STATE OF NEW HAMPSHIRE

TDD Access: Relay NH
1-800-735-2964

COMMISSIONER
Jared S. Chicoine

Tel. (603) 271-3670
DEPUTY COMMISSIONER

Christopher J. Elims, Jr. FAX No. 271-1526

Website:
DEPARTMENT OF ENERGY www.energy.nh.gov
21 8, Fruit St., Suite 10

Concord, N.H. 03301-2429

September 20, 2023

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the New Hampshire Department of Energy (Department) to enter into an amendment to an
existing SOLE SOURCE contract with Community Action Program Belknap-Merrimack Counties,
Inc. (VC #177203), Concord, NH, for the Low-Income Household Water Assistance Program, by
extending the completion date from September 30, 2023 to March 31, 2024, effective upon Governor
and Executive Council approval. No additional funding is involved with this contract.

The original contract was approved by Govemnor and Executive Council on September 21, 2022, Item
#61. 100% Federal Funds

EXPLANATION

This contract is SOLE SOURCE based on the historical performance of the Community Action
Agencies (CAA) in the New Hampshire Low-Income Home Energy Assistance Program
(LIHEAP), their outreach and client service capabilities, the synergies that will benefit the Low
Income Home Water Assistance Program (LIHWAP) as a result of the five statewide CAAs’
implementations of several other federal assistance programs, and the infrastructure that is
already in place to deliver LIHWAP services. The Department proposes to continue to
subcontract with the five CAAs who have successfully provided similar services at the local
level for more than three decades. The CAAs work closely with the Department’s Fuel
Assistance Program Administrator in the implementation of several low-income programs.

LIHWAP is a statewide program, funded by Federal LIHEAP grants, to provide residential water
and sewer arrearage payment services for those making 60% or less of state median income.
Program funds will provide arrearage payoffs to low-income households.

The US DHHS recently afforded states the opportunity to extend this program for an additional
six months. The Department recently sought and received approval for this extension. No
additional funds were made available. No funds will be obligated under this contract unless
federal monies are available to be expended.
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In the event that the Federal Funds become no longer available, General Funds will not be
requested to support this program.

Respectfully submitted,

Jared Chicoine
Commissioner
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NEW HAMPSHIRE DEPARTMENT OF ENERGY

SUBJECT: LOW-INCOME HOUSEHOLD WATER ASSISTANCE PROGRAM CONTRACT
COMMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES, INC.

AMENDMENT

This Amendment dated August 21, 2023, is between the Statc of New Hampshire
Department of Energy, 21 South Fruit Street, Concord, Merrimack County, NH 03301 -
(hereinafter referred to as the “State™) and Community Action Program Belknap-Merrimack
Counties, Inc., P.O. Box 1016, 2 Industrial Park Drive, Concord, Merrimack County, NH 03302

(hereinafter the “Contractor”).

. Pursuant to an Agreement (hereinafter referred to as the “Agreement”), as approved by
Governor and Council on September 21, 2022 (ftem #61) the Contractor has agreed to provide
certain Services, per the terms and conditions specified in the Agreement and in consideration of

payment by the State of certain sums as specified therein.

WHEREAS, pursuant to the provisions of Section 17 of the Agreement, the Agreement
may be modified or amended only by a written instrument executed by the parties thereto and
only after approval of such modification or amendment by the Governor and Council; and

WHEREAS, The State and the Contractor have agreed to amend the Agreement in certain
respects; ‘

NOW THEREFORE, in consideration of the foregoing and of the covenants and
conditions in the Agreement as set forth herein, the parties agree to the following:

1. Amendment and Modification of Agreement. The Agreement is amended and
modified as follows:

A) Completion Date: Amend Subparagraph 1.7 of the Agreement by striking
the current completion date of September 30, 2023 and inserting in place -
thereof the date of March 3 [, 2024. ‘

B) Exhibit C —Payment Terms: Amend Exhibit C, third paragraph by striking
the current contract date of “upon Governor and Council approval through
September 30, 2023 and inserting in place thereof “upon Governor and
Council approval through March 31, 2024.”

C) Exhibit.D: Amend period covered by this certification to “upon Governor
and Council approval through March 31, 2024.”

D) Exhibit E: Amend contract period dates to “upon Governor and Council
approval through March 31, 2024.”
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CONTRACT AMENDMENT
NH DEPT. OF ENERGY

2. Contingance of Agrcement. Except as specifically amended and modified by
the Terms and Conditions of this Amendment, obligations of the parties hereunder

shall remain in full force and effect in accordance with the terms and conditions
set forth in the Agreement as it existed immediately prior to this Amendment.

IN WITNESS .\VHEREC_)F, the parties have hereunto set their hands as of the day and year first

above written.
STATE OF NEW HAMPSHIRE

NH Department of Ener
By:

ed Chicoine, Commissioner

Coghimunity Action Program Belknap-Merrimack
Counties, Inc. :

: . By: ///VL\ O
Michael Tab6ry, ChW.
State of New Hampshire '

County of _Merrimack

On this _21st day of August , 2023, before me, _Kathy L Howard , the
undersigned officer, personally appeared _Michael Tabory who acknowledged
himself/herself to be the _Chief Operating Officer  of Community Action Program Belknap- .
Merrimack Countics, Inc., a corporation, and that he/she, being authorized so to do, executed the
foregoing instrument for the purposes contained therein.

IN WITNESS WHEREOF, [ hereunto set my hand and official scal.

: 'n."-.lr -:_."-. i F)
Notary Public/hstoeofthe-Pease
My Commission expires:

Approved as to form, execution and substance:

OFFICE OF THE ATTORNEY GENERAL

Assistant Attorney General
9/1/2023

Date:
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CONTRACT AMENDMENT
NH DEPT. OF ENERGY

1 hereby certify that the foregoing contract was approved by the Governor and Council of the
State of New Hampshire at their meeting on , 2023,

OFFICE OF THE SECRETARY OF STATE

By:

Title:

CAPBM Amendment . Contractor Initials:
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State of New Hampshire
Department of State

CERTIFICATE

I, David M. Scanlan, Secretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is a New Hampshire Nonprotit Corporation registered
1o transact business in New Hampshire on May 28, 1965. | further certify that all fees and documents required by the Sccretary of

State’s office have been received and is in good standing as far as this office is concerned.

Business [1D: 63021
Certificate Number: 0005774597

IN TESTIMONY WHEREOF,

I hereto set my hand and cause 1o be affixed
the Seal of the State of New Hampshire.
this 9th day of May A.D. 2022,

David M. Scanlan

Secretary of State




COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

EMPOWERING COMMUNITIES SINCE 1965

CERTIFICATE OF AUTHORITY

I, Christopher J. Pyles, Chairperson, Board of Directors, hereby certify that:
1.1 am a duly elected officer of Community Action Program Belknap-Merrimack Counties, Inc.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held on March 9, 2023, at which a quorum of the Directors were present and voting.

VOTED: That Jeanne Agri, Chief Executive Officer/Executive Director, Michael Tabory,
Chief Operating Officer/Deputy Director, Jill Lesmerises, Chief Fiscal Officer, Steven
Gregoire, Budget Analyst, Christopher J. Pyles, Chairperson, Board of Directors are duly
authorized on behalf of Community Action Program Belknap-Merrimack Counties, Inc. to enter
into contracts or agreements with the State of New Hampshire and any of its agencies or
departments and further is authorized to execute any and all documents, agreements and other
instruments, and any amendments, revisions, or modifications thereto, which may in histher
judgment be desirable or necessary to effect the purpose of this vote.

3. | hereby certify that said vote has not been amended or repealed and remains in full force and
effect as of the date of the contract/contract amendment to which this certificate is attached. This
authority remains valld for thirty (30) days from the date of this Certificate of Authority. | further
certify that it is understood that the State of New Hampshire will rely on this certificate as evidence
that the person(s) listed above currently occupy the position(s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any
listed individual to bind the corporation in contracts with the State of New Hampshire, all such
limitations are expressly stated herein.

’_,—"i-l 2’/.—.’
Dated: §/18/2023 Signature of Elected Officer __/~ ) ,—g(”

Name: Christopher .. Pyles™
Title: Chairperson, Board of Dir} ors

-
-~

-

Rev. 39/2023
WhCAPEM COA 2023

Mailing Address P.O. Box 1016, Concord, NH 03302 Administrative Office 2 Indusmdal Park Dave, Concord, NH
Phone: 603 225-3295 | 1 800 856-5525 TTY/TDD_] 800 735-2964 Fax: 603 228-1898
Website: capbm.org
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CERTIFICATE OF LIABILITY INSURANCE ey

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE-HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
1f SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificata does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER Egﬁ?cr Susan Sullivan
FIAI/Cross Insurance PHORE = (503)669-3218 rAA:é.NQJ: (603) 645-431
1100 Eim Sireet g5, manch.cents@crossagency.com
INSURER(S) AFFORDING COVERAGE NAIC #
Manchester NH 03101 INSURER & : Selective Insurance Co. of SC ; 19259
INSURED \NsuRer B: Granite State Health Care and Human Services Seli-
Community Actlon Program Belknap-Merrimack Counties Inc. NSurer ¢ . Federal Ins Co 20281
P. 0. Box 1016 INSURER D :
INSURER E :
Concord NH 03302 INSURER F ;
COVERAGES CERTIFICATE NUMBER:  22-23 ALL 23-24 WC/D&O REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

[TWER | ADDL[SUBR POLICY EFF_ | PO
iy TYPE OF INSURANCE INSD | WvD POLICY NUMBER (MW%D}’VE!YY] [uuk';%‘,'ﬁ’&‘i, LIMITS
] COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1.000,000
DAMAGE TO RENTED
| cuamsaumoe OCCUR PREMISES (En ocrumence) | 3 1:000.000
MED EXP {Any ona person) $ 20.000
A 52509940 10/01/2022 | 10/01/2023 [ pepsona saDv ouRY | g 1-000.000
GENL AGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE s 34000,000
POLICY i3 Loe PROOUCTS - COMPIOPAGG | 5 3/000.000
OTHER: $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (Ea secieenl] s 1,000,000
) ANY AUTO BODILY (NJURY (Per person} | $
OWNED SCHEDULED
A | | AUmos onwy oS 52509940 10/01/2022 | 10/01/2023 | BODILY INJURY (Per accident) | $
| HRED NON-OWNED PROPERTY DAMAGE 5
|| auTOS ONLY AUTOS ONLY | {Per accident)
s
K| UMBRELLA LiaB Z OCCUR EACH OCCURRENCE s 5.000.000
A EXCESS LIAB F— $2509940 10/01/2022 | 1000112023 [ sacreaate s 5000.000
DED | ><l reteamion § O H
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY it XS | [ €8 THCToo0
B | OGP ARErBEn EXCLuDEDr e NiA HCHS 20230000547 (3a.) NH 01/01/2023 | 01/01/2024 | &4 EACHACCIDENT s
{Mandatory In NH) €. DISEASE - EAEMPLOVEE | s 1.000.000
 yas. describa under 1,000,000
DESCRIPTION OF OPERATIONS bakw EL. DISEASE - POLICY LIMT |5 TVVY
. Limit $ 1,000,000
Directors & Officers Liabflity p
c 82471794 04/01/2023 | 04/01/2024 | Deductible $5,000

DESCRIPTION QF QPERATIONS / LOCATIONS | VEHICLES (ACORD 104, Additional Ramarks Schedule, may be attached if more space is required)
Refer 1o policy for exclusionary endorsements and special provisions,

CERTIFICATE HOLDER

CANCELLATION

Suite 10
Concord

State of New Hampshire; Dept of Energy
21 South Fruit Street

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFQRE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

NH 03301 WW

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




- STATE OF NEW HAMPSHIRE cepn1199 oy 9:42 RCUD W
COMMISSIONER 22 |

TDD Access: Relay NH
Jared S. Chicoine 1-800-735-2984
Tel. (803) 271-3670
DEPUTY COMMISSIONER
Christopher J. Ellms, Jr. FAX No. 271-1526
: Website:
DEPARTMENT OF ENERGY www.energy.nh.gov

21 S. Fruit St Suite 10 - (0
Concord, N_H. 03301-2429

September 6, 20i2

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House ,

Concord, New Hampshire 03301

REQUESTED ACTION

1) Authorize the New Hampshire Depariment of Energy (NH DOE) to enter into a SOLE SOURCE contract with
Community Action Program Belknap-Merrimack Counties, Inc. (VC#177203), Concord, NH, in the amount of
$502,297.00 for the Low-Income Household Water Assistance Program (LIHWAP), effective upon Governor and
Executive Council approval through September 30, 2023, 100% Federal Funds. :

Funds to support this request are anticipated to be available in the following account in FY 2023 upon'
the availability and continued appropriation of funds in the future operating budget.

NH Department of Encrey Water Assistance Program FY 2023
2-52-52-520010-24520000 .
074-500587 Grants for Pub Assist & Relief - $221,183.00

2-52-52-520010-19880000
074-500587 Grants for Pub Assist & Retief $281,114.00

Total: $502,297.00

2) Further request authorization to advance Community Action Program Belknap-Merrimack Countics, Inc.
$200,919.00 from the above-refercnced contract amount.

EXPLANATION

This contract is SOLE SOURCE based on the historical performance of the Community Action Agencies (CAA)
in the New Hampshire Low-Income Home Energy Assistance Program (LIHEAP), their outreach and client
service capabilities, the synergies that will benefit the LIHWAP as a result of the five statewide CAAs’
implementations of several other federal assistance programs, and the infrastructure that is already in place to
deliver LIHWAP services. NH DOE proposes to continue to subcontract with the five CAAs who have
successfully provided similar services at the local level for more than three decades. The CAAs work closely
with the NH DOE Fuel Assistance Program Administrator in the implementation of several low-income
programs.



iHis Iixceliency, Governor Christopher (1. Suninu
and the FHononble Council
Page 2 of 2

LIHWAP is a statewide program, funded by Federal LIHEA® grants, to provide residential water and sewer
arrearage payment services for NH Fuel Assistance Program enrolled families, including those who are elderly or
disabled. Program funds will provide arrearage payoffs to low-income households. '

This LIHWAP progfam will be operating on a September 21, 2022 to"September 30, 2023 program year. No
funds will be obligated under this contract unless federal monies are available to be expended. The proposed
advance of funds will enable the CAAs to operate the program betweer monthly reimbursements from the State.

In the event that the Federal Funds become no longer available, General Funds will not be requested to support
this program.

Jared Chicoine
Commissioner

G&C09/2172022



Federal Award Date: May 28, 2021
UEI FNDIA6MY3JD3
FORM NUMBER P-37 (version 12/11/2019)

Notice: This agrecménl and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed 10 in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.
1.1 State Agency Name
New Hampshire Department of Energy

1.2 State Agency Address
21 South Fruit St,, Ste. 10
Concord, New Hampshire 03301

1.3 Contractor Name
Community Action Program Belknap-Merrimack Counties, Inc.

|.4 Contractor Address
P.0O. Box 1016, Concord, NH 03301

1.5 Contractor Phone
Number

1.6 Account Number

'02-52-52-520010-  9380000-

1.7 Completion Date
September 30, 2023

.8 Price Limitation
$502.297

074-500587 & 02-52-52-
52010-24520000-074-500587

(6063) 225-3295

1.10 State Agency Telephone Number

1.9 Contracting Officer for State Agency
(603) 271-8317

Eileen Smiglowski, Fue! Assistance Program Administrator

1.12 Name and Title of Contractor Signatory
Jeanne Agri, Executive Director

L.11 Contractor Signature

Date: §-30-2022

.14 Name and Title of State Agency Signatory
Christopher Ellms. Deputy Commissioner

Date: 3/3’/23

1.15 Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By: Director, On:

1.16 Approval by thfi:o.yy General {Form, Substance and Execution) (if applicable)
. ~ ¥

i 7 ,—5’-"/ 0
- By: //ﬁ/‘:’{'/ e, On: September 2,2022
/

1.17 Approval by the Governor and Executive Council (if applicable)

SEP 21 w22

G&C ltem number: G&C Mesting Date:

S_(,([\M\.\ UQ .9'& (4 Page 1 of §
Contractor Initials
Date
CAPBM 210INHLWC5/6

CFDA#93.568



Federal Award Date: May 28,2021 -
UEIFNDIAGMY3IID3

2. SERVICES TO BE PERFORMED. The State of New
‘Hampshire, acting lhrough the agency identified in black 1.1
(“State”), engages contractor identifiéd in block 1.3
(*Contractor™) (o perform, and the Contractor shall perform, the
work or sale of goods, or both, identified and more particularly
described in the amached EXHIBIT B which is incorporated
herein by reference (“Services™).

3. EFFECTIVE DATE/COMPLET!ON OF SERVICES.
3.1 Notwuhstandmg any prdvision of this Agreement o the
contrary, and’ subject 1o the spproval .of the Govermor and
Executive Council of the State'of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hereunder, shall
becomne cffective o the date the Govérnor and Executive
Council approve this Agreement as indicated in block I. 17,
unless no such approval is-required, in which case:the Agreement
shall become efféctive on the-date the Agreement is signed by
the State Agency a% shown'in block.1.13 (“Effective Dalc")

3.2 If the Contractor commences the Scrvices prior to the
Effective Date, all Services performed by the Conractor prior to
the Effective Date shall be performed at the sole risk of the
. Contractor, and in the event that this Agreement does not becomie
effective, the. State shall have no liability to the Contractor,
in€luding without limitation, any obligation to pay the
Contractor “ for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specificd in block 1.7.:

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement 1o, the-

contrary, all obligations of the ‘State hercunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation of
funds -affccted by any state or federal legislative or executive
action that reduces, climinates or otherwise modifies the
‘appropriation or ava1lab:hty of fundmg for this Agreemenl and
-the Scope for Services provided in EXHIB[T B, in whole or in
part. In.no-event shall the State be liable for any paymenits
hereunder in excess of such available appropriated funds. In the
event of a reduction or términation of appropnatcd funds, the
State shail have the right to withhold paymeént until such funds
become available, if cver, and shall have thé right to reduce or
terminate the Scrv:ccs under this Agreement immediately upon
giving the Contractor notice of .such reduction or termination.
The State shall not be required to iransfer funds from any other
,account or source.to the Account identified in block 1.6 in the
event funds in that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT. _

5.1 The contract price, method of payment, and terms of payment
are identified and morc particularly described in EXHIBIT C
which is incorporated herein by reference.

Page2 of §

5.2 The payment by the State of the contrect price shall be the
only arid_the compléte ceimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete

compensation to the Contractor for the ‘Services. The State shall

have no liability to the'Contractor other than thé contract price.
5.3 The State reserves the right to offset from .any- amounts
athenwise payable to the Contractor under this Agreement those
liquidated aniounts required or permitted by N.H. RSA 80:7
through RSA 80:7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpeéted éircumstances, in'no
event shall the total of all payments authorized, or_actually made
hereunder, exceed the Price Limitation sct forth in block 1.8,

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable stanites, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited 10, civil rlghts and equal
employment opportunity-laws. In addition, if this Agreement is
funded in any part by monies of the United States, the Contractor
shalt comply with ail federal executive oiders, niles, regulations
and statutes, and with any rules, regulations and guidelines as the
State or the United States issue to'implement these regulations.
The Contractor shall also comply with all applicable inteliectual
property laws, .
6.2 During the term of this Agreement, the Cantractor shall not
discriminate against ¢émployees or epplicants for employment
because of race, color, religion, creed, age, sex, handicap, sexual
orieatation, or national origin and will take affirmative action to

" prevent such discrimination,.

6.3. The. Coniractar egrees to permit the State or Unued States
access 1o any of the Contractor's books, records and accounts for
the purpose of ascertaining compliance with all rules, regulations
and orders, and the covenants, terms and conditions of this
Agrcement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personne!
necessary (o perform the Services, The Coniractor warrants that
all personnel engaged in the Services shall be qualified to
perform the Services, and shall be properly licensed and.

‘othérwise authorized.to do 50 under all-applicable iaws.
. 7.2 Unless otherwise authorized in writing, during. the term of

this Agreement, snd for a period of six (6) manths after the
Compietion Date in black 1.7, the Contractor shall not h:re and
shall ‘not permit any subcontracior or other person,. firm or -
corporation with ivhom it is engagéd in a.combined effort to
perform the Services (o hire, any person who is a State employee
or official, who is malcnally involved in" the ‘procurement,

Contractor Initials A I
~ Datefy50 -2
CAPBM 2101NHLWC5/6
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Federal Award Date: May 28, 2021
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administration or pcrforrnance of this Agrcemcnl This
provision shall survive'termination of this Agreement.

7.3 The Coritracting, Ofﬁcr.r specified in block 1.9, or his or her
successor, shall be the State's representative. In the event of any
dlsputc concemning the interpretation of this Agreement, the
‘Contracting Officer’s decision shall be final for the State.

8. EVENT OF DEFAULTI'REMEDIES

8.1 Any one or more of the following acts or omissions of the

Contrzctor shall constitute an event of default hercunder ("Event

of Default™):

8.1.1 failure to perform the Services satisfactorily or on

schedule;

8.1.2 failure to submit any report requiréd hereunder; and/or

8.1.3 failure to perform any other'cavenant, tefm or condition of

this Agrecment.

2.2 Upon the occurrence of any Event of Default, the State may

take any one, or more, or all, of the following actions:

8.2.1 give the Conrractor a'written notice spccnl‘ymg the Event of

Default and requiring it to be reedied within, in the absence of

a greater or lesser specification of time, thirty (30) days from the

datc of the'notice; and if the Event, of Defau]t is not timely cured,

terminate this Agreement, effective two (2) days a_ﬁer giving the

Contractor notice of termination;

8.2.2-give the Contractor a written notice specifying the Event of

Defauk and suspending all ‘payments to be made under this

Agreement and ordcrmg that the portion of the contract price
. which would otherwisé accrue to the Contractor during the

pcnod from the date ofsuch notice until such time as the State

determines that the Contractor has cured the Event of Default
' shall never be paid to the Contractor;
8.2.1 give the Contractor a written notice specifying the Event of
Default and set ofT against any other obligations the State may
owe to:the Contractor any damages the State suffers by reason of
‘eny Event of Default; and/or

8.2.4 give the' Contractor a written nom:e specifying the Event of -

Defzil, treat the Apreement as breached, terminate the
Agreement and pursuc any of its remedies at law or in eqdity, or
both.

8.3..No failure.by the State to enforce any provisions hereof after
any Event of Default shail be deemed a waiver of its rights with
regard to that Event of Default, or any subsequent Event of
Default. No cxpress failure to eniforce any Event of Default shali
be deemed a waiver of the right of the State to enforce each and
all of the provisicns hereof upon any further or other Event of
Defeuli.on the part of the Contractor.

9. TERMINATION.

9.1 Notwithstanding paragraph §, the State may, at its sole
discretion, términate the -Agrecment for any reasan, in whele or
in pant, by thirty.(30) days writteir notice to the Contractor that
the Stale is exercising'its option to terminate the Agreement,

9.2 In the event of an early termination of this Agreement for
any reason other than the compleiion of the Services, the
Confractor shall, at the Suate's discretion, deliver 1o the
qu:racting Officer, not later than fifteen (15) daysaftér the dagc
of termination, a report: (“Termination Report™) describing in
detail all Services performed; and the contract price eamed, 10
and including the date of termination. ‘The form, subjcct matter,
content, and number of copies of the Termination Report shall
be identical to those of any Fina) Repart described in the attached
EXHIBIT B. In addition, at the State's discretion, the Contractor
shall, within 15 day$ of notice of carly iermination, develop and
submit to the Stace a Transition Plan for services under the
Agreement.

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION. '

10:) As used in this Aprecment, the word '‘daia” shall mean all
information and things developed or ‘obtained during the
performance of, or acquired or developed by reason of, this
Agreement, inctuding, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses graphic
representalions, compuier pragrams, compuler printouls, notes,
lerters, memoranda, papers, and documents, all whethér
finished or unfinished.

10.2 All daia and any property which has been rcce:_vcd from
the State of purchased with funds provided for thet purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon termination
of this Agreement for any reasch.

10.3 Confidentiality of data shall be govérned by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requirés
prior wrirten approval of the State.-

11. CONTRACTOR’S RELATION TO THE STATE. Inthe

pcr{'ormancc of this Agreement the Cantractor is in all respects

an independent contractor, and is neither an agent nor an .
employee of the State. Neither the Contracior nor any of 'its

officérs, employees, agents or members shall havé avthority to

bind the Statc or receive any benefits, workers' compensation or

other emoluments provided by the State to its employces.

12, ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 The Contvactor shall not assign, or otherwise transfer any
interest in this Agreement without the prior writien notice, which
shall be provided to the State at least fifteen (15) days prior to
the assignment, and 2 written consent of the State. For purposes.
of this paragraph, a Change of Control shall constitute
assignment. “Change of Conto!” means {a} merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with ‘its affiliates, becomes the
direct or indirect owner of fifty perdent (50%) or more of the
voting shares or simitar equity interests, or combinéd voling

Page 3 of §
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power of the Contractor or (b) the sale of all of substantially all
ol the-assets. of the Contractar.

122 None ‘of ithe Services shall be subcontracted by the
Contractor without prior written:notice and consent.of the Siate.
The State is entitied to copies of all subcontracts and assignment
sgreements and shall not bé bound by eny provisions contained
in a subcon(ract ér an assignsmient agreement to which il is not a
party.

13. INDEMNIFICATION. Unless otherwise exempted by law,
the Contractor shall mdemml‘y and hold harmless the State, its
officers and employees, :from -and agamsl any and all claims,
liabilities and costs for eny personal injury or property damages,
patent or copyright infringement, or other claims asserted against
the State, its officers or employees; which arise.out of {or which
may be claimed o arise out of) the acts or omission of the
Caontractor, or subcontractors, including but not limited to the

negligence, reckless or intentional conduct. The State shali not.

be tiable for any costs incurréd by the Contractor arising under

this paragriiph 13. Notwithstanding the {oregoing, nothing herein -

contained shall be deemed to'constitute & waiver of the sovereign
immunity of the State, which imimunity is hereby reserved to the
State. This covenanl ‘in paragraph |3 shall survive the
termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
continuously madintain in" force, @nd shall require any
subcontractor or assignee (o obtain and maintain in force, the
following insurance:

14.1.1 commercial general liability insurance against atl claims
-of bodily injury, death or property damage, in amounts of not

less than $1,000,000 per occurrence and $2,000,000 aggregate .

orexcess; and

14.1.2 special cause of loss coverage form covering all property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property,

14.2 The paolicies described in subparagraph 14.1 herein shail be
on palicy forms and endorscments approved for usc in the State
of New Hempshire by the N.H. Department of Insurance, and
issued by insucers licensed in the State of New Hampshire,

14.3 The Contraélof shall furnish to the Contracting QOfficer
identified in block 1.9, of his or her successor, a certificite(s) of
insurance for all insurance- required under this Agrecment.
Contractor shall also fumnish to the Contracting Officer identified
in block-1.9, or his or her successor, certificate(s) of insurance
for all renewal(s) of insurance required under this Agreement no
later then ten (10) days prior to the expiration date of each
insurance policy. The certificate(s) of insurance and any
renewals thereof shall be attached and are incorporated herein by
reference;

Page 4 of 5

15. WORKERS' COMPENSATION.

15.1 By signing this agreement, the'Coritracior agrees, certifies
and warrants that the Contracior is in complianice vith or exempt
from, the requirements of N.H.'RSA chapter 281-A (“Forkers’
Compensation”),

152 To the extent the Coniractor is subject to-the requirements’

.of N.H. RSA chaprer 281-A, Contractor shall maintain, and

require any subcontractor or assignee to secure and maintain,
payment of Workers' Compensation in connection with
activities which the person proposes ta undertake pirsuznt io this
Agreement.- The Contractor shall fumish the Cortracting Officer
identified in block 1.9, or his or her successor,'proof of Warkers' -

‘Compensation in the manner described in N.H. RSA chapter

231-A end eny applicable renewal(s) thereof, which shatl be
anached and aré incorporaied hércin, by reference. The State
shail not be responsible for payment of any Workers'
Compcnsanon premiums or for dny ‘other claim of bencﬁl for
Conlractor, or any subcontractor or employee of Contrector,
which might arise under apphcablc State of New Hampshire
Workers' Compensation laws in  connection with the
performance of the Services under. this Agreement.

16. NOTICE. Any notice by a party hereto t0 the other party
shall be deemed (6 have béen duly detivered or given'at the'time
of mailing by centified mail,’ postage prepaid, in 2 United States
Post Office addressed to I.he parties al the addresses given in
blocks 1.2 and .4, herein.

17. AMENDMENT. This Agreement may be amended, waived
or discharged. ofly by an instrument in ‘writing signed by the
par_ties hereto end anly after -approval of such amendment,
waiver or discharge by the Govemor and Exccutive Council of
the Suate of New Hampshire unless no such approval is required
under the circumstances pursuant to State Iaw rule.or policy.

18. CHOICE OF LAW AND FORUM. This Agreement shall
be governed, interpreted and construed in accordance with the
laws of the State of New Hampshire, and is bidding upon and
inures to the benefit of the pnmes and'their respective successors
and assigns. The wordlng used in this Agreement is the wordmg
chosen by the parties to express their mutual intent, snd no rule
of construction shall be applied against or in favorof any party.
Any actions arising out of this Agreement shall be brought and
maintained in New Hampshire Superior Court which shail have
exclusive jurisdiction thereof.

19. CONFLICTING TERMS, In the event of a conflict
between the tenms of.this P-37 form (as;modified in EXHIBIT
A) and/or attachmenis and ameadment thereof; the terins of the
P-37 (a3 modified in EXHIBIT A) shall control.
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benefit any |h1rd parucs and thts Agreement. shal not be
construed to cg_nrgr any such benefit,

21. HEADINGS. The headings. throughout the Agreement are
for reference purposes only, .and the words contained therein
shall in no way be held to explain, inadify, amplify or aid in the
interpretation, construction or'meaning of the provisions of this
Agrecment,.

22, SPECIAL PROVIS‘IONS. Additional or meodifying
provisions.set forthi in the attached EXHIBIT A are incorporated
‘herein by teference.

Page § of §

23. SEVERABILITY. Ia the event any of the provisions of this
Agrr.cmcm are held by a count of compctenl Junsdlctlon fo be
contrary to any state or federnl law, .the remaining provisions of
this Agreement will remain in full force and effect.

24. ENTIRE AGREEMENT. This Agreement, which may be
executed in a number of counterpans, each of which shall be
deemed an original;, constitutes the entire agreement and
understanding between the parties, and supcrsedes all prior
agreements and understandings with respect to the subject maiter
hercof.

Contractor Initials _
Date 344021 2
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EXHIBIT A
~ SPECIAL PROVISIONS

1. On or'before the date set forth in Block 1.7 of the General Provisions, the Contractor shall
deliver to the State an mdependenl audit of the Contractor's entire agency by a qualified
independent auditor in good standing with the state and federal govemnment.

2. This audit shall be corducted in accordance with the audit requirements of Office of
Management and Budget (OMB) Circular 2 CFR 200, Subpart F- Audit Requirements.

3. Thisauditreport shall inctude a schedule 6f reveniies and expenditures by contract or-grant
number of all expenditures during the Contractor’s fiscal year. The Contraétor shall utilize a.
competitive bidding process to choose a qua!iﬁcd financial auditor.

4. The audit shall be forwa.rded to NH DOE within one month of the time of receipt by the
Agency, accompanied by an action plan for éach finding or questioned cost.

5. Delete the following from paragraph 10 of the General Provisions: “The form, subject matter,
content, and number of copies of the Termiination Report shall be identical to those of any Final
Report described in Exhibit A.”

6. "The costs charged under this contract shall be determined és allowable under the cost principles
detailed in 2 CER 200 Subpart E.—~ Cost Principles.

7. Program and financial records pertaining to this contract shall be retained by the Agency for 3
(three) years from the date of submission of the final expenditure report per 2.CFR 200.333 -
Retention Requirements for Records and unul all audit findings have been resolved.

8. In accordance with Publi¢ Law 103-333, the “Departments of Labor, Health and Human
- Services, and Education, and Related Agcn(:lcs Appropriations Act of 1995", the following
provisions arc applicable to this grant award;

a) Section 507: “Purchase of American-Made Eqmpmcnt and Products” It is the . sense
of the Congress that, (o the greatest extent practicable, all equipment and products
purchased with funds made available in this Act should be American- made.”

b) Section 508: “ When issuing slatements, press releases, requests for propos_als, bid
solicitations and other documents describing projects or programs funded in whole or in
pact with federal money, all states receiving federal funds, including but not limited to
state and local governments and recipients of federal research grants, shall clearly state
(1) the percentage of the total costs of the program or project which will be financed
with federal money, (2) the dollar amount of federal funds for the project or program,
and (3) the percentage and dollar amount of the total costs of the pro;cct or program
that will be financed by non-governmental sources.”

CAPBM 210INHLWCS/6 ExHibits A, B-%.C;
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9. CLOSE QUT OF CONTRACT. -All final required reports and reimbursement requests shall be
submitied to the State within”thirry (30) days of the completion date (Agieemént.Block 1.7).

10. ADVANCES. Advance funds must be used solely.for appropriate LIHWAP expenditures.
Advance program funds are to be used only for Water Assistance Program vendor payments.
All Water Assistance Program payments, mcludmg Advance program paytients, diist be
transferred from the Community Action Agency's general operating account into the CAA’s
LIHEAP account and assigned with a specific account # to differentiate those funds-from
LIHEAP program funds within 48 hours after being recéived électronically from the:Staté..
CAAs must'submit the bank account number of the designaied bank account for the advance
funds to NH DOE prior to the electronic submission of the funds to the CAA. Unspent
Advance program funds must remain in the FAP dedicated account at all times and cannot be
comingled with any other CAA funds. CAAs are required to submit a complete electronic copy
of the FAP-dedicated bank account staterient to NH DOE on a monthly basis.

CAPBM 210INHLWCS/6 | Cxniits A, B &
CFRDAKY3.568 3 Contraclor Iniatd&F,
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EXHIBIT B
SCOPE OF SERVICES

The Contractor agrees to provide Low-Income Household Water Assistance Program services to:
qualified low income individuals, and agrees to perform all such services and other wark necessary to
operate the Program in accordance with the requirements of this contract, the principles and objectives
set forth in the Low-Income Household Water Assistance Program Procedures Manual, Information
Memoranda, and other guidance as deiermined by NH DOE.

Water Assistance Program (LIHWAP) services will be defined to include the following categaries:

1. Qutreach, e!igibil_ily, determination and certificdtion of LIHWAP applicants..

2. Payments directly to water/sewer vendors to remove water/sewer arrearages for currcntly
" -qualified chcnts

3. lPay'mc‘nts directly to cirrent landlords for proven water/sewer arrearage amounts for their
renters who pay their water/sewer costs as undefined portions of their rent.

‘CAPBM 210LNHLWCS/6 - Exhibis A.B & C
CFDAN91.568 Contractor Teitiat -
' 02022
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EXHIBIT C

PAYMENT TERMS

In consideration of the satisfactory .p:rformance of the sgrvices as determined by the State, the State

agrees to pay over to the Contractor the sum of $502,297.00 (which hereinafter is referred to-as the

IIG'rant")--

Upon the Sltatc’s receipt of'the 2022 LIHWAP American Rescue Plan Act and Consolidated

Appropriation Act grants from the US Department of Health and Human Services,:and Governor-and

Executive Council approval, the following funds will be authorized:

American_Rescue Plan Act: . )
$32,989.00 for admiiiistration costs, of which $13,196.00 will be issued as a cash advance;
$188,194.00 for program costs, of which §75,277.00 will be issued as a cash advance;

Consolidated.Appropriations Act:

-$40,980.00, for administration cos.ls, of which $16,392.00 will be issued as a cash advance;
'$240,134.00 for program costs, of which $96,054.00 will be issued as a cash advance;

The dates for this contract are upon Governor and Council approval through September 30; 2023.

. Approval.to obligate (Exhibit 1) the above-awarded funds will be provided in writing by the, New

Hampshire Department of Energy to the Contractor as the Federal funds become.available.

Drawdowns from the balance of funds will be made to the Contractor only afierwritten documentation

of cash need is submitted to the State.' Disbursement of the Grant shall be in accordance wi_th

procedures established by the State ds detailed in the Low-Income Household Water Assistance

Program Procedures Manual.

CFDA Title:
CFDA No:
Award Name:

Federal Agency:

CAPBM 210INHLWCS/6
CFDA¥9].568

Low Income Home Energy Assistance Program
93.568

Low [ncome Home Energy Assistance Program

Dept, of Health & Human Services

Administration for Children and Families

Office of Community Services

ExhibisA.B&C

Contracior Injligls

Datel§-
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NEW HAMPSHIRE DEPARTMENT OF ENERGY
STANDARD EXHIBIT D

The ‘Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Scctlons $151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitie D; 41 U.S:C.
701 et scq ), and further agrees to-have the Contractor’ s representative, as identified in Sccuons 1.11 and 1.120f
the Gerieral Provisions, execute the following Certification:

CERTIFICAT[ON REGARDING DRUG FREE WORKPLACE REQUIREMENTS
ALTER.NATIVE 1- FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
"US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS
US DEPARTMENT OF LABOR '
US DEPARTMENT OF ENERGY

This cemf cation is required by the regulations implementing Sections 5151-5160 of the Drug-Free Workplace
Act of 1988 (Pub. L: 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31, 1989. rcgulauons were
.aménded and published as Part’ll ‘of the May 25, 1990 Federal Register, (pages 21681-21691), and require.
certificition by granices (and by inference sub-grantees and sub-contractors) prior to award thet they will
maintain a drug-free workplace. Section:3017.630(c) of the regulation provides that a grantce (and'by inference
sub-grantees and sub-contractors) that is a state may elect to make one certification to the Department in each
federallfiscal year in lieu of certificates for cach grarit during the federal fiscal year covered by the ceitifi cation,
The ceqtificate set out below is a materia! representation of fact upon which retiance is placed when the Agency
awards the grant. False certification or violation of the certification shail be grounds for suspcnsmn of payments,
suspenision or termination of grants, or government-wide suspension or debarment, Contractors using this form
should send it to:

LIHWAP Director, New Hampshire Department of Energy,
21 So. Fruit St., Ste. 10, Concord, NH 03301

{A)  .The grintee certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement.notifying employees that the unlawful manufacturc distribution,
dispensing, possession of or use of a controlled substance is prohibited in, the granteg's workplacc
and specifying the actions that will be taken against employees for violation of siich prohibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about

(1) the dangers of drug abuse in the workplace;

(2) the grantee’s policy of maintaining a drug-free workplace,

1) any available drug counseling; rehabilitation, and employee assistance programs; and

# the penalties that may be imposed upon employees for drug abuse violations occurring in
the workplace.

(c) Maklng it 8 requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a);

(d)- Notifying the employee in the statement required by paragraph (a) that as a condition of
employment under the grant, the employee will

n abide by the terms of the statement; and

P37 Exhibits Dthru H
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVE [- FOR GRANTEES OTHER THAN INDIVIDUALS, cont’d

US DEPARTMENT OF HEALTH AND HUMAN SERVICES CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS
US DEPARTMENT OF LABOR
USDEPARTMENT OF ENERGY
(2) notify the employer in writing of his or her conviction for a violation of a criminal drug
statute oc_c_ufri‘qg in the workplace no later than five calendar days after such conviction.

(e} Notifying the agency in writing, within ten calendar days after.receiving notice ander
subparagraph (d}(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant-
officer on whose grent activity the convicted employee was working, unless mc‘_fede_ral agency
has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;

{f) Takmg one of the following actions, within 30 caléndar days of receiving notice under
subpa.ragraph (d)(2), with respect to any employee who is so conwctcd i

) Taking appropriate personnel action against such an employee up to and including
termitiation, consistent with the requirements ofthc Rehabilitation Act of 1973, as
amended; or

2) Requiring such employee to participate sausfactorlly in & drug abuse assistance or
rehabilitation program approved for such purposes by a federal, state, or local health, Iaw
enforcement, or other appropriate agency.

e (g) Making & good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (a), (b}, (c), (d), (¢), and (f).

(B) . The -‘grantee may insert in the space provided below the site(s) for the performancc of work done in
connection with the specific grant,

Place of Performance (street address, city, county, state, zip code) (listeach lacation)

Check . [] if thiere are workplaces Gn file that arc not identified here..

Community Action Program Belknap-Merrimack Counties, Inc. September 21, 2022 to September 30, 2023
Contractor Name Period covered by this Certification

Jeanrie Agri, Chief Executive Officer
Name and Title of Authorized Contrﬁctor Representative

(&ﬂm Q (ﬂA I. 813;31202'2

Conifactor Represéntative: Slgn@; Date
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NEW HAMPSHIRE DEPARTMENT OF ENERGY
STANDARD EXHIBIT E

The Contractor idetified ini Section 1.3 of the General Provisions agrees to comply with the pravisions of Section
319 of Public Law 101-121, Government wide Gyidance for New Restrictions on Lobbying, and 31.U.8.C. 1352,
and further agrées to.have the Contractor’s representative, as identified in Scct:ons 1.11 and 1.12 of the General
Provnsmns execute the following Certification:

CERTIFICATION REGARDING LOBBYING

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS
US DEPARTMENT, OF LABOR
US DEPARTMENT OF ENERGY

Prograins (indicate applicable progtam covered):
LIHWAP -

Coﬁtra{:t Period: September 21,2022 to Septembér 30, 2023

The uni‘]crsigncd certifies to the best of his or her knowledge and belief that:

. (1) No federal eppropriated funds have been’ paid or will be paid by or on behalf of the undersignéd,to any

’ person for influencing or attempting to influence an officer or employee of any agency, a member of
Congress, an officer or ernployec of Congress, or an employee of a member of Congress in connection

_with the awarding of any federal contract, continuation, renewal, amendment, or modification of any
federal contract, grant, loan, or cooperstive agreement (and by spécific mention sub-grantee or sub-

" contractor).

(2)  "1fany funds other than federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or ¢mployee of any agency, a member of Congress, an
officer or employee of Congress, or an employee of a member of Congréss in connection with this federal

' .coniract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-contractdr),
the unders;gned shall complete and submit Standard Form LLL, “Disclosure Form to Report Lobbying”,
in accordance with: tts lnslrucuons attached and identified as Standard Exhibit E-.

3) The undersigned shall require that the language of this certification be included in the award document for
sub-awards at all tiers (including subcontracts, sub-grants, and contracts undér grants, loans, and
cooperative agreements) and that all sub-recipients shall certify and disclose accordingly..

This certification is a-material representation of fact upon which reliance was placed when this transach'on was
made or entered into. Submiission of this certification is a prerequisite for making or entering into this transaction
|mposcd by Section 1352, Titte 31, U.S. Code. Any person who fails to file the required certification shall be

" subjectto a civil penalty ofn t css than $10,000 and not more than $100,000 for each such failure.

Qi" a/n M ' Chief Executive Officer

ontructor chrescntalwc Slhgalurc ~ Contractor’s Representative Title
Communlty Action Program Belknap-Merrimack Counties, Inc. 83072022

Ccmtractor Narme Date
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NEW HAMPSHIRE DEPARTMENT OF ENERGY

STANDARD EXHIBIT F

The Caontractor. ldentlﬁed in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debaimnent, Suspension,
.and Other Responsibility Matters, and further agrees to have the Contractor's representative, as identified in
Sections. 1,11 and 1.12of the General Provusmns execute the following Certification:

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
'RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS

Instructions for Certification

(1) By signing and submitting this proposal {contract), the prospective primary participant is providing the
certification set out-below,
(2) The inability of a person to provide the-centification required below will ot ncccssartly result in denial of

participationin this-covered transaction. If necessary, the prospective participant shall submit an explanation
-of why it cannot provide the certification. The certification or explanation will be considered in connection

with the NH DOE’s determination whether io enter into this transaction. ‘However, failure of the prospective
primary participant to furnish a certification or an explananon shall disqualify. such person from participation
in this transaction. ' '

(3) The cértification in'this clause i is & material reprcsentauon of fact upon which reliance was placed when NH

" DOE determined to'enter into this transaction. If it is later determined that the prospective primary
participant knowingly rendered an erroneous certification, in addition to other remedies available to the
federal _government, NH DOE may terminate this transaction for cause or defauit.

(4) The prospective primary participant shall provnde immediate written notice.to the NH DOE agency to'whom
this proposal (contract) is submitted if at any time the prospective primary participant learns that its
certification was crroncous when submitted or has become erroneous by reason of changed circumstances.

(5) The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”

“participant,” “pcrson " “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,”
as used in this clause, have the meanings set out in the Definitions and Coverage sections of the rules
implementing Executive Order 12549: 45 CFR Part 76. See the attached definitions.

(6) The prospective primary.participant agrees by submimting this proposal {contract) that should the proposed
covered transaction bé entered into, it shall not knowingly enter into any lower tier covered transaction’ with
a person who is debarred, suspended, declared lhchgnblc or voluntarily excluded from participation in this
covered transaction, unless authorized by NH DOE.

(7) The prospective primary participant further agrees by submitting this proposal that it will include the clause
titled “Certification Rég'a'r'dihg Debarment, Suspension; Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions,” provided by NHDOE, without modification, in all lower lier covered transactions
and in all solicitations for lower tier covered transactions.

(8) A.participant in a covered transaction may rely upon a certification of a prospective participantina: [ower tier
-covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded from the covered
transaciion, unless it knows that the certification is erroneous. A participant may decide the miethod and
frequency by which it determines the eligibility of its principals. Each participant may, but is not required to,
check the Non- -procurernent List (of excluded parties).

(9) Nothing contained in the foregoing shat) be construed to require establishment.of a system of records in order
to render in good fajth-the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent pcrson ‘in the ordinary
course of business dealings. =

(10) Except for transactions authorized under pardgraph 6 of these instructions, if a pamclpanl in a covered
‘transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
‘ineligible, or voluntarily excluded from participation in this transaction, in addition to other remcdies
available to the federal government, NH DOE may terminate this transaction for cause or default.

P37 Exhibits D thru H
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'CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - FRIMARY COVERED TRANSACTIONS, cont'd

Certification Regarding Debarment, Suspension, and Other
Responsibility Matters - Primary Covered Transactions

(1) The prospective primary pamcnpant certifies to the best of its knowlcdgc and belief, that it.and its
principals:

(2) are not prcs_cr]tly debarred, suspended, proposed for debarment, dectared ineligible, or voluntarily - -
excluded from.covered transactions by any federal dcpartmcr]t ar agency;

(b) have notavithin o three-yéar period preceding this proposal (contract) been convicted of or had a
civil judgment rendered against them for commission of fraud or for a criminal offense in
. connection with obtaining, attempting to obtain, or performing a public {federal,-state or local)
transaction or a‘contract under a public transaction; violation of Federal or State antitrust statutes
or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property,

(c) are not presently indicted for otherwise criminally or civitly charged by a 'govcmi'nental enlity
(federal, state or local) with’ comm:ssmn of any of the offenses enumerated in paragraph (1) (b) of
this certification; and

(d) have not within.a three-year period preceding this application/proposal had one or more public
‘(federal, state or local) transactions terminated for cause or default.

(2) Where the prosp.ec'tivc primary participant is unable to certify to any of the statements in this cértification,
such prospective participant shall attach an explanation to.this proposal (contract).

" Certification Regarding Debarment, Suspension, Ineligibitity and
Vblun_l_ary Exclusion - Lower Tier Covered Transactions
{To Be Supplied to Lower Tier Participants)

By signing and submitting this lower tier proposai (contract), the prospective lower tier participant, as defined. in
45 CFR Part' 76, certifies to the best of its knowledge and belief that it and its principals:

(a) are’not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
ckcluded from participation in this transaction by any federal department or agency.

(b) ‘where the prospective [ower tier participant is unable to certify 1o any of the above, such
prospective participant shall attach an explanation to this proposal (contract).

The prospective lower tier participant further agrees by submitting this proposal (contract) that it will include this
clause entitled “Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower
Tier Covered Transactions,” without modification in all lower tier-covered transactions and in all solicitations for

r tier-covered transact .
Qm ) | i 1 AT Chief Executive Officer
{ Contractor ‘RCPI‘QSC;{BKRE S@na_turc Contractor’s Representative Title
Commumty Act:on Progrem Belknap-Merrimack Courmes Inc. 8/30/2022
Contractor Name Daté
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NEW HAMPSHIRE DEPARTMENT OF ENERGY
STANDARD EXHIBIT G

CERTIFICATION REGARDING THE .
AMERICANS 'WITH DISABILITIES ACT. COMPLIANCE

The Contractor identificd in Section 1.3 of the General Provisions agrees by signature of the Contractor’s
representative as identified in Sections .11 and 1.12 of the General Provisions, to execute the following
certification: .

By-signing and submifring this'p-roposal (coniract), the Contractor agrees to make reasonable efforts to
comply with.all applicable provisions of the Americans with Disabilities Act of 1990:

Q@OUU’\Q ﬂ (m A Chief Execiitive Officer

Contractor chrcsentanve S ature Contractor’s Representative Title
i Y Merrimack Counties, Inc, 873012022

Contractor Name Date

_ P37 Exhibits D thru H
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NEW HAMPSHIRE DEPARTMENT OF ENERGY
STANDARD EXHIBIT H

CERTIFICATION
Public Law 103-227, Pari C .
ENVIRONMENTAL TOBACCO SMOKE

In accordance with Part C of Public Law 103-227, the “Pro-Children Act of 1994", smoking may not be.permitted
in any portion of any indoor facility'owned or regularly used for the provision of health, day care, education, or
library seivices to childréri under the age of 18, if the services are funded.by federal programs.either directly‘or
through state or local governments. Federal programs include grants, cooperative agreerments, loans and loan
guarantees,-and contracts. The law does not apply tochildren’s services provided in privaté residences, facilitics
funded solely by Medicare or Medicaid funds, and portions or facilities used for inpatierit drug or alcohol
treatment.

The above language miust be included in any sub-awards that contain provisions for children’s services and that
all sub-grantees shall certify compliance accordingly. Failure to comply with the provisions of this law may resuit,
in the imposition of a civil monctary penalty of up to $1,000 per day.

; w\)ﬂ Q_ Qﬁ()ﬂ L. Chief Executive Officer

-Contractor REpre‘scntativé _iibhatun: Contractor’s Representative Titke

m i ti ogram Belknap-Merrimack Counties, [ng, 8/30/2022
Contractor Name Date

P37 Exhibits D.thru H
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LIHWAP Approval to Obligate ~ EXAMPLE ONLY Exhibit 1
APPROVAL TO OBLIGATE
! FUEL ASSISTANCE PROGRAM .
STATE . _
First 7/1/2019 Wood and SEAS Only. ADMIN. FA PROGRAM. SEAS _ ASSURANCE 16 . TOTAL
" ICONTRACTED BUDGET ik 538,220.00 £,646,370.00 4,582,60 357,200.00 - ' :6,546,372.60 .|
EXPECTED BUDGET 0.00 '0.00 . 0.00 0.00 0.00
PREVIOUSLY OBLIGATED 0.00 _ 0.00 0.00 0.00 '0.00
|THIS APPROVAL TO OBLIGATE 0.00° 0.00 0.00 0.00. .1,165,551.00 |
TOTAL AVAILABLE TO OBLIGATE T 000 . 1,165.551.00 0.00 - 000 1,165.551.00
NOT AUTHORIZED TO OBLIGATE 538,220.00 4,480,819.00 4,582.60 357,200.00 '5,380,821.60
BMCA _
Firsl 7/1/2019 ADMIN. FA PROGRAM SEAS ASSURANCE16 TOTAL
CONTRACTED BUDGET' 95 661.00 1,003,586.00 1,000.00 69,960.00 1,170,209.00
EXPECTED BUDGET . "0.00
PREVIOUSLY OBLIGATED 0.00 0.00 0.00 0.00 0.00 ;
[THIS APPROVAL TO OBLIGATE *0.00 207,112.00 0.00 .0.00 207;112.00 |
“TOTAL AVAILABLE TO OBLIGATE 0.00 207,112.00 0.00 0.00 207,112.00
NOT AUTHORIZED TO OBLIGATE 95,663.00 '796,474.00 1,000.00 69,960.00 863,097.00
SNHS .
Firsl 7/1/2018. ADMIN. FA PROGRAM SEAS ASSURANCE 16 TOTAL
CONTRACTED BUDGET 163,777.00 1,718,152.00 1,000.00 84,220.00 1,967,149.00
EXPECTED BUDGET - 0.00
PREVIOUSLY OBLIGATED 0.00 0.00 0.00° - _0.00 0.00 :
ITHIS APPROVAL TO OBLIGATE 0.00 354,578.00 0.00 "0.00 354,576.00 |
TOTAL AVAILABLE TO OBLIGATE 0.00 354,578.00 0.00 0.00 354,578.00
NOT AUTHORIZED TO OBLIGATE 163,777.00 1,363,574.00 1,000.00 84,220.00 1,612,571.00
SCS
First 7/1/2019 . ADMIN, FA PROGRAM SEAS  ASSURANCE 8 . TOTAL
[CONTRACTED BUDGET 83;835.00 878,501.00 . 825.00 64,960.00 1,029,121.00° |
EXPECTED BUDGET ' . 0.00
PREVIOUSLY OBLIGATED 0.00 0.00 0:00 0.00 0.00
[THIS APPROVAL TO OBLIGATE 0.00 181,504.00 0.00 0.00 181;504.00 |
TOTAL AVAILABLE TO.OBLIGATE .0.00 181,504.00 0.00 0.00 181;504.00
NOT AUTHORIZED TO OBLIGATE 83,835.00 697,997.00 825.00 64,960.00 847,617.00
CAPSC
First 7/1/2019 " ADMIN, FA PROGRAM SEAS  ASSURANCE 16 TOTAL
_ |CONTRACTED BUDGET. . 54,676.00 £73,591.00 767.60 §5,110.00 68413660 |
EXPECTED BUDGET 0.00
PREVIQUSLY OBLIGATED 0.00 0.00 0.00 0.00 0.00
{THIS APPROVAL TO OBUGATE 0.00 118,373.00 0.00 0.00 118,373.00 |
TOTAL AVAILABLE TO OBLIGATE 0.00 118,373,00 0.00 0.00 118,373.00
"NOT AUTHORIZED TO OBLIGATE 54,676.00 455,220.00 757.60 65,110.00. 565,763.60
JCCA )
First 7/1/2019 ADMIN. FA PROGRAM SEAS _ ASSURANCE 16 TOTAL
[CONTRACTED BUDGET 140,269.00 1,471,538.00 1,000.00 82,950.00_ 1,655,757.00 |
EXPECTED BUDGET 0.00
PREVIQOUSLY OBLIGATED. 0.00 0.00 0.00 0.00 0.00
[THIS APPROVAL TO OBLIGATE 0.00 "303,984_00 0.00 0.00 303,984.00 |
TOTAL AVAILABLE TO OBLIGATE 0.00 303.984.00 0.00 0.00 303,984.00
NOT AUTHORIZED YO OBLIGATE 140,269.00 1,167,554.00 1,000.00 82,950.00 1,391,773.00
P37 Exhihi 1.
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NEW HAMPSHIRE DEPARTMENT OF ENERGY
STANDARD EXHIBIT J

CERTIF!CATION REGARDING THE FEDERAL FUN'DI'NG ACCOUNTABILITY.
AND TRANSPARENCY ACT (FFATA) COMPLIANCE

The Federal Fundmg Accounmbtllty and Transparency Act (FEATA) requires prime awardees of

individual -federal grants equal to or greater than $25,000 and awarded on or after October |, 2010, to

report on data rclated to executive compensation and associated first-tier sub-grants of $25, 000 or more.

[f the initial award is below $25,000 but subscquent grant modifications result in a total award equal to, or
over $25,000, the award is. subjcct to'the FEATA reporting requirements as of the date of the award.

In adcordance with 2 CFR Pnrl 170 (Reporting Sub-award and Executive Coripensation Information),
the New Hampshire Department of Erergy must report the following information for any sub-award or
contract award subject to the FFATA reporting requirements:

1) Name of entity
2) Amount of award
3) Funding agency
4) NAICS code for contracts / CFDA program number for grants
5} Program source
6) Award title descriptive of the purpose of the funding action
7) Location of the entity
8) Principal placé of performance
9) Unique identifier of the entity (UEI #)
10) Total compensation and names of the top. five executives if:
a. Morethan 80% of annual gross revenues are from the Federal government and those
revenues aré greater than $25M annually, and
b. Compensation information is not already available through reporting to the SEC.

Primé grant recipients must sibmit FFATA-fequired data by the end of the month plus 30 days in ‘which
the award or award amendment is made.

The Contractor idcmiﬁed in Section 1.3 of the General Provisions agrees 10 comply ‘with the prévi'sions"offl
The-Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-
252, and 2 CFR 'Part 170 (Repbﬂing Sub-award and Executive Compensation Information), and -
further agrees to have the Contractor’s representative, as identified in Sections 1.11 and 1.12 of the
General l:-'ro,visions, execute the following Certification:

The below named Contractor agrees to provide needed information as outlined above to the New
Hampshire Depariment of Encrgy and ta comply with all applicable provisions of the Federal Financial
Accountability and Transpe

(Authorucd Contraclor Reprcscntauvc Nnme & Title)

- - imagk Counties. Inc. 87302022
(Contractor Name) ' : (Date)

LIHWAP CFDA#93 568



NEW HAMPSHIRE DEPARTMENT OF ENERGY

STANDARD EXHIBIT J
FORM A

As the Contractor identified in Section 1.3 of the General Provisions, [ certify that the responses to the
below listed questions: ace true and accurate.

i. The Unique Entity Identifier (UEI) number for your entity is: ENQ' JAGM XJ,[Q} ,
2. la'your business or organization’s preceding complctcd fiscal year, did your busiriess or organization
receive (1) 80 percent or more of your annual gross revenue'in U.S. federal contracts, subcontracts, loans,

grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross révenues
from'U.S. federal coritracts, subcontracts, loans, grants, sub-grarits, and/or cooperative agreements?

NO X _ YES

I€ the answer to #2 above is NO, stop here.
‘If the answer to #2 above is YES, please answer the following:
3. Does the public have access to information about the'compensation of the executives in your business

or organization through periodic reports filed under section 13(a) or 15(d) of the Securities Exchangc Act
of 1934 (15 U.S.C.78m(a), 780(d)) or section 6104 of the Intemal Revenue Code of 19867 ‘

NO X _YES

If the answer to #3 above is YES, stop here.
If the answer to #3.above is NO, please answer the following:

4. The namcs and compensation.of the f' ive most hlghly compensated officers in your business or
organization are as follows:

Neme: . Amount:
Name: - Amount: _____
Name: _ ; Amount:
" Name: Amount: ____
Name: _ A.n.wunt:

Page 2 of2
LIHEAP2) CFDA¥93.568



COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

| EMPOWERING COMMUNITIES SINCE 1965

CERTIFICA_TE OF AUTHORITY

I, Dennis Martino; President, Board of Directors, hereby certify that:

1.1 am a duly elected officer of Community Action Pfogram Belknap-Merrimack Counties, Inc.

2. The following is a true‘copy of a vote taken at a meeting of the Board of'Directors, duly called
and held on January 13, 2022, at which a quorum of the Directors were present and voting.

VOTED That Jeanne Agri, Chief Executive Officer/Executive Diractor, Michael Tabory,
Chief Operaﬂng Offi cer/Deputy Director, Jill Lesmerises, Chief Financial Offi icer, Steven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Directors are duly authonzed
on behalf of Community Action Program Belknap-Merrimack Counties, Inc. to enter into contracts
or agreements with the State of New Hampshire and any of its agencies. or departments and
further is authorized to execute any and all documents, agreements and other instruments, and
any amendments,. revisions, or modifications thereto, which may in his!herjudg_r'ﬁent be desirable
or necessary 1o éffect the purpose of this vote. '

3. | hereby certify that said vote has not' been amended or repealed and remains in full force and
effect.as of the dale of the contract/contract amendment to which this certificaté is attached. This
authority remains valid for thirty (30} days from the date of this Certificate of Authority. | farther
certify that it is understood that the State of New Hampshire will rely on this certificate as evidence

. that the person(s) listed above curmrently occupy the position(s) indicated and that they have full
authority to bind the corporation. To the extent-that there are any limits on the authority of any
listed individual to bind the corperation in contracts with the State of New Hampshwe all such
limitations are expressly stated herein.

Dated: __ 8/30/2022 Signature of Elected Officer DW W

Name: Denhis Martino
Title: President, Board of Directors

Rev. 11132022
kN.COA 2022 - dennis maring

Mailing Address P.O. Box 1016, Concord, NH 03302 Administeative Office 2 industrial Pack Drve, Concord, NH
Phone: 603225:3295 | 1 800 856-5525 TTY/TDD_] 800 735-2064 ‘Fax: 603 228-1898
Website: capbm.org



State of New Hampshire
Department of State

CERTIFICATE

1, David M. Scantan, Secretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES. INC. is a New Hampshire Nonprofit Corporation registered
-to transact business in New' Hampshire on May 28, 1965. | further certify that all fecs and documents required by the Secictary of

Stare's office.have been received and is in good standing as lar as this oflice is concerned.

Business 1D: 63021
Cenificaie Number: 0005774597

IN TESTIMONY WHEREQF,

I hereto set my hand and cause 1o be aflixéd
the Scal ol the State of New Hampshire,
this 9th day of May A.D. 2022.

Daviid M. Scanlan

Secretary of State
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMIDOYYYY}
0700712022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RiGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFQRDED BY THE POLICIES .
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S) AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORYANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provlalons or be endorsed.
L SUBROGATION I8 WAIVED subject to the terms and conditions of the policy, certain policies may roqulre an, endorsément: A statoment on
this cortificste does not confer rights to the certificate holdcr In lleu of such endorsement(s)..

PRODUCER 3‘“‘57 Andrea Nickiin
FiX -
FIAUCoas Insurance [Figee £ (603) 689-3218 | g, oy, (803) 8434331
1100 Elm Strel AouREsy: Manch.cers@crossagency.com
INSURER(S) AFFORDING COVERAGE NAIC #
Manchester NH_@3101 wSURER A: Sehective Insurance Co. of SC 19259
NIURED WSURER §; ‘O7anite. Stala Haslth Care and Human Services Seff-
Community Action Program Bélknap-Merrmack Counties Inc. WSuURER ¢ : - Federatins Co 20281
P, O. Box 1018 IMSURER O :
. INSURER E :
Concord . NH 03302 INSURER  ;
COVERAGES CERTIFICATE NUMBER:  21-22 Al22-23 WC & D3O REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REOQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN; THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
[hi TYPE OF INSURANCE mp" e POLICY HUMBER M) | peatrere] LIMITS
D] COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1.000.000
i . [(OAMAGE YO RENTED
J cumsaancé [3 oceun | PREMSES (€ ocorrences | 8 1:000.000
[ | MED EXP {Any pne person} g 20.000
A 52509940 10012021 | 10042027 | pemsonai aaov muoey | 5 1:000.000
| gEmL Aaca.emve LuaT m-es PER: GENERAL AGGREGATE s 3:000.000
|___| pourer i Lec PRODUCTS - comPoPagg | 3 3:000.000
OTHER: ' s
| AUTOMOBILE LiagaTY mlﬁ o s ey s 1,000,000
| any auvo BOOILY INJURY (Perparson) | 3
[ | ownED SCHEDUWLED
A | .| Surosomr AUToS 52509940 10/01/2021 | 1001/2022 | BOOILY INJURY (Pur sccioen) | $
MIRED NON-OWNED [ FRGPERTY DAMAGE s -
.| autos omy AUTOS ONLY | (Ppr pegigent)
3
[ > umerewa | 3¢ oecum EACH OCCURRENCE 3 5.000.000
A EXCESS LIAD CLAIMS-MADE. 52509940 10/00/2021 | 10/042022 | ,conecare ¢ 5.000,000
peo | | meresnon s
WORXERS COMPENSATION rf : OAH-
AND EMPLOYERY LIABILITY i o § o000
B o;ﬂm%wﬁ PARTNEEXECUTIVE iA HCHS 20220000029 (35.) NH 010172022 | 010172023 | Bk, EACHACCIDENT L moooou
Luma.m m 2 £1. DISEASE - EA EMPLOYEE | § :
DESCRITION OF DPERATIONS beicw E:. DISEASE - Poucy LT _| 5 1,000,000
Limi $1,000,000
Dirgctors & Officers Liabill i - - s
c : B 82471794 0410172022 | 04/0172023 | Deductivie $5,000
! |
OESCAPTION OF OPERATIONS | LOCATIONS | VEHICLES {ACORD gm_:j ditfonsl Remarky Schedule, may be dfsched if mors apace Iy required)
Refer 1 policy for exclusionary endorsements and specia! provisons.
CERTIFICATE HOLDER ' *___ CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
; THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED iN
Stite of New Hampshire: Dent of Energy ACCORDANCE WITH THE POLICY PROVISIONS,
21 South Fruit Street
: AUTHORIZED REPRESENTATIVE :
Suite 10 ; ' )
Concord NH 03301 MW\WQ
1

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo aro roglstered marks of ACORD




Financial Statements
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FOR THE YEARS ENDED FEBRUARY 28, 2021 AND.
 FEBRUARY 29, 2020 AND
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FOR THE YEARS ENDED FEBRUARY 28; 2021 AND.FEBRUARY 2912020
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: CERTIEIED PUBLICACCOUNTANTS
"To the.Board ‘of Diréctofs woult,%%rzg P ggn‘m CONVAY,
Commisnity Action Program Beélknap-Merimack Counties, Inc. mm:;iom)

Concord New Hampshire

INDEPENDENT AUDITORS' REPORT

Report on the Finariclal Statements :

We have dudited the accompanying consolidatéd financial statements of Comminity Aétion.
Program Be[knap-Memmack Counties, In¢. {a nonprofil organlzatlon) which ‘comprise the
consolidated statements. of financial position as of February 28, 2021 and February 29, 2020,

and the-related consolidated statements of activities, functional expenses and cash flows and’
notes'ta the.consolidated financial statements for the years then ended-

Management s Responslbmty for the Financial Statements

Management is. responsible for the preparation and fair presentation of .these oonsohdated
financial statements in -accordance with accounttng principles:generally'accepted ini the' United
'States of America; th:s Includes the desagn implementation, and maintenance of -infernal
control relevant to the preparatlon and fair preséntation of consolidated ﬁnanclal statermients
that.are free from. matenal misstatement, whether due to fraud or error.

Auditors’ Resgonslbn‘:gg

Qur responsibilty isto- -express an opinion on these consolidated financial statements based
on our audits.’ We coriducted ‘our audits in accordance with auditing standards; generally
accepted in the: ‘United-Statés.of America and the standards appllcable to financial’ audits
contained-in- GovernmentAuditifig ‘Standards, issued by the Comptraller General.of the Uniited
'States Those standards require-that we plan and perform the audits to obtain reasofiablé
-assurance about whéther the consolidsted financial statements -are free from material
mlsstatement

An audit Involves performlng procedures to obtain aud:t evidence about the amounts :and
dlsclosures n _the consolidated financlal statements. The procedures selected depend on the
auditors” judgment mcludmg the. assessment' of the nisks of material misstatement of ‘the
consolidated financial statements, whether due to fraud or error. In making those risk
asses$merits, the auditor considers Internal control relevant td the entity's preparation and' fair
_presentation of the consoltdated financial statements in order to design audit procedures, that
are appropriate in the circumstances but not for the purpose of expressing an .opinion on the
effectiveness of the entity's intemal controt. Accordlngly, we express no such opinion. An audtt
also tncludes evaluating the approprialeness -of accounting * policies used and the
reasonableness:‘of Significant accounting estimates made. by management, as: well' as
evaluatlng the overall presentation of the consohdated financial statements.



We beslleve that the: audrt-e\_ndence' wé have obtained i is. suffi cient and ‘appropriate 1o. provlde a
basrs fof our:audit.opinion. _

'Ogin!o
'In our opinion;. the consoltdaled financial statements. réferred to-abdve present fairy; |n all

faterial respects. the. financlat posrtron of Community Action' Program Belknap,Memmack
Counties, Inc. as of February 28, 2021, and the .changes in nef assets and cash flows fof thé
year then ended in. actordance with accountrng principles. generally accepted in the- United
States of Amertca

‘Other'lnformafron

Our audit was conducted fof the .purpose of forming an.opinion on the..consolidated financial
statements as..& whoie "The accampanying schedule of expenditurés of federal: awards as
réqurred by Title 2 U.S:" Codé:of Fedgral Regulations (CFR) Part 200, Uniform Administrative
Requirernents, Cost ‘Principles and. Audit Requirements for Federal Awards, 1s presented for
purposes .of. eddmpnal analysis ‘and s not ‘a required part of the consolidated financial
statements: Such fnformatron s the résponsibility of management and was defivéed frorh and.

relates dlrectly ‘to the underiymg dccounting and -other Trecords used ‘o prepare the: _

consolidated: fi nancral statements The information has been subjected to ‘the: audmng
procedures applied in the audrt of the consolidated financial statéments and- certain additional
procedures mcludmg companng and reconciling such information directly to the- underlyrng
accountlng ‘and. 6ther records wsed to prepare the. consolidated: financial ‘stateinents: orto. the
- consolidated financial, statements themselves and ‘other additional procedures in ‘accordance
“with: audmng standards. general!y accepted.in the United States. of. America., In‘our oplnlon the
Inforrnanon is farrly ‘stated, in .all ‘matérial respects, in relation.to- the consohdated financial
slatements as a'whole:

-Other Repomng_equired by Governiient Auditing. Standards.

In ‘atcordarice with: Govérriiment Audiling Sléndsrds;, we. have also issued- our- reportldated'
.Febrigry 14, 2022 on our ¢onsiderdtion of Community .Action Pnogram Belknap—Memmack
Counties,. Inc 'S intemal .control over financial reporting -and on our tesis of its’ compliance with .
-_certarn provrsrons of laws regulations,.contracts, and grant: agreements and. other matters The
-purpose of that report.is:to describe the. scope .of our testing of ‘internal control over financial
repoiting and complrance and:-the results of that testing,. and not to provide an opinion on
intemal coritrol over, financial reportmg or on compliance. That report is an- mtegral part of an
audit performed In"accordance with Government Auditing. Standards in. considering Communrty
* Action Program Belknap Memifhack Counties, Inc.'s intemal contrg! over: finangial : reportlng
and oompilance

‘Concord, New Hampshrre
February 14,2022 _ f




CONSOLIDATED STA\’EMENTS OF FINANCIAL POSITION

EBRUAR fZB, 2029 AND FEBRUARY.29, 202

ASSETS : :
2021 2020
'CURRENT ASSETS 5
'Cash ¢ o= $ 899766 3 549, 026
Accounls receivabfe 3,762,809 ‘2,658 855;-
lnvemory ik 55,895 22,918'
Prépaid expenses 73,709 44,159
Ihvestmenis 127,996 110,078
Total cufrent-assets 4,920,175 3,283,034
'PROPERTY
l,and bulldlngs and lmprovemens; 7,148,516 5644770
- ‘Equipment; fumiture and vehicles 6,117.020 5,652,539
an'suﬂf:ﬁorfin'prbces; 1 8,126 .-
Tdtal property 13,281,662 112197,309
Léss sccumulated depreciation 7,630.280 6,605,428
Property; net’ 5,642,372 4,601,881
~ .OTHER ASSETS o .
‘Cash é5crow end réservé funds. 65,437 =
‘Tenant secusily deposits 6.881 .
Due from.related party - 139,441
Total othet.assets 72,318 135,441
'TOTAL ASSETS ; $ 10834865 S 7024356
LIABILITIES AND NET ASSETS
_CURRENT LIABILITIES . N
“Current portion of notes payable $ 213444 $ 201245
Llne of c:edil ) 380.028 550, 000'
-Accoun!s payabfe- 1,525,832 1,160,635
Accrued. expenses © 788,851 757 999
Refuridable advances 1,036,841 _-1 034 5167 .
' Tota! current liabifities 3,945,196 13,754,305
LONG: TERM LIABILITIES 7
Paycheck Protection Program I6an 1,935,300, -
Nétes paysable, less current pomon shown above 830,687 814253
Tenant securily deposits 6,881 -
Tota! liagiliés. .B,827,074 4,568,648,
‘NET ASSETS .
' WIthoul donor restictions 2,758,859 2,092,884,
With donor restr{ctions 4.,048.832 38_2;81'4
Total net éssets. 3,807,791 3,355,708
TOTAL i.,tAslj.mES;ANp NET ASSETS $ 10,634:865 $. 7:824356

§ea ﬂ:c'uie"s-to .Consoll&atéd Financial Statements

3



CONSOLIDATED STATEMENT OF ACTIVITIES

FOR. THE YEAR ENDED FEBRUARY' 28, 2021

'REVENUES AND OTHER SUPPORT
Granl awards
Renlal lncome
Other funds;
Hn:=kind
Unlled Wev
Inlarest income
) Reahzed.gain on sale of equipment

Tolalrevenués and:other support

- NET.ASSETS RELEASED FROM -
‘RESTRICTIONS

Tbta'l

EKPENSES
‘Salaries and wages’
Payroll taxes and benefals
Travel
Occupancy

Other ccsts
-Depmcsatlon
In—lund

Fotal éxpenses

.CHANGE IN NET ASSETS BEFORE GAIN ON
INVESTMENT IN LIMITED PARTNERSHIP

-GAIN ON-INVESTMENT IN LIMITED PARTNERSHIP
CHANGE IN NET ASSETS.
NET ASSETS, BEGINNING OF YEAR

NET.ASSETS. TRANSFERRED FROM LIMITED
PARTNERSHIP

NET ASSETS, END OF YEAR

See Notes to-Consolidated Financial Statemants

.|

Without Ddnor-  With Donor: _
Restrictions.  Restrictions Total
$.20625325 § - § 20,625,325.

123,657 L 123,657
2,375,403 3,733,625 6,108,928
490,035 . 1490,035,
5,297 - 5,297
383 . (k)
3,500 - 3,500.
23,623,600 3,733,525 2‘7;3:‘3,'?;'1_'_2‘5
3047507 (3,047,507) -
26,671,107 686,018 27,357,125
9,010,668 2 9,010,668
2,538,067 - 12,538,067
145,913 - © 145,913
11,420,443 . 1,420,443
11,796,741 = 11,796,741
1,589,972 . 1599, 972
458,009 - 458.000
490,034 . 480,034
27,468847 : 27,488,847
(797,740) - 686,018 (111,722)
64,397 - 64,397
(733.343) 686,018 (47:325)
2,992,894 362,814 3,355,708
499,408 499,408
§ 2758959 § 1048832 '§ 3807791



! _ STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED. FEBRUARY: 28, 2020

REVENUES AND QTHER SUPPGRT
Grant awards
Olher funds
n-kind
.United Way.

Total revenues and other support

1 NET-ASSETS RELEASED FROM
- RESTRICTIONS

Tolal

EXPENSES
Salaries and wages
Payroll taxes and benaf‘ is
Travel: ,
Occupancy .
Program Senvices
‘Other:costs
Deprecja_l,ton
In-Kind

Tolai expénsés

CHANGE iN.NET ASSETS

NET ASSETS, BEGINNING.OF YEAR.

NET ASSETS, END OF YEAR

See Notes: to Consolidated Financlal Staterents

5

Withiout Denor With Donor
Restrictions Restrictions Total
§ 18276247 § - $ jBerear
2,437,366 12,886,021 5,423,387
920,759 - 920,759
11 938 = 11,938,
21,646,310 2,986021- 2483233
3130622 _ (3.130.622) | -
24776032  __ (144.601) . 34,632,331
9,213,867 - 9,213,887
2,508,455 B 2:508;455"
322,804 322,884
1,393,046 3 1,303,046
9,231,697 - 9,231,697
1,634,451 - 1,634.451.
401,166 - 401,166
920,759 - 930,759
'25,!5_26;335- : 75626,335
{849,403 (144.601) (994,004)
3,842,207 507,415 4,346,712
$ 2092894 $ 362,814 §. .3,355:708



CONSOLIDATED STATEMENT. OF FUNCTIONAL EXPENSES'
EOR-THE YEAR ENDED FEBRUARY. 28, 2021

Pragram Managemerit Total
‘Sglaries and wages, .$ 8423286 $ 587,382 '$. .9.010,668
Payroll taxes gAd benéfita 2,308,290 229,777 2,538,067
“Traval g 145,104 809 145,913
Otcupancy. ' ' 1,293,121 136,322 1,420,443
Program Services-.. 11,796,741 - 11,796,241
‘Other costs: ]
Accouniing fees. - 80,013 ‘80,013
Legét fees 19,604 - 19,604
Suppllas -165,804 30,710 196,514
Postage and shipping : 56,087 8,986 65,073
-Equipment. réntal and-maintendnce 8736 K 8,738
Printing and public‘élidns 34,562 3,851 38,113
‘Cordérences, converiions and meétings 632 e . 632
lnterest 39 505 - 22938 62 533
}nsurance . 123 704 27,526 151 232
Membership fees. 10,040 7.049. 17,059
Uiifity and maintenance” 190,837 62,549 253,386
Compuier services 47,178 8,660 ,55,838
Other ' 584,082 68,257 .553 239
Depreciation 458,008 - 458,009,
Inkind 480,034 - 480,034
Total functiona! expenses: oo $ '26‘.1'9'4.-345. § 1274501 '$ 27,468,847

See Notes to Consotlidated Financial Statements
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STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED- FEBRUARY 29, 2020

-Sa!artes and wages

Payroll laxes and bener JE3

Trave!

Occupancy

Program Servicés

Other cosis:

~ Acoounting.fees
Legal fées.
Supp[nes
‘Postage’and shnppmg
Equipment rental and maintenance
Prinling and publlcations
Conferences, conventions and meelings

" Interest-

Insurance.
.Membershlp fees
Ut:llty and. mamtenanca
Compiter- servtces
Other

Deprecaatlon

In-kind

Total fufictional éxpenses’

‘See Notes to Consolidated Financial Statements

7

Program Management

$ 8797236 %
2,468,991
322870
1,225,265
'9.231,697

475

214,778
19,055
13,627
27,109
27,248
57,543

133619
12:862

170,336
51,908

663.656

401,166

620,759

416,631

39,464

T 24

167,781

60,771

8,261
31,442
34, 399

275

6:582

4,662

15,742,
5.949 -
7,586

48114

27,502

$

9213, 867

'2,508,455'
322,894

- 1,393,048

8,231,607

61,246
‘9,261
246,220
53,454
3,802
33,671
31,010
73,255
139,568
20448
218,450
51,908
691,158 -
401,166
920,759

§ 247502007 §

878,135 'S 95676335




CONSOLIDATED STATEMENTS OF CASH FLOWS |
FOR THE YEARS ENDED FEBRUARY 28; 2021 AND FEE FEBRUARY 29,.2020

CASH FLOWS FROM OPERAT{NG ACTIVITIES
.Change In net assels:
Admslments lo reconc:[e change innet.assels to -
- nat cash used, in operating activities: '
‘.Deprecnanon
Intefes! on deferred financing costs
Realized: :gain-on sale of equipmént
.Galn on tnvestmest inlimited partnership
‘Decrease. (increase) in current assets:
‘Accoinls receivable
lnventory
Prapaid experises
‘Decrénse (increase) i current liabilities!
-Accoufs; payable:
Accrued expenses
Refunciable advarices

' NET CASH-USED IN OPERATING ACTIVITIES
CASH FLOWS FROM. INVESTING ACTIVITIES
Proceeds from sale of property
Addillons (] propeny
Inveslments
NETCASH USEDIN INVESTING ACTIVITIES-
CASH-FLOWS FROM FINANCING-ACTIVITIES
Paycheck Protection-loan proceeds
" Nel repayments.onlidie of credul
Repayment of long. term ‘debt
NET CASH PROVIDED BY-FINANCING ACTIVITIES
NET iINCREASE (DECREASE) IN CASH AND RESTRICTED CASH
CASH AND RESTRICTED CASH, BALANCE BEGINNING OF YEAR

CASHAND RESTRICTED CASH TRANSFERRED FROM
LIMITED PARTNERSHIP

CASH AND RESTRICTED CASH BALANCE; END OF YEAR

Sea Notes to Consolidated Flnanclal Statements

8

2021 "2020.
§ {47.325) § (994,004)
468,000 401,168
484 5
(3,500) =
(64,397) =
(1,203,458 {235,814)
(32.979) 1118),
(18,723), © 8,473
356,371 91,470
23,890 (308.748)
(47 575) 86,184
(579,203) (951,390).
3,500 .-
{818,410 (266,834)
(17,918) ~{7,558)
(632,628) . (276,180
1,935,300
169,672) ‘550, 000
199,152) (185,156)
1,566,178 384,644
358,145 (882,738},
549,026 1,414,762
_62,032
$ 965203 § 549028



‘._ . E = . o -_.' Ay i " P

. “CONSOUIDATED STAYEMENTS OF CASH FLOWS (cormuuzn;
.‘W@Mﬂ&w

.SUPPLEMENTAL DlSCLOSURE OF CASH FLOW INFORMATION
"Cosh pald dmna tho yesr for Irueres\

§ 62,533,

‘SUPPLEMENTAL DISCLOSURES, OF up_"uéigsﬁ INVESTING AND FINANCING ACTIVITIES'

“Transfer 6f asists om newly Consolidsted LP
Prepaid expgnses
Propasty. nal

- .Sacurky deposits

Toti] tansfer of ossits irom newly conisoidated LP
Tmnsfer of ﬂabﬁilies fromn newdy wnsolr.taled P
' Accounts pawblo S
Amued .Bxpafaas
Sou.lrity ‘depoilla
Ncu: puwb&o-
Totsl trsnslcr of (izbiiiles trom revwdy: oonsondatod LP

Total transfes of, partnéry’ caplia) o nawdy Consolidaied LF-
Partnarship. czpltal previously mwdcd as lnvestmen! in retated panias

‘Totad transier of pariners' capltal from newty consolidated LP

Seo Notes to Congolidated Financia) Stataments.

$

2021

2406

10,827
980,089

‘8132

73.255-

1,001 544

8,825

7,062
. 8132
33611

360,330

499,408
203,838

‘703,248
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NOTES JO CONSOLIDATED FINANCIAL. STATEMENTS
FOR THE YEARS ENDED: FEBRUARY 28 2021 AND FEBRUARY.29 2020

‘ORGANIZATION AND SUMMARY OF. SIGNIFICANT ACCOUNTING. POLICIES

Nature of Or gam zation

) ‘Community: Action Program’ Belknap - Mefrimack Counties, Inc. (the’ Organlzatlon) is'a

New Hampshlre nonprof it organization that.serves nutritional, heaith, living: and ‘support
needs of the Idw.income .and eldedy clients in the two county service. areas, .as well as
state W|de These, services are provuded with the ‘financial support of vanous federal

“slale, county and toca| organizalions.

-_Prmcrptes of-Consolidation

The :¢onsolidated. fi nancial ‘statements include the- accounts. of Communlty Actron-

Program of Belknap—Mernmack Counties, Inc.,.and the following entities as Commumty
Action. Program of Belknap-Merrimack Counties, Inc. has both an. economlc interest'and
control of the' entities through 2 majority voting. interest in their governmg board. All
-sngnn"cant amercompany nems and transactions' have been elnmmated from basic

. SandyLedge'lented Partnership
& CAP BMC Development Corporation

Basis of Accountmg

‘The:"accompanying oonsolzdated ﬁnancaal stataménts have beén preparéd on ‘the
Acérual basis of. accbuntmg in. accordance with the -aé¢éounting pnnc:ples generally
-accepted in the Umted State of-America.

Basis of Preséntation.
‘“The consolidated ﬂnancnal statements of the Orgamzatlon have been prepared in

.accordance with 'U.S. generally accepted accountlng principles, which require the

Orgamzatlon 10 feport sinformiation regardtng its financigl position and. activities,

) according to the following net asset classifications:

Net ‘assets without donor restrlctrons include net assets that are: not:
.subjecl to any-donor-imposed restrictions and may be expended fof any-
purpose fn performing the primary objectives of the Orgamzation These
net assels may be used at the discretion of the Organization's"
management and board of. drrectors :

Net_assets with .donor_restrictions. ‘include net -assets ‘subject to
.stipulahons Imposéd by donors and grantors.. Some donor restrictions..are
temporary in nature; those restrictions will be met by actions of- the'
' Organizatlon or by passage of time. Other donor restrictions are- perpetual
in. naturé, whereby the donor has.stiputated the funds be malntained in-

perpetun_y

10



NOTES TO CONSOLIDATED FINANCIAL, STATEMENTS
FOR THE' YEARS ENDED FEBRUARY 28,2021 AND FEBRUARY 29 2020,

E Donor restncted contrlbutlons are reported -as increases in' net .assets with donor*
restrlctlonsr ‘When. réslrictions expire, net assets are recIaSSIf ed from net assets with:
‘dorior. restrictions (o' net: assels without donor restrictions in the.consolidated statements
of aclivities.

The Organnzatlon had net assets with donor restrictions of $1,048, 832and $362,814'at
Febmary 28, 2021 and February 29, 2020 respectively. See Noter 13.

Incoime. Taxes

‘ Communlty Act:on 'Program‘ of Belknap-Merrimack Counlies, Inc: is organized :as a
) nonprof t corporatlon and is exempt from federal income taxes under Internial Revenue
‘Code«Section 501(0)(3) The: Internal Revenue Service has determined them. to be
other than a private foundatuon

The Orgamzatlon filés information returns in the United States and the. State ‘of New:
Hampshire: The Organization is subject to examinations by tax authontles fof threa
years.

CAP BMC Development Corporation is taxed as a “C” Corporatron under the Internal
Réverue Code. The Corporation accounts for deférred income taxes. ‘under the asset
and Hability method in."accordance with Actounting Standards Codlﬁcation No.. 740‘-
(ASC*740) "Accountmg for-Income Taxes". The objective of this. miethod is to éstablish
deferred tax assets and liabilities for temporary differehces between the. financial
réporting baS|s and the tax ‘basis .of the Company s assels and Iuabtlities at the enacted
‘taxrate expected to bé in eﬁect whén such amounts are realized or: settled ASC 740
‘also requlred deferred tax. asséts and liabilities to be shown separately. There ‘aré no:
deferred ‘tax assets or llablllhes The Corporation has ro federal net operatmg loss.
carmryforwards avallable at F‘ebruary 28, 2021 -and 2020.

‘Saridy Ledge: Limited is taxed as-a partnership. Federal income taxes are rof payable.
or prévided by the: partnership, Earnings and losses are. included in: the: .partnérs; federal
Income tax retums based on their share of partnership earnings. Partnershlps ‘are
required to filé income tax returns with the State of New Hampshiré and pay an income
tax atthe state s statutory rate.

Accounting Standard Codification No. 740 (ASC 740), Accountmg for income Taxes,
establlshed the. minimum threshold for recognizing, and a system for meéasuiing, the
benefits of tax retum position$ in consolidated financiat statements. The. Organization
has. analyzed ts tak position taken on its income tax returns for the. past three: years,
:and"has concluded that no additional provision for income taxes is nécassary in- the:
Organlzatlon 5 consolldated finafcial $tatements.
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NOTES TO CONSOLIDATED FINANCIAL STATEMENTS
FOR THE YEARS ENDED FEBRUARY 28, 2021-AND FEBRUARY 29 2020

Proger_ty

Prdperty . and equrpment is-recorded at cost or, if donated, at the approximate fair value

gt the date: of the-donation. Assets purchased with-a usefu! life in-excess.of ofe year
and. exceedlng '$5,000 are capitalized unless a lower threshold is required: by certain
fundtng sources. Deprecuatron ts computed on the straight-line.basis over the; estlmated
usgful Itves'of the.related assets as follows..

Buildings and improvemenls 40 years
‘Equipment, fumiture and vehicles 3-7 years .

Use of Estimates

The. preparatson of consohdated financial statements in conformity with- Untted States
generalty accepted accountlng principles.requireés management to make: esumates and
assumptions that affect certain réported amounts of assets-and liabilities and dtsclosura
of-contingent. Zssets and.liabilities at the date of the tonsolidated ﬁnancual statements
and..the reported -amounts, of fevenues and ‘expenses during the. reportlng penbd
Actual results could differ- from those estsmates

‘Cash and ‘Cash. Equtvalents
“For purposes of the: consolidated statements of-cash-flows, the Crganization considers .
all ligig' investments, purchased with original matunttes of three months .or Iess té-be
cash. eqvwatents

The .Organization maintains its cash in bank. deposlt accounts, which at times. may
excééd federally insured limits, The Orgamzatlon has: not experienced- any losses'in
Such accounts and balreves itis not exposed to any sugmt‘ cant risk.with fespect, to thése
accounts .

The followung table ‘provides’ a recongiliation of-cash and restricled cast reported wrthm
thestatements of financial position.that'sum to the total in the statemerits of cash flows
as of yearend

) 2021 2020
‘Cash, operations ' $ 899,766 -$ 549,026
Cash escrow and reserve funds 65437 . -
Total ¢ash-and restricted cash $ 965203 Lgig,ggg

‘Contributed Services

Donated services are recogmzed as .contributions in ‘accordance with- FASB ASC No.
958, Accountrng for'Contributions Réceived and Contributions Made, if the services (a)
create or .enhance. non-financial .assets or (b) require specialized - skills; and would'
otherwise be'purchased by the Agency. :

Volunteers provided various services throughout the year that aré not recogmzed as
contributions in-the. consolrdated financial statemeénts Since the recognltlon criteria under
FASB ASC.No. 958 were not met. 1
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'NOTES TO CONSOLIDATED FINANCIAL: STATEMENTS
FOR THE YEARS ENDED FEBRUARY 28, 2021 AND FEBRUARY 29, 2020

In-Kind Donations i Noncash Transactions.

Donated ?acr Iities,. services ‘and supplies aré reflected as-revenue -and expense in the:
-accompanymg :consolidated. financial stateménts, if.the citeria for recogmtton is meét.
This: represents’.the estrmated fair valug for the :service, supplies and. space ‘that the «
Orgariizatio might ingur 'under normal operatmg activities. The Organtzahon recelved
$490,035 and $920,759 in donated faciliies; services and supplies for the vears-énded
‘Febryary. 28,2021 and February 29, 2020, respectively, as follows:

. 'The Organlzation receives contrlbuted professional services. that .are, required to be
recorded in dccordance with FASB ASC. No. 958. The estimated fair value-of these
services. was defermined to be $18,937 and $52,181 for the years ended February 28,
2021 -and February 29,2020, respectively..

The Organizatlon also receives contributed food commodities and :dthier goods: that are
'requured to' be" recorded .in ‘accordance with FASB.ASC No. 958. The -estimdted fair
value of these:food cornmoadities and goods was determined to.’be. $471,098 and
$868,578 for the years'ended February 28, 2021 and February 29, 2020, respectlvely

Advertising
The Organlzatlon expenses advertlsmg costs as they are lncurred Tolal advertlsmg

.costs!for the-years . ended February 28, 2021 and February 29, 2020 totaled ‘$14,287'
and-$46; 899 respectlvely

lnventory.
Invéntory- consist$ of weatherization Supplies and- work in process and.is valued at the:

iower of cost or het realizable value, using the first-in, first-out method:

New Accountmg Pronouncement
In May; 2014, the Financial Accountmg Standards Board (FASB) 1ssued Accounting .

'-Standards ‘Update (ASU) No.-2014-09; Révenue from Conlracts with Ciistomers (Topic.
606) The: ASU and ajl -subsequently issued clanfymg ASUs repiacéd most: ‘existing
reveénue recognition: guidance in U.S, GAAP. The ASU also requires expanded:
-disclosures' relating to: the naturé, amount timing, and uncertainty of revenue ard cash
flows arising. from contracts with customers. The. Organlzatuon adopted the new
-standard effective Maich 1,°2020, the first-day of the Organlzatton § figcal.year Gsing thé:
modified relrospective approach The adoption did. not result in 'a change fo the
accountmg for the applicable revenue streams; as such, no cumulative effect
-ad_ju_strnen_t was recordad:

Revenue Recognition

Amounts received from conditional grants and contracts for specific, ‘purposes are
generally recognized as ingome to the extent that related expenses and ‘conditions are
incurréd or mef. ‘Conditional grants received prior to the conditions bemg met are
reported as refundable advances. Contributions of cash and other assets are. reported
as.with donor restrictions if they are received with donor imposed stapuiatlons that iimit -
the’ use- of the. donaled. -assets. However, if a restriction |s fulfilied in the same penod ‘4n
'whrch the contribution is‘received, the Organization reports the suppont as-without donor
restrictions. :
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. . NOTES. TO CONSOLIDATED FINANCIAL STATEMENTS .
FOR THE YEARS ENDED FEBRUARY 28, 2021. AND. FEBRUARY ‘29, 2020

Program Servlce Revenue
Program iservice revenue is recognized as revenué wheri the servrces are performed

Rental Revenue

Thé Orgamzatron derives: revenues from the rental of apartment units, Revenues are
reoognrzed as. incgme; monthly, ‘when rents become due, and: control of the
-apartinent-units-is: transferred to the iessees. The individual leases -are for a'terim of
one yearand are. ccancelablé by the ténants. Control-of the leased units is. transferred
to.the lessee in an.amount that reflects the- consideration ‘the: Partnershlp expects to:
be. antitied to: inv exchange for the l6ased units. The cost, indurred 1) obtain the lease
will-be expensed as incurred

Performance Obligations and LContract Assets and Liabilities .

The performance oblrgatrons related o the lease contracts and program services are-

;satlsr ed ata pornt in‘time. Revenue from performance oblrgatlons salisfied; ‘at-a paint.

.|n time :donsist of moathly .rental payments and fees. for program sefvices, Contract.

assets for the. year ended February 28, 2021 were $2.378, Contract’ lrabrhtres for the
- year ended February 28, 2021 were $911. There were' no contract assets ior

‘lrabrlrtles'for the i year ended February 29, 2020,

:Func’tl'onal Aliocétion of: Expenses

PR

,been allocated among the program serwces and supportmg actlwtres benef ted
_Expenses are- charged to each program based on the direct expenses incurred .o
‘estrmated usage based an time spent.on each program by staff

Expense - Method of allocation

Wages and benefits  Time-and effort

Depreciatipn Actual ‘assets used by program
All other expgnses. Direc¢t assignment

: gUIDITY AND AVAILABILITY
The following represents the Organrzatlon s fi nancral assets as of February 28, 2021
and.February: 29 '2020:

2021 2020
-Funancual dssets.at year end: ;
Caghi and ¢ash equivalerits, undesrgnated $ 889,766 '§ 549,026
Accounts receivable 3,762,809 2:556,855
" Investments. ‘ . 127996 110,078
Cédsh escrow and reserves 65437 -
Total financial assets - __4846,008 __ 3215959
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NOTES TO CONSOLIDATED FINANCIAL STATEMENTS
FOR THE YEARS ENDED FEBRUARY 28, 2021.AND. FEBRUARY 29, 2020

Less: amounts not available to be.used within one year:

Net:assats with donor restrictions 1,048,832 362,814
Reservé funds. 60,212 5
AfGuALS not-available within one.year © __il09.044 __ 362,814

Financial.assets -available to.-teet general
'expéhditures oVer'th‘e:next-Meli'ie months . - § 3736964 § 2853145 -

It is"the: Organization's-goal to maintain financial -assets to meet 60 days- of operaung
‘expenses. which approximates $4,360,000 and $3,995,000 réspéctively,.at February 28,
2021 ‘and February 29,2020, The Organizatlon has a line of credit with $219, 972 -and
$50 000 ‘available: to borrow on, at February 28 2021 angd February 29, 2020,
respecltvely
{

ACCOUNTS.RECEIVABLE

‘Accounts recewable are’ staled at the amount management expects to collect fromy
balances oulstandung ‘at year end. Balances that-are’ still outstanding after management
has used:feasonable:collection éfforts are wiitten off lhrough a charge to. the valuatlon
‘ailowance-and:-a credit té accounts recelvable The. allowance for.uncollectiblé accounts

was estimated t6. be 2zéro at’ February 28, 2021 and February ‘29, 2020 The,
(_)rgamzatrqn has no’ pollcy for chargmg intérest.on overdue accounts.

REFUNDABLE'ADVANCES

Grants feceived in‘advafice are. recorded as refundable advances -and. recognszed as
revenue in‘the penod In"which the related services or expendltures ere performed or.
incurred. . . Funds: - recewed in advance ‘of .grantor condmons belng ‘met aggregaled
$1,036, 941 and 31,084, 516 as of February 128, 2021 .and Febmary 29, '2020,,

respectwely

RETIREMENT PLAN

- The: Organization:has 2 qualified contributory pension plan which covers substantially afl
employees ‘THe .cost of the plan' is charged to programs admlmstered by the
’ Organlza'uon The. -expense- of the plan for the year ended February 28 '2021 -and
February 29, 2020.totaled $193,103 and $181,057, respectivély. |

LEASED:FACILITIES '

Fatilities. oc¢upled by the: ‘Organization for'its community service programs-aré€ leased’
under various -operafing leases. The lease terms range from-month tor month to twenty.
.years For the year: ‘ended.February 28, 2021 and Februafy. 29, 2020, the annual fease
‘expense for the. leased facilities was $542,317 and. $546, 861, respectlvely
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NOTES T0 CONSOLIDATED FINANCIAL STATEMENTS
FOR; THE YEARS ENDED FEBRUARY 28, 2021 AND FEBRUARY 29,2020

Thg:approximate future minimun leasé payments-on thie-above leases'are as faflows:

. Year Ended .

Februa[y 28 Amount
2022 ' | 5 472,703
2023 445,235
2024 411,834
2025 ; 245038 -
2026 88,762

Thereafter 776,979
Total - § 2440851 .

-ACCRUED EARNED TIME

TFhet Organizatron has :accfued. a liability for future annual leave time fhat its employees-
have eamed and vested with the employees In'the amount of $415,580.and $341, 532 at
Fébruary 28, 2021 and Fabruary 29; 2020, respectively.

-BANK LINE. O CREDIT

The’ Organrzatron ‘has .a $200,000 revolving line. of, credit agreement (the: ling) with a

bank thatis: due o demand. The line calls for monthjy vaiiable interest payments based

on-the wall. Stréet Journal Prime Rate (4.75% at. February 28, 2021 and February 29,

.;2020) plus - 1%, but not less than 6% per annum. The' line is sgcured. by all the

. '.'Organlzatron s assets. There'was no balance outstanding at February 28, 2021 There
‘was-a balance of; $200 000 outstanding at February'29, 2020.

During thé year endéd. Februdry 29, 2020 the Organrzatlon entered intd-.an addilional
revolving line-of .credit agreement. (the line) in the amount of $400,000. with a bank that
is due on demand The line calls for monthly variabile interest: payments based ‘on the
LIBOR' Tate: (2. 62% and 4.02% al- February 28, 2021 and February 29, 2020,
-respectwely) The line is secured by all the Organization’s assets. “There 'was a balance .
of $380,028 and- $350,000 ouitstanding at February .28, 2021 and Fébruary 29, 2020,
respectrvely

‘CONCENTRATION OF RISK

For ‘the years. énded February 28, 2021 and February 29, 2020, eppmxrmately
$11, 400 ;000" (42%) and $12,100,000 (49%), respectrvely. of the Organrzations total
revenue was. received frof the Depariment of Health and Human Servrces The, t'ulure
scale and. natire. of the Orgamzatron is dependent upon .continued suppor! from ‘this
-depariment.
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: -NOTES TO CONSOLIDATED FINANCIAL STATEMENTS .
'FOR THE. YEARS ENDED FEBRUARY 28, 2021 AND-FEBRUARY 29, 2620

» LONG TERM-DEBT

Long term debt consisted of the: followmg as of February 28,2021 and February 29,

2020:

5.50%. fote - payable to a financial mshtuuon in

monthly instalimients ‘of *$1, 634 through July 2039:
The riptéis sécured by property of the Organization.

'5.75% ‘note payable to a: financial institution In
morithly instaillments :for principal -and interest of

$13;912 through July 2023. The note is secured by

pmperty of the Organlzatlon for Lakes. Reglon Family

.Center

3.00% note payabie to the City of Concord for
leasehold. Improvemenls in monthly instaliments for
'pnnmpa[ and. Interést al'$747 through May 2027. The
notelis $ecured by properly of the Qrganization for the
agency admlmstratn_.re buﬂdlng renovations.

7:00%. note payable to-abank in.monthly installments.

for peincipal and interest of $4,842 through May 2023.
The* note ‘is .secured by a first real gstate mortgage

and assugnment of rents and .leases on ‘property’

locafed n Concord, .Néw: Hampshire for Early Head
Start.

Non:interest béaring note payable by Sandy Ledge. to
Néw Hampshlre Housmg deferred until June 1, 2034

or untli the project s sold or refilnanced. or surplus

cash -is available. The riote is collaterallzed by ia
‘mortgage on'r real estate.

Totai long-temn debt before unamortized daferred
" financing cost

Unamortized defarred financing costs

.Less amounts due. within. one year

Long tefrii poftion
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2021 2020

$ 225459 § 232259

375,827 520,492
50,507 57,848
164,553 204,899
343,081 -
1,159,427 1,015:498
(6286) . -
1,153,141 1,015,498
213444 . 201,245
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'NOTES TO CONSOLIDATED FINANCIAL STATEM ENTS
FOR THE YEARS ENDED FEBRUARY 28,2021 AND EBRUARY 29,2020 2020

. The"scheduled miaturities of Iong-term debt as of February-28,-2021 were'as follows:

"Year Ending :
:Februé[y-za Amount
2022 § 213,444
2023 . 226,567
2024 146,511
2025 . 16,748
B 2026 17,517
Thereafler- 532353
‘PROPERTY.AND EQGUIPMENT

Property” and. equmt_ent consisted of the following as of February 28, 2021 and

‘F eerary 29 2020:

2021 12020
Land _ § 279340 § 168676
Building and improvéments 6,867,176 ‘5,376, 094
‘Equipment and veliicles 6,117:020 5,652:539.
Construction In process _ 18,126,

13281662 11,197,309 -

Less accumilated depreciation 7,639,200 __6:695,478

Propeity ahd equipment, net $.5642372 § 4501861
Deprecaatlon expense for the years ended February 28, 2021 and February 20, 2020

‘totaled. $458 ;009 and $401,166, respeclively.

CONTINGENCIES

The.Organization receives grant funding from various sources. Under-the terms of these

-agreements the Organization is required 1o use the furids within a certain period and for

purposes spec:ﬁed by the goveming laws and regulations. If expendllures were: found-
not‘to -hdve been made In compliance with the laws. and regulation's, the Qrganization
might. be “required to, repay the funds. No provisions have béen made- for this

'contlngency because specific amounts, af any, have not been’ determlned or. assessed'
-as of February 28,2021.
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: NOTES TO CONSOLIDATED FINANCIAL STATEMENTS, .
FOR THE. YEARS ENDED FEBRUARY 28, 2021 AND FEBRUARY 29,:2020

13. ¢ NET ASSETS WITHaDONOR RESTRICTIONS
Nét assets: with. donor ‘restriclions .afe avallable for the followmg ‘specific program
services as of February 28; 2021 and February. 29, 2020:

‘NH:Fodd Pantry Coalition & 663 3% "663.
Semor Center ' 142,817 141,114
Elder Services - 499,201 2,867
Mary Gale : - 24,082
NHR-Rotary: Food Challenge 5,058 5,068
Summer Feeding 60,433 - 18,840
Cormmén Pantry 5,612 4,764
Caring Fund - 8,791 8,064
Agéncy —FAP 2,604 4,751
Agency HeadStart 224,847 145,747
Agency — FP/IPN 87,387 - -
' Community Crisis 350 2.550
Other Programs 11,169 - 3 304
Total nat assets. with donor restrictions $ j,Qgg,ggg § 362,814

14: RELATED:PARTY TRANSACTIONS ’ _ _
Thé Qrganization serves as:the management agent for the following rganizations:

"Related Party Function-
Belmon{ Eldedy Housing, Inc. HUD Property
Epsom Elderdy:Housirg, Inc. HUD-Propérty
Alton Housing for thé Elderly, Inc. HUD Prépery
‘Pembroke Housung {dr the Eldérly, Inc. HUD:Propérty
Newbury Eldery Housmg Ing. - -HUD Prope;fy ¢
Kearsarge Elderly Housing, Inc. HUD Property
Riverside: Housnng Corporahon HUD Propertly
“Twin R:vers Communlty Coiporation Propeny Deveiopment
Ozanam Place, Inq Transitional Supportive
) - Services. '
TRGC Housing Limited Partnership | Low Income Housing Tax
' - ‘Credit Property

The services performed by the Organizatlon included, marketing, accounting, tenant:
selection (for the HUD. properties), HUD compliance {for the HUD- préperties), and:
maintenance-of property. -
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___ NOTES.TO.CONSOLIDATED FINANCIAL STATEMENTS
-EORTHE-YEARS ‘ENDED FEBRUARY‘?_B. 2021. AND FEB'RUA'RY.-ZQ, 2020

. The tota)-amount-due from the. related - pamas (cclleohvely) +at February 28, 2021 ‘and

February: 29,. 2020 was: $181 384 and $198,763, respectwely. and’ s, included ‘in
accounts recelvables

RECLASSIFICATION

~ Certaln amounts and dccounts. from thie prior year financial statements have ‘been.

feclassified to enhance the comparablllty with the presentation of the current year.

FAIR VALUE OF FINANCIAL INSTRUMENTS

Commumty Action Program Betknap Memmack Counties, Inc. has alsd invested money
relatmg t0. its Fix-it: programiin, certaln mutual funds. The fair value of the mutual funds
totaled "$126,996 .-and $109 078 .at Fébruary 28, 2021 and February 29, 2020

. respectively:

ASC Topic No: 825-10 ‘Financial Instruments, provides .a deﬁnmon of fair value which
focuses oh an exit price. rather than an entry price, establishes a framewdrk in generally
accepted accounting pringiples. for measuring fair value’which: emphasnzes that:fair: value i is
a market-based measurement, not. an enfity-specific nieasurement, and requ:res
expanded disclosures. about fair value measuréments, In accordance with FAS8 ASC 820,
the Orgamzatlon may use valuation techniques’ consistent with market, inéome :and. .cost

-approaches 10 measure fdir value. As a basis for oonsndanng market parhcnpant.
-assumptnons v fair value ‘medsurements, FASB ASC 820 establighes, a fair value
_.h{erarchy Wthh pnontrzes the: inpuits used'in measuring fair values. The hlerarchy glves

the hlghest pnonty fo Level 1 measurements and the lowest pnonty io Level .3

‘measurements.. The thrée levels of the fair-value hierarchy .under FASB ASC 820 ‘are

descnbed as fo!lows

Level 1 - Inputs to the valuation methodology are quoted prices availablé in-
actlve markets'for identical ifvestments as of the reporting date.

Level'2 - tnputs: to the valuation methodology are other than quoted market
,pnces in-active markets, which are either directly or indirectly obiservable. as
of the reportlng date, .and fair value can be determined ‘through thé .use of
models.or-other valuation methodolognes

Level 3 -’inputs to the valuation methodology are, unobservable.inputs in
Situations where there is litle or no market activily for the asset or liability
and the reporting entity makes estimates and -assumptions related: o' the:
pAcing of the :asset or liability Includ:ng assumptions regarding risk.

At Fepruary 28, 2021 and- February 29, 2020, the Organization's Investments were:
classiﬁed as Level 1 and were based on fair value.
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NOTES TO CONSOLIDATED-FINANCIAL:. STATEMENTS'
) FOR THE YE, YEARS ENDED FEBRUARY 28,:2021 AND-FEB FEBRUARY 29,2 2020

ﬁair’-’-\l'alUe'_"N_ie.as'urerﬁ'ents using Significant Observable Inputs (Level 1)

2021 2020
Beginning balance — mutual funds . % 109078 $§ 101,522
Total gains— mutual funds 17918 ___ 7:556
Ending: balance < mutual funds. | k3 126996 $._ 109,078

The, carrylng amount ‘of :cash, currént ‘assets, other assets and cument liabilitjes,
approxlmates fair- value because:of the short matunly of those instruments.

The Organization also has $1 000 mvested in a Parthership, The Lakes Reglon
Partnership for Public Health, at February 28, 2021. and Febrlary’ 29, 2020.

1FISCAL AGENT:

‘Comimunity Actionh: Program Belknap-Merrimack Countnes Inc. acts as the fiscal agerit
for- the; -following commenity organizations; Franklin Community Services Building
‘(Franklm) the Common Paniry {Lacdnla), the Caring Fund (Meredlth) the NHFood
Paitry ‘Coalitiori, the NH Rotary Food Challenge -and FGP/SCP Associatlon Region 1.
The Agency prcwdes the marniagemeént’ and oversight of the revenueés: rece:ved
{donations) and the expenses {utilities, food ang, emergency services).

‘PAYCH ECK PROTECTION PROGRAM

In"April 2020, ‘the’ Organization received loan proceeds in. the amount of $1, 935 300
.under the Paycheck Protection Program ("PPP"). The PPP, is established as parf of the
.Coronavirus Aid,’ Relief and Economtc Secunty Act ("CARES Act?).

If the Organlzauon ddes not meét the loan criteria, the unforgiven porhon of the PPP
I6an is payablé over five years &t an Interest raté of 1%, with a deferral of payments for
the first ten months.

OTHER MATTERS _

The impact of the, nove! coronavirus. (COVID-19) and maasures. to prevent .its. spread
are. affectlng the. Organizatzons business. The significance of the |mpact of these
disruptions, including the extent of their adverse impact on the Organlzatlons finangcial
.and operational results, will be dictated by the length of time that such disruptions’
continue :and, Jn.tum, wili depend on the currently-unknowable duration of thé. COVID-19
;pandemic and the impact of govemmental regulations that might be imposed in
response:fo the pandemic
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NOTES TO-CONSOLIDATED FINANCIAL:: STATEMENTS
EOR THE YEARS ENDED FEBRUARY 28, 2021 AND FEBRUARY.29.. 29..2020

TRANSFER OF PARTNERSHIP INTEREST

'During the - year ended- February 28, 2021, Community Action Program of Belknap-
Merrimack Counties, Inc. acquired a partnership interest in -a .Iow-income housing
hmlted partnershup, Sandy Ledge.

The, followmg is a summary of the assets :and liabilifies of the. partnership at the dale of
-acgliisition. -

‘Date of Fransfér 03/01/2020.

Cash $ 3,793
Cash réserves 58,239
Accourits recelvable 2,496
Prepaid éxpenses 10,827
Property net 980,089
Other assets 8,132
Total assels $ 1063576
‘Note payable 5 336311

Other liabilities

24,019

Totai liabilities 360,330
Partners” capital 703,246
Total liablities and Partners’
-Capital consolidated $_1.063.576
SUBSEQUENT EVENTS

Subsequent events: are events or transactions that occur after the: consolidated
statemerit of financial position date, ‘but before the consolidated finaricial statements are
available 1o be issued. Recognized subsequent events are events or trarisactions that
provude additional -.evidence about conditions that existed at the consoiidated statement
of fi nancnal posilion date, mcludmg the estimates inherent in the process of preparing
consolldated financial statements. Non-recognized subsequent. events dre.events that
“provide evidence :about conditions that did not ‘exist -at the consolidated statement .of
finantial ‘position date, but arose afler that date. Management has- evaluated
subsequent events through February 14, 2022, the date the consolidated financial
statements were available to be issued.
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NOTES 1{¢] CONSOLIDATED FINANCIAL STATEMENTS
FOR THE YEARS ENDED FEBRUARY 28; 2021 AND FEBRUARY: 29 2020

OnA: September 14,2021, the, Organization received -partial forgivéness:in.the amount of y
$1,615,427.The remairung $312,873 has been. converted to-a loan, due in 44 monthly
‘payments of grincipal and interest at a raté of 1%. The loan will maturé in April 2025
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{See Independent Auditors’ Report)



NOTE.2,

NOTE:4

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
'FOR THE YEAR ENDED FEBRUARY 28,2021

‘BASIS.OF PRESENTATION :
The- accompanymg .$chedule. of expendiiures of Federal Awards (the- Schedule)
'mcludes the ‘federal award: activity of - Community -Action ‘Program Belknap~
Merrirhack Countiés, Inc. under programs. of the federal government forthe year :
€énded February 28, 2021 The information in this ‘Schedule is presented in
accordance with the requrrements of Titler 2°U.S, Code of-Federal Regulations
Part 200, Uniiform Administrative Requrrements Cost Prrncrp!as and -Audit

Requrrements for Federal Awards (Uniform Guidance). Because. the. Schedule
presents only:a. seleéted portion of the operations$ of Commumty Actlon' Program
Belknap Memmack Counties, Inc., it is not intended to and does not present. the:
fi nancial. positlon changes in net assets or cash flows:of the Organizatlon

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Expenditure’s reported on the Schedulé are réported on the acérual basis of
accounting. Such expenditures . are recegnzzed following the cost pnnclples
contained in the Uniform Gurdance wherein certain types of. expendlrures are not
allowable. or -are limited as to réimbursement, Negative amournits- shown on the

'Schedule Jepresent adjustments or credits made in the normal course, of

busmess to-amounts- reported as expenditures in prior years.

INDIRECT COST-RATE

‘Conmimunity Action Program Belknap-Merrimack Counties, Inc. Has electéd not to

use the ten percent de minimis indirect cost.rate allowed under the Uniform '
Guidance::

FOOD COMMODITIES AND VEHICLES

Nenmiorietary..assistance i$ reported ‘in the Schedulé at the fair value 6f the

commodlties recewed and disbursed.

26



Leone
McDonnell
& Roberts

PV LS LT
CERTIFIED,PUBLIT ACCOUNTANTS

WOIFEBORO s NORTHCONWAY
NOVER £ CONCNRD
STRATHAM

INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL DVER FINANCIAL
'REPORTING AND ON COMPLIANCE AND ‘OTHER MATTERS BASED ON
AN AUDIT-OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors
Commun:ty Action Program Béelknap-Merrimack Counties, Inc.
+Concord; New Harmpshire

We have. audrted in. accordance with the auditing standards generally accepted in the: United
States of America and the standards -applicable to financial audits contained in Governmenr
Auditing ‘Standards issued by the - -Comptroller General of the United States, the financial
staternents of Community Action Program Belknap-Merfimack Counties, Inc. (a nonprofit
organlzatfon) which-comprise the statement of financial position as of Februaly 28,.2021, and
the related statements of activities, functional expenses,.and cash flows for the year then
ended, and the related notes to the financial 'statements, and have issued our report thereon
dated February 14, 2022,

Intéimal Control Over. Flnancial Reporting

in planning ‘and. performmg our audit 'of the financial statéments, we considered;- Commumty
Action: Program Belknap—Mernmack Countles inc.'s intémal control over fi nancial- repomng
{internal oontrol) to-détemine; the audit procedures that. are appropriate in the curcumstances
for the purpose of expressing our opinion on the financial statements, buf not for the’ purpse
of expressing -an opinlon on the. effectiveness of - Communlty Action Prograrn Belknap-.
Merrimack Counties, Inc.’s intemal control, Accordingly, we do_not express .an opinion on the
effectiveness. of :Community Action Program Belknap- Memmack Counties, Inc.'s intemal
control

A deﬁclency in intemal contro! exists. when the design or operation of a control does not allow-
management.or employees, in the normal course of performing their assigned functlons to
prevent, or detect‘and corecl, misstatements on a timely basis. A material weakness is a
" deficlency,or a combination of defidiencies, in internal control, such that there Is a reasonable
possibility that a material misstatement of the entity's financial staterments will not be preventéd,
or detected and coirecied on a timely basis. A significant deficiency is a deﬁcaency, or'a
combination of déficiencles; in interal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance
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Our :consideration:-of .intamal ¢onitrol was' for the limited -purpose ‘deésefibed in- the first
paragraph.Sf this .section.and ‘was. not designed to identify all deficiencies in ‘intefnal contro)
that. might ‘ba- ‘malerial weaknesses or significant deficiencies and thérefore,. matéqal
“weakriesses or.sigriificant deficiencies may exist that have not beeii identified.. We did:ideritify
a deficiency in internal ‘conlrol,. described. in the accompanying :schedule of findings. and

-questioned-costs asitem 2021-001 that we consider 16 bé a material weakness.

Complianicé and Other Matters -

‘As part. of -obtaining reasonable assurance about whether Community Action Program
Balknap-Mermrimack ‘Counties, Inc.'s financial stalements ‘are- free from material ‘misstatemet,
‘we;‘perfofmed tests of its ‘compliance with certain provisions of laws, regulations,. contracts,

.and ;grant agreemenits, nongompliance with which could have a direct. and material efféct on

‘the " determination. "of financial. statement amounts. However, -providing an. opinion ‘on
.compliance with'those provisions:was not.an objective of our audit; .and actordingly, wé:dg not
express such:an-opinlon. The résults of our tests' disclosed: no instances of noncompliance-or
- other mattefs that are required to be reported under Government Auditing Standards.

Purposé of-this:Report S _ _ .
'Thé. purpdse -of this ‘teport’is solely:to_describe the scope of-our-testing of intemal-control and.
‘compliance.and thé results of that testing, and not to provide an.gpinion on thé-effectiveness of
the; Organizaltion's. interhal, conlro! or on compliance: This report is an integral part of an.audit
performed in ‘actordance with Government Auditing Standards in -onsidering the-:
Organization's internal coritrol and tompliance. Accordingly, this communication' is not.suitable-
.for. any other purpose: . -

‘Concord, New:Hampshire
Febriiary 14,2022
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INDEPENDENT AUDITORS’ REPORT ON COMPLIANCE FOR EACH
‘MAJOR PROGRAM AND ON INTERNAL CONTROL OVER COMPLIANCE.
EQUIRED BY THE UNIFORM GUIDANCE

To the'Board of Directors,
Communrty Actlon Prograrm Belknap-Merrimack Counties, Inc.
Coricord, New:Hampshire

Report on Compliance for Each Major Federal Pro ogram

We. hiave audited -Commiunity Action Program Belknap:Meriimack Countles Inc:s compllance
with the types of compliance requirements described in the OMB Comp!rance -Supplement that
could ‘have :a-ditect and material effect on each of Commumly Action- Program Belknap-
Merrimack. Counties; Inc.'s major federal programs for the year ended February 28, 2021,
Commumty Action Program ‘Belknap-Merrimack Counties, Inc.'s major federal programs are
identified. in. the summary of auditors' results section of the accompanying s¢hedulé of findings
.-and questroned costs.

Management s-Responsibility
Management is responsrble fof .compliance with federal statutes regulalions, and the: terms
and conditions-of its federal awards applicable to its federal programs.

Auditors’ Responsibility

Our responsibility is to express an opinion on compliance for each. of Comrunity Action
Program Belknap-Mermimack-Counties, Inc.'s major federal programs. based on our aidit of the
types of compliance requirements referred 1o above. We: conducted our audit of compliance in
accordance with auditing standards generally accepted in- the: United ‘States of Amerlca the
standards appllcable to. financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States; and the: audit requirements of Title 2 U.S.
Code of. Federal Regulations Part 200, Uniform Administrative Requrremenrs Cost Pnnclp!es
and-Audit Requiréments for Federal Awards (Uniform Guidance). Those standards and the
-Uniform Guidance require that we: plan arid perform the -audit to obtain reasonable assurance
about whether noncompliance with. the types of compliance requirements referred to above
that; could have a direct and material éffect on a major fedéral program occurred. An audit
includes examining, on a test basis, evidence about Community Action Program Beiknap-
Merrimack Counties, Inc.'s compliance with those requirements and performing .such .other
procedures as we.considered necessary in the circumstances.

We believe: that our audit provides .a.reasonable basis for our- opinion on compliance for- each
fajor féderal program. However, our audit does not provide a legal determination of
Community Action Program Belknap-Merrimack Counties, Inc.'s compliarice.

20



meron on-Ea Each Major Federal Program

In our-opinion, Community Actlon Program Belknap-Merrimack Counties, Inc:. complted in all
matenat respects; wrth the types of-compliance. requirements.referred to above:that could have
a. dlrect andmateral effect on each.of its major fedéral. programs for the year ended February
28,2021,

.Report oh Inteéfnal Control Over:-Compliance

Management of‘Communlty Action. Program. Belknap-Merfimack Courities, .Inc: is; responsrble-
for establlshing angd’ marntaimng effective internat control over compliance with the: types. 6f
v.comp!rance requiremenls referred to -above. In planning and performing our audif ‘of
complrance. we coneldered Communlty Action Program Belknap-Merimack Countles In¢.'s
Intemal control over compltance ‘with the types of requirements that could have.a. direct and
-rriaterial effect on'.each major federal program to détermine the auditing procedures’ that ‘are
appropriate in the -ciréumstances: for the purpose of expressing an opinion on comphance for
eachs major federal; program. and to test and report on internal control aver- comphance in
.ecoordance with"the: Unlform Guidance, but not for the purpose. of expressing an oprnlon on
the- effectweness of, |nternal control over compliance. Accordingly, we do not. express an
oplnron on ‘the: effectweness <of Community Action Program Belknap- Mernmack ‘Courties,
Iné.'s: rntemal coritrol over compliance.

A. deﬂcrency in, intéfnal. control dver complianceé exists- when the design or operatron of 8.
control -gver: complrance does.'not allow management or employees; in the non'na! course. of
performlng their assrgned functions, to prevent, or detecl and cofrect, noncompltance,wdh a
type of complrance requlrement of a federal program-on a trmety basis. A. material wéakriess in
internal control over compliarice: is a. deficiency, or combination ‘of déficiencies, in’ mtemal
control, - over complrance such. thal there is a reasonable possmrltty that -material
noncomphance with 8@ type ‘of ; :compliance requirement of a federal program wrll not be-
_ prevented or detected and corrected on a tlmely basrs A srgmt‘tcant defi crenc'y.ln rntemal
over comphance wnth a type of comptrance requrrement of & federal. program that:i is tess severe
-than a materia} weakness in internal ontrol over compliance, yet |mportant enough to-Merit
attention by those charged with. .govémance:

Our ‘consideration. of intemal control over compliance was fo the: limited purpose descrlbed in
the first paragraph ‘of this sectron and was not designed to identify all deficienciés in: infernal
control over compliance that might be. material weaknesses or significant deficiencies. We did
not Identrfy anytdeﬁcrencies in internal ¢control over compliance that we conslder to be raterial
weaknesses. However matefial- weaknesses may eXist that have not.been identrF ed.

‘The purpose of- thisfeport on intérnal control over compliance is solely to describe the stope of
- our tesling: of: Internal- contiol over compliance and the results of that testing: based on the
requtrements of thé Uniform Guidance. Accordmgly, this repért is: not suitable for any -other
purpose

MMAW
Progiornemiat Cosocatimrt

Concgrd, New Hampshire
February 14,2022
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS'
FOR,THE . YEAR ENDED FEBRUARY 28, 2021

SUM MA’RY O?AUDITORS'- RESULTS

1,

The-auditors' report expresses.an unmodrf ed opinion on whether thé fi nancral statements

-of Commumty -Action Program Belknap-Merrimack Counties, inc: were prepared in

ccordance with. generally accepted accouriting principles.

'One material weakness. relating’ to the .audit of the financial statements is reported in the
- Indepéndant. -Auditors' :Report on Internal :Control Over Financial Reporting and.on .

Comphance and omer ‘Malters Based on an Audit of Financia! Statements Performed in
Accordance with Govemment Audmng ‘Standards.

No .instances of noncompliance material to the financial statemerits -6f Community Action
Program Belknap Mernmack Counties; Inc., which wéuld be tequired to ‘be:.reported in-
accordance with Government Auditing Standards were disclosed during-the dudit.

No. stgnlr cant deficienciés in..intemal control over major federal award programs  are

'reported in the Independenr Auditors’ Report on Compliance for Each-Major Program and

On, internal Conitrol Over Comp!rance Required by the- Unrform Guldarice. No matérial’
weaknesses are reported

The auditots" report on- complignce for the major-federal award programs for Commumty
Attion. Program Bélkriap- Mermiriack Counties, inc. €Xpresses an unmodified opinion an. all .-
major progiams.

There weré no audlt fi ndungs that are required to be reported in accordance. with2 CFR
section 200.516(a).

. The’ programs tested as.major programs include:

us. Department of Health-and Human Services, Low Income Home: :Energy: Asslstance
Program, 93.568, Medical Assistance Program 93.778, Nationa!- Famlly Caregrver
'Support Tltie 11, Part E93.052, U.S. Department of Agriculture,'Food Distribution
Cluster; 10.565, 10: 568, 10,569, U.S, Department of the Treasury. Coronavlrus Relief
Fund, 21.019.

The thréshold for distifguishing Type A and 8 programs was $750,000:

Commumty Action Program Belknap-Merimack Counties, Inc. was determined to not be a
low:risk auditee.
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FINDINGS - FINANCIAL STATEMENTS AUDIT
- MATERIAL WEAKNESS
2024-001

Condition: The financial statements presented to the -auditor at the. beginnlng of ﬂeldwork
Included agcounts that had-not.besn recontiled accurately or in a timely manner. '

Cntena ‘The. Orgamzatlon s-internal control procedures should be structured so that accounts
-aré recoriciled and raviewed on a timely basis.

Causs; Sig_ni_ﬁ‘cant turriover in the fiscal dgp'a'n_rnent of the-organtzation.

Effect: Significant- audit and late .client entries were recorded to ensure. accurate account
balances:-

Recommendat:on The auditors recommend that the financial close process. [néludes a:review
and feconciliation of ail-significant-accounts.

FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL bhoGRAms.Aum'T

‘None
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Phone: (603) 225-3295 2Indugtial Park Drive

(800} 856-5525 P'O.. Box 1016
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Webwww.bm-Cap.org PE';Q.‘é'.Z..cE'tJi“‘..““". COUNTIES, IC: : 03302-1014

Febriiary 14, 2022
Fihdiqg~202 1-00%;

- Plan Gomg forward ali reconciliations will be completed in a timély. manner.
This will: ensure.any errors and omissions will be caught and corrected timely.

All accounts. will be reviewed and reconciléd before fieldwork begin$. This
wﬂ] éliminate the:need for S|gmﬁcant audit and late client entries,

.Antiéig' ated Completion Date: 2/14/2022

Coritact: J i'[l.Le's'merises; CFO.
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LMMLWWB&MACK couuﬂﬁﬁ.mg.

SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
FOR«THE YEAR ENDED FEBRUARY 28, 2021

‘MATERIALWEAKNESS.

'2020-001

‘Condition: The! financial statéments presented to ‘the auditor at the begunning of fieldwork
undarstated reveriue.:and expenses by 'a material .amount. This was pnmanly ‘the. fésult-of

|mproper cut off due to revenue ang expenses related to the fiscal year under- audut bemg-
Tecorded to the; subsequent penod

Recommendations: The. .audltors recommend that-the Organuzatlon implemént procedures so
that balancé sheét aécounts ‘@nre reconciled and reviewed by, management ona monthly basis.
Further the audltors recommend that the financial ciosing process be s1mphﬁed -ang include a
review of all mgmﬁcant balance sheet and-profit and loss accounts.

'Ci;rreht..Status; Open - See.2021-001..
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Effective May 24, 2022

' BELKNAP-MERRIMACK COUNTIES, INC. .

' _ COMMUNITY ACTION PROGRAM

EMPOWERING COMMUNITIES SINCE 1965

BOARD OF DIRECTORS

Dfennis Martino, President
;Ch‘ris Pyles, .Vice President
Saﬁya.Wazir, Treasurer

A. Bruce Carri, Secretary/Clerk

Heather Brown, Director

Ashley Reed, Diractor

Tracy Vergason, Director

Theresa M. Cromwell, Director

Kathy Goode, Director -

Sara A. Lewko, Director

David Siff, Esq., Director

David Croft, Director

Current fiscal year {3/1/22 - 2/28/23) board meetings — 3/10/22, 5/12/22, 9/8/22, 11/10/22, 1/12/23.

kih:CAPBM B80OD 5 2022
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COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC. .

EMPOWERING COMMUNITIES SINCE 1965

LOW INCOME HOUSEHQLD WATER ASSISTANCE PROGRAM

09/21/2022-09/30/2023

KEY PERSONNEL SALARIES AND ALLOCATION

’ % Paid Amount Paid
Name Job Title Salary from this from this -
Contract Contract
Jeannc Agri Chief Executive Officer $145916.10 0% $0.00
Jill Lesmerises Chicef Fiscal Officer $103,000.04 0% $£0.00
TBD Water Assistance Program TBD
Managcr
TBD Water Assistance Coordinator T8D




Jeanne Agri

PROFESSIONAL PROFILE

Versatile and experienced leader with highly developed communication skills: written, verbal and presentarionol. Adept
in coaching and mentaring employecs and colleagues as cvidenced by my selection. by the National Office of Head Start to
serve as'a meiitor for new Head Start Directors. Committed to continuous improvement of activities to ensure they meet
outcomes approved by the board through strategic plannmb creating goal-oriented systems and conformance witly all
local, state and fcdcral guidance.

WORK EXPERIENCE

Community Action Program Belknap-Merrimack Counties, Concord, NH _ .
Execulwe Director 2018-present’

Assures the, orgamzanon has long-range strategy which makes consistent and timely progress towards meeting:
the Agencies overall mission

Responsible for the general supervision of all grant awards, ensuring that ali statutory, rcgulatory, and for
program and financial requirements are met, that generally accepted accounting pnnc:plcs arc applied, and
that all program and financial policies and procedures are adhered to.

Provide leadership in developing programs, organizational structures and financial systems that carry out the
instructions and policies authorized by the Board

.Establish sound working relationships and cooperative arrangements with community groups, organizations

and all funding sources important to the development of the agency and programs. '
See that the Board Director is:kept fully informed and up to date on the condition of the organization and all
.important Federal, State or locél requirements impacting on the Agency end/or its programs.

Southern New Hampshire Services, Manchester, NH
Education and Niitrition Operations Diréclor i 2016 - 2018

L}

Coordinate; manage and monitor workings of Child Development, Women Infant and Children, and
Literacy Programs, as well-as development.of an agency wide Two-Generational Approach to services
Forniulate; improve and implement departmental and organizational policies and procedures to
maximize output. Monitor adherence to rules, regulations, and procédures '

Assist in the reciuitment and placement of required staff; establishmeat of’ orgamzanonal structure

‘delegat:on of tasks and accountabilities

Supervise staff, including establishment of work schedules and monitoring and cvalua(mg performance in,
partnership with Executive Director

Assist in development of strategic plans for operational activity; implement and manage operational
plans

Director of Child Development Programs 2001-2016

Hire, coach and evaluate the performance of Program Managers, Specialists, Coordinators, Center

Directors, Teachers and Head Start support staff

PProvide coaching, and learning opportunities for all employees focused on promotmg, supporting and

improving early development of children from the prenatal stage to five years of age using research.-

‘based practices

Plan and implement sirategic interventions with Program Managers, Specialists, Coordinators and

- Center Directors for sites needing administrative support and direction

Plan, coordinate and facilitate regular leadership meetings for evaluating and strengthening syslems to
maintain the highest quality of services in compliance with Head Start Performance Standards

Develop internal structures, systems, and policies supporting major content areas of Head Start program
including education, health, mental health, socia! serwcc.s parent invoivement, nuirition, disabilities , end
transportation -



-

*+ Collaborate with managers and internal fiscal department in the monitoring and control of component

budgets; identification and interpretation of Head Start and community needs; conformancc to the

Performance Siandards and other regulatory requirements’ -

Work:in partnership with internal departments to support project goals and meet customérexpectations

*  Establish and maintain relationships and collaborations with public school districts, systeris ofhlgher
education, and other commuhity agencies and partners

+ Ensure adequate systems-in place to maintain the highest quality of services to children and familiesin
compliance with Head Start Performance Standards

+ Ensure congistency in scrvice delivery across thc program with attention Lo inclusive practices and
lntcgratlon Ofcomponent areas; encourage continuous improvement of systems.

Puality Assurance Director/Co-Director for Child Development Programs 1999-2001
* Established and managed a robust monitoring, analysis and evaluation system with wcll defined results
milcstones, and targets inclusive of Continuous Quality Improvement practices
* Mohitored for quality and compliefice at Grantee and Dclcgatc level .
+  Worked closely with program Director to review, track and assess moriitoring c0mpl|a.ncc throughout
program operations
*  Developed and implements a written quality assurance and performance evaluation plan in con;unctmn with
.Governing Board, Policy Council
s Interprcted and evaluated a variety of information to present it in meaningful ora! or written form for
varied audiences and provide reliable analysis leading to sound decision-making

Aréa Manager /Education Manager ] 1997-1999
+ ‘Supervision of various Child Care sites including direct supervision of Center Directors/Site Managers
« Coordinate personal ‘and professional development and training plans for staff and ensure teaching staff
progress towards cducational requirements as supported by the Performance Standards
» Documented and administered .both'positive and negative feedback and utilize Performance
Improvement Plans when warranted.

_ Child Care Center Director/Site Manager ' 1995-1997.
» Supervised, mentored, coach and.administered work plans und directivesio staff
* Coinmunicated areasof performance improvement to staff and promote training that reflected individual
_ needs of staff members and ihe team’as a whole
+ Ensure program compliance with codes of state and local licensing agencies and grant requ:rernenls

New Hampshire Technical College, Nashua, NH
Instructor 1995-1997
** Taiight Child Growth & Development and assisted in curriculum development for Early Childhood
Education Program :
¢ Planned and organized instruction to maximize documented student learning
+  Employed appropriate-teaching and learning strategies to communicate subject matter to studénts
*  Modified, where applicable, instructional methods and strategies to meet diverse student needs

. EDUCATION
Southern New. Hampshire University, Manchester, NH
Master's in Business Administration ' June 2017

Notre DnmeiCélIcgc, Manchester, NH . _
. Bachelors of Arts in Elementary Education 1981



Jill Lesmerises

Profile

Experienced and self-motivated Accounting Professional bringing forth over 30 years of
valuable progressive non-profit experience. Looking for an opportunity to use my non-profit.
experience to help guide an organization. Areas of experience range from cash m‘anagémént_, :
bank reconciliations, accounts receivable, fixed assets, accounts hayable, payroll, audit
preparation, budget preparation, monitoring subrecipients, 403B pension compliance and -audit
preparation, employee benefits, and system implementations.

Employment Experience

10/21 - Present _
Chief Fiscal Officer, Community Action Program Belknap-Merrimack Counties, inc.

CAPBM is a not-for-proafit with 25 million in revenue with 11 legal entities. The Agency has'over 300
employees and holds '8 million in-assets.

Oversee the daily activities of 6 fiscal staff, conduct budget meetings, piepare work papers for annual
audit for agency and 10 housing projects, manage the daily cash flow of the agency and 10 ho_qsing
projects, prepare paperwork for monitorings conducted by various funding sources, and review.’
accounts payableinput, journal entries, accounts receivable input, and monthly billings.

10/17 -12/21 .
Senior Accountant, Southern New Hampshire Services, Inc.

Southern New Hampshire Services'is a not-for-profit with 49 million in revenue with 30 legal
entities. The Agency has over-400 employees and holds 84 million in assets.

Conduct monthly budget meetings, bill funding sources monthly, prepare work papers.for
annual audit, monitor subrecipients, prepare paperwork for monitoring conducted by various
funding sources, review accounts payable input and manage daily workflow, provide backup for
_ accounts payable and fuel assistance payable positions, prepare surveys for various
governmental agencies, prepare ACA fQ‘rrris, prepare pdpérwork for 403B annual audit and file



5500, member and secretary of the 4038 Committee, instrumental in getting PaperSave up and
running within the Fiscal Department, prepare work papers for 26 housing pragrams

11/02 - 10/17 :
Staff Accountant, Community Action Program Belknag-Merrimac_k Counties, Inc.

. At the time of my employment, Commuinity Action Firog(am Befknap-Merrimack Counties was a not-for-
profit with 20 million in revenue. The Agency had over 479 employees and held over 7 million in assets.

Reconciled 36 bank accounts, billed funding sources monthly, prepared work papers for annual
audit, prepared paperwork for monitoring by various funding sources, prepared.and entered
journal entries, reconciled general ledger accounts, reviewed daily accounts payable input,
entered cash receipts in A/R system, provided backup for both payroll and accounts
payable/receivable positions, managed daily workflow, and trained new accounting staff
members

1/00 - 902 ;
Account Supervisor (for 2 Comg_a.nies), Whole Life, Inc.

Whole Life, Inc. is a not-for-profit with 6 million in revenue. The Agency had over 140 employees and
held over 4 million in assets.

Prepared monthly and quarterly reports, yearly budgets, monthly invoices, work papers, and
cost reports, prepared and entered journal entries, reconciled general ledger accounts, and
billed Medicaid

9/98 - 1/00 .
‘Account Receivable Clerk {for 4 Companies), CSN Financial, Inc.

Coded cash receipts, prepared monthly invoices, and prepared accounts receivable and
revenue work papers

5/93-9/98
Assistant Controller, Biosystems, Inc. )

Collected past due accounts receivable-both foreign and domestic, provided switchboard reliéf,
handled petty cash funds, audited salesmen expenses, cut-accounts payable chiecks, prepared
journal entries, performed payroll funétions



3/88 -'5/93
Business Officer, The Caring Community of Connecticut, Inc.

The Caring Community of Connecticut is a not-for-profit with 18 million in revenue,

Answered phones, filed correspondence, handled petty cash funds, typed correspondence,

coded cash receipts and disbursements, reconciled bank accounts, screened job applicants,
prepared work papers, and participated in administrator on-call program

Educational Background

1996-2000 i
Bachelor Degree in Acc_ounting} Eastern Connecticut State University
Graduated cum laude

1992-1996
Associate Degree in Accounting, Three Rivers Community Technical College
Named to Dean’s list, graduated with high honors

1981-1985

Merrimack Valley High School -
Member of National Honor Society, named to Honor Roll for 3 years

Volunteer Work

1/17 - Present

Diréctor on The Loudon Communications Council

Council is respansible for the distribution of a monthly newspaper to the residents of Loudon
and to maintain the Town of Loudon NH website. Also served as Treasurer of the.Council for 2
years.



