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THE STATE OF NEW HAMPSHIRE
DEPARTMENT OF TRANSPORTATION

13

New Has hirve

Department of Transportation

David Rodrigue, P.E.

William C"a.s:s, P.E. Assistant Commissioner
Commissioner :
Andre Briere, Colonel, USAF (RET)
Deputy Commissioner
His Excellency, Governor Christopher T. Sununu Bureau of Rail & Transit
and the Honorable Council April 28, 2023
State House
Concord, NH 03301

REQUESTED ACTION

Authorize the Department of Transportation to enter into an agreement with Advance Transit, Inc.
(Vendor 166573), Wilder, Vermont, for an amount not to exceed $6,404,000 for public transportation
services for the period July 1, 2023 through June 30, 2025, effective upon Governor and Council approval.
100% Federal Funds.

Funding for this agreement is contingent upon the availability of funds in Fiscal Year 2024 and Fiscal
Year 2025, with the ability to adjust encumbrances through the Budget Office between State Fiscal Years
if needed and justified.

FY 2024 FY 2025
04-96-96-964010-2916
Public Transportation
072-500575 Grants to Non-Profits-Federal $3,202,000 $3,202,000
EXPLANATION

Advance Transit, Inc. has been awarded Federal Transit Administration (FTA) Section 5311 Rural Area
Formula Program funds (Section 5311) in the amount of $6,404,000 to provide public transit service in the
Hanover-Lebanon area. FTA Section 5311 support eligible operating and capital expenses.

Advance Transit, Inc. is a private, non-profit organization that provides rural public transportation in the
Upper Valley region of New Hampshire and Vermont. Each state’s share of Advance Transit’s funding is
based on a Memorandum of Understanding (MOU) signed by the transit system and the two states and has
been in effect since September 30, 1993. For the FY 2024-2025 biennium, Advance Transit will receive
$6,404,000 of Section 5311 funds. Details relative to the 5311-funding program and Advance Transit’s
award of these funds are outlined below.

The Department’s proposed SFY 2024 and 2025 operating budget includes funds from Section 5311 that
provides funds for capital, planning, and operating assistance for public transportation in rural areas with
populations of less than 50,000.

The Department released a public notice on February 16, 2023, announcing the availability of Section
5311 funds. Applications for requested funding were due on March 21, 2023. The Department received
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applications for six (6) rural public transit systems and awarded funding to each transportation system.
The systems and their respective application scores are as follows:

Transit System Appliéant A;:;?fe
Concord Area Transit Community Action Program Belknap-Merrimack Counties, Inc. | 83%
. (existing services) :

Advance Transit Advance Transit, Inc. (existing services) 81%
City Express VNA at Home Healthcare, Hospice & Community Services

. (existing services) 76%
?.:;:::2 rt(;?izzty Southwestern Community Services (existing services) 26%
[North Country Transit Tri-County Community Action Program (existing services) 74%
Advance Transit Advance Transit, Inc. (expansion — evening services) Ul 713%
Advance Transit Advance Transit, Inc. (expansion — Saturdéy'services) ) 73%
Carroll County Transit Tri-County Community Action Program (existing services) 72%

An evaluation committee that consisted of the Public Transportation Administrator, Fred Butler, Transit
Grants Coordinator, Paula Devens, and the Transit Compliance Special'ist, Cathy Cormier reviewed,
evaluated, and scored Section 5311 applications based on criteria as indicated in the application materials
and the Department’s State Management Plan for FTA programs. The evaluation-matrix is provided below

for reference: :

Evaluation Criteria Weight|
[The proposed service effectively addresses an NHDOT policy goal (per statewide transit 15%
study) and/or the proposed service is a continuation of existing services.
2 The applicant has the fiscal and technical capacity and adequate budget to operate its " 30%

service and demonstrates successful experience in providing transportation services.
The application demonstrates an effort to involve the private sector in the delivery of
3itransportation services as well as involvement in and support for the project, financial and 20%
otherwise, on the part of citizens and local government.

The applicant successfully demonstrates service efficiency and effectiveness, measured in

4lridership, service miles and hours, costs, and fare recovery as applicable. New appllcants 15%
must demonstrate the ability to measure performance and achlcve goals.
IThe application shows coordination with other transportation providers in the service area: 10%
{public, nonprofit, and for-profit.
he applicant complies with relevant Federal and state regulations and has a history of 10%

compliance with regulations and reponing requirements.

100%
Note: Every application met the Department’s criteria for mclusmn in its SFY 2024-2025 public
transit funding plan and will be awarded separate amounts for the aforementloned transit systems.

Advance Transit, Inc. will provide the remaining required non-federal matching funds. In the event that
Federal Funds become unavailable, general funds will not be requested to support this program.
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The Agreement has been approved by the Attorney General as to form and execution and the
Department will verify the necessary funds are available pending enactment of the Fiscal Year 2024 and
2025 budget. Copies of the fully executed Agreement are on file at the Secretary of State’s Office and
the Department of Administrative Services, and subsequent to Governor and Council approval will be
on f le at the Department of Transportation.

Your approval of this resolution is respectfully requested.
Sincerely,
L William Cass, P.E.
Commissioner

Attachments



Subject: SFY 2024 - 2025 FTA Section 5311

FORM NUMBER G-1 (version 11/2021)

GRANT AGREEMENT

The State of New Hampsﬁire and the Grantee hereby
Mutually agree as follows:

GENERAL PROVISIONS

1. Identification and Definitions.
1.1. State Agency Name.  *
NH Department of Transportation

1.2. State Agency Address

PO Box 483 & Hazen Dr. Concord, NH
03302-0483 |

1.3. Grantee Name
Advance Transit, Inc.

1.4. Grantee Address
120 Billings Farm Road, PO Box 1027 Wilder, VT
05088-1027 .

1.6. Account Number

04-96-96-964010-2916-0
72-500575 °

1.5 Grantee Phpne #
B802-295-1824 x 201

1.7. Completion Date 1:8. Grant Limitation

June 30, 2025 $6,404,000

1.9. Grant Officer for State Agency

Frederick Butler, Public Transportation Administrator,
| Bureau of Rail & Transit

1.10. State Agency Telephone Number
603-271-2565

If. Grantee is a municipality or village district: "By signing this form we certify that we have complicd with
any public meeting requirement for acceptance of this grant, including if applicable RSA 31:95-b."

.l.IIWguatmél

1.12. Name & Title of Grantee Signor 1

A DAY (rERul , EXECYTIVE DIRT

Grantée Signature 2
N/A.

Name & Title of Grantee Signor 2
N/A

Grantee Signature 3
N/A

Name & Title of Grantee Signor 3
N/A

1.13 State Agency Signature(s)
P

1.14. Name & Title of State Agency Signor(s)
s TS NSO T SO N P THRE

Director of Acronautics, Rafl & Transit

By:

1.15. Approval by Attorney General (Form, Substance and Execution) (if G & C approval required)

% Assistant Attorney Geaeral; On:

<1322

By:

1.16. Approval by Governor and Council (if applicable)

On:

2. SCOPE OF WORK:

In exbhéngc for grant funds provided by the State of New Hampshire, acting

through the Agency identified in block 1.1 (hereinafter referred to as “the State”), the Grantee identified in
block 1.3 (hereinafier referred to as “the Grantee”), shall perform that work identified and more particularly
described in the scope of work attached hereto as EXHIBIT B (the scope of work bc:mg hereinafter referred to

as “the Project™).

Page 1 of 3
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5.1.
5.2.

5.4.

5.5.

712,

8.2

8.3.

——

LY

Iy

b3

AREA COVERED, Except as otherwise specifically provided for herein, the

Grantee shall perfonm the Project m and with respect to, the State of New

Hampshire.

EFFECTIVE DATE; COMPLEY tON OF PROJECT.

This Agreement, and all obligations of the parties hercunder, shall become

cffcctive on the date on the date of spprovel of this Agreement by tho Governor

and Council of the State of New Hampshire if required (block 1.16), or upon

signaturc by the State Agency as shown in block . 1.14 (“the Effective Date™).

Except #s otherwise specifically provided herein; the Project, including all reports

required by this Agreement, shall be completed in ITS entirety prier to the date in

block 1.7 (hercinafter referred to as "thc Completion Date™).
RANT _AMOUNT;

PAYMENT.

The Granl Aimount is identified and more particularly described in EXHIBIT C,

attached hereto.

The maonner of, and schedule of payment shall be as set forth in EXHIBIT C.

In accordance with the provisions s¢t forth in EXHIBIT C, and in consideration

of the satisfoctory performance of the Project, as determined by the Siate, gnd e

limited by subparagraph 5.5 of these general provisions, the State shall pay the

Grantee the Grant Amount. The State shafl withhold from the amount otherwise

payable to the Grantee under this subparngraph 5.3 those sums required, or

permitted, to be withheld pursuant to N.H, RSA 80:7 through 7. -

UCH

\ The payment by the Stete of the Grant amount shall be the only, and the complete
payment to the Grantee for all expenses, of whatever nature, incurred by the

Grantee in the performance hereof, and shall be the only, and the complete,
compensation to the Grantee for the Project. The State shall have no liabilities to
the Grantee other than the Grant Amount.

Nolwithstanding anything in Lhis Agreement to the com.mry, and notwithstanding
unexpected circumstances, in no event shall the lotal of all payments suthorized,

or nctually made, hermumder exceed the Gmnt hmulubm set farth in hlnek 1.8 of
these general provisions.

In
connection with the performance of the Project, the Grantee shall comply with all
statutes, laws regulations, and orders of federal, state, county, or municipsl
autharitics which shall impose eny obhgahons or duty upon the Granlee, including
the acquisition of any and all necessary permits and RSA 31-95-b.
RECORUS snd ACCOUN|Y.

Between the Effective Date and the date seven {7) years after the Completion
Date, unless otherwise required by the grant terms or the Apgency, the Gmantee
shall kecp detailed accounts of all-expenses incurred in connection with the
Pm_lecl, including, but not limited to, costs of sdministration, transportation,
insurance, telephone catls, and clcncal materialy and services. Such accounis
shall be supported by receipts, invoices, bills and other similar documents.
Between the Effective Date and the dal.c seven (7) years afler the Completion
Date, voless otherwise mquimd by the grant terms or the Agency pursuant to
mbparamph 7.1, at any time during the Gerolec's oormnl busincss hours, and as
aften as the Statc shall demand, tho Grantee shall make svailablo to the State oll
records perteining to matlers covered by this Agreement. ‘lhe Grantee shall
permit the State to sudit, examine, and reproduce such records, and to make audits
of afl contracts, invoices, malerials, payrolls, records of personnel, data (ns that
terrm is bereinafier defined), and other information relating to all matters covered
by this AT uddin B “Caderardwid all persons,
nztural or fictional, affiliatcd with, controtled by, or under common ownership
with, the entity [dentified as the Graatee in block 1.3°of these provisions
PERSONNEL.
The Grantce shall, at its own cxpense, provide all personncl nocessary to perform
the Project. The Grantee warmrants that ell persodnet engaged in the Project shalt
be qualified to perform such Project, and shall be properly licensed and authorized
to perform such Project under all applicable faws. -
The Grantee shall not hire, and it shall nol permit any subcontractor, subgrantee,
or other person, firm or corporntion with whom it is engaged in a combined effort
to perform the Project, to hire any person who bos s controciuel relationship with
the State; or who is a State officer or employee, clected or appointed.
The Grant Officer shall be the representative of the State hercunder. [n the event
of any disputs hereunder, the interpretation of this Agreement by the Grant
Officer, and his/her decision on any dispute, shall be final,
DATA; RETENTION OF DATA; ACCESS.
As used in this Agreement, the word “data” shall mean all information and things
developed or oblained during the performance of, or acquired or developed by
reason of, this Agreement, incleding, but not limited to, all studies, reponts, fikes,
formulae, surveys, mnaps, charts, sound recordings, video recordings, pictorial
reproductions, drawings, analyses, praphic representations,
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9.2

93.

9.4,

95.

10.

11.
11.1.

1n.1.41

1.1.2
.13
1.1.4
11.2.

112.1

11.22

11.2.3
1124

12,
12.1.

12.2.

123.

12.4.

13,

I

computer programs, cornpmcr printouts, notes, Icttcrs, memorsnda, paper, and
documents, ail whether finished or unfinished.

Between the Effective Date end the Completion Date the Grantee shail grent to
the Siats, or any person designated by it, unresiricled access to ell data for
examinalion, duplication, publication, translation, sale, disposal, or for any other
purpoese whalsoover,

No data shall be subject to copynght in the United States or any other country by
anyone other then the State,

On ond efler the Bifective Date all dats, and any property which has been received
from the State or purchased with funds provided for that: purpose under this
Agreement, shall be the property of the State, and shall be returned to the State
upon demand or upon termination of this Agreement for any reason, whichever
shall first occur.

The Stale, and anyone it shall designate, shall have unrestricted zuthority to
publish, disclose, distribute and otherwise use, m whole or in'pant, sl] data.
CONDITIONAL NATURE OR AGREEMENT. Notwithstanding anything in
this Agreement to the contrary, all obligations of the State hercunder, including,
without limitation, the continuance of payments hereunder, arc contingeat upon
the availability or continucd appropriation of funds, and in no event shall the State
be liable for any payments hereunder in excess of such available or eppropriated
funds. In the cvent of a reduction or termination of those funds, the Siate shall
have the right Lo withhold payment uatil such funds become available, if ever, and
shall have the right to terminate this Agreement immediately upon giving the
Grantee notice of such termination. -~

EVENT OF DEFAULT; REMEDIES,

Any onc or more of the following acts or omissions of the Grantee shall constitute
an event of defauli hercunder (bereinafier referred to as “Events of Default™):
Failure to perform the Project satisfaclorily or 6n schedule; or

Fallure 1o submit sy report required hercunder; or

Pailure: to maintain, or permit weeess to, the records required hmndu' or
Failure to perform any of the other covenants and condilions of this Agreement.
Upon the occurrence of any Event of Defoult, the State may takc any one, or more,
or all, of the following actions:

Give the Grantee a writien notice specifying the Event of Defnult and requiring it
to bo remedied within, in the absence of a greater or lesser specification of time,
thirty (30) days from the date of the notice; and if the Event of Defanlt is not
timcly remedied, terminate this Apreeiment, ¢ Tectivo [wo (2) duys afller glving the
Grantee notice ol' termination; and

Give the Grantee a written notice specifying Ihc Evcnt of Default and suspending
all payments to be made under this Agreemeit and ordering that the portion of the . -
Grant Amount which would otherwise accruc to the Grantee during the period
from the date of such notice until such time as the Statc determines that: tho
Cirantes has cured the Event of Default shall never be paid 1o the Grantee; and
Set off against any other obligation the State may owe to the Grantee any damagcs
the State suffers by reason of any EBvent of Default; and

Treat the agreement as breached and pursue unyof its resncdies et law or in cquity,
ar both,

TERMINATION. :

In the cvent of any carly lermination of this Ayecment for ooy reason other than
the completion of the Project, the Grantee shall deliver to the Grant Officer, not
later thae fiftcen (15) days after the date of tenmination, o report (hereinafter
referred to a5 the “Termination Repor™) describing in detail all Project Work
perfonmed, and the Grant Amount carned, to and including the date of iermination.
In the event of Termination under paragrephs 10 or 12.4 of lhese general
provisions, the appmvnl of such a Termination Report by the State shall entitle
the Grantee to receive that portion of the Qrunt amount earned to and lucludmg
the date of lemination.

In the cvent of Termination under paragraphs 10 or 12.4 of these gmcru!
provisions, the approval of such a Termination Report by the State shall in po
oveal reliceve the Grantee from any and all finbility fordamages sustained or
incurred by the Statc as a rcsult of the Grantee's breach of its obligations
hereunder.

Notwithstanding enything in this Agreement to the conlrnry. either the Stale or,
except where notice default has been given to the Grantee hercunder,'the Grantee,
may terminate this Apreement without cause upoa thirty (30) days written potice,
CONFLICT OF INTEREST. No officer, member of employee of the Grantee,
and no rcpnsentativc officer or employee of the Statc of New Hampslure or of
the governing body of the focality or locslilies In which the Project is to be
perf'ormu! who exercises any functions or respensibilities in the review or

" Contractor Intials
J 2 Date
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14.

15.

16,

17.
17.1

17.1.1

17.1.2

approval of the undertaking or carrying out of such Project, shall pasticipate in 17.2,

any decision relating to this Agreement which affects his or her personal interest
or the interest of any corporaticn, parinership, or association in which he or she
is din:clly or indirectly inlerested, nor shall he or she have any personal or
pecuniary mtcmt. direcl or indirect, in this Agreement or the proceeds thereof,

In the performance of this
Agreement the Granlec, its employees, and any mbcontmctor ar subgrantec of
the Grantee are in all respects independent contrectors, and are neither agents
nor employces of the State.  Neither the Grantee nor eny of its officers,
employees, agents, members, subcoatractors or subgrantees, shall have cuthority
to bind Lhe State nor are they entitled to any of the benefils, workmen's
compensation or emoluments provided by the State lo its employees.
ASSIGNMENT AND SUBCONTRACTS. The Grantec shall not assign, or
otherwise transfer any interest in this Agreement without the prior wrilten
consent of the Siate. None of the Project Work shall be subcontracied or
mbgmnted by the Grantee other than as set forth In Exhibit B without the prior
writteo consent of the State.

INDEMNIFICATION. The Grantee shall d:l'end indermnify and hotd
harmless the Slate, its officers and employees, from snd against any and all
losses suffered by the State, its officers and employees, and any and sl! claims,
ligbilities or penalties asserted agninst the State, its officers snd employees, by
or on behalf of any person, on sccount of, based on, resulting from, arising out
of {or which may be claimed to arise out of) the acls or omissions of the Granteo
or subcontrucior, or subgrantee or other agent of the Orantee. Notwithstanding
the foregoing, nothing herein conteined shall be doemed to constitute a waijver

18.

19

20.

21.

of the sovereign immunity of the State, which immunity is hereby reseeved o .

the State, This covenant shall survive the termination of this agreement.

INSURANCE. )
The Grantee shall, at its own expense, obtain and maintain in force, or shall
require any subcontractor, subgrantee or assignee performing Project work to
obtain and maintain in force, both for the benefit of the State, the following
Insnrance:

Statutory workers' compensation and employees liability insurance for all
employees engnged in the performance of the Project, and

General linbility insurance against ali claims of bodily injitries, death or property
damage, in amounts not less than $1,000,000 per occurrence and $2,000,000
aggregate for bodily injury or death any one incideat, and $500,000 for property
damnage in any one incident; and

e3o0f3

2.

-

The policies described in subparagraph 17.] of this pa\:mgnph shall be the standard
form employed in the State of New Hampshire, issucd by underwriters acceptable
1o the State, and authorized to do business in the Stnte of New Hampshire. Grantes
shalt furnish (o the State, certificates of insurance for all rcncwal(s) of insurance
required under this Agreement no tater than ten (10) days prior to the expitation
date of each insurance policy.

WAIVER OF BREACH. No failure by the State to enforce any provisions
hercol afler any Event of Default shall be deemed a waiver of its rights with regard
to that Event, or any subsequent Eveot. No express waiver of eny Event of Defoult
shall be decmed & weiver of any provisions hereof. No such failure of weiver
ghall be deemed a waiver of the right of the State to enforce cach and all of the
provisions hereof upon any further or other defauit on the part of the Grantee,
NOTICE. Anynotice by a party hereto to the other party shall be deemed to have

* been duly delivered or given et the time of maiting by certified mail, postage

,prepald, in a United States Post Office addressed to the pnrtle: at the eddresses
first above given.

AMENDMENT. This Agreement may be amended, wa:ved or discharged only
by on instrument in writing signed by the partics hereto and only afier spproval of
such amendment, waiver or discharge by the Governor and Council of the Stute
of New Hampshire, if required or by the signing State Agency.

ON OF AGREEME D . This Agreement shall
bo construed in accordance with the Law of the State of New Hampshire, and is
binding upon and inures to the benefit of the parties and their respectivo successors
and assignees. The captions and contents of the "subject™ blank are used orly as
a matter of corvenience, and are not to be considered o part of this Agreement or
to be used in determining the intend of the parties hereto.

THIRD PARTIES. The pariies hereto do not intend to benefit any third parties
snd this Agreement ghall not be construed to confer any such benefit.

ENTIRE AGREEMENT. This Agreement, which may be executed in & number
of counterparts; each of which chall be deemed an original, constitutes the entire
agreement and understanding between the parties, nnd supersadex all prior
agreements and understandings relating hereto.

SPECIAL PROVISIONS. The addilional or modifying provisions set forth in
Exhibit A hereto are incorporated a3 part of this agreement.

Contractor Intials

Date -



ADVANCE TRANSIT, INC.
EXHIBITS TO CONTRACT

EXHIBITA -  Special Provisions
EXHIBIT B Scope of Services
EXHIBIT C Budget

EXHIB ITD Vchicle List

Certificate of Good Standing

Certificate of Corporate Vote

Certificate of Insuranc.c

FTA Certifications and Assumnes

FTA Master Agreement

DOL Special Warranty - Unified Protective Arrangt;mcnt

2 CFR Part 200
" FTA Section 3311

Social Service Documents to Include;
501 (c)
Financial Report
Board of Directors
Key Personnel and Salaries
Resumes
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ADVANCE TRANSIT, INC.

EXHIBIT A F 38 2003
‘ SPECIAL PROVISIONS
. ’ -\ .
Al.  Amend G-1 Section 2. “SCOPE OF WORK™ by adding the following:

2.1. The Grantee may change services as described in Exhibit B, Scope of Services (hereinafter the
“Services™) only with the prior written agreement of the State and in accordance with applicable
Federal Translt Administration (FTA) requirements.

/
A.2. Amend G-1 Section 3. “AREA COVERED” by addmg the following:

3.1.  Services may exiend to adjacent states with prior written approval from the State The State
reserves the right to require formal cost allocation measures.

A3, Amend G-1 Section'5. “GRANT AMOUNT: LIMITATION ON AMOUNT: YOUCHERS:
PAYMENT” by adding the following:

5.6. As applicable based on Federal participation ratios, the amount paid by the State to the Grantee
shall not exceed 50% of allowable operating costs less fare revenues plus 80% of allowable
administrative and capital costs. Operating, administrative and capital costs are identified in
Exhibit C. The Grantee shall provide and document the availability of local funds sufficient to
meet the project cost in excess of the Grant Pgice Limitation.‘

- 5.7.  In the event that revenues exceed the total allowable costs, said revenues in excess of total
allowable costs shall be ptaced in an interest-bearing account within 30 days of the Completion
Date and made available to the State upon demand.

5.8. The Grantee shall submit a request for payment to the State on a form specified by the State on a
monthly or quarterly basis, together with all information to support the request. Such requests for
paymcent shall be properly completed and signed. Requests ‘for payments must be for allowable
costs only as defined in 2 CFR Part 200. No requests for advance payment will be accepted by
the State. .

5.9. Upon receipt of the request for payment, the State shall review the request to determine the
allowability of costs. In connection with this revicw, the State may demand production of (and
the Grantee shall produce) and inspect any documents and records described in Section 7.

5.10. Within 30 days of receipt of the request for payment and other documents and records required
by the State, the State shall determine the allowability of costs and the amount due and owing to
the Grantee and shall pay said amount, subject to other provisions of this Agreement.

5.11. Final Payment. The Grantee’s provision of all reports requircd under this Agreement is a
' condition precedent to final payment. ;

A4. Amend G-1 Scction 6.. “COMPLIANCE BY GRANTEE WITH LAWS AND
REGULATIONS” by adding the following:

6.1. The Grantee shall post in conspicuous places, available to employees and applicants for
employment, notices setting forth the provisions of the Federal Title VI non-discrimination
requirements.

i o
6.2. The Grantee shall state, in all solicitations or advertisements for employees, that all qualified
applicants will receive consideration for employment without regard to race, color, age, creed,
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' .~
sex, or natioual origin. #/}34 A

6.3. The provisions of 2 CFR 200 shall apply to local admmlstratlon of this agreement and any

subgrantee under this agreement.
!

A.S5. Amend G-1 Section 12. “TERMINATION?” by adding the fo]lowmg

12.5. The Termination Report must be approved by the State and the Federal Transit Administration
(FTA) prior to final payment.

=

|

12.6. Completion of Services; Payment of Price. Excepting those obligations of the Grantee which, by
the terms of this Agreement, do not expire on the Completion Date, .upon the completion of the
Services and upon payment of the Grant Price, this Agreement,.and all obligations of the parties
hereunder, shall cease and neither party shail have further recourse under the Agreement.

A.6. Amend G-1 Section 9. “DATA; RETENTION OF DATA; ACCESS” by addmg the
following: ;

9.6. | The following restrictions apply to all subject data first produced in the performance of this
Agreement: . mi
9.6.1 Except for its own internal use, the Grantee may not publish or }cproduce such data in
~whole or in part, or in any manner or form, nor may the Grantee authorize others to do so,
without the written consent of the State, until such time as the FTA may have either
released or approved the release of such data to thé pubhc

9.6.2 Asauthorized by 2 CFR 200, the FTA reserves a royalty-ﬂ-ee, non-exclusive and
irrevocable Heense to reproduce, publish and otherwise use, and to authorize others to
| use, for Federal purposes, any work developed under a grant, cooperative agreement,
sub grant, or third party grant, irrespective of whether a copyright has been obtained;iand
any rights of copyright to which a recipient, sub-recipient, or third party contractor
purchases ownership with Federal assistance.

9.7. It is the FTA's intent to increase the body of mass transportation- knowledge. Therefore, the
Grantee understands and agrees that in addition to the rights set forth in 9.6 (b) above, the FTA
may make available to any recipient, subgrantee, grantee or subgrantee its license in the copyright
to the date derived under thls Agreement or a copy of the data first produced under this

= Agreement.

9.8. The Grantee shall indemnify, save, and hold harmless the State and United States, their officers,
agents, and employees acting within the scope of their official duties against any liability,
including costs and expenses, rcsulting from any willful or intentional violation of the proprietary
rights, copyrights, or right of privacy, arising out of the publication, translation, reproducllon
delivery, use, or disposition of any data furnished under this Agreement.

9.9. ' Nothing contained in this clause shall imply a license to the United States under any patent or be
construed as affecting the scope of any license or other right otherwise granted. to the United
» States under any patent. ,
9.10. Sections 9.4, 9.5, and 9.6 above are not applicable to material furnished to the Grantee by the
State or United States and incorporatéd in the work furnished under the agreement; provided that

such incorporated material is identified by the Grantee at the time of delivery of such work.

9.11. Inthe event that the project is not completed for any reason, all data developed under the project

t

2
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shall become Sl.lb_]BCt Data as deﬁned in Section 9.1 and shall be delivered as the State or the FTA
may direct.

A.7.  Amend G-I Section 15. “ASSIGNMENTSIAND/SUBGRANTEES” by adding the following:

15.1 The Grantee shall cause the provisions of this grant to be inserted in all subgrants for any work
covered by this Agreement so that the provisions will be binding on each subgrantee; provided,
however, that the foregoing provisions shall not apply to subgrantees for standard commercial
supplies or raw materials, The Grantee shall take such action with respect to any subgrant as the
State may direct as a means of enforcing such provisions, including sanctions for noncompliance.
The Grantee shall ensure that any subgrantee has obtained all licenses, permits or approvals
required for the performance of grant Services. '

A.8. Amend G-1 by adding “DEFINITIONS” as Section 25:
25. DEFINITIONS . !

ALLOWABLE COSTS: Costs that are incurred in the performance of the Services which
satisfy the requirements of 2 CFR 200. f

FTA: U.S. Department of Transportation, Federal Transit Administration

PROJECT APPLICATION: The narrative, charts, figurés and/or maps submitted to the State
detailing the scope of the public transportation program of the Grant as modified and approved
by the State,

REVENUE: Farcs from individuals or other dircet income for the public transportation services
being provided by the Grantee. Revenues also include funds from subgrants, contracts, purchase
. of scrvice agreements, and cxcess matching funds that dircetly bencfit the transportation scrvice.

SECTION 5311: Section 5311 of the Federal Transit Act of 1964, as amended.,

STATE: The State of New Hampshire, acting through the Department of Transportatlon Bureay
of Rail and Transit.

A9. Amend G-1 by adding “ACCOUNTING, BOOKKEEPING AND REPORTING
REQUIREMENTS?” as Section 26: .

26. ACCOUNTING, BOOKKEEFING AND REPORTLNG REQUIREMENTS

26.1. Ledgers. Grantee and/or subgrantee shall establish and maintain ledger sheets for each budget
category. Entries shall be made and shall reflect the financial activities of the Grantee. The ledger
sheet must be in a form approved by the State. The ledger will indicate the funds remaining in each
line item of the Grant Budget at the beginning of each month. Entries shall be made on a running

: basis and carried over to the following month; that is, figures will be brought forward cumulatively.
Grantee shall also prepare and submit to the State a proﬁt andloss statement quarterly if such
{ mformatlon is not provided with invoices.

26.2. Accounts Receivable. The Grantee and/or subgrantee shall deposit all revenue in an interest-
bearing account with a banking institution in this State. Grantee shall prepare and mairitain receipt
vouchers for all revenue. Immediately upon receipt, Grantee and/or subgrantee shall credit all
revenue to the appropriate receipt account. Grantee and/or subgrantee shall establish and maintain
an Accounts Receivable Ledger. The receipt number appearing in the Ledger shall correspond to
the receipt voucher number, A receipt voucher must be completed on a form approved by the State
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and shall identify each component of every deposit. All approp: iate supportmg documents for each
deposit should be attached to the receipt voucher.

263. Payables. Grantee and/or subgrantee shall prepare vouchers to document all expenditures of funds.
The voucher shall include the following information and shall be prepared on a form approved by
the State: The Division and account numbers from which the funds will be drawn, the date of
expenditure, a voucher number runmng in sequence, and any appropnatc comments supporting the
expenditure of funds (e.g., invoices and payroll vouchers). All invoices received by the Grantee
shall be checked for accuracy and allowability. Each invoice must be approved for payment by the
Grant Manager or designee. Immediately upon payment, Grantee and/or subgrantee shall make
entries to the appropriate ledger sheets documenting payment.” (Each subgrantee shall identify a
Grant Manager).

26.4. Voucher and Receipt Reglster Grantee and/or subgrantee shall establish- and maintain two
registers that will contain a running total of all payable receipt vouchers. The registers will provide
a summary of voucher or receipt numbers, amount, -and purpose of action. No self-designated

. abbreviattons are to be used.

26.5. Check Register. Grantee and/or subgrantee shall maintain a check register. This register is also
considered a book of original entry and is posted to the ledger immediately.

26.6. Time Sheet, Taxes, and Benefits. Grantee and/or subgrantee shall require each of its employees
to 1} submit weekly time reports designating work performed and time spent on such work, or 2)
be included in an indirect cost allocation plan approved by. the cognizant Federal agency. The %
Grantee shall summarize time reports by task and apply eniployee's rates of pay to the hours
worked. The Grant Manager shall review completed and signed time reports and cause them to be
posted to the appropriate category in the general ledger. The Grantee shall maintain records of ,
employee payroll and benefits and .shall post this information to the appropriate category ‘in the
general ledger. The Grant Manager shall ensure that all payments are on a timely basis.

26.7. Reimbursements. On a monthly basis, the Grantee shall submit a description of Grant activities,
in a format as réquired by the State. Should the Grantee show a profit for any month, the Grantee
’ shali apply the amount of profit against subsequent reimbursement requests. The Grantee shall
agree to provide information in addition to the monthly narrative at such times and in such manner
as the State may require, and to prepare any reports which may be requested by the State mcludmg

but not limited to a final or termination report if operations cease.

26.8. Maintenance of Records. The Grantee shall keep and maintain the records, documents, and
accounts described herein for a period of three years after the FTA grant is closed. The Grantee
shall maintain, and make available to the State and the FTA, records relating to complaints and
comments received from the public. In the event the State disputes the Grantee's operations or

. records as submitted for payment or otherwise, final resolution shall rest with the State,

26.9.  Audits and Inspections. Between the Effective Date and the Completion Date, and for a period of
three (3) yéars after the FTA grant is closed or the date of resolution of all matters relating to this

. Agreement, whichever is later, at any time during the Grantee's normal business hours, and as often
as the State or the FTA may demand, the Grantee shall make available to the State and the FTA or
their designees all records pertaining to matters covered by this Agreement. The Grantee shall
permit the State and the FTA to audit, examine, and reproduce such records, and to make audits of
all contracts, grants, invoices, materials, payrolls, records of personnel, Data (as defined in G-1
section 9.1) and other information relating to all matters covered by this Agreement. As used in
this paragraph, "Grantee" includes all pefsons, natural or fictional, affiliated with, controlled by, or
under common ownership with, the entity identified as the Grantee in 1.3.of G-1.

26.10. Independent Audit. The Grantee shall submit one audit-done by one Certified Public Accountant
(CPA) for the entire project, or, as thie State may require, for any part of the project upon demand.

i
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Monies required for payment of the audit shall be set aside in the Grant Budget for that specific
purpose. . L

26.10.1 In the event the audit reveals that monies are due and owing to the State from the
Grantee, for whatever reasons, the Grantee shall pay to the State such sums within thmy
(30) days of the audit date.

The Grantee shall submit quarterly performance, drug and alcohol, and charter activity reports
within 30 days of the end of each quarter and shall submit any forms, information -or reports
required by the State to complete the FTA’s National Transit Database (NTD) reporting.

General Transit Feed Specification (GTFS). The Grantee shall generate and keep updated General
Transit Feed Specification (GTFS) data and submit related data for reporting to the National Transit
Database (NTD) as required. The Grantee shall submit related data to the State upon request.

Amend G-1 by adding “PROJECT EQUIPMENT AND'REAL PROPERTY” as Section'27:

PROJECT EQUIPMENT AND REAL PROPERTY. The following terms and conditions
apply to ail equipment and real property purchased in' whole or i part with funds provided
through this or other Agreements between the State and the Grantee:

All procurements shall be made in accordance w1th 2 CFR 200 and FTA Circular 4220.1F and
future amendments, and with Buy America requirementS" 49 CFR Parts 661 and 663.

All vehicles shall be purchased by the State unless the Grantee has received prior approval from
the State to procure vehicles.

- All other equipment with a cost in excess of five _hundr_cd (54500) per unit shall be purchased by
the Grantee,subject to the prior approval of the State.

Title to all project equipment funded or otherwise provided by the Grantee shall be in the name

of the Grantee; provided, however, that the Grantee shall give the State a security interest in all *

such equipment at the time of purchase and shall execute financing statements and do all other
acts necessary or useful to the perfection of that mterest and the renewal thereof. In connection
with the purchase of any motor vehicles pursuant to this Agreement, the Grantee shall give the
State a security interest in the motor vehicles at the lime of purchase and shall take all steps
necessary to protect the State’s security interest, including taking steps to identify the State as a
lien holder of such motor vehicles on the motor vehicle titles.

In the event that this Agreement is terminated, all project equipment and property become the
property of the State and it is understood and agreed that legal title to such equipment shall be
transferred to the State as soon as feasible. Project equipment will be disposed of in accordance
with FTA Circular 9040.1G and the State Management Plan unless written approval is received
from the State.

Y

Amend G-1 by adding “EQUIPMENT CERTIFICATION” as section 28:

EQUIPMENT CERTIFICATION. The Grantee shall maintain a current inventory listing of
all Project Equipment and Real Property involved in this Agreement. The Grantee shall submit
to the State a certification that the Project Equipment.and Real Property as referenced in Section
27, is still being used in accordance with the terms of the Agreement. The inventory listing and
equipment certification shall be supplied to the State on an annual basis beginning June 30, 2024.

Amend G-1 by adding “EQUIPMENT MAINTENANCE” as section 29:
EQUIPMENT MAINTENANCE. The Grantee shall be responsible for the maintenance

5
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and repair of all equipment used in the Services described in Exhibit D. The Grantee shall
maintain all such equipment at a high level of cleanliness, safety, and mechanical soundness. The
Grantee shall certify that a proper maintenance plan that meets or exceeds the original equipment
manufacture:r’s preventive maintenance guidelines is followed. Vehicle maintenance plans must
be approved by the Grantee’s Board of Directors. All maintenance, repair and physical

improvement activities on equipment shall be conducted by the. Grantee and at a location ,

specified by the Grantee. The Grantee shall notify the State of any changes in this location. The

Grantee further agrees to maintain, repair, or make any physical improvement to equipment as |

requested by the State. The State, the FTA, and/or their designees shall have the right to conduct

periodic inspections for the purpose of confirming proper maintenance and repair.
AY

Al13. Amend G-1 by adding “REPAIR RECORDS AND REPORTS?” as section 30:

30,

REPAIR RECORDS AND REPORTS. The Grantee shall maintain a corﬁplete and up to date
record of all motor vehicle repairs and shall make such records available to the State and the FTA
upon demand,

A.14. Amend G-1 by adding “VEHICLE STORAGE?” as section 31:

3l

VEHICLE STORAGE As applicable, with respect to any motor vehicles purchased in whole or
part under this Agreement, or maintained under this Agreement, the Grantee shall park or garage
each vehicle so as to ensure maximum available protection and safety for each vehicle. The
Grantee shall also ensure that each vehicle will be parked or garaged in such a manner that its
daily operations are not impaired or curtailed by conditions of weather or any other
circumstances, The Grantee shall notify the State of the location of the parking or garaging site
and any relocation, )

A.15. Amend G-1 by adding “TRAINING AND DRIVER REVIEW?” as section 32:

32.

TRAINING AND DRIVER REVIEW, The State may require participation in training courses
determined to be essential to FTA program management in this grant period and may require
participation in such training programs as it deems necessary by drivers and other employees

involved in the transportation of the public. Training may include defensive driving, passenger
assistance, emergency procedures and periodic refresher training every three (3) years. The:

Grantee agrees that the State shall have the right to review the performance of all drivers who are
employed in connection with this Agreement, and to disaliow the use of any driver whose
performance as a driver is determined to be unsatisfactory by the State.

A.16. Amend G-1 by adding “SAFETY REQUIREMENTS” as section 33:

3.

SAFETY REQUIREMENTS. As applicable, all project equipient shall be inspected and
certified by the Department of Safety and shall meet all applicable Federal Motor Vehicle Safety
Standards and Federal Motor Carier Safety Regulations as required by the United States
Department of Transportation, and by the New Hampshire Department of Safety under RSA
266:72-a, in the purchase and operation of all project equipment. ‘

33.1.  Asapplicable, the Grantee shall provide the State with full, and prompt written notification

of any accident involving any vehicle used in its Services. In addition, the Grantee shall be
responsible to report any accident in compliance with State law.

33.2.  The Grantee shall submit to the State by February 15 of each year a report covering the

previous year (January 1 through December 31), summarizing the resuits of its alcohol
misuse prevention and anti-drug programs on FTA approved forms. This shall be in
compliance with 49 CFR Part 655.

/'){‘ 7
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33.3, The Grantee shall submit any data/documentation related to FTA's Transit Asset
Management or Public Transportation Agency Safety Plan purposes as rcquu’cd by
NHDOT for compliance purposes.

A.17. Amend G-1 by adding “SERVICE LIMITATIONS” as section 34:

34, SERVICE LIMITATIONS. The Grantee shall not engage in the provision Services other than
those described in Exhibit B, or outside the service area described in Exhibit B, without the
written consent of the State and, as applicable without obtaining the appropriate operating
authority. The Grantce shall not engage in charter or school bus operatlons except as permitted
by 49 CFR Parts 604 and 605, respectively.

Al18. Amend G-1 by adding “GRANTEI_‘. REPRESENTATIONS” as scction 35:

35. GRANTEE REPRESENTATIONS. The Grantee warrants that with respect to the Servicesto  *
be performed, it has obtained all licenses, permits, or approvals which are required by any law,
order or regulation of any authority, state or federal, or which may be necessary for the

. performance of the Services hereunder. The Grantee warrants that all personnel engaged in the
Services shall be qualified to perform such Services and shall be properly licensed and authorized
to perform such Services under all apphcable laws.

A19. Amend G-1 by adding “LABOR PROVISIONS?” as section 36:

36. LABORPROVISIONS. The Grantee agrees to adhete to the terms and conditions of the Unified
Protective Arrangement, Section 5333(b) of 49 USC 53 or as amended, incorporated herein for
the protection of the employees of any employer providing transportation services assisted by
this Agreement, and the employees of any other surface transportation prov:ders in the
transportation setvice area identified in Exhibit B.

A.20. Amend G-1 by adding “PATENT RIGHTS” as section 37

37. PATENT RIGHTS. If any invention, improvement, or discovery of the Grantee is conceived or
first actually reduced to practice in the course of or under this grant, which invention,
improvement or discovery may be patentable under the laws of the United States or-any foreign
country, the Grantee shall immediately notify the State and provide a detailed report. The rights ’
and responsnblhues of the Grantee and the State with respect to such invention, improvement, or
discovery will be determined in accordance with applicable Federal laws, regulations, policies,®
and any waiver thereof.

' \ ) = '
A21.  Amend G-1 by adding “BROKERAGE REPRESENTATION? as section 38: .

38. BROKERAGE REPRESENTATION. The Grantee warrants that it has not employed or
retained any company or person, other than a bona-fide employee working solely for the Granfee,
to solicit or secure this Agreement; and that it has not paid or agreed to pay any company or
person, other than“a bona-fide employee working solely for the Grantee, any fee, commission,
percentage, brokeragc fee, gifts or any other consideration, contingent upon or resillting from the
award or making of this Agreement. For breach or-violation of this warranty, the State shall have
the right to annul this Agreement -without liability or, in its discretion to deduct from™the - N
Agreement price or consideration, or otherwise recover, the full amount of such fee, commission,
percentage, brokerage, brokerage fee, gift, or contingent fee.



ADVANCE TRANSIT, INC.-
EXHIBIT B
SCOPE OF SERVICES

. The Grantee, Advance Transit Inc., (hereinafter the “Grantee™) shall provide the following
public transit service(s):

a. -fiixcd route, demand-responsive, and/or route deviation public transit services in the
Greater Hanover-Lebanon area as detailed in the “Project Description” of the
Grantee’s application to the New Hampshire Department of Transportation, Bureau
of Rail and Transit (hereinafter “the State™) for Federal Transit Administration (FTA)
Section 5311 funding. The Grantee’s application is hereby incorporated by reference
and made part of this agreement.

. The following terms,and conditions apply to all of the public transit sérvices provided by
Grantee pursvant to this agreement:

a. The State may require the Grantee to provide additional transportation services or to
reduce transportation services provided under this Grant. Any alterations to such
transportation services shall be submitted in writing by the State to the Grantee. The
Grantée shall implement the alterations within thirty (30) days unless a different
timeframe is agreed to by'the State and the Grantee,

b. . The Grantee may request to revise transportation services, as submitted in the
Grantee’s grant application fo the State, to add, reduce, or adjust transportation
services provided under this Grant. Any alterations to such transportation services,
including alterations for the provision of service to special events, shall be requested
in writing by the Grantee to the State for approval at least 30 days in advance.
Revisions subject to a public comment period shall be requested at least 60 days in
advance. Upon approval of the State, the Grarntee shall implement any alterations
within thirty (30) days unless a different timeframe is agreed to by the State and the
Grantee.

¢. The Grantee shall not change, add, or.delete any route or make any fare, service, or
operating schedule adjustments without the prior written agreement of the State,
_except in an emergency situation. In such an emergency, the Grantee shall notify the
State no later than the next working day following the day of such changes. Such
emergency changes will be valid for a maximum of five days; thereafter, the written
approval of the State shall be required to continue such cmergency changes.

d. All project vehicles, including those Federally funded vehiclés outlined in Exhibit D,
Project Equipment, as identified by their Vehicle Identification Numbers, as well as
any additional vehicles utilized for the project, shall be used.in accordance with all
applicable Federal and State laws as well as State requirements.



V.

ADYANCE TRANSIT, INC.
EXHIBIT C
BUDGET

The Grant price, as defined in Section 1.8 of the General Provisions, is the FTA Section 5311
portion of the eligible project costs. Federal funds are granted as follows:

) SFY 2024 SFY 2025
FTA Section 5311
Administration "$917,000 | $917,000
Capital Preventive Maintenance $650,000 $£650,000
Capital ADA $£325,000 $£325,000
Operating $1,310,000 ." [ $1,310,000
Total FTA Section 5311 Funds $3,202,000 | '$3,202,000
Total Two-Year Contract Funds $6,404,000

a. Funds are contingent upon Federal and State appropriations.

Not less than fourteen days prior to the submission of the Grantee's first request for FTA
reimbursement, the Grantee shall submit to the State a budget incorporating ail funds to be
expended in the provision of services pursuant to this Grant. Budget revisions may be made
with written approval of the State.

The Grantee may seck re:mbursement only for eligible expenses llsted in the budget and
detail-of-cost form provided by the Statc, with the exception of funds specifically reserved, if

" any, and identified in "Specifically Programmed Funds," at the end of this Exhibit.

The Grantee shall submit appropriate procurement docunientation to the State for review and
approval prior to any capital procuremcnt Upon approval, the Grantee may proceed with the
procurement and submit an invoice to the State for reimbursement of project expenses in
compliance with Federal guidance, including FTA Third Party Procurement guidelines and
FTA Circular 4220.1F or most recent.

At the sole discretion of the State, the Grantee may carry forward any unexpended portion of -
the federal funds included in the Grant Price to a subsequent Grant, if any, between Lhe State
and the Grantee.



ADVANCE TRANSIT, INC.

EXHIBIT D
VEHICLI?.: LIST

Transit Vehicles: 25
2019 LOW FLOOR DIESEL 15GGE2714K3093514
2011 Gillig Hybrid LLC Bus 15GGB3016B1176561
2011 Gillig Hybrid LLC Bus 15GGB3014B1176560
2012 Gillig 35' Low Floor Hybrid Bus 15GGB3012C1180088
2014 Eldorado National Acrotech 240 1GB6G6BL7E1128919
2016 Gillig 35' Low Floor Hybrid Bus 15GGB2716G1187034
2016 Gillig 35' Low Floor Hybrid Bus 15GGB2718G1187035
2016 Gillig 35' Low Floor Hybrid Bus ! 15GGB271XG1187036
2017 Freightliner FXCC76 WDPPF4CCEH9724205
2018 35 ft Gillig Diesel Bus 15GGB2710J3188756
2018 35' Gillig Diesel Bus 15GGB2715J3188753
2018 35’ Gillig Diesel Bus 15GGB2717J3188754

' 2018 35' Gillig Diesel Bus "15GGB271973188755
2018 Ford Eldorado Aero Elite Bus IFDAFSGT8HEE36704
2018 Ford Eldorado Elite Bus IFDAF5GT6HEE36703
2018 Ford Escape 4 cyl 1IFMCU9HD2JUCE7893
2018 Ford F350 Diesel Pickup IFDRF3BTSJEB73897
2018 Gillig 35' Diesel Bus 15GGB2713J3188752
2019 Gillig 29' LOW FLOOR 15GGE2712K3093513
2019 Gillig 29' LOW FLOOR 15GGE2710K3093512
2019 Gillig Low floor diesel ' 15GGE2716K3093515
2020 Gillig Bus Diese! G27E Low floor bus ISGGEZ71X 3093891
2020 Gillig, G27E Low Floor Heavy Duty Bus, 26 pas 15GGE27111.3093892
2022 FORD E450 Cutaway Turtle Top Terra Transit IFDFE4FNINDC25951
2022 Ford Turtle Top Terra Transit Super Duty Cutaway IFDEAFN6NDC25945
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State of New Hampshire

Department of State

CERTIFICATE

1, David M. Scanlan, Secretary of State of the Statc of New Hampshire, do hereby certify that ADVANCE TRANSIT, INC. is

n New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on January 12, 1984, 1 further certify

that all fees and documents required by the Secretary of State's office have been received end is in good standing as far o this

office is concerned.

Business [D: 52688
Certificate Number: 0006197380

-

IN TESTIMONY WHEREOF,

I hereto sct my hand and cause to be affixed .

the Seal of the State of New Hampshire,
this 5th day of April A:D. 2023.

David M. Scanlan
Secretary of State

I's



Certificate of Authority #2 {Corporatian, Non-Profit Corporation)

I, DEBECC> GWENS | hereby certify that [ am duly elected Clerk/Secretary/Officer of

(Name} - :
A NG TRANIIT, (W - Thereby certify the following is a true copy of the

(Name of Corporation)

current Bylaws or Articles of Incorporation of the Corporation and that the Bylaws or

Articles of Incorporation-authorize the following officers or positions to bind the

exelV TIveE  DIZeC Tl
(list-officer titles or position)

Corporation for contractual obligations

I further certify that the following individuals currently hold the office or positions

authorized: ADAMS Cpeeeie
(Yist individuals holding positions authorized)

I further certify that it is understood that the State of New. Hampshire will rely on this
certificate as evidence that the person listed above currently occupies the position indicated
and that they have full authority to bind the corporation. This authority SHEIFerAiA valid

for thirty (30) days from the date of this certificate.

DATED: _4/28/23 ATTEST:

(Name & Title)

Rebecca Owens
Senior Planner, City of Lebanon
Secretary, Advance Transit, Inc.
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BYLAWS OF

ADVANCE TRANSIT, INC.

!

Adopted June 19,2015 ; '
Revised June 21, 2018

Revised May 16, 2019

ARTICLE |

Name, Purpose and Offices

Section 1. Name and Type. The name of this corporation shall be Advance
Transit, Incorporated, and may hereinafter be referred to as the Corporation, “AT” or
“Advance Transit”. The principal office of the Corporation shall be in Wilder, Vermont, or
such other location as the Board of Directors may determine from time to time. The
Corporation's business shall be conducted in New Hampshire and Vermont.

Section 2. Form and Purpose. The form of the corporation shall be a voluntary,
not-for-profit corporation,” incorporated under the laws of the State of New Hampshire
(R.S.A. 292), and registered to do business in the State of Vermont. The purpose of the
Corporation shall be to provide a comprehensive transportation network for the several
towns of the Upper Valley of New Hampshire and Vermont.

1

Section 3. Limitations. The Corporation is organized and shall be operated
exclusively for charitable, religious, educational, or scientific purposes, including for such
purposes, the making of distributions to organizations under Section 501 (¢)(3) of the
Internal Revenue Code of 1954 (or the corresponding provisions of -any future Internal
Revenue law). No part of the net earnings of the Corporation shall be to the benefit of or
be distributed to its Directors, officers, or other private persons,’ except that the
Corporation shall be authorized and empowered to pay reasonable compensation for
services rendered and to make payments and distributions in furtherance of the purposes
set forth above. No substantial part of the activities of the Corporation shall be for the
carrying out of propaganda or otherwise attempting to influence legislation, and AT shall
not participate in, or intervene in (including the publishing or distribution of statements),
any political campaign on behalf of any candidate for public office.



ARTICLE Il

Members

Membership in the Corporation having been abolished effective July 1, 2015, the
Corporation shall have no Members.

ARTICLE il

Board of Directors

Section 1. General Powers. All corporate powers of the Corporatioin shall be
exercised by or under the authority of, and the affairs of the Corporation shall be managed
under the direction of, the Board of Directors.

Section 2. Number, Tenure, Qualification, and Manner of Election - of
Directors.

A. The number of Directors {(members of the Board) shall be not more than
nineteen (19) nor less than nine (9), chosen as provided in 111.2.B., C., and F. The Board
shall have at least five (5) voting members who are not of the same immediate family or
related by blood or marriage.

B. Up to nine (9) “Municipal” Directors shall be elected by the Directors upon
nomination of the Executive Committee. Municipal Directors shall be recommended for
nomination by those Municipalities providing funding to, and served by, the Corporation.

C. For each Municipal Director serving at any time, the Board shall have one (1)
At-Large Director, elected by the Board upon nomination by the Executive Committee
with due regard for assembllng on the Board a diversity of talents and backgrounds.

D. Unless otherwise determined by the Board, a Director shall serve for the longer
of: a) three (3) years, or b) until the election and qualification of his or her successor.

E. A Director shall be eligible to serve no more than three (3) consecutive three-
year terms (a partial term shall not be counted for purposes of this provision). A Director



who has served three consecutive 3-year terms shall be eligible for re-election after
having been off the Board for at least one (1) year. The Board terms shall be staggered
as much as possible so that approximately one-third (1/3) of the directors shall be elected
annually. This rule shall take effect from and after the effective date of these Bylaws. No
term of a Director that commenced prior to the effective date of these Bylaws shall be
counted against the 3-term limit for that Director.

F. In addition to Municipal and At-Large Directors, the Executive Director of AT
shall serve as a Director Ex Officio, but shall not be entitled to vote. ;

Section 3. Annual Meeting. The Annual Meeting of the Board shall be held in June
or on such a date and at such a time and place as the Board of Directors shall determine.
The business of the annual’ meeting may include, but not be limited to, the election of
Directors, the election of officers, and the presentation of repotts.

1

Section 4. Regular Meetings. Regular meetings of the Board shall be held at
least two (2) times a year, in addition. to the annual meeting, at a place and time to be
~ decided upon by the Board during the Annual meeting. The Board may provide, by
resolution, for a different time and place for regular meetings without further notice than
by such resolution. Attendance at regular board meetings is imperative to conduct
business related to the oversight of the Corporation. Any Director who misses two (2}
regularly scheduled board meetings including annual meeting, over the course of one*(1)
year may be subject to removal following the process outlined in Section 11, Removal of
Director. By prior arrangement with the President, a Director may participate in a regular
meeting by telephone or other electronic means allowing all participants to hear each
" other.

Section 5. Special Meetings. Special meetings of the Board may be called by or
at the request of the President or any two (2) Directors, and shall be held at such place
and time as the President or Directors may determine. The person or persons calling a
"Special Meeting may call for the meeting to be conducted by telephone. By, prior
arrangement with the President, a Director may participate by telephone in a special
meeting that is to be conducted in person, provided the Director so arranges with the
person or persons calling the meeting. -

Section 6. Notice. Notice of any meeting, regular or special, of the Board shall
be given at least two (2) days previously thereto by telephone, email, or delivered
personally to each director at his or her address as shown by the records of the
Corporation.

Section 7. Quorum. A majority of the then-sitting Directors entitled to vote shall
constitute a quorum for the transaction of business at any meeting of the Board, but if
less than a majority of the Directors is present at any meeting, a majority of the directors
present may adjourn.the meeting without further notice '



Section 8. Board Decisions. The act of a majority of the Directors present at a
meeting at which a quorum is present shall be the act of the Board, unless the act of a
greater number is required by law or by these Bylaws.

Section 9. Action Without a Meeting: Any action required or permitted to be taken
by the Board at a meeting may be taken without a meeting if the action is taken by
unanimous consent of all Directors evidenced by one or more written consents describing
the action taken, signed by each Director, and included with the minutes or filed with the
records of the Corporation. Action taken by consents is effective when the last Director
signs. the consent, unless the consent specifies a different effective date. A signed
consent has the effect of a meeting vote and may be described as such in any document.
Consents may be transmitted electronically by email or other means, provided they bear
suf{f”ment evidence of the Director’s signature.

Section 10. Proxies. At any regular, annual or special meeting of the Board, a
Director entitied to vote may vote by telephone, or by proxy executed in writing, including
émail, by that director. The proxy must be limited to a specific issue, not general, and
must be signed and delivered to the Secretary one {1) day before the meeting. The proxy
shall not count toward a quorum.

Section 11. Removal of Director. Any Director may be removed from the Board
by an affirmative vote of two-thirds (2/3) of ail of its members entitled to vote. Such action
may be taken at any regular meeting or any special meeting at which due notice of the
proposed removal shall have been given to the Board members together with or as part
of the notice of the meeting.

Such removal may be accomplished with or without cause, but the Darector
involved shall be given an opportunity to be present and to be heard at the meeting at
which his or her removal is considered.

The removal. of-a Director may be initiated at a regular meeting of the Board
members by a motion made at the meeting, at a special meeting, or by petition signed
and submitted to the Secretary by not less than twenty-five percent (25%) of the voting
Directors. More than one Director may be considered for removal under a single motion
or by a single petition for removal, but vote on the motion of petition for removal shall be
separate as to each Director. '

Section 12. Vacancres and New Dtrectorshlps The Board may elect Directors
to fill any vacancies on the Board, by majority vote of the Directors present and voting at
a duly called meeting of the Board at which a quorum is present. The Board shall set a
term of office for each Director at the time of his/her election, which may in no event
. exceed three (3) years.

Section 13. Compensation. No member of the Board (with the exception of the
Ex Officio merber) shall receive a salary or other compensation for hisfher services




except for allowable expenses incurred in connection with official duties of a Director as
defined in Board policy

Section .14, Res_pon5|blllt|es Each Dlrector is expected to support the
"Corporation as follows:

1. . be fully acquainted with AT’s purpose, objectives, programs, and

finances;
2. comply with all AT policies including the AT conflict of interest
policy; -
3. serve on at least one (1) standing committee; and
4. fulfii those additional duties and requireme.nts as set out in these
Bylaws.
ARTICLE IV
o i Officers

Section 1. Officers. The Officers of the Board shall be a President, Vice
President, a Secretary,a ary,'a Treasurer, Assistant Secretary, and such other Officers as may
be elected or appointed by the. Board, all of whom shall be Directors at all times they
serve as officers except for the Assistant Secretary who may be the Executive Director.

Section 2. Election and Term of Office. The Officers of the Board are nominated
by the Executive Committee and elected by an affirmative vote of a majority of members
of the Board entitled to vote, and shall hold office for the longer of two (2) years or until
their successors. are elected or appointed and qualified. An .officer may succeed
himself/fherself in the same office for two (2) additional terms. After being out of that office
for at least one (1) term, a person may again be-elected to that office. The same person
may simuitaneously occupy more than one office except for the President, who shall not
hold elther the office of Treasurer or Secretary.

Sectlon 3. Removal. Any Officer elected or appointed by the Board may be
removed by the Board by affirmative vote of two-thirds (2/3) of all of Directors entitled to
vote whenever .in its judgment the best interests of AT would be served thereby. The
Officer involved shall be given an opportunity to be preésent and heard at the meeting at
which his or her removal is considered. |



Section 4. Vacancies. A vacancy in any office because of death, resignation,
removal, disqualification, or otherwise may be filled by the Board for the unexpired portion
of the term.

Section 5. Powers and Duties.

A. President. The President of the Board shall be the Corporation's prmmpal
executive officer and shall have the following specific powers and duties:

1. To preside at all meetings of the Board and the Executive committees.

2. To appoint all committee chairs, except asrothe‘rwise provided in these Bylaws.
3. To see that all order‘s and resolutions of the Baard are carried into effect.

4. To meet regularly with the Executive Director

5. From time to time to report to the Board of Directors all matters within his or her
knowledge that in the best interest of AT should be brought to their attention. {

6. In addition to the foregoing, the President shall have such other powers, duties
and authority as may be set forth elsewhere in these Bylaws or as may be prescribed by
the Board from time to time.

B. Vice President. The Board Vice President shall exercise the powers and
perform the functions that from time to time are assigned by the Presldent or the
Board. The Vice President shall have the powers and‘shall exercise the duties of the
President assigned to him or her by the Board whenever the President, by reason of
illness or other disability or absence, is unable to act. and at other times when specifically
directed by the President or the Board.

C. Secretary. The Board Secretary shall be the custodian of and shall maintain
the AT books and records and shall be the recorder of ali AT formal actions and
transactions. The Secretary shall have the following specific powers and duties:

1. To record or supervise the proper recording of the minutes and transactions of
. all meetings of the Directors, and to maintain separate books at the principal office of AT,
or such other place as the Board may order of all such meetlngs in the form and manner
required by law.
{
2. To keep at the principal office, open to inspection by Directors at all reasonable
times, the original or a certified copy of the Bylaws of the Corporation as amended or
“otherwise altered.

4. To attend to the giving and serving of all notices of the Corporation required by
law or these Bylaws.



5. To attend to such correspondence and make such reports as may be assigned
to him/her.

6. In addition to the foregomg the Secretary shall have such other powers duties,
and authonty as may be set forth elsewhere in these Bylaws and as may be prescribed
from time to time by the President or the Board.

D. Assistaht Secretary. The Assistant Secretary shall assist the Secretary and
other Officers as requested.

E. Treasurer. The Treasurer shall oversee the financial affairs of the corporation,
and shall perform all other duties incidental to the office or assigned by the Chair, by these
Bylaws or by Board resolution. The Treasurer will serve as the Chair of the Finance
Committee, and have the following specific powers and duties: :

1. To keep and maintain, open to inspection by the President and any Director, at
all reasonable times, adequate and correct accounts of the: properties and business
transactions of AT, which shall include all matters required by law and which shall be in .
form as required by law. '

2. To ensure that the Corporation adopts, implements, and foIIows appropriate
financial controls. .

3. To render to the President and, Secretary or to the Board whenever they may
require it, an account of all transactions as Treasurer and a financial statement in form
satisfactory to them; showing the condition of AT. 5

4. Working with AT staff, to prepare and present to the Board an annual t;u'dget.

5. In addition Lo the folegeing, ll‘ie Treasurer shall have such olher powers, duties
and authority as may be set forth elsewhere in these Bylaws, and as may be prescnbed
from time to time by the President or the Board.
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ARTICLE Vi

" Committees and Policies

Section 1. Committees. The Board shall have the following Standing
Committees. In addition, the Board, at its discretion, may constitute and appoint additional
committees for such purpose and duration as the Board shall determine. Except for the
Executive Committee, Committees may have, in addition to a majority of Director
members, such other members as the Board shall designate, who shall serve for such
terms as the Board shall specify. All. committees shall have a Board member as chair.
Committee members shall be appointed by the committee chair in coliaboratuon with the
Board President.

A. Executive Commlttee The President, Vice President, Secretary, Treasurer,
the Chairs of Standing Committees, immediate past President, and Exccutive Dircctor
shall constitute an Executive Commlttee which shall be authorized to exercise the powers
of the full Board between regular meetings of the Board when it is impractical, in the view
of the President (or in the absence or unavailability of the President, a Vice-President), to
call a special meeting of the Board. The immediate past President and Executive Director
positions on the Executive Committee shall be non-voting. Any action taken by the
Executive Committee shall be presented to the Board at its next regular or special meeting
and shall be included in the minutes or other records of Board actions. The Executive
Committee shall also function as the Board Compensation Committee and Governance
Committee, with responsibility for nominating board ‘members and board officers, for
maintaining the Corporate Bylaws and for evaluating _ej‘nd setting the compensation and
benefits for the Executive Director.

B. Finance Committee. The Finance Committee, working with AT’s staff, is
responsible for development of AT's'budget, and monitoring and adjustment of the budget
during each year and from year to year. The Finance Committee interviews prospective
audit firms and makes recommendations to the Board. '

C. Personnel Committee. The Personnel Committee is responsible for policies
and procedures related to employees, employee benefits and staff levels. The Committee
makes recommendations to the Board.




D. Program Planning and Evaluation Committee. The Program Planning and
Evaluation Committee establishes the strategic direction of the organization including the
drafting and adoption of Advance Transit's Five-Year Transit Development Plan and its
associated service designs. The Committee makes recommendations to the Board.

E. Public Relations and Marketing Committee. The Public Relations and
Marketing Committee assists” AT in meeting its goals and priorities through effective
strategic communication, marketing and philanthropic initiatives. The Committee makes
recommendations to the Board. - :

Section 2. Policies. The Board, in its discretion, may implement .and adopt
policies to further define the goals and’ operatlons of the Corporation including policies
related to charitable giving, financial management, conflicts of interest, employee conduct
and other policies related to matters pertinent to AT. Policies may be implemented,
revoked or amended by the Board at any time in its sole discretion.

ARTICLE VII

Certificates of Shares

i

The Corporation has no shares and shall not issue share certificates.

ARTICLE VIlI

Contracts, Checks, Deposits, Gifts and Expenditures

Section 1 Contracts The - Board may authorize any offcer or officers, agent or
agents of the Corporation, in addition to the officers so authorized by these Bylaws, to
enter into any contract or execute and deliver any instrument in the name of and on behalf
of AT, and such atithority may be-general or may be conf ned to specuf ¢ instances.

Section 2. Checks, Drafts or Orders. All checks, drafts or orders for the payment
of money, notes or other evidence of indebtedness issued in the name of AT shall be
signed by such officer or officers, agent or agents of AT and in such manner as shall from
time to time be determined by resolution of the Board. "In the absence of such




determination by the Board, such instruments shall be :.signed by the Executive Director
and countersigned by the President of the Board or Treasurer.

Section 3. Deposits. All AT funds shall be depositéd from time to time to the credit
of AT, in such banks, trust companies, or other depositories as the Board may select.

Section 4. Gifts.. The Board may accept on behalf of AT any contribution, gift, -
bequest, or devise.

Section 5. Approval of Expenditures. Any proposed expenditure of $100,000 or more,
not included in the approved capital and/or operating budget, requires an affirmative vote
of two-thirds (2/3) of the members of the Board entitled to vote, the notice of which has
specified the detalls regarding the proposed expenditure.

ARTICLE IX

Books and Records

AT shall keep: (i} correct and complete books and records of accounts; (i) minutes
of the proceedings of its Board and committees; and (iii} at its principal office, a record
giving the names and addresses of the Directors entitled to vote. All books and records
of AT are open to inspection by a Director or his/her agent or attorney upon reasonable
written request to the Executive Director or Board President.

“ ARTICLE X

Fiscal Year

The fiscal year of AT shall be from July 1 through June 30.



ARTICLE XI| .

Amendment of Bylaws o

These Bylaws may be altered, amended or repealed, and new Bylaws may be
adopted by: (1) a majority of the directors of the Board present at any regular meeting or
at a special meeting, if at least seven, (7) days’ written notice is given to all directors of
intention to alter, repeal, or adopt new Bylaws at such meeting, or (2) an affirmative vote
at any regular meeting of two-thirds (2/3) of all of the directors of all of the Board entitled
to vote

ARTICLE Xil

Conflicts of Interest and Pecuniary Benefit Transa_ctions

The Directors, officers, members of standing and ad hoc committees and
employees of AT have a responsibility to avoid conflicts of interest and the appearance
of such conflicts, and lo transacl lhe alfairs of AT honeslly and economically in
accordance with applicable laws and regulations and in a manner which promotes the
best interests of AT. The Board has adopted a written conflicts of interest policy, which is
appended to these Bylaws as Attachment A.

ARTICLE Xlll

Waiver of Notice

Whenever any notice is required to be given under the provisions of Chapter 292
of the New Hampshire Revised Statutes Annotated or these Bylaws, a waiver thereof in
writing, signed by the person or persons entitled to such notice, whether before or after
the time stated therein, shall be deemed equivalent to the giving of such notice.

—



ARTICLE XIV

Dissolution

Upon the dissolution of the Corporation, the Board shall, after paying or making
provision for the payment of all of the liabilities of the Corporation, dispose of all the assets
of the Corporation exclusively for the purposes of AT, in such manner or to such
organization or organizations organized and operated exclusively for charitable,
education, religious or scientific purposes as shall at the time qualify as an exempt
organization or organizations under 501 (c) (3) of the Internal Revenue Code of 1954 (or
the corresponding provision of any future United States Internal Revenue Law). Any such
assets not so disposed of shall be disposed of by the Superior Court of the county in
which the principal office of AT is then located, exclusively for such purposes or to such
organization or organizations as said court shall determine, which are organized and
operated exclusively for such purposes.

ARTICLE XV

Indemnification of Officers and Directors

Each officer, Director of the Corporation and member of a Board standing or ad
hoc committee now or hereafter serving as. such shall be indemnified by the Corporation
against any and all claims and liabilities to which he or she has or shall become, by reason
of serving or having served as such officer, Director or committee member, or by reason
of any action alleged to have been taken, omitted, or neglected by him or her as such
officer, Director or committee member; and the Corporation shall reimburse each such
person for all legal expenses reasonably incurred by him or her in.connection with any
such claim or liability; provided, however, that no such person shall be indemnified
against, or be reimbursed for, any expense incurred in connection with any claim or
liability arising out of his or her own willful misconduct or gross negligence. The amount
paid or reimbursed to any officer, Director or committee member by way of indemnification
shall not exceed his or her actual, reasonable, and necessary expenses incurred in
connection with the matter involved. The right of indemnification hereinabove provided
for shall not be exclusive of any rights to which any officer, Director of the Corporation or
committee member may otherwise be entitied by law.



ATTACHMENT A

Policy on Conflict of Interest and Pecuniary Benefit Transactions

-

Conflict of Interest and Pecuniary Benefit Transactions.

A. General. It shall be against the policy of the Corporation to have conflicts of
. interest with .its directors, officers, members of standing or ad hoc committees, staff or -
members of their immediate families. A conflict of interest exists when there is a potential
that an individual may obtain a direct or indirect pecuniary benefit, or any other improper
gain or advantage as a‘result of activities conducted on behalf of AT, or when actions
,advance a person 's interests or those of another rather than the interests of AT, or when
‘actions are adverse to the best interest of AT. B

There e)usts between Advance Transit and its Board, officers, members of
standing and ad hoc committees, and management employees a fiduciary duty. The
Board, officers, committee members, and management employees have the
responsibility of administering the affairs of Advance Transit honestly and prudently, and
of exercising their best care, skill, and judgment for the sole benefit of Advance Transit.
Those persons shall exercise the utmost good faith.in all transactions involved in their
duties, and they shall nét use their positions with Advance Transit or knowledge gained
from their posutlon for their personal benefit. The interests of the organization must have
the first priority in all decisions and actions.

B. Annual Questionnaire. Each Director, Board committee member, the
Executive Director, and:all employees of AT designated by the President, shall annually
complete a questionnaire to provide information on their related entities and persons and
business activities and those of their immediale families as deflined by slalule, and such
questionnaire shall be reviewed by the President and Secretary and kept on file at the
office of the Corporation. :

C. Pecuniary Benefit Transactions. In the event of a pecuniary benefit
transaction as defined by New Hampshire Iaw'in_ RSA 7:19-a, it shall be the policy of the
corporation to follow the statute. In the event the corporation or any director becomes
.aware of any potential pecuniary benefit transaction as defined by law, the corporation
shall follow the procedures prescribed by law and give notice of the transaction to the full
board with notice of its next meeting. -At the meeting, the board shall vote on whether the
pecuniary benefit transaction is in the best interest of.the corporation, after full explanation
thereof and without the director being present and without any director who has had a
pecuniary benefit transaction within the fiscal year being present. If two-thirds of the
entire board shall vote that the pecuniary benefit transaction is in the best interest of the
corporation, the transaction shall be allowed. Notice of any such pecuniary benefit
transaction the value of which is $5000 or more shall be published according to
statute. Notice of all pecuniary benefit transactions shall be given to the Director of




Charitable Trusts of the State of New Hampshire annually, and individually for those
transactions exceeding $5000. :

Fad

D. Disclosure of Conflicts of Interest.

1. Individuals covered by this policy have a duty to voluntarily disclose any potential
conflict of interest prior to assuming their responsibilities or at the time the potential
conflict arises. Further, those individuals have a duty to annually disclose potential or
actual conflicts to the Board. Immediate family members are also included for disclosure
purposes. Immediate family members are defined as: spouse, child, parent, sibling, and
any person living in the same household as persons with responsibilities to transact the
affairs of AT. Any possible conflict of interest on the part of any director, officer, Board
committee member, employee or selected volunteer of AT shall be disclosed in writing to
the Board and_made a matter ‘of record through the annual procedure set out in the
conflicts of interest policy and also when the interest involves a specific issue or
transaction before the Board.

2. The Board will comply with all the requirements of New Hampshire law.with
respect to conﬂlcts of interest, mcludlnq but not limited to:

(i) the requirement of a two-\thirds (2/3) vote of disinterested directors when
the financial benefit to the director or officer is $500 or more in a fiscal year,

(i) the advance notice requirements when the benefit exceeds $5,000 in a
fiscal year,

(ifi) the limitations on participation by the affected director, officer, Board
committee member, employee.or selected volunteer of AT in the decision of
the Board,

and
(iv) the requirement to create a record of the action in the minutes.

D. Role of the Executive Committee. The Executive Committee shall review
the conflicts of interest policy’ at least annually and oversee the Conflict of Interest
disclosure process assuring that individuals. covered by this policy are informed .of its .
disclosure requirements consistent with applicable laws. The Executive Committee shall
annually conduct a comprehensive survey of the individuals covered by this policy and
analyze other relevant information which may provide information that a-potential or actual
~ conflict of interest -exists. The Executive Committee will then report the results of this
process to the Board. "

»
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POLICY NUMBER: GLR 0574256 08 COMMERCIAL GENERAL LIABILITY

CG 20100413 -

-l
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED — OWNERS, LESSEES OR
CONTRACTORS SCHEDULED PERSON OR
| ORGANIZATION - -

This endorsement modifies lneurance provided under the following:

/
COMMERCIAL GENERAL LIABILITY COVERAGE PART

. SCHEDULE

Name Of Additional Insured Person{s)
Or Organlzation(s)

B4
Location(s) Of Covered Operations

ON FILE WITH THE COMPANY

L

Information required to complete this Schedule, if not shown above, will be shown in meﬁeclarations.

CG 20100413

A. Seaction II — Who Is An Insured is amended to

Indude as an additional insured the person(s)
or organization(s) shown in the Schedule, but
only with rcapoot to tiability for “bodily injury”,
"oroperty damage" or “"personal and adver-
‘tising injury" caused, in whole or in part, by:

1. Your acts or omissions; or

2. The acts or omisslons of those acting on
your behalf;

in the performance of your ongoing operatlons
for the additional Insured(s) at the location(s)
designated above.

However:

1. The Insurance afforded to such additional
insured 0 dv applles to the extent permitted
by law; an

2. If coverage provided to the additional in-
sured is required by a contract or agree-
ment, the insurance afforded to such addi-
tional insured wili not be broader than that
which you are required by the contract or
agreement to provide for such -additional
insured.

© Insurance Services Office, Inc., 2012

B. With respect to the Insurance afforded to these

additional Insureds,” the following addittonal
exclusions apply:

This Insurance does not apply to "bodily injury”
or "property damage” occurring after

1. All work, including materials, parts or
equipment furnished In connection with
such work, on the project (other than
service, maintenance or repairs) 0 be
performed b{ or on behalf of the additional
Insured(s) at the location of the covered
operations has besn completed; or

2. That portion of "your work" out of which
the injury or damage arises has been put to
its intended use by any person or organiza-
tion .other than another contractor or sub-
contractor engaged in performing opera-
tions for a principal as a part of the same

project.

Page 1 of 2
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Page 2 of 2

’

With respect {0 the insurance afforded to these
additional insureds, the-following Is added to
Section 1l - Limits Of Insurance:

If coverage provided to the additional insured is
required by a contract or agreement, the most
wé will pay on behalf of the additional insured
is the amount of insurance:

1. Required by the contract or agreement; or

2. Avallable under the applicable Limits of
.Insurance shown in the Declarations;

whichever is less.

This endorsement shall not increase the appli-
cable Limits of insurance shown in the Declara-
tions. :

!

® Insurance Services Cffice, Inc., 2012 CG 201004 13



Certifications and Assurances , Fiscal Year 2023

FEDERAL FISCAL YEAR 2023 CERTIFICATIONS AND ASSURANCES FOR FTA
ASSISTANCE PROGRAMS

(Signature pages alternate to providing Certifications and Assuraaces in TrAMS.) -

Name of Applicant: ADVAN CE TLANSITT, |N(.

The Applicant certifies-to the applicable provisions of all calegories: (cleck here) /
Or,

The Applica;nt certifies to the applicable provisions of the categories it has selected:
Category Certification
-0l _ Certifications and Assu\rances Required of Every Applicant
02  Public ransportation Agency Safet_y Plans
03  Tax Liability and Felony Convictions
04  Lobbying
05  Private Sector Protections
06  Transit Asset Manﬁgement Plan
07  Rolling Stock Buy America Reviews and Bus Testing
08  Urbanized Area Formula Grants Program
09  Formula Grants for Rural Areas |

10 Fixed Guideway Capital Investment Grants and the Expedited
Project Delivery for Capital Investment Grants Pilot Program

I
11 Grants for Buses and Bus Facilities and Low or No Emission
Vehicle Deployment Grant Programs
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Certifications and Assurances , Fiscél Year 2023

12 Enhanced Mobility of Seniors and Individuals with Disabilities
Programs :

13 State of Good Repair Grants
14  Infrastructure Finance P.rograms
15 Alcohol and Controlled Substances Testing

16  Rail Safety Training m}d Oversight

A
17 Demand Responsive Service

~18  Interest and Financing Costs

19 Cybersecurity Certification for Rail Rolling Stock and
Operations,

20 Tribal Transit Programs

21  Emergency Relief Program

CERTIFICATIONS AND ASSURANCES SIGNATURE PAGF.
AFFTIRMATION OF APPLICANT

ADVANLE  TRANSLT, INC.

BY SIGNING BELOW, on behalf of the Applicant, T declore that it has duly authorized me to make these ’
Certificalions and Assurances and bind its compliance, Thus, it agrees to comply with ol} federal lnws, reguiations,

and requirements, follow applicable federal guidance, and comply with the Certifications and Assurances as '

indicated on the forcgoing page applicable to each application its Authorized Representative makes to the Federal

Transit Adminisication (FTA) in the federal fiscal year, irrespective of whether the individual that acted on his or

her Applicant's behalf continues to represent it.

Name of the Applicant:

The Certifications and Assurauces the Applicant sclects apply.to cach Award for which it now seeks, or may
luter seek fedeml assistance to be awarded by FTA during the fedeml fiscal year.

The Applicant affirms the truth fuiness and eccuracy of the Certifications and Assurances It has selected in the
statements submitted with this document aud any other submission made to FTA, and ecknowledpes that the
Program Fraud Civil Remedics Act of 1986, 31 U.S.C. § 3R0) e/ seq., and implementing U.S. DOT regulations,
*Program Fraud Civil Remedics,” 4% CFR part 31, apply to any certification, assurance of submission made to
Fi‘A The criminat provisions of 18 U.S.C. § 1001 apply 1o any certification, assurance, or submission made in
connection with a federal public transportation program authorized by 49 U.5.C. chopter 53 or noy other statute



Certifications and Assurances : Fiscal Year 2023

In signing this documenl, | declare under penalties of perjury that the forcgoing Certifications and Assurances, and
made by me on behall' of the Applicant are true ‘and accurate.

any other statemen

|-31- 70273

Signature Date:
e o . T O 2,
Name, A4 J‘ 2 Aoty |, & xeevTiyg D'RL'Aulhorizcd Representative of Applicant



FFY 2022 MASTER AGREEMENT

ACKNOWLEDGEMENT OF RECEIPT

The Federal Transit Administration (FTA) Federal Fiscal Year 2022 Master Agreement
requires recipients and subrecipients to comply with the requirements contained in the
agreement in order to receivé Federal funds. The Janguage contained in the Master
Agreement must be incorporated into the administration of the agreement my agency has
with the New Hampshire Department of Transportation (NHDOT).

1 acknowledge receipt of the FFY 2022 Federal Transit Administration (FTA) Master
Agreement and understand this agreement is referred o in my agency’s agreement with
NHDOT by reference. The Master Agreement remains in force for the term of the

. agreement. ‘

Aa Vi C€_ZRANS/T s, A 5 Roa
Name of Agency i Dato -

VAN CHesr/u 7 EXCayy)re /77

Name of Authorized Official £ ¢ €274 )@ﬁaturc




Special Warranty Arrangement

For Application to Qther Than Urbanlzed and Over-the-Road Bus Accessibility
Projects
PURSUANT TO SECTION 5333{b} OF !
TITLE 49 OF THE U.5. CODE, C\HAPTER 53
i January 3, 2011

The following language shall be made part of the contract of assistance by reference in the Federal Transit Administration’s Master
Agreement as signed by the grantee:

The terms and conditions set forth below shall apply for the protection of the transportation-related employeesin the
transportation service area of the Project. As a precondition of the release of assistance by the Grantee/State Agency to any
Recipient under the grant, the Grantee shall bind the Recipient to these obligations by incorporating this amangement into the
contract of assistance between the Grantee and the Recipient{s), by reference. If a Grantee fails to comply with the terms of the
Warranty and falls to bind 2 Recipient as a precondition to the release of funds, the Grantee will be a guarantor of the required
protections and the Grantee will be required to act as if it were the Reciptent of funds unless and until the Grantee Is able to secure
the retroactive agreement of the Recipient to be bound by the terms of the Warranty. [

These protective arrangements are intended for the benefit of transit employees in the service area of the project, who are
considered as third-party beneficiarles to the employee protective amangements incorporated by referenced in the grant contract
between the U.S. Department of Transportation and the Grantee, and the parties to the contract so signify by executing that
contract. Transit employees are also third party beneficiaries to the protective arrangements incorporated in subsequent contracts
of assistance between the Grantee and any Reciplent, Employees, or their representative, may assert claims with respect to the
protective arrangements under this provision. This clause creates no independent cause of action against the United States
Government. : 1 !

The term “service area,” as used herein, includes the geographic area over which tile Project is operated and the area whose
poputation is served by the Project, including adJac'ent' areas affected by the Project. The term “Unjon,” as used herein, shall refer to
any labor organization representing employees providing public transportation services in the service area of a Project assisted
under the grant. The term “employee,” as used herein, shall include individuals who may or may not be represented by a Union,

The term "Recipient as used herein, shall refer to any employer(s) receiving transportation assistance under the grant. The term
“Grantee,” as used herein, shall refer to the applicant for assistance; a Grantee which receives assistance is also a Recipient.

Where the Department of Labor {the Department) deems it necessary to modify the requirements of this Special Warranty
Arrangement so that a partfcular Grantee or Recipient can continue to satisfy the requirements of the statute, the Department will
issue a supplementary certification letter setting forth the alternative provisions to be included In the contract of assistance
between the Grantee and FTA, by reference. These terms will be made binding upon the particular Grantee or Recipient, along with .
these terms and cond:tnons, for each subsequent grant of assistance until withdrawn in wntlng by the Department

{1).The Project shall be carried outin such 2 nanner and upon such terms and conditions as will not adversely affect employées of
the Recipient and of any other surface public transportation provider in t}ae transportation service area of the Project. (t shall be an
obligation of the Recipient to assiire that any and all transportation services assisted by the Project are contracted for and operated
in such a manner that they do not |mpalr the rights and interests of affected employees. The term "Project,” as used herein, shall
not be limited to the particular facility, service, or operation assisted by Federal funds, but shall include any changes, whether
organizational, operational, technological, or otherwise, which are a result of the assistance provided. The phrase “as aresultof the
Project,” shall, when used in this arrangement, include events related to the Project eccurring in anticipation of, dunng. and
subsequent to the Project and any program of efficiencies or economies related thereto; provided, however, that volume rises and
falls of business, or changes in volume and character of employment brought about solely by causes other than the Pro;ect
(including any economies or efficiencies unrelated to the Project) are not within the purview of this arrangement.

An employee covered by this arrangement, who is not dismissed, displaced or otherwise worsened in histher position with repard
to employment asa resuitof the Project, but who is dismissed, displaced or otherwise worsened solely because of the total or
partial termination of lhe Project or exhaustion of Project funding shall not be deemed eligible for a dismissal or displacement
allowance within the meaning of parag?phs (6} and (7) of this arrangement.



T

(2) Where employeés of a Recipient are represented for collective bargaining purposes, all Project services provided by that
Recipient shall be provided under and in accordance with any collective bargaining agreement applicable to such employees which
is then in effect. This Amangement does not create any collective bargaining rélationship where one does not already exist or
between any Reciplent and the employees of another employer. Where the Recipient has no collective bargalning relationship with
the Unions representing employees in the service area, the Reclpient wilt not take any action which impairs or Interferes with the
rights, privileges, and benefits and/or the preservation or continuation of the collective bargaining rights of such employees.

(3) All rights, privileges, and benefits {including pension rights and benefits) of empioyees covered by this arrangement (including
employees having already retired) under existing collective bargaining agreements or otherwise, or under any revision or renewal
thereof, shall be preserved and continued; provided, however, that such rights, privileges and benefits which are not foreclosed
from further bargaining under applicable taw or contract may be modified by collective bargaining and agreement by the Reclpient
and the Union involved to substitute other rights, privileges and benefits. Unless otherwise provided, nothing in this arrangement
shall be deemed to restrict any rights the Recipient may otherwise have to direct the working forces and manage its business as it
deemed best, In accordance with the applicable collective bargaining agreement. 4

(4) The collective bargaining rights of employees covered by this arrangement, including the right to arbitrate labor disputes and to
maintafn union security and checkoff arrangements, as provided by applicable laws, policies and/or existing collective bargaining
agreements, shall be preserved and continued. Provided, however, that this provision shall not be interpreted so as to require the
Reclpient ta retain any such rights which exist by virtue of a collective bargaining agreement after sur.h agreement s no longer in
effect. s

The Reciplent agrees that it will bargain collectively with the Union or dtherwise arrange for the continuation of collective
bargaining, and that it will enter into agreements with the Union or arrange for such agreements to be entered into, relative to all
subjects which are or may be proper subjects of collective bargaining, If, atany time, applicable law or contracts permit or grant to

employees covered by this arrangement the right to utilize any economic measures, nothing in this arrangement shall be deemed
to fareclngs the exarcice nf sich ﬂghr )

{5)(a) The Recipient shall provide to all affected employees sixty (60} days' notice of intended actions which may result in
displacements or dismissals or rearrangements of the working forces as a result of the Project. In the case of employees
represented by a Unlon, such notice shall be provided by certified mall through their representatives. The notice shall contain a full
and adequate statement of the proposed changes, and an estimate of the number of employees affected by the intended changes,
and the number and classifications of any jobs within the Jurisdiction and control of the Reciplent, including those In the
employment of any entity bound by this arrangement pursuant to paragraph (21), avallable to be filted by such affected employees.

(5)(b) The procedures of thls subparagraph shall apply to cases where notices involve emﬁlzyees represented by a Union for
collective bargaining purposcs. At the request of either tho Reciplent or the representatives of such employees, negotiations for the
purposes of reaching agreement with respect to the application of the terms and conditions of this arrangement shall commence
immediately. These negotiations shall include determining the selection offorces from amang the mass transportation: employes
who may be affected as a result of the Project, to establish which such envployees shall be offered ennplaynient fur whid Liey ate
qualified v can be bained. I no agreginent s iesched within twenty (20) days from the commencement of negotiations, any party
to the dispute may submit the matter to dispute settlement procedures in accordance with paragraph (15) of this arrangement.
Unless the parties otherwise mutually agree in writing, no change in operations, services, facllities or equipment within the
purview of this paragraph {5} shall accur until after either: 1} an agreement with respect to the application of the terms and
conditions of this arrangement to the intended change(s) is reached; 2) the declsion of the arbitrator has been rendered pursuant
to this subparagraph (b); or 3} an arbitrator selected pursuant to Paragraph (15) of this arrangement determines that the intended
change(s) maybe |nsmuled prior to the finalization of implementing arrangements. ‘ '

{5){c) In the event of a dispute asto whether an intended change wrth:n the purview of this paragraph'{5) may be Instltuted at the
end of the 60-day natice perlod and before an implementing 2greament is reached or a finai arbitration decision is rendered
pursuant to subparagraph {b), any Involved party may immediately submit that issue to arbitration under paragraph (15) of this
arrangement. In any such arbitration, the arbitrator shall rely upan the standards and cntena utilized by the Surface Tranﬁportaﬁon
Board (and its predecessor agency, the Interstate Commerce Commission) to address the " preconsummation issuein cases
involving employee protections pursuant to 49 U.5.C. Section 11326 {or its predecessor Section 5(2)(f) of the Interstate Commerce
Act, as amended). If the Recipfent demonsrates, as a threshold matter mvany such arbatrauon, that the intended actionisa
trackage rights, lease proceeding or similar transaction, and nota merger, acquisition, consolidation, or other similar transaction,
the burden shal! then shift to the involved labor organization{s) to prove that under the standards and criteria referenced above,
the intended action should notbe pemutted to be instituted prior.to the effective date of a negotlated or arbitrated mplemenbng
agreement. If the Recipient fails to demonstrate that the intended action is a trackage nghts. lease proceeding, or similar
transaction, it shall be the burden of the Recipient to prove that under the standards and criteria referenced above, the intended
action should be permitted to be instituted prior to the effective date of a neguhated or arbitrated Implementing agreement. For
purposes of any such arbitration, the time period within which the pa‘rﬁes are to respond to the list of potential arbitrators

-



submitted by the American Arbitration Association Service shall be five (5} days, the notice of hearing may be given orally or by
facsimile, the hearing will be held promptiy, the award of the arbitrator shall be rendered promptly 3nd, unless otherwise agreed to
by the parties, no later than fourteen (14) days from the date of closing the hearings, with five (5) additional days for mailing if '
posthearing briefs are requested by either party. The intended change shall not be instituted during the pendency of any
arbitration proceedings under this subparagraph (c).

]

(S)(d) If an intended change within the purview of this paragraph (5) is instituted before an Implementing agreement Is reached ora
final arbitration decision is rendered pursuant to subparagraph {b), all employees affected shall be kept financially whole, as if the
noticed and Implemented action has not taken place, from the time they are affected until the effective date of an implementing,
agreement or final arbitration declsion. This protection shail be in addition to the protective period defined in paragraph (14} of this
arrangement, which period shalt begin on the effective date of the Imptementing agreement or final arbitration decision rendered
pursuant to subparagraph (b).

An employee selecting, bidding on, or hired to fill any position established as a result of a noticed and Implemented action prior to
the consummation of an implementing agreement or final arbitration decision shall accumulate no beneflts under this
arrangement as a result thereof during that period prior to the consummation of an implementing agreement or final arbitration
decision pursuant to subparagraph (b).

(6}{a} Whenever an employee, retained in service, recalled to service, or employed by the Recipient pursuant to paragraphs (5}, (7)
(e}, or {18) hereof Is placed in 2 worse position with respect to compensation as 2 result of the Project, the employee shall be
consldered a "displaced employee”, and shall be pald a monthly "displacement alfowance™ to be determined in accordance with
this paragraph, Said displacement allowance shall be pald each displaced employee during the protective period so long as the

- employeeis unable, In the exercise of his/her seniority rights, to obtaln a position producing compensation équa! to or exceeding
the compensation the employee received in the position from which the employee was displaced, adjusted to reflact subsequent
goneral wage adjustments, including coct of living adjustments where provided for,

{6)(b) The displacement allowance shall be a monthly allowance determined by computing the total compensation received by the
employee, including vacation allowances and monthly compensation guarantees, and hisfher total time paid for during the tast
twelve {12) months in which the employee performed compensated service more than fifty per centum of each such months, based
upun the employee’s normal work schedule, Immedtately preceding the date of hisfher displacement as 2 resuit of the Project, and
by dividing separately the total compensation and the tatal time paid for hy twelve, thershy producing the average monthly
compensation and the average monthly time paid for. Such allowance shall be adjusted to reflect subsequent general wage
adjustments, inctuding cost of living adjustments where provided for. If the displaced employee's compensation in hisfher current
position is less In any month during his/her protective period than the aforesald average compensation (adjusted to reflect
subsequent general wage adjustments, including cost of living adjustments where provided for), the employee shall be paid the
difference, less compensation for any time lost on account of voluntary absences to the extent that the employee is not available
for service equivalent to hisfher average monthly ime, but the employee shall be compensated in addition thereto at the rate of
the current position for any time worked in excess of the average monthly time paid for. If a displaced employee fails to exercise
hisfher senlority rights to secure ancther position to which the employee is entitled under the then existing collective bargaining
agreement, and which carries a wage rate and compensation exceeding that of the position which the employee elects to retain,
the employee shall thereafter be treated, for the purposes of this paragraph, as occupying the position the employee elects to
decline.

{6}{c) The displacement allowance shalt cease prior ta the expiration of the protective period in the event of the displaced
employee's resignation, death, retirement, or dismissat for cause In accordance with any labor agreement applicable to hisfher
employment.

'{7){a) Whenever any employee is laid off or atherwise deprived of employment as a result of the Project, in accordance with any
collective bargaining agreement applicable to hisfher employment, the employee shall be considered a "dismissed employee® and
shall be paid 2 monthly dismissal allowance to be determined in accordance with this paragraph, Said dismissal allowance shall
first be paid each dismissed employee on the thirtieth (30th) day fotlowing the day on which the employee is "dismissed” and shall
continue during the protective period, as follow:

Employee's length of service
1 day to 6 years equivalent period
6 years or more 6 years

The monthly dismissal allowance shall be equivatent to one-twelfth (1/12th) of the total compensation received by the employeein
the fast twelve (12) months of histher employment in which the employee performed compensation service more than fifty per
‘centum of each such month based on the employee’s normal work schedule to the date on which the employee was first deprived



of employment as a result of the Project. Such allowance shall be adjusted to reflect subsequent general wage adjustments,
including cost of living adjustments where provided for

{7}(b) An employee shall be regarded as deprived of empioyment and entitled to a dismissal allowance when the position the
employee holds is abolished as a result of the Project, or when the position the employee holds isnot abolished but the employee
loses that position as a result of the exercise of senjority rights by an employee whose position is abollshed as a result of the Project
or as a result of the exercise of senfority rights by other employees brought about as a result of the Project, and the employee|is
unabie to obtain another'position, either by the exercise of the employee's sen'iorlty rights, or through the Recipient, in accordance
with subpéragraph {€). in the absence of proper notice followed by an agreement or dedision pursuant to paragraph {5) herecf,no
employee who has been deprived of employment as a result of the Project shall be required to exerclse hisfher sensonty rights to
secure another position in order to qualify for a dismissal allowance hersunder. -

{7){c) Each emplovee recetving a dism[ssal allowance shail keep the Reciplent informed as to his/her current address and the
current name and address of any other person by whom the employee may be regularly employed, or if the employee is self-
employed. '

{(7){d) The dismissal allowance shall be paid to the regulardy assigned Incumbent of the position abolished. If the position of an
employee i3 abolished when the employee is absent from service, tha employee will be entitled to the dismissal allowance when
the employee Is avallable for service. The employee temporarily filling said position at the time it was abolished will be given a
dismissal allowance on the basis of that position, until the regular employee [s avaltable for service,fand thereafter shall revert to
the employee’s previous status and will be given the protections of the agreement in said position, if any are due him/her, .

(7)€} An employee recelving a dismissal allowance shall be subject o call to return to service by the employee’s former employer;
notification shall be in accordance with the terms of the then-existing collective bargalning agreement if the employeeis
represented by a union. Prior to such call to return to work by hisfher employer, the employee may be reciuired by the Recipient to
accept reasonably comparable employment for which the employee Is physically and mentally qualified, or for which the employee
can become qualified alter a reasonable training or retraining peried, provided It does not require a change !n residence or Infringe
upon the employment rights of other employees under then-existing collective bargaining agreements.

{T}({7) When an employee who is receiving a dismissal allowance again commences employment in accordance with subparagraph
{e} above, said allowance shall cease while the employée is so reemplayed, and the period of time during which the employee s so
reemployed shail be deducted from the total period for which the employee is entitled to receive a dismissal allowance. During the
time of such reemployment, the employee shall be entitled to the protactions of this arangement to the extent they are applicable.
v
(7}{g) The dismissal allowance of any employee who is otherwise employed shall be reduced to the extent that the employee's
combined monthly earnings from such other employment or self-employment, any benefits received Irom any unemployment
insurance law, and hisfher dismissal allowance exceed the amount upon which the employeé's dismissal allowance is based: Such
employee, or hisfher union representative, and the Reciplent shall agree upon a procedure by which the Recipient shalt be kept
curently informed of the earnings of such employee in employment ather than with the employee’s former employer, Including
seif-employment, and the benefits received. oy
(7}{h) The dismissal allowance shall cease prior to the expiration of the protective period in the event of the failure of the em ployee.
without good cause to return to service in accordance with the applicable labor agreement, or to accept employment as provided
under subparagraph () above, or in the event of the employee's resignation, death, retirement, or dismissal for couse in
accordance with any labor agreement applicable to hisfher employment.
{(7)(i) A dismissed employee receiving a dismissal allowance shall actively seek and not refuse other reasonzbly comparable
employment offered him/her for which the employee'is physically and mentaliy qualified and does not require a changein the
employee’s place of residence. Failure of the dismissed employee to comply with this obligation shall be grounds for
discontinuance of the employee’s allowance; provided that said dismissal allowance shall not be discontinued until final -
determination Is made either by agreement between the Recipient and the employee of hisfher representative, or by final
arbitration decision rendered in accordance with paragraph (15} of this arangement that such employee did not comply with this
obligation. v

(8}in detefmming length of service of a displaced or dismissed employee for purposes of this arrangement, such employee shall be
given full service credlts in accordance with the records and labor agreements applicable to him/her and the employee shall be
"given additional service credits for each month in which the employee receives a dismissal or displacement allowance asif the
. employee were contifuing to perform services in hisfher former position.

: ; )
{9) No employee shall be entitled to either a displacement or dismissal atlowance under paragraphs {6) or (T) hereof because of the
abolishment of a position to which, at some future time, the employee could have bid, been transferred, or promoted.
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"{10) No employee recelving a dismissal o displacement aliowance shall be deprived, during the employee’s protected period, of
any rights, privileges, or benefits &taching to his/her employment, including, without limitation, group life insurancs,
hospitalization and medical care, free transportation for the employee and the empléy'ee’s family, sick leave, continued status and
participation under any disabilily or retirement program, and such other employee benefits as Railroad Retirement, Social Security,
Workmen's Compensation, and unemployment compensation, as well as any other benefits to which the employee may be entitled
under the same conditions and sa long as such benefits continue to be accorded to other employees of the bargaining unit, in
active service or furloughed as the case may be.

(11)(a) Any employee covered by this arrangement who {sretained In the service of hisfher employer, or who is later restored to
service after being entitled to recewe a dismissal allowance, and who is required to change the point of hisfher employment in
order to retain or secure aclive employment with the Reciplent in accordance with this arrangement, and who is required to move
his/her place of resudence. shall be reimbursed for all expenses of moving his/her househeold and other personal effects, for the
travelmg expenses for the employee and members of the employee’s lmmedlate family, including living expenses for the employee
and the employee’s immediate family, and for his/her own actual wage loss during the time necessary for such transfer and for a
reasonable time thereafter, not to exceed five {5) working days. The exact extent of the responsibility of the Reclpient under this
paragraph, and the ways and means of transportation, shall be agreed upen in advance between the Recipient and the aFected
employee or the employee’s representatives.

(11){b) i any such employee Is laid off within three [3) years after changing hisfher point of employment in accordance with
paragraph (a) hereof, and elects to move his/her place of residence back to the 'original pplnt of employment, the Recipient shall
assume the expenses, losses and costs of moving to the same extent provided in subparagraph (a) of this paragraph (11) and
paragraph {12)(a) hereof.

(11){c) No claim for reimbursement shall be paid under the provisions of this paragraph uniess such claim is presentad to the
Redipient in writing within ninety (90) days after the date on which the expenses were incurred,

(11)(d) Except as otherwise provided in subparagraph (b), changes in place of residence, subsequent to the initial changes as a
result of the Project, which are not a resutt of the Project but grow oul of the normal exercsse of semorlty rights, shall not be
considered within the purview of this paragraph.
{12){a)} The following cenditions shall apply to the extent they are applicable In each instance to any employee who is retained in
the service of the employer (or who s later restored to sérvice after being entitled to recelve a dismissal alfowance), who is required
to change the point of hisfher employment as aresult of the Project, and is thereby required to move his/her place of residence.

~ !

If the employeeis under a contract to purchase histher home, the Recipient shall protect the employee against loss under such
cantract, and in addition, shall relieve the employee from any further obligation thereunder.

If the employee holds an unexplred lease of a dwelling occupied as the employee'’s home, the Recipient shall pratect the employee
from allloss and cost In securing the cancellation of said lease,

"{12)(b} No claim for loss shall be paid under the provisions of this paragraph untess such ¢laim is presented to the Reclpientin
writing within one year after the effective date of the change in residence.

(12){c} Should a controversy arise In respect to the value of the home, the loss sustained in its sale, the loss under a contract for

_purchase, loss and cost in securing termination of a lease, or any other question in connection with these matters, it shall be
decided through a joint canference between the employee, or his/her union, and the Recipient. In the event they are unable t6
agree, the dispute or controversy may be referced by the Recipient or the union to a board of competent real estate appraisers
selected in the following manner: one (1) to be selected by the representatives of the employee, and one (1} by the Recipient, and
these twa, if unable to agree within thirty {30) days upon the valuation, shall endeavor by agreement with ten {10) days thereaRer
to select a third appralser or.to agree to a method by which a third appraiser shall be selected, and failing such agreement, either
party may requést the State and local Board of Real Estate Commissioners to designate within ten {10) days a third appralser,
whose designation wilt be hinding upon the parties and whase jurisdiction shall be limited to determination of the issues raised in
this paragraph only, A decision bf_a miajority of the appraisers shall be required and said decision shall be final, binding, and
conclusive. The compensation and expenses of the neutrat appraiser including expenses of the appraisal board, shall be borne
equally by the parties to the proceedings. All other expenses shall be paid by the party incurring thes, including the compensahon
of the appraiser selected by such party.

(12){d) Fxcept as otherwise provided in pal-'a‘gmph (L1}{b} hereof, changes in place of residence, subsequent to the initial changes as
aresult of the Project, which are not a resuft of the Project but grow out of the nommal exercise of seniarity rights, shall not be



considered within the purview of this paragraph,
(12){e} "Change in residence® means transfer to a work location which is either {A) outside a radius of twenty (20) milesof the
employee's former work location and farther from the employee’s residence than was hisfher former work location, or (B} is more
than thirty (30) normal highway route miles from the employes's residence and also farther from his/her residence than was the
employeée's former work focation,

e

{13}{a} A dlsrr;is.sed employee entitled to protection under this arrangement may, al the employee's option within twenty-one {21)
days of hisfher dismissal, resign and (in lieu of all other benefits and protections provided in this anangement) accept a lump sum
payment computed in accordance with section {9) of the Washington Job Protection Agreement of Moy 1936: . .

Length of Service Separation Allowance

1year and less than 2 years 3 months' pay
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In the case of an employee with less than one year's service, five days' pay, computed by multiplying by 5 the normal daily earnings
{including regularly scheduled overtime, but excluding other overtime payments) recelved by the employee in tha position last
occupied, for each month In which the employee performed service, will be paid as the lump sum,

Length of service shall be computed as provided in Section 7(b) of the Washington Job Protection Agreemﬁnt, as follows:

For the purposes ¢ of this arrangement, the length of service of the employee shall be determined from the date the employee [ast
acquired an employment status with the employing carrier and the employee shall be given credit for one month's service for each
month fn which the employee performed any service {in any capacity whatsoever) and twelve (12) such months shall be credited as
ane year's service. The employment status of an employee shall not be Interrupted by fiidough In instances where the employee
has a right to and does return to service when called. In determining length of service of an employee acting as an officer or other
official representative of an.employee organization, the emptoyee will be given credit for peffonmng service while so engaged on
leave of absence from the service of a carmier,

(13)[b)'0ne month's pay shall be computed by muldplying by 30 the normal daily earnings (including regularty scheduted overtime,
but excluding other overtime payments) received by the empioyee in the posltion last occupied prior to time of the employee’s
dismissal as a result of the Project.

(14) Whenever used hereln, unless the context requires otherwise, the term “protective period” means that period of time during
which a displaced or dismlssed employee is to be provided protection hereunder and extends from the date on which an employee
is displaced or dismissed to the expiration of six (6) years therefrom, provided, however, that the protective period for any
particular employee during which the employee Is entitled to receive the benefits of these provisions shall not continue for a longer

* period following the date the employee was displaced or dismissed than the employee's length of service, as shoym by the records

and labor agreernents applicable to his/her employment prior to the date of the employee’s di splacement or dismissal,
{15){a) In the event that employee(s) are represented by a Union, any dispute, claim, or grievance arising from or relating to the
interpretation, application or enforcement of the provisions of this arrangement, not otherwise governed by paragraph l?(c), the
Labor-Management Relations Act, as amended, the Rallway Labor Act, as amended, or by impasse resolution provisions In a
collective bargaining or protective arrangement involving the Recipient and the Unlon, which cannot be settied by the parties i
thereto within thirty (30) days after the dispute or controversy a'rises, may be referred by any such party to any final and binding
disputes settlement procedure acceptable to the parties. In the event they cannot agree upon such procedure, the dispute, claim,
or grievance may be submitted at the written request of the Recipient or the Union to finat and binding arbitration. Should the
parties be unable to agree upon the selection of a neutral arbitrator within ten {10} days, any party may request the American
Arbitration Association to fumish, from among arbitrators who are then avallable to serve, five (5) arbitrators from which a neutral
arbitrator shall be selected. The parties shall, within five {5) days after the recelpt of such list, determine by lot the order of
elimination and therealter each shall, in that order.alternately climinate one name until only one name remains. The remalning
person on the list shall be the neutral arbitrator. Unless otherwuse provided, in the case of arbitration proceedings, under paragraph
{5) of this arrangement, the arbitration shall commence within fifteen (15) days after selection or appointment of the neutral
arbitrator, and the dedision shall be rendered within forty-five {45} days after the hearing of the dispute has been concluded and the
record closed. The decision shall be final and binding. All the conditions of the arrangement shall continue to be effective during
the arbitration pfo'ceedings.

A

”



{15){b) The compensation and expenses of the neutral arbitrator, and any other jointly incurred expenses, 'shal} be borne equally by
the Unlon(s) and Recipient, and all othér expenses shall be paid by the party incurring them. ’

{15){c} In the event that employee(s) are not represented by a Union, any dispute, clalm, or grievance arising from or relating to the
interpretation, application or enforcement of the provisions of this arrangement which cannot be settled by the Recipient and the
employee(s) within thirty {30) days after the dispute or controversy arises, may be referred by any such party to any final and
binding dispute settlement procedure acceptable to the parties, or In the event the parties cannot agree upon such a procedure,
the dispute or controversy may be referred to the Secretary of Labor for a (inal and binding determination.

~

{15}d) In the event of any dispute as to whether or not a particular employee was affected by the Project, it shall be the obligation
of the employee or the representative of the employee to identify the Project and specify the pertinent facts of the Project relied
upon. It shalt then be the burden of the Reclpient to prove that factors other than the Project affected the employee. The claiming
employee shall prevall if it is established that the Project had an effect upon the employee even f other factors may also have
affected the employee. (See Hodgson's Affidavit in Clvit Action No. 825-71). : ' 0

(16} The Recipient will be financially responsible for the application of these conditions and will make the necessary amangements
so that any employee covered by this arrangement may file a written claim of its violation, through the Union, or directly if the ,
employee is outside the bargaining unit, with the Recipient within sixty (60) days of the date the employee s terminated or laid off
as b result of the Project, or within elghteen (18) manths of the date the employee's position with respect to his/her employment is
otherwise worsened as a result of the Project. In the latter case, if the events giving rise to the claim have occurred over an
extended period, the 18-menth limitation shall be measured from the last such event. No benefits shall be payable for any period
prior to six {6) months from the date of the filing of any claim. Unless such clalms are filed with the Reciplent within said time
limitations, the Recipient shall thereafter be relieved of all liabilitles and obligations related to the claim.

The Reciplent will fully honor the claim, making appropriate payments, or will give notice to the clalmant or hisfher representative
of the basis for denying or modifying such claim, giving reasons tharefore. If the Recipient fails to honor such claim, the Union or
non-bargaining unit employee may invoke the followlng procgdures for further Joint investigation of the clalm by giving notice In
writing. Within ten (10) days from the receipt of such notice, the parties shall exchange such factual material as may be requested of
them relevant to the disposition of the ¢laim and shall jelntly take such steps as may be necessary or desirable to obtain from any
third party such additional factual materials 2s may be relevant, In the evant the Recipient rejects the claim, the daim may be
procassed to arbitration os hereinabove provided by paragraph (15). 3

{17) Nothing In this arrangement shafl be constri:ed as depriving any employee of any rights or beneflts which such employea may
have under existing employment or collective bargaining apreements or olherwise; provided that there shall be no duplication of
benefits to any employee, and, provided further, that any benefit under this arrangement shall be construed to include the
conditions, responsibilities, and obligations accompanying such benefit. This arrangement shall not be deemed a waiver of any
righta of any Union or of any repreaented employee derlved from nny other ngresment or proviaion of fadenl, state or local law.

{18} During the employee's protective period, a dismissed employee shall, If the employee so requests, in writing, be granted
priority of employment or reempIByment to fill any vacant position within the jurlsdiction and control of the Reciplent reasonably -
comparable to that which the employee held when dismissed, including those in the employment of any entity bound by this
arrangement pursuant to paragraph (21) herein, for which the employee is, or by training or retraining can become, qualified; not,
however, in contravention of collective bargaining agreements related thereto. In the event such employee requests such training
or re-training to fill such vacant position, the Recipient shall provide for such training or re-training at no cost to the employee, The
employee shall be paid the salary or hourly rate provided for in the applicable collective bargaining agreement or otherwise
established in personnel policies or practices for such position, plus a'ny displacement allowance to which the employee may be
otherwise entitled. if such dismissed employee who has made such request fails, without good cause, wjthin ten (10) days to accept
an offer of a position comparable to that which the employee held when dismissed for which the employee is qualified, or for which
the employee has satisfactorily completed such training, the employee shall, effective at the explration of such ten-day period,
forfeit ali rights and benefits under this arangement.

Asbetween employees who request employment pursuant to this paragraph, the following order where applicable shall prevailin
hiring such employees:

(a) Employees in the craft or class of tha vacancy shall be given priority over employees without séniority in such craft or class;

(b) As between emp!éyees having senlority in the craft or class of the vacancy, the senior employees, based upon thelr servicein
that cralt or class, as shown on the appropriate seniority roster, shall prevall over Junior employees;

(c} As between employees not having senicrity in the craft or class of the vacancy, the senior employees, based upon their service in
the crafts or classes in which they do have seniority as shown on the apprapriate seniofity rosters, shalt prevail over junior
employees. = ,
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{19) The Recipient will post, in a prominent and accessible place, a notice stating that the Recipient has received federal assistance
under the Federal Transit statute and has agreed to comply with the provisions of 49 U.5.C., Section 5333(b). This notice shali also
specify the terms and conditions set forth herein for the prolectlon ofemployees The Recipient shall maintain and keep on file all
relevant books and records in sufficient detail 25 to provide the basic information necessary to the proper appllcatlon
administration, and enforcement of this arrangement and to the proper delermmanon of any claims arising thereunder.

(20} In the evenl the Project is approved for assistance under the statute, the foregoing terms and conditions shall be made part of
the contract of assistance between the federal government and the applicant for federal funds and between the applicant and any
recipient of federat funds; provided, however, that this arrangement shall not merge inte the contract of assistance, but shall be
independently binding and enforceable by and upon the parties thereto, and by any covered employee or hisfher representative, in
accordance with'its terms, nor shall'any other employee protective agreement merge into this arrangement, but each shall be
independently binding and enforceable by and irpon the parties thereto, in accordance with its terms,

(21) This arrangement shall be binding upon the successors and assigns of the parties hereto, and no provisions,lterms, or
6bligations herein contained shall be affected, modified, altered, or changed in any respect whatsoever by reason of the
arrangements made by or for the Recipient to manage and operate the system.

Any person, enterprise, body, or agency, whether publicly - or privately-owned, which shall undertake the managemaent, provision
andfor operation of the Praject services or the Recipient's transit system, or any part or portion thereof, under contractual
arrangements of any form with the Recipient, its successors or assigns, shall agree to be bound by thé terms of this arrangement
and accept the responsibility with the Recipient for full performance of these conditions. As a condition precedent ta any such '
contractual arrangements, the Recipient shall require such person, enterprise, body or agency to so agree. ’

{22) In the event of the acquisition, assisted with Federa‘l funds, of any transportation system or services, or a;ly part or portion
thereol, the emptoyees of the acquired entity shall be assured employment, in comparable positions, within the juris?licrirm and
control of the acquiring entity, including positions in the employment of any entity bound by this arrangement pursuant to
paragraph (21). All persons employed under the érOVisions of this paragraph shall be appointed to such comparable positions
without examination, other than that required by applicable federal, state or federal law or collective bargaining agréement, and
shall be credited with their years of service for purposes of seniority, vacations, and pensions in accordance with the records of
their former employer and/or any applicable collective bargammg agrenments y

(23) The employees covered by this arrangement shall continue to receive any applncabie coverage under Social Security, Railroad
Retirement, Workmen's Compensation, unemployment compensation, and the like. In no event shall these beneﬁts be worsened
as a result of the Project.

(24) In the event any provision of this arrangement is held to be invalid, or otherwise unenforceable unqer the federal, state, or
tocal law, in the context of a particular Project, the remaining provisions of this arrangement shall not be affected and the invatid or

~unenforceable provision shall be renegotiated by the Recipient and the interested Union representatives, if any, of the employees
involved for purpose of adequate replacement under Section 5333(b). if such negotiation shall not result in mutually salisfactory'
agreement any party may invoke the jurisdiction of the Secretary of Labor to determine substitute fair and equitable employee
protective arrangements for application only to the particular Project, which shall be incorporated in this arrangement only as
app['ied to that Project, and any other apprapriate action, remedy, or relief.

(25) if any employer of the employees covered by this arrangement shall have rearranged or adjusted its forces in anticipation of
‘the Project, with the effect of depriving an employee of benefits to which the employee{should be entitled under this arrangement,
the provisions of this arrangement shall apply to such employee as of the date when the employee was so affected.

Last Updated: 02-07-18
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FTA and 2 CFR 200 Agreemen't Revised 07/18/2022

FTA and 2 CFR 200 Agreement

Name of Awarding Agency: Federal Transit Administrtlltion (FTA)

Name offRec{pient Agency: New Hampsi-:ire Deﬁartmcn,t of Transportation (NHDOT)
Name of Subrec:]oient/Contrr;Eting Agency: Advance Transilt, Inc.

Advance Transit, Inc., shall comply with all applicable federal laws, regulations, and

requirements as outlined in the most recent Federal Transit Administration (FTA) Master
Agreement and Federal Certifications and Assurances. This award includes information required

by 2 CFR Part 200 as follows:

FTA award project description: (As required to be responsive (o the Federal Funding;iccaunrabiﬂg: nnd
Transparency Act (FFATA}

Amount: $6,404,000

Catalog of Federal Domestic Assistance (CFDA) number: 20.509

FTA Award Name: FTA SECTION 5311 (RURAL) PUBLIC TRANSPORTATION PROJECT
SOLICITATION :

Federal Award Identification Number (FAIN): NH-2021-017

Federal Award Date: 9/8/22

Contact information for sub-awarding official:

" Name: Michelle L. Winters Title: Director of Aeronautics, Rail & Transnt
Email: Michelle.L.Winters@dot.nh.gov Phone: 603-271-2449 - Director
Is this award for research and development? No-

NHDOT’s cost rate for the federal award: N/A

Subrecipient/Contractor Information:
Subrecipient/Contractor Name: Advance Transit, Inc.

Subrecipient/Contractor SAM.GOV 1LD.: XRDYJ3TWHTZ5
Name of authorizing subrecipient/contracting official: Matthew Osborn
Title of authorizing subrecipient/contracting official: President

Federal Clauses: N/A =

Master Agreement/Certifications and Assurances: Yes =

Subrecipient/Contractor Federal indirect cost rate: N/A

{An approved federally recognized indirect cost rate negotiated betiveen the subrecipient/contractor and the Federal
Government or, if no such rale exisis, either a rate negotiated between the pass-through entity and the subrecipient
(in comp!.rance with this part), or a De Minimis indirect cost rate as defined in §200.414 Indirect. (F&A) costs,

paragraph (f)).

‘Subaward Period of performance: N | 1 . |
Start Date: 7/1/23 End Date: 6/30/25
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FTA and 2 CFR 200 Agreement Revised 07/1872022

To;al amount of F’_I‘A sub-award oblig‘ated by this action fcontract/amendment):
For FFY: 2024 Section: 5311 Amount: $6,404,000

Total amount of FTA sub-award committed to the subrecipient (original contract & amendments):
For FFY: 2024 Section: 5311 Amount: $6,404,000 ’
Pass-through requirements:

The Subrecipient/Contractor, Advance Transit, Inc. agrees to meet all requirement ilrnposed by
the pass-through entity (NHDOT) on the subrecipient so that the Federal award is used in
accordance with Federal statues, regulatlons and the terms and conditions of the Federal award.

The Subrecipient/Contractor, Advance T ransir Inc, agreesto any additional requirements that
the pass-through entity NHDOT) imposes on-the subrecipient'in order for the pass-through '
entity NHDOT) in orde:r for the pass-through entity (NHDOT) to meet its own responsibility to
the Federal awarding agency (FTA) 1nclud1ng identification.of any required financial and ]
pcrtorrnance reports.

The Subrecipient/Contractor, Advance Transit, Inc. agrees to permit the pass-through entity
(NHDOT) and auditors to have access to the subrecipients records and financial statements as
necessary for the pass- lhrough entity to meet the requirements of this part: and appropriate terms
and conditions concerning closeout of the subaward.

Date: j Z 2‘3[23

Name of authorizing subrecipient/contracting official: Matthew Osborn

Title of authorizing subrecipient/contracting official: President

Signature of authorizing subrecipient/contracting official: /@'Z_&Q’Hﬂ———\




Internal Revenue Service ' Department of the Treasury

[

P.O. Box 1680, GPO Brooklyn, NY 11202

District
Director o :
Date: MAY l 3 1996

[ F: i
Advance Transit, Inc. Person to Contaot:
Billings Commerce Park Patricia Holup'
Post Office Box 835 - Contact Telephone Number:
Wilder, VI 05088-9635 (718) 4B8-2333

REIN:- 22-2558708 -

Dgar'81r or Madam:

Reference is made to your request for verification of the -
tax exempt status of Advance Transit, Inc.

‘A determination or ruling letter issued Lo 'an organization

granting exemption under the Internal Revenue Code remains in-
effect until the tax exempt status has been terminated, revoked
or modified. ’

Our records indicate that exemption was granted as shown below.

Sincersely yours,

Manager, Customer
Service Unit

Name of QOrganization: ~Advance Transit, Inc.

Date of Exemption Letter: Febfuary 1985

Exemption granted pursuant to section 501(c)(3) of the
Internal Revenue Code. '

Foundation Classification (if applicable): Not a private
foundation as you-are an organization described in. sections
508(a)(1) and 170(b)(1)(A)(vi) of the Internal Revenue Code.
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_Veroff & Austin

Certitiod Public Accountanis
Business Advisors & Matwgenent Consuttants

The Solution Group

Independent Auditors® Report
To the Board of Directors of
Advance Transit, Inc.
Wilder, Vermont

Report on the Audit of the Financial Statements
Opinion
We have audited the accompanying financial statements of Advance Transit, Inc. (a nonprofit organization), which

comprise the statement of financial position as of June 3@, 2022, and the related statements of activities, functional
expenses, and cash flows for the year then ended, and the related notes to the financial statements.

In our opinion, the financial statements present fairly, in all material respects, the financial position of Advance
Transil, Inc. as of June 30, 2022, and the changes in its net assets and its cash flows for the year then ended in
accordance with accounting principles generally accepted in the United States of America.

Basis fur Opinion

We conducted our audit in accordance with auditing standards generally accepied in the United States of America
and the standards applicable-to financial audits contained in Government Auditing Standards, issued. by the
Comptroller General of the United States. Our responsibilities under those standards arc further described in the
Auditor’s Responsibilities for the Audit of the Financial Statements section of our report. We are required to be
independent of Advance Transit, Inc. and to meet our other ethical responsibilities, in accordance with the relevant
ethical requirements relating to our audit. We believe that the audit evidence we have obtained is sufficient and
appropriate to provide a basis for our audit opinions.

Responsibilities of Management for the Financial Statements

Management is responsible for the preparation and fair presentation of the financial statements in accordance with
accounting principles generally accepted b the United States of America, and for the design, implémentation, and
maintenance of internal contro) relevant to the preparation and {air presentation of financial statements that are free
from material misstatement, whether due 1o fraud or crror.

In preparing the financial statements, management is required 10 evaluate whether there are conditions or events,
considered in the aggregate, that raise substantial doubt about Advance Transit, Inc.’s ability to continue as a going
concern within one year after the date that the financial statements are available to be issued.

Auditor’s Responsibilities for the Audit of the Financial Statenients

Our objectives are to obtain reasonable assurance about whether the financial statements as a whole arc. free from
material misstatement, whether due to fraud or error, and to issue an auditor’s report that includes our opinion.
Reasonable assurance is a high level-of assurance but is not absolute assurance and therefore is not a guarantee that
an audit conducted in accordance with generally accepied auditing standards and Governmment Auditing Standards
will always detect a material misstatement when it exists. The risk of not detecting a material misstatement resulun_!,
from fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, intentional omissions,
misrepresentations, or the override of internal control. Misstatements are considered material if there is a substantial
likelihood that, individually or in the aggregate, they would influence the judgmeni made by a reasonable user based
on the financial statements,

PO Box 886, 368 River Street, Springhield. VT 05156 802-885-5340 Fax 802-885-4999
© 174 Coun Street, Lacania, NH 03246 605-527-872t Fax 603-327-8187
Website: wwiw verpil-austin.com
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In performing an audit \in accordance with generally accepted auditing standards and Goversmment Auditing
Standards, we:

¥
e Exercise professional judgment and maintain professional skepticism throughout the audit.
) ;

+  Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or

error, and design and perform audit procedures responsive to those risks. Such procedures include ™

cxamining, on a test basis, evidence regarding the amounts and disclosures in the financial statements.

¢ Qbtain an understanding of internal conlrol relevant to the audit in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of
Advance Transit, Inc.’s internal control. Accordingly, no such apinion is expressed.

+  Evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management. as well as evaluate the ove{all_prescplation of thé financial stalements.

¢ Cahclude whether, in our judgment, there are conditions or events, considered in the aggregate, that raise
substantial doubt about Advance Transit, Inc.’s ability to continuc as a going .concer for a reasonable
period of time. ] r

We are required 10 communicate with those charged with governance regarding, among other matters, the planned
scope and timing of the audit, significant audit findings, and certain internal control-relatcd matters that we,
identified during the audit.

4

Supplementary Information \
Our audit was conducted for the purpose ol funing an opiinun v i Gnancial stalemenis is o whaole, The
accompanying schedule of expenditures of federal awards, as required by Title 2 U.S. Code of Federal Regidations
Part 200, Uniformi ddministrative Requirements, Cost Principles, and Andit Requirements for Federal Awards, is
presented for purposes of additional analysis and is not a required part of the financia) statements. Such infunnation

is the responsibility of masagement and was derived from and relates directly 1o the uidetlyisyg sceounting and other” -

‘records used to prepare the financial statements. The information has becn subjected to the auditing procedures
applied in the audit of the financial statements and certain additional procedures, including comparing and
reconciling such information directly to the underlying accounting and other records used to prepare the financial
stlemenls or (o the financial statements themselves, and other additional procedures in accordance with auditing
stundards generally accepled in the Unpited States of America. In our opinion, the schedule of expenditures of federal
awards is fa:rly stated, in all material respects in refation to the fi n'lncml stalements as a whole.

Other Reporting Required by Government Auditing Stundards

In accordance with Goverment duditing Standards, we have also issued our report dated August 29, 2022, on our
consideration of Advance Transit, Inc.’s internal control over financial reporting and on our tests of its compliance
with certain provisions of laws, regulations, contracts, and grani agreements and other matters. The purpose of that
report is solely to describe the scope of our testing of mtema] control over financial reporting and compliance and
the results of that testing, and ot lo provide an opumon on the effectiveness of Advance Transit, Inc.’s internal
control over financial reporting or on compliance. That report is an integral part of an audit performed in accordance
with Government Auditing Standards in wnsnderlng Advance Transit, Inc.’s intemal control over financial reporting
-and compliance.

Véﬁﬂff & Austin

Verofl & Austin PLLC

Laconta, New Hampshirc

August 29,2022 -

VT Reg. #092.013574 :

PO Box 886, 368 River Street, Spnngl'cld VT 05156 802 §83-5340 Fax 802- 885-19‘)9
174 Court Streel, Laconin, NH 03246 603-527-8721 Tax 603-527-8187
Website: www vernll-austin.com
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ADVANCE TRANSIT, INC.
STATEMENTS OF FINANCIAL POSITION

June 30, 2022 and 2021
_ 2022 - 2021
ASSETS
CURRENT ASSETS o
Cash and cash equivalents ; $ 3,965,379 §$ 3,451,227
Accounts receivable 802,599 494,183
Restricted rhunicipal and contract pledges receivable 1,691,364 926,066
Prepaid expenses £ 253,007 261,016
Security deposits 27,715 -
Total current assets ' 6,740,064 5,132,492
- " . J
PROPERTY AND EQUIPMENT, net = 10,341,035 -, 10,956,634
TOTAL ASSETS ) 3 17,081,099 % 16,089,126
- LIABILITIES AND NET ASSETS : i
CURRENT LIABILITIES _
Accounts payable ' $ 71,835 § 159212
Accrued payroll expenses : 182,828 212,013
Deferred revenue | - : 743
Total current liabilities 254,663 371,968
LONG-TERM LIABILITIES .
Payroll-protéction program note payable - 673,300
Total liabilitics 254,663 1,045,268
NET ASSETS ' - ;
" Without donor restrictions
Designated .
Capital reserve . 500,000 . 459,190
Operating reserve 2,000,000 1,900,000
Strategic réserve _ 442,700 500,000
+ Undesignated ' 1,896,773 344,294
With donor restrictions 11,986,963 11,840,374
Total net assets 16,826,436 15,043,858
TOTAL LIABILITIES AND NET ASSETS b 17,081,099 $ ° 16,089,126

= '
i L]

Al
i

. . .
See Accompanying Notes to Financial Statements
-3-



STATEMENT OF A

REVENUE AND SUPPORT

ADVANCE TRANSIT, INC.

Federal government; section 5311, operating
Federal and state government: section 5339/5311, capital
Federal government: CMAQ, operating ,

Contract

Municipal i
State of New Hampshire
Daonations

Sponsorships

PPP Loan Forgiven

Gain on Sale of Fixed Assels
Other

Net assets released from restrictions

Total revenue and support

EXPENSES
Program services

Public and other transporation

Total program services

Support services
General and administrative
Fundraising
Total support services

Total expenses

Change in net assets before transfers

Transfers of local share to restricted

Net assets, beginning of year

Net assets, end of year

See AccompanyingNotes to Financial Statements

-4-

CTIVITIES AND CHANGES IN NET ASSETS
Year ending June 30, 2022 .

Without
Donor - With Donor ,

Restrictions Restrictions Total
3,913,887 § S 3,913,887
a2 i 505,953 505,953
241,499 = 241,499
289,811 1,310,065 - 1,599,876
265,645 381,299 T 646,544
34,782 - 34,782
92,569 51,806 144,375
68,976 - "7 68,976
682,172 3 682,172
13,550 113,550
10,529 - 10,529

2,147,967 (2,147,967) -
7,761,387 101,156 7,862,543
5,178,666 - 5,178,666
5,178,666 . = 5,178,666
829,455 829,455
71,844 = ' 71,844
901,299 . 901,299
6,079,965 = 6,079,965
1,681,422, 101,156 1,782,578

(45,433) 45433 g
3,203,484 11,840,374 15,043,858

L

4,839473 $ 11,986,963 $ 16,826,436
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ADVANCE TRANSIT, INC. .
STATEMENT OF ACTIVITIES AND CHANGES IN NET ASSETS
For the year ending June 30, 2021
L .

Without
- Donor. With Donor
Restrictions Restrictions ' Total
REVENUE AND SUPPQRT
Federal government: section 5311, operating $ 4347595 § - $ .. 4,347,595
Federal and state government: section 5339/5311 capital _ - 951,359 951,359
Federal government: CMAQ), operating 170,000 170,000
Federal government: RTAP 1,704 . 1,704
Contract 335,897 691,000 1,026,897
Municipal 128,850 235,066 -~ 363,916
State of Vermont 110,000 - ’ 110,000
Other 49,704 - ‘49,704
Donations ) - 175,787 - 175,787
Net assets released from restrjctions 2,189,583 (2,189,583) . -
Total revenue and support 7,509,120 (312,158) . 7,196,962
EXPENSES
Program services ,
Public and other transporation 5,488,952 - 5,488,952
Total program services : : 5,488,952 - 5,488,952
- Support services R :
General and administrative 779,213 - 779,213
Fundraising , : 87,981 - . 87981
Total support services ' 867,194 - 867,194
Total expenses 6,356,146 t o 6,356,146
Change in net assets before transfets 1,152,974 (12,158) 840,816
Transfers of local share to restricted (117,179) nz179 -
Net assets, beginning of year 2,167,689 12,035,353 14,203,042
Net assets, end of year $ 3203484 $ 11,840,374 $ 15,043,858

See Accompé.nying Notes to Financial Statements
-5-



Expenses:
Salaries
Payroll taxes
Benefits
Fuel
Repairs
‘Consulting
Office
Insurance
Travel
Uniforms

COVID 19 supplies and equipment

Building

Parts inventory

Interest

Nepragiation
Total cxpenscs

ADVANCE TRANSIT, INC.
STATEMENT OF FUNCTIONAL EXPENSES
For the year_g.nding June 30, 2022

Program
Services Support Services
Public “Total
and Other General and Support
Transportation  Administrative  Fundraising Services ~ Total
b 2,469,508 $ - 279544 % - $ 279544 § 2,749,052
177,020 33,038 - 33,038 210,058
562,102 80,929 - 80,929 643,031
205,790 1,428 - 1,428 207,218
221,623 1,676 - 1,676 223,299
- 265,064 44,038 309,102 309,102
43,142 62,362 27,806 ‘90,168 133,310
277,106 10,688 - 10,688 '287,794
1,767 . 215 - 215 1,982
19,642 - - - 19,642
3,895 1,278 - 1,278 5173
132,878 R - - 132,878
6,113 - - - 6,113
= 8,873 = 8,873 8,873
1,058,080 84,360 - 84,360 1,142,440
b3 5,178,666 $ _8_2?_,455_ $ 71,844 § 901,299 § 6,079,965

See Accompanying Notes to Financial Statements
-6-




ADVANCE TRANSIT, INC, _
STATEMENT OF FUNCTIONAL EXPENSES
For the year ending June 30, 2021

Program
Services ' Support Services
Public ] Total
and Other General and : Support
Transportation ~ Administrative -Fundraising Services Total
Expenses: ) .
Salaries $ 2,566,112 § 394914 § - $ 394914 § 2,961,026
Payroll taxes 189,477 39,714 - 39,714 - 229,191
Benefits 711,195 104,335 - 104,335 815,530
Fuel 165,393 973 - .93 166,366
Repairs 215,572 2,569 - 2,569 218,141
RTAP grant - 1,704 - - - ) 1,704
Consulting 0 87,320 49,945 137,265 137,265
Office : 40,967 60,004 38,036 98,130 139,097
Insurance o 307,080 9,274 - 9,274 316,354
Travel 1,840 151 - ° 151 1,991
Uniforms 19,669 - - - 19,669
COVID 19 supplies and equipment 75,271 2,105 - 2,105 71,376
Building 151,180 - - - 151,180
Parts inventory 27,032 - - 27,032
Depreciation 1,016,460 ‘:"'7,764 - 77,761 1,094,224
Total expenses $ 5,488,952 % 779,213 § 87981 § 867,194 § 6,356,146

See ﬁ‘{ccompanying Notes to Financial Statements



" ADVANCE TRANSIT, INC.
STATEMENTS OF CASH FLOWS “
| ~ Year ending June 30, 2022 and 2021

2022 2021

CASH FLOWS FROM OPERATING ACTIVITIES ,
Change in'net assets $ 1,782,578 §% 840,816
Adjustments to reconcile change in net assets to

net cash provided by operating activities:

" Depreciation and amortization 1,141,996 1,094,224
Gain (loss) on disposal of equipment - ; ) (13,550) 4,500
PPP Loan forgiven SOl i (673,300) . ' -

(Inérease) decrease in accounts receivable (308,417 306,570

(Increase) decrease in municipal and contract pledges receivable (765,298) 60,625

(Increase) decrease in prepaid expenses (4,674) 54,723

(Increase) decrease in inventory . (15,032) -

Increase (decrease) in accounts payable ) (87,381) 920,615 .

Increase (decrease) in accrued payroll expenses - (29,186) (23,506)

Increase (decrease) in deferred revenue (743) (40,071)
NET CASH PROVIDED BY OPERATING ACTIVITIES 1,026,993 2,388,496

CASH FLOWS FROM INVESTING ACTIVITIES

Purchases of property and equipment . (535,890) { (1,062,442)
Proceeds from the sale of equipment 23,050 ) -
NET CASH USED IN INVESTING ACTIVITIES (512,840) ' (1,062,442)
NET INCREASE IN CASH' ' ) 514,153 1,326,054
CASH AND C'ASH EQUIVALENTS AT BEGINNING OF YEAR 3,451,226 2,125,172
I
CASH AND CASH EQUIVALENTS AT END OF YEAR , $ 3965379 § 3,451,226

See Accompanying Notes to Financial Statements’
. -8-



ADVANCE TRANSIT, INC.
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2022 AND 2021

NOTE 1 —NATURE OF ACTIVITIES

Advance Transit, Inc. (the “Organization™) is a voluntary, not-for-profit corporation incorporated under the
laws of the State of New Hampshire and is organized exclusively for charitable and educational purposes
within the meaning of Section 501(c)(3) of the Internal Revenue Code of 1986, as amended. Its mission is
to provide a comprehensive transportation network for the several towns of the Upper Connecticut River
Valley Region of New Hampshire and Vermont.

" NOTE 2 - SIGNIFICANT ACCOUNTING POLICIES

Basis of Accounting .

The financial statements of the Organization are prepared on the accrual basis. Under the accrual basis,
“revenues and gains are recognized when eamed, and expenses and losses are recognized when incurred.
The significant accounting policies followed by the Organization are described below to enhance the
usefulness of the financial statements to the reader.

Basis of Presentation

The Organization adheres to the Presentation of Financial Statements for not-for-profit organizations topic
of the Financial Accounting Standards Board (“FASB”) Accounting Standards Codification (FASB ASC
958 205). Under FASB ASC 958-205, the Organization is required to report information regarding its
financial position and activitics according to two classes of net assets. Descriptions of the two net asset
categories are as follows:

Withowt donor restrictions — Those resources not subject to donor-imposed testrictions. The Board
of Directors has discretionary control over these resources. Designated amounts represent those net
assets that the board has set aside for a particular purpose.

) ,
With donor restrictions — Those resources subject to donor-imposed restrictions that will be
satisfied by action of the Organization or by the passage of time. -

Use of Bstimates P
The preparation of financial statements in conformity with generally accepted accountinglprinciples requires
management to make estimates and assumptions that affect certain reported amounts and disclosures.

Accordingly, actua! results could differ from those cstlmates

Cash and Cash Equivalents

For purposes of the statement of cash flows, the Organization considers all unrestricted, highly liquid
investments with an initial maturity of three months or less to be cash equivalents.

The Orgamzatmn s bank déposit ; a.ccoum balances are Federal Deposit Insurance Corporation (“FDIC”)
insured up to $250,000, and any excess amounts are fully collateralized by the depository bank through
use of a variety of sweep accounts designed to maintain Organization deposlt balances at levels below the
FDIC coverage limit.



ADVANCE TRANSIT, INC.
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2022 AND 2021 i

NOTE 2 - SIGNIFICANT ACCOUNTING POLICILS (continued)

Revenue Recopnition

A substantial portion of the Organization’s revenue and support is derived from cost reimbursement
contracts with the States of New Hampshire and Vermont. Revenue and support is recognized when
reimbursable expenditures are incurred. Payments are received, up to cach'of the contracts’ respective cost
limitations upon the Organization’s submlttal of written requests for reimbursement of - allowable
expenditures.

Contributions

Contributions received are recorded as unrestricted (without donor restrictions) or restricted.(with donor
restrictions) support, depending on the existence and/or nature of any donor restrictions.

All donor-restricted support is reported as an increase in restricted net assets, depending on the nature of the

restriction. When a restriction cxpires, (that i3, when o stipulatcd time restriction cnds or a purpose *

restriction is accomplished), restricted net assets are reclassified to unrestricted net assets and reported in the
statement of activities as net assets released from restrictions. Contributions that are restricted by the donor
are rcported as'increases in unrestricted net assets if the restrictions expire in the fiscal year in which' the.
contributions are recognized. f i

Pledges .

Unconditional promises to give, including capital campaign pledges, are recognized as revenues in the
. period received and as assets, decreases of liabilities, or expenses depending on the torm of the benefits
received. Promises to give are recorded at net realizable value if expected to be collected in one year and at
fair valuc if cxpeeted to be collected in morce than onc ycar. Conditional promiscs to give are recognized
when the conditions on which they depend are substantially met.

Management provides for probable uncollectible amounts through a provision for bad debt expense and an
adjustment to an allowance based on its assessment of the amounts deemed collectible. It is the
Organization’s policy to charge off uncollectible receivables when management determines that the
receivable will not be collected. '

In order to ensure observance of limitations and restrictions placed on the use of resources available to-

Advance Transit, Inc., separate accounts are maintained for-cach activity. They are as follows:

Public and Other Transportalion — accounts for revenue and expenses involved with operating fixed
public transportation routes as well as other non*fixed routes open to the public and expenses for
administration and direct trip reimbursement subcontracted by other agencies or programs.

Rural Transit Assistance Program (“RTAP™) — accounts for revénue and expenses associated with

training in non-urbanized areas.

= TOR

5



ADVANCE TRANSIT, INC.
NOTES TO FINANCIAL STATEMENTS
JUNE 390, 2022 AND 2021

-

" NOTE2- SIGNIFICANT ACCOUNTING POLICIES (continued)
Income Taxes

" Advance Transit, Inc. is a not-for-profit organization that is exempt from income taxes under Section
501(c)(3) of the Internal Revenue Code and classified by the Internal Revenue Service as other than a
private foundation.

The Organization has adopted the provisions of FASB ASC 740, Accounting for Income Taxes.
Accordingly, management has evaluated the Organization’s tax positions and concluded that the
Orgamzatlon had maintained its tax-exempt status, has properly reported any significant unrelated
business income and had taken no uncertain tax positions that require adjustment or disclosure in the
financial statements. '

The Organization's Forms 990, Return of Organization Exempt from Income Tax, for the years ending
Tune 30, 2021, 2020, and 2019 are subject to examination by the IRS, generally for three years after they
were filed.

Property and Equipment J

The Organization records purchases of equipment.at cost. Expenditures for property, plant and equipment
with a cost greater than $5,000 are capitalized. Depreciation and amortization are computed on the straight-
line method based vn the [ullowing useld lives., Expendilures for matulenance, repairs and mlpruvements
which do not materially extend the useful lives of the assets, are expensed.

0 Years
Land improvements  « : : - 15
Buildings and improvements 1050
Transportation, office, shop, communication and radio cquipment 5-12

The Organization’s facility and certain transportation equipment are subject to liens held by the States of
New Hampshire and/or Vermont as agents for the Federal Transit Administration or other Federal agencies
to provide for compliance with grant requirements. New Hampshire and/or Vermont also hold the title to
any equipment while subject to a lien. Substantially all of the Organization’s ‘property and equipment,
including related financing of these assets, are subject to these requirements. Therefore, the net assets
related to property and equipment acquired through grants is reported as restricted.

) . :

2

Deferred revenue

The Org,amzatlon records deferred revenue, which represents sponsomhlp, local grant match pledges, and
advertising income covering periods beyond June 30, 2022 and unearned sponsoxship and municipal
assistance recelved in advance of the period to which the revenue relates.

Compensated Absences

Eﬁploybes of the Organization are entitled to paid vacation and paid sick days, depending on length of
service. Employees are allowed to accumulate unused vacation time up to a maximum of 125% of annual
hours earned and based on the number of years employed by the Organization.

-11-



ADVANCE TRANSIT, INC.
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2022 AND 2021

NOTE 2 - SIGNIFICANT ACCOUNTING POLICIES \(continued)

Compensated Absences {continued)

Employees that present a COVID-19 vaccination card are also awarded 8 additional vacation hours for each
vaccination shot received. Twice annually employees may request a payout of up to 32 hours of vacation
time and must be paid out in 8-howr increments. Employees are entitled to a payout of all unused vacation
time upon separation of employment from the Organization.

Unused sick leave may accrue indefinitely without limit. Employees may also réquest a pay out of sick

leave accrued in cxcess of 200 hours at a rate of 3 hours of sick leave for each one hour of pay. Employees
are not entitled to any payout of unused sick leave upon separation of employment from the Organization.

Designation of Unrestricted Net Assets

It is the policy of the Board of Directors to review its plans for future property improvements and
acquisitions, as well as other operating needs, from time to time and to designate appropriate sums of
unrestricted net assets 1o assure adequate financing of such purposes.

NOTE 3 - ACCOUNTS RECEIVABLE

Acoounts reecivablo include funds duo tho Organization under various grant awnrd agrcoments.
Accounts receivable as of June 30, 2022 and 2021 consisted of the following:

- 2022 . 2021

New Hampshire Department of Transportaticn $ 400,032 $ 191,718
Vermont Agency of Transportation - " 384,128 267,645
Contracts .- 7,323
Federal and state excise tax 18,430 23,963
Federal employment credits - 2,611
Other 9 923

Total accounts receivable 'S 802,599 $ 494,183

NOTE 4 - RESTRICTED MUNICIPAL AND CONTRACT PLEDGES RECEIVABLE -

2022 2021
Donor restricted contributions:
Town of Hanover ' 3 150,783 3 -
Town of Hartford 81,747 81,747
Town of Norwich 13,514 13,514
City of Lebanon _ 124,855 124,855
Town of Enfield . 5,400 5,400
Town of Canaan ; 5,000 9,550
Michaels Student Living LLC 540,036 -
Dartmouth Hitchcock Medical Center, - 128,100 © 122,000
Dartmouth College 641,929 - 569,000

‘Fotal

&9

1,691,364 .$ 926,066

- Tw



ADVANCE TRANSIT, INC.
NOTES TO FINANCIAL STATEMENTS
JUNE 3¢, 2022 AND 2021

NOTE 4 - RESTRICTED MUNICIPAL AND CONTRACT PLEDGES RECEIVABLE (coutinued)

All contributions will be received and recognized in FY2023 exccpt for Michaels Student Living LLC,
which will be received as follows:

FY2023 3 150,000
FY2024 100,000
FY2025 ' 100,000
FY2026 100,000
FY2027 100,000
FY2028 , 25,000
Less unamortized discount (34,964)

Total 8 54();036.

The discount rate on the Michael’s pledge is calculated at the S5-year Daily Treasury Par Yield Curve
Rate, 2.88% at June 30, 2022.

NOTE 5-PROPERTY AND EQUIPMENT

Property and equipment consists of the following as of June 30, 2022 and 2021:

2022 2021

Land $ 263,358 $ 263,358

- Land inl"provements 47,804 47,804
Buildings and improvewents ' 4,376,456 4,357,300
Transportation equipment 11,521,017 11,429,226
Communication and radio equipment 130,241 29,411
Office and shop equipment 038,341 833,124

’ : 17,277,220 17,030,223

Less accumulated depreciation and amortization ) 6,936,185 6,073,589
Property and equipment, net : ) 10,341,035 $ 10,956,634

NOTE 6 — LINE OF CREDIT

The Organization has available a bank line of credit for up to $200,000 at June 30, 2022 and 2021. The
line of credit is due on demand and secured by the business assets of the Organization. Draws on the line
of credit bear interest based on the Wall Street Journal Prime rate {currently indexed to 3.25%) for the
year ended Jine 30, 2022 and 2021. There were no outstanding balances on this line of credit as of June
30, 2022 and 2021,

NOTE 7 - PAYROLL PROTECTION PROGRAM GRANT

On April 3, 2020 the Organization applied for and was granted a loan from a bank in the aggregate
amount of $673,300 pursuant to the Paycheck Protection Program (the “PPP") under Division A, Title [
of the CARES Act, which was enacted March 27, 2020. The loan was forgiven in full by the lender and
has therefore been reported on the Statement of Activities for the year ended June 30, 2022 as grant
income.

-13-



ADVANCE TRANSIT, INC.
_NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2022 AND 2021

NOTE 8 - NET ASSETS

Board Designated Net Assets X

In June 2016, the Board approved the establishment of a Board designated capital reserve fund. In
November of 2018 the Board approved a change that modified the purpose to include funds committed
for the coming fiscal year as part of the budget process and amounts that are beyond that period but
reasonably certain to 'be incurred. This figure will be adjusted ‘as capital match requirements change.
Effective with fiscal year 2021, the capital match reserve was set at $500,000.

In January 2016 the Board approved the establishment of a Board des‘ignated operating reserve fund. The

purpose of the operating reserve fund is to set aside approximately four months of operating expenses for = -~
the organization. As of June 30, 2022 the minimum operating reserve calculated and set aside by the,

Board amounted to $2 million. The amount of the operating reserve target minimum will be reassessed
annually. -

i/
During FY2021 the Organization’s Board of Dircctors cstablished a strategic reserve fund. The Sirategic
Reserve is intended to provide a ready source of funds for strategic initiatives necessary for the effective
operation of the organization and programs. The target amount of the Strategic Reserve will be
determined by reference to the forecasted needs of the orgamzanon, with the minimum established in an
amount deemed sufficient to cover needs identified in the current strategic plan. The initial target
Strategic Reserve is equal to $500,000. The amount of the Strategic Reserve ta:gct minimum will be
reassessed at least annually

Net Assets with Donor Restrictions

Net assets with donor restrictions consist of ¢quipment and vehicles purchased with restricted
resources, thercby limiting the assets use to specified purposes throughout the useful life of the
assets, town appropnations approved in June 30, 2022 but to be paid in 2023 and capital campaign

pledges. \
Net assets with donor restrictions are comprised of'the following: :
2022 - 2021
Net property, plant and equlpment funded with restricted resources ¥ 10245362 $ 10,887,606
Orange/yellow line local match contribution ! 50,237 40,640
Municipal and contract pledges 1,691,364 922,128
Total net assets with donor restrictions : $ 11,986,963 $ 11,840,374
Net assets released from restrictions are as follows:
. 2022 2021
Purpose restrictions accomplished: o
Depreciation on restricted assets $ 1,138,681 '§ 1,092,241
Expiration of purpose restrictions on capital campaign funds - 100,000
Expiration of purpose restrictions on orange/yellow line (CMAQ) 42,209 :
Expiration of purpose restrictions on capital purchases not depreciated 31,511 6,151
Expiration of time restrictions on‘contributions receivable 926,066 986,691
Expiration of purpose restrictions on bus disposals 9,500 4,500
Total net assets released from restrictions $ 2,147967 $ 2,189,583

-14-

*



ADVANCE TRANSIT, INC.
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2022 AND 2021

NOTE 9 - RETIREMENT PLAN |

The Organization sponsors a salary reduction contribution plan pursuant to Scction 403(b) of the Intemal

Revenue Code, covering substantially all employees. Under the'plan, employees contribute a specified

percentagc of their salary, or a fixed dollar amount, to the plan. The Organization may agree to make
“non-elective” contributions or a matching contribution to their employees” 403(b) plans. The

Organization currently matches 50% on the first 5% of employee deferrals. For the years ended June 30

2022 and 2021 employer contributions to the plan amounted to $36,192 and $23,829, respectively,

. NOTE 10 - ECONOMIC DEPENDENCE

The Organization receives substantial grant/contract funds from the New Hampshlre Department of
Transportation and Vermont Agency of Transportation and is dependent upon this funding to supporl
most of its activities and opcratlons Funding from the States of Vermont and New Hampshire' is
renegotiated each year and is not guaranteed for future years beyond June 30, 2022 and 2023,
respectively. Loss of these funds could jeopardize the Organization’s ability to continue its activities and
operations,

NOTE 11 - LIQUIDIT Y AND AVAILABILITY OF FINANCIAL ASSETS

The following reflects the Organization's financial assets as of the balance sheet date, reduced by amounts
not available for general use because of contractual or donor-imposed restrictions within one year of the
balance sheet date. i :

2022 2021

Financial assets consist of:
Cash and cash equivalents - $ 3,965,378 $ -3,451,227
Accounts, municipal and pledges receivable : 2,493,963 1,420,249
Total financial assets 6,459,341 4,871,476
Less those unavailable for general expendltures within one year, due to: 4 _
Donor restrictions . : 50,237 40,640
Financial assets available to meet cash needs for general expenditure -
within one year $ 6,409,104 $ 4,830,336

As part of the Organization's liquidity management, it invests cash in excess of daily rcquwements in
short-term investments through a sweep account arrangement with its primary bank.

NOTE 12 - SUBSEQUENT EVENTS
Management has evaluated subsequent events through August 29, 2022, which is the date the financial

statements were available to be issued and has determined that no subscquent events have occurred that \
would require recognition or disclosure in the financial statements.

-15-
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ADVANCE TRANSIT, INC. .
Schedule of Expenditures of Federal Awards

Year Ended June:30, 2022.
I b Y
Pass-Through Program or
'CFDA Identifying Award Awards
Federal Grantor Agency and Program Title Number Number Amount Expended
1
U.S. Department of Transporiation
Maujor Programs: !
l
State of New Hampshire Depariment of
Transportation:
Formula Grants for Rural Areas 20.509 NH-2021-17 $3,570,000 $2,979,610
State of Vermont Agency of Transportation: '
Formula Grants for Rural Arens 20.509 ARPA22-901 560,000 560,000
Formula Granis for Rural Arens 20.509 - ARPA22-401 287,500 225,198
Formula Grants for Rural. Aréas 20.509 ARPA22-501 162,500 149,078
Formula Grants for Rural Areas 20.509 ARPA22-301 48,673 48,573
Formula Grants for Rural Areas — 20.509 CRRSAA22-801 192,927 192,927
Formuls Grants for Rural Areas 20.509 FT201904-061 4454 1,601
Formula Grants for Rural Arcas 20.509 FT202201-06} 70,400 10,328
Formula Grants for Rural Arcas 20.509 Fr202101-061 135,840 19,557
Subtotal CFDA 20.509 1,207,262
s Tutal Mujur Progrumns ' ; ? 4,186,872
Federal Transit Cluster

State of Vermont Agency of Transnc';rlation:

Bus and Bus Facilities Formula Program 20.526 FT202207-061
Bus and Bus Facilities Formula Program 20.526 FT202205-081
Bus and Bus Facilities Formula Program 20.526 FT202205-071
Fcderal Transit Capital Investment Grants 20.500 FT040021-061
State of New Hampshire Department of ' 2
Transportation:
Bus and Bus Facilities Formula Program 20,526 NH-2021-010

Total Federal Transit Cluster

Total Expenditures of Federal Awards

30,000 76,421
80,000 76,421
832,500 90,126
10818 . 10,818

177,056 177,056

430,842

$ 4,617,714
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ADVANCE TRANSIT, INC. :
Notes to Schedule of Expenditures of Federal Awards
Year Ended June 30, 2022

NOTE 1 - REPORTING ENTITY .

Advance Transit, Inc. (the “Organization”) is a voluntary not-for-profit organization incorporated under
the laws of the State of New Hampshire- (RSA 292) and is engaged to prowde a comprehensive
transportation network for the several towns in the Upper Connecticut River Valley Region of New
Hampshire and Vermont. The Organization was founded in January 1984 and is headquartered in Wilder,
Vermont. .

NOTE 2 - SCOPE OF THE AUDIT PURSUANT TO THE UNIFORM GUIDANCE

The Schedule of Expenditures of Federal Awards (the “Schedule”) presents the activity of all Federal
award programs of Advance Transit, Inc. All Federal awards are received directly from Federal agencics 4
as well as Federal awards passed through other governmeht agencies or other entities are mcluded in the”
schedule.

NOTE 3 — BASIS OF FRESENTATION

The accompanying Schedule of Expenditures of Federal Awards has been prepared in the format as set
forth in Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Regquirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance). Therefore some amounts
presented in this schedule may differ from amounts presented in, or used in the preparation of, the
financial statements. )

The Schedule is presented using the accrual basis of accounting. It includes all Federal awards to the
Organization which had expenditure activity during the year ended June 30, 2022. Several programs are
jointly funded by the State of Vermont and State of New Hampshire appropriations in addition to Federal
Awards. The Schedule reflects only that part of the grant activity funded by Federal Awards. The
Organization has elected not to use the 10 percent de minimis indirect cost rate allowed under the
Uniform Guidance.

[

NOTE 4 - CATALOG OF FEDERAL DOMESTIC ASSISTANCE (CFDA) NUMBERS

The program titles and CFDA numbers were obtained from the 2021 Catalog of Federal Domestic
Assistance. _ *
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Veroff & Austin

Certified Public Accountants
Business Advisons & Managmnent Consultanta

The Solution Group

Independent Auditors’ Report on Internal Control over Financial Reporting and on
Compllance and Other Matters Based on an Audit of Financial Statements Performed in
. Accordance with Government Auditing Standards

To the Board of Directors
Advance Transit, Inc. -
Wilder, Vermont

We have audited, in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standard,
issued by the Comptroller General of the United States, the financial statements of Advance Transit, Inc.
(the “Organization"), which comprise the statement of financial position as of June 30, 2022, and the
related statements of activities and changes in net assets, functional expenses and cash flows for the year
then ended, and the related notes to the financial statements, and have issued our report thereon dated
August 29, 2022,

Internal Control over Financial Reporting \

In planning and performing our audit of the financial statements, wc considered the Organization's
internal control over financial reporting (“internal control”) to determine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinion on the financial statements, but
not for the purpose of expressing an opuuon on the effectiveness of the Organization’s infernal control.
Acrardingly, we do nol exprosy un opinion on the cffectiveneze of the Organization’a intornal coulrol.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or a combination
of deficiencies, in internal control such that there is a reasonable possibility that a material misstatement
of the entity’s financial statements will not be prevented or detected and corrected on a timely basis. A
significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less
severe than a material weakness, yet important enough to merit attention by those charged with
governance.

Our consideration of internal control over financial reporting was for the limited purpose described in the
first paragraph of this section and was not designed to identify all deficiencies in internal control that
might be material weaknesses or significant deficiencies. Given these limitations, during our audit we did
not identify any deficiencies in internal control that we consider to be material weaknesses. However,
material weaknesses may exist that have not been identified.
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Veroff & Austin -

Certifiad Public Accountants
Business Advisors & Managewent Consulinnta

The Solutior Group

independent Auditors’ Report on Internal Control over Financial Reporting and on
Compliance and Other Matters Based on an Audit of Financial Statements Performed in
accordance with Government Auditing Standards (Continued)

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Organization’s financial statements are free -

of material misstatement, we performed tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements, noncompliance with thch could have a direct and material
effect on the determination of financial statement amounts. However providing an opinion on compliance
with those provisions was not an objective of our audit, and accordingly, we do not express such an
opinion. The results of our tests disclosed no instances of noncompliance or other matters that are
required to be reported under Government Auditing Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of intemal control and compliance
and ‘the results of that testing, and not to provxde an opinion on the effectiveness of the Organization’s
internal control or on compliunce. This report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the Organization’s internal control and compliance.
Accordingly, this communication is not suitable for any other purpose.

Veroff & Fastin

Veroff & Austin, PLLC

Springfield, Vermont - =

August 29, 2022
VT Registration #092.013574
NH Registration #07774D
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Veroff & Austin

CcrﬁﬂchlblicAocommnt!
" Business Advitars & Management Consultants

The Solutlon Group

Independent Auditors’ Report on Compliance for Each Major Federal Program and on
Internal Control Over Compliance and Report on the Schedule of Expenditures of Federal
‘ Awards Required by the Uniform Guidance
To the Board of Directors : ) .
Advance Transit, Inc.
Wilder, Vermont

i
Report on Compliance for Each Major Federal Program

. We have audited Advance Transit, Inc.’s compliance with the types of compliance requirements
.~described in the OMB Compliance Supplement that could have a direct and material effect on each of the
Organization’s major federal progtams for the year ended June 30, 2022. The Orgamzatlon s major
lederul programs are Identified In the summary of auditors’ results section of the accompanying schedule
of findings and questioned costs.

Management’s Responsibility

Management is responsible for compliance with the federal statutes, regulations, and the terms and
conditions of il federal uwards applicable lo ils federal programs. -

Auditor’s Responsibility

i P .
Our responsibility is to express an opinion on compliance for each of Advance Transit, Inc.’s major
federal programs based on our audit of the types of compliance requirements referred to above. We
conducted our audit of compliance in accordance with auditing standards generally accepted in the United
States of America; the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States; and the audit requirements of Title 2
-U.S. Code of Federal Regulations Part 200, Uniform Administraiive Requirements, Cost Principles, and
Audit Requirements for Federal Awards (Uniform Guidance). Those standards and the Uniform Guidance
require that we plan and perform the audit to obtain reasonable assurance about whether noncompliance
with the types of compliance requirements referred to above that could have a direct and material effect
on a major federal program occurred. An audit includes examining, on a test basis, evidence abaut the
Organization’s compliance with those requirements.and performing such other procedures as we
considered necwsary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for each major
federal program. However, our audit does not provide a legal determination of the Organization’s
compliance.

Opinion on Each Major Federal Prog,;ram
In our opinion, Advance Transit, Inc. complied, in all material respects, with the types of compliance
requirements referred to above that could have a direct and material effect on each of its major federal

programs for the year ended June 30, 2022,
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Independent Auditors’ Report on Compliance for Each Mzijor IPederal Program and on
Internal Control Over Compliance and Report on the Schedule of Expenditures of Federal
'Awards Required by the Uniform Guidance (Continued) -

4

chm!t on Internal Control over Compliance ! )

= 4
Management of the Organization is responsible for establishing and maintaining effective internal contro] - -

over compliance with the types of compliance requirements referred to above. [n planning and performing
our audit of compliance, we considered the Organization’s internal coiitrol over compliance with the
types of requirements that could have a direct and material effect on each major federal program to
determine the auditing procedures that are appropriate in the circumstances for the purpose of expressing
an opinion on compliance for each major, federal program and to test and report on internal control over
compliance in accordance with Uniform Guidance, but not for the purpose of expressing an opinion on
the effectiveness of internal control over compliance. Accordingly, we do not express an opinion on the -
effectiveness of the Organization’s internal conttol over compliance:

A deficiency in internal control over compliance exists when the design or operation of a control over
compliance does not allow management or employees, in the normal course of performing their assigned -
functions, to prevent, or detect and correct, noncompliance with a type of compliance requirement of a
federal program on a timely basis. A material weakness in internal control over complianee is a
deficiency, or combination of deficiencies, in interual control vver compliance, such that there is a
reasonable possibility that material noncompliance with a type of compliance requirement of a federal
program will nol be preventled, or detected and corrected, on a timely basis. A significant deficiency in
internal control over compliance is a deficicncy, or a combination of deficiencies, in internal control over
compliance with a type of compliance requirement of a federal program that is less severe than a materjal
weaknceas in internal control over compliance, yot important enough to mcnt attention by thuse bhargcd
with governance.

Our consideration of internal control over compliance was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control over
compliance that might be material weaknesses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that were not identified. We did not identify any
deficiencies in internal control over compliance that we consider to be' material weaknesses.

The purpose of this report on internal control over compliance is solely to describe the scope of our
testing of internal control over compliance and the results of that testing based on the requirements of
Uniform Guidance. Accordingly, this report is not suitable for any other purpose.

Vwﬁ & Austin

Vemﬂ' & Austin, PLLC

Springfield, Vermont '
August 29, 2022

VT Registration #092.013574

NH Registration #07774D
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ADVANCE TRANSIT, INC.
Schedule of Findings and Questioned Costs
Year Ended June 30, 2022

Section I - Summary of Auditors® Report

N

Finan ci_ai Statemnents

Type of auditors’ report issued:

Intgmal control over financial reporting: -
¢ Material Weakness(es) identified? |

+ Significant deficiency(ies) identified that are
not considered to be material weaknesses.

Non-complizfnce material to the {financial statements noted?

Federal Awards
Internal control over major programs:
i | (
s Material weakness(es) identified?

s  Significant deficiency(ies) identified that are
not considered to be matevial weakness{es)?

Type of auditors” report issued on compliance for major programs:

Any audit findings disclosed that are required to be reported in accordance with section

Unqualified

No

No

No

No

Ungqualified

200.516 of the Uniform Guidance? No
Identification of Major Programs .

‘Name of program or cluster CFDA number
U.S. Department of Transportation — Formula Grants for Rural Areas 20.509
Dollar threshold used to distinguish between Type A and Type B programs: | $ . 750,000

Auditee qualified as a low-risk auditee under Section 200.520 of the Uniform Guidance:

N\
Section Il - Financisl Statement Findings

No current year findings.
Section ITI — Federal Award Findings and Questioned Costs

No current or prior year findings '
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Advance Transit Officers and Directors

President , Vice President Treasurer

Matt Osborn , | Nathan Miller Robert Starkey
(Term ends 6/22) (Term ends 6/24) {Term ends 6/24)
Member At-Large Member At-Large Member At Large
Secretary

Rebecca Owens, Mark Beliveau Bethany Fleishman
{Term ends 6/24) {Term ends 6/22) (Term ends 6/22)

_Lebanon Member

Hanover Member

Hartford Member

David Stewart Demo Sofronas Patrick O’Neill - .
(Term end 6/23) (ferm ends 6/22} {Term ends 6/23)
Member At-Large Norwich Member Member At-Large
James L. Taylor Robert Houseman Kathie Nolet

{Term ends 6/23) ‘{Term ends 6/23) (Term ends 6/23)

Enfield Member

Hanover Member

Member At-Large

Joe Major
(Term ends — 6/24)

Devin Wilkie
(Term ends — 6/24)

Hartford Representative

Lebanon Representative

07/20/21




Adams

Contact
Ca rrOll 120 Billings Farm Rd: ' - acarroll@advancetransit.com
' White River Junction, VT 03766 +1{802)295-1824
linkedin.com/in/adamscarroll
Experience Advance Transit / Executive Director

JUNE 2022 - PRESENT: WILDER. VT

numo llc / Director of Operations - indi
DECEMBER 2018 - MAY 2022; PITTSBURGH, PA

Pittsburgh Bikeshare Inc. / Director of Operations and Planning
SEPTEMBER 2016 - DECEMBER 2018; PITTSBURGH, PA

Metropolitan Government of Nashville and Davidson County /

Active Mobility Planner
JANUARY 2015 - SCPTEMBER 2016; NASHVILLE, TN ' %

Walk Bike Nashville / Program Manager
JANUARY 2012 - AUGUST 2314; NASHVILLE, IN

Hands On Nashville / Program Coordinator
r?JOVEMBER 2011 - FEBRUARY 2013: NASHVILLE, TN

St. Petersburg State University & Bard College / Ir{ternational‘

‘Program Manager
DECEMBER 2009 - JUNE 2011: ST. PETERSBURG. RUSSIA

o " ¥
Education University/of Pittsburgh - Katz School Of Business / M.B.A.
E 2019-2022, BUSINESS ADMINISTRATION

Vanderbilt University - Peabody College / M.Ed.
2013-2015, COMMUNITY DEVELOPMENT AND ACTION

.Reed College /B.A.
2005-2009, RUSSIAN LITERATURE AND LANGUAGE



