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December 20, 2023
His Excellency, Governor Christopher T. Sununu

and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to exercise a contract renewal option
(Contract #8002746) with JLS Mailing Services, Inc. dba New Hampshire Print & Mail Services
(VC#267517), Concord, NH for presort letter and flat mailing service with no change to the price
limitation of $441,000.00 and to extend the completion date from December 31, 2023 to December 31,
2024 effective upon Governor and Executive Council approval. The original contract (Contract
#8002746) was approved by the Govemor and Executive Council on November 18, 2020, Item #145.

Funding shall be provided through individual agency expenditures, none of which shall be
permitted unless there are sufficient appropriated funds to cover the expenditure.

EXPLANATION

As previously stated, the original contract (Contract #8002746) was approved by the Governor
and Executive Council on November 18, 2020, Item #145. At this time the presort letter and flat mailing
services contract was awarded to two companies, Argyle Associates, Inc (vendor # 165757) and JES
Mailing Services, Inc. (VC#165757). Since the approval of the original contracts, JLS Mailing Services,
Inc. has purchased the assets of Argyle Associates, Inc. along with their trade name New Hampshire Print
6 Mail Services (VC#267517). This created a new company, JLS Mailing Services, Inc. dba New
Hampshire Print & Mail Services (VC#267517) for this contract (8002746). JLS Mailing Services, Inc.
(VC# 165757) will be the contractor for presort letter and flat mailing services (8002747), also submitted
for Govemor and Executive Council approval.

The Department of Administrative Services, Bureau of Purchase and Property, issued a request for
information (RFl) 2024-393 on October 12, 2023, to obtain market information on market conditions,
pricing, and to determine if extending the contract (Contract #8002746) with JLS Mailing Services, Inc.
dba New Hampshire Print & Mail Services, Inc. under the same terms for an additional one-year period
would be beneficial for the State.

RFl 2024-393 reached 22 vendors through the NIGP registry with an additional 2 vendors directly
sourced. There was one response, which was provided by the incumbent. In an attempt to generate
additional responses to the RFl and determine if a request for bid (RFB) would be successful, the NIGP
registry was analyzed to determine a company's potential to provide the required service. This resulted in
7 vendors excluding the incumbent. These 7 vendors were contacted directly. Of these 7, 2 vendors were
capable of providing the required service but declined to respond to the inquiry . One of the vendor's
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production capacity would not allow them to take on additional business at this time, while the other,
although capable, felt it was not a proper fit for their business. The remaining 5 vendors were not able to
perform the required service. Follow-up emails were also sent to the remaining 15 vendors. One response
was received declining the RFI because their facility is located in Rhode Island and would not be able to
provide the service.

The RFI did not uncover an opportunity to produce a successful request for bid at this time and
JLS Mailing Services, Inc. dba New Hampshire Print & Mail Services is willing to maintain their current
pricing under the contract (Contract #8002746) for an additional year. It is the Bureau of Purchase and
Property's intention to work with capable vendors to produce a successful RFP/RFB prior to the end of
this requested extension. Based on this information and the RFI response it is recommended to extend this
contract (Contract #8002746) for an additional year.

The currently assigned price limitation of $441,000.00 is adequate and will cover the one-year
contract (Contract #8002746) extension. The price limitation is calculated from actual expenditures in
business intelligence reports from the beginning of the contract (Contract #8002746), providing an
accurate estimation of spend.

Contract fmancials

Current limitation $441,000.00

Current limitation remaining balance $374,013.61

One year projected spend $21,111.21

Remaining limitation balance after amendment $ 352.902.40

Requested price limitation (no change) $441,000.00

Based on the foregoing. I am respectfully recommending approval of the amendment with JLS
Mailing Services, Inc. dba New Hampshire Print & Mail Services.

Respectfully submitted,

Charles M. Arlinghaus
Commissioner

TIM) A(X:K.SS: RKI,,\Y \H l-800-7:!5-2964



Division of Procurement Support Services

Bureau of Purchase Property

RPI Summary

Gary S. Lunetta

Director

(603) 271-2201

Bid Deseription Presort Letter and Flat Mailing Services

RFl# 2024-393

Agent Name Steven Burgess

NH Print &

Mail Sevices JLS Mailing Mai! Data Cresent Lake Rev T
Higher

Standard

Express

Ameliorated
Target Direct

Signature

Qty. UOM
Product

Description

(formerly

Argyle)

Services Inc. Media Strategies Data Printing

Extended Cost Extended Cost Extended Cost Extended Cost Extended Cost Extended Cost Extended Cost Extended Cost Extended Cost

1 ea

Presort letter and

flat mailing services
$21,111,21 $24,554.22 N/A N/A N/A N/A N/A N/A N/A

Total $21,111.21 $24,554.22 N/A N/A N/A N/A N/A N/A N/A

Estimated annual spend $21,111.21 Expiring contract annual $21,111.21
RC Braysliaw

Estimated term spend $21,111.21 Expiring contract term $21,111.21
Add allowance for balance of

product line
Cost increase/Savings X% or $0.00 Extended Cost

Recommended price limitation no change Delta: new vs. expiring 0% N/A

Recommendation Summary
Statewide Contract or 8002746

Term of Contract One year

Price Limitation No change

Number of Responses 8

Number of Sourced bidders 2

Number of NIGP Vendors 22

Number of non-responsive 16

P-37 Checklist Complete Yes

D&B Report Attached N/A

Method of Payment (P- P-Card and ACH

FOB Delivered Yes

Expiring Contract Price $441,000.00

Total Cost Savings ($/%) $0.00 0% Increase/Savings

Special Notes: The incumbent was the only vendor to supply pricing. 8 vendors were contacted directly. Three
vendors were capable of providing the service, but declined to respond with pricing. The
remaining 5 were not able to provide the service. It is important to note that NH Print and Mail

was aquired by JLS Mailing Services inc. d/b/a New Hampshire Print and Mail Services, as a

result contract #8002746 was absorbed via executed Assignment and Assumption with SoNH by
JLS.

N/A
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P'RS r AMENDiVIKN'r 'I'O THE CONTRACT
BE rWElilN JLS iMAJLING SERVICES, INC. dba NEW HAMPSHIRE PRINT & MAIL SERVICES

HE STAl E OF NEW HAMPSHIRE, DEPARTMENT OF ADMINISTRA TIVE SERVICES
FOR PRESORT LETTER AND FLAT MAILING SERVICES

CONTRACT # 8002746

Amendment (hereinafter referred to as the "Amendment"), dated this 9th day of November

to M Hampshire, Department of Administrative Services (hereinalfer referred
as "L rnn ? ?F r® Hampshire Print & Mail Services (hereinafter referred toas the Contractor') for presort letter and flat mailing services.

n, • pursuant to an agreement effective Januaiy 1, 2021 set to expire December 31,2023,( eieinafter referred to as the Agreement"), the Contractor agreed to pertbrm certain presort letter and flat mailing
services for the State in consideration of payment by the State of certain suras as specified therein; and

WHEREAS, pursuant to Section 17 of the Agreement, the Agreement may be amended by an instrument in
wi iting executed by both parties;

^ ,1, iu consideration of the mutual promises set forth in this Amendmentand the underlying Agreement, the parties do mutually agree as follows:

1. Delete in its entirety Form Number P-37, item 1.7 Completion Date and substitute the following:
1.7 Decemher 31, 2024

provisions of the Agreement, approved by the Governor and Executive Council on November 18,
2020, Shall remain in full force and effect.
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Date: 11/9/2023



JLS MAILING SERVICES, INC. dba NEW

HAMPSHIRE PRINT & MAIL SERVICES

By:

Jonathan Clark

(Print Name)

Date; _
1 1/09/202 3

STATE OF NEW HAMPSHIRE

By:
)

Charles M. Arlinehaus

(Print Name)

Title: Commissioner

Department of Administi-ative Services

Date:
- 9^3-' '3^"3)

OFFICE OF THE A'lTORNEY GENERAL

By;

hQga
(Print Name)

Title: Attorney

Date: November 27, 2023

The foregoing coirtract was approved by the
Governor and Council of New Hampshire on

Signed:

Title:

(Print Name)
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Assignment and Assumption Agreement
Contract # 8002746 witti Argyle Associates,

Inc.

This Assignment and Assumption Agreement ("Assignment") is mode as of this 2nd day
of November , 2023 (the "Effective Dote"), by and among JLS Mailing Services, inc.
("Assignee") and Argyie Associates, Inc. ("Assignor").

RECITALS

WHEREAS, the State of New Hampshire and fhe Assignor entered into on agreement (the
"Agreement") for SERVICE on January 1, 2021 wifh Agreement set to expire December 31,2023;
and

WHEREAS, OS of fhe Effective Dote, Assignor desires to transfer oil of ifs interest in and to the
Agreement to Assignee and Assignee desires to assume all obligations of Assignor under the
Agreement; and

NOW, THEREFORE, in consideration of fhe foregoing and for other good and
valuable consideration, the sufficiency of which is hereby acknowledged, fhe parfies hereby
agree as follows:

Assignment of Agreement

1. As of the Effective Dote, all obligations, rights and privileges of Assignor under and by
virtue of fhe Agreement other than obligations or liabilities arising out of any breach or
defaulf by Assignor (or any of Assignor's actions or omissions which, with notice or lapse
of time or both, would constitute a breach or default thereunder) which occurred prior
to the effective date are hereby unconditionally assumed by Assignee.

2. As of the Effective Dote, all references to Assignor as used in the Agreement shall refer to
Assignee.

3. The State hereby consents to the assignment of the rights and obligations of Assignor
under the Agreement to Assignee.

4. Except OS modified by fhis assignment, the Agreement shall remain in force and effect in
accordance with its terms.

Page 1 of2
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JLS Mailing Services, If

By:^

Jonathan Clark

Title:

(Print Name)

General Manager / Director

Date:
11/02/23

Argyie Associates, Inc.

Kevin Boyarsky

Title: _

Date:

(Print Name)

Owner

11/02/23

STATE OF NEW HAMPSHIRE

The State is willing to consent to the assignment of all rights, obligations and liabilities of Assignor
under the Agreement to Assignee as of the Effective Date.

CL~(X^By:

Charles M. Arlinahaus

(Print Name)

Title: Commissioner

Department of Administrative Services

Page 2 of2
Contractor Initials: (c

Date: 11/2/2023



State of New Hampshire

Department of State

CERTIFICATE

I, David M. Scanlan, Secretary of State of the State of New Hampshire, do hereby certify that JLS MAILING SERVICES, INC. is

a Massachusetts Profit Corporation registered to transact business in New Hampshire on July 29, 2015.. I further certify that all

fees and documents required by the Secretary of State's office have been received and is in good standing as far as this office is

concerned; and the attached is a true copy of the list of documents on file in this office.

Business ID: 729887

Certificate Number: 0006337645

%

Baa

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 24th day of October A.D. 2023.

David M. Scanlan

Secretary of State



State of New Hampshire

Department of State

CERTIFICATE

I, David M. Scanlan, Secretary of State of the State of New Hampshire, do hereby certify that NEW HAMPSHIRE PRINT &

MAIL SERVICES is a New Hampshire Trade Name registered to transact business in New Hampshire on December 09, 2022.1

further certify that all fees and documents required by the Secretary of State's office have been received and is in good standing as

far as this office is concerned; and the attached is a true copy of the list of documents on file in this office.

Business ID: 918212

Certificate Number: 0006337673

fiSa

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this 24th day of October A.D. 2023.

David M. Scanlan

Secretary of State



NEW HAMPSHIRE

print&mail
30 Terrill Park Drive • Concord, NH 03301
Tel: (603) 226-4300 • Fax: (603) 226-4399

www.nhprintmail.com

Corporate Resolution of signing Authority

WHEREAS JLS Mailing Services, Inc. DBA New Hampshire Print and Mail is determined to grant signing
and authority to certain person(s) described hereunder.

RESOLVED, that the Board of Director is hereby authorized and approved to authorize and empower the
following individual to make, execute, endorse, and deliver in the name of and on behalf of the
corporation but shall not be limited to, and all written instruments, agreements, documents, execution
of deeds, powers of attorney, transfers, assignments, contracts, ceitificates, and other instruments of
whatever nature entered into this corporation.

Name: Jonathan Clark

Position/Title: Director

Telephone Number: 603-226-4300 ext. 14
Email Address: iiclark@ilsms.com

Signature,

T e Undersigned certifies that he is the properly elected and qualified Secretary of the books, records,
and seal of JLS Mailing Services, Inc. DBA New Hampshire Print and Mail, a corporation duly conformed
pursuant to the laws of the state of Massachusetts and New Hampshire and that said meeting was help
in accordance with state law and with the Bylaws of the above-named corporation.

This resolution has been approved by the board of Directors of JLS Mailing Services, Inc. DBA New
Hampshire Print and Mail on November 2"'' 2023.

1, as authorized by JLS Mailing Services, hereby certify and attest that all the information above is true
and correct.

Submitted:

-lark. President



Argyle Associates, Inc.

30Terrill Park Dr.

Concord, NH. 03301

November 17, 2023

Argyle Associates, Inc Corporate Resolution

To whom It may concern.

I, Kevin Boyarsky, am the President, secretary, and treasurer of Argyle Associates, Inc. dba Hampshire
Print and Mail Services which was registered with the State of New Hampshire and has since been
discontinued. I am the only officer and sole member of the board of directors. I am the only one who
can execute documents on behalf of Argyle Associates, Inc. dba New Hampshire Print and Mail

Submitted:

//- '7'>o^}
Kevin Boyarsky Qg|.g



^  JLSMAiL-01
A.CORD CERTIFICATE OF LIABILITY INSURANCE

PSMITH

DATE (MM/DD/YYYY)

11/2/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

Georgetown Insurance Agency Inc
10 W Main St
Georgetown, MA 01833

CONTACT
NAME:

So, Ext): (978) 352-8000 | no):(978) 352-7719
Ai^olibRs info@georgetowninsurance.com

INSURERfS) AFFORDING COVERAGE NAIC#

INSURER A Utica National Insurance Group

INSURED

JLS Mailing Services Inc, Alajon LLC and Mass Mailers Plus,
LLC

672 Crescent Street
Brockton, MA 02302-3360

INSURER B Lloyd's Of London

INSURER C

INSURER D

INSURER E

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER;

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR TYPE OF INSURANCE

ADDL
(NSD

SUBR
WVD POLICY NUMBER

POLICY EPF
fMM/DD/YYYYI

POLICY EXP
(MMIDDiyYYV) LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

EACH OCCURRENCE

GPP 5549776 12/30/2022 12/30/2023
DAMAGE TO RENTED
PREMISES /Ea occurrence^

MED EXP (Any one person) '

PERSONAL & ADV INJURY

GEN'L AGGREGATE LIMIT APPLIES PER:

LOCPOLICY

OTHER:

GENERAL AGGREGATE

PRODUCTS ■ COMP/OP AGG

PRINTERS ERRORS

1,000,000

300,000

15,000

1,000,000

2,000,000

2,000,000

1,000,000

AUTOMOBILE LIABILITY

ANY AUTO

COMBINED SINGLE LIMIT
fEa accidentl

1,000,000

5549778 12/30/2022 12/30/2023
OWNED
AUTOS ONLY

HIRED
AUTOS ONLY

SCHEDULED
AUTOS

NON-OWNED
AUTOS ONLY

BODILY INJURY (Per person)

BODILY INJURY (Per accident)

PROPERTY DAMAGE
(Per accident)

UMBRELLA LIAB

EXCESS LIAB

OCCUR

CLAIMS-MADE

EACH OCCURRENCE
4,000,000

GULP 5554343 12/30/2022 12/30/2023
AGGREGATE

RETENTION S 10,000 4,000,000

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

If yes, describe under
DESCRIPTION OF OPERATIONS below

□
5581785 7/1/2023 7/1/2024

PER OTH-
STATUTE ER

N/A
E.L. EACH ACCIDENT

500,000

E.L. DISEASE - EA EMPLOYEE
500,000

E.L. DISEASE - POLICY LIMIT
500,000

Cyber Liabilty/Data MPL4262904.23 10/2/2023 10/2/2024

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
operations usual to a mailing service

coverage Is subject to all terms and conditions of the policy forms

CERTIFICATE HOLDER CANCELLATION

Dept of Administrative Services
Bureau of Purchasing and Property
25 Capitol Street, Rm 102
Concord, NH 03301

_L

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD
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Charles M. Arlinghaus
Commissioner

(603) 271-3201
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State of New Hampshire
DEPARTMENT OF ADMINISTRATIVE SERVICES

26 Capitol Street - Room 120
Concord, New Hampshire 03301

Office@das.nh.gov

Joseph B. Bouchard
Assistant Commissioner

(603) 271-3204

Catherine A Kenne

Deputy Commissioner
(603) 271-2069

October 29, 2020

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to enter into a contract with Argyle
Associates, Inc (vendor# 165757), Concord, NH to provide Presort Letter and Flat Mailing Services for the
State of New Hampshire. The total amount of the contract shall not exceed $441,000.00. The term shall
be effective upon Governor and Council approval for the period January 1, 2021 through December
31, 2023 with the option to renew for an additional two (2) year period subject to Governor and Council
approval. 100% General Funds.

Funds are available in the following account for FY 2021 and anticipated to be available upon
continued appropriation of funds through FY 2023, with the authority to adjust encumbrances in each
of the State Hscai years through the Budget Office if needed and justified.

01-14-14-140510-80500000 Dept. of Administrative Services-Bureau of Administrative Services

020-500216 Current Expense

FY21

$73,500

FY22

$147,000

FY23

$147,000

FY24

$73,500

EXPLANATION

The current contract for Presort Letter & Flat Mailing Services is set to expire December 31,
2020. The Bureau of Purchase & Property issued a Request for Bid ("RFB") on July 31, 2020. Nineteen
(19) vendors received direct notification of this solicitation and the proposal was posted on the Bureau
of Purchase and Property website. On October 21,2020, two bids were received. Argyle Associates,
Inc. DBA New Hampshire Print & Mail Services and JLS Mailing Services were the vendors offering the
lowest costs for Commercial Presort First-Class Mail Letters and Commercial Presort First-Class Mail Flat,

respectively.
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Approval of this contract will allow Argyle Associates, Inc. DBA New Hampshire Print & Mail
Services to pick up Commercial Presort First-class Mail Letters at four state locations. This process qualifies
the State for the following per piece discounts: 0.061 per piece for 1 oz. mail, 0.211 per piece for 2 oz.
mail, and 0.361 per piece for 3 oz. mail.

Respectfully submitted.

Charles M. Arlinghaus
Commissioner

TDD ACCESS: RELAY NH I-800-735-2964



Division of Procurement Support Services
Bureau of Purchase Property

Gary S. Lunetta
Director

(603) 271-2210

|)4D«criDtiOA Pr«<«rtL*tt*r I HQtMok)gt«rvieei A-amcr.

lKl« I)«4w«ili»nt 9 N/A

AQ«nl Nam« iryon Au^ri lidCtMino: V2if70t>2i»PU

1  NHriM&MalS*rvlc»s |
•! M J .-M n ■ J:: i' !  1

1  Tibi.l 1
CMc<aT(l.a

OX.)

voluma

rsMtm&i
Unll 9rl(a Citanikd Prk*

lOtarT/AADCAUTO 4.1A»a4 X 0i>a • t  9XWM

MCXtDAAOCAUTO t2U20 X Oi>3 ■ S  3.950.O0

HOM-AUrOMATn) 190.301 X 0  • i

90IQT BAROOOC 3.173.03 X OiOS ■ S1SJ79.16*

1  Sub Total (EMvKMdivic*)! S  I0l.d3s.aa

•»vowiii<n«M<ia«mea*iUii<»*«t9i»s»w«HowwiiNer«»rt>ai*wdt>o>d«*.8iwiewt yi««

■i^hacmaoavtiHaeuoeMaw. KaoBMiiM^ai«ra9kOt«aai«nMi&(ttM«wtB«f*r»«0(V100
'  c*mm vOfiaiOa iMMvovcmftcroi^lor w«tf

\  ToMtS 1

hlatiCjucaT|l-3
tn.)

VobiiM IMCrtdt
Ciit»^Pik»

(lafViealial

SOtCftbonod* 3,173.03 X OjOOB • 5UJ79.U"

1  Sub Total t&d«td«dprtci)| 51SJ79.W
•* f tou wt ai«Bi»'

Tablt3

•lila d <b»«dS«ctkn 1 Pr«Kin M«Db« »««(<«•

Sub'Totii TaUt 1 Ii aj39.3a7| X 1 ■ I i ioi.s3a.<i
Sub-Toiai Tabit 3 I 3.173.U3I X 1 • 1  Sl3.»79.1d'*

Sub Total <Ettandad 1 ^a)|s WL737.33

IKTIM1 ■ eaw,uieiiL wtMPlHt-etAUHAiLLimia
Tablil

Mdl

CtttliTTd-
VobHna

maitmsi
lunl Pitta CitanibdPrtca

3 OlQiT/MO a.ias.9aa X  1 oi»us ■ i  64397.49

mucdmoc m.s3o X  1 Oi)14S « S  LTTO^a

NONAUTOly 190401 X  1 0 a I
SDKHTSAPC 3.17103 X  1 04)03 • S19J79.1S*

Sub Total (eaandtd pnc»l &  7003111
•Xi«w«offmea#aidiie#ibaai|wia»iOf«wua«wwitNtfe»rt>a«e ataiMV
9IA0<eMeiifvt O »an iMtadcmtN o«atiaa«e0«abp». * aciaBt a mh cAvoau*
o*»ifiei*Ei*fO «*^ed mewm tv

Tibl.]

■Ml

CMiotC-
3CZ.I

Votaaaa
(Ait

Dadl

CitandM) Prica (U
aW>Uti«*l

SOivtfianb 3.173.03 X 0409 • fSl9.079Ll6)-
Sub Total (Daaxiad prica) l$o.n»ni" ,

*> iTOuwaaaieRaruAaoadtuiaaltBtaiaaatka dltewuOBw*
Btit DMw M vn n am

laaBaMn>bccM»-

TaUt3

bHiicf AarardSocdtn t PfoaonMrflbialvTlc**

Sub-Total Ta^ 029.347 ■  1S 711093.11
Sub-Totii Tai 3.173.03 <  1 «  1 fS 13.079. !«)••

Sub Total (BdBtdad prtci)j ^ fl3,i7aJ13

JPCTIOH3 - CQMMFWCAl PHSOn FI*n-ClASSMAflfl>T

TM9\

utf cit<|£nr(i-u
otA

Vbktnt

maiaPflSl
Unt Prftt 1 CatiadadPrict

a^OlCITAL/TO 7awf X 04 i  U601.60

AADCAUTO 3477e X OjOOI i S  1.131.37

MIXCDA40CAUTO 11036 X 0.14I • S  143744

NOM AUTOMATED •433 X oatA • $  147 L70*

Sub Total (cavidad tma) . S3U1141 1
•afw*a<fleiNa«i6tttt»eiim«i»4«tBeBi»*4b«mBia4peDrt>daa BiJtaaydea,
•MbdouiMoabiiaBatxaabbax. ff av«aiiMai dNraaaxwH •ta'aavPMBBK

ci«f» M ««l Oa acraBi ma fo asard

11
®c
S5

Tabla3

MdlCaUforrtl-U
M.)

VotOM UntOadI

J
Cittatkd Plica

II ifipltaUal

3/S0«X Saf<ed«d 71001 X ■'

Sub Total (GavaSad piu) 0
•ereBit»ttaS<A«Be4si»«dn«iPt«beewiWpeBi>dii»d%deAa'iWi*ilo

■Mr*

Tabla3

Sarii d Ovvd Sactlcn 3 Prcacat INdlbic Swkai
Sub-Total TaUal 1 122.1641 x 0.173 ■ S3U11.21*"

Sub-Total TiUa 3 1 710061
Sub Total iGxandid pnca) S  3L111.31

itcnoH 7. cQWMtBCAi fmiom riKi.CiASS mah hai

aXill

Cdamrd*
VoOimt

ntMa FYISI
Hat Prica CitaadKlPrtca

3/3 01 GIT MJ 71006 X 043 . S  . 1406L7e

AAOCAUTO 34776 X 0.16 ■ 5  4419.66
MtXED AAOC 11036 X 046 ■ S  1.106.06

NONAUTOM I4S3 X 04 ■ 9394190-

Sub Total (Qtvtdad pica] 934434.33
♦X>wrtdl«*<a»«lliata«8*«*e4«a«df«w«a«mwte«peBKt>dieedia«>
daApbmii^navcatdiaBCBaiMoaacaMisaaado*. Vacidtaobnitfraadia*
eadi Ml M ««•«}«*•« M veimi d 1.X0 pfam n<]«|i a* aMxtcdfrtraOt* (ota (tr

Tabla3

Mail

cattfprd-
u<«.i

vetiine
Unl

CradI

Citaitdid Prica fl
ipOikablcl

3/5 ocl tar 71006 X 0 a —

SubTatal (EMandad prtca] 0

Tibia 3

badad ibavdSactfcii 3 Picaort Mdltao Sarakaa
Sub4otalTal| 132,164 *  1 • 934434.73—

Sub4QtalTaJ 71006 1
Sub Taial (DdvxSad prtca} 9  3AaA32



FORM NUMBER P-37 (version 12/11/2019)

Nolicc: This ngrccmciit and all of its attachments sitall become public upon submission to Governor and
Exccuiivc Council for approval. Any inTorotalipn that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in >vriting prior to signing the contract.

AGREEMENT
The Slate of New Hainpsliitc and tlx; Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

L TOENTTFICATION.
1.1 State Agency Name
Department of Administiativc Services

1.2 State Agency Address
State House Annex

25 Capitol Street
Concord. NH 03301

1.3 Contractor Name
Argyle Associates, Inc.

1.4 Contractor Address
30 Tcrnll Rartc Drive

Concord, NH 03301

1.5 Contractor Phone

Number

603-226-4300

1.6 Account Number

Various

1.7 Completion Date
12/31/2023

1.8 Price Limitation

$441,000.00

1.9 Contracting Officer for Slate Agency
Ryan Aubcrt, Puicliasing Agent

1.10 State Agency Telcplione Number
603-271-0580

1.11 Contractor Signature

^  Date: fc- gi.io

1.12 Name and Tide of Contractor Signatory

1.13 State Agency Signature

{X--X— Date:
1.14 Name and Title of State Agency Signatory

1.15 Approval by tlicN.H. Depailmcid of Adnutiisltalion, Division of Personnel (if applicable)

By: Director, On:

1.16 Approval by the Attorney General (Form, Substance and Execution) (if applicable)

By: On:

1.17 Approval by Ub Governor and Executive Council Of applicable)

G&C Item number G&C MccUng Date:
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2. SERVICES TO BE PERFORMED. The Slate of New

Hnmpsltirc, acting through tltc agency idcnliflcd in block 1.1
("State"), engages contractor identified in block 1.3
("Coniracloi") to perform, and the Contractor shall perform, the
work or sale of goods, or botlr, idcniilicd and more particularly
described in tire attached EXHIBIT B which is incorporated
licicin by reference ("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding ariy provision of this Agreement to tlic
conixaiy, and subject to lire approval of die Governor and
Executive Council of the State of New Hampsliite, if applicable,
this Agreement, and all obligations of the patties hercunder, sltall
become effective on the dale the Governor and Executive

Council approve tliis Agreement as indicated in block 1.17,
unless no such approval is required, in which case tlic Agreement
sliall become cITcciive on the date the Agreement is signed by
the Stale Agency as shown in block 1.13 ("Effective Date").
3.2 If tlic Contractor commctxxs tlic Services prior to tlvc
Eflccti ve Dale, all Services perfonned by the Contractor prior to
the EtTeciive Date shall be performed at the sole risk of the
Contractor, and in tlic event that this Agrccmcnt does not become
effective, tlic Slate shall have no liability to the Contractor,
including without limitatiori, any obligation to pay the
Contractor for any costs incurred or Services perfonned.
Contractor must complete all Services by the Completion Date
specified in block 1.7. '

4. CONDITIONAL NATURE OF AGREEMENT.

Notivithslnnding any provision of this Agreement to the
contrary, all obligations of llic Slate licrcundcr, including,
without limitation, the continuance of payments hercunder, are
contingent upon tlx: nvailability nnd continued appropriation of
funds afTcctcd by any state or federal legislative or executive
action ilial reduces, eliminates or otherwise modifies llic
appropriation or availability of funding for lliis AgrccnKnt and
lire Scope for Services provided in EXHIBIT B, in whole or in
part. In no event shall the Slate bo liable for any payments
licrcundcr in excess of such available appropriated funds. In tlic
event of a rcduction or tennination of appropriated funds, tlic
Stale sliall have the right to withhold payment untli such fimds
become available, if ever, and sliall have the right to reduce or
terminate tlic Services under tliis Agreement inunediatcly upon
giving the Contractor notice of such rcduction or tennination.
Tlic State shall not be required to transfer funds from any other
account or source to tire Account idenliricd in block 1.6 in tlie

event funds in that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT.

5.1 TIk contract price, method of paymcut, and tcnns of payment
arc identified and more particularly described in EXHIBIT C
which is incorporated licrein by rcfcrcncc.
5.2 Tlic payment by the State of llic contract price sliall be llic
only and Uie complete reimbursement to the Contractor for nil
expenses, of wliatcvcr nature incurred by tlic Contractor in llic
performance licrcof, and sliall be lite only and llic coinplclc

compensation to the Contractor for tlie Services. The Slate shall
Iiavc no liability to the Contractor other llian tlic contract price.
5.3 The Stale reserves llic riglil to offset from any amounts
othenvrsc payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
llirougli RSA 80:7-c or any other provision of law.
5.4 Notwitlistanding any provision in this Agreement to the
contrary, and notwitlislaiiding unc.xpcclcd circumstances, in no
event sliall the total of all payments aulliorized, or actually made
hercunder, exceed llie Price Limilation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection ivith tlie performance of (he Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, slate, county or municipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity laws. In addition, if liiis Agreement is
funded in any part by monies of tJie United States, the Contractor
shall comply with all federal axccutivc orders, mlcs, regulations
and statutes, and witli any rules, regulations and guidelines as (lie
State or the United States issue to implcmcnl these regulations.
Tlic Contractor sliall also comply with all applicable intellectual
property laws.
6.2 During tlx; tenn of tliis Agreement, the Contractor shall not
discriiiiinale against employees or applicants for cirployincnl
because of race, color, religion, creed, age, sex, liandicap, sexual
orientation, or national origin and will take affirmative action to
prevent such discriminalioiL
6.3. Tlie Contractor a^cs to permit tie Stale or United Slates
^ccss to any of llic Contraclor'is books, records and accounts for
tie purpose of ascertaining compliance willi all rules, regulations
and orders, and the covenants, lenns and conditions of this
Agrccnent.

7. PERSONNEL.

7.1 Tire Contractor slrnll at its own expense provide all personnel
necessary to perform tie Services. Tie Contractor warrants tliat
nil personnel engaged in the Services shall be qualified to
perform the Services, and shall be properly licensed and
otlicnvlse aulliorized to do so under all applicable laws.
7.2 Unless otherwise authorized in writing, during the term of
tills Agreement, and for a period of six (6) months aflcr tlx:
Completion Date in block i.7, tlic Contraciorshall not liirc, and
shall not pennit any subcontractor or other person, firm or
corporation with wliom it is engaged in a combined effort to
perform tlie Services to iiire, any person who is a State employee
or official, who is materially involved in the procurement,
administration or performance of tlus Agreement. Tliis
provision sliall survive termination of tliis Agreement.
7.3 Tiic Contracting Officer specified in block 1.9, or lits or her
successor, sliall be tlic Stale's representative. In ilio event of any
dispute concerning tlxi interpretation of tliis Agrecmeni, the
Contracting GITiccr's decision sliall be final for tlx: Slate.
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FORM NUMBER P-37 (version 12/11/2019)

Nolicc: This agrccncnl nnd all of its altschmcnis stall become public upon submission (o Governor and
EnccuiIvc Council Tor approvul. Any inTomaiion lliaC is private, conTidcniial or proprietary must
be clearly identified to the agency and agreed to in writing prior to sigiting the connaci.'

AGREEMENT

Tltc Slate of New Hainpsliirc and ilie Conuacior hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 Slate Agency Name
Dcpanment of Administrative Services

1.2 Slate Agency Address
State House Annex

25 Capitol Siieei
Concord, NH 03301

1.3 Conimclor Nrunc

Argyle Associates, Itk.
t.4 Conlnicior Address

30 Tcnill Park Diivc

Concord, NH 03301

1,5 Contractor Phone
Number

603-226-4300

1.6 Account Number

Various

1.7 ConiplclionDate
I2AJ1/2023

1.8 Price Liinilatlon

J441,000.00

1.9 Conlractmg Officer for Stale Agency
Ryan Aubert, Purcliasing Agent

I.IO Slate Agency Telephone Number
603-271-0580

1.11 Contractor Signature

^  Date: fO- gy^lo
1.12 Name and Title of Coniraclor Signatory

1.13 Sinlc Agency SIgrnnire.

OX— — Date:
1.14 Nnmc .and Title of Slate Agency Signatory

By: Director, On;

1.16 Approval by tlic Attorrcy General (Form, Subsitmcc and Execution) Of appHcahle)

'TaAiii'yuK^ On:
11/2/2020

1.17 Approval by tire Governor and E.\ccutivc Council (if applicable)

G&C Item number: C&C Meeting Date:

im

O
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of Die following acts or omissions of llie
Contractor shall constitute an event of default hereunder CEvent
of Defauit"):

8.1.1 failure to perform tlte Services salisfacloiily or on
schedule;
8.1.2 failure to submit any report requited lictcundcr, and/or
8.1.3 failure to perfonn any otlrer covenant, term or condition of
this Agreement.
8.2 Upon the occurrence of any Event of Default, lire State may
take any one, or more, or ail, of tire following actions:
8.2.1 give tlic Contractor a rvriiten notice specifying lire Event of
Default lutd requiring it to be remedied willtitr, in tire abscttce of
a greater or lesser spcctfrcation of lime, tliirly (30) days from the
date of the notice; and if tlic Event of Default is not timely cured,
tcnninate this Agreement, circciivc two (2) days afler giving the
Contractor notice of tenrumrtion;
8.2.2 give tlic Contractor n rvrittcn notice specifying lire Event of
Default atrd suspcirdlng all paynrents to be rirade utrder liits
Agreement and ordering that the poilion of tire contract price
which rvould otiKnvisc accrue to the Contractor during the
period fronr lire dale of such notice until such time as tlie'State
dcteimines that the Contractor has cured the Event of Default

sliall never be paid lo lire Contractor,
8.2.3 give the Contractor a written notice specifying tire Event of
I3cfault and set off against any other obligations the Stale may
owe to tltc Contractor any damages Uic Slate suffers by reason of
airy Event of Default; and/or
8.2.4 give the Contractor a rvrittcn notice specifying the Event of
Elcraull, treat tltc Agiccnrcnl as breacltcd, icnninalc tltc
Agreement and pursue any of its remedies at law or in equity, or
both.

8.3. No failure by lire Stale lo enforce any provisions Itetcof afler
any Event of Default shall be deemed a waiver of its rights with
regard lo tlrat Event of Default, or any subsequent Event of
Default. No express failure lo enforce any Event of Default shall
be deemed a waiver of the right of the State lo enforce each and
all of tlic provisions Ircrcof upon any further or other Event of
Default on tire part of lire Contractor.

9. TERMINATION.

9.1 Noiwiilistanding paragraph 8, the Slate may, at its sole
discretion, terminate tire Agreement for arty reason, in whole or
in part, by lliirty (30) days written notice to lire Contractor iliat
the Stale is exercising its option lo terminate lire Agreement.
9.2 In the event of an early termination of this Agreement for
any reason otlicr tlian lire completion of tlic Services, tlic
Contractor sliaJl, at tltc State's discretion, deliver to the
Contracting Officer, not later than ftllcen (15) days afler the dale
of termination, a report ("Tcnninalion Report") describing in
detail all Services perfomred, and tire contract price earned, to
and including tlic date of termination. Tlie form, subject matter,
content, and number of copies of tire Temrination Report slrall
be identical to those of any Final Report described in the allnched
EXHIBIT B. In addition, at tire State's discretion, the Contractor
sliall, witiiin 15 days of notice of early (cnnlnation, develop and
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submit to the Slate a Transition Plan for services under the
Agreement.

10. DATAyACCESS/CONFIDENTIALITY/

PRESERVATION.

10.1 As used in tliis Agreement, lire rvotd''dala" slrall mean all
information and things developed or obtained during the
performance of, or acquitcd or developed by reason of, tJiis
Agrccnrent, including, but not limited to, ail studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, grapliic
representations, computer programs, computer printouts, notes,
letters, memoranda, papers, and documents, nil wlrcther
Enisbcd or unfinished.

10.2 All data and any property which lias been received from
ilic State or purchased witli funds provided for that purpose
under this Agteemcm, slial! be lire properly of llic Stale, and
shall be relumed lo the Slate upon demand or upon termination
of this Agreement for any reason.
10.3 Confidentiality of data shall be governed by NJH. RSA
chapter 9I-A or other existing law. Disclosure of data requires
prior ivrittcn approval of tltc Slate.

11. CONTRACTOR'S RELATION TO THE STATE. In the

' performance of tliis Agreement tlie Contractor is in all respects
an independent coniractor, and is neitlier an agent nor an
employee of tlic State. Neither the Contractor nor any of its
officers, employees, agents or mcmbcis shall liavc autliorily lo
bind die Slate or receive any benefits, workers' compensation or
otiKr emoluments provided by tlie Slate to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 The Contractor shall not assign, or otlicnvisc transfer any
inlcrcsl in lltis Agreement without Uie prior written notice, wtiich
sliall be provided to tlie Slate at least fifteen (15) days prior to
the assignment, and a written consent of tlx: State. For purposes
of tliis paragrapli, a Cliange of Control sliall constitute
assignment. "Change of Control" means (a) merger,
consolidation, era transaction or series of related transactions in
which a ilrird party, logcilicr wiiii its alfiLialcs, becomes tlic
direct or indirect owner of fifty percent (50%) or more of the
voting sliatcs or similar equity interests, or combined voting
power of llic Contractor, or (b) tlx: sale of all or siibsiantially all
of llie assets of the ContTaclor.

12.2 None of llic Services sliall be subcomracicd by die
Contractor williout prior written notice and consent of the Stale.
TIk State isentitled to coptcsof all subconrracts and assignment
agrccincnls and sliall not be bound by any provisions contained
in a subcontract or an assigiuncill agreemcnl to which it is not a
party.

13. INDEMNIFICATiON. Unlessoiixirwiscc.xempled by law,
tlie Contractor shall indemnify and hold harmless the State, its
ofUccrs and employees, from and against any and all claims,
liabilities and costs for any personal injury or property damages,
patent orcopyriglit infringement, orolhcr claims asserted <against
die Slate, its ofQcers or employees, wliich arise out of (or wliich
may be claimed to arise out of) the acts or omission of the
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Contractor, or subcontractors, including but not limited to the
negligence, reckless or intentional conduct The Stale sliali not
be liable for any costs incurred by tlie Contractor arising under
this paragraph 13. Nohvithstanding the foregoing, nothing herein
contained sludi be dcciucd to constitute a waiver of the sovereign
immunity of (Ik State, wliieh immunity is licrcby reserved to (lie
Stale. This covenant in paragraph 13 shall survive (he
termination of lltis Agiccincnl.

14. INSURANCE.

14.1 The Contractor sltall, at its sole expense, obtain and
continuously maintain in force, and shall require any
subcontractor or assignee to obtain and maintain in force, (lie
follpwing insurance:
14.1.1 commercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less Uian $1,000,000 per occurrence and $2,000,000 aggregate
or excess; and
14.1.2 special cause of loss coverage fonn covering all property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property.
14.2 Tire policies described in subparagraph 14.1 herein shall be
on policy forms and endorsements approved for use in llic Slate
of New Hampshire by the N.H. Department of Insurance, and
issued by insurers licensed in tlx: State of New Hampshire.
14.3 Tlie Conlraclor sliall furnish to the Conlracting Officer
identified in block 1.9, or his or her successor, a certiftcaicfs) of
insurance for all insurance required under tliis Agrecnwnl.
Contractor sliall also furnish to llie Contracling Officer identified
in block 1.9, or Iris or lier successor, cerlificate(s) of insurance
for all rencwal(s) of insurance rcquir^ under this Agreement no
later than ten (10) days prior to the c.xpiration date of each
insurance policy. The ccilificatc(s) of insurance and any
renewals llKteof shall be aliaclicd aixi are tncoiporalcd herein by
reference.

15. WORKERS* COMPENSATION.

15.1 By signing tliis agreement, the Conlrnctor agrees, certifies
and warrants lliat the Contractor is in compliance with orcxcmpt
fiotn, tlx: rcquirctncms of N.H. RSA clapler281-A ("Workers'
Compensation ").
15.2 To tlx: extent Ihc Contractor is subject to tlx: tequircmcnls
of N.H. RSA cliaplcr 281-A, Contractor shall maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Woriters' Compensation in connection witJi
acrivities wliich tlx: person proposes to undertake pursuant to this
Agteemenl. The Contractor shall fiimish the Contracting Officer
identified in block 1.9, or his or her successor, proof of Workers'
Compensation in ilie mamicr described in Nil. RSA cliaptcr
281-A and any applicable rcncwal(s) thereof, which shall be
aliaclicd and arc incorporated lictcin by rtrcrencc. Tlie Sialc
sliall not be responsible for payment of any Workers'
Compensation premiums or for any otlrcr claim or benefit for
Contractor, or any subcontractor or employee of Contractor,
which miglii arise under applicable State of New Hampshire
Workers' Compensation laws in connection with tlx:
pcrfonnatxx: of tlx: Services under this Agreement.

Id. NOTICE. Any notice by a party lx:rcto to tire otlicr party
sliall be deemed to liavc been duly delivered or given at tlx: time
of mailing by certified tmil, postage prepaid, in a United States
Post OrTicc addressed to the parties at tlic addresses given in
blocks 1.2 and 1.4, herein

17. AMENDMENT. This Agrccmcnl may be amended, waived
or discliarged only by an instrument in writing signed by tlie
parties liercto and only after approval of such amendment,
waiver of discliargc by Uie Governor and Executive Council of
the State of New Hampshire unless no such approval is requited
under (lie circumstances pursuant to State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agreement slnll
be governed, interpreted and construed in accordance with the
laws of He Stale of New Hampslilic, and is binding upon and
inures to the benefit of the parties •and their respective successors
and assigns. Tie wording used in tliis Agrccmcnl is the wording
cliosen by tie parties to express their mutual intent, otxl no rule
of construction sliall be applied against or in favor of any party.
Any actions arising out of tliis Agicemcnl shall be brouglit arid
maintained in New Hampshire Superior Court wliich shall liave
c.xclusive jurisdiction thereof.

19. CONFLICTING TERMS. In Ue event of a confiict
between the tcnns of this P-37 form (as modified in EXHIBIT
A) and/or atlaclunents and anendnenl llicrcof, tlie tcnns of the
P-37 (as modified in EXHIBIT A) shall control.

20. THIRD PARTIES..Tie parties lercto do not intend to
benefit any third parlies and this Agreement shall not be
ccnstmcd to confer any such benefit.

21. HEADINGS. The headings throughout Ihc Agreement are
for reference purposes only, and the words conlaiiKd tlercin
sliall in no way be held to e.\plain, modify, amplify or aid in Jic
interpretation, construction or meaning of the provisions of this
Agreement.

22. SPECIAL PROVISIONS. Additional or modiiying
provisions set foitli in the aliaclicd EXHIBIT A arc incorporated
herein by reference.

23. SEVERABILITY. In lire evcnl any of tlic provisions of this
Agreement are lield by a court of competent jurisdiction to be
contrary to any slate or federal law, the remaining provisions of
this AgreeinciU will remain in full force and effect.

24. ENTIRE AGREEMENT. Tliis Agreement, wliich may be
c.\cculcd in a number of counterparts, each of wliich sliall be
deemed an original, constitutes tlx: entire agreeirx:nt and
understanding between the parties, and supersedes all prior
agreements and undcisiaixlings witii respect to Ihc subject matter
hereof.
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EXHIBIT A

SPECIAL PROVISIONS

There are no special provisions of this contract.
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EXHIBIT B

SCOPE OF SERVICES

1. INTRODUCTION

Argyle Associates, Inc. (hereinafter referred to as the "Contractor") hereby agrees to provide the
State of New Hampshire (hereinafter referred to as the "State"), Department ot Administrative
Services, with Presort Letter and Flat Mailing Services in accordance with the bid submission in
response to State Request tor Bid 2357-21 and as described herein.

2. CONTRACT DOCUMENTS

This Contract consists ot the following documents ("Contract Documents"):

o. State of New Hampshire Terms and Conditions, General Provisions Form P-37
b. EXHIBIT A Special Provisions
c. EXHIBIT B Scope of Services
d. EXHIBIT C Method ot Payment
e. EXHIBIT D RFB 2357-21

In the event ot any conflict among the terms or provisions of the documents listed above, the
following order ot priority shall indicate which documents control: (1) EXHIBIT A "Special
Provisions," (2) Form Number P-37, (3) EXHIBIT B "Scope of Services," (4) EXHIBIT C "Method of
Payment," and (5) EXHIBIT D "RFB 2357-21."

3. TERM OF CONTRACT

The term of this Contract shall commence on January 1, 2021 or upon the approval by the
Governor and Executive Council, whichever is later, and shall continue thereafter tor a period of
approximately three (3) years, unless extended tor additional terms.

The Contract may be extended tor two (2) additional one-year extension terms thereafter under
the same terms, conditions and pricing structure upon the approval of the Governor and
Executive Council.

The maximum term of the Contract (including all extensions) cannot exceed five (5) years.

4. SCOPE OF WORK

Contractor shall supply all labor, tools, transportation, materials, equipment and permits as
necessary and required to perform services as described herein.

The Contractor must ensure a minimum of 90%, presort eligibility or shall credit the difference for
the cost of presort to the State at the regular first class rate.

PRE-SORT LEnER AND FLAT MAIL:

1. The Contractor shall pick-up the State's mail (mail meeting the requirements for first class
presorting) at approximately 3:15 PM daily, Monday through Friday, at the four locations in
Concord as described below:
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AdministraKve Services

25 Capitol Street
Concord, NH 03301

Health & Human Services

129 Pleasant Street

Concord, NH 03301

DeparfmenI of Safety
33 Hazen Drive

Concord, NH 03301

Department of Transportation
7 Hazen Drive

Concord, NH 03301

The State reserves the right to change the pick-up locations, delete and/or odd additional
locations.

2. The Contractor shall notify the State by 9:00 AM if pick-up is not possible for that day.
The Contractor shall provide notification by contacting one person, per location. The
contact infomnafion for notification purposes is as follows:

ADMINISTRATIVE SERVICES

25 Capitol Street
Concord, New Hampshire
NAME: ALAN QUIMBV OR MIKE KENNEDY

Phone: (403)271-2355

E-mail: alQn.auimbv®nh.aov

E-mail: micha6l.kennedv@nh.aov

Health & Human Services

129 Pleasant Street Concord, New

Hampshire Name: Kurt Ekstrom

Phone: (403)271-9007

E-mail:

KURT.EKSTROM@DHHS.NH.GOV

-OR-

Name: Cheryl Connor

Phone: (403)271-4224

E-mail; cconnor@dhhs.state.nh.us

DEPARTMENT OF SAFETY

33 Hazen Drive

Concord, New Hampshire
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NAME: TBD AT TIME OF AWARD

PHONE: (403)271-2608
E-mail:

DEPARTMENT OF TRANSPORTATION

7 Hozen Drive

Concord, New Hampshire

Name: TBD of time of award

Phone: (403)271-3475

E-mail:

3. The State shall meter and date oil mail with the same days date with Concord, NH indicia
into trays and covers for pick-up. The above listed State agencies shall generate a daily
pick-up slip which details the number of frays, the total piece count and on authorized
signature.

4. The Contractor shall deliver the presorted moil the same day to the appropriate New
Hampshire Post Office wNch handles automated mail.

5. The Contractor shall process all mail in accordance with the Domestic Mail Manual
(most current edition) established by the U.S. Postal Service.

6. The Contractor shall pay any and all fees assessed by the U.S. Posfol Service to establish,
drop ship authorization.

7. The State reserves the right to require the Contractor to train, counsel or reassign any
employee whose actions or appearance are not consistent with the standards of the State
and in the best interest of the customers utilizing the Contractor services.

8. All wort< must be performed in such a manner as not to inconvenience building occupants.
The Contractor shall determine the State's normal working conditions and activities in
progress and shall conduct the work in the least disruptive manner.

9. The Contractor agrees that any damage to buildings, materials, and equipment or to other
property as a result of the performance of this service will be repaired at their own expense.

10. The Contractor shall provide correspondence and submittals to:
Deportment of Administrative Services Attn:

Moilroom

State House Annex

25 Capitol Street

RM#33

Concord. NHQ3301

If more than one method of presort flat mail is employed (e.g. 3/5 digit, aadc auto, mxd aadc auto
non-auto. Contractor shall include any service fees, total cost per piece and net savings by category.
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Any additional cost for non-conforming pieces (e.g. surcharge or handling fee) which are intended to
be paid by the State shall be included in the Contract.

Additional Reauirements

Unless otherwise specified, all services performed under this Contract shall be performed between the
hours of 7:30 A.M. and 4:00 P.M unless other arrangements are made in advance with the State. Any
deviation in work hours shall be pre-approved by the Contracting Officer. The State requires ten-day
advance knowledge of said work schedules to provide security and access to respective work areas.
No premium charges shall be paid for any off-hour work.

The State shall require correction of any defective woric and the repair of any damages to any part of
a building or Its appurtenances caused by the Contractor or its employees, subcontractors,
equipment or supplies. The Contractor shall correct, repair, or replace all defective work, as needed,

to complete said work in satisfactory condition, and damages so caused in order to restore the
building and its appurtenances to their previous condition. Upon failure of the Contractor to proceed
promptly with the necessary corrections or repairs, the State may withhold any amount necessary to
correct all defective work or repair all damages from payments to the Contractor.

The work staff shall consist of qualified persons completely familiar with the products and equipment
that they will use. The Contracting Officer may require the Contractor to dismiss from the work such
employees as the Contracting Officer deems incompetent, careless, insubordinate, or otherwise
objectionable, or whose continued employment on the work is deemed to be contrary to the public
interest or inconsistent with the best interest of security and the State.

Neither the Contractor nor its employees or subcontractors shall represent themselves as employees
or agents of the State.

While on State property the Contractor, its employees, and its sub-contractors shall be subject to the
authority and control of the State, but under no circumstances shall such persons be deemed to be
employees of the State.

All personnel shall observe all regulations or special restrictions in effect at any State location at which
services are to be provided.

The Contractor's personnel shall be allowed only in areas where services are to be provided. The use
of State telephones by the Contractor, its employees, or its sub-contractors is prohibited.

If sub-contractors ore to be utilized. Contractor shall provide information regarding the proposed sub
contractors including the name of the company, their address, contact person and three references
for clients they are currently servicing. Approval by the State must be received prior to a sub
contractor starting any work.

5. TERMINATtON

The State of New Hampshire has the right to terminate the contract at any time by giving the
Contractor thirty (30) days advance written notice.
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A. OBLIGATIONS AND LIABILITY OF THE CONTRACTOR

The Contractor shell provide all services strictly pursuant to, and in conformity with, the specifications
described in State RFB #2357-21, as described herein, and under the terms of this Contract.

The Contractor shall agree to hold the State of NH harmless from liability arising out of injuries or
damage caused white performing this wortc. The Contractor shall agree that any damage to
buitding(s), materials, equipment or other property during the performance of the service shall be
repaired at its own expense, to the State's satisfaction.

7. DEBARMENT. SUSPENSION. INELIGIBIHTY AND VOLUNTARY EXCLUSION LOWER TIER COVERED

TRANSACTIONS

The Contractor certifies, by signature of this contract, thai neither it nor its principals is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal Department or Agency.

a. INSURANCE

Certificate of insurance amounts must be met and maintained throughout the term of the contract
and any extensions as per the P-37, section 14 and cannot be cancelled or modified until the State
receives a 10 day prior written notice.

9. CONFIDENTIALITY & CRIMINAL RECORD

If requested by the using agency, the Contractor and its employees, and Sub-Contractors (if any),
shall be required to sign and submit a Confidential Nature of Department Records Form and a
Criminal Authorization Records Form. These forms shall be submitted to the individual using agency
prior to the start of any work.
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EXHIBIT C

METHOD OF PAYMENT

1. CONTRACT PRICE

The Contractor hereby agrees to provide Presort Letter and Flat Mailing services in complete
compliance with the terms and conditions specified in Exhibit B for an amount up to and not to exceed
a price of $441,000.00; this figure shall not be considered a guaranteed or minimum figure; however it
shall be considered a maximum figure from the effective date through the expiration date as indicated
in Form P-37 Block 1.7.

2. PRICING STRUCTURE

COMMERCIAL PRESORT FIRST-CLASS MAIL FLAT

Mail Category (1-13 oz.] Unit Price

3/5 DIGIT AUTO $0.20

AADC AUTO $0,043

MIXED AADC AUTO $0.14

NON AUTOMATED $0,423

Payments for each piece of qualified presort flat mail at the contract price in which is processed

during the contract period. Mail that does not qualify for the presort flat mail discount shall be mailed
at the regular first class rale by the Contractor. The Contractor shall pay the additional postage and
charge back to the State. The Contractor must ensure at least 90% or greater resort or shall credit the
difference for the cost of presort to the State at the regular first-class rate.

3. INVOICE

Itemized invoices shall be submitted to the individual agency after the completion of the job/services
and shall include a briet description of the work done along with the location of work.

Contractor shall be paid within 30 days after receipt of properly documented invoice and
acceptance of the work to the State's satisfaction.

The invoice shall be sent to the address of the using agency under agreement.

4. PAYMENT

Payments may be made via ACtH. Use the following link to enroll with the State Treasury for ACH
payments: htfps://www.nh.gov/treasury
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EXHIBIT D

RFB #2357-21 is incorporated here within.
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/KCORCf CERTIFICATE OF LIABILITY INSURANCE DATE (MMfOtWYVY)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURERIS) AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT, tf the certificate holder is an ADDITIONAL INSURED, the policy(leB) must lie endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certlflcate'does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER

THE ROWLEY AGENCY INC.

45 Constit:ution Avenue

P.O. Box 311

Concord NH 03302-0511

NAME?'^' Rhonda Noble

Ke... (603)224-2562
ADDRESS; rowloyagency. Com

IMSURERCS) AFPOROINO COVERAGE NAIC P

INSURER A: Atlantic Chartor Inauranca Co.
INSURED

Argyle Associatea, Inc.

dba NH Print a Mail Services

30 Terrill Park Drive

Concord NH 03301-5105 ̂

(N8URERB:

INSURER C :

INSURER 0:

INSURER E:

INSURER F:

T

IN

c

£

HIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
DICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
ERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS
KCLUSIGNS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOVVN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

LTR TYPE OF INSURANCE
ADDL

jtm
SUBR

POLICY NUMBER
POLICY EFF

(MMTOOnfYYYI
POLICY EXP

(MMlODfYYYYi LIMITS

COMMERCIAL C£NERAL LlADlLinr

€ 1 1 OCCUR
EACH OCCURRENCE 1

I CLAIMS44AC DAMAGE TO RENTED
1

MEO EXP (Any on* perton) %

PERSONAL a AOV INJURY %

GErri ACGREOATE LIMIT APPLIES PER:

POLICY Q Q LOC
OTHER:

GENERAL AGORECATE i

PRODUCTS • COMP/OP AGO f

1

AUIOMoaiLE LiAnLirr COMBINED SINCL^ LlMlV
(E« acodenl) s

ANY AUTO

ALL OWNED

AUTOS

HIREDAUTOS

SCHEDULED
AUTOS
NON-OWNED
AUTOS

BODILV INJURY (Per person) t

BODILY INJURY (Per aeddent) t

PROPERTY DAMAGE
(Per ecddent) s

\

UMBRELLA LlAB
OCCUR EACH OCCURRENCE %

EXCESS LIAB 1 CLAIMS-MADE
AGGREGATE t

DEO RETENTION 1
s

A

WORKERS COMPENSATION

AND EMPLOrERS* UAaiLITV ^ ̂
ANY PPOPRIETOR/PARrNHR^EXGCUTrVE 1—1

OFFICEFVMGMSER EXCLUDED? Y
(MandtlOiY in NH) ' ■ ■ ■ '
tl ytt, d«tcnM unotr
DESCRIPTION OF OPERATIONS t)*k>w

N/A

irCA0056BS02

Kxcludad: Kftvin Boyartky

3A State*: HH 10/11/2020 10/11/2021

y PER 1 OTH.
*  statute I ER

E.L. EACH ACCIDENT t  500,000

E.L. DISEASE ' EA EMPLOYEE s  500,000

E.L. DISEASE • POLICY LIMIT S  500,000

OESCRiPTION OF OPERAnONS 1 LOCATIONS 1 VEHICLES jACORO 101. AddJUoMl RtmarLt ScMduto, miy te inaclxd <f mon it rtqu>f»d)
Covoring oparations of tha named insured during the policy period.

State of New Hampshire
Dept of Administrative Services

26 Capital Street, Room 102
Concord, NH 03301

1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORliEO REPRESENTATIVE

Rhonda Noble/RLN

ACORD 25 {2014/01)
INS025 (201401)

The ACORD name and logo are registered marks of ACORD



ACC^cy CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DDfYYYY)

10/20/2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(los) must have ADDITIONAL INSURED provisions or Im endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endoraemenL A statement on
this certificate does not confer rights to the certificate holder In lieu of such endorsementfs).

PROOUCES

Davis & Towie Morrlll & EveretL Inc.
115 Airport Road
Concord. NH 03301

gSD^ACT Sheiri A. Cole. ACSR

uK. E«i: (603) 715-9764 i ilCS. noi:(603) 225-7935
8COl66davistow1e.com

INSURERfS} AFFORDTNQ COVERAGE NAIC*

INSURER A :MMG Insuranco Comoanv 15997

INSURED

Argyle Associates. Inc.
DBA NH Print & Mailing Services
30 Terrlll Park Drive
Concord. NH 03301

INSURER B:

INSURER C :

INSURER D:

INSURER e;

INSURER F:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWTHSTANOING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

WSR
ITR TYPE OF INSURANCE

AOOL
INSO

SUBR
WVD POUCY NUMBER

POUCY EXP
/MMraonrYYYi UMITS 1

A X COMMERaAL GlNERAL LiABILtTY

)£ OCCUR BP10617034 10/11/2020 10/11/2021

EACH OCCURRENCE
,  1,000,000

\ CLAIMS-MAC DAMAGE TO RENTED
PREMISES ftccijfntncni

,  1,000.000

MED EXP (Anv one oenon)
,  s.ooo

PERSONAL A AOV INJURY
,  1.000.000

GENL AGGREGATE UMIT APPLIES PER: GENERAL AGGREGATE
,  2.000.000

poucyI |5gC^ 1 |loc
OTHER:

PRODUCTS - COM P/OP AGG
,  2.000.000

*

~a"1 AUTOMOBILE LMBIUTY
KA10617034 10/11/2020 10/11/2021

COMBINED SINGLE UMIT
^Ee ecddenn

,  1.000.000

T ANY AUTO

^HEgULEO
BODILY INJURY fPer oertonl i

OVyWEO 1
AUTOS ONLY 1

ONLY !
1

sc
AL BODILY INJURY IPer ecckienU i

T NC
AL

PROPERTY DAMAGE
(Per eocKteniT »

i

A T' UMBRELLA UAB

EXCESS LiAB

OCCUR

CLAJMS-MAOE KU10617034 10/11/2020 10/11/2021

EACH OCCURRENCE
,  1.000.000

AGGREGATE
,  1.000.000

i OED 1 X 1 RETENTIONS 10,000 «

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY y, ̂
ANY PROPRierOIUPARTNEIUEXECUTIVE 1 1

ir vM, descrto« under
DESCRIPTION OF OPERATIONS below

NiA

PER QTH-
STATl/TE ER

E.L. EACH ACCIDENT s

E.L. aSEASE - EA EMPLOYEE S

E.L. DISEASE - POUCY UMIT »

DGSCRIP-nON OF OPERATIONS / LOCATIONS 1 VEHICLES (ACOR0101, Additloul R»niafl<i Schwlula, may ba attaclMd « mom apact la raqulrad)

State of New Hampshire
Department of Administrative Services
Bureau of Purchasing and Property
25 Capitol Street, RM120
Concord. NH 03301

1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHOraZED REPRESENTATIVE

^rULNAx, C.5)U_
ACORO 25 (2016/03) (E> 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



State of New Hampshire

Department of State

CERTIFICATE

1. William M. Gardner. Sccrciary of State of the State of New Hampshire, do hereby cenify that ARGYLE ASSOCIATES.

1.NC. is a New Hampshire Profit Corporation registered to transact business in New Hampshire on July 29, 200.'5. 1 further certify

that all fees and documents m^uircd by the Secretary of State's office have been nxciwd and is in good standing as far as thi.s

olficc is concerned; and the attached is a true copy of the list of documents on file in this office.

Business ID: S4I41?

Certificate Number; 0004969833

So.

O

<S«B
A

>

IN TESTIMONY WHEREOF.

I hereto set my hand and cause to be affixed

the Seal of the Stale of New Hampshire,

this .11st day of July A.D. 3020.

William M. Gardner

Secretary of Slate



Argyle Associates, Inc

30 Terrill Park Drive

Concord, NH 03301

October 27,2020

Argyle Associates, Inc. Corporate Resolution

To whom It may concern.

I, Kevin Boyarsky, am the President, Secretary, and Treasurer of Argyle Associates, Inc., dba New
Hampshire Print & Mail Services as registered with the State of New Hampshire, and the only ofBcer and
sole member of the Board of Directors. I am the only one who can execute documents on behalf of
Argyle Associates, Inc dba NH Print & Mail.

Submitted:

Kevin Bo^lfsky, President
/b - "27- Z-0

Date

Subscribed and sworn to before me on . (date)

_ (town, state) located in _ (county)

My commission expires.
Notary Public. Slate of New Hampshire

My commission expires Jan. 22.2023

I Signature and seal (

(date)
My

:  COMMISSION
expires

1  JAKij; 22 ★ 5


