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STATE OF NEW HAMPSHIRE

DEPARTMENT OF EDUCATION

Bureau of Adult Education

21 South Fruit Street, Suite 20
Concord, NH 03301
TEL. (603) 271-6699
FAX (603) 271-3454

V

Christine M. Brennan

Deputy Commissioner

May 23, 2023

His Excellency, Governor Christopher T. Sununu
And the Executive Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education, Bureau of Adult Education to amend the current sole
source contract with Second Start (VC# 177224) Concord, New Hampshire by increasing the price
limitation by $30,000.00 from $203,716.38 to $233,716.38, and extending the end date to December
31, 2023, to continue to provide test center coordination services effective upon Governor and
Council approval. The original contract was approved by Governor Sununu under an Executive
Order on February 7, 2021. 100% General Funds

Funds to support this request are anticipated to be available in the account titled Adult Education -
State in FY24 upon the availability and continued appropriation of funds in the future operating
budget.

Account#s FY24

06-56-56-562010-40390000-102-500731 Contracts for Program Services $20,000.00

06-56-56-562010-40450000-102-500731 Contracts for Program Services $10,000.00

Total $30,000.00

EXPLANATION

This request has become sole source because there was no extension for the original contract that
was awarded through a competitive process. This extension is temporary solution while the Bureau
of Adult Education works with the test publisher to collect and disburse test center fees directly to
test centers. The contract provides test center administrative support services and recruitment and
training of new examiners, in 2021, the Department of Education changed the payment process for
the HiSET exam to allow for test candidates to pay for testing services online. In order to avoid
financial hardship and possible closure of local test centers, this contractor tracks, verifies and
reimburses testing centers for administrative costs.
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EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



His Excellency, Governor Christopher T. Sununu
And the Executive Council

Page 2 of 2

In October, 2022 the HISET Exam was sold by Educational Testing Services to PSI Online, Inc. One
of the services that PSI offers is the ability to collect the administrative costs and disburse directly to
the test centers thus eliminating the need for this contracted service. However, PSI anticipates that it
will take up to three months to complete the required programming to pay test centers directly. The
purpose of this sole source contract extension is to avoid disruption to the current system while the
new system is being implemented.

The original contract was awarded through a Request for Proposals issued on December 13, 2020.

The Bureau of Adult Education provides high school equivalency testing services for more than
1,200 individuals each year. There are thirty-five HiSET testing centers including twelve in county
and state correctional facilities. The HiSET test includes five subtests in the content areas of
Science, Social Studies, Language Arts - Writing and Mathematics.

Respectfully submitt^,

OJ 'iM
Frank Edelblut

Commissioner of Education
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Amendment #1 to

Second Start

Test Center Coordination Services

Professional Services Contract

Now come the New Hampshire Department of Education, hereinafter "the Agency", and Second Start, Concord,
New Hampshire, hereinafter "the Contractor", and pursuance to an agreement approved by the Governor on February 7,
2021, hereby agree to modify the same as follows:

1. Amend Section 1.7 of form P-37 by removing June 30,2023 and replacing with December 31, 2023.

2. Amend Section 1.8 of form P-37 by increasing the price limitation by $30,000.00 from $203,716.38 to $233,716.38

3. Amend Exhibit C by increasing the amount in the Limitation on Price by $30,000.00 from $203,716.38 to $233,716.38

4. Amend Exhibit C by removing the Source of Funding statement and Account Numbers and replacing with:

Source of Funding: Funds to support this request are anticipated to be available in the account titled Adult Education -
State FY2024 upon the availability and continued appropriation of funds in the future operating budget.

Account #s FY24

06-56-56-562010-40390000-102-500731 Contracts for Program Services $20,000.00

06-56-56-562010-40450000-102-500731 Contracts for Program Services $10,000.00

Total $30,000.00

5. All other provisions of this agreement shall remain in full force and effect as originally set forth; and

6. This amendment shall commence upon Governor and Council approval and shall terminate on December 31, 2023.

This modification of an existing agreement is hereby incorporated by reference to the existing agreement by the parties
and must be attached to the said agreement.

IN WITNESS WHEREOF, the parties, hereto have set their hands as of the day and yead first above written.
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THE STATE OF NEW HAMPSHIRE

Department of Education

Division of Learner Support

Division of Learner Sppt

6/7/2023

UlVtSlun OT LI

Bv: O Jl
Frank Edelblut, Commissioner of Education Date

Second Start

Name of CorporatlonjContractor)

^ I^e
Approved as to form, substance and execution by the Attorney General this 7 day of June 2023

Elizabeth Brown, Attomey General's Office

Approved by the Governor and Council this day of , 2023

By:
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CcrliflCUtC of Authority iCcrporuiion, .S'on-piofu CorponitioiiJ

Corporate Resolution

I, Joe Shoemaker, hereby certify that 1 ain duly elected President, Board of Directors of

Second Stan, i hereby certify the following is a.true copy of a vote taken at a meeting of the Board

of Directors/shareholders, duly called and held on Mav 22. 2023. at which a quorum of the

Directors/shareholders were present and voting.

VOTED: Tliat Bill Mcalev. E.\ccutivc Director of Second Stan is

duly authorized to enter into contracts or agreements on behalf of Second Start, with

the Stale of New Hampshire and any of its agencies or departments and further is

authorized to execute any documents which may in his/lier judgment be desirable or

necessary to efTect the purpose of this vote.

I hereby certify that said vote has not been amended or repealed and remains in full force

and effect as of the date of the contract to which this certificate is attached. This authority

remains valid for thirty (30) days from the date of this Corporate Resolution. 1 further ccrtif}'

that it is understood that the Slate of New Hampshire will rely on this ccrtitlcatc as.cvidence that

the person(s) listed above currently occupy the po.sition(s) indicated and,that they have full

authority to bind the corporation. To the extent that there arc any limits on the authority of any

listed individual to bind ihc corjioration in contracts with the State of New Hampshire, all such

limitations arc expressly stated herein.

^  ̂ /" /// )
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CERTIFICATE OF LIABILITY INSURANCE OATB (MMnO/YYYY>

01/03/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLD
CERTIFJCATE DOES NOT AFRRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE PO
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S) AUTH
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

ER. THIS

LICIES

ORIZEO

iMi*OKTAKr If the certificato holder Is an ADDITIONAL INSURED, the poOcy(les) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms end condttione of the policy, certain policies may require an endorsement A statement on
this certKlcete does not confer rights to the certificate holder In lieu of such endorsement(e).

PRODUCER

E & S Insurance Services LLC

21 Meadowbrook Lane

P 0 Box 7425

Gilford NH 03247-7425

NAME^ Eleanor Spnazzola
55?.':.™: («>3) 283-279, | (603)293.7168

Eieanorspin8ZZ0bQasinsuranca.nat

INSURCRIS) AFPOftOINC C0VEIU66 NAice

atSURERA AmTrust Financial Services, Inc.

IKSUREO

Second Start

17 Knight Street

Concord NH 03301

INSURER B Technology Insurance Co 42376

etSURERC

etSURSRO

INSURER a

ISiS
JJS

THJS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. UMTS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

rrpe OF iNSURAHCB rmrm FCUCY NUMBER

COMMERCIAL GENERAL UABILmr

CLAIMS-MADE OCCUR

GENLACgREGATE UMfT APPLIES PER-

POLCV □ ^
OTHER:

, PRO-
I JECT □ LOC

AUTOMOBILE LlABILmr

X

ANY AUTO

OWNED
AUTOS ONLY
HIREO
AUTOS ONLY

UMBRELLA LIAB

exCEBBUAB

DEO m

8CHE0ULE0
AUTOS
NONOWNEO
AUTOS ONLY

OCCUR

CLAIMS^AAOe

RETENnON S 10.000
WORKERS COMPENSATION
AND EMPLOYERS' UABIUTY

ANY PROPRtETORffWRTNERCXECUriVE
OfFICER/HEliSER EXCLU0E07
(MmdMoty In NH)

I f n

□
H VM, OmcPm mttr
OEKRIIPTON OF OPERATIONS blew

Cyb«r Liability

N/A

poucye/F
(MM«oDYnn

12/31/2022

12/31/2022

fMM«b/YYYYi

12/31/2023

EACH OCCURRENCE
CAUACETORERrei;
PREMISES IFf

12/31/2022

12/31/2023

12/31/2023

MED E?CP (Any on> Wfion)

PERSONAL* ADVINAJRY

GENERAL AGGREGATE

PROOUCTS • COMP/OP AGG
EmpJoyM Banafits
bombineosinCle LImiTfEa tcddnntr
BODILY INAIRY (Pv (Mfaon)

1,000.000

1,000.000

20.000

1.000,000

3.000.000

3,000.000

S 1,000.000

S 1,000,000

BODILY INJURY{Pr neclMnl)
PROPERTY DAMAGE
fPwncdtNnH

Uninsured motorist

AGGREGATE

PER
mm

OTH-
ia_

E-l, EACH ACCIDENT

EL DISEASE - EA EMPLOYEE

12/31/2022 12/31/2023

OCBCRWTKM OP OPERATIONS ILOCA7X3NS / VEHICLES (ACOR0101. Additional RontvUa tchodMo. my bO MtKliad tf mero tptco la raqolrMi)
Carlff>c8te Holder is an additional Insured (CGL) as required by signed contract with the named Insured.

E.L OlSEASe • POUCY LIMIT

Aggregate

S 1.000,000

2.000,000

2.000.000

$100,000

State of NH Commissioner of Education Division of Learner Senricea
Bureau of AduK Education

101 Pleasant St

Concord NH 03301
1

SHOULD ANY OF THE ABOVE DESCRIBED POUCIES BE CANCEUED BEFORE
THE EXRRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUmomZEO REPRESeNIATIVE

ACORD 25 (2018/03) The ACORD name and logo are registered marks of ACORD



Granite State Healthcare

and Human Service Trust

PO Box .<(197
Concord, NH 03302-4197

Issue Date 05/25/2023

This certificate is issued as a matter of information only
and confers no rights upon the certificate holder. This
certificate does not amend, extend or alter the coverage
afforded by the policies below.

Certificate Of Insurance
CERXmCATE HOLDER

State of NH, Comniissioner of Education
Division of Learner Services

Bureau of Adult Education

101 Pleasant St

Concord, NH 03301

Companies Affording Coverage
COMPANY

LETTER A
The Granite State Healthcare And Human

Services Self-Insured Group Trust
COMPANY

LETTER B Mifhvest Employers Casualty Corp.

This policy is effective on 1/1/2023 li-oo AM, and will expire on 1/1/2024 1^:00 AM. This policy will automatically be
renewed unless notified by either party by October 1st of any fund year.

COVERAGES

This is to certify that the Workers' Compensation and Employer's Liability Insurance has been issued to the insured
named above for the policy period indicated, not ̂ vithstanding any requirement, term or condition of any contract or
other document ivith respect to which this certificate may be issued or may pertain, the insurance afforded by the policies
described herein is subject to all the terins, exclusions and conditions of such policies.

Type of
Insurance/Carrier

Policy Number
Policy

Effective

Policy
Expiration

LIMITS

Workers' Compensation

ft Emplover's liability

The Granite State Healthcare

.And Human Seivices Self-

Insured Group Trust

1/1/20231^:00 AM 1/1/202412:00 AM

W/C Statutory Limits

E.L Each Accident

E.L. Disease - Pol Limit

E.L Disease - Each Emp

Si,000,000

Sl,000,000

Si,ooo,ooo

Excess Insurance

Midwest Employers Casualty Cor] 1/1/202312:00 AM 1/1/202412:00 AM
Workers' Compensation

Employer's Liability

Statutory

Si,000,000

Description of Operations:

Covering operations of the insured during the policy term. Per NH Law, additional

insured and waiver of subrogation are not allowed on workers' comp. COIs

Q Excluded Officer

MEMBER

Second Start

17 Knight Street
Concord, NH 03301

CANCELLA'nON

Should any of the above described policies be canceled
before the expiration dale thereof, the issuing company \vill
endeavor to mail 30 days written notice to the certificate
holder named to the left, but failure to mail such notice shall

impose no .obligation or liability of any kind upon the
company, its agents or representatives.

05/25/2023
"1

Authorized Representative Date
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l.NDtrtNUtjNT AUDITOR'S RKPOKT

To ihc Bo:ircl ofUircclors ol" Second Sian

Opinion
\Vc have audited (he accompanying fi nancial siaiemcnls of Second Start (a notiprofit organization),
which comprise tlic statements of fi nancial position as of June 30, 2022 and 2021, and the related
statements of activities and changes in net assct.s, functional expenses, and cash Hows for the years then
ended, and (he related notes to the fi nancial statements.

In our opinion, the financial siatement.s referred to above prcsctit fairly, in all material respects, the
fi nancial position of Second Stan as of June 30,'2022 and 2021. and the changes in its net assets and
its cash flows for the years then ended in accordance with accounting principles generally accepted in
the United Stales of America.

Basisfor Opinion
Wc conducted our audits in accordance with auditing standards generally accepted in the United States
of America. Our rcsponsihililie.s under tho.se standards arc further described in the Auditors
Kesponsibilities for the Audit of the Kinancial Statements .section of our report. Wc arc required lo he
independent of Second Starr and lo meet our other ethical responsibilities in accordance with fhc
relevant eihical requirements relating to our audits. We believe that the audit evidence wc have obtained
is sufficient and appropriate lo provide a basis for our audit opinion.

Mnnnfu'nu'nt's Rnsponsihili/y for the rinanciai Statements
Managcinctti is responsible for the preparation and fair presentation of the financial statements In
accordance with accounting principle.s generally accepted in the United States of America, and for the
design, implementation, and maintenance of internal control relevant to the preparation and fair
pre.senlation of fi nancial .siaiemenis that are free from material rnis.siaiemcni, whether due lo fraud or
eiTor.

In preparing the fi nancial stntemenLs, management is required to evaluate whether there ore conditions
or events, considered in the .aggregate, ih.al raise substantial doubt about .Second Start's ability' to
continue as a going concern wirhin one year after the date that the fi nancial .statements arc available to
be i.s.sued.

Auditor's Rcspon.sibiiitics for the Audit of the Financiid Statements
Our objectives arc to obtain reasonable assurance about whctherihc financial statements as a whole are
free from material misst.atcmcnt, whether due to fraud or error, and lo issue nti auditor's report thai
includes our opinion. Reasonable assurance is a high level of assurance but is not absolute assurance
and therefore is not a guarantee that an audit conducted In accordance with generally accepted auditing
standards will always detect a material misstatcmcnl when it c.xisis. The risk of not detecting a material
misslatcmenl resulting from fraud is higher than for one resulting from error, as fraud may involve
collusion, forgcrv', intcnliona! omission.s, mi.srcpre.sciUatiQn.s, or the override of internal control.
Missiatcmcnts, including oini.s.siuii.s, arc coiisideicci material if there is a suhstantial likelihood that,
individually or In the aggregate, they would influence the Judgment made by a reasonable user based
on the financial siatemenis.

NUMBERS TACK. WE TRANSLATE,
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•  Licntily aiui ihc risks ol nuitcrial inisslaiciiiciu ot the lliiancial statcnicnts. wlictlier due
10 Ihmd or error, and design and iKTlorm audit prijccdurcs responsive to those risks. Such
procedures include examining, on a test hasis, evidence regarding the amounts and disclosures
in the rinancial statements.

•  Obtain an undei-standing of internal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of expressing ati
opinion on the etTeciivencss of Second Stan's inicnial control. Accordingly, no such opinion
is expressed.

•  ISvaluale the approprintenes.s of accounting policies u.setl and the reasnnablenes.s ofsignificant
accounting estimates made by management, as well as evaluate the oveirill presentation of the
financial statements.

•  Conchide whether, in our judgment, there are conditions orcvent.s, considered in the aggregate,
that raise suhstanlia! doubt about Second Start \s ability to continue as a-going concern for a
ren.sonablc period of rime.

We are required to communicate with those charged with governance regarding, among other matters,
the planned .scope and timing of the audit, significant audit findings, and certain internal control related
matters that wc identified during the audit.

Report on Supplementary Infonnation
Our audit wa.s conducted for the purpose of forming an opinion on the financial .statements as a whole.

The schedules of suppon .and revenues, expenses and changc.s in net as.sct.s .arc prc.sentccl for purposcrs
of additional analysis and are not a required part of the financial .srafement.s. Such infonrinlion is the
responsibility of mnnngement and was derived from and relates directly to the inulcrlying accounting
.and other records used to prepare the fi nancial stntctncnls. The infonnntion h.i.s been .subjected to the
auditing procedure.s applied in the audit of the financial statements and certain additional procedures,
including comparing and reconciling such information directly to the underlying .accounting .and other
records usetl to prcp.arc the financial .st.atcmcnt.s or to the financial .stntcmcnl.s themselves, and other
additional procedures in accordance with auditing standards generally accepted in Ihc United States of
.'\nicric.a. In our opinion, the infonnnrion is fairly stated in all material rc.spccts in relation (o the
financial statements n.s a whole.

Very truly yours,

MASON 4 RICH PROFESSIONAL ASSOCIATION

C'ertiflcd Public Accountants

Concord. New Hampshire

October 31.2022



SECOND START

STATEMENTS OF FINANCIAL POSITION

JUNE 30, 2022 AND 202!

CURRENT ASSETS

Cash and Cash Equivalents

Accounts Receivable

ERC Receivable

Grants Receivable

Prepaid Expenses
Total Current Assets

PROPERTY AND EQUIPMENT

Property and Equipment

Less Accunmlaled Depreciation
Net Property and Equipment

TOTAL ASSETS

ASSETS

2022 2021

S  1.305,094 $  1,184,121

59.885 42,351

156,439 -

279.985 225.180

10,03) 56,013

1,81 1.434 1,507,665

3,286.524 3,215,629

(1,840.243) (1.750,859)

1.'146.281 1.464.770

S  3.2.'57.7I5 S  2.972,435

LIABILITIES AND NET ASSETS

l:

L

L

L

L

C

L

CURRENT LIABILITIES

Accounts Payable

Accrued Expenses

Current Portion of Long-Tcmt Debt

Deferred Revenue - Paycheck Protection I'rogram (PPP) I.oan
Dcfcncd Contributions - CCASP

Other Deferred Revenue

Total Current Liabilities

LONG- TERM LI A RILI TIES

Long-Tenn Debt
Total Umg-Tcrm Liabilities

TOTAL LIABILITIES

NETASSETS

Net Assets Without Donor Rcslriclior^

Net Assets With Donor Restrictions

TOTAL NETASSETS

total LIABILITIES and NETASSETS

54,S02

215,154

11,032

183,062

13.646

82,940

215.832

188,156

65.735

477,696 552,663

35.696

35.696

513.392 552,663

2,739J23 2.419.772

5.000 -

2.744.323 2.419.772

S  .3.257,715 $  2.972,435

The AccomiMimnj^ Notes arc an Imegra! Port uj These Financial Siaientetiis
• f'c^e J -



SECOND START

STATI-Ml-NTS OK ACTIVi riKS AND ClIANGOS IN NUf ASSKTS
FOR Tim YEARS CNDED JUNE 30, 2022 AND 2021

2022 2U21

change in net assets mruour donor

RESTIUCriONS SUFFORTAND REVENUE

GninLi: from Governmental Agencies

Private Pees

Fees from Governmental Agencies

Govemmeiit .Assistance - COVID-19 Funding
Miscellaneous Income

Privaie Grants

Contnbutions of ca.sh and other financial assets

Contributions of nonfmancial assets

United Way
Interest Income

Total Support and Revenue

NET,ASSETS RELEJiSED FROM RESTRICTIONS
Satisfaction of Program Restrictions

Total Net Assets Releasedfrom Re.-itrlctions

TOTAL Sai'WRT, REVENUE, Aj\D OTHER NET

ASSETS IVJTHOUT DONOR RESTRICTIONS

FUNCTIONAL EXPENSES AND LOSSES

Functional Expenses

Program Services

Management and General
Total Functional Expenses

Other (Income) Expenses

(Gain) Loss on Di.sposal of Property and Equipment

TOTAL FUNCmONAL EXPENSES AND LOSSES

S  1,494,985 S  1,345,384

799.227 695,050

1,130.332 1,027,464

450,226 747,935

19,213 20.553

6,000 14,000

20,021 35.081

23,900 18,900
21,328 24,016

753 804

3,965,985 3,929,177

10,000

10,000

J.yV.S.'ASS 3,929,177

3,26.S.573 3,117,S78

393,59! 395.742

3,659,164 3.513,620

(2.730) 4.610

S  3,656.434 S  3,518,230

L

L

L

L
The Accomponyin^ Notes ore an inicff-af Pan of These Financicil Siaicmcnis

{Continued on next page)

• Pcge 4 ■



SECOND START

STATHMENH'S OF ACTIVITIES AND CHANGES IN NET ASSETS
FOR THE YEARS ENDED JUNE 30, 2022 AND 2021

jyCRE.-iSE fDFXRE.ASE) /.V TOTAL SET

.^SETS WITHOUTDOSOR RESTRICT/OSS

CH.LS'GE IS assets with DOSOR RESTRICTIOSS

DO \OR RESTRICTIOSS

Donor Resirictcd Support and Rc\'cnuf
Net Assets Released tVom Rcsiriciicns

fSCRE.-iSE (DECREASE) IS SET ASSETS

WITH DOSOR RESTRICTIOSS

ISCREASE (DECRE'tSE) IS TOTAL SET ASSETS

SET ASSETS, BECISSISG OF YE-iR

SET ASSETS. ESD OF YE^IR

2022 2021

S  319,551 S  410,947

I5.U00

(10,000) -

5.000

324,551 410.947

2.419,772 2,008,825

S  2:744.323 $  2,419,772

L

L

L

L

L

b
Tlii.'. Acco>n/ioiiyiii^ Sows aiv on Itucffrul I'art oj Tlwsc Finuncial Simcmcnts

•  5



SECOND START
STATHMh'NT OF FUNCTIONAL KXPFNSFS

FOK THL YLAR FNURD .lUNH 30. 2022

Program

Services

Mnnngemenl

and Crncrnl Fnndrnising 'I'otal

Advertising S  • 2.192 $  100 s $  2.292

Conference and Meeting 27,174 - •
27.174

Depreciation 102,09S 30,374 132.472

Bad Debt 2,080 • - 2.080"

Dues and Membership 14,976 4,488 -
19.464

Employee Benefits 207,743 33,285 -
241,028

Intbrmaiion Technology 16,951 6.345 -
23.296

Instructional Materials 5,603 - - 5,603

Insurance 44,294 3,308 - 47,602

Interest 454 - -
454

Miscellaneous 21.667 - -
21.667

Occupancy 109,514 27,338 136.852

OITicc 9.412 7,692 -
17.104

Payroll Taxes 157.928 15,763 - 173.691

Professional l-ees 263.063 20.512 -
283,575

Salaries and Wages 2,127,326 239,678 2,367,004

Staff Development 6,544 - -

6,544

Stipends and Di.scounts 4,081 - - 4.081

Supplies 124,939 4.501 -
129,440

Travel 17,534 207 - 17.741

Total Functional Expenses S  3,265.573 S  393.591 s $  3.659.164

c

L

L

L

The Accompanyinji, NaSex u/v att Inief^ral fart nj These h'inancial Slulenienls
■ fane 6 •



r

L

L

L

L

L

SECOND STAR T

STATl-MHNT OF FUNCTIONAL LXPFNSFS

FOR 'O IF YFAK BNDFO .IIJNF 30, 2021

Program

Services

Managcdicnt

and OcncrnI Fuiidraisitig CoIhI

Advertising S  2.426 S  1% $ $  2.622

Conference and Meeting 21,918 - • 21.918

Depreciation 84.025 35,840 - 1 19.865

Bad Debt 1.505 - - 1.505

Dues and Membership 11,400 4,887 - 16.287

Hmploycc Benefits 221.693 27.658 - 249.351

Intbrmnlion Technolngy 16.931 6.416 - 2.V3-7

Instructional Materials 7,506 • 7.506

Insurance 42,657 3,884 - 46..^41

Miscellaneous R3l 516 • 1.347

Occupancy 126,122 32,046 - 158.168

Office 10,037 5,450 - 15.487

Payroll Taxes 153.345 17,368 - 170.713

Professional Fees 151,210 19,842 . 171.0.^2

Salaries and Wages 2.078,519 238.586 . 2.317.105

Starri>cvclopmcnl 6,194 363 - 6.557

Stipends and Discounts 180 - 180

Supplies 169,136 2.690 - I7I.S26

Travel 12.243 . . 12.243

Total functional isxpcnsex $  5.!l7.S7S S  395.742 s $  3.513.620

'Hie Acconipa/iyiiig Notes are an Iniegrcl Fun of These. Fiimnciul Statements

Fage?'
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STATEMI-NTS OF CASH FLOWS

FOR TKi: YGARS L'NDGD JUNG 30, 2022 AND 202'

L

L

L

L

L

L

CASH FLOWS FROMOPERATrNG ACTIVITIES

Increase (Decrease) in Net Assets

AdjusimenLs to Reconcile Change in Not Assets to Net

Cash Provided by (Used in) Operating Activities:
Depreciation Expense

(Gain) Loss on Disposal of Property and F^uipmcni
(Increase) Decrease in Operating Assets:

Accounts Receivable

CRC Rcceix'able

Grants Receivable

Prepaid Hxpenses

Increase (Decrease) in Opcraiuig Liabilities:
Accounts Payable

Accrued Expenses

Deferred Revenue - Paycheck Protection Progt^m (PPP) Loan

Deferred Revenue - CCASP

Other Deferred Contributions and Revenue

Total Adjustments
Net Cash Pravidcd by (Used in) Operating Activities

CASH FLOWS FKOiyJINVESnNGACrHTnLS

Proceeds from Disposal of Property and Equipment
Purchases of Property and Equipment
Net Cash Provided by (Used in) Invcstinn Activities

CASH FLOWS FROM FINANCING ACTIVITIES

Repayment of Notes Payable
Net Cash Provided by (Used in) Financing Activitih

NET INCREASE (DECREASE) EN
CASH AND CASH EQUIVALENTS

Cash and Cash Equivalents, Beginning of Year

Cash and Cash Equivalents, End of Year

2022 2021

S  324,551 $ 410,947

132,472 119,865

(2.730) 4.610

(17,534) (3.329)

(156,439) -

(54,805) (115,223)

45,982 (31,882)

(25,138) 76.331

(67S) (204)

(188,156) (124,741)

183,062 -

(52,089) 47,694

(139,053) (26,879)

185.498 384.068

2.730

(58,168) (73,062)

(55,438) (73,062)

(9,087)

(9,087)

120,973 311.006

1 .154.121 873.115

S  1.305.094 S 1,184,121

The Accompcnying Notes arc (ut Integral Part of 'fhcsc Financial Siatcmcnts

iContinueti on next page)
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SECOND STAR /

S'i'ATlHMnNTS OF CASH FLOWS

FOR I Hl: YI-ARS FNDED JUNL 30. 2022 AND 202!

2022 2U2I

Supplvmt'nfat Disclosure of Cash dow Information:

k'ju<h Paul Uuntij; ilu* Ycai Ki'i;
Intcrcsi

Soncash Investing and Financing Activities:
.Assets Acquired by Assumption of Debt
Debt Assumed to .Acquire Assets

Cash Paid for Property and Equipment Acifuired with Debt

■4.M

55.S15
(55.815)

L

L

L
The Accompanying Soics arc an Integral Fart of These Financial Siatcmtnis
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SECOND START
NOTES TO FINANCIAL STATEMENTS

A I .nature OF ACnVITIES

Second Start (the "Orgatiizaiion") is a private nonprofit education corporation which has been in
existence since 1970. Second Start is coirunittcd to improving the economic and educational welibeing
of New Hampshire residents. ̂Its goal is to help people become more productive workers, family
members, and community citizens. Within these (^portuhiiies, the Organization offers a variety of
programs, each serving participants in ways that meet their needs.

The programs available at Second Start are as follows:

Special Education - The Special Education Program was established in 1979 and accounts for the
proceeds of an education program that scr\'cs coded special needs students ages 14-21 from local school
districts in the greater Concord area.

Transitional Employment Training Program (Tin*) - The TET Program was established in 1984 and
accounts for proceeds and expenses used to provide a vocalionally oriciucd program designed to
develop personal and social responsibility, workforce readiness, and provide cxpcricnlial training and
coursework for adolescents.

Allcmative High School - The Alicmniivc High School Program wn.s csiabii.shed in 1976 and accounts
for the proceeds and expenses of an alternative academic program for adolescents previously
un.successfu) in public high .schw)] programs. Students arc not cinlcd for special education scr\'iccs.

SliKlcnl Assistance Program (SAP) -The Sludonl A.ssi.stanei; Pmgram is n drug criueation. prcvcrttion,
atui early ulcntiiicalioti program rlesig.ncd for public .schivtl siudcni.s. The Student Assi.slance Program
was started in 19.k4 aiul aecounts for the proeeeds and expen.scs associated with the siudcni assistance
.ser\'iecs for llie iocil .scluvil rlistriels as well as prognms (or the Second Start Aliemaiivc High School

J  and special education .student.s.

Adult liidncnfion and l.ilcraey (Alvl.) — The Adult Pdncalion and Literacy l^rograni includes both Adult
Hasic Education (AHE) and Adult Learner .Services (.Al.S). The ARE Program was cstabli.shed in 1971
and accounts for the proceeds and expense.s for providing remedial academic programs for adults from
the mo.st basic levels thn>ugh preparation for the High School Equivalency Exam (HiSE'i ) as well as
English as a second language classes. The program also includes academic and vocational counseling
lor sTiidenis. The program includes fees and expen.ses for providing HiSET Testing scr\'ices and
administering staff development for .ARE/E.Sr. teachers slalcwide. The Al .S Program was established
in 198."^ and aecounts for proceeds and expenses used to help adults increase their reading and math
skills through the aid of volunteer tutors. Tills program also includes scrx'ices to foreign-speaking and
refugee .students to increase their English skills. Under this program, the Organization also must
comply with the regulations outlined in the Workforce Innovation and Opportunity .Act.

(Cominucd on nc.xi pniii;)
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Day Care Program - The Day Care Program was csiablished in 1973 and accounts for proceeds and
expenses used to carc for eltildren (ages 6 weeks to 12 years) of the general community while ihcir
parents arc in classes, (raining programs, or working during the day. This program also includes services
to protective custody referrals Irom the New Hampshire Deparlincnt of Health and Human Services.

Welcoming Concord - The Welcoming Concord program was established in 2015 and accounts for
proceeds and expenses used to increase social inclusion and integration of immigrants and refugees i
targeted New Hampshire communities.

m

B I SLi\LM.\KV OK SIGNU-'ICANT ACCOUNTING POLICIES

'inis summary of significant accounting policies of the Organization is presented to assist in
understanding these financial statements. The financial statements and notes arc the representations of
the Organization's management who is responsible for their integrity and objectivity. These accounting
policies conform to generally accepted accounting principles (GAAP) in the United States of America
and have been consistently applied in the preparation of the financial statements.

Basis ofAccountinji
'i he Organization u.scs llic accrual basis of accounting in its financial statements. Under this basis,
revenue is recognized wlien earned rather than when payment is received, and expenses and purcha.ses

'  of assets arc recognized when the obligation is incurred rather than when the cash is disbursed.

Use of Estimates
The preparation of financial siaicments and related disclosures in confomiiiy with accounting principles
generally accepted in the United Slates requires management to make estimates and assumptions that
affect certain amounts rcpx>rted in the financial statements and accompanying notes. Actual results
experienced by ilic Organization may differ from management's estimates.

Cash and Cash Equivalents
For purposes ofllicslnleincni of cash flows, casli includes cash on hand, fund.s on deposit with financial
in.<iitutions, and investments with original maturities of three months or less.

Contract Assets and Liabilities

Accounts Receivable - Trade

Accounts receivable consists of private fees due from the daycare program and revenue from school
districts for various programs. Accounts receivable arc staled at the amount management expects to
collect from outstanding balances. Management considers accounts delinquent based on the date of
unpaid invoices. Past due receivables arc written ofTat management's discretion using the direct write
off method; this is not considered a departure from accounting principles generally accepted in the
United States because the effects of the direct write off method approximate tho.sc ofihe allowance
method. All accounts are considered to be collectible. The Organization does not accrue interest on past
due accounts receivable.

(Coiiiiniicd on iicxtpasc)
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Deferred Revenue
Deferred revenue represents payments received from customers prior to the satisfaction of the
corresponding performance obligations. Revenue is recognized once the corresponding perfomiancc
obligations arc satisfied based on the contract with the customer.

Grants Receivable

Grants receivable arc amounts due for reimbursement from various grant agencies. No allowance is
recorded because all amounts arc expected to be fully reimbursed by the federal and slate governments.
Interest is not allowed and is not accrued on any past due grants reccivable^balanccs.

Unconditional Pledges Receivable
Unconditional promises to give arc staled at the amount management expects to collect from
outstanding balances. Managcmem evaluates the cqllcciabilily of customer accounts by considering
factors such as historical experience, the age of the promise to give, and current economic conditions
that may affect a customer's ability to pay. Past due promises to give are written off at management's
discretion using the direct write off method; this is not considered a dcpailure from accounting
prini'iplc*;; generally ncceplod in the United Slates becrui.se the ciTcets of llic direct write olT iiicflnMl

approximate ihi^sc of the alUnvancc method. The Orgnnizalion ilocs not charge interest r»n past ilnc
promise.s lo give.

Propert)' and liquipnient
The l"^rgani-/;iiion'.5 property and eqnipmeni policy i.s to capitalize individual purchase.^, renewals and
he.ttenneni.s in e.xces.s of Sl.OflO. Maintenance, repairs and minor renewals arc charged to expen.se n.s
ineiinreil. Periodically, management evaluates property and ctjuipment for impairment when events or
chnngc.s in circum.stanees indicate that the carrying amount ol' such a.sscis may not he recoverable.
VVhai items of property and eqniptnent are sold or retired, the relatctl cost and accumnlaicti dq^rccintion
are removed from the accounts and any gain or lo.ss is included in the .statement of income. These items
are depreciated using the- .straight-line method over their estimated useful li\'es as follows:

Funiiuirc and Equipment 5 years

Leasehold Improvements 3 - 30 years

I3uilding 40 years

Net Assets

'i'hc Organizaiion reports its net assets as required by Financial Accounting Standards Board (FASB)
Accounting Standards Update (ASU) 2016-14, Noi-for-Frofu Entities (Topic 958): Presentation of
Financial Statements ofNot-for-Projil Entities. Under ASU 2016-14, the Organization is required to
report infoniiation regarding its financial position and activities accounting to the following classes:
net assets without donor restrictions and net assets with donor restrictions. Descriptions of the net asset
categories included In the Organization's llnancial statements arc as follows:

Net assets without donor restrictions include revenues and expen.ses and contributions which
arc not subject to any donor imposed restrictions. Net assets without donor restrictions can be
designated by the Board of Directors for special projects and expenditures.

{Comi/iued on ncwi
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Net assets with donor restrictions includc coniribulions for which lime restriciions or donor-

imposed restriclions have not yet been met. \Vlien a restriction expires, net assets with donor
restrictions are reclassifled to net assets without donor restrictions and reported in the statement

of activities as net assets released from restriction. Net assets with donor restriction.s al.so

include gifis which require, by donor restriction, that the corpus be invested in perpetuity and
only the income or portion therefore (excluding gains restricted by state statute) be made
available for program operations in accordance with donor restrictions.

Contributions and Fromises to Give

Contributions are recognized under FASB ASU 2UI8-08, Not-For-Frofii L'niiiies flopic
Clarijying the Scope and the Accounting Guidance for Contributions Received and Contributions
Made. Under this ASU, contributions are not recognized as revenue if there are donor-imposed
conditions and barriers that must be overcome before the Organization is entitled to the assets
transferred. Conditional contributions can exist ifthc Organization has limited discretion over how the
resources arc spent and the contributor retains a right of return to the resources provided if the
conditions are not met. If contributions are received prior to the satisfaction of the donor-imposed
conditions and barriers, the advanced receipt of funds would be recorded as deferred revenue on the
statement of financial position. Once conditions have been subsinntiaily met. the coniribniinns are
recognized as revenue and classified as net assets with or without donor restrictions depending on
remaining donor restrictions.

Deferred contributions were $1S3,062 for the year ended June 30. 2021. There were no deferred
contributions for the year ended June 30. 2022. Deferred revenue from exchange transactions was
S.13,646 and S65.735 for the years ended June 30, 2022 and 2021, respectively.

Revenue Recognition Policy
The Organization recognizes revenue under FASB Accounting Standards Codification (ASC) 606,
Revenue from Contracts with Customers. Irom its First Start Children's Center, adolescent services,
adult education scn'iccs, and New American Driving School.

All of the Organizaiioivs contracts are one year or less. A description of relevant contracts is below.

The First Stan Childreirs Center provides chiidcarc services for early education, preschool, and
elemeniar>^ age students from the greater Concord area in a tliil-service childcare center. Revenue
generated from childcare services is primarily comprised of direct weekly tuition payments from
parents and fees subsidized by the Slate of New Hampshire. Revenue from childcare services are
considered one p.erfonnancc obligation although services provided to the students may include a variety
of academic and extracurricular activities that cater to the needs of the students.

(Cotiiinued on nexi
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Uaycare revetiue is recognized over time as long as the student is enrolled in the program. Tuition is
billed on a weekly basis and the ("Organization has an cnforccjiblc right lo payment until the lime the
student provides notice of cancellation even if the child i.s absent due to personal time or sicknes.s.
Childcare services can be cancelled at any time: however, the customer is responsible for the tultit.>n
and/or expeascs incurred by the Organization prior to cancellation. Refundable deposits are colleeiccl
prior to enrollment in order lo hold a chilcPs place in the program and are included in deferred revenue
on the .statement of financial position. Revenue is rccogjuzcd from deposits if the child has an
outstanding balance upon leaving die program or if the family docs not notify the Organization of
eancellallon of ciirollincnl willtin two weeks from the preferred start dale. Overall, there is no
significant impact from deposits to the financial statements. Sibling discounts of 10% of the lower
tuition is offered to families; however, ilic discount cannol be applied lo any additional fees such as late
fees. In addition, staff can receive an additional 15% discount, adjusted after any sibling discount
received. "ITicrc is no significant, impact from discounts lo the fmaneiai slalcmenls as ihey arc
recognized weekly and are not dependent on past or future services.

The Organization provides educational programs lo adolescent students through their Alternative l ligh
School (AMS), Transitional Employment and Training programs (TET), and Student Assistance
Programs (SAPs). Ser\'ices for the AMS, TET, and SAJ^ programs are offered to students Ihrougli the
Organization's on-site classrooms and through off-site SAP instructional programs administered at
local school districts in the greater Concord area. The Department of Education sets a fixed fee rate for
special education, which is pan of the AHS program. Revenue from adolescent programs is considered
a single performance obligation although services provided to the students may include a variety of
academic, extracurricular, and counseling activities that cater to the needs of the students, 'fhe
Organization has a contract with a local school di.strict lo provide on-site AHS, 'I'ET, and SAP services
to a set number of students that is renewed for cvcr>' academic year. The fees to provide these services
are established prior to the school year are paid to the Organization bi-annually. The Organization can
also proWdc these services under contracts with local school districts whereby tuition is based on the
number of students enrolled. Revenue for these services is billed and consumed within the

Organization's fiscal year.

Additionally, the Organization has contracts with local school districts to provide off-siie SAl^s during
a specific number of schools during the academic year, 'fhe fees to provide these services are
established prior lo the school year and arc paid lo the Organization on a monthly basis as serN'ices are
provided.

fhe Organization provides educational programs to adult students through their High School
Equivalency Test (HiSET) preparation. Adult Diploma programs^ English as a Second Language

_i classes, and Adult Learner Services that provide tutoring and onc-on-onc assistance to New Hampshire
residents. These programs arc offered to student through the Organization's on-site or virtual
classrooms. Revenue from adult programs is considered a single performance obligation although
services provided to tlic students may include a variety of academic and instructional activities that
cater to the needs of the students. Revenue is recognized over time for these services.

(Comi/iucd on wxt pogtO
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i lic Ori;,aniziilion is also a icsl udminislralion ccnlcr for sludcnis to (cst for ihcir HiSli'I' admmisicrcd
by die IZducational l esiing Service (li'l S). 'I'esls arc sclicduled over ihe course of two days and
appoinlincnls and exam Iccs arc administered by bTS. HiSli T testing is considered a single obligation
as the Organization is only responsible for administering tlie test to participants. Revenue from HiSbT
testing is recognized at the point in time and is received once the participant has completed the test.

The Organization provides driver eductUion classes to New American adults through an eight week
course that includes classroom instruction and in-car driving observation. "I he cost of the course c.in be

paid in full at the time of registration or in three equal installmcnls over the course of the instruction.
Services provided through the New American Driving School is considered a single obligation because
both classroom and in-car driving observation is required in order to receive a driver's license through
the State of New Hampshire. Revenue is recognized over time as the students receive the benefits of
the program. Overall, revenue received from the New American Driving School is immaterial to the
financial statements.

All of the Organization's contracts arc one year or less in length. .As a result, costs ass(x:iated to obtain
a contract is recognized as expense in the period incurred. The quoted transaction prices for childcare
ser\'ices and tuition fees do not include variahle considerations and there i.s no allocation of discounts

i>r ntm-ca.sli considerations. '[Itc ()rgani7ation does not liavc any .significant financing components to
its contracts. The input mclhoti is used tor all programs that are recognizoil over time based on the
number of sludenrs enrolled.

t'lim'lional Allocation of Expenses
Tite costs of" providing the Organization's progrttm and other activities have been summarized on the
funct ional basis in the statement of functional expen.scs. Accordingly, certain costs have been allocated
among the programs and supporting services benefited. Salaries and related expenses arc allocated to
the various program and supporting scr\'ices based on actual or estimated time employees spend on
each function. The remaining expenses are specifically allocated whenever practical, and depreciation
is allocated based on space utilization. General admini.strative expenses are allocated to each program
based on the direct expenses incurred for each program or estimated usage based on time spent on each
function of the .staff.

Donated Materials and Scr\'iccs

Contributed goods and services arc reported at their fair value if such goods or scr\'ices create or
enhance non-financial assets, or would liave been purcha.scd if not provided by contribution, and for
services which arc provided by individuals possessing .specialized .skills. A number of volunteers have
made contributions of their time and talent, or contributed goods to develop the Organization's
programs. However, these scn'iccs do not meet the criteria for recognition as contributed scr\'iccs and,
therefore, arc not reflected in the financial .statements.

Contributed propcily and equipment is recorded at fair value at the dale of donation. If donors stipulate
how long tlic assets must be used, the contributions arc recorded as restricted suppon. In the absence
of such stipulation, contributions of property and equipment are recorded as unre.siricic(i support. The
Organizittion received no contributed property for the years ended June 3U, 2022 and 2021.

(Conlinuad on next poi^c.)
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Advertising

The Organization conducts non-direct response advertising. TTiese costs arc expensed as incurred.
Advertising costs were S2,292 and S2,622 for the years ended June 30, 2022 and 2021, respectively.

Income Taxes

Management evaluates its lax position in accordance with FASB Accounting Standards Codification
(ASC) 740-10, Accouniingfor Uncertain Tax Positions, which prescribes a recognition liircshold and
measurement attribute for financial statement recognition and measurement of a lax position taken or
expected to be taken in a lax return and also provides guidance on various related matters such as de-

recognition, interest, penalties, and disclosures required. The Organization's policy is to recognize
interest and penalties related to unrecognized tax benefits as tax expense.

C I ADOPTION OF NEW ACCOUNTING STANDARD

In May 2014, FASB established ASC Topic 606. Revenue from Contracts with Customers. ASC 606
and all subsequently issued clarifying ASUs replaced most existing revenue recognition guidance in
G.\AI\ The .ASC also rajuircd c.xpajklcil disclosuics related to the nature, amount, time, and
uncciiainly of revenue and cash Hows arising from c<»niniels willi euslomers. TheOrgunizalion adopted
tiic new standard cll'ecli\'e July 1. 2020. using the modified reirosjteclivc approach.

.As pan of the adoption of ASC 606. the Organization elected the following transitional pracliail
expedients: (i) to rcnecl the aggregate of all contract modifications that occurred prior to the date of
initial application when identifying satisfied and unsatisfied perforniance obligations, detennining the
trans.'iction price, and allocating the transaction price; and (ii) to apply the standard only to contracts
that arc not completed at Lite initial date of application. Because contract modifications arc minimal,
there is not a significant impact as a result of electing these practical expedients.

Management has assessed the impact of.ASC 606 and has detennined that ASC 606 would have no
luaicriai impact in the timing or measurement of revenues based upon guidance. As a result, there were
no material effects on the Organization's financial siaicrncnls in the year of implementation.

n I GOVERNMENT GR/\NTS AND RELIEF

Paycheck Protection Program (PPP)
Oil ['ebruar)' 25, 2021, the Organization received loan proceeds (the second draw) in the amount of
5490,310 for the year ended June 30, 2021, under the Faycheck Protection Program ("PPP"). The PPP,
established as part of the Coronavirus Aid, Relief, and Economic Security .Act ("CARES Act"),
provides for loans to qualifying businesses up to 2.5 times the average monthly payroll expenses of the
qualifying business. The entire principal amount and any accrued interest on the loan i.s eligible for
forgiveness to ihc extent the proceeds were used for eligible purposes, including payroll, employee
benefits, and other eligible payments. Additionally, the Organization was required to maintain certain
payroll levels and employee levels. Amounts not meeting this criteria are considered to be a loan and
require repayment.

(Cuniimmi on iic.ri page)
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Management applied for and received the flinds with the intent that the funds would be expended in a
manner that would qualify for forgiveness and therefore elected to record the proceeds of the PPP loan
as an in-subsiancc govcnimcnt grant. Under this method, the PPP loan is initially recognized as a
deferred income liability. Subsequently, the Organization reduced ti^e liability and recognized grant
income on the statements of activities and changes in net assets as the Organization recognized the
related expenses for which loan forgiveness is allowed. The Organization spent all of the PPP 1
$486,100 proceeds for qualifying expenses and was fully forgiven by the Small Business
Administration (SBA) as of June 30, 2021. The Organization spent all of the PPP 2 $490,310 proceeds
for qualifying expenses and was fully forgiven by the SBA as of June 30, 2022.

For the years ended June 30. 2022 and 2021* the Organization spent 5188,156 and $615,052 of
qualifying expenses against PPP 1 and PPP 2 loans. The amount of deferred income liability related to
the PPP loans was $188,156 for the year ended June 30, 2021.

Employee Reienlinn Credit (ERC)
The Organization applied for the Employee Rcteiiiion Credit (ERC) for the year ended June 30. 2022
in the amount of $156,438. The rccciv.abic for the FRC i.s recordal on the Siatemeni of Financial
Position as of June 30. 2022.

Other COyiD-l9 Grants

On March 29, 2021, the Organization was approved for a Coronavirus Response and Relief
Supplemental Appropriations .Act (CRRSA) grant from the New Hampshire Department of Health and
Human Scr\'iccs totaling $53,200. Thi.s grant award is based on qualifying expenses incurred and
income lo.ssc.s incurred for the year ended June 30, 2022. The Organization docs not believe there arc
any remaining restrictions or requirements for this grant. All funding was fully expended in the year
ended June 30, 2022. As a result, the entire amount, totaling 553,200, was recognized as income for the
year ended June 30, 2022.

On SeplembcT 2, 2021, the Organization was approved for the New Hampshire Department of Health
and Human Services Cliild Care Achieving Slabili/aiion Program (CCASP) grtml in the amount of
S233.229 (including incentive add-ons). This funding was received from the American Rescue Plan
Act (ARPA) for the state being administered through the Federal Administration for Children and
Families. Ofllcc of Child Care. This grant award is based on qualifying operating expenses incurred
including at least 25% of expenditures being spent on staff incentives (such as wage increases, staff
bonuses, and added employee bcnctils). A portion of the grant ($180,797) vyas recorded as deferred
revenue and was not expended as of June 30, 2022. This award and its expenditures must comply with
the scope of allowable funds as detailed in the grant agreement.

(Conlinuctl o/i next pn^cj
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E I ACCOUNTS receivable, CONTRACT ASSETS, AND LIABILITIES
The liming of revenue recognition, billings, and cash collections resulted in billed accounts receivable
and deferred contributions and revenue on the Statements of Financial Position. Amounts are billed as
scr\'iccs progress in accordance with agrced-upon contractual terms at monthly periodic intervals.
Generally, billing occurs concurreiu to revenue recognition, resulting in no contract assets. However,
sometimes the Organi?:aiion receives advance deposits from its customers, before revenue is
recognised, resulting in deferred contributions and revenue (contract liabilities). These advanced
contributions arc liquidated when revenue is recognized.

20:2 2021 $Chaniio
Accounts Receivable S 59.SS5 S 42.35! S 17.534
Other Deferred Revenue 13,646 65,735 (52.089)

The Organizaiinn expects to collect all of the consideration under their contracts. Accounts Receivable
increased by Si 7,534 for the year ended June 30, 2022 due to timing. Other deferred eontribuiions and
revenue dcc.rca.Kvti by $52,080 m.^iuly due jo nming.

F I rROI^EK l V AiND EQUII'MEM

Property and equipment consists olThc following at June 30:

2022 2021

Building and Improvements S 1,736,222 S 1,717,616
T.caschold Improvements 1.000.025 965,245

Land 210,000 210,000

Furniture and Equipment 340.277 322.76S

Total Property and Equipment 3,286,524 3,215,629

Less Accumulated Depreciation (1.840.243') (1.750.859)

Net Property and Equipment S I.q64.77q

Depreciation expense was SI32.472 and $1 19,865 for the years ended June 30, 2022 and 2021,
respectively.

G I LINE OF CREDIT

The Organization maintains a revolving line of credit agreement with a local bank, which provides that
it may borrow up to $600,000 at June 30, 2022 and 2021. The interest rate fomiula is based at 0.50%
over the Wall Street Journal prime rate, which was 5.25% and 3.75% at June 30, 2022 and 2021.
respectively. The agreement is collaleralizcd by all business assets of the Organization. The
Organization had no outstanding balance as of June 30, 2022 and 2021.

fCottliniicil on m:xi pdj^c)
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SECOND START
NOTKS TO FINANCIAL STATtMFNTS

11 1 LONG-PERM DEin

The Organiza-ion's long-term debt consists of the following at June 30:

2022 2021

Installment note payable to NH Health and Education Facilities
.A.uthonty. payable in monthly principal and interest
installments of S954. with interest at a rate of 1.00% per annum.
Secured bv vehicle. ? 46.723

Total Long-TcnTi Debt
Less Currcui Por.ion of Long-Term Debt

46,728

ril.032)

-

Long-Tenn Debt, Net of Current Portion s

.Vlaiuriiies of Long-Tcmi Debt are as follows:

For the Years Endintt December 31, Amount

2024 $  1 1,143

2025 1 1,255

2026 1 1,368

2027 1.930

rolal s, ,

I  I DISAGOREGATION OF REVENUE FROM CONTRACTS WITH CUSTOMERS

The following table disaggregates the Organizaiion's re\enue based on serv'ice line and timing of
saiisfaclion of performance obligations for the years ended June 30:

2022 2021

Sa'\'\ces Trausfeired at a point iu lime

High School Equivalent Test (HiSET) - Fees

Sct'vice rrnnsrcrred overiime

Childcare/Oaycare services

Student Assistance Program (SAP)

Alleniative Higli School (AMS)

Transitional Employment & 'i raining (T.E.'J'.)

High Schtx>l Equivuient Test (MiSET)

Welcoming Concord

Total Revenue from Contracts with Customers

18,360

7'J9,227

216,000

199,501

275,174

241,21 1

8,441

1.757.914

9,549

695,050

256,368

254,799

219,653

139,820

12.540

.587,779

{Oyminiied on nexi pogcj
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Various economic factors affect revenues and cash flows. There is no third-party financing and revenue
and cash flows arc generally concurrent. Services occur and transfer to the customer over various
periods of time, depending on the program. Revenues and cash flow.s occur upon completion of the
services.

J I CORPORATKORGANI/,ATION

llic Organization is a voluntary organization under Chapter 292 of the New Hampshire Revised
Statutes Annotated and therefore has no capital stock.

K| NETASSKTS

There was 55,000 of net assets with donor restrictions for the year ended June 30, 2022. These funds
are restricted for use in the Alternative Migh School program and were not expended by June 30. 2022.
In addition, $10,000 of net assets with donor restrictions was received for driving education purposes
under the Welcoming Concord program. The full amount was expended and released from rcstrictiotts
as of June 30. 2022. There was.no net tisscts with donor restrictions for the year ended June 30, 2021.
Additionally, there were $100,067 and 5100,01.7 of Board Dcsigttaled Funds set aside for capital and
other repairs and maintenance projects at June 30. 2022 and 2021, respectively.

L I LEASE AGKEEMEN I S

The Organization has entered into a long-term lease agreement for properly located at 450 North State
Street whereby the Organization has use of the building in return for its upkeep and tnainicnancc. The
Organization operates the AEL and TET programs out of this location. The itnprovcmcnts were
capitalized with a five to thirty-year depreciable life. Depreciation expense was 512,747 and S7,796 for
the years ctided June 30,2022 and 2021, respectively.

M I CONTRIBUTED NONFINANCI/VL ASSETS

For the year ended Jiine 30, 2022, contributed nonfmancial assets recognized within the statements of
activities included the following:

June 30, 2022 2U21_
" Kt-nt ' 5 rtt.900 S 1 bVJOO

lota! _LS.,9..Q0 S 18.900

The Oigatiiz-alioii recognized eonlribiilcd nonllnancial assets within revenue, including contributed
rent. Unless otherwise noted, contributed nonfinancial assets did not have donor-imposed restrictions.

(Coiiiiniu't/ on next fxigc)
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Contribuied rent consists of (he FMV leased space from the Oily of Concord based on a quoted triple
net price per square fool basis, excluding real eslale taxes, thai w;ls used for its Adult Education and
Literacy program. The Organization has an agreement with the City of Concord to use this building
space until 2028.

N| I^'COME TAXES

The Organization i.< exempt from federal income tax under Section 50! (at of the Internal Revenue Co<le
a.s an organization described in Section 501(c)(3). The Organization ha.s al.so been clas.sitled a.s an entity
that i.«: not a private foundation within the meaning of Section 509(a) and qualifies for deductible
coiTtribufiotis.

For the years ended June 30, 2022 and 2021, maruigcmcnt has evaluated its tax position in accordance
with FASB ASC 740-10 atid does not believe ihcy have taken uncertain tax positions, ihcrcfcre, a
liability for Income taxes associated with uncertain tax positions has not been recognized. Additionally,
the Organiztition did not recognize interest or penalties resulting from tax liabilities associated with
recognizing uncertain tax positions for the years ended June 30, 2022 and 2021.

The Organization is a non-profit organization; as a result, it files a federal Form 990, Huitirn of
Orgaiiizaiion Exemptfrom Income Tax, and a New llampshirc Annual Report. In the normal course of
business, the Organization is subject to examination by taxing authorities. With limited exceptions, the
Organization is no longer subject to federal or Slate of New Hampshire examinations for their federal
l onn 990 or New Hamp.shire Annual Report for the years before 2019.

O I RETIREMEN r PLAN

The Organization maintains a retirement plan under the Internal Revenue Code Section 403(b) for its
employees through a third party. Eligible participants over twenty-one years of age and working more
than 1.000 hours per year may elect to make a voluniar>' pre-tax salary deferral each year, not to exceed
the maximum allowed by law. The Organization may contribute to the employee's retirement fund at
the Board's discretion. There were no contributions paid by the Organization for the vears ended June
.30,2022 and 2021.

.(Cotuimied<m next p<ig(!)
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P~| MQUIUn V AM) AVAILABILn Y OK FINANCIAL ASSETS

The Organization's financial assets available within one year from the statements of financial position
date for general operating expenses are as follows; i

2022 2021

Cash and Cash liquivalents $ 1.305.095 S 1.184,121

Account.<! Receivable 216,32.^ 42,351

Grant.s Receivable 279,985 225,180

{'repaid Ex{x:nscs 10.031 56.013

Kinancinl assets, at year end 1,811,434 i.>07.(>65

Less those unavailable for general expenditures within

one year due to:

Donor-imposed rc.strictions (5,000)

l3oard designated funds (100.067) (100.017)

Financial assets available to meet cash needs for

genera! expenditures within one year S 1.706.367 S 1.407.648

The Organization has financial assets on hand equal to approximately 6 months of operating expenses,
which totaled $3,659,163 for the year ending June 30. 2022. The Organization has financial as.scis on
hand equal to approximately 5 months of operating expenses. wWch totaled S3.514,436 for the year
ending June 30, 2021. At times, the Board of Directors may designate a portion of any operating surplu.s
to its liquidity reserve for future expenditures. At June 30, 2022, there were $100,067 of Board
Designated Funds set a.side for capital and other repairs and maintenance projeci.s. At .Innc 30. 2021.

there was $100.01 7 of Hoaril Ocsignntcd Fiitid.s set aside for capital and other repairs and m.-iintcnnncc
project.s. A significant portion oflhc Organiyation's binding is derived from cost reimbursement grants
from federal and state agencies; therefore, the Organization helieves its liquid financial as.sets are
.sut'ficient to fund unanticipated liquidity' need.s that may ari.sc. Additionally, the Organization has a line
of credit which allows for borrowing.s up to S600.000.

Q 1 COMMITMENTS AND CONTINCENCIES

Energy Efjiciency Initiative
In fiscal year 2010, the Organization began an initiative to improve the energy efficiency of both 450
North Slate Street and the 17 Knight Street building in Concord, New Hampshire. The initiative
includes energy improvements, including itisulaiion, new windows, new daycare ceilings,'ventilation
and lighting, boiler replacement, coiwersion to electronic thermostats, and appliance rcplaccmciu at an
cstinuiicd tola! cost of $681,265.

(CoiUinut^d on nexl pngej
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Financial support for the energy efficiency initiative included a Community Development Finance
Authority (CDFA) grant of 5343,000. Additional funding was obtained from n Community
Development Block Grant (CDBG) in (he amount of $313,265 through the City of Concord, Now
Hampshire and Si5,000 in cash donations. These grams wore completed in 2011. Both grants are
restricted to the Organiztilioirs energy efneicncy initiative. Additionally, in the event the Organization
ceases to use the buildings in providing scr\'ices to low to moderate income populations, both grant.s
will require repayment of a portion of the proceeds. This contingency continues through 2020 and 2030
for Uie CDFA and CDBG grants, respectively.

Grant Compliance
The Organization received funds under \'arious grants. Under the terms of the grants, the Organization
i.s required to use the funds within a certain period and for purposes specified by governing laws and
regulations. If expenditures were found not to have been made in compliance with laws and regulations,
the Organization might be required to repay the funds.

Contingencies
Tn fiscal year 2016. the County of Merrimack awarded the Organization a CBDG grant in the amount
of $300,000 to be used for building improvements at the Garrison facility. The improvements include
roof replacement, exterior facade mortar repairs, exterior painting, solar panels, and additional
insublion .at its 17 Knight Street. Concord, New Hampshire facility. The grant require.'^ that at least
77% of the persons served hy the project he low and moderate income. In the event of default, the grant
m.ay require rcp.nymeni of the funds already distributed. This contingency continues through the year
2036.

R I CONCENTRfVnONS

Cash

The Organi/aiioit niainlains cash balances at a local financial institution that, at limes, may cxccal the
Federal Deposit insurance Corportition (FUfC) secured limit of $250,000. Al June 30, 2022 and 2021,
the Organization had uninsured balances ofSI ,0S4,I05 and $989,501, respectively.

Accounts Receivable

Financial insttuments that polcnlially subject the Organization (o cottcenlralions of credit risk consist
primarily of accounts receivable. The Orgattizaiioit performs ongoing credit evaluations of its
ciLsiomers, and generally docs not require collateral. Historically, credit losses have not been
significant. Approximately 69% and 88% of the accounts receivables were grants receivable irom the
State of New Hampsliirc for the years ended June 30, 2022 and 2021, respectively.

(Coniinued on next page}
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Major Source of funding
The major source of funds for the Organizalion's opcralions is made available by federal and stale
government grants. The Stale of New Hajiipshire Dcparltncnl of Education (DOC) provides 25% and
22% of the total support and revenue received for the years ended June 30» 2022 and 2021, respectively.
The State of New Hampshire Department of Health and Human Services (DHHS) provides 14% and
15% of the total support In rc\-cnuc received for the years ended June 20, 2022 and 2021, respectively.
The Small Business Administration (SBA) Paycheck Protection Program (PPP) provides 16% of the
total support and revenue received for the year ending June 30, 2021. The availability of funding is
contingent upon fcdcraJ or slate authorization for program activity and appropriation of funds.

I  Major Customers
Tuition and fee revenue from Concord School District, one of Second Start's major customers,
represented 20% and 19% of the Organization's total support and revenue for the years ended June 30.I  . 2022 and 2021, respectively.
S I COVID-19CONSIDER.AnONS

!., In March 2020. the World Health Organization declared the outbreak of the novel cornnavini.s
(COVID- 19) as a pandemic which continues to .spread throughout the world. W'Tiiic the spread of the

i' virus has caused business disruptions across the United States, the Organization has not experienced
any .significant inlcmiption.s to their activities a.s of the years ended June 30, 2022 and 2021. While
there remains considerable uncertainty around the duration of this pandemic, there arc no ongoingI > concerns with the Orgimizatious ability to continue opcraticuis for a period of ouc ycai from the dale of

I  these fiicincial staicnienis: See govcnuucnt grants and relief (Note D) for details (>n the funding tltc
Orgatiizntion applied fortiiKl rcccivcil in response loCOVTD-19.

L  T I RECLASSIFICATIONS

[

L

L

L

L

C

Certain amounts in the 2021 tinancial .statements have been reclassified to conform to the 2022

presentation. These rcclassificaiions had no effect on the reported results of previously reported net
assets.

U I SUBSEQUENT F.VENTS

Management has evaluated .sub.sequent events through October 31, 2022. the date which the linaneial
stalcniaus were available to be issued, and has not evaluated subsequent events afler that date. The
Organization did not identity any subsequent events that would require disclosure in the linaneial
statcinenis.

-  24 -
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Second Start Board of Directors

Joseph Shoemaker Director of Operatioris President

Frank Lemay President

Memt>er since 2019

Matt Nadeau Principal Vice President

Ashley Aniskovich Manager

Member since 2012

Treasurer

Member since 2020

Tom Painchaud Senior VP of Distribution Services

Member since 2005

Maria del Mar Acebron Senior Teller

Member since 2012

om Member since 2012



Dodd Griffith Attorney

Caroline Brown Attorney

Clemem Senga Kigugu Executive Director

Betsy Peabody Guidance

Member since 2014

Member since 2017

Member since 2019

Member since 2020

Tammy Wells Loan Servicing Coordinator

Member since 2023



Mission Statement

Our mission is to help people become more productive workers, family members and community
citizens. We provide supportive, affordable and effective educational programs, including: adult
basic education, job training and career counseling, education and training for at-risk youth and
child care services.



Laura Scarcello

Professional Experience:

2016 -present Administrative Assistant

Second Start, Concord, NH

2013- 2016 Customer Service Specialist l|/Customer Service Supervisor
First Colebrook Bank/Granite Bank, Concord, NH

2000-2013 Owner/Manager

Annie's Book Stop,.Concord, NH

Education:

2016 National Career Readiness Certificate - GOLD LEVEL

Concord, NH

2016 VVorkReadyNH Soft Skills Course

Concord,-NH

1995 University of Southern California

Bachelor of Science - Biology, Minor-German
Los Angeles, CA

1954 Concord High School

Concord, NH

References:

Available upon Request



Title: Business Olllce Adniinisiraiive Assisiani

Reports to: Ofllce Manager

Resnonslbiliries:

Open office each morning ensuring office is ncai, and inviting and ready to
welcome clients and co-workers

Greet walk-in clients and direct iheni to the most appropriate staff member to

help them

Provide day to day administrative support including correspondence for

Rxeculive Director and other program directors as needed.

Be responsible for the management and inventory of all office supplies.

Answer and correctly direct all incoming phone calls.

Son and distribute agency mail.

Receive and record in logs all checks or cash received by mail or in person.

Maintain various cash bags for administration, ic. Petty cash, vending, change
bag

Coordinate Board of Director's meetings

Trouble.shoni routine network and common software problems

Provide routine website mainientmce

Answe.- all calls regarding HISBT te.siing and scheduling of ABE, ESL
testing.

HiSCT data base entry

Coordination of Board of Directors meetings, mailings and files.

Filing of documents in agency master files

Maintain various spreadsheets for management analysis

Back up DC administrative staffby occasionally calling parents to report
sickness, injuiy or incident.

Processing of weekly DC ACH.

Entering all DC Scholarship hilling and receipts.

Vendor managenieni, including statement research and I099's

Weekly coding, enlr>', and payment for all Accounts Payable invoices and filing

agency bills.

.•\ssisi in the preparation of tiniccards for procc.ssing and distribution.

Complete bi-wcckly limecard oniry and assist Controller with pawoll check
and paystub creation.

Collating paycheck.s and earning statements for mailing or distribution.

Perform other duties in the best interest of the agency thai arc from lime to
lime assigned by the Executive Director.

Updated 8/2019



Frank Ed»lblut Chrittkie Brnnmin
Commi»toft« DtpulyCommiMkmer

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION

101 Pleasant Street
Concord. N.H. 03301
TEL (S03) 271-3495
FAX (603) 271-1983

Januory 21, 2021

His ExceBency. Governor Christopher T. Sununo
State House

Concord. New Hampshre 03X1

Authorize the Department of Education. Bureau of Adult Educotion to enter into a contract with
Second Start. Concord. NH (Vendor Code # 177224). in the omount of $203.716.38 to provide high
school equivalency test center coordination senrices. effective upon Governor opproval through
June X. 2023. 100% State Funds.

Funds to support the request ore available in the account tilled Adult Education for FY21 and
anticipated to be ovoiloble In FY22, and FY23 and upon the avoilability and continued
appropriation of funds in the future operating budget, with ttie ablBty to odjust encumbrances
between Fiscal Years tlvough tho Budget Office without further Governor approval. If needed end
justified.

FY21 06-56-56-4039000-602-5009X Stote Rjnds Non-Match $56,048.25

FY22 06-56-56-4039000-602-500932 State Funds Non-Match $ 70,537.50

FY23 06-56-56-4039000-602-500932 Slate Funds Non-Match S77.IX.63

TOTAL $203,716.38

EXPUKNATION

A request for high school equivalency test center coordination services was issued on December
14, 2020. The notice was published in the Union Leader on December 14. 2020 for one day and
posted on the NH Department of Educotion's website and a notice was sent electronically to oil
NH adult education centers. Only one proposol wos received. See ottcchment A.

Approval of this request wlB oBow the contractor to provide test center administrative support
services, provide for the recnjitment atrd training of new examiners and fadlitote special
payments lor Incarcerated Individuals at the NH State Prison. Both the pandemic and changes to
the payment process for ttie HiSET Exam effective on Januory 11.2021 tiave created an issue with
the financial viability of NH's high school equivalency testing centers. In the post, test centers hove
coHected and retained a portbn of the testing fees ot the local tevel to cover operational costs.
Due to the par^emic. test center capacities hove been drastically reduced thus causing o
finonciol hardship to the test centers. On Janucxy 1 1. X2I, the payment system for the high school

TCX3 Acecsi; Relay NH 711
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



His Excellency, Governor Christopher T. Sununu
State House

Concord. New Hompshire 03301
Poge2

equivalency exam will be changed to allow test lakers to pay for the exam online ond thereby
ent'rety eHmirKiting the colectlon of fees ot the local level. This contract wiP allow tt>e contractor
to frock, verify and reimburse testing centers for administrative costs.

The controctor will also address the current lock of trained examiners across the state by providing
recfuilment arKi troirring services to Increase capacity for testing. Currently some testing centers
only have one test administrator which has resulted in multiple cancelled testing sessions due to
COVID-19 exposure. AdditionoOy. many of the current examiners ore older, retired Individuals.
Training rtew exominers wBI ensure tt»ot New Hampshire is able to continuously provide Wgh school
equivalency testing services across the state.

Additionally, ttie contractor nvIII focDitate the lest fee poyments for certain popLdotlons such as
Incarcerated IrKfividuals do rwt txive the option for online payments.

The Bureau of Adult Educotion provides high sctx>oI equivalerK:y testing services for more ttxjn
1,200 individuals each year. The HiSET test includes five subtests in the content areas of Science.
Social Studies. Lortguoge Arts - Reodlng. Language Arts - Writing and Mathematics.

RespectfuOy submitted.

frank Edelblut

Commissioner of Education

I thereby approve this request pursuant to RSA 4:45. RSA 21 •P:43. and Section 4 of Executive Order
2020-04 OS extended by Executive Orders 2020-05 and 2020-08.2020-09,2020-10.2020-14.2020-15.
2020-16. 2020-17 and 2020-18. 2020-20. 2020-21. 2020-23. 2020-24. and 2020-25. 2021.01 and
suspend the Monuolof Procedures 150, V.. 8.. 1.. requirement.

Dote Governor Chfistopher T. Synunp

TOD AccMs: Rtlay NH 711
EQUAL OPPORTUNrrY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



AHACHMENT A

A request for high school equivalency test center coordination services was Issued on December
14,2020. The notice was published in the Union Leoder on December 14.2020 for one day ond
posted on the NH Department of Education's website and o notice was sent electronically to at)
NH adUt educotion centers. Only one proposal was received.

ProDOSQl Crtterta In RFF:

CATEGORIES ^ - V' 1
. 1 . r POIt4TS' !,

Compony Background, Profile and Experience Including oudited finonciol records 20

<ey Personnel including job descriptioris ond resumes 5

Two Reference letters 5

Projoct Pton 50

Cost Proposal 20

I'.v . »!" '-V
.  w

TOTAL POTENTIAL MAXIMUM POINTS AWARDED 100

EvoTuation Scorlna and Fundlna Recommendotlon:

The proDosal was evaluated as fotows:

^Maxirrium^, IT
^DKfcJa?Averaoe>

Oroornzalion Profde. Bockaroor>d 8. Exoerience 20 19 20 20 20

Key Personnel 5 4 5 5 5

References 5 5 4 5 5

Proiect Plon 50 45 50 40 45

Cost ProDOsal .20 '  10 10 15 12

To'tol too. 83 ' 89 85 86

Reviewers

Soroh Montssey is the Assistant Director of the Employment Services Bureau and Operations at
New HompsKre Employment Security with eleven (II) years of service to that department. Prior
to that role, she served as the Monager of the Somersworth arxJ Portsmouth NH Works offices. As
a core partner in the NH worlctorce system. Sarah has frequent interaction witti the adult
education field including portldpotion in local partner meetings, facilitation of interagency
referrals and coardlnotion in the administration of the NH State Workforce Plan.

DInq DlGregorlo Korton Is the Education and Credential Specialist for the NH Employment Program
ond works as an affiliote to the NH Department of Heolth & Human Services. She is employed by
Souttiern NH Services and spent the previous fifteen years working as o school counselor. She has
more ttxm twenty-five years of experience In education, espedolty in the oreos of alternative
optiorv lor graduation.

Jeffry Decrd b an Education Consultant with the DefXirtmenl of Education. Bureou of Career
Development. He oversees the Drop Out Prevention Grant which hisloricatly has provided the high
school equivalency exam as a required program componenl.



FORM NUMBER P-37 (version 12/11/2019)

Nv( Iw- This agreement and all of its atischreenis shall become public upon submission lo Covcmor and
Executive Council for approval Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prkw to signing the contract

AGREEMENT
The Sttte of New Hampshire end the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

IDENTIFICATION.
i. I State Agency Name
Department of Education, Bureau of Adult Education

1.2 Slate Agency. Address.
21 South Fruk Street, Suite 20
ConcQrd.NH 03301

IJ Contractor Name

Second Start
1.4 Cofltractor.Address

17 Knight Street
Concord, NH 03301

IS Contractor Phone

Number

(603) 22S-1341

1.6 Account Number

See Exhibit C
1.7 Completion Date
Iune30,2023

1.8 Price Limitation
S203,716.38

1.V Lontractrng Uiltcer ibr State Agency
Sar^ Ladd Wheeler

1.10 State Agency Telephone Number
(603)271-6701

l.ll Contractor Signature 1.12 Name and Title of Contractor Signatory
James B. St>odgrass, Executive Director

I.f3 State Agency Signature 1.14 Name and Title of Slate Agency Signatory
Frank Edelblut, Commissioner

I.ia ApprON^i iO:.thcNji.pq)art^nt6I;Admihislratlon, Divisi(m.of.Personhcl/^cv?/?//c^^

Director, On:

1.16 Approvalby the Attoa»y^encrAl(ForiTi, Substance and Excculion),f//'o;?/>//arWc/

On:0|2/ai
1.17 Apf>rayW by the Governor and ̂ e^lyc Cw^ {if applicable)

Item number OAC Meeting Date;
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2. SERVICES TO BE PERFORMED. ITie Stole of New
lltimpshifc, acting;through the.ogaicy identified.In block I.I
C*State''X engagcj cdntrwtor identified In block I.)
C'Conirndbr") to pcrfonn, ond the Contractor shtdl petfoni!. the
worit or sale.of goods, or both, IdcnUfkd and more peiticuiarfy
described. In Ihe-atucbcd EXHIBIT B which b Jncoipomicd
herein by reference C'Seryicei")-

3. EFFECTIVE DXTE/COMPLETION OFSERVICE&
3.1 Notwithstanding any. provision of this Agree^t to the
contraiyi and subjert to the approval of the Oovcmor and
ExccutiveCouricil of the tote of New Hamp^
this Agrceincni, and all obll^tionsofthe panics hereuhder, ̂all
become- effectiye ihb dale the Cbveraor and Executive
Council apjMpvc-.this Agrecmehl; as. indicated-in block 1.17,
unlessbo such approval a required. In wbit* case the Agreemeht
shall become.enecbve on the date the-Agrecmenl is signed by
the.Stalo Ageocy.as shown tn.bldck 1.13 ("EfTeflivc Date").
3.2 If the Contractor comm^es; the Services prior to the
Effective Date, oD Servlc« perfbnnrt by the Contractor (o
the Effective Ddlb shall be.-.peifbrincd at the sole risk orihc_
Contractor, and In the event thbt tbb Agreement docs not become
effective; the State shall hayejnp liability to the Contractor,
Including vrithobt; lintilatioi^'. any' obligation to pay the
Contractor, for any costs incurred or S^ccs performed.
Contraaormust wmpjcte.all Services by the Completion DatC'
spccined In block.1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Nolwtlhstandiog any .provlaion of this A^cmcnl' to toe
contrary, .all -obligations of. the State :heraundcr, ineludiag.
without lirnitalion,;the cdhtinuance of paytnents Hcrcunder, are
comingcm upon the .ayailability and cbniimied'^jprbpriationor
funds affc^ed by any state pTPrfcral Icgistailvc or executive,
action that reduces, climinaics or otherwise modifies the
appropriation.or'OvoilabflUy ofAinding for this Agrcemcfflt and
the Scope for Services prpyidcd in EXHIBIT B, In whole or in
part. In no event shall the'State be-llable for any payments
hcreunder in excess ofsuch available appropnoted funds.. In the
event ofa reducrion or termination of.appropriated funi;; the
Stale shall have ihe right to withhold payinitot until such foods
become available, If ever, and 'shall have the right .to reduce or
tOTilanic tJic Scrviccs.undcr this Agreement imrncdiately upon
giving the Conp^ipr notice of such reduction or tcnninatipti.
The State shall not bo required to transfer fluids from any other
account or source to' the Account ideorified in block' 1.6 in the
event fonds in that Accoioit ait rediiced.or unavaijabic,

5. CONTRACT PRlCEff»RICE LIMITATION/
PAYMENT.
5.1 TfTic contract prkw, method ofpayment, and terms of payment
arc identified and more particularly-described'to RCHIBIT C
which is tooorpbratcd herein by-reference.
5.2 The payment by thc.Sratp of lhe cohtipct price,shall be ilic
only and the complete reimbureOTtni to the Contractor for all
expenses, of whatever nature 'incutred by the Contractor in the
performtnce hereof, and shall be the only and the compleie

compensadpn to the Contractor for the Services.Hie State shall
have ho liability to the Contractor other dim the'cphlract price
5.3, The State r^iVb the right to-offset from any tniounis
^ctwi« paypblc.lp. the Conii^tpf under this'Agreement those
liquidated ;amounts required or pcrmlriciJ by N:H;"l^A 80:7
through RSA,M:7-c or any.otlicr provision.of law..
SifNotwitostandihg^iny provision in this Agrcetnent to, the
contrary^ ond nqiwithstanding unexpected circumsihncts, jti no
event shall the total of all payments «uthpri3^,'ofoaiiiiljy.i^
hereundef, excced.lhc Price Limitation tetTorth.in block L8.

6. COMPLIANCE BY GONTRACTOR WITH UWS
AND REGULATIONS/ EQUAL EMPLOYMFNT
OPPORTUNITY.
6.1 In corinection whh the performance of Uw Services the
Contractor shall coi^ply yyUh; all ̂ applldible slaiuies. ' bws.
regulations, and.ordm of federal, sraic, ccMniy or muriicipaJ-
authorities. which',{mp(£re any obligation or duty 'upon toe
Contractor, mcluding, biJt hot limited to, civil rights and equal >
employment oppprtuniiy laws. InaddltiDn.irihisAgfeeniwt ii^
funded in any part by iiiqnies of ilie United Sl8t,es. toeC6htrtK^or
tofltl cornply with all rederal executive orders, rulc^ regij[ation$
and3tatuic5,ai»dwi,toaj»y rules, rcgtJiaitonsand guidelincs'asthc
Sltuefor the United Statcs.iMuc to iinplcincnt rcguiatiorw.
The Gonira^or shall al^ comply wito':all.oppiicabIc xitcllcaual
propertylaws.

<4 During ihc'tcrm of thiS'Agreemehf;ihe Contramor shaH'noi
discriminate igainlsi employees or •ppllcanls fw cmployindm
because o.f race,.color.,rc.Ijglon,;crred. age, scx.handicap. sc.tual
orientation, or national origin and will take afnrmalive action to
prevent such dtscriminaiion..
6.3. The Contractor agrees to permit the Slate or United States
access to ariylof ihe.Cdntrdct6r's books, records and:accounts for
.the purpose Ofa«ertijntogc6mptionce.withall rules, regulatiW
and orders, and the covenants, terms and c'oridiiions of this
Agreement.

7. PERSONNEL.

7.1 The CotiifKtor shall at Ifs.own expciw provide all personnel
necessary to perforrri the Services. The ̂iiiractorivarrants thfll
all personnel engaged in ih« iServices shall be. quolificij to
perform the Services; and .shall .be properly .licensed and
othqwisc ̂ thorizcd to do so under all appiicable laws.
7.2 Unless otherwise .authorized, in writing,,during the terni of
this Agreement, and for p period of six (6} months after the
Completion Date in block l .7.,toc Conlractor shall not hire,-and
sh.all not pc.rmit any':subconiracior-or oilier person, frrmvor,
corporation .with whom it is 'engt^cd in arcombined cfTorl to
perform the Services to hire, any peitpo who is a Stale employee
or ofncial. who. Is-maicfiaily Involved in the procurement,
adrnlnistraiion or .perforrnance: of this AErecmcni this
provision sliall'suryive.terminotlon ofthis A^ecihcnr.
7.3 The Contrac'tihg.onricer.specincd. In block 1.9. or his or^her
sixcessor. shall be the State's representative; In Uic cvciii of Hn\
dispute concerning! the imerprctntion of this Agrevh;L-i»':
Contracting Officer's decision slinll be final li.rxilw si..ic
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8. EVENT OP DEFAULT/REMEDIES.
8.1 Any one or more of the following acts or omissions of (he
CofltrMtor shall coostltuteao evem ofdefauti bereunderC Event
of PefBuU"):
8.1.1 foilure to perform the Services satisfactorUy or on
schedule;

8.1.2 faihire to sUHnit any report required bereunder, and/or
8.1J £situr» to perform any other covcoant, tenn or condition of
this Agreement

82 Upon the occorrenceofany Eventpf Dc&uit the Sate may
take or^ one, or more, or all, of the foUdwihg actions:
62.1 give the a written notice s^ifyIng (he Event of
Default and requirtng it to ̂  remedied yrlthin. In the absence.of
a grtattf or l«s^ tpecin^on pfum^ thirty (^) days from the
(^tedfthe notice; ahdiftheEveatofbefsuIt is not timely cured,
tenninme thb Agreement, effective two (2) dajn afier.givmg the
C<miTBa.(^ notice of teimiraUcn;
8.2.2 give the Contractor a written notice sp^iiying the Event of
Oefeult and susp^nig all paymenti to .be'^ made under this
AgTMnicnt and ordering that the poribh of the <mtroci price
which would otherwise accrue to the Contractor (Juring the
period frdm the date of sucb nptkc until such time as the SiMc
determines that the Contractor has cured the Event of Oefault
shall never be paid to the Contractor;
822 give theCoritractdra written notice specifying the Event of
Default and set off against any other obligations (be State may
owe to the Contractor any damages the State suflers by rea^n of
any Event of Defsuh; and/or
82.4 give the Controctorowriiteh notice specifying the Event of
Default, treat the Agrodn^. as brc^tchcd, terminate the
Agreement and pursue any of its remedies at bw or in equity, or
both.

8.3. No faihire by the Sate to enforce any provisions hereofaAer
any Evoat of Defauh shall be deemed a waiver of its rights with
regard to Ibm Event of Defaulr.'Or'^any wbseqttent Event "of
Default. No express ftlhire to enfor(:c any Event of Dcfeull shall
be deemed a-waivcr of the rj^tofth'c State to.enforce each and
alt of the provisions hereof upon any fUrther or oflier Event of
Default on the part of the Contractor.

9. TERMINATION.

9.1 Noiwiths^ding paragrepb 8. the State may^ at its sole
discretion, termini the Agreement for any reason, in whole or
in pan, by thirty (30) days written notice to the Contractor that
the State is exercising its option to terminate the Agreement
92 In the event of an early Venntnation of this Agrccmcht for
any reason other thsn the completion of the ^rvicc^ the
extractor shall, at the State's discr^on, deliver to (he
Contracting Oflicer. not later than fifteen (15) days after Ihei date
of terminaiioh,.a report (Termlnaion ̂ port") describing: in
detail all Services performed, and (he contraci;priee earned, to
ond.including the date of tcrmlnaik^ The Tonn, subject niattcr,
content, and number of.cc^les of the Teririinntion Report ahoU'
be Identical to those of any Final Report described in the attached
EXHIBIT B. In additkm, at the State's discretion, the Contractor
shall, wUhin 15 days of notice pfearly termination, develop and

submit to the Sate a Transition Plan for services under the
Agreement.

la DATA/ACCESS/CONnDENTlALITV/
PRESERVATION.

10. t As used in this Agreement, the word "data" shall mean all
inforthatlori and things develops or obtained during ̂ c
perfprma^ of, or or developed by. reason of,' Is
Agreement,'jncluding, but not limited to,.all «udi«s;:reports,
rites;.fdt^l8e, surveys,maps, charts, sooird recoidings, video
fe'cbrdtngs.'pictdridl reproductions, drawings, analyw, graphic
reprcMnmipits, computer prbgranw; compulcrprmtouts; notes.
If^cTs, memoranda, papcn, and documents, all \i^cihCT '
finished or unfinished.
102 All data and any property whkh has been received from
ihc State or purchased.,w for that purpose;
under this Agreement, shall be the property pf^hc Siae, and
sWII be returned to Ae State upoa or upqn-.tCTninaiion
rCif tliB;'A'greement for any reosOn.
l().TCcrindcntia)itypfdaa Shalt be governed by N.H. RSA

'Chapter 9I'A or other exisUng taw. Disclosurc'of data requires
prior written epf^val of the State.

11. CONTRACTOR'S RELATION TO THE STATE. In the
performarico of ihisAgrecment thc Cont^pr is in all respects

.ah indepcridimt' cofltractor, and is neither an agent; nor 'an

.emplpycc:Of the Slate. Neither the Conlractbr nor any of its
brnccr^vempioyees.rngents'or members shall have authority to
bind'lhe State of receive any benefits, workers' compCTsatl6n'(>f
other emoluments provided by the Sate to.its employees:

12. ASSICNMENT/DELECATION/SUBCONTRACTS.
12.1 The Conitractbf shall not ossign,'or.otherwisc transfer tiiy
•interest In'thii A^'emchl without thejirior written notice, which •
^irbe fUOvided;tq the Sate at lea^ fifteen (IS) days.prior tO'
the assignmcnl; and a vvritten consent of Ihe.Slatc. Ftirpurjxises
of this piragraphi :a Change of Control shall constitute
assignment "Change of Conirol" means., (a) merger.
cc^Hdation, or a transaction or series ofrclaied transactions in
which a third'party,- logcihct; with ks tfTlllates, becomes the
direct;.dr Ihdirect.owherof fifty percent (5^) or more of the
voting sha^'or similar'equity interests, or cbmbihed votbg
powerbf the Contractor, or (b) the sale of all or substantially all
of the a^ets of the Cont ractor.
122 None cif the Scryiqes shall be subcontracted by the
Cbntriictorwiihout prior wiiuen notice and consent of the State.
The Statc'u entitled to, copies of all subcontiKts and assignment
a8tt*m.?ha.ond shall^noi be.bound by ariy provisions cohialncd
in a:Subconintci or on assignment agraemeni (6 which it ii not o
party.

13. INDEMNIFIGATION. Unless piHcnylsc:exemptcd by taw.
the Ctihtractbr shall ,indemnify and hold harmiess the St:uc.. its
;Officcrs and .employees,, from, and against nny aiN vBII ctiim.';.
Uabilltlerond costs for.ftny pcrsonol injury orprbpcily dniniJiics;
paleni or copyrigfu lnrringcrocni. or other claims asserted ngniiwt
the State, (is officers or employees, wliich nrise out offer whki.
may be cbimed to arise out oO the acts or omission of the
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CootradOTr or^b><bhtmctbrs. including but not iimitod to tb«
negligence, reckless orlmiehlkmal conduct Tlie State shall,ndi
be llableifortny costs, incurred by Ihc Contractor arising under
this paxogniph.J 3. Notwithlstand^ the foregoing, nothing herein
contafaedshall be deemed lo constitute a waiver of the sovereign
immuMV of Ac:Statc, whlch immunlty b hereby reserved ,m.ihc •
Stale. This' coyawnt ;in parag^h 13 shall survive the
terminatioa of this Agreement

14. INSURANCE.

14.1 The Contractor.shall, tu its sole expense, obtain and
continuously maintain !ia forcci and shall require- any
subcontraaor or assignee to obtain and maintain in forec; the
Ibllpwing mssrancc:
14.1.1 commercial genend liability lasumocc against all ctalrhs
of bodily l^iity. doith or property, tfamage, In amounts oriwt
less than $1,000,000 pd* ocainence and $1,000,006 aggregate
or excess; and
14.12 special cause of loss coverage form covering all property
subject to subpant^ph 10.2 herein, in an amount not less than
SWof the whole reptot^ent value of the property.
14.2 the policies dwcrHtolln subparagr^jh 14.1 hdtin shall be
on policy forrhs and codmdiiients approved for use In tlK Slate
of htew Hwpshire by.the.N Departmehl of Insurance, rod
issued by rosuiore Ifcenscd in the State of New Hampsilrt
l<-3 The Contractor shall furnish to the Omtractirig. Officer
idehiified in block l;9,,<>r hb or hd succeKor, a cer(iftcate(s) of
insurance Tor-all ihsurande^ required under thb Agreement:
^ncraaor shallalso furnish to the Contradln^ Officer identified
ID block 1.9, or' his or, her successor, cenifirati^s) of insurance
for all rtnewdl(s) of insumpcc required under thb Agreement no
lalM thro ten (10) days prior to the eapiiuricn date of each
insurance policy.' The ccrtincntefs) of-insurance and any
rencwak thereofshall be at^ed and ire incorporated herein by
reference.

IS. WORJ^RS'COMPENSATION.
15.1 By.siping this agrednem, the. Contractor agrees, certifies:
ond waiTDnts that the .Cootractor is incompliaoco with or exempt
from, the requirements.of Nk RSA chapter 281-A ("Wwken^'
Compemaiion"). >
15.2. ToUje extent the Contractor b subject to'the rwjuirenienis •
of N.H. I^A chapter-2S.I-A, Contractor shall nuiniain, and
require any siibcoatractor or nssigiice to secure and maintoin,,
pnyutdit of Woikcn* Compensation In connc«iqn with
activities which the per^n proposes to undertake pursuant to this
Agrement. The Contrador ̂al) furnish the CorKrading CfTicer
identified in block 1.9, or his or her successor, proofef Workers*
Cdmpen^lpn in l|^ manner described in N:H. RSA chapter
281-A owl any ̂ plicab|e rrocwalCs), Uicreof, which/shall be
anachcd.ahd a-e Incorporate herein by reference, tyic State
shdl not be resporislble for payment of any Workers'
C^pensaiion prcmiums.or for any othcr clalm or benefit for
Coritractbr. or any subcontractor or ernployec of Corttractor,
which might prise under applicable State of New Hampihire,
Workers' Compcnsntion laws in connection with the
peiformancc of (he.Sdviccs under thb Agreement.

16. NOTICE. Any notice by a party.hcrcio to tl)c:plhcr p.trty
sKilLI« deem^.lo have bc.en duly*delivercd or given ot.ihe I'imc
.brmailing by certified mail, po^ge prepaid. In a Uhiicd Sihte
Pojt^Office addressed to the pa/tid ai the addresses given in.
blocks 12,and i.4, herein.

17. AMENOMENT. This Agreement may be ainendedi waived
or discherged;bnly by ah instrumeht ln-wrilirig signed by the
partiM hereto, rod only afler .approvhl of such amcntlmcni
waiver or discharge by the Cpy^pr arid Executive Couhcifof
the State bfNew Hampshire, no,mch approval,is rcquirc>d
uhdCT,:.ihe.ciroirhstMce$:purauariVtc» Sl'ate^b^ or policy. .

*®-' OF LAW; ANp TORUM, This Agreement Aallbe gowroed, intcr^cted'andfconstrTJcd ln ;ac«rdahce: wi(^^^^
laws.'of the .State of New HWpsblre;'and 'b 6in<Jrng;upoh and
|nun»to.dM.tMt>entofthe partiesandiKcifrespcctivcsuccessqrs
.^ahdassigns. The.wordlnguscd;lnthlsAgjxcmcntbthe wonj'ing
chosro by the partles'lo express'their mutual intent, rod'fib mlc

^"SAtcllon shall.bo appltcd.a^iri'st or infavor of any p^.
Any actkms arising,put of this Agre^eni'shallibc brought rod
maintained In Ncw„Hampshlre Superibr.Court which shall hive
exclusive Jurisdiclicn thereof:

19.;^ CONRilGllNG TElflMS;'W the evcrit of a conflict
"betwech the tenns of this P-37 fixmiCiis inod in EXHiBiT
A) and/of itta'chmenis and amendment thereof, the terms ofthe
P-37.(i« modified.in EXHIBIT A)$hall control.

20..,THIRD PARTIES. The parties hereto do not intend to
bencni any third; parties and this? Agreement shall not be
cpnttnicd loconfcf roy such.bcncflt.

21. HEADINGS. The headings thrcughpul the Agrcemcniare
for tcfercncc.purposiB 6nly.;'and the-wbids: contained therein

in no way h4ld;to explain, rnodify. amplify or aid in the
interpretation, construction or meaning of the prdvisrorb oribis-
Agrccmcnt

22. SPECIAL PROViSIONS. Additional or modifring
provisions set forih In the attached EXHIBIT A are Inccrpdfaied
herein by reference.

23. SKVERABILITY. In the event any of the previsions oflhb
Agreemoit arc ,held by a court of competent jurisdlctlpn to be
contrary to roy state.or ft^cral lavv,'lhe remaining provisions of
this Agreement will remain. In full fbrcc and effccii

24..ENTIRE-AGREEMENT. TTib Agreement, which riiaylbc
executed in a number of counterparts, each of which slmll be
deemed an; original, cohstltuics' the entire agfMmcnl nivi
understtwding bttyvecn.tlw. pattie; and; supersedes all pri,,.
agrcemenisandundeistandlngs with respect to ihesubjcci m;.iK-r
hereof.

Page 4 of 4
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EXHIBIT A

SpccUl Provision*

The Contractor mcst comply with the following provisions:

*  Exhibit D: Contractor Obligations
•  Exhibit E' Federal Debarment and Suspension
*  Bxhtbft F:'Anti>^bbyihg
•  Exhibit G: Rights to Inventions Made Undcra Contract, Copy Rights and Confidentiality

ConfroctOfW/tofv'
Oolff



EXHIBIT B

Scope of Services

The NH Department of Education, Bureau of Adutt Education, administers the high school equivalency
propw fbr^tho state of Now Hampshire iiKluding contracting for testing services, approving and
mpnitbring tiesting ecntcra, ostabli^lng policies aadproccdur(»;andi^^^^ high scivbolcqiiivalei'icy
certificate upon successful completiqn of the exoroi'The current testing uscdTor high^bbl equivalency
is the HiSET published by Educational Testing Service (ETS).

Second Start, Concord, NH will provide the following High School Equivalency Testing Center
Coordination Services in order to provide support and build capacity for HISET Test Centers:

Subtest Administnitive Soppoit

The vendor is responsible for disbursing payments to cover a portion of the cost for test administration
services at a rate determined by the Bureau of Adult Education.

•  A rate shall be established by the Bureau of Adult Education, applicable until such a time as
the COVID-19 restrictions on capacity and additional time required to comply with health
and safety measures including an additional maximum of $50 per month reimbursement for
required personal protective equipment and cleaning supplies.

• After restrktiotts due to the pandemic expire, the Bureau of Adult Education shall establish a
standard per subtest reimbursement rate.

• Thc vcndor shall use (he Test Center.Portal provided by EtS in order to verify the number of
subtestsadministeredatMch testing center on a monthly basis.

• The vendor may reqoire eligible Test Centers to submit a monthly Invoice or reimbursement
request.

•  The vendor shall issue payments based on the established rates.

Trainiag Support

The vendor is responsible for the recruitment and training of new test administrators to Increase statewide
testing capacity.

• The vendor will provide the Testing Center a stipend of $25 per hour for the examiner trainee's
time spent in observation/participation activities, not to exceed a maximum of 12 Iwurs.

Facilitation of Spedal Payment

The vendor is responsible for facilitating the distribution of vouchers for special circumstances.

• The vendor will facilitate the purchase ofvouchers for incarcerated individuals at the NH Slate
Prison in exchange for payments made from their prison accounts. Inmates shall only be required
to pay the ETS fees as published by (he Bureau of Adult Education.

•  The vendor shall receive payments and Issue vouchers for ETS fees as published by the Bureau of
Adult Education in the event of restricted private contributions for adult education snidcnts.

o The vendor may require an application for such services.

Conrrocfor.m/Jtou
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EXHIBIT C

Method of Payment

Estiirialcd Bndtfrt

This contract is funded with Adult Education State Non-Match Funds.

The foilowing table includes an estimated budget

FY21 FY32 FY23 Total
1

Salaries 52.800.00 56,240.00 $6,427.20 5 15.467.20
Benefits. $653.00 51,885.00 $1,941.55 5 4.479.55
COVID 19

Reimbursements

55,000.00 $ 5,000.00

Subtest Reimbuisement ■  $41,100.00 552.500.00 S60.000.00 $153,600.00
Tiaininft Stipends $1,400.00 53300.00 .51.750.00. .  $ 6.650.00
Indirect Cost 55.095.25 $6,412.50 57.011.88 "  $18,519.63
Tout iS6MS.2S $7033730 577.130.63'  $203,716.38

1. Reimbursements disbursed through (his contract agreement shall be based on actual subtests administered
and examiners trained.

2. The Department of Education reserves the right to Increase and/or decrease contract funds subject to
continued availability of funds, satisfactory performance of services, and approval by the Governor and
Executive Council.

3. Line ttems in this budget may be adjusted, one to the other, of the indicated amount but in no instartce can
the total budget exceed the price limitation. The vendor must receive Department of Education approval
prior to tramfening from one line to another.

LImiUtion od Price: Thb Contract\viirn6l cxqecd5203,71638 without written modincationsigned by
the parties of ibis agreement and approved by the Cbverrtor and Council.

Sooixe of Fundiag: Funding for this contract is 100% State Funds from the account titled d039 Adult
Education Non-Match Funds as follows:

Account Noraben 06-56-56-562010-40390000-602

Acct Class Name FY21 FY22 FY23 Total

4039 602 Adult Education State Non Match $56,048.25 $70,537.50 577.130.63. $203,716.38

Method of Payment
The vendor shall be paid on a monthly basis through the NH Department of Education's Grants Management
System,

1. Payments for services under diIs contract arc limited to reimbursement for actual expenses incurred In the
fulfillment of this agreement during the contract period. Reimbursement for expenses after June 30,2023
shall not be accepted for payment.

Coniraclof.tf^ls.
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2. A final payment request shall be submitted ho later than forT>'-five (45) days after the contract ends.
Failure to submit (he invoice by this date could result in non-payment

3. The vendor shall maintain sufficient documentation on file in their offices to support invoices and make
such documentation available for review by authorized NH DOE, Bureau of Adult Education and/or its
auditors. The Bureau of Adult Education will verify monlhly reports tlirough the Education Testing
System Administration Portal.

4. The Contractor shall adhere to all cash management policies and procedures stipulated in the body of this
agreement, and all other applicable State, and the DOE cash management regulations and policies,
including monthly accrual reporting.

ContncMrMiins

Otto



EXHIBIT T>

CoQtractor Obiigatioos

Coniracts in excess of the simplified acquisition threshold (currently set at $250,000) must address
Administrative, contracCaal, or legal remedies in instances where the contractors violate or breach contract
terms, and provide for sucb sanctions and penalties as appropriate.Reference:
2 C.F.R. g 200.326 and 2 CJ.R. 200, Appendix II, required contract clauses.

The contractor acknowledges that 3! U.S.C Chap. 38 (Administrative Remedies for False Claims and
Statements) applies to the contractor's actions pertaining to this contract.

The Contractor, certifies and affirms the truthfulness and accuracy of each statement of Its certification and
disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. g
3801 et seq., apply to this certification and disclosure, if any.

Breaeb

A breach of the contract clauses above may be grounds for termination of llic contract, and for debarment
as a contractor and subcontractor as provided in 29 C.F. R. § 5.12.

Prattd and False Statements

The Contractor understands that. If the project which is the subject of this Contract is financed In whole or
in part by federal funds, that if the undersigned, the company that the Contractor represents, or any
employee or agent thereof, knowingly makes any false statement, representation, report or claim as to the
character, quality, quantity, or cost of material used or to be used, or quantity or quality work performed or
to be performed, or makes any false statement or representation of a material feet in any statement,
certificate, or report, the Contractor and any company that the Contractor represents may be subject to
prosecution under the provision of 18 USC § 1001 and § 1020.

CDviroomental Proteetioo
(This clause is applicable if this Contract exceeds $150,000. It applies to Federal-aid contracts only.)
The Contractor is required to comply with all af^licabie standards, orders or requirements issued under
Section 306 of the Cl^ Air Act (42 U.S.C. 1857 (h), Section 508 of the Clean Water Act (33
U.S.C. 1368), Executive Order 11738, and Environmental Protection Agency (EPA) regulations (40 CFR
Part 15) which prohibit the use under iroo^xcnip!.Federal contracts, grants or loans pf facilities Included
on the EPA List of Violating Facilities. Viblatioiis shall be reported to the FHWA;and 4o the U.S. EPA
Assistant Administrator for Enforcement.

Proca rcmeDl of Recovered Materials
In accordance with Section 6002 of the Solid Waste Disposal Act (42 U.S.C. § 6962), State agencies and
agencies of a poli^al subdivision of a slate that arc using appropriated Federal funds for procurement must
procure items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR 247 that
contain the highest percentage of recovered materials precticBbie, consistent with maintaining a satisfactory
level of competition, where the purchase price of the item exceeds $10,000 or the valuc pf tbc quanlily
acquired in the preceding fiscal year exceeded $10,000; must procure solid waste management seniiccs; in
a manner that maximizes energy and resource recovciy; and must have established an affirmative
procurement program for procurement of recovered materials identified In the EPA guidelines.

Contnctorlniliels.



EXHIBIT E

b.

d.

Federal Debannent and Suspennion

BysignaUire on this Contract, the ContractorceitlTies its compliance, and the compliance of its Sub*
Contractors, present or future, by stating that any person associated there%vitit in the capacity of
owner, partner, director, ofTicer, principal mveslor, project director, manager, auditor, or any
position of authority Involving federal funds:

I. Is dm currently under suspension, debarment, voluntary exclusion, or determination of
ineligibitlty by any Federal Agency;

1 Does DM have a proposed debarmentpending;

3. Has nM been suspended, ddtarred, voluntarily excluded or determined ineligible by any
Federal A^ncy within the past three (3) years; and

4. Has not been indicted, convicted, or had a civil judgment rendered against the firm by a court
of competent jurisdicticti in any matter involving fraud or o^icial misconditct within the past
three (3) years.

Where the Contractoror its Sub-Contractor is unable to certify to the statement in Section
a. I. above, the Contmctor or its Sub-Contractor shall be declared ineligible to enter Into Contract or
participate in the project

Where the Contractor or Sub-Contractor is unable to certify to any of die statements as listed in
Sections a.2., aj., or a.4., above, the Contractor or its Sub-Contractor shall submit a written
explanation to the DOE. The certification or explanation shall be considered in connection with the
DOE's determination whether to enter into Contract.

The Contractor shall provide immediate written notice to the DOE if, at any time, the
Contractor or its Sub^ntraMor, leam Uiat its Debarment and Suspension certification
has become erroneous by reason of changed circumstances.

ContfActo/
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EibibilF

Anti-Lobbying

The Contractor agrees to comply with the provisions of Seclion 319 of Public Law 101-121,
Govenunent widcGukbnoe for New Reslricliotts on Lobbying, ond31 U.S.C. 1352, and further agrees
to have (he Contractor's representative, execute the followingCertification;

The Contractor certifies, by signing end submitting this contract, to tlie best of his/her knowledge and
belief, that:

8. No federal i^prt^rriated funds have been paid or shall be paid, by or on behalf of the undersigned,
to any person for influencing or attempcing to influence any o^cer or employee ofany State or
Federal Agency, a Member of Congress, an officer or employee of Congress, or an employee of a
member of Congress in connection with the awarding of any Federal contract, the making ofany
federal grant, the making of eny federal loan, the entering into any cooperative agreement, and the
extension, continuation, renewal amendment, or modification of any Federal contract grant, loan,
or cooperative agreement.

b. If any funds other than federally appropriated funds have been paid or shall be paid to any person
for influencing or attcraptiog to influence an officer or employee of any Federal Agency, a Member
of Congress, and officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit the ''Disclosure of Lobbying Activities" form in accordance with its
instructions fhttp://www:wh itehousa gov/omb/OTrita/sfl 111 h. bdfi.

c.

e.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submissioo of (his certification is a prerequisite for making
and entering into this transaction imposed by Section 1352, Title 31 and U.S. Code. Any person
who fails to file the required certificotioo shall be subject to a civil penalty of not less than $ 10,000
and not more than $ 100,000 for each such fliilure.

The Contractor also agrees, by signing this contract that it shall require that the language of (his
certification be included in subcontracts with all Sub-Contractor<s) and lower-tier Sub-Contractors
which exceed $100,000 and that ail such Subcontractors and lower-tier Sub-Contractors shall
certify and discbseaccordingly.

The DOE shall keep the firm's certification on file as part of its original contract. The Contractor
shall keep individual certifications from all Subcontractors and lower-tier Sub Contractors on
file. Certification shall be retained for three (3) years following compleiion and acceptance ofany
given project.

ControclorlnikJs.
Oato_
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EXHIBIT G

RIghU (0 InventloM Made Under a Contract, Copy Rights and
CooftdeatiaUty Rights to loventioos Made Under a Contract or Agreement

Contracts or agreements for the pcrfon^ancc of experimental, dcvclppmcntal, or research work
shall provide for the rights of the Federal Ooveniin'ent and the recipient in any resulting invention in
accordance with 37 CFR part 401, "Ri^ts to Inventions Made by NonproFU Organizations and Small
Business; Firins Under Oovemmmt' OrantSi Gontiacts and Cooperative AgrWmcnts," and any
implcmcDting rcguIatioos issued by the DOE

Any, discovery or invention that ariw diiringdie,course ofthc ccmtraci shall be reported tothc.DGE
The Contractof is roqinreid to duclbsc mveh^ns.promptiy to the contracting pfTiccr,(within 2 months),
after the tnvehtor di^lbses it in wnting contractor personnel responsible h>r patent matters The
awarding agericy,shaD determine how rights in the iovertlon/discovery shall be allocated consistent with
"GovcrnniiMt Patait Policy" and THle37C.F.R. §^1.

ConlldcotUUity
All Written and oral information ̂ nd imterUb discIo^ or provided by the DOE under this agreement

■consUlufe's Conndehtial.fnformatipn. regvdless of \^e(her such information was provided before or
after the dote on this agreemcnt-or bow it was provided.

The Contractor and representatives thereof, acknowledge that by malting use of. acquiring oradding to
information about mattere and data related to this agreement, which are confidential to thc:D6E and its
partners, mast remain the exclusive property of tf>e DOE.

Coofidcntial ihformalioti means all data arajl information related to the business and operation ofthe DOE
including birt nPt jimhcd to all school and ,student data contained in NH Title XV, Education; Chflp'ters
'186-200.

Confidential infonnalion Includes but is not limited to, student and school district data, revenue and cost
tnforinatioii; the stxirce code for cornpiJter software andhardwaie.piixlucts owned in part or in wholc by
the DOE, finaiKialmfpi^tlpiv paimcr information(mcluding the identity of DOE paithers)". Contractor
arid supplier information; (inctu^ing the identity of DOE Cphtractort and suppliers), and any information
that has been marked "cpnfidentjal" or "proprietaiy", ofwi^ the like designation. During the tcnn of thiscootroct the Contractor agrees to abide by such rufe as may be adopted from time to lime by the DOE to
mamlain the security of all copfidcplial infonnalion. fhc.Conlractor further agrees that it will always
regard and preserve as confidential mfprmatipn/dala received during the performance of this comract..
The Ci^broctor. will not use; copy, make notes, or use excerpts of any confidential information, nor will it
give, disclose, provide access to, or otherwise make available any coiifidential information to any person
not employed or contracted by the DOE or subcontracted with the Conlrnctor.

Owocrshap of loteOectttal Property
The DOE shall retain ownership of all source data and other Intellectual property of the DOE provided
to the Contractor in order to complete the services of this agreement. As well the DOE will retain
copyri^t ownership for any and all materiais, patents and intellectual property produced, including but
not limited to, brwhurcs, resource directories, protocols, guidelines, posters, or reports. The Contractor
shall not reproduce any materials for purposes other than use for the terms under the contract without
prior written approval from the DOE.

ConffBCtorlnHiah.
Dato_



State of New Hampshire

Department of State
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CERTIFICATE OF VOTE

TgrnPainehaud . do hereby certify that:

1, I am a duly elected Officer of Second Start

Z The following is a tnie copy of the rcsoluUon duly adopted by the Executive CommiUee
of the Board of Directors of the Agency duly held on January 22. 2021

RESOLVED: That the Executive Director of Second-Start

Is hereby authorized on behalf of this Agency to enter into the said contract with the State of
New Han^ishire Department of Education Bureau of Adult Education and to execute any and
all docimtents, agreements and other instruments, and any aracndments, revisions, or
modifications thereto, as he/she may deem necessary, desirable or appropriate.
3. The forgoing resolutions have not been amended or revoked, and remain in fuU force and

effect as of the' 22*^ day of January. 2021

—ilames g. Snodgrass_ is the duly elected Executi^Director ^c*nry

'^^'^^Board Preridcni _
STATE OF NEW HAMPSHIRE

County of Mefrimack

The forgoing instrument was acknowledged before me this 22"/* day of January. 2021.

By - lomPainchaud . Board President

LAURA e. 8CARCEU0
Notary PiibOe - Now Hampohiro

Commission Expires: MyComffllglonExptrta Febnafy^, 2024



CERTIFICATE OF LIABILITY INSURANCE
MTE IMMJDOnmV)

O1/0G^021

THIS CERTIFICATE IS ISSUED AS A MATTER OP INFORMATION ONLY ANOCONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATe DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING IN3URER(S), AUTHORIZED
REPRESENTATIVe OR PRODUCER. AND THE CERTTFICATE HOLDER.

important: 0 lh« hoMar M an ADomOHAL INSURED. Uit poOcydaa) nusi have ADDITIONAL INSURED provislona or ba andoraad.
D SUBROGATION IS WAfVB).autfacl to tho larma and condltlona of uia petey. eartain pollclaa may rtqolra an anderaamant A atatemant on
Ma coctlOcata dot* not coflfar rtfitita to tba eannicatP NoMaf In Dad of auch endorsetmnU*).
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Conootd NH 03301
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N»uwn B:

wtumn ti

COVERAGES CERTinCATEKUMBER: 2071 REVISON NUMBER:
7HM IS TO CERtnr THAT THE POUCIES or MSURANCeUSTEoeetOW HAVE OEENISSUCO TO THE MSUREO HAMS)ABOVE FOR THE POUCY PERJOO
MDICATEO. NOTYirmSTANDMGANY REQWREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMB4T VMTH RESPECT TO WHICH TMS
CERRFtCATE MAY BE tSSUED OR MAY PERTAIN, THE INSURANCE AFFORDED 8V THE POUCCS OESCfil&ED HEREN IS SUBJECTTOAa THE TERMS.
EXCLUSIONS AM3 CONDITIONS OF SUCH POUCIES LIMITS SHOWN MAY NAME SEEN REDUCED BY MD CLAIM8.
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CERTIFICATE HOLDER CANCELLATION.

NHol Oeptol Education BuieauolAdullEducstlan
21 SouOi FmSSL Suite 20

Concord NH 03301

SHOULD ANY OP THE ABO^ DCSCRieCO POUaES 08 CANCELLED BEFORE
THE EXPIRATION DATE THtREOF. NOnCE WILL BE OELIUEReo IN
ACCORDANCE WITH THE POUCY PROVIMONS.

AUTHORZCD ROniBaCNTATtVe

ACORD ZS(2016A3)

e 19l«-701< ACORD CORPORATION. All rioM» rM«fVMl.
Ttw ACORO nimt and I090 art r«9itt»r*d mark* of ACORO



GrwUe Sute HealtftcaTe

and Hunt an Service Tr^st

POBox^j97

Concord. NH 03302->4t97

Issue Date 01/06/2021

This coitiTicate is issued as a matter of information only
and confers no rights upon the ccrtiricate bolder. This
certificate does not amend, extend or alter the coverage
afibrded by the policies below.

CERTIRCATE HOLDER
Certificate Of Insurance

NH Department of Education
Bureau of Adult Education

21 South Fruit Street, Suite 20
Concord, NH 03301

Compaiii^ Affording Coverage
COM rANY

LETTER A

COMPANY

LETTER 6

The Granite State Healthcare And Human

Seivices Self-hwired Croup Trust

Midwest Employers Casualty Coq>.

This policy b effective on 1/1/2020 12:00 AM. and win expire on zjijtozi 12:00 AM. Thb policy will automatically be
renewed unless notified by either party by October ist of any fund year.

COVERAGES

Thb b to certify that the Workers' Compensation and Employer's Liability Insurance has been bsued to the Insured
named above for the policy period indicated, not wi^standing any requirement, term or condition of any contract or
other document with respect to which thb certificate may be bsued or may pertain, the insurance afforded by the policies
described herein b subject to all the terms, exclusions and conditions of such policies.

•Type of
Infurahce/Cariier

Workers' Compensaiion

8»Emp>OYer's Llsbiitty

The Cranitt State Healthcare

And Human Services Self'

Insured Group Trust

Excess Insurance

Midwest Employers Casualty Coi^

Policy Nimbw '
Policy

CITecthre

s/i/ao2o 12:00 AM

a/1/2020 u:ooAM

Policy
Expiration

2/1/2021 a;oo AM

a/i/i02t 12.-00 AM

LIMITS

W/C Statutory Limits

E.L Each Accident

E.L Disease - Pol limit

E.L Disease • Each Emp

Workers' Compensation

Employer's Liability

ti,eoo,ooo

Si,000.000

Si,ooo,ooo

Statutory

St,oob,ooo

Description of Operations; □ ExdudedOfTicer
Covering operations of the insured during the policy term. Per NH Law, additional insured

and waiver of subrogation are not allowed on workers' comp. COIs.

MEMBER

Second Start
17 Knight Street
Concord, NH 03301

CANCELLATION

Should any of the above described policies be canceled
before Che expiration date thereof, the issuing company will
endeavor to mail 30 days written notice to the certificate
holder named to the left, but feilure to mail such notice shall
impose no obOgation or liability of any kind upon the
company, Us agents or representatives.

01/06/2021

DateAuthorized Representative


