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June 6,2024

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

Requested Action

Authorize the Community Development Finance Authority (CDFA), imder the Community Development Block
Grant (CDBG) program, to amend a grant to the County of Grafton (Vendor [D#I77397) , 3855 Dartmouth College
Highway, Box, 1, North Haverhill, New Hampshire, by increasing the grant agreement amount by $747,615 from
$747,615 for a total of $ 1,495,230 and by extending the completion date to December 31,2025, from the original
approved completion date of December 31,2024. The original grant was approved by Governor and Council on
July 19,2023, item #36 for the purpose of assisting five organizations provide microenterprise training and
technical assistance, direct grants and down payment assistance, and lending capital to micro businesses, upon
Governor and Council approval effective through December 31,2025. 100% federal funds.

Explanation

The Coimty of Grafton is requesting an amendment of its CDBG grant to match the previous year's award to assist
with technical assistance, training, direct grants and down payment assistance to microenterprise businesses. If
approved, the funds will be sub-granted to five organizations; Beiknap County Economic Development Council
(BEDC) located in Laconia; Coos Economic Development Corporation (CEDC) located in Lancaster; Grafton
Regional Development Corporation (GRDC) located in Plymouth; Wentworth Economic Development
Corporation (WEDCO) located in Wolfeboro; and the Women's Rural Entrepreneurial Network (WREN) located
in Bethlehem. Microenterprise technical assistance, training, and grant fimds will be used to increase the income
and economic stability of self-employed people and microenterprise businesses by helping them access capital,
provide business training and expanding market opportunities in Beiknap, Carroll, Coos and Grafton counties. A
minimum of one hundred eight (108) microenterprise businesses will be assisted collectively, and 100% of
microenterprises served will be of low- and moderate-income.

This Agreement allocates a portion of the Community Development Block Grant (CDBG) funds provided to New
Hampshire by the U. S. Department of Housing and Urban Development (HUD). CDFA is administering this
program as provided by RSA 162-L. The funds for this contract are from the Community Development Block
Grant Fund, which is intended to help municipalities solve development problems.

Sincerely,

Katherine Easterly Martey
Executive Director

KEM/ms

Attachments

14 Dixon Ave | Concord, NH 03301 | 603-22&-2170 | www.nhcdfa.org
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AMENDMENT #1 ^ i
This Agreement (hereinafter called the "Amendment") dated this ̂  day of by

and between the State of New Hampshire acting by and through the Community Development Finance
Authority (CDFA) (hereinafter referred to as "Qrantor^) and the County of Graflon (hereinafter referred
to as the "Contractor^).

WHEREAS, pursuant to an Initial agreement (hereinafter called the "Agreemenf) which was first
entered into upon Governor and Council approval on July 19, 2023, agenda Item #36, the Contractor
agreed to perform certain services upon the terms and conditions specified In the Agreement and In
consideration of payments by Grantor of certain sums specified therein, and; WHEREAS, pursuant to
paragraph 20 of the General Provisions of the Agreement, the contract may be amended, waived or

discharged by written Instrument executed by the parties hereto and approved by the Governor and
Council, and;

WHEREAS, CDFA has received a written request from the Contractor to amend the Agreement;

NOW THEREFORE, in consideration of the foregoing and the covenants and conditions
contained In the Agreement as set forth herein, the Contractor and CDFA hereby agree to amend the
Agreement as follows;

1. Amendment of Aoreement

A To amend Section 1.8 of the Genera) Provisions by increasing the Price Limitation by $747,615 from
$747,615 to $1,495,230.

1. All references to the grant amount of $747.615 throughout the Agreement Exhibits and
Attachments shall be amended to $1^495,230.

2. Ail references to project costs and security requirements of $747,615 throughout the Agreement
Exhibits and Attachments shall be amended to $1,495,230.

B. To amend Section 1.7 of the General Provisions by extending the Completion Date from December
31.2024 to December 31,2025;

I

2. Effective Date of Amendment

This Amendment shall be effective upon its approval by the Govemor and Council of the State of New
Hampshire. If such approval Is wfthheld, this document shall become null and void, with no further

.obligation or recourse to either party.

3. Continuance of Agreement

Except as specifically amended and modified by the terms and conditions of this Amendment, the
Agreement and the obligations of the parties thereunder shall remain In full force and effect In
accordance With the terms and conditions as set forth therein.
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IN WITNESS WHEREOF, the parties have hereunto set their hands:

CONTRACTOR:

County of Grafton

By:
endy Pner, airman

GRANTOR:

State of New Hampshire acting through the
Community Development Finance Authority

By:
Katherine Easterly Nlarfe^
Executive Director

NOTARY STATEMENT - FOR GRANTEE CONTRACTOR SIGNATURE ONLY:

On this the4^ dav of ( ^ 2024 before me, the undersigned officer, personally
appeared Wendy Piper. Chairman, who acknowledged him/herself as Chairman of the County of
Grafton and that such officer, authorized to do so, executed the foregoing instrument for the purposes
herein contained, by signing himself In the name of the municipality.

In witne^s^het;pof I hereunto set my hand and official seal (provide seal, stamped name and expiration

>05

R^Co.glnjS^^ Expires:
JUUBUUBBY

Nomnr Public • State of New Hampetilre
BflyCommleefon Explree

Jiine2ai2028

APPROVAL BY NEW HAMPSHIRE ATTORNEY GENERAL AS TO FORM. SUBSTANCE AND
EXECUTION:

By: ■ Assistant Attorney General, on 6/24/24

Tvpe text here
APPROVAL BY THE NEW HAMPSHIRE GOVERNOR AND COUNCIL:

By: , on



^•CDFA
COMMUNITY DEVELOPMENT FINANCE AUTHORnV

14 Dixon Avenue, Suite 102

Concord, NH 03301

Tel: 603.226.2170

Fax; 603.226.2816

2024-25 CDBG Microenterprise Technical Assistance Program Recommendation

PROGRAM SUMMARY

Applicants (3)
1. County of Graflon
2. County of Cheshire
3. County of Sullivan

Sub recipients (9)

1. Belknap Economic Development Corporation (BEDC)
2. Coos Economic Development Corporation (CEDC)
3. Grafton Regional Development Corporation (GRDC)
4. Wentworth Economic Development Corporation (WEDCO)
5. Women's Rural Entrepreneurial Network (WREN)
6. Hannah Grimes Center (HGC)
7. NH Small Business Development Center (SBDC)
8. Regional Economic Development Corporation (REDC)
9. River Valley Community College (RVCC)

Project Name Microenterprise Program

Project Location Statewide

Award $1,806,805

Total Businesses served 294

HUD CDBG National Objective Microenterprise assistance 570.208 (a) 2(iii)

HUD CDBG Eligible Activity
Microenterprise assistance (18C)
LMCMC Low/mod limited clientele, microenterprises

2024 Contract Amendment

CDFA has been evaluating the experiences and outcomes in the SBA Community Navigator Pilot Program
(CNPP) and learning from the NH Small Business Ecosystem Assessment. CDFA serves as the statewide
Hub for CNPP with microenterprise technical assistance providers serving as on-the-ground Spokes for
program delivery. The goal in gathering this information is to strengthen support for small businesses
across the state. We anticipate that there will be changes to the 2025 CDBG Microenterprise program in
response to this work.

While this evaluation phase was underway, CDFA chose to offer contract amendments to support the
continuation of the important activities currently underway in the Microenterprise Program. All awarded
2023 CDBG Microenterprise projects were offered the opportunity to request a contract amendment to
extend the contract date and to renew 2023 funding.

CDFA reviewed each contract amendment along with the semi-annual status report. We do not see issues
that would preclude successful deployment of the microenterprise support proposed.

Recommendation

CDFA's CDBG Action Plan allocates $2,744,470 for Economic Development, including the Microenterprise
Program. Based on significant research and evidence that validates the benefits of investing in
microenterprises as a way to build equity and family wealth, the positive experience with direct grants, and
expanded marketing to priority populations resulting from the Community Navigator Pilot Program, staff



recommends approval of a total of $1,806,805 CDBG-Economic Development funding for the upcoming
Microenterprise Program year (July 1, 2024 through June 30, 2025). The staff recommendation is
summarize below, by county:

Subreclplent
# of LMI

Microenterprise
Beneficiaries

TOTAL

AWARD

Grafton County

Belknap Economic Development Council (BEDC) 25 $100,815

Coos Economic Development Corporation (CEDC) 15 $153,175

Grafton Regional Development Corporation (GRDC) 40 $245,960

Wentworth Economic Development Corporation (WEDCO) 15 $85,800

Women's Rural Entrepreneurial Network (WREN) 19 $161,865

subtotal: 114 $747,615

Cheshire County

Hannah Grimes Center (HGC) 50 $345,345

NH Small Business Development Center (SBDC) 25 $150,150

subtotal: 75 $495,495

Regional Economic Development Center (REDC) 83 $468,325

River Valley Community College (RVCC) 22 $95,370

subtotal: 105 $563,695

TOTALS: 294
$1,806,805

Staff recommends this application be funded with the following conditions:
-  Sufficient funds are available and allocated to the State by the US Department of Housing and

Urban Development (HUD);
-  All other usual and customary CDBG contract terms; and
-  The use of funds conforms with HUD regulations and CDFA guidance.

Project Description
"Microenterprise Development Assistance" has been a funding category in the New Hampshire State
Community Development Block Grant (CDBG) program since 1998 as a sub-category of Economic
Development. By HUD definition, the term "microenterprise" means a commercial enterprise that has
five or fewer employees, one or more of whom owns the enterprise. Each microenterprise owner must
qualify as low- or moderate-income (LMI) before receiving services. Microenterprise funding has
enabled many New Hampshire small businesses to receive much-needed technical assistance for
business planning, marketing, financial management and business structuring to help them develop
and expand their businesses.

The CDFA CDBG Application and Program Guide allows a unit of local government (in this case, a county)
to apply for up to $750,000 in funding for training, technical assistance, direct grants and other support to
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qualifying microenterprises. For the 2024-25 program year (starting on July 1, 2024), nine current
subrecipients indicated an interest in deploying CDBG miaoenterprise program funds via a contract
amendments, with three counties applying for the funds on behalf of those subrecipients.

CDFA successfully added several new program elements in 2022-2023 which are reflected in contract
amendments. The contract amendments include 69 direct grants for machinery and equipment purchased.
24% of the 294 businesses to be supported are in a community center area or a target population.

■  Direct grants of up to $5,000 per client for machinery/equipment purchases;
■  Down payment assistance grants of up to $10,000 per dient for purchase of a business-related

property; and
•  Up to $100,000 in capital for micro lending by Subredpients, to be matched dollar-for-dollar by low-

interest loan capital from CDFA.
•  Incentive funds ($1,000 per qualifying client) to encourage subrecipients to focus their outreach on

and marketing to microenterprise business owners who come from 'priority populations (BIPOC,
Immigrant, LGBTQIA+, Disabled or Gender non-conforming) or whose business is located within a
designated 'Community Center Area' (CCA);

■  Indirect cost reimbursement of 10% of total program funds (to cover a portion of a subrecipient's
general operating expenses);

■  Environmental review funds to cover the cost of HUD-required environmental consulting and
assessment associated with some direct and down payment assistance grants; and

■  Capacity funds to help a subrecipient to continue or expand outreach to target populations, expand
or enhance its micro program in creative ways, provide more and varied services to clients, etc.

The program design also enables subrecipients to receive up to 20% of the total direct-service funding to
help cover 'program activity costs' associated with program management, delivery and marketing. These
program elements are proposed to continue in the 2024-25 program year.

Microenterprise Partners

1. Belknap Economic Development Corporation (BEDC).

BEDC provides services and support to microenterprise businesses in Belknap and portions of Strafford
counties on an individualized, one-on-one basis by NH Small Business Development Center (SBDC)
business advisors, BEDC staff and other business resource partners. CDBG funds will enable BEDC to
continue to offer a full range of TA services and entrepreneurial training, including targeted, one-on-one, in-
depth counseling and mentoring to microenterprise entrepreneurs and existing micro-businesses based on
an assessment of their specific needs; and referrals to other, specialized services provided by partners.

Request Summary - The CDBG award would enable BEDC to provide TA/training to 25 qualifying
microenterprise clients including eight located withing Community Center Areas (CCA) and/or target
populations.

2. Coos Economic Development Corporation (CEDC)

CEDC has provided support to small businesses in Coos County for over 20 years. CDBG funds will
enable CEDC to continue to offer a full range of TA services and entrepreneurial training in Coos County,
including targeted, one-on-one, in-depth counseling and mentoring to microenterprise entrepreneurs and
existing micro businesses based; loan qualification, application, approval and servicing; direct grants for
machinery/equipment and down payment assistance for the purchase of business-related property.
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Request Summary - The CDBG award would enable CEDC team to provide TA/training to 15 qualifying
micro clients including five from Community Center Areas or target populations; loan assistance to two
clients; direct grants to 5 clients and down payment assistance to at least two clients.; and improved CEDC
capacity to support specific industry businesses.

3. Grafton Regional Development Corporation (GRDC)

GRDC will provide technical assistance, training, workshops, direct grants and other support for
microenterprise businesses in Grafton County. CDBG funds will enable GRDC to continue to offer a full
range of TA services and entrepreneurial training in Grafton County, including targeted, one-on-one, in-
depth counseling and mentoring to microenterprise entrepreneurs and existing micro businesses;
webinars, workshops and other training sessions at the Enterprise Center of Plymouth; loan qualification,
application, approval and servicing; and direct grants for machinery/equipment.

Request Summary - The CDBG award would enable GRDC to provide TA/lraining to 40 qualifying micro
clients including 22 from Community Center Areas or target populations and direct grants to at least 10
clients.

4. Wentworth Economic Development Corporation (WEDCO)

WEDCO is the regional development corporation serving southem Carroll and northem Stratford counties.
CDBG funds will enable WEDCO to offer marketing to existing micro businesses and new entrepreneurs
emerging from the Makers Mill; direct, one-on-one business counseling through SBDC business advisors;
and loan TA and direct grants to qualifying micro clients east-central NH.

Request Summary - The CDBG award would enable WEDCO to assist 15 qualifying micro clients
including five from Community Center Areas and target populations; provide loan assistance to three
clients; and provide direct grants to at least two clients.

5. Women's Rural Entrepreneurial Network (WREN):

WREN assists emerging and existing business owners with comprehensive training in financial planning,
cash flow and budgeting, marketing and public relations, and operations management. The CDBG funds
will support an extensive series of classes and workshops, as well as one-on-one advice and technical
assistance, to those who want to increase their entrepreneurial knowledge and skills. Most services are
now being delivered remotely making them more accessible across a larger sen/ice area.

Request Summary: The CDBG award would enable WREN to assist 19 qualifying clients including 8 from
Community Center Areas and target populations; provide direct grants to at least ten clients. They propose
shifting funds from TA to direct grants based on need.

6. Hannah Grimes Center, Inc. (HGC)

HGC has more than two decades of experience serving small business owners and entrepreneurs in
the Monadnock Region. Through one-on-one coaching to the business incubator program, HGC
strives to help entrepreneurs connect, innovate and thrive in their community. CDBG funds will enable
HGC to continue to deliver one-on-one technical assistance, direct counseling via an extensive network of
expert volunteer coaches, a comprehensive suite of workshops, as well as longstanding programs such as
the Incubator program. Essentials! business training course and Business Lab.
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Request Summary - The CDBG award would enable HGC provide TA/training to 50 qualifying clients
including 14 from Community Center Areas or target populations: direct grants to at least 20 clients; loan-
client referrals to REDC; and capacity support to build new curriculum.

7. Regional Economic Development Center of Southern New Hampshire (REDC)

REDC has a long t>een successful at providing training and technical assistance to growing businesses, at
least 60% of \Arhich have traditionally been microenterprises. CDBG funds will enable REDC to continue to
deliver/provide services depending on client needs/intake, including orvline, self-directed training; one-on-
one counseling by staff and consultants; referrals to other providers; workshops and other programs; and
direct grants and loans.

Request Summary - The CDBG award would enable REDC to provide TA/training to 83 qualifying micro
clients including 7 from Community Center Areas and/or target populations; loan assistance to 10 clients;
and direct grants to at least 20 clients.

8. New Hampshire Small Business Development Center (SBDC) - Pathway to Micro

NH SBDC is a nationally affiliated,SBA program based at the UNH's Peter T. Paul School of Business and
Economics, providing one-on-one management assistance and educational programs to NH small
businesses. CDBG funds will allow SBDC to offer a full range of entrepreneurial training and technical
assistance services to unemployed LMI clients including access to online e-courses; classes on starting
and financing a business; and one-on-one coaching by an SBDC business advisor.

Request Summary - The CDBG grant award would enable SBDC to assist 25 qualifying unemployed
clients—a combination of Pathway to Work clients through NHES and other unemployed/underemployed
clients through the Pathway to Micro curriculum; and continued staff capacity for outreach into underserved
communities and target populations of business owners (continuing effective outreach efforts begun in the
Community Navigator Pilot Program).

9. River Valley Community College (RVCC)

In 2020, RVCC launched the Entrepreneurship and Innovation Program (EIP) in downtown Lebanon to
provide more business training, an entrepreneurship/innovation center, and a community co-working space
serving local micro-entrepreneurs. CDBG funds will enable the RVCC team to provide technical
assistance, support and resources to LMI microenterprises in Sullivan County and adjacent communities in
Southern Graflon and Cheshire Counties, focused on start-up and early growth micro-entrepreneurs.

Request Summary - The CDBG grant award will enable the RVCC team to serve 22 qualifying
microenterprise clients including 2 from CCAs and target populations; provide direct grants to at least two
clients; and support development of a new curriculum/training program to support the growth and
expansion of existing micro businesses.
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CERTIFICATE

yii-C OitU 23-405-CDMCi.O^C /Ktqu. Ir-eteil' of Graflon County, New Hampshire do hereby certify that: (1) at the public
hearing held on February 8, 2023, the County Commissioners voted to submit an application for
Community Development Block Grant funds and if awarded; (2) enter Into a contract with the Community
Development Finance Authority and further authorize the Chairman. Board of Commissioners or County
Administrator to execute any documents which may be necessary to effectuate this contract and any
amendments thereto; (3) I further certify that this authorization has not been revoked, annulled or
amended in any manner whatsoever, and remains in full force and effect as of the date hereof; and (4)
the following persons have been appointed to and now occupy the offices indicated under item (2) above.

In addition to the original hearing referenced at>ove, (5) at the public hearing held on February 20. 2024.
the County Commissioners voted and resolved to authorize a request for additional Community
Development Block Grant funds via an amendment to the contract; (6) I further certify that these
authorizations have not been revoked, annulled or amended in any manner whatsoever, and remain In
full force and effect as of the date hereof; and (7) the following person has been appointed to and now
occupies the office Indicated under item (2) above.

Wendy Piper, Chair County Commissioners

, City Clo

Vf rmO-o
STATE OF NEW HAMPSHIRE

COUNTY OF . SS.

./J I
The foregoing instrument was acknowledged before me thisy day , 2024, by.the
above-named /Ih^yy) If . Stertrof Grafton County, New Hampshire.

ViC€-(lh£Lir . %

Notar^Public ' r" ?
My commission expires:

Uune 28,2028^



Primex"
NH PuUie Ritk Monegement Lnhdng* CERTIFICATE OF COVERAGE

The New Hampshire Public Risk Management Exchange (Primex') Is organized under the New Hampshire Revised Statutes Annotated. Chapter 5-6,
Pooled Risk Management Programs, in accordance with ̂ ose statutes, its Trust Agreement and ttyiaws, Prtmex' is authorized to provide pooled rtsk
management programs established for the benefit of political subdivisions in the Stale of New Hampshire.

Each memtjer of Primex' Is entitled to the categories of coverage set forth below. In addition, Primex' may extend the same coverage to non-members.
However, any coverage extended to a non-member is subject to ail of the terms, conditions, exclusions, amendments, mies, policies and procedures
that are applicable to the members of Primex'. including but not ilmlted to the final and tending resolution of all dalms and coverage disputes before the
Primex' Board of Tmstees. The Additional Covered Party's per occurrence limit shall be deemed included In the Member's per occurrence limit, and
therefore shall reduce the Member's limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced
by claims paid on behalf of the member. General Liability coverage Is limited to Coverage A (Personal Injury Liability) and Coverage B (Property
Damage Liability) ortly. Coverage's C (Public Officials Errors and Omissions), D (Unfair Employrnent Practices), E (Employee Bertefit Uabinty) and F
(Educator's Legal Liability Claims-Made Coverage) are excluded from this provision of coverage.

The below named entity Is a member In good standing of the New Hampshire Public Risk Management Exchange. The coverage provided may.
however, be revised at any time by the actions of Primex'. As of the date this certificate Is Issued, the information set out below accurately reflects the
categories of coverage established for ttre current coverage year.

This Certificate is issued as a matter of infbrmaUon only end confers no rights upon the certificate holder. This certificate does not amertd, exterxl, or
alter the coverage afforded by the coverage categories listed below.

Pvticiptting Member M»fr^r Number Compeny AffynUng Coverage:

Grafton County
3855 Dartmouth College Highway
Box #1

603 NH Public Risk Management Exchange - Primex'
PO Box 23

Hooksett. NH 03106

North Haverhitl, NH 03774

oar* j. ^iExplratlonOtf., Apply '-'l

General Liability (Occuirence Form)
Professional Liability (describe)

□ SidT' □ Occurrence
7/1/2023

7/1/2024

7/1/2024

7/1/2025

Each Occurrence

General Aggregate
Fire Damage (Any one
fire)
Med Exp (Any one person)

S 1.000,000
$ 2.000,000

Automobile Uablllty
Deductible Comp and Col): $1.000

Any auto

Combined Single Umit
(Each Aocidani)

Aggregate

Workers' Compensation & Employers' Liability Statutory

Each Acddent

Disease — Each Employaa

Disease - Poocy lmi

Property (Special Risk Includes Fire and Theft) Blanket Limit Replacement
Cost (unless otherwise stated)

Description: Relative to the grant agreement the certificate holder Is named as Additional Covered Party, but only to the extent liability
is based on the negligence or wrongful acts of the member, its employees, agents, officials or volunteers. This coverage does not extend
to others. Any liability resulting from the negligence or wrongful acts of the Additional Covered Party, or their employees, agents,
contractors, members, officers, directors or affiliates Is not covered. The Participating Member will advise of cancellation no less than 15
days prior to cancellation.

CERTIFICATE HOLDER: X  Additional Covered Party Lots Payee Primex* - NH Public Risk Management Exchange

By:

CDFA Date: 6/5/2024 mourceliAnhDrimex.ora
14 Dixon Ave, Ste 102
Concord, NH 03301

-

Rease direct Irxiufres to:
Primex' Risk Management Services

609-225-2841 phono
609-228-3899 fax
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NH Public Kltk Monogtmtnt CERTIFICATE OF COVERAGE

The New Hampshire Public Risk Management Exchange (Prtmex*) Is organized under the New Hampshire Revised Statutes Annotated, Chapter 5-
Pooled Risk Management Programs. In accordance with those statutes, its Trust Agreement end bylaws, Primex' Is authorized to provide pooled risk
management programs established for the benefit of political sutxllvfsions in the State of New Hampshire.

Each member of Primex' Is entitled to the categories of coverage set forth below. In addition, Primex' may extend the same coverage to non-members.
However, any coverage extended to a norvmember is subject to all of the terms, conditions, exclusions, amendments, rules, policies and procedures
that are applicable to the members of Primex*. including but not limited to the final and binding resolution of all claims and coverage disputes before the
Prlmex^ Board of Trustees. The Additional Covered Part/s per occurrence linkil shall be deemed Included In the Member's per occun-ence limit, and
therefore shall reduce the Member's limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced
by claims paid on behalf of the member. General Liability coverage is limited to Coverage A (Personal Injury Liability) and Coverage B (Property
Damage Liability) orkly. Coverage's Public Officials Errors and Omissions). D (Unfair Employment Practices), E (Employee Berrefit UabiBty) and F
(Educator's Legal Uablilty Claims-Made Coverage) are excluded from this provision of coverage.

The below named entity is a member In good standing of the New Hampshire Public Rbk Management Exchange. The coverage provided may,
however, be revised at any time by the actions of Primex*. As of the date this certificate Is Issued, the Information set out below accurately reflects the
categories of coverage established for the current coverage year.

This Certificate Is Issued as a matter of information only and confers no rights upon the certificate holder. This certificate does not amerxJ. exterxl, or
alter the coverage afforded by the coverage categories listed below.

Ptrtlcipsting Ma/nber M»mb»rNumb*r.

Grafton County 60
3855 Dartmouth College Highway
Box#

North Havertiill, NH 03774

Comptny AffonSng Coverape;

NH Public Risk Management Exchange - Primex®
PO Box 23

Hooksett, NH 03106-9716

Oeteif. ^.Explrtllon OaMjitx Statutoii^ Umlts May Ap^^ if

General Liability (Occurrence Form)
Professional Liability (describe)

□

Each Occunence

General Aggregate
Fire Damage (Any one
fire)

Med Exp (Any one person)

Automobile Liability
Deductible Comp and Coll:

Any auto

Combined Single Limit
(Etch AccMtnt]

Aggregate

X Workers' Compensation & Employers' Liability 7/1/2023

7/1/2024

7/1/2024

7/1/2025

X  1 Statutory
Each Accident $2,000,000

Disease - Eacn EmpioyM $2,000,000

Disease - Poocy lmi

Property (Special Rbk Includes Fire and Ttkoft) Slankst Limit. Repsecment
Cost (unless otherwise stated)

Description: Proof of Primex Member coverage only.

CERTIFICATE HOLDER: i Additional Covered Party I Lms Payee Prlmex* - NH Public Rbk Martagemont Exchange

By:

Data: 6/5/2024 mDurcellfi)nhDr1mex.oroCommunity Development Finance Authority
14 Dixon Ave
Concord, New Hampshire 03301

Please direct Inquires to:
Prtmex* Claims/Coverage Services

603-225-2641 phono
603-228-3833 fax



0*CDFA
COMMUMIYOBVSlOPltSCTflNANaMnHOCrrr

July 19,2023

His Excellency, Goveamor Christopher T. Summu
and the Honorable Council

State House

Concord, New Hampshire 03301

Requested ActioD

Authorize the Community Development Finance Authority (CDFA), under the Community Development Block
Grant (CDBG) program, to award a grant to the County of Grafton, 3855 Dartmouth College Highway, Box, 1,
North Haverhill, New Hampshire, in the amount of $747,615 for the purpose of assisting five organizations provide
microenterprise training and technical assistance, direct grants and down payment assistance, and lending capital to
micro businesses, upon Governor and Council approval for the period effective July 19,2023 through December
31,2024. 100% federal funds.

ExplanatloD

The County of Grafton is requesting CDBG funds to assist with technical assistance, training, direct grants and
down payment assistance to microenterprise businesses. If approved, the funds will be sub-granted to five
organizations; Belknap County Economic Development Council (BEDC) located in Laconia; Coos Economic
Development Corporation (CroC) located in Lancaster; Grafton Regional Development Corporation (GRDC)
located in Plymoiih; Wentworth ̂ onomic Development Corporation (WEDCO) located in Wolfeboro; and the
Women's Rural Entrepreneurial Network (WREN) located in Bethleheni. Microenterprise technical assistance,
training, and grant funds will be used to increase the income and economic stability of self-employed people and
microenterprise businesses by helping them access capital, provide business training and expanding market
opportunities in Belknap, Carroll, Coos and Grafton counties. A minimum of one himdred eight (108)
microenterprise businesses will be assisted collectively, and 100% of microenterprises served will be of low- and
moderate-income.

This Agreement allocates a portion of the Community Development Block Grant (CDBG) funds provided to New
Hampshire by the U. S. Department of Housing and Urban Development (HUD). CDFA is administering this
program as provided by RSA 162-L. The funds for this contract are fi-om the Community Development Block
Grant Fund, which is intended to help municipalities solve development problems.

Sincerely,

Katherine Easterly Martey
Executive Director

KEM/ms

Attachments

14 Dixon Ave 1 Concord, NH 03301 [ 603-226-2170 | www.nhcdfa.org



County of Qmitoo: Micro BBDOCEOaaRDaWBDCOnVRBK a>4aS^MC
FORM NUMBER C-1 (vonloa 11/2031)

GRANT AQREBMENT

The SCate of New Hampshire and the Orantee hereby
Mutually agree as follows:
GENERAL PROVISIONS

1. Identification and Deflnitiotns.

1.1. State Agency Nome
Commonlty Development Flnonce Anttioiity

U.GrrahteeName

County of Grafton

1.5 Grantee Phone #

(503)^-6941
1.6. Account Nnmbo'

23-405-CDMC

1.9. Grant Offlcef for State Ageh^
Cynttilo Horrlngtoo, Ctiolri Board of Directors

1.1 State Agency Address
14 Dizoji Avenne

Concord, NH 03301

1.44 Grantee Address

3855 Dartmouth College Highway, Box #1
North HaverhlU, New Hampshire 03774

1.7. CompledoD Date
December 31,2024

1.8. Grant Limitation
$747,615

1 JO. State Agency Telephone Nomber
603>226-2J70

If Orantee b a municipality or vlllap district: "By dgolng Hib fom ire certUy that we hove eompUed with my poblte
meatlBg raqalremeot for accegtapce of thb gnrat. fpctedtag if appUcablo RaASligS-b.**

1.11. GranteejSlgbature 1

5

Gran

Grantee Signature 3

1.11 Nome Sc Title of Grantee Signer 1

Aper) i

Name & Tide of Grantee Stghpr 2

Nome & Title of Grantee Slgnor 3

1.13 ,3]^ AgMcy SIgnatuMW 1.14. Name & Title of State Agency Slgnor(i)

Kfltherlne Easterty Martey, Executive Director

1.15. Approval by Attorney GeneralfForm, Substance and ExecodoiO (If G & C approval reqolced)

^r-Cjiu:dt»^>AAA, A«ri»tant Attorney General, On; / / 6/19/23
val1.1

By;

enor and ConncU (If applicable)

EORETARY OF SWE/  /
JUi
h

1. SCOPE OFWORK; In exchange for grant fhnds provided by the State ofNew ̂mpshire, acting
through the Agency Identified in block 1.1 (hcfcmafter roferced to as 'Ue State"), the Grantae
identified in block 1.3 (hereinafter refoired to as "the Giantee"), shell perform that work identified aqd
inore particularly describecl in the scope of wodc attached hereto as EXHIBIT B (die scope of work
being hereinafter refeored to OS "the Project**)-

Poge 1 of3



3. AREA COVERED- Except as otherwise specifically provided for herein, the
Grantee shall perform the Project in. and with respect to. the State of New
Hampshire.

4. EFFECTIVE DATE: COMPLETION OF PROJECT.
4.1. This Agreement, and all obligations of the parties hercunder, shall become

effective on the date on the date of approval of this Agreement by the Govemm
and Council of the St«e of New Hampshire if required (block 1.16), or upon
signature by the Slate Agency as shown in block 1.14 ("the Effective Date").

4.2. Except as otherwise specifically provided herein, the Project, including all reports
required by this Agreement, shall be completed in ITS entirety prior to the date in
block 1.7 (hereinafter referred to as "the Completion Date").

5. GRANT AMOUNT: LIMITATION ON AMOUNT: VOUCHERS: PAYMENT.
5.1. The Grant Amount is identified and more particularly described in EXHIBIT C,

attached hereto.

5.2. The manner of. and schedule of payment shall be as set forth in EXHIBIT C.
5.3. In accordance with the provisions set forth in EXHIBIT C, and in consideration

of the satisfactory performance of the Project, as determined by the State, and as
limited by subparagraph 5.5 of these general provisions, the State shall pay the
Grantee the Grant Amount. The State shall withhold from the amount otherwise
payable to the Grantee under this subparagraph 5.3 those sums required, or
permitted, to be withheld pursuant to N.H. RSA 80:7 through 7-c.

5.4. The payment by the State of the Grant amount shall be the only, and the complete
payment to the Grantee for all expenses, of whatever nature, incurred by the
Grantee in the performance hereof, and shall be the only, and the complete,
compensation to the Grantee for the Project. The State shall have no liabilities to
the Grantee other than the Grant Amount.

5.5. Notwithstanding anything in this Agreement to the contraiy. and notwithstanding
unexpected circumstances, in oo event shall the total of all payments authorized,
or actually made, hereunder exceed the Grant limitation set forth in block 1.8 of
these general provisions.

6. CQMPLIANCF BY GRANTEE WITH LAWS AND REGULATIONS. In
connection with the performance of the Project, the Grantee shall comply with all
statutes, laws regulations, and orders of federal, state, county, or municipal
authorities which shall impose any obligations or duty upon the Grantee, including
the acquisition of any and all ncccssaiy permits and RSA 31 -95-b.

7. RECORDS and ACCOUNTS.

7.1. Between the Effective Date and the date seven (7) years afler the Completion
Dale, unless otherwise required by the grant terms or the Agency, the Grantee
shall keep detailed accounts of all expenses incurred in connection with the
Project, including, but not limited to. costs of administration, transportation,
insurance, telephone calls, and clerical materials and services. Such accounts
shall be supported by receipts, invoices, bills and other similar documents.

7.2. Between the Effective Date and the date seven (7) years after the Completion
Dale, unless otherwise required by the grant terms or the Agency pursuant to
subparagraph 7.1, at any time during the Grantee's normal business hours, and as
often as the State shall demand, the Grantee shall make available to the State all
records pertaining to matters covered by this Agreement. The Grantee shaD
permit the State to audit, examine, and reproduce such records, and to make audits
of all contracts, invoices, materials, payrolls, records of personnel, data (as that
term is hereinafter defined), and other information relating to all matters covered
by this Agreement. As used in this paragraph. "Grantee" includes all persons,
natural or fictional, affiliated with, controlled by. or under common ownership

8. with, the entity identified as the Grantee in block 1.3 of these provisions

T^Grariteeshall, at its own expense, provide all personnel necessary to perform
the Project. The Grantee warrants that all personnel engaged in the Project ̂ all
be qualified to perform such Project, and shall be properly licensed and authorized

8.2. to perform such Project under all applicable laws.
The Grantee shall not hire, and it shall not permit any subcontractor, subgrantce.
or other person, firm or corporation with whom it is engaged in a combined effort
to perform the Project, to hire any person who has a contractual relationship with

8.3. the State, or who is a State officer or employee, elected or appointed.
The Grant Officer shall be the representative of the Slate hereunder. In the event
of any dispute hereunder, the interpretation of this Agreement by the Grant

9. Officer, and his/her decision on any dispute, shall be final.
9.1. DATA: RETENTION OF DATA: ACCESS.

As used in this Agreement, the word "data" shall mean all information and things
developed or obtained during the performance of. or acquired or developed by
reason of. this Agreement, including, but not limited to. all studies, reports, files,
formulae, surveys, maps, charts, sound recordings, video recordings, pictorial
reproductions, drawings, analyses, graphic represenlatioos.

9.2.

9.3.

9.4.

9.5.

10.

II

11.1.

11.1.1

11.1.2

n.1.3

11.1.4

11.2.

11.2.1

11.2.2

11.2.3

11.2.4

12.

12.1.

12.2,

12.3,

12.4.

13.

computer programs, computer printouts, notes, letters, memoranda, p^r, and
documents, all whether finished or unfinished.
Between the Effective Date and the Completion Date the Grantee shall grant to
the State, or any person designated by it. unrestricted access to all data for
examination, duplication, publication, translation, sale, disposal, or for any other
purpose whatsoever.
No data shall be subject to copyright in the United States or any other country by
anyone other than the State.
On and after the Effective Date all data, and any property which has been received
from the State or purchased with funds provided for that purpose under this
Agreement, shall be the property of the State, and shall be returned to the State
upon demand or upon termination of this Agreement for any reason, whichever
shall first occur.

The State, and anyotw it shall designate, shall have unrestricted authonty to
publish, disclose, distribute and otherwise use, in whole or in part, all data.
CONDITIONAL NATURE OR AGREEMENT. Notwithstanding anything in
this /Agreement to the contrary, all obligations of the State hereunder. iiKluding,
without limitation, the continuance of payments hereunder. are contingent upon
the availability or continued appropriation of fiinds. and in no event shall the Slate
be liable for any payments hereunder in excess of such available or appropriated
ftmds. In the event of a reduction or termination of those fimds, the State shall
have the right to withhold payment until such firadsbecomeavailable. ifever, and
shall have the right to terminate this Agreement immediately upon giving the
Grantee notice of such termination.
E-VF.NT OF DEFAULT: REMEDIES

Any one or more of the following acts or omissions of the Grantee shall constitute
an event of default hereunder (hereinafter referred to as "Events of Default"):
Failure to perform the Project satisfactorily or on schedule; or
Failure to submit any report required hereunder; or
Failure to maintain, or permit access to, the records required hereunder; or
Failure to perform any of the other covenants and conditions of this Agreement.
Upon the occurrence ofany Event of Default, the State may lake anyone, or more,
or all. of the following actions:
Give the Grantee a written notice specifying the Event of Defeult and requiring it
to be remedied within, in the absence of a greater or lesser specification of time,
thirty (30) days from the date of the notice; and if the Event of Default is not
timely remedied, terminate this Agreement, effective two (2) days after giving the
Grantee notice of termination; and

Give the Grantee a written notice specifying the Event of Default and suspending
all payments to be made under this Agreement and ordering that the portion of the
Grant Amount which would otherwise accrue to the Grantee during the period
from the date of such notice until such lime as the State determines that the
Grantee has cured the Event of Default shall never be paid to the Grantee; and
Set off against any other obligation the Slate may owe to the Grantee any damages
the Slate suffers by reason of any Event of Default; and
Treat the agreement as breached and pursue any of its remedies at law or in equity,
or both.

TERMINATION.

In the event of any early termination of this Agreement for any reason other than
the completion of the Project, the Grantee shall deliver to the Grant Officer, not
later than fifteen (15) days after the date of termination, a report (hereinafter
referred to as the 'Termination Report") describing in detail all Project Work
performed, and the Grant Amount earned, to and including the date oftermination.
In the event of Termination under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Tennination Report by the State shall entitle
the Grantee to receive that portion of the Grant amount earned to and including
the date of termination.

Ln the event of Terrnination under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Termination Report by the State shall in no
event relieve the Grantee from any and all liability for damages sustamed or
incurred by the State as a result of the Grantee's breach of its obligations
hereunder.

Notwithstanding anything in this Agreement to the contrary, either the State or.
except where notice defeult has been given to the Grantee hereunder. the Grantee,
may terminate this Agreement without cause upon thirty (30) days written notice.
CONFLICT OF INTEREST. No officer, member of employee of the Grantee,
and no representative, officer or employee of the State of New Hampshire or of
the governing body of the locality or localities in which the Project is to be
performed, who exercises any functions or re^nsibilities in the review or

Grantee [nitiais
Date



14.

15.

16.

17.

17.1

17.1.1

17.1.2

approval of ihe undertaking or carrying ou( of such Project, shall participate in 17.2.
any decision relating to this Agreetnent which affects his or her personal interest
or the interest of any corporation, partnership, or association in which he or she
is directly or indirectly interested, nor shall he or she have any personal or
pecuniary interest, direct or indirect, in this Agreement or the proceeds thereof.
GRANTEE'S RELATION TO THE STATE. In the performance of this
Agreement (he Grantee, its employees, and any subcontractor or subgrantee of 18.
the Grantee are in all respects independent contractors, and are neither agents
nor employees of the Stale. Neither the Grantee nor any of its officers,
employees, agents, members, subcontractors or subgrantecs, shall have authority
to bind the State nor are they entitled to any of the benefits, workmen's
compensation or emoluments provided by the State to its employees.
ASSIGNMENT AND SUBCONTRACTS. The Grantee shall not assign, or 19.
otherwise transfer any interest in this Agreement without Ihe prior written
consent of the Stale. None of the Project Work shall be subcontracted or
subgranted by the Grantee oilier than as set forth in E.\hibil B without the prior
written consent ofthe State. 20.

INDEMNIFICATION. The Grantee shall defend, indemnify and hold harmless
the State, its officers and employees, from and against any and all losses suffered
by the State, its officers and employees, and any and all claims, liabilities or
penalties asserted against the State, its officers and employees, by or on behalf 21.
of any person, on account of, based on, resulling from, arising out of (or which
may be claimed to arise out oO the acts or omissions of the Grantee or
subcontractor, or subgrantee or other agent of the Grantee. Notwithstanding the
foregoing, nothing herein contained shall be deemed to constitute a waiver ofthe
sovereign immunity ofthe State, which immunity is hereby reserved to the Slate.
This covenant shall survive the termination of this agreement. 22.
INSURANCE.

The Grantee shall, at its own expense, obtain and maintain in force, or shall 23.
require any subcontractor, subgrantee or assignee performing Project work to
obtain and maintain in force, both fbr the benefit of the State, the following
insurance:

Statutory workers' compensation and employees liability insurance for all 24.
employees engaged in the performance of the Project, and
General liability insurance against all claims of bodily injuries, death or property
damage, in amounts not less than SI.OOO.OOO per occurrence and $2,000,000
aggregate for bodily injury or death any one incident, and $500,000 for property
damage in any one incident; and

The policies described in subparagraph 17.1 ofthis paragraph shall be die standard
fomi employed in the State of New Hampshire, issued by underwriters acceptable
to the State, and authorized to do business in the Slate of New Hampshire. Grantee
shall furnish to the State, certificates of insurance for all renewal(s) of insurance
required under this Agreement no later than ten (10) days prior to the expiration
date of each insurance policy.
WAIVER OF BREACH. No failure by the State to enforce any provisions hereof
afier any Event of Default shall be deemed a waiver of its rights with regard to
that Event, or any subsequent Event. No express waiver of any Event of Default
shall be deemed a waiver of any provisions hereof. No such failure of waiver
shall be deemed a waiver of the right of the Slate to enfotoe each and all ofthe
provisions hereof upon any further or other default on the part of the Grantee.
NOTICE- Any notice by a party hereto to the other party shall be deemed to have
been duly delivered or given at the time of mailing by certified mail, postage
prepaid, in a United States Post Office addressed to the parties at the addresses
first above given.
AMENDMENT. This Agreement may be amended, waived or discharged only
by an instrument in writing signed by the parties hereto and only after approval of
such Bmendment, waiver or discharge by the Governor and Council of the State
of New Hampshire, if required or by the signing State Agency.
CONSTRUCTION OF AGREEMENT AND TERMS. This Agieement shall be
construed in accordance with the law of the State of New Hampshire, and is
binding upon and inures to the benefit ofthe parties and their respective successors
and assignees. The captions and contents of the "subject" blank are used only as
a matter of convenience, and are not to be considered a part of this Agreement or
to be used in determining the intend of the parlies hereto.
THIRD PARTIES, The parties hereto do not intend to benefit any third parties
and this Agieement shall not be construed to confer any such benefit.
ENTIRE AGREEMENT. This Agreement, which may be executed in a number
of counterparts, each of which shall be deemed an origmai, constitutes the entire
agreement and understanding between the parties, and supersedes all prior
agreements and understandings relating hereto.
SPECIAL PROVISIONS. The additional or modifying provisions set forth in
Exhibit A hereto are incorporated as part of this ̂ reement.

Grantee Initials

Date



Graflon County: BEDC/CEDC/GRDC/WEDCO/WREN - Grant #23-405-CDMC
Exhibit A - Special Provisions
Page 1 of 1

EXHIBIT A

Special Provisions

Modifications, additional and/or deletions to Form G-1, General Provisions, described in detail.

NONE

Inmal Here



Qrafton County: BEDC/CEDC/GRDGWEDCO/WREN--Grant #23-405-CDMC
Exhibit B - Grant Actlvfttea for Nonprofits
Pagol of 10

EXHIBITS

GRANT ACTIVITIES

1. PROJECT DESCRIPTION AND PURPOSE.
tjs 7.12.23

1.1 This project shall consist of the awarding of $747,615 In Community Development Block Grant
(CDBG) funds to the County ohGhosNre ("Grantee"), of which a total of $679,650 Is to be sub-granted as
follows: Belknap County EcondSflc BS^lopment Council (BEDC) - $91.650; Coos Economic Development
Corporation (CEDC) - $139,250; Qrafton Regional Development Corporation (GRDC) - $223,600;
Wentworth Eoonomic Development Corporation (WEDCO) • $78,000; and Women's Rural Entrepreneurial
Network (WREN) - $147,150 (collectively referred to as "Subreclpleht") for Mlcrpahterprlse Development
Assistance Grants. Subgranted funds will be used by ttie Siibreclplenta to 1) provide technical assistance
and training services and direct grants through the Subreclplents' and partner organizations'
mlcroenterpriae programs, to a minimum of 120 mlcroenterprlses throughout Belknap, Carroll, Coos,
Graflon ah.d Strafford Counties, of which 100% will be of low- and moderate-Income; and 2) increase the
capacity of Subreclplents to carry out mlcroenterprise activities. Subgranted fUnds shall bo set forth in each
of the organization's Subreclplent Agreements attached hereto.

The mlcroenterprise program mission Is to Increase the Income and economic stability of self-employed
people and mlcroenterprisas, by helping them to access capital, business training and expanded market
opportunities. These fUnds will support technical assistance and Irafning; and direct grants to qualifying
low- and moderats-lhcomo business owners. Non-CDBG fund loans may be made to-credit-worthy
participating businesses by the Subreclplents and/or partner organizations.

The specific reporting requirements performance measures and goals for this grant are outlined In
Attachments fl-A and ll-B, Subreclplent Agreement, Minimum Terms and Conditions.

1.2 Consistent with the National Objectives of the Community Development Block Grant Program under
Title I of the Housing and Community Development Act of 1974, as amended, the Parties agree that the
Subreclplents will oollectlvety serve at least 120 mlcroenterprise beneficiaries of which 100% will be of low-
and moderate-income, as that term la defined In 24 CFR 570.483 and CDFA's ImpiemenlaUon Guide.

2. GRANT ADMINISTRATION.

2.1 Grantee shall perform all activities as necessary to administer the CDBG funds In accordance with
the provisions of this Agreement, and particularly the state and federal requirements referenced In
Section 3.

2.2 Grantee has agreed to an Implementation Schedule, which will provide for the completion of all
grant activities, prior to the Grant Compleaon Date. All training, technical assistance and direct grants shall
be completed prior to the Grant Completion Date as stated In Section 1.7 of the General Provisions.

2.3 Grantee shall be permitted to request up to $67,965 of CDBG funds for reimbursement of
administrative Project Costa. In no everit shall adminlslrattve costs reimbursable with Grant funds exceed
fifteen percent (15%) of the total Grant Funds. Administrative costs shall be limited to the allowable costs
as specified In OMB 2 CFR Part 200, as the same may be amended from time to lime. Such costs Include
but are not limited to: preparation of envlronmenlal review, recordkeeplng, reporting, audits, Subreclplent
monitoring and compliance with all federal, state and local laws, rules and regulations.

2.4 Grantee shall enforce the terms and conditions of its Subreclplent Agreements, as provided herein.
Grantee shall promptly notify Subreclplent In writing In the event of a default under the Subreclplent
Agreements and shall aggressively pursue Its remedies urider said agreement for the benefll of the State.

Sal Here



Grafton County: BEDC/CEDC/GRDC/WEDGO/WREN - Grant #23-405-CDMC
Exhibit 8 - Grant Activities for Nonprofits
Page 2 of 10

2.5 Grantee shall send, at a minimum, its grant administrator, or a designated representative employee
involved in the administration of this Grant, to the appropriate CDBG Grant Administration Workshops to be
offered by the Community Development Finance Authority.

2.6 Grantee shall submit to the CDFA all required reports as specified In this Agreement and shall
monitor and enforce the reporting requirements of the Subrecipient Agreements as provided in this
agreement or any Exhibits or attachments hereto.

2.7 Grantee or Grantee's consultant shall provide such training as is necessary to the Subrecipients to
secure satisfactory performance of its duties and responsibilities under the Subrecipient Agreements.

2.8 Grantee shall enter into Closeout Agreements with the Subrecipients and CDFA, as required by
CDFA.

2.9 Any construction undertaken in connection with the Project shall comply with all applicable state
and local design, construction, building and safety codes.

3. FEDERAL COMPLIANCE

3.1 Grantee shall comply, and shall require any Subrecipient, contractor and subcontractor to comply,
with the following federal and state laws and all applicable standards, rules, orders, or regulations issued
pursuant thereto:

3.1.1 The Copeland "Anti-Kickback" Act, as amended (118 USC 874) as supplemented In
Department of Labor regulations {41 CFR Chapter 60).

3.1.2 Nondiscrimlnation. Title VI of the Civil Rights Act of 1974 (PL 88- 352), as amended, (42
USC 2000d) the Fair Housing Act of 1968 (PL 90-284), Executive Orders 11063 and 12259, and
the requirements Imposed by the Regulations of the Department of Housing and Urban
Development (24 CFR 107 and 24 CFR 570.496) issued pursuant to that Title.

3.1.3 Labor Standards. Davis-Bacon Act, as amended (40 USC 276a-276a-7), the Contract
Work Hours and Safety Standards Act (40 USC 327-333).

3.1.4 The Flood Disaster Protection Act of 1973 (PL 93-234), as amended, regulations issued
pursuant to that act, and Executive Order 11985.

3.1.5 Architectural Barriers Act (PL 90-480), 42 USC 4151. as amended, and the regulations
issued or to be issued thereunder, including uniform accessibility standards (24 CFR 40) for public
buildings with 15 or more residential units. RSA 275-C:10 and the New Hampshire Architectural
Barrier Free Design Code (Han 100. et. seq.) also applies.

3.1.6 Rehabilitation Act of 1973. 29 USC 794, Sections 503 and 504, Executive Order 11914 and
U.S. Department of Labor regulations issued pursuant thereto.

3.1.7 The Uniform Relocation Assistance and Real Prooertv Acquisition Policies Act of 1970 (PL
91-646), as amended, 15 CFR Part 916 Including amendments thereto and regulations thereunder.

3.1.8 The National Environmental Policv Act of 1969 fPL 90-1901: the National Historic
Preservation Act of 1966 (80 Stat 915.116 USC 470): and Executive Order No. 11593 of May 31.

1971. as specified in 24 CFR 58.

Initial H%re



Grafton County: BEDC/CEDC/GRDC/WEDCO/WREN - Grant #23-405-CDMC
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3.1.9 The Clean Air Act, as Amended. 42 USC 1857 et sea., the Federal Water Pollution Control
Act, as amended. 33 USC 1251 etseq. and the regulations of the Environmental Protection Agency
with respect thereto, at 40 CFR Part 15. as amended from time to time.

3.1.10 RSA 354 and rules of the New Hampshire Human Rights Commission fHUM 100. et. sea.)
on discrimination in employment, membership, accommodations, and housing.

3.1.11 The Age Discrimination Act of 1975 as amended f42 USC 6101. et. seq.l and implementing
regulations.

3.1.12 The lead paint requirements (24 CFR 35) of The Lead-Based Paint Poisoning Prevention
^(42 USC 4821, et. seq.).

3.1.13 The NH State Enerav Code (RSA 155-D).

3.1.14 The NH State Life Safety Code (RSA 155:1) and rules of the NH State Fire Marshall.

3.1.15 Citizen Participation Requirements. The 1987 amendments to the Housing and Community
Development Act of 1974. stated in Section 508.

3.1.16 Affirmative Action Requirements. In furtherance of its covenant Grantee shall;

(1) take affirmative action to ensure that applicants are employed, and that employees
are treated during employment, without regard to their race, color, religion, creed, age, sex,
or national origin; such action shall be taken in conjunction with any of the Grantee's acts in
the capacity of an employer including, but not limited to: employment of individuals,
upgrading, demotions or transfers, recruitment or recruitment advertising; layoffs or
terminations: changes in rates of pay or other forms of compensation; selection for training,
Including apprenticeship, and participation In recreational and educational activities.

(2) post in conspicuous places available to employees and applicants, employment
notices, to be provided by CDFA, setting forth the provisions of this non-discrimination
clause;"the Grantee will, in all solicitations or advertisements for employees, state that all
qualified applicants will receive consideration for employment without regard to race, color,
religion, creed, age. sex or national origin;

(3) keep all such information, records and reports as may be required by the rules,
regulations or orders of the Secretary of Labor and furnish or submit the same at such
times as may be required; the Grantee shall also permit CDFA, or the Secretary of Labor or
any of their designated representatives to have access to any of the Grantee's books,
records and accounts for the purpose of investigation to ascertain compliance with the
aforesaid rules, regulations and orders and covenants and conditions herein contained:

(4) during the term of this agreement, shall not discriminate among participants under
this agreement on the basis of race, color, religion, sex. handicap or national origin. For
the purpose of this agreement, distinctions on the grounds of the following: denying a
participant any service or benefit or availability of a facility: providing any service or benefit
to a participant which is different, or is provided in a different manner or at a different time
from that provided to other participants under this agreement: subjecting a participant to
segregation or separate treatment in any matter related to his receipt of any service;
restricting a participant in any way in the enjoyment of any advantage or privilege enjoyed
by others receiving any service or benefit; treating a participant differently from others In
determining whether he satisfies any admission, enrollment quota, eligibility, membership,
or other requirement or condition which individuals must meet in order to be provided any

fezonial Here
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service or benefit; the assignment of times or places for the provision of services on the
basis of race, color, religion, sex, or national origin of the participants to be served.

3.1.17 Section 3 of the Housino and Urban Development Act of 1968 f12 USC 1701u^ as

amended by the Housing and Community Development Act of 1974 (42 USC 5301). The contractor
will ensure that to the greatest extent feasible, opportunities for training and employment arising in
connection with this CDBG-assisted project will be extended to lower-income project area
residents. Further, the contractor will, to the greatest extent feasible, utilize business concerns
located in or substantially owned by residents of the project area, in the award of contracts and
purchase of service and supplies.

3.1.18 Drug-Free Workplace Act of 1988 f42 USC. 701). In carrying out this agreement, the
contractor agrees to comply with the requirements of the Drug-Free Workplace Act of 1998 (42
U.S.C. 701) and to certify that contractor will comply with drug-free workplace requirements in
accordance with the Act and with HUD rules found at 24 CFR part 24, subpart F.

3.1.19 Federal Funding Accountability and Transparency Act (FFATA). As applicable to this grant,
and for all subcontracts exceeding $25,000, Grantee shall require that the Subgrantee or
Subrecipient shall comply with requirements established by the Office of Management and Budget
(0MB) concerning the Unique Entity Identifier (UEI), the Central Contractor Registration (COR)
database, and the Federal Funding Accountability and Transparency Act, including Appendix A to
Part 25 of the Financial Assistance Use of Universal Identifier and Central Contractor Registration,
75 Fed. Reg. 55671 (Sept. 14, 2010)(to be codified at 2 CFR part 25) and Appendix A to Part 170
of the Requirements for Federal Funding Accountability and Transparency Act Implementation, 75
Fed. Reg. 55663 (Sept. 14, 2010)(to be codified at 2 CFR part 170). For additional information on
FFATA reporting and the FSRS system, please visit the www.fsrs.gov website, which includes
FFATA legislation, FAQs and 0MB guidance on subaward and executive compensation reporting.

3.1.20 Women- and Minoritv-Owned Businesses fW/MBE). As applicable to this grant. Grantee
and Subrecipient will use its best efforts to afford small businesses, minority business enterprises,
and women's business enterprises the maximum practicable opportunity to participate in the
performance of this contract. As used In this contract, the terms "small business" means a business
that meets the criteria set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C.
632), and "minority and women's business enterprise" means a business at least ftfty-one (51)
percent owned and controlled by minority group members or women. For the purpose of this
definition, "minority group members" are African-Americans, Spanish-speaking, Spanish surnamed
or Spanish-heritage Americans, Asian-Americans, and American Indians. The Subrecipient may
rely on written representations by businesses regarding their status as minority and female
business enterprises in lieu of an independent investigation.

4. SUBRECIPIENT AGREEMENTS.

4.1 Grantee shall enter into a Subrecipient Agreement with the five Subrecipients in a form satisfactory
to CDFA and meeting the requirements of Attachments ll-A, ll-B, ll-C, ll-D and ll-E (Subrecipient
Agreement, Minimum Terms and Conditions), attached hereto and Incorporated herein by reference.

4.2 The Subrecipient Agreements shall provide for the sub-granting of $679,650 in CDBG funds for the
purposes described herein and consistent with the terms and conditions of this Agreement.

4.3 Grantee shall provide to CDFA for its review and approval the proposed Subrecipient Agreements
prior to execution. Prior to the disbursement of grant funds, but not more than thirty (30) days following the
Effective Date of this Agreement, Grantee shall provide to CDFA executed copies of said Subrecipient
Agreements.
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4.4 Grantee shall cause the applicable provisions of this Exhibit to be inserted In all Subrecipient
agreements, contracts and subcontracts for any work or Project Activities covered by this Agreement so
that the provisions will be binding on each Subrecipient. contractor and subcontractor: provided, however,
that the foregoing provisions shall not apply to contracts for standard commercial supplies or raw materials.
Grantee shall take such action with respect to any Subrecipient agreement, contract or subcontract as the
State, or, where applicable, the United States, may direct as a means of enforcing such provisions,
including sanctions for noncompliance.

5. PROJECT MATCHING FUNDS: ADDITIONAL FINANCING.

The Parties agree that no other funds are required to match the CDBG funds to be awarded pursuant to this
Agreement and In connection with this Grant Project.

6. SECURITY REQUIREMENTS.

Not Applicable to this Award.

7. ADDITIONAL GRANT REQUIREMENTS.

7.1 Grantee shall prepare and adopt a written Code of Ethics governing the performance of its
employees engaged in the procurement of supplies, equipment, construction and services consistent with
the requirements of 24 CFR 85.36(b)(3). The Code of Ethics shall be prepared in the form shown in the
CDBG Implementation Guide, and shall be formally adopted prior to requesting Grant funds. The Grantee
shall also comply with the conflict of interest policy consistent with the requirements of 24 CFR 570.489(h)
and approved by CDFA.

7.2 Grantee shall prepare and adopt a financial management plan, approved by CDFA, which
describes Grantee's system for receiving and expending the grant funds including the internal controls,
which shall ensure compliance with Section 8 of this agreement. The plan shall be formally adopted prior to
requesting Grant funds.

7.3 Grantee shall submit to CDFA, documentation of training/technical assistance and direct grants
given and expenditures incurred by the Subrecipients any time on or after July 1, 2023. Reports shall be
provided as set forth in Attachments ll-A and ll-B (Subrecipient Agreements). All reporting, including
additional documentation and reporting requirements from said Subrecipient Agreements, shall be
submitted via CDFA's Grants Management System (GMS).

7.4 In the event Grantee fails to enforce the provisions of the Subrecipient Agreements or fails to cure
any event of default under the Subrecipient Agreements, Grantee shall, upon demand by CDFA, assign and
convey all or part of its rights, title and interest, or delegate all or any of its obligations under the
Subrecipient Agreements to CDFA.

Such assignment or delegation is to be effective only in the event of default in the Subrecipient s obligations
to Grantee, under the terms and conditions of the Subrecipient Agreements.

7.5 CDFA shall have the right to terminate all or part of its obligations under this Agreement in the
event that any official, employee, architect, engineer, attorney or inspector of, or for Grantee, or any
government official or representative becomes directly or indirectly interested financially in the acquisition of
any materials or equipment, or in any construction of the Project, or in the furnishing of any service to, or in
connection with the Project, or any benefit arising therefrom.

niflal Here



Grafton County: BEDC/CEDC/GRDC/WEDCO/WREN - Grant #23-405-CDMC
Exhibit B - Grant Activities for Nonprofits
Page 6 of 10

7.6 Where the Grant Agreement Is terminated or the Project is otherwise terminated due to a default,
inability to perform or reason other than project completion and Grant funds are to be returned by Grantee,
the disposition of Grant Funds to be returned shall be determined solely by CDFA.

7.7 Excessive Force by Law Enforcement Agencies. Grantee certifies that It has adopted and enforces
a policy prohibiting the use of excessive force by law enforcement agencies within its jurisdiction against
any Individuals engaged in nonviolent civil rights demonstrations in accordance with Section 519 of Public
Law 101-144.

7.8 Lobbying. Grantee certifies that:

7.8.1 No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member
of Congress in connection with the awarding of any Federal contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan,
or cooperative agreement.

7.8.2 If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard form - LLL, "Disclosure Form to Report Lobbying," In accordance
with its instructions.

7.8.3 The undersigned shall require that the language of this certification be Included in the
award documents for all subawards at all tiers (Including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all Subreciplents shall certify and
disclose accordingly.

7.9 Certification of Non-segregated Facilities as required by the May 9, 1967, Order (32 FR 7439, May
19, 1967) on Elimination of Segregated Facilities, by the Secretary of Labor. Prior to the award of any
construction contract or subcontract exceeding $10,000, Grantee shall require the prospective prime
contractor and each prime contractor shall require each subcontractor to submit the following certification:

7.10 By the submission of this bid, the bidder, offer or, applicant or subcontractor certifies that he/she
does not maintain or provide for his/her employees any segregated facilities at any of his/her
establishments, and that he/she does not permit his/her employees to perform their services at any location,
under his/her control where segregated facilities are maintained.

7.11 He/she certifies further that he/she will not maintain or provide for his/her employees any
segregated facilities at any of his/her establishments, and that he/she will not permit his/her employees to
perform their services at any location, under his/her control, where segregated facilities are maintained.
The bidder, offer or, applicant, or subcontractor agrees that a breach of this certification is a violation of the
Equal Opportunity clause in this contract. As used in this certification, the term "segregated facilities"
means any waiting rooms, work areas, rest rooms and wash rooms, restaurants and other eating areas,
time clocks, locker rooms and other storage or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided for employees which are segregated by
explicit directive or are in fact segregated on the basis of race, creed, color or national origin, because of
habit, local custom, or othenwise. He/she further agrees that (except where he/she has obtained identical
certifications from proposed subcontractors for specific time periods) he/she will obtain identical
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certifications from proposed subcontractors prior to the award of subcontracts exceeding $10,000 which are
not exempt from the provisions of the Equal Opportunity clause: that he/she will retain such certifications In
his/her files: and that he/she will forward the following notice to such proposed subcontractors {except
where the proposed subcontractors have submitted Identical certifications for specific time periods):

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR CERTIFICATIONS OF
NONSEGREGATED FACILITIES

NOTE: The penalty for making false statements in offers is prescribed in 18 USC 1001.

7.12 In the event Grantee fails to enforce the provisions of the Subreciplent Agreements or fails to cure
an Event of a Default under the Subrecipient Agreements, Grantee shall, upon demand by CDFA, assign
and convey all or any part of its rights, title and Interest or delegate ail or any of its obligations under the
Subrecipient Agreements to CDFA, such assignment or delegation to be effective only In the event of a
default in Subrecipient's obligation to Grantee under the terms of the Subrecipient Agreements In such
event, Grantee agrees to pay and shall pay all reasonable costs and expenses incurred by CDFA In the
enforcement of the Subrecipient obligations or in curing any Event of Default thereunder.

8. GRANTEE FINANCIAL MANAGEMENT SYSTEM.

8.1 Except where inconsistent with federal requirements, state procedures and practices will apply to
funds disbursed by CDFA, and local procedures and practices will apply to funds disbursed by units of local
government.

8.2 Cash Advances: Cash advances to Grantee shall be approved only to the extent necessary to
satisfy the actual, immediate cash requirements of Grantee in carrying out the purpose of the approved
program or project. The timing and amount of cash advances shall be as close as is administratively
feasible to the actual disbursements by Grantee for direct program costs and the proportionate share of any
allowable indirect costs. Cash advances made by Grantee to Subrecipient shall conform to the same
standards of timing and amount as apply to advances to Grantee including the furnishing of reports of cash
disbursements and balances.

8.3 Fiscal Control: Grantee must establish fiscal control and fund accounting procedures which
assure proper disbursement of, and accounting for, grant funds and any required non-federal expenditures.
This responsibility applies to funds disbursed by Subrecipient and contractors as well as to funds disbursed
in direct operations of Grantee. Grantee shall be required to maintain a financial management system
which complies with 24 CFR 85.20 or such equivalent system as CDFA may require. Requests for payment
shall be made according to CDFA's CDBG implementation Guide.

9. PROCUREMENT

Grantee and any Subrecipient procurement procedures shall be in accordance with state and local
procurement practices and regulations, provided that procurements made with Grant Funds adhere, at a
minimum, to the standards set forth In 2 CFR Part 200.318-326. Grantee shall not use debarred,
suspended or ineligible contractors or Subrecipient's as provided In 24 CFR 570.489 (I).

10. REPORTS AND CLOSE OUT

10.1 Periodic progress reports which Identify the status of Grant Activities performed, the outlook for
completion of the remaining Grant Activities prior to the Completion Date, and the changes. If any which
need to be made In the Project or Grant Activities, shall be submitted with each claim and by the 15th of the
month In January and July via CDFA's Grants Management System (GMS).
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10.2 Financial reports, inciuding a statement detailing ali Grant or Project Costs (as hereinafter
defined) which have been Incurred since the prior request for reimbursement, shall be submitted with each
request for reimbursement and with the Cioseout Report. Financial Reports shaii be submitted on forms
provided by CDFA.

10.3 Within thirty (30) days after the Completion Date, a Cioseout Report shall be submitted which
summarizes the results of the Grant Activities, showing in particular how the Grant Activities have been
performed. The Cioseout Report shaii be in the form required or specified by CDFA.

10.4 The Audited Financial Reports shall be prepared in accordance with the regulations which
implement 0MB 2 CFR Part 200. A copy of the audited financial report shall be submitted within thirty (30)
days of the completion of said report to CDFA.

10.5 Where the Grantee is not subject to the requirements of CMS 2 CFR Part 200, one of the
following options will be chosen by CDFA:

10.5.1 Within ninety (90) days after the Completion or Termination Date a copy of an audited
financial report shaii be submitted to CDFA. Said audit shall be conducted utilizing the guidelines
set forth in "Standards for Audit of Governmental Organizations, Programs, Activities, and
Functions" by the Comptroller General of the United States.

10.5.2 CDFA will conduct a financial Review-in-Lieu of Audit within ninety (90) days after the
Completion Date of the Project.

10.6 Where the length of the grant period exceeds twenty-four (24) months, there shall be an Interim
audit performed and submitted.

10.7 Specific Subrecioient Reoortina. Several performance measures and goals reporting will be
required from the Grantee via the Subreclpients as outlined in the attached Subreclpient Agreements for the
five Subreclpient organizations: BEDC, CEDC, GRDC, WEDCO and WREN.

11. RECORDS AND ACCOUNTS: ACCESS

11.1 During the performance of the Project Activities and for a period of three (3) years after the
Completion Date or the date of the final audit approval by CDFA, whichever Is later, the Grantee shall keep,
and shall require any Subreclpient to keep, the following records and accounts;

11.1.1 Records of Direct Work: Detailed records of ail direct work performed by Its personnel
under this Agreement.

11.1.2 Fiscal Records: Books, records, documents and other statistical data evidencing, and
permitting a determination to be made by CDFA of ail Project Costs and other expenses incurred
by the Grantee and ail income received or collected by the Grantee, during the performance of
the Project Activities. The said records shall be maintained In accordance with accounting
procedures and practices acceptable to CDFA, and which sufficiently and properly reflect ail such
costs and expenses, and shall include, without limitation, ail ledgers, books, audits, records and
original evidence of costs such as purchase requisitions and orders, Invoices, vouchers, bills,
requisitions for materials. Inventories, valuations of in-kind contributions, labor time cards,
payrolls and other records requested or required by CDFA.

11.1.3 Contractor and Subcontractor Records: The Grantee shall, and where applicable,
Subreclpient, shall establish, maintain and preserve, and require each of its contractors and
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subcontractors to establish, maintain and preserve property management, project performance,
financial management and reporting documents and systems, and such other books, records,
and other data pertinent to the project as the CDFA may require. Such records shall be retained
for a period of three (3) years following completion of the project and receipt of final payment by
the Grantee, or until an audit is completed and all questions arising therefrom are resolved,
whichever is later.

12. TERMINATION: REMEDIES

12.1 Inabilltv to Perform: Termination bv Grantee. As a result of causes beyond its control, and
notwithstanding the exercise of good faith and diligence in the performance of its obligations hereunder. If
it shall become necessary for Grantee to terminate this Agreement. Grantee shall give CDFA fifteen (15)
days advance written notice of such termination, in which event the Agreement shall terminate at the
expiration of said fifteen (15) days.

12.2 Termination Without Default. In the event of termination without default and upon receipt,
acceptance and approval by CDFA of the Termination Report, as referenced in the General Provisions.
Grantee shall receive payment for all Project Costs incurred in the performance of Grant Activities
completed up to and including the date of termination and for which payment had not previously been
made including, but not limited to. all reasonable expenses incurred in the preparation of the Termination
Report; provided, however, that in the event that any payments have been made hereunder in excess of
Project Costs incurred up to and Including the date of termination of the Agreement. CDFA shall offset
any payments to be made hereunder against such payments, and if applicable, Grantee shall refund to
CDFA the amount of any excess funds It retains after such offset.

12.3 Termination for Default. In the event of termination for default or other violation of Program
requirements, CDFA shall, upon receipt, acceptance and approval of the Termination Report submitted
by Grantee, pay Grantee for Project Costs incurred up to and including the date of termination (subject to
off-set against funds paid to Grantee hereunder and to the refund of any excess funds); provided,
however, that in such event the amount of such payment shali be determined solely by CDFA; and
provided', further, that in no event shall the making of any such payments relieve Grantee of any liability
for damages sustained or incurred by CDFA as a resuit of Grantee's breach of its obligations hereunder.
or reiieve Grantee of responsibility to seek return of Grant Funds from any Subrecipient or Beneficiary
where applicable.

12.4 Limitation on Grantee Liability for Subaranted Funds. Notwithstanding anything in this Agreement
to the contrary and absent the presence of fraud or negligence on the part of Grantee in enforcing its
rights and obligations under the terms of any Subrecipient agreement, the sole obligation of Grantee with
respect to the return of Grant Funds, in the event of default on a grant condition or other termination of
the Project or event requiring return of Grant Funds, shall be to make a good faith effort to return to the
State of New Hampshire all grant funds paid to Subrecipient through Grantee. Grantee shall make good
faith efforts to enforce the legal obligations entered into with the Subrecipient as provided herein, to call
upon the collateral held by itself or others, and exercise due diligence in its efforts in bringing about the
satisfaction of the grant obligations and, having done so. it shall not be required to look to any other funds
or its tax base to recoup grant funds not recovered from the Subrecipient.
12.5 Assignment to CDFA and Payment of Expenses and Costs. Grantee hereby agrees that, In the
event it falls to enforce the provisions of any Subrecipient Agreement or fails to cure an Event of Default
resulting in termination of this Agreement or the Project, Grantee shall, upon demand by CDFA, assign
and convey to CDFA all or any of Its rights, title and interest, or delegate to CDFA all or any of Its
obligations under the Subrecipient Agreement and any Mortgage. Promissory Note, Security Agreement
or other agreement as applicable. Such delegation or assignment shall be effective only in the event of a
default by Subrecipient or Beneficiary in its or their obligations under the Subrecipient Agreement or other
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agreement. In the event that CDFA assumes any of the obligations of Grantee as provided herein,
Grantee shall pay all costs and expenses incurred by CDFA in the enforcement of the Subreciplent
Agreement, collection upon any loan, mortgage or other security, or In curing any Event of Default.
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EXHIBIT C

PROJECT/PROGRAM ACTIVITY COSTS; METHOD AND TERMS OF PAYMENT

1. PROJECT COSTS: PAYMENT SCHEDULE: REVIEW BY CDFA.

1.1 Project Costs: As used in this Agreement, the term "Project Costs" shall mean all
reimbursable costs incurred in performance of the Grant Activities. Project Costs shall Include
the following:

1 1 1 Microenterprise Program Costs: As used in this Agreement, the term
"Microenterprise Program Costs" shall mean reimbursable costs Incurred by
Subrecipient that are related to a) direct support of qualifying microenterprlses.
Including technical assistance, training, loan assistance and direct grants, and b)
overall delivery and management of the microenterprise program, such as
personnel, advertising/marketing and environmental studies related to direct
grants.

•112 Indirect Costs: As used in this Agreement, the term "Indirect Costs" shall mean
costs incurred by the Subrecipient for general and administrative expenses.
Indirect costs will be reimbursed at a rate of 10% of Microenterprise Program
Costs.

1.1.3 General Administrative Costs: As used In this Agreement, the term "General
Administrative Costs" shall mean all expenses directly or Indirectly incurred by
Grantee in the performance of the Project Activities, as determined by CDFA to
be eligible and allowable for payment in accordance with allowable administrative
project cost standards set forth In 0MB 2 CFR 200 as revised from time to time,
and with the rules, regulations and guidelines established by CDFA. General
Administrative costs include but are not limited to: preparation of environmental
review documents, record keeping, reporting, audits, oversight of Project
Implementation and compliance with all federal, state and local laws, rules and
regulations and this contract. In no event shall General Administrative Costs
exceed fifteen (15) percent of the total Grant funds allowed. With respect to a
nonprofit subrecipient, such subrecipient shall meet the requirements of 0MB 2
CFR 200.

1 2 Payment of Costs: Subject to the terms and conditions of this agreement. CDFA agrees
to pay Grantee all Microenterprise Program Costs. Indirect Costs and General Administrative
Costs, provided, however, that in no event shall the total of all payments made by CDFA pursuant
to this'Agreement exceed the Grant Amount as set out In Paragraph 1.8 of the General
Provisions, and provided further that all Costs shall have been incurred prior to the Completion
Date, except for reasonable approved Costs Incurred within 90 days after the Completion Date
and In connection with closeout requirements as provided in CDFA's Implementation Guide.

1.3 Review bv CDFA: Disallowance of Costs: At any time during the performance of the
Project Activities, and upon receipt of the Progress Reports. Closeout Report or Audited Financial
Report CDFA may review all Project Costs incurred by Grantee or any Subrecipient and all
payments made to date. Upon such review. CDFA shall disallow any items of expense which are
not determined to be allowable or are determined to be In excess of actual expenditures, and
shall, by written notice specifying the disallowed expenditures, inform Grantee of any such
disallowance. If CDFA disallows costs for which payment has not yet been made, it shall refuse
to pay such costs. If payment has been made with respect to costs which are subsequently
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disallowed, CDFA may deduct the amount of disallowed costs from any futLfre payments under
this Agreement or require that Grantee refund to CDFA the amount of the disallowed costs.

2. METHOD AND TERMS OF REIMBURSEMENT FOR PROJECT COSTS.

2.1 CDFA shall not disburse any funds for the purposes of this Project until such time as all
agreements specified in Exhibit B and any other agreements or documents specified pursuant to
this Agreement are fully executed and received, and where applicable, are reviewed and
approved in writing by CDFA. Agreements and documents may include:

2.1.1 A Subrecipient or Business & Employment Commitment Agreement, as
applicable;

2.1.2 Copies of required certificates of insurance from all parties to this agreement;

2.1.3 Certified payrolls documenting employment and positions in all U.S. operations
and facilities, (a) no earlier than the date of application, as approved by CDFA, or (b) the
date of Governor and Council approval;

2.1.4 Any lease and loan documents, mortgages, liens, security instruments, municipal
bonds, and similar agreements used in connection with the enforcement of beneficiary
requirements, as well as any other related documents as requested by CDFA.

2.2 Timing of Payments. Upon thirty (30) days of the receipt, review, and approval by CDFA
of financial reports and requests for reimbursement from Grantee specifying ali Project Costs
incurred, CDFA agrees to reimburse Grantee for Project Costs, except that reimbursement may
be withheld until CDFA determines that a particular project activity or portion of the project activity
hereunder has been satisfactorily completed.

2.3 Disbursement of funds by CDFA does not constitute acceptance of any item as an
eligible Project Cost until all Project Costs have been audited and determined to be allowable
costs.

3. REQUIRED DOCUMENTATION FOR DISBURSEMENT OF GRANT FUNDS.

3.1 Reimbursement requests for ali Project Costs shaii be accompanied by proper supporting
documentation in the amount of each requested disbursement along with payment request
form(s) as supplied by CDFA, which shall be completed and signed by Grantee. Documentation
may Include invoices and receipts for supplies, equipment, services, contractual services and,
where applicable, a report of salaries paid or to be paid.

4. LIMITATIONS ON USE OF FUNDS.

4.1 Grant funds are to be used in a manner consistent with the State of New Hampshire
Community Development Block Grant Program as approved by the U.S. Department of Housing
and Urban Development.

4.2 Grant funds are to be used only In accordance with procedures, requirements and
principles specified in 24 CFR 85.

4.3 Grant funds may not, without advance written approval by CDFA, be obligated prior to
the Effective Date or subsequent to the Completion Date of the grant period. Obligations
outstanding as of the Completion Date shall be liquidated within ninety (90) days. Such
obligations must be related to goods or services provided during the grant period, e^egt^at
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reasonable costs associated solely with grant closeoul. (e.g., audits, final reports) may be
incurred within ninety (90) days after the Completion Date. The funding assistance authorized
hereunder shall not be obligated or utilized for any activities requiring a release of funds under the
Environmental Review Procedure for the Community Development Block Grant Program at 24
CFR Part 58. until such release is issued in writing by CDFA.

4.4 Changes In Funding Project Activities: Grantee may submit a written request for the
authority to transfer up to ten (10) percent of the full value of the grant from one approved activity
to another listed in Exhibit B herein or from an approved activity within the approved project area
to an approved activity located outside the project area and the Director of CDFA may approve
the requested transfer.

4.5 Transfers over ten percent of the full value of the grant from one approved activity to
other approved activities or outside the target area, or the addition of one or more new activities
requires an amendment to this grant agreement. Grantee shall hold a public hearing In
accordance with RSA 4: C: 14 II (b) submitting a request for an amendment involving twenty-five
(25) percent or more of the full value of the grant.

4.6 Up to $67,965 of Grant Funds may be applied by the Grantee for General Administrative
Costs (as described in Section 1.1.4, above) In carrying out the requirements of this Agreement.

4.7 Up to $679,650 of grant funds may be subgranted to Subredpients for the purpose of
providing technical assistance/training, loan assistance and direct grants to qualifying
microenterprise businesses; and for other Microenterprise Program Costs and Indirect Costs
incurred by the Subrecipients, as described herein pursuant to the requirements of this
Agreement.

5. PERFORMANCE OF SERVICES BY GRANTEE PRIOR TO EFFECTIVE DATE: PAYMENT BY
CDFA.

Any Grant Activities performed by Grantee with non-CDBG funds prior to the Effective Date shall
be performed at the sole risk of Grantee, and in the event that this Agreement shall not become
effective, CDFA shall be under no obligation to pay Grantee for any costs incurred in connection
with any Grant Activities, or to otherwise pay for any Activities performed during such period.

6. PROGRAM INCOME.

6.1 Program Income: All program income earned during the term of this Agreement shall
be retained by Grantee or, In projects involving the administration of a revolving loan fund by the
Subrecipient.

6.2 When Used for Project Activities: When program income becomes available, Grantee
and, where applicable, Subrecipient shall use it for Grant Activities contained in the Project
Description before drawing down additional funds unless the program income is deposited in a
revolving loan account with prior approval by CDFA.

6.3 When Used for Eligible Activities: After completion of the Grant Activities specified In
this Agreement, Grantee and, where applicable, Subrecipient shall use program income only for
eligible activities which benefit primarily people from low- and moderate-income families, with
prior approval by CDFA as specified in the Closeout Agreement between CDFA and Grantee
and, where applicable. Subrecipient.
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ATTACHMENT I

SOURCES AND USES BUDGET

GRAFTON COUNTY MICROENTERPRISE

Community Development Block Grant Program

Subreclplent

#of

Micro

Clients

Micro

Program
Cost

10%

Indirect

Cost

Sub-

recipient
Capacity

Total

Program
Cost

CDBG

Admin.

Cost

Total

Project
Cost

BEDG 25 $84,600 $7,050 - $91,650 $9,165 $100,815

CEDC 15 $120,000 $9,250 $10,000 $139,250 $13,925 $153,175

GRDC 40 $206,400 $17,200 - $223,600 $22,360 $245,960

WEDCO 15 $72,000 $6,000 - $78,000 $7,800 $85,800

WREN 25 $126,600 $10,550 $10,000 $147,150 $14,715 $161,865

TOTALS: 120 $609,600 $50,050 $20,000 $679,650 $67,965 $747,615

CDBG Administration breakdown ~ Grafton County (Included in the total award above)

Category BEDC CEDC GRDC WEDCO WREN Total

Grant Administrator $6,665 $11,425 $18,360 $4,800 $12,715 $53,965

Grant Writing Fee $2,500 $2,500 $4,000 $3,000 $2,000 $14,000

TOTALS: $9,165 $13,925 $22,360 $7,800 $14,715 $67,965
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ATTACHMENT Il-A

SUBRECIPIENT AGREEMENT

MINIMUM TERMS AND CONDITIONS

The County of Grafton {"Grantee") hereby warrants and agrees that the Subrecipient Agreement with the Belknap
County Economic Development Council (BEDC) ("Subrecipient") to be executed in conformance with the
requirements of Exhibit B of the Grant Agreement shall be subject to approval by CDFA. The Subrecipient
Agreement shall incorporate the entire Grant Agreement and shall include it as an attachment, and shall contain
at a minimum the following terms and conditions:

1. REPRESENTATION AND WARRANTIES.

Belknap County Economic Development Council (BEDC) ("Subrecipient") shall represent and warrant:

1.1 Subrecipient is a duly organized and validly existing New Hampshire nonprofit corporation in good
standing under the laws of this State. Subrecipient has the power and authority to undertake the grant
activities as provided in the Grant Agreement. Subrecipient has the power and authority to own its
properties, to conduct business as it Is now being conducted, has the power to execute and deliver and
perform Its obligation under the Subrecipient Agreement and all other documents as applicable to this grant
agreement.

1.2 The Subrecipient Agreement is the legal, valid and binding obligation of Subrecipient enforceable
against Subrecipient, In accordance with each document's respective terms.

1.3 Subrecipient has complied in all material respects with all applicable federal, state and local laws,
statutes, rules and regulations pertaining to the grant activities.

1.4 No application, exhibit, schedule, report or other written information provided by Subrecipient or its
agents in connection with the grant application knowingly contained, when made, any material
misstatement of fact or knowingly omitted to state any material fact necessary to make the statements
contained therein not misleading, in light of the circumstances under which they were made.

2. PROJECT DESCRIPTION AND SUBGRANT ACTIVITIES.

2.1 Proiect Description. This project shall consist of the awarding of $100,815 In Community
Development Block Grant (CDBG) funds to the Grantee. The Grantee will retain $9,165 of the grant for
administrative costs associated with management of the grant and subgrant $91.650 to the Subrecipient via
this Subrecipient Agreement.

The Subrecipient's commitment Is to increase the income and economic stability of qualifying
microenterprises by helping them to access technical assistance (TA), training, capital, and expanded
market opportunities. Sub-granted funds will be used by the Subrecipient to deliver Microenterprlse
Program services and support in the following program categories:

2.1.1 TA and Training - Subrecipient will provide TA and training programs to a minimum of 25 low-
and moderate-income microenterprises in Belknap and Strafford Counties, with 100% of
persons served being of low- and moderate-income status (LMI), at a pro-rata cost for each
qualifying and enrolled LMI beneficiary as follows:

•  'Regular' qualifying micro beneficiaries - $3,000 per client:
■  Qualifying micro beneficiaries from Target Populations (Black, Indigenous, People of

Color [BIPOC], Immigrant, LGBTQIA+, Disabled and/or Gender non-conforming) -
$4,200 per client; or■  Qualifying micro beneficiaries whose business is located within a^^ignated
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Community Center Area: $4,200 per client.

2.1.2 indirect Costs - Subrecipient mav request up to 10% of TA/Trainlng and Direct Grant funds to
cover general and administrative expenses incurred by the Subrecipient, not to exceed a total
of $7,050 during the Grant Period.

3. SUBRECIPIENT REQUIREMENTS.

3.1 Performance Reouirements. The Grantee shall enter Into an agreement with Subrecipient in order to
satisfy the project purpose, which is technical assistance and training for 25 beneficiaries, of which one
hundred percent (100%) will be LMI persons, as set forth in Exhibit B.

3.2 Securitv. Not Applicable to this Award.

3.3 Compliance with Laws. Subrecipient shall comply with all applicable federal, state, and local laws,
statutes, executive orders and rules as they relate to the application, acceptance and use of funds for this
project, including, but not limited to, the requirements as specified in the Grant Agreement.

3.4 Disbursement of Grant Funds. Upon compliance with, and subject to the provisions of this
Agreement and provided there shall exist no Event of Default under this Agreement, the Grant Agreement
or any other agreements, in connection with the Project, and no condition or event which, with the giving of
notice or lapse of time would constitute such an Event of Default, the Grantee shall, upon submittal of
written requests for payment accompanied by invoices and other documentation or supporting documents
as required by the Grantee, make disbursements of grant funds. Disbursement of grant funds shall be in
accordance with the terms of the Grant Agreement, including Exhibit C.

Disbursement of funds by the Grantee does not constitute acceptance by the Grantee or CDFA of any item
as an eligible Project cost until all Project costs have been audited and determined to be allowable costs.
Upon the expiration of the Grant Agreement, or other termination of the project, Subrecipient shall transfer
to the Grantee any Grant funds on hand at the time of expiration and any accounts receivable attributable to
the use of CDBG funds.

4. MICROENTERPRISE ASSISTANCE LIMITATIONS.

Under HUD guidelines, specific to microenterprise assistance, qualifying microenterprlse beneficiaries are
limited to CDBG funding for a period of three (3) years. To determine compliance, the eligibility of
microenterprise beneficiaries shall be reviewed and tracked. Eligibility is based upon the CDFA Client
Eligibility Program Year of their initial enrollment In the Microenterprise program (the CDFA Client Eligibility
Program Year is from July 1, 2023 through June 30, 2024). Participation in the Microenterprise program is
not required to occur in consecutive CDFA Program Years. Reassessment of LMI status is required if a
Family Income Verification Form (FIVF) is more than three (3) years old. New beneficiaries are those
enrolled at any time on or after July 1, 2023, or upon Governor and Council approval, through June 30,
2024. No new microenterprise beneficiaries may be enrolled for this Grant Period after June 30, 2024.

5. REPORTING REQUIREMENTS: ANNUAL SEMI-ANNUAL AND CLOSEOUT AGREEMENTS.

5.1 The reporting period shall begin on July 1, 2023 and end on the Completion Date specified in Section
1.7 of the General Provisions of the contract between the Grantee and CDFA. Semi-annual reports shall be
submitted by the Subrecipient to the Grantee as follows: no later than January 10"^ for the period of July 1,
2023 through December 31, 2023; no later than July 10*^ for the period of January 1, 2024 through June 30,
2024; and no later than January 15, 2025 for the full grant period. Grantee shall submit semi-annual reports
to CDFA by January 15^ and July ̂ 5^, and a final report by January 20. 2025.

Initial Here



Grafton County: BEDC/CEDC/GRDC/WEDCO/WREN - Grant #23-405-CDMC
Attachment ll-A - Subredpient Agreement - BEDC
Page 3 of 9

5 2 Subrecipient Reporting to Grantee. The Subredpient, in compliance with this Subrecipient
Agreement, is required to submit training and technical assistance applicant information to the Grantee and
CDFA as set forth in Section 6.

5.3 Closeout Agreement. Subrecipient shall enter into a Closeoul Agreement with the Grantee and
CDFA, which shall specify the reporting and other requirements applicable to the closing out of this Project.

5.4 Subrecipient Financial Reporting. Subrecipient shall submit to the Grantee and to CDFA a Report of
Expenditures that summarizes expenses incurred by budget category (e.g. TA/Training. Direct Grants.
Indirect Program Costs. Subrecipient Capacity, etc.). For the TA/Training budget category the Subrecipient
will further break down expenses Incurred by cost classifications such as Personnel Costs (salary and fringe
benefits), and a listing of the description and amount of payments made to partners and contractors to carry
out Microenterprise program activities. o u • • i

-  An Interim Report of Expenditures will report expenses incurred by the Subrecipient from Ju y 1,
2023 through June 30. 2024. This report must be submitted to the Grantee no later than July 10,
2024.

■  A Final Report of Expenditures will report expenses incurred by the Subrecipient from July 1,
2023 through December 31, 2024. This report must be submitted to the Grantee by no later than
January 15, 2025.

■  CDFA will provide a budget template for the Reports of Expenditures.

5.5 All Reporting shall be submitted via CDFA's Grants Management System (GMS).

6. INITIAL SUBRECIPIENT DOCUMENTATION AND SPECIFIC REPORTING REQUIREMENTS.

6 1 In order to determine beneficiary eligibility and to comply with HDD's beneficiary enrollment limit of
three years (described in Section 4). at the start of the Program Year. Subrecipient shall prepare a baseline
report that includes a complete list of eligible microenterprise beneficiaries enrolled in that Subrecipient s
TA/trainIng programs as of June 30. 2023. using the Microenterprise Beneficiary Tracking sheet, as set
forth in Attachment V. Data for the baseline report shall Include information regarding each beneficiary, as
set forth in the FIVF. provided on the Subrecipient's beneficiary intake form; and other relevant sources.
This baseline Microenterprise Beneficiary Tracking sheet shall be submitted with the first claim.
Subrecipient shall use and submit the CDFA-provided Microsoft Excel version of the Beneficiary Tracking
Sheet and no other version.

6.2 On a quarterly basis, Subrecipient shall submit a claim request for advance funding for all NEW,
qualifying micro beneficiaries enrolled during the previous quarter. Each quarterly claim shall include the
following documents: . ̂  x- n

■  A completed Microenterprise Beneficiary Tracking sheet with summary information on all
qualifying micro beneficiaries enrolled during that quarter (and any previous quarters), as set forth
in Attachment IV. The tracking sheet will be used to record beneficiary information for each
calendar quarter of the program year (July - September, October - December, January - March,
and April - June). Subrecipient shall use and submit the CDFA-provided Microsoft Excel version
of the Beneficiary Tracking Sheet and no other version.

■  A completed and signed Intake Form for each qualifying microenterprise beneficiary;
■  A completed and signed Family Income Verification Form (FIVF), which documents family income

status and the designation of beneficiary minority or protected-ctass status.

6 3 At the end of the Grant Period. Subrecipient shall prepare a final report which Includes the complet^
Microenterprise Beneficiary Tracking Sheet, a Direct Grant Tracking Sheet for all qualifying beneficiaries mat
received direct grants during the entire program year, a completed CDFA Final Report (template provided by
CDFA). and the Final Report of Expenditures (as described in Section 5.4). The final report materials shall be
submitted by the Subrecipient to the Grantee by no later than January 15, 2025.

itlal Here
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6.4 Ail documentation shall be submitted via CDFA's Grants Management System (GMS).

7. TRAINING AND JOB CREATION/RETENTION BENEFIT TO PERSONS FROM LOW- AND MODERATE-
INCOME HOUSEHOLDS.

The general purpose of the project Is to principally benefit Low- and Moderate-Income persons as that term
Is defined In 24 CFR 570.483 and CDFA's Implementation Guide.

The Grantee and Subreclpient agree that the primary purpose of the Project is to provide training and
technical assistance to at least twenty-five (25) microenterprise beneficiaries. Of the beneficiaries served,
one-hundred percent (100%) shall be persons from low- and moderate-Income households, using the
income limits as described above, and as provided in Attachment III, "Family Income Verification Form".
Subreclpient agrees to maintain and provide documentation that it has complied with the income limits
requirement using FIVFs provided by the Grantee.

8- GRANT OF FUNDS/MATCHING FUNDS.

Subreclpient shall use the Grant funds sub-granted to it solely for the purposes described herein and
consistent with the required terms and conditions of the Grant Agreement and Subrecipient Agreement.
There is no match requirement in connection with this agreement.

9. SCHEDULE AND GRANT COMPLETION.

9.1 Implementation Schedule. The Grantee and Subreclpient have agreed to an Implementation
Schedule, which will provide for the completion of all grant activities, prior to the Grant Completion Dale. A
schedule of major milestones shall be provided within the Subrecipient Agreement and shall serve as a
basis for enforcement of the Agreement.

9.2 Grant Completion Date. All work shall be completed prior to the Grant Completion Date as outlined In
Section 1.7 of the General Provisions. All employment commitments shall be accomplished by that date.
This date may be extended only with the permission of the Grantee, CDFA, and the Governor and Council.

9.3 Proiect Delavs. Should the Project encounter delays relating to financing, construction or other
events that may affect the Subrecipient' ability to serve the number of beneficiaries Identified in Section 7
within the specified Grant Completion Date, the Subrecipient and Grantee shall submit a written request for
a time extension to CDFA, describing the reason for delay. Grant completion time extension requests shall
then be forwarded to Governor and Council for final approval.

10. INSURANCE AND TAXES

10.1 Subreclpient's Liability Insurance. Subrecipient shall, at Its sole expense, obtain and maintain in force
insurance In such amounts and covering such risks as are customary for entities engaged in the same or
similar business to Include, where applicable, comprehensive general liability covering any property
development/construction activities and landlord insurance and workers compensation insurance. At a
minimum, this shall include insurance against all claims of bodily injury or property damage, in amounts of
not less than $1,000,000 per occurrence and $2,000,000 aggregate and as further set forth In the General
Provisions.

All policies shall name the Grantee and CDFA as additional insureds. Subrecipient shall provide the
Grantee with certificates of insurance satisfactory to the Grantee, which evidences compliance with this
Section.

10.2 Insurance Standards. The policies described in this section shall be the standard form employed inthe State of New Hampshire, issued by underwriters acceptable to the State, and auth^^^^to do business
Initial Here
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in the State of New Hampshire. All policies shall be on an "occurrence" basis. Each policy shall contain a
clause prohibiting cancellation or modification of the policy earlier than thirty (30) days after written notice
thereof has been received by the Grantee and CDFA.

10.3 Taxes. If applicable, Subreciplent shall pay all taxes, assessments, charges, fines and Impositions
attributable to the Property, which Is the responsibility of the Subreciplent. Any alternative arrangements
will require the approval of CDFA, whose consideration will not be unreasonably withheld.

11. ACCQUNTING. AUDIT. AND RECORD KEEPING REQUIREMENTS.

11.1 Accounting Records. Subreciplent shall keep all Project-related accounts and records, which fully
disclose the amount and disposition by Subreciplent of the grant funds, the total cost of the Project, and the
amount and nature of any portion of the Project cost supplied by other sources, and such other financial
records pertinent to the Project. Accounts and records shall be kept In accordance with an accounting
system that will facilitate an effective audit in accordance with the Single Audit Act of 1984. Records to be
maintained shall include Project fiscal records consisting of all books, documents, ledgers, systems and
expenses incurred, including, but not limited to, purchase, requisitions, orders, Invoices, vouchers, bills and
receipts, Inventories, and all Hen documents.

11.2 Time Period. AH of the records, documents, and data described above and all Income verification
Information shall be kept during the performance of the project, and for three (3) years after its completion
or until the satisfactory completion of an audit, whichever is later.

11.3 Availability of Records. Subreciplent shall make available to the Grantee, CDFA, and HUD or any of
their duly authorized representatives, for the purpose of audit and examination, any t)00ks, documents,
papers, and records of Subreciplent pertinent to this Agreement.

12. INDEMNIFICATION.

Subreciplent shall defend, indemnify and hold harmless the Grantee, the State of New Hampshire, and the
CDFA, their officers and employees, from and against any and all losses suffered by the Grantee, the State,
or CDFA, their officers or employees, and any and all claims, liabilities or penalties asserted against the
Grantee, the State or CDFA, their officers and employees, by or on behalf of any person, on account of,
based on, resulting from, arising out of or claimed to Subreclpient out of the acts or omissions of
Subreciplent.

Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute a waiver of the
sovereign immunity of the State or the Grantee, which Immunity is hereby reserved to the Slate and the
Grantee. This covenant shall survive the termination or expiration of this Agreement.

13. MAINTENANCE OF CORPORATE EXISTENCE.

131 Corporate Existence. Subreclpient shall both preserve and maintain the legal existence and good
standing of its nonprofit corporation status and Its registration in New Hampshire as required to do
business.

13 2 Scope of Mission. Subreciplent and Grantee agree that the Subreclplent's Articles of Incorporation
and Corporate Bylaws ("Bylaws") as submitted with the Project application and Incorporated herein by
reference, provide an adequate administrative mechanism for assuring the Subreclpient's mission of
providing training and technical assistance opportunities for low- and moderate-Income persons, during the
Grant Period, as required pursuant to this agreement.

14. EVENTS OF DEFAULT.

fftiafHere
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The occurrence of any of the followtng events shall constitute an Event of Default under this Agreement:

(a) Any Event of Default by Subrecipient under the Grant Agreement, and related documents including,
but not limited to, the failure of the Subrecipient to accomplish the required training and technical
assistance benefit to low- and moderate-Income persons;

(b) The Subrecipient's failure to comply with the reporting requirements as specified herein;

(c) Subrecipient attempts to assign its rights under this Agreement or any advance made or to be made
hereunder or any interest therein, without the prior written consent of the Grantee;

(d) Any representation or warranty made herein or in any report, certification, or other instrument
furnished In connection with this Agreement or any advances of Grant funds made hereunder, by or
In behalf of Subrecipient, shall prove to be false or misleading in any material respect;

(e) Any mechanics', laborers', materialmen's or similar statutory Hens, or any notice thereof, shall be filed
against the Property and/or the Project and shall not be discharged within thirty (30) days of such
filing;

(f) Subrecipient shall default in the due observance or performance of any covenant, condition,
assurance or agreement to be observed or performed by Subrecipient under this Agreement;

(g) Subrecipient shall (i) apply for or consent to the appointment of a receiver, trustee, or liquidator of It or
any of its property, (ii) admit In writing Its inability to pay its debts as they mature, (iii) make a general
assignment for the benefit of creditors, (iv) be adjudicated as bankrupt or insolvent or (v) file a
voluntary petition in bankruptcy, or a petition or answer seeking reorganization or an arrangement
with creditors or to take advantage of any bankruptcy, reorganization, arrangement, insolvency,
readjustment of debt, dissolution or liquidation law or statute, or an answer admitting the material
allegations of a petition filed against it in any proceeding under any such law;

(h) A petition, order, judgment, or decree shall be entered, without the application, approval or consent of
Subrecipient by any court of competent jurisdiction, approving a petition seeking reorganization or
approving the appointment of a receiver, trustee or liquidator of Subrecipient of all or a substantial
part of its assets, and such order judgment or decree shall continue unstayed and In effect for any
period of thirty (30) days;

(i) The dissolution, termination of existence, merger or consolidation of Subrecipient or a sale of assets
of Subrecipient out of the ordinary course of business without the prior written consent of the Grantee
and CDFA; and

(j) Failure to remedy an ineligible expenditure of grant funds or to reimburse the Grantee for any
ineligible costs, which are paid from grant funds.

(k) In the event that the Subrecipient fails to serve the minimum number of Low- and Moderate-Income
beneficiaries, as provided In this Agreement, then the Subrecipient shall confer forthwith with the
Grantee and CDFA to develop a mutually acceptable plan pursuant to which it will rectify any
reporting shortfalls and maintain the required minlmums. In such event, the Subrecipient shall also
provide Grantee with monthly updates containing information in a form reasonably satisfactory to the
Grantee, in order for the Grantee and Subrecipient to determine whether it is in compliance with such
plan and its obligations as provided herein. Said monthly reports to continue until the beneficiary
commitments are achieved.

(I) The continued failure of the Subrecipient to achieve its beneficiary commitments as required herein

ere
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for ninety (90) days following the date specified for such requirement shall constitute an event of
default, which may give rise to any of the remedies available to the Grantee, as set forth therein.

15. GRANTEE'S RIGHTS AND REMEDIES UPON DEFAULT.

1R 1 Remedies uoon Default. Upon the occurrence of any Event of Default, the Grantee may take any
one, or more, or all. of the actions described below. Prior to taking any of the following actions, the Grantee
will give Subrecipient a written notice of default specifying the Event of Default and requiring it to be
remedied within thirty (30) days from the date of notice. The following actions may be taken only if
Subrecipient has not remedied the Event of Default in a timely manner.

(a) Terminate this Agreement, effective Immediately upon giving notice of termination;

(b) Suspend all payment of grant funds to be made pursuant to this Agreement until such time as the
Grantee determines the Event of Default has been cured;

(c) Set off against any other obligations the Grantee may owe to Subrecipient for any damages the
Grantee may suffer by reason of any Event of Default;

(d) Treat the Agreement as breached and pursue any of its remedies at law or in equity or both;

(e) Foreclose under any available security instrument created under this agreement; and

(f) Assume the right to seek full reimbursement of CDBG funds from the Subrecipient and the right to
call on any collateral pledged under the loan with the Subrecipient.

15.2 .Judicial Enforcement. Subrecipient agrees that the Grantee and CDFA have a right to s^k judicial
enforcement with regard to any matter arising with respect to this Agreement, to include the
assurances, covenants and other conditions, which extend beyond the compleUon date under this
Agreement.

15.3 Disnosition of Funds. Where the Grant Agreement or Subrecipient Agreement is terminated or the
Project is otherwise terminated due to a default, inability to perform or reasons other than project
completion. Grant funds are required to be returned. The disposition of Grant Funds to be returned
shall be determined solely by CDFA.

16. ADDITIONAL REPRESENTATIONS AND WARRANTIES. Subrecipient represents and warrants;

(a) Subrecipient will obtain all necessary approvals and all necessary permits for the operation of its
business from all governmental authorities having jurisdiction.

(b) No litigation, claims, suits, orders, investigations or proceedings are pending or threatened against
Subrecipient or affecting the Property or the Project at law or in equity or before or by any federal,
state, municipal or other governmental instrumentality; there are no arbitration proceedings pending
under collective bargaining agreements or otherwise; and to the knowledge of Subrecipient, there is
no basis for any of the foregoing. Any exceptions to this section shall be explained in an Exhibit
attached to this agreement.

(c) Subrecipient has filed all federal, state and local tax returns required to be filed and has paid or made
adequate provision for the payment of all federal, state or local taxes, charges and assessments, if
applicable.

(d) The execution and delivery and performance by Subrecipient of Its obligations under Agreement
have been duly authorized by all requisite corporate action and will not violate any p^sion of law.

iwft^ere
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any order of any court or other agency of government, or any indenture, agreement or other
instrument to which Subredpient is a party, or by which it is bound, or be in conflict with, result in a
breach of. or constitute a defauit under, or except as may be provided in this Agreement, result in the
creation or Imposition of any iien. charge or encumbrance of any nature whatsoever upon any of the
property or assets of Subredpient pursuant to any such indenture, agreement or instrument.
Subrecipient is not required to obtain any consent, approval or authorization from, or to file any
declaration or statement with, any governmental instrumentality or other agency in connection with or
as a condition to the execution, delivery or performance of this Agreement and all other related
documents.

(e) Subrecipient Is not contemplating either the filing of a petition under any state or federal bankruptcy or
insolvency laws or the liquidating of all or a major portion of its properties and has no knowledge of
any person contemplating the filing of any such petition against it.

(f) No statement of fact made by or on behalf of Subrecipient in any of the agreement or related
documents or In any certificate, exhibit or schedule furnished to the Grantee pursuant thereto,
contains any untrue statement of a material fact or omits to state any material fact necessary to make
statements contained therein or herein not misleading. There is no fact or circumstance presently
known to Subrecipient that has not been disclosed to the Grantee that materially affects adversely,
nor as far as Subrecipient can foresee, will materially affect adversely Subrecipient. operations or
considerations (financial or othenwise) of Subrecipient.

(g) No Event of Default has occurred and is continuing under this Agreement and no event or condition
which would, upon notice of expiration of any applicable cure, constitute an Event of Default has
occurred and is continuing: Subrecipient is not in default under any note or other evidence of
indebtedness or other obligation for borrowed money or any mortgage, deed to trust, indenture, lease
agreement or other agreement relating thereto. Any exceptions to this section shall be explained In
an Exhibit, attached to this agreement.

Subrecipient warrants that each of the foregoing representations and warranties is true and correct as of the
date of this Agreement and Subrecipient shall indemnify and hold harmless the Grantee, the State and
CDFA from and against any loss, damage, or liability attributable to the breach thereof, including any and all
fees and expenses incurred In the defense or settlement of any claim arising therefrom against the Grantee,
State or CDFA.

13. MISCELLANEOUS PROVISIONS.

13.1 Compliance with Laws. Subrecipient shall comply with ail applicable federal, state and local laws,
statutes, regulation, executive orders and rules as they relate to the application, acceptance and use
of funds for this project, Including, but not limited to, the requirements as specified in the Grant
Agreement.

13.2 Compliance with 0MB 2 Part 200. Subrecipient acknowledges that it shall meet the requirements of
0MB 2 Part 200, to ensure compliance with Administrative Cost Standards.

13.3 No assignment. Subrecipient shall not assign or transfer any of its rights or obligations under this
Agreement without the prior written consent of the Grantee and CDFA. and any attempted
assignment or transfer shall be Ineffective, null. void, and of no effect.

13.4 Amendments. No amendment or modification of any provision of this Agreement shall be effective
unless It Is In writing and executed by both parties and approved by CDFA.

13.5 Maintenance of Proiect. Subrecipient shall maintain, keep, and preserve in good worWpg order and
condition all of Its property and assets necessary or useful in the proper conduct of IJ^usiness and
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operation of the Project. This shall Include all property Improvements made as a result of this Project,
if applicable.

13.6 Govemlno Law. The Subrecipient Agreement shall be governed by and construed in accordance with
laws of the State of New Hampshire.

13.7 Publicltv and Slanaoe.

13.7.1 Public Relations. The Subrecipient shall grant CDFA the right to use the Subrecipient's name,
likeness, and logo in any public relations or publicity efforts. This shall Include, but not be limited to,
press releases, media interviews, website, publications, brochures, etc. CDFA's publicity efforts may
also include details about Grantee's project, contract, or other publicly available Information.

13.7.2 Reciprocal Publicltv. The Subrecipient also shall acknowledge CDFA appropriately In all
organizational and public forums as to the support, financial and otherwise, that has been provided to
the project. This recognition shall include, but not be limited to, print/electronic media, publications,
interviews, brochures, website, etc.

13.7.3 Prolect Slanace. For construction/renovation projects - CDFA logo must be Included In
signage at the job worksite. CDFA logo may not be any smaller that 50% of the size of the largest
logo displayed. This requirement can be waived If no other partner/entity requires worksite signage
and creating signage solely for CDFA poses a hardship. Alternative - If none of these are
applicable/feasible, an alternative display of the CDFA logo or public recognition must be approved by
CDFA.
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ATTACHMENT ll-B

SUBRECIPIENT AGREEMENT

MINIMUM TERMS AND CONDITIONS

The County of Grafton ("Grantee") hereby warrants and agrees that the Subrecipient Agreement with the Coos
Economic Development Corporation (CEDC) ("Subrecipient") to be executed In conformance with the
requirements of Exhibit B of the Grant Agreement shall be subject to approval by CDFA. The Subrecipient
Agreement shall incorporate the entire Grant Agreement and shall include it as an attachment, and shall contain
at a minimum the following terms and conditions:

1. REPRESENTATION AND WARRANTIES.

Coos Economic Development Corporation (CEDC) ("Subreciplenf) shall represent and warrant:

1.1 Subrecipient is a duly organized and validly existing New Hampshire nonprofit corporation in good
standing under the laws of this State. Subrecipient has the power and authority to undertake the grant
activities as provided in the Grant Agreement. Subrecipient has the power and authority to own its
properties, to conduct business as it is now being conducted, has the power to execute and deliver and
perform its obligation under the Subrecipient Agreement and ait other documents as applicable to this grant
agreement.

1.2 The Subrecipient Agreement Is the legal, valid and binding obligation of Subrecipient enforceable
against Subrecipient, in accordance with each document's respective terms.

1.3 Subrecipient has complied in all material respects with all applicable federal, state and local laws,
statutes, rules and regulations pertaining to the grant activities.

1.4 No application, exhibit, schedule, report or other written information provided by Subrecipient or its
agents in connection with the grant application knowingly contained, when made, any material
misstatement of fact or knowingly omitted to state any material fact necessary to make the statements
contained therein not misleading, in light of the circumstances under which they were made.

2. PROJECT DESCRIPTION AND SUBGRANT ACTIVITIES.

2.1 Proiect Description. This project shall consist of the awarding of $153,175 in Community
Development Block Grant (CDBG) funds to the Grantee. The Grantee will retain $13,925 of the grant for
administrative costs associated with management of the grant and subgrant $139,250 to the Subrecipient
via this Subrecipient Agreement.

The Subrecipient's commitment is to increase the income and economic stability of qualifying
microenterprises by helping them to access technical assistance (TA), training, capital, and expanded
market opportunities. Sub-granted funds will be used by the Subrecipient to deliver Microenterprise
Program services and support In the following program categories:

2.1.1 TA and Training - Subrecipient will provide TA and training programs to a minimum of 15 low-
and moderate-income microenterprises in Coos County, with 100% of persons served being of
tow- and moderate-income status (LMI), at a pro-rata cost for each qualifying and enrolled LMI
beneficiary as follows:
•  'Regular' qualifying micro beneficiaries - $3,000 per client;
■  Qualifying micro beneficiaries from Target Populations (Black, Indigenous, People of

Color [BIPOC], Immigrant, LGBTQIA+, Disabled and/or Gender non-conforming)-
$4,200 per client; or■  Qualifying micro beneficiaries whose business is located within a d^^i^^d
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Community Center Area: $4,200 per client.

Subrecipient also will provide loan-specific TA to at least two (2) qualifying micro beneficiaries
enrolled in CEDG's TA/training programs, at a rate of $2,500 per client.

2.1.2 Direct Grants - Subrecipient will provide direct grants of up to $5,000 for machinery/equiprnent
and up to $10,000 for down payment assistance to a minimum of 7 qualifying microenterprise
beneficiaries that are currently eligible for and enrolled in Subrecipient's TA/training programs,
as described in Section 2.1.1. Total Direct Grant funding not to exceed $45,000 during the
grant period. Direct grants may be used for purchase of equipment/machinery or capital
improvements directly related to operation or expansion of the qualifying microenterprise
business, or to assist with a down payment on a business-related property purchase. Each
qualifying micro beneficiary may receive direct grant funding for machinery/equipment of no
more than a total of $5,000 and down payment assistance of no more than $10,000 during their
three-program-year period of eligibility (see Section 4, below).

2.1.3 Indirect Costs - Subrecipient may request up to 10% of TA/Training and Direct Grant funds to
cover general and administrative expenses incurred by the Subrecipient, not to exceed a total
of $9,250 during the Grant Period.

2.1.4 Subrecipient Capacity Costs - Subrecipient may request up to $10,000 for the following
capacity-building expenses:

•  Community partner stipends to amplify CEDC's outreach efforts within the farm/food/
agriculture community and other underserved populations in Coos County: and

■  Training provided by the Council on Development Finance Agencies in their Food
Systems Finance series, or other similar training resources appropriate to needs within
the CEDC service area.

2.1.5 Environmental Review Funds - Subrecipient may request up to $4,500 for environmental-
review expenses related to a down payment assistance grant, not to exceed a total of $9,000
for the grant period (for two separate environmental reviews, each related to a separate down
payment assistance grant).

3. SUBRECIPIENT REQUIREMENTS.

3.1 Performance Requirements. The Grantee shall enter into an agreement with Subrecipient in order to
satisfy the project purpose, which is technical assistance and training for 15 beneficiaries and direct grants
for 7 beneficiaries, of which one hundred percent (100%) will be LMI persons, as set forth in Exhibit B.

3-2 Security. Not Applicable to this Award.

3 3 Compliance with Laws. Subrecipient shall comply with all applicable federal, state, and local laws,
statutes, executive orders and rules as they relate to the application, acceptance and use of funds for this
project, including, but not limited to, the requirements as specified in the Grant Agreement.

3.4 Disbursement of Grant Funds. Upon compliance with, and subject to the provisions of this
Agreement and provided there shall exist no Event of Default under this Agreement, the Grant Agreement
or any other agreements, In connection with the Project, and no condition or event which, with the giving of
notice or lapse of time would constitute such an Event of Default, the Grantee shall, upon submittal of
written requests for payment accompanied by invoices and other documentation or supporting documents
as required by the Grantee, make disbursements of grant funds. Disbursement of grant funds shall be in
accordance with the terms of the Grant Agreement, including Exhibit C.

Disbursement of funds by the Grantee does not constitute acceptance by the Grantee^CD^ of any item
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as an eligible Project cost untii all Project costs have been audited and determined to be allowable costs.
Upon the expiration of the Grant Agreement, or other termination of the project, Subrecipient shali transfer
to the Grantee any Grant funds on hand at the time of expiration and any accounts receivable attributable to
the use of ODBC funds.

4. MICROENTERPRISE ASSISTANCE LIMITATIONS.

Under HUD guidelines, specific to microenterprlse assistance, qualifying microenterprise beneficiaries are
limited to CDBG funding for a period of three (3) years. To determine compliance, the eligibility of
microenterprise beneficiaries shall be reviewed and tracked. Eligibility is based upon the CDFA Client
Eligibility Program Year of their initial enrollment in the Microenterprise program (the CDFA Ciient Eligibility
Program Year Is from July 1, 2023 through June 30, 2024). Participation in the Microenterprise program is
not required to occur in consecutive CDFA Program Years. Reassessment of LMI status is required if a
Family Income Verification Form (FIVF) is more than three (3) years old. New beneficiaries are those
enroiled at any time on or after July 1, 2023, or upon Governor and Council approval, through June 30,
2024. No new microenterprise beneficiaries may be enrolled for this Grant Period after June 30, 2024.

5. REPORTING REQUIREMENTS: ANNUAL. SEMI-ANNUAL AND CLOSEOUT AGREEMENTS.

5.1 The reporting period shall begin on July 1, 2023 and end on the Completion Date specified in Section
1.7 of the General Provisions of the contract between the Grantee and CDFA. Semi-annual reports shall be
submitted by the Subrecipient to the Grantee as follows: no later than January lO'^ for the period of July 1,
2023 through December 31, 2023; no later than July 10'^ for the period of January 1, 2024 through June 30,
2024; and no later than January 15, 2025 for the full grant period. Grantee shall submit semi-annual reports
to CDFA by January 15'^ and July 15^, and a final report by January 20, 2025.

5.2 Subrecipient Reporting to Grantee. The Subrecipient, in compliance with this Subrecipient
Agreement, is required to submit training and technical assistance applicant information to the Grantee and
CDFA as set forth in Section 6.

5.3 Closeout Agreement. Subrecipient shall enter into a Closeout Agreement with the Grantee and
CDFA, which shall specify the reporting and other requirements applicable to the closing out of this Project.

5.4 Subrecipient Financial Reporting. Subrecipient shall submit to the Grantee and to CDFA a Report of
Expenditures that summarizes expenses incurred by budget category (e.g. TA/Training, Direct Grants,
indirect Program Costs, Subrecipient Capacity, etc.). For the TA/Training budget category, the Subrecipient
will further break down expenses incurred by cost classifications such as Personnel Costs (salary and fringe
benefits), and a listing of the description and amount of payments made to partners and contractors to carry
out Microenterprise program activities.

■  An Interim Report of Expenditures will report expenses incurred by the Subrecipient from July 1,
2023 through June 30. 2024. This report must be submitted to the Grantee no later than July 10,
2024.

■  A Final Report of Expenditures will report expenses incurred by the Subrecipient from July 1,
2023 through December 31, 2024. This report must be submitted to the Grantee by no later than
January 15, 2025.

•  CDFA will provide a budget template for the Reports of Expenditures.

5.5 All Reporting shall be submitted via CDFA's Grants Management System (GMS).

6. INITIAL SUBRECIPIENT DOCUMENTATION AND SPECIFIC REPORTING REQUIREMENTS.

6.1 In order to determine beneficiary eligibility and to comply with HUD's beneficiary enrollment limit of
three years (described In Section 4), at the start of the Program Year, Subrecipient shall prepare a baseline
report that includes a complete list of eligible microenterprise beneficiaries enrolled In that Subrecipient's
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TA/training programs as of June 30.2023. using the Microenterprise Beneficiary Tracking sheet as set
forth in Attachment V. Data for the baseline report shall include information regarding each beneficiary, as
set forth in the FIVE, provided on the Subrecipient's beneficiary Intake form; and other relevant sources.
This baseline Microenterprise Beneficiary Tracking sheet shall be submitted with the first claim.
Subrecipient shall use and submit the CDFA-provlded Microsoft Excel version of the Beneficiary Tracking
Sheet and no other version.

6 2 On a quarterly basis, Subrecipient shall submit a claim request for advance funding for all NEW,
qualifying micro beneficiaries enrolled during the previous quarter. Each quarterly claim shall include the
following documents: ., . . ..

•  A completed Microenterprise Beneficiary Tracking sheet with summary information on all
qualifying micro beneficiaries enrolled during that quarter (and any previous quarters), as set forth
in Attachment IV. The tracking sheet will be used to record beneficiary Information for each
calendar quarter of the program year (July - September. October - December. January - March,
and April - June). Subrecipient shall use and submit the CDFA-provided Microsoft Excel version
of the Beneficiary Tracking Sheet and no other version.

•  A completed and signed Intake Form for each qualifying microenterprise beneficiary;
■  A completed and signed Family Income Verification Form (FIVE), which documents family income

status and the designation of beneficiary minority or protected-class status.

6 3 In addition to the quarterly claims described in Section 6.2, Subrecipient may submit additional claim
requests for Direct Grant support for qualifying beneficiaries (for Machinery/Equipment grants and/o^r Down
Payment Assistance grants). Each claim shall include a completed Direct Grant Tracking Sheet with
information regarding each qualifying and enrolled beneficiary to be served pursuant to the claim, as set
forth in Attachment V. Subrecipient shall use and submit the CDFA-provided Microsoft Excel version of the
Direct Grant Tracking Sheet and no other version. Claims for Direct Grant support may be submitted at any
time throughout the Grant Period.

6 4 At the end of the Grant Period, Subrecipient shall prepare a final report which includes the completed
Microenterprise Beneficiary Tracking Sheet, a Direct Grant Tracking Sheet for all qualifying beneficianes mat
received direct grants during the entire program year, a completed CDFA Final Report (tennplate provided by
CDFA), and the Final Report of Expenditures (as described in Section 5.4). The final report materials shall be
submitted by the Subrecipient to the Grantee by no later than January 15, 2025.

6.6 All documentation shall be submitted via CDFA's Grants Management System (GMS).

7. training and -inR GREATION/RFTENTION BENEFIT TO PERSONS FROM LOW- AND MODERATE-
INCOME HOUSEHOLDS.

The general purpose of the project is to principally benefit Low- and Moderate-Income persons as that term
is defined in 24 CFR 570.483 and CDFA's Implementation Guide.

The Grantee and Subrecipient agree that the primary purpose of the Project is to provide trainirig and
technical assistance to at least fifteen (15) microenterprise beneficiaries and gran s M
microenterprise beneficiaries. Of the beneficiaries served, one-hundred percent (100/o) shall be persons
from low- and moderate-Income households, using the Income limits as described above and as provided
In Attachment III, "Family Income Verification Form". Subrecipient agrees to maintain and Provide
documentation that it has complied with the income limits requirement using FIVFs provided by the
Grantee.

8  GRANT OF FUNDS/MATCHING FUNDS. -u
Subrecipient shall use the Grant funds sub-granted to It solely for the purposes descnbed herein and
consistent with the required terms and conditions of the Grant Agreement and Subrecipient ̂ reement
There is no match requirement in connection with this agreement.

(^>y ■
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9. SCHEDULE AND GRANT COMPLETION.

9.1 Implementation Schedule. The Grantee and Subrecipient have agreed to an Implementation
Schedule, which will provide for the completion of all grant activities, prior to the Grant Completion Date. A
schedule of major milestones shall be provided within the Subrecipient Agreement and shall serve as a
basis for enforcement of the Agreement.

9.2 Grant Completion Date. All work shall be completed prior to the Grant Completion Date as outlined In
Section 1.7 of the General Provisions. All employment commitments shall be accomplished by that date.
This date may be extended only with the permission of the Grantee, CDFA, and the Governor and Council.

9.3 Project Delays. Should the Project encounter delays relating to financing, construction or other
events that may affect the Subrecipient' ability to serve the number of beneficiaries identified in Section 7
within the specified Grant Completion Date, the Subrecipient and Grantee shall submit a written request for
a time extension to CDFA. describing the reason for delay. Grant completion time extension requests shall
then be forwarded to Governor and Council for final approval.

10. INSURANCE AND TAXES

10.1 Subrecipient's Liability Insurance. Subrecipient shall, at its sole expense, obtain and maintain In force
insurance in such amounts and covering such risks as are customary for entities engaged in the same or
similar business to include, where applicable, comprehensive general liability covering any property
development/construction activities and landlord insurance and workers compensation insurance. At a
minimum, this shall Include insurance against all claims of bodily injury or property damage, in amounts of
not less than $1,000,000 per occurrence and $2,000,000 aggregate and as further set forth in the General
Provisions.

All policies shall name the Grantee and CDFA as additional insureds. Subrecipient shall provide the
Grantee with certificates of insurance satisfactory to the Grantee, which evidences compliance with this
Section.

10.2 Insurance Standards. The policies described in this section shall be the standard form employed in
the State of New Hampshire, issued by underwriters acceptable to the State, and authorized to do business
In the State of New Hampshire. All policies shall be on an "occurrence" basis. Each policy shall contain a
clause prohibiting cancellation or modification of the policy earlier than thirty (30) days after written notice
thereof has been received by the Grantee and CDFA.

10.3 Taxes. If applicable, Subrecipient shall pay all taxes, assessments, charges, fines and impositions
attributable to the Property, which is the responsibility of the Subrecipient. Any alternative arrangements
will require the approval of CDFA. whose consideration will not be unreasonably withheld.

11. ACCOUNTING. AUDIT. AND RECORD KEEPING REQUIREMENTS.

11.1 Accounting Records. Subrecipient shall keep all Project-related accounts and records, which fully
disclose the amount and disposition by Subrecipient of the grant funds, the total cost of the Project, and the
amount and nature of any portion of the Project cost supplied by other sources, and such other financial
records pertinent to the Project. Accounts and records shall be kept in accordance with an accounting
system that will facilitate an effective audit in accordance with the Single Audit Act of 1984. Records to be
maintained shall include Project fiscal records consisting of all books, documents, ledgers, systems and
expenses incurred, including, but not limited to, purchase, requisitions, orders, invoices, vouchers, bills and
receipts, inventories, and all lien documents.

11.2 Time Period. All of the records, documents, and data described above and all income verification
information shall be kept during the performance of the project, and for three (3) years afte^ completionrs after^
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or until the satisfactory completlon of an audit, whichever is later.

11.3 Availabilltv of Records. Subrecipient shall make available to the Grantee, CDFA, and HUD or any of
their duly authorized representatives, for the purpose of audit and examination, any books, documents,
papers, and records of Subrecipient pertinent to this Agreement.

12. INDEMNIFICATION.

Subrecipient shall defend, indemnify and hold harmless the Grantee, the State of New Hampshire, and the
CDFA, their officers and employees, from and against any and all losses suffered by the Grantee, the State,
or CDFA. their officers or employees, and any and all claims, liabilities or penalties asserted against the
Grantee, the State or CDFA, their officers and employees, by or on behalf of any person, on account of,
based on, resulting from, arising out of or claimed to Subrecipient out of the acts or omissions of
Subrecipient.

Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute a waiver of the
sovereign immunity of the State or the Grantee, which immunity is hereby reserved to the State and the
Grantee. This covenant shall survive the termination or expiration of this Agreement.

13. MAINTENANCE OF CORPORATE EXISTENCE.

13.1 Corporate Existence. Subrecipient shall both preserve and maintain the legal existence and good
standing of its nonprofit corporation status and its registration in New Hampshire as required to do
business.

13.2 Scope of Mission. Subrecipient and Grantee agree that the Subrecipient's Articles of Incorporation
and Corporate Bylaws ("Bylaws") as submitted with the Project application and incorporated herein by
reference, provide an adequate administrative mechanism for assuring the Subrecipient's mission of
providing training and technical assistance opportunities for low- and moderate-income persons, during the
Grant Period, as required pursuant to this agreement.

14. EVENTS OF DEFAULT.

The occurrence of any of the following events shall constitute an Event of Default under this Agreement:

(a) Any Event of Default by Subrecipient under the Grant Agreement, and related documents Including,
but not limited to, the failure of the Subrecipient to accomplish the required training and technical
assistance benefit to low- and moderate-income persons;

(b) The Subrecipient's failure to comply with the reporting requirements as specified herein;

(c) Subrecipient attempts to assign its rights under this Agreement or any advance made or to be made
hereunder or any interest therein, without the prior written consent of the Grantee;

(d) Any representation or warranty made herein or in any report, certification, or other instrument
furnished In connection with this Agreement or any advances of Grant funds made hereunder, by or
in behalf of Subrecipient, shall prove to be false or misleading in any material respect;

(e) Any mechanics', laborers', materialmen's or similar statutory liens, or any notice thereof, shall be filed
against the Property and/or the Project and shall not be discharged within thirty (30) days of such
filing;

(f) Subrecipient shall default in the due observance or performance of any covenant, condition,
assurance or agreement to be observed or performed by Subrecipient under this Agj^ment;
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(g) Subrecipient shall (1) apply for or consent to the appointment of a receiver, trustee, or liquidator of it or
any of Its property, (ii) admit in writing its inability to pay its debts as they mature, (lii) make a general
assignment for the benefit of creditors, (iv) be adjudicated as bankrupt or insolvent or (v) file a
voluntary petition in bankruptcy, or a petition or answer seeking reorganization or an arrangement
with creditors or to take advantage of any bankruptcy, reorganization, arrangement, insolvency,
readjustment of debt, dissolution or liquidation law or statute, or an answer admitting the material
allegations of a petition hied against it in any proceeding under any such law;

(h) A petition, order, judgment, or decree shall be entered, without the application, approval or consent of
Subrecipient by any court of competent jurisdiction, approving a petition seeking reorganization or
approving the appointment of a receiver, trustee or liquidator of Subrecipient of all or a substantial
part of its assets, and such order judgment or decree shall continue unstayed and in effect for any
period of thirty (30) days;

({) The dissolution, termination of existence, merger or consolidation of Subrecipient or a sale of assets
of Subrecipient out of the ordinary course of business without the prior written consent of the Grantee
and CDFA; and

(j) Failure to remedy an ineligible expenditure of grant funds or to reimburse the Grantee for any
ineligible costs, which are paid from grant funds.

(k) In the event that the Subrecipient fails to serve the minimum number of Low- and Moderate-Income
beneficiaries, as provided in this Agreement, then the Subrecipient shall confer forthwith with the
Grantee and CDFA to develop a mutually acceptable plan pursuant to which it will rectify any
reporting shortfalls and maintain the required minimums. In such event, the Subrecipient shall also
provide Grantee with monthly updates containing information in a form reasonably satisfactory to the
Grantee, in order for the Grantee and Subrecipient to determine whether it is in compliance with such
plan and its obligations as provided herein. Said monthly reports to continue until the beneficiary
commitments are achieved.

(i) The continued failure of the Subrecipient to achieve its beneficiary commitments as required herein
for ninety (90) days following the date specified for such requirement shall constitute an event of
default, which may give rise to any of the remedies available to the Grantee, as set forth therein.

15. GRANTEE'S RIGHTS AND REMEDIES UPON DEFAULT.

15.1 Remedies upon Default. Upon the occurrence of any Event of Default, the Grantee may take any
one, or more, or all, of the actions described below. Prior to taking any of the following actions, the Grantee
will give Subrecipient a written notice of default specifying the Event of Default and requiring it to be
remedied within thirty (30) days from the date of notice. The following actions may be taken only if
Subrecipient has not remedied the Event of Default In a timely manner.

(a) Terminate this Agreement, effective immediately upon giving notice of termination;

(b) Suspend all payment of grant funds to be made pursuant to this Agreement until such time as the
Grantee determines the Event of Default has been cured;

(c) Set off against any other obligations the Grantee may owe to Subrecipient for any damages the
Grantee may suffer by reason of any Event of Default;

(d) Treat the Agreement as breached and pursue any of its remedies at law or in equity or both;

(e) Foreclose under any available security instrument created under this agreement; and
(f) Assume the right to seek full reimbursement of CDBG funds from the Subrecipient anjWhe right to

Initial Here



Gratton County: BEDC/CEDC/GRDC/WEDCO/WREN - Grant #23-405-CDMC
Attachment ll-B - Subreclpient Agreement - CEDC
Page 8 of 9

call on any collateral pledged under the loan with the Subreciplent.

15.2 Judicial Enforcement. Subreciplent agrees that the Grantee and CDFA have a right to seek judicial
enforcement with regard to any matter arising with respect to this Agreement, to include the
assurances, covenants and other conditions, which extend beyond the completion date under this
Agreement.

1S 3 Dlfinoaition of Funds. Where the Grant Agreement or Subreclpient Agreement is terminated or the
Project Is otheiwise terminated due to a default, inability to perform or reasons other than project
completion, Grant funds are required to be returned. The disposition of Grant Funds to be returned
shall be determined solely by CDFA.

16. additional REPRESENTATIONS AND WARRANTIES. Subreclpient represents and warrants:

(a) Subreciplent will obtain all necessary approvals and all necessary permits for the operation of its
business from all governmental authorities having jurisdiction.

(b) No litigation, claims, suits, orders, investigations or proceedings are pending or threatened against
Subreciplent or affecting the Property or the Project at law or in equity or before or by any federal,
state, municipal or other governmental instrumentality: there are no arbitration proceedings pending
under coliective bargaining agreements or otherwise; and to the knowledge of Subreciplent, there is
no basis for any of the foregoing. Any exceptions to this section shall be explained in an Exhibit
attached to this agreement.

fc) Subreciplent has filed all federal, stale and local tax returns required to be filed and has paid or made
adequate provision for the payment of all federal, state or local taxes, charges and assessments, if
applicable.

(d) The execution and delivery and performance by Subreciplent of its obligations under this Agreement
have been duly authorized by ail requisite corporate action and will not violate any provision of law,
any order of any court or other agency of government, or any indenture, agreement or other
instrument to which Subrecipient is a party, or by which it is bound, or be in conflict with, result in a
breach of or constitute a default under, or except as may be provided in this Agreement, result in the
creation or imposition of any lien, charge or encumbrance of any nature whatsoever upon any of the
property or assets of Subreclpient pursuant to any such indenture, agreement or instrurnent.
Subrecipient is not required to obtain any consent, approval or authorization from, or to file any
declaration or statement with, any governmental instrumentality or other agency in connection with or
as a condition to the execution, delivery or performance of this Agreement and all other related
documents.

(e) Subreclpient is not contemplating either the filing of a petition under any state or federal bankruptcy or
Insolvency laws or the liquidating of ail or a major portion of its properties and has no knowledge of
any person contemplating the filing of any such petition against it.

(ft No statement of fact made by or on behalf of Subrecipient in any of the agreement or related
documents or in any certificate, exhibit or schedule furnished to the Grantee pursuant thereto
contains any untrue statement of a material fact or omits to state any material fact necessary to make
statements contained therein or herein not misleading. There is no fact or circumstance presently
known to Subrecipient that has not been disclosed to the Grantee that materially affects adversely,
nor as far as Subrecipient can foresee, will materially affect adversely Subrecipient, operations or
considerations (financial or othenvise) of Subrecipient.

(q) No Event of Default has occurred and is continuing under this Agreement and no evem or condition
which would, upon notice of expiration of any applicable cure, constitute an Event Qfg;?fault has
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occurred and is continuing: Subrecipient is not In default under any note or other evidence of
indebtedness or other obligation for borrowed money or any mortgage, deed to trust, indenture, lease
agreement or other agreement relating thereto. Any exceptions to this section shall be explained in
an Exhibit, attached to this agreement.

Subrecipient warrants that each of the foregoing representations and warranties is true and correct as of the
date of this Agreement and Subrecipient shall indemnify and hold harmless the Grantee, the State and
CDFA from and against any loss, damage, or liability attributable to the breach thereof, including any and all
fees and expenses incurred in the defense or settlement of any claim arising therefrom against the Grantee,
State or CDFA.

13. MISCELLANEOUS PROVISIONS.

13.1 Compliance with Laws. Subrecipient shall comply with ail applicable federal, state and local laws,
statutes, regulation, executive orders and rules as they relate to the application, acceptance and use
of funds for this project, including, but not limited to, the requirements as specified in the Grant
Agreement.

13.2 Compliance with 0MB 2 Part 200. Subrecipient acknowledges that it shall meet the requirements of
0MB 2 Part 200, to ensure compliance with Administrative Cost Standards.

13.3 No assignment. Subrecipient shall not assign or transfer any of its rights or obligations under this
Agreement without the prior written consent of the Grantee and CDFA, and any attempted
assignment or transfer shall be Ineffective, null, void, and of no effect.

13.4 Amendments. No amendment or modification of any provision of this Agreement shall be effective
unless it is in writing and executed by both parties and approved by CDFA.

13.6 Maintenance of Project. Subrecipient shall maintain, keep, and preserve in good working order and
condition all of its property and assets necessary or useful in the proper conduct of its business and
operation of the Project. This shall include all property improvements made as a result of this Project,
If applicable.

13.6 Governing Law. The Subrecipient Agreement shall be govemed by and construed in accordance with
laws of the State of New Hampshire.

13.7 Publicitv and Sianaoe.

13.7.1 Public Relations. The Subrecipient shall grant CDFA the right to use the Subrecipient's name,
likeness, and logo in any public relations or publicity efforts. This shall include, but not be limited to,
press releases, media interviews, website, publications, brochures, etc. CDFA's publicity efforts may
also include details about Grantee's project, contract, or other publicly available Information.

13.7.2 Reciprocal Publicitv. The Subrecipient also shall acknowledge CDFA appropriately in ail
organizational and public forums as to the support, financial and otherwise, that has been provided to
the project. This recognition shall include, but not be limited to. print/electronic media, publications,
interviews, brochures, website, etc.

13.7.3 Proiect Sianaoe. For construction/renovation projects - CDFA logo must be included in
signage at the job worksite. CDFA logo may not be any smaller that 50% of the size of the largest
logo displayed. This requirement can be waived if no other partner/entity requires worksite signage
and creating signage solely for CDFA poses a hardship. Alternative - If none of these are applicable/
feasible, an alternative display of the CDFA logo or public recognition must be approved by CDFA.
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ATTACHMENT Il-C

SUBRECIPIENT AGREEMENT
MINIMUM TERMS AND CONDITIONS

The County of Graflon {'Grantee") hereby warrants and agrees that the Subreclplenl Agreement with the Grafton
Regional Development Qorporation (GRDC) ("Subreclpiant") to be executed in conformance with the
requirements of Exhibit B of the Grant Agreement shall be subject to approval by CDFA. The Subreclplenl
Agreement shall Incorporate the entire Grant Agreement and shall Include It as an attachment, and shall contain
at a minimum the following terms and conditions;

1. REPRESENTATION AND WARRANTIES.

Graflon Regional Development Corporation (GRDC) ("Subreclplent") shall represent and warrant;

1.1 Subreolplent Is a duly organized and valldly existing New Hampshire nonprofit corporation in good
standing under the laws of this State. Subreclplent has the power and authority to undertake the grant
actlvIUes as provided In the Grant Agreement. Subreclplent has the power and authority to own Its
properties, to conduct business as It Is now being conducted, has the power to execute and deliver and
perform Its obligation under the Subreclplent Agreement and all other documents as applicable to this grant
agreement.

1.2 The Subreclplent Agreement Is the legal, valid and binding obligation of Subreclplenl enforceable
against Subreclplent, m accordance with each document's respective terms.

1.3 Subreclplent has compiled In all material respects with all applicable federal, state and local laws,
statutes, rules and regulations pertaining to the grant activities.

1.4 No application, exhibit, schedule, report or other written Information provided by Subreclplent or Its
agents In connection with the grant application knowingly contained, when made, any material
mlsstalement of fact or knowingly omitted to elate any material fact necessary to make the statements
contained therein not misleading. In light of the circumstances under which they were made.

2. PROJECT DESCRIPTION AND 3UBGRANT ACTIVITIES.

2.1 Prolect Description. This project shall consist of the awarding of $245,960 In Community
Developinent Block Grant (CDBG) funds to the Grantee. The Grantee will retain $22,360 of the grant for
administrative costs associated with management of the grant and subgrant $223,600 to the Subreclplent
via this Subreclplent Agreement.

The Subreclplenfs commitment Is to increase the Income and economic etablHly of qualliying
mlcroenterprlses by helping them to access technical assistance (TA), training, capital, and expanded
market opportunities. Sub-granted ftjnds will be used by the Subreclplent to deliver Mlcroenterprlse
Program services and support In the following program categories:

gs 7.12.23

2.1.1 TA and Training - Subreclplent will provide TA and training programs to a minimum of 40 low-
and moderate-Income mlcroenterprlses In 100% of persons served being of
low- and moderate-Income status (LMI), at a pro-raia cost for each qualifying and enrolled LMI
beneficiary as follows:

■  'Regulart qualifying micro beneficiaries - $3,000 per client;
•  Qualifying micro beneficiaries from Target Populations (Black, Indigenous. People of

Color [BIPOC], Immigrant, LGBTQIA+, Disabled and/or Gender non-conforming) -
$4-,200 per client; or■  Quallfyfng micro beneficiaries whose business Is located within a^^^ted
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Community Center Area: $4,200 per client.

2.1.2 Direct Grants - Subrecipient will provide direct grants of up to $5,000 for machinery/equipment
to a minimum of 10 qualifying microenterprise beneficiaries that are currently eligible for and
enrolled In Subreclpienfs TA/training programs, as described in Section 2.1.1. Total Direct
Grant funding not to exceed $50,000 during the grant period. Direct grants may be used for
purchase of equipment/machinery or capital improvements directly related to operation or
expansion of the qualifying microenterprise business. Each qualifying micro beneficiary may
receive direct grant funding for machinery/equipment of no more than a total of $5,000 during
their three-program-year period of eligibility (see Section 4, below).

2.1.3 Indirect Costs - Subrecipient may request up to 10% of TA/Iraining and Direct Grant funds to
cover general and administrative expenses incurred by the Subrecipient, not to exceed a total
of $17,200 during the Grant Period.

3. SUBRECIPIENT REQUIREMENTS.

3.1 Performance Requirements. The Grantee shall enter into an agreement with Subrecipient in order to
satisfy the project purpose, which is technical assistance and training for 40 beneficiaries and direct grants
for 10 beneficiaries, of which one hundred percent (100%) will be LMI persons, as set forth in Exhibit B.

3.2 Securitv. Not Applicable to this Award.

3.3 Comoliance with Laws. Subrecipient shall comply with all applicable federal, state, and local laws,
statutes, executive orders and rules as they relate to the application, acceptance and use of funds for this
project, including, but not limited to, the requirements as specified in the Grant Agreement.

3.4 Disbursement of Grant Funds. Upon compliance with, and subject to the provisions of this
Agreement and provided there shall exist no Event of Default under this Agreement, the Grant Agreement
or any other agreements, In connection with the Project, and no condition or event which, with the giving of
notice or lapse of time would constitute such an Event of Default, the Grantee shall, upon submittal of
written requests for payment accompanied by Invoices and other documentation or supporting documents
as required by the Grantee, make disbursements of grant funds. Disbursement of grant funds shall be In
accordance with the terms of the Grant Agreement, including Exhibit C.

Disbursement of funds by the Grantee does not constitute acceptance by the Grantee or CDFA of any item
as an eligible Project cost until all Project costs have been audited and determined to be allowable costs.
Upon the expiration of the Grant Agreement, or other termination of the project, Subrecipient shall transfer
to the Grantee any Grant funds on hand at the time of expiration and any accounts receivable attributable to
the use of CDBG funds.

4. MICROENTERPRISE ASSISTANCE LIMITATIONS.

Under HUD guidelines, specific to microenterprise assistance, qualifying microenterprise beneficiaries are
limited to CDBG funding for a period of three (3) years. To determine compliance, the eligibility of
microenterprise beneficiaries shall be reviewed and tracked. Eligibility is based upon the CDFA Client
Eligibility Program Year of their initial enrollment In the Microenterprise program (the CDFA Client Eligibility
Program Year Is from July 1, 2023 through June 30, 2024). Participation in the Microenterprise program is
not required to occur In consecutive CDFA Program Years. Reassessment of LMI status is required if a
Family Income Verification Form (FIVF) Is more than three (3) years old. New beneficiaries are those
enrolled at any time on or after July 1, 2023, or upon Governor and Council approval, through June 30,
2024. No new microenterprise beneficiaries may be enrolled for this Grant Period after June 30, 2024.
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5, reporting REQUIREMENTS: ANNUAL SEMI-ANNUAL AND CLOSEOUT AGREEMENTS.

5.1 The reporting period shall begin on July 1. 2023 and end on the Completion Date specified in Section
1.7 of the General Provisions of the contract between the Grantee and CDFA. Semi-annual reports shall be
submitted by the Subrecipient to the Grantee as follows: no later than January 10'^ for the period of July 1,
2023 through December 31. 2023; no later than July 10'^ for the period of January 1. 2024 through June 30,
2024; and no later than January 15, 2025 for the full grant period. Grantee shall submit semi-annual reports
to CDFA by January 15'^ and July 15^^^, and a final report by January 20, 2025.

5.2 Subrecipient Reporting to Grantee. The Subrecipient, in compliance with this Subrecipient
Agreement, is required to submit training and technical assistance applicant Information to the Grantee and
CDFA as set forth in Section 6.

5.3 Closeout Agreement. Subrecipient shall enter into a Closeout Agreement with the Grantee and
CDFA. which shall specify the reporting and other requirements applicable to the closing out of this Project.

5.4 Subrecipient Financial Reporting. Subrecipient shall submit to the Grantee and to CDFA a Report of
Expenditures that summarizes expenses incurred by budget category (e.g. TA/Training, Direct Grants,
Indirect Program Costs. Subrecipient Capacity, etc.). For the TA/Training budget category, the Subrecipient
will further break down expenses incurred by cost classifications such as Personnel Costs (salary and fringe
benefits), and a listing of the description and amount of payments made to partners and contractors to carry
out Microenterprise program activities. . . w i , t

■  An Interim Report of Expenditures will report expenses incurred by the Subrecipient from July 1,
2023 through June 30. 2024. This report must be submitted to the Grantee no later than July 10,
2024.

■  A Final Report of Expenditures will report expenses incurred by the Subrecipient from July 1,
2023 through December 31, 2024. This report must be submitted to the Grantee by no later than
January 15. 2025.

■  CDFA will provide a budget template for the Reports of Expenditures.

5.5 All Reporting shall be submitted via CDFA's Grants Management System (GMS).

Q  initial subrecipient DOCUMENTATION AND SPECIFIC REPORTING REQUIREMENTS.

6 1 In order to determine beneficiary eligibility and to comply with HUD's beneficiary enrollment limit of
three years (described in Section 4). at the start of the Program Year. Subrecipient shall prepare a baseline
report that includes a complete list of eligible microenterprise beneficiaries enrolled in that Subrecipient s
TA/training programs as of June 30. 2023. using the Microenterprise Beneficiary Tracking sheet, as set
forth in Attachment V. Data for the baseline report shall include information regarding each beneficiary, as
set forth in the FIVF, provided on the Subrecipient's beneficiary intake form; and other relevant sources.
This baseline Microenterprise Beneficiary Tracking sheet shall be submitted with the first claim.
Subrecipient shall use and submit the CDFA-provided Microsoft Excel version of the Beneficiary Tracking
Sheet and no other version.

6.2 On a quarterly basis, Subrecipient shall submit a claim request for advance funding for all NEW,
qualifying micro beneficiaries enrolled during the previous quarter. Each quarterly claim shall include the
following documents: . ,

•  A completed Microenterprise Beneficiary Tracking sheet with summary information on all
qualifying micro beneficiaries enrolled during that quarter (and any previous quarters), as set forth
in Attachment IV. The tracking sheet will be used to record beneficiary information for each
calendar quarter of the program year (July - September, October - December, January - March,
and April - June). Subrecipient shall use and submit the CDFA-provided Microsoft Excel version
of the Beneficiary Tracking Sheet and no other version.

■  A completed and signed Intake Form for each qualifying microenterprise benefi^ry;
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■  A completed and signed Family Income Verification Form (FIVF), which documents family income
status and the designation of beneficiary minority or protected-class status.

6.3 In addition to the quarterly claims described in Section 6.2, Subrecipient may submit additional claim
requests for Direct Grant support for qualifying beneficiaries (for Machinery/Equipment grants and/or Down
Payment Assistance grants). Each claim shall Include a completed Direct Grant Tracking Sheet with
information regarding each qualifying and enrolled beneficiary to be served pursuant to the claim, as set
forth in Attachment V. Subrecipient shall use and submit the CDFA-provided Microsoft Excel version of the
Direct Grant Tracking Sheet and no other version. Claims for Direct Grant support may be submitted at any
time throughout the Grant Period.

6.4 At the end of the Grant Period, Subrecipient shall prepare a final report which Includes the completed
Microenterprise Beneficiary Tracking Sheet, a Direct Grant Tracking Sheet for ali qualifying beneficiaries that
received direct grants during the entire program year, a completed CDFA Final Report (template provided by
CDFA), and the Final Report of Expenditures (as described In Section 5.4). The final report materials shall be
submitted by the Subrecipient to the Grantee by no later than January 15, 2025.

6.6 All documentation shall be submitted via CDFA's Grants Management System (QMS).

7. TRAINING AND JOB CREATION/RETENTION BENEFIT TO PERSONS FROM LOW- AND MODERATE-
INCOME HOUSEHOLDS.

The general purpose of the project Is to principally benefit Low- and Moderate-Income persons as that term
Is defined in 24 CFR 570.483 and CDFA's Implementation Guide.

The Grantee and Subrecipient agree that the primary purpose of the Project is to provide training and
technical assistance to at least forty (40) microenterprise beneficiaries and direct grants to at least ten (10)
microenterprise beneficiaries. Of the beneficiaries served, one-hundred percent (100%) shall be persons
from low- and moderate-income households, using the income limits as described above, and as provided
in Attachment III, "Family Income Verification Form". Subrecipient agrees to maintain and provide
documentation that it has complied with the income limits requirement using FIVFs provided by the
Grantee.

8. GRANT OF FUNDS/MATCHING FUNDS.

Subrecipient shall use the Grant funds sub-granted to it solely for the purposes described herein and
consistent with the required terms and conditions of the Grant Agreement and Subrecipient Agreement.
There is no match requirement in connection with this agreement.

9. SCHEDULE AND GRANT COMPLETION.

9.1 implementation Schedule. The Grantee and Subrecipient have agreed to an Implementation
Schedule, which will provide for the completion of all grant activities, prior to the Grant Completion Date. A
schedule of major milestones shall be provided within the Subrecipient Agreement and shall serve as a
basis for enforcement of the Agreement.

9.2 Grant Completion Date. All work shall be completed prior to the Grant Completion Date as outlined in
Section 1.7 of the General Provisions. All employment commitments shall be accomplished by that date.
This date may be extended only with the permission of the Grantee, CDFA, and the Governor and Council.

9.3 Proiect Delavs. Should the Project encounter delays relating to financing, construction or other
events that may affect the Subrecipient' ability to serve the number of beneficiaries identified in Section 7
within the specified Grant Completion Date, the Subrecipient and Grantee shall submit a written request for
a time extension to CDFA, describing the reason for delay. Grant completion time extension requests shall
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then be forwarded to Governor and Council for final approval.

10. INSURANCE AND TAXES

•10 1 SubreclDlent's Liability Insurance. Subrecipient shall, at Its sole expense, obtain and maintain in force
insurance In such amounts and covering such risks as are customary for entitles engaged in the same or
similar business to Include, where applicable, comprehensive general liability covering any property
development/construction activities and landlord Insurance and workers compensation insurance. At a
minimum, this shall Include Insurance against all claims of bodily Injury or property damage, In am^nts of
not less than $1,000,000 per occurrence and $2,000,000 aggregate and as further set forth in the General
Provisions.

All policies shall name the Grantee and CDFA as additional Insureds. Subrecipient shall provide me
Grantee with certificates of Insurance satisfactory to the Grantee, which evidences compliance with this
Section.

10 2 Insurance Standards. The policies described in this section shall be the standard form employed in
the State of New Hampshire, Issued by underwriters acceptable to the State, and authorized to do business
In the State of New Hampshire. All policies shall be on an "occurrence" basis. Each policy shall contain a
clause prohibiting cancellation or modification of the policy earlier than thirty (30) days after written notice
thereof has been received by the Grantee and CDFA.

10.3 Taxes. If applicable. Subrecipient shall pay all taxes, assessments, charges, fines and Impositions
attributable to the Property, which Is the responsibility of the Subrecipient. Any alternative arrangements
will require the approval of CDFA, whose consideration will not be unreasonably withheld.

11. ACCOUNTING. AUDIT. AND RECORD KEEPING REQUIREMENTS.

11.1 Accounting Records. Subrecipient shall keep all Project-related accounts and records, which frilly
disclose the amount and disposition by Subrecipient of the grant funds, the total cost of the Project, arid the
amount and nature of any portion of the Project cost supplied by other sources, and such other financial
records pertinent to the Project. Accounts and records shall be kept in accordance with an accounting
system that will facilitate an effective audit in accordance with the Single Audit Act of 1984. Records to be
maintained shall include Project fiscal records consisting of all books, documents, ledgers, systems and
expenses incurred. Including, but not limited to, purchase, requisitions, orders, invoices, vouchers, bills and
receipts, inventories, and all Hen documents.

11 2 Time Period. All of the records, documents, and data described above and all Income verification
Information shall be kept during the performance of the project, and for three (3) years after Its completion
or until the satisfactory completion of an audit, whichever Is later.

11 3 Availahilitv of Records. Subrecipient shall make available to the Grantee, CDFA, and HUD or any of
their duly authorized representatives, for the purpose of audit and examination, any books, documents,
papers, and records of Subrecipient pertinent to this Agreement.

12. INDEMNIFICATION.

Subrecipient shall defend, Indemnify and hold harmless the Grantee, the State of New H^pshlre and the
CDFA, their officers and employees, from and against any and all losses suffered by the Grantee, the State,
or CDFA, their officers or employees, and any and all claims, liabilities or penalties asserted against the
Grantee.'the State or CDFA, their officers and employees, by or on behalf of any person, on account of,
based on, resulting from, arising out of or claimed to Subrecipient out of the acts or omissions of
Subrecipient.
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Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute a waiver of the
sovereign immunity of the State or the Grantee, which immunity is hereby reserved to the State and the
Grantee. This covenant shall survive the termination or expiration of this Agreement.

13. MAINTENANCE OF CORPORATE EXISTENCE.

13.1 Corporate Existence. Subrecipient shall both preserve and maintain the legal existence and good
standing of its nonprofit corporation status and its registration in New Hampshire as required to do
business.

13.2 Scope of Mission. Subrecipient and Grantee agree that the Subrecipient's Articles of Incorporation
and Corporate Bylaws ("Bylaws") as submitted with the Project application and incorporated herein by
reference, provide an adequate administrative mechanism for assuring the Subrecipient's mission of
providing training and technical assistance opportunities for low- and moderate-income persons, during the
Grant Period, as required pursuant to this agreement.

14. EVENTS OF DEFAULT.

The occurrence of any of the following events shall constitute an Event of Default under this Agreement:

(a) Any Event of Default by Subrecipient under the Grant Agreement, and related documents including,
but not limited to, the failure of the Subrecipient to accomplish the required training and technical
assistance benefit to low- and moderate-income persons;

(b) The Subrecipient's failure to comply with the reporting requirements as specified herein;

(c) Subrecipient attempts to assign its rights under this Agreement or any advance made or to be made
hereunder or any Interest therein, without the prior written consent of the Grantee;

(d) Any representation or warranty made herein or in any report, certification, or other instrument
furnished in connection with this Agreement or any advances of Grant funds made hereunder. by or
in behalf of Subrecipient, shall prove to be false or misleading in any material respect;

(e) Any mechanics', laborers', materialmen's or similar statutory liens, or any notice thereof, shall be filed
against the Property and/or the Project and shall not be discharged within thirty (30) days of such
filing;

(f) Subrecipient shall default in the due observance or performance of any covenant, condition,
assurance or agreement to be observed or performed by Subrecipient under this Agreement;

(g) Subrecipient shall (i) apply for or consent to the appointment of a receiver, trustee, or liquidator of it or
any of its property, (ii) admit in writing its Inability to pay its debts as they mature, (iii) make a general
assignment for the benefit of creditors, (iv) be adjudicated as bankrupt or insolvent or (v) file a
voluntary petition in bankruptcy, or a petition or answer seeking reorganization or an arrangement
with creditors or to take advantage of any bankruptcy, reorganization, arrangement, insolvency,
readjustment of debt, dissolution or liquidation law or statute, or an answer admitting the material
allegations of a petition filed against it in any proceeding under any such law;

(h) A petition, order, judgment, or decree shall be entered, without the application, approval or consent of
Subrecipient by any court of competent jurisdiction, approving a petition seeking reorganization or
approving the appointment of a receiver, trustee or liquidator of Subrecipient of all or a substantial
part of Its assets, and such order judgment or decree shall continue unstayed and in effect for any
period of thirty (30) days;

ImTlai Here
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(i) The dissolution, termination of existence, merger or consolidation of Subrecipient or a sale of assets
of Subrecipient out of the ordinary course of business without the prior written consent of the Grantee
and CDFA; and

(j) Failure to remedy an ineligible expenditure of grant funds or to reimburse the Grantee for any
ineligible costs, which are paid from grant funds.

(k) In the event that the Subrecipient fails to serve the minimum number of Low- and Moderate-Income
beneficiaries, as provided in this Agreement, then the Subrecipient shall confer forthwith with the
Grantee and CDFA to develop a mutually acceptable plan pursuant to which it will rectify any
reporting shortfalls and maintain the required minimums. In such event, the Subrecipient shall also
provide Grantee with monthly updates containing information in a form reasonably satisfactory to the
Grantee, in order for the Grantee and Subrecipient to determine whether it is in compliance with such
plan and its obligations as provided herein. Said monthly reports to continue until the beneficiary
commitments are achieved.

(1) The continued failure of the Subrecipient to achieve its beneficiary commitments as required herein
for ninety (90) days following the date specified for such requirement shall constitute an event of
default, which may give rise to any of the remedies available to the Grantee, as set forth therein.

15. GRANTEE'S RIGHTS AND REMEDIES UPON DEFAULT.

1.S 1 Remedies upon Default, Upon the occurrence of any Event of Default, the Grantee may take any
one. or more, or all. of the actions described below. Prior to taking any of the following actions, the Grantee
will give Subrecipient a written notice of default specifying the Event of Default and requiring it to be
remedied within thirty (30) days from the date of notice. The following actions may be taken only if
Subrecipient has not remedied the Event of Default in a timely manner.

(a) Terminate this Agreement, effective immediately upon giving notice of termination:

(b)

(c) Set off against any other obligations the Grantee may owe to Subrecipient for any damages the
Grantee may suffer by reason of any Event of Default;

(d) Treat the Agreement as breached and pursue any of its remedies at law or In equity or both,

(e) Foreclose under any available security instrument created under this agreement: and

(f) Assume the right to seek full reimbursement of CDBG funds from the Subrecipient and the right to
call on any collateral pledged under the loan with the Subrecipient.

15.2 Judicial Enforcement. Subrecipient agrees that the Grantee and CDFA have a right to seek judicial
enforcement with regard to any matter arising with respect to this Agreement, to include the
assurances, covenants and other conditions, which extend beyond the completion date under this
Agreement.

TS 3 Dlsoosition of Funds. Where the Grant Agreement or Subrecipient Agreement is terminated or the
Project is otherwise terminated due to a default, inability to perform or reasons other than project
completion. Grant funds are required to be returned. The disposition of Grant Funds to be returned
shall be determined solely by CDFA.

Suspend all payment of grant funds to be made pursuant to this Agreement until such time as the
Grantee determines the Event of Default has been cured;
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16. ADDITIONAL REPRESENTATIONS AND WARRANTIES. Subrecipient represents and warrants:

(a) Subrecipient will obtain all necessary approvals and all necessary permits for the operation of Its
business from all governmental authorities having jurisdiction.

(b) No litigation, claims, suits, orders, investigations or proceedings are pending or threatened against
Subrecipient or affecting the Property or the Project at law or in equity or before or by any federal,
state, municipal or other governmental instrumentality; there are no arbitration proceedings pending
under collectlve bargaining agreements or otherwise; and to the knowledge of Subrecipient, there is
no basis for any of the foregoing. Any exceptions to this section shall be explained in an Exhibit
attached to this agreement.

(c) Subrecipient has filed all federal, state and local tax returns required to be filed and has paid or made
adequate provision for the payment of all federal, state or local taxes, charges and assessments, if
applicable.

(d) The execution and delivery and performance by Subrecipient of its obligations under this Agreement
have been duly authorized by all requisite corporate action and will not violate any provision of law,
any order of any court or other agency of government, or any indenture, agreement or other
instrument to which Subrecipient is a party, or by which It Is bound, or be in conflict with, result in a
breach of, or constitute a default under, or except as may be provided in this Agreement, result in the
creation or imposition of any lien, charge or encumbrance of any nature whatsoever upon any of the
property or assets of Subrecipient pursuant to any such indenture, agreement or instrument.
Subrecipient is not required to obtain any consent, approval or authorization from, or to file any
declaration or statement with, any governmental instrumentality or other agency in connection with or
as a condition to the execution, delivery or performance of this Agreement and all other related
documents.

(e) Subrecipient is not contemplating either the filing of a petition under any state or federal bankruptcy or
insolvency laws or the liquidating of ail or a major portion of its properties and has no knowledge of
any person contemplating the filing of any such petition against it.

(f) No statement of fact made by or on behalf of Subrecipient in any of the agreement or related
documents or in any certificate, exhibit or schedule furnished to the Grantee pursuant thereto,
contains any untrue statement of a material fact or omits to state any material fact necessary to make
statements contained therein or herein not misleading. There Is no fact or circumstance presently
known to Subrecipient that has not been disclosed to the Grantee that materially affects adversely,
nor as far as Subrecipient can foresee, will materially affect adversely Subrecipient, operations or
considerations (financial or otherwise) of Subrecipient.

(g) No Event of Default has occurred and is continuing under this Agreement and no event or condition
which would, upon notice of expiration of any applicable cure, constitute an Event of Default has
occurred and is continuing; Subrecipient is not in default under any note or other evidence of
indebtedness or other obligation for borrowed money or any mortgage, deed to trust, indenture, lease
agreement or other agreement relating thereto. Any exceptions to this section shall be explained in
an Exhibit, attached to this agreement.

Subrecipient warrants that each of the foregoing representations and warranties is true and correct as of the
date of this Agreement and Subrecipient shall indemnify and hold harmless the Grantee, the State and
CDFA from and against any loss, damage, or liability attributable to the breach thereof. Including any and all
fees and expenses incurred in the defense or settlement of any claim arising therefrom against the Grantee,
State or CDFA.
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13. MISCELLANEOUS PROVISIONS.

13 -1 Compliance with Laws. Subrecipient shall comply with all applicable federal, state and local laws,
statutes, regulation, executive orders and rules as they relate to the application, acceptance and use
of funds for this project. Including, but not limited to, the requirements as specified in the Grant
Agreement.

13,2 Compliance with OMB 2 Part 200. Subrecipient acknowledges that it shall meet the requirements of
CMS 2 Part 200, to ensure compliance with Administrative Cost Standards.

13 3 No assignment. Subrecipient shall not assign or transfer any of its rights or obligations under this
Agreement without the prior written consent of the Grantee and CDFA. and any attempted
assignment or transfer shall be ineffective, null, void, and of no effect.

13.4 Amendments. No amendment or modification of any provision of this Agreement shall be effective
unless it is in writing and executed by both parties and approved by CDFA.

13 5 Maintenance of Project. Subrecipient shall maintain, keep, and preserve in good working order and
condition all of Its property and assets necessary or useful in the proper conduct of its business and
operation of the Project. This shall Include all property improvements made as a result of this Project.
if applicable.

13.6 Governing Law. The Subrecipient Agreement shall t)e governed by and construed in accordance with
laws of the State of New Hampshire.

13.7 Publlcitv and Sianage.

13 71 Public Relations. The Subrecipient shall grant CDFA the right to use the Subrecipient s name,
likeness, and logo in any public relations or publicity efforts. This shall include, but not be limited to,
press releases, media interviews, website, publications, brochures, etc. CDFA s publicity efforts may
also include details about Grantee's project, contract, or other publicly available information.

13 7 2 Reciprocal Publicity. The Subrecipient also shall acknowledge CDFA appropriately in all
organizational and public forums as to the support, financial and otherwise, that has been provided to
the project. This recognition shall include, but not be limited to, print/electronic media, publications,
Interviews, brochures, website, etc.

13 7 3 Project Sianaoe. For construction/renovation projects - CDFA logo must be included in
siqnage at the job worksite. CDFA logo may not be any smaller that 50% of the size of the largest
logo displayed. This requirement can be waived if no other partner/entity requires worksite signage
and creating signage solely for CDFA poses a hardship. Alternative - If none of these are apgicable/
feasible an alternative display of the CDFA logo or public recognition must be approved by CDFA.

latHere
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ATTACHMENT 11^ D

SUBRECIPIENT AGREEMENT
MINIIViUM TERMS AND CONDITIONS

The County of Grafton ("Grantee") hereby warrants and agrees that the Subreciptent Agreement with the
Wentworth Economic Development Corporation (WEDCO) ("Subreclplent") to be executed In conformance with
the requirements of Exhibit B of the Grant Agreement shall be subject to approval by CDFA. The Subreclplent
Agreement shall incorporate the entire Grant Agreement and shall Include It as an attachment, and shall contain
at a minimum the following terms and conditions:

1. REPRESENTATION AND WARRANTIES.

Wentworth Economic Development Corporation (WEDCO) ("Subreclplent") shall represent and warrant:

1.1 Subreclplent Is a duly organized and valldly existing New Hampshire nonprofit corporation In good
standing under the laws of this State. Subreclplent has the powdr and authority to undertake the grant
activities as provided In the Grant Agreement. Subreclplent has the power and authority to own Its
properties, to conduct business as It Is now being conducted, has the power to execute and deliver and
perform Its obligation under the Subreclplent Agreement and all other documents as applicable to this grant
agreement.

1.2 The Subreclplent Agreement Is the legal, valid and binding obligation of Subreclplent enforceable
against Subreclplent, In accordance with each document's respective terms.

1.3 Subreclplent has compiled in all material respecls with ail applicable federal, state and local laws,
statutes, rules and regulations pertaining to the grant activities.

1.4 No application, exhibit, schedule, report or other written information provided by Subreclplent or Its
agents In connection with the grant appllomion knowingly dontalnsd^ when made, any material .
mlsstatement of fact or knowingly omitted to state any rhaterial fact necessary to make the statements
contained therein not misleading, In light of the circumstances under which they were made.

2. PROJECT DESCRIPTION AND SUBQRANT ACTIVITIES.

2.1 Prelect Description. This project shall consist of the awarding of $65,800 In Community Development
Block Grant (CD8G) funds to the Grantee. The Grantee will retain $7,800 of the grant for administrative
costs associated wHh management of the grant and eubgrant $78,000 to the Subreclplent via this
Subreclplent Agreement.

The Subreclplent's commitment is to Increase the Income and economic stability of qualifying
mlcroenterpflses by helping them to access technical assistance (TA), training, capital, and expanded
market opportunities. Sub-granted fUnds will be used by the Subreclplent to deliver Microenterprlse
Program senrlcas and support In the following program categories:

2.1.1 TA and Training - Subreclplent will provide TA and training programs to a minimum of 15 low-
and moderate-Income microenterprlses In Carroll and Strafford Counties, with 100% of persons
served being; of low- and moderate-income status (LMl), at a pro-rata cost for each qualifying
and enrolled LMl beneftcfary as followar

■  'Regular' qualifying micro beneficiaries - $3,000 per client;
■  Qualifying micro beneficiaries from Target Populations (Black, Indigenous, People of

Color [BIPOC], Immigrant, LGBTQIA+, Disabled and/or Gender non-conforming) -
$4,200 per client; or

•  Qualifying micro benefidarias whose business ie located within a deslgpifited

tia Here
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Community Center Area: $4,200 per client.

Subrecipient also will provide loan-specific TA to at least three (3) qualifying micro beneficiaries
enrolled in CEDC's TA/training programs, at a rate of $2,500 per client.

2 12 Direct Grants - Subrecipient will provide direct grants of up to $5,000 for machinery/equipment
to a minimum of two (2) qualifying microenterprise beneficiaries that are currently eligible for
and enrolled in Subrecipienfs TA/training programs, as described in Section 2.1.1. Total Direct
Grant funding not to exceed $10,000 during the grant period. Direct grants may be used for
purchase of equipment/machinery or capital improvements directly related to operation or
expansion of the qualifying microenterprise business. Each qualifying micro beneficiary may
receive direct grant funding for machinen/Zequipment of no more than a total of $5,000 during
their three-program-year period of eligibility {see Section 4, below).

2.1.3 Indirect Costs - Subrecipient may request up to 10% of TA/Training and Direct Grant funds to
cover general and administrative expenses incurred by the Subrecipient, not to exceed a total
of $6,000 during the Grant Period.

3. SUBRECIPIENT REQUIREMENTS.

3.1 Performance Requirements. The Grantee shall enter into an agreement with Subrecipient in order to
satisfy the project purpose, which is technical assistance and training for 15 beneficiaries and direct grants
for 2 beneficiaries, of which one hundred percent (100%) will be LMI persons, as set forth in Exhibit B.

3.2 Security. Not Applicable to this Award.

3.3 Comoliance with Laws. Subrecipient shall comply with all applicable federal, state, and local laws,
statutes, executive orders and rules as they relate to the application, acceptance and use of funds for this
project, including, but not limited to, the requirements as specified in the Grant Agreement.

3 4 Disbursement of Grant Funds. Upon compliance with, and subject to the provisions of this
Agreement and provided there shall exist no Event of Default under this Agreement, the Grant Agreement
or any other agreements, in connection with the Project, and no condition or event which, with the giving of
notice or lapse of time would constitute such an Event of Default, the Grantee shall, upon submittal of
written requests for payment accompanied by invoices and other documentation or supporting documents
as required by the Grantee, make disbursements of grant funds. Disbursement of grant funds shall be in
accordance with the terms of the Grant Agreement, including Exhibit C.

Disbursement of funds by the Grantee does not constitute acceptance by the Grantee or CDFA of any item
as an eligible Project cost until all Project costs have been audited and determined to be allowable costs.
Upon the expiration of the Grant Agreement, or other termination of the project, Subrecipient shall transfer
to the Grantee any Grant funds on hand at the time of expiration and any accounts receivable attributable to
the use of CDBG funds.

4. MICROENTERPRISE ASSISTANCE LIMITATIONS.

Under HUD guidelines, specific to microenterprise assistance, qualifying microenterprise beneficiaries are
limited to CDBG funding for a period of three (3) years. To determine compliance, the
microenterprise beneficiaries shall be reviewed and tracked. Eligibility is based TShiiih/
Eliaibilitv Program Year of their initial enrollment in the Microenterprise program (the CDFA Client Eligibility
Program Year is from July 1, 2023 through June 30, 2024). Participation in the Microenterprise program is
not required to occur in consecutive CDFA Program Years. Reassessment of LMI status is required if a
Family income Verification Form (FIVF) is more than three (3) years old. New beneficianes are those
enrolled at any time on or after July 1, 2023. or upon Governor and Council approval, throu^June 30.
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2024. No new microenterprise beneficiaries may be enrolled for this Grant Period after June 30, 2024.

5. REPORTING REQUIREMENTS: ANNUAL. SEMI-ANNUAL AND CLOSEOUT AGREEMENTS.

5.1 The reporting period shall begin on July 1, 2023 and end on the Completion Date specified In Section
1.7 of the General Provisions of the contract between the Grantee and CDFA. Semi-annual reports shall be
submitted by the Subrecipient to the Grantee as follows: no later than January 10''^ for the period of July 1,
2023 through December 31, 2023; no later than July 10"^ for the period of January 1, 2024 through June 30,
2024; and no later than January 15, 2025 for the full grant period. Grantee shall submit semi-annual reports
to CDFA by January 15''' and July 15'", and a final report by January 20, 2026.

5.2 Subrecipient Reporting to Grantee. The Subrecipient, in compliance with this Subrecipient
Agreement, is required to submit training and technical assistance applicant information to the Grantee and
CDFA as set forth in Section 6.

5.3 Closeout Agreement. Subrecipient shall enter into a Closeout Agreement with the Grantee and
CDFA, which shall specify the reporting and other requirements applicable to the closing out of this Project.

5.4 Subrecipient Financial Reporting. Subrecipient shall submit to the Grantee and to CDFA a Report of
Expenditures that summarizes expenses incurred by budget category (e.g. TA/Training, Direct Grants,
Indirect Program Costs, Subrecipient Capacity, etc.). For the TA/Training budget category, the Subrecipient
will further break down expenses incurred by cost classifications such as Personnel Costs (salary and fringe
benefits), and a listing of the description and amount of payments made to partners and contractors to carry
out Microenterprise program activities.

■  An Interim Report of Expenditures will report expenses incurred by the Subrecipient from July 1,
2023 through June 30, 2024. This report must be submitted to the Grantee no later than July 10,
2024.

•  A Final Report of Expenditures will report expenses incurred by the Subrecipient from July 1,
2023 through December 31, 2024. This report must be submitted to the Grantee by no later than
January 15, 2025.

■  CDFA will provide a budget template for the Reports of Expenditures.

5.5 All Reporting shall be submitted via CDFA's Grants Management System (GMS).

6. INITIAL SUBRECIPIENT DOCUMENTATION AND SPECIFIC REPORTING REQUIREMENTS.

6.1 In order to determine beneficiary eligibility and to comply with HUD's beneficiary enrollment limit of
three years (described in Section 4), at the start of the Program Year, Subrecipient shall prepare a baseline
report that includes a complete list of eligible microenterprise beneficiaries enrolled in that Subrecipient's
TA/training programs as of June 30, 2023, using the Microenterprise Beneficiary Tracking sheet, as set
forth in Attachment V. Data for the baseline report shall include information regarding each beneficiary, as
set forth in the FIVF, provided on the Subrecipient's beneficiary intake form; and other relevant sources.
This baseline Microenterprise Beneficiary Tracking sheet shall be submitted with the first claim.
Subrecipient shall use and submit the CDFA-provided Microsoft Excel version of the Beneficiary Tracking
Sheet and no other version.

6.2 On a quarterly basis, Subrecipient shall submit a claim request for advance funding for all NEW,
qualifying micro beneficiaries enrolled during the previous quarter. Each quarterly claim shall include the
following documents:

■  A completed Microenterprise Beneficiary Tracking sheet with summary information on all
qualifying micro beneficiaries enrolled during that quarter (and any previous quarters), as set forth
in Attachment IV. The tracking sheet will be used to record beneficiary information for each
calendar quarter of the program year (July - September, October - December, Janu^ - March,Den^apj^
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and April - June). Subrecipient shall use and submit the CDFA-provided Microsoft Excel version
of the Beneficiary Tracking Sheet and no other version.

■  A completed and signed Intake Form for each qualifying microenterprise beneficiary;
•  A completed and signed Family Income Verification Form (FIVF). which documents family income

status and the designation of beneficiary minority or protected-class status.

6 3 In addition to the quarterly claims described In Section 6.2, Subrecipient may submit additional claim
requests for Direct Grant support for qualifying beneficiaries (for Machinery/Equipment grants and/or Down
Payment Assistance grants). Each claim shall Include a completed Direct Grant Tracking Sheet with
Information regarding each qualifying and enrolled beneficiary to be served pursuant to the claim, as set
forth in Attachment V. Subrecipient shall use and submit the CDFA-provided Microsoft Excel version of the
Direct Grant Tracking Sheet and no other version. Claims for Direct Grant support may be submitted at any
time throughout the Grant Period.

6 4 At the end of the Grant Period, Subrecipient shall prepare a final report which includes the completed
Microenterprise Beneficiary Tracking Sheet, a Direct Grant Tracking Sheet for all qualifying beneficianes that
received direct grants during the entire program year, a completed CDFA Final Report (tenyiate provided by
CDFA), and the Final Report of Expenditures (as described In Section 5.4). The final report materials shall be
submitted by the Subrecipient to the Grantee by no later than January 15, 2025.

6.6 All documentation shall be submitted via CDFA's Grants Management System (GMS).

7. training and -inR CREATIQN/RFTENTION BENEFIT TO PERSONS FROM LOW- AND MODERATE-
INCOME HOUSEHOLDS.

The general purpose of the project is to principally benefit Low- and Moderate-Income persons as that term
Is defined in 24 CFR 570.483 and CDFA's Implementation Guide.

The Grantee and Subrecipient agree that the primary purpose of the Project is to provide trainirig and
technicai assistance to at ieast fifteen (15) microenterprise beneficianes and ®
microenterprise beneficiaries. Of the beneficiaries served, one-hundred percent (lO^o) shaH be Pereons
from low- and moderate-income households, using the income limits as described above, and as provided
in Attachment ill, "Family income Verification Form". Subrecipient agrees to maintain and provide
documentation that it has compiled with the income limits requirement using FiVFs provided by the
Grantee.

8. GRANT OF FUNDS/MATCHING FUNDS.

Subrecipient shall use the Grant funds sub-granted to it solely for the purposes described "jsrein and
consistent with the required terms and conditions of the Grant Agreement and Subrecipient Agreement.
There Is no match requirement in connection with this agreement.

9. SCHEDULE AND GRANT COMPLETION.

9.1 Imnlementation Schedule. The Grantee and Subrecipient have agreed to an Imple^
Schedule which will provide for the completion of ail grant activities, prior to the Grant Completion Date. A
schedule of major milestones shall be provided within the Subrecipient Agreement and shall serve
basis for enforcement of the Agreement.

9.2 Grant Comoietion Date. Ail work shall be completed prior to the Grant
Section 1 7 of the General Provisions. All employment commitments shall be accomplished by that date.Ste may be ̂  only with the permission of the Grantee, CDFA. and the Governor and Council.
9.3 Project Delays. Should the Project encounter delays relating to financing, const^^or other
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events that may affect the Subredpient' ability to serve the number of beneficiaries identified in Section 7
within the specified Grant Completion Date, the Subredpient and Grantee shall submit a written request for
a time extension to CDFA, describing the reason for delay. Grant completion time extension requests shall
then be forwarded to Governor and Council for final approval.

10. INSURANCE AND TAXES

10.1 Subreciplent's Liability Insurance. Subredpient shall, at its sole expense, obtain and maintain in force
insurance In such amounts and covering such risks as are customary for entities engaged in the same or
similar business to include, where applicable, comprehensive general liability covering any property
development/construction activities and landlord insurance and workers compensation insurance. At a
minimum, this shall include insurance against all claims of bodily injury or property damage, in amounts of
not less than $1,000,000 per occurrence and $2,000,000 aggregate and as further set forth in the General
Provisions.

Ail policies shall name the Grantee and CDFA as additional insureds. Subredpient shall provide the
Grantee with certificates of insurance satisfactory to the Grantee, which evidences compliance with this
Section.

10.2 Insurance Standards. The policies described In this section shall be the standard form employed in
the State of New Hampshire, issued by underwriters acceptable to the State, and authorized to do business
in the State of New Hampshire. Ail policies shall be on an "occurrence" basis. Each policy shall contain a
clause prohibiting cancellation or modification of the policy earlier than thirty (30) days after written notice
thereof has been received by the Grantee and CDFA.

10.3 Taxes, if applicable, Subredpient shall pay ail taxes, assessments, charges, fines and impositions
attributable to the Property, which is the responsibility of the Subredpient. Any alternative arrangements
will require the approval of CDFA. whose consideration will not be unreasonably withheld.

11. ACCOUNTING. AUDIT. AND RECORD KEEPING REQUIREMENTS.

11.1 Accountino Records. Subredpient shall keep ail Project-related accounts and records, which fully
disclose the amount and disposition by Subredpient of the grant funds, the total cost of the Project, and the
amount and nature of any portion of the Project cost supplied by other sources, and such other financial
records pertinent to the Project. Accounts and records shall be kept In accordance with an accounting
system that will facilitate an effective audit in accordance with the Single Audit Act of 1984. Records to be
maintained shall include Project fiscal records consisting of ail books, documents, ledgers, systems and
expenses incurred, including, but not limited to, purchase, requisitions, orders, Invoices, vouchers, bills and
receipts, Inventories, and all lien documents.

11.2 Time Period. All of the records, documents, and data described above and ail income verification
information shall be kept during the performance of the project, and for three (3) years after Its completion
or until the satisfactory completion of an audit, whichever is later.

11.3 Avaiiabiiitv of Records. Subredpient shall make available to the Grantee, CDFA, and HUD or any of
their duly authorized representatives, for the purpose of audit and examination, any books, documents,
papers, and records of Subredpient pertinent to this Agreement.

12. INDEMNIFICATION.

Subredpient shall defend, indemnify and hold harmless the Grantee, the State of New Hampshire, and the
CDFA, their officers and employees, from and against any and ail losses suffered by the Grantee, the State,
or CDFA, their officers or employees, and any and ail claims, liabilities or penalties asserted against the
Grantee, the State or CDFA, their officers and employees, by or on behalf of any persoQ, on ̂ ount of.
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based on, resulting from, arising out of or claimed to Subreciplent out of the acts or omissions of
Subreclpient.

Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute a waiver of the
sovereign immunity of the State or the Grantee, which immunity is hereby reserved to the State and the
Grantee. This covenant shall survive the termination or expiration of this Agreement.

13. MAINTENANCE OF CORPORATE EXISTENCE.

13 1 Corporate Existence. Subreciplent shall both preserve and maintain the legal existence and good
standing of its nonprofit corporation status and its registration In New Hampshire as required to do
business.

13 7 Snone of Mission. Subreciplent and Grantee agree that the Subrecipient's Articles of Incorporation
and Corporate Bylaws ("Bylaws") as submitted with the Project application and incorporated herein by
reference, provide an adequate administrative mechanism for assuring the Subrecipient's mission of
providing training and technical assistance opportunities for low- and moderate-income persons, during the
Grant Period, as required pursuant to this agreement.

14. EVENTS OF DEFAULT.

The occurrence of any of the following events shall constitute an Event of Default under this Agreement:

(a) Any Event of Default by Subreciplent under the Grant Agreement, and related documents including,
but not limited to. the failure of the Subreciplent to accomplish the required training and technical
assistance benefit to low- and moderate-income persons;

(b) The Subrecipient's failure to comply with the reporting requirements as specified herein;

(c) Subreclpient attempts to assign its rights under this Agreement or any advance made or to be made
hereunder or any interest therein, without the prior written consent of the Grantee;

(d) Any representation or warranty made herein or in any report, certification, or other instrument
furnished in connection with this Agreement or any advances of Grant funds made hereunder. by or
in behalf of Subreciplent, shall prove to be false or misleading in any material respect;

(e) Any mechanics', laborers', materialmen's or similar statutory liens, or any notice thereof, shall be filed
against the Property and/or the Project and shall not be discharged within thirty (30) days of such
filing;

(f) Subreclpient shall default in the due observance or performance of any covenant, condition,
assurance or agreement to be observed or performed by Subreclpient under this Agreement;

(Q) Subreclpient shall (1) apply for or consent to the appointment of a receiver, trustee or liquidator of It or
any of its property, (ii) admit in writing its inability to pay its debts as they mature, (iii) nriake a general
assignment for the benefit of creditors, (iv) be adjudicated as bankrupt or insolvent or (v) file a
voluntary petition in bankruptcy, or a petition or answer seeking reorganization or an arrangement
with creditors or to take advantage of any bankruptcy, reorganization, arrangement, insolvency,
readjustment of debt, dissolution or liquidation law or statute, or an answer admitting the material
allegations of a petition filed against it in any proceeding under any such law;

(h) A petition order, judgment, or decree shall be entered, without the application, approval or consent of
Subreclpient by any court of competent jurisdiction, approving a petition seeking reorganization or
approving the appointment of a receiver, trustee or liquidator of Subreciplent of substantial
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part of Its assets, and such order judgment or decree shall continue unstayed and In effect for any
period of thirty (30) days;

(I) The dissolution, termination of existence, merger or consolidation of Subrecipient or a sale of assets
of Subrecipient out of the ordinary course of business without the prior written consent of the Grantee
and CDFA; and

(1) Failure to remedy an ineligible expenditure of grant funds or to reimburse the Grantee for any
Ineligible costs, which are paid from grant funds.

(k) In the event that the Subrecipient fails to serve the minimum number of Low- and Moderate-Income
beneficiaries, as provided in this Agreement, then the Subrecipient shall confer forthwith with the
Grantee and CDFA to develop a mutually acceptable plan pursuant to which it will rectify any
reporting shortfalls and maintain the required minimums. In such event, the Subrecipient shall also
provide Grantee with monthly updates containing information in a form reasonably satisfactory to the
Grantee, in order for the Grantee and Subrecipient to determine whether it is in compliance with such
plan and its obligations as provided herein. Said monthly reports to continue until the beneficiary
commitments are achieved.

(I) The continued failure of the Subrecipient to achieve its beneficiary commitments as required herein
for ninety (90) days following the date specified for such requirement shall constitute an event of
default, which may give rise to any of the remedies available to the Grantee, as set forth therein.

15. GRANTEE'S RIGHTS AND REMEDIES UPON DEFAULT.

15.1 Remedies upon Default. Upon the occurrence of any Event of Default, the Grantee may take any
one, or more, or all, of the actions described below. Prior to taking any of the following actions, the Grantee
will give Subrecipient a written notice of default specifying the Event of Default and requiring it to be
remedied within thirty (30) days from the date of notice. The following actions may be taken only if
Subrecipient has not remedied the Event of Default in a timely manner.

(a) Terminate this Agreement, effective immediately upon giving notice of termination;

(b) Suspend all payment of grant funds to be made pursuant to this Agreement until such time as the
Grantee determines the Event of Default has been cured;

(c) Set off against any other obligations the Grantee may owe to Subrecipient for any damages the
Grantee may suffer by reason of any Event of Default;

(d) Treat the Agreement as breached and pursue any of Its remedies at law or In equity or both;

(e) Foreclose under any available security instrument created under this agreement; and

(f) Assume the right to seek full reimbursement of CDBG funds from the Subrecipient and the right to
call on any collateral pledged under the loan with the Subrecipient.

15.2 Judicial Enforcement. Subrecipient agrees that the Grantee and CDFA have a right to seek judicial
enforcement with regard to any matter arising with respect to this Agreement, to include the
assurances, covenants and other conditions, which extend beyond the completion date under this
Agreement.

15.3 Disposition of Funds. Where the Grant Agreement or Subrecipient Agreement is terminated or the
Project Is otherwise terminated due to a default, inability to perform or reasons other than project
completion, Grant funds are required to be returned. The disposition of Grant Funds ta be returned
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shall be determined solely by CDFA.

16. ADDITIONAL REPRESENTATIONS AND WARRANTIES. Subrecipient represents and warrants:

(a) Subrecipient will obtain all necessary approvals and all necessary permits for the operation of Its
business from all governmental authorities having jurisdiction.

(b) No litigation, claims, suits, orders, investigations or proceedings are pending or threatened against
Subrecipient or affecting the Property or the Project at law or In equity or before or by any federal,
state, municipal or other governmental instrumentality: there are no arbitration proceedings pending
under collective bargaining agreements or otherwise; and to the knowledge of Subrecipient, there is
no basis for any of the foregoing. Any exceptions to this section shall be explained In an Exhibit
attached to this agreement.

(c) Subrecipient has filed all federal, state and tocal tax returns required to be filed and has paid or made
adequate provision for the payment of all federal, state or local taxes, charges and assessments, if
applicable.

(d) The execution and delivery and performance by Subrecipient of its obligations under this Agreement
have been duly authorized by all requisite corporate action and will not violate any provision of law,
any order of any court or other agency of government, or any Indenture, agreement or other
instrument to which Subrecipient is a party, or by which It Is bound, or be In conflict with, result in a
breach of, or constitute a default under, or except as may be provided In this Agreement, result In the
creation or Imposition of any lien, charge or encumbrance of any nature whatsoever upon any of the
property or assets of Subrecipient pursuant to any such indenture, agreement or Instrument.
Subrecipient Is not required to obtain any consent, approval or authorization frorn, or to file any
declaration or statement with, any governmental instrumentality or other agency In connection with or
as a condition to the execution, delivery or performance of this Agreement and all other related
documents.

(e) Subrecipient Is not contemplating either the filing of a petition under any state or federal bankruptcy or
insolvency laws or the liquidating of all or a major portion of its properties and has no knowledge of
any person contemplating the filing of any such petition against it.

(f) No statement of fact made by or on behalf of Subrecipient In any of the agreement or related
documents or in any certificate, exhibit or schedule furnished to the Grantee pursuant thereto,
contains any untrue statement of a material fact or omits to state any material fact necessary to make
statements contained therein or herein not misleading. There Is no fact or circumstance presently
known to Subrecipient that has not been disclosed to the Grantee that materially affects adversely,
nor as far as Subrecipient can foresee, will materially affect adversely Subrecipient, operations or
considerations (financial or otherwise) of Subrecipient.

(g) No Event of Default has occurred and is continuing under this Agreement and no event or condition
which would upon notice of expiration of any applicable cure, constitute an Event of Default has
occurred and is continuing; Subrecipient is not in default under any note or other evidence of
Indebtedness or other obligation for borrowed money or any mortgage, deed to trust, indenture, lease
agreement or other agreement relating thereto. Any exceptions to this section shall be explained in
an Exhibit, attached to this agreement.

Subrecipient warrants that each of the foregoing representations and warranties Is true and correct as of the
date of this Agreement and Subrecipient shall Indemnify and hold harmless the Grantee, the State and
CDFA from and against any loss, damage, or liability attributable to the breach thereof, including any and all
fees and expenses incurred In the defense or settlement of any claim arising therefrom against the Grantee.
State or CDFA.
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13. MISCELt-ANEOUS PROVISIONS.

13.1 Compltance with Laws. Subreclpient shall comply with all applicable federal, state and local laws,
statutes, regulation, executive orders and rules as they relate to the application, acceptance and use
of funds for this project, including, but not limited to, the requirements as specified in the Grant
Agreement.

13.2 Compliance with 0MB 2 Part 200. Subreclpient acknowledges that It shall meet the requirements of
0MB 2 Part 200, to ensure compliance with Administrative Cost Standards.

13.3 No assignment. Subreclpient shall not assign or transfer any of its rights or obligations under this
Agreement without the prior written consent of the Grantee and CDFA, and any attempted
assignment or transfer shall be ineffective, null, void, and of no effect.

13.4 Amendments. No amendment or modification of any provision of this Agreement shall be effective
unless it Is In writing and executed by both parties and approved by CDFA.

13.5 Maintenance of Project. Subreclpient shall maintain, keep, and preserve in good working order and
condition all of its property and assets necessary or useful in the proper conduct of its business and
operation of the Project. This shall include all property improvements made as a result of this Project,
if applicable.

13.6 Governing Law. The Subreclpient Agreement shall be governed by and construed in accordance with
laws of the State of New Hampshire.

13.7 Publicitv and Sianage.

13.7.1 Public Relations. The Subreclpient shall grant CDFA the right to use the Subrecipient's name,
likeness, and logo in any public relations or publicity efforts. This shall include, but not be limited to,
press releases, media interviews, website, publications, brochures, etc. CDFA's publicity efforts may
also include details about Grantee's project, contract, or other publicly available information.

13.7.2 Reciprocal Publicitv. The Subrecipient also shall acknowledge CDFA appropriately in all
organizational and public forums as to the support, financial and otherwise, that has been provided to
the project. This recognition shall include, but not be limited to, print/electronic media, publications,
inten/iews, brochures, website, etc.

13.7.3 Project Signaae. For construction/renovation projects - CDFA logo must be Included in
signage at the job worksite. CDFA logo may not be any smaller that 50% of the size of the largest
logo displayed. This requirement can be waived if no other partner/entity requires worksite signage
and creating signage solely for CDFA poses a hardship. Alternative - If none of these are applicable/
feasible, an alternative display of the CDFA logo or public recognition must be approved by CDFA.
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ATTACHMENT ll-E

SUBRECIPIENT AGREEMENT
MINIMUM TERMS AND CONDITIONS

The County of Grafton ("Grantee") hereby warrants and egrees that the Subreclpient Agreement with the
Women's Rural Entrepreneurial Network (WREN) CSubrecfplenr) to be executed In conformance with therequlremente of Exhibits of the Grant Agreement shall be subject to approval by CDFA. The Subreclpient
Agreement shall Incorporate the entire Grant Agreement and shall Include It as an attachment, and shall contain
at a minimum the following terms and conditions;

1. REPRESENTATION AND WARRANTIES.

Women's Rural Entrepreneurial Network (WREN) ("Subreclplenr) shall represent and warrant:

1.1 Subreclpient Is a duly organized and valldly existing New Hampshire nonprofit corporation In good
standing under the laws of this State. Subreclpient has the power and authortty to undertake the grant
actlvftles as provided In the Grant Agreement. Subreclpient has the- power and authority to own Its
properties, to conduct business as It Is now being conducted, has the power to execute and deliver and
perform its obligation under the Subreclpient Agreement and all other documents as applicable to this grant
agreement.

1.2 The Subreclpient Agreement Is the legal, valid and binding obligation of Subreclpient enforceable
against Subreclpient, In accordance with each document's respective terms.

1.3 Subreclpient has complied In all material respects with all appltcable federal, state and local laws,
statutes, rules and regulations pertaining to the grant activities.

1.4 No application, exhibit, schedule, report or other written informallon provided by Subredpianl or Us
agents In connection with the grant application knowingly contained, when made, any material
mlsstatement of feet or knowingly omitted to state any material fact necessary to make the statements
contained therein not misleading. In light of tha circumstances under which they were rhade.

2. PROJECT DESCRIPTION AND RlJBQftANT ACTIVITIES.

2 1 Prelect Description. This project shall consist of the awarding of $161,865 In Community
Development Block Grant (CDBG) funds to the Grantee. The Grantee will retain $14,715 of the grant for
administrative costs associated with management of the grant and subgrant $147,150 to the Subreclpient
via this Subreclpient Agreertient.

The Subrecipienfa commitrtient Is to Increase the Income and economic stability of qualifying
mlcroenterprises by helping them to access technical assistance (TA), training, capital, and expanded
market opporlunUles. Sub-granted funds will be used by the Subreclpient to deDver Microanterprlse
Proaram services and support In the fbliowlng program categories:

ys 7.12.23

2.1.1 TAand Training- Subreclpient will provide TA and training programs to a minimum of 25 low-
and moderate-Income mlcroenterprises In ^00% of persons served of
low- and moderate-Income status (LMI), at a prePrala'cbst for each qualifying and enrolled LMI
beneficiary as follows:

■  'Regular* qualifying micro beneficiaries ■ $3,000 per client;
■  Quailing micro beneficiaries from Target Populations (Black, Indigenous, People of

Color [BIPOC], Immigrant. LGBTQIA+. Disabled and/or Gender non-conforming) -
$4,200 per client; or ^

■  Qualifying micro beneficiaries whose business is located within a desisted
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Community Center Area: $4,200 per client.

2.1.2 Direct Grants - Subreciplent will provide direct grants of up to $5,000 for machinery/equipment
and up to $10,000 for down payment assistance to a minimum of six (6) qualifying
microenterprlse beneficiaries that are currently eligible for and enrolled In Subreclplent's
TA/training programs, as described In Section 2.1.1. Total Direct Grant funding not to exceed
$30,000 during the grant period. Direct grants may be used for purchase of equipment/
machinery or capital Improvements directly related to operation or expansion of the qualifying
microenterprlse business, or to assist with a down payment on a business-related property
purchase. Each qualifying micro beneficiary may receive direct grant funding for
machinery/equipment of no more than a total of $5,000 and down payment assistance of no
more than $10,000 during their three-program-year period of eligibility (see Section 4, below).

2.1.3 Indirect Costs - Subreciplent may request up to 10% of TA/Training and Direct Grant funds to
cover general and administrative expenses incurred by the Subreciplent, not to exceed a total
of $10,550 during the Grant Period.

2.1.4 Subrecloient Capacity Costs - Subrecloient may request up to $10,000 for the following
capacity-building expenses:

■  Consultant fees related to renovation of the Media Studio, including design; guidance
on equipment necessary for product photography, videography, audio recording and
content creation; and assistance to devetopment course curricula

3. SUBREGIPIENT REQUIREMENTS.

3.1 Performance Requirements. The Grantee shall enter into an agreement with Subreciplent In order to
satisfy the project purpose, which Is technical assistance and training for 25 beneficiaries and direct grants
for 6 beneficiaries, of which one hundred percent (100%) will be LMI persons, as set forth in Exhibit B.

3.2 Security. Not Applicable to this Award.

3.3 Compliance with Laws. Subreciplent shall comply with all applicable federal, state, and local laws,
statutes, executive orders and rules as they relate to the application, acceptance and use of funds for this
project, including, but not limited to, the requirements as specified in the Grant Agreement.

3.4 Disbursement of Grant Funds. Upon compliance with, and subject to the provisions of this
Agreement and provided there shall exist no Event of Default under this Agreement, the Grant Agreement
or any other agreements. In connection with the Project, and no condition or event which, with the giving of
notice or lapse of time would constitute such an Event of Default, the Grantee shall, upon submlttal of
written requests for payment accompanied by Invoices and other documentation or supporting documents
as required by the Grantee, make disbursements of grant funds. Disbursement of grant funds shall be in
accordance with the terms of the Grant Agreement, Including Exhibit C.

Disbursement of funds by the Grantee does not constitute acceptance by the Grantee or CDFA of any Item
as an eligible Project cost until all Project costs have been audited and determined to be allowable costs.
Upon the expiration of the Grant Agreement, or other termination of the project, Subreciplent shall transfer
to the Grantee any Grant funds on hand at the time of expiration and any accounts receivable attributable to
the use of CDBG funds.

4. MICRQENTERPRISE ASSISTANCE LIMITATIONS.

Under HUD guidelines, specific to microenterprlse assistance, qualifying microenterprlse beneficiaries are
limited to CDBG funding for a period of three (3) years. To determine compliance, the eligibility of
microenterprlse beneficiaries shall be reviewed and tracked. Eligibility Is based upon the C0FA Client
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Eligibility Program Year of their initial enrollment in the Microenterprise program {the CDFA Client Eligibility
Program Year is from July 1. 2023 through June 30, 2024). Participation in the Microenterprise program is
not required to occur in consecutive CDFA Program Years. Reassessment of LMI status is required if a
Family Income Verification Form (FIVF) is more than three (3) years old. New beneficiaries are those
enrolled at any time on or after July 1, 2023, or upon Governor and Council approval, through June 30,
2024. No new microenterprise beneficiaries may be enrolled for this Grant Period after June 30,2024.

5. REPORTING REQUIREMENTS: ANNUAL. SEMI-ANNUAL AND CLOSEOUT AGREEMENTS.

5.1 The reporting period shall begin on July 1. 2023 and end on the Completion Date specified in Section
1.7 of the Generai Provisions of the contract between the Grantee and CDFA. Semi-annual reports shall be
submitted by the Subreclpient to the Grantee as follows: no later than January 10''^ for the period of July 1,
2023 through December 31, 2023; no later than July 10'^ for the period of January 1. 2024 through June 30,
2024; and no later than January 15. 2025 for the full grant period. Grantee shall submit semi-annual reports
to CDFA by January IS"^ and July 15'^, and a final report by January 20, 2025.

5.2 Subreclpient Reporting to Grantee. The Subrecipient, in compliance with this Subreclpient
Agreement, is required to submit training and technical assistance applicant information to the Grantee and
CDFA as set forth in Section 6.

5.3 Closeout Agreement. Subrecipient shall enter into a Closeoul Agreement with the Grantee and
CDFA, which shall specify the reporting and other requirements applicable to the closing out of this Project.

5.4 Subrecipient Financial Reporting. Subrecipient shall submit to the Grantee and to CDFA a Report of
Expenditures that summarizes expenses incurred by budget category (e.g. TA/Training. Direct Grants,
Indirect Program Costs, Subrecipient Capacity, etc.). For the TA/Training budget category, the Subrecipient
will further break down expenses incurred by cost classifications such as Personnel Costs (salary and fringe
benefits), and a listing of the description and amount of payments made to partners and contractors to carry
out Microenterprise program activities.

■  An Interim Report of Expenditures will report expenses incurred by the Subrecipient from July 1.
2023 through June 30, 2024. This report must be submitted to the Grantee no later than July 10,
2024. ^ ,

•  A Final Report of Expenditures will report expenses incurred by the Subrecipient from July 1,
2023 through December 31, 2024. This report must be submitted to the Grantee by no later than
January 15, 2025.

•  CDFA will provide a budget template for the Reports of Expenditures.

5.5 All Reporting shall be submitted via CDFA's Grants Management System (GMS).

6. INITIAL SUBRECIPIENT DOCUMENTATION AND SPECIFIC REPORTING REQUIREMENTS-

6.1 In order to determine beneficiary eligibility and to comply with HUD's beneficiary enrollment limit of
three years (described in Section 4), at the start of the Program Year, Subrecipient shall prepare a baseline
report that includes a complete list of eligible microenterprise beneficiaries enrolled in that Subrecipient s
TA/training programs as of June 30, 2023. using the Microenterprise Beneficiary Tracking sheet, as set
forth in Attachment V. Data for the baseline report shall include information regarding each benefictary. as
set forth in the FIVF, provided on the Subrecipient's beneficiary intake form; and other relevant sources.
This baseline Microenterprise Beneficiary Tracking sheet shall be submitted with the first claim.
Subreclpient shall use and submit the CDFA-provlded Microsoft Excel version of the Beneficiary Tracking
Sheet and no other version.

6.2 On a quarterly basis, Subrecipient shall submit a claim request for advance funding for all NEW,
qualifying micro beneficiaries enrolled during the previous quarter. Each quarterly claim shall include the
following documents:
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■  A completed Microenterprise Beneficiary Tracking sheet with summary information on all
qualifying micro beneficiaries enrolled during that quarter (and any previous quarters), as set forth
in Attachment IV. The tracking sheet will be used to record beneficiary Information for each
calendar quarter of the program year (July - September, October - December, January - March,
and April - June). Subreciplent shall use and submit the CDFA-provided Microsoft Excel version
of the Beneficiary Tracking Sheet and no other version.

■  A completed and signed Intake Form for each qualifying microenterprise beneficiary;
■  A completed and signed Family Income Verification Form (FIVF), which documents family Income

status and the designation of beneficiary minority or protected-class status.

6.3 In addition to the quarterly claims described in Section 6.2, Subreciplent may submit additional claim
requests for Direct Grant support for qualifying beneficiaries (for Machinery/Equipment grants and/or Down
Payment Assistance grants). Each claim shall include a completed Direct Grant Tracking Sheet with
Information regarding each qualifying and enrolled beneficiary to be served pursuant to the claim, as set
forth in Attachment V. Subreciplent shall use and submit the CDFA-provided Microsoft Excel version of the
Direct Grant Tracking Sheet and no other version. Claims for Direct Grant support may be submitted at any
time throughout the Grant Period.

6.4 At the end of the Grant Period, Subreciplent shall prepare a final report which includes the completed
Microenterprise Beneficiary Tracking Sheet, a Direct Grant Tracking Sheet for all qualifying beneficiaries that
received direct grants during the entire program year, a completed CDFA Final Report (template provided by
CDFA), and the Final Report of Expenditures (as described in Section 5.4). The final report materials shall be
submitted by the Subreciplent to the Grantee by no later than January 15,2025.

6.6 All documentation shall be submitted via CDFA's Grants Management System (GMS).

7. TRAINING AND JOB CREATION/RETENTION BENEFIT TO PERSONS FROM LOW- AND MODERATE-

INCOME HOUSEHOLDS.

The general purpose of the project is to principally benefit Low- and Moderate-Income persons as that term
is defined in 24 CFR 570.483 and CDFA's Implementation Guide.

The Grantee and Subrecipient agree that the primary purpose of the Project is to provide training and
technical assistance to at least twenty-five (25) microenterprise beneficiaries and direct grants to at least six
(6) microenterprise beneficiaries. Of the beneficiaries served, one-hundred percent (100%) shall be
persons from low- and moderate-income households, using the income limits as described above, and as
provided In Attachment III, "Family Income Verification Form". Subrecipient agrees to maintain and provide
documentation that it has complied with the income limits requirement using FIVFs provided by the
Grantee.

8. GRANT OF FUNDS/MATCHING FUNDS.

Subrecipient shall use the Grant funds sub-granted to it solely for the purposes described herein and
consistent with the required terms and conditions of the Grant Agreement and Subrecipient Agreement.
There is no match requirement in connection with this agreement.

9. SCHEDULE AND GRANT COMPLETION.

9.1 implementation Schedule. The Grantee and Subreciplent have agreed to an Implementation
Schedule, which will provide for the completion of all grant activities, prior to the Grant Completion Date. A
schedule of major milestones shall be provided within the Subrecipient Agreement and shall serve as a
basis for enforcement of the Agreement.

9.2 Grant Completion Date. All work shall be completed prior to the Grant Completion Dat^s outlined in
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Section 1.7 of the General Provisions. All employment commitments shall be accomplished by that date.
This dale may be extended only with the permission of the Grantee, CDFA, and the Governor and Council.

9.3 Project Delays. Should the Project encounter delays relating to financing, construction or other
events that may affect the Subreciplent' ability to serve the number of beneficiaries identified in Section 7
within the specified Grant Completion Date, the Subreciplent and Grantee shall submit a written request for
a time extension to CDFA. describing the reason for delay. Grant completion time extension requests shall
then be forwarded to Governor and Council for final approval.

10. INSURANCE AND TAXES

10.1 Subrecioient's Liability Insurance. Subreciplent shall, at its sole expense, obtain and maintain in force
insurance In such amounts and covering such risks as are customary for entities engaged in the same or
similar business to include, where applicable, comprehensive general liability covering any property
development/construction activities and landlord insurance and workers compensation insurance. At a
minimum, this shall Include Insurance against all claims of bodily injury or property damage, in amounts of
not less than $1.000,000 per occurrence and $2,000,000 aggregate and as further set forth in the General
Provisions.

All policies shall name the Grantee and CDFA as additional insureds. Subreciplent shall provide the
Grantee with certificates of insurance satisfactory to the Grantee, which evidences compliance with this
Section.

10.2 Insurance Standards. The policies described in this section shall be the standard form employed in
the State of New Hampshire, issued by undenwriters acceptable to the State, and authorized to do business
in the State of New Hampshire. All policies shall be on an "occurrence" basis. Each policy shall contain a
clause prohibiting cancellation or modification of the policy earlier than thirty (30) days after written notice
thereof has been received by the Grantee and CDFA.

10.3 Taxes. If applicable. Subreciplent shall pay all taxes, assessments, charges, fines and impositions
attributable to the Property, which is the responsibility of the Subreciplent. Any alternative arrangements
will require the approval of CDFA. whose consideration will not be unreasonably withheld.

11. ACCOUNTING. AUDIT. AND RECORD KEEPING REQUIREMENTS.

11 1 Accounting Records. Subreciplent shall keep all Project-related accounts and records, which fully
disclose the amount and disposition by Subreciplent of the grant funds, the total cost of the Project, and the
amount and nature of any portion of the Project cost supplied by other sources, and such other financial
records pertinent to the Project. Accounts and records shall be kept In accordance with an accounting
system that will facilitate an effective audit In accordance with the Single Audit Act of 1984. Records to be
maintained shall include Project fiscal records consisting of all books, documents, ledgers, systems and
expenses incurred, including, but not limited to, purchase, requisitions, orders, invoices, vouchers, bills and
receipts, inventories, and all lien documents.

11.2 Time Period. All of the records, documents, and data described above and all Income verification
information shall be kept during the performance of the project, and for three (3) years after its completion
or until the satisfactory completion of an audit, whichever is later.

11 _3 Availability of Records. Subreciplent shall make available to the Grantee. CDFA, and HUD or any of
their duly authorized representatives, for the purpose of audit and examination, any books, documents,
papers, and records of Subreciplent pertinent to this Agreement.
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12. INDEMNIFICATION.

Subrecipient shall defend, indemnify and hold harmless the Grantee, the State of New Hampshire, and the
CDFA, their officers and employees, from and against any and all losses suffered by the Grantee, the State,
or CDFA, their officers or employees, and any and all claims, liabilities or penalties asserted against the
Grantee, the State or CDFA, their officers and employees, by or on behalf of any person, on account of,
based on, resulting from, arising out of or claimed to Subrecipient out of the acts or omissions of
Subrecipient.

Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute a waiver of the
sovereign immunity of the State or the Grantee, which immunity Is hereby reserved to the State and the
Grantee. This covenant shall survive the termination or expiration of this Agreement.

13. MAINTENANCE OF CORPORATE EXISTENCE.

13.1 Corporate Existence. Subrecipient shall both preserve and maintain the legal existence and good
standing of Its nonprofit corporation status and its registration In New Hampshire as required to do
business.

13.2 Scope of Mission. Subrecipient and Grantee agree that the Subreclplent's Articles of Incorporation
and Corporate Bylaws ("Bylaws") as submitted with the Project application and incorporated herein by
reference, provide an adequate administrative mechanism for assuring the Subreclplent's mission of
providing training and technical assistance opportunities for low- and moderate-Income persons, during the
Grant Period, as required pursuant to this agreement.

14. EVENTS OF DEFAULT.

The occurrence of any of the following events shall constitute an Event of Default under this Agreement:

(a) Any Event of Default by Subrecipient under the Grant Agreement, and related documents including,
but not limited to, the failure of the Subrecipient to accomplish the required training and technical
assistance benefit to low- and moderate-Income persons;

(b) The Subreclplent's failure to comply with the reporting requirements as specified herein;

(c) Subrecipient attempts to assign Its rights under this Agreement or any advance made or to be made
hereunder or any Interest therein, without the prior written consent of the Grantee;

(d) Any representation or warranty made herein or In any report, certification, or other Instrument
furnished In connection with this Agreement or any advances of Grant funds made hereunder, by or
In behalf of Subrecipient, shall prove to be false or misleading in any material respect;

(e) Any mechanics', laborers', materlalmen's or similar statutory liens, or any notice thereof, shall be filed
against the Property and/or the Project and shall not be discharged within thirty (30) days of such
filing;

(f) Subrecipient shall default In the due observance or performance of any covenant, condition,
assurance or agreement to be observed or performed by Subrecipient under this Agreement;

(g) Subrecipient shall (i) apply for or consent to the appointment of a receiver, trustee, or liquidator of It or
any of Its property, (11) admit in writing its inability to pay Its debts as they mature, (ill) make a general
assignment for the benefit of creditors, (Iv) be adjudicated as bankrupt or Insolvent or (v) file a
voluntary petition in bankruptcy, or a petition or answer seeking reorganization or an arrangement
with creditors or to take advantage of any bankruptcy, reorganization, arrangemept, ineo/vency.
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readjustment of debt, dissolution or liquidation law or statute, or an answer admitting the material
allegations of a petition filed against it in any proceeding under any such law;

(h) A petition, order, judgment, or decree shall be entered, without the application, approval or consent of
Subrecipient by any court of competent jurisdiction, approving a petition seeking reorganization or
approving the appointment of a receiver, trustee or liquidator of Subrecipient of all or a substantial
part of its assets, and such order judgment or decree shall continue unstayed and in effect for any
period of thirty (30) days;

(I) The dissolution, termination of existence, merger or consolidation of Subrecipient or a sale of assets
of Subrecipient out of the ordinary course of business without the prior written consent of the Grantee
and CDFA; and

(1) Failure to remedy an ineligible expenditure of grant funds or to reimburse the Grantee for any
Ineligible costs, which are paid from grant funds.

(k) In the event that the Subrecipient fails to serve the minimum number of Low- and Moderate-Income
beneficiaries, as provided in this Agreement, then the Subrecipient shall confer forthwim with the
Grantee and CDFA to develop a mutually acceptable plan pursuant to which it will rectify any
reporting shortfalls and maintain the required minimums. In such event, the Subrecipient shall also
provide Grantee with monthly updates containing information In a form reasonably satisfactory to the
Grantee, in order for the Grantee and Subrecipient to determine whether it Is in compliance with such
plan and Its obligations as provided herein. Said monthly reports to continue until the beneficiary
commitments are achieved.

(I) The continued failure of the Subrecipient to achieve its beneficiary commitments as required herein
for ninety (90) days following the date specified for such requirement shall constitute an event of
default, which may give rise to any of the remedies available to the Grantee, as set forth therein.

15. GRANTEE'S RIGHTS AND REMEDIES UPON DEFAULT.

15 1 Remedies unon Default. Uoon the occurrence of any Event of Default, the Grantee may take any
one. or more, or all. of the actions described below. Prior to taking any of the following actions, the Grantee
will give Subrecipient a written notice of default specifying the Event of Default and requiring it to be
remedied within thirty (30) days from the date of notice. The following actions may be taken only if
Subrecipient has not remedied the Event of Default In a timely manner.

(a) Terminate this Agreement, effective immediately upon giving notice of termination;

(b) Suspend all payment of grant funds to be made pursuant to this Agreement untii such time as the
Grantee determines the Event of Default has been cured;

(c) Set off against any other obligations the Grantee may owe to Subrecipient for any damages the
Grantee may suffer by reason of any Event of Default;

(d) Treat the Agreement as breached and pursue any of its remedies at law or in equity or both,

(e) Foreclose under any available security instrument created under this agreement: and

(f) Assume the right to seek full reimbursement of CDBG funds from the Subrecipient and the right to
call on any collateral pledged under the loan with the Subrecipient.

15 2 .iNftif^ial Enforcement. Subrecipient agrees that the Grantee and CDFA have a right to seek judicial
enforcement with regard to any matter arising with respect to this Agreement, tojn^e the
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assurances, covenants and other conditions, which extend beyond the completion date under this
Agreement.

15.3 Disposition of Funds. Where the Grant Agreement or Subrecipient Agreement is terminated or the
Project Is otherwise terminated due to a default, Inabiiity to perform or reasons other than project
compietion, Grant funds are required to be returned. The disposition of Grant Funds to be returned
shall be determined solely by CDFA.

16. ADDITIONAL REPRESENTATIONS AND WARRANTIES. Subrecipient represents and warrants:

(a) Subrecipient will obtain ail necessary approvals and ail necessary permits for the operation of its
business from ail governmental authorities having jurisdiction.

(b) No litigation, claims, suits, orders, investigations or proceedings are pending or threatened against
Subrecipient or affecting the Property or the Project at law or in equity or before or by any federal,
state, municipal or other governmental instrumentality; there are no arbitration proceedings pending
under collective bargaining agreements or otherwise; and to the knowledge of Subrecipient, there is
no basis for any of the foregoing. Any exceptions to this section shall be explained in an Exhibit
attached to this agreement.

(c) Subrecipient has filed all federal, state and local tax returns required to be filed and has paid or made
adequate provision for the payment of ail federal, state or local taxes, charges and assessments, if
applicable.

(d) The execution and delivery and performance by Subrecipient of its obligations under this Agreement
have been duly authorized by ail requisite corporate action and will not violate any provision of law,
any order of any court or other agency of government, or any indenture, agreement or other
Instrument to which Subrecipient Is a party, or by which it is bound, or be in conflict with, result in a
breach of, or constitute a default under, or except as may be provided in this Agreement, result in the
creation or imposition of any lien, charge or encumbrance of any nature whatsoever upon any of the
property or assets of Subrecipient pursuant to any such indenture, agreement or instrument.
Subrecipient Is not required to obtain any consent, approval or authorization from, or to file any
declaration or statement with, any governmental instrumentality or other agency in connection with or
as a condition to the execution, delivery or performance of this Agreement and ail other related
documents.

(e) Subrecipient is not contemplating either the filing of a petition under any state or federal bankruptcy or
insolvency laws or the liquidating of ail or a major portion of its properties and has no knowledge of
any person contemplating the filing of any such petition against it.

(f) No statement of fact made by or on behalf of Subrecipient in any of the agreement or related
documents or in any certificate, exhibit or schedule furnished to the Grantee pursuant thereto,
contains any untrue statement of a material fact or omits to state any material fact necessary to make
statements contained therein or herein not misleading. There is no fact or circumstance presently
known to Subrecipient that has not been disclosed to the Grantee that materially affects adversely,
nor as far as Subrecipient can foresee, will materially affect adversely Subrecipient, operations or
considerations (financial or otherwise) of Subrecipient.

(g) No Event of Default has occurred and is continuing under this Agreement and no event or condition
which would, upon notice of expiration of any applicable cure, constitute an Event of Default has
occurred and is continuing; Subrecipient is not in default under any note or other evidence of
indebtedness or other obligation for borrowed money or any mortgage, deed to trust, indentpra lease
agreement or other agreement relating thereto. Any exceptions to this section shall bi^.^^x^liamed in
an Exhibit, attached to this agreement.
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Subrecipient warrants that each of the foregoing representations and warranties Is true and correct as of the
date of this Agreement and Subrecipient shall indemnify and hold harmless the Grantee, the State and
CDFA from and against any loss, damage, or liability attributable to the breach thereof, including any and all
fees and expenses incurred in the defense or settlement of any claim arising therefrom against the Grantee,
State or CDFA.

13. MISCELLANEOUS PROVISIONS.

13.1 Compliance with Laws. Subrecipient shall comply with all applicable federal, state and local laws,
statutes, regulation, executive orders and rules as they relate to the application, acceptance and use
of funds for this project, including, but not limited to, the requirements as specified in the Grant
Agreement.

13.2 Compliance with 0MB 2 Part 200. Subrecipient acknowledges that it shall meet the requirements of
0MB 2 Part 200, to ensure compliance with Administrative Cost Standards.

13.3 No assionment. Subrecipient shall not assign or transfer any of its rights or obligations under this
Agreement without the prior written consent of the Grantee and CDFA, and any attempted
assignment or transfer shall be ineffective, null, void, and of no effect.

13.4 Amendments. No amendment or modification of any provision of this Agreement shall be effective
unless it is In writing and executed by both parties and approved by CDFA.

13.5 Maintenance of Project. Subrecipient shall maintain, keep, and preserve in good working order and
condition all of its property and assets necessary or useful in the proper conduct of its business and
operation of the Project. This shall Include all property improvements made as a result of this Project,
if applicable.

13.6 Governino Law. The Subrecipient Agreement shall be governed by and construed in accordance with
laws of the State of New Hampshire.

13.7 Publicity and Sionaoe.

13.7.1 Public Relations. The Subrecipient shall grant CDFA the right to use the Subreclpient's name,
likeness, and logo in any public relations or publicity efforts. This shall Include, but not be limited to,
press releases, media Interviews, website, publications, brochures, etc. CDFA's publicity efforts may
also include details about Grantee's project, contract, or other publicly available information.

13.7.2 Reciprocal Publicity. The Subrecipient also shall acknowledge CDFA appropriately in all
organizational and public forums as to the support, financial and otherwise, that has been provided to
the project. This recognition shall include, but not be limited to, print/electronic media, publications,
interviews, brochures, website, etc.

13.7.3 Project Sianaae. For construction/renovation projects - CDFA logo must be included in
signage at the job worksite. CDFA logo may not be any smaller that 50% of the size of the largest
logo displayed. This requirement can be waived if no other partner/entity requires worksite signage
and creating signage solely for CDFA poses a hardship. Alternative - If none of these are applicable/
feasible, an alternative display of the CDFA logo or public recognition must be approved by CDFA.
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ATTACHMENT III

ODEA Microenterprlse Program

Subreclpient Financial Management and Cost Documentation

Financial Management System

> Background: Federal guidance suggests that users of Federal funds create and use a separate
account and/or cost center (or similar code) In their financial management systems to segment
the expenses of Federal funds (In this case. HUD Microenterprlse program funds) from other
programs and activities. Although not an explicit requirement under 2CFR200, having cost
Information reflected In a segregated manner in the organization's accounting system will provide
Improved documentation of the expenses for review upon audit. From Capital CFO+ discussions
with Subreclpients, It does not appear that all Subreclplents have designed their accounting
systems to provide this type of segmentation.

> 2023-24 Program Guidance
■  Before the first claim Is submitted through QMS. each Subreclpient must submit to the

Grantee and CDFA a description of the financial management system used to account for
MIcroenterprise program funding (for each Micro program year) and confirm Its ability to
segment and separately track all Micro-program expenditures distinctly from any other
funds, and from other Micro program years.

■  Each subsequent claim will include a check box for the Subreclpient to certify that it is
managing current Micro program funds according to the submitted financial management
system.

■  Grantees will be responsible for periodic monitoring of Subreclpient financial
management.

Cost Documentation

1. Personnel Costs

> Background: Prior guidance required costs to be documented by timesheets for each payroll
period during the grant year, and to be separated by budget categories (Technical Assistance and
Program Activity Costs) and did not allow for time related to general program management and
oversight to claimed as costs In these budget categories. A number of subreclplents noted that
these documentation requirements were burdensome and didn't allow all their personnel
time/costs associated with the MIcroenterprise program to be reimbursed.

> 2023-24 Program Guidance - CDFA will revise the documentation requirements for personnel
costs to allow personnel costs to be tracked In two manners - TImesheet Method or Salary
Allocation Method.

A) TImesheet Method
■  Subreclplents can track all time spent performing ̂  activities (client services,

marketing, general program management) related to the Microenterprlse
program on timesheet records and claim the costs (salary plus fringe benefits)
associated with this time (as noted below, the previous Technical Assistance and
Program Support Cost budget categories will be merged). There Is no
requirement for the timesheet records to identify specific clients being served or a
detailed description of the activities being performed.

■  TImesheet records must be prepared for each payroll period and must be
reviewed and approved by each employee's supervisor.

•  Personnel expenses include each employee's salary and wages identified by
timesheet records plus fringe benefit costs (employer payroll taxes and
employer-paid fringe benefit costs), based on either
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1. the actual fringe-benefit cost for a particular employee; or
2. using a fringe-benefit rate calculated using historical fringe-benefit costs

as a percentage of salaries and wages for all employees.

B) Salary Allocation Method
■  The Subrecipient may allocate its personnel costs using percentage allocations

for each employee across one or multiple activities provided that:
1. The Subrecipient must have a written policy describing the process used

to calculate, record and document the apportionment of personnel
expenses by activity/funding source.

2. The percentage allocations must not be based on budgets, and they
must reflect a reasonable estimate {or historical experience) of each
employee's work activities.

3. The percentages must be approved by supervisory/management staff
and documented with certifications that they reflect reasonable estimates
of the time each employee is expected to spend on each activity/program
based on prior experience or professional judgment.

4. The percentages used to allocate costs must be reviewed and updated
at least quarterly.

5. During a given Program Year, the Subrecipient must perform a time
study for each employee to review the actual time spent on the
Microenterprise program. If the time study identifies significant changes
from the percentage allocations, the Subrecipient must revise the
percentages and document the new percentages to be used in future
time periods.

6. The allocated personnel costs for the Microenterprise program (and,
ideally, across multiple activities/programs/funding sources) should be
recorded as part of the Subrecipient's financial management system or
should be maintained in documented records that can be made readily
available for later review in accordance with standard/contracted
documentation requirements (e.g. maintained for three years beyond the
grant period).

7. Personnel expenses Include each employee's salary and wages plus
fringe benefit costs (employer payroll taxes and employer-paid fringe
benefit costs), based on either

a. the actual fringe-benefit cost for a particular employee; or
b. using a fringe-benefit rate calculated using historical fringe-

benefit costs as a percentage of salaries and wages for all
employees.

2. Program Costs

> Background: Prior guidance required costs for Technical Assistance/Training for Micro clients to
be accounted for separately from Program Activity Costs (20% of client-focused TA/Training to
cover expenses for program management, marketing, reporting, and so on). This often rnade It
harder for Subrecipients to break down costs and created added accounting burden, particularly
when various activities were hard to separate.

> 2023-24 Program Guidance - CDFA will revise the claims process for Microenterprise Program
Costs as follows:

A. Quarterly Advance Claims for Qualifying Clients
■  For quarterly claim submission, CDFA will merge the previously established

Program Activity Cost budget category with the Technical Assistancen"raining
budget category to create a single "Microenterprise Program Cost" category, with
revised caps per client:

1. $3,000 for 'regular' Micro clients ($2,500 plus 20%)
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2. $4,200 for Micro clients from Target Populations and Community Center
Areas ($3,500 plus 20%)

•  These funds will continue to be provided on an 'advance' basis—that is, after a
client has 'qualified' for the program (with a completed intake form and FIVF).

B. Direct Grant Claims (Machinery/Equipment and Down Payment Assistance)
■  A Subrecipient will submit the direct grant claim for the direct grant amount PLUS

20% of that amount (e.g. $5,000 machinery cost plus $1,000 = $6,000)

C. Indirect Costs

■  This budget category provides 10% of Microenterprise Program Cost and Direct
Grant costs for general and administrative expenses. No documentation is
required for these costs. Each claim (quarterly and direct grant) may include an
additional 10% of the Subrecipient's program cost for that claim.

3. Service Delivery Partner Costs

> Background: Some Subrecipients have agreements with partners (e.g. NH Small Business
Development Center—NH SBDC, individual consultants, etc.) to deliver all or certain services to
qualified Micro clients at agreed-upon/negotiated fixed amounts per client served. These
amounts don't necessarily relate to actual time and costs incurred to carry out similar services
across different Subrecipients, and, in some cases reflect different fixed amounts for essentially
the same bundle of services.

> 2023-24 Program Guidance
■  To comply with requirements under 2CFR, Subrecipients must ensure that costs claimed

for services provided under the Microenterprise program—whether by the Subrecipient,
by a contractor/partner on behalf of the Subrecipient, or by a Subrecipient in partnership
with a contractor/partner—are grounded in actual costs (or costs plus reasonable profit),
or that the Subrecipient document that the cost charged by the service
provider/contractor/partner Is reasonable.

■  Cost incurred by multiple Subrecipients for engagement of the same contractor/partner
must be consistent across the Microenterprise program. That is, one Subrecipient cannot
oav a contractor one rate for services while another Subrecipient pavs that same

contractor a different rate for the same services.

■  Because of the widespread engagement of NH SBDC Business Advisors by several
different Subrecipients across the Microenterprise program to provide direct services to
Micro clients. CDFAwill require SBDC to establish one consistent hourly compensation
rate, to be used by all Subrecipients who engage any NH SBDC Business Advisor for
services provided by to a qualifying Micro business client.

■  Subrecipients are responsible for ensuring they have all contractor costs documented
(though invoices, service summaries, etc.), and that they are reasonable and allowable
under Federal Regulations 2CFR Part200.

Fiscal Expenditure Reporting

> Background: Historically. CDFA has provided 'advance' funding to Subrecipients for TA/Training
costs for Micro clients at the point of qualification of those clients. This advance funding is
requested by a Subrecipient through quarterly claims (accompanied by intake and FIVF
documents for each claimed client). CDFA has not required Subrecipients to submit
documentation of their client-related TA/Training costs during the claims process or at the end of
the grant year, nor does it address costs that may be incurred beyond the end of the grant year
(for example, clients may be signed up for the program near the end of the grant year, allowing
the Subrecipient to claim funding for such client, but the costs to provide services to the client
may extend beyond the grant period date). This practice places CDFA and Subrecipient In a
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tenuous circumstance regarding expenditure of Federal funds outside of the designated Program
Year, which typically has run from July 1^ through the following June 30"^.

> 2023-24 Program Guidance

A. Grant Term
■  CDFA will revise the grant term from 12 months to 18 months. (For the upcoming

grant cycle, the grant term will be July 1, 2023 through December 31,2024.)
■  Subrecipients will be able to qualify new Micro clients and submit claims for those

clients ONLY during the first 12 months of the grant (July 1, 2023 through June
30,2024). , ^

■  Subrecipients will have 18 months (through December 31, 2024) to fully expend
advance funding received through quarterly claims.

•  Subrecipients that do not fully expend advanced funds prior to December 31»* will
be required to refund to CDFA the unexpended funding.

B. Expenditure Reporting - To improve accountability for the program, and to align with
practices for reporting of other CDBG funds, CDFA wilt require each Subrecipient to
submit a Preliminary Report of Expenditures and a Final Report of Expenditures.

■  The Interim Report of Expenditures will report costs incurred during the first 12
months of the grant term (e.g. July 1, 2023 through June 30, 2024), and will be
submitted through GMS as part of the Interim Status Report by July 30, 2024.

•  The Final Report of Expenditures will report costs Incurred during the full grant
term (e.g. July 1, 2023 through December 31, 2024), and will be submitted
through GMS as part of the Final Status Report by January 31, 2025.

■  Both the Interim Report of Expenditures and Final Report of Expenditures will
require the Subrecipient to summarize expenses incurred by budget category
(e.g. TA/Training, Direct Grants, Indirect Program Costs, etc.). For the
TA/Training budget category, the Subrecipient will further break down costs
Incurred by cost classifications such as Personnel Costs (salary and fringe
benefits), and a listing of the description and amount of payments made to
partners and contractors to carry out Program Activities.

■  CDFA will provide a budget template for the Reports of Expenditures.
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ATTACHMENT VI

CDBG Microenterprise Claims for Direct Grants
Machinery/Equipment and Down Payment Assistance

Claims for direct grants for machinery/equipment or down payment assistance may be submitted at any
point during the grant period (unlike the quarterly claims for TA/Tralning funds). Complete claim
documentation must be submitted via the "Dropbox" link (provided by CDFA) two (2) weeks prior to the
actual claim submission through GMS. This will allow CDFA the opportunity to review the claim materials
and set up GMS for the proper submittal of the full claim. Claim documentation Includes:

1. CDBG Microenterprise Program Direct Grant Checklist (Machinery/Equipment or Down Payment
Assistance) - Must be filled out by the Microenterprise TA Provider.

2. CDBG Microenterprise Program Direct Grant Assistance Agreement - Must be filled out and
signed by an authorized representative of the business receiving funds AND the Microenterprise
TA Provider. The executed agreement must include an invoice (reimbursement) or formal vendor
quote (advance).

3. UEI - Each business that receives a direct grant must obtain a Universal Entity Identification, UEI
(which replaces the "DUNS" number).

4. Environmental Review Form - Must be signed by the Grantee Authorized Official confirming that
appropriate environmental review has been completed for the proposed activity.

5. Machinery/Equipment and Down Payment Assistance Tracking Sheet (Attachment IV) - CDFA
has added a tab ("Direct grant-loan 2023-24") to the 'regular' microenterprise tracking
spreadsheet to enable subreclpients to track businesses that receive direct grants for
machinery/equipment or down payment assistance, with separate sections for each type of
funding. On this tab, Subrecipient will provide a summary of Information collected from each
business. This spreadsheet should be updated and submitted with EVERY claim for a direct
grant, throughout the program year,

Following submission through 'Dropbox,' CDFA will review materials to ensure that all forms and
information needed to process the claim have been provided. CDFA will provide feedback and guidance
to the Grant Administrator/Subrecipient if any additional information or changes are required for the claim
to be submitted.

When the claim is submitted through GMS, the Grant Administrator provides all the documentation
supporting the request that was pre-submitted through Dropbox, as well as any corrected or additional
information requested by CDFA.

Claims for direct grants for machinery/equipment and down payment assistance may be made based on
reimbursement of previously Incurred expenses, or for advance payments. If a claim is requesting an
advance payment, please consider the following:

1. A Subrecipient may make advance payments provided that It maintains both written procedures
that minimize the time elapsing between the transfer of funds (from CDFA) and disbursement by
the Subrecipient (less than 15 days), and financial management systems that meet the standards
for fund control and accountability.
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2. An advance payment must be limited to the amount needed and be timed to be in accordance
with the actual, Immediate cash requirements of the business for the purpose outlined in the
Direct Grant Assistance Agreement. The primary goai Is to ensure that payments are as dose as
Is administratively feasible to the time that actual expenses are incurred.

3. Whiie for-profit entities are not required to adhere to procurement requirements, a business
requesting an advance payment must provide a formal vendor quote or cost estimate (to be
attached to the Direct Grant Assistance Agreement). This is considered an Internai control
mechanism and is an Important facet of a financial management system.

4. Advance payments may be used ONLY for machinery or equipment purchases. Advance
payment may not be used for minor construction/modification expenses, which must be
reimbursement-based.
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ATTACHMENT V

CLAIM FORMS

DIRECT GRANT COVER SHEET - MACHINERY & EQUIPMENT

DIRECT GRANT COVER SHEET - DOWN PAYMENT ASSITANCE

DIRECT GRANT AGREEMENT - MICRO BUSINESS

FAMILY INCOME VERIFICATION FORM

BENEFICIARY & GRANT TRACKING SPREADSHEET

PLEASE CONTACT CDFA FOR THE MOST CURRENT VERSIONS OF THESE FORMS.
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Prim^"
NH Public Risk Management Eschonge CERTIFICATE OF COVERAGE

The New Hampshire Public Risk Management Exchange (Primex') is organized under the New Hampshire Revised Statutes Annotated, Chapter 5-B,
Pooled Risk Management Programs. In accordance wKh those statutes. Its Trust Agreement and bylaws, Primex' is authorized to provide pooled risk
management programs established for the benefit of political subdivisions in the State of New Hampshire.

Each member of Primex' is entitled to the categories of coverage set forth below. In addition. Primex' may extend the same coverage to non-members.
However, any coverage extended to a non-member is subject to all of the terms, conditions, exclusions, amendments, rules, policies and procedures
that are applicable to the members of Primex^, including but not limited to the final and binding resolution of all claims and coverage disputes t}efore the
Primex' Board of Trustees. The Additional Covered Party's per occurrence limit shall be deemed included in the Member's per occurrence limit, and
therefore shall reduce the Member's limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced
by claims paid on behalf of the member. General Liability coverage is limited to Coverage A (Personal Injury Liability) and Coverage B (Property
Damage Liability) only. Coverage's C (Public Officials Errors and Omissions). D (Unfair Employment Practices). E (Employee Benefit Liability) and F
(Educator's Legal Liability Claims-Made Coverage) are excluded from this provision of coverage.

The t>elow named entity is a memt)er in good standing of the New Hampshire Public Risk Management Exchange. The coverage provided may,
however, t>e revised at any time by the actions of Primex'. As of the date this certificate is issued, the information set out below accurately reflects the
categories of coverage established for the current coverage year.

This Certificate is issued as a matter of information only and confers no rights upon the certificate holder. This certificate does not amend, extend, or
alter the coverage afforded by the coverage categories listed below.

Participeting Member. Member Number

Graflon County 603
3855 Dartmouth College Highway
Box #1

North Haveitilll, NH 03774

Company Affording Coverage:

NH Public Risk Management Exchange - Primex®
Bow Brook Place

46 Donovan Street

Concord, NH 03301-2624

Type of Coverage
EffecVve Date

fmrn/dd/ww}

Expiration Date
fmm/ddfwwi

Umlts' NH Statutory Limits May Apply

X General Liability (Occurrence Form)
Professional Liability (describe)

□ MnT □

7nf2Q22

7/1/2023

7/1/2023

7/1/2024

Each Occurrence S 1,000,000
General Aggregate $ 2,000,000
Fire Damage (Any one
fire)

Med Exp (Any one person)

Automobile Liability
Deductible Comp and Coll: $1,000

Any auto

Combined Single Limit
(Eacn AcckMni)

Aggregate

Workers' Compensation & Employers' Liability Statutory

Each Accident

Disease - Eacn EmptoyM

Disease - PoScy umH

Property (Special Risk Includes Fire and Theft) Blanket Limit, Replacement
Cost (unless otherwise stated)

Description: Relative to the grant agreement, the certificate holder is named as Additional Covered Party, but only to the extent liability
is based on the negligence or wrongful acts of the member, its employees, agents, officials or volunteers. This coverage does not extend
to others. Any liability resulting from the negligence or wrongful acts of the Additional Covered Party, or their employees, agents,
contractors, members, officers, directors or affiliates is not covered. The Participating Member will advise of cancellation no less than 15

CERTIFICATE HOLDER: X Additional Covered Party Loss Payee Prlmex' - NH Public Risk Management Exchange

0y; "Wditf Sed

Date: 5/23/2023 mDurceil®nhDrimex.orQCDFA
14 Dixon Ave, Ste 102
Concord, NH 03301

Please direct inquires to:
Primex* Risk Management Services

603-225-2841 phone
603-228-3833 fax



Primex'
NH Public Risk Monogement Exchange CERTIFICATE OF COVERAGE

The New Hampshire Public Risk Management Exchange (Primex^) Is organized under the New Hampshire Revised Statutes Annotated. Chapter 5-B.
Pooled Risk Management Programs. In accordance with those statutes, its Trust Agreement and bylavirs. Primex' is authorized to provide pooled risk
management programs established for the benefit of political subdivisions in the State of New Hampshire.

Each member of Primex' is entitled to the categories of coverage set forth below. In addition, Primex' may extend the same coverage to non-members.
However, any coverage extended to a non-member is subject to ail of the terms, conditions, exclusions, amendments, rules, policies and procedures
that are applicable to the members of Primex', including but not limited to the final and binding resolution of all claims and coverage disputes before the
Primex' Board of Trustees. The Additional Covered Party's per occurrence limit shall be deemed Included In the Member's per occunence limit, and
therefore shall reduce the Member's limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced
by claims paid on behalf of the member. General Liability coverage Is limited to Coverage A (Personal Injury Liability) and Coverage B (Property
Damage Liability) only, Coverage's C (Public Officials Errors and Omissions), D (Unfair Employment Practices), E (Employee Benefit Liability) and F
(Educator's Legal Liability Claims-Made Coverage) are excluded from this provision of coverage.

The below named entity is a member in good standing of the New Hampshire Public Risk Management Exchange. The coverage provided may,
however, be revised at any time by the actions of Primex'. As of the date this certificate Is issued, the information set out below accurately reflects the
categories of coverage established for the current coverage year.

This Certiflcate Is issued as a matter of information only and confers no rights upon the certificate holder. This certificate does not amend, extend, or
alter the coverage afforded by the coverage categories listed below.

Participating Memt>er Member Number

Grafton County 603
3855 Dartmouth College Highway
Box#1

North Haverhill, NH 03774

Company Affording Coverage:

NH Public Risk Management Exchange - Primex^
Bow Brook Place

46 Donovan Street

Concord. NH 03301-2624

Type of Coverage
Effective Date

fmm/ddfwwi

Expiration Date
(mm/dd/wwi

Limits - NH Statutory Limits May Apply, If Not

General Liability (Occurrence Form)
Professional Liability (describe)

□ MaT □ Occurrence

Each Occurrence

General Aggregate
Fire Damage (Any one
fire)

Med Exp (Any one person)

At
De

tomobile Liability
ductible Comp and Coil;

Any auto

Combined Single Limit
{Each Acddeni)

Aggregate

X w arkars' Comoensatlon & Emolovers' Liabilitv 7/1/2022

7/1/2023

7/1/2023

7/1/2024

X  Statutory

Each Accident $2,000,000

Disease - Each Emptoyaa $2,000,000

Disease - PoUcy UmH

Property (Special Risk Includes Fire and Theft) Blanket Limit, Replacement
Cost (unless otherwise stated)

Description: Proof of Primex Member coverage only.

CERTIFICATE HOLDER: Additional Covered Party Loss Payee Primex' - NH Public Risk Management Exchange

By; "HUruf SsPf PmUBL

Date: 5/23/2023 mDurcelKQnhDrimex.oraCommunity Development Finance Authority
14 Dixon Ave
Concord, New Hampshire 03301

Please direct Inquires to:
Primex* Claims/Coverage Services

603-225-2841 phone
603-228-3833 fax



CERTIFICATE
Award No. 23.r405-CDMC

, rrlaKFk:. vn Clerk ofGrafton Cbtinty. Ne^^.HarTIpshire•■^p hereby
^irtifv thaf drat the public hearing held on f-7bruary 6,,2023, the County edffimissioners;voted to submitan dSioh^lomSty Development Block Grant funds arid If avvard^l^^er ii^e c^mct
with'the community Development Finance Authority and further authonze the Chaimtan^.BoardCotfimls'sioners or County Administrator to execute any documents which,may be necessary toeffectua
this contract and ariyamendments there'to; (3)'
revoked, anhulled'oramended Iri any tnanner whatsoever,.and.remains in full force
date hereof; and (4) the.fpllowlng persons have been appointed to and now occupy the offices indicated
under item.(2) above:

Wendy Piper, Chair, County Corhnriisslbners

lerk

STATE OF NEW HAMPSHIRECOUNTYnF(rj]raH(sr) . ss.

The foregoing instrurnerit wala^howlea me this^ day of . 202^ by the/nL/^^erk.of.Graftbh County. New Hampshire.

(Seal).
tary Public
commission expires:

.,<^JUUE L. UBBY/NotoyR5®W
My CpmmjMion ^Ires July 11* 2023



CERTIFICATION OF GRANTEE'S ATTORNEY

23-405-CDMC

_acting as Attorney for the County of Grafton, New Hampshire do hereby
certify:

That In my opinion the Grantee is empowered to enter into the foregoing Grant Agreement under the laws of the
State of New Hampshire. Further, I have examined the foregoing Grant Agreement and the actions taken by said
Grantee and have determined that Grantee's official representative has been duly authorized to execute this
Grant Agreement and that the execution thereof Is In all respects due and proper and In accordance with the laws
of the said State and applicable federal laws. Further, it Is my opinion that the said Grant Agreement constitutes a
legal and binding obligation of Grantee in accordance with the terms thereof.

Dated at {,^ day of. 2023.
ch'fic^

Slgnaturwof Grantfe^'s Attorney



rQ-CDFA
COMMUNITY DEVELOPMENT FINANCE AUTHOWTY

14 Dixon Avenue, Suite 102

Concord, NH 03301

Tel: 603.226.2170

Fax: 603.226.2816

2023-24 CDBG Microenterprise Technical Assistance Program Recommendation

PROGRAM SUMMARY

Applicants (3)
1. County of Grafton
2. County of Cheshire
3. County of Sullivan

Sub recipients (9)

1. Belknap Economic Development Corporation (BEDC)
2. Coos Economic Development Corporation (CEDC)
3. Grafton Regional Development Corporation (GRDC)
4. Wentworth Economic Development Corporation (WEDCO)
5. Women's Rural Entrepreneurial Network (WREN)
6. Hannah Grimes Center (HGC)
7. NH Small Business Development Center (SBDC)
8. Rockingham Economic Development Corporation (REDC)
9. River Valley Community College (RVCC)

Project Name Microenterprise Program

Project Location Statewide

Award $1,873,850

Total Businesses served 303

HUD CDBG National Objective Microenterprise assistance 570.208 (a) 2(iii)

HUD CDBG Eligible Activity
Microenterprise assistance (18C)
LMCMC Low/mod limited clientele, microenterprises

Introduction and Project Description
"Microenterprise Development Assistance" has been a funding category in the New Hampshire State
Community Development Block Grant (CDBG) program since 1998 as a sub-category of Economic
Development. By HUD definition, the term "microenterprise" means a commercial enterprise that has
five or fewer employees, one or more of whom owns the enterprise. Each microenterprise owner must
qualify as low- or moderate-income (LMI) before receiving services. Microenterprise funding has
enabled many New Hampshire small businesses to receive much-needed technical assistance for
business planning, marketing, financial management and business structuring to help them develop
and expand their businesses.

The CDFA CDBG Application and Program Guide allows a unit of local government (in this case, a county)
to apply for up to $750,000 in funding (an increase from $500,00 per applicant last year) for training,
technical assistance, direct grants and other support to qualifying microenterprises. For the 2023-24
program year (starting on July 1, 2023), nine separate subrecipients indicated an interest in deploying
CDBG microenterprise program funds, with three counties applying for the funds on behalf of those
subrecipients.

For the current (2022-23) Microenterprise program year, CDFA added several new program elements:
■  Direct grants of up to $5,000 per client for machinery/equipment purchases;
■  Down payment assistance grants of up to $10,000 per client for purchase of a business-related

property; and
■  Up to $100,000 in capital for micro lending by Subrecipients, to be matched dollar-for-dollar by low-

interest loan capital from CDFA.



The program design also enables subrecipients to receive up to 20% of the total direct-service funding to
help cover 'program activity costs' associated with program management, delivery and marketing. These
program eiements are proposed to continue in the 2023-24 program year.

Based on input from subrecipients, grantees and an outside consuitant who specializes in Federal program
accounting and compliance, CDFA incorporated severai additional program elements for the 2023-24
program year:

■  Incentive funds ($1,000 per qualifying client) to encourage subrecipients to focus their outreach on
and marketing to microenterprise business owners who

o  come from 'target popuiations (BIPOC, Immigrant, LGBTQIA+, Disabled or Gender non-
conforming) or

o whose business is located within a designated 'Community Center Area' (CCA);
■  Indirect cost reimbursement of 10% of totai program funds {to cover a portion of a subrecipient's

generai operating expenses);
■  Environmentai review funds to cover the cost of HUD-required environmentai consuiting and

assessment associated with some direct and down payment assistance grants; and
■  Capacity funds to help a subrecipient to continue or expand outreach to target populations, expand

or enhance its micro program in creative ways, provide more and varied services to clients, etc.

All nine subrecipients requested incentive funds and six requested capacity funds.

Nexus with SBA Community Navigator Pilot Program
The Community Navigator Pilot Program (CNPP) is an American Rescue Plan Act initiative designed to
reduce barriers that underrepresented and underserved entrepreneurs often face in accessing the
programs they need to recover, grow, or start their businesses. CDFA was awarded a two-year, $2.5
million grant from the U.S. Small Business Administration to launch the program in New Hampshire. CDFA
is one of fiftv-one grantees selected from more than 700 submissions nationwide. CNPP implementation
began on December 1, 2021 and continues through November 30, 2023.

CDFA serves as the statewide "Hub" for implementation, working alongside many of our established
microenterprise technicai assistance providers (serving as on-the-ground "Spokes" for program delivery).
New Hampshire's SBA office, statewide training and ianguage-access partners, and on-the-ground
community partners to achieve the goals of the program.

Proposed Microenterprise subrecipients that also are part of the Community Navigator program:
•  Northwest Spoke: GRDC/CEDC
•  Northeast Spoke: BEDCAA/EDCO
•  Southwest Spoke: HGC
•  Southeast Spoke: REDC
•  Statewide Spoke: NH SBDC

Summary of Application Requests
The County of Grafton submitted an application on behalf of five subrecipients to provide technical
assistance, training, loan assistance and direct grants to LMi microenterprise owners and others who are
pianning to start microenterprises in northern NH.

The County of Cheshire submitted an application on behalf of two subrecipients to provide technical
assistance, training and direct grants to LMI microenterprise owners and others who are planning to start
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microenterprises in southwestern NH, and assistance to unemployed individuals working to start a new
microenterprise statewide.

The County of Sullivan submitted an application on behalf of two subrecipients to provide technical
assistance, training, loan assistance and direct grants to LMI microenterprise owners and others who are
planning to start microenterprises in Sullivan County and southem NH.

Subrecipient
Proposed
#of

Beneficiaries

Program
Request

Admin

Request
TOTAL

REQUEST

Grafton Countv

BEDC 35 146,750 14,675 161,425

CEDC 15 149,000 14,900 163,900

GRDC 40 223,600 22,360 245,960

WEDCO 32 165,350 16,535 181,885

WREN 25 182,150 18,215 200,365

Grafton subtotal: 147 $866,850 $86,685 $953,535

Cheshire Countv

Hannah Grimes 50 322,900 35,800 358,700

SBDC 40 196,500 17,200 153,700

Ctieshire subtotal: 90 $ 459,400 $53,000 $ 512,400

Sullivan Countv

REDC 75 440,750 34,000 474,750

RVCC 24 106,200 18,220 124,420

Sullivan subtotal: 99 $546,950 $ 52,220 $599,170

TOTALS: 336 $1,873,200 $191,905 $2,065,105

Subrecipient Discussion

1. Belknap Economic Deveiopment Corporation (BEDC)

BEDC provides services and support to microenterprise businesses in Belknap and portions of Strafford
counties. BEDC has provided technical assistance (TA) to microenterprises for 18 years from offices in
Laconia (previously as part of a four-RDC coalition covering most of the North Country). Most TA services
are provided on an individualized, one-on-one basis by NH Small Business Development Center (SBDC)
business advisors, BEDC staff and other business resource partners. SBDC has a strong history of
supporting local microenterprise businesses and has access to additional resources throughout New
Hampshire to support microenterprises. All business owners participating in the program are required to
meet with an SBDC representative to create a tailored plan for their business.

Proposed Proiect - CDBG funds will enable BEDC to continue to offer a full range of TA services and
entrepreneurial training, including;

-  Targeted, one-on-one, in-depth counseling and mentoring to microenterprise entrepreneurs and
existing micro-businesses based on an assessment of their specific needs; and
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-  Referrals to other, specialized services provided by partners such as SCORE, Chambers of
Commerce, other RDCs/Micro providers and the Community College System.

Over the past 18 months, BEDC's work has been enhanced by the SBA Community Navigator program,
for which BEDC and WEDCO serve as the 'spoke' for service delivery in northeastern NH. Ongoing
targeted marketing and outreach to underserved business owners should translate to increased interest in
Micro resources.

Request Summarv - The CDBG award would enable BEDC to provide TA/training to 25 qualifying micro
clients (including eight located withing CCAs).

2. Coos Economic Development Corporation tCEDC)

CEDC has provided support to small businesses in Coos County for 20 years (including as part of a multi-
RDC Micro-partner consortium). In the coming year, staff will focus on farm/food/agriculture businesses, an
important element of the North Country economy, in partnership with NH Cooperative Extension and other
ag-focused entities. Most TA services are provided on an individualized, one-on-one basis by CEDC staff,
seminars/workshops, and referrals to consultants and other service providers. In the current program year,
CEDC completed the first-ever down payment assistance grant to help a micro-business client purchase a
storefront building in Berlin. CEDC also will be working to fill the gap in service created when North
Country Investment Corporation decided to not apply for Micro funding for 2023-24.

Proposed Proiect - CDBG funds will enable CEDC to continue to offer a full range of TA services and
entrepreneurial training in Coos County, including:

-  A focus on the farm/food/agriculture sector in the North Country:
-  Targeted, one-on-one, in-depth counseling and mentoring to microenterprise entrepreneurs and

existing miao businesses based on an assessment of their specific needs;
-  Loan qualification, application, approval and servicing;
-  Direct grants for machinery/equipment and down payment assistance for the purchase of business-

related property;
-  Specific engagement with UNH Cooperative Extension and other food/farm/agriculture partners to

increase engagement and help CEDC build specific skills/expertise to support miao businesses
and entrepreneurs in this sector.

Over the past 18 months, CEDC's work has been enhanced by the SBA Community Navigator program,
for which the CEDC and Graflon RDC serve as the 'spoke' for service delivery in northwestern NH.
Ongoing targeted marketing and outreach to underserved business owners should translate to increased
interest in Micro resources.

Request Summarv - The CDBG award would enable CEDC team to provide TA/training to 15 qualifying
micro clients (including five from CCAs or target populations); loan assistance to two clients; direct grants or
down payment assistance to at least seven clients; and improved CEDC capacity to support farm/food/
agricultural businesses in the North Country.

3. Grafton Reaional Development Corporation (GRDCl

GRDC will provide technical assistance, training, workshops, direct grants and other support for
microenterprise businesses in Graflon County. GRDC has supported microenterprises for 20 years from
offices in Plymouth (previously as part of a four-RDC coalition covering most of the North Country). Most
TA services are provided on an individualized, one-on-one basis by RDC staff, SBDC business advisors,
and seminars/workshops offered through the Enterprise Center at Plymouth.
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Proposed Project - CDBG funds will enable GRDC to continue to offer a full range of TA services and
entrepreneurial training in Graflon County, including:

-  Targeted, one-on-one, in-depth counseling and mentoring to microenterprise entrepreneurs and
existing micro businesses based on an assessment of their specific needs;

- Webinars, workshops and other training sessions at the Enterprise Center of Plymouth;
-  Loan qualification, application, approval and servicing; and
-  Direct grants for machinery/equipment.

Over the past 18 months, GRDC's work has been enhanced by the SBA Community Navigator program,
for which the GRDC and CEDC serve as the 'spoke' for service delivery in northwestem NH. Ongoing
targeted marketing and outreach to underserved business owners should translate to increased interest in
Micro resources.

Request Summary - The CDBG award would enable GRDC to provide TA/training to 40 qualifying micro
clients (including 22 from CCAs or target populations) and direct grants to at least 10 clients.

4. Wentworth Economic Development Corporation (WEDCO)

WEDCO is the regional development corporation serving southem Camoll and northern Strafford counties.
Until this year, WEDCO worked as part of a multi-RDC consortium of Micro partners. For the upcoming
program year, WEDCO will team up with Makers Mill, the new community maker space in Wolfeboro, to
conduct joint marketing to existing miao businesses and entrepreneurs engaged at the makerspace, as
well as specific training and workshops. WEDCO will continue to refer qualifying clients to SBDC business
advisors to provide focused, on-on-one assessment and support. The smaller service area (than for the
combined BEDC/WEDCO partnership), a new executive director at WEDCO, the new and untested
WEDCO/Makers Mill partnership, and the relative inexperience with the CDFA micro program limits the
number of clients allocated for the 2023-24 program year. As the partnership gains traction and
experience, more potential micro clients could be identified for support in future years.

Proposed Project - CDBG funds will enable WEDCO/Makers Mill to offer a variety of services and training
to existing and new micro clients in east-central NH, including:

-  Coordinated marketing to existing micro businesses and new entrepreneurs emerging from
the Makers Mill;

Direct, one-on-one business counseling through SBDC business advisors; and
-  Loan TA and direct grants to qualifying micro clients.

Over the past 18 months, WEDCO's work has been enhanced by the SBA Community Navigator program,
for which BEDC and WEDCO serve as the 'spoke' for service delivery in northeastern NH. Ongoing
targeted marketing and outreach to underserved business owners should translate to increased interest in
Micro resources.

Request Summary - The CDBG award would enable WEDCO/Makers Mill to assist 15 qualifying miao
clients (including five from CCAs and target populations); provide loan assistance to three clients; and
provide direct grants to at least two clients.
5. Women's Rural Entrepreneurial Network (WREN):

Since 1994, WREN has been assisting emerging and existing business owners with comprehensive
training in financial planning, cash flow and budgeting, marketing and public relations, and operations
management. WREN has assisted more than 1,500 business owners, mostly LMI, with a particular focus
on arts and food/ agriculture businesses. WREN served 25 clients each in 2020 and 2021; WREN expects
to serve 22 clients in the current program year (two more than the number awarded).
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Proposed Project - The CDBG funds will support an extensive series of classes and workshops, as well as
one-on-one advice and technical assistance, to those who want to increase their entrepreneurial
knowledge and skills. Programs include graphic and website design, financial management, farm and food
marketing, business planning, online marketing and analytics, product pricing, business start-up basics,
and photography. Most services are now being delivered remotely (which makes them more accessible
aCTOSS a larger sen/ice area). The "marketplace" in Bethlehem provides private work spaces for WREN
client-entrepreneurs. Capacity funds will help WREN redesign another space for in-person classes and
specialty workshops on product photography and marketing.

Request Summary - The CDGB award would enable WREN to assist 25 qualifying clients (including 12
from CCAs and target populations); provide direct grants to at least six clients; and consultant services to
help with re-design of existing space at the Bethlehem office for new programming. WREN coordinates
with other North Country micro program partners where service areas overlap.

6. Hannah Grimes Center. Inc. (HOC)

HGC has more than two decades of experience serving small business owners and entrepreneurs in
the Monadnock Region. Through resources ranging from one-on-one coaching to intensive programs
such as the business incubator, HGC strives to help entrepreneurs connect, innovate and thrive in
their community. HGC's programs provide a comprehensive spectrum of support and technical
assistance, resulting in significant benefit to clients: HGC business clients average 88% revenue
growth in their first two years with HGC, and 50% revenue growth in year three.

Proposed Proiect - CDBG funds will enable HGC to continue to deliver one-on-one technical assistance,

direct counseling via an extensive network of expert volunteer coaches, a comprehensive suite of
workshops, as well as longstanding programs such as the Incubator program. Essentials! business training
course and Business Lab. An agreement with REDC enables client referral for loan assistance/financing.

Over the past 18 months, HGC's work has been enhanced by the SBA Community Navigator program, for
which HGC serves as the 'spoke' for service delivery in southwestern NH. Ongoing targeted marketing
and outreach to underserved business owners should translate to increased interest in Micro resources.

Request Summary - The CDBG award would enable HGC provide TA/training to 50 qualifying clients
(including eight from CCAs and target populations); direct grants to at least 20 clients; loan-client referrals
to REDC; and capacity support to build new curriculum and translate existing resources into Spanish.

7. Realonal Economic Development Center of Southern New Hampshire (REDO

REDC has a 29-year history successfully providing training and technical assistance to growing
businesses, at least 60% of which have traditionally been microenterprises. REDC is an active SBA micro-
lender, a US EDA Development District, an EPA Brownfields lender, and a CDFI, which together bring
multiple layers of expertise and resources, particularly lending capacity, to clients. REDC has added staff to
meet growing need but still is able to serve only half of the businesses requesting assistance. REDC has
extensive experience lending to small businesses, particularly microenterprises and business owners from
underserved communities: $35 million to small businesses, including 60% of loans to.start-ups, 39% to
women-owned businesses and 19% to minority-owned businesses.

Proposed Proiect - CDBG funds will enable REDC to continue to deliver/provide services depending on
client needs/intake, including on-line, self-directed training; one-on-one counseling by staff and consultants;
referrals to other providers; workshops and other programs; and direct grants and loans.
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Over the past 18 months, REDC's work has been enhanced by the SBA Community Navigator program,
for which REDO serves as the 'spoke' for service delivery in southeastem NH. Ongoing targeted marketing
and outreach to underserved business owners should translate to increased interest in Micro resources.

Request Summary - The ODBC award would enable REDO to provide TA/training to 75 qualifying micro
clients; loan assistance to 10 clients; and direct grants to at least 20 clients.

8. New Hampshire Small Business Development Center fSBDC) - Pathway to Micro

NH SBDC Is a nationally affiliated SBA program based at the UNH's Peter T. Paul School of Business and
Economics, providing one-on-one management assistance and educational programs to more than 3,000
NH small businesses annually. According to its 2022 impact report, SBDC served 3,375 clients, helped
clients access $44M in new capital and create/retain 760 jobs, and had a total economic impact in New
Hampshire of $207M. SBDC staff have more than 200 years combined advising/business experience.

Over the past several years, SBDC has partnered with NH Employment Security on Pathways to Work
(PTW), a voluntary program to enable an eligible unemployed claimant to continue to receive
unemployment benefits while working full time to start their own business. In the upcoming program year,
SBDC will continue to support PTW enrollees AND "Pathways to Micro"—its expanded program to include
long-term unemployed and underemployed individuals who are not eligible for PTW. The NH Economic &
Labor Market Information Bureau estimates that 4.8% of the NH labor force is currently unemployed/
underemployed, which creates the client base for the "Pathways to Micro" program.

Over the past 18 months, SBDC's work has been enhanced by the SBA Community Navigator program,
for which SBDC serves as the statewide 'spoke,' with a particular focus on BIPOC businesses. Ongoing
targeted marketing and outreach to underserved business owners should translate to increased interest in
Microenterprise resources.

Proposed Project - CDBG funds will allow SBDC to offer a full range of entrepreneurial training and
technical assistance services to unemployed LMI clients including:

-  Access to online e-courses on finance, management, marketing, social media, etc.;
-  Classes on Starting a Business in NH and Financing a Business in NH\ and
-  One-on-one coaching by an SBDC business advisor.

Request Summary - The CDBG grant award would enable SBDC to assist 40 qualifying unemployed
clients—a combination of Pathway to Work clients through NHES and other unemployed/underemployed
clients through the Pathway to Micro curriculum; and continued staff capacity for outreach into underserved
communities and target populations of business owners (continuing effective outreach efforts begun in the
Community Navigator Pilot Program).

9. River Vallev Community College fRVCC)

Over the past several years, local leaders in Claremont, Newport and other parts of Sullivan County have
repeatedly pointed out that the County represents a 'donut hole' in the statewide deployment of
microenterprise funding. Other Miao-TA partners have been able to support a handful of Sullivan County
business, but there has not been a local, place-based microenterprise TA provider focused primarily on this
region of the state—until 2021, when RVCC started offering technical assistance, training and other
business-support services targeted to Sullivan County microenterprises.

In 2020, RVCC launched the Entrepreneurship and Innovation Program (EIP) in downtown Lebanon to
provide more business training, an entrepreneurship/innovation center, and a community co-working space
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serving local micro-entrepreneurs. The program was slow to ramp up (only 10 micro clients were served in
2021-22), and staff turnover forced the suspension of the miao program in Fall 2022. New staff, a new
marketing plan, and re-invigorated programming enabled the resumption of Entrepreneurship programming
in Lebanon earlier this year, and RVCC hopes to serve a total of 15 clients in the current program year. A
stronger partnership with SBOC and local economic development offices (Claremont, Newport, etc.) should
spur additional interest and client intake. The program is in a tenuous position, but new RVCC staff have
been very engaged and responsive, and they are eager to increase services to Sullivan County micro-
business owners.

Proposed Proiect - CDBG funds will enable the RVCC team to provide technical assistance, support and
resources to LMI microenterprises in Sullivan County and adjacent communities in Southern Grafton and
Cheshire Counties, focused on start-up and early growth micro-entrepreneurs. Clients engage in a
detailed intake and assessment by RVCC staff or the retional SBDC business advisor, followed by
enrollment in relevant RVCC small-business programs, one-on-one business coaching, training, and
access to co-working/maker spaces. An agreement with REDC enables referral of RVCC clients for loan
assistance and financing. RVCC will be adding direct grants to their portfolio in the coming year.

Request Summarv - The CDBG grant award will enable the RVCC team to serve 18 qualifying
microenterprise clients (including 4 from CCAs and target populations): provide direct grants to at least two
clients; and support development of a new curriculum/training program to support the growth and
expansion of existing micro businesses.

CDBG Scoring
The scoring system for the Microenterprise TA program awards points in sixteen specific categories
grouped into three general areas: Management Capacity (experience, expertise, organizational structure);
Program Design (marketing, intake, training, # of clients serv^, support services); and Public Benefit (user
demand, reduction on social-service need, CDFA Core Data Index score). Each subrecipient was
evaluated and points awarded on a sliding scale within each of the sixteen categories. The maximum
possible score is 355 points; the minimum score needed to advance to a funding recommendation is 190
points. A spreadsheet with the scoring rubric is attached as Appendix A. The following table summarizes
the total score of each of the eight subrecipients:

Subrecipient Score

REDC 256

GRDC 253

HGC 249

SBDC 243

CEDC 222

WREN 219

RVCC 210

BEDC 198

WEDCO 194

Recommendation

CDFA's CDBG Action Plan allocates $2,630,253 for Economic Development, including the Microenterprise
Program. Based on significant research and evidence that validates the benefits of investing in
microenterprises as a way to build equity and family wealth, the positive experience with direct grants, and
expanded marketing to target populations resulting from the Community Navigator program, staff
recommends approval of a total of $1,873,850 CDBG-Economic Development funding for the upcoming
Microenterprise Program year (July 1, 2023 through June 30, 2024). This amount represents an increase
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of $491,435 (37%) over the current (2022-23) program year award. The staff recommendation Is
summarized below, by county:

Subrecipient
# of Micro

Beneficiaries

Program
Award

Admin

Award

TOTAL

AWARD

Grafton Countv

BEDC 25 91,650 9,165 100,815

CEDC 15 139,250 13,925 153,175

GRDC 40 223.600 22,360 245,960

WEDCO 15 78,000 7,800 85,800

WREN 25 147,150 14,715 161,865

Grafton subtotal: 120 $ 679,650 $67,965 $747,615

Cheshire Countv

Hannah Grimes 50 314,900 31,490 346,390

SBDC 40 196,500 19,650 216,150

Cheshire subtotal: 90 $511,400 $45,140 $ 562,540

Sullivan Countv

REDC 75 425,750 42,575 468,325

RVCC 18 86,700 8,670 95,370

Sullivan subtotal: 93 $512,450 $51,245 $ 563,695

TOTALS: 303 $1,703,500 $ 170,350 $ 1,873,850

Final allocations reflect a number of factors:

■  The subrecipient score (see attached scoring table):
■  An increase in the number of subrecipients (from eight to nine), which means more funding for

program management and operations;
■  A minimum of fifteen clients served as a threshold for a meaningful program;
■  The population of the proposed service areas (more client capacity and funding allocated to

the more populated southern half of the state);
•  An increase in the funding requested for target populations/community center areas,

machinery/equipment grants, down payment assistance and subrecipient capacity-building;
and

■  The limit of $750,000 in funding may be awarded to any one applicant. In Grafton County,
allocations to the five subrecipients are guided by both this limit and subrecipient scoring,
which reflects the overall strength of the narrative, client demand, marketing plan, etc.

Funding for CDBG administration represents 10% of the program awards for each County applicant,
which is consistent with the current program year.
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