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STATE OF NEW HAMPSHIRE 3 (O

DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION FOR BEHAVIORAL HEALTH

Lori A. Weaver 129 PLEASANT STREET, CONCORD, NH 03301
Interim Commissioner 603-271-9544 1-800-852-3345 Ext. 9544
Fax: 603-271-4332 TDD Access: 1-800-735.2964 www.dhhs.nh.gov
Katja 8, Fox
Director

May 30, 2023

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Division for Behavioral Health,
to enter into a Sole Source contract with Community Action Program Belknap and Merrimack
Counties, Inc. (VC#177203) Concord, NH in the amount of $1,463,716 for the provision of a
housing services continuum of care project, with the option to renew for up to four (4) additional
years, effective July 1, 2023, upon Governor and Council approval, through November 30, 2027.
100% Federal Funds.

Funds are anticipated to be available in State Fiscal Years 2024 through 2028, upon the
availability and continued appropriation of funds in the future operating budget, with the authority
to adjust budget line items within the price limitation and encumbrances between state fiscal years
through the Budget Office, if needed and justified.

05-95-42-423010-79270000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN
SVCS, HHS: HUMAN SERVICES, HOMELESS & HOUSING, HOUSING - SHELTER PROGRAM

Siate Class / Account Class Title Job Number Total
Fiscal Year Amount
2024 074-500585 Grants for Pub Asst and Relief TBD $286,952
2025 074-500585 Grants for Pub Asst and Relief TBD $365,929
2026 074-500585 Grants for Pub Asst and Relief TBD $365,929
2027 074-500585 Grants for Pub Asst and Relief TBD $365,929
2028 (74-500585 Grants for Pub Asst and Relief TBD $78,977
Total $1,463,716

EXPLANATION

This request is Sole Source because federal regulations require all procurement efforts
to be directed by the U.S. Department of Housing and Urban Development {HUD) which requires
the Department to specify the vendor's name during the annual, federal, Continuum of Care (CoC)
competitive application process for up to a year prior to the grant award being issued. As the
Collaborative Applicant, the Department is required to issue a Request for Proposals, through the
Continuum, based on the HUD CoC Program Notice of Funding Opportunity (NOFO). HUD
reviews and scores vendor applications based on federal rank and review policy, and scoring
tools, created to match the federal NOFO. HUD subsequently awards funding based on strict
federal criteria specifying eligible activities, populations to be served, expected performance
outcomes, and time frames for the application competition and subsequent Departmental
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agreements. The Departmenf receives notification of the awards and signed grant agreements
from HUD several months later; at which time agresments, such.as the one contained-in this

request, can be executed. R

A total of approximately 8 households will be served, at any given time annually, through
the Permanent Housing projects, and a range of 100-500 may be served through the Coordinated

Entry project.

Using the federally required Housing First modet, the Contractor will provide a housing
services continuum of care project that includes the following categories:

« Permanent Supportive Housing (PSH) services that deliver jong-term rental and leasing
assistance for participants with a disability, as defined by The U.S. Department of Housing and
Urban Development (HUD). PSH includes supportive services designed to meet the individual
needs of program participants without being a prerequisite for rental or leasing assistance:

« Coordinated Entry (CE) services that ensure the implementation, and daily operation, of &
structured system, in accordance with CoC Program rules, for admitting, prioritizing and
assessing the housing, supportive services and case management needs of program
participants. CE utilizes a trauma-informed approach and active techniques, such as street
outreach, to ensure individualized services for diverse populations.

- Additionally, the Contracfor will work to maximize each participant’s ability to live more
independently by providing connections to community and mainstream services.

The Department will monitor services by reviewing ‘annual reports provided by -the
Contractor and conducting annual reviews related to compliance with administrative rules and
contractual agreements. _

As referenced in Exhibit A, Revisions to Standard Agreement Provisions of the attached
* agreement, the parties have the option to extend the agreement for up-four (4) additional years,
contingent upon satisfactory detivery of services, available funding, agreement of the parties and
Governor and Council approval.

Should the Governor and Council not authorize this request, there will be fewer permanent
housing options and supportive services available, leaving vulnerable individuals and families
experiencing homelessness in unsafe situations without needed support. Additionally, the
Department will be out of compliance with federal regulations, which could result in a loss of
federal funding for these and other types of permanent housing and supportive service programs.

Area served: Statewide

Source of Federal Funds: Assistance Listing Number #14.267, FAIN. #
NH0096L1T002207, NHO157L1T002200.

In the event that the Federal Funds become no longer available, General Funds will not
be requested to support this program.

Respectfully submitted,
Uineuoth ™ fe

Lori A. Weaver
interim Commissioner

The Department of Heolth and Human Sqm'oes' Mission is lo join commuriities and fadi ilies
in providing opportunities for cilizens to achieve health and independencé;
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FORM NUMBER P-37 (version 12/11/2019)

Subject: Continuum of Care CAPBM (85-2024-DBH-06-CONTI-01)

Notice: This'agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

‘ AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS
1. IDENTIFICATION.
1.1 State Agency Name 1.2 State Agency Address

New Hampshire Department of Health and Human Services | 129 Pleasant Street
Concord, NH 03301-3857

1.3 Contractor Name ) 1.4 Contractor Address
Community Action Program Belknap and Merrimack 2 Industrial Park Drive
Counties, Inc. PO Box 1016
Concord, NH 03302-1016
1.5 Contractor Phone 1.6 Account Number 1.7 Completion Date 1.8 Price Limitation
Number _ ;
05-95-42-423010- 11/30/2027 $1,463,716

(603) 225-3295 79270000
1.9 Contracting Officer for State Agency 1.10 State Agency Telephone Number
Robert W. Moore, Director (603) 271-9631
i.11 Contractor Signature 1.12 Name and Title of Contractor Signatory

DocuSlgned by: ' ' Jeanne Agri

. Date: i ; .
Janwne llgn 5/26/2023 chief Executive officer

1.13 € Agency Signature 1.14 Name and Title of State Agency Signatory

DocuSigned by: Katja S. Fox

2 S. Fop Rf50/2023 | pirector

1.15  Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By: Director, On:

1.16 Approval by the Attorney General {Form, Subslance and Execution) (if applicable}

DocuSigned by:

?qu, . On: $/30/2023

By:

1.17  Approval by the c;"v"crnor and Exccutive Council (if applicable)

G&C Item number: G&C Meeting Date:

fol]
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2. SERVICES TO BE PERFORMED. The State of New
Hampshire, acting through the agency identified in block 1.1
(“State™), engages contractor identified in block 1.3
(*Contractor”) to perform, and the Contractor shall perform, the
work or sale of goods, or both, identified and more particularly
described in the attached EXHIBIT B which is incorporated
herein by reference (“Services”).

3. EFFECTIVE DATE/COMPLETION OF SERVICES,
3.1 Nowwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, il applicable,
this Agreement, and all obligations of the parties hereunder, shall
become effective on the date the Governor and Executive
Council approve this Agreement as indicated in block .17,
unless no such approval is required, in which case the Agreement
shall become effective on the date the Agreement is signed by
the State Agency as shown in block 1.13 (“Effective Date”).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not become
effective, the State shall have no liability to the Contractor,
including without limitation, any obligation to pay the
Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation of

funds affected by any state or federal legislative or executive -

action that reduces, eliminates or otherwise modifies the
appropriation or availability of funding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in
part. In no event shall the State be liable for any payments
hereunder in excess of such available appropriated funds. In the
event of a reduction or termination of appropriated funds, the
State shall have the right to withhold payment until such funds
become available, if ever, and shall have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Contractor notice of such reduction or termination.
The State shall not be required to transfer funds from any other
account or source to the Account identified in block 1.6 in the
event funds in that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT. °

5.1 The contract price, method of payment, and terms of payment
are identified and more particularly described in EXHIBIT C
which is incorporated hercin by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete

Page 2 of 4

compensation to the Contractor for the Services. The State shall
have no liability to the Contractor other than the contract price.
5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through RSA 80:7-c or any other provision of law,

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no
event shall the total of all payments authorized, or actually made
hereunder, exceed the Price Limitation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity laws. In addition, if this Agreement is
funded in any part by monies of the United States, the Contractor
shall comply with all federal executive orders, rules, regulations
and statutes, and with any rules, regulations and guidelines as the
State or the United States issue to implement these regulations.
The Contractor shatl also comply with all applicable intellectual
property laws.

6.2 During the term of this Agreement, the Contractor shall not
discriminate against employees or applicants ‘for employment
because of race, color, religion, creed, age, sex, handicap, sexual
orientation, or national origin and will take affirmative action to
prevent such discrimination.

6.3. The Contractor agrees to permit the State or United States
access to any of the Contractor’s books, records and accounts for
the purpose of ascertaining compliance with all rules, regulations
and orders, and the ‘covenants, terms and conditions of this
Agreement.

7. PERSONNEL. _

7.1 The Contractor shall at its own expense provide all personnel
necessary 1o perform the Services. The Contractor warrants that
all personnel engaged in the Services shall be qualified to
perform the Services, and shall be properly licensed and
otherwise authorized to do so under all applicable laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire, and
shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State employee
or official, who is materially involved in the procurement,
administration or performance of this Agreement.  This
provision shall survive termination of this Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or her
successor, shall be the State’s representative. In the event of any
dispute concerning the interpretation of this Agreement, the
Contracting Officer’s decision shall be final for the Statc.

DS
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder (“Event
of Default™):

8.1.1 failurc to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition of
this Agreement.

8.2 Upon the occurrence of any Event of Default, the State may
take any one, or more, or all, of the following actions:

8.2.1 give the Conlractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absence of
a greater or lesser specification of time, thirty (30) days from the
date of the notice; and if the Event of Default is not timely cured,
terminate this Agreement, cffective two (2) days afier giving the
Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;

8.2.3 give the Contractor a written notice specifying the Event of
Default and set ofT against any other obligations the State may
owe to the Contractor any damages the State suffers by reason of
any Event of Default; and/or

8.2.4 give the Contractor a written notice specifying the Event of
Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedies at law or in equity, or
both. ) :

8.3. NG failure by the State to enforce any provisions hereof after
any Event of Default shall be deemed a waiver of its rights with
regard to that Event of Default, or any subsequent Event of
Default. No express failure to enforce any Event of Default shall
be deemed a waiver of the right of the State to enforce each and
all of the provisions hereof upon any further or other Event of
Default on the part of the Contractor.

9. TERMINATION.

9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any rcason, in whole or
in part, by thirty {30) days written notice to the Contractor that
the State is exercising its option to terminate the Agreement.
9.2 In the event of an early termination of this Agreement for
any reason other than the completion of the Services, the
Contractor shall, at the State’s discretion, deliver to the
Contracting Officer, not later than fifteen (1 5) days after the date
of termination, a report (“Termination Report™)} describing in
detail all Services performed, and the contract price earned, 1o
and including the date of termination. The form, subject matter,
content, and number of copies of the Termination Report shall
be identical to those of any Finat Report described in the attached.
EXHIBIT B. In addition, at the State’s discretion, the Contractor
shall, within 15 days of notice of early termination, develop and

submit to the State a Transition Plan for services under the
Agreement.

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION. :

10.1 As used in this Agreement, the word “data” shall mean al!
information and things developed or obtained during the

" performance of, or acquired or developed by reason of, this

Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictonial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts, notes,
letters, memoranda, papers, and documents, all whether
finished or unfinished.

10.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property.of the State, and
shall be returned to the State upon demand or upon termination
of this Agreement for any reason.

10.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

11. CONTRACTOR’S RELATION TO THE STATE. In the
performance of this Agreement the Contractor is in all respects
an independent contractor, and is neither an agent nor an
employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation or
other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
12.1 The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice, which
shall be provided to the State’ at least fifteen (15) days prior to
the assignment, and a written consent of the State, For purposes
of this paragraph, a Change of Control shall constitute
assighment. *“Change of Control” means (a) merger,
consolidation, or a transaction or serics of related transactions in
which a third party, together with its affiliates, becomes the
direct or indirect owner of fifty percent (50%) or more of the
voting shares or similar equity interests, or combined voting
power of the Contractor, or (b) the sale of all or substantially all
of the assets of the Contractor.

12.2 None of the Services shall be subcontracted by the
Contractor without prior written notice and consent of the State.
The State is entitled to copies of all subcontracts and assignment
agreements and shall not be bound by any provisions contained
in a subcontract or an assignment agreement to which it is not a

party.

13. INDEMNIFICATION. Unless otherwise exempled by law,
the Contractor shall indemnify and hold harmless the State, its
officers and employees, from and against any and all claims,
liabilities and costs for any personal injury or properly damages,
patent or copyright infringement, or other claims asserted against
the State, its officers or employees, which arise out of (or which
may be claimed to arise out of) the acts or omisstemof the

Page 3 of 4 M
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Contractor, or subcontractors, including but not limited to the
negligence, reckless or intentional conduct. The State shall not
be liable for any costs incurred by the Contractor arising under
this paragraph 13. Notwithstanding the forcgoing, nothing herein
contained shall be deemed to constitute a waiver of the sovereign
immunity of the State, which immunity is hereby reserved to the
State. This covenant in paragraph 13 shall survive the
termination of this Agreement.

14. INSURANCE,

14,1 -The Contractor shall, at its sole expense, obtain and
continvously maintain in forée, and shail requirc any
subcontractor or assignee to obtain and maintain in force, the
following insurance: :

14.1.1 commercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less than $1,000,000 per occurrence and $2,000,000 aggregate
or excess; and

14.1.2 special cause of loss coverage form covering all property
subject to subparagraph 10.2 herein, in an amount not tess than
$0% of the whole replacement value of the property.

14.2 The policies described in subparagraph 14.1 herein shall be
on policy forms and endorsements approved for use in the State
of New Hampshire by the N.H. Department of Insurance, and
issucd by insurers licensed in the State of New Hampshire.

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s) of
insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer identified
in block 1.9, or his or her successor, certificate(s) of insurance
for all renewal(s) of insurance required under this Agreement no
tater than ten (10) days prior to the expiration date of each
insurance policy. The certificate(s) of insurance and any
renewals thereof 5hall be attached and are incorporated herein by
reference.

15. WORKERS’ COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or exempt
from, the requirements of N.H. RSA chapter 281-A (“Workers'
Compensation”).

15.2 To the extent the Centractor is subject to the requirements
of N.H. RSA -chapter 281-A, Contraclor shall maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Workers” Compensation in connection with
activities which the person proposes to undertake pursuant to this
Agreement. The Contractor shall furnish the Contracting Officer
identificd in bleck 1.9, or his or her successor, proof of Workers’
Compensation in the manner described in N.H. RSA chapter
281-A and any applicable renewal(s) thereof, which shall be
attached and are incorporated herein by reference. The State
shall not be responsible for payment of any ‘Workers’
Compensation premiums or for any other claim or benefit for
Contractor, or any subcontractor or employee of Contractor,

16. NOTICE. Any notice by a party hereto 1o the other party
shall be deemed to have been duly delivered or given at the time
of mailing by certified mail, postage prepaid, in a United States .
Post Office addressed to the parties at the addresses given in
blocks 1.2 and 1.4, herein.

17. AMENDMENT. This Agreement may be amended, waived
or discharged only by an instrument in writing signed by the

-patties hercto and only after approval of such amendment,

waiver or discharge by the Governor and Executive Council of
the State of New Hampshire unless no such approval is required
under the circumstances pursuant to State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agrcement shall
be governed, interpreted and construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective successors
and assigns. The wording used in this Agreement is the wording
chosen by the parties to express their mutual intent, and no rule

"of construction shall be applied against or in favor of any party.

Any actions arising out of this Agreement shall be brought and
maintained in New Hampshire Superior Court which shall have
exclusive jurisdiction thereof.

19. CONFLICTING TERMS. In the event of a conflict
between the terms of this P-37 form (as modified in EXHIBIT
A) andfor attachments and amendment thereof, the terms of the
P-37 (as modified in EXHIBIT A) shall control.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third partics and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain, modify, amplify or aid in the
interpretation, construction or meaning of the provisions of this
Agreement..

22. SPECIAL PROVISIONS. Additional or modifying
provisions set forth in the attached EXHIBIT A are incorporated
herein by reference.

23. SEVERABILITY. In the event any of the provisions of this
Agreement are held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining provisions of
this Agreement will remain in full force and effect.

24. ENTIRE AGREEMENT. This Agreement, which may be
executed in a number of counterparts, each of which shall be
deemed an original, constitutes the entire agreement and
understanding between the parties, and supersedes all prior

‘agreements and understandings with respect to the subject matter

which might arise under applicable Stale of New Hampshire hereof,
Workers’ Compensation laws in  connection with the
performance of the Services under this Agreement.
0s
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New Hampshire Department of Health and Human Services
Continuum of Care CAPBM

EXHIBIT A

1.

Revisions to Standard Agreement Provisions -

Revisions to Form P-37, General Provisions

1.1.

1.2

3L

Paragraph 3, Subparagraph 3.1, Effective Date/Completion of Services, is amended
as follows:

3.1. Notwithstanding any provision of this Agreement to the contrary, and subject to
the approval of the Governor and Executive Council of the State of New
Hampshire as indicated in block 1.17, this Agreement, and all obligations of the
parties hereunder, shall become effective on July 1, 2023 (“Effective Date”).

Paragraph 3, Effective Date/Completion of Services, is amended by adding
subparagraph 3.3 as follows:

3.3. The parties may extend the Agreement for up to four (4) additional years from
the Completion Date, contingent upon satisfactory delivery of services, available
funding, agreement of the parties, and approval of the Governor and Executive
Council.

Paragraph 12, Ass|gnmenUDelegatlon/Subcontracts is amended by adding
subparagraph 12 3 as follows:

12.3. Subcontractors are subject to the same contractual conditions as the Contractor
and the Contractor is responsible to ensure subcontractor compliance with
those conditions. The Contractor shall have written agreements with all
subcontractors, specifying the work to be performed, and if applicable, a
Business Associate Agreement in accordance with the Health Insurance
Portability and Accountability Act. Written agreements shall specify how
corrective action shall be managed. The Contractor shall manage the
subcontractor’s performance on an ongoing basis and take corrective action as
necessary. The Contractor shall annually provide the State with a list of all
subcontractors provided for under this Agreement and notify the State of any
inadequate subcontractor performance.

| C
$5-2024-DBH-06-CONTI-01 A-1.2 Contractor Initials

Community Action Program Belknap and Merimack Counties, Inc. Page 1 of 1

5/26/2023
ate



DocuSign Envelope ID: A7DB11F1-9545-499E-8BD3-B3CB172DB45B

New Hampshire Department of Health and Human Services

Continuum of Care CAPBM

EXHIBIT B

1. Statement of Work

Scope of Services

1.1. Continuum of Care
1.1.1. Permanent Supportive Housing (PSH) (Effective December 1, 2023)

1.1.1.1.

1.1.1.2.

1.1.1.3.

1.1.14..

1.1.1.5.

1.1.1.6.

AT

1.1.1.8.

$5-2024-DBH-08-CONTI-01

Community Action Program Belknap and Merrimack Counties, Inc. Page 1 of 14 Date

The Contractor must provide PSH, which is long-term assistance
for participants with a disability as defined by The U.S. Department
of Housing and Urban Development (HUD). The Contractor must
provide assistance to program participants until the participant(s)
chooses to exit the project or is terminated from the project as
determined by HUD regulations, 24 CFR 578

The Contractor must provide a Permanent Supportive Housing
program, in this agreement, that is targeted to serve 13 individuals,
youth, and/or families, utilizing eight (8) housing units.

_The Contractor must provide tenant based rental assistance that is

permitted for greater than 24 months, does not have a designated
end date, and must be administered in accordance with the policies
and procedures established by the Continuum, as set forth in 24
CFR 578.7(a)(9). Tenant based rental assistance is rental
assistance in which program participants choose housing of an
appropriate size in which to reside.

The Contractor must provide supportive services designed to meet
the needs of the program participants. :

The Contractor must ensure that program participants are not
required to participate in supportive services as a condition of their
housing:

The Contractor must ensure PSH projects provide supportive
services for participants that will ensure successful retention in or
help in obtaining permanent housing, including all supportive
services, regardless of funding.

The Contractor must assign a case manager to each participant
upon program entry.

The Contractor must develop a housing stability plan with program
participants that outlines the steps to be taken, including but not
limited to:

1.1.1.8.1. Increasing both earned and non-earned income;

1.1.1.8.2. Ensuring that program participants receive individual
assistance in obtaining the benefits of mainstream
health, social, and employment programs for which

C
B-2.0 Confractor Initials
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New Hampshire Department of Health and Human Services
Continuum of Care CAPBM

EXHIBIT B

1.1.1.9.

they are ellglble to apply and that meet their needs;
and

1.1.1.8.3. Maintaining permanent housing or facilitating exits to
positive permanent housing destinations.

The Contractor must conduct an annua! assessment of service
needs of the program pammpants and adjust the services
accordingly.

1.1.2. Coordinated Entry {(CE) (Effective July 1, 2023)

1.1.2.1.

1.1.2.2.

1.1.2.3.

1.1.2.4.

58-2024-DBH-06-CONTI-01

Cormmunity Action Pragram Belknap and Merrimack Counties, Inc. Page 2 of 14 - Date

The Contractor must ensure the implementation of a Coordinated
Entry system, in accordance with the Continuum of Care (CoC)
Program interim rule, 24 CFR Part 578 and as amended, in this
agreement. '

The Contractor must ensure the project:

1.1.2.2.1. Provides participants with quick access to the most
appropriate  services and housing - resources
available. '

1.1.2.2.2. Incorporates cultural and linguistic competencies in

all engagement, assessment, and referral
coordination activities.

1.1.2.2.3. Operates a person-centered approach and with
person-centered outcomes. :

The Contractor must act as the Regional Access Point for the
designated area for the CE System.

The Contractor must ensure all Regional Access Points conduct an
initial screening of risk or potential harm perpetrated on participants
as a result of domestic violence, sexual assault, stalking, or dating
violence. In the event a defined risk is deemed to be present, the -
Contractor must ensure participants are referred or linked to

~ available specialized services and housing assistance, using a

trauma-informed approach designed to address the particular
service needs of survivors of abuse, neglect, and violence.

The Contractor must ensure that there are staff responsible for
supporting or managing the day to day functions of CE, which may
include any combination of the following: maintaining a
prioritization list, assisting with matching participants to available -,
housing resources, communicating. referrals, facilitating case’
conferencing meetings, assisting with grievance and appeal
processes, monitoring CE activity, and preparlng CE. monitoring

and evaluation reports.
Ds
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1425

1.94218;

1.1.2.7.

1.1.2.8.

1.1.2.9.

1.1.2.10.

1.1.2.11.

1.1.2.12.

$5-2024-DBH-06-CONTI-01
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The Contractor must review and sign the New Hampshire
Coordinated Entry Partnership Agreement, which outlines the
standards and expectations for participation in and compliance with
policies and procedures which govern CE operations.

The Contractor must affirmatively market their housing and
supportive services to eligible individuals regardless of race, color,.
national origin, religion, sex, age, familial status, or disability who
are least likely to apply in the absence of special outreach, and
maintain records of those marketing activities.

The Contractor must post, or otherwise make publicly available, a

- notice, provided by the CoC, that describes CE. The Contractor

must ensure that the notice is posted in the agency waiting areas,
as well as any areas where participants may congregate or receive
services (e.g., dining half). The Contractor must ensure that all staff
at each agency know which personnel within their agency can
discuss and explain CE to participants seeking more information.

The Contractor must ensure all services provided are physically
accessible to persons with mobility barriers. The Contractor must

ensure that all CE communications and documentation are

accessible to persons with limited ability to read and understand

English.

The Contractor must ensure that all persons who are fleeing or
attempting to flee domestic violence, dating violence, sexual
assault, or stalking have immediate and confidential access to
available crisis services within the defined CE geographic area.

The Contractor must ensure that all street outreach teams are
trained on CE and the assessment process and will have the ability
to offer CE access and assessment services to participants they
contact through street outreach efforts. Street outreach teams will
be considered an access point for CE.

The Contractor must conduct the assessment in accordance with
the policies and procedures of the CE system. The assessment
process will progressively collect only enough participant
information to prioritize and refer participants to available CoC
housing and support services

The contractor must ensure that all persons served by CE are
assessed using the approved CoC Coordinated Entry Assessment
tool. The Contractor must use this tool to ensure that all persons
served are assessed in a consistent manner, using the same

process.
C
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11.2.13. The Contractor must ensure that participant assessment
information is updated at least once a year if the participant is
served by CE for more than 12 months. Staff may update
participant records with new information as new or updated
information becomes known by staff.

1.1.2.14. The Contractor must manage CoC'’s regional prioritization list. New

participants will be added to the prioritization list and existing

. participants’ rank order on the prioritization list will be managed

according to the prioritization principles established by the CoC’s

written policies and procedures governing CE operations and
decision-making. '

1.1.2.15. The Contractor must collect accurate and meaningful data on
persons served by CE, review evaluation results, and offer insights
about potential improvements to CE processes and operations.

1.2. Provisions Applicable to All Services

1.2.1.

1.2.2.

1.2.3.
1.2.4.

1.2.5.

1.2.6.

1.2.7.

The Contractor must adhere to- all terms and conditions as set forth in the
approved HUD Project Application #SF-424.

The Contractor must ensure that participants meet at least one, or more, of
the qualifications of homelessness, as defined by HUD in 24 CFR 578.3.

The Contractor must participate in the regional and CoC CE System.

For the purposes of this Agreement, all references to days means business
days, excluding state and federal holidays.

The Contractor must pérticipate in meetings with the Department as requested
by the Department.

The Contractor must ensure staff participate in training as required by the
Department.

The Contractor must ensure the program includes, but is not limited to:
1.2.7.1.  Utilization of the Housing First model that ensures:

1.2.7.1.1. Barriers to entering housing are not imposed beyond
those required by federal regulations or state laws;
and

1.2.7.1.2. Participation terminates only for the most severe
reasons, after available options to maintain housing
are exhausted, as detailed in HUD regulations, 24
CFR 578.91.

1.2.7.2. Dévelopment of an ongoing assessment of Housing and
Supportive Services that is provided to participants in order to

C
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1.2.8.

1.2.9.

1.2:10.

1.2.11.

1.2.12.

deliver assistance in obtaining necessary skills and resources to
live in the community independently.

The Contractor must ensure participants connect with supportive services and
community resources to meet basic needs including, but not limited to:

~ housing, safety, food, mental health and medical care. The Contractor must

ensure:

1.2.8.1.  Participants increase safety through ptanning and trauma-informed
resource provision;

1.2.8.2. Facilitation of the transition of individuals, youth, and families
experiencing homelessness to permanent housing and maximized
self-sufficiency;

1.2.8.3. Participants are erﬁpowered by Contractor's program to increase
safety and regain control and independence;

1.2.8.4. Participants are offered connections to assistance in applying for
Compensation- funds, help filing for restraining orders, court
" advocacy and referrals to free legal services; and

1.2.8.5. Households with children will be connected to education resources,
school staff, and childcare services, based on need.

The Contractor must conduct an annua! assessment of service needs of the
program participants and adjust the services accordingly.

The Contractor must ensure their staff assist with referrals for .substance
misuse, mental health, medical needs, peer support, or any other need for
referral assistance identified by the participant.

The Contractor must assess project outcomes, to include participants moving
into and retaining permanent housing, as well as participants’ connections with
community and mainstream services, to increase independence and
household income to sustain permanent housing.

The Contractor must actively participate in reviews conducted by the
Department, onsite or remotely, as determined by the Department or HUD, on
an annual basis, or as otherwise requested by the Department, that must
include, but are not limited to, participant files and financial data to ensure
compliance with contract objectives, state policies and federal regulations. The
Contractor must:

1.2.12.1. Ensure the Department and HUD have access to participant files;

1.2.12.2. Ensure financial data is available, as requested by the Department
and/ or HUD; and :

1.2.12.3. Provide other information that assists in determining contract
compliance, as requested by the Department and/ or HUD.

| C
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1.2.13.

1.2.14.

1.2.15.

1.2.16.

1.2.17.

1.2.18.

SS-2024-DBH-06—CON Ti01 B-2.0 Contractor Initials
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Notwithstanding the confidentiality procedures established under 24 CFR Part
578.103(b), HUD, the HUD Office of the Inspector General, and the
Comptroller General of the United States, or any of their authorized
representatives, must have the right of access to all books, documents,

_papers, or other records of the Contractor that are pertinent to the (CoC) grant,

in order to make audits, examinations, excerpts, and transcripts. These rights
of access are not limited to the required retention period, but last as long as
the records are retained.

The Contractor must adhere to federal and state financial and confidentiality
laws, and comply with the approved HUD CoC program application, program
narratives, budget detail and narrative, and amendments thereto, as detailed
in the applicable Notice of Funding Opportunity (NOFO) CoC Project

“Application approved by HUD.

The Contractor must cooperate fully with, and must answer alt questions
related to this Agreement from representatives of state or federal agencies
who may conduct periodic observation and review of performance activities,
and conduct an inspection of records and documents.

The Contractor must provide services according to the HUD regulations
outlined in Public Law 102-550, 24 CFR Part 578, the CoC Program, HUD
Project Application #SF-424 and other written appropriate HUD
policies/directives except for where HUD waivers are granted.

The Contractor must ensure participating individuals, youth, and families meet
the requirement definition of homelessness, or at imminent risk ‘of
homelessness qualifications, as defined in HUD regulations, to be eligible for
contract services, as applicable to the project.

Per The McKinney-Vento Homeless Assistance Act, as amended by S. 896,
The Homeless Emergency Assistance and Rapid Transition to
Housing (HEARTH} Act of 2009,
https://www.hud.gov/sites/documents/HAAA HEARTH.PDF:

1.2.18.1. The Contractor must utilize the New Hampshire Homeless
Management Information System (NH HMIS) as the primary
reporting tool for outcomes and activities of shelter and housing
programs funded through this contract.

1.2.18.2. The Contractor must ensure all programs are licensed to provide
client level data into the NH HMIS or into a comparable database,
per 24 CFR 578, and as detailed in the following publication from
The National Network to End Domestic Violence (NNEDV):
http://glhrn.org/wordpress1/wp-
content/uploads/2018/08/Comparabte-Database- for—DV-

NNEDV.pdf.
Ds
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1.2.18. 3 The Contractor must follow NH HMIS policy, including specific
information required for data entry, accuracy of data entered, and
time required for data entry. Refer to Exhibit K for Information
Security requirements and Exhibit | for Privacy requirements.

" 1.2.19. The Contractor must comply with all record-keeping requirements as set forth
by HUD under 24 CFR 578.103.

1.2.20. The Contractor must establish and maintain standard operating procedures to
ensure CoC program funds.are used in accordance with 24 CFR 578, 2 CFR
Part 500, and must establish and maintain sufficient records to enable HUD
and the Department to determine Contractor compliance, including but not
limited to:

1.2.20.1. Continuum of Care Records. The Contractor must maintain the
following documentation related to establishing and operating a
CoC:

1.2.20.1.1. Records of Homeless Status. The Contractor must
maintain acceptable evidence of homeless status in
accordance with 24 CFR 576.500(b); '

1.2.20.1.2. Records of at Risk of Homelessness Status. The
Contractor must maintain records that establish “at
risk of homelessness” status of each individual or
family who receives CoC homelessness prevention
assistance, as identified in 24 CFR 576.500(c); and

1.2.20.1.3. Records of Reasonable Belief of Imminent Threat of
Harm, The Contractor must maintain documentation
“of each program participant who moved to a different
CoC due to imminent threat of further domestic
violence, dating violence, sexual assault, or stalking,
as defined in 24 CFR 578.51(c)(3). The Contractor
must retain documentation that includes, but is not
limited to:

1.2.20.1.3.1. The: original incidence of domestic
violence, dating violence, sexual
assault, or stalking, only if the original
violence is not already documented in
the program participant's case file.
This may be written observation of the
housing or service provider, a letter or
other documentation from a victim
service provider, social worker, legal
assistance provider, pastoral
counselor, mental health provider, or
other professuonal from whom the

) DS
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1.2.20.1.3.2.

victim has sought assistance; medical
or dental records; court records or iaw
enforcement records; or written
certification by the program participant
to whom the violence occurred or by
the head of household; and

The reasonable belief of imminent
threat of further domestic violence,
dating violence, or sexual assault or
stalking, which would include threats
from a third-party, such as a friend or
family member of the perpetrator of the
violence. This may be written
observation by the housing or service
provider; a lefter or other
documentation from a victim service
provider, social worker, legal
assistance provider, pastoral
counselor, mental health provider, or
other professional from whom the
victim has sought assistance; current
restraining order; recent court order or -
other court records; law enforcement
report or records; communication
records from the perpetrator of the
violence or family members or friends
of the perpetrator of the violence,
including emails, voicemails, text
messages, and social media posts; or
a written certification by the program
participant to whom the violence
occurred or the head of household.

1.2.20.2. Records of Annual income. For each program participant who

receives housing assistance where rent or an occupancy charge is
paid by the program participant, the Contractor must keep the
following documentation of annual income:

1.2.20.21. Income evaluation form specified by HUD and
completed by the Contractor;

1.2.20.2.2. Source documents, which inciude but are not limited

to:

1.2202.21.

$5-2024-DBH-08-CONTI-HM B-2.0
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1.2.20.3.

1.2.20.4.

1.2.20.5.

$5-2024-DBH-068-CONT!-01
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1.2.20.2.2.2. Unemployment compensation
statement;

12.20.2.2.3. Public benefits statement, and bank
statements for the assets held by the
program participant; and

.1 .2.20.2.2.4. Income received before the date of the
evaluation.

1.2.20.23. To the extent that source ’'documents are
unobtainable, a written statement by a relevant third
party, which- may include an employer or a
government benefits administrator, or the written
certification by the Contractor’s intake staff of the oral
verification by the relevant third party of the income
the program participant received over the most recent
period; or '

1.2.20.2.4. To the extent that source documents and third-party.
verification are unobtainable, the written certification
by the program participant of the amount of income
that the program participant is reasonably expected
to receive over the three (3) month period following
. the evaluation. ‘

Program Participant Records. In addition to evidence of

homelessness status or at-risk-of-homelessness status, as
applicable, the Contractor must keep records for each program
participant that document:

1.2.20.3.1. The services and assistance provided to that

- program participant, including evidence that the

Contractor conducted an annual assessment of

services for those program participants that remain in

the program for more than a year and adjusted the

service package accordingly, and including case

management services as provided in 24 CFR
578.37(a)(1)(i)(F); and '

1.2.20.3.2. Where applicable, compliance with the termination of
assistance requirement in 24 CFR 578.91.

Housing Standards. The Contractor must retain ddcumentation of

compliance with the housing standards in 24 CFR 578.75(b), -

‘including inspection reports.

Services Provided. The Contractor must document the types of

supportive services provided under the Contractor's program and

the amounts spent on those services. The Contractor must keep
= os
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documentation that the records were reviewed at least annually
and that the service package offered to program participants was
adjusted as necessary.

1.2.24. The Contractor must maintain records that document compliance with:

1.2.21.1.

1.2.21.2.

1.2.21.3.

The organizational conflict-of-interest requirements in 24 CFR
578.95(c); '

The CoC board conflict-of-interest requirements in 24 CFR
578.95(b); and

The other conflicts requirements in 24 CFR 578.95(d).

1.2.22. The Contractor must develop, implement and retain a copy of the personal
conflict-of-interest policy .that complies with the requirements in 24 CFR
578.95, including records supporting any exceptions to the personal conflict-
of-interest prohibitions.

1.2.23. The Contractor must comply and retain documentatlon of comphance with:

1.2.23.1.

1.2.23.2.

1.2.23.3.

1.2.23.4.

1228.5:

1.2.23.6.

The homeless participation requirements in accordance with 24
CFR 578.75(g);

The faith-based activities requirements in accordance with 24 CFR
578.87(b),

Requirements of 24 CFR 578.93(c) for affirmatively furthering fair
housing by maintaining copies of all marketing, outreach, and other

' materials used to inform eligible persons of the program;

Other federal requirements in 24 CFR 578.99, as applicable;

Other records specified by HUD. The Contractor must keep other
records as specified by HUD; and

Procurement requirements in 24 CFR 85.36 and 24 CFR part 84.

1.2.24. Confidentiality. In addition to meeting specific confidentiality and security

requirements for HMIS data (76 FR 76917), the Contractor must develop and
implement written procedures to ensure:

1.2.24.1.

1.2.24.2.

1.2.24.3.

$5-2024-DBH-06-CONTI-01
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All records containing protected identifying . information of any
participant who applies for and/or receives CoC assistance are
kept secure and confidential,

The address or location of any family vnolence project, assisted with
CoC funds, are not made public, except with written authorization
of the person responsible for the operation of the project; and

The address or location of any housing of a program participant is
not made public, except as provided under a preexisting privacy
policy of the recipient or sub recipient and consistent with state and
local laws regarding privacy and obligations of confidentiality.

C |
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2. Contract Administration

2.1.

2.2.

The Contractor must have appropriate levels of staff to attend all meetings or trainings

requested by the Department’s Bureau of Homeless Services (BHS), including training

in data security and confidentiality, according to state and federal laws. To the extent .

possible, BHS must notify the Contractor of the need to attend such meetings five (5)
working days in advance of each meeting.

The Contractor must inform the Department of any staffing changes within thirty (30)
days of the change.

3. Reporting Requirements

3.1

3.2.

3.3.

3.4.

L)

The Contractor must submit an Annual Performance Report (APR) to the
Department within thirty (30) days after the Contract Completion Date on the form
reguired, or specified, by the Department.

The Contractor must ensure the APR is submitted to:

NH DHHS -
Bureau of Homeless Services
129 Pleasant Street
Concord, NH 03301

The Contractor must ensure the APR includes a summary of aggregate results of
the project activities, consistent with the format proposed in the Contractor's
application submitted to HUD for the relevant fiscal year COC Notlce of Funding
_Opportunity (NOFQ).

The Contractor must submit other reports as requested by the Department in
compliance with NH HMIS policy and/or Department policies and procedures.

The Contractor may be required to collect and share data with the Department, in a
format specified by the Department, for the provision of other key data and metrics,
including client-level demographic, performance, and service data.

4. Exhibits Incorporated

4.1.

42.

43.

"The Contractor must use and disclose Protected Health Information in compliance
with the Standards for Privacy of Individually ldentifiable Health Information (Privacy
Rule) (45 CFR Parts 160 and 164) under the Health Insurance Portability and
Accountability Act (HIPAA) of 1996, and in accordance with the attached Exhibit |,
Business Associate Agreement, which has been executed by the parties.

The Contractor must manage all confidential data related to this Agreement in
accordance with the terms of Exhibit K, DHHS Information Security Requirements.

The Contractor must comply with all Exhibits D through K, which are attached hereto
and incorporated by reference herein.

5. Additional Terms

5.1. Impacts Resuiting from Court Orders or Legislative Changes
DS
| M
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5.2,

5.3.

5.4.

511,

Federal

The Contractor agrees that, to the extent future state or federal legislation
or court orders may have an impact on the Services described herein, the
State has the right to modify Service . priorities and expenditure
requirements under this Agreement so as to achieve compliance
therewith.

Civil Rights Laws Compliance: Culturally and Linguistically-

Appropriate Programs and Services (CLAS)

521.

The Contractor must submit, within ten (10) days of the Agreement
Effective Date, a detailed description of the communication access and
language assistance services to be provided to ensure meaningful access
to programs and/or services to individuals with limited English proficiency;
individuals who are deaf or have hearing loss; individuals who are blind or
have low vision; and individuals who have speech challenges.

Credits and Copyright Ownership

5.3.1.

53.2.

53.3.

534.

All documents, notices, press releases, research reports and other
materials prepared during or resulting from the performance of the
services of this Agreement must include the following statement, “The
preparation of this (report, document etc.} was financed under a Contract
with the State of New Hampshire, Department of Health and Human
Services, with funds provided in part by the State of New Hampshire
and/or such other funding sources as were available or required, e.g., the
United States Department of Health and Human Services.”

All materials produced or purchased under this Agreement must have
prior approval from- the Department before printing, production,
distribution or use. '

The Department must retain copyright ownership for any and all original
materials produced, including, but not limited to: -

5:318:1. Brochures;

5332 Resource directories;
538 3 Protocols or guidelines;
5.3.3.4. Posters; and

5.3.35. Reports

The Contractor must not reproduce any materials produced under this
Agreement without prior written approval from the Department.

Operation of Facilities: Compliance with Laws and Regulations

54.1.

. $5-2024-DBH-06-CONTI-01
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. In the operation of any facilities for providing services, the Contractor must
comply with all laws, orders and regulations of federal, state, county and
municipal authorities and with any direction of any Public Officer or officers

n
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pursuant to laws which must impose an order or duty upon the contractor
with respect to the operation of the facility or the provision of the sérvices
at such facility. If any governmental license or permit must be required for
the operation of the said facility or the performance of the said services,
the Contractor will procure said license or permit, and will at all times
comply with the terms and conditions of each such license or permit. In
connection with the foregoing requirements, the Contractor hereby
covenants and agrees that, during the term of this Agreement the facilities
must comply with all rules, orders, regulations, and requirements of the
State Office of the Fire Marshal and the local fire protection agency, and
must be in conformance with local building and zoning codes, by-laws and
regulations.

5.5. Eligibility Determinations

556.1.

5.5.2.

5.5.3.

5.924.

6. Records

If the Contractor is permitted to determine the eligibility of individuals,
youth, and/ or families such eligibility. verifications must be made in
accordance with applicable federal and state laws, regulations, orders,
guidelines, policies and procedures:

Eligibility determinations must be made on forms provided, or required by
the Department for that purpose and must be made and remade, or
reissued at such times as are prescribed by the Department.

In addition to the determination forms required by the Department, the
Contractor must maintain a data file on each participant of services
hereunder, which file must include all information necessary to support an
eligibility determination and such other information as the Department
requests. The Contractor must furnish the Department with all forms and
documentation regarding eligibility determinations that the Department
may request or require.

The Contractor understands that all applicants for services hereunder, as
well as individuals declared ineligible have a right to a fair hearing
regarding that determination. The Contractor hereby covenants and
agrees that all applicants for services must be permitted to fill out an
application form and that each applicant or re-applicant must be informed
of hisfher right to a fair hearing in accordance with applicable regulations.

6.1. The Contractor must keep records that include, but are not limited to:

6.1.1.

6.1.2.

58-2024-DBH-06-CONTI-01
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Books, records, documents and other electronic or physical data
evidencing and reflecting all costs and other expenses incurred by the
Contractor in the performance of the Contract, and all income received or
collected by the Contractor.

All records must be maintained in accordance with accounting procedures
and practices, which sufficiently and properly reflect all such costs and

C
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6.2.

6.3.

6.4.

expenses, and which are acceptable to the Department, and to include,
without limitation, all ledgers, books, records, and original evidence of
costs such as purchase requisitions and orders, vouchers, requisitions for
materials, inventories, valuations of in-kind contributions, labor time cards,
payrolls, and other records requested or required by the Department.

6.1.3. Statistical, enrollment, attendance or visit records for each recipient of
services, which records must include all records of application and
eligibility (including all forms required to determine eligibility for each such
recipient), records regarding the provision of services and all invoices
submitted to the Department to obtain payment for such services.

Period of Record Retention. The Contractor must ensure all records, originals or
copies made by microfilming, photocopying, or other similar methods, pertaining to
CoC funds are retained for five (5) years following the Contract Completion Date
and receipt of final payment by the Contractor, unless records are otherwise required
to be maintained for a period in excess of the five (5) year period according to state
or federal law or regulation. ; '

During the term of this Agreement and the period for retention hereunder, the
Department, the United States Department of Health and Human Services, and any
of their designated representatives must have access to all reports and records
maintained pursuant to this Agreement for purposes of audit, examination, excerpts
and transcripts.

If, upon review of the Final Expenditure Report,-the Department must disallow any

-expenses claimed by the Contractor as costs hereunder, the Department retains the

right, at its discretion, to deduct the amouint of such expenses as are disaliowed or
to recover such sums from the Contractor.

- [::ji
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Payment Terms

1. This Agreement is funded by:

1.1.  100% Federal funds, Title XIV Housing Programs under the Homeless Emergency
Assistance and Rapid Transition to Housing Act (HEARTH Act), Subtitle A-
Housing Assistance (Public Law 102-550), as awarded on March 28, 2023, by the
US Dept of Housing and Urban Development, Continuum of Care Program,
Assistance Listing # 14.267, FAIN #s: NHO096L1T002207, NHO157L1T002200.

2. For the purposes of this Agreement the Department has identified:
2.1.  The Contractor as a Subrecipient, in accordance with 2 CFR 200.331.
2.2. The Agreement as NON-R&D, in accordance with 2 CFR §200.332.

3. The Contractor must submit an invoice with supporting documentation to the Department
no later than the fifteenth (15th) working day of the month following-the month in which
the services were provided. The Contractor must ensure each invoice:

3.1. Includes the Contraétor’s Vendor Number issued upon registering with New
Hampshire Department of Administrative Services. '

3.2. Is submitted in a form that is provided by or otherwise acceptable to the
Department.

3.3. ldentifies and requests payment for allowable costs incurred in the previous month.

3.4. Includes supporting documentation of allowable costs with each invoice that may
include, but are not limited to, time sheets, payroll records, receipts for purchases,
and proof of expenditures, as applicable.

3.5. Is completed, dated and returned to the Department with the supporting
documentation for allowable expenses to initiate payment.

36. Is assigned an electronic signature, includes supporting documentation, and is
emailed to housingsupportsinvoices@dhhs.nh.gov or mailed to:

NH DHHS

Bureau of Homeless Services
129 Pleasant Street
Concord, NH 03301

4. The Department shall make payments to the Contractor within forty-five (45) days of
receipt of each invoice and supporting documentation for authorized expenses,
subsequent to approval of the submitted invoice.

5. The final invoice and supporting documentation for authorized expenses shali be due to
the Department no later than forty (40) days after the contract completion date specified
in Form P-37, General Provisions Block 1.7, Completion Date.

6. Notwithstanding Paragraph 17 of the General Provisions Form P-37, changes limited to
adjusting amounts within the price limitation and adjusting encumbrances between State
Fiscal Years and budget class lines through the Budget Office may be macls by written

$5-2024-DBH-06-CONTI-01 C-2.0 Contractor Inilia1s.E
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agreement of both parties, without obtaining approval of the Governer and Executive
Council, if needed and justified.

7. Audits

7.1. The Contractor must email an annual audit to dhhs.act@dhhs.nh.gov if any of the
following conditions exist: '

7.1.1. Condition A - The Contractor ex‘pended $750,000, or more, in federal
funds received as a subrecipient pursuant to 2 CFR Part 200, during the
most recently completed fiscal year.

7.1.2. Condition B - The Contractor is subject to audit pursuant to the
requirements of NH RSA 7:28, lll-b.

7.1.3. Condition C - The Contractor is a public company and required by
Security and Exchange Commission (SEC) regulations to submit an
annual financial audit.

7.1.4. Condition D - The contractor expends less than $750,000 in federal
funds, during the fiscal year, is exempt from Federal Monitoring
Requirements, except as noted in 2 CFR 200.503, but records must be
available for review, or audit, by appropriate officials of the Federal
agency, pass through entity, and Government Accountability Office
(GAO). Federal awards expended as a recipient or a subrecipient are
subject to audit under this part. The payments received for goods or
services provided as a contractor are not Federal awards. Section §
200.331 sets forth the considerations in determining whether payments
constitute a Federal award or a payment for goods or services provided
as a contractor. '

7.2.  If Condition A exists, the Contractor must submit an annual Single Audit performed
by an independent Certified Public Accountant (CPA) to dhhs.act@dhhs.nh.gov
within 120 days after the close of the Contractor’s fiscal year, conducted in
accordance with the requirements of 2 CFR Part 200, Subpart F of the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal
awards.

7.2.1. The Contractor must submit a copy of any Single Audit findings and any
associated corrective action plans. . The Contractor must submit
quarterly progress reports on the status of implementation of the
corrective action plan.

7.3.  If Condition B or Condition C exists, the Contractor must submit an annual financial
audit performed by an independent CPA within 120 days after the close of the
Contractor's fiscal year.

7.4. In addition to, and not in any way in limitation of obligations of the Contract, it is
understood and agreed by the Contractor that the Contractor shall be held liable -
for any state or federal audit exceptions and shall return to the Deggrtment all

$5-2024-DBH-06-CONTI-01 C-20 Contractor Initiats C
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7.5.

payments made under the Contract to which exception has been taken, or which
have been disallowed because of such an exception.

If the Contractor is not subject to the audit requirements of 2 CFR part 200, the
Contractor shall submit one (1) copy of an audited financial report to the

- Department, utilizing the guidelines set forth by the Comptroller General of the

United States in “Standards for Audit of Governmental Organizations, Program
Activities, and Functions,” within 120 days after the close of the Contractor's fiscal
year, conducted in accordance with the requirements of 2 CFR Part 200, Subpart
F of the Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal awards 90 days after contract completion date.

8. Project Costs: Payment Schedule; Review by the State

8.1.

8.2.

8.3.

Project Costs: As used in this Agreement, the term "Project Costs” means all
expenses directly or indirectly incurred by the Contractor in the performance of the
Project Activities, as determined by the State to be eligible and allowable for
payment, in accordance with Public Law 102-550, as well as allowable cost
standards set forth in 2 CFR part 200 as revised from time to time and with the
rules, regulations, and guidelines established by the State. All subcontractors shall
meet the requirements of 2 CFR part 200.

Continuum of Care funds may be used to pay for eligible costs listed in 24 CFR
578 when used to establish and operate projects under five program components:
permanent housing; transitional housing; supportive services only, HMIS; and, in
some cases, homeless prevention or an identified program component under the
applicable Notice of Funding Opportunity, such as the Joint Transitional Housing,

" and Permanent-Housing-Rapid ReHousing component project . Administrative

costs are eligible for all components. All components are subject to the restrictions
on combining funds for certain eligible activities in a single project found in 24 CFR
578.87(c).

Match Funds:

8.3.1. The Contractor shall provide sufficient matching funds, as required by
HUD regulations and policies described in 24 CFR 578.73.

832 Match funds shall be documented with each payment request.

8.3.3. The Contractor shall match all grant funds except for leasing funds, with
no less than twenty-five (25) percent of funds or in-kind contributions
from other sources.

8.3.4. The Contractor may choose to utilize Cash Match, or In-Kind Match, for
the cost of activities that are eligible under subpart D of 24 CFR 578.
The Contractor shall:

8.34.1. The Contractor must substantiate the cash match in a
commitment letter, and then must be tracked through the
Contractor's financial statements, general ledgers, and
other records that reflect yearly financial statt;g show that

M
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8.3.5.

8.3.6.

8.3.7.

§5-2024-DBH-06-CONTI-01

Community Action Program Belknap and Merrimack Counties, Inc.Page 4 of 16

the cash was speni on eligible program expenses within the
grant term.

The cash match written commitment must be documented on the
committing agency's letterhead and must be signed and dated by an
authorized representative of the agency providing the cash match. The
documentation, at a minimum, must include the following:

8.3.5.1.
8.3.5.2.
8.3.5.3.

8.3.5.4.

Amount of cash to be provided for the project.
Specific date the cash will be available to the project..

Grant and fiscal year to WhICh the cash match will be
contributed.

Allowable activities to be funded by the cash match.
Documentation of expended match must include:

8.3.5.4.1. Agreement for cash match.

8.3.54.2. Cash match tracking which is done according
to general accounting principles in the
general ledger.

8.3.54.3. Source documentation that cash match is

spent on eligible activities under CoC
Program interim rule.

The Contractor must maintain records of the source 'and use of
contributions made to satisfy the match requirement in 24 CFR 578.73:

If the antractor utilizes In-Kind Match, the Contractor must ensure the
following requirements are met:

8.3.7.1.

8.3.7.2.

The in-kind property, equipment, or goods must be
substantiated in a commitment letter and must be tracked
by the subrecipient agency to demonstrate that these items
were delivered to the project, and/or, to its participants,
during the grant term.

Written commitments for in-kind property, equipment, or
goods must be documented on the committing agency’s
letterhead and must be signed and dated by an authorized
representative of the agency providing the in-kind match.
The documentation, at a minimum, must include the
following:

8.3.7.2.1. Description and value of the donated
' property, equipment, or goods;

. 8.3.7.2.2. Specific date the property, equipment, or

goods will be made available to the project;

C
C-2.0 Contractor Initials
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8.3.7.2.3.  Grant and-fiscal year to which the property,
equipment, or goods will be contributed; and

8.3.7.2.4. Method used to determine the value of the
: property, equipment, or goods

8.3.8. In-Kind Services must be substantiated in a Memorandum of
Understanding (MOU), and then must be tracked by the recipient or
subrecipient to show that the services were delivered to program
participants during the grant term. Any services or benefits committed to
a program participant rather than the recipient or subrecipient through
an MOU are generally ineligible to be counted as match.

8.3.8.1.

8.3.8.2.

Written commitments of in-kind services, during the
application, must be initially documented on the committing
agency's letterhead. The document must be signed and
dated by an authorized representative of the agency
providing the in-kind services.

An MOU must be -in place Dbetween the
recipient/subrecipient and service provider by the time of
grant execution and must include detail of the in-kind
services, their value, and the calculation method to be used
in determining their value. Any services provided prior to the
execution of the MOU cannot be counted towards match.

8.3.9 Each MOU must:

8.3.9.1.
8.3.9.2.
8.3.9.3.

8.3.9.4.
8.3.9.5.

8.3.9.6.

Establish the unconditional commitment to provide the
services, provided that the project is selected for funding by
the CoC and HUD.

Specify the services to be provided to the project.

List the profession ‘of the person who will provide the
services.

Include the hourly cost of the services.

~ List the grant and fisca! year to which the in-kind match will

be contributed.

Detail the system to be used to document the actual quantity
and value of the services provided to program participants
during the grant term.

8.3.10. During the grant term, the actual in-kind services provided to participants
must be documented. The documentation must include the following:

8.3.10.1.
8.3.10.2.
8.3.10.3.

$5-2024-DBH-06-CONTI-01
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Quantity of services provided.

Value of the services.

Date(s) on which the services were providedC
M
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8.3.11.

Subrecipients must request information from third-party service
providers on in-kind service match activity at least annually and are
responsible for verifying that the match is eligible and related to program
participants served in the operating year.

8.4. Payment of Project Costs:

8.4.1.

8.4.2.

The State agrees to provide payment on a cost reimbursement basis for
actual, eligible expenditures incurred in the fulfillment of this agreement,
and shall be in accordance with the approved line items as specified in
the applicable Exhibit C, Budget, and as defined by HUD under the
provisions of Public Law 102-550 and other applicable regulations, subject
to the availability-of sufficient funds.

The Contractor shall only be reimbursed for those costs designated as
eligible and allowable costs as stated in these Payment Terms. The
Contractor must have written approval from the State prior to billing for
any other expenses.

8.5. Review of the State Disallowance of Costs:

8.5.1.

8.5.2.

8.56.3.

8.5.4.

At any time during the performance of the Services, and upon receipt of
the Annual Performance Report, Termination Report or Audited Financial
Report, the State may review all Project Costs incurred by the Contractor
and all payments made to date.

Upon such review, the State shall disallow any items of expenses that are
not determined to be allowable or are determined to be in excess of actual
expenditures, and shall, by written notice specifying the disallowed
expenditures, informing the Contractor of any such disallowance.

If the State disallows costs for which payment has not yet been made, it
shall refuse to pay such costs. Any amounts awarded to the Contractor
pursuant to this Agreement are subject to recapture.

Notwithstanding anything to the contrary herein, the Contractor agrees
that funding under this Agreement may be withheld, in whole or in part, in
the event of non-compliance with any Federal or State law, rule or
regulation applicable to the services provided, or if the said services,
products, required report submissions, as detailed in this agreement, or
NH-HMIS data entry requirements, have not been satisfactorily completed
in accordance with the terms and conditions of this Agreement.

9. Expense Eligibility

9.1. Based on the continued receipt/availability of federal funds, the Contractor shall
utilize Continuum of Care Program funds, as specified in these Payment Terms,
from the HUD Continuum of Care Program, for contract services.

9.2. Operating Expenses:

$8-2024-DBH-06-CONTI-01
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9.2.1.

9.2.2.

Eligible operating expenses include:

9.2.1.1.
9.2.1.2.
9.2.1.3.

9.2.14.

9.2.1.5.

9.2.1.6.

Maintenance and repair of housing.
Property taxes and insurance (including property and car).

Scheduled payments to reserve for replacement of major
systems of the housing (provided that the payments must be
based on the useful life of the system and expected
replacement cost).

Building security for a structure where more than fifty (50)
percent of the units or area is paid for with grant funds.

Utilities, including electricity, gas and water.

Furniture and equipment.

Ineligible costs include:

9.2.2.1.
9222

9.2.2.3.

9224

Renta! assistance and operating costs in the same project.

Operating costs of emergency shelter and supportive service-
only facilities.

Maintenance and repair of housing where the costs of
maintaining and repairing the housing are included in the
lease.

Ineligible costs. Any cost not described as eligible below is not
an eligible cost of providing supportive services using,
Continuum of Care program funds. Staff training and costs of
obtaining professional licensure or certifications needed to
provide supportive services are not eligible costs.

9.3. Supportive Services

9.3.1.

9.3.2.

9.3.3.

$85-2024-DBH-06-CONTI-01

Community Action Program Belknap and Merrimack Counties, Inc.Page 7 of 15

Eligible supportive services costs shall comply with all HUD regulations in
24 CFR 578.53, and are available to individuals actively participating in
the permanent housing program.

Special populations. All eligible costs are eligible to the same extent for
program participants who are unaccompanied homeless youth; persons
living with HIV/AIDS; and victims of domestic violence, dating violence,
sexual assault, or stalking.

Eligible costs shall include:

9.s.8m,,

9.8.32,

Annual assessment of Service Needs. The costs of the
assessment required by 578.53(a) (2). '

Assistance with moving costs. Reasonable one-time moving
costs are eligible and include truck rental and hiring a moving

company.
DS
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9.3.3.3.

9.3.34.

9.3.3.5.

9.3.38.

9.3.3.7.

9.3.3.8:

9.3.3.9.

9.3.3.10.

9.3.3.11.

$5-2024-DBH-06-CONTI-01

Community Action Program Belknap and Merrimack Counlies, Inc.Page Bof 15

Case management. The costs of assessing, arranging,
coordinating, and monitoring the delivery of individualized
services to meet the needs of the program participant(s) are
eligible costs. :

Child Care. The costs of establishing and operating child care,
and providing child-care vouchers, for children from families
experiencing homelessness, including providing meals and
snacks, and comprehensive and coordinated developmental
activities are eligible.

Education Services. The costs of improving knowledge and
basic educational skills are eligible.

Employment assistance and job training. The costs of
establishing and operating employment assistance and job
training programs are eligible, including classroom, online
and/or computer instruction, on-the-job instruction, services

that assist individuals in securing employment, acquiring

learning skills, and/or increasing earning potential. The cost of
providing reasonable stipends to program participants in
employment assistance and job training programs is also an
eligible cost.

Food. The cost of providing meals or groceries to program
participants is eligible.

Housing search and counseling services. Costs of assisting
eligible program participants to locate, obtain, and retain
suitable housing are eligible.

Legal services. Eligible costs are the fees charged by licensed
attorneys and by person(s) under the supervision of licensed
attorneys, for advice and representation in matters that
interfere with homeless individual or family's ability to obtain
and retain housing.

Life Skills training. The costs of teaching critical life
management skills that may never have been learned or have
been lost during course of physical or mental illness, domestic

"violence, substance abuse, and homelessness are eligible.

These services must be necessary to assist the program
participant to function independently in the community.
Component life skills training are the budgeting of resources
and money management, household management, conflict
management, shopping for food and other needed items,
nutrition, the use of public transportation, and parent training.

Mental Health Services. Eligible costs are the direct outpatient
treatment of mental health conditions that are provnded by
licensed professionals. Component serwct? are crisis

Cc-2.0 Contractor Initials
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9.34.

9.3.5.

9.3.6.

$5-2024-DBH-06-CONTI-01
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9.3.3.12.

9.3.3.13.

9.3.3.14.

- 9.3.3.15.
9.3.3.16.

9.3.3.17.

interventions; counseling; individual, family, or group therapy
sessions; the prescription of psychotropic medications or
explanations about the use and management of medications;
and combinations of therapeutic approaches to address
multiple problems.

Outpatient health services. Eligible cos:ts are the direct
outpatient treatment of medical conditions when provided hy
licensed medical professionals.

QOutreach Services. The costs of activities to engage persons
for the purpose of providing immediate support and
intervention, as well as identifying potential program
participants, are eligible.

Substance abuse treatment services. The costs of program
participant intake and assessment, outpatient treatment, group
and individual counseling, and drug testing are eligible.
Inpatient detoxification and other inpatient drug or alcohol
treatment are ineligible. :

Transportation Services, as described in 24CFR 578(e) (15).

‘Utility Deposits. This form of assistance consists of paying for

utility deposits. Utility deposits must be one-time, paid directly
to utility companies.

Direct provision of services. If a service, described as eligible
in these Payment Terms, is being directly delivered by the

_ recipient or subrecipient, eligible costs for those services also

include the following:

9.3.3.17.1. The costs of labor or supplies, and materials
incurred by the recipient or subrecipient in directly
providing supportive services to program
participants.

9.3.3.17.2. The salary and benefit packages of the recipient
and subrecipient staff who directly deliver the
services.

Grant funds may be used for rental assistance for Individuals, youth, and
families experiencing homelessness.

Rental assistance cannot be provided to a program participant who is
already receiving rental assistance, or living in a housing unit receiving
rental assistance or operating assistance through other federal, State, or
local sources.

Rental assistance shall be administered in accordance with the policies
and procedures established by the Continuum as set forth in 24 CFR
578.7(a) (9) and 24 CFR 578.51. and may be:

C
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9.3.7.

9.38.

9.3.9.

9.3.10.

9.3.11.

9.3.12.

§5-2024-DBH-06-CONTI-01
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9.3.6.1.  Shortterm, up to 3 months of rent;
9.3.6.2. Medium term, for 3-24 months; or
9.3.6.3. Long-term, for longer than 24 months.

Grant funds may be used for security deposits in an amount not to exceed
2 months of rent.

An advance payment of the last month’s rent may be provided to the
landlord, in addition to the security deposit and payment of first month's
rent. ' '

Rental assistance will only be provided for a unit if the rent is reasonable,
as determined by the Contractor, in relation to rents being charged for
comparable unassisted units, taking into account the location, size, type,
quality, amenities, facilities, and management and maintenance of each

. unit.

The Contractor may use grant funds in an amount not to exceed one
month’s rent to pay for any damage to housing due to the action of a
program participant. For Leasing funds only: Property damages may be
paid only from funds paid to the landlord from security deposits. -

Housing shall be in compliance with all State and local housing codes,
licensing requirements, the Lead-Based Paint Poisoning Prevention Act,
and any other requirements of the jurisdiction in which the-housing is

.located regarding the condition of the structure and operation of the,

housing or services.

The Contractor shall provide one of the following types of rental
assistance: Tenant-based, Project-based, or Sponsor-based rental
assistance as described by HUD in 24 CFR 578.51.

9.3.12.1. Tenant-based rental assistance is rental assistance in which
program participants choose housing of an appropriate size in
which to reside. When necessary to facilitate the coordination
of supportive services, recipients, and subrecipients may
require program participants to live in a specific area for their
entire period of participation, or in a specific structure for the
first year and in a specific area for the remainder of their period
of participation. Short and medium term rental assistance
provided under the Rapid Re-Housing program component
must be tenant based rental assistance. )

9.3.12.2. Sponsor-based rental assistance is provided through contracts
between the recipient and sponsor organization. A sponsor
may be a private, nonprofit organization, or a community
mental health agency established as a public nonprofit
organization. Program participants must reside 1:Iiﬁn housing

owned or leased by the sponsor. l M

5/26/2023
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9.3.12.3.

9.3.12.4.

Project-based rental assistance is provided through a contract
with the owner of an existing structure, where the owner
agrees to lease the subsidized units to program participants.
Program participants will not retain rental assistance if they
move.

For project-based, sponsor-based, or tenant-based rental
assistance, program participants must enter into a lease
agreement for a term of at least one year, which is terminable
for cause. The leases must be automatically renewable upon
expiration for terms that are a minimum of one month long,
except on prior notice by either party.

g4, Administrative Costs:

9.4.1. Eligible administrative costs include:

9.4.1.1.

9.41.2.

$8-2024-DBH-06-CONTI-01
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The Contractor may use funding awarded under this part, for
the payment of project administrative costs related to the
planning and execution of Continuum of Care activities. This
does not include staff and overhead costs directly related to
carrying out activities eligible under 24 CFR 578.43 through
578.57, because those costs are eligible as part of those -
activities.

General management, oversight, and coordination. Costs of
overall program management, coordination, monitoring and
evaluation. These costs include, but are -not limited to,
necessary expenditures for the following:

9.4.1.2.1. Salaries, wages, and related costs of the
Contractor's staff, or other staff engaged in
program administration.

9.4.1.2.2. In charging costs to this category, the Contractor

may include the entire salary, wages, and related
costs allocable to the program of each person
whose primary responsibilities with regard to the
program  involve program  administration
assignments, or the pro rata share of the salary,
wages, and related costs of each person whose
job includes any program administration
assignments. The Contractor may only use one of
these methods for each fiscal year grant. Program
administration assignments include the following:

9.41.2.21. Preparing program 'budgets and
schedules, and amendments to
those budgets and schedules.

C
C-2.0 Contractor Initials

5/26/2023
te
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941222

9.41.223.

9.4.1.2.2.4.

9.4.1.2.25.

94.1.2.26.

94.1.227.

9.41228.

9.4.1.2.29.

9.41.2.210.

9.4.1.2.2.11.

9.4.1.2.2.12.

$S5-2024-DBH-06-CONTI-01 Cc-2.0

Community Action Program Belknap and Merrimack Counties, Inc.Page 12 of 15

Developing systems for assuring
compliance with program
requirements,

Developing . interagency
agreements and agreements with
subrecipient and Contractors to
carry out program activities.

Monitoring program activities for
progress and compliance with
program requirements.

Preparing reports and other
documents related to the program
for submission to HUD.

Coordinating the solution of audit
and monitoring findings.

Preparing reports and other
documents directly related to ‘the
program submission to HUD.

Evaluating program results against
stated objectives.

Managing or supervising persons
whose primary responsibilities are
among those program
administration assignments, as
listed immediately above.-

Travel costs incurred for official
business in carrying out the
program.

Administrative services performed
under third party contracts or
agreements. including such
services as general legal services,
accounting services, and audit
services.

Other costs for goods and services
required for administration of the
program, including such goods and
services as rental or purchase of
equipment, insurance, utilities,
office supplies, and rental and
maintenance, but not purchase, of

office space. [ 08
Contractor Initials

Bate 5/26/2023
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EXHIBIT C

9.5. Leasing:
9.5.1.

9.4.1.2.2.13. Training on Continuum of Care
requirements. Costs of providing
training on Continuum of Care
requirements and attending HUD-
Sponsored Continuum of Care
trainings.

9.4.1.2.2.14. Environmental review. . Costs of
carrying out the environmental
review responsibilities under 24
CFR 578.31.

When the Cdntractor,is leasing the structure, or portions thereof, grant

funds may be used to pay for 100 percent of the costs of leasing a
structure or structures, or portions thereof, to provide housing or
supportive services to homeless persons for up to three (3) years. Leasing
funds may not be used to lease units or structures owned by the
- contractor, their parent organization, any other related organization(s}), or
organizations that are members of a partnership, where the partnership
owns the structure, unless HUD authorized an exception for good cause.

9.5.2.

9.5.2.2.

95.23.

9.5.24.

$8-2024-DBH-06-CONTI-01

Community Action Program Belknap and Merrimack Counties, inc.Page 13 of 15

Requirements:
9.5.2.1.

Leasing structures. When grants are used to pay rent for all or

part of a structure or structures, the rent paid must be

reasonable in relation to rents being charged in the area for’
comparable space. In addition, the rent paid may not exceed

rents currently being charged by the same owner for

comparable unassisted space.

Leasing individual units: When the grant funds are used to pay
rent for individual housing units, the rent paid must reasonable
in relation to rents being charged for comparable units, taking
into account the location, size, type, quality, amenities,
facilities, and management services. In addition, the rents may
not exceed rents currently being charged for comparable units,
and the rent paid may not exceed HUD-determined fair market
rents.

Utilities. If electricity, gas, and water are included in the rent,
these utilities may be paid from leasing funds. If utilities are not
provided by the landlord, these utility costs are operating costs,
except for supportive service facilities. If the structure is being
used as a supportive service facility, then these utility costs are
a supportive service cost.

Security deposits and first and last month's rent. The
Contractor may use grant funds to pay securityﬁosits, in an
M

C-2.0 Contractor Initials
Date 5/26/2023
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EXHIBIT C

9.5.2.5.

9.5.2.6.

9.5.27.

9.5.2.8.
9.5.2.9.

9.5.2.10.

9.5.2.11.

89.5.2.12.

9.5.2.13.

9.5.2.14.

ambunt not to exceed 2 months of actual rent. An advance
payment of last month’s rent may be provided to the landlord
in addition to security deposit and payment of the first month'’s
rent.

Occupancy agreements "and subleases.__ Occupancy
agreements and subleases are required as specified in 24"
CFR 578.77(a). :

Calculation of occupancy charges and rent. Occupancy
charges and rent from program participants must be calculated
as provided in 24 CFR 578.77.

Program income. Occupancy charges and rent collected from
program patticipants are program income and may be used as
provided under 24 CFR 578.97.

Transition. Refer to 24CFR 578.49(b)(8).

Rent paid may only reflect actual costs and must be
reasonable in comparison to rents charged in the area for
similar housing units. Documentation of rent reasonableness
must be kept on file by the Contractor.

The portion of rent paid with grant funds may not exceed HUD-
determined fair market rents.

The Contractor shall pay individual landlords directly; funds
may not be given directly to participants to pay.leasing costs.

Property damages may only be paid from money paid to the
landtord for security deposits.

The Contractor cannot lease a building that it already owns to
itself. ' '

Housing must be in compliance with all State and local housing
codes, licensing requirements, the Lead-Based Paint
Poisoning Prevention Act, and any other requirements of the
jurisdiction in which the housing is located regarding the
condition of the structure and operation of the housing or
services.

9.6. The Contractor may charge program participants rent and utilities (heat, hot water).
However, the amount charged may not exceed the maximum amounts specified
in HUD reguiations (24 CFR 578.77). Other services such as cable, air
conditioning, telephone, Internet access, cleaning, parking, pool charges, etc. are
at the participant’s option.

9.7. The Contractor shall have any staff charged in full or part to this contract, or
counted as match, complete weekly or bi-weekly timesheets.

$8-2024-DBH-06-CONTI-01

Community Action Program Belknap and Merrimack Counties, Inc.Page 14 of 15

C
C-2.0 Contractor Initials
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10. Contractor Financial Management System

10.1. Fiscal Control: The Contractor shall establish fiscal control and fund accounting
procedures that ensure proper disbursement of, and accounting for, grant funds
and any required nonfederal expenditures. This responsibility applies to funds
disbursed in direct operations of the Contractor.

10.2. The Contractor shall maintain a financial management system that complies with
2 CFR part 200 or such equivalent system as the State may require.

Ei |
§5-2024-DBH-06-CONTI-01 c-20 Contractor Initials

5/26/2023
Community Action Program Belknap and Merrimack Counties, Inc.Page 15 of 15 Date
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CAPBM - CE
CoC Funds - NHO096L1T002207

Exhibit C-1, Budget

SFY2024 - 7/1/23-6/30/24

At @i s e e e e 0 b

TOTAL PROGRAM COST

CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Supportive Senvices $ 167864 |3 - |s $ $ - 5 - $ 167.864 | $ - $ -
Administration $ 85208 ] $ - |s- s - s 8520]|5-" |3
25% Required Match $ 45102 | $ S = |3 45102 s - S $ s -
TOTAL HUD FUNDS/BALANCE $ 221,486 | § - 18 - |s as102)s s - |s 17638als. |s .
e e e T " TOTAL - 7/1/23°6/30/24 - i ; B
TOTAL PROGRAM COST CONTﬁACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Supportive Senvces s 167.884|%’ - |s s $- s - |{s ieresals- [s ° 3
Administration H 85208 - s $ - 18- $ - 13 8520 |5 & -
25% Required Match s 45102 | & 5 - |s 451027 $ -5 - |s- |s
TOTAL HUD FUNDS/BALANCE $ 221486 S s - Ts  ass02|s- |s - |s tve3sels- s -

$5-2024-DBH-06-CONTI-01
CAPBM

Total W/Q Match

$ 176,384

i o3
(¢
Contractor Initials

Date 572672023
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Exhibit €-2, Budget

BMCAP PSH
|co€ Funds - NHO157L1T2200
{ - sFY2024 - 12/1/23-6/30/24 ) i
TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHL BUDGET | YTD | MONTHLY BUDGET | YTD | MONTHLY
Rental Assistance H 60,851 {5 N 3 - s . 5 - 3 1 5085115 - 3 -
Supportive Senvces s 44650 | 5 - s 3 5- |[s s apsols - |s
Administration 3 5067 |3 - $ - g - $ - g ] 506713 - |%
25% Required Maich $ 28909 |3 $ s 28909 5 g S $
TOTAL HUD FUNDSIBALANCE s 1394173 _ $ . |s assos|s- s - [s  t1toses]s- |s
A o T SFY2025 - 7/1/24-11/30/24- S , 1
TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD ] MONTHLY | BUDGET | YTD | MONTHLY | BUDGET | YTD | MONTHLY
Rental Assistance 5 43465 | § = 'l & S - 3 - S - $ 43,465 1% - S .
Supportive Services 3 31892]8 5 5 i- 1% 3 negzl|s- [S
Administration $ 3620 | & - $ S - 5 - s $ 3620 % - 3
25% Required Match 5 206494 % $ 3 20,849 5 5 = $ - 3 -
TOTAL HUD FUNDS/BALANCE ] 99,626 | 5 - |s $  20849|5- |5 = s 78077 S - |38 -
i S T TUTIOTAL - 12/1/23-11/30/24 y . i
TOTAL PROGRAM COST CONTRACTOR SHARE - BHS SHARE
Activity Name BUDGET YTD MONTHL BUDGET | YTD | MONTHLY BUDGETY | YTD| MONTHLY
Rental Assistance $ 104,316 | § $ - |s E $.- |8 - |s 104365 - |8 -
Supportive Senvices 5 76542 | S - |s 5 $- |s £ 76542 |38 - |3
Administration $ 8687 |8 - $ = H . $ - 5 5 8687 | % - 3 -
25% Required Match 5 43558 | S - $ - s 48,558 5 1] . 3
TOTAL HUD FUNDS/BALANRCE s 239,103 | ¢ - L 3 - H 49558 | $ - 3 $ 189,545 | 5 - 3 -
Total W/OMatch § 189,545
A,
-
$5-2024-DBH-06-CONTI-01 Contractor IniﬁaIsE—

CAPBM Date 572672023
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Exhibit C-3, Budget

SFY2025 - 7/1/24-6/30/25

R

55-2024-08H-06-CONTI-01
CAPBM

TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD | MONTHLY
Supportive Sendces s 167.864 |3 : S 5 - ls- |s - |s 1e7mBa|s- |s :
Administration s 8520 s s 5 . $ - 1s 8520 s- |s -
25% Required Match $ 45102 | 3 $ 45102 $ - |s - |s= |s -
TOTAL HUD FUNDS/BALANCE 5 221486 | § s $ 4s102|s- |s” - |s i7e384|s- s

i TR - ST TOTALTT7S1/24-6730 25 T T T e ey

TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Supportive Senvices $ 167,664 | $ ‘|s - Is - ols- s $ 167864 |s - |S -
Administration $ 8,520 | § S - $ - 5 - % ] 8520 |5 - 5 -
25% Required Match $ 45,102 | 5 BE - ls as102 $ $ - |s- |5
TOTAL HUD FUNDS/BALANCE $ 221,486 | § 3 $ 4a5102|s- s - |s 1783845 - s I

Total W/O Match  § 176,384

C
Contractor Initials

Date 5/26/2023
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BMCAP PSH -
{Coc Funds - NHO157L1T(TBD)

Exhibit C-4, Budget

i JUP.

S

SFY2025 - 12/1/28-6/30/25

TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE

Activity Name .BUDGET YTD . MONTHL BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Rental Assistance $ 60,851 | § - 18 - S $ - $ - ] 60.851 | % - 5 -
Supportive Sendces s 44650 | § 5 - S - s - s - 15 446505 -, |5
Administration $ 5067 | S - $ - 5 § . 3 - $- 5067 | $ - 5 -
25% Required Match s 28,909 | & 5 . 1s 28909 $ - Is - Is- |8
TOTAL HUD FUNDS/BALANCE $ 139,477 |8 $ - Js zsos|s- s s 110568]|s5- |3 .

i aF ’ SFY2026 - 7/1725-11/30/25 -

TOTAL PROGRAM COST " CONTRACTOR SHARE BHS SHARE

Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Rental Assistance H 43,465 | S - S - H - s - $ H 43465 |$- |S -
Supportive Services $ 31,892 | § - S - 3 - 5 - 3 s 318%2|5- | -
Administration $ 3,620 | - S - $ - s- |5 $ 3620|8- |s -
25% Required Match $ 20648 | $ - s Is 20649 s - |s - 5. (s -
TOTAL HUD FUNDS/BALANCE $ 99626 | § $ $ 206435 - s Bl E 1891715 - | .

2 T TIOTAL - 12/1/24-11730/25 il

‘ TOTAL PROGRAM COST CONTRACTOR SHARE . "BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET [ YTD| MONTHLY
Rental Assistance $ 104,316 | = : - S - $ $ - S i - |5 104,316 | § - s -
Supportive Services $ 76,542 | 5 - H - $ s - $ - 15 76,542 | $ -
Administration s 8.687 | S - $ - 3 - $- s - 13 8687 |5 - |3
25% Required Match $ 49558 | $ - s s 49588 $ - s - |s- |8
TOTAL HUD FUNDS/BALANCE s, 239103 % $ S 49558 (S5- |$ s 189545)5- |s

§5-2024-DBH-06-CONTI-01
CAPBM

Total W/O Match

$ 189,545

Contractor Initials

Dat

o
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Exhibit C-5, Budget

————

" SFY2026 - 7/1/25-6/30/26

TOTAL PROGRAM COST

BHS SHARE

CONTRACTOR SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD| MONTHLY | BUDGET | YTD| MONTHLY
Supportive Senvices $.  167.864 | $ 5 - |s - |s- |s - Is  167864|5- |s -
Adminisiration $ 8520 |5 5 - 1s - Is- |s s 8520 [s- [ -
25% Required Match ] 45,102 | 2 $ - $ . 45,102 $ S - S - 5 -
TOTAL HUD FUNDS/BALANCE $ 221,486 | $ $ 45102)s- |s -7 1s 176,384 |5 - |Ss -
TR TOTALU=771/2556/30/26™" """ 1
TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY | BUDGET [ YTD| MONTHLY
Supportive Sendces 5 167864 | S 3 5 $ - |s- % - |s 167864 | S - |8 -
Administration s 85203 K $ - 15- 13 - 1s gs20|s- |[s =
25% Required Match H 45102 |3 5 $ 45102 $ i T - |s-. |5 -
TOTAL HUD FUNDS/BALANCE $ 221486 |3 s $ 45102(|$- |$ $ 178384 |s- |s -

$5-2024-DBH-06-CONTI-01
CAPBM

Total W/O Match

$ 176,384

Contractor Initials

@

Date 572672023
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Exhibit C-6, Budget

BMCAP PSH
|coc Funds - NHO157L1T{TBD)

i . . SEY2026 - 12/1/25-6/30/26 - - i
TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Rental Assistance s 60.851 | S : « |s = a8 - is- |s i E 60851 |s- | .
Supportive Senvices 5 44850 | 5 $ s s- |s - Is 44850 s - |8
Administration 5 5067 | % 5 $ - |s- I% s 5067 ]8- IS
25% Required Match $ 28909 | 5 - s $ 28909 $ < |87 - Is- s -
TOTAL HUD FUNDS/BALANCE $ 139477 (s $ $ 28909]|s- |s - {3 11ose|s- |s
; _ SFY2027 - 7/1/26-11/30/26 il - |
TOTAL PROGRAM COS'? CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Rental Assistance s 43465 % 5 - $ - 5 - S $ 43,465 | 5 - s -
Supportive Senvices ‘s 31,802 % - - 5 - § - $ $ 31,892 | % - s
Administration s 3620]s - 3 - $ . - S - $ $ 3620 |%- |5
25% Required Match 5 20648 | s~ - _|s - Is 20849 s s” - |s- s
TOTAL HUD FUNDS/BALANCE 3 99,626 | § - s s 20649 s- [s° - |s 78977 (5 - |3
. e . TOTAL -12/1/25-11/30/26 -+ = . . {
TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Rental Assistance $ 104,316 | $ I's - Is - |s- s - 5 104316 |$ - | -
Supportive Senvces $ 76,5428 5 - $ - § - $ H 76,542 | § - 5 -
Administration $ 8687 | - 3 5 - S - 5 $ 8687 | & - S -
25% Required Match $ 49558 | $ s - |s a9sss s $ $- |3
TOTAL HUD FUNDSIBALANGE s 239,103 | s $ - |s eossB|s- |$ - |s 1sesas|s- |s .
Total W/O Match  § 189,545
Os
| [«
§5-2024-DBH-06-CONTI-01 Contractor Initials

CAPBM Date5/26/2023
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CoC Funds - NHO096L1T(TBD)

Exhibit C-7, Budget

SFY2027 - 7/1/26-6/30/27

=

TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHL BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Supportive Services s  167.864 |3 $ - s - |s- |s $ 167864 |5- |S
Administration s 8520 | % $ S - |8 - s $ 8520|5- "|s
25% Required Match s 45102 s $ $ 45102 3 s 0 - |s- |s
TOTAL HUD FUNDS/BALANCE $ 2221486 (S - s - |s  4s102]s: |s s 176384 |s5- |s

[ ST TOTALU T7/1726-6730 27 T T TR T

“TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Supportive Services $ 167864 (S 5 $ - sl |s - 1s 167864 |5~ |sT X
Adminisiration $ 8520 % S 5 - 1%5- |$ - s 8520|5- {5
25% Required Match s 45102 | $ s $ 45102 s i . |s- |s
TOTAL HUD FUNDS/BALANCE $ 221486 ($ s $  45102(5: |5 s 178384|s- |s -

$5-2024-DBH-06-CONTI-01
CAPBM

Total W/O Match

$

176,384

Contractor In

ittals @

Date$5/26/2023
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Exhibit C-8, Budget

SFY2027 - 12/1/26-6/30/27

"

v

TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE_
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Rental Assistance 5 60,8515 s s - 18- $ - |s 60,851 | S - % .
Supportive Services s 44650 5 - s $ 1s- |3 - Is 44650 |$ - (S :
Administration $ 5067 | $ $ 3 . $- {5 - |s 5087 |$- |$ -
25% Required Match 5 28,509 | $ $ - |s 28909 '$ BE - fjs- Is
TOTAL HUD FUNDS/BALANCE $ 139477 B E s 28909|s- |s - |s 1ose8|s- |s -

I "SFY2028 - 7/1/27-11/30/27 }

TOTAL PROGRAM COST CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY | BUDGET | YTD | MONTHLY BUDGET | YTD}| MONTHLY
Rental Assistance $ 43465| $ S s - $ - 5 - s 43,465 | % - 5 -
Supportive Senvices $ 31,892 (5 5 $ $- |$ - 18 31,8925 |5 i
Administration $ 35620 | 3 S $ - 15- |% - 1s 3620 | % - $ -
25% Required Match s 20649 | 5 « 15 $ 20649 $ - |s i |s< |s =
TOTAL HUD FUNDS/BALANCE s 99,626 | 5 $ i s 20649 |5 - s s 78,977 | s - s

: o S “TTOTAL - 12/1726-11/30/27 TR e

TOTAL PROGRAM COS'T_ CONTRACTOR SHARE BHS SHARE
Activity Name BUDGET YTD MONTHLY. | BUDGET | YTD | MONTHLY BUDGET | YTD| MONTHLY
Rental Assistance ] 104,316 |'S S . $ $- |S - s 104,316 | § - $ -
Supportive Services 5 76,542 | § $ 3 $- |5 - s 76,542 | § - $ -
Administration $ 8687 | 5 - |s 5 - |- |s - |s - seer|s- |3 -
25% Required Match s 49,558 | s s $ 49558 $ - Is . |- |s =
TOTAL HUD FUNDS/BALANCE $ 239,103 (s’ - |s $ 49588[s- |s $ 189545|s - - |5 2

55-2024-DBH-06-CONTI-01
CAPBM

Total W/O Match  § 189,545

C
Contractor Initials
Date
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New Hampshire Department of Health and Human Services
Exhibit D

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Vendor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41
U.S.C. 701 et seq.), and further agrees to have the Contractor’s representative, as identified in Sections
1.11 and 1.12 of the Genera! Provisions execute the following Certification:

ALTERNATIVE | - FOR GRANTEES OTHER THAN INDIVIDUALS

us DEPARTN-IENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et séq.). The January 31,
1989 regulations were amended and published as Part Il of the May 25, 1990 Federal Register (pages
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub-
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630{c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for
each grant during the federal fiscal year covered by the certification. The certificate set out below is a
material representation of fact upon which reliance is placed when the agency awards the grant. False
certification or violation of the certification shall be grounds for suspension of payments, suspension or
termination of grants, or government wide suspension or debarment. Contractors using this form should
send it to:

Commissioner

NH Department of Health and Human Services
129 Pleasant Street,

Conco‘rd, NH 033016505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by:

1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2. Establishing an ongoing drug-free awareness program to inform employees about
1.2.1. The dangers of drug abuse in the workplace;

1.2.2. The grantee's policy of maintaining a drug-free workplace,

1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs, and

1.2.4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace, :

1.3. Making it a requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph {a); . G

1.4. Notifying the employee in the statement required by paragraph (a) that, as a condition of

- employment under the grant, the employee will
1.4.1. Abide by the terms of the statement; and
1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such
conviction,

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federaﬂlﬁagency

Exhibit D — Cerlification regarding Drug Free Vendor Initials )
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has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant; )
1.6. Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph 1.4.2, with respect to any employee who is s0 convicted
1.6.1. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or
1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency,
1.7.  Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6.

2. The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code} (list each location)

Check O if there are workpiaces on file that are not identified here.

Vendor Name: Community Action Program Belknap-Merrimack Co

DocuSigned by:

5/26/2023 Jannr
Date Name: JEANNE "Agr
Title:  chief executive officer
C
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CERTIFICATION REGARDING LOBBYING

The Vendor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11

and 1.12 of the General Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
"US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered).
*Temporary Assistance to Needy Families under Title IV-A
*Child Support Enforcement Program under Title IV-D
*Social Services Block Grant Program under Title XX
*Medicaid Program under Title XIX

*Community Services Block Grant under Title VI

*Child Care Development Block Grant under Title IV

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of 2 Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any.agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, foan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-l)

3. The undersigned shall require that the language of this certification be inclu'deﬂ in the award
document for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, .
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This ceHification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure. )

Vendor Name: community Action Program Belknap-Merrimack Co

DocuSigned by:
5/26/2023 E)wm.z, lyyi
Date Name, Jegnneg Agri
Title:

chief Executive Officer

C
Exhibit E — Centificalion Regarding Lobbying Vendor Initials
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification:

INSTRUCTIONS FOR CERTIFICATION
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.

2. The inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation will be
considered in connection with the NH Department of Health and Human Services’ (DHHS)
determination whether to enter into this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shaii disqualify such person from participation in
this transaction. '

3. The certification in this clause is a material representation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. If itis later determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Government, DHHS may termlnate this transaction for cause or default.

4. The prospective primary participant shail provide immediate written notice to the DHHS agency to
whom this proposal (contract) is submitted if at any time the prospective primary participant learns
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances. '

5. The terms “covered transaction,” “debarred,” “suspended,” "ineligible,"."lower tier covered

transaction,” “participant,” "person," “primary covered transaction,” “principal,” “proposal,” and

“voluntarily excluded,” as used in this clause; have the meanings set out in the Definitions and

Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the

attached definitions.

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions,” provided by DHHS, without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions,

8. A participant in a covered transaction may rely upon a certlf cation of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, mellglble or involuntarily excluded
from the covered transaction, unless it knows that the certification is érroneous. A participant may
decide the method and frequency by which it determines the eligibility of its principals. Each
participant may, but is not required to, check the Nonprocurement List (of excluded parties).

9. Nothing contained in the foregoing shall be-construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and[ os

Exhibit F — Cerlification Regarding Debarment, Suspension Contracior Inilials
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CUMDHHSM 10713 Page 1 of 2 ate



DocuSign Envelope ID: A7DB11F1-9545499E-8BD3-B3CB1720B458

New Hampshire Department of Health aﬁd Human Services
Exhibit F

information of a pérticipént is not re_qhired to exceed that which is normally possessed by é prudent
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, inefigible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal government, DHHS may terminate this transaction
for cause or default.

PRIMARY COVERED TRANSACTIONS ‘ :
11. The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals: :

11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency,

11.2. have not within a three-year period preceding this proposat (contract) been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public {Federa), State or local)
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property;

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)b)
of this certification; and

11.4. have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

12. Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal {contract).

LOWER TIER COVERED TRANSACTIONS
13. By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as
defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals:
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any federal department or agency.
13.2. where the prospective lower tier participant is unable to certify to any of the above, such
prospective participant shall attach an explanation to this proposal (contract).

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will
include this clause entitied “Certification Regarding Debarment, Suspension, Ineligibility, and

Voluntary Exclusion - Lower Tier Covered Transactions,” without modification in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

Contractor Name: Community Action Program Belknap-Merrimack

DocuSigned by:
5/26/2023 QWAM A
‘Date ) A Bﬂﬁémg ri

Title:

chief Executive oOfficer

C
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CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO
FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND
WHISTLEBLOWER PROTECTIONS

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
federal_nondiscrimination requirements, which may include:

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3782d) which prohibits
recipients of federal funding under this statute from discriminating, either in employment practices or in
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan;

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)} which adopts by
reference, the civil rights obligations of the-Safe Streets Act. Recipients of federal funding under this
statute are prohibited from discriminating, either in employment practices or in the delivery of services or
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal
Employment Opportunity Plan requirements;

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial
assistance from discriminating on the basis of race, color, or national origin in any program or activity);

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial
assistance from discriminating on the basis of disability, in regard to employment and the delivery of
services or benefits, in any program or activity,

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local
government services, public accommodations, commercial facilities, and transportation;

- the Education Amendments of 197'2 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibi{s
discrimination on the basis of sex in federally assisted education programs;

- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the
basis of age in programs or activities receiving Federal financial assistance. It does not include
employment discrimination;

-28 C.F.R. pt. 31 (U.S. Department of Justice Regulations — OJJDP Grant Programs); 28 C.F.R. pt. 42
(U.S. Department of Justice Regulations — Nondiscrimination; Equal Employment Opportunity; Policies
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making
criteria for partnerships with faith-based and neighborhood organizations;

-28 C.F.R. pt. 38 (U.S. Department of Justice Regulations — Equal Treatment for Faith-Based
Organizations); and Whistleblower protections 41 U.S.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for,
Enhancement of Contract Employee Whistleblower Protections, which protects employees against
reprisal for certain whistle blowing activities in connection with federal grants and contracts.

The certificate set out below is a material representation of fact upon which reliance is placed when the
agency awards the grant. False certification or violation of the certification shall be grounds for
- suspension of payments, suspension or termination of grants, or government wide suspension or

debarment.
DS
Exhibit G @
Contractor Initials

Cerlification of Compliance with requirements pertaining to Fedaral Nondiscrimination, Equal Trealment of Failh-Based Organizalions
and Whistleblower

protections
62714 5/26/2023
Rev., 10/21/14 _ Page 1 0of 2 _ Date )



DocuSign Enveiope 1D: A7TDB11F1-9545-499E-8BD3-B3CB1720B458

New Hampshire Department of Health and Human Services
Exhibit G

In the event a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Health and Human Services, and -
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certiﬁcat_ion:

1. By signing and submitting this proposal {contract) the Contractor agrees to comply with the provisions
indicated above.

Contractor Name: Community Action Program Belknap-Merrimack

DocuSigned by:

5/26/2023 Jannr. fan
Date Nafme: Jeanne Agri
Title: chief Executive Officer
3 Ds
" Exhibit G l M
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CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply to children’s services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day andfor the imposition of an administrative compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's

representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following

certification:

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994,

Contractor Name: Community Action Program Belknap-Merrimack ¢

DocuSigned by:

5/26/2023 Jammne, g
Date Name: Jeanne Agri
Title: Chief Executive Oofficer -
C
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HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT.
BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and
with the Standards for Privacy and Security of Individually |dentifiable Health Information, 42
CFR Parts 160 and 164 applicable to business associates. As defined herein, “Business
Associate” shall- mean the Contractor and subcontractors and agents of the Contractor that
receive, use or have access to protected health information under this Agreement and “Covered -
Entity” shall mean the State of New Hampshire, Department of Health and Human Services.

(1) Definitions.
a. “Breach” shall have the same meaning as the term "Breach” in section 164,402 of Title 45,
Code of Federal Regulations.

b. “Business Associate” has the meaning given such term in section 160.103 of Title 45, Code
of Federal Regulations.

c. “Covered Entity” has the meaning given such term in section 160.103 of Title 45,
Code of Federal Regulations.

d. “Designated Record Set” shall have the same meaning as the term “designated record set”
in 45 CFR Section 164.501,

e. “Data Aggregation” shall have the same meaning as the term “data aggregation” in 45 CFR
Section 164.501.

f. “Health Care Operations” shall have the same meaning as the term "health care operations’
in 45 CFR Section 164,501.

g. “HITECH Act” means the Health Information Technology for Economic and Clinical Health
" Act, TitleXIll, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of
2008.

h. “HIPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law
104-191 and the Standards for Privacy and Security of Individually Identifiable Health
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto.”

i, “Individual® shall have the same meaning as the term “individual” in 45 CFR Section 160.103
and shall include a person who qualifies as a personal representative in accordance with 45
CFR Section 164.501(g).

j. “Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health .
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services.

k. “Protected Health Information” shall have the same meaning as the term “protected health
information” in 45 CFR Section 160.103, limited to the information created or receivﬁiy
M

Business Associate from or on behalf of Covered Entity.

3/2014 ' . Exhibit | Contractor Initials
Health Insurance Porlability Act
Business Associate Agreement 5/26/2023
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“Required by Law” shall have the same meaning as the term “required by law” in 45 CFR
Section 164.103. ‘

“Secretary” shall mean the Secretary of the Department of Health and Human Services or
his/her designee.

“Security Rule” shall mean the Security Standards for the Protection of Electronic Protected

Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

“Unsecured Protected Heaith Information” means protected health information that is not
secured by a technology standard that renders protected health information unusable,
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that is accredited by the American National Standards
institute.

Other Definitions - All terms not otherwise defined herein shall have the meaning
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the
HITECH

Act.

Business Associate Use and Disclosure of Protected Health Information.

Business Associate shall not use, disclose, maintain or transmit Protected Health
Information (PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit,
PHI in any manner that would constitute a violation of the Privacy and Security Rule.

Business Associate may use or disclose PHI:
. For the proper management and administration of the Business Associate;
il As required by law, pursuant to the terms set forth in paragraph d. below; or
Il For data aggregation purposes for the health care operations of Covered
Entity.

To the extent Business Associate is permitted under the Agreement to disclose PHI to a
third party, Business Associate must obtain, prior to making any such disclosure, (i)
reasonable assurances from the third party that such PHI will be held confidentially and
used or further disclosed only as required by law or for the purpose for which it was
disclosed to the third party; and (i) an agreement from such third party to notify Business
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

The Business Associate shall not, unless such disclosure is reasonably necessary to
provide services under Exhibit A of the Agreement, disclose any PHI in response to a
request for disclosure on the basis that it is required by law, without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the dlsclosure and
to seek appropriate relief. |f Covered Entity objects to such disclosure, the Busfejsds

372014 Exhibil | Contractor Initials
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(3)

32014

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all
remedies.

If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

Obligations and Activities of Business Associate.

The Business Associate shall notify the Covered Entity's Privacy Officer immediately
after the Business Associate becomes aware of any use or disclosure of protected
health information not provided for by the Agreement including breaches of unsecured
protected health information and/or any security incident that may have an impact on the
protected health information of the Covered Entity.

The Business Associate shall immediately perform a risk assessment when it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to: :

o The nature and extent of the protected health information involved, including the
types of identifiers and the likelihood of re-identification;

o The unauthorized person used the protected health information or to whom the
disclosure was made; _ '

o Whether the protected health information was actually acquired or viewed

o The extent to which the risk to the protected health information has been
mitigated.

The Business Assaciate shall complete the risk assessment within 48 hours of the
breach and immediately report the findings of the risk assessment in writing to the
Covered Entity. '

The Business Associate shall comply with all sections of the Privacy, Security, and
Breach Notification Rule.

Business Associate shall make available all of its internal policies and procedures, books
and records relaiting to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for
purposes of determining Covered Entity’s compliance with HIPAA and the Privacy and
Security Rule,

Business Associate shall require all of its business associates that receive, use or have
access to PHI under the Agreement, to agree in writing to adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein, including
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity
shall be considered a direct third party beneficiary of the Contractor's business asspciate
agreements with Contractor's intended business associates, who will be receivifig lEHI

o
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pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of -
protected health information.

Within five (5) business days of receipt of a written request from Covered Entity,
Business Associate shall make available during normal business hours at its offices all
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

Within ten (10) business days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designatéd Record Set to the
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the
requirements under 45 CFR Section 164.524.

Within ten (10) business days of receiving a written request from Covered Entity for an -
amendment of PHI or a record about an individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for
amendment and incorporate any such amendment to enable Covered Entity to fulfill its
obligations under 45 CFR.-Section 164.526.

Business Associate shall document such disclosures of PHI and information related to
such disclosures as would be required for Covered Entity to respond to a request by an
individual for an accounting of disclosures of PHI in accordance with 45 CFR Section
164.528.

‘Within ten (10) business days of receiving a written request from Covered Entity for a

request for an accounting of disclosures of PHI, Business Associate shall make available
to Covered Entity such information as Covered Entity may require to fulfill its obligations
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164.528.

In the event any individual requests access to, amendment of, or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the
individual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to the individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

Within ten (10) business days of termination of the Agreement, for any reason, the '
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in
the Agreement, Business Assaciate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PRI to th
purposes that make the return or destruction infeasible, for so long as Busmessﬁ
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Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed. '

Obligations of Covered Entity

Covered Entity shall notify Business Associate of any changes or limitation(s} in its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate’s
use or disclosure of PHI.

Covered Entity shall promptly notify Business Associate of any changes in, or revocation
of permission provided to Covered Entity by individuals whose PHI may be used ot
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164.508.

Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522,.
to the extent that such restriction may affect Business Associate’s use or disclosure of
PHI.

Termination for Cause

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this
Agreement the Covered Entity may immediately terminate the Agreement upon Covered
Entity’s knowledge of a breach by Business Associate of the Business Associate
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasible, Covered Entity shall report the
violation to the Secretary.

Miscellaneous

Definitions and Requlatory References. All terms used, but not otherwise defined herein,
shall have the same meaning as those terms in the Privacy and Security Rule, amended
from time to time. A reference in the Agreement, as amended to include this Exhibit |, to
a Section in the Privacy and Security Rule means the Section as in effect or as
amended. ' ‘

Amendment. Covered Entity and Business Associate agree to take such action as is
necessary to amend the Agreement, from time to time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

Data Ownershig. The Business Associate acknowledges that it has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

Interpretation, The parties agree that any ambiguity in the Agreement shall be n ed
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. Jﬂ

Exhibit | Contraclor Initials
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e. Segregation. If any term or condition of this Exhibit | or the application thereof to any
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or
conditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit | are declared severable.

f, Survival. Provisions in this Exhibit | regarding the use and disclosure of PHI, return or
destruction of PH!, extensions of the protections of the Agreement in section (3} |, the
defense and indemnification provisions of section (3) e and Paragraph 13 of the
standard terms and conditions (P-37), shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I.

Department of Health and Human Services Ccommunity Action Program Belknap-Merrimack Co
tate vy: asbilbe Contractor.

s S. Fop Janms dgi
Signature of mhorized Representative Signature o Authorized Representative
Katja S. Fox Jeanne Agri
“Name of Authorized Representative Name of Authorized Representative
+ Director ] '
: chief Executive Officer
Title of Authorized Representative Title of Authorized Representative
5/30/2023 5/26/2023
Date Date

C
312014 Exhibit | Contractor [nitials
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CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ’
ACT (FFATA) COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on
data related to executive compensation and associated first-tier sub-grants of $25, 000 or more. If the
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award is subject to the FFATA reporting requirements, as of the date of the award.

In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
‘Department of Health and Human Services {DHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:

Name of entity
Amount of award
Funding agency
NAICS code for contracts / CFDA program number for grants
Program source
Award title descriptive of the purpose of the funding action
Location of the entity
Principle place of performance
Unique identifier of the entity (UEI #)
0. Total compensation and names of the top five executives if.
10.1. More than 80% of annual gross revenues are from the Federal government, and those
revenues are greater than $25M annually and
10.2. Compensation information is not already available through reporting to the SEC.

= 0 o =l ovienl Bgonn =

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
The Federal Funding Accountability and Transparency Act, Public Law 108-282 and Public Law 110-252, -
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further ‘agrees
to have the Contractor's representative, as identified in Sections 1. 41 and 1.12 of the General Provisions
execute the following Certification:

The below named Contractor agrees to provide needed information as outlined above to the NH
Department of Health and Human Services and to comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act.

Contractor Name: Community Action Program Bel knap—M'err'i mack

3 DocuSigned by:
5/26/2023 [ Jawne dyn
Date o “Name~ ¥

Title:  chief Executive officer

C
Exhiblt J — Certification Regarding the Federal Funding Contractor Initials
Accountabllity And Transparency Act (FFATA) Compliance 5/26/2023
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.FORM A

As the Contractor identified in Section 1.3 of the General Provisions, | certify that the responses to the
below listed questions are true and accurate.

o

ABMY3)
1. The UEI (SAM.gov) number for your entity is: FNOL 03

2. In your business or organization's preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S, federal contracts, subcontracts,
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual
gross revenues from U,S. federal contracts, subcontracts, loans, grants: subgrants, andfor
cooperative agreements?

NO X YES
If the answer to #2 above is NO, stop here
If the answer to #2 above is YES, please answer the following:

3. Doesthe bub!ic have access to information about the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 1 5(d) of the Securities
Exchange Act of 1934 (15 U.S.C.78m(a), 780(d)) or section 6104 of the Internal Revenue Code of
19867 .

NO X YES

If the answer to #3 above is YES, stop here

If the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as follows: -

Name:, . Amount: . o
Name: Amount:,. L,
i PO o
Name:,__ : - Amount: .

Name:., .. Amount;, i
Name: ; Amount:

bs

Exhibit J — Certification Regarding the Federal Funding Contractor [nnia!s[—

Accountability And Transparency Act (FFATA) Compliance 5/26/2023
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DHHS Information Security Requirements

A. Definitions
The following terms may be reflected and have the described meaning in this document:

1. "Breach” means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized: users and for an other -than
authorized purpose have access or potential access to personally identifiable
information, whether physical or electronic. With regard to Protected Health
Information, “ Breach” shall have the same meaning as the term “Breach” in section
164.402 of Title 45, Code of Federal Regulations.

2. “Computer Security Incident” shall have the same meaning “Computer Security
Incident” in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
of Commerce.

3. “Confidential Information” or "Confidential Data" means all confidential information
disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation, Substance
Abuse Treatment ‘Records, Case Records, Protected Health Information and
Personally Identifiable Information.

Confidential Information also includes any and aIl information owned or managed by
the State of NH - created, received from or on behalf of the Department of Health and
Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed by
state or federal law or regulation. This information includes, but is not limited to
Protected Heaith Information (PHI), Personal Information (Pl), Personal Financial
Information (PFl), Federal Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCl), and or other sensitive and confidential information.

4. “End User' means any person or entity {e.g., contractor, contractor's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with the terms of this Contract.

5. “HIPAA" means the Health Insurance Portability and Accountability Act of 1896 and the
regulations promulgated thereunder.

6. “Incident” means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthorized use of
a system for’the processing or storage of data; and changes to system hardware,
firmware, or software characteristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacement, loss
or misplacement of hardcopy documents, and misrouting of physical or electronic

C
V5. Last update 10/09/18 Exhibit K Contractor Initials
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Exhibit K
DHHS Information Security Requirements

10.

11.

12.

mail, all of which may have the potential to put the data at risk of unauthorized
access, use, disclosure, modification or destruction.

“Open Wireless Network” means any network or segment of a network that is
not designated by the State of New Hampshire’s Department of Information
Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI, PFI,
PHI or confidential DHHS data.

“Personal Information” (or “PI”) means information which can be used to distinguish
or trace an individual's identity, such as their name, social security number, personal
information as defined in New Hampshire RSA 359-C:19, biometric records, efc.,
alone, or when combined with other personal or identifying information which is linked
or linkable to a specific individual, such as date and place of birth, mother's-maiden
name, etc.

“Privacy Rule” shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

"Protected Health Information” (or “PHI") has the same meaning as provided in the
definition of “Protected Health Information” in the HIPAA Privacy Rule at 45 C.F.R. §
160.103. ;

"Secu}ity Rule” shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments
thereto.

“Unsecured Protected Health Information” means Protected Health Information that is
not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute.

|. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR

A. Business Use and Disclosure of Confidential Information.

1.

2.

The Contractor must not use, disclose, maintain or transmit Confidential Information
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use, disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

The Confractor must not disclose any Confdentlal Information in response to a

C
V5. Last update 10/09/18 Exhibit K Contractor Initials
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DHHS Information Security Requirements:

request for disclosure on the basis that it is required by law, in response to a
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional
restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PH! in violation of such additional
restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End
User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for
any other purposes that are not indicated in this Contract.

6. The Contractor agrees to grant access to the data to the authorized representatives
of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract. '

. METHODS OF SECURE TRANSMISSION OF DATA

1. Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application's encryption capabilities ensure secure transmission via the'internet.

2. Computer Disks and Portable Storage Devices. . End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

3. Encrypted Email. End User may only employ email to transmit Confidential Data if
email is encrypted and being sent to -and being received by email addresses of
persons authorized to receive such information.

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential
" Data, the secure socket layers (SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

5. File Hosting Services, also known as File Sharing Sites. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named individual.

7. Laptops and PDA. If End User is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protected.

8. Open Wireless Networks. End User may not transmit Confidential Data via an open

(x
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.

10.

1.

wireless network. End User must employ a virtual private network (VPN) when
remotely transmitting via an open wireless network.

Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which information will be
transmitted or accessed.

SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. (f
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle {i.e. Confidential Data will be deleted every 24
hours).

Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all

~ data must be encrypted to prevent inappropriate disclosure of information.

RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form it may exist, unless, otherwise required by law or permitted
under this Contract. To this end, the parties must;

A

Retention

1. The Contractor agrees it will not store, transfer or process data collected in
connection with the services rendered under this Contract outside of the United
States. This physical location requirement shall alse apply in the implementation of
cloud computing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security monitoring capabilities are in
place to detect potential security events that can impact State of NH systems
and/or Department confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for its End
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in a secure location and identified in section IV. A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in. a
FedRAMP/HITECH compliant solution and comply with alt applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a

C
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whole, must have aggressive intrusion-detection and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief.Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition

1. If the Contractor will maintain any Confidential Information on its systems (or its
sub-contractor systems), the Contractor will maintain a documented process for
securely disposing of such data upon request or contract termination; and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use, electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipe program
in accordance with industry-accepted standards for secure deletion ahd- media
sanitization, or otherwise physically destroying the media (for example,
degaussing) as described in NIST Special Publication 800-88, Rev 1, Guidelines
for Media Sanitization, National Institute of Standards and Technology, U. S.
Department of Commerce. The Contractor will document and certify in writing at
time of the data destruction, and will provide written certification to the Department
upon request. The written certification will include all details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,

* regulatory and professional standards for retention requirements will be jointly
evaluated by the State and Contractor prior to destruction.

2. Unless otherwise specified, within thirty (30) days of the termination of -this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a
secure method such as shredding. ’

3. Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any
_ derivative data or files, as follows:

1. The Contractor will maintain proper security controls to protect Department
confidential information collected, processed, managed, andfor stored in the delivery
of contracted services. i

2. The Contractor will maintain policies and procedures to protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the

media used to store the data (i.e., tape, disk, paper, etc.).
DS
[«
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10.

11.

The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential information
where applicable.

The Contractor .will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact State of NH systems and/or
Department confidential information for contractor provided systems.

'The Contractor will provide regular security awareness and education for its End

Users in support of protecting Department confidential information.

If the Contractor will be sub-contracting any core functions of the engagement
supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

The Contractor will- work with the Departmént to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

If the Department determines the Contractor is a Business Associate pursuant to 45°
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement. i

The Contractor will work with the Department at its request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement. The survey will be completed
annually, or an alternate time frame at the Departments discretion with agreement by
the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is obtained from the Information Security Office
leadership member within the Department.

Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promptly-take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from
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12.

13.

14.

15.

16.

the breach, including but not limited to: credit monitoring services, mailing costs and
costs associated with website and telephone call’center services necessary due to
the breach.

Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of Pl and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirements
established by the State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, ‘guidelines, standards, and
procurement information relating to vendors.

Contractor agrees to maintain a documented breach notification and incident
response process. The Contractor will notify the State's Privacy, Officer and the
State's Security Officer of any security breach immediately, at the email addresses
provided in Section VI. This includes a confidential information breach, computer
security incident,- or suspected breach which affects or includes any State of New
Hampshire systems that connect to the State of New Hampshire network.

Contractor must restrict access. to the Confidential Data obtained under this
Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced in Section iV A. above,
implemented to protect Confidential Information that is furnished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, PI, or
PF are encrypted and password-protected.

d. send emails containing Confidential Information only if ncggfed and being
sent to and being received by email addresses of persons authorized to
receive such information.

C
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e. limit disclo'sure of the Confidential Information to the extent permitted by law.

f Confidential Information received under this Contract and individually

identifiable data derived from DHHS Data, must be stored in an area that is

" physically and technologically secure from access by unauthorized persons

during duty hours as well as non-duty hours (e.g., door locks, card keys,
biometric identifiers, etc.).

g. only authorized End Users may transmit the Confidential Data, including any
derivative files containing personally identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above.

h. in all 6ther instances Confidential Data must be maintained, used and
disclosed using appropriate safeguards, as determined by a risk-based
assessment of the circumstances involved.

i. understand that their user credentials {user name and password) must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

V5. Lasl update 10/09/18 Exhibit K Contraclor Initials

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, including the privacy and security requirements provided in herein, HIPAA,
anid other applicable laws and Federal regulations until such time the Confidential Data
is disposed of in accordance with this Contract.

LOSS REPORTING

The Contractor must notify the State’s Privacy Officer and Security Officer of any
Security Incidents and Breaches immediately, at the email addresses provided in
Section VI.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency’s documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding, Contractor's compliance with all applicable obligations and procedures,
Contractor's procedures must also address how the Contractor will:

1. ldentify Incidents;

2. Determine if personally identifiable information is involved in Incidents;

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37;
4

Identify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and
D8
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5. Determine whether Breach notification is required, and, if so, identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures.

Incidents and/or Breaches that implicate Pl must be addressed and reported, as
applicable, in accordance with NH RSA 359-C:20.

VI. PERSONS TO CONTACT
A. DHHS Privacy Officer:
DHHSPrivacyOfficer@dhhs.nh.gov
B. DHHS Security Officer:
. DHHSInformationSecurityOffice@dhhs.nh.gov

ta
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State of New Hampshire
Department of State

CERTIFICATE

[, David M. Scanlan, Secretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is a New Hampshirc Nonprofit Corporation regisiered
1o transact business in New Hampshire on May 28, 1965. 1 further certify that all fees and documents required by the Secretary of

State’s office have been received and is in good standing as far as this office is concerned.

Business 1D; 63021
Certificale Number: 0006194067

IN TESTIMONY WHEREOF,

[ hereto set 'my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 3rd day of April A.D. 2023,

David M. Scanlan

Sccretary of State
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..« COMMUNITY ACTION PROGRAM
' BELKNAP-MERRIMACK COUNTIES, INC.

1 EMPOWERING COMMUNITIES SINCE 19665 -

CERTIFICATE OF AUTHORITY

|, Christopher J.:PyleS; Chiaifferson, Board of Dirctors, hereby certify that:

)

1. l.am a duly elected officer of, Commumtv.rActlon Proqram BelknaD-Merrlmack Counties: lnc

S = e

2. The following is a true copy ‘of a vote taken at a meeting of the Board of Directors, duly called
and held on March 9, 2023, at which a quorum of the Directors were present and voting.

VOTED: That Jeanne Agri, Chief Executive Officer/Executive Director, Michael Tabory,
Chief Operating Officer/Deputy Director, Jill Lesmerises, Chief Fiscal Officer, Steven
Gregoire, Budget Analyst ChnstopherJ Pyies, Chafrperson Board of Directors are duly
authorized on behalf of Communlw Action Program Belknap~Memmack Countles Inc to enter
into contracts or agreements “with the State of New Hampshure and any of its agenmes or
departments and further is authorized to execute any and all documents, agreements and other
instruments, and any amendments, revisions, or modifications thereto, which may in his/her
judgment be desirable or necessary to effect the purpose of this vote.

3. | hereby certify that said vote has not been amended or repealed and remains in full force and
effect as of the date of the contract/contract amendment to which this certificate is attached. This
authority remains valid for thirty (30) days from the date of this Certificate of Authority. | further
certify that it is understood that the State of New Hampshire will rely on this certificate as evidence
that the person(s) listed above currently occupy the position(s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any
listed individual to bind the corporation in contracts with the State of New Hampshire, ali such
limitations are expressly stated herein.

Dated: 523/2023__  Signature of Elected Officer ./ _ ;
= NéwnastopherJ Pyles

Title:  Chairperson, Bigard

Rev. 3/9/2023
Wh:CAPBM COA 2023

Mailing Address P.O. Box 1016, Concord, NH 03302 Administrative Office 2 Indussdal Patk Drve, Concord, NH
Phone: 603 225-3295 | 1 800 856-5525 TTY/TDD_1 800 735-29¢4 ¥ax: 603 228-1898
Website: capbm.org
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Ve DATE (MMDDIYYYY,
ACORD’ CERTlFICATE OF LIABILITY INSURANCE 0;,17,2023 ,

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE |SSUING INSURER{S) AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy({ies) must have ADDITIONAL INSURED provisions or be endorsed.
It SUBROGATION 1S WAIVED, subject to the terms and conditlons of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement{s).

PROGUCER CONIACT  Susan Sullivan
FlAl/Cross Insurance [ FHONE, ey, (603) 660-3218 TAE nop: (803) 8454331
1100 EIm Street EMAlL ¢g:  manch.cens@erossagency.com
INSURER({S} AFFORDING COVERAGE NAIC #
Manchester NH 03101 INSURER & Selective Insurance Co. of SC 18259
INSURED wsurerp ;. Granite State Health Care and Human Services Sell-
Community Action Program Belknap-Mesrimack Counties Inc. wsurer ¢ . Federal Ins Co 20281
P.O.Box 1016 INSURER D :
‘ INSURER E :
Concord NH 03302 INSURER F :
COVERAGES CERTIFICATE NUMBER:  22-23ALL 23-24 WC/D&O REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOWHAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITICN OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL POLICY EFF C
e TYPE OF INSURANCE INSD | Wy POLICY NUMBER (MDY YY) gﬁﬁﬂ%ﬁx&) LTS
| COMMERCIAL GENERAL LIABILITY EAGH OCCURRENGCE s 1.000,000
\ DAMAGE TO RENTED
i CLAIMS-MADE Iz OCCUR PREMISES [Ea accurrence) s 1.000,000
| MED EXP (Any ona person) | § 20,000
A 2508940 1001/2022 | 1000112023 [ pepconas asoviuury | s 1.000.000
GEN. AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 3.000,000
POLICY e Loc PRODUCTS - COMPIOP AGG_| 3 2:000,000
OTHER: 3
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (E pecident s 1,000,000
S| ANY AUTO BODILY {NJURY (Per parson) | §
CWNED SCHEDULED 3
A YOS ONLY s 52509940 10/01/2022 | 10/01/2023 | BODILY INJURY (Per accident) | &
HIRED NON-OWNED | PROPERTY DAMAGE H
| *__| AUTOS OMLY AUTOS ONLY | (Per nccident)
]
S| UMBRELLA LIAB 5 OCCUR : EACH OCCURRENGCE s 5,000,000
A EXCESS LIAB CLAIMS-MADE $2509940 10/01/2022 | 10/01/2023 | ,5erecaTE ¢ 5.000,000
oen | <] revenTion s © $
WORKERS COMPENSATION ] PER OTH-
AND EMPLOYERS' LIABILITY —— AT & v
B | SaUTIVE NIA HCHS20230000547 (3a.) NH 01/01/2023 | 01/01/2024 | L EACHACCIDENT $
MandmopiinNiL E.L OISEASE - EAEmPLOYEE | 3 1:000,000
Hiyss clomcribe s 1,000,000
DESCRIPTION OF OPERATIONS below ; E.L DISEASE- POLCYLmMT | § 1089
Limit 5 1,000,000
Directors & Officers Liability . : )
C B2471794 04/01/2023 | 04/01/2024 | Deductible $ 5,000

DESCRIPTION OF OPERATIONS / LOCATIONS f VEHICLES {ACORD 101, Additional Remarks Schaduls, may be attached if more space is required)
Refer to policy for exclusionary endorsements and special provisions,

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
State of New Hampshire; Department of ACCORDANCE WITH THE POLICY PROVISIONS.

Heaith & Human Services

AUTHORIZED REPRESENTATIVE
129 Pleasan! Street o

Concord NH 03301

© 1988-2015 ACORD CORPORATION Alirights roserved,
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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BECKNAPMERRIMACK COUNTIES, INC.

EMPOWERING COMMUNITIES SINCE 10865

The Vision of
Community Action Program Belknap-Merrimack Counties Inc.

An agency that creates opponunit’ies for all people to thrive, a partner in building strong,
resilient communities, {o ensure a more equitable society.

The Mission of

Community Action Program Belknap-Merrimack Counties, Inc.

To assist in reducing poverty, the revitalization of Ipw-iﬁcome communities, and the
empowerment of low-income families and individuals to reach economic stability.

The Values of

Community Action Program Belknap-Merrimack Counties, Inc.
We believe all people should be treated with dignity and respect and recognize that structural
race, gender, and other inequities remain barriers that must be addressed.

We believe that our commu'nities have the capacity and moral obligation to ensure that no
one is forced to endure the hardships of poverty.

We believe that everyone can reach their fullest potential with hope, adequate resources, and
opportunities, and we are committed to achieving that vision.

We pledge ourselves to create an environment that pursues innovation and excellence
through multi-sector partnership and collaboration.

Equity - Respect - Commitment - Excellence - Hope
Community - Caring - Innovation - Opportunity

The Promise of Community Action

Community Action changes people’s lives, embodies the spirit of hope,
improves communities and makes America a better place to live,
We care about the entire community, and we are dedicated to helping people help
themselves and each other,

‘ ' 0 . ‘Hélping People, Chdnging Lives

PARTNERSHIP
AMERICA'S POVERTY FIGHTING NETWORK

S B——_— J— P S e R )
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Fmanc:al Statements

T S e ———_ e

coMMUanj?}_;ﬁ ACTBON PROGRAM:
,__BELKN_AP : IMERRIMACK COoU NTIIES __

QNC';".

FOR THE YEARS ENDED FEBRUARY 28 2022 AND 2021“
. AND. :
lNDEPENDENT AUDITGRS’ REPORT AND "
REPORTS ON COMPLIANCE AND: INTERNAL CONTROL
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: ; \Vﬁl.i KGR0~ NORI‘IH‘ON\i W
.o Board oleirectors‘_‘ . el ‘%IOQ\'ER' CONCQRD® t
tCommun:ty Action;Program of Bélkp‘ap-Mer‘nmack Counties.:lnc ¢FMTihdt" g

*Concord,,,New Hampshire =

EPENDENT' AUDITORS' ’REPORT’

T IR

,a‘-«r‘

lfReport on the Audi tof
.Opimon

:r
‘I'.
*m"

Snmai Statements i

H.Wa hava audited the-accompanying consoiidated fi nanc:al statements,of Community Action;F‘rogram ofi
" g Balknap-Memmaok Counties;.; Inci (a-nonproﬂt ‘ ch - comprise Ahi consoﬁdated

of: Febmaly 28'4202& and '2021 rand the reiated~ consolidated

"'., at

hBasfs for Opimon i
X Fy -

*We conducted our _audlt_tn aooordance wrthraudltlng standards generaily accepted in. tne United States
Gof " Amenca':and Ah sjandar s-"" plicable. 4G4 nancia, Audits ; contained ints Gove_ hmenf Audrting
fStandardS' issued =by.,the.,Comptroller.tGenerai of the: Umted Stales =0ur: responsiblime under thoser
,standards are' furth"er., dest':nbed 'in the sAuditors' Responmbiilties for .the-Audit.; o! .'the ”Fmanclai
Stalements “Sectio! oﬁour repon.- We are requrred ‘to be, mdependen ‘ ofpommumty Actnon Program of - -
..Belknap-Mern 0 andr-t meet our other‘eihtcai *responsnblllti'es. in: accordance w:th the:
élevantethiical qmrements elating tO’OUI“aUdlL ‘W' bGJ.IGVG that theaudrt'evidence we have‘obtamedi
3 1s suff cient and appropnate to provide a asis for ouriaudrt ini‘o,nfs,;; L '

-l e e 5,
PR

Responsib!lm oﬂMenagementfor»the Financial Statements

P

fa fe "'«;oresentahon" f..thei ; consolrdated‘ ﬂnanciai il
4 nts: COUI _,rlnclpias gegerally acoepted jn;the Un:ted States ovamenca.‘-
‘«and for the: desagn ..mpiementalion‘-a d_maintenance of: nternai control relevant:to; the preparation,and i
Jfalr presentatloniof consolidated finanqlai statém'dnts that~are fiee from matenal‘mlsstatement :whéther,

..k .....

ﬂ—p e - -— - ‘-.....

+

In prepanng the fmancialastatements managemant i§ reqmred to eValuata‘Whether there~are oondlt:ons 2L
g Oquentstoonsideradf'In ithe: aggregate.xnthat raises ~substantial doubt:about Commumty Actlon Program 2
- of! 'elknap-Memmac Countre§ Ing?’ s-ability’ to'contmue as/d. golng concern\wnhin ona year, after.tha .

- idate’ that the' consolld 6d.financial statéments.aré ”availabie 16 be issuied;, - o N

n-_-_ nr-—p -«a “-v,-_ EFL I - L 73 T

)
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1 , QOPI §0&| QATED ’STATEMENTS OF, FINANCIAI'.JEOS!TION c"
&y 'FEBRUARY. 282022 AND. 2021, "~ R
L T m‘“—ﬁ -
: ’ASSETS : o T Lom
ety W = A 2022 2021 &
icunRENT ASSETS v 2 : B
q’Cash el %"1 354 485 LI 899 786 ¢
< AceBunts’ récalvabis’ 18, 2448271 .3 762, apg'f
mnuentory s ,,271 026 - 65,8051 .
Ay Prepsid expenses '33 928 t .73 709‘!
'aneslmenlsr i . ___...41 38 793_}1 LA 127 996; '
;Tbtgjfcurreﬁ,tgssets,. : 27073 753; ,-_.ngzo 4755
B R _';ERTV'* e | b L, ; - 0y = w
-~ “iLandsbulldings 8nd improvementst .’7,368 799 - -7,148i518,
'L uiprnentf[urnllure ant: vehiclesr t 6 335 485 i5:117:020;
'%onslruclion N process,-e P, -*41 *401' . ..:’l'- 18:126:
R iy A
‘.='1€:‘15‘:.¢€ gy - f13 745 &5 daﬂaan-,esz: "
o .,-?..'1 - . b ,.J" ".‘l
'!JLass ééc':ulhulated deprecialion : !:"? 528363, ¢ . . T85, 290“‘
‘q‘_ - 4 “_ . '-z-z""'"!-'—.r.n!ﬂ-"— “-!b‘_h-‘%:—'_-'
r.Property, nat . B 217 :3221 o 5.(342,372T
R . _ e .h; P
<rC Tj_iERrASSETS LI A
“ SGash escrow,and reser've.fuzjdsf o .89 '468 3 A 85,4370
ik enaanecunly deposdsa = g, 200 ‘“6‘88:1:
} Du_e_f;orn relaled parly - et -»65 4881 RNEEE: X
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oFopel g ey O T gm0
SCURRENT CIABICITIES] - ' . N i
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T ETng ofcr{adlt‘:, M O R ‘:154 350 L. ;'380 028! _.
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cerug 1568/ + ) o, 086'207. : ﬁ7aa 1851,
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‘E‘fvﬁ‘tv"“&_ 5 bl § , kG =
TGl e i uabumes- - §dasidel v
= r,n'"' “E TR - WI=E "T,..‘T:":"‘ =
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- 'FOR THE‘YEAR ENDED FEBRU

e

E U

\REVENUES ’A_ND OTHER SUPPORT I

&y Grant awardse”
o ;Rental income

-v- i

'Other funds: R e e e ',..;
n-.Paycheck Protectlp E'rogra i.{0an forgiveness:
9= klnd.nt-.‘ 2 ¥ S Ko
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’Sandy~ Ledge Ltmited ~Partnership is: taxed as at értn;ers_‘gi_qﬁ,tﬁedeﬁraﬁ;
: Hnetnpayabie,. or prevrded bythe: partn;ersmgj?ga min gﬁéend-‘lﬁss‘e§: ‘areHr etuded |n~1hew

1padners federal incomewtaxweturnslbased i t_h gir'share” O, rpartnershlpnearningsf
Partnerships arewrqulred 1o f Ie mcorne‘tax .retum wlth‘the State‘.of New Hampshlre~
X and 1pay an*rncome taxat rthetstate § statutoryrrate , e

o= # & v
v
'RK{

e ‘tn.'

rAccountlng Standard 1C:or:ln‘“rcatlonrNo ~74O (ASC~L740) Accountrng‘%sferelncomen rTaxes'
R es’tablis'hed the Imlnlmum. thneshold 'rfOf recoghl‘zin‘g‘. anduarsystem -_o measurmg"-the- v
!ebenef s ofstaxlcreturnv posrtrons ln'consohdated .ﬂnanmai. statements The Organrzatron.-
' has -ana‘lyzednts tax ~pos;t|on ’takenronnts rncome tax«retums fbruthe'past thrge; years,,
'wand has;concluded that {no addrtrenal prevrsrontfer |ncome.LtaxeS1 |s necessary, |n ;the."-

H Organizatren s cbnsohdated ﬁnancrahstatements we e )
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L .NQTES TO'CONSOLIDATED\FINANCIAL STATEMENTS ]
e IFOR!THE-YEARS ENDED FEBRUAR\G 28 2022'AND.2021'-

T e = o e e S [
- v -

.Progerty ' s g PSP
) Property. and equtpment |s'tecorded at costlo donated tth‘éa”p_“fg'r’o}{f_r!iate faif-vdjugs
at th§§_=date of.the donatlon Assets purchased.‘wuth @l usefuh lifeuinsexcess, of bhe"?ga’,ré
nd rexceealng $5 000. 'are capltalszed unless* aftowenthreshotd is: ‘reqtured iby“cértaiiis
' tfund ng; SOUGEs:. Deprecuatlon lstcomputed on the' stralght lmgb
e-useful ||ves of the) related assets as foltows £

N AL Feuly

18 OVer'the estnmafed

c tl,.,

+ -

,JBulldmgs ancl |mprc>,\"re|"nents | . ‘:ﬁﬁ‘yéa'rs‘s.
Eqmpment furnltt.lra:apidyehtcles . 3 b 10 year's' v
) T'Llse ofEstimates: TP . .
T he: preparatton of»cdnsohdated“. manclal statementsqm oonfonmty wnth"Umted Slates

generally‘facceptednaogoﬁ'ﬁtmg princaples requwes management ~to r_na}ce estlmates and

rassumpnonstha g ffect certamlreported amounts of,,,assets, A e ar}gtdlsclosure .
rof contlngent assets and{hablhttes ar’ t’hs date= ot the’cd sohdated’ft‘ RAncial 'statements™

.and the' Lreportedcamounts 1;of revenues*-*and expensfest duringphe'ré{ééirtlng pe[tod" "

*‘Actuat results~could dlfferﬂfrom those estlmates* : e &

9ﬂ!,~p P . &

ceishahd Cash Equivalents, - - e

For. purposes,of the. 'consohdated state‘mentsof*cash«ﬂo S ne“_” (_)rganlzanon consmier‘s
“allliiguld, mvestme_nts 1purchased wnth original” matuntles of three: monthsnon {68519, be .
4_}0ash equuvatents'- el TR A LS NN
'The Organlzatlon{ .maintalﬁs"it's cashy in,,bank deposu accounts Whighi: T:tt‘fmes }‘,
: téxceeql federatly:*insmjreddllmlts*‘*The:,Organ has,'ngtuexpenencedi j"tessesslnf
1’8uch; accounts and;beheves itis;fiot: exposed to: y slgntftcagt,nsk»mtﬁ respectito; thesew

aaccounts« e 5 ‘ = 4 = f
.Contributed BEVICES . SV L s e e s g i oy
»Donated;, services 'a[e'lrecogmzed‘*as contnbutlons 1m*’sccordance -wrth tFASB ASC N o
11958 Accountmgwfor Contributions Roco:ved @nd, ‘Contnbtinons--Made;, ifithe senices (a)‘ '
:create*‘or enhanceunon finar dial *assets'*or (tq)' requlret,spematlzed skllls%nd *would_,
'.othér'wase bexpurchased by the Agency ¥ a L

- -
. *r ‘

....n.r

W 5 P
. e W LS 1 «d & d ;n-ﬁ- -'!arw“'

ﬂVoIUnteerstprovnded tvarious servto ’s through'out the yeartthat "are hot regognized astt .

L o oE =

contiibutions.in'the cansolidated; finang 'at Statemients sincewthe recogmtlon ‘Griteria! under,

Ty v

ttFASB ASC No f958twere Aot met~ : . W

Mmoo nr =l e
., Ve P 14\(.
. : ‘r \

=tln-Kmd Donatlons i Non’cash Transdctions’, B .
t Donated: fac:lutlesvservlces‘and ‘supplies-afe:, reﬂected’ as{tre\/enUe CLE ex‘ﬁéﬁse :n «the {

_ ,,accompanymg " consolid: rﬁna tat'statements,,ufﬁtheucntenmfortreodg'nition s met ,

“““ PRt T R

: Thls represents the:: estlmateda'fair vaer forsthe serv1ce-=supp||es,.and space: fhat ‘th

(i

'Organtzatton might:incur: ‘under. rnormal toperatmg actwlttes’ SThe" Orgamzatlomrecewed:

'1$5921136:and $490, 035'"|ﬁ*donated facilitiess Services;and *supphes;for* the years ¢ ended' AE

ttFebmawrzs\*2022 and ngQruary 28.;2021 resb'éctlgelyuas follows,; ’;"}‘* 3 e t-::{ i
"#*-tr-‘v'. . e B

‘q-‘

O

4"% 3} ¥
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\TEDF INANéiAi: STATEMENTSf

S

) F BRUARY 2 }2“022 AND:2021.

B e T T R e Y

o
N i -

Al he,@rganrzatcen«recelves contnbuted professmnal eervtces that*,\are ‘requwedute’be,
~recorded; i, accardance. with;FASE ASC NG21958., The: estlmated ifair-valuenof stHese-
e servnces"wa,s‘determlned to be $18 T3, ..and ;$18 937@ for»the years ended February~28
) 2022~and February\28‘,§2021 nresp,e_etuvely -

1.-..» _.n-.V'-A- J - k‘it- s .--c h-«-a

;l;he @rgamzatto “a Is »recelves*contnbuted 1604, commodtttes and 'other good 1thet;are»
rredutregfte beé, *reCOrded in. agcordgnce with, FASBYASG ING: 958, The" estimatad faif:»
- valug : of*these«.food fg:ommodltles ‘and-lgoods fwas"determmed ite jt:)e $573;‘5105 and ;

1$471; 098 for,,the yeats ended Feanary 28 2022 and 2021 respectwely* e

RSy

p— £ . 3 pll’ — .

- W
i e A - u—“‘.r [
PR

hey.a '.inc ed 'rT otal'kadverttstng

J!,tfkdvertlelngj A ta BE.
The O(ganlzationJexpenses:adverhsmg tcestefra‘g‘s;,tk*_ & e
1608t for theryedrs ended: Febru‘aryk28‘~2022 ar dffebrﬁa_ﬁyi B.42021 tbteled 2$184; 193

;\and $1 4 287,‘respect1vely ,

rlnvento 1) o &b b e e L,
,[Inventomconsnsts»of 'weather‘lz‘atuont supphee “and, work-.ln_proee S1ang 3IS.V§|L‘1\ sdatithe’y
;'*Iower of cosf: or netrealuzadle value Jiiging’ the: ﬁrst in; fl rst-eut‘m t!l d: Ty
‘!‘ . ¥ 'l =
8 -RevenuefRecoqnitiont ST o ) i .
] Y- T RS WL o h
Amounts, .recelved from condltlonalagrants andl contrects,,for. spe ficxpurposes: Y ret:
4 5 3
re’

A generally recogmze& .aellncome tothe: extent that; related expenses{.and condlthne :
uncurred' ~or' n;ne't Congituenal }grants rece:vedrpnor -to the; condttuons bein\g mé .a\
nreported {5g refundable’*adyances..:Contribut;ens of. cash rand other . mssetsar ‘are & Tepor

: :as*wnth doner testrctivhs: ufjtheyfare rece:\g\ed wuh‘vdonor,lmposed stlpulatlon
=the-use of‘the Henated.,assets n‘However Jfra. restrnchom 18- fult" lled:in 1th6_ ,s‘am

whnch thencontnbution,is‘ received the Orgamzatlen ‘reports ihe; support a§ tht_
I&restrictions,\ e m-»-..- . , ‘.

4
P ‘; N ¥
n S__‘;u_ = .tr,.-‘L*t,:. N

"‘F .o
h FAn ’_.NJ. .
(’,

)3
18 ,5€)

Ll ProqramrSewlce Re\'/
§; Program servlce. re Venu
-1

vfn

i a

.RentaIRevenUe cap e wr  meae mTE s

S e

The Orgamzatlon;denves rrevenuesn‘rom;the rentat ofkapartment umts Revenues éré ¢

(

e Py

rec:ogmzed asnmcom'é.‘_,monthly,\ wh‘eﬁ:,rents» *becomet~due.t.andh.controlr ef’ the

:apartrentitaits 15 Isiranstered/oitng lessess The: individualgases, are” foratarmiof

tenetyyearq.'and ‘are cancel}api&'ﬁ'ﬂth‘e; tenante Controlto,f,]the Ieased'\umts js~transferred 3
tecthe Iessee :m"anxamount tha,_t_‘ reﬂects »the 1E0) _,s;deratnon the t’artnershl" expects*to ~

*\‘""

bea entitled tewin exchange,.fer the Ieased um s’a'The:cost mcurred to obtatn tthe rleaset ¥

- b:-'\‘ i LT g vt & 'k‘,b_ --.‘“a

: »WIII\be expenr gd,:asmqugr%d ; : s

$pt
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’ "NOTES 70 "’C,ONSOL!DATED 3 INANCIAL’ STA

.‘.‘.—-n o ——

# EOR -THE YEARS ENDED FEBRUARY 28"202f

-

LT
£

iFunctlonaln*Allocatton'of Expenses pore T .

The gosts;of) providmg the Various, programs and otheF 2 1o

the Consolldated TStatements of"Funcu_onal Exbenses
. 'beenr allocatedvamong. the'

e

‘

)

Y

LS

'!

.-’!
us.w.

-(

activities: Fhave lbeen‘

2

)

h Accordlngly 'c_e*rtam
programu servncesa afd: .@upponingc.achvutles_‘.‘,be

{Expenses‘fare chargedﬁto 'each"prog“rg‘m'lbaseduon t‘he *durect expenses’f incurré §
i’ ,estimated usageibased on. 'tume*spent on eacn,program by staff >

-

Exgense* - = LMethod of a||0cat|on‘
nq';be_nef its - “Timerand effgrt
"*Bepreciatlon- ’Actual;assets used by. program;
‘AII other;expenses ;D[rect assugnm“em, =

preseqi
,\cosl’ 3

’
4

i lLlQUIDIT_Y_AND AVAIABILTY:, e e
gl he ’followmg rre[;res.entsuﬂ'le Organlzatl ‘é‘-u anclalnassets a Léf':Fé'Bg.gé V;28:2022;
LERE2020E T ‘ PN ra
: : ) 12022} . ,2021F .
8 ¢'.Flnancaal'assets at yea i Al ) Y
,4.Cash and;cash’ equ_l :é!i-'g % URide s;gjnateda - $ 1_384'485 $" ="899°766‘
SRS recdivatle - v 5.244i621 - 137628097
E !n\festments' ) 138,793 127, 998, ,
tCash reseryes;. "-le.’,]ﬁ?;} Y “\.62 103;
gash.e's’t‘irowf w2 ¢ B30 “_,3 334
“iFotdl fta BT . SARBE G0
gsTamount Within ofs:yga: o
. r —-__j}]Né:és ety ! §3,7«',_5,2,9."~’
+Resen e 2 BL143
Amaunisnot: o 7ABET2y . .1 =11o~935
" iEinangial asséy 1
siexpenditire ths: « :
; v R T ,1-_‘ ' ‘ Ku'., _‘--u—-*- oy e .'L '.:";T = .-‘7" ]
iassets 1o ,Legt’BO kdays -of. operatmg ‘
< ds 4,360, 090!#‘at*f"ebruary:28 2022 2*am:l 23
Of Creditiwith | $445; 650 La;fd“$219 977;
02, respesively, T oo

eoihe
e
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NSOL ‘I’DATED»FIN_\ CiAL STATEMERTS:
RS | NDED.FEBRUAB (28,3072 AND 2021

230 - ACCOUNTS! RECEIVABLE . PR p—w ;
! .:Accounts— recelvable are} statedl at 'ther amount-umanagement zexpects ‘,,to collect; from
'balances*outstandmg ity year‘end L. Bajances fhat are: Stl“ outstandmg .afte;: management g

i..u(

f.hg aused;: reasonable collectlon, effoi-ts<ar iwntten Iofmhrough : chargedpfthé.?\/albatlom

Ilowdnce and:: ,a credlt to‘.\accounts rece:vable ﬂ:The, aIloWance or’uncollectlble accounts

h"""

x,was eshmated"to,be zerorat February,281u2022 and r2021 2 The OPgamzatlon :has no'_
i 'pdllcy,for charglng interest ion overdUe accounts»

gL $,REFUNDABLE ADVANCES 5 Y

1’4._ iR 5

c‘ondmonsﬁ‘bemg,rmet L E 9

O

v2@22 :and i021

-m.’

'respectwelym oy T

e

¢ 53, 'RETIREM ENT' PLANT . | '
£ *The Orgamzatlon :has. @"qualuf edrcontrlbut?gry pg_nsion pian*which (s
-empioyees *tThe Scost rof sthexplantis:: ‘charged, td: *programs :

;Orgamzatuon } ﬂ'hef‘é‘"k:pe"riéé‘bfrthe pl” Afor. theayear endedfFebru ry' 28

gy e

utotaled--$1 86; 976 and $193’103 respectively TRt

'!-f-' 4--1"\--‘

‘éhtially ’éll if
tered. rby ;the 36
0 2 and 202‘U

? vty b ‘”’ L .
NE- gL ASEDEACIEITIES |, -« =

e CllltleS’OCCUpled by: theaOrgamzation fon |ts commumty,serwceaprogfamsxgre» leased,

fuﬁ“gé‘}'varaous“operatlng Iea"se_s‘ Theaiease termsmrange from, month to:‘.t:nogth to“‘,twenty, .
Jygars: tFor the’ yearlﬁ_‘_‘ ded: Februy
tﬁe‘ Ieasetd 'fac]htles w‘as,.$544 '299

jary:
,and $542 ’31 7,"re§pectnfely L

a WEEE T :
) o5 ke ..-.\1‘2.,,,..,".““._ A
!rT he apprommat f utur g_{mimrqqmllpas‘ paymentsen the aﬁnye\leases are’as-xfollﬂm o
Wots \, v ¢ l' -r
- YearEnded s
(Febridry 28 Aot -
g0k S
'2?\(__)?14 - -3 &419 3951
20258 - . ;2457038:”
: - . 20267 . : ;88,762
";‘:—29;2;{.[ 188 ’762 L
;Thereaftfn» ' “ _ﬂ-_t688,217 %
Totali .
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NOTES‘TO CONSOLIDATED FINANCIAL STATENIENTS* ;
‘faFOR ‘THE‘*YEARS ENDED FEBRUARYu281.2022*AND 2021

W T 0—'*4'--_,
4 w o, T -‘eny -~ ,—_” -

“pllss "ACCRUED EARNED TIME e : L -
T 'The Orgamzatlon has accrued a habilltyufom‘uture 'annual'lleave t|me thatuts employees.

ey

i!have earned and vestedwtﬁ,the,.employeee|n the:: amount of $660,15§, é‘n_d §415 580 at

Y a

.i_February 28“2022‘and¥2021‘.‘respectwely ST

11;8‘}}: uBANK~LINE OF CREDIT4 “ e . o
ko ~~The Orgamzatton‘ has” a«$200'000nrevo|vmg‘*Ilneﬁof credlt‘agreementf(the illne5¢W|thra .
bank tgat iSadue on ldemand The“hne calls forumonthly va Igle mterest payments based
i uonithe 'wall: Streét Journal:,,ane Rate (3 25%4 nd;4 75% at: Feeraryu 28 2022 and
¥ :2021 respeciively)r.plus 1%, but‘not' Iess“than“ﬁ% per annum*‘The hnexis secured by all X5
athe‘(argamzahons assets ”There Was" a balance, oL ‘$154 350'outstandmggat Febrqary '

28‘ 2022‘*‘T 'erer'wags no rb‘alanca =outstandlng‘at Febru'a”ry" 28»12021' .

.- .~ P

aThe,\@rgamzatlon has ﬁ é:'d‘ +sonal«revol\nng\\I‘me of cf:ré'dlt ag’r' émf‘nﬁ(_t'hfé'iﬁne)iﬁn;‘
*’amount .oﬁ,$ 0005 -with; a. bank 'that is; “dugron- demand fThe: Jfing:calls) h)

AL ey LT i
. varlab!e unter st 7

H

merits ba ,§ sed:onfhe LIBOR tale)(2:41%: éﬁii!?"ﬁ?,»"@;agﬁeb;mai 28,
r‘“2022tand= 10027 srespective y) LT he“llne IS" secured? By: dll-the; JOrganization’s- 9%59; 4

AT KR SaL Tog

i“l’here waémo: baAIance oufstandmg Jat Feloruaryﬁ 28~: 2022 There .wasn' ’balanc;e}-ef

- Clay Syt el

g$380 028*outstandfng at February 28 2021y oy

<

g =CGN¢ENTR§ATION OF RISK' L aEEE g T

S -

For_ the year: -end‘ed.uFebruary 128.1 ’2022" approxsmate!y $13 2: | (2
' £$15, 300 ODO (35%)"1respectively, Qf‘the Organlzratlon S total Tevenug Y a‘ fej eivedifrom; -
;the"Departmenb of\»H it "aud Human $erwces~fandrthe Departme of 1,-'e;a‘ UYL Eor.

wu b

the gyear?;ended Feb 'ary ‘ée . 2021.’.“.epproxnmately,_f' $1.14:400; ‘000 '( °/o)"‘.‘2§.’qfﬁ';;,_h§tg

Organlzatron $ totalrrevenUe “wds feceived: from; the‘tDepaf{'man{’ 6f;Hea|th AT 5_1'1 ! y’man L
. “ServlcesuThe fature }scale 9."P‘. 'nature of the. Orgamzatlonds de dent up h_!q htinued.
it suppon‘from*ﬁthese departments T S e
,‘ ‘ 1 f.:v e - L
=03 ,ILONG TERM DEﬁ:"é o -
o s il oy ot 2 S A,
'ﬁ_f‘ﬁﬁ"&zﬁi - R2021s, -
o i [ ‘:.";:" R
) 5‘50° 'note’w,p{jj LRE T BH) o nancial . mstntt'utqon Ad
monthly\ iinstalimerits: for> *principal Land\mteresb of; | .
: ¢$1 634* nthrough"Ju!yrZGSQ -Themgte ls|seCured ’by 3 RECRE L .
ugr“ogerty o the; Orgamzatron,. o ©$i. 1218228, 19! 1 1225459 |
- PR -rr-v P e ‘w P e (g PR -

-.._1

17#
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' "NOTES1T0&CONSOLIDAT!—;QTINANCIAL STATEMENTS.
! ‘l‘fQR.THE“YEARSJENDED FEBRUARY 28 2022°AND 2021'
S I G
e L . = 3525 £:2021%
" 15.75%:; ~n0tE£, ;gy ble toray i nanclal“mstltutlon,un o ey
- Tman thl‘ "'Jnstal[ments“ ’_forJ Tpnnclpr—.ﬁhem::!iiﬁ*‘irwte;est “of,
~§ §912> throug_h Uy 2 23_» “The note;is’ seCured by _
' Lpr“perty\ of. thez@rg‘anlzahon'for Lakes Reglon Famlly % T e
Geniers | TEOTETER L greaie L A7eeRTy
566% unoteﬂpayab]e. to tthg& C|ty {ofv »Cf;n‘c:c;'rd':w 'orﬂf »
. Iéasehold wmproVements\:in "‘nthly mstallments*for’
t 5 ncipal 'and mterest:of $747 through IMay r2027 rT hef i
7 Qte tsﬁsecured‘by‘pmperty, of the' Organlzation‘forthee . = Sl o
rage cyhadmm;stratwe bulldlng renovatubns' e £s42:988, ¥50,507
_]" % nole fpayable‘"to abank in: monthly mStaliment%
or prmmpal and 1r1ter_eshgf $4; 842‘through May 2023 )
The né'ie fis:sgeured: by..a.r ﬂrst real'estate "mortgageﬁef
candi assighméjt of_;re_n; ‘nd\’leases fon"property»* )
”‘Io'c‘a’Fed o iConcord, iNew'.Hampshlre‘ o’r‘Early Head) C o pok o
Tetro , , FesTz 18485y
r~‘i bbv aycheéfi'?’:féi;é; "'ﬁ'i’ ogramyloan pay k"gal_é,‘i"";,
‘ lanbank (i monthly. dinstallim ients hfor» Principe _l "’hg,
_:ggntgrgst' ~of $7. 51 1}nthrough“3Apr|1 2025:81; 6]5_‘ Tiof! ‘
,ghqu’ropgpgg, récéived wag forglven,,dunng the-ye ér' o i bt T i
fended Fobiruary:28; 2022a($§§'Note"11 ) Pt %280,439'  *1]935:300, 1
R ,T-‘Igg-«- LY S ) s ...*,": 4 .I'Ly:' ..‘;9‘
1Non- Interest"bea'rmg«,nqte:payabie}py Sér‘\ Iy |1 edges. .
f.lelted}“F’artnershi'ﬁ-‘te-a New. dHampshire.’ Houging.s
deferred"untll June 142034 rdintil: thevprof"qg is: s,‘éig b e
0T reﬂnanced o ‘surplus ca,s?g is: avanlable 1Th§ e ds:t e D ’1.
pollateralized'by 8l martgage on real estate T oA I343081% o 348 087;
' RaCL e : MR o il
= ;Tota!* Iong-tenm ﬂdebb beforea kunamqrt,lz,ed efeiret L. |
ifinafcing’eost; - - T T22058%"  I0N4T2L!
i e s TR i i B
L4 ‘“: icEcdste PTTI e e
TUnamortlzed Jefgéf rred:fina __i,rlqr:__ sts's __ (5:808)F .. i'(ﬁ.zﬂ_@_
nr+ ww-1~‘-e--n~-'- .If--u -+ B ?Cs"l"""'"' -1""'" *~~‘~:"" 3
o B 5 P ol b r1?214w754 L Bl0sgAaT-
iL/e$s.ama UE" Wi 3 r s ~213;44.4fr
VAEERT el ES 5
: Lghgterm Borior
w - Lo

S
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- INGTES TO.CONSOLIDA TED FINANGIAL S'FATEMENTS
" HWEORTHEYEA

HEOR THE.YEARSIEN ED FEBRUARY 26,2022 AND. 20210 '
) 3 e ] 1 '

e CC T

*- o

ﬂ'he schedmed maturttles of Iong-term debt’as of February 28 ng Wer.

“Year,,EndIng.\, . ’24‘
. *“‘Fpl;!jua ’28' 8 . pAmount:
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Effective 3/9/2023

COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC. 2,

\ EMPOWERING COMMUNITIES SINCE 1965

i

BOARD OF DIRECTORS

Chris Pyles, Chairperson
Board member since: 1/14/2021

David Croft, Vice Chairperson
Board member since: 5/13/2021

A. Bruce Carri, Treasurer
Board member since: 3/12/2020

Safiya 'Wazir, Secretary
Board member since: 11/2/2016

Heather Brown
Board member since: 1/15/2009

Sara A. Lewko
Board member since: 2/21/2001

Dennis Martino
Board member since: 2/24/2005

Ashley Reed
HS Policy Council Chairperson
Board member since: 5/12/2022

David Siff, Esq.
Board member since: 10/2/2013

Tracy Vergason
Board member since: 5/12/2022 -

Current fiscal year (3/1/23 — 2/29/24) board meetings — 3/9/23, 5/25/23, 9/14/23, 11/9/23, 1/11/24
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Jeanne Agri

PROFESSIONAL PROFILE

Versatile and experienced leader with highly developed communication skills: written, verbal and presentational. Adept
in coaching and mentoring employees and colleagues as evidenced by my selection by the National Office of Flead Start to

serve as a mentor for new Head Start Directors. Committed to continuous improvement of activities to ensure they meet
outcomes approved by the board through strategic planning. creating-goal-oriented systems and conformance with ail
local, state and federal guidance.

WORK EXPERIENCE

Community Action Program Belknap-Merrimack Counties, Concord, NH
Chief Executive Officer 2018-present

Assures the organization has long-range strategy which makes consistent and timely progress towards meeting
the Agencies overall mission

Responsible for the general supervision of all grant awards, ensuring that all statutoty, regulatory, and /or
program and financial requirements are met, that generally accepted accounting principles are applied, and

that all program and financial policies and procedures are adhered to. .
Provide leadership in developing programs, organizational structures and financial systems that carry out the
instructions and policies authorized by the Board

Establish sound working relationships and cooperative arrangements with community groups, organizations
and all funding sources important to'the development of the agency and programs.

See that the Board Director is kept fully informed and up to date on the condition of the organization and all
important Federal, State or local requirements impacting on the Agency and/or its programs.

Southern New Hampshire Services, Manchester, NH g
Education and Nutrition Operations Director 2016 -2018

Director of Child Development Programs 2001-2016

‘Develop internal structures, systems, and policies supporting major content areas of Head Start program
including education, health, mental health, social services, parent involvement, nutrition, disabilities , and

Coordinate, manage and monitor workings of Child Development, Women Infant and Children, and
Literacy Programs, as well as development of an agency wide Two-Generational Approach to services
Formulate, improve and implement departmental and organizational policies and procedures to
maximize output. Monitor adherence to rules, regulations, and procedures

Assist in the recruitment and placement of required staff; establishment of organizational structure;
delegation of tasks and accountabilities

Supervise staff, including establishment of work schedules and monitoring and evaluating performance in

" partnership with Executive Director

Assist in development of strategic plans for operational activity; implement and manage operational
plans

Hire, coach and evaluate the performance of Program Managers, Specialists, Coordinators, Center

Directors, Teachers and Head Start support staff

Provide coaching, and learning opportunities for all employees focused on promoting, supporting and

improving early development of children from the prenatal stage to five years of age using research -

based practices ‘

Plan and implement strategic interventions with Program Managers, Specialists, Coordinators and '
Center Directors for sites needing administrative support and direction

Plan, coordinate and facilitate regular leadership meetings for evaluating and strengthening systems to

maintain the highest quality of services in compliance with Head Start Performance Standards

transportation
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»  Collaborate with managers and internal fiscal department in the monitoring and control of component
“budgets; identification and interpretation of Head Start and community needs; conformance to the
Performance Standards and other regulatory requirements

+ . Work in partnership with internal departments to support project goals and meet customerexpectations

« Establish and maintain relationships and collaborations with public school districts, systems of higher
education, and other community agencies and partners

+  Ensure adequate systems in place to maintain the highest quality of services to children and families in
compliance with Head Start Performance Standards

»  Ensure consistency in service delivery across the program with attention to inclusive practices and
integration of component areas; encourage continuous improvement of systems.

Quality Assurance Director/Co-Director for Child Development Programs 1999-2001

» Established and managed a robust monitoring, analysis and evaluation system with well-defined results,
milestones, and targets inclusive of Continuous Quality Improvement practices

»  Monitored for quality and compliance at Grantee and Delegate level

*+  Worked closely with program Director to review, track and assess monitoring compliance throughout
program operations

« Developed and implements a written quality assurance and performancc evaluation p]an in conjunction with
Governing Board, Policy Council

- Interpreted and evaluated a variety of information to present it in meaningful oral or written form for
varied audiences and provide reliable analysis leading to sound decision-making

Area Manager /Education Manager 1997-1999
+  Supervision of various Child Care sites including dlrect supervision of Center Directors/Site Managers
+  Coordinate personal and professional development and training plans for staff and ensure teaching staff
" progress towards cducational requirements as supported by the Performance Standards
+ Documented and administered both positive and negative feedback and utilize Performance
Improvement Plans when warranted.

Child Care Center Director/Site Manager 1995-1997
«  Supervised, mentored, coach and administered work plans and directives to staff :
- Communicated areas of performance improvement to staff and promote training that reflected individual
needs of staff members and the team as a whole
« Ensure program compliance with codes of state and local licensing agencies and grant requirements

New Hampshire Technical College, Nashua, NH
Instructor ) 1995-1997
*  Taught Child Growth & Development and assisled in curriculum devclopmcnt for Early Chitdhood
Education Program
»  Planned and organized instruction to maximize documented student learning
+ Employed appropriate teaching and learning strategies to communicate subject matter to students
»  Modified, where applicable, instructional methods and strategies to meet diverse student needs

' EDUCATION
Southern New Hampshire University, Manchester, NH
Master's in Business Administration ; June 2017

Notre Dame College, Manchester, NH
Bachelors of Arts in Elementary Education 1981
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Elizabeth Heyward

Highlights

s Fundraising and event planning

« Relationship building expert

¢ Deadline-driven

¢« Donor database management

e Exceptional multi-tasker

e Decisive problem solver

¢ Organized and efficient

« Motivated team player-

s Cross-functional team management

Experience

Community Services Director- August 2017-Present

¢ Responsible for the planning, scheduling, implementation and monitoring of the
Fuel and Electric Assistance Programs. '

e Responsible for the development of internal operating procedures for the Fucl and
Electric Assistance Programs compliance with agency and funding requirements

» Responsible for the development of the operating budget for Fuel and Electric
Assistance Programs and area center structure with compliance with agency and
funding source requirements.

e Responsible for the management, training, supervision and evaluation of Fuel and
Electric Assistance and area center staff.

» Responsible for compiling and maintaining accurate records of programs
statistics, financial reports, reimbursement requests for agency and various
funding sources. '

» Responsible for developing and implementing outreach plans and centralize client
intake for Fuel and Electric Assistance Programs and other agencies services
provided through the area center structure. This will be done in conjunction with
agency program and area center directors. '

» Responsible for securing adequate funding for Fuel and Electric Assistance
Programs and local funding of area center system by local cities and towns.

» Responsible for providing public relations and information related to Fuel and
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Electric Assistance Programs and area center services.

Responsble for coordinating with other program and area center directors on grant
development by other agency programs and services to meet local community
needs.

Responsible for preparing, writing, and organizing proposals and applications for
Fuel and Electric Assistance Programs and area center programs.

Responsible for the development and implementation of the information and
referral system used by the area center staff.

Responsible for the development and implementation of a community needs
assessment for the Agency and communitics served.

Assist in planning, development and implementation of a data collections
software package with the state and other local CAP agencies.

Director of Mission Advancement- June 2016- July 2017

Work with the Executive Director and other members of senior leadership to
develop the annual operating budget and identify the financial needs of the
organization that must be met by fundraising;

Create and manage the annual development plan that encompasses individual and
institutional giving (foundations, corporation and pariners),

Track key metrics, where success is measured by growth in contributor numbers,
donor retention and dollars raised;

Manage the development bhdget and assist the Executive Director in developing
individual Board member fundraising plans;

Manage the portfolio of donor prospects, including identifying, researching,
qualifying, cultivating and soliciting gifts from individuals, corporations, and
foundations.

Support the Executive Director in major gift cultivation and solicitation efforts
through research, planning, strategy, moves management process.

Collaborate with the Executive Director to create individualized stewardship
plans for top contributors, including customized donor reports and donor
recognition.

Manage the annual giving program, including communications, appeals, and
stewardship.

Personally acknowledge contributors and the impact of their gifts.

Manage budget [expenses.and revenues] and staff on charitable gaming activities
and placement and sales of vending machines.

Effectively position/prepare the Executive Director and Board members for
interactions with major contributors and prospects.
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« Provide ongoing inspiration, support, resources and training in fundraising to the
Board and staff.

»  Manage the Development and Communications staff for message management
and effective use of the contributor database, moves management and other tools,
including cause-related marketing, cultivation events, etc.

« Collaborate with other GBS staff in the timely development of written
communications such as annual appeals, direct mail and advertising,

« Travel to meet with top contributors in addition to fundraising events and board.
meetings. :

Director of Community Relations-March 2015-June 2016

e Treasure of the Private Provider Network in Concord NH.

s Assist in all fundraising events for Great Bay. Including plan, and execution.

» Provide active representation at local and state level events and meetings.

o Stay current and report back on recent state and federal disability news.

s Increase commuhity awareness of the organization, client services, and business
opportunities,

o Assist with the newsletter, media presentations, marketing materials, and
fundraising events.

s Make presentations at High Schools PTA’s, and parent groups.

e Seek out other venues where groups of parents attend meetings.

o Meet with area Special Education Directors,

s Develop an active Business Advisory Council. -

Associate Director of Programs and Services September 2013- March 2015-Great
Bay Services

s Oversees Clinical Services. Supervises Case Managers and Nurses. Oversees
Individual '

'Service Plans, progress notes and other program documentation. Assures
coordination ) :

between case managers and appropriate program staff.
¢ Conducts interdisciplinary staff meetings with case managers, nurses, residential

managers and community center staff to assure coordination of services, client
concerns,

incidents and trends. Facilitates problem solving and is solution focused.
e Oversees Employment, Day and Residential Services. Reviews consumer
progress,

written reports and assures coordination between all assigned managers.
Supervises all

direct care program managers.
s Is responsible for the hiring and dismissal of all direct care staff.
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-

« Responsible for orientation and training of program staff.
o Oversees Residential Managers
e Acts as liaison with funding and regulatory agencies including Developmental
Disabilities 6f Maine and New Hampshire.
s Assists in preparation.of annual budget for services Responsible for contract
management ;
and compliance for all services reporting to the position.
e Oversees consumer admission, intake, program management, transfer and
discharge '
decisions and procedures. )
e Works in collaboration with and. supports the Executive Director on various
projects and

initiatives.
s Assists the Executive Director in matters relating to organizational operations.
Acts as

back up for the Executive Director in his/her absence.
¢ Coordinates orients and oversees placements of volunteers and interns.

Program Manager for Employment Services October 2011- August 2013-Great Bay
Services

Community Employment Coordinator: Great Bay Services, November 2008- October
2011

Secretary: Leddy Center for the Performing Arts, July 2008- March 2009

Marketing and Communications Intern: Amphenol TCS, October 2007- August 2008

Education

e MBA in Leadership: SNHU, Manchester NH

e Graduate Certificate in Leadership in a Not for Profit: SNHU, Manchester, NH

e Bachelor of Science in Business Administration , Hesser College, Manchester,
NH '

s Associates Degree in Public Relations, Hesser College, Manchester, NH

Skills and Training

s Constant Contact- Monthly newsletter

s Donor Perfect- Use this for our donor database.

o Attended the CASE Summer Institute in Educational Fundraising
e Microsoft Office- Word, Excél, Publisher, and PowerPoint

¢ Board of Directors for Epping Community Church
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Owen
Westover

Skills

At Home Work Presentation - Building Rapport - Communication - Customer

De-escalation - Customer Engagement - Data Privacy - Expectation Selting -
Multi-Tasking - Peer Mentoring - Problem Solving - Product Presentation - Public
Speaking - Sales - Strategizing - Teamwork - Time Management

Experience

Apple / Operations Specialist

Manchester, New Hampshire

Learned how to work with digital inventorying systems
Actively leamed how to effectively communicate under pressure
Accomplished taking partnership in ambiguous situations
Flexed knowledge from peer feedback

Trained to quickly and efficiently sift through large amounts of
information and items to locate necessary resources

Product Specialist

Provided a secure environment for customers information
Customer de-cscalation during heightened interactions
Managed procedural ambiguity calmly and cfficiently
Actively learned from peer and customer feedback
Flexed both knowledge and positioning skills cffectively

~AHA Advisor

Diverse problem solving in an online environment

Picked up new systems quickly

Exhibited flexibility in the face of adversity

Patience navigating customers through an Apple journey that they are not
familiar with ) '
Collaborated with peers in the role 10 overcome and manage complexitics

Education

Celebration High School / Diploma
Celebration, Florida

Member of the Gay-Straight Alliance
National Honors Society
Debate Team

Mascenic Regional High School

New Ipswich, New Hampshire

Chief Editor of School Newspaper
Treasurer of the Gay-Straight Alliance

_Chorus and Theater Member

National Honors Society
Blood Drive Organizer
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SKILLS &
ABILITIES

EXPERIENCE |

EDUCATION |

CERTIFICATES |

SUSANNA ALLEN

I am knowledgeable with various computer programs, meluding Microsoft Qffice. HMIS and
ART, Advanced Reporting Tool I maintain a sirong attention to detail, which includes-
organizing case manageinent and rinning the reports for rhe Belknap-Mertimack branch.

HOUSING STABILIZATION COORDINATOR — COMMUNITY ACTION
PROGRAM BELKNAP-MERRIMACK COUNTIES, INC.
10/2020 = Present

Organize and manage meetings with clients enrolled in the Rapid Rehousing Projeet, Manage
HMIS, run quarterly and yearly reports for the branch, communicare with Fiscal regarding any
changes to payments, process and approve applications to specific programs or grams and
communicate with TCA, Tnstirure for Comimumnity Alliances, about reporting deadlines and
procedures.

CREDIT & PAYMENT PROCESSING SPECIALIST- ].JILL GROUP
6/2006 — 10/2020

Commuwmicate with our warchouse to resolve any shipping or packing errors, operate 2 POS
system daily, train associates on standard refunding procedures, maintain the Suspended
Otder Report, and process refunds and exchanges in our catalog system.

SALES ASSOCIATE - VICTORIAS SECRET
7/2002 - 10/2011

Sold specific Launch ivems and credic cards, demonstrated proficiency using the POS system,
assisted management with handling money, organized the store in an appealing manner and
assisted customers.

BUNAC WORK ABROAD - 2005

Pursued a work program to Edinburgh, Scotland

YORK ST JOHN COLLEGE — Spring 2004
Srudied British Literature and Writing in York, England

KEENE STATE COLLEGE — 2001-2005

Obrtained a B.A. in English Literature with a minor in Writing

Certified in the use of HMIS, Homeless Maintenance and Informacion System and ART,
Advanced Reporting Tool.
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ASHEENA M. MILLER

SUMMARY OF SKILLS

Coaching/ Motivational Skills
Communication

Business Management

Cash Handling

Leadership

Customer Service

Problem Resclution

Time Management

Microsoft Excel, Word and PowerPoint

‘e ® 8. 8 @ & &8 ®
.

-

EDUCATION
Associates Degree, Advanced Personal Training and Exercise Science, Bryan University, Los Angeles,
CA (OCT, 2014)

Undergraduate Certificate, Corrections Management American Military University, Charles Town, WV
(2012)

PROFESSIONAL EXPERIENCE

COMMUNITY ACTION PROFGRAM BELKNAP-MERRIMACK COUNTIES INC

November 2022-present Street Outreach Worker

» Identifies clients who are unsheltered homeless via direct outreach activities and
through reports from police, shelters, soup kitchens, human service providers,
churches, and others.

* Initiates contact and establishes working relationships with the unsheltered
homeless who live in abandoned buildings, parking garages, public buildings, tent
sites, shanties, parks and under bridges for the purpose of attainment of adequate
shelter and access to needed services. Continues working with unshelteréd
homeless until they are sheltered.

« Assists shelter providers in arranging alternative shelter for homeless
individuals/families being turned away due to capacity or criteria problems.

NAVIGATING RECOVERY OF THE LAKES REGION
May 2021 to November 2022 Office Administrator
Maintained high office standards and a professional working environment at all times

s Serve as Office Manager, order and maintain office supplies, write and edit business
correspondence, creale and organize confidential files,

e Overseeing the front office, pleasantly greeting visitors and professionally respond to telephonc
and in-person requests for information

s Maintaining a high level of confidentiality
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o  Obtained certified notary credentials
s Provide calendar management support and schedule meetings
» Performs a variety of clerical work involving reports, data, and procedures

NUCAR AUTOMALL OF TILTON
March 2020 to May 2021, Service Department Business Development Center Manager
Assisted with building a Service Business Development Center (BDC) department for the aulo dealership

» Managed, trained and mentored 4 Service BDC representatives

=  Answered phones and internet requests for service appointments _

s Averaged 300+ inbound/outhound calls a day for service appointments generating 90+
appointments per day. '

s Made 90+ maintenance packets a day for incoming customers.

» Handled all shift scheduling for the department to ensure appropriate coverage.

s Followed-up with customers to ensure satisfaction and produce referrals.

September 2018 to March 2020, Parts Department (Online Sales)

* Managed Amazon and eBay online sales for over 3,500+ automobile products. Achieved and maintained
Top-Rated Seller status with over a 98% positive feedback rating. Monthly sales of over $150,000+.
Shipped an average of 550 packages per week domestically and internationally. ltem return rate
consistently below 2%. ’

» Communicated with eBay and Amazon customers on an on-going basis to answer questions,
resolved disputes, provided further details about items for sale, and collected payments.

» Shipped and packaged an average of 100 packages daily using USPS and UPS domestically and
internationally. Proficient with all aspects of shipping, including physically packing each item,
cost-benefit analysis of shipping options to determine cheapest and fastest options, adding
insurance, tracking, and researching {ost packages.

s Efficiently managed inventory of over 3,500+ items, with a constant flow of units in and out of
storage. Consistently generated sales to keep inventory flowing and semi-annual inventory purges
to remove stale inventory. Managed inventory using Excel spreadsheets.

UNITED SERVICES AUTOMOBILE ASSOCIATION
March 2013 to April 2018, Auto Adjuster II

Investigated, evaluated, negotiated and adjusted moderately complex to complex claims presented by or
against USAA’s insureds to confirm coverage, determine legal liability and equitably setile/defend in
compliance with all state regulatory requirements. Handled motor vehicles incidents with soft tissue
injuries. Resolved and monitored the niedical treatment to appropriately reserve moneys. Dealt with
attorneys, physicians and all third parties. Obtained medical records and bills.

= Negotiates

Trains, Mentors, and Coaches

Develops Training

Knowledge of Medical Terminology

Excellent verbal and written communication skills
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August 2013 to March 2015, Auto Adjuster 111
Investigated, evaluated, negotiated and adjusted low to moderately complex aulo claims presented by or
against USAA insureds to confirm coverage, determine legal liability and equitably settle/defend in
compliance with all state regulatory requirements. Worked under direct supervision’ performed routine
work assignments and problem resclution. Recognized life events, understood member’s needs and-

- provided advice in order to deliver appropriate solutions to members.

e Provided auto/casualty claims service via phone, email, fax, and other electronic channels to
members and third- party customers
s Supported workload surges and Catastrophe operations

UNITED STATES ARMY

February 2006 to September 2013, Chemical Operations Specialist

Planned, employed, and coordinated CBRN (Chemical, Biological, Radiological, and Nuclear) defense
systems in support of joint and combined arms operations. Coordinated assets and efforts for weapons of
mass destruction (WMD) force protection programs, CBRN defense support to civil authorities, CBRN
vulnerability analysis, CBRN sensitive site assessment/exploitation, WMD elimination, technical escort
operation, CBRN reconnaissance, and CBRN decontamination.

» Operated and performed operator maintenance on smoke generating equipment, CBRN
identification/detection, and decontamination equipment.
»  Trained 2,000+ military and civilian personnel first responders on CBRN response Operations
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Dani Guerin

Work Experience

Project Quality Manager
Community Action Program Belknap-Merrimack - Concord, NH
April 2023 to Present

Primary role is to enhance the quality of services delivery, reduce risks, gain efficiencies and assurance
procedures for various programs within the agency with a focus on Housing Stabilization and Energy
programs. | provide administrative and quality assurance support within spacific grants and is responsibie
for working in conjunction with management on software initiatives.

Essential Duties and Responsnballtres

* Works in partnership with the Director of Strategy and Planning and Director of Energy and Area

Resource Centers to provide analysis of current systems and processes and makes recommendations
for quality improveme‘nt.

+ Evaluate program components, to maintain and improve program quality,} including all proposed

program changes and modifications,

+ Utilizes various databases and computer systems for data analysis.

« Compiles and maintains accurate records for prograrm statistics, financial reports, and. various

spreadsheets,

* Supports the Director of Strategy and Planning and the Housing Stabilization and Street Outreach

‘Manager during the grant application process and preparation for yearly audits. Ensures all required
reporting deadlines are met.

+ Develops expertise in the statewide computer system utilized by the Energy Assistance department.

* Works in partnership with New Hampshire Electric Assistance Program Director in tracking and

monitoring IT requests for system issues.

+ Participates with Director of Strategy and Planning and Agency Leadership in reviewing, planning,

and implementing new software system for the Agency. Including roll cut of new software and ongoing
training and technical support needed toll programs using the software.

* Maintains direct communication with both Program Directors for the purpose of information sharing,

program development and initiatives. Works in conjunction with management on whole family approach
initiatives.

Housing Stabilization Manager
Community Acticn Program Belknap-Merrimack Counties, Inc. - Concord,. NH
March 2021 to june 2023 '

= Over sees the New Hampshire emergency rental assistance program and Housing Stability Program
* Comply with Agency Policy and Procedures
« Manages a staff of up to 34 & Training
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« Generate Reports , .
+ Maintains knowledge of federal, state and agency policies and procedures for effective implementatio
of program goals and objectives

« HMIS certified

» Quality control {fraud and overpayment prevention)

+ Approve applications submitted by staff for final review

« Import client applications

'+ Case management

» Customer Service

Loss control certification for completing the loss control course to prevent work place injury
Completed manager boot camp at UNH

Housing Stabilization Coordinator
Community Action Program - Concord, NH
July 2020 to March 2021

+ HMIS certified

» Understanding state data entry site

+ Making sure all grant requirements are met with the client.
« Understanding the grant regulations and guidelines. Case work and follow up on required”
documentation, '

» Completing purchase order with required proofs,

s Cross helping client through differént programs (esg, . Hhrlf, ehp, etc.} and referrals to outside
organizations such as financial wellness, food security, job hunting info, creating case action plans.

» Knowledge of housing programs: RRH, EHP, HDSG, HHRALF, ESG ‘

= UCARE COVID Relief Fund: extensive knowledge on program guidelines, required documents need and
processing procedures

» Homeless preveéntion

+ Knowledge of housing standards and fair market value

« Case management with clients; making budgets, offering outside resource information

» data entry )
-+ PIT Count

+ Homeless Street outreach

Administrative Managef
Steele Hill Resorts-
Qctober 2019 to june 2020

Administrative duties such as:

* Maintaining and filing paper work

» Training staff/ coach

* Hiring

» Organization & handling office paperwork
« Create incentives for employees

* Processing Payments

» Directing calls to appropriate departments and representatives



DocuSign Envelope 1D: A7DB11F 1-8545-499E-88D3-B3CB1720B458

-

« working closely with the reservations department to make sure guests have appropriate
accommodations

= Testing Software and new promaotions
+ Sold timeshare over phone
« Data entry

= Quality assurance _ I

+ Corresponding with guests through email and over the phone
» Revising current scripts that staff use

* Customer service

+ Monitoring staff by leading the sales flocor or pulling calls

I also was the assistant to the call center_ Director of Promotions and Marketing. | would help various
office projects as needed.

CaHl Center Supervisor
Seele Hill Resorts - Sanbornton, NH
February 2016 to June 2020

As call center supervisor | have many jobs to do throughout the day. | take over my representative calls
to speak with the guest about the promotion they signed up for and make sure they know all the term of
the promotion and send the proper paper work out. | also get incoming calls from guest where | provide
“excellent customer service skills to handle the call on what ever it might be. | handle rescheduling guest
reservation dates.'| also have a floor to keep an eye on. | make sure my representatives stay focused
but also up beat and positive! Plus | make my own calls to perspective guest where my persuasive sales
skills come in handy making me one of the company's top bookers, | use & computer daily 50 | am tech
savy! | loved working here which really showed when | got promoted to the supervisor position after only
* working there for 6 months.

Customer Service Associate
Hannaford :
2012 to 2014

Education

Bachelor's degree in Business Administration with a focus in Public
Administration, Minor in Organizational Leadership and Minor in Finance
Southern New Hampshire University - Manchester, NH E
June 2022 to Present

High School Deplo_ma' in General
Kingswood Regional Highschool - Wolfeboro, NH
January 2013 to January 2014

Skills

* Microsoft Office (6 years)
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* Microsoft Word {6 years)

* Microsoft Excel {2 years}

+ Customer Service Skills (10+ years)
- Positive

* Hard Working

+ Time Management Skills

* Reliable

* Punctual

Enthusiastic

» Filing

Organization

Sales (4 years)

* Supervisor (7 years}
Scheduling

+ Customer Service

+ Marketing

* training

« Office Management

* Telemarketing

* Management (3 years}

+ Case Management (3 years)
* Microsoft Outlook

. SociaI_Work

* Homeless outreach (2 y.ears)
« Crisis Intervention (2 years) -
. .Leadership - F
+ Landlord-tenant law

* Fair Housing regulations

» Negotiation

Awa rds

job Shadow- Medical Field
March 2012

| have job shadowed in a couple diffrent medical department's, Sbear Memorial Hospital for
anesthesiclogy and then Huggins Hosptial in 2013-2014 for PACU which is a day surgery wing. |
interacted with patients and sat in on their surgeries. -

Quarterly Award for Excellence '
March 2018
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There is 4 awards giving each quater. You have to get nominated and then selected out of all the
nominations, Its an award for doing outsranding work and you get $175 bonus as well.

Certifications and Licenses

HMIS
January 2021

HMIS is the state data entry site for homelessness.

Assessments

Customer Focus & Orientation — Highly Proficient
June 2020 i

Responding to customer situations with sensitivity

Full results: Highly Proficient

Attention to detail — Highly Proficient
June 2020 i :

Identifying differences in materials, following instructions, and detecting details among distracting
information.

Full results: Highly Proficient

Customer service — Proficient
june 2020

Identifying and resolving common customer issues
Full results: Proficient

Outside sales — Highly Proficient

June 2020

Actively listening and responding appropriately; performing common sales calculations.
Full results: Highly Proficient

Data entry: Accuracy — Highly Proficient
June 2020

Entering data quickly and accurately
Full results: Highly Proficient

Electronic health records: Best practices — Proficient
June 2020

Knowledge of EHR data, associated privacy regulations, and best practices for EHR use
Full results: Proficient

Administrative assistant/receptionist — Highly Proficient

June 2020

Using basic scheduling and organizational skills in an office setting.
Full results: Highly Proficient
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Customer service fit — Proficient
June 2020 '

Measures the traits that are important for success for customer service roles.
Full results: Proficient

Social media — Highly Proficient
June 2020 :

Creating content, communicating online, and building a brand's reputation.

Full results: Hiahly Proficient

Sales skills — Proficient
June 2020

Persuading reluctant customers to buy products or services, and influencing and negotiating with
customers to meet sales goals.
Full results: Proficient

Indeed Assessments provides skills tests that are not indicative of a license or certification, or continued
development in any professional field.
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' FREEMAN TOTH

Results-oriented leader with strong background in hiring, training, management and employee development.
Exceptional communication and coaching skills. Effectively motivates employees through consistent feedback,
positive reinforcement and leading by example. '

HIGHLIGHTS

- Employee onboarding, development and retention - New product launches and trainings - Team building - Multi-
media training program development - Fluent in “Earn the Right Sales” process -

ACCOMPLISHMENTS

- Successfully managed all functions related to daily operations of a retail organization. Duties include recruiting, intervicyving,
hiring and onboarding, the development and implementation of training programs and performance management plans that
consistently yield positive results. ’

- Scrved in multiple leadership roles-working closely with the exccutive tcam to establish arganizational goals and maintain
forward momentum for the company.

- Workforce management and scheduling oversight for multiple locations including over 50 associates and managers.

- Orchesirated regular meetings and trainings focused on salcs. best practices and exceeding company and individual goals
PROFESSIONAL EXPERIENCE

Community Action Program of Belknap/Merrimack Counties, Inc.

Concord, NH Homeless Qutreach & Housing Stabilization Manager 2/2019 to Current

As a Homeless Qutreach & Housing Stabilization Manager my responsibiiities include Managing a team
responding to referrals from NH 2-1-1 Services with the goal of providing advice, services and assistance to people
experiencing Homelessness or to those whom are at risk of becoming homeless. A typical day may include Visiting
with local shelters, welfare officers, food pantries and homeless resource centers and homeless people in an effortlo
Ingratiate myself while building rapport and trust with the local homeless population.

Waltham Traders/IM Wireless
Salem, NH District Manager/Trainer 2/2017 to 10/2018

Flire, onboard and manage multiple associates and managers for multiple high-volume locations thrdughmn New England.
Developed and implementcd company training programs and assisied with the opening of multiple high-profile locations.

GoWireless LLC/INC.
Derry, NH Manager 3/2015 to 1/2017

Directly developed and managed a large team of sales professionals while oversecing daily operations of the location. Served ina
critical role during a company acquisition, contributing to a successlul transition with minimal operational disruption.

Bedford, NH Sales Manager/Area Manager 02/2002 to 3/2015

Responsibilitics included working in conjgnclibn with the executive team (o recruit, interview and hire new consultants and
managers while successfully managing multiple high-volume locations. Specialized in building rapport with customers; earning
their trust and creating lifelong customers.

EDUCATION - Keene State College, Keene, NH
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Jill Lesmerises

Profile

Experienced and self-motivated Accounting Professional bringing forth over 30 years of
valuable progressive non-profit experience. Looking for an opportunity to use my non-profit
experience to help guide an organization. Areas of experience range from cash management,
bank reconciliations, accounts receivable, fixed assets, accounts payable, payroll, audit
preparation, budget preparation, monitoring subrecipients, 403B pension compliance and audit
preparation, employee benefits, and system implementations.

Employment Experience

10/21 — Present
Chief Fiscal Officer, Community Action Program Belknap-Merrimack Counties, Inc. =)

" CAPBMis a not-for-profit with 25 million in revenue with 11 legal entities. The Agency has over 300
employees and holds 8 million in assets.

Oversee the daily activities of 6 fiscal staff, conduct budget meetings, prepare work papers for annual

. audit for agency and 10 housing projects, manage the daily cash flow of the agency and 10 housing
projects, prepare paperwork for monitorings conducted by various funding sources, and review
accounts payable 'input, journal entries, accounts receivable input, and monthly billings.

10/17-12/21
Senior Accountant, Southern New Hampshire Services, Inc.

e

Southern New Hampshire Services is a not-for-profit with 49 million in revenue with 30 legal
entities. The Agency has over 400 employees and holds 84 million in assets.

Conduct monthly budget meetings, bill funding sources monthly, prepare work papers for
annual audit, monitor subrecipients, prepare paperwork for monitoring conducted by various
funding sources, review accounts payable input and manage daily workflow, provide backup for
accounts payable and fuel assistance payable positions, prepare surveys for various
governmental agencies, prepare ACA forms, prepare paperwork for 403B annual audit and file
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5500, member and secretary of the 4038 Committee, instrumental in getting PaperSave up and
running within the Fiscal Department, prepare work papers for 26 housing programs

11/02 — 10/17
staff Accountant, Community Action Program Belknap-Merrimack Counties, Inc.

At the time of my employment, Community Action Program Belknap-Merrimack Counties was a not-for-
profit with 20 million in revenue. The Agency had over 479 employees and held over 7 million in assets.

Reconciled 36 bank accounts, billed funding sources monthly, prepared work papers for annual
audit, prepared paperwork for monitoring by various funding sources, prepared and entered
journal entries, reconciled general ledger accounts, reviewed daily accounts payable input,
entered cash receipts in A/R system, provided backup for hoth payroll and accounts
payable/receivable positions, managed daily workflow, and trained new accounting staff
members

1/00-9/02 | g
Account Supervisor (for 2 Companies), Whole Life, Inc.

Whole Life, Inc. is a not-for-profit with 6 million in revenue. The Agency had over 140 employees and
held over 4 million in assets.

Prepared monthly and quarterly reports, yearly budgets, monthly invoices, work papers, and
cost reports, prepared and entered journal entries, reconciled general ledger accounts, and
billed Medicaid : ;

9/98 — 1/00
Account Receivable Clerk (for 4 Companiés}, CSN Financial, Inc.

Coded cash receipts, prepared monthly invoices, and prepared accounts receivable and
revenue work papers

5/93 —9/98
Assistant Controller, Biosystems, Inc.

Collected past due accounts receivable both foreign and domestic, provided switchboard relief,
handled petty cash funds, audited salesmen expenses, cut accounts payable checks, prepared
journal entries, performed payroll functions
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3/88~5/93
Business Officer, The Caring Community of Connecticut, Inc.

The Caring Community of Connecticut is a not-for-profit with 18 million in revenue.
Answered phones, filed correspondence, handled petty cash funds, typed correspondence,

coded cash receipts and dishursements, reconciled bank accounts, screened job applicants,
prepared work papers, and participated in administrator on-call program

Educational Background

1996-2000
Bachelor Degree in'Accounting, Eastern Connecticut State University
Graduated cum laude

1992-1996 :
Associate Degree in Accounting, Three Rivers Community Technical College
Named to Dean’s list, graduated with high honors '

1981-1985

Merrimack Valley High School
Member of National Honor Society, named to Honor Roll for 3 years

Volunteer Work

.1/17 — Present

Director on The Loudon Communications Council

Council is responsible for the distribution of a monthly newspaper to the residents of Loudon
and to maintain the Town of Loudon NH website. Also served as Treasurer of the Council for 2
years.
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Dep.élrtment of Health and Human Services

Bureau of Human Services

KEY PERSONNEL

. COMMUNITY ACTION PROGRAM
0 BELKNAP-MERRIMACK COUNTIES, ING. &

EMPOWERING COMMUNITIES SINGE 1965

Planning

% Paid from| Amount Paid

Name Job Title Salary these from these
Contracts Contracts
Jeanne Agri Chief Executive Officer $145,916.10 0% 0.00
Jill Lesmerises Chief Fiscal Officer $108,297.00 0% 0.00
Beth Heyward Director of Strategic $79,501.50 0% 0.00

Continuum of Care — Coordinated Entry Program (CE}

) % Paid Amount Paid
Name Job Title Salary from this from this
. Contract Contract
Freeman Toth Housing Stabilization & $49,588.50 55% $27,273.68
Homeless Outreach
Manager
Owen Westover |Housing Stabilization $41,106.00 75% $30,829.50
) Street Outreach
Asheena Miller Housing Stabilization $41,106.00 75% $30,829.50
Street Qutreach
To be hired Coordinated Entry TBD 100% TBD
Specialist
To be hired Coordinated Entry TBD 100% 8D
Specialist
Continuum of Care - Rapid Re-Housing (RRH)
% Paid Amount Paid
Name Job Title Salary from this from this
Contract Contract
Freeman Toth Housing Stabilization & $49,588.50 10% $4,958.85
Homeless Outreach
Manager
Susanna Allen Housing Stabilization $41,106.00 100% $41,106.00
Coordinator
To be hired Housing Stabilization TBD 100% TBD
Coordinator
Dani Guerin Quality Project Manager $58,500.00 . 20% $11,700.00




