Frank Edelblut Christine Brennan
Commissioner Deputy Commissioner

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
25 Hall Street
Concord, N.H. 03301
TEL. (603) 271-3495
FAX (603) 271-1953

July 5, 2023

His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the New Hampshire Department of Education to enter into a sole source amendment
to an existing contract with the New Hampshire Career and Technical Administrators
(VC#165095) Concord, New Hampshire, to continue to provide facilitation of Professional
Learning Communities (PLCs) and professional development of Career and Technical Education
(CTE) teachers, by increasing the price limitation by $47,100 from $45,000 to $92,100 and by
extending the completion date from August 30, 2023 to August 30, 2025 effective upon
Governor & Council approval. The original contract was approved by Governor and Council on
March 9, 2022 (Item #88). 100% Federal Funds.

Funds to support this request are available in FY 2024 and 2025 in the account titled CTE-VOC-
ED-Federal with the authority to adjust encumbrances amongst Fiscal Years within the price
limitation through the budget office, without further Governor and Council approval if needed
and justified.

06-56-56-562010-40260000-072-502649 Grants Federal

Fiscal Year Current Increased Revised
Budget (Decreased) Budget
Amount
2022 $22.500 $0 $22.500
2023 $22,500 $0 $22,500
2024 $0 $24,600 $24,600
2025 $0 $22.500 $22,500
Total $45.000 $47,100 $92,100
EXPLANATION

The New Hampshire Department of Education is requesting a sole source amendment as they
entered into a sole source contract with New Hampshire Career and Technical Administrators on
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His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council
Page 2 of 2

March 9, 2022. CTE directors represented by the New Hampshire Career and Technical
Administrators (NHCTA) directly supervise teachers in each of the 16 career cluster areas
comprising the professional leaming communities (PLCs). NHCTA is the only entity that
provides professional development to Career and Technical Education (CTE) teachers. NHCTA
demonstrated success with similar professional development and mentoring work conducted with
- NH CTE teachers in 2021. They further demonsirated their ability to conduct this professional
development through services rendered in FY 2022 and FY 2023 through ongoing engagement
with CTE teachers provided at the State and district level and-distinguished by the PLC’s work
outlined in the agreement which allowed for general trainings and ongoing collaboration of CTE
teachers working together in specific program areas.. This model has demonstrated effectiveness
in providing a formal mentoring structure. PLC cluster leads continue to facilitate ongoing
guidance to less experienced peers in regularly scheduled meetings.

During FY23, 17 Cluster Leads (one additional cluster was added during this project year} met
with CTE teachers in their Cluster PLCs three times a year, for a total of approximately 40
meetings. Some Cluster PLCs met monthly during this period. Each Cluster PLC served between
10 and 20 CTE teachers in these regular meetings. In addition, the Cluster Leads met four times
during the year, to share information and develop best practices for CTE educator centered and
led professional development to use with the Cluster PLCs.

In order to ensure the Cluster Leads can effectively facilitate regular meetings with the CTE
teachers in their PLC, they will receive two sessions per program year on leadership training for
the Cluster Leads. '

The PLCs will meet on a regular basis to talk about best practices for career and technical
education instruction and assessment, facilitated by PLC Cluster Leads, selected by NHCTA to
lead each of the 17 PLCs. These PLC Cluster Leads will take part in a series of leadership
training sessions, facilitated by a subcontractor selected by NHCTA. The subcontractor will also
be available to provide ongoing consultation to the PLC Cluster Leads.

Ongoing professional learning community work will continue to empower NH CTE teachers to
improve their ability to provide high-quality, learner-focused career and technical education, a
crucial component of New Hampshire’s future economic development.

Resmctfully%

Frank Edelblut
Commissioner of Education
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EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



AMENDMENT TO PROFESSIONAL SERVICES CONTRACT

Now come the New Hampshire Department of Education, Buresu of Career Development, hereinafter “the
Agency,” end New Hempshire Carcer Technical Administrators (NHCTA), Concord, NH, hercinafter “the
Contractor”, and, pursuant to an agreement between the parties that was epproved by Govemnor and Council on

February 24, 2022 (Item #88), hereby-agree to modify same s follows:

1) Amend box 1.7 offum.P-S"i by removing August 30, 2023 and uplncing with August 30,2025

2) Amend section | 80fformP-31bymcxmingthepnoelnnimuonbyS4‘l 100.00 from $45,000.00 to

$92,100.00.
J) Amend exhibit B, Scope of Work, to include the following statements:

The Contractor will:

» Conduct Cluster Participant lead professional developmcnt activities at the 2023 Summer’

Lenrmng Series held in August of 2023,

s  Arminge for payments of stipends to Cluster Participants facilitating professional developmem

ectivities during the 2023 Summer Learning Series held in August of 2023.
4) Amend exhibit B, Scope of Work, to inch'xde the following mtcmcﬁt;t;.:

Submit, in conjunction, with each invoice, a report including the following:
1) Number of CTE teachers participating in PLC Clusters
2) A namutive, outlining topics covered by the PLC Clusters during trainings; and
3) Addmona!pmfmonaldcve!opmmtneedsshmndbycmtmchmdmngPLC
Cluster trainings end the 2023 Summer Leaming Series .

5) _Amend Exhibit C, ‘budget’, by removing the existing table and replacing it with:

Item FY22 FY23 FY24

10 PLC meetings, 2 Leadership $16,000.00 | $16,000.00 $16,000.00
Sessions, 16 PLC leads at $1000.00
per lead, stipends paid upon
completion of meetings and sessions

$16,000.00

Facilitator stipend, 2 Leadership $5000.00 $5000.00 $5000.00
Sessions, with planning and ongoing . .
consultation with PLC leads as
needed

$5000.00

7 Stipends at $300.00 for Cluster $0.00 $0.00 $2100.00

Participants fecilitating professional
development activities at the 2023
Summer Lummg Series paid upon
completion of the 2023 Summer

Learning Series

$0.00

.Yearly cost for LibGuides $500.00 $500.00 $500.00
subscription ) '

$500.00




Indirect Costs | $1000,00 | $1000.00 $1000.00 $1000.00

Total . : $22,500.00 | $22,500.00 $24,600.00 $22,500.00

§) Amcnd Exhibit C, 'L'iu'ﬁtnﬁon on Price’ by increasing the amount by $47,100.00 from the original total of
$45,000.00 to $92,100.00.

T) Amend Bxhibit C, *Source of Funding' byremovingtheexiningstntcmentmdrcp'hcmgitwith
Source of Funding: ﬁmdsbwppoﬂthsrequstmavaﬂablemmeamtudedcmvoc ED-Federal
for FY24 and FY25, w:ththeamhmtytoadjus:mumbtmmmonssthsea]Ymmthmthcpme
limitation through the budget office, without further Governor and Council approval if needed end

justified.

8) Amend Exhibit C, ‘Source of Funding’ by removing the existing table and replacing it with:

Fiscal Year, Current Increased Revised
Budget, . (Decreased) _ Budget

Amount
2022 $22.500 50 $22.500
2023 $22 500 $0 $22,500
2024 $0 $24,600 $24,600
2025 $0 $22.500- : $22,500
Total . 345,000 ‘ $47.100 $92.100

9) Amend Exhibit C, invoice schedule, by replacing the e:usnné schedule with the following:

Invoice 4: August 2023

Invoice S: January 2024

Invoice 6: May 2024

Invoice 7: August 2024

Invoice 8: January 2025

Invoice 9: May 2025

Invoice 10; August 2025

10) All other provisions of this agreemenl shall remain in full force and effect as originally set forth; and

11) This amendment shall commence upon Govemnor end Council approval and shall te:mmate on
August 30, 2025.

THE STATE OF NEW HAMPSHIRE
Department of Education
Bureau of Career Development

Diviston of Commissloner’s Office
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Frank Edelblut, Commissioner of Education Date
NHCTA
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Approved as to form, substance and execution by the Attomey General this dav of
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UDMsl_on of Attorney General Office

Approved by the Governor 2nd Councl) this day of , 20

By:




State of New Hampshire
Department of State

CERTIFICATE

I. David M. Scanlan, Secretary of State of the State of New Hampshire, do hereby certify that NEW HAMPSHIRE CAREER
AND TECHNICAL ADMINISTRATORS, INC. is a New Hampshire Nonprofit Corporation registered to transact business in
New Hampshire on February 23. 2004, I further certify that all fees and documents required by the Secretary of State’s office have

been received and is in good standing as far as this office is concerned.

Business ID: 465438
Certificate Number: 0006247276

IN TESTIMONY WHEREOQF,
I herelo set niy hand and cause to be affixed
i the Seal of the State of New Hanipshire,

this 13th day of june A.D. 2023,

David M. Scanlan

Secretary of State




President: Jennifer Haskins
o IN][H]@TF& Vice Presidaet; Micbele Halligan - Foley

NEW HAMPSHIRE CAREER & Treasurer: Courtney Ritchings
TECHNICAL ADMINISTRATORS . Secretary: Xatelyn Carriagton

Certificate of Attestation / Cettificate of Vote

I, Michele Halligan - Foley , hereby certify that I am a duly appointed representative and Vice
President of New Hampshive CTE Administrators (NHCTA) . Ihereby certify that Jennifer Haskins,
President of NHCTA is duly authorized to execute contracts on behalf of New Hampshire CTE
Administrators (NHCTA) and may bind the organization thereby.

1 further certify that it is understood that the State of New Hampshire will rely on this attestation
as evidence that the person listed above currently occupies the position indicated an_d that he/she has full
authority to bind the organization. I hereby certify that smdr authority has not been amended or repealed
and remains in full force and effect as of the date of the contract to which this certificate is attached. This
authority
remains valid for thirty (30) days. I further certify that it is understood that the State of New Hampshire
wiil rely on this certificate as evidence that the person(s) listed above currently occupy the position(s)
indicated and that they have full authority to bind the corporation. To the extent that there are any limits
on the authority of any listed individual to bind the corporation in contracts with the State of New

Hampshire, all such limitations are expressly stated herein.

Dated: _June 30, 2023__ W\J/{J I l : ul’ﬂ‘“

Vice -President NHCTA
(Name & Title)



DATE (MM/GDIYYYY)

CORD
gl CERTIFICATE OF LIABILITY INSURANCE 05/18/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE
AFFORDED BY THE POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRAGCT BETWEEN THE
ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed, If SUBROGATIONIS WAIVED,
subject to the terms and conditions of the policy, certain policies may require an endorsement. A statament on this certificate does
not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCE’; EEEEETEE e CONTACT NAME:
E & S INSURANCE SERVI LL
£ eanes PHONE (603) 293-2791 FAK
{AJC, No, Ext): {AJC, No):
REIERNA2S E£-MAIL ADDRESS:
GILFORD NH 03247
INSURER(S) AFFORDING COVERAGE NAICY
INSURER A : Hartford Underwriters Insurance Company 30104
INSURED INSURER B ;
NEW HAMPSHIRE CAREER TECHNICAL ——
PO BOX 3921 AL
CONCORD NH 03302-3921 ’
INSURER E :
INSURER F ;
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED . NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED 8Y THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE
TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSH] TYPE OF INSURANCE ADDL [SUBR POLICY NUMBER ROICYIERE ROLICKIEXP LMITS
LIR INSR Iwvp (MMIDDIYYYY) | (MMIDDSY YYY)
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $2.000,000
|euams-mace occua DRSRCEIIENTED] $1,000,000
|PREMISES (Ea occurrence
x |General Liability MED EXP (Any one person) 510,000
A B | 0211/2023 | 02/11/2024 | PERSONAL & ADVINIURY $2,000,000
| GENL AGGREGATE LIMIT APPLIES PER: ' GENERAL AGGREGATE $4,000,000
¥ |PoLicy J”SS‘T' D LOC PRODUCTS - COMPIOP AGG $4,000.000

OTHER:

AUTOMOBILE LIABILITY COMBINED SIMGLE LIMIT

— |Ea accident)
ANY AUTO BODILY INJURY {Per person}
[~ | ALL OWNED SCHEDULED' ;
|| auTos AUTOS BODILY INJURY {Per accident)
HIRED NON-OWNED PROPERTY DAMAGE
AUTOS AUTOS (Per accident) .
|| umeReLLALaB || OCCUR EACH OCCURRENCE
EXCESS LIAB CLAIMS-
MADE AGGREGATE
peD) IRETENTION‘ 3
WORKERS COMPENSATION IPER OTH-
AND EMPLOYERS® LIABILITY STATYTE ER
ANY YiN E.L. EACH ACCIDENT

PROPRIETOR/PARTNER/EXECUTIVE NIA
OFFICER/MEMBER EXCLUDED? E
{Mandatory In KH)

E.L. DISEASE -EA EMPLOYEE

If yes, dascnba under E.L. DISEASE - POLICY LIMIT

DESCRIPTION OF QPERATIONS below

Employment Practices Liability Each Clairn Limit $25,000
: I | 1172024 &

Insurance O2inti2025! [ 024 Annual Aggregate Limit $25,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additfonal Remarks Schedule, may be attached if more space is required)
Those usual to the Insured's Operations. !

_CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED
IN ACCORDANCE WiTH THE POLICY PROVISIONS. '

NHED
25 Hall 5t AUTHORIZED REPRESENTATIVE
CONCORD NH 03302-3921

<f weonnF L RITZ 2 e

® 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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Career Cluster Professional Learning Community Renewal Grant
Fiscal Years 2024 and 2025

Background & Framing
In 2020 NHCTA launched a new member service providing direct support and sustained

professional learning for CTE educators statewide fostering deep cross district connections with
a focus on the 16 CTE clusters.

This service was proposed with the intent of supporting CTE teachers during a time of
uncertainty and a heightened need fostering opportunities for collaboration and the sharing of
best practice during the unprecedented circumstances of the COVID-19 pandemic. While this
service was designed during a time of unusual need, NHCTA has witnessed great success with
this model and the demand and value conveyed by CTE teachers and their directors is
noteworthy.

Mission & Vision

Connecting educators on a statewide scale about content and pedagogy that matters most to
teachers and their students is the ongoing mission of the Career Cluster Professional Learning
Communities. This learning community model is unique in that many career and technical
education teachers do not have an in-district network of support within their content/career
area. This model enables educators to connect in an ongoing sustained manner within their
discipline across schools and districts fostering a robust environment for collaboration and
coordination. '

Career Cluster Facilitator Characteristics & Qualities

The ideal candidate possesses the following characteristics and qualities for the role of
professional learning community facilitator by career cluster:

* Arole model of reflective practitioner within his/her classroom and work with students,
‘seeking continuous improvement and positive student outcomes.

« Astrong collaborator creating inclusive adult learning environments that welcome all
voices and perspectives.

» A highly organized individual who can design and execute thoughtful meétings while

managing the administrative tasks of being a facilitator {agenda development, file
organization, timely postings, recording of meeting minutes, etc....)

Last Update, May 31, 2023 1



A knowledge of and/or experience with group processes, protocols for meetings, and
adult learning models.

An adept communicator who creates accessible content with clear directions,
expectations, and summaries.

A deep knowledge of his/her career cluster.

A strong facility with technology supporting a virtual meeting structure and an
understanding of virtual and hybrid solutions for student learning opportunities.

Last Update, May 31, 2023



NHCTA
Account Balance Report July 1, 2022 to May 31, 2023

| -y SRR RAIARE T N2 5 : VS . e
Primary Sort Element . . ) Secondary Sort Element ‘. - A c g {
- L ¥ ¥ f . = _ =0 : ® . i
Account Code | Description i Current Budget| Actuals| YTD Actuals YTD Avaitable]
07-13-00-00-2900 ___|EXP-NHCTA-ConterencelTraining | T s1050000] 58.500. OOJr— _S850000]  $2.000.00]
07-13—[1%)3-31_02— B SoTRy EXP-NHCTA-ContracUSuppon Sennces . 513(?,15_0.301_ i ' $96.259.61! . 5_9.9_23_9_6]_ ______ 539.890::19'
07-13-00-00-3300 ® EXP-NHCTA-NH-CTE Consulting : $18,000.00 $1,800.00[ $1.800.00 $16.200.00
[07-13-00-00-5800 T T EXP-NRCTA Travel ~'$6,000.00 $430.00 $430.001 $5.570.00
07-13-00-00-5830 T T EXP-NHCTA-Legal e T 8300000 T T$1.050000 $1.060.00] 7 T$1.950.00]
07-13-00-00-5900 ~ |EXP-NHCTA-Misc Purchased Services | $3.45000( ~  ° so00f " 7$0.00 " $3.450.00
07-13.00-00-5910 ~ " [EXP-NHCTA-State filingsiTaxes ~ T YT T Tersomof sooo| $0.00 $750.00
67-13-00-00-6100 EXP-NHCTA-Supplies $9,000.00 $196.97 $196.97 $6.803.03
07-13-00-00-8100 EXP-NHCTA Professional Development " $25.000.00 $0.00 $0.00 $25,000.00
07-13-00-00-9300 ExP NHCTA Indirect Cost : $16.948.00 $8.217.99 $8.217.99 $8,730.01)
__§Jﬁjé?§i"_" N :.,—_:F . TTTrTmTme ot e B $228,798.00 $116,454.57 $116,454.57 $112,343.43]
Primary Sort Element : Secondary Sort Element : i i
e : . '. 1 . :
Account Code Description i Current Budgot{ Actuals| YTD Actuals} YTD Availablaj
07-13-51-00-0000 |REV-NHCTA from Dues ; (3186.975.27), ($188,203.59); (5188.203.59) $1,228.32
[07-13-51-01-0000 REV-NHCTAFY22 Carryover T T ea1822.73)] ~so.00f 780,00 (341.822.73)
Sub Total T T ($228,798.00)} ($188,203.59)| ($188,203.59)| {$40,594.41)]
Grand Total Tt o ! T T T T TR MAERASR = S $0.00] ~(871,749.02)| ($71,749.02)] $71,749.02

P = =y O - - E e am. een Wepiapend ZOR m = = e




NHCTA Board of Directors 2023

Jen Haskins - NHCTA President
Pinkerton Academy

Michele Halligan Foley - NHCTA Vice-President
R. W. Creteau Technology Center

Courtney Ritchings - NHCTA Treasuer
Portsmouth Regional CTE Center

Katelyn Carrington - NHCTA Secretary
Somerswaorth High School & Career Technical Center

Samantha Belcort - At Large
Milford High School and Applied Technology Center

Chris Dodge - At Large
Salem Technology Center

Jen Kiley - At Large
Region 14 Applied Technology Center

Bruce Farr - At Large
Lakes Region Career and Technical Education Center

Appendices Included as Separate Attachments

Financial audit of funds from North Country Educational Services {NCES)
Career Cluster Program Coordinator Resume

Certificate of Insurance

Last Update, May 31, 2023



Nicole Bellabona, M.Ed.

— .

SUMMARY OF QUALIFICATIONS
Education Professional with a background in workforce development and delivering dynamic student career support.
EDUCATION/TRAINING/AWARDS

Graduate Certificate, HR/Training & Development, Southern New Hampshire University, 2003
MLEd., Secondary Education, University of New Hampshire, 1999
Bachelor of Arts, English, second major, Theatre, UNH, 1997, Selected Liberal Arts Fellow 1997
» FIRST Robotics Quistanding Volunteer of the Year Award 2014
+ Moodle Certification for Online Teaching, June 2011
» MBTI Personality Type Code Certification, Type Resources, November 2003
¢ Global Career Development Facilitator Certification, Sept. 2002

PROFESSIONAL EXPERIENCE

Work Based Learning Coordinator, Portsmouth High School/Portsmouth CTE Center Portsmouth, NH May 2020-
Present

Oversees all aspects of student work based learning, including coordination with employers, processing NH Depaniment
of Labor papernwork, and communicating desired learning outcomes with students and industry partners.

Education Consultant, Career Development Bureau NH Department of Education, Concord, NH Feb 2019- May 2020
Member of team responsible for maintaining high quality Career & Technical Education programs statewide. Handling
revision of new CTE program process to streamline and simplify application for programs eligible for Perkins funding.
Liaison to CTSOs (Career & Technical Student Organizations) and their role in career readiness. Provide technical
assistance to CTE Centers statewide. Review grant applications. Coordinate Summer CTE Conference delivered to over
200 panticipants. Manage and administer 2020 NH Girls in Technology Day in cooperation with USNH, CCSNH
institutions and industry. Provide training in the development of strong working PACs (Program Advisory Committees)
for Centers statewide.

Director, Young Inventors Program, Academy of Applied Science, Concord, NH, Oct 2015- February 2019
Responsible for all operations, development, outreach and fundraising for hands-on invention curriculum program
delivered to over 70 K-8 schoots in NH & MA. Teach and train educators 100+ educators per year in program
curriculum.

STEM Career Counselor, College of Engineering & Physical Science, UNH, January 2013-Oct 2015

Teach Tech 400 course for entering Undeclared STEM majors, counseling students in their academic and career
decision-making, facilitating student internship placements, handling employer relations to build STEM industry contacts
for partnerships

Center Director, Granite State College, Seacoast Campuses, Rochester, NH, October 2009-January 2013
Responsible for the general oversight-and supervision of the operations and learing community of the .
Rochester/Portsmouth campuses, which includes supervision of 7 staff, 6 classrooms and up to' 500 students per week.

Academic Resource and Information Coordinator, Granite Siate Co]iege, Rochester, NH, Jan 2007-Oct 2009 Provide
academic resources to GSC students including tutoring, writing/reading/math/research assistance.

Director of Career Placement, Whittemore Schoot (Paul School), UNH, Durham, Jan 2006- Jan 2007

Connect w/employers/community members and students to cultivate intemship and job opportunities, teach, schedule &
coordinate workshops on networking, professional dress, business communication, etc., labor market information & '
career research

Recruiting Coordinatar. Facultv Admimstration Harvard Rinsiness Schoonl Auoe. 2000 —Mav 2001



Academic Counselor Dean’s Office of Liberal Arts, UNH Durham, NH, June 1999 — Aug. 2000
Facilitation of Freshmern/Transfer Orientation, Liberal Arts® Open Houses, Guidance Counselor Workshops, and Connect
Program for students of color

TEACHING

“Full STEAM Ahead: Design Invention Integrated Project-based Learning for K-12 Teachers”
Project-based Learning Pedagogy Online Course through NH Department of Education’s OpenNH

“Invention Education and Project-based Learning” 2 wk course, Education Institute Beijing, April 2016
TECH 400--STEM Fist Yr Career Course, College of Engineering & Physical Science, UNH, 2013-2015

CMPL 511—Software Tools, Granite State College (GSC) Spring 2009 Intro to Critical Thinking —Developed new
course & delivered it to Bud Carlson Academy High School

CO-OP 400—Coop/Intern Work-based Learning course, SNHU, Fall, Spring, Summer terms, 2001-2006

HTM 400—"The American Work Experience” course SNHU, Summer terms 2001-2005
Rth grade Reading/Language Arts full time Graduate [ntern Instructor, Dover Middie School, 1993-1999

COMPUTER: Zoom online video migs, MS Office Suite. MAC and PC proficient. BlackBoard, Canvas, Moodle,
ENO/Smart Boards, social media (Twitter, Facebook, Instagram). Project management software
(BaseCamp/Sharepoint/Redbooth). Customer Relations Management tools (Constant Contact, Salesforce)

VOLUNTEER: FIRST Robotics' FRC Volunteer Coordinator, First Lego League Coach, Soccer Coach, Barrington
Soccer Club, U9 & U190, NH Soccer Coaching Certification

HOBBIES: Skiing, semi-professional theater, soccer, reading, learning, running, and watching my sons play hockey.
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Christine Brennan

Frank Edelbiut
Deputy Commissionar

Commissionas

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Plagsant Street
Concord, N.H. 03301
TEL. (803) 271-3485
FAX (603) 271-1953

February 11, 2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council

State'House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education to enter into a sole source contract with the New

Hampshire Career Technical Administrators (NHCTA) in the amount of $45,000 to provide

facilitation of professional leaming communities (PLCs) for professional development of Career
and Technical Education (CTE) teachers working in 16 career cluster program areas in New
Hampshire Regional CTE Centers located in high schools, effective upon Governor & Council
approval through August 30, 2023. 100% Federal Funds.

Funds to support this request are available in the FY 2022 and 2023 account titled CTE-VOC-
ED-Federal as follows:

FY 22 FY23
06-56-56-562010-40260000-072-502649 Grants Federal $22,500 $22,500

EXPLANATION

This request is for a sole source contract, as the CTE directors represented by the New Hampshire
Career and Technical Administrators (NHCTA) directly supervise teachers in each of the 16 career
cluster arcas comprising the professional leaming communities (PLCs). Because of the close
coordination between the New Hampshire Department of Education and the board of NHCTA, as
well as extensive communication between NH DOE and CTE directors who are members of
NHCTA, NH DOE is confident NHCTA is uniquely qualified to effectively facilitate PLCs for

New Hampshire high schoot CTE teachers. There was no RFP issued in this case, because this

vendor demonstrated success with similar professional development and mentoring work
conducted with NH CTE teachers conducted in 2021.

TOO Access: Relay NKH 11
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His Excellency, Governor Christopher T. Sununu
and the Honorable Executive Council
Page 2 of 2

While there is ongoing professional work for CTE teachers provided at the State and district levels,
what distinguishes the professional leaming communities (PLCs) work outlined in this agreement
from more general training is the ongoing nature of CTE teachers working together in specific
program areas. It more closely resembles a formal mentoring structure, with the PLC cluster leads
providing ongoing guidance to less experienced peers in regular meetings than a series of stand-
alone trainings.

In order to ensure the Cluster Leads can effectively facilitate regular meetings with the CTE
teachers in their PLC, they will receive two sessions per program year on leadership provided by
NHCTA. NHCTA will subcontract with a consultant 'to provide the leadership training for the
Cluster Leads.

The PLCs will meet on a regular basis to talk about best practices for career and technical education
instruction and assessment, facilitated by PLC Cluster Leads, selected by NHCTA to lead ¢ach of
the 16 PLCs. These PLC Cluster Leads will take part in a series of leadership training sessions,
facilitated by a subcontractor selected by NHCTA. The subcontractor will also be available to
_ provide ongoing consultation to the PLC Cluster Leads.

Ongoing professional ieaming community work will empower NH CTE teachers to improve their
ability to provide high-quality, learner-focused career and technical education, a crucial
component of New Hampshire's future economic development.

In the event Federal Funds are no longer available, General Funds will not be requested to support
this program. ’

Frank Edelblut
Commissioner of Education

TOD Access: Relay NH Tt
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GENERAL PROVISIONS

1. _IDENTIFICATION.

1.7 State Agency Name
Department of Education

1.2 State Agency Address
101 Pleasant Street, Concord, NH 03301

1.3 Contracior Name.
.New Hampshire Career Technical Administrators
(NHCTA)

1.4 Contractor Address
.| PO BOX 3821, Concord, NH 03302

Date:
Z[iof2z

1.6 Contracior Phono | 1.6 Account Number |77 Completion Date T8 Price Limimtion
Number See Exhibll ¢ August 30, 2023 $45,000.00
(803)304-0011

' lawnmwrors:ataw 1.10 State Agency Telephone Number

Joffry Baard 2113729

o Sy 1712 Name and Tia of Contacior Syraiory

Jennifer Haskins, President

g ‘éj 2f22f2022

714 Name and Tie of Stz Agency Signaiony

1. 15 A.ppmvalbyllnNH Depaunomammnﬁm Mbnof%mﬁ(ﬂ’appﬂuﬂoj

Frank Edebiut, Commissioner of Education

Director, On:

1.18

Cmmmm

Approval by ammyG«nm(Form Substance end Execution) (# appicable)

On: 212212022

EXFA
G&C item numbu-

Amalbyu\ememmCoM (¥ applicable)

G&C Meating Date:
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2. SERVICES TO BE PERFORMED. The Slate of New
Hampshire, acting through the agency identified in block
1.1 ("State’), engages contractor identified in block 1.3
{"Contractor’) to perform, and the Contractor shail perform,
the work or sale ‘of goods; or both, identified and more
particulaily described in the gttached EXHIBIT B which is
incorporated herein by reference (*Services®).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approvel of the Governor and
Execullve Councll of the State of New Mampshire, if
-applicable, this Agreement: and all obligations of the
parties hereunder,-shall become effective on the date the
Governor and Executive Councll approve this Agresment
es indicated In block 1.17, unless no such epproval is
required, in which case the Agreement shall become
effective on the dale-the Agreement is.signed by the State
Agency as shown in dlock 1.13 ("Effective.Date”).

3.2'If the Contractor commences the Services prior to the,

Effective Date.. all Services performed by the Contractor
prior to the Effective Date shall be performed et the sole
. risk of the Contractor, and In'the event that this Agreement
does not become effective; the State shall have no liability
to the Contractor, including without lLmbation, any
obligation to_pay the Contractor for any costs incurred or
Services performed. Contractor must complete all Services
by the Completion Date specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, el obligations of the State hereunder, Inctuding,

without limitation, the continuance of payments hereunder,

are contingent upon the avallability and ocontinued
appropriation of funds: affected by any state or federal
legistative or executive action that reduces, eliminates or
otherwise mod:f igs. the appropriation or availability of
funding for this Agreement and the Scope: for Services
provided in EXHIBIT B, in whole or in part. In no event shall
the State be liable for any payments hereunder in excess
of such availabie appeopriated funds. In the event of a
reduction or'termination of appropriated funds, the State
shall have the right to withhold payment unti! such funds
become avallable, if ever, and shall have the right to
reduce or terminate the Services under this Agreement
immediately upon giving the Contractor rotice of such
reductian or termination. The State shall not be required
to transfer funds from any other account or source to the
Account identified in block 1.6 In the everit funds in that
Account are reduced or unavailable.

8. CONTRACT PRICE/PRICE LIMITATION! PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT C which is.incorporated herein by reference.
5.2 The paymenit by the State of the contract price shall be
the only and the complete reimbursement to the Contractor
for afl expenses, of whatever nature incurred by the
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Contractor in the performance hereof, and shall be the only
and_the complete compensation to the Contractor for the
Services. The State sha!l have no liability to the Contractor
olher than the contract price.

5.3 The State reserves the right to-offset from any amounts
otharwise payable to the Contractor under this Agreement
those fiquidated amounts required or permitted by N.K.
RSA 80:7 through RSA 80:7-¢ or any other provision of
law,

5.4 Notwithstanding any provision in this Agreement (o the
contrary, and notwithstanding unexpected circumstances,
in no event shall the total of ali payments authorized, or
actually made hereunder, exceed the Price Limilation sel
forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WTTH LAWS AND
REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1/In connection with the performance of the Services, the
Contractof shall comply with 2!l applicable statutes, laws,
reguiat:ons and orders of federal, state, county or
mumc:pal authorities which impose any obligation or duty
upon the Contractor, including, but not limited to, civil rights
and equal employmant opportunity laws. In addition. H this
Agreement is funded in any part by monies of the United
States, the Contractor shall comply with ali federal
executive orders, rules, regulations and statutes, and with
any rules, regulations and ‘guidelines as the State or the
United Stales issue to implement these regulations. The
Contractor shafl also camply with ali applicable intellectual
property laws.

6.2 During the term of this Agreement, the Contractor shatl
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age,
sex, handicap, sexual orientation, or nationa! origin and will
take affimative gction to prevent such discrimination.

6.3. The Contractor agrees to permit the Slite or United
States access to any of the Contractor's books, records’
and accounts for the purpose of ascertainling compliance
with afl rules, regulations and orders, and the covenants,
terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The
Contractor ‘wamants that all persormel engaged in the
Services shall be qualified to perform the Services, and
shall be property licensed and otherwise authorized to do
s0 under all applicable laws.

7.2 Unless otherwise authorized in writing, during the term
of this Agreement, and for a period of six {6) months after
theCompiehonDatemblock1 7. the Centractor shafl not
hire, and shall not permit .any subcontradtor or other
person, firm or corporation with whom it is engaged in a
combined effort 1o pesform the. Services to hite, any person -
who is a State employee or dfficial, who is materially
Wm in the procuremeni, administration or

Contractor lnitials JE\*
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performance. of this Agreement. This provision shali
survive termination of thig Agreement. .

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the
event of any dispute conceming the- interpretation of this
Agreement, the Contracting Officer's decision shall be final
for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more.of the following acts or omissions of
the Contraclor shall constitute an event of default
hereunder ("Event of Default™): ;

8.1.1 failure to perform the Services. satisfactorily or on
schedute; .

8.1.2 failure to -submit. any report required hereunder:
endfor

8.1.3 falure lo perform any other covenant, term oe
condition of this Agreement. _

8.2 Upon the occurrence of any Event of Defautt, the State
may take any one, or more, or al, of the following actions:
8.2.1 give the Contracior a written notice specifying the
Event of Default and requiring it to be remedied within, in
the absence of a greater or lesser specification, of time,
thirty (30) days from the date.of the notice; and if the Event
of Default is not timely cured, terminate. this Agreement,
effective two (2) days after giving the Contractor notice of
termination;

8.2.2 give the Contractor a written notice specifying the
Event of Default. and suspending all payments to be made
under this Agreement and ordering that the portion of the
contract price which would otherwise accrue to the
Contractor during the pefiod from the date of such notice
until such ime as the State determines that the Contractor
has ‘cured the Event of Default shall never be paid to the
Contractor; :
8.2.3 give the- Contractor a written notice specifying the
Event of Default and set off against any other obligations
the State may owe 10 the Contractor any damages the
State suffers by reason of any Event of Default: and/or
8.2.4 give the Contractor a written notice specifying the
Event of Default, tréat the. Agreement as breached,
terminate the Agreement and pursue any of its remedies
at law of in equity, or both.

8.3. No faflure by the Slate to enforce any provisions -

hereof after any Event of Défault shall be deemed a waiver
of its rights with regard to that Event of Default, or any
subsequent Event of Default. No express faure to enforce
any Event of Defamlshallbt_s'deémed'awalveroﬂherighl
of the State to enforce each and all of the provisions hereof
upon any further or other Event of Default on the past of the
Contractor,

9. TERMINATION.
9.1 Notwithstanding paragraph 8, the State may. at Its sole
discretion, terminate the Agreement for any reason, in
whale or in part, by thirty (30) days written notice to the
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Contractor that the State is exercising its option 1o
terminate the Agreement. _

8.2 In the event of an early termination of this Agreement
for.any reason other than the completion of the Services,
the Contractor shall, at the State's discretion, deliver to the
Contracting Officer, not ater than fifteen (15) days after the
date of termination, a report {*Temmination Report’)
describing in detail all Services performed, and the
contract price eamed, to and including the date of
termination. The form, subject matter. content, and
numbér of -copies of the Termination Report shall be
identical to those of any Fina! Report described in the
attached EXHIBIT B. in addition, at the State's discretion,
the- Contractor shall, within 15 days of notice of eary
termination, develop and submil to the State a Transition
Pign;for services under the Agreement.

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

10.1 As used in this Agreement, the word “data” sha!l
mean all information and things developed or obtained
during the performance of, or acquired or developed by
reason of, this Agreement, including, but not limited to, ai
studies, reports, files, formulae, surveys, maps, charts,
sound recordings, video recordings, pictorial
reproductions, drawings, anatyses, graphic
representations, computer programs, computer printouts,
notes, letters, memoranda, papers, and documents, afl -
whether finished or unfinished.

10.2 All data and any property which has been recelved
from the State or purchased with funds provided for that
purpose under this Agreement, shall be the property of
the State, and sha!l be returned to:the State upon
demand or upoh terthination of this Agreement for any
reason.

10.3 Confidentiality of data shall be governed by N.H.
RSA chapter 81-A or othér existing law. Disclosure of
data requires prior written approval of the State.

11. CONTRACTOR'S RELATION TO THE STATE. In the
performance of this Agreement the Contractor s in all
respects an independsmt contractor, and ks neither an
agent nor an employee of the State. Nelther the Contractor
nor any of its officers, emmployees, agents or members shall
have authority to bind the State or receive any benefits,
workers' compensation or othér emoluments provided by
the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 The Contractor shall not assign, or otherwise transfer
any interest in this Agreement without the prior written
notice, which shall be provided to the State at least fifteen
{15) days prior to the assignment, and a writtan consent of

the State. For purposas, of this paragraph, a Change of -

Control, shall constitute assignment ‘Change of Controt”
maans (a) merger, consolidation, of a'transaction or series
of related transactions in which a third party, together with
its affiliates, becomes the direct or indirect owner of fifty

Contractor Initiats JKH-
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percent (50%) or more of the voling shares or similar equity
interests, or combined voting power of the Contractor, or
(b) the sala of all or substantially ail of the assets of the
Contractor.

12.2 None -of the. Services shall be subcontracted by the

Contractor without prior written notice and consent of the-

State. The-State i entitled to copies of afl subcontracts and
assignment agreements and .shall not be bound by any
provisions contained in @ subcontract or an assignment
agreement to which It is not 3 party.

13. INDEMNIFICATION. Unless otherwise exempted by
taw, the Contractor shall indemnity and hold harmless the
State, ils officars and employees, from and against any
and -all claims, liabilities and costs for any personal injury
or property damages, patent or copyright infringement, or
olher claims asserted against the Stals, its officers or
.employees, which arise out of (or whnch may be.claimed lo
arise out of) the acts or omission of the Contractor, or
subcontractors, incliuding but ot limited to the negligence,
reckléss of inténtional conduct. The State shall not be
liable for any costs incurred by the Cantractor arising under
this paragraph’ 13. NoMthstandlng the:foregging, nathing
heréin contained shall be deemed to constitute a waiver of
the sovereign immunity of |he State, which immunity is
hereby reserved to the S_tate This covenant in paragraph
13 shall survive the termination of this Agreement.

14. INSURANCE. )

14.1 This Contractor shall, at its sole expense, obtain and
continuously maintain in force, and.shall require any
subcontractor or assignee to obtain and maintain in force,
the following insurance:

14.1.1 commercial general liability Insurance against all
daims of bodily Injury, death or property damage, in
gmounts of not less than $1,000,000 per occurrence and
$2.000,000 aggregate or excess; and

14.1.2 special musao‘flossooverageform covering all
property subject to subparegraph 10.2 herein, in an
amount not less than 80% of the whole replacement value
of the property.

14.2 The policies described in subparegraph 14.1 herein
shall be on poficy forms ‘and endorsements approved for
use in the State of New Hampshire by the N.H. Department
of Insurance, and issuwed by insurers licensed in the State
of New Hampshire.

14.3 The Contractor shall fumish to the Contracting Officer
Wentified in block 1.9, or his or her successor, a
certificate{s) of insurance for-all insurance required under
this Agreement. Contrector shall atso fumish lo the
Contracling Officer identified in block 1.9, ot his or her
SUCCESSOr, wtrﬁcaw(s) of insurance for all renewal(s) of
insurance roqulred under this Agreement no later than ten
{10) days prior 10 the expiration date of each insurarice
policy. The certificate(s) of insurance and any renewats
thereof shall be attached and ere incorporated hefein by
reference.
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15. WORKERS' COMPENSATION.

15.1 By signing this agreemant, the Contractor agrees,
certifies:and warrants that the Contractor is in compliance
with or exempt from, the requirements of N. H RSA chapter
281-A ("Workers' Compensation”).

15.2 To the extent the Contractor is subject to lhe
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to
secure and maintain, payment of Workers' Compensation
in conneclon with activilies whu:h the person proposes to
undertake pursuant o this Agree_rnenl The Contractor
shall furnish the Contracting Officer Idenuﬂed in block 1.9,
or his or her successor, proof of Workers' CompensatrOn
in the manner described in N:H. RSA chapter 281-A and
any applicable renewal(s) thereof, which shall be attached
and are incorporated herein by reference. The State shall
not be responsible for payment of any Workers'
Compensaticn premiums or for any other claim or benefit
for Contractor, or any subcontractor or employee of
Contractor, which might arise under applicable State of
New Hampshire Workers' Compensation laws in
connection with the perfformance of the Services under this
Agreement.

16. NOTICE. Any notice by a parly hereto to the other
party shall be deemed lo have been duly delivered or given
at the limé of malling by certified mail, postage prepaid, in
8 United States Post Office addressed to the parties al the
addrésses given in blocks 1.2 and 1.4, herein,

17. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in wriling
signed by the parties herelo and only after approval of such
amendment, waiver or discharge by the Governor .and
Executive Coincil of the State of New Hampshire unless
no such approval s required under the circumstances
pursuant to State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agreement
shall be govemed, interpreted and construed in
accordance with the laws of the State of New Hampshire,
and is binding upon and inures to the benefit of the parties

.and thetr respective successors and assigns. The wording

used in this Agreement is the wording chosen by the
parties to express their mutual intent, and no nde of
construction shafl be applied against or in favor of any
party. Any actions' arising out.of this Agreement ghall be
brought and maintalned in New Hampshire Superior Court
which shall have exclusive jurisdiction thereof.

19. CONFLICTING TERMS. In the event of a conflict
between the terms of this P-37 form (as modified in
EXHIBIT A) and/or attachments and amendment thereof,
the terms of the P-37 (as modified in EXHIBIT A) shait
control.

Corassoriiiais, JES
Date 1




20. THIRD PARTIES: The parties hereto do nol intend to
benefit any third parties and this Agreement shall not be
canstrued to confer'any such benefit. 5

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only; and the werds contained
therein shall in no way be held to explain, modify, ‘amplify
or aid In the interpretation, construction or meaning of the
provisions of this Agreement,

22, SPECIAL PROVISIONS. Additonal or modifying
provisions set forth In the attached EXHIBIT A are
Incorporated herein by reference.

23. SEVERABILITY. In'the event any of the provisions of
this Agreement are held by a court of competent
jurtsdiction to be contrary to eny state or federal law, the
remaining provisions of this Agreement will remain in full
force and effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in @ number of counterparts, each of which
shall be deemed an original, constitutes the entire
agreement and understanding between the parties, and
supersedes all prior egreements and understandings with
respect to the subject matier hereof,
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EXHIBIT A

Special Frovislons

Additional Exhibits D-G
Federa) Certification 2 CFR 200.415

Required certifications include: (a) To assure that expenditures are proper and in
accordance with the terms and conditions of the Federal award and approved project
budgets, the annual and final fiscal reports or vouchers requesting payment under the
agreements must include a certification, signed by an officiiil who is authorized to legally
bind the non-Federal entity, which reads es follows:

By signing this report, I ceitify to the best of my knowledge and betief that the report is
true, complete, and accurate, and the expenditures, disbursements and cash receipts are for
the purposes and objectives set forth in the terms and conditions of the Federal award. [ am

_aware that any false, fictitious, or fraudulent information, or the omission of any material
fact, may subject me to criminal, civil or administrative penalties for fraud, false
statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31,
Sections 3729-3730 and 3801-3812).

The New Hampshire Carcer Technical Administrators (NHCTA) does not have any
employees, and as such is not required to submit proof of workers' compensation.

Controctor mm-__j_‘f
Dote_72.41°




EXHIBIT B

Scope of Services

The New Haimpshire Department of Education will enter into a multi-year, contract with the New
Hempshire Career Technical Administrators (NHCTA) to providé ten (10) individual training sessions, five
(5) per ycar, for career and technical education (CTE) teachers from Spring of 2022 1o Summer of 2023.
The training sessions will be part of the Professional Leaming Community (PLC) work facilitated by PLC
leads identified by NHCTA. The PLC leads will receive suppoit from a facilitator during two leadership
sessions, as well as through consultation.on an as-needed basis. i

The Contractor will:

Identify sixteen (16) PLC Cluster leads to facilitate training sessions.
Communicate with CTE Directorsat NH Regional CTE Centers to'share information abouit ongoing
PLC work. '
Contract with e facilitator with cxpertise in teacher training and educational leadérship to grovide
leadership training for PLC Cluster leads, and to provide ongoing technical assistance and guidance
to the PLC Cluster leads. '
Arrange for payments of stipends to each of the PLC Cluster leads, including processing all
required tix décuments.
Work with CTE Directors at NH Regional CTE Centers to provide detailed information about
benefits of CTE teacher participation in PLC trainings.
Conduct five (5) PLC Cluster training sessions for CTE teachers per year, facilitated by the 16 PLC
Cluster leads, :
Conduct two (2) leadership training sessions for PLC Cluster leads per year, facilitated by the
subcontracted facilitator.
Create and use’evaluation 10ols to determine future professional development needs for high school
CTE teachers.
Communicate with designated points of contact at NH DOE to share information about ongoing
PLC Cluster trainings at.regular intervals, at least twice per invoicing period.
Communicate with designated points of contact at NH DOE to coordinate CTE competency review
work conducted by members of the PLC selected by NH DOE to conduct sich work, outside of the
10 training sessions qutlined in this agreemeént.
Submit invoices in a timely manner to NH DOE at three points duririg the project pesiod:

August 2022

January 2023

August 2023
Submit, in cotjunction with each invoice, 8 report including the following:

1.) Number of CTE teachers participating in PLC Clusters
-2.) A narrative, outlining topics covered by the PLC Clusters during trainings; and
3.) Additional professional development needs shared by CTE teachers during PLC
Cluster trainings.

Confroctor m_g
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EXHIBIT C

Method of Payment

Budget:

ltem FY22 FY23
10 PLC Meetings, 2 Leadership Sessions, 16 PLC leads at $1,000 | $16,000.00. | $16,000.00
per lead, stipends paid upon completion of meetings and sessions

Facilitator Stipend, 2 Leadership Sessions, with planning and £5,000.00 $£5,000.00
ongoing consultation with PLC leads as needed

'Yearly cost for.LibGuides subscription $500.00 $500.00
Indirect.Costs $1,000.00 | $1,000.00

Total | $22,500.00 | $22,500.00

Limitation én Price: Upon mutual agrecment between the state contracting officer and the contractor line items
in this budgcl may be adjusted one to another, but in no case shall the total budget exceed the price limitation of

$45,000.00 .

Source of Funding: Funds to support this request are avatlable in the account titled CTE VOC ED-Federat for
FY22, and FY23, with the authority to adjust encumbrances amongst Fiscal Years within the price limitation
through the budget office, without further Govemor and Council approval if needed and justified.

| . FY22  FY23
06-56-56-562010-40260000-072-502649  Grants Federal $22,500.00 $22,500.00

Method of Payment: Payment is to be made on the basis of invoices outlined below, which are supporied by a
summary of completed deliverables, as outlined by budget line, that have taken'place in accordance with the terms
of the contract, along with a detailed listing of expensesincurred. If otherwise correct and acceptable, payment
will be made for 100% of the expenditures listed. A final invoice is due within 30 days of the end of this contract.
Inivoices dnd reports shall be submitted to:

Jeffry Beard, Deputy State Director for Career and Technical Education
NH DOE

25 Hall Street

Concord, NH 03301

Contractor will submi{ invoices upon completion of work by PLC Cluster Leads and facilitator, on the following
schedule:

Invoice 1: August 2022 )
Invoice 2: January 2023 .
Invoice 3: August 2023 .

Contracior hirhs-)&?(
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EXHIBIT D
Contracter Obligations

Contracts in excess of the simplified acquisition threshold (currenily set at $250, 000) must address
odministrative, contractual, or legal remedies in instances where the contractors violate or breach contract
terms, and provide for such sanctions and penalties os appropriote.Reference:

~ 2.CFR.§200.326 and 2 C.F.R. 200, Appendix I, required contract clauses.

Thé contractor acknowledges that 31 US.C. Chap. 38 {Administrafive Remedies for Fake Clgims ond
Stotements) applies 1o the contractor's actions perigining 1o this contract.

The Contractor, certifies and affirms the truthlulness and occuracy of each statement of its certification and
disclosure, if any. In addition, the Contractor understonds and agrees thot the provisions of 31 U.S.C. § 3801 et
seq.. apply to this cerlification and disclosure. if any.

Breach
A breach of the contract clausés above may be grounds for termination of the conlract, and for debamnent

as a contractor and subcontractor as provided in 29 CFR. §5.12.

Fraud and False Statements

The Contractor undensiands thal, it the project which is the subject of this Contrac! is financed in whole or in
part by tederc! funds, thot if the undersigned, the company that the Contractor represents, or any employee
of agent thereol. knowingly makes any false statement, represenfohon repoit or clairn as to the character,
quality, quanlity, or cost of material used or to be used. or quantity or qudlity work performed or to be
performed. or makes any false statement or representation of o material foct in any stalement, cerificate, or
report; the Contractor ond any company that the Contractor represants may be subject 1o prosecution under
the provision of 18 USC §1001 and §1020.

Environmental Protechon

(This clouse is applicable if this Contract exceeds $I50 000. It applies to Federot-oid contracts only.)

The Coniractor is required to comply with all applicable standards, orders-or requirements issued under Seclion
306 of the Clean Aif Act (42U.5.C. 1857 (h), Section 508 of the Clean Water Acl (33

US.C. 1368). Executive Order 11738, and Environmental Protection Agency (EPA) regulohons {40 CFR Part 15)
which prohibit the use under non-exempt Federal conlracts, grants or loans of facilities included on the EPA
List of Violating Facilities. Violations shall be reported to the FHWA and to the U.S. EPA Assistant Administrator
for Entorcement,

Procurement of Recovered Malterials

In accordance with Section 6002 of the $olid Waste Disposal Act{142U.5.C.§ 6962] State ogencies and dgencies
of a political subdivision of a state that oie using approprioted Federal funds for procurement must procure
items designated in guidelines of the Environmental Proleclion Agency (EPA) at 40 CFR 247 that coniqin the
highest percentoge of recovered materiaks praclicable, consistent with maintaining o satistactory leve! of
competifion, where the. purchase price of the item exceeds $10,000 or the vahie of the quantity acquired in
the preceding fiscal'year exceeded $10.000: must procure solid waste management services in o manner that
maximizes.energy ond resource recovery:-and mus! have estoblished an offimative procurement progrom for
procurement of recovered materials identlified in the EPA guidefines.




Exhibit E
Federal Debarmeont and Suspension’

. Bysigndture on this Controct, the Contracior certifies its compliance, and the compliance

of its Sub-Contractors, present or future, by staling thot any person associdited therewith in
the capacity of owner, pariner. director. officer. principal investor. project director,
manager, auditor, or any posilion of guthority involving federol funds:

1. Is nof cumently under Eu,spension, debarment. voluntary exclusion, or determination of
ineligibliity by any Federal Agency:

2. Does not have o proposed debament pending:

3. Haos not been suspended. debomed, voluntarily excluded or determined ineligible by
any Federal Agency within the past three (3) years.and

4. Has not been indicted, convicted. or had a civil pdgment rendered against the firn
by a courl of competent jurisdiction in any matter involving fraud or official misconduc|
within the past three (3} yeors.

. Where the Contractor or its Sub-Conlractor is unable to cerfity to the. stdtement in Section
o.1. above. the Coritractor or its Sub-Contractor shall be declared ineligible to enter info
Conlraci or participale in the project.

Where the Controctor or Sub-Contractor is unable to cerity 10 any ol the statements as
listerd in Sections @.2.. 0.3.. of a.4., above, the Contraclor or its Sub-Contractor shall submil
a wiitten explanation to the DOE. The certilication or explanotion shall be considered in
connectiion with the DOE's detemination whether to enter into Controct.

I

. The Contractor shall provide immediate wiitien nofice lo the DOE it, ot any time,

the Contractor or its Sub-Confracior, learn that its Debarment and Suspension
cerlification hgs become.eroneous by reason of changedcircumstances.

Controcior l'u'li:ﬂg_)jc;\ir
Dore_Zho\.LL



Exhibit F

Anti-Lobbying

The Contractor agrees to comply with the provisions of Section 319 of Public Law- 101-121,
Govemment wide Guidance for New Restriclions on Lobbying, and 31'US.C. 1352, and further
agrees to hove the Contractor's representative, execute the followingCertificotion:

The Contractor cerlifies, by signing aond submitling this contract. 1o the best of his/her knowledge
and beliet. that: . :

a.

No federa! approprioted funds have been paid or shall be paid. by or on behalf of the
undersigned, 1o any person for influencing or, attempling 1o influence any.-officer or

employee of any Slale or Federal Agency. o Member of Congress. an officer or employee

of Congress. or an emiployee of a member.of Congress in connection with the awarding

.ot ény Federal contract, ihe making of any tederal grant, the making of any ledera! loan.

the entering into any cooperafive agreement, and the exiension, continuation, renewal
omendment, or modificalion of any Féderal contract grant, loan, or cooperctive
agreement.

It any funds other than f_ederolly appropriated funds have been paid or shall be paid to
any person for inﬁi.sencin_g or attempling to influence an officer or employee of any
Federal Agency. a Member of Congress, and officer or employee of Congress, or an
employee of o Member of Congress in connection with this Federal contract, grant, loan,
or cooperative aogreement, the undernsigned shall complete and submil the "Disclosure of
Lobbying Activities™ form in accordance with its instructions
( LA S v

This certification is a material representation of fact upon which refonce wos placed when
this fransaction was mode or entered into. Submission of this certification is @ prerequisite
tor making and entering -into this transaction imposed by Secfion 1352, Title 31 and US.
Code. Any person who fais ‘fo file the required certificatlion shall be subject to o civil

penalty of not less than $10.000 and not more than $100,000 for each such faiture.

The Confractor dlso agrees, by signing this controct that it shall require that the language

of this cerlification be inctuded In subcontracts with all Sub-Contractor(s) and lower-fier
Sub-Contractors which exceed $100.000 and that all such Sub-Contraclors and lower-tier
Sub-Contractors shall-cerlify and disclcse accordingly.

The DOE shall keep the fim's cerification on file as part of ils onginal contraci. The
Contractor shall keep individua! cerlifications from all Sub-Controciors and lower-fier Sub-
Contractors on file. Certification shall bé retained for three (3) years following completion
and acceptance of any given project.

Controctor hfd})&\er

Cate -—%\\D\q/?/




Exhibit G

Rights to Inventions Mode Under-a Contract, Copy Rights and
Corfidenticlty Rights to Inventions Made Under a Confract or Agreement

Contracts or agreements for the performance of expermentol, developmental. or research work

shal provide for the dghts of the Federal Government and the recipient in any resutling invention in
occordance with 37 CFR part 401, “Rights to inventions Made by Nonprofil Organizotions and Smafl
Busingss Fims Under Govemment Grants, Contracts and Cooperolive Agreemenls,” aond ony
implementing regutations issued by the DOE..

Any dicovery o invention thot orises during the counse of the conirac! sholl be réported to the DOE. The
Conlractor Is required to disclose inventions promptly fo the contracting officer [within'2 months} after the
inventor discloses it in wiiting to.contractor personnel responsible for patent matters. The awarding agency

sholl deterrmine how rights in Ihe invenlion/discovery shofl be allocated consistent with "Govemment
Patant Policy” and Tille 37 C.F.R. §401.

Confidentiality

All Written ond oral information and materiols disclosed of provided by the DOE under this ogreement
conslitutes Confiderilial tnformation. regardless of whether such informalion was provided before or affer
the date on this Sgreemarit or how it was provided. :

The Contiactor and representotives thereof, ocknowledge that by making use of. acquining or adding 1o
information about matters and data retoted to this agreement, which ore confidenticl to the DOE and ifs
partners, must remain the exchusive property of the DOE.

Confidentiatinformation means ol dald ond informalion related to the business and operation of the DOE.
Inchuciing but not limited to ot school ond stugent dato contained in NH Title XV, Educdtion, Chopters 184
200.

Confidential intormation ncludes bul is not imited to. student and school district data, revenue and cost
information, the source code for computer sotiware ond hordware products owned in part or in whole
by the DOE, financic! information, partner information{inchudng the identity of DOE partnen), Contractor
ond supplier nformation, {including the identity of DOE Controctors ond suppliers), and any information
that has been marked “confidential” or “proprielcry”. of with the like designation. During the term of ihis
conirac! the Contrdctor ogrees to abide by such nues as may be odopted from time to tims by 1he.DOE
to maintgin the secuily of a confidential information. The Contractor further agrees thal it will aways
regard and presarve as confidential information/data received duing the peformance of this contract.
The Contractor will nol use. copy. fake notes. or use excerpts of any confidéntial information. nor will it
give. disclose. provide occess o, or otherwise make avalioble any confidentiod information to any person
not employed-of controcted by the DOE or subcontracted with the Controctor.,

Owmernship of intetiectual Property

The DOE shall retain ownership of afl source dato and other intellectual property of the DOE provided 10
ihe Controctor in.order to complete the services of this ogreement. As well the DOE will relain copyright
ownership for any and all moteriats. patents and inlelectual property produced, including, bul not Emited
to, brochwres, resource directortes. prolocols. guidetines, posten. or reports. The Contractor shall not
reproduce any moterials.for puiposes other than use for the tems under the contrac! without pror writfen
approval from the DOE,




State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the Statc of New Hampshire, do hereby certify that NEW HAMPSHIRE CAREER
AND TECHNICAL ADMINISTRATORS, INC. is a New Hampshirc Nonprafit Corporation registercd to transact business in
New Hempshire on February 23, 2004. ) further centify that alt fees and documents required by the Secretary of State's ofTice have

been received and is in good stending as far as this ofTice is concerned.

Business [D: 465438
Certificate Number: 0005671647

IN TESTIMONY WHEREOF,

1 hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this |1 6th day of February A.D. 2022,

William M. Gardner
Sccrcw.ry'ol' State
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CERTIFICATE OF VOTE

The New Hampshire Career and Technical Admlmstrators Assoclation do hereby certify

that the President Jennifer Haskins is hereby autharized for and on behalf of this
organization to enter into a contract with the State of New Hampshire at the boards

approval.

Vice President Printed Name: Michete Halligan-Foley

Vice President Signature: C”Y*]&su_w H“'U-‘Uﬂfﬂfu - EMua,

President Printed Name: Jennifer R Haskins

Presidents Signature:

P P L=




ate gstatio

I, Michele Halligan - Foley-, hereby certify that I am a duly appointed

AT DCERSES S L s

mpresentatlve of Ngmmmmmmmmmnﬂm Thereby certify that
Jennifer Hasking, is du]y authorized to execute contracts on behalf of New Hampshire

CIE Adminjstrators (NHCTA) and may bind the organization thereby.

I further cemfy that it is understood that the State of New Hampshire will rely on
th:s attestation as e\adence that the person | hsted above currently occupies the posmon

indicated and that he/she has full authority to bind the organization-

TREe e S CTAQJ@ President

) p;!tgd 'l 7 ’L - 7—2..




DATE paMDOYYYY)

ACSRY  CERTIFICATE OF LIABILITY INSURANCE 02/1212022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFQRMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE
AFFORDED BY THE POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE
ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: {f the certificate holder is an ADDITIONAL INSURED, the policy(les} must be andorsed. If SUBROGATION!S WAIVED,
subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does
not canfer rights to the certificate holder In lleu of such endorsement(s).

PRODUCER CONTACT MAME:
EASIN RVICES LLC
0‘0451-‘ ngWCE FERVICES : PHONE  (603) 203-2781 Fax  (603) 2937188
(AC, No, Ext): (A, Nop:
PO BOX 7425 £-MAIL ADDREAS:
GILFORD NH 03247
INSURER{Y) AFFORDING COVERAGE NAKCE
INSURER A ; Hartford Undenwriters Insurance Company 30104
OISURED L WIURER B :
NEW HAMPSHIRE CAREER TECHNICAL R,
PO BOX 3921 e
CONCORD NH 03302-3921 =kl
WM3URER E :
INSURER F .
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS tS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIQD
INDICATED,NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 15 SUBJECT TO ALL THE
TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

; ADOL [SUBH POUCY EFF | FOLCY EXP
s TYPE OF INSURANGE POLICY HUKBER e uMITa
COMMERCIAL GENERAL LADILITY EACH OCCURRENCE $2.000,000
[DAMAGE TG RENTEL
Im Eoccua o NTED $1.000,000
IPREMSES (Ea ocoumencal
X |General Liability MED EXP (Aty 6ne persan) $£10,000
A _ 02/11/2022 | 02/11/2023 |PERSONAL S ADVINIURY $2.000,000
GENL AGGREGATE LINIT APPLIES PER: GENERAL AGGREGATE §4,000,000
x |Poucy 'J’;_f: D Loc PRODUCTS - COMPIOR AGG $4,000,000
Camme' I
QTHER:
AUTOMOBILE LIABILITY COMBINED SINGLE LniT
|| awv auto B  BODILY INJURY (Par peracn}
ALL OWNED SCHEDULED '
E i) AUTOS BOORY INJURY (Par sccidend)
HIRED NON-CWNED [THOPERTY LAARE
| |suros AUTOS {Per sccident
UMORELLA LAD SETUR EACH OCCURRENCE
- =
EXCEND LIAR CLARMS-
MADE AGGREGATE
pec|  [ReTENnON §
WORKERS COMPENSATION I OTH-
AND EMPLOYERY® LLAILITY ;f:mn liﬂ
ANY o E.L. EACH ACCIDENT
PROPRIETORPARTNER/EXECUTIVE Tk 2
OFFICERMEMOER EXCLUDED? E E.L DISEASE -EA EMPLOVEE
{Mandatory In HH} i ‘
1 yon, Gencrioe under s ¥ €.L. DISEASE - POLICY LIMIT
PESCRIPTION OF OPEAATIONS below __
Employment Practices Liability — Each Claim Limit $25.000
A 11 1
Insurance Dgliizoey | Opuilia023 Annuel Aggrogate Limit $25.000

DESCRIPTION OF OPERATIONS / LOCATIONS / VENICLES (ACORD 101, Additienal Remarks Schadule, may be atlached H movs spacs s required)
Those usuzl 10 the Insured's Oparations.

CERTIFICATE HOLDER CANCELLATION

NH OQOE ' SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
Bureau of Career Dovelopment BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED
IN ACCORDANCE WITH THE POLICY PROVISIONS.

Jeffory Beard
25 HALL ST | AUTHORITED REPRESENTATIVE
CONCORD NH 03301

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (201€/03) The ACORD name and logo aro rogistered marks of ACORD



