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State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street — Room 100
Concord, New Hampshire 03301
(603) 271-3201 Office@das.nh.gov

] Catherine A. Keane
Charles M. Arlinghaus Deputy Commissioner
Commissioner

Sheri L. Rockburn
Assistant Commissioner

August 2, 2023
His Excellency, Governor Christopher T. Sununu
and the Honorable Council
State House
Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to enter into a contract with
Marbucco Corp. (VC#155671), Gilford, NH in an amount up to and not to exceed $450,223.73
for vehicle glass supply and install services with an option to extend for up to two additional
years effective upon Governor and Executive Council approval through June 30, 2028.

Funding shall be provided through individual agency expenditures, none of which shall
be permitted unless there are sufficient appropriated funds to cover the expenditure.

EXPLANATION

The Department of Administrative Services, through the Bureau of Purchase and
Property, issued a request for bid (RFB) 2617-23 on June 02, 2023, with responses due on June
14, 2023. This RFB reached 225 vendors through the NIGP electronic sourcing platform. There
were 2 compliant responses received; Marbucco Corp. provided a compliant response and low
cost for this bid, which is intended to be multi-award.

Upon approval, this contract with Marbucco Corp. will allow vehicle glass supply and
installation services for all State fleet vehicles in Grafton, Carroll, Sullivan, Merrimack, Belknap,
Strafford, Cheshire, Hillsborough, and Rockingham Counties that require vehicle glass repair
and installation services. These services are an integral part of agencies’ ability to maintain fleet
resources in operation. Not providing this commodity and service to State agencies would lead
to potentially higher costs and unanticipated delays associated with vehicle repairs and proper
maintenance.

The estimated annual spend of $81,858.86 is based on an average spend over the past
three years for same-location services in Grafton, Carroll, Sullivan, Merrimack, Belknap,
Stafford, Cheshire, Hillsborough, and Rockingham Counties with an average 22.5% increase that
had occurred over the same three-year period. To ensure proper funds have been established, an
additional 10% was added for allowance for balance of product line of $40,929.43.



His Exceilency, Governor Christopher T. Sununu
And the Honorable Council
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Contract financials
Estimated annual contract spend $81:858.86 P
Estimated allowance for balance of product line $40,929.43
Estimated contract term spend (5 years) $409,294.30
Recommended price limitation $450,223.73

Based on the foregoing, | am reépectfully recommending approval of the contract with
Marbucco Corp. ' '

Respectfully submitted,

Chartes M. Arlinghaus
Commissioner '

TDD ACCESS: RELAY NH 1-800.735-2964



Division of Procurement Support Services
Bureau of Purchase Property

RFB Bid Summary

Bid Description VEHICLE GLASS REPLACEMENT AND Agency DAS
RFB# 2617-23 Requisition#
Agent Name Claudia Roy Bid Closing 06/14/2023 (@ 09:00 AM (IZ81)
i E Marbucco Corp. (DBA: | = !
i e (lass America
Esum,aled UoMm Product Description Granite State Cilass)

Q. - Unit Cost | Extended Cost | -:Unit Cost | Extended Cost
89 HR Windshicld Replacements {inc. materials) $ .6500]8% 5,785.00]1 §$ 160.00| § 14,240.00
13 IEA Windshicld Chip Repairs -$ 75.00] § 97500 & 90.00 | $ 1,170.60
89 IZA Average Windshield Cost afier discount $ 31000| % 27.590.00| $ 30000 8§ 26.700.00

I IEA Percent Discount on NAGS List price : 38.00% 43.33%
Sub Total $34.350.00 $  42.110.00

add agency projections (annual) $47.508.86

Estimated annual spend $81.858.86

Estimated term spend $409.294.30

Add allowance for balance of product line £40,929.43

Recommended price limitation £4350).223.73
= . ¥ - +. Recommendation Summary -

Statewide Contract or Amendment

Grafion, Carroll, Sullivan. Merrimack, Belknap, Strafford, Chcshilrc= Hillsborough and
Rockingham Counties

Term of Contract

5 Ycars

Price Limitation

$450.223.73

Number of Solicitations Reccived 2

Number of Sourced bidders 0

Number of NIGP Vendors Sourced 225

Number of non-responsive bidders 223

P-37 Checklist Complete Yes

D&} Report Attached NIA

Method ol Payment (P-card/ACH) P-Card or ACH
FOB Delivered Yes

Total Cost Increase ($/%)

I

Speciul Notes:

Agency projections are included based on analysis of historical spend which increased the from the original estimated quantity bid out,
‘The addition of $47,508.86 annualiy aligns with the expiring contracts annual expenditures including allowable increases tied 1o

substantiated market increases.

Gary S. Lunetta
Director
(603) 271-2201
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FORM NUMBER P-37 (vei‘si_on 2/23/2023)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must

be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

{.  IDENTIFICATION.

1.1 State Agency Name

Department of Administrative Services
Burcau of Purchase and Property

1.2 State Agency Address

25 Capitol Street, Room 102
Concord, NH 03301

1.3 Contractor Name

Marbucco Corp.

1.4 Contractor Address

4 Aviation Drive

Gilford, NH 03249

1.5 Contractor Phone 1.6 Account Unit and Class
Number
Various

603-528-4748

1.7 Completion Date. 1.8 Price Limitation

$450,223.73
6/30/2028

1.9 Contracting Officer for State Agency

Jesse Wilcox, Purchasing Agent

1,10 State Agency Telephone Number

603-271-3146

1.11 Contractor Signature

Date: .6/24 fruzs

.12 _Name and Title of Contractor Signatory
Patncie Narcotte

Conter e _ '

1.13  State Agency Signature

(0—GL

ate'%/lo/ 23

[.14 Name and Title of State Agency Signatory

Charles M. Arlinghaus, Commissioner

1.15 Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By:

Director, On:

16 Approval by | e Attorney

—

ral (Form, Substance and Execution) (if applicable)

On: 7///%3 _

1.17 Appfoval ¥y the Governor and Executive Council (if applicable)
G

Item number:

Gé&C Meeting Dafe:
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2. SERVICES TO BE PERFORMED. The State of New
Hampshire, acting through the agency identified in block 1.1
{(“State™), engages contractor identified in block 1.3 (“Contractor”)
to perform, and the Contractor shall-perform, the work or sale of
goods, or both, identified and more particularly described in the
attached EXHIBIT B which is incorporated hercin by reference
("Services").

3, EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hereunder, shall
become effective on the date the Governor and Executive Council
approve this Agreement, unless no such approval is required, in
which case the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block 1.13
(“Effective Date™).

3.2 if the Contractor commences the Services prior to the Effective

Date, all' Services performed by the Contractor prior to the
Effective Date shall be performed at the sole risk of the Contractor,
and in the event that this Agreement does not become cffective, the
State shall have no liabitity to the Contractor, including without
limitation, any obligation to pay the Contractor for any costs
incurred or Services performed.

3.3 Contractor must complete all Services by the Completion Date
specified in block 1.7.

4, CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the contrary,
all obligations of the State hercunder, including, without limitation,
the continuance of payments hereunder, are contingent upon the
availability and continued appropriation of funds. In no cvent shall
the State be liable for any paymerts hereunder in excess of such
. available appropriated funds. In the event of a reduction or
termination of appropriated funds by any state or federal legislative
or executive action that reduces, eliminates or otherwise modifies
the appropriation or availability of funding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in part,
the State shall have the right to withhold payment until such funds
become available, if ever, and shall have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Contractor notice of such reduction or termination. The
State shall not be required to transfer funds from any other account
or source to the Account identified in block 1.6 in the event funds
in that Account are reduced or unavailable.

5. CONTRACI‘ PRICE/PRICE LIMITATION/ PAYMENT.
5.1 The contract price, method of payment, and terms of payment
are identified and more particularly described in E‘(HIBIT C
which is incorporated herein by reference.

5.2 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no
event shall the total of all payments authorized, or actually made
hercunder, exceed the Price Limitation set forth in block [.8. The
payment by the State of the contract price shall be the only and the
complete reimbursement to the Contractor for all expenses, of
whatever nature incurred by the Contractor in the performance
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hereof, and shall be the only and the complete compensation to the
Contractor for the Services.

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through RSA 80:7-c or any other provision of law,

5.4 The State’s liability under this Agreement shall be limited to
monetary damages not to exceed the total fees paid. The Contractor
agrees that it has an adequate remedy at law for any breach of this
Agreement by the State and hereby waives any right to specific

performance or other equitable remedies against the State.

6. COMPLLANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT
OPPORTUNITY

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders ‘of federal, state, county or municipal

authorities which impose any obligation or duty upon the.

Contractor, including, but not limited to, civil rights and equal
employment opportunity laws and the Governor’s order on Respect
and Civility ‘in the Workplace, Executive order 2020-G1. In
addition, if this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all federal
execulive orders, rules, regulations and statutes,-and with any rules,
regulations and guidelines as the State or the United States issue to

implement these regulations. The Contractor shall alse comply

with all applicable intellectual property laws.

6.2 During the term of this Agreement, the Contractor shali not
discriminate against employees or applicants for employment
because of age, sex, sexual orientation, race, color, marital status,
physical or mental disability, religious creed, national origin,
gender identity, or gender expression, and will take affirmative
action to prevent such discrimination, unless exempt by state or
federal law. The Contractor shall ensure any subcontractors
comply with these nondiscrimination requirements,

6.3 No payments or transfers of value by Contractor or its
representatives in connection with this Agreement have or shall be
made which have the purpose or effect of public or commercial
bribery, or acceptance of or acquiescence in extortion, kickbacks,
or other unlawful or improper means of obtaining busincss.

6.4. The Contractor agrees to permit the State or United States
access to any of the Contractor’s books, records and accounts for
the purpose of ascertaining compliance with this Agreement and
all rules, regulations and orders pertaining to the covenants, terms
and conditions of this Agreement.

7. PERSONNEL. '

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contractor warrants that all
personnel engaged in the.Services shall be qualified to perform the
Services, and shall be properly licensed and otherwise authorized
to do so under all applicable laws.

7.2 The Contracting Officer specified in block 1.9, or any
successor, shall be the State’s point of contact pertaining to this
Agreement,

Date

Contractor Tnitials PM' 1

3



8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder (“Event
of Default™):

8.1.1 failure to perform the Services satisfactorily or on schedule;

8.1.2 failure to submit any report required hereunder; and/or

8.1.3 failure to perform any other covenant, term or condition of
this A greement

8.2 Upon the occurrence of any Event of Default, the State may

take any one, or more, ot all, of the following actions:

8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absence of a
greater or lesser specification of time, thirty (30) calendar days
from the date of the notice; and if the Event of Default is not timely
cured, terminate this Agreement, effective two (2) calendar days
after giving the Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price which
would otherwise accrue to the Contractor during the period from
the date of such notice until such time as the State determines that
the Contractor has cured the Event of Default shall never be- paid
to the Contractor;

8.2.1 give the Contractor a written notice specifying the Event of
Default and set off against any other obligations the State may owe
to the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 give the Contractor a written notice specifying the Event of

Default, treat the Agreement as breached, terminate the Agrcemen(

and pursue any of its remedies at law or in equity, or both,

9. TERMINATION.
9.1 Notwithstanding paragraph 8, the State may, at its sole

" discretion, terminate the Agreement for any reason, in whole or in

part, by thirty (30) calendar days written notice to the Contractor
that the State is exercising its option to terminate the Agreement.
9.2 In the event of an early termination of this Agreement for any
reason other than the completion of the Services, the Contractor
shall, at the State’s discretion, deliver to the Contracting Officer,
not later than fifteen (15) calendar days after the date of
termination, a report (“Termination Report™) describing in detail
all Services performed, and the contract price earned, to and
including the date of termination. In addition, at the State’s
discretion, the Contractor shall, within fifieen (15) calendar days
of notice of ¢arly termination, develop and submit to the State a
transition plan for Services under the Agreement.

10. PROPERTY OWNERSHIP/DISCLOSURE.

10.1 As used in this Agreement, the word “Property” shall mean
all data, information and things developed or obtained duriig the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports, files,
formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, comgputer printouts, notes,
letters, memoranda, papers, and documents, all whether finished or
unfinished.

10.2 All data and any Property which has been received from the
State, or purchased with funds provided for that purpose under this
Agreement, shaif be the property of the State, and shall be returned
to the State upon demand or upon termination of this Agreement
for any reason.

10.3 Disclosure of data, information and other records shall be
governed by NUH. RSA chapter 91-A and/or other applicable law.
Disclosure requires prior written approval of the State.

11. CONTRACTOR'S RELATION TQ THE STATE. In the
performance of this Agreement the Contractor is in all respects an
independent contractor, and is neither an agent nor an employee of
the State. Neither the Contractor nor any of its officers, employees,
agents or members shall have authority to bind the State or receive
any benefits, workers’ compensation or other ‘emoluments
provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 Contractor shall provide the State written notice at least fifteen
(15) calendar days before any proposed assignment, delegation, or
other transfer of any interest in this Agreement. No such
assignment, delegation, or other transfer shall be effcctive without
the written consent of the State.

12.2 For purposes of paragraph 12, a Change of Control shall
constitute assignment. “Change of Control” means (a) merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with its affiliates, becomes the direct
or indirect owner of fifty percent (50%) or more of the voting
shares or similar equity interests, or combined voting power of the
Contractor, or (b) the sale of all or substantially all of the assets of
the Contractor. ) B

12.3 None of the Services shall be subcontracted by the Contractor
without prior written notice and consent of the State.’

12.4. The State is entitled to copies of all subcontracts and
assigihment agreements and shall not be bound by any provisions
contained in a subcontract or an assignment agreement to which it
is not a party.

13. INDEMNIFICATION, The Contractor shall indemnify,
defend, and hold harmless the State, its officers, and employees
from and against atl actions, claims, damages, demands,
judgments, fines, liabilitics, losses, and other expenses, including,
without limitation, reasonable attorncys’ fees, arising out of or
relating to this Agreement directly or indirectly arising from death,
personal injury, property damage, intellectual property
infringement, or other claims asserted against the State, its officers,
or employees caused by the acts or omissions of negligence, .
reckiess or willful misconduct, or fraud by the Contractor, its

“employees, agents, or subcontractors. The State shall not be liable

for any costs incurred by the Contractor arising under this

"paragraph 13. Notwithstanding the foregomg, nothing herein

contained shall be deemed to constitute a waiver of the State's
sovereigh immunity, which immunity is hereby reserved to the
State. This covenant in paragraph 13 shall survive the termination
of this Agreement. i
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14, INSURANCE. . .

14,1 The Contractor shall, at its sole expense, obtain and
continuously maintain in force, and shall require any subcontractor
or assignee io obtain and maintain in force, the following
insurance:

14.1.} commercial general liability insurance against all claims of
bodily injury, death or property damage, in amounts of not less than
$1,000,000 per occurrence and $2,000,000 aggregate or excess;
and

14.1.2 special cause of loss coverage form covering all Property
subject to subparagraph 10.2 herein, in an ameoint not less than
80% of the whole replacement value of the Property. '
14.2 The policies described in subparagraph 14.1 herein shall be on
policy forms and endorsements approved for use in the State of
New Hampshire by the N.H. Department of Insurance, and issucd
by insurers licensed in the State of New Hampshire,

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or any successor, a certificate(s) of
insurance for all insurance required under this Agreement, At the
request of the Contracting Officer, or any successor, the Contractor
shall provide certificate(s) of insurance for all renswal(s) of
insurance required under this Agreement. The certificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference.

15. WORKERS® COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifies and
warrants that the Contractor is in compliance with or exempt from,
the requirements of N.H. RSA .chapter 281-A (“Workers'
Compensation”).

15.2 To the extent the Contractor is subject 1o the requirements of
N.H. RSA chapter 281-A, Contractor shall maintain, and require
any subcontractor or assignee to secure and maintain, payment of
Workers’ Compensation in connection with activities which the
person proposes to undertake pursuant to this Agreement. The
Contractor shall furnish the Coniracting Officer identified in block
1.9, or any successor, proof of Workers' Compensation in the
manner described in N.H. RSA chaptcr 281-A and any applicable
renewal(s) thereof, ‘which shall be attached and are incorporated
herein by reference. The Siate shall not be respensible for payment
of any Workers' Compensation premiums or for any other claim or
benefit for Contractor, or any subcontractor or employee of
Contractor, which might arise under appllcablc State of New
Hampshire Workers® Compensation laws in connection with the
performance of the Services under this Agreement.

16. WAIVER OF BREACH. A State's failure to enforce its rights
with respect to any single or continuing breach of this Agreement
shall not act as a waiver of the right of the State to later enforce any
such rights or to enforce any other or any subsequent breach.

17. NOTICE. Any notice by a party hereto to the other party shall
be deemed to have been duly delivered or given at the time of
mailing by certified mail, postage prepaid, in a United States Post
Office addressed to the parties at the addresses given in blocks 1.2
and 1.4, herein. '
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18. AMENDMENT. This Agreement may be amended, waived or
discharged only by an instrument in writing signed by the parties
hereto and only after approval of such amendment, waiver or,
discharge by the Governor and Executive Councii of the State of
New Hampshire unless no such approval is required under the
circumstances pursuant to State law, rule or policy.

19. CHOICE OF LAW AND FORUM.

19.1 This Agreement shall be governed, interpreted and construed
in accordance with the laws of the State of New Hampshire except
where. the Federal supremacy clause requires otherwise, The

. wording used in this Agreement is the wording chosen by the

parties to express their mutual intent, and no rule of construction
shall be applied against or in‘favor of any party.
19.2 Any actions arising out of this Agreement, including the

‘breach or alleged breach thereof, may not be submitied to binding

arbitration, but must, instead, be brought and maintained in the
Merrimack County Superior Court of New Hampshire which shall
have exclusive jurisdiction thereof,

20. CONFLICTING TERMS. In the event of a conflict between
the terms of this P-37 form (as modified in EXHIBIT A) and any
other portion of this Agreement including any attachments thereto,
the terms of the P-37 (as modified in EXHIBIT A) shall control.

21. THIRD PARTIES. This Agreement is being entered into for
the sole benefit of the parties hereto, and nothing herein, express or
implied, is intended to or will confer any legal or equitable right,
benefit, or remedy of any nature upon any other person.

22. HEADINGS. The headings throughout the Agrcement are for
reference purposes only, and the words contained therein shall in
no way be held to explain, modify, amplify or aid in the
interpretation, construction or meaning of the provisions of this
Agreement,

23. SPECIAL PROVYISIONS. Additional or modifying
provisions set forth in the attached EXHIBIT A are incorporated
herein by reference.

24. FURTHER ASSURANCES. The Contractor, along with its
agents and affiliates, shall, at its own cost and expen‘se, cxXecute any
additional documents and take such further actions as may be
reasonably required to carry out the provisions of this Agreement
and give effect to the transactions contemplated hereby.

25. SEVERABILITY. In the event any of the provisions of this
Agreement are held by a court of competent Jurasdlcuon to be

.contrary to any state or federal law, the remaining provisions of

this Agreement will remain in full force and effect.

26, ENTIRE AGRECMENT. This Agreement, which may be
executed in a number of counterparts, each of which shall be
deemed an original, constitutes the entirc agreement and
understanding between the parties, and supersedes all prior
agreements and understandings with respect to the subject matter
hereof.
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. EXHIBIT A
SPECIAL PROVISIONS

- There are no special provisions of this contract,
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EXHIBIT B -
SCOPE OF SERVICES

1. INTRODUCTION

Marbucco Corp. [hereinafter referred to as the "Contractor”) hereby agrees 1o provide the State of
New Hampshire (hereinafter referred to as the "State”), Department of Administrative Services, with
Marbucco Corp. Services in accordance with the bid ‘submission in response to State Request for Bid
#2617-23 and as described herein.

2. CONTRACT DOCUMENTS -

This Contract consists of the following documents {"Contract Documents"): 5
State of New Hampshire Terms and Conditions, General Provisions Form P-37
EXHIBIT A Special Provisions

EXHIBIT B Scope of Services

EXHIBIT C Method of Payment

EXHIBITD RFB 2617-23

EXHIBIT E Contractor’s Bid Response

~pao0To

In the event of any conflict among the-ierms or provisions of the documents listed above, the
following order of priority shall indicate which documents control: {1), Form Number P-37 as modified
by EXHIBIT A “Special Provisions, {2) EXHIBIT B “Scope of Services," {3) EXHIBIT C “Method of Payment,”
(4) EXHIBIT D "RFB 2617-23," and {5) EXHIBIT E “Contractor’s Bid Response.” !

3. TERM OF CONIRACT

The term of the contract shall commence upon approval of the Governor and Executive Council,
through June 30, 2028, a pericd of approximately five (5) years.

The Contract may be extended for up to an additional two {2} yec:rs thereafter upon the same terms,
conditions and pricing structure with the approval of the Governor and Executive Council.

The maximum term of the Contract (including all exiensions) cannot exceed seven (7) years.

4. SCOPE OF WORK -

Contracior shall supply all labor, tools, transportation, materials, equipment and permits as necessary
and required to perform services as described herein.

Installation and Repair of Domestic/Foreign Windshields that meet National Auto Glass Specifications
(NAGS) regquirements. Which includes windshield chip repairs. Contractor wil deliver and install
replacement on site anywhere in the State of New Hampshire. Agencues will have the ability to
choose on site installation or drop off at Contractor's facilities. The state of New Hampshire estimates
multiple windshield replacements and vehicle window chip repairs across all § counties across the
state.
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Except as otherwise provided in this Scope of Services, all services performed under this Contract
shall be performed between the hours of 7:30 A.M. and 4:00 P.M. unless other arangements are
made in advance with the State. Any deviation in work hours shall be pre-approved by the
Contracting Officer. The State requires ien-day advance knowledge of said work schedules to
provide security and access to respective work areas. ;

The Coniractor shall not commence work until a conference is held with each State agency
intending to utilize the Contractor’s services, at which representatives of the Confractor and the
State are present. The conference will be arranged by the State agency.

The State shall require comection of any defective work and the repair of any damages to any part
of a building or its appurtenances caused by the Confractor or its employees, subcontractors, '
equipment or supplies. The Contractor shall correct, repair, or replace all defective work, as needed,
to complete said work in satisfactory condition, and damages so caused in order to restore the
buitding and its appurtenances to their previous condition. Upon failure of the Contractor to
proceed promptly with the necessary corrections or repairs, the State may withhold any amount
necessary to comrect all defective work or repair all damages from payments to the Contractor.

The work staff shall consist of qualified persons completely familiar with the products and equipment
that they'will use. The Confracting Officer may require ihe Contractor to dismiss from the work such
employees as the Contracting Officer deems incompetent, careless, insubordinate, or otherwise
objectionable, or whose continued employment on the work is deemed to be contrary to the public

interest or inconsistent with the best interest of security and the State. .

Neither the Contractor nor its employees or subcontractors shall represent themselves as employees
or agents of the State. -

While on State property the Contractor, its employees, and its sub-contractors shall be subject to the -
authority and confrol of the State, but under no circumstances shall such persons be deemed to be
employees of the State. : ;

All personnel shall observe all regulations or special restrictions in effect at any State agency location
at which services are to be provided. 5

The Contractor’s personnel shall be allowed only in areas where services are to be provided. The use
_ of State lelephones by the Contractor, its employees, or its sub-contractors is prohibited.

If-sub-contraciors are to be utilized, Contractor shall provide information regarding the proposed sub-
contractors inciuding the name of the company, their address, contact person and three references
for clients they are currently servicing. Approval by the State must be received prior to a sub-
contractor starting any work.

5. USAGE REPORTING

The Contractor shall submit a quarterdy and annual usage report for analysis for each state agency or
eligible participant. Reports are due no later than 30 days after the end of each calendar quarter to
the Bureau of Purchase and Property, Jesse Wikcox and sent eléctronic o Jesse G . Wilcox@das.nh.gov
. At a minimum, the Report shall include:

e Contract Number.

Page 7 of 11
Contractor Initials P\"'\
Date té ]g_lé‘}



« Utiizing Agency and Eligible Participant
¢ Services/Products Purchased (showing the manufacturer, item, part number, and the final
cost.)
» Recycling documentation with respect to content used in the manufacture, developmeni and
distribution process of goods and services sold. This report shall include but not be limited to:
o. Percentage of recycled materials contained within finished products
o Percentage of waste recycled throughout the manufacturing process
o Types and volume of packaging used for transport
o Any associated material avoided and/or recycled as applicable under contract
o A standardized reporting form will be provided after contract award
Total Cost of all Services/Products Purchased. Ability to sort by agency/eligible participani.
Preferred in Excel format

4. OBLIGATIONS AND LIABILITY OF THE CONTRACTOR

The Contractor shal provide all services strictly pursuant to, and’in conformity with, the specifications
described in State RFB #2617-23, as described herein, and under the terms of this Contract,

It is the responsibility of the Contractor to maintain this coniract and New Hompshure Vendor
Registration with up to date contact information.

Confract specific contact information {Sales contact, Contractor contract manager, etc.) shal be
sent to ’rhe State's Coniracting Office listed in Box 1.9 of Form P-37.

Additionally, allupdates i.e., 1elephone numbers, contact names, email addresses, W9, tax
identification numbers are required to be current through a formal electronic submission to the
Bureau of Purchase and Property at: '
https://das.nh.qov/purchasing/vendorregistration/(3{q0fzcv sSahaegs4Sjpyadids)) /welcome .Qspx

The Contractor shall agree to-hold the State of NH harmless from liability arising out of injuries or
damage caused while performing this work. The Contractor shall agree that any damage to
-building{s), materials, equipment or other property during the performance of the service shallbe- -
repaired at its own expense, to the State’s satisfaction.

6. DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER COVERED
TRANSACTIONS

" The Contractor certifies, by signature of this contract, that neither it nor its principals is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal Department or Agency. )

7. CONFIDENTIALITY & CRIMINAL RECORD

If requested by the using agency, the Contractor and its employees, and Sub-Contractors {if any),
shall be required to sign and submit a Confidential Nature of Department Records Form and a
Criminal Authorization Records Form. These forms shall be submitted to the individual using agency
prior to the start of any work

Page 8 of 11
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EXHIBIT C
METHOD OF PAYMENT

1. CONTRACT PRICE

The Contractor hereby agrees to provide Installation and Repair of Domestic/Foreign Windshields
services in complete compliance with the terms and conditions specified in Exhibit B for an amountup
to and not to exceed a price of $450,223.73; this figure shall not be considered a guaranteed or
minimum figure; however.it shall be considered a maximum figure from the effective date through the
expiration date as indicated in Form P-37 Block 1.7.

2. PRICING STRUCTURE

PLEASE SEE EXHIBIT E-CONTRACTOR'S BID RESPONSE

~ 3.-INVOICE

ltermized invoices shalt be submitted to the individua! agency after the completion of the job/services
and shall include a brief descripfion of the work done along with the location of work.

Contractor shall be bcid.within 30 days dffer receipt of properly documented invoice and
acceptance of the work to the State's sotisfo_ction'. '

Contractor shall be pc_zid by Procurement Card when invoice is received.

4. PAYMENT

Payments may be made via ACH or P-Card. Use the following link to enroll with the State Treasury
for ACH payments: hitps://www.nh.gov/treasury ' '

Page 9 of 11 pf'[
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EXHIBIT D

RFB #2417-23 is incorporated here within.

Page 10 of 11
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EXHIBIT E

Controcior'sbid is incorporated here within

Page 11 of 11 .
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- State of New H'amp‘shiré
- Department of State

CERTIFICATE -

. LI
[, David M. Scanlan, Secretary of State of the State of New Hampshire, do hereby certify that MARBUCCO CORP. is a New

Hampshire Profit Corporation registered to transact business in New Hampshire on April 21, 1983. 1 further certify that all fees
and documents required by the Secretary of State’s office have been received and is in good standing‘as far as this office is

concerned,

Business [D: 70392
Certificate Number: 0006253910

IN TESTIMONY WHEREOQF,
[ hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,

Y this 28th day of Junc A.D. 2023

David M. Scanlan

Secretary of State



716123, 9:41 AM QuickStart

Business Information

Business Details

Business Name: GRANITE STATE GLASS Business ID: 638743
Business Type: Trade Name _ Business Status: Active
Expiration Date: 11/12/2025 Last Renewal Date: 7/27/2020

Name in State of

Business Creation Date: 11/12/2010

Not Available

Formation:
fF ion in
beee Jour:ir;?:iticc;ion: A aledz0i
Principal Office Address: 4 Aviation Dr, Gilford, NH, 03249, Mailing Address: NONE
USA ;
Business Email; NONE Phone #: NONE

Fiscal Year End

Notification Email: NONE NONE
Date:
Principal Purpose
S.No NAICS Code NAICS Subcode
1 Construction Glass and Glazing Contractors
2 OTHER / glass including sheet and plate also mirrors

Page 1 of 1, records 1to 2 of 2

7

Trade Name Information

Business Name Business ID

Business Status

Trade Name Owned By

Name Title

MARBUCCO CORP.
(fonline/Businessinquire/TradeNamelnformation? Business
businessID=28168)

Address

Good Standing

Trademark Information

Trademark Number Trademark Name Business Address.

No records to view.

Mailing Address

https:/quickstart. sos.nh.govionline/Businessinquire/Businessinformation?businessliD=461346

213



MARBUCCO CORP.

DELEGATION OF SIGNING AUTHORITY

The undesigned, William Marcotte, President of the Corporation, 0}1 behalf of
MARBUCCO CORP. herby authorizes Patrick Marcotte, to sign and execute contracts-on behalf
' of the Corporation in the State of New Hampshire.

June 28, 2023

William Marcotte
President
MARBUCCO CORP

4 Aviation Drive — Gilford NH - 03249
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CERTIFICATE OF LIABILITY INSURANCE .

DATE (MMTDAYYY)

6/28/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holdar Is an ADDITIONAL INSURED, the policy{les) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and condltlons of the policy, certaln policies may reguire an endorsemant. A statemant on this cortificata does not confor rights to the
certificate holder In Hleu of such endorsement(s).

PRODUCER |

THE ROWLEY AGENCY INC,
45 Constitution Avenue

jgg?“ Christine Holman

lF:lé No: (663) 224-0012

fHone {603)224-2562
EMAL 45, Cholmang zowleyagency . com

P.O. Box 511 INSURER(S] AFFORDING COVERAGE NAIC #
Concord NH 03302-0511 INSURER A: Continental Western 10804
INSURED INSURER 6 ; Acadia Ins. Co. 31325
Marbucco Corp., DBA: Granite State Glass INSURERC:A.I.M, Mutual Insurance Co. 33758
DBA: Burlington Glass Canter INSURER D ; Hanover Insurance Co, 22292
4 Aviation Drive INBURER E :
Gilford NH 03249 JNSURER F :
COVERAGES CERTIFICATE NUMBER:23-24 MASTER REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TQ THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSLURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,
ﬁf TYPE OF INSURANCE wmbnl“ mann | POLICY NUMBER MDY ;::%%Ymmﬂp Lmrs
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE [] 1,000,000
A cLamswioe | x | occur ‘ ORI 1s 500,000
| X | Contractual per CGOOUL CPA 0307145-23 5/2.3/2023 5/23/2024 | MED EXP (Any one person) 3 10,000
B | x| ody wr CLA 530129716 (NY) 5/23/2023 | 5/23/2024 | pERSONAL & ADV INJURY $ 1,000,000
| GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
|| roucy s wc PRODUCTS - COMPIOPAGG | § 2,000,000
OTHER: $
AUTOMOBILE LIABILITY msmegg LIMtT s 1,000,000
A X | anvaumo BOOILY INJURY (Par parson} | §
'.:t't_.rggwsn i%g“ﬁn CAA 0387331-23 572372023 | 8/23/2024 | BODILY INJURY (Per accident} | $
| g NON-OWNED PROPERTY DAMAGE 5
HIRED AUTOS AUTOS | (Pt gecidan)
T‘ " $
| X | UMBRELLALIAS | X | ocoUR EACH OCCURRENCE 5 5,000,000
B EXCESS LIAB CLAIMS-MADE CUA 0387332-22 5/23/2023 5/23/2024 | AGGREGATE 13 5,000,000
oep | X IREIENTION 3 . o - : ]
E oIk
e I | R | et .
ANY PROPRIE TOR/PARTNERVEXECUTIVE 3A: MA, VT E.L. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? E] NIA : -
B |{Mandatory In NH) : . NCAS3T9481 14 1/1/2023 1/1/2024 | €L DISEASE - EA EMPLOYEE | § 1,000,000
If yas, describa undes
DESCRIPTION OF OPERATIONS below 3 WY EL, DISEASE - POLICYLIMIT | § 1,000,000
D | INSTALLATION FLOATER IV J084428 11 5/23/2023 | 5/23/2024 | UMIT 1,000,000
D | LEASED/RENTED EQUIPMENT IHY J084436 11 5/23/2023 | 572372024 UMy 300,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additicnal Remarks Schedule, may be attachsd if more 3pace Is required)
Covering operations of the named insured during the policy peried.

CERTIFICATE HOLDER

CANCELLATION

L

State of New Hampshire
25 Capital Street
Concord, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WiLL BE DELIVERED IN
‘ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE -

C Holman, CPCU, CIC/R

ACORD 25 (2014/01}
INS025 (201401)

© 1988-2014 ACORD CORPORATION. All rights roserved.

"The ACORD name and logo are reglstered marks of ACORD



Cllents#: 1001307

ACORD..

CERTIFICATE OF LIABILITY INSURANCE

MARBUCOR

DATE (MMDIYYYY)
6/28/2023

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate hoider la an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certaln pollcles may require an endorsement. A statement on
this cartificate does not confer any rights to the certificate holder in lieu of such endorsement(s}.

PRODUCER
USI Insurance Solutions, LLC
711 E. Main Street

»mg.hb?o, Ext): 855 874-0123
E-MAIL °

ﬂg\cr

| FAX
{AJC, Ne):

ML g5 futurecompcertrequest@usi.com

Suite 201 INSURER(S) AFFORDING COVERAGE RAIC ¥~
Chicopee, MA 01020-3600 \nsureR a : ABC NH WORKERS COMP SIG, Inc NONAIC
INSURED INSURER B :
Marbucco Corp DBA Granite State Glass \NSURER C :
P.O. Box 868 .
INSURER D :
Winnisquam, NH 03289 INBURER E :
INSURER F ¢

COVERAGES CERTIFICATE NUMBER:

REVISICN NUMBER:

THIS IS TO CERTIFY THAT THE ‘POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. " NOTWITHSTANDING ANY REQUIREMENY, TERM OR CONDITION OF ANY CONTRACT OR CTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN |5 SUBJECT TO ALL THE TERMS,

+ _ EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

R __ TYPE OF INSURANGE L?&%"";?vl{% POLICY RUMBER ﬁ%ﬁmﬁ: (ﬁ%ﬁm)\% LIMITS
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE [
CLAIMS-MADE [:J occur AR I S rencey | 8
| MED EXP (Any ona parson) $
PERSONAL & ADV INJURY | §
EN‘L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
___|roucy D ?ggf D Loc PRODUCTS - COMPIOP AGG | §
OTHER: . i ] $
| AUTONOBILE LIABILITY R AR T | o
ANY AUTO BODILY INJURY (Per perscn) | §
: OWNED v geuEpuLED BODILY INJURY {Per accident) | §
HISs oy A0S ONLY oy nciang o b
H
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS L\AB CLAIMS-MADE AGGREGATE ]
peo | l RETENTIONS . ;

A [entEncouren AToH) s ABC00401123 01/01/2023|01/01/2024 X [§58ne | [T
3§;|gggﬂgh%%ﬁﬁaugﬁggﬁcwve® NIA EL EACH ACCIDENT $1,000,000
{Mandatory in NH) E.L. DISEASE - Ea EmpLOYEE] $1,000,000

A | e e S PERATIONS below 3A State is NH £ DISEASE - poLicY LMIT | 51,000,000

i

DESCRIPTION OF OPERATIONS { LOCATIONS ! VEHICLES (ACORD 101, Additional Ramarks Scheduls, may ba atiached if more space Is required]

CANCELLATION

CERTIFICATE HOLDER

State of New Hampshire
25 Capitol Street
Concord, NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE' WILL BE OELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Teld

Jd
ACORD 25 (2016/03} 1 of1
#540563967/M37854216

, © 1588-2015 ACORD CCRPORATION. All rights reserved.

The ACORD name and logo are registerad marks of ACORD

SXCCD




. STATE OF NEW HAMPSHIRE TRANSMITTAL LETTER
Dale: _é_'[&&j_ Company Name: t/z‘mv‘\l"lg C H ’g'l"& (Efﬁzjj
i LL” Yia 7‘701/! _Dn't/c,
Gilfocd, Y 02249

To: Point of Contact: Claudla Roy
Telaphone: (603)-271-2202
Email: NH,Puichasing@das.nh.gov

RE: Bid Invitation Name; Vehicle Glass Replacement and Installation Service
8id Number: 2617-23 ] R

Bid Posted Date (on or by}: 06/02/2023

Bid Closing Date and Time: 06/14/2023 @ 09:00 AM (EST)

Dear Claudia Roy:

[Insert name of signov] l lg.x id g;ﬁgﬂ , on behalf of [;mgulz. i"g!& (E{a 33 __ linsert name of entity submiting bid
{coflectivety referred 1o as “"Vendor™)  haraby submits an offer as conlalned In the wriiten bld submitied herewith ("Bld"} to the State of New
Hampshire in responsa 1o BID # 2617-23 for Vehicle Glass Replocement and Instalikation Service al the price{s) qQuoted herein in complele
accordance with {heg bid,

Vendor atlesis lo the fact that:

. The Vendor has reviewed and agreed o be bound by the 8id.
- The Vendor has not altered any of the longuage or ofher provisians contained in the Bid documenr
. The Bid is eflective for a period of 180 days from the Bid Closing date os Indlcated above.
. The prices Vendor has quoted in the Bid were established withoul collusion with other vendors.
. The Vendor has read and fully understands this Bid.
Furiher, in accordance with RSA 21-111 i-¢, ihe undersigned Vendor cerlifies that neither the Yendor nor any of ils subsidiaries, alfiiales or
princupcl officers (principal officers refers to individuals with monagement responsibility for the entity or cssociation): -

Q.  Has, within the pasi 2 yeors, been convicted of, or pleaded guilly to, a violation of RSA 354:2, RSA 354:4, or any stale or federal law
or county of mummpol ordinance prohiblllng specliied bidding praclices, or invotving antitrusi vidkations, which has not been
annulled;-

~ b. Has been prohibiled, ellher permanently or tempororlly from participating in cny public works project pursuani to RSA 638:20;

¢. Has previously provided false, deceptive, or Ircuduleni informaiion on a vendor code number application form. or any other
document submilied lo the siote of New Hompshlre. which informalion was not comrecied as of Ihe time of the filling a bid,
proposal, or quotation;

d. s currently debarred from performing work on any project of the federal government or the government of ony state:

8. Has, within the past 2 years, fafled (o cure o default on any contract with ihe federal government or the government of any state;

Is presently subject 10 any order of the department of labor, the department of employment security, o any other slate

department, agency. board, or commission, finding ihat the applicani Is not In compliance wiih the requirements of the laws or

rules that the depariment, agency. board, or commission is charged with Implementing:

g- s presenily subject to any sanction or penalty finally Issued by the department of kaber, the depariment of employment securly,
or any other stale deporiment, agency. board, or commission, which sanction or penally has not been fully discharged o fulfilled;

h. Is currenily serving o senience of is subject io a continuing or unfulliled penalty for ony cime or vickation noted in Ihis section;

i, Has falled or neglected to advise the division of any conviction, plea of guilly, or finding relative to any crime or viokalion noted in
this seclion, or of any debarment, within 30 days of such conviction, plea. linding. or debarment: or

j.  Hos been placed on the debarred parlies fist described in RSA 21-:11-¢ within the past year.

o ln A ro —

This document shall be signed by o person who is authorized to legolly obligote the responding vendor. A signature on this document )
indicates thaf all State of New Hampshire lerms and conditions are accepted by Ihe responding vendor and thal any and all other terms
and conditlons submitted by ihe responding vendor are null and void, even if such terms and conditions have lerminology to the contrary.
The responding vendor shall ako be sublect to Stdle of New Hampshire terms and condilions as stated on the reverse of the purchose

order. .

Authorized Signor's Signature D—ﬂ- _/ZO/' Avthorlzed Signor’'s Title D!‘I’ M4 rkﬂ'ﬁwj

Page 10f15 .
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FORM P3)-A
* REQUEST FOR BID FOR VEHICLE GLASS REPLACEMENT AND INSTALLATION SERVICE FOR '
THE STATE OF NEW HAMPSHIRE

PURPOSE:

The purpe purpose of this bid invitation s to establish a contrc:ct for Vehicle Glass Replacement and Installation Service
o the State of New Hampshire with services indicated in the SCOPE OF SERVICES and OFFER sections of this bid
invitation, in accordance with the reguirements of this bid invitation and any resulting coniract.

INSTRUCTIONS TO VENDOR.

Read the entire bid invitation prior to fiting it cut. Complete the pricing information i |n the "Offer" section
{detailed information on how 1o fill out the pricing information can be found in the "Offer” section); complete
the “"Vendor Contact Information” section; and finally, fill out, and signed page one of the bid invitation.

BiD SUBMITTAL:

- All bids shall be submitted on this form [or an exact copy), shall be iyped or clearly printed in ink, and shall be
received on or before the date and time specitied on page 1 of this bid under “Bid Closing”. Interested
parties may submit a bid to the State of New Hompshlre Bureau of Purchase and Property by email to
NH.Purchasing@DAS. NH.Gov. All bids shall be cleary marked with bid number, date due and purchasing
agent'sname.- '

IF YOU ARE EXPERIENCING DIFFICULTIES EMAILING YOUR BID CR YOU WISH TO VERIFY THAT YOUR BID RESPONSE
HAS BEEN RECEIVED, PLEASE CALL (603} 271-2201. °

BID INQUIRIES: -

Any questions, clarifications, and/or requested changes shall be submitted by an individual authorized to
commit their organization to the Terms and Conditions of this bid and shall be received in writing at the -
Bureau of Purchase and Property no later than 4:00 PM on the date listed in the timeline below. Questions
shall noi be submitted to anyone other than the Purchasing Agent or his/her representative. Bidders that
submit questions verbally or in wiiting to any other State entity or State personnel shall be found in violation of
{his part and may be found non-compliant.

Questions sholl be submitted by E-mall to Claudia Roy at the following address: Claudia.l.Roy@das.nh.aov

" Submissions shall cleorly identify the bid Number, the Vendor's nome and address and fhe name of the person
submitting the question.

BID DUE DATE:

All bid submissions shall be received at the Bureau of Purchase and.Property ne later than the date and time
shown on the transmittal letter of this bid. Submissions received after the date and time specmed shall be
marked as “Late" and shall not be considered in the evaluation process.

All offers shall remain valid for a period of cne hundred eighly {180) days from the bid due date. A vendor's
disclosure or distribution of bids othar than to DAS, Bureau of Purchase and Property may be grounds for
disqualification.

ADDENDA:

In the event it becomes necessary to add to or revise any part of this bid prior to the scheduled submittal date,
the NH Bureau of Purchase and Property shall post on our web site any Addenda. -Before your submission and

periodically prior to the. RFB closing, Vendors are required to check the site for any addenda or other materials
that may have been issued affecting the bid. The web sité address is:

hitps://apps.das.nh.gov/bidscontracts /bids.aspx

TIMELINE:

Page 2 0of 15
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The timeline below is provided as a general guideline and is subject o change. Unless stated otherwise,
consider the dates below a “no |ater than” date.

106/02/2023 Bid Soficitation distributed on or by
06/09/2023 Last day for questions, clarifications, and/or requested changes to bid
06/14/2023 09:00 AM (EST) 8id Closing
07/01/2023 Implementation of Contract
TERMS OF SUBMISSION;

Allmaoterial received in response io this bid shall become the property of the State and shall not be retumed to
the Vendor. Regardless of the Vendors selected, the State reserves the rght to use any information presented in
a bid response. The content of each Vendor's bid shall become public information once a confract(s) has
been awarded,

A responding bid that has been completed and signed by your represeritc’rive shall constitute your company's
acceptance of all State of New Hampshire terms ‘and conditions and shait legally obhgcﬂe your company to
these terms and condmons

A signed response further signifies that from the time the bid is published {bid solicitation date and time) until a
contract is awarded, no bidder shall offer or give, directly or indirectly, any gift, expense reimbursement, or
honorarium, as defined by RSA 15-B, to any elected official, public official, public employee. constitutional

~ official, or family member of any such official or employee who shall select, evaluate, or award the RFE.

Furthermore, a signed response signifies that any terms and/or conditions that may be or have been submitted
by the Vendor aresspecificdlly null and void and are not a part of this bid.invitation or any awarded purchase
order,-even if said terms and/or conditions contain language 1o the contrary.

The form P-37 Contract attached hereto shall be part of this bid and the basis for the contraci(s). The successful
Vendor and the State, following notification, shall prompfly execute this contract form, which'is to be
completed by incorporating the service requirements and price conditions established by the vendor's offer.

CH-A_\PTER ADM 600 PROCUREMENT AND PROPERTY RULES APPLY TO AND ARE MADE A PART HEREOF.

Complete bids shall be filed out on the original docurﬁenﬁond format that are a part of this bid invitation,
Vendors may submit additional paperwork with pricing, but all pricing shall be on the documents provided with
this bid invitation and in the State's format.

CONTRACT TERM:

The term of the contract’shall commence July 1, 2023 or upon-execution by the Commissioner of the Department of
Administrative Services or upon approval of the Govemor and Executive Council, whicheveris Ioter {the "effective:
date"} and shall continue thereafter tor a period of 5 {5) years.

The contract mc:y be extended for up to an additional two years thereafter under the same terms; conditions and
pricing stucture upen the mutual agreement between the successiul Vendor cmd the State with the approval of
the Commissioner of the Deoartment of Administrative Services.

CONTRACT AWARD:
The award shall be made to the Vendor[s} meeting the criteria established in this RFB per section of Attachment
1 and/or both sections. The State reserves the right to reject any or all bids or any part thereof and add/delete
- items/locations to the confract, All award(s} shall be, in the form of a State of New Hampshire Contract(s).

The award of the coniract shall be bhdsed upon the tolal net high Discount from (National Auto Glass
Specifications) NAGS Calculator/Price listing & Catalog including balance of product line notl Ilsfed in the
pricing table in Attachment 1.

Successful Vendor shall not be allowed to require any other type of order, nor shall the successful Vendor be
allowed fo require the filing out or signing of any other document by State of New Hampshire personnel.

Page 3 of15
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NOTIFICATION AND AWARD OF CONTRACT(S): '

Bid results shall nof be given by telephone. For Vendors wishing to atiend the bid closing, the nomes of the vendors
submitting responses and pricing shall be made public. Other specific response information shall not be given out.
Bid resulls shall be made public after final approval of the contract{s).

Bld results may also be viewed on our website af hﬂgs:[.[og' ps.das.nh.gov/bidscontracts/bids.aspx.

For Vendors wishing to attend the bid closing: Names of the Vendors submitting responses and pricing shali be

made public. In lieu of in person public bid openinags the Stale shall conduct openlngs via electronic means until
further nofice.

LIABILTY:
The State shalt not be held liable for any costs incurred by Vendors in the preparation of bids or for work performed
prior to contract issuance. '

PUBLIC DISCLOSURE QOF BID OR PROPOSAL SUBMISSIONS: :

Generdlly, the full contents of any proposal {including ol materials submitted in connection with it, such as
attachments, exhibits, addenda, and vendor presentaiions) become public information upon completion of final
contract or purchase order negotiations with the selected vendor. Certain information conceming proposals,
including but not limited to scoring;is generally available-to the public even before this time, in accordance with
the provisions of NH RSA 21-G:37.

i Conﬁdehﬁol, commercial or ﬁnqncidl information moy.be exempt from public disclosure under RSA 91-A:5, V. Any
and allinformation contained in or connected to a bid or proposal that a Bidder considers confidential shall be
cleary designated in the following manner: "

If the Bidder considers any porfion of a submission confidential, they shall provide a separate copy of the full and
complete document, fully redacting those porfions by blacking them out and shall note on the uppncable page or
pages of the document that the redacted porfion or portions are “confidential.” Use of ony other term or method,
such as stating that a document or portion thereof is “proprietary”, "not for public use”, or "for client's use only”,

is not acceptable. In addition to providing an additional fully redacted copy of the bid submission to the person
listed as the point of contact on Page one (1} of this document, the identified information considered to be
confidential must be accompanied by a separate letter stating the rationale for each item designated as
confidenticl, In other words, the letter must specifically state why and under what tegal authority each redaction
has been made. Submissions which do noi coniorm to these instructions by falling te include a redacled copy |if
required), by failing to include a letter specifying the rationale for each redaction, by faiing to designate redactions
in the manner required by these instruclions, or by including redaclions which are contrary to these instructions or
operative law may be rejected by the State as not conforming to the requirements of the bid or proposal. Marking
or designating an aniire proposal, attachment or section as confidential shall neither be accepted nor honored by
the State. Marking an entire bid, proposal, attachment or full sections therecf confidential without taking into
consideration the public's right 1o know shdll neither be accepted nor honored by the State.

Notwilhstanding any provision of this request for submission to the conirg roposed pricing shall be subject io
public disclosure REGARDLESS of whether or not marked as confidential.

If a request is made to the Slate by any person or entity to view or receive copies of any porfion of a proposal, ihe
State will assess what information it believes is subject to release; nofify the Bidder that the request has been made;
indicate what, if any, portions of the proposal or related materal shal be released; and notify the Bidder of the date
it plans to release the materials. To halt the release of information by the State, a Bidder musi initiate and provide to
the State; prior to the date specified in the notice, a cour aclion in the Superior Court of the State of New

- Hampshire, af its sole expense, seeking to enjoin the release of the requested information.

By submining a proposal, Bidders acknowledge and agree that:
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* The State may disclose any and all portions of the proposal or related materials which are not
marked as confidential and/or which have not been spedifically explained in the letter to the
person identified as the point of contact for this RFP;

+* The State is not obligated to comply with a Bidder's designations regarding confidenticlity and must
conduct an independent analysis to assess the confidentiality. of the information submitted in your
proposal; and ' .

» The State may, uniess otherwise prohibited by court order, release the information on the date
specified in the nolice described above without any liability fo a Bidder,

TERMINATION: _ 4
The State of New Hampshire shall have the right io terminate the contract at any time with a thirty (30) day
written notice to the successiul Vendor.

VENDOR CERTIFICATIONS:

All Vendors shall be duly registered with the NH Bureau of Purchase and Property as State of New Hampshire
vendors. All Vendors that are corporations, limited liability companies, or other limited liability business
entities (this excludes sole proprietors and general partnerships) shall be duly registered with the New
Hampshire Secretary of State to conduct business in the Slate of New Hampshire.

+  STATE OF NEW HAMPSHIRE VENDOR APPLICATION: To be eligible for a contract award, a Yendor must
. have o completed Vendor Application Package on file with the NH Bureau of Purchase and
Property. See the following welbsite for information on obtaining and filing the required forms [no fee:
https://DAS NH.Gov/Purchasing

»  NEW HAMPSHIRE SECRETARY OF STATE REGISTRATION: To be eligible for a contract award, a Vendor
that is a corporation, limited liability company. or other limited fiability business entity (this excludes sole
proprietors and general partnerships) must be registered to conduct business in the State of New
Hampshire AND in good standing with the NH Secretary of State. Please visit the following website to
find out more about the requirernents for registration with the NH Secretary of State:
hitps:/fsos.nh.gov/comoration-division

» CONFDENTIALITY 8 CRIMINAL RECORD: If Applicable, any employee or approved subcontractor of the
Yender who will be accessing or working with records of the State of New Hampshire shall be required
to sign a Conlidentidlity and Non-Disclosure Agreement and a Release of Criminal Record Authorization
Form. These forms shall be retumed to the designated State agency prior to commencing any work.

«  CERTFICATE OF INSURANCE: ;
Prior to being awarded a coniract the Vendor shall be required to submit proof of comprehensive
general liablity insurance coverage prior to performing any services for the State. . The coverage shall
insure against all claims of bodily injury, death or property damage in amounts of not less than -
$1.000,000 per occurrence and $2,000,000 aggregate. Coverage shall also include State of New
Hampshire workers' compensation insurance to the extent required by RSA Chapter 281-A.

A

BID PRICES:

Bid prices shall remain firm for one year and may be adjusted on the anniversary date of this contract pericd
and shall be in US doliars and shall include delivery and all other costs required by this bid invitation. Special
charges, surcharges (including credit card transaction fees), or fuel charges of any kind (by whatever name)
may not be added on at any time. Any and all charges shall be built into your bid price at the time of the bid.
Untess otherwise specified, prices shall be F.Q.B. DESTINATION, {included in the price bid), which means delivered
to a state agency's receiving dock or other designated point s specified in this contract or subsequent
purchase orders without additional charge. Shipments shall be made in order to arive at the destination at a
satisfactory time for unloading during receiving hours. '

Per Administrative Rule 606.01 {e) “if there is a discrepancy between the unit price and the extension price in a
response to an RFP, RFB or RFQ, the unit price shall be binding upon the vendor".
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Price decreases shall become eftective immediately as they becr)me effective to the geheral trade or the
Vendor's best/pretemed customer.

PRICE ADJUSTMENTS:

On the anniversary date of this contract, the successful Vendor(s) may request pricé crdjusimem either upward or
downward, keyed to the industry changes or general trade. Wiitten notice of animpending price increase,
including substantiation for it, must be submitted in wiiting to Bureau of Purchase & Property, 25 Capitol Street, Rm.
102, Concord, NH 03301, no less than thirty (30} days prior fo the effective date of said price increase. The State

" reserves the right to reject any price increcses it deems unreasonable. If porhes o the contract cannct agree on
renewol terms, it is hereby understood that the contract will be rebid.

AUDIS AND ACCOUNTING:

The successful Vendor shall allow representatives of the State of New Hampshire 1o have complete access fo all
records for the purpose of determining compliance with the terms and conditions of this bid mvniohon andin
detemining the award and for monitoring any resulting contract,

Atintervals dunng the contract term, and prior to the termination of the contract, the successful Vendor may be
required to provide a complete and accurate accounting of ali products and.quantities ordered by each agency
and institution and.by political sub-divisions and authorized nen-profit organizations.

ESTIMATED USAGE: i

The quantities indicated in the offer section of this bid invitation are an estimate only for the State of New
Hampshire's annudl reguirements. These quantities are indicated for informational purposes only and shall not be
considered minimum or guaranteed quantifies, nor shall they be considered maximum quaniities. These quantities
do net include any eligible padicipant usage. ' '

USAGE REPORTING:
The successiul Vendor shall be required to submit a quartery and annual usage report for analysis for each state
agency or eligible participant. Reports are due no later than 30 days after each end of each calendar quarter
Bureau of Procurement Services, Claudia Roy and sent electronic to Claudia.lRoy@das.nh.gov . At a minimum,
the Report shall include: ' :
« Contract Number
« Uliizing Agency and Eligible Participant
« Services/Products Purchased {showing the manufacturer, item, part number, and the final cost.)
. Recychng documentation with respect to content used in the manufaciure, deveiopmenf and distnbution
process of goods and services sold. This report shall include but not be limited to:
oPercentage of recycled materials contained within finished products
oPercentage of waste recycled throughout the manutacturing process
oTypes and volume of packaging used for transport
cAny associated matenial avoided.and/or recycled as applicable under contract
oA standardized reporting form will be provided afier contract award
s Total'Cost of all Services/Products Purchased. Ability 1o sort by agency/eligible participant.
« Preferredin Excel fomat

ESTABI.ISHMENT OF ACCOUNTS:

Each State of New Hampshire agency shall have its own individual customer account number There may dlso be
instances where divisions or bureaus within an agency will need their own individual customer account numbers.

* Should any State of New Hampshire agency place an order under the contract, the successful Vendor agrees fo
establish an account within three business days from the date the order is placed. However, there shall be no delay
in any shipment; the agency shall receive the items ordered in accordance wﬂh the delivery fime required under
this-bid invitation, as if an account already exists for The agency.

ELIGIBLE PARTICIPANTS:

Palitical sub-divisions {counties, cities, towns, schoal disticts, special distiict or precinct, or any other governmental
organization), or any nonprofit agency under the provisions of section 501 ¢ of the federal intemal revenue code,
are eligible to participate under this contract whenever said sub-division or nonprefit agency so desires. These
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entities are autonomous and may parhmpcﬁe at their sole discretion. In doing so. they are-entifled to the prices
established under the contract. However, they are solely responsible for their association with the successful Vendor.
The State of New Hampshire assumes no liability between the successiul Vendor and any of these entities.

PAYMENT:
Payment method {P-Card or ACH]. Payments shall be made via ACH of Procurement Card (P-card = Credit
Card) unless otherwise specified by the State of New Hampshire. Use the following link to enroll with the State

Treasury for ACH payments: https://www.nh.gov/ireasury/staie-vendors/index.htm Ehgnble pcxmcnponts shall

negotiate their own payment methods with the successful Vendor.

INVOICING: .
Invoices shall be submitted to the comesponding State agency after completion of work.

TERMS OF PAYMENT:
Payment shall be made in full within thirty {30} days after recelpi of the invoice and acceptance of the
correspending goods and/or services to the State’s satisfaction.

VENDOR RESPONSIBILITY:
The successful Vendor shall be solely responsible for meeting oll terms and conditions specified in the bid, and
any resulting contract, .

All State of New Hampshire. bid invitations and addenda 16 such bid invitations are advertised on our website

at: hitps://apps.das.nh.gov/bidscontracts/bids.aspx

It is G prospective Vendor's responsibility to access our Websi’re to determine any bid invitation under which the
Vendor desires to participate. It is also 1‘he Vendor's responsibility to access our website for any posted
oddendc

The website is updated several times per day; it is the responsibility of the prospective Vendor to access the
website frequently to ensure that no bidding opportunity or addendum is overiooked.

It is the prospective Yendor's responsibility to forward o signed copy of any addendum requifing the Vendor's
signature 10 the Bureau of Purchase and Property with the bid response.

In preparation of a bid response, the prospective Vendor shall;
» Provide pricing information as indicated in the "Cffer” section; and
+ Provide all other information required for the bid response (if opphcoble) and
=  Complete the "Venddr Contact Information” section: and
+ Complete the company information on the "Transmiltal Letter” page, ond sign under penolty of
UNSWOrr folsnflcohon in the spoce provrded on that page.

It is the responsitility of the Vendor to maintain any awarded confract and New Hompshlre Vendor Registration
with up to date contact information.

Contract specific contoct information {Sales contact, Coniractor contract manager, efc.) shall be sent to the
State’s Contracting Office listed in Box 1.9 of Form P-37. '

Additionally, all updates i.e.. telephone numbers, contact names, email addresses, W, tax identification
numbers are required o be current through o formal eiectronic submission o the Bureau oi Purchose and
Property at: https //www.das.nh.gov/purchasinp/vendorresources. aspx

" IF AWARDED A CONTRACT:

The successful Vendor shall complete the foliowing sections of the attached Agreement State of New
Hampshire Form #P-37;

Section 1.3 Contractor Name

Section-1.4 Contractor Address
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Section 1.11 Contractor sSignature
Section 1,12  Name & Title of Contractor Signatory (if Vendori is not a sole proprietor)

¢ Provide cerliticate of insurance indicaling the coverage amounts required by Section .14 of the Form
Number P-37. -

« Provide proof of sufficient workers compensohon insurance coverage or evidence of exemphon from
RSA Chapter 81-A.

+ If the successful Venderis a corporoﬂon Ilmned ligbility company, or other limited liability business
entity, then provide a cerificate of good standing issued by the NH Secretary of State or, for a newly
incorporated, formed, or registered enhiy a copy of the appropriate reglslrotlon docurment certified
by the NH Secretary of State.

SPECIFICATIONS:

Complete specifications required are detailed in the SCOPE OF SERVICES section of this bid invitation. In
responding to ihe bid invitation, the prospective Vendor shall address all requirements for information as outlined
herein.

SITE VISITATION:

Prior to bidding, it is each Vendor's responsubﬂ:fy to become thoroughly familiar with the sites of the intended
service, fo determine everything necessary to accomplish the services. Failure of the Yendor to make a site visit
does not relieve the Vendor of respon5|blhiy to fully understand what is necessary to accomplish a successful
and complete services.

SCOPE OF SERVICES: -
Vendor shall supply all labor, tools, transportation, materials, equipment and permlfs as neceassary and required
to parform services as described herein.

Installation and Repair of Domestic/Foreign Windshields thal meet National Auto Glass Specifications {[NAGS)
requirements. Which includes windshield chip repairs, Vendor will deliver and install replacement on site
anywhere in the State of New Hampshire, Agencies will have the ability 1o choose on site installation or drop off
at vendor's facilities. The state of New Hampshire estimates multiple windshield replacements and vehicle
window chip-repairs across all 10 counties across the state,

Additional Requlrements: _
Unless otherwise stated in the Scope of Services, all services performed under this Contract(s} shall be performed

‘between the hours of 7:30 A.M. and 4:.00 P.M. for State business days, unless other arangements are made in
advance with the State. Any deviation in work hours shall be pre-approved by the Contracting Otfficer. The
Staterequires ten-day advance knowledge of said work schedules to provide security and access to respechve
work areas. No premium charges shall be paid for any off-hour work.

The Vendor shall not commence work until @ conference is held with each agency, at which representatives of
the Vendor and the State are present. The conference shall be arranged by the requesting agency (State).

The State shall require comrection of defective work or damages to any part of a building or its appurtenances
when caused by the Vendor's employees, equipment or supplies. The Vendor shall replace in safisfactory
condition all defective work and damages rendered thereby or any other damaoges incurred. Upon failure of
the Vendor to proceed promptly with-lhe necessary corrections, the State may withhald any amount necessary
to correct all defective work or damages from paymentis to the Vendor.

The work staff shall consist of qualified persons completely familiar with the products and equipment they shall -
use. The Confracting Officer may require the Vendor to dismiss from the work such employees as deems
incompetent, careless, insubordinate, or otherwise objectionable, or whose continued employment on the work
is deemed to be contrary to the public interest or inconsistent with the best interest of security and the State.

The Vendor or their personnel shall not represent themselves as employees or agents of the State.

Contractor Initials
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While on State property, employees shall be subject to the control of the State, but under no circumstances shall
such persons be deemed to be employees of the State. : 5 X

All personnel shall observe all regulations or special restrictions in effect af the State Agency.

The Vendor's personnel shall be allowed only in areas where services are being performed The use of State
telephones i is prohibited. .

1f sub-confractors are to be utilized, please include information regarding the proposed sub-contractors
including the name of the company, their address. contact person and three references for clients they are
cumently servicing. Approval by the State must be received prior to a sub- comrcctor starting any work
WARRANTY REQUIREMENTS:
The successiul Yendor shall be required to provide wcrronhes on all equment provided by the Vendor for a
period of not less than one {1) year or the manufacturer's standard warranty period . whichever is greater,
commencing on the date that the equipment is received, inspected, and accepted by the State of New
Hampshire. The wamanty shall cover 100% of repair or replacement costs, including all paits, shipping, labor,
fravel, lodging, and expenses.

OBLIGATIONS AND LIABILITY OF THE VENDOR:

The successful Vendor shall perform cll work and fumish all materials, tools, equipment and safety devices
necessary to perform the requested services in the manner and within the time hereinafter specified. The.
Vendor shall provide said services to the satisfaction of the State and in accordance with the specifications and
at the price set forth herein. All work to be performed and all equipment to be fumished pursuant to the Scope
of Services included herein shall be performed and furnished in stict accordance wiih the specifications.
included herein, the terms of any contract awarded as-a result of this solicitation,.any associated coniract
drawings, and the directions of State representatives as may be given from time to time while the work is in
progress.

The successiul Vendor shall take full responsibility for the work to be performed pursuant to the Scope of Services
included herein; for the protection of said work; and for preventing injuries to persons and damage to property
and utilities on or about said work. The Vendor shallin no way be relieved.of such responsibility by any authorily
of the State to give permission or issue orders relating 1o any part of the work, by any such permission given or
orders issued, or by any failure of the State to give such permission or issue such orders. The successful Vendor
shall bear all losses accruing to the Vendor as a result of the amount, quality, or character of the work required,
or because the nature or characteristics of the work location is different from what the Vendor estimated or
expected, or due to delays or other complications caused by the weofher elements, or other natural causes.

The successful Vendor agrees that any damage or injury to any buﬂdlngs, materials, equipment, or other
property resulting from the Vendor's performance of the requested services shall be repaired al the Vendor's
own expense so that such buildings, materials, equupment or other property are satisfactorily restored to their
prior condition.

NON-EXCLUSIVE CONTRACT

Any resulting Contract from this RFB will be a non-exclusive Contract. The State reserves the right, at its
discretion, to retain other Contraétors to provide any of the Services or Deliverables identified under this
procurement or make an award by ilem, part or portion of an item, group of items, or total Proposal.

OFFER:
The bidder offers to sell to the state of New Hampshiré the commeodities or services’ indicated cn‘ the pnce or
prices quofed and in compliance with the requirements and speCIflcohons of the bid.

The quantities indiccied in the offer section of this bid invitation are an estimate only for the State of New
Hampshire's annual requirements. These quantities are indicated for informational purposes only and shall not be
considered minimum or guaranteed quantities, nor shall they be considered maximum quantities. These -
quantities do not include any eligible participant usage.
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See Aftachment 1: Price Offer Sheet

VENDOR CONTACT INFORMATION:
Pleose provide contact information below for a person knowledgecble of and who can answer questions
regarding, this bid response.

Dmm-f R&zom 03-5

Contact Person Local Telephone Number | Toll Free Telephone Number

oW, %.{j@ gl'fe,j ﬁl‘gglaﬁ oM
ompany Website

Grawite Shaby o Comporat Y Aviabinn Deive;, ilkoced, AH 25249

Vendor Company Name or Address

14 (aaéc Jee ahla(,[&c/ /o(,a';[fan //5/’ o
DELVERY LOCATIONS:

The following are the current State of New Hampshire agency/institution locations which, if you are awarded a
contract, you are expected to service. The State of New Hampshire reserves the right fo ddd locations to this list at
the confract prices or to delete locations, as needed, This listing does not include any eligible pariicipants.

ATTACHMENTS:

The following oﬁqchmenis are an integral part of this bid mwfohon
Attachment A: Sample P-37 Form
Attachment |: Price Otfer Sheet
Attachment 2: State of New Hampshire's Counties Map
Attachment 3: Quarterly Usage Sample Report

The Bid Opénlng is open o the public online at the following:

Microsoft Teams meeting

Join on your computer, mobile app or room device
Click here to join the meeting'

Meeting ID: 299 880 132 225

Passcode: JVadAg

Download Teams | Join_on the web

Join with a video conferencing device
nhgov@m.webex.com

Video Conference ID: 119 463 423 5

Alternate VTC instructions

Or call in {audio only)

+1 603-931-4944,523506404#% United States, Concord
Phone Conference ID: 523 506 4044
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ATTACHMENT A

SAMPLE FORM TO BE COMPLETED UPON AWARD
'FORM NUMBER P-37 (version 2/23/2023)

Notice: This agreement and all of its attachments shall become public upon submission to Govermor and
Bxecutive Council for approval. Any information that is private, confidential or proprietary must
beclearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

.l Statc Agency Name

1.2 State Agency Address

1.3 Contractor Name¢

1.4 Contractor Address

1.5 Contractor Phone 1.6 Account Unit and Class
Number

1.7 Completion Date

1.8 Price Limitation

1.9 Contracting Officer for State Agency

1.10 State Agency Telephone Number

[.11 Contractor Signature

Date:

[.12° Name and Title of Contractor Signatory

1.13  State Agency Signature

Date:

[.14 Name and Title of State Agency Signatory

1.15 Approval by the N.H, Department of Administration, Division of Personnel (if applicable)

B.y:

Director, O|_1:

1.16 Approval by the Attorney General (Form, Substance and Exccution) (if applicable)

By:

On:

117 Approval by the Governor and Executive Council {if applicable)

G&C Itém number:

Gé&C Meeting Date;
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2, SERVICES TO BE PERFORMED. The State of New
Hampshire, acting through the agency identified in block 1.1
(“State"), engages contractor identified in block 1.3
(*“Contractor”) to perform, arid the Contractor shall perform, the
wotk or sale of goods, or both, identified and more particularly
described in the attached EXHIBIT B which is incorporated
herein by reference (*Services™).

3. EFFECTIYE DATE/COMPLETION OF SERVICES.

-3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hereunder, shall
become effective on the date the Governar and Executive Council
approve this Agreement; unless no such approval is required, in
which case the Agrecment shall become effective on the date the
Agreement is signed by the State Agency as shown in block 1.13
(“Effective Date”).

3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not become
effective, the State shall have no liability to the Contractor,
including without limitation, any obligation to pay the Contractor
for any costs incurred or Services performed.

3.3 Contractor must complete all Services by the Completion
Date specified in block 1.7, ° .

4. CONDITIONAL NATURE OF AGREEMENT. )
Notwithstanding any provision of this Agreement to the contrary,
all obligations .of the State hereunder, including, without
limitation, the continuance of payments hereunder, are contingent
upon the availability and continued appropriation of funds. In no
event shall the State be liable for any payments hereunder in
excess of such available appropriated funds. In the event of a
reduction or termination of appropriated funds by any state or
federal legislative or executive action that reduces, eliminates or
otherwise modifies the appropriation or availability of funding for
this Agreement and the Scope for Services provided in EXHIBIT
B, in,whole or in part, the State shall have the right to withhold
payment until such funds become avaitable, if ever, and shall
have the right to reduce or terminate the Services under this
Agreement immediately upon giving the Contractor notice of
such reduction or termination. The State shall not be. required to
transfer funds from any other account or source to the Account
identified in block 1.6 in the-event funds in that Account are
reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT,
5.1 The contract price, method of payment, and terms of payment
are identified and more patticularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no
event shall the total of all payments authorized, or actually made
hereunder, exceed the Price Limitation set forth in block 1.8. The
payment by the State of the contract price shall be the only and
the complete reimbursement to the Contractor for all expenses, of
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whatever nature incurred by the Contractor in the performance
hereof, and shall be the only and the complete compensation to
the Contractor for the Services.

5.3 The State, reserves the right to offset from any amounts.
otherwise payable to the Contractor under this Agreement those
liquidated amounts required or pcrmltted by N.H. RSA. 80:7
through RS A 80:7-c or any other provision of law. .

5.4 The State's liability under this Agreement shall be limited to
monetary damages not to exceed the total fees paid. The
Contractor agrees that it has an adequate remedy at law for any
breach of this Agreement by the State and hereby waives any
right to specific performance or other equitable remedies against
the State.

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/EQUAL EMPLOYMENT '
OPPORTUNITY,

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any cobligation or duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity laws. and the Governor’s order on
Respect and Civility in the Workplace, Executive order 2020-01.
In addition, if this Agreement is funded in any part by monies of
the United States, the Contractor shall comply with all federal -
executive orders, rules, regulations and statutes, and with any
rules, regulations and guidelines as the State or the United States
issue to implement these regulations. The Contractor shall also
comply with all applicable intellectual property laws.

6.2 During the term of this Agreement,.the Contractor shall not
discriminate against. employees or applicants for employment
because of age, sex, sexual orientation, race, color, marital status,
physical or mental. disability, religious creed, national origin,
gender identity, or gender expression, and will take affirmative
action to prevent such discrimination, unless exempt by state or
federal law. The Contractor shall ensure any subcontractors
comply with these nendiscrimination requirements.

6.3 No paymenis or transfers of value by Contractor or its
representatives in connection with this Agreement have or shall
be made which have the purpase or effect of public or
commercial bribery, or acceptance of or acquiescence in
extortion, kickbacks, or other unlawful or improper means of
cbtaining business,

6.4. The Contractor agrees to, permit the State or United States
access to any of the Contractor’s books, records and accounts for
the purpose of ascertaining compliance with this Agreement ‘and
all rules, regulations and orders pertaining to the covenants, terms
and conditions of this Agreement,

7. PERSONN’EL.

7.1 The Contractor shall at its own expense provideall personnel
necessary-to perform the Services. The Contractor warrants that
all personnel engaged in the Services shal] be qualified to perform
the” Services, and shail be properly licensed and otherwise
authorized to do so under all applicable laws,
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7.2 The Contracting Officer specified in block 1.9, or any
successor, shall be the State s point of contact pertaining to this
Agreement,

8. EVENT OF DEFAULT/REM EDIES
8 I Any one or more of the following acts or omissions of the
Contractor shall constitute an cvent of default hereunder (“Event
of Default):
8.1.1 failure to perform the Services satisfactorily or on schedule;
8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition of
this Agreement.
8.2 Upon the occurrence of any Event of Default, the State may
take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absence of a
greater or lesser specification of time, thirty (30) calendar days
from the date of the notice; and if the Event of Default is not

timely cured, terminate this Agreement, effective two (2) calendar’

days after giving the Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event of
Default and suspending all payments to. be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the period
from the date of such notice until such time as the State
determines that the Contractor has cured the ‘Event of Default
shall never be paid to the Contractor;

8.2.3 give the Contractor a written notice specifying the Event of
Default and set off against any other obligations the State may
owe to the Contractor any damages the State suffers by reason of
any Event of Default; and/or

§.2.4 give the Contractor a written notice specifying the Event of
Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedies at law or in equity, or
both,

9. TERMINATION.,

. 9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any reasan, in whole or in
part, by thirty (30) calendar days written notice to the Contractor
tha{ the State is exercising its option to terminate the Agreement.
9.2 In the event of an early termination of this Agreement for any
reason other than the completion of the Services, the Contractor
shall, at the State’s discretion, detiver to the Contracting Officer,
not later than fifleen (15) calendar days after the date of
termination, a report (“Termination Report”) describing in detail
all Services performed, and the contract price eamed, to and
including the date of termination. In addition, at the State’s
discretion, the Contractor shall, within fifteen (15) calendar days
of notice of early termination, develop and submit to the State a
transition plan for Services under the Agreement.

10. PROPERTY OWNERSHIP/DISCLOSURE.

10.1 As uscd in this Agreement, the word “Property” shall mean
all data, information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports, files,
formulae, surveys, maps, charts, sound recordings, video

recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts, notes,
letters, memoranda, papers, and documents, all whether finished
or unfinished.

10.2 All data and any Property WhICh has been received from the
State, or purchased with funds provided for that purpose under
this” Agreement, shall be the property of the State, and shall be
returned to the State upon demand or upon termination of this
Agrecment for-any reason.

10.3 Disclosure of data, information and other records shall be
governed by N.H. RSA chapter 91-A and/or other applicable law,
Disclosure requires prior written approval of the State.

11. CONTRACTOR’S RELATION TO THE STATE. [n the
performance of this Agreement the Contractor is in all respects an
independent contractor, and is neither an agént nor an employee
of the State. WNeither the Contractor nor any of its officers,
employees, agents or members shall have authority to bind the
State or receive any benefits, workers' compensation or other
emoluments provided by the State to its employees.

12, ASSIGNMENT/DELEGATION/SUBCONTRACTS.
12.1 Contractor shall provide the State written notice at least
fifteen (15) calendar days before any proposed -assignment,
delegation, or other transfer of any interest in this Agreement. No
such assignment, delegation, or other transfer shall be. effective
without the written consent of the State.

12.2 For purposes of paragraph 12, & Change of Control shall
constitute assignment. “Change of Control” means (a} merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with its affiliates, becomes the direct
or indirect owner of fifty percent (50%) or more of the voting
shares or similar equity interests, or combined- voting power of
the Contractor, or (b) the sale of all or substanually all of the
assets of the Contractor,

12.3 None of the Services shall be subcontracted by the
Contractor without prior written notice and consent of the State.
12.4 The State is entitled to .copies of all subcontracts and
assignment agreements and shall not be bound by any provisions
contained in a subcontract or an assignment agreement to which it
is not a party.

3. INDEMNIFICATION. The Contractor shall indemnify,
defend, and hold harmless the State, its officers, and employees
from and against all ~actions, claims, damages, demands,
judgments, fines, liabilities, losses,.and other expenses, including,
without limitation, reasonable attorneys' fces, arising out of or
relating to this Agreement directly or indirectly arising from
death, personal injury, property damage, intellectual property
infringement, or other claims asserted against the State, its
officers, or employees caused by the acts or omissions of
negligence, reckless or willful misconduct, or fraud by the
Contractor, its employees, agents, or subcontractors. The State
shall not be liable for any costs incurred by the Contractor arising
under this paragraph 13. Notwithstanding the foregoing, nothing
herein contained shall be deemed to constitute a waiver of the
State’s sovereign immunity, which immunity is hereby reserved
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to the State. This covenant in parngraph 13 shall survive the
termination of this Agreement,

14, INSURANCE.
14.1 The Contractor shall, at its sole expense, obtain and
continuously maintain in force, and shall require any
subcontractor or assignee to obtain and maintain in force, the
following insurance:
14,1, | commercial general liability insurance against al} claims of
bodily injury, death or property damage, in amounts of not less
than $1,000,000 per occurrence and $2,000,000 aggregate or
excess; and .
14.1.2 special cause of loss coverage form covering all Property
subject to subparagraph 10.2 herein, in an amount not tess than
80% of the whole replacement value of the Property.’
14,2 The policies described in subparagraph 14.1 herein shall be
on policy forms and endorsements approved for use in the State
of New Hampshire by the N,H. Department of Insurance, and
issued by insurers licensed in the State of New Hampshire.
14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or any successor, a certificate(s) of
. insurance for all insurance required under this Agreement. At the
request of the Contracting Officer, or .any successor, the
Contractor shall provide certificate(s) of insurance for all
renewal(s) of insurance required undér this Agreement. The
certificate(s} of insurance and any renewals thercof shall be
attached and are incorporated herein by reference,

15. WORKERS® COMPENSATION

15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or exempt
from, the requircments of N.H. RSA chapter 281-A (“Workers’
_Compensation”).

15.2 To'the extent the Contractor is subject to the requirements
of N.H. RSA chapter 281-A, Contractor shall maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Workers” Compensation in connection with activities
which the person proposes to undertake pursuant to this
Agreement. The Contractor shall furnish the Contracting Officer
identified in block 1.9, or any successor, proof of Waorkers’
Compensation in the manner described in N.H. RSA chapter 281-
A and any applicable renewal(s) thereof, which shall be attached
and are incorporated herein by reference. The State shall not be
responsible for payment of any Workers’ Compensation
premiums or for any other claim or benefit for Contractor, or any
subcontractor or employee of Contractor, which might arise under
applicable State of New Hampshire Worliers’ Compensation laws
in connection with the performance of the Services under this
Agreement.

16. WAIVER OF BREACH. A State's failure to enforce its
rights with respect to any single or continuing breach of this
Agreement shall not act as a waiver of the right of the State to
later enforce any such rights or to enforce any other or any
subscquent breach.

17. NOTICE. Any notice by a party hereto to the other party
_ shall be deemed to have been duly delivered or given at the time
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of mailing by certified mail, postage prepaid, in a United States
Post Office addressed to the parties at the addresses given in
blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended, waived
or discharged only by an instrument in writing signed by the
parties hereto and only after approval of such amendment, waiver
or discharge by the Governor and Executive Council of the State
of New .Hampshirc unless no such approval is required under the

- circumstances pursuant to State law, rule or policy.

19. CHOICE OF LAW AND FORUM,

19.1"This Agreement shall be governed, interpreted and construed
in accordance with the laws of the State of New Hampshire
except where the Federal supremacy clause requires ctherwise.
The wording used in this Agreement is the wording chosen by the

-parties to express their mutual intent, and no rule of construction

shall be applied against or in favor of any party,

19.2 Any actions arising out of this Agreement, including the
breach or alleged breach thereof, may not be submitted to binding
arbitration, but must, instead, be brought and maintained in the
Merrimack County Superior Court of New Hampshire which
shall have exclusive jurisdiction thereof.

20. CONFLICTING TERMS. In the event of a conflict between
the terms of this P-37 form (as modificd in EXHIBIT A) and any
other portion of this Agreement including any attachments
thereto, the terms of the P-37 (as modified in EXHIBIT A) shali
control.

21. THIRD PARTIES. This Agreement is being entcred into for
the sole benefit of the parties hereto, and nothing herein, express
or implied, is intended 1o or will confer any legal or equitable
right, benefit, or remedy of any nature upon any other person.

22, HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein shall
in no way be held to explain, modify, amplify or aid in the
interpretation, construction or meanmg of the prowsnons of this
Agreement.

23. SPECIAL PROVISIONS, Additional or modifying
provisions set forth in the attached EXHIBIT A are incorporated
herein by reference. ’

24, FURTHER ASSURANCES. The Contractor, along with its
agents and affiliates, shall, at its own cost and expense, execute
any additional documents and take such further actions as may be
reasonably required to carry out the provisions of this Agreement
and give effect to the transactions contemplated hereby.

25. SEVERABILITY. In the event any of the provisions of this
Agreement are held by a court of competent jurisdiction to be
contrary 1o any state or federal law, the remaining provisions of
this Agreement will retnain in full force and effect.

26. ENTIRE AGREEMENT, This Agreement, which may be
executed in a number of counterparts, each of which shall be

Contractor Initials @&
' Date &-12-2%



deemed an original, c'ohsﬁtutcs the entire agreement and agreements and understandings with respect to the subject matter
understanding between the parties, and supersedes all prior hereof.

™
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RF8 2617-23 for Vehicle Glass- Supply and Install and Repair Price Offer Sheet

Saction 1; Vehicte Glass- Supply snd inctall and Repalrs for Grattan, Carrol, Sullivan, Memimack, Befknap, Strafford, Chashire, Hillsborough zod Rockiaghem Counties

[¥otal net high Discount from (National
Anto Glass Spedifications) NAGS
Vendor's associated materials Catculator/Price Listing & Catabog
costs per chip repair or including balance of produoct line not i 5 .
* Vend Extendad Cast  {repis For il Extanided Cost for listed in tha pridng table. This will be Average cott par windshield (04 ed cost per | Extended costs for
Estimated Annusl Usege Type of Service ‘| hourty s |for houtly rate | Adhesive.ate. Materials Rxed chrough the contract rept indshield {Windshietd: subtotals
89| Windshields Rephcements S 85005 5,785.00 | § -~ s v 3 . v N I T B it Lmh S0000 ]S 31000 | § 27,599.00 33375.00
13| Windshieids Chip Repairs 5a|s $75.00 | 5 §75.00
Saction 2: Vehicle Glass- Supply and Install 2nd Repairs for Coas County
[Total net high Discount from (National L
Auto Glass Specifications) NAGS
Vendor's wssociated materizls Calculator/Price Listing & Catatog
costs per chip repair or indluding balaoce of prodact line not E
Vendors |Extended Cost } For ple: Extended Cost for listed in the pricing table. This will be Aversge cost per windshiekd | Discounted cost per | Extandad costs foe
Estimated Annual Usege Type of Service heurty rate {for hourty rate  [Adhesive,atc. Maserials fixed through the contract ol indshield Windshiskd bttt
32| Wineishields Replacements 5 - 3 2 T T, ) T EEE 5000 s - I8 =
3| Windshields Chip Repairs H . 5 - 5 -
GRANITE STATE GLASS LS NOT RIDDING COOS COUNTY| 5 -
Yelow flakis required, Addendum 1:
) ADAS Recalibrations
Static or Dynamic: $250.00 Flat -

Dual Recalibrations: $500.00 Flat

28% off NAGS List o Larminated Glass



GRANITE

GLASS

Granite State Glass

166 South Main Street
Laconin, NH 03246

(603) 524-0407

FAX (603) 527-3491

Contact: Henry Weber
laconin@granitestnteglass.com

Granite State Glass
186 South Manin Street
Rochester, NH 03867
(663) 332-1385

FAX (603) 332-1388
Contact: Wes Tazbir

rochester@granitestateglass.com

Granite State Glass

121 Lowell Road

Hudson, NH 03051

(603) 883-8545 .

FAX (603) 883-0021

Contact: Vic Stashewsky
hudsonf@granitestateplnss.com

Granite State Glass

66 Benning Street Suite 3

W. Lebanon, NH 03784

(603) 298-2980

FAX (603) 298-2981

Contact: Mark Audette
lebanon(@granitestateglass.com -

Granite State Glass

603 Center Street

Waolfeboro, NH (3894

(603} 569-4311

FAX (603) 569-1562

Contact: Ryan Mack
gsgwolfeboro@pgrnnitestateglnss.com

Burlington Glass

1860 Williston Road

South Burlington, ¥T 05403
(802) 862-5458

FAX (802) 862-0187
Contact: David Terrill

info@burlinglonglass.com

Granite State Glass

744 Purtland Street

St. Johnsbury, VT 05819
(802) 748-8895

FAX (802) 748-1908
Contact: Karen Call

stjiohnsbury@granitestateglass.com

Granite State Glass

181 West Maln Street

PO Box 1408

Coawny, NH 03818

(603) 447-5471

FAX (603) 447-5472

Contact: Jon Noyes
conway@granitestateplass.com

Granite State Glass

580 Tenncy Mountain Hwy

PO Box 88 3
Plymouth, NH 03264

(603) 536-1205

FAX: (603) 536-1206

Contact: Brent Buffington
plymouth@granitestuteglass.com’

Granite State Glass

143 Loudon Road

Concord, NH 03301

(603) 224-8897

FAX (603) 224-8869

Contacet: Nissa Boivin
concord(@granitestateginss.com

Granite State Glass .
78 Douglas Street
Manchester, NH 03102
(603) 668-8735

EAX (603) 624-1130
Contact: Jim Keefe

manchester@granitestateglnss.com

Granite State Glass

471 Winchester Street
iKeene, NH 03431

(603) 352-4527

FAX (603) 352-3706
Contact: Chris McAuliffe
keene@granitestateplnss.com

Granite State Glass

1 Mirona Road

Porismouth, NH 03801

{603) 436-0001

FAX (603) 373-6539

Contact: Chris Hardman
portsmouth@pranitesiateglnss.com

Granite Staté Glass Corporate Offices
4 Avintion Drive

* Gilford, NH 03249

(603) 528-4748
FAX (603) 528-5980
infof@granitestateglass.com




N. Conway Rochester W. Lebanon Concord Plymouth Hudson’ Manchester Wolleboro Keene . Portsmouth St. Johnsbury
Alton- 1 Bartett Alton-1 Bradiord Allensiown Alexandria Amherst Aubum Alton-T Alstead Brentwood - Bath
Andover Benin Barmington Canaan Antrim Ashland Alidnson Baxdford Brookheld Ashuelot Epping Bethiehem
Belmont B Woods Dover Charl Bamstead Bristol Brookfine Candia Center Ossipes Chesham Exeter Cabot
Certer Harbor Conway Durtram Chathem Benrington Campton Darnvilla Chester Efingham Chesterfield Freemont Cotebrook
Frankfin Dixvilie Nolch Fammingion Ciaremont Boscawen Danbury Deny Francistown Mition Drewsvile Greenland Easion
Gitford Dummer Hamstead Etna . Canterbury Dorchester Greenfield Goffstaown Mitton Mils Dublin Hampton Franconia
Gilmanton Erral Lea E. Westmoreland Chichester Hebron Greanvitie Manchester Qasipes-2 Fitzwilliem Hamplon Fatts Haverhil
Hill Freadom Middleion Goshen Concord Hitl Hampstead Hookselt Sanbomville Hancock Kingston Jefferson
Laconia Glen Milton Hanover Comoocook Holdemess Hollls New Boston ‘Tuftonboro Harrisvile N. Hamplon Lancaster
Lochmerg Groveton Milton Mills - Haverhill Ctr Barnstead Lincoln Eitchfietd Raymond ~ Union Hinsdale New Castle Litdeton
Medvin \Vilage Jackson MNew Durham Lebanon Davisvilla New Hampton Londonderny Riverdale Wakefield Jaffrey Newfields Lisbon
Meredith Madison * Northwood . Lyme Deerfield North Woodstock Lyndetorough Sandown Walfeboro Keena Newington Lyman
Moultonbora Milan Nottingham Newbury " Dunbarton Ptymouth Mason Mariborough MNewmarket N, Haverhil
Northfield N. Conway Rochesier New London Epsom Rumney Merrimack Mariow Portsmouth Pixe
Sanbornton M. Sandwich Sommersworth Newport Henniker Thomion Mitord 7 - N/E of Alton Bay Munsorvile Rys St.Johnsbury
Titon Ossipee-2 Strafford Orford Hillsbora Warren Mot Vemon 2-Sot R 25 Nelson Seabook Sugar HAI
Weirs Beach Sancwich Piermont Hooksett Watervills Velley Nashua Peterborough Stratham Twin Mountsin
Winnisquam Stewartstown MAINE Piksa Hopidntan Woodslock New lpswitch Richmond Whitefield
Tammworth Alfred Plainh Pembroke Newton Rindge M MAINE Woodsville
Berwick Sunapee Penzcock Petham Spoff . d
1-NAV of Alton Bay 2-NofRt 25 Sanford Sutton Pittsfieid Plaistow Stoddard Cape Efizabeth VERMONT
Springuale WALmGL Salishury Salem Sullevan Cape Neddick Burke
MAINE Westbrook Suncook Temple Swanzey # Ehot E. Burks
. Bethe! Scarborough (W of L95) VERMONT Wamer Wilton Troy Kennebunk W. Burka
Bridgeton - Ascuthey ‘Washington Windharn Walpole . Kluary Concord VT
Brownfield 1-S of Alfon Bay Hartford ‘Webster Westmoretand Ogurguit N. Concord VT
Casco Hartand ~ Weare MASS Westport Searborough (E of 1-85) Darnville
Comish Honmch Windsor Andover Winchester Wells Groton
Denmark Pomiret - Chetmsford York Gilman
Didord Quechee Clracit VERMONT Lunenburg
Fairfield - Sharon Dunstable Beliows Faits MASS Lyndanvills
Falmouth - - Springfield Haverhil Bratieboro Amesbury Lyndon Center
Fryeburg Taftsville - Lawrence Dummerston Essex Monme
Gray ‘White River Jct Lonvelk Gufford Ipswach Newpont VT
Kezar Falls Windsor Methuen Putney Memimack Peacham
. Naples woodstock *Pepperel & Vermon Newtury Ryegate
Norway Tewksbury Yyest Brattieboro Newburyport Sheffiedd -
. _Raymond Towmsend Westminster Rowley E. St Johnsbury
So. Paris - Tyngsbhoro Safisbury Sutton
Sebago . MASS W. Newbury -
Swandish Asbumham
Tumer Ashby
Windham Bemardsion .
Yarmouth Coirzin
Heath
Leyden
¥ Northfleld
Royeiston
Wanwick
Winchendon




G&C or NON-G&C Contract Package Completion and Accuracy Checklist

Date: 6282023

Purchasing Agent: Jesse Wilcox/ Claudia Roy

Your submission must follow the package item naming convention conlained herein

Signature:

Completed (initials)  Package ltem (numberc& accordingly) _ Special Notes

CIR . 0_Signature Page {8003266) This musi contain your initials and be accurately completed
CIR 1_P-37 Checklist {8003266} Be centain 10 confirm G&C dates as applicable
CIR__- 2_Request Letter (8003266} Follow the proper {ormat as cullined further below
NA X_DolT Approval {Contract #} As applicable
NA X_DOF Approval [Contract #} As applicable '
CIR 3_Bid Summary [2617-23} Special notes are réquircd and Bid Tab must match the letter (connect the pieces)
CIR » [4_Executed Contract {8003266} Double check dates and names match for CoGS, COA, and lerm
CIR §_CoGS {Marbucco Corp.} Confirm dated AFTER Aprl of current year and is NOT a Trade Name
CIR 6_COA [803266] Signed within 30 days of centract signature (2 partics unless sole proprictor)
CIR 7_COLl {8003266) Confirm contents are appropriate for the controgt und not close 10 expiring or expired
NA X_Original Contract {Contract 0 Must contain ALL amendments & relevam G&C approved itemns w/signatures
CIR 1 8 Bid Response [2617-23} Must contain ALL addenda as applicable and be confirmed compliant /
Verified | Checklist Review for G&C | Notes/Questions
G&C Packet overall
CIR Verify cover sheet has been signed )
CIR Verify P-37 has been signed/dated & initialed by Vendor
CIR verify G&C letter letterhead, salutation and date {header exists on pg.2 and afterwards if G&C}
CIR Insurance certificate expiration date checked
CIR Good Standing is valid {after April 1, need current year) I
CIR Corporate Resciution signed appropriately
CIR Packet documents are in carrect order
: G&C LETTER
1. REQUESTED ACTION - see MOP for examples -
CIR Vendor Name matches the Certificate of Good Standing
CIR Vendor Nufmber {VC#H) is correct and matches NHF
CIR Vendor city and state are correct and match NHF
CIR Verify $ amount matches amount an the P-37 price limitation
CIR Through date is in the request and matches the P-37 completion date
CIR Check all spelling [font is Times New Roman 12)
NA Is this Retroactive? If no, skip section
NA Retroactive is in bold in the Requested Action, Explanation, and Closing
NA The Retroactive date and through date are correct
NA Is this a Sole Source contract? if no, skip section
NA Sole Source is in bold in the Requested Action, Explanation, and Closing
NA Hf Sole Source due to exceeding 10%, in¢lude justification
/ NA Verify it was not competitively bid -
2 ts it being extended past the end date for addt'l funds in any amount w/o an auth.orized extension
NA clause?
NA Is'it being armended as to the scope of service and addt'l funds are being requested?
NA Is this an Amendment? if no, skip section
NA Verify amendment number
NA Verify that original contract, approval, & effective date are correct (and all amendments)
NA Need prior G&C packets in reverse order {item #s referenced accordingly)
2. FUNDING {if applicable - most commonly the standard language for funding)
NA Verify % and source of funds (General, Federal, mix}
NA verify funding string and name in NHF (QLO2)
3, EXPLANATION - see MOP 150 {after page 80) for examples
CIR Verify financials, including the bid tab
CIR Verify bid information matches bid tab information
Verify expired contract # {if applicable)
CIR Verify bid number on P-37 Exh B {if referenced )
Bid Tab -~
CIR Verify math {watch out for the penny difference with Excel vs. manual calculations) Include spreadsheet of analysis in folder
CiR Check spelling & match values to request letter & other related items in the package - B

CIR Do the special notes pertain to and ¢orrespond with the request?




