVEti3PES9.5 > 12,5
80 00 500 8tOJ5 3 824|,(U

C1ASP/GUMMK1> FlAP

ILSVELOPES 10 113
; 8000 500 87275 20 81.455.00

CIASP/GUMMKD ElAP

E.VVKlOPh.Si: > 15.5
j  am ' 500 8104,10 3 831230

I2S.000 CASE R
CARBONUiSS PAPERS. REIA lEU
riEMS 85 > 11 2 PC cuueywhiie 2500 8133.75 50 56.68750 • 2500 ' 8238JI 50 '  811,94550 ' 8119,50 50 $5.97300 83.970.50

100,000 CASK R
CARBONtJiSS PAPERS, REIA1EU
riUMS 85 > 11 2 PC piiilA>hiie

2500 8133.75 40 55.350,00 2500 8238S1 40 89.556 401 8119.50 40 K780 00 84.776 40

100,000 CASK H
CARBONIJiSS PAPERS. RKIATEin
nllMS 8.5 1 11 3 PC farwwl 16W 5143.25 60 82697,60 1670 8269.18 60 81S1.I8.56 8129.75 60 n,769.46 88549.10

210,000 CASE R
CARBONIiiSS PAPERS RKIA IEU
nE.S<S 8.5 1 11 Spcievne iOTC 5145.25 126 511564.97 1«70 ' 8269,18 126 833J48.98 8129.75 126 816.315.87 817.333,11

10,000 CASK R
CARBOSlJiSS PAPERS, RELATED
riEMS 8.5 > 11 4 PC imn) 1250 5154JJ 8 51539 60 1250 8287.33 1 82,298.64 8138,35 8 81.10680 81.191.84

30,000 CASK R
CAKBONlJ-:SS PAPERS, RHIAtED
rlKMS 8.5 4 11 4 PC revme 1250 815455 .■*'

r.

24 53,718.80 1250 82r,33 24 86595,92 813855 24 83.32040 83.375,52

25,000 CASE R
CARBONliiSS PAPERS, RKIAIEU
ITEMS 85 I 11 Spcievmc 1000 515950 , 25 83.98250 1000 831296 25 n524,00 8142.25 25 83J 56 25 84567,75

4,000 CASK K
CARBONliiSS PAPERS, HEIATEU
ITEMS 6.5 4 14 2 pcrevcnc

2500 8163.90 2 526224 2500 830383 4 8U15J2 8146 35 2 8234.16 8981,16

100,000 CASE R
CARBONLESS PAPERS, REtA lEU
niLMS 11 4 17 2 pc cacM/)rvhiie 1250 8165.20 to 513516.00 1250 8236,66 80 81293280 8147.50 80 811,800.00 87.13280

10,000 CASE R
CARBONIESS PAPERS, REIATED
ITEMS 11 4 17 3 pc brwird

tli 5144.20 12 51.726,95 • 835 8267J3 12 83201 80 8128.75 12 81.541,92 8M59.88

200,000 CASE , R
CARHUN1J-:SS PAPERS, RKIAIEU
nEMS 11 4 17 3 pcievoic 835 5144.20 ■ 240 834538,92 835 8267.35 240 864,035.93 80 OO 240 80 00

20.000 CASK R
CARUONIESS PAPERS, REIATEIU
ITEMS 11 4 17 4pc Rnnnl 625 1154 00 32 54,928.00 625 8284 93 32 89.117.76 80 OO 32 80 00

5,000 CASE R
CARBCINIESS PAPERS REIATED
ITEMS II 4 IT'pcirvoK 625 115450 8 8153200 625 821493 8 82279.44 80 OO 8 80 00

15,000 CASE R
25 1 38. 80* No 3 p«k »hilc (k»i
IC4C BB, 88%bnfbc 10% pe weMe

250 - 814850 60 8288000 250 _ S39IJ2 15 8556910 8192,00 60 81I.52O.0O -85.650 20
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Divtslun ofProcurcmeM Support Services

Bureau urPurchasc Properly

RFIJ Bid Summary

Gary S. I.Auieiu
Director

(603)271-2201

D.OOO Cask X
25>3S. IO(MNa.}padeoaiieflm>

wju. Bin. SSS brijla. lOS pc wwc
250 1185.00 60 sn.ioaoo 250 8391.32 19 8743745 8340 00 60 814.400 OO -87X62.75

IS.OOO
19 >25. lOpi CIS-Cora. lOHpc

wntt
900 80 00 0 80.00 900 8315 06 17 85456 02

*

I5.000
19 >25. IOplC2S-Cora, lOHpc

WUlf
.  1000 80.00 0 80 OO 1000 S452.36 15 86.715.40

W.OOO Case K
12 >18. 1004 Cora-IKciulOku

IO%pcwuu
500 8126X0 ido 81160000 500 88141 100 88.121.00 8109.65 100 810.96500 ■82.844 00

M.OOO CASK K
13 > 19. 100* Cora ■ Uiaiul Gkiii
IO%pc wulc

500 8144 00 lOO 814.40000 50O 811861 lOO 811.861.00 8125.50 100 811550 OO -8682 00

50.000 CASK K
12 > 18.80* Cora - Digiul Gku
IO%pc w»ie 500 sioaoo - 100 810.000.00 500 .8123.71 67 88447.33 887.20 100 88,72000 -8472 67

50.000 CASE K
13 > l9,IIO*Cora -UigiulOluu
lOHpc raue 500 811800 100 81140000 500 8143.14 67 8948943 SI0O4O 100 810X40 00 •8450 67

aO.OOu CASK K
12 > 18. 100* leu -l>ipulCa>ju
1056 pc wane 1000 867.00 40 81610 00 1000 89146 40 83X6140 858.15 40 81326 00 81.336 40

*0.000 CASK K
13 > 19. 100* T eu ■ Diptal Gliaa
IO%pc waue

1000 877.00 40 83.010.00 1000 8129.90 40 85.196 00 867.15 40 81686 00 8151000

lOO.OOO CASfi K
11 > 18.80* 1eu - Ufiul
lOHpc waaie 1000 854.00 lOO 85.400.00 1000 81,083.10 67 871540.00 . 80.00 100 80 00

100.000 CASE K
13 > 19, 80* Teu - GUa
lOHpc wane 1000 863.00 100 86J00.M 1000 8125.97 67 8349800 8000 100 80 00

70.000 SHKE1S R 1005 8839.85 70 851497.01 1005 "  80.00 0 80 00 8763.50 70 853.179.10 ■853.179.10
20 IINDI. R Chi*(ia*nj03O.8.5 > II 103 S4S00 20 89C0X0 803 863.18 20 81463.60 8)8.50 20 8770.00 8493 60
70 UNiri. R CtuebradOM, II >17 548 845.00 30 81450 00 541 863.18 M 81X95.40 . 844.13 30 $I40<.50 8690 90

40 UNKI. R Ctuptuvd 030. 22.5 > 34.5 90 845.00 40 81.80000 90 854.47 40 81178.n 8000 40 80 00

55.000X00 CASE V 8JiU.30Hi>cwi«>' ' 5000 840J0 7000 1283400.00 5000 839.44 7000 8276.080X0 noo 7000 80 00

- 225.000 CASE V 15 1 14. lOHecwtut 5000 845.50 45 8104740 5000 848.86 45 81198.70 8000 45 SO 00

1.000X00 ; CASE. " . V ■ 151 ll.3-tei*piiiKli,30Hpcwa*a 5000 84510 200 89.IOOOO 5000 841.64 200 88428 00 8000 zoo saoo '

• 725.000 CASE V 11 il7.30Hpcw>at 2500 84510 290 <  813.195X0 2500 -  841.64 290 - 811075.60 -  80X0 290 80 00

250X00 CASE. V i.5tll.30Kte«taM 5000 86210 SO 83.I25.0O 5000 854 CO 50 81700 00 . 80.00 SO 8000
75X00 CASE V 11 117. 30% PC waa 2500 864 50 30 81.935.00 2500 865.00 30 .  81.950.00 8000 30 80 00

200X00 CASE V 85ill.30Heewa«* 2500 860.50 80 84.840 00 2500 851.08 10 84.036 40 •  toco 10 80.00

■  -1.000.000 Case V 15 > 11.60*. wbil*. 30% pc wise 4000 S86.20 20O 81744000 4000 810040 250 825.100.00 .80 00 250 8000 *

•' 75X00 CASE V 85 > II.60*.ea4er, 30%pcw]*l* 5000 883.75 15 81.256.25 5000 8148 00 15 8242000 > 8000 15 80.00 '

-  40X00 CASE V 85111.70*. otM. 50% pe rana 4000 88040 10 8804.00 4000 8113.90 10 81,139.00 80.00 10 . saoo

250',000 case' V 8.4 > 14.601: wbiK. 30% pc warn 5000 . 8il6.90 46 •  85.377.40 5000 S1190O 58 86.84150 881.00 46 81.726 CO 83.116.50

IJOO.OOO CASE V 11 X 17,60*. wMl^ 30% pc vaatt 2000 -  $91.95 520 84741400 2000 8104 00 650 867,600.00 80X0 650 SO 00

.ioaooo CASE V n il7.60*,aito.}0%pcw«iu 2500 864 CO 650 84140000 2500 8127.00 120 115440.00 80X0 120 80 00

20X00 Case V 11 >17.70*. wtBB.30KpcvtM* 2000 885.75 10 885740 20CO *8111.40 10 81,184 00 tOXD 10 80.00

tooxoo CASE '• V 25 x 38.70«.«tBI*.3O%pcwnt* 1000 8206.25 .  lOO 820425X0 1000 n56X0 100 835.600.00 i  80.00 100 80 00

.  60X00 •SKID' V 14000 82.580X5 1 830440.40 14000 80.00 0 80 00 80X0 4 80 00

40x00 CASE y 15138.80* wtuK. M pack. 50% pc
a>i*ct -

750 82is.65 40 89,146 00 750 8340 00 40 812,600.00 8000 Sj , saw

5.000 CASE V ' 750 822865 6 81.429 06 750 so.m 0 80 00 80.00 7 80 00

^7SX00 CASE V  ' 85 X 11.110* whiM. 50% pc waitt 2000 877.60 38 8191000 2000 87119 38 81707.13 87340 38 81745C0 ■837.88

«X00 CASE V 15x11.110*ed<ci.l0%pc«aiic 2000 893.10 20 8146100 2000 ' 875.13 20 8140160 80.00 20 80.00

400X00 •SKID' V 24 K 56.90* white. lOHpe waatr 5000 .  8ijsaoo 80 8110.400.00 5000 84.901.52 33 8161.384X0 81483.00 80 81D1560.00 860X24 00

60X00 Case V 25 x 31 65«.whii«30%pcwifB 750 8220.25 80- 817430.00 750 n60oo £0 828X00.00 -80.00 to 8000 '
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Division ofHrucurtmcnt Support Services

liuresu of Purchase Properly

Kl-H Bid Summary

Gary S. lAinetta

Director

(60J) 271-2201

iO.000 .CASE V . ts 1 n,«». cekn. lOH pc wa 2W nioo 13 51.17900 2W 5140 00 13 52.10000 50.00 15 50.00

nax CASE V
i J111, «3(. ftotsBBa ODlen. 1OH

2000 5125.00 13 51373.00 2000 5130 00 13 cwoo 50.00 13 50CO

III 17.6M.<aitni.lOHpc«m 50 CO 5130.00 23 53.730.00

■ ■ )SXOO CASE V
II > 17.63*.fkaaoer coleR. lOK

pe
1000 5129.50 ' 13 51.94230 lOM 5130.00 13 S2W.00 ' 50.00 • IS 50 00

60^ CASE V

t.3 111. whirr lOOa CrAV,

fcr iBiv fahaiu^ hCb msi.

}4H biiibi. XIH pc wim
1300 5100.00 40 '$4,WOO 1300 5123 00 40 53,000.00 lo.oo' 40 50.00

isjin CASE V
SS 4 11, tot Cow. pbeco whsH oolar

copy, tpuratrrd hs rceri
4000 5120.00 _14 5IW0O 4W 5110.00 23 53373.00 . .  50,00 14 50 00

_ 40^ '_CASB_ V
III l7.gMCow.phiM>wteail<»

2W 5121.00 20 5236000 2000 5140.00 40 53.600.00 5000 20 50 00

. 71SW "Case V
15111. IW Ten. pW> wliu (sto

topy, niciaiord CbrArcr [mamg
4W 5112.00

u

36 56.300 00 4W 5125.00 36 nw.oo 50.00 36 50 00

(OfiOO CASE V
II 4l7.2UTea.F<n<>>hi««<ilt«

2W 5I0500 - 30 53.130.00 2W 5I33.0O 10 53.990 00 5000 .30 50 00

'mfioo CASE V

8.3 > 11.20f, Bcicbl WhiML Utta
Codic Fiaiih. nrra wti|4 30H pc

wata

5000 5205.00 100 S20300 00 3W 513300 100 513 WOO 50.00 100. .  5000
-

'•s»,p(» CASE V

!.5all.2«*.Bri(HWUa.Litb '

CocUr FiDBh. nita wrap. lOH pe

wane

5W 5241 00 100 524300.00 3W . .5310 00 100 iii.wco 50.0b 100 ,  50JM ■ •

70^ CASE V 6-y4 vrbta 5000 5135.00 - 14 5LI70.00 3W ~ 5141.50 14 5I.9S3J0 5000 14 50.00

I.2CO.OOO CASE V PWfaia 2300 557.30 450 527W.OO 2300 557JO 450 541304 00 5000. 450 5000 .

-I.OOOMO •CASE •- V lOWhia 2300 555.00 400 522W00 2300 . . 577.03 400 530.520 00 50 00 400 50 00

CASE. V . . II Whto 2300 514900 32 54,7e(.00 2300 . 5131.00 32 37J92.0O 50.00 32 50.00

4.000.000 CASE -  V inWrnW 2500 56130 ■  1600 595.400 00 2300 5111.73 1600 5150.400.00 .  . 50 00 1600 50 00

*m.ooo CASE V (lOWIraWialow 2300 56630 16(0 5106.400.00 2300 5160 00 1600 . 5236WOO 50 00 1600 5000

•  ■ • low CASE .  V 19 wtsa WiWw 2300 . 5133.00 - 4 53)2.00 2500 520000 4 5500.(0 5000 4 50 00

lOOOO CASE . :  V ' 9 a llCMka.W.'hiaTS* : 500 546.C0 20 5920 00 300 510000 20 52.WOO 5000 20 .  5000

■ uoo CASE -  V - lOtI} Cwiloa.«-hin2S* 500 533.30 3 526730 300 SIIOOO 3 .5630.00 50 OO 3 -  5000

12W CASE - V 9112 BodSo. WtisZU 500 540.50 24 597200 300 SIOOOO 24 53.400 00 50 00 24 • 5000 -

IW CASE V IOal3Bo<*i«.WbiitU* .  500 54730 16 5760 00 300 5130 00 16 n.otooo 50 00 ' 16 50.00 '

•

CLASP/CUM.V(£0 PLAP

ENVELOPESSa?
0 5000 0 50 00 0 545.10 3 5I33JO

CLASPJCUMMED FLAP

ENVELOPES 6.5 a »J
0 " 50 00 0 5000 0 53L43 6 53i4.70

CLASP/GUMMED FIAP

ENVELOPES 7JalOJ
0 50 00 0 5090 0 561.10 3 5153.40

a.ASP/CUM.S(ED FLAP

ENVELOPES 9 a 12
0 50.00 0 50 00 0 563.40 40 52336.00

CLASP/GUMMED FLAP

ENVEIOPES 9,5(123
0 59.00 •  0 50 00 0 55033 ,3 5241.63

.1 CLASP/GUMMED FLAP

ENVELOPES 10 a 13
0 50 00 0 50 00 0 572.73 20 51,433.00

CLASPA3U.H.MED FLAP

ENVELOPESI2 115.5
0 50 00 0 50 00 0 5104.10 3 531230

■  123.000 Case V •
CARfiOTTLESS PAPERS RELATED

HEMS 13 a 11 2 PL mrywUa
2500 5133-73 30 5635730 ' 2300 S233EI. 30 511343J0 5000 30 50.00

ioow CASE V .
CARBONLESS PAPERS. RELATED

rTEMS 9.5 a 11 2 PL piak/wbilc
2300 5133.73 - 40 53.330 00 2300 523131 40 59336.40 5000 ' 40 '50.00

toow CASE V
CARBONLESS PAPERS, RELATED
rrE.MS19all5pLlinra(4

1670 SI4323 60 5S.697.60 1670 5269.11 60 516.11536 50 OO 60 •  50,00

.  210W CASE V
CARBONLESS PAPERS, RELATED

nE.MSI3i.ll3pLR<ena
1670 514323 126 5I5J64.97 1670 5269.11 126 533.54191 ' 50 00 126 '  50.00

low CASE y
CARBONLESS PAPERS. REIATED

ITEMS ti a 1M PL fanml
1230 1154.93

-
5133960 1230 5257J3 1 52395.64 50 00 t 50.00
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Division of Hrocuremcni Support Services
llureau of Purchase Property

KPli Hid Sumntary

GaryS. I.unetu
Director

(603)271.2201

M.OOO •  CASE_ . V
CAJtBONlESS PAPEKS. ECLATED

rrCMSS Stll 4|x.ce«m
1230 913433 24 9^19 80 . '  1230 ' (2(7.33 24 86.89392 ' $0.00 - 24 .! '

ZS.OOO V
CAEBOmESS PAP^ RELATED
nCM S.3 I n ] pt, rMi*

1000 813930 .23 83.9(230 1000 S1I2J6 23 (7(24.00 ^ 80 00 23 80.00

" ejMO . ■ .CASE ' V
CARBONLESS PAPERS, RELATED

ITEMS 8Ji 14 2pi.ie.mt
2300 4 816330 2 8262.24 2300 3303(3 4 81(13(2 toxo 2 80.00

'  ' 100,000 Case V
Carbonless papers, related.

ITEMS II 4 ITTpLeHOOPabM
1230 816330 10 S133I600 :  1230 8236.66 80 818.932.80 •  ■ 86 00 10 •  '80.00.

10^' CASE V
CARBONLESS PAPERS. RELATED

ITEMS n. 117 3 fa. Iir«w0-
U3 ' 8144.20 ,.I2 81.726.93 (33 (267(3 12 0(01.80 80 00 12 - 80 00

200.000 .CASE ■ V
CARBONLESS PAPERS. RELATED
ITEMS II I 17 3pl,re« ■

833 • 8144.20 240 834.33932 .  933 8267.33 - 240 '864.03393 80.00 240 80.00

20MO CASE V
CARBONLESS PAPERS. RELATED

ITEMS tl 4l7 4p(,fan>Md
<23 1134 00

r  '
32 84,928 00 623 82(4.93 32 89.117.76 - ip-oo 32 80.00

. SJOO CASE. V
CARBONICSS PAPERS. RELATED

ITEMS Il4l74pc.ce«me
<23 . 8134 00 8 '8I332TI0 623, 828493 8 82(79.44 80.00 8 saoo

..rUX«b . CASE . V
23 13K, 10* No. 3 trade wSue (latt

w, OB. SS% bricbL lOH pe net . 230 8I41JJ0 60 88,810.00 230 8J9IJ2 . 13 83.869.tO ' - 80.00 60 80.00

;13flOO CASE V
23 (3S. 100*NCL 3 peieadnletloD
an, nsL tS% britbL IpSpcwaee

230 818300 60 811,10000 230 n9IJ2 19 ■ n(17.23 80.00 60 - 80.00 -

19 a 23. lOpi CIS - Genet. 10% pe

waste
0 8000 0 low 0 bl3.06 17 83(31.00 .

•: 19 a 23. IOpl.C2S' Ctnw. 10% pc
waste

0 80 00 0 . 80 00 0 - 8432(6 13 86.783.40

yuwo CASE V
12 a It 100* Cover .Di^Gbet

lOHpcwaiK
300 8126.00 . -100 812600.00 >00 ' ' 881(1 100 83.121.00 80.00 '  100 8o!oo

SOXOO ■ CASE V .
13 aT9.100* Con • DifiialCleea

IO%pc wsMe
300 8144 00 100 814.400.00 300 81ll.&( ; 100 .811,8^.00 80(0 100 . SOBO

joxxn •' CASE V
12 a It. to* Can - Ditiu] Gkn

IO%pcwa«te
300 810000- 100 8IOBOOOO 500 8123.71 67 • 88(47(3 80.00 100 80.00

sojooo CASE _  V
13 a 19. to* Covw ■ Di(iu] Gteei
I0%pcwtece

300 811100 100 .  811(0000 300 8143(4 • 67 39(89(3 • 80.00; lOo', $0.00 .

40,000 CASE V ; •
12 a 19. lOO* Tee ■ Oifital Olw

10% pc waste
lOpO 867.00 40 82680.00 1000 891(6 40 (3,662.40 80 00 40 80.00

40,000 CASE V
13 a 19. lOO*Tca • Oiclal Ooei
10% pe want

1000 m«o 40 83610 00 lODO 8129.90 40 83.196.00 80.00 40 ■- 80 00 -

" .100.000 CASE V
12 a 11, to* Tear ■ DifiBl Glaie
IDHpcwaate

'  1000 834 00 100 83.400 00 lOOO -  81(88.10 67 872.340 00 80JM 100 tOBO

100.000 ^ case! V
13a l9.'tO*Tea-Di^CIbM
I0%pewate

1000 863.00 100 86.300 00 1000 812397 67 88(98.00 ;  80.00 • 100 80.00
<

-70000 ■ SHEETS V 1003 8839 83 70 838.497.01 I003 3000 0 80 00 80 00 70 8000

•  • » •  -BNOL- V ■ Chiebciwd 030.13111 t03 843.00 ■  20 8900 00 903 361.18 20 81(63.60 80.00 •  20 80.00 -

30 BNDL V . Clin*e«dOia.nal7 341 ' 843.00 30 81330 OO 348 863.18 30 81.193.40 80.00 . 30 8000

•  - 40 B.NDL V Cbnbowd 030.223 a 34 3 90 843.00 •  - 40 81(0000 90 834 47 40 81178.(0 8000 40 80 00

Sub Tola S2.-I76.6I0.98 S3J07.667.40 $IJI3J39.63 SI38.0S8.S3

Kaliinaied annual spend $3,307,667.40 KiplfinR eonlracl anaua! $1,313,339.63

Kstimaled (em spend $I633$.337.U0 Kapirint contract term $6(66.698.16

Add allowance for balance ol $1,653,833.70 Coti Increaae $690,292.65

Kecommended price llmllilion $18,192,170.70 DelU; new v>. caplrinf 10.51%
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DiviwnorHrocuremeiu Suppon Services
Dureau ofHurchase Propeny

KKU Uid Sunvnary

GaryS. Ijinetu

Uirccuir

(603)271-2201

ReeoinmeadaiioB Sammao'

Slaiewide Coniract or Amendmeiu Statewide Cuntract

Tenii ofContraci s.oo

Price LimilatioB $18,192,170.70

Nun^er ofSobcitalions Keceived 2

Number ofSourced bidders 3

Number ofNIOP Vendors Sourced 136

Number ofnun-responsive bidders 137

P-37 Checklist Complcie Yes

Method of Pavmenl (P-card/ACH) lioth

KOH Debvered Yes

ILtpirinx Cururaci Price I.imiiatun $962,643.03

'I'oial Cost Increase (S/V*) $690,292.65 Increase

Special Notes;

ilsliniaied term spend Increase due to increased contract lime period and additional 101 items not available liom the expiring
cuntracl due to the Cuvid 19 pandemic supply issues. Previous contract was a three year term and new contract will be a

five year term. New contract will brina an estimated S690.293.6S cost increase.
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FORM number P-3t (vewf^ 2/23/2023)

NotiCar. ThisagreemcQt snd alloftts'WBciuncmtsshaltbecoAKpubU&ui^.iy&mustbn foQoverooratKr
^»utive ibr appftn^ Any.iQfQnnationfli^ispi^v^,(»hfideaUal:(^propiietarym^
be cluriy. ideotified to.tte.aged^ and agi^ to on wridng; piHor to signing the contract

AGREEMTOT
of New HampsMre and tHe Contractor fatfcfaymutually agree as follows;

GENERAL PROVISIONS

I. l-Sl8te Agency Name- -
Depaitineni ofAdininiStrative.:Servtc«3
Rureau of Purchase and Piroperty -

1-.2- -SCafct, Agency Address • - ——• - —
25 Capitol Streeti.R6dm: 102
Concord. NH 03301

1.3 CpntractbrName
y/.B. Mason-Cov.ijne.

i.4 Contractor Address
• 59 Centre Street

Brockton, MA.023.03

1.5 Contractor Pbooe Number 1.6 Account Unit and Class
1-603-627.1320 .Various

1.7 Completipn:Date • l.g PriceLimitaion:
..Aflflust:3r..2029 S18.192:i-70J0

1.9 Cootracting Officer for State Ageh^

Gafv Lonetta

I.IO StatbAgi^cyTdepbbfieNitmber

1^-271-3606
l.il Conuictor SignrdOT >

^ Date:

1.12 Name and Title of Contractor Signafocy

0"- V- A

1.13 State^geticy Siignatur% 1.14 Nariie and Title ofState .Agency Signatory

Cbailes M: Arlinghaus, Commissioner

l;.l-5 Approval by the NN. DcparVJientofAdirtifilstration, Division of Personnel (ifappliccble)

By: Director,On:

1.16 Approval by the Attorney General (Form, Substance and Execution)/^opp/Zctzd/e^

By: ZPu^tC-O^ Oti; July 1, 2024

t.l7 Approvalby the GoVetttpr and Executive Council

C&C Uemnumben G&C Meeting Date:

Page. 1 of 13
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2. SERVICES TO BE PERFORMED, The State of New
Hampshire, acting through the ag^cy identifled in block i.I
("State"), eng^es contractor identified in block 1.3 ("Contractor")
to. perforn), and the Contractor shail'perforra, the:\vork or sale of
go^s, dr. both, identified and more particularly described in Che
attached EXHIBIT B which is incorporated- herein by reference
("Services").

3. EFFECTIVE DATE/COMPLETION OK SERVICES.

3.1 Notwithstanding any provision of this Agi^rheht to: the
contrary, and subject to the approval of (he Governor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all oblig^oiis of the parlies hereunder; shall
become effective on the date the Gdvemor and'^ccutive Council
approve this Agreement, unless no such approval 1$;. required,, in
which case the Agreerrieot shall become effectiyc oh the date the
Agreement is signed by the State Agency as shown fn block 1.13
("EITective Date").
3.2 If the Contractor commences the Services prior to the Effective
Date, all Services performed by the Contractor prior lb (he
Effective Date shall be (Kiformed at the sole risk of (he Contractor,
and in the event that this Agreement doM not become effective, the
State shall have no liability to the Coittractor, including without
limitation, any obligation: to pay the Contractor for any costs
incurred or Services performed..
3.3 Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIGNAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the contrary,,
ail obligations of the State hereunder, incliidmg,.withput limitation,
the i^ntinuwce of payments hereunder, are contingent upon the
availability and continued appropriation of funds. In no event shall
the; Stale be liable for any payments hereunder in excess of such
available appropriated' fUnds. In (he event of a reduction or
termination of appropriated funds by any.state or federal legislative
or executive action that reduces, eliminates or otherwise modifies
the appropriwon or availability of furiding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in part,
the State shall have the right to withhold payment.until such funds
become available, if,ever, and shajl have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Contractor notice of such r^uctipnpr termination. The
State shall not be required to transfer funds from any other account
or source to the Account identified in block 1.6 in ihc event funds

in that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMfrATION/ PAYMENT.

5.1 The contract price, method of payment, and terras of payment
are identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.
5.2 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding une.xpected circumstances, in no
event shall the total of all payments authorized, or actually made
hereunder,. exceed the Price Limitation set forth in block 1.8. The
payment by the State of the contract price shall be the only and the
complete reimbursement to (he Contractor for all expenses, of

whatever nature incurred by (he Contractor in the performance
h^eof and shall be the only wd the complete compensation to the
Cbnlractof for the Services.

5.3 The State reserves the right to offset from any anidunts
otberwi^ payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H; RSA 80:7
through RSA 80:7-c or any other provision of law. ' .
5.4 The State's liability under this A&rcemcnt shall be limited lb'
monetary damages not to exceed the total fees,paid. Tlie Cootractor
agrees thatit.has an adequate remedy at law for any breach of this
Agreement by the State and hereby waives any right to specific
performance or.other equitable remedies:against the State.

6. COMPLIANCE BY C0NTRAC1X)R WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT
pPPpRTUNITY.
,6.1 In connection with: the performance of (he Services, (he
Contractor shall coraply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contractor, Including, but not limited to, civil rights and. equal
employment opportunity laws and the Governor's order on Respect
and Civility in the Workplace, Executive order 2020-01. In
addition, If this AgreementJs funded in any part by monies of the
United States, the Contractor shall comply with all federal
executive orders, rules, regulations and statutes, add with any rules,
regulttiidns and.guidelines as the.State or the United States issue to
implement there regulations. The Contractor shall also comply
with.all applicable intellectual property laws,
6.2 During the term of this Agreement, the Contractor'shall not
discrrminatie against employees or applicants, for employment
because of age, sex, sexual orientation, race, color, marital statusj
physical or mental disability, religious creed, national origin,
gender identity, or gender expression, and will take afftrmative
action to prevent such discrimination, unleiss exempt by state of
federal law. The Contractor shall ensure any subcoritractors
comply ̂vith these nohdiscriminarion requtrements.
6.3 No payments or transfers of value By Contractor or its
representatives in connection with this Agreement have or shall be
made which have the purpose or effect, of public of commercial
bribery, or acceptance of or acquiescence in extortion^ kickbacks,
or other unlawful or Improper means of obtaining business.
6.4. The Contractor agrees to permit the State or United States
access to any of (he Contractor's books, records and accounts for
the purpose of ascertaining compliance with this Agreement and
all rules, regulations and orders pertaining to thecovenwts, terms
and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contractor warrants that all
personnel engaged in the Seryices-shall be qualified to perform the
Services and shall be properly licensed and otherwise authorized to
do so under all applicable laws.
7.2 The Contracting Officer specified in block 1.9. or any
successor, shall be the State's point of contact pertaining to this
Agreement.
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8. EVENT OF DEFAULT/REMEDIES.

8; I Any one or more of the following acts or omissions of the
Gorrtractqr shall constitute ah event of default hereunder ("Event
ofDe^it"):
8.1.1 failure to perfonn the Services satisfactorily or on schedule;
8.t.2:fajlure to submit any repoit required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition of
this Agreement.
8.2 Upon foe occumncc of any Event of Default, the State may
take any one, 6i^ more, or alt, of the.following actions:
8.2.1 give the Coniracibr a written notice specifying the Event of
Default and requiring It to be remedied whhin, in the absence of a
greater or lesser specification of time, thirty (30) calendar days
from the date of the notice; and ifthe EventofE)cfaul! is not timely
cured, terminate thii Agreement, effective two (2^) calendar days
after givirig (he Contractor notice of termmaiion;
8.22 give the Conlmctor a written notice specifying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contraa price which
would (jfherWise accrije to the Contractor during-the period from
foe date of.such notice until such time as the State determines that
the Contractor has cured tlic Event of Default shall never be paid
to the Contractor,
8.23 give the Contractor a written notice specifying the Event of
Default and set o^against any other obl.i^tions the Stale may owe
to the Contractor, any damages thc State suffers by reason of any
Event oPDefauU; and/or
Z.2A give the Contractor a written notice specifying the Event of
Default, treat the Agreement as breached, terminate the Agreement
and pursue any of.ils remedies at law or In equity, or. bolh.

9: TERMINATION.

9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any reason, in whole or in
part, by thirty (30) calendar days written notice to the Contractor
chat the State is exercising its option to terminate the Agreement.
9.2 In the event of an early lermihation of this Agreement for any
reason other than the completion of the Services, the Cohtracldr
shall, at the State's discretion, deliver to the Contracting Officer,
not later than fifteen (15) calendar days after the date of
terminatloh, a report ("Tehninatioh Report") describing in detail
aii Services performed, and foe contract price earned, to and
including the date of termination. In: addition, at the State's
discretion, the Contractor shall, within fiftecii (IS) calendar days
of notice of early termination, develop and submit to the State a
transition plan for Services under the Agreement.

10. PROPERTY ownership/disclosure.

10.1 As used in this Agreement, tite word "Property" shall mean
ail data, information and things developed.or obtained during the
performance of, or acquired or developed by reason of. this
Agreement, including, but not limited to, all studies, reports, flies,
formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts, notes,
letters, memoranda, papers, and documents, all whether finished or
unfinished.

10.2 All data'and any Property vvhich has been received from, the'
State, or purchased with funds provided for that purpose under this
Agreement, shall be the property ofthe State, and,shall.be returned
toithe Slate upon demand or upon termination of this Agreemenr-
for any reason.
ipj Disolosure of data, information and other records shall be
governed by N.H. RSA chapter 9i-A and/or other applicable law.
Disclosure requires prior written approval of the State.

11. CONTRACTOR'S RELATION TO THE STATE. In the

perfbrfhnnce.of this Agreement foe Contractor is in .all respects ah
independent contractor,.and Is neither an agent nor an employee of
the State. Neither the.Gontractor nor any of its officert, employees,
agents.or members shall have authorify to bind.thc State or receive
any benefits, workers' compensation or other emoluments
provided by the State to its emplpyeeis.

12. ASSICNMENT/DELECATION/SUBCONTRACtS.
12.1 Contractor shall provide the State written notice at least fifteen
(15) calendar days before any proposed assignment,.delegaiibh, of
other transfer of any interest in this .Agreemerit. No such
assignment, delegation, or other transfer shall be effective wifooiit
the vvrliten consent of the State.

12.2 For purposes of paragraph. l2, a Change of Control shall
constitute assignment. "Change of Control" means (a) merger,
confolidatidn, of a transaclion or series of related transactions in
which a third party, together with its aiTiliates, becomes the direct
or indirect owner of fifty percent (50%) or more of the vollng
shares or sirnllar equity interests, or combined voting power of the
Contractor, or (b) the sale of all or substaritiaJly all of,the assets of
the Contractor.

12.3 None of the Services shall be subcontracted by the Contractor
without prior written notice and consent of the State;
12.4 The State is entitled to copies of all subcontracts and
assignment agreements and shall not be bound by any-provisions
contained in a subcontract or an assi^rhcht agrecmem to which it
is not a party.

13. INDEMNIFICATiON. The Contractor shall indemnify;
defend, and hold harmless the State, its officers, and employees
from and against all actions^ claims, damages, _demahds,
judgments, fines, liabilities, losses, and other expensesv including,
without limitation, reasonable attorneys' fees, arising out of or
relating to this Agreement directly or indirectly arising from death,
personal injury, property damage, intellectual property
mfringcment, or other claims asserted against the State, Its officers,
or employees caused by the acts or omissions of negligence,
reckless or willful misconduct, or fiaud by foe Contractor, its
employees, agents, or subcontractors. The State shall not be liable
for any costs incuned by the Contractor arising under this
paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the Slate's

sovereign immunity, which immunity is hereby reserved to the
Stale. This covenant in paragraph 13 shall survive the tenninalion
of this Agreement.
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U. INSURANCE.

14.1 The Contractor sHal). at its sole expense, obtain and
cpntinuously maintain in foire, end shail.rcquire wy subcontractor
or assignee to obtain and maintain in force, the fbtlowing
insurance:

14.1.1 commercial general liability insurance against all claims of
bodily injury, death or.property damage, in amounts of not less than
S\,000\000 per occurrence and $2,000,000 aggregate or excess;
and

14.1.2 ̂ cial cause of loss coverage form covering all Property
subject to subparagraph 10;2 herein, in an amount not less than
80% of the whole replacement value of the Property.
14.2 The policies descnbed in subparagraph 14.1 herein shall be on
policy forms and endors^entS: approyid for use in the State of
New Hampshire by the'N:H. Department of Insitrance, and issued
by insurers licensed in the State of New-Hampshire.
14.3 The Cootractor shall furnush to the Gontracting Officer
identrfied in block 1.9, or atjy successor, a. certificate(is) of
insurance, for all insurance required under this Agreement. At the
request of the Cbntrarting Officer, or aiiy successor, the Contractor
shall provide certificate(s) of insurance for all renewalfs) of
insurance required, under this Agreement. The certificate(s) of
irtsurance and any renewals thereof shall be attached and are
incorporated herein by reference.

15, WORKERS' COMPENSATION.
15.1 By signing this agreement„the Contractor agrees, certifies and
warrants that the Controoior is in compliance with or exempt from,
the requirements of N.H. RSA chapter 281-A ("Workers'
Compensaiion").
I S.2 To (he extent the Contractor is subj^t to'the requirements of
N.H. RSA chapter 281-A, Contractor.shall maintain,.and require
any subcontractor or assignee to secure and maintainj payment of
Workers' Compensation in connecrion with activities which the
person proposes to undertake pursuant to this Agree'merit. The
Contractor shall tximish the Contracting O^cer Identified in block
1.9, or any successor, proof of Workers' Compensation in the
manner described in N.H.. RSA chapter 281-A and any applicable
renewal(s) thereof, which shall be attached and are incorporated
herein byreference. The.State shall not be ri^ponsible forpayment
of any Workers' Cbmperisailon.premiums or for any other claim or
benefit for Cbniracmr, or any subcontractor or employee of
Contractor, which might arise, under applicable State of New
Hampshire Workers' Compensation laws in connection with the
performance of the Services under this Agreemeiit.

16. WAIVER OF BREACH. A Stele's failure to enforce its rights
with respect to any single or continuing breach of this Agreement
shall not act as a waiver of the right of the State to later enforce any
such rights or to enforce any other or any subsequent breach.

18. AMENDMENT.'Phis Agreement may be amended, waived or
discharged only by an instrument in writing'signed by the parties
hereto .and only after apjsiroyal of ̂ ch. amendment, waiver or
di^harge by the Governor arid ^eciitive Council of the Stele of
New Hampshire unless np such approval is required under the
circumstances pursuant to State law, rule or policy.

19. CHOICE OF LAW AND FORUM.
19,1 ThiS'Agrcctncnt shallbe gpyerTied, interpreted and construed
in accordance with the laws of the State of-New Hampshire except
where the F^eral supremacy clause requires otherwise. The
wording used in this Agreement is the wording chosen by the
parties to express their munial intent, and no rule of construction
shall be applied against o> in favor of any party.
19^2 Any ifotkms arising out of this Agreement, including the-
breach or alleged breach thereof, may not be submined to binding
arbitration, but must, instead^ be brought and maintained in the
Merrimack County Superior Court of New Hampshire which shall
have exclusive jiinsdiction'thereof.

20. CONFLICTING TERMS, in the event of a conflict between
the terms of this P-37 form (as modified In EXHIBIT^ A) and any
other portion of this Agreement including any attachments thereto,
the tenns of the P-37 (as modified in EXHIBIT A), shall coiitrpl.

2L THIRD PARTIES. This Agreement is being entered into for
the sole benefit of the parties hereto, and nothing herein, express or
implied, is intended to or will confer any legal or equitable right,
benefit, or remedy of any nature upon any other person.

22i HEADINGS. The headings throughout the Agreement are for
reference purposes only, and the-words contained therein shall in'
no way be held to explain, modify, amplity or aid in the
ihterpretation, construction of meting of the provisions of this
Agreement.

23. SPECIAL PROVISIONS. Additional or modifying
provisions set forth in the attached EXHIBIT A are incorporated
herein by reference.

24. FURTHER ASSURANCES. The Contractor, along with its
agents and affiliates, shall, at its own cost and expense, execute any
additional documents and take sucli further actions as may be
reasonably required to carry out the provisions of this Agreerheht
and giye effect to.the iransaetions contemplated hereby.

25. SEVERABILITY. In the event any of the provisions of this
Agreement are held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining pfqvirions of
this Agreement will remain in full force arid effect.

17. NOTICE. Any notice by a party hereto to the other party shall
be deemed to have been duly delivered or given at the time of
mailing by certified mail, postage prepaid, in a United States Post
Office addressed to the parties at the addresses given in blocks 1.2
and 1.4, herein.

26. ENTIRE AGREEMENT. This Agreemcnij which may be
executed in a number of counterparts, each of which shall be
deemed an original,, constitutes the entire agreement and
understanding between the parties, and supersedes all prior
agreements and understandings with respect, to the subject matter
hereof.
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EXHIBIT A - SPEGIAL PROVISIONS

There are no.special provisions of this contraa.
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EXHTBrr B • SCOPE OF SERVICES

1. INTRODUCTION!

1.1. W.B. Masoa Co. Inc. (hereinafter referred lo as (he *'Conlra<Sor^)lierd)y agrees lo provide the Slate of New Hampshire
(hereinafter referred to as the "Stated D^artjsent ofAdmioistraiive Services, whb Printing Paper and Envelopes items in
accordance with (be bid stfemissioa io response to State Request for Bid 2893-24 and as descnbed heroin.

2. CONTRACT DOCUMENTS:

2.1. This Contract consists of the fellowiog docnrarats (^Contract Documents"}:

•  State of New Hampshire Terms and ConditioDS, General Provisions Form P-37
•  EXHIBrr A Special Provisions
•  EXHIBIT B Scope of Services
•  EXHIBIT C Method of Paymoit
•  EXHIBIT D RFB 2893-24

•  EXHIBIT E Contractor's Bid Response
•  APPENDIX A Pricing List

2.2. id the evait of any conflict among (he tenms or provisions of the documents listed above, the following order of priority
shall indicate which documents coiurol: (1). Form Number P-37 as modified by EXHIBIT A "Special Provisions, (2)
EXHIBIT B "Scope of Services," (3) EXHffilT C "Method of Payment," (4) EXHIBrr D "RFB 2893-24," (5) EXHIBIT E
"Contractor's Bid Respon.^" and (6) APPENDIX A "Pricing List."

3. TERM OF CONTRACT:

3.1. The terra of the contract shall commence on September 1,2024, or upon aj^roval ofthcCovernor and Executive Council,
whichever is later, through August 31,2029, a period of ̂proximatcly five (5) years.

32. The contract may be extended for up to four (4) yeais thereafter under the same tcnns, conditions, and pricing structure
upon the mutual ̂ reement between the successful Contractor and fee State with the approval of the Govemor and Executivo
Cotmcil.

3.3. The Contract may be amaided, by agreemem of fee parties, without fhrtber^roval needed by the executive council if the
price limitatioa is unchanged or decreased as a result of (be new or deleted locadoo.

4. SPEdFICATIONS:

4.1. Complete ̂ tecificadons required are detailed in the SCOPE OF WORK section of this contract

5. SCOPE OF WORK:

5.1. Contractor shall supply all labor, tools, transpoctation, materials, equipment and permits as necessary and required to
perfotm services as described herein.

5.2. Make deliveries in accordance with the delivery days and timeframcs set forth herein, exc^t on holidays or at other times
when the State is closed, including, but not limited to, inclement weather. All references to the time of day are Eastern Tune
(ET).

5.3. INCLUSION OF SIMILAR P.-VPERS:

5 J. 1. Items explicitly listed, agencies may have occasional need to buy other papers are variants of a p^>er
listed in the contract, but having a differem size, weight, or fmish from the li stod item(s). For example, fee cootraci lists
23" X 35" 80 lb. gloss text; variants of this might be 25" x 38" 80 lb. gloss text or 23" x 35"? 100 lb. gloss text or 23" x 35"
80 lb. silk text If a contract user orders a paper that is a variant of an a\varded item as described above, the Contractor
shall sell fee variant item ai (he same price per hundredwei^t as fee explicitly listed contract item and shall consider fee
variant item to be also contracted and cove^ by all the provisions that govern the corresponding listed item.

5.3.2. All orders shall be inspected and accepted by the State authorized representati\'e by signing and dating the
Contractor's delivery ticket Delivery ticket must include date of delivery, location of delivery, itemized by product
description, product uumber, and quantity delivered at a minimum.

5.4. REPLACEMENT Of DISCONTINLIED ITEMS:

5.4.1. The Contractor must advise the State in writing to Claudia.IJtDV(^lDAS2JHGov if a contracted item should become
pennanently discontinued.

5 J. DELAYED ORDERS:

t  !
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SiS.l. If any itiun orderedby an agency cannot be provided within the contracted time fx^e, the Contr^tor must provide
notification of the fact to that agency within 24 hours, the Contractor must also inform the agency of the projected !
availability date of delayed, back-ottered, nonTfljled or partially availableitems within 48 hours after receipt of an order. |

5.6. PACKAGmq FOR.ENVELOPES: |
5.6.1. Products must be packed in "A" flute corrugated hard.boxes (Min 2/32nds / 2mrn ihickn«s). j

5.7. Unless otherwise specified herein, ail servlces/de!iveries:pcrformcd-undcr tHis Contract(s) shall be performed.bctwccn the
hours of 8:66 A.M. and 4:60 PJv4. fbr State business days; unlcssioiher arrangements are made in advance:with the State. Any
deviation in work hours shall be pre-a^tproved by.the Contracting Oflficer. The State requires ten-day advance knowledge of
said work schedules to provide security and;access to respective work areas..No premium chargw shall, be paid for any off-
hour work. All references to the time of day arc Eastern Standtud Time (EST).

5.8. If sub-contractors are to be utilized-, plewe include information regarding the proposed sub-contractors.inciuding the name
of tbe company, their address, contact person and three references for clients they are currently servicing. Approval by the
State must be received prior to a'sub-contractor starling any work.

5.9. The Contractor shall not commence .work until.a conference is; held with each agency^ at which .rcprcsehtaiives of the
Contractor, arid: the State.are present. The .conference shall be arranged by the requesting agency (State).

5.10. The State shall require correction of dcfecfivc work or dam^es to any part of a building or its appurtenances when caused
by the Contractor's employees, equipment or supplies; The Conirwtor shall replace in satisfactory condition ail defective
work and damages render^ thcreby'or any other damages incurrcd. Upon ifeilure of the Contractor to proceed promptly with
the necessary corrections, the Stale may wirtihold any amount necessary to correct all defective work or damages from
payments to the Contractor.

5. II. The work staff shall consist of qualified persons completely familiar with the products and equipment they shall use. The
Contracting Officer may require the Contractor to dismiss from the work such employees as deems incompetent, careless,
insubordinate,.or otherwise objecllonable; or whose continued employment on the work is deemed to be contrary to the public
Interest or inconsistent with the best interest of security and'the State.

5.12. The Contractor or their personnelshall not represent themselves as cmpjpyeM or agents of the State.

5.13. While on State property, employees-shall be-subject to the control of the State, but under no circumstances shall such
persons be deemed to be employees of the Stale.

5.14. All personnel shall observe all regulations or special restriaions in effect at the State. Agency.
5.15. The Contractor's personnel shall be allowed only in areas where services are being performed. The use of State telephones

is prohibited.

5.16. Delivery shall be made as ordered vid in accordance with the'terms specified herein. Unless otherwise specified by the
State in writing, delivery shall be to a loading dock or receiving platform. The Contractor or Contractor's shipping dcsignee
shall be responsible for removal of product from the carrier and placement on the State loading dock or receiving platform.
The State receiving personnel ore not required to assist in this process. Reasonable compliance with delivery terms shall be
final.and binding and the burden of proof of proper-receipt of the order .shall rest yyith the Conttuctor.

5.17. Label, package and palletize all orders iii accordance with industry standard to ensure safe handling^d proper and timely
delivery. If a shipment is not on pallets or properly palletized at the time of delivery, the Contractor shall be responsible to
palletize all products at the delivery Site. Contractor shall pick up all empty pallets on the next scheduled delivery day.

5.18. Ordering System: Ordering system must be wcbrbascd and accessible to the State at all limes. Ordering and inventory
system must be capable of electronic order approval process.and must have an cmaij-based notification function. The ordering
system must contain a field where the State can enter their 7-digit Purchase Order number. Contractor shall provide training,
on-sitepr virtual, as requested by the State, on how to use the system at no additional cost Preferred ordering system
capabilities and.functionality include^ but is not limited to;

5;18.l. Web-based, Inventory control capabilities

5.18.2. ability to interface with diffcrem point of sales systems

5.18.3. ability to use on multiple devices to include but not limited to tablets, iPhoncs

5.18.4. ability to include refcrcnce'nuinbers

5.18.5. ability to provide a variety of reports including dashboard reporting
5.18.6. ability to edit, cancel orders, print orders, order tracking functionality, ability to split orders, and online help features.
5.18.7. Product information must be clearly identified on packaging.
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5.i9. All orders shall l>e ir\spccted and accepted by the State authorized representative by signing and dating the Contractor's
delivery ticket. Delivery ticket must include date of delivery, location of delivery. Itemized by product description, product
number; and quantity delivered at a minimum.

5.20; Recalls: Contfactdr shajl have the ability to track all products ordered and delivered. The Gontr^tor shall have a product
rK^l .prpgr^ tlut proyldesTornotiflc^ion within twcn(y-fbur(24) hours of.the r^all to the Slate which has received the
recalled products, lite Contractor shall pick-up and repine all products that are subject to the recall at no additional cost to the
State. Recalled products that are returned shall be credited on the next invoice.

5.21. Sample products For evaluation: All products offered under this contract may be selected by the State,at any lime, prior to
or throughout the term of the contract, to provide for examinatton and teMing^.Samples .shall be clearly: labeled as to the
contents and supplier. Samples submitted shall be the same product tp be delivered under this contract. All samples must be
provided at no charge to the State.

5.22. Deliveries missed due to inclement weather, breakdowns or other unforeseen condition must be rescheduled to the next
business day.

5.23. Contractor shall notify'the St^ of any holiday changes or lengthy closures,in writing a! Icwt21 calendar days prior to the
hdliiday or closure.

5.24. Permanent modifications to the delivery schedule shali be approved by the State in writing before changes are
implemented:

5.25. The Contractor shall be responsible for palletizing all products at the delivery site if a shipment is hot on pallets or properly
palletized at the tirhe of delivery (i.e., if a pallet .is tipped over during shipment).

5.26. The Contractor shall pick up all empty pali^s on the next scheduled delivery day.

6, BACKORDERS AND SUBStlTtmONS:
6.1; The Gonttactpr shall maintain adequate inventory levels to avoid 6ut-of-st6ck situations. Any out-of-stock product must

be communicated, to the requestor within 24 hou^ of the placement of the order. No substitutions shall be made without (he
written consent of the State.,

6.2. Items ordered bui not delivered in error by the Contractor shall be credited on the next invoice or products delivered at a
later date as mutually agreed upon in writmg.

6!3. The Contractor shall notify the State Contracting Officer of any items ho ,longer available and provide a recommended
itpjacemenu

6.4. Contractors may not substitute the items offered in this bid during the term of contract without prior approvalTrom (he
ordering State Agency and samples may be requested:at no charge to the State. The substitute item must be equal to or better
than the itan it is replacing; ihust.meel or e.xceed the ̂ hc brightness and recycled coiitent standards that the'original had to'
meet; and must be supplied at the sarhe net price as offered for the original item.

6;4.t. RECYCLED PAPERS WITH POST-CONSUMER WASTE:

6.4.1.1. For many items, there is a specification; for a percentage of Post-Consumer Waste Content. Hereafter and In the
Bid Offer Spreadsheet, for the sake of brevity we will refer to, this as "pc waste". In the Bid Offer Spreadsheet
under the "RECYCLED" tab, the required amount dfpc waste is listed beside each item. For ihcsc items, the
indicated percentage is only a minimum and does not exclude papers vyith a higher level of pc waste. The
Contractor must advise the State in writing to Claudia.I.Rov@DAS.NH.GQv If during die term of the contract it
becomes impossible or impractical to continue to meet the pc waste requirement for a conu^ted paper for which
pc waste content was $tlpulated..Pending the specifics of the situation, the Contractor may be allowed to.
substitute an alternatively constituted pr^uct, subject to the Stale's approval.

7. RETURNED GOODS:

7.1. The Contraciof shall provide credit and/or replacement of products that.are delivered spoiled, outdated, damaged or
defective, or products shipped m error by the Contractor withiii 48 hours of receipt and at no cost to the State. The Contractor
may elect to dispose of product rather than return items to them with no charge to the State if products arc delivered spoiled,
outdated, damaged or defective, or products shipped in error by the Contractor. The Contractor shall accept returns of non-
perishable items if ordered in error by the State at a date agreed upon in writing by both parties or at the next delivery date. All
items being returned shall be kept in the appropriate climate-controlled storage by (he State until the agreed upon return date.

7.2. Non-perishable products ordered in error by the State shall be returned at a date agreed upon in writing by both parties or at
the next delivery date for full credit on the.next invoice. Products .shall be in rc-saleable condition (original container, unused)
and.there shall be no restocking fee charged for these products. The using agency shall be responsible for any freight charges
to return these items to the Contractor.
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8. PERFORMANCE GUARANTEES;

8.1. Contractor shall meet ttie fpllovytng performance metrics and objectives, and report outcomes.io the State quarterly on June
Ist (period of F^iniary I through April 30), Septetnber 1st (period of May. i through, Ju|y 31), December 1st (period of August
1 throu^. October 3|); and Maith I (period ofNovember I through January 31") of each year.

8.2. Failure to meet any orieor more oflhe performance guaiwtees shall result ina 2Vo rebate of the sum of the total ordere
made by the State for the reporting.period in which the failure occurred. Any penalties due to the Slate shall, be remitted on a
separate check to the corresponding agency business office, and not as an invoice credit, no later than sixt>' (60) days after the
close of the period in which the.failure bccuned.

8.2.1. On-lime delivery; Ninc^-flvc percent (95%). Unexpected clrcumstaht^'like inclement weather and vehicle
breakdowns/accidents aro excluded.

5.2.2. Fill Rate: Ninety percent (90%) including substitutes.

8;2.3. Error reporting (miss picks, invoice accuracy):

8.2.3.1. Miss.Picks: Two (2) per one thousand (1,000) cases.

9. DELIVERY:

9.1. The Contractor shall be required to accomplish delivery of any item ordered under the contract within five (5) business
days from the placement of the order.

.9.2. The use of a private carrier to make delivery does not relieve the Contractor from the responsibility of meeting the delivery
requirement.

10. ADDITIONAL REOUmMENTS:

10.1. Emergency Plan: The Connactor shall have an emergency backup plan in place for any reason including but not limited to
the event of a power outages, work stoppages, computer failures, shortages, or any other emergent'. The Contractor's
emergency plan roust comply with the Department ofHomcland Security guidelines as amended. Additional information is
available in theTollqwing website address, as may be mpdifletl 'frpm timbto time;
httD://www.ct.gov/demhs/cwp/view.asD?a^M490&o!=553258&demhsNavg|42956l and httD;/Avww.fema.eov/.

10.2. The State, in ib> sole discretion, may setoff and withhold (I) any costs or expenses ittcluding but.not limited to costs or
expenses such as overtime, that the State incurs resulting from the Contractor's unexcused breach under this contract and
under any other agreement or arrangerncnt .that the Contractor has with the State and (2) any other amounts of whatever nature
that are due or may.bccorrie due from the Stale to the Corilracto'r, againstamouhts othewise due or that may become due to
the Contractor un^r this Contract, or under wy other agrccmcnt or arrangcmcni that the Contractor has with the State. The
Stale's right of setoff and to withhold shall not be deemed to be the State's exclusive remedy for the Contractor's or
Contractor Parties' breach ofthis.coniract, all of.which shall survive any setoffs and withholdings by the.State.

10.3. The Stale shall require correction of defective work or damages to any part of a building or its appurtenances when caused
by the..Contracto.r's employee, equipment or supplies. The Contractpr ihall replace in^satlsfaciory condition all defective
work and damages rendered thereby or any other damages incurred. Upon failure of the Contractor to proceed promptly with
the necessary corrections, the State may withhold any amount.necessary to correct all defective work or damages from
payments to the Contractor.

! 0.4; The Contractor or their personnel shall not represent themselves as employees' or agents of the Slate.

10.5. While on State property, employees shall be subject to the control of the State, but under no circumstances shall such
pereons be deemed to be employees of the State.

10.6. All personnel shall observe all t^egulations or special restrictions in effect at the State Agency.

10.7. The Contractor's personnel shall be allowed only in areas where services are being performed. The use of State telephones
isprohibited.

11. ACCOUNT REPRESENTATIVE:

I l.l. The Contractor shall assign a dedicated account representative and a backup in their absence who will be responsible for
the daily administration of this Contract. The account representative shall be familiar with all Contract requirements to ensure
compliance with the terms of the CkDntraci. The account representative shall respond by phone or email to Client Agency
inquiries within 24 hbura of initial contact or the next business day if after normal business hours. The account representative's
responsibilities shall includc but not be limited to:

I  Coordinate business review meeting(s) either virtually or on-sitc with the State held at a cadence requested by the
State.

11.1.2. Provide recommended process and productivity Improvements related to potential cost savings to the State for
consideration quarterly.
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U .! J. Provide information and product offerings to bring.the latest industry ideas and culinary trends to the State as
applicable.

11.1.4. E^ovide training on. the.use ofihc Cocitracior's portal as needed.widi no charge to the.State.

12. USAGE REPORTING:

12.1. llie Cohtractbr shall submit a quarterly and imbual usage, report for analysis for each state agency or eligible participant.
Reports are due lio later than 30,days after the end of each calendar quarter to the Bureau; of Purchase and Property, Jonah Rosa
and sent electronic to Glattdla.i;Roy@DAS.NH.Gov. At q minimum, theReport shall include;
12.1.1. Contract Number

12.1.2. Utilizing Agency and Eligible Participant

1.2.1.3. Servic^Prbducts Purchased (showing the manufacturer, item, part number, and the final cost.)

12.1.4. Quantity

12.1.5; Third>party sustainability. certifications, ehvironrnehtal attributes, and documentation with respect (o recycled content
used in the manufacture, development and distribution process of g<^s and services sold. This report shall include but
not be limited'to;

12.1.5.1. Percentage oftecycled'materialscontai'ned within finished products

12.1.5 ,2. Percentage of waste recycled (hrougKout.the manufacturing process

12.1.5.3. Types and volume o.fpackaging used for transport

12.1.5.4. Any associated material avoided and/or recycled as applicable under contract

12.1.5.5. A standardized reporting form will be provided after contract award

12.1.5.6. Green Certifications for each product sold

12.1.6; RccyclcdAi'irgin

12.I;7. total Cost of all Products Purchased. Ability to sort by agency/eligible participant.
I2.j;8. Discounts and/or rebates offered

12.1.9. In Excel format

13. OBUGATldNS AND LIABIUTY OP THE CONTRACTOR:
13.1. The Contractor:shall provide oil services strictly pursuant to, and in conformity with, the specifications described in State

RFB S2893-24, as described herein, and under the lemis of this Cohtracl.

13;:2. It Is the responsibility of the Contractor to maintain this contract and New Hampshire Vendor Registration with up to date
contact- information.

13.3. Contract specific contact information (Sales contact. Contractor contract manager, etc.) shall be sent to the State's
Contracting Office listed in Box 1.9 of.Form P-37.

13.4. Additionally, all.updates i.e., telephone nurhbers, contact names, eiriaj) addresses, W9, tax idetitification numbers are
required to be current through a formal electronic submissiori to the Bureau of Purchase and Property at:
htTDS'7/das.nh.eov/purchasing.''vendorfegish'8tibn/fSfQ0fzcv5Sahaeqs4Sipvq5i45Wwelcome.aspx.

13.5. The Contractor shall agree to hold the State of NH hamtless from liability arising out of injurics or damage caused while
performing this work. The Contractor shall agree that any damage, to building(s), materials, equipment, or other property
during the performance of pic scivice shall be repaired at its own expense, to the State's satisfaction.

14. PEBARMENT. SUSPENSION. DMELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER

COVERED TRANSACTIONS;

14.1. The Contractor certifies, by signature of this contract/that neither it nor its principals is presently debarred, suspended,
proposed for debarmeni, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal
Department or Agency.

15. CONFIDENTIALITY & CRIMiWAL RECORD:

15.1. if requested by the using agency, the Contractor and its employees, and Sub-Cohtfactors (if any), shall be required to sign
and submit a Confidential Nature of Department Records Form and a Criminal Authorization R«cord.s Form. These forms
shall be submitted to the individual using agency prior to the start of any.work.
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EXHIBIT C - METHOD OF PAYMENT

16. CONTRACT PRICE:

16.1. The. Contractor h^by agrees to provide Food Products (Perishable and Non-perishable) in complete compliance with the
terms and odriditiohs specified in Exhibit,B for an amount up to and not:lo exceed a price of 118.19L170.70: thls'figure shall
not be considered a guaranteed or minimum figure; however, iishalj be considered a maximum figure from the effective dale
through the expiration date as indicated in Form P-37 Block 1.7.

17. PRICING STRUCTURE:

17.1. Sce;Appendix A.

18. CONTRACTOR'S BAIANCE OF PRODUCT LINE ITEMS:

18.1. The items in.the Offer Section include the items most commonly purchased by State of New Hampshire agencies and shall
be used for award purposes. During the term of contract, the Slate may purchase other items that relate to the
product/categories, represented herein from the succcssfui eontractor's Balance of Product Line. Airitems ordered shall
include all shipping/chiuges as specified above in "Bid Prices".

19. INVOICE:

19.1. Itemized inyoi.ces,shall be submitted to the.using agency after delivery of the products and include the follpwing at a
minimum:

19.1.1. Statc.of NH purchase-order (PC) number if applicable

19.1.2. State of.NH contract.number

19.1.3. State of NH ordering agency information

19.1.3.1. Name and <rontact infonmation of ordering individual

19.1.3 Name of ordering stale agency / deportment

19; l',3.3. Addles of ordering state agency / department

19.1.3.4. Name and contact information of ordering stale agency accounts payable office
19.1.4. Date of purchase

19.1.5. Date of dcllvciy

19,:l.6. Contractorordernumber

19.1.7. Contractor account representative name and contact infonmation

19.1.8. Product description, quantity ordered. quantity delivered, unit price, total price for payment

19.1.9. Itetns backordered and their delivery dale

19.2. Contractor shall be paid within 30 days after receipt of properly documented invoice and acceptance of the work to the
State's saHsfaction.

20. PAYMENT:

20.1. Payments may be made via .ACH or P-Card. Use the following,link to enroll with the State Treasury for ACH payments:
https://www.nh.cov/treasurv.
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EXHIBIT D- RFB 2893-24

RFB #2893-24 is.Incorporated.here within.
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EXHTBIT E - CONTRACTOR'S BID

Contracior's bid ts. mcorponfled here wilhin.
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state of New Hampshire

Department of State

CERTIFICATE

I, David M. Scanlan, Secretaiy of State of the State of New Hampshire, do hereby certify that W. B. MASON CO. INC. is

a Massachusetts Profit Coiporatton registered to transact business m New Hampshire on December 05, 2002.1 further certify that

all fees and documents required by the Secretary of State's office have been received and is in good standing as &r as this office is

concerned.

Business ID: 420277

Certificate Number 0006693954

%

Ui
s

o

it

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 23rd day of May A.D. 2024.

David M. Scanlan

Secretary of State



Certificate of Authority if 1 (Corporalion, Son-Profii Corporation)

Corporate Resolution

[, Leo Meehan ^ hereby certify that I am duly elected Clerk/Secretary/Officer of
(hiame)

W B Mason Co Inc I hereby certify the following is a true copy of a vote taken at
(Name ofCorporation)

a meeting of the Board of Directors/shareholders, duly called and held on Januarv.1&20?^

at which a quorum of the Directors/shareholders were present and voting.

VOTED: That Daniel On Jr-Seniorv.p. (mav list more than one person) is
(Name and Title)

duly authorized to enter into contracts or agreements on behalf of

W.B. Mason Co. Inc. with the State of New Hampshire and any of
(Name of Corporation )

its agencies or departments and further is authorized to execute any documents

which may in his/her judgment be desirable or necessary to effect the purpose of

this vote.

1 hereby certify- that said vote has not been amended or repealed and remains in full force,

and effect as of the date of the contract to which this certificate is attached. This authority

remaios valid for ninefy (90) days from the date of this Corporate Resolution. I further certify'

that it is understood that the State of New Hampshire will rely on this certificate as evidence that

the person(s) listed above currently occupy the position(s) indicated and that they have full

authority to bind the corporation. To the extent that there are any limits on the authority of any

listed individual to bind the corporation in contracts with the State of New Hampshire, all such
/

limitations are e.xpressly staled herein. D A t

DATED: ATTEST: y'
(Name & Title) lqq Meehan-Secretary



CERTIFICATE OF LIABILITY INSURANCE
OATE(MM/DD/YYYY}

09/28/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERT1RCATE HOLDER. THIS
CERTinCATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is en ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or be endorsed. If
SUBROGATION IS VVAIVED, sub)ect to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this
certificate does not confer lights to the certificate holder in lieu of such endorsement(s).

PRODUCER

Aon Risk Services Northeast, inc.

Boston MA office
53 State Street
Suite 2201
Boston MA 02109 USA

CONTACT
NAME:

!a?.'}I»,6«): (866) 283-7122 ^ (800) 363-0105
CJJAII

ADDRESS:

IVSURER(S) AFFORDING COVERAGE NAIC#

INSURED

W.B. MASON CO.INC.

59 Centre Street
Brockton ma 02301 USA

INSURER A Hartford Fire insurance Co. 19682

INSURER B Starr indemnity & Liability Company 38318

INSURER C

INSURER 0

lieURER E

INSURER F

COVERAGES CERTIFICATE NUMBER: 570101890768 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REOUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limit# shown are a# requested

■procTTTP" ^
TYPE OF

SDBR POLICY NUMBER
P0L1CVEFF"

UMITSINSURANCE vivo
08csEs39fl05

<MMrt)D/YYYY1

ww?m
(MKDOffYYYl

COMMERCIAL GEWRAL LIABIUTY

CLAIMS-MAOE I X I OCCURCH'
EACH OCCURRENCE

TOTnCETDHEMTCO
PREMISES (Ea occmtvncel

MEO EXP (Any one person)

PERSONALS AOV INJURY

GEN-LAGGREGATE LMR APPLIES PER:
PRO
JECTPOLICY □ jI^T

OTHER:

GENERAL AGGREGATE

PROOUCTS - COMP/OP AGG

Gen Agg Cap LimK

$1,000,000

$1,000,000

Excluded

$1,000,000
$2,000,000

$2,000,000

$10,000,000

AUTOMOBILE LIABILITY OS CSE S39802 09/30/2023 09/30/2024 COMBINED SINGLE LIMIT
lEaecclflenll $2,000,000

ANY AUTO

OWNED
AUTOS ONLY
HIRED AUTOS
ONLV

BODILY INJURY ( Per person)

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

BODILY INJURY (Per accWeni)

PROPERTY DAMAGE
(Per acdoeni)

Uninsured Moiorist $300,000

UMBRELLA UAB

EXCESS LIAB

OCCUR

CLAIMS-MADE

1000589559231 WW2023 09/30/2024 EACH OCCURRENCE $5,000,000

$5,000,000

DED RETENTION

WORKERS COMPENSATION AND
EMPLOYERS'LIABILITY
ANY PROPRIETOR/ PARTNER / EXECUTIVE
OFFCERAJEMBER EXCLUDED?
(Marxlatory In NH)
II yea, deacribe under
DESCRIPTKW OF OPERATIONS below

08WNS39800 wwm PER STATUTE OTH
£8-

E.L. EACH ACCIDENT $1,000,000

E.L. DISEASE-EA EMPLOYEE $1,000,000

E.L. DISEASE-POLICY LIMIT $1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS/VEHCLES (ACORO 101, Additional RemarXa Scltedule, may be aRecbed If more apace Is required)

State of New Hampshire is included as Additional Insured in accordance with the policy provisions of the General Liability
policy.

CERTIFICATE HOLDER CANCELLATION

State of New Hampshire
Administrative Services
Bureau of Purchase and Property
25 Capitol St. . Room 102
Concord NH 03301 USA

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE
POLCY PROVISIONS.

AUTHORIZED REPRESENTATIVE

®1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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NEW HAMPSHIRE DEPARTMENT OF ADMINISTRATIVE SERVICES

DIVISION OF PROCUREMENT AND SUPPORT SERVICES

REQUEST FOR BID FOR PRINTING PAPER AND ENVELOPES
2893-24

DUE DATE: 4/30/2024 9:00:00 AM (EASTERN TIME)
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1. PURPOSE:

1.1. The purpose of this bid invitation is to establish a contract for supply and deliviery of Printing Paper and Envelopes to the
State of New Hampshire with product list and requirements indicated in the SCOPE OFWORK and OFFER sections of
this bid invitation, in accordance with the requirements of this bid invitation and any resulting 'contract.

2. INSTRUCTIONS TO VENDOR:

2.1. Read the entire bid invitation prior to filling it out. Complete the pricing information in the ''Offer" section (detailed
information on how to fill out the pricing information can be found in the "Offer" section); complete the "Vendor Contact
Information" section; and finally, fill out, and sigh the bid transmittal letter.

3. BIPSUBMITTAL:

3.1. All bids shall be submitted on this form (or an exact copy), shall be typed or clearly printed in ink, and shall be received
on or before the date and time specifted on paragraph 7 of this bid under "Bid Closing". Interested parties may submit a
bid to the State of New Hampshire Bureau of Purchase and Property by email to NH.Purchaslng@PAS.NH.Gov. All
bids shall be clearly marked with bid number, date due and purchasing agent's name.

3.2. IF YOU ARE EXPERIENCING DIFFICULTIES EMAILING YOUR BID OR YOU WISH TO VERIFY THAT YOUR

BID RESPONSE HAS BEEN RECEIVED,,PLEASE CALL (603) 271-2201.

4. BID iNOUlRIES;

4.1. Any questions, clarifications, and/or requested changes.shall be submitted by an individual authorized to commit their
organization to the Terms and Conditions of this bid and shall be received in writing at the Bureau of Purchase aiid
Property no later than 4:00 PM on the date listed in the timeline below. Questions shall hot be submitted to anyone other
than the Purchasing Agent or his/her representative. Bidders that submit questions verbally or in writing to any other State
entity or State personnel shall be found in violation of this part and may be found non-compliant.

4.2. Questions shall be submitted by email to Claudia Roy at Claudia.I.Roy(^DAS.NH.Gov.

4.3. Submissions shall clearly identify the bid Number, the Vendor's name and address and the name of the person submitting
(he question.

5. BID DUE PATE:

5.1. All bid submissions shall be received at the Bureau of Purchase and Property no later than the date and time shown on the
transmittal letter of this bid. Submissions received after the date and time specified shall be marked as "Late" and shall
not be considered in the evaluation process.

5.2. All offers shall remain valid for a period of one hundred eighty (180) days from the bid due date. A vendor's disclosure
or distribution of bids other than to DAS, Bureau of Purchase and Property may be grounds for disqualification.

6. ADDENDA:

6.1. In the event It becomes necessary to add to or revise any part of this bid prior to the scheduled submittal date, the NH
Bureau of Purchase and Property shall post oh our web site any Addenda. Before your submission and periodically prior
to the RFB closing. Vendors are required to check the site for any addenda or other materials that may have been issued
affecting the bid. The web site address Is: httDs://aDDs.das.nh.eov/bidscontracts/bids.aspx.

7. TIMELINE:

7.1. The timeline below is provided as a general guideline and Is subject to change. Unless stated otherwise, consider the
dates below a "no later than" date.

Bid Solicitation distributed on or by: 4/1/2024

Last day for questions, clarifications, and/or
reauested chanues to bid:

4/10/2024

Bid Closine (Eastern Time): 4/30/2024 9:00:00 AM

8. TERMS OF SUBMISSION;

8.1. All material received in response to. this bid shall become the property of the State and shall not be returned to the Vendor.
Regardless of the Vendors selected, the State reserves the right to use any information presented in a bid response. The
content of each Vendor's bid shall become public infonnation once a contract(s) has been awarded.

8.2. A responding bid that has been completed and signed by your representative shall constitute your company's acceptance
of all State of New Hampshire terms and conditions and shall legally obligate your company to these terms and
conditions.

8.3. A signed response further signifies that from the lime the bid is published (bid solicitation dale and lime) until a contract
is awarded, no bidder shall offer or give, directly or indirectly, any gift, expense reimbursement, or honorarium, as
defined by RSA 15-B, to any elected official, public official, public employee, constitutional official, or family member of
any such official or employee who shall select, evaluate, or award the RFB.
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8.4. Furthermore, a signed response signifies that any terms and/or conditions that may be or have been submitted by the
Vendor are specifically null and void and are not a part of this bid invitation or any awarded purchase order, even if said
terms and/pr conditions contain language to the contrary.

8.5. The form P-37 Contract attached hereto shall be part of this bid and the basis for the contract(s). The successful Vendor
and.the State, following notification, shall promptly execute this contract form, which is to be completed by incorporating
the service requirements and price conditions established by the vendor's offer.

,  8.6. CHAPTER ADM 600 PROCUREMENT AND PROPERTY RULES APPLY TO AND ARE MADE A PART HEREOF.

8.7. Complete bids shall be filled out .on the original documents and format that are a part of (his bid invitation. Vendors may
submit additional paperwork with pricing, but all pricing shall be on the documents provided with this bid invitation and
in the State's format.

9. CONTRACT TERM:

9.1. The term of the contract shall commence on September 1, 2024, or upon approval of the Governor and Executive Council,
whichever is later, through August 31,2029. a period of approximately five (5) years.

9:2. The contract may be extended for up to four (4) years thereafter under the same terms, conditions, and pricing structure
upon the mutual agreement between thesuccessful Vendor and the State with the approval of the Governor and Executive
Council.

9.3. The Contract may be amended, by agreement of the parties, without further approval needed by the Governor and
Executive Council if the price limitation is unchanged or decreased as a result of the new or deleted location.

10. CONTRACT AWARD:

10.1. The award shall be made to the Vcndor(s) meeting the criteria established in this RFB and providing the lowest cost in
total. The intent of the State is to award up to three (3) Vcndorfs). Utilizing agency shall issue a.detailcd Request for
Quote (RFQ) to include all specifications of each order. The'RFQ will be awarded to the lowest in cost, response meeting
specifications. Vendorfs) must bid on 75% minimum of listed items on offer sheet. The State reserves the right to reject
any or all bids or any part thereof and add/delete items/locations to the contract. All award(s) shall be, in the form of a
State of New Hampshire ContTact(s).

10.2. Successful Vendor shall not be allowed to require any other type of order, nor shall the successful Vendor be allowed to
require the filling out or signing of any other document by State of New Hampshire personnel.

n. NOTIFICATION AND AWARD OF CONTRACTfSl:

11.1. Bid results shall not be given by telephone. For Vendors wishing to attend the bid closing, the names of the vendors
submitting responses and pricing shall be made public. Other specific response information shall not be given out. Bid
results shall be made public after final approval of the contract(s).

11.2. Bid results may also be viewed on our website at hitps://anDS.das.nh.gov/bldscQntracts/bid5.asDX.

I i .3. For Vendors wishing to attend the bid closing: Names of the Vendors submitting responses and pricing shall be made
public. In lieu of in person public bid openings the State shall conduct openings via electronic means until further notice.

12. LIABILITY:

12.1. The Stale shall not be held liable for any costs Incurred by Vendors in the preparation of bids or for work performed prior
to contract issuance.

13. PUBLIC DISCLOSURE OF BID OR PROPOSAL SUBMISSIONS:

13.1. Generally, the full contents of any proposal (including all materials submitted in cohnection with it, such as attachments,
exhibits, addenda, and vendor presentations) become public information upon completion of final contract or purchase
order negotiations with the selected vendor. Certain information concerning proposals, including but not limited to
scoring, is generally available to the public even before this time, in accordance with the provisions of NH RS;^ 21-G:37.

13.2. Confidential, commercial, or financial information may be exempt from public disclosure under RSA 9I-A-.5, IV. Any
and all information contained in or connected to a bid or proposal that a Bidder considers confidential shall be clearly
designated in (he following manner:

13.3. if the Bidder considers any portion of a submission confidential, they shall provide a separate copy of the full and
complete document, fully redacting those portions by blacking them out and shall note on the applicable page or pages of
the document that the redacted portion or portions are "confidential." Use of any other term or method, such as staling that
a document or portion thereof is "proprietary", "not for public use", or "for client's use only", is ngr acceptable. In
addition to providing an additional fully redacted copy of the bid submission to the person listed as the point of contact on
Page one (I) of this document, the identified information considered to be confidential must be accompanied by a separate
letter stating the rationale for each item designated as confidential. In other words, the letter must specifically state why
and under what legal authority each redaction has been made. Submissions which do not conform to these instructions by
failing to include a redacted copy (if required), by failing to include a Icner specifying the rationale for each redaction, by
failing to designate redactions in the manner required by these instructions, or by including redactions which are contrary
to these instructions or operative law may be rejected by the State as not conforming to the requirements of the bid or
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proposal. Marking or designating an entire proposal, attachment, or section as confidential shall neither be accepted nor
honored by the Stale. Marking an entire bid, proposal. attachmenL or full sections thereof confidential without taking
into consideration the public's right to know shall neither be accepted nor honored bv the State.

13.4. Notwithstanding any provision of this request for submission to the contrary, proposed pricing shall be subject to public
disclosure REGARDLESS of whether or not marked as confidential.

13.5. If a request is made to the State by any person or entity to view or receive copies of any portion of a proposal, the Slate
will assess what information it believes is subject to release; notify the Bidder that the request has been made; indicate
what, if any, portions of the proposal or related material shall be released; and notify the Bidder of the date It plans to
release the materials. To halt the release of Information by the State, a Bidder must initiate ̂ d provide to the S^te, prior
to the date specified in the notice, a court action in the Superior Court of the State of New Hampshire, at its sole expense,
seeking to enjoin the release of the requested Information;

13.6. By submitting a proposal. Bidders acknowledge and agree that:

13.6.1. The State may disclose any and all portions of the proposal or related materials which are not marked as
confidential and/or which have not been specifically explained in the letter to the person identified as the point of
contact for this RFP;

13.6.2. The State is not obligated to comply with a Bidder's designations regarding confidentiality and must conduct an
independent analysis to assess the confidentiality of the information submitted In your proposal; and

13.6.3. The State may, unless otherwise prohibited by court order, release the information on the date specified in the
notice described above without.any liability to a Bidder.

14. TERMINATION:

14.1. The State of New Hampshire shall have the right to terminate the contract at any time with a thirty (30) day written notice
10 the successful Vendor.

15. VENDOR CERTIFICATIONS:

15.1. All Vendors shall be duly registered with the NH Bureau of Purchase and Property as State of New Hampshire vendors.
All Vendors that are corporations, limited liability companies, or other limited liability business entities (this excludes
sole proprietors and general partnerships) shall be duly registered with the New Hampshire Secretary of State to conduct
business in the State of New Hampshire.

15.2. STATE OF NEW HAMPSHIRE VENDOR APPLICATION: To be eligible for a contract award, a Vendor must have a
completed Vendor Application Package on file with the NH Bureau of Purchase and Property. See the following website
for information on obtaining and filing the required forms (no fee: httDs://DAS.NH.Gov/Purchasing.

15.3. NEW HAMPSHIRE SECRETARY OF STATE REGISTRATION: To be eligible for a contract award, a Vendor that is a
corporation, limited;liability company, or other limited liability business entity (this excludes sole proprietors and general
partnerships) must be registered to conduct business in the Slate of New Hampshire AND in good standing with the NH
Secretary of Slate. Please visit the following website to find put more about the requirements for registration with thc,NH
Secretary of Sttite: httDs://sos.nh.gov/cornorntioh-division/.

15.4. CONFIDENTIALITY & CRIMINAL RECORD: If Applicable, any employee or approved subcontractor of the Vendor
who will be accessing or working with records of the State of New Hampshire shall be required to sign a Confidentiality
and Non-Disclosure Agreement and a Release of Criminal Record Authorization Form. These forms shall be returned to
the designated State agency prior to commencing any work.

15.5. CERTIFICATE OF INSURANCE: Prior to being awarded a contract,the Vendor shall be required to submit proof of
comprehensive general liability insurance coverage prior to performing any services for the State. The coverage shall
insure against all claims of bodily injury, death, or property damage in amounts of not less than Sl,000,000 per
occurrence and $2,000,000 aggregate. Coverage shall also include State of New, Hampshire workers' compensation
insurance to the extent required by RSA Chapter 281-A.

16. BID PRICES:

16.1. Bid prices shall remain firm for one year and may be adjusted on the anniversary date of this contract and shall be in US
dollars and shall include delivery and all other costs required by this bid invitation. Special charges, surcharges (including
credit card transaction fees), or fuel charges of any kind (by whatever name) may not be added on at any time. Any and all
charges shall be built into your bid price at the time of the bid. Unless otherwise specified, prices shall be F.O.B.
DESTINATION, (included in the price bid), which means delivered to a state agency's receiving dock or other designated
point as specified in this contract or subsequent purchase orders without additional charge. Shipments shall be made in
order to arrive at the destination at a satisfactory lime for unloading during receiving hours.

16.2. Per Administrative Rule 606.01(e) "if there is a discrepancy between the unit price and the extension price in a response
to an RFP, RFB or RFQ, the unit price shall be binding upon the vendor".

16.3. Price decreases shall become effective immediately as they become effective to the general trade.
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16.4. Updated Published Price List MUST be e-mailcd to Claudia.l.Roy@DAS.NH.Gov.

17. PRICE ADJUSTMENTS:

17.1. On the anniversary date of this contract, the successful Vendor(s) may request price adjustment, either upward or
downward, keyed to the industry-changes or generartrade. Written notice of an impending,price increase. Including
substantiation for it, must be submitted in writing to Bureau of Purchase & Property, 25 Capitol Street, Rm. 102, Concord,
NH 03301, or emailed to Claudia.!.Roy@DAS.NH.Gov,no less than sixty (60) days prior to the effective date of said
price increase. Documentation of the increase from the mill or manufacturer must accompany the request to support the
amount {%) of the requested increase, Increases shall not exceed 5% and in no case shall it exceed the documented
percentage of increase levied on the vendor by the mill. Requests for price increases may only be based on increased mill
prices and not on fuel costs, regulatory charges or any other type of surcharge or administrative cost. The State reserves
the right to reject any price increases it deems unreasonable. If parties to the contract cannot agree on renewal terms, it is
hereby understood that the contract will be rcbid.

17.2. Contractor shall also pass on to the State any price decreases immediately.

17.3. The Bureau of Graphic Services will monitor other information sources to confirm that contract paper prices are indeed
following market trends in a fair and equitable manner. The State shall have the right to reject any pricing that falls to
follow the above principles, and to rcbid any part, or the entire contract, if deemed to be in its best interest.

18. AUDITS AND ACCOUNTING;

18.1. Thc.successful Vendor shall allow representatives of the Slate of New Hampshire to have complete access to all records
for the purpose of delcrmlning compliance with the terms and conditions of this bid invitation and in determining the
award and for monitoring any resulting contract.

18.2. At intervals during the contract term, and prior to the termination of the contract, the successful Vendor may be required
to provide a complete and accurate accounting of all products and quantities ordered by each agency and institution and
by political sub-divisions and authorized non-profit organizations.

19. ACCOUNT REPRESENTATIVE:

19.1. The Contractor shall assign a dedicated account representative and a backup in their absence who will be responsible for
the daily administration of this Contract. The account representative shall be familiar with all Contract requirements to
ensure compliance with the terms of the Contract. The account representative shall respond by phone or email to Client
Agency inquiries within 24 hours of ihitlal contact or the next business day if afler normal business hours. The account
representative's responsibilities shall include but not be limited to:

19.1.1. Coordinate business review mecting(s) cither virtually or on-site with the State held at,a cadence requested by
the State.

19.1.2. Provide recommended process and productivity improvements,related to potential cost savings to the State, for
consideration quarterly.

19.1.3. Provide information and product offerings to bring the latest industry ideas and trends to the State as applicable.

19.1.4. Provide training on the use of the Contractor's portal as needed with no charge to the Slate.

20. ESTIMATED USAGE:

20.1. The quantities indicated in the offer section of this bid invitation arc an estimate only for ihe Siatc of New Hampshire's
annual requirements. These quantities are indicated for informational purposes only and shall not be considered minimum
Of guaranteed quantities, hor shall they be considered maximum quantities. These quantities do not include any eligible
participant usage.

21. USAGE REPORTING:

21.1. The successful Vendor shall be required to submit a quarterly and annual usage report for analysis for each state agency or
eligible participant. Reports are due no later than 30 days after each end of each calendar quarter to Claudia Roy at The
Bureau of Procurement & Support Services and sent electronically to Claudia.l.Rov@DAS.NH.Gov. At a minimum, the
Report shall include:

21.1.1. Contract Number

21.1.2. Utilizing Agency and Eligible Participant
21.1.3. Services/Products Purchased (showing the manufacturer, item, part number, and the final cost.)
21.1.4. Quantity
21.1.5. Third-party susiainability certifications, environmental attributes, and documentation with respect to recycled

content used in the manufacture, development and distribution process of goods and services sold. This report
shall include but not be limited to:

21.1.5.1. Percentage of recycled materials contained within finished products
21.1.5.2. Percentage of waste recycled throughout the manufacturing process
21.1.5.3. Types and volume of packaging used for transport
21.1.5.4. Any associated material avoided and/or recycled as applicable under cbniraci
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21.1.5.5. A standardized reporting form will be provided after contract award
21.1.5.6. Green Certifications for each product sold

21.1.6. Recycled/Virgin

21.1.7. Total Cost of all Products Purchased. Ability to sort by agency/eligible participant.
21.1.8. Discounts and/or rebates offered

21.1.9. In Excel formal

22. ESTABLISHMENT OF ACCOUNTS:

22.1. Each State of New Hampshire agency shall have Its own individual customer account number. There may also be
instances where divisions or bureaus within an agency will need their own individual customer account numbers. Should
any State of New Hampshire agency place an order under the contract, the successful Vendor agrees to establish an
account within three business days from the dale the order is placed. However, there shall be no delay in any shipment;
the agency shall receive the items ordered in accordance with the delivery time required under this bid invitation, as if an
account already exists for the agency.

23. ELICIBLF. PARTICIPANTS:

23.1. Political sub-divisions (counties, cities, towns, school districts, special district,or precinct, or any other governmental
org^ization), or any nonprofit agency under the provisions of section 501 c of the federal internal revenue code, are
eligible to participate under this contract whenever said sub-division or nonprofit agency so desires. Thew entities are
autonomous and may participate at their sole discretion. In doing so, they arc entitled to the prices established under the
contract. However, they are solely responsible for their association with the successful Vendor. The State of New
Hampshire assumes no liability between the successful Vendor and any of these entities.

24. PAYMENT:

24.1. Payments shall be made via ACH or Procurement Card (P-card « Credit Card) unless otherwise specified by the state of
New Hampshire. Use the following link to enroll with the Stale Treasury for ACH payments:
httbs://www.nh.eov/treasurv/state-vendors/index.htm. Eligible participants shall negotiate their own payment micthods
with the successful Vendor.

25. INVOICING;

25.1. Invoices shall be submitted to the corresponding Slate agency after completion of work/acccptance of delivery.

25.2. The Vendor shall track manufacturer discounts and/or rebates offered and provide a credit on the State's next invoice.

26. TERMS OF PAYMENT:

26.1. Payment shall be made in full within thirty (30) days after receipt of the invoice and acceptance of the corresponding
goods and/or services to the State's satisfaction.

27. VENDOR RESPONSIBILITY:

27.1. The successful Vendor shall be solely responsible for meeting all terms and conditions specified in the bid, and any
resulting contract. All Stale of New Hampshire bid invitations and addenda to such bid invitations are advertised on our
website at: httDs://aDDS.das:nh.eov/bids^contracts^ids.asDX; It is a prospective Vendor's responsibility to access our
website to determine any bid invitation under which the Vendor desires to participate. It is also the Vendor's
responsibility to access our website for any posted addenda. The website is updated several times per day; it is the
responsibility of the prospective Vendor to access the website frequently to ensure that no bidding opportunity or
addendum is overlooked. It is the prospective Vendor's responsibility to forward a signed copy of any addendum
requiring the Vendor's signature to the Bureau of Purchase and Property with the bid response.

27.2. In preparation of a bid response, the prospective Vendor shall:

27.2.1. Provide pricing information as indicated in the "Offer" section; and

27.2.2. Provide all other information required for the bid response (if applicable); and

27.2.3. Complete the "Vendor Contact Information" section; and

27.2.4. Complete the company information on the "Transmittal Letter" page, and sign under penalty of unsworn
falsification in the space provided on that page.

27.3. It is the responsibility of the Vendor to maintain this any awarded contract and New Hampshire Vendor Rcgi.stration with
up to date contact information. Contract specific contact information (Sales contact. Contractor contract manager, etc.)
shall be sent to the State's Contracting Office listed in Box 1.9 of Form P-37. Additionally, all updates i.e., telephone
numbers, contact names, email addresses, W9, tax identification numbers are required to be current through a formal
electronic submission to the Bureau of Purchase and Property at:
httDs://www.das:nh.eov/purchasing/vendorresources.aspx.

28. IF AWARDED A CONTRACT:

28.1. The successful Vendor shall complete the following sections if awarded a contract of the Agreement State of New
Hampshire Form #P-37 see Appendix A (sample):
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Section 1.3 Contractor Name

Section 1.4 Contractor Address

Section 1.11 Contractor Signature
Section 1.12 Name & Title of Contractor Signatory {if Vendor is not a sole proprietor)

28.1.1. Provide certificate of insurance indicating the coverage amounts required by Section 14 of the Form Number P-
37.

28.1.2. Provide proof of sufficient workers' compensation insurance coverage or evidence of exemption from RSA
Chapter 81-A.

28.1.3. If the successful Vendor is,a corporation, limited liability company, or other limited liability business entity, then
provide a certificate of good standing issued by the NH Secretary of State or, for a newly incorporated, formed,,
or registered entity, a copy of the appropriate registration document certified by the NH Secretary of Slate.

29. SPECIFICATION COMPLIANCE;

29.1. Vendor's offer shall meet or exceed the required specifications as written. The Slate of New Hampshire shall be the sole
determining factor of what meets or exceeds the required specifications.

29.2. Unless otherwise specified by the Bureau of Purchase and Property in this bid invitation document, all equipment/items
offered by the Vendor shall be new (and of the current model year, if applicable);.shall not be used, rebuilt, refurbished;
shall hot have been used as demonstration equipment, and shall not have been placed anywhere for evaluation purposes.

29.3. The manufaciurer(s) and/or model{s) indicated in this bid are equivalent to the type and quality required. You may bid
different make(s) and model(s); however, your offer shall match or exceed the onc(s) indicated and you shall demonstrate
to the satisfaction of the purchasing Agency that they meet.or exceed the minimum standards. Items that do not meet the
minimum standards shall not be accepted. Product literature and specifications may be enclosed.

30. SPECIFICATIONS:

30.1. Complete specifications required are detailed in the SCOPE OF WORK section of this bid invitation. In responding to
the bid invitation, the prospective Vendor shall address all requirements for information as outlined herein.

31. SCOPE OF WORK:

31.1. Vendor shall supply all labor, tools, transportation, materials, equipment and permits as necessary and required to perform
services as described herein.

31.2. Make deliveries in accordance with the delivery days and limcframcs set forth herein, except on holidays or at other times
when the State is closed, including, but not limited to, inclement weather. All references to the time of day are Eastern
Time(ET).

31.3. Delivery shall be made as ordered and in accordance with the terms specified herein. Unless otherwise specified by the
Stme in writing, delivery shall be to a loading dock or receiving platform. The Contractor or Contractor's shipping
dcsignec shall be responsible for removal of product from the carrier and placement on the State loading dock or receiving
platform. The State receiving personnel are not required to assist in this process. Reasonable compliance with delivery
terms shall be final and binding and the burden of proof of proper receipt of the order shall rest with the Contractor.

31.4. Label, package and palletize all orders in accordance with industry standard to ensure safe handling and proper and timely
delivery. If a shipment is not on pallets or properly palletized at the time of delivery, the Contractor shall be responsible to
palletize all products at the delivery Site. Contractor shall pick up all empty pallets on the next scheduled delivery day.

31.5. INCLUSION OF SIMILAR PAPERS:

31.5.1. This bid contains the items most commonly purchased by State ofNew Hampshire agencies and will be used for
award purposes. However, besides the items explicitly listed, agencies may have occasional need to buy other
papers that are variants of a paper listed in the contract, but having a different size, weight, or finish from the
listed item{s). For example, the contract lists 23" x 35" 80 lb. gloss text; variants of this might be 25" x 38" 80
lb. gloss text or 23" x 35" 100 lb. gloss text or 23" x 35" 80 lb. silk text.

31.5.2. If a contract user orders a paper that is a variant of an awarded item as described aboyc, the Contractor shall sell
the v^iani item at the same price per hundredweight as the explicitly listed contract item and shall consider the
variant item to be also contracted and covered by all the provisions that govern the corresponding listed item.

31.5.3. All orders shall be inspected and accepted by the State authorized representative by signing and dating the
Contractor's delivery ticket. Delivery ticket must include date of delivery, location of delivery, itemized by
product description, product number, and quantity delivered at a minimum.

31.6. PRODUCT SUBSTITUTION:

31.6.1. Contractors may not substitute the items offered in this bid during the term of contract without prior approval
from the ordering Slate Agency and samples may be requested at no charge to the Slate. Tlic substitute item must
be equal to or better than the item it is replacing; must meet or exceed the same brightness and recycled content
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standards that the original had to meet; and must be supplied at the same net price as offered for the original
item. '

31.6.2. RECYCLED PAPERS WITH POST CONSUMER WASTE:

31.6;2.1. For many items, there is a spccificarion for a percentage of Post-Consumer Waste Content. Hereafter
and in the Bid Ofter Spreadsheet, for the sake of brevity we will refer to this as "pc waste". In the Bid
Offer Spreadsheet under the "RECYCLED" tab, the required amount of pc waste is listed beside each
item. For these items, the indicated percentage is only a minimum and docs not exclude papers with a
higher level of pc waste. The Vendor must advise the State in writing to
Claudia.l.Rov@DAS.NH.Gov If during the term of the contract it becomes impossible or impractical
to continue to meet the pc waste requirement for a contracted paper for which pc waste content was
stipulated. Pending the specifics of the situation, the Vendor may be allowed to substitute an
alternatively constituted product, subject to the State's approval.

31.7. REPLACEMENT OF DISCONTINUED ITEMS:

31.7.1. The Vendor must advise the State in writing to Claudia.l.Rov@DAS.NH.Gov if a contracted item should become
permanently discontinued.

31.7.2. DELAYED ORDERS:

31.7.3. If any item ordered by an.agency cannot be provided within the contracted time frame, the Contractor must
provide notification of the fact to that agency within 24 hours. The Vendor must also Inform the agency of the
projected availability date of delayed, back-ordered, non-filled or partially available items within 48 hours after
receipt of an order.

31.8. PACKAGING FOR ENVELOPES:

31.8.1. Products must be packed in "A" flute corrugated hard boxes (Min 2/32nds / 2mm thickness).

31.8.2. Unless otherwise specified herein, all services/deliveries performed under this Conlract(s) shall be performed
between the hours of 7:30 A.M. and 4:00 P.M. for State business days, unless other arrangements are made in
advance with the State. Any deviation in work hours shall be pre-approved by the Conlracting Officer. The
State requires ten-day advance knowledge of said work schedules to provide security and access to respective
work areas. No premium charges shall be paid for any off-hour work.

31.9. The Slate shall require correction of defective work or damages to any part of a building or its appurtenances when caused
by the Vendor's employees, equipment, or supplies. The Vendor shall replace in satisfactory condition all defective work
and damages rendered thereby or any other damages incurred. Upon failure of the Vendor to proceed promptly with the
necessary corrections, the Slate may withhold any amount necessary to correct all defective work or damages from
payments to the Vendor.

31.10. The work staff shall consist of qualified persons completely familiar with the products and equipment they shall use. The
Contracting Officer may require the Vendor to dismiss from the work such employees as deems incompetent, careless,
insubordinate, or otherwise objectionable, or whose continued employment on the work is deemed to be contrary to the
public.interest or inconsistent with the best interest of-security and the Stale.

31.11. The Vendor or their personnel shall not represent themselves as employees or agents of the State.

31.12. While on State property, employees shall be subject to the control of the State, but under no circumstances shall such
persons be deemed to be employees of the State.

31.13. All personnel shall observe all regulations or special restrictions in effect at the State Agency.

31.14. The Vendor's personnel shall be allowed only in areas where services are being performed. The use of State telephones is
prohibited.

31.15. If sub-contractors are to be utilized, please include information regarding the proposed sub-contractors including the
name of the company, their address, contact person and three references for clients they are currently servicing, Approval
by the State must be received prior to a sub-contractor starting any work.

32. ORDERING SYSTEM:

32.1. Ordering system must be wcb-bascd and accessible to the State at all times. Ordering and inventory system must be
capablciof electronic order approval process and must have an email-based notification function. The ordering system
must contain a field where the State can enter their 7-digit Purchase Order number. Contractor shall provide training, en
sile or virtual, as requested by the State, on how to use the system tit no additional cost. Preferred ordering system
capabilities and functionality includes, but Is not limited to:

32.1.1. Web-based, Inventory control capabilities

32.1.2. ability to interface with different point of sales systems

■32. i .3. ability to use on multiple devices to include but not limited to tablets, iPhoncs
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32.1.4. ability to.include reference numbers

32.1.5. ability to provide a variety of reports including dashboard reporting

32.1.6. ability to edit, cancel orders, print orders, order tracking functionality, ability to split,orders, and online help
features.

33. PERFORMANCE GUARANTEES:

33.1. Contractor shall meet the following performance metrics and objectives, and report outcomes to the.Stale quarterly on
May 1 St (period of January I through March 31), August 1 st (period of April I through June 30), November 1 st (period of
July I through September 30), and February 1st (period of October 1 through December 31) of each year.

33.2. Failure to meet any one or more of the performance guarantees shall result in a 2% rebate of the sum of the total orders
made by the State for the reporting period in which the failure occurred. Any penalties due to the State shall be remitted
on a separate check to the corresponding agency business office, and hot as an invoice credit, no later than thirty (30) days
after the close of the period in which the failure occurred.

33.2.1. On-time delivery: Ninety-five percent (95%). Unexpected circumstances like inclement weather and vehicle
breakdowns/accidents arc excluded.

33.2.2. Fill Rate: Ninety percent (90%) including substitutes.

33.2.3. Error reporting (miss picks, invoice accuracy):

33.2.4. Miss Picks: Two (2) per one thousand (1,000) cases.

34. OBLIGATIONS AND LIABILITY OF THE VENDOR:

34.1. The successful Vendor shall perform all work and furnish all materials, tools, equipment and safety devices necessary to
perform the requested services in the manner and within the time hereinafter specified. The Vendor shall provide said
services to the satisfaction of the Stale and in accordance with the specifications and at the price set forth herein. Ail
work to be performed and all equipment to be furnished pursuant to the Scope of Services included herein shall be
performed and furnished in strict accordance with the specifications included herein, the terms of any contract awarded as
a result of this solicitation, any associated contract drawings, and the directions of State representatives as may be given
from time to time while the work is in progress.

34.2. The successful Vendor shall take full responsibility for the work to be performed pursuant to the Scope of Work included
herein; for the protection of said work; and for preventing injuries to persons and damage to property and utilities on or
about said work. The Vendor shall in no way be relieved of such responsibility by any authority of the State to give
permission or issue orders relating to any part of the work, by any such permission given or orders issued, or by any
failure of the State to give such permission or issue such orders. The successful Vendor shall bear all losses accruing to
the Vendor as a result of the amount, quality, or character of the work required, or because the nature or characteristics of
the work location Is different from what the Vendor estimated or expected, or due to delays or other complications caused
by the weather, elements, or other natural causes.

34.3. The successful Vendor agrees that.any damage or injury to any buildings, materials, equipment, or other property
resulting from the Vendor's performance of the requested services shall be repaired at t!.e Vendor's own expense so that
such buildings, materials, equipment, or other property arc satisfactorily restored to their prior condition.

35. NON-EXCLUSIVE CONTRACT:

35.1. Any resulting Contract from this RFB will be a non-exclusive Contract. The State reserves the right, at its discretion, to
retain other Contractors to provide any of the Services or Deliverables identified under this procurement or make an
award by item, part or portion of an item, group of items, or total Proposal.

36. DISASTER RECOVERY;

36.1. Do you provide emergency preparedness plan to aid the State during an emergency or disaster recovery with specifics as
to response time, availability of supplies and goods and services offered? Yes or No (circle one)

36.2, If yes, please include hard copy and/or link to website for further information. This information is not considered part of
award criteria and Is considered informational only.

37. RECALLS:

37.1. Contractor shall have the ability to track all products ordered and delivered. The Contractor shall have a product recall
program that provides for notification within twenty-four (24) hours of the recall to the State which has received the
recalled products. The Contractor shall pick up and replace all products that arc subject to the recall at no additional cost
to the State. Recalled products that arc returned shall be credited on the next invoice.

38. SAMPLE PRODUCTS FOR EVALUATION:

38.1. All products offered under this contract may be selected by the State at any time, prior to orihroughout the term of the
contract, to provide for examination and testing. Samples shall be clearly labeled as to the contents and supplier. Samples
submitted shall be the same product to be delivered under this contract. All samples must be provided at no charge to the
Slate.
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39. RKTURNED GOODS;

39.1. The successful Vendor shall resolve all order and invoice discrepancies within five (5) business days from notification.
Products returned due to quality issues, duplicate shipments, over-shipments, etc. shall be picked up by (he successful
Vendor within ten (10) b'usihess days of notification with no restocking or freight charges and shall be replaced with
specified products or the agency shall be refundedycrcdited for the full purchase price. Unauthorized substitutions for any
products are not allowed.

39.2. Standard stock products ordered in error by the State of New Hampshire shall be returned for full credit within fifteen (15)
business days of receipt. Products shall be in re-saleable condition (orijginal container, unused) and there shall be no
restocking fee.charged for these products. The using agency shall be responsible for any freight charges to retum these
items to the successful Vendor.

40. BACKORDERS AND SUBSTITUTIONS:

40.1. The Contractor shall maintain adequate inventory levels to avoid oui-of-stock situations. Any out-of-siock products must
be communicated to the requestor within 24 hours of the placement of the order. No substitutions shall be made without
the writteri consent of the State.

40.2. Items ordered but not delivered in error by the Contractor shall be credited on the next invoice or products delivered at a
later date as mutually agreed upon in writing.

40.3. The Contractor shall notify the State Contracting Officer of any items no longer available and provide a recommended
replacement.

41. ENVIRONMENTALLY FRIENDLY PRODUCTS:

41.1. In accordance with Slate of New Hampshire RSA 9-C, the Bureau of Purchase and Property has an obligation to put into
practice the interdependent principles of waste reduction, recycling, and recycled products purchasing. Contractors should
supply environmentally preferable materials that.meet performance requirements wherever practical in the fulfillment of
this regulation. Environmentally preferable products and services have characteristics that include, but are not limited to,
the following:

41.1.1. Energy or water efficient

41.1.2. Reusable

41.1.3. Recyclable

4 i. 1.4. Contains postconsumer recycled materials

41.1.5. Produces fewer polluting byproducts or safety hazards during manufacture, use, or disposal

41.1.6. Certified by an independent, third-part)' cco-label (e.g., Green Seal, EcoLogo, etc.)

41.2. Suppliers citing environmentally preferred product claims shall follow the Federal Trade Commission's Green Marketing
Guidelines and provide proper certification or detailed information on environmental benefits, durability, and recyclable
properties as an attachment with their bid submission.

41.3. Whenever possible, Contractors shall eliminate PVC or polystyrene due to environmental and human health concerns.
Contractors rriust notify the State if a product contains mercury and/or PFAS.

41.4. To promote fuel efficiency and reduce greenhouse gases and air pollution. Contractors are encouraged to use a SmarlWay
Transport/Carrier Partner for the shipment or transport of products. A list of SmartWay Transport partners can be found
here: hnDs://www:eDa.sov/smarr\vav/smarnvcni-Dartner-lis(.

42. OFFER;

42.1. The bidder offers to sell to the state of New Hampshire the commodities and services indicated at the price or ,prices
quoted and in compliance with the requirements and specifications of the bid. Quotes in lieu of a completed offer sheet
will not be accepted.

42.2. OFFER SHEET WILL BE ATTACHMENT I (SEPARATE FROM THIS DOCUMENT).

43. VENDOR'S BALANCE OF PRODUCT LINE ITEMS:

43.1. The items in the Offer Section include the items most commonly purchased by State of New Hampshire agencies and
shall be used for award purposes. During the term of contract, the State may purchase other items that relate to the
product/categories represented herein from the successful Vendor's Balance of Product Line. All items ordered shall
include all shipping/charges as specified above In "Bid Prices".

44. VENDOR CONTACT INFORMATION:

44.1. Please provide contact information below for a person knowledgeable of and who can answer questions regarding this bid
response.

Luke Bergeron 603-365-6656 888-926-2766
Contact Person Local Telephone Number Toll Free Telephone Number
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luke.bergeron@wbma8on.com www.wbmason.com

E-mail Address Company Website

W.B. Mason Co. Inc. 8001 S. Willow St. Manchester. NH 03103

Vendor Company Name Vendor Address

05-180-7493

Vendor Number DUNS and/or SAM.GOV Number

45. DELIVERY TIME:

45.1. The successful Vendor shall be required to accomplish delivery of any item ordered under the contract within five (5)
business days or upon and agreed-upon date with the requesting agency from the placement of the order.

45.2. The use of a private carrier to make delivery does not relieve the successful Vendor frorn the responsibility of meeting the
delivery requirement.

46. DELIVERY LOCATIONS;

46.1. The following are the current Stale of New Hampshire agency/institution locations which, if you arc awarded a contract,
you are expected to service. The State of New Hampshire reserves the right to add locations to this list at the contract
prices or to delete locations, as needed. This listing does not include any eligible participants.

46.1.1. NH Bureau of Graphic Services, 12 Hills Avenue, Concord, NH

46.1.2. NH Department of Corrections, 105 Pleasant Street, Concord, NH

46.1.3. NH Department of Transportation, 7 Hazcn Drive, Concord, NH

46.1.4. NH Department of Employment Security, 45 South Fruit Street, Concord, NH

46.1.5. NH Department of Safety Warehouse, 41 Hazen Drive, Concord, NH

47. ATTACHMENTS:

47.1. The following attachments arc an Integral part of this bid invitation:

47.1.1. Attachment I: Offer Sheet

48. NOTE: TO BE CONSIDERED. BID TRANSMI'ITAL LETTER SHALL BE SIGNED IN THE SPACE PROVIDED.

49. THE BID OPENING IS OPEN TO THE PUBLIC ONLINE AT THE FOLLOWING:

Microsoft Teams meeting
Join on your computer, mobile app or room device

Meeting ID: 295 977 136 238

Passcode: RQ2U2J

Download Teams | Join on the web
Join with a video conferencing device
nhgov@m.webex.com

Video Conference ID: 111 987 277 0

Alternate WJC instructions

Or call in (audio only)
^■1 6Q3-931-4944 .814128977# United States, Concord

Phone Conference ID: 814 128 977#
Find a local number | Reset PIN
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APPENDIX A

SAMPLE FORM TO BE COMPLETED UIW AWARD

FORM NUMBER P-37 (version 2/23/2023)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The Stale of New Hampshire and, the Contractor hereby mutually agree us follows;

CENER/\L PROVISIONS

1.1 Stale Agency Name 1.2 State Agency Address

1.3 Contractor Name 1.4 Contractor Address

1.5 Contractor Phone

Number

1.6 Account Unit and Class 1.7 Completion Date 1.8 Price Limiuiion

1.9 Contracting OfTicer for State Agency 1,10 State Agency Telephone Number

1.1 1 Contractor Signature

Date;

1.12 Name and Title of Contractor Signatory

1.13 Stale Agency Signature

Date:

1.14 Name and Title of State Agency Signatory

1.15 Approval by the N.H. Ocpartmeni of Administration. Division of Personnel (\f applicable)

By: Director. On:

r, 16 Approval by lltc ARorney General (Form. Substance and Execution) (if applicable)

By: . On;

1.17 Approval by the Governor and Executive Council (ifapplicable)

GAC Item number: G&C Meeting Date:
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2. SERVICES TO BE PERFORMED. The SiateorNew Hampshire, acting
through the agency identified in block 1.1 (**Staic''). enga^scbnlrvcioridcniirwd
in block 1.3 ("Contractor") to perform, and the Contractor shall perfonri, the work
or sole of goods, or both, identified and more particularly, described in the anaehcd
EXHIBIT B which is incorporated herein by rcfercrKC C^crviccs").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision ofthis Agreement to the contrary, and subject to
the approval ofthe Governor and Executive Council ofthe State of New Hampshire,
if applicable, this Agreement, and all obligations of the parties hcreunder,. shall
become effective on the date the Governor, and Executive. Council approve this
Agreement, unless no such upprovat Is required, in which case the Agreement shall
become efiective on the dale the Agreement is signed by the State Agency as shown
in block 1.13 ("Effective Dote").
3.2 If the Contractor commences the Services prior to the Effective Dote, all
Services performed by the Contractor prior to the ElTeclive Date shall be performed
at the sole risk of the Contractor, and in the event that this Agreement does not
become effective, the State shot! have no liability to the Contractor, including
without liffliuttion, any obligation to pay the Contractor for any costs incurred or
Services performed.
3.3 Contractor must complete all Services by the Completion Date specified in
block 1.7.

4. CONDITIONAL NATURE OP AGREEMENT.

Notwithstanding any provision of this Agreement to the contrary, all obligations of
the State hercundcr. including, without limitation, the continuance of payments
hereundcr. are contingent upon the availability end continued appropriation of
funds. In no event shall the State be liable for any payments hereundcr in excess of
such available appropriated funds. In the event of a reduction or icnhinalion of
appropriated funds by any stale or federal legislative or executive action that
reduces, eliminates or otherwise modifies the opproprialion or availability of
funding for this Agreement and the Scope for Services provided.in EXHIBri' 13. in
whole or in pan, the State shall have the right to withhold payment until such funds
become availt^ie. ifever, and shall have the right to reduce or terminate the Services
under this Agrecmem immediately upon giving the Contractor notice of such
reduction or termination. The State shall not be required to transfer funds from tiny
other account or source to the Account idemifted in block 1.6 in the event funds in
that Account ore reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.

5.1 The conirwl price, method ofpoymem. and terms of payment arc identified and
more particularly described in EXHIBIT C which is incorporated herein by
rcfcrcTKc.

5.2 Notwithstanding any provision in this Agreement to the conireiy. and
notwithstanding unexpected circurhsuuKes. in no event shall the total of all
payments authorized, or actually mode hereundcr. exceed the Price Limitaiion set
forth in block 1.8. 'Ihe payment by the State of the contract price shall be the only
and the complete reimbursement to the Contractor for all expenses, of whatever
niaiurc irKuried by (he Contractor in the performarKc hereof, and shall be the only
and the complete compensation to the Comracior fur the Services.
5.3 The State reserves the right to olTsel from any amounts otherwise payable to the
Contractor under this Agreement those liquidated amounts rcquired or pcnnittcd by
N.H. RSA 80".7 througli RSA 80:7-c or any other provision of law,
5.4 The State's liability under this Agreement shall be limited to monetary damages
not to exceed the total fees paid. The Contractor agrees that it has on adequate
remedy ol law for any breach ofthis Agrttemcnl by the State and hereby waives any
right to specific performance or other equitable remedies apsnsl the State.

6. COMPLIANCE BY CONTRACfOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT OPPORTUNITY.
6.1 In connection with the performance of the Sen/ices, the Contractor shall comply
with all applicable statutes, laws, regulations, and orders of federal, state, county or
municipal tiuthorities which impose any obligation or duty upon (he Contractor,
including, but not limited to, civil rights and equal employment opportunity laws
sivl the Governor's order on Respect and Civility in the Workplace, ̂ecutive order
2020-01. In addition, if this Agreement is funded in any pert by monies of the
United States, the Contractor shall comply with all federal executive orders, rules,
regulations and statutes, and with any rules, regulations and guidelines as the State
or the United States issue to implement these regulations. The Contractor shall also
comply with all applicable intcileciual property' laws.
6.2 During the term ofthis Agreement, the Contractor shall not discriminate against
employees or applicants for employment because of age, se.x. sexual orientation,
race, color, mariial status, physical or mental disability, religious creed, national
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origin, gender identity, or gender expression, and will lake affirmative action to
prevent such discrimination, unless exempt by stale or federal law. The Comracior
shall ensure any subcomractors comply with lhese nondiscriminaiion requirements.
6.3 No payments or transfers pC value- by Contractor or. its rcprcMmatives in
connection with this Agreement have or shall be made which have the purpose or
effect of public or commercial bribery, or acccptanec of or acquiescence in
extortion; kickbacks, or other unlawful or improper means of obtaining business-
6.4. The Contractor agrees to permit the State or United Suics occcss to any of the
Contractor's books, records and accounts for the purpose of oscertaimng
compliance with this Agrcemeni.and all riilcs. regulations and orders'pertaining to
the covenants, terms and conditions of this Agreement.

7. PERSONNEL

7.1 The Contractor shall at its own expense provide all personnel necessary to
perfonn the Services. The Contractor warrants (hat all personnel engaged in (he
Services shall be qualified to perform (he Services, and shall be properly licensed
and otherwise authorized to do so under all applicoble laws.
7.2 The Contracting OITicer specified in block 1.9. or any successor, shall be the
State's point ofcontaci pertaining io this Agreement.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the Comracior shall
constitute an event of default hercunde'r.{"Event of Default"):
8.1.1 failure to perform the Services saiisraciorily or on schedule.
8; 1.2 failure to submit any report required hereundcr, and/or
8.1.3 failure to perform any other covenant, term or condition of this Agreement.
8.2 Upon the occurrcrice of any Event of Defdult. the State may take any one. or
more, or all. of the following octions:
8.2.1 give the Contractor a wriiien notice, specifying the Event of Default and
requiring it to be remedied within, in the absence of a greater or lesser specification
of lime, thirty (30) calendar days from the date of the notice; ond if the Event of
Default is not timely cured, terminate this Agreement. elTcciivc two (2) calendar
days after giving the Contractor notice of termination;
8.2.2 give the Controctor a written notice specifying the Event of Oeraull and
suspending all poymenis to be made under this Agreement and ordering that the
portion of the contract price which would otherwise accrue to the Comracior during
the period from the date of such notice until such lime as the State determines (hat
the Contractor has cured the Event of Default shall never be paid to the Contractor.
8.2.3 give the Contractor a written notice specifying the Eycnt of Dcfauil.and set
olTagainst any other obligations the State may owe to the (jontraclor any damages
the Slate suffers by reason of any Event of Default; and/or
8.2.4 give the Contractor a written notice specifying the Event of Default, treat the
Agreement as breached, terminate the Agreement and pursue any of its remedies at
law or in equity, or both.

9. TERMINATION.

9.1 Notwithstanding paragraph 8, the State may, at its sole discretion, terminate the
Agreement for any reason, in whole or in part, by thirty (30) calendar days written
noiicv to the Contiactuf thai the Stale is exercising its option to terminate the
Agreement.

9.2 In the event of an early termination ofthis Agreement for any reason other than
the completion ofthe Services, the Contractor shall, oi the State'sdiscrciiwi, deliver
to the Contracting OITiccr, not later than firtccn (15) calendar days after the date of
termination, a report ("Termihaiion Report") describing in detail all Services
performed, ond the contract price earned, to and including the date of.termination.
In addition, at the State's discretion, the Contractor shall, within fifteen (15)
calendar days of notice of cariy termination, develop and submit to the State a
transition plan for Services under the Aga'cmenl.

10. PROPERTY OWNERSHIP/DISCLOSURE.
10.1 As used in this Agrccnicnl, the word "Property" shall mean all data,
information and things developed or obtained during the performance of. or
acquired or developed by reason of, this Agreement, including, but not limited to.
all studic-s, reports. Illcs, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic reprcscniations,
computer programs, computer printouts, notes, letters, memonmda. papers, and
documents, all whether finished or unrinished.
10.2 All data and any Property which has been received from the State, or purchased
with funds provided for that purpose under this Agreement, shall be the property of
the State, and shall be returned lo the Slate upon demand or upon terminalion of this
Agrecmem for any reason.
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10.3 Disclosure of dam. infoRnotion'ond other records shall be govTmed by N.H.
RSA chapter 91-A and/or other applicable law. Disclosure requires prior written
approval of the Slate.

11. CONTRACTOR'S RELATION TO THE CTATE. In the performance of
this Agrecinem the Contractor is in all respects an indcpcr^ent coinractor. and is'
neither an agent nor en employee of the State. Neither the Conusctor nor any of its
ofTiccrs, employees, agents or members shall have authority io bind the State or
receive any benefits,-worken' compensation or other emoluments provided by the
State to its employees.

11 ASSlCNMENT/DELECATlON/SUBCONTRACrS.

12.1 Contractor shall provide the State written notice at least fifleen (15) calendar
days belbre any proposed assignment, delegation, or uthcr transfer of any interest
in this Agreement. No such assignment, delegation, or other transfer shall be
efTcctivc without the written consent of the Slate.

12.2 For purposes of paragraph 12. a Change ofControl shall constitute assignment.
"Change of Control" means (a) merger, consolidation, or a irvisaction or series of
related transactions in which a third party, together with its aflliiates. becomes the
direct or mlircct owner of fifty peirent (50%) or more ofthe voting shares or similar
equity interests, or combined voting power of the Coniiactor. or (b) the sale of all
or substantially all of (he assets of the Contractor.
12.3 None of the ̂ rvices shall be subcontracted by the Contractor without prior
written notice and consent of the State.

12.4 The State is entitled to copies of all subconlmcis and assignment agreements
and shall not be bound by any provisions contained in a subcontract or an
assignment agreement to which it is not a party.

13. INDEMNIFICATION. The Contractor ̂ 1! indemnify, defend, and hold
harmless the State, its oftlccrs. and empioyccs from and against all actions, claims,
damages, demands, judgments, fines, liabilities, losses, and other expenses.
iiKluding. without limitation, reasonable attorneys' fees, arising out of or relating
to this A^eemcnt directly or indirectly arising from ckaih, personal injury, property
damage, intellectual property Infringement, or other claims asserted against the
Slate, its officers, or employees caused b>' the acts or omissions of negligence,
feckless or willful misconduct, or fraud by the Contractor, its employees, ogents. or
subcontractors. The State shall not be liable for any costs incurred by the Contractor
arising under this paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the Slate's sovereign immuniry,
which immunity is hereby reserved to the State. This covenant in paragraph 13 shall
survive (he termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obiaitr and continuously maintain in
force, and shall require any subcontractor or assignee to obtain and mointain in
force, the following insurance:
14.1.1 cominercial general liability insuraiKe against all claims of bodily injury,
death or property damage, in amounts of not less than $ 1,000,000 per occurrence
and S2,000.000 aggregate or excess; aixi
14.1.2 special cause of loss coverage form covering all Properry subject to
subparagraph 10.2 herein, in an amounl not less than S0% ofthc vi4iole replacement
value of (he Property.
14.2 The policies described in subpanigraph 14.1 herein shall be on policy forms
and endorsements approved for use in the State of New Hampshire by the N.ll.
Department of Insurance, and issued by insuren licensed in the State of New
Hampshire.
14.3 The Contractor shall furnish to the Contracting Officer identified in block 1.9,
or any successor, a certificaiefs) of insurance for all insurance required under this
Agreement. At ihc request of the Contracting Officer, or any successor, the
Contractor shall provide certificatefs) of insurance for all renewal(s) of insurance
required under (his Agreement. The ccrtificatcfs) of insurance end any renewals
thereof shall be attached and are incorpoiated herein by reference.

LS. WORKERS' COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifies and warranu that
the Contractor is in compliance with Of exempt from, the requirements of N.H. RSA
chapter 281 -A (" WorkeKt' Cotiipensaiion").
15.2 To the extent the Contractor is subject to the requirements of N.H. RSA
chapter 281 ̂A. Contractor shall maintain, a^ require any subcontractor or assignee

to secure and maintnin, payment of Workers' Compensation in connection with
activities which the person proposes to undertake pursuant to this Agreement. The
Contractor shall furnish tlw ^ntracting OfTicer idcruificd in block 1.9, or any
successor, proof of Workers' Compensation in the manner described in N.H. RSA
chapter 281-A and any applicable renewalfs) thereof, which shall be attached and
ore incorporated herein by reference. The State shall itot be responsible forpoymem
of-any Workers' Compensation premiums or for ̂  other claim or benefit for
Contractor, or any sut^ntractor or employee of Comracior, which might arise
under applicable Slate of New Hampshire Workers' Compensation laws in
connection with the performance of the Services under this Agreement.

18. waiver of breach, a State's failure to enforce its rights with respect to
any single or continuing breach of this Agreement shall not act as o waiver of the
ri^t of the Stale to later enforce any such .rights or to enforce any other or any
subsequent breach.

17. NOTICE. Any notice by a party hereto to (he other party shall be deemed to
have been duly delivered or given at the time of mailing certified mail, postage
prepaid; in a United States Post OfTice addressed to the parties at the addresses given
in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended, waived or discharged only
by an instrument in writing signed by the parties hereto and oniy.'after approval of
such amendment, waiver or discharge by the Co'vemor and Executive Council of
(he State of New Hampshire unless ho such approval is required under the
circumstances pursuant to State law, rule or policy.

19. CHOICE OF LAW AND FORUM.

19.1 This Agreement shall be governed, interpreted ond construed in accordance
with the laws of the State of New Hampshire except where the Federal supremacy
clause requires otherwise, 'fhe wording used in (his Agreement is the wording
chosen by the parties to express thcirmutual intent, and no rule of construction shall
be oppIM against or in favor of any party.
19.2.Any actions arisii^ out of this Agreement, including the breach or alleged
breach thereof, may not be submitted to binding orbiiration. but must, instead, be
brought and maintained in (he Merrimack County Superior Court of New
Hampshire which shail have exclusive jurisdiciion thereof.

20. CONFLICTING TERMS. In the event ofa cpnilict between the terms of this
P-37 form (as modified in EXHIBIT A) and any other portion of this Agreement
including any attachments thereto, the terms of the P-37 (as modified in EXHIBIT
A) shall control.

21. THIRD PARTIES. T'his Agreement is being entered into for the sole benefit
of the parties hereto, and nothing herein, express or implied, is intended to.or will
confer any legal or equitable right, benefit, or remedy of any natura upon any other
person.

22. HEADINGS. The headings ihrou^ut the Agreement arc for reference
purposes only, and the words contained therein ̂ 1! in no way be held to explain,
modify, am^ify- or aid in the interpretation, construction or meaning of (he
provisions of this Agreement.

23. SPECIAL PROVISIONS. Additional or modifying provisions set forth in the
anached EXHIBfT A are incorporated herein by reference.

24. FURTHER ASSURANCES. The Contractor, along with its agcnu and
aniliates, shall, at its own cosi ond expense, execute any additional documents and
lake such further actions as may be reasonably required to carry out the provisions
ofthis Agreement and give efTbct to the transactions contemplated hacby.

25. SEVERABILITY. In the event any of the provisions of this Agreement arc
held by a court of competent jurisdiction to be contrary to any state or federal law,
the remaining provisions of this Agreement will remain in full force and effect.

26. ENTIRE AGREEMENT. This Agreement, which may be executed in e
number of counterparts, each of which shall be deemed en original, constitutes the
entire agreement and understanding between the panics, and supersedes all prior
agreements and understandings with respect to the subject matter hereof.
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STATE OF NEW HAMPSHIRE TRANSMITTAL LETTER

Dale:

Company Name: W.B. MaSOn Co. InC.
8001 S. Willow St.

Manchester, NH 03103

To: Point of Contact: Claudia Roy
Telephone: (603>-271-2202
Email: NH.Purch«slng@dai.nh.gov

RE: Did invitation Name: Printing Paper and Envelopes
Bid Number 2893-24

Bid Posted Dale (on or by): 4/1/2024
Bid Closing Date and Time: 4/30/2024 9:00 AM (Eastern Time)
Dear Claudia Roy,

[Insert nomeofsignorl Orr Jf. ^ q,, behalfpp W.B. MaSOP Co. IPC. [insert namcofcniity
submitting bid (collectively referred to as -Vendor") hereby submits on offer as contained in the written bid submitted herewith ("'Bid") to the State
ofNcw Hampshire in response to BID « 2893-24 for Printing Paper and Envelopes at the pricc(s) quoted herein in complete accordance with the
bid.

Vendor attests to the fact that:

1. The Vendor has reviewed and agreed to be bound by the Bid.
2. The Vendor has not altered any of the language or other provisions contained in the Bid document.
3. The Bid is effective for a period of 180 days from the Bid Closing date as indicated above.
4. The prices Vendor has quoted in the Bid were established without collusion with other vendors.
5. The Vendor has read and fully understands this Did.
6. Further, in accordance with RSA 21-1:11-c, the undersigned Vendor certifies that neither the Vendor nor any of its subsidiaries, affiliates or
principal officers (principal officers refcra to individuals with management responsibility for the entity or association):

a. Has, within the past 2 years, been convicted of, or pleaded guilty to. a violation of RSA 356:2, RSA 356:4, or any stale or federal law or
county or municipal ordinance prohibiting specified bidding practices, or involving antitrust vioiations, which has not been annulled;

b. Has been prohibited, cither permanently or temporarily, frum participating in any public works project pursuant to RSA 638:20;
c. Has previously provided false, deceptive, or fraudulent infonnation on a vendor code number application form, or any other document

submitted to the stale nf New Hampshire, which information was not corrected as of the time of the filing a bid, proposal, or quotation;
d. Is currently debarred from performing work on any project of the federal government or the government of any state;
e. Has, within the past 2 years, failed to cure a default on any contract with the federal govemment or the government of any stale;
f. Is presently subject to any order of the department of labor, the department of employment security, or any other state department, agency,

board, or commission, finding that the applicant is not in compliance with the requirements of the laws or rules that the department,
agency, board, or commission is charged with implementing;

g. Is presently subject to any sanction or penalty rmally issued by the department of labor, the department of employment security, or any
other state department, agency, board, or commission, which sanction or penalty has not been fully discharged or fulfilled;

h. Is currently serving a sentence or is subject to a continuing or unfullllled penalty for any crime or violation noted in this section;
i. Has failed or neglected to advise the division of any conviction, plea of guilty, or finding relative to any crime or violation noted in this

section, or of any dcbarment. within 30 days of such conviction, pica, finding, or dcbormcnt: or
j. Has been placed on the debarred panics list described in RSA 21-I:l l-c within the post year.

This document shall be signed by a person who is authorized to legally obligate the responding vendor. A signature on this document indicates that
all Stale of New Hampshire terms and conditions are accepted b>' the responding vendor and that any and nil other terms and conditions submitted
by the responding vendor arc null and void, even if such terms and conditions have tcrminolog>' to the contrar>'. The responding vendor shall also be
subject to State of New Hampshire terms and p3oditjon_s.as,g^atcd^on the reverse^ the purchase order.

V  j . • ,c- , Senior V.P.
Auihorrzed Signer's Signature Authorized Stgnor 5 I itle
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STATE OF NEW HAMPSfflRE

DIVISION OF PROCURENtENT AND SUPPORT SERVICES

BUREAU OF PURCHASE AND PROPERTY

STATE HOUSE ANNEX

25 CAPITOL STREET

CONCORD, NEW HAMPSHIRE 03301-6398

DATE OF CHANGE: April 10,2024

ADDENDUM #1 TO BID INVITATION #2893-24

DATE OF BED CLOSING: 04/30/2024 TIME OF BID CLOSING: 09:00 AM (EST)

FOR: PRINTING PAPER AND ENVELOPES

Clarifying questions:

1. Specs say A Fluie hard box, industry uses folding box inside a carton, is that OK?
Stale response: Boxes must be sturdy for packaging. No soft boxes.

2. On the commercial envelopes can I quote side seam web style?
State response: No, they need to be diagonal cut.

PURCHASING AGENT:

E:Mall: NH.Purchaslng@da8.nh.gov

NOTE: ALL CHANGES TO BID SOLICITATION NOTED IN ADDENDUMS WILL SUPERSEDE
PREVIOUSLY SUBMITTED DOCUMENTS AND MUST BE SUBMITTED WITH THE BID. ALL OTHER
SPECIFICATIONS REMAIN UNCHANGED AND VALID.

no.BIDDER W.B. ADDRESS 6001 S. Willow St.
BY Manchester. NH 03103

(this document must be signed)
Daniel Orr Jr. TEL. NO. 888-926-2766
(please t>pe or print name)

Please visit: httDs://das.nh.gov/Durchasing/vcndorrcsources.aspx (click on "Bid and Proposals") for complete bid
and addendums.



STATE OF NEW HAMPSHIRE

DIVISION OF PROCUREMENT AND SUPPORT SERVICES

BUREAU OF PURCHASE AND PROPERTY
STATE HOUSE ANNEX

25 CAPITOL STREET

CONCORD, NEW HAMPSHIRE 03301 -6398

Date of Change: April 25,2024

ADDENDUM # 02 TO BID INVITATION 2893-24

DATE AND TIME OF BID CLOSING: 4/30/2024 9:00 AM

I

FOR: PRINTING PAPER AND ENVELOPES

Clarification:

Attachment 1 Offer Sheet has been updated. Please utilize the attached Attachment 1 Offer Sheet 4.25.24 for
your submission.

PURCHASING AGENT: CLAUDIA ROY

Email: NH.Purchasing@das.nh.gov

NOTE; ALL CHANGES TO BID SOLICITATION NOTED IN ADDENDUMS WILL SUPERSEDE
PREVIOUSLY SUBMITTED DOCUMENTS AND MUST BE SUBMITTED WITH THE BID. ALL OTHER
SPECIFICATIONS REMAIN UNCHANGED AND VALID.

RESPONDENT BUSINESS NAME: W.B. Mason Co. Inc.

ADDRESS: 8001 S. Willow St. Manchester. NH 03103

PRINT NAME: Daniel Orr Jr. SIGNATURE,^^^

XEL NO. 888-926-2766 EMAIL ADDRESS: luke.bergeron@wbmason.com

Please visit: httns://das.nh.gov/purchasing/vendorresources.aspx (click on "Bid and Proposals") for complete bid
and addendums.



STATE OF NEW HAMPSHIRE

DIVISTON OF PROCUREMENT AND SUPPORT SERVICES

BUREAU OF PURCHASE AND PROPERTY

STATE HOUSE ANNEX

25 CAPITOL STREET

CONCORD, NEW HAMPSHIRE 03301-6398

Date of Change: April 26, 2024

ADDENDUM # 03 TO BID INVITATION 2893-24

DATE AND TIME OF BID CLOSING: 4/30/2024 9:00 AM

FOR: PRINTING PAPER AND ENVELOPES

Clarification:

Attachment 1 Offer Sheet has been updated. There was an error in cells H109 and HUG on both tabs. Please
utilize the attached Attachment 1 Offer Sheet 4.26.24 for your submission.

PURCHASING AGENT: CLAUDIA ROY

Email: NH.Purchasing@das.nh.gov

NOTE: ALL CHANGES TO BID SOLICITATION NOTED IN ADDENDUMS WILL SUPERSEDE

PREVIOUSLY SUBMITTED DOCUMENTS AND MUST BE SUBMITTED WITH THE BID. ALL OTHER
SPECIFICATIONS REMAIN UNCHANGED AND VALID.

RESPONDENT BUSINESS NAME: W.B. Mason Co. Inc.

ADDRESS; 8001 S. Willow St. Manchester, NH 03103

PRINT NAME: Daniel Orr Jr. SIGNATl^

tel. no. 888-926-2766 EMAIL ADDRESS: luke.bergeron@wbmason.com

Please visit: httDs://das.nh.gov/purchasing/vendorresQurces.aspx (click on "Bid and Proposals") for complete bid
and addendums.



SECTION 1- RECYCLED

20# COPIER/DUAL PURPOSE PAPER - RECYCLED

DESCRIPTION
1 YEAR EST.

USAGE (SHEETS)
MANUFACTURER /BRAND SHEETS/CASE

UNIT OF

MEASURE

(10 CASES+)

PRICE PER

CASE

MULTIPLIER

EXTENDED

PRICING

(COLUMN FX

COLUMN G)

20# Copier/Dual Purpose Paper, White, Ream Wrap, 30% pc waste

8.5 X 11, 30% pc waste 35,000,000 Finch/Finch 5,000 CASE 42.18 7,000 295260

8.5 X 14, 30% pc woste 225,000 Amer.Eagle/Mason 5,000 CASE 56.18 45 2528.1

8.5 X 11, 3-hote punch, 30% pc waste 1,000,000 Amer.Eagle/Mason 5,000 CASE 47.26 200 9452

11 X 17, 30% pc waste 725,000 Amer.Eagle/Mason 2,500 CASE 47.26 290 13705.4

20# Bond/Dual Purpose, Colors (all). Ream Wrap, 30% pc waste

8.5 X 1 1, 30% pc waste 250,000 Amer.Eagle/Mason 5,000 CASE 54.00 50 $ 2,700.00

11 X 17, 30% pc waste 75,000 Sylvamo/Fore MP 2,500 CASE 65.00 30 $ 1,950.00

24# White, 44HP Oval - DIgiPunch, 30% pc waste
8.5 X 1 1, 30% pc waste 200,000 TST/lmpresso 2,500 CASE 51.08 80 $ 4,086.40

SECTION 1 TOTAL: $ 329,681.90

SECTION ll-RECYCLED

MISCELLANEOUS OFFSET PRINTING PAPER - RECYCLED

DESCRIPTION
1 YEAR EST.

USAGE (SHEETS)
MANUFACTURER /BRAND SHEETS/CASE

UNIT OF

MEASURE

(10CASES+)

PRICE PER

CASE

MULTIPLIER
PRICING

(COLUMN F X
COLUMN G1

Commodity Offset Text, Uncoafed Smooth

8.5 X 11, 60#, white, 30% pc waste 1,000,000 rolland/hitech 4,000 CASE $  100.40 250 25100

8.5 X 11, 60#, color, 30% pc waste 75,000 sylvamo/hammermill 5,000 CASE $  148.00 15 $ 2,220.00

8.5 X 11, 70#, white, 30% pc waste 40,000 rolland/hitech 4,000 CASE $  113.90 10 $ 1,139.00

8.5 X 11, 70#, colors, 10% pc waste 40,000 No bid No bid CASE 0 $
8.4 X 14, 60#, white, 30% pc waste 230,000 sylvamo/williamsburq 4,000 CASE $  119.00 58 6,842.50

11 X 17, 60#, white, 30% pc waste 1.300,000 rolland/hitech 2,000 CASE $  104.00 650 67,600.00

11 X 17, 60#, color, 30% pc waste 300,000 sylvamo/hammermill 2,500 CASE $  127.00 120 15,240.00

11x17, 70#, white, 30% pc waste 20,000 rolland/hitech 2,000 CASE $  118.40 10 1,184.00

11 X 17, 70#, colors, 10% pc waste 150,000 No bid No bid CASE 0 -

25 X 38, 70#, white, 30% pc waste 100,000 rolland/hitech 1,000 CASE $  356.00 100 $ 35,600.00

25 X 38, 70#, colors, 10% pc waste 40,000 No bid No bid CASE 0 -

PAGE 1 OF 12



25 X 38, 70# white, unwrapped skid, 30%

PC waste
60,000 No bid No bid 'SKID' 0 $

25 X 38, 80# white, case pack, 30% pc

waste
40,000 domtar/husky 1,000 CASE $  340.00 40 $  13,600.00

25 X 38, too# white, case pack, 30% pc

waste
5.000 No bid No bid CASE 0 $

Index

8.5 X 11, 110# white, 30% pc waste 75,000 sylvamo/springhill 2,000 CASE 72.19 38 2,707.13

8.5 X 11. 110# colors, 10% PC waste 40,000 sylvamo/sprinQhill 2,000 CASE $ 75.13 20 1,502.60

24 X 36,90# white, 10% pc waste 400,000 sylvamo/sprinqhill 12,000 'SKID' $ 4,901.52 33 $ 163,384.00

Commodity Cover Stocks

23 X 35, 65#, white, 30% pc waste 60,000 sylvomo/occent opq. 750 CASE 360.00 80 28,800.00

8.5 X 11, 65#, colors, 10% pc waste 30,000 sylvamo/hommermill 2.000 CASE $ 140.00 15 $ 2,100.00

8.5 X 11, 65#, fluorescent colors, 10% pc 30,000 neenoh/astrobriqht 2,000 CASE 150.00 15 2,250.00

11 X 17, 65#, colors, 10% pc waste 25,000 neenoh/ostrobriqht 1,000 CASE $ 150.00 25 3,750.00

11 X 17, 65#, fluorescent colors, 10% pc 15,000 neenah/ostrobriqht 1,000 CASE $  150.00 15 $ 2,250.00

Fine Cover and Text for Color Copy 30% pc waste

8.5 X 11, white 100# Cover, optimized for

toner printing, satin finish, min. 94% bright,
30% DC waste

60,000 sylvamo/hamm.color copy 1500 CASE $ 125.00 40 $  5.000.00

8.5 X 11,80# Cover, photo white color

copy, optimized for toner printing
55,000 sylvomo/homm.color copy 2000 CASE $ 130.00 27.5 $  3,575.00

11 X 17,80# Cover, photo white color

copy, optimized for toner printing
40.000 sylvamo/hamm.color copy 1000 CASE $  140.00 40 $  5,600.00

8.5 X 11, 28# Text, photo white color copy,

optimized for toner printing
225,000 sylvamo/hamm.color copy 4000 CASE $  128.00 56.25 $ 7,200.00

11 X 17, 28# Text, photo white color copy,

optimized for toner printing
60,000 sylvamo/hamm.color copy 2000 CASE $ 133.00 30 $ 3,990.00

Writing Bond, 257o Rag, Watermarked. 30% pc waste

8.5 X 11, 20#, Bright White, Light Cockle
Finish, ream wrap, 30% pc waste

500,000 neenah/cop.bond 5,000 CASE $  255.00 100 $ 25,500.00

8.5 X 11, 24#, Bright White, Light Cockle
Finish, ream wrao. 30% dc waste

500,000 neenah/cop.bond 5.000 CASE $  310.00 100 $ 31,000.00

SECTION II TOTAL; s 410,259.23

SECTION MI-RECYCLED

ENVELOPES, COMMERCIAL AND CATALOG, GUMMED FLAP
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DESCRIPTION
1 YEAR EST.

USAGE (ENVS.)
MANUFACTURER /BRAND

ENVELOPES/

CASE ̂
UNIT OF

MEASURE

(10CASES+)

PRICE PER

CASE

MULTIPLIER

EXTENDED

PRICING

(COLUMN FX

COLUMN G)

Commercial Closed Face Envelopes; OSDS; 24# White Wove. *Pack to ovoid any curling and suitable for commercial offset or digital printing*

6-3/4 White 70,000 tops/mason brand 5,000 CASE $  141.80 14 $  1,985.20

9 White 1,200,000 tops/mason brand 2,500 CASE $  87.30 480 $  41,904.00

10 White 1,000,000 tops/mason brand 2,500 CASE $  77.05 400 $  30,820.00

11 White 80,000 cenveo/printmaster 2,500 CASE $  231.00 32 $  7,392.00

10 Window 4,000,000 tops/maspn brand 2,500 CASE $  112.75 1,600 $  180,400.00

Commercial Window Envelopes; OSDS; 24# White Wove; Blue Inside Security Tint; Poly Window. *Pack to avoid any curling and suitable for commercial offset or

digital printing* Carton of 500 packed as 5 hard inner boxes of 100 each.

# 10 White Window 4,000,000 House 2,500 CASE $  160.00 1,600 $  256,000.00

# 9 White Window 10,000 House 2,500 CASE $  200.00 4.0 $  800.00

Catalog & Booklet Envelopes; Gummed Flap, No Clasp. *Pack to avoid any curling and suitable for commercial offset or digital printing*

Carton of 500 packed as 5 hard inner boxes of 100 each. ***QUOTING: Bulk packed cartons of 500***

9x 12 Cotolog, White 28# 10,000 House 500 CASE $  100.00 20 $  2,000.00

10x13 Catalog, White 28# 2,500 House 500 CASE $  130.00 5 $  650.00

9x12 Booklet, White 28# 12,000 House 500 CASE $  100.00 24 $  2.400.00

10 X 13 Booklet. White 28# 8,000 House 500 CASE $  130.00 16 $  2,080.00

SECTION III TOTAL:
S  526,431.20

SECTION IV-RECYCLED

CLASP/GUMMED FLAP ENVELOPES

DESCRIPTION
1 YEAR EST.

USAGE (ENVS.)
MANUFACTURER /BRAND

ENVELOPES/

CASE

UNIT OF

MEASURE

(10CASES+)

PRICE PER

CASE

MULTIPLIER

EXTENDED

PRICING

(COLUMN F X

COLUMN G)
1

Clasp Envelopes, 28# Brown Kraft; Gummed Flap w/Clasp. MUST have reinforced tab around hole on flop. *Pack to avoid any curling and suitable for commercial
offset or digital printing* Carton of 500 packed as 5 hard inner boxes of 100 each.

6x9 1,500 Tops-Mason 500 CASE $  45.10 3 $  135.30

6.5 X 9.5 3,000 Tops-Mason 500 CASE $  52.45 6 $  314.70

7.5 X 10.5 1,500 Tops-Mason 500 CASE $  61.80 3 $  185.40

9x 12 20,000 Tops-Mason 500 CASE $  63.40 40 $  2,536.00

9.5 X 12.5 1,500 Tops-Mason 500 CASE $  80.55 3 $  241.65

lOx 13 10,000 ■ Tops-Mason 500 CASE $  72.75 20 $  1,455.00

12x 15.5 1,500 Tops-Mason 500 CASE $  104.10 3 $  312.30
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SECTION IV TOTAL: 5,180.35

SECTION V-RECYCLED

CARBONLESS PAPERS, RELATED ITEMS

DESCRIPTION
1 YEAR EST.

USAGE (SETS)
MANUFACTURER /BRAND SETS/CASE

UNIT OF

MEASURE

PRICE PER

CASE
MULTIPLIER

EXTENDED

PRICING

(COLUMN F X

COLUMN G)

8.5 X 11 2 Dt, canary/white 125,000 NCR/Superor 2,500 CASE 238.91 50 11,945.50

8.5 X 11 2 ot, pink/white 100,000 NCR/Superor 2,500 CASE 238.91 40 9,556.40

8.5 X 11 3 pt, forward 100,000 NCR/Superor 1,670 CASE 269.18 60 -  16,118.56

8.5 X 11 3 pf, reverse 210,000 NCR/Superor 1,670 CASE $ 269.18 126 33,848.98

8.5 X 11 4 pt, forward 10,000 NCR/Superor 1,250 CASE $ 287.33 8 $ 2,298.64

8.5 X 1 1 4 pt, reverse 30,000 NCR/Superor 1,250 CASE 287.33 24 6,895.92

8.5 X 1 1 5 pt, reverse 25,000 NCR/Superor 1,000 CASE 312.96 25 7,824.00

8.5 X 14 2 pt, reverse 4,000 NCR/Superor 1,000 CASE 303.83 4 1,215.32

1 1 X 17 2 pt, canary/wfiite 100,000 NCR/Superor 1,250 CASE 236.66 80 $ 18,932.80

1 1 X 17 3 pt, forward 10,000 NCR/Superor 835 CASE 267.35 12 3,201.80

11 X 17 3 pt, reverse 200,000 NCR/Superor 835 CASE $ 267.35 240 $ 64,035.93

11 X 17 4 pt, forward 20,000 NCR/Superor 625 CASE $  284.93 32 9,117.76

11 X 17 4 pt, reverse 5,000 NCR/Superor 625 CASE $  284.93 8 $ 2,279.44

SECTION V TOTAL $  187,271.05

SECTION V|.RECYCLED

COATED STOCKS, INCLUDING COATED TEXT & COVERS - RECYCLED

DESCRIPTION
1 YEAR EST.

USAGE (SHEETS)
MANUFACTURER /BRAND SHEETS/CASE

UNIT OF

MEASURE

(10CASES+)

PRICE PER/M
MULTIPLIER

EXTENDED

PRICING

(COLUMN F X

COLUMN G)

Coated Text & Cover, 10% pc waste

25 X 38,80# No. 3 grade white gloss text,
min. 88% briqht, 10% pc waste

15,000 sterling/premium 1,000 CASE $  391.32 15 $  5,869.80

25x38, 100# No. 3 grade white gloss text,
min. 88% briqht, 10% pc waste

15,000 sterling/premium' 800 CASE $  391.32 19 $ 7,337.25

19 X 25, 1 Opt CIS- Cover, 10% pc waste 15,000 tango 900 CASE $ 315.06 $ 5,251.00

19x25, 1 Opt C2S - Cover, 10% pc waste 15,000 tango 1,000 CASE $ 452.36 $ 6,785.40
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12 X 1 a 100# Cover - Digital Gloss

10% PC v^oste
50,000 sterling/premium 500 CASE $  81.21 100 $  8,121.00

13x19, 100# Cover - Digital Gloss

10% PC waste
50,000 sterling/premium 500 CASE $  118.68 100 $  1 1,868.00

12 X 1 a 80# Cover - Digital Gloss
10% PC waste /

50,000 sterling/premium 750 CASE $  123.71 67 $  8.247.33

13 X 19, 80# Cover - Digital Gloss

10% PC waste
50,000 sterling/premium 750 CASE $  143.84 67 $  9,589.33

12 X 18, 100# Text - Digital Gloss

10% PC waste
40,000 steriing/premiurm 1,000 CASE $  91.56 40 %  3,662.40

13x 19, 100# Text - Digital Gloss

10% PC waste
40,000 sterling/premium 1,000 _ CASE $  129.90 40 $  5,196.00

12 x 1 a 80# Text - Digital Gloss

10% PC waste
100,000 sterling/premium 1,500 CASE $  1,088.10 67 $  72,540.00

13 x 19. 80# Text - Digital Gloss

10% PC waste
100,000 sterling/premium 1,500 CASE $  125.97 67 $  8,398.00

SECTION VI TOTAL: $  152,865.52

SECTION VII-RECYCLED

OUTDOOR BOARD/CHIPBOARD ~

DESCRIPTION
1 YEAR EST.

USAGE (SHEETS)
MANUFACTURER /BRAND SHEETS/SKID

UNIT OF

MEASURE

PRICE PER M

SHEETS
MULTIPLIER

EXTENDED

PRICING

(COLUMN F X

COLUMN G)

Outdoor Board

Skid 20 X 22 - 36PT - 429M -CIS White 70,000 No bid No bid SHEETS 0.00 $

Chipboard

Chipboard 030, 8.5 x 1 1 20 House 746-bundle BNDL $  63.18 20 $  1,263.60

Chipboard 030, 1 1 xl7 30 House 374-bundle BNDL $  63.18 30 $  1,895.40

Chipboard 030, 22.5 x 34.5 40 House 90-bundle BNDL $  54.47 40 $  2,178.80

SECTION VII TOTAL: $  5,337.80

PRICING SUMMARY TABLE

PRICING TABLE

EXTENDED $

TOTALS

SECTION 1 $  329,681.90

SECTION II $  410,259.23

SECTION III $  526,431.20

SECTION IV $  5,180.35
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SECTION V $  187,271.05

SECTION VI $  152,865.52

SECTION VII $  5,337.80
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SECTION 1- VIRGIN

20# COPIER/DUAL PURPOSE PAPER - VIRGIN

DESCRIPTION
1 YEAR EST.

USAGE (SHEETS)
MANUFACTURER /BRAND SHEETS/CASE

UNIT OF

MEASURE

(10CASES+)

PRICE PER

CASE

MULTIPLIER

EXTENDED

PRICING

(COLUMN FX

COLUMN G)

20# Copier/Dual Purpose Paper, White, Ream Wrap, 30% pc waste

8.5 X 1 1, 30% pc waste 35,000,000 finch-mason-sfi 5,000 CASE 38.73 7,000 271110

8.5 X 14, 30% pc waste 225,000 finch-mason-sfi 5,000 CASE 47.98 45 2159.1

8.5 X 1 1, 3-hole punch, 30% pc waste 1,000,000 finch-mason-sfi 5,000 CASE 40.89 200 8178

11 X 17,30% pc waste 725,000 finch-mason-sfi 2,500 CASE 40.89 290 11858.1

20# Bond/Dual Purpose, Colors (all). Ream Wrap, 307o pc waste

8.5 X 11, 30% pc waste 250,000 Amer.Eagle/Mason 5,000 CASE 54.00 50 $  2,700.00

11x17, 30% pc waste 75,000 Syivomo/Fore MR 2,500 CASE 65.00 30 $ 1,950.00

24# White, 44HP Oval - DiglPunch, 30% pc waste
8.5 X 1 1, 30% pc waste 200,000 TST/lmpresso 2,500 CASE 51.08 80 $  4,086.40

SECTION 1 TOTAL: $  302.041.60

SECTION ll-VIRGIN

MISCELLANEOUS OFFSET PRINTING PAPER - VIRGIN

DESCRIPTION
1 YEAR EST.

USAGE (SHEETS)
MANUFACTURER /BRAND SHEETS/CASE

UNIT OF

MEASURE

(10 CASES+)

PRICE PER

CASE

MULTIPLIER

eXt^Nd^d

PRICING

COLUMN F X

COIUMN Gl

Commodity Otfset Text, Uncoated Smooth

8.5 X 11, 60#, white, 30% pc waste 1,000,000 rollond/hitech 4,000 CASE $  100.40 250 25100

8.5 X 11, 60#, color, 30% pc waste 75,000 sylvamo/hammermill 5,000 CASE $  148.00 15 2,220.00

8.5 X 11, 70#, white, 30% pc waste 40,000 rollond/hitech 4,000 CASE $  1 13.90 10 1,139.00

8.5 X 11, 70#, colors, 10% pc waste 40,000 No bid No bid CASE 0 -

8.4 X 14, 60#, white, 30% pc waste 230,000 sylvamo/wiiliomsbura 4,000 CASE $  119.00 58 $ 6,842.50

11x17, 60#, white, 30% pc waste 1,300,000 rollond/hitech 2,000 CASE $  104.00 650 $  67,600.00

11x17, 60#, color, 30% pc waste 300,000 sylvamo/hammermill 2,500 CASE $  127.00 120 15,240.00

11x17, 70#, white, 30% pc waste 20,000 rollond/hitech 2,000 CASE $  118.40 10 1,184.00

11 X 17, 70#, colors, 10% PC waste 150,000 No bid No bid CASE 0 $ -

25 X 38, 70#, white, 30% pc waste 100,000 rollond/hitech 1,000 CASE $  356.00 100 $ 35,600.00

25 x38, 70#, colors, 10% pc waste 40,000 No bid No bid CASE 0 $
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25 X 38. 70# white, unwrapped skid. 30%

PC waste
60,000 No bid No bid *SKID* 0 $

25 X 38.80# white, case pack, 30% pc

waste
40,000 domtar/husky 1,000 CASE $  340.00 40 $  13,600.00

25 X 38, 100# white, case pack. 30% pc

waste
5.000 No bid No bid CASE 0 $

Index

8.5 X 1 1, 1 10# white, 30% pc waste 75,000 sylvamo/sprinqhill 2,000 CASE $  72.19 38 $  2,707.13
8.5 X 1 1, 1 10# colors, 10% pc waste 40,000 sylvamo/sDnnghill 2,000 CASE $  75.13 20 $  1.502.60

24 X 36, 90# white. 10% pc waste 400,000 syivamo/SDringhill 12.000 *SKID* $  4,901.52 33 $  163.384.00

Commodity Cover Stocks

23 X 35, 65#. white. 30% pc waste 60,000 sylvgmo/accent opq. 750 CASE $  360.00 80 $  28,800.00

8.5 X 1 1. 65#. colors, 10% pc waste 30,000 sylvamo/hammermill 2,000 CASE $  140.00 15 $  2,100.00
8.5 X 1 1. 65#. fluorescent colors. 10% pc 30,000 neenah/astrobright 2,000 CASE $  150.00 15 $  2,250.00

11 X 17, 65#, colors. 10% pc waste 25,000 neenah/astrobright 1,000 CASE $  150.00 25 $  3,750.00

11x17, 65#, fluorescent colors, 10% pc 15,000 neenah/astrobright 1,000 CASE $  150.00 15 $  2.250.00

Fine Cover and Text for Color Copy 30% pc waste

8.5 X 11. white 100# Cover, optimized for

toner printing, satin finish, min. 94% bright.

30% DC waste

60.000 sylvomo/hamm.color copy 1500 CASE $  125.00 40 $  5,000.00

8.5 X 11.80# Cover, photo white color

copy, optimized for toner printing
55,000 syivomo/homm.color copy 2000 CASE $  130.00 27.5 $  3,575.00

11 X 17.80# Cover, photo white color

copy, optimized for toner printing
40,000 sylvomo/hamm.color copy 1000 CASE $  140.00 40 $  5,600.00

8.5 X 11. 28# Text, photo white color copy,

optimized for toner printing
225,000 sylvamo/hamm.color copy 4000 CASE $  128.00 56.25 $  7,200.00

11x17. 28# Text, photo white color copy,

optimized for toner printing
60,000 sylvomo/hamm.color copy 2000 CASE $  133.00 30 $  3,990.00

Writing Bond, 25% Rag, Watermarked, 30% pc waste

8.5 X 11, 20#, Bright White, Light Cockle

Finish, ream wrao, 30% dc waste
500,000 neenoh/cop.bond 5,000 CASE $  255.00 100 $  25,500.00

8.5 X 11, 24#, Bright White, Light Cockle
Finish, ream wrao. 30% dc waste

500,000 neenoh/cop.bond 5,000 CASE $  310.00 100 $  31,000.00

SECTION II TOTAL: $  410,259.23

SECTION lll-VIRGIN

ENVELOPES, COMMERCIAL AND CATALOG, GUMMED FLAP
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DESCRIPTION
1 YEAR EST.

USAGE (ENVS.)
MANUFACTURER /BRAND

ENVELOPES/

CASE

UNIT OF

MEASURE

(10 CASES+)

PRICE PER

CASE

MULTIPLIER

EXTENDED

PRICING

(COLUMN F X

COLUMN G]

Commercial Closed Face Envelopes: OSDS: 24# White Wove. *Pack to avoid any curling and suitable tor commercial offset or digital printing*

6-3/4 White 70,000 tops/mason brand 5,000 CASE $  141.80 14 $  1,985.20

9 White 1,200,000 tops/mason brand 2,500 CASE $  87.30 480 $  41,904.00

10 White 1,000,000 tops/mason brand 2,500 CASE $  77.05 400 $  30,820.00

11 White 80,000 cenveo/printmaster 2,500 CASE $  231.00 32 $  7.392.00

10 Window 4,000,000 tops/mason brand 2,500 CASE $  1 12.75 1,600 $  180,400.00

Commercial Window Envelopes; OSDS; 24# White Wove; Blue Inside Security Tint; Poly Window. 'Pack to avoid any curling and suitable for commercial offset or
digital printing* Carton of 500 packed as 5 hard inner boxes of 100 each.

# 10 White Window 4,000,000 House 2,500 CASE $  160.00 1,600 $  256,000.00

# 9 White Window 10,000 House 2,500 CASE $  200.00 4.0 $  800.00

Catalog & Booklet Envelopes; Gummed Flap. No Clasp. 'Pack to avoid any curling and suitable for commercial offset or digital printing*
Carton of 500 packed as 5 hard Inner boxes of 100 each. •••QUOTING; Bulk packed cartons of 500^^^

9x12 Catalog, White 28# 10,000 House 500 CASE $  100.00 20 $  2,000.00

10x13 Cotalog, White 28# 2,500 House 500 CASE $  130.00 5 $  650.00

9x 12 Booklet. White 28# 12,000 House 500 CASE $  100.00 24 $  2,400.00

10 X 13 Booklet, White 28# 8,000 House 500 CASE $  130.00 16 $  2,080.00

SECTION III TOTAL:
$  526,431.20

SECTION IV-VIRGIN

CLASP/GUMMED FLAP ENVELOPES

DESCRIPTION
1 YEAR EST.

USAGE (ENVS.)
MANUFACTURER /BRAND

ENVELOPES/

CASE

UNIT OF

MEASURE

(10CASES+)

PRICE PER

CASE

MULTIPLIER

EXTENDED

PRICING

(COLUMN F X

COLUMN G)

Clasp Envelopes, 28# Brown Kraft; Gummed Flap w/Clasp. MUST have reinforced tab around hole on flap. *Pack to avoid any curling and suitable for commercial
offset or digital printing* Carton of 500 packed as 5 hard inner boxes of 100 each.

6x9 1,500 Tops-Mason 500 CASE $  45.10 3 $  135.30

6.5x9.5 3,000 Tops-Mason 500 CASE $  52.45 6 $  314.70

7.5 X 10.5 1,500 Tops-Mason 500 CASE $  61,80 3 $  185.40

9x 12 20,000 Tops-Mason 500 CASE $  63.40 40 $  2,536.00

9.5 X 12.5 1,500 Tops-Mason 500 CASE $  80,55 3 .$ 241.65

lOx 13 10,000 Tops-Mason 500 CASE $  72.75 20 $  1,455.00

12x 15.5 1,500 Tops-Mason 500 CASE $  104.10 3 $  312.30
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SECTION IV TOTAL:
•

5,180.35

SECTION V-VIRGIN

CARBONLESS PAPERS, RELATED ITEMS

DESCRIPTION
1 YEAR EST.

USAGE (SETS)
MANUFACTURER /BRAND SETS/CASE

UNIT OF

MEASURE

PRICE PER

CASE
MULTIPLIER

EXTENDED

PRICING

(COLUMN FX

COLUMN G)

8.5 X 1 1 2 pt, conarv/while 125,000 NCR/Superior 2,500 CASE 238.91 50 11,945.50

8.5 X 11 2 pt, pink/while 100,000 NCR/Superior 2,500 CASE $  238.91 40 9,556.40

8.5 X 11 3 pt, forward 100,000 NCR/Superior 1,670 CASE $ 269.18 60 16,118.56

8.5 X 11 3 pt. reverse 210,000 NCR/Superior 1,670 CASE 269.18 126 33,848.98

8.5 X 1 1 4 pt, forword 10,000 NCR/Superior 1,250 CASE 287.33 8 2,298.64

8.5 X 1 1 4 pt, reverse 30,000 NCR/Superior 1,250 CASE 287.33 24 6,895.92

8.5 X 1 1 5 pt, reverse 25,000 NCR/Superior 1,000 CASE 312.96 25 7,824.00

8.5 X 14 2 pt, reverse 4,000 NCR/Superior 1,000 CASE 303.83 4 1,215.32

11 X 17 2 pt, canory/white 100,000 NCR/Superior 1,250 CASE 236.66 80 18,932.80

11 X 17 3 pt, forword 10,000 NCR/Superior 835 CASE $ 267.35 12 3,201.80

11 X 17 3 pt, reverse 200,000 NCR/Superior 835 CASE $  267.35 240 64,035.93

11 X 17 4 pt, forward 20,000 NCR/Superior 625 CASE $ 284.93 32 9,117.76

11 X 17 4 pt, reverse 5,000 NCR/Superior 625 CASE $  284.93 8 2,279.44

SECTION V TOTAL: $ 187,271.05

SECTION VI-VIRGIN

COATED STOCKS, INCLUDING COATED TEXT & COVERS - VIRGIN

DESCRIPTION
1 YEAR EST.

USAGE (SHEETS)
MANUFACTURER /BRAND SHEETS/CASE

UNIT OF

MEASURE

(10CASES+)

PRICE PER/M
MULTIPLIER

EXTENDED

PRICING

(COLUMN F X

COLUMN G)

Coated Text & Cover, 10% pc waste

25 X 38,80# No. 3 grade white gloss text,
min. 88% briqht, 10% pc waste

15,000 Sterling/premium 1,000 CASE $  391.32 15 $ 5,869.80

25 X 38, 100# No. 3 grade white gloss text,
min. 88% briqht, 10% pc waste

15,000 sterling/premium 800 CASE $  391.32 19 $  7,337.25

19 X 25, 1 Opt CIS - Cover, 10% pc waste 15,000 tango 900 CASE $ 315.06 $ 5,251.00

19 X 25, 1 Opt C2S - Cover, 10% pc waste 15,000 tango 1,000 CASE $ 452.36 $ 6,785.40
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12 X 18, ICX)# Cover - Digitat Gloss

10% PC waste
50,000 sterlihg/premium 500 CASE $  81.21 100 $  8,121.00

13 X 19, 100# Cover- Digital Gloss

10% PC waste
50,000 sterling/premium 500 CASE $  118.68 100 $  1 1,868.00

12x18, 80# Cover - Digital Gloss

10% PC waste
50,000 sterling/premium 750 CASE $  123.71 67 $  8,247.33

13 X 19, 80# Cover - Digital Gloss

10% PC waste
50.000 sterling/premium 750 CASE $  143.84 67 $  9.589.33

12 X 18, 100# Text - Digital Gloss

10% PC waste
40,000 sterling/premium 1,000 CASE $  91.56 40 $  3,662.40

13x19, 100# Text - Digital Gloss

10% PC waste
40,000 sterling/premium 1,000 CASE $  129.90 40 $  5,196.00

12 X 18, 80# Text - Digital Gloss

10% PC waste
100,000 sterling/premium 1,500 CASE $  1,088.10 67 $  72,540.00

13 X 19, 80# Text - Digital Gloss

10% PC waste
100,000 sterling/premium 1,500 CASE $  125.97 67 $  8,398.00

SECTION VI TOTAL: $  152,865.52

.  SECTION VII-VIRGIN

OUTDOOR BOARD/CHIPBOARD

DESCRIPTION
1 YEAR EST.

USAGE (SHEETS)
MANUFACTURER /BRAND SHEETS/SKID

UNIT OF

MEASURE

PRICE PERM

SHEETS
MULTIPLIER

EXTENDED

PRICING

(COLUMN F X

COLUMN G)

Outdoor Board

Skid 20 X 22 - 36PT - 429M -CIS White 70,000 No bid No bid SHEETS 0.00 $

Ctiipboard

Chipboard 030, 8.5 x 11 20 House 746-bundle BNDL $  63.18 20 $  1,263.60

Chipboard 030, 1 1 xl7 30 House 374-bundle BNDL $  63.18 30 $  1,895.40

Chipboard 030, 22.5 x 34.5 40 House 90-bundle BNDL $  54.47 40 $  2,178.80

SECTION VII TOTAL: $  5,337.80

PRICING SUMMARY TABLE

PRICING TABLE

EXTENDED $

TOTALS

SECTION 1 $  302,041.60

SECTION II $  410.259.23

SECTION III $  526,431.20

SECTION IV $  5,180.35
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SECTION V $  187.271.05

SECTION VI $  152,865.52

SECTION VII $  5,337.80
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Appendix A Pricing List

Recyclc(Wirgln (RAO Product Description Price per case

R 8.5 X 11,30%pc waste $42.18

R 8.5 X 14, 30% pc waste $56.18

R 8.5 X 11, 3-hole punch, 30% pc waste $47.26

R 1 1x17, 30% pc waste $47.26

R 8.5 X 11,30%pc waste S54.00

R 11x17, 30% pc waste $65.00

R 8.5 X 11, 30% pc waste $51.08

R 8.5 X 11, 60#, white, 30% pc waste $100.40

R 8.5 X 11, 60#, color, 30% pc waste $148.00

R 8.5 X 11, 70#, white, 30% pc waste $113.90

R 8.4 X 14, 60#, white, 30% pc waste $119.00

R 11x17, 60#, while, 30% pc waste $104.00

R 11x17, 60#, color, 30% pc waste $127.00

R 11x17, 70#, white, 30% pc waste $1 18.40

R 25 x 38, 70#, white, 30% pc waste $356.00

R 25 X 38,80# white, case pack, 30% pc waste $340.00

R 8.5 X 11, 110# white, 30% pc waste $72.19

R 8.5 X 11, 110# colors, 10% pc waste $75.13

R 24 X 36, 90# white, 10% pc waste $4,901.52

R 23 X 35, 65#, white, 30% pc waste $360.00

R 8.5 X 11, 65#, colors, 10% pc waste $140.00

R 8.5 X 11. 65#, fluorescent colors, 10% pc $150.00

R 11x17, 65#, colors, 10% pc waste $150.00

R 11 X 17, 65#, fluorescent colors, 10% pc $150.00

R
8,5 X 1 1, svhite 100# Cover, optimized for loner
priming, satin finish, min. 94% bright, 30% pc waste

$125.00

R
8.5 X 1 1, 80# Cover, photo white color copy, optimized

for toner printing
$130.00

R
11x17, 80# Cover, photo white color copy, optimized

for toner printing
$140.00

R
8.5 X 11, 28# Text, photo white color copy, optimized
for toner printing

$128.00

R
1 1x17, 28# Text, photo white color copy, optimized for

toner printing
$133.00

R
8.5 X 11, 20#. Bright White, Light Cockle Finish, ream

wrap, 30% pc waste
$255.00

R
8.5 X 11, 24#, Bright While, Light Cockle Finish, ream
wrap, 30% pc waste

$310.00

R 6-3/4 While $141.80

R 9 White $87.30

R 10 White $77.05

R 1 1 White $231.00

R 10 Window $112.75

R #10 White Window $160.00

R # 9 White Window $200.00

R 9x12 Catalog, White 28# $100.00

R lOx 13 Catalog, White 28# $130.00

R 9x 12 Booklet, White 28# $100.00

R 10 X 13 Booklet, White 28# $130.00

R CI-/\SP/GUMMED FLAP ENVELOPES 6x9 $45.10

R C1^\SP/GUMMED FLAP ENVELOPES 6.5 x 9.5 $52.45

R CL/\SP/GUMMED F1-AP ENVELOPES 7.5 x 10.5 $61.80

R CU\SP/GUMMED FLAP ENVELOPES 9x12 $63.40
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Appendix A Pricing List

R CLASP/GUMMfED FLAP ENVELOPES 9.5 $80.55

R CLASP/GUMMED FLAP ENVELOPES 10.s 13 $72.75

R CLASP/GUMMED FLAP ENVELOPES 12 .x 15.5 $104.10

R
CARBONLESS PAPERS, REI^TED ITEMS 8.5 x 1 1

2 pi, canar>'/whiic
$238.91

R
CARBONLESS PAPERS, REi^TED ITEMS 8.5 x 1 1

2 pt, pink/whiic
$238.91

R
CARBONLESS PAPERS, REl^XTED ITEMS 8.5 x 11

3 pt, forward
$269.18

R
CARBONLESS PAPERS, REI-ATED ITEMS 8.5 x 11

3 pt, reverse
$269.18

R
C/\RBONLESS PAPERS, RELATED ITEMS 8.5 x 11

4 pt, forward
$287.33

R
C/\RBONLESS P/VPERS, REL/\TED ITEMS 8.5 x 11

4 pt, reverse
$287.33

R
C/\RBONLESS PAPERS, RELATED ITEMS 8.5 x 11

5 pt, reverse
$312.96

R
CARBONLESS PAPERS, REL/\TED ITEMS 8.5 x 14

2 pt, reverse
$303.83

R
CARBONLESS PAPERS, RELATED ITEMS 11x17 2

pt, canary/white
$236.66

R
CARBONLESS PAPERS, REUVI ED ITEMS 1 1x17 3

pt, forward
$267.35

R
CARBONLESS PAPERS, REL/\TED ITEMS 1 1x17 3

pt, reverse
$267.35

R
CARBONLESS PAPERS, RELATED ITEMS 1 1x17 4

pt, forward
$284.93

R
CARBONLESS PAPERS, REl-ATED ITEMS 1 1x17 4

pt, reverse
$284.93

R
25 X 38, 80# No. 3 grade while gloss text, min. 88%

bright, 10% pc waste
$391.32

R
25 X 38, 100# No. 3 grade white gloss text, min. 88%
bright, 10% pc waste

$391.32

R 19x25, lOpt CIS-Cover, 10% pc waste $315.06

R 19 X 25, lOpt C2S - Cover, 10% pc waste $452.36

R
12x18, 100# Cover - Digital Gloss
10% pc waste

$81.21

R
13 X 19, 100# Cover - Digital Gloss

IO%pc waste
$118.68

R
12 X 18,80# Cover - Digital Gloss

IO%pc waste
$123.71

R
13 X 19,80# Cover - Digital Gloss

10% pc waste
$143.84

R
12 X 18, 100# Text - Digital Gloss 10%

pc waste
$91.56

R
13 X 19, 100# Text - Digital Gloss 10%

pc waste
$129.90

R
12x 18,80# Text-Digital Gloss IO%pc
waste

$1,088.10

R
13 X 19.80# Text - Digital Gloss 10%

pc waste
$125.97

R Chipboard 030, 8.5 x 11 $63.18

R Chipboard 030, 11 xl7 $63.18

R Chipboard 030,22.5 x 34.5 $54.47

V 8.5 X 11, 30% pc waste $38.73

V 8.5 X 14.30% pc waste $47.98

V 8.5 X 11,3-holc punch, 30% pc waste $40.89

V 11x17, 30% pc waste $40.89

V 8.5 X 11.30% pc waste $54.00
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Appendix A Pricing List

V 11x17,30% pc waste .  $65.00

V 8.5 X 11, 30% pc waste $51.08

V 8.5 X M, 60#, white, 30% pc waste $100.40

V 8.5 X 11, 60#, color, 30% pc waste S148.00

V 8.5 X 11, 70#, while, 30% pc waste $113.90

V 8.4 X 14,60#, white, 30% pc waste • $119.00

V 11x17,60#, white, 30% pc waste $104.00

V 11x17,60#, color, 30% pc waste $127.00

V 11x17, 70#, white, 30% pc waste $118.40

V 25 X 38, 70#, while, 30% pc waste $356.00

V 25 X 38, 80# white, case pack, 30% pc waste $340.00

V 8.5 X 11, 110# white, 30% pc waste $72.19

V 8.5 X 11, 110# colors, 10% pc waste $75.13

V 24 X 36, 90# white, 10% pc waste $4,901.52

,v . 23 X 35. 65#, white, 30% pc waste $360.00

V 8.5 X 11,65#, colors, 10% pc waste $140.00

V 8.5 X 11,65#, fluorescent colors, 10% pc $150.00

V 11 X 17,65#, colors, 10% pc waste $150.00

V 11 X 17,65#, fluorescent colors, 10% pc $150.00

8.5 X 11, while 100# Cover, optimized for toner
$125.00

printing, satin nnish, min. 94% bright, 30% pc waste

V
8.5 X 11, 80# Cover, photo white color copy, optimized
for toner printing

$130.00

V
11x17,80# Cover, photo white color copy, optimized

for toner printing
$140.00

V
8.5 X 11, 28# Text, photo white color copy, optimized
for toner printing

$128.00

V
11x17, 28# Text, photo white color copy, optimized for
toner printing

$133.00

V
8.5 X 11,20#, Bri^t White, Light Cockle Finish, ream
wTap, 30% pc waste

$255.00

V
8.5 X 11,24#, Bright White, Light Cockle Finish, ream
wrap, 30% pc waste

$310.00

V 6-3/4 White $141.80

V 9 White $87.30

V 10 White $77.05

V 11 White $231.00

V 10 Window $112.75

V #10 White Window $160.00

V # 9 White Window $200.00

V 9x 12 Catalog. White 28# $100.00

V lOx 13 Catalog, NS'hite 28# $130.00

" V 9x 12 Booklet, White 28# $100.00

V 10x13 Booklet, White 28# $130.00

V CLASP/GUMMED FLAP ENVELOPES 6x9 $45.10

V CLASP/GUMMED FLAP ENVELOPES 6.5 x 9.5 $52.45

V ClJVSP/GUMMED FLAP ENVELOPES 7.5 x 10.5 $61.80

V CLASP/GLfMMED FLAP ENVEL0P13S 9x12 $63.40

V CLaSP/GUMMED ['LAP ENVELOPES 9.5 x 12.5 $80.55

V CLASP/GUMMED Fl^ ENVELOPES 10 x 13 $72.75

V CLASP/GUMMED FLAP ENVELOPES 12 X 15.5 $104.10

V
CARBONLESS PAPERS, RELATED ITEMS 8.5 x 1 1

2 pt, canary/white
-/-iL $238.91
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V
CARBONLESS PAPERS. RELATED ITEMS 8.5 x 11

2 pt, pink/white ^
$238.9^

V
CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11

3 pi, forward
$269.18

V
CARBONLESS PAPERS, RELATED ITEMS 8.5 x II

3 pi, reverse
$269.18

V
CARB0N1.ESS PAPERS. RELATED ITEMS 8.5 x 11

4 pi, forward
$287.33.

V
CARBONLESS PAPERS. RELATED ITEMS 8.5 x 11

4 pi, reverse
$287.33

V
CARBONLESS PAPERS, RELATED ITEMS 8.5 x 11

5 pi, reverse
$312.96

V
CARBONLESS PAPERS, RELATED ITEMS 8.5 x 14

2 pt, reverse
$303.83

V
CARBONLESS PAPERS, RELA ITSD ITEMS 11x17 2

pt, canar>7whitc
$236.66

V
CARBONLESS PAPERS, RELATED ITEMS 11x17 3

pt, forward
$267.35

V
CARBONLESS PAPERS, REI^TED ITEMS 11x17 3

pt, reverse
$267.35

V
CARBONLESS PAPERS. REI-ATED ITEMS 11x17 4

pt, forward
$284.93

V
CARBONLESS PAPERS, RELATED ITEMS 11x17 4

pt, reverse
$284.93

V
25 X 38, 80# No. 3 grade white gloss tc.xt, min. 88%

bright, 10% pc waste
$391.32

V
25 X 38, 100# No. 3 grade white gloss text, min. 88%
bright, 10% pc waste

$391.32

V 19 X 25, lOpt CIS - Cover, 10% pc waste $315.06

V 19 X 25, lOpt C2S - Cover, 10% pc waste $452.36

V
12 X 18, 100# Cover • Digital Gloss
10% pc waste

$81.21

V
13 X 19, 100# Cover - Digital Gloss

10% pc waste
$118.68

V
12 X 18,80# Cover • Digital Gloss

I0%pc waste
$123.71

V
13 X 19,80# Cover - Digital Gloss

10% pc waste
$143.84

V 12x18,100# Text • Digital Gloss 10% pc waste $91.56

V 13 X 19, 100# Text - Digital Gloss 10% pc waste $129,90

V 12 X 18,80# Te.vt - Digital Gloss IO%pc waste $1,088.10

V 13 X 19,80# Text - Digital Gloss 10% pc waste $125.97

V Chipboard 030,8.5 x 11 $63.18

V Chipboard 030, 11 xl7 $63.18

V Chipboard 030,22.5 x 34.5 $54.47
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