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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION FOR BEHAVIORAL HEALTH
129 PLEASANT STREET, CONCORD, NH 03301

603-271-9544  1-B00-852-3345 Ext. 9544
Fax: 603-275-4332 TDD Access: 1-800-735-2964 www.dhhs.nh.gov

Lori A. Weaver
Interim Commissioner

Katja 8. Fox
Director

March 13, 2023

His Excellency, Governor Christopher T. Sununu
and the Honorable Council
State House
Concord, New Hampshire 03301
REQUESTED ACTION

Authorize the Department of Health and Human Services, Division for Behavioral Health,
on behalf of the Governor's Commission on Alcohol and Other Drugs, to enter into a Sole Source
amendment an existing contract with Granite United Way (Vendor #160015-8001) of Concord,
NH to continue providing Recovery Friendly Workforce Initiative services that assist businesses
with promoting employee health and wellness by proactively preventing substance misuse and
supporting recovery from substance use disorders, by exercising a contract renewal option by
increasing the price limitation by $400,000 from $1,300,000 to $1,700,000 and extending the
completion date from June 30, 2023 to June 30, 2024, effective July 1, 2023, or upon Governor
and Council approval, whichever is later. 100% Other Funds (Governor's Commission).

The original contract was approved by Governor and Council on December 18, 2020 (ltem
#13), and most recently amended with Governor and Council approval on May 18, 2022, {ltem
#22).

Funds are anticipated to be available in the following account for State Fiscal Year 2024
upon the availability and continued appropriation of funds in the future operating budget, with the
authority to adjust budget line items within the price limitation and encumbrances between state
fiscal years through the Budget Office, if needed and justified.

05-95-92-920510-33820000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND
HUMAN SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND
ALCOHOL, GOVERNOR COMMISSION FUNDS (100% Other Funds)

State increased

Fiscal Class / Class Title Job Surrent (Decreased) gibnan
Account Number Budget Budget

Year Amount
102- Contracts for N

2021 500731 Prog. Sve. 92058501 $450,000 $0 $450,000
102- Contracts for

2022 500731 Prog. Svc 92058501 $450,000 $0 $450,000
102- Contracts for

2023 500731 Prog. Sve. 92058501 $400,000 $0 $400,000
102- Contracts for

2024 500731 Prog. Sve 82058501 $0 $400,000 $400,000

Subtota! | $1,300,000 $400,000 | $1,700,000

ARC
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"EXPLANATION

This request is Sole Source because MOP 150 requires all amendments to
agreements previously approved as sole source to be identified as sole source. On February 10,
2023 the Governor's Commission on Alcohol and Other Drugs recommended and approved
funding for Granite United Way to continue services through a contract with the Department. The
Department carries out the administrative functions of the Commission in accordance with RSA
12-J.

The Contractor will continue to oversee, manage, and expand the Recovery Friendly
Workplace initiative by assisting businesses and organizations statewide to develop and
implement sustainable programs that proactively prevent substance misuse by employees.

The purpose of this request is to continue providing Recovery Friendly Workplace Initiative
services that support businesses in promoting employee health and welliness by proactively
preventing substance misuse and supporling recovery from substance use disorders in the
workplace and communities. The Recovery Friendly Workplace Coordinator and supporting staff
recruit and work with participating employers to obtain and maintain designation as certified
Recovery Friendly Workplaces. The Contractor will continue to work with empioyers on reviewing
and modifying workplace policies and conduct trainings for workplaces on topics related to
substance use disorder (SUD). Training topics include but are not limited to understanding SUD
recovery and wellness. The Contractor will continue to establish partnerships between
businesses and recovery community organizations as well as the public health networks,

statewide, in order to reduce substance misuse and support recovery for. employees and/or their -

families.

The Department will monitor performance of contracted services using the following
information provided through monthly and quarterly reports, including:

o Number of inquiries from businesses received about the Recovery Friendly Workplace
Initiative;

« Recruiting a minimum of 36 new Recovery Friendly Workplaces during State Fiscal Year
2024;

e Number of employees represented by Recovery Friendly Workplace; and

e Number of employersiemployers engaged in training sessions, presentations and other
activities conducted with business leaders and workplaces.

As referenced in Exhibit A, Revisions to Standard Contract Provisions, Section 1,
Revisions to Form P-37, General Provisions, Subsection 1.1 of the original agreement, the parties
have the option to extend the agreement for up to two (2) additional years, contingent upon
satisfactory delivery of services, available funding, agreement of the parties and Governor and
Council approval. The Contractor has demonstrated satisfactory performance by recruiting and
providing services to 300 Recovery Friendly Workplaces since the initiation of the contract on July
1, 2020. Therefore, the Department is requesting to exercise its option to renew services for the
final one (1) remaining available year. ’

Should the Governor and Council not authorize this request, the Recovery Friendly
Workplace Initiative program will not be able to provide prevention and recovery programming,
educational materials, and other substance misuse resources to current Recovery Friendly
Workplaces or be able to recruit new businesses into the Recovery Friendly Workplace program.
This could resuilt in lack of support by businesses for employees and their families struggling with.
. substance misuse, and increase negative impacts on community health and safety related to
substance misuse. '
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Area served: Statewide

In the event that ihe Other Funds become no longer available, General Funds will not be
requested to support this program.

Respectfully submitted,

Lor A. Weaver
Interim Commiissioner

The Depariment of Health and Human Seruices'Misé:'qn is to join communities and families
in providing opportunities for citizens to achieve health and tndependence.
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State of New Hampshire
Department of Health and Human Services
Amendment #2

This Amendment to the Recovery Friendly Workplace Initiative contract is by and between the State of
New Hampshire, Department of Health and Human Services ("State” or "Department”) and Granite United
Way ("the Contractor”).

WHEREAS, pursuant to an agreement {the "Contract") approved by the Governor and Executive Council
on December 18, 2020, (Item #13), as amended on May 18, 2022, (Item #22), the Contractor agreed
to perform certain services based upon the terms and conditions specified in the Contract as amended)
and in consideration of certain sums specified; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 17 and Exhibit A, Revisions to
Standard Contract Provisions, Section 1, Revisions to Form P-37, General Provisions, Subsection 1.1,
the Contract may be amended upon written agreement of the parties and approval from the Governor and
Executive Council; and

e

WHEREAS, the parties agree to extend the term of the agreement, increase the price limitation, and
modify the scope of services to support continued delivery of these services, and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained
in the Contract and set forth herein, the parties hereto agree to amend as follows:

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:
June 30, 2024.

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read:
$1,700,000.

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read:
Robert W. Moore, Director.

4, Modify Exhibit B, Scope of Services, by adding Paragraph 1.9.3, to read:

1.9.3 Recruiting no less than thirty-six (36) new Recovery Friendly Work Places during State
Fiscal Year 2024.

5. Modify Exhibit B, Scope of Services, by adding Subsection 1.14, to read:

1.14 The Contract shall conduct no less than 750 training sessions, presentations, and other
related activities with businesses and workplaces during State Fiscal Year 2024.

6. Add Exhibit C-3 Amendment #2, Budget, which is attached hereto and mcorporated by reference
herein.

Granite United Way A-5-1.3 Contractor Initials -
$5-2021-BDAS-02-RECOV-01-A02 Page 1 0of 3 Date _*~
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All terms and conditions of the Contract and prior amendments not modified by this Amendment remain
in full force and effect. This Amendment shall be effective July 1, 2023, or upon Governor and Council
‘approval, whichever is later.

IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

State of New Hampshire
Departmént of Health and Human Services

2/24/2023 Deculigned by:
kalia S. For
Date Prreskatia. S. Fox
| Title: Director
Granite United Way
DocuSigned by:
2/24/2023 :
Pabrick Tufs
Bt e RalE1Ck TuTts
Title: President
Granite United Way A-S-1.2

§5-2021-BDAS-02-RECOV-01-A02 Page 2 of 3
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The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
execution.

OFFICE OF THE ATTORNEY GENERAL

3/6/2023 i DocuSigned by: -
Aﬁ“q"\r gum.umo
Date [;;mea&’}ﬁ%ﬂ, GUArino

Title:  Atrorney

| hereby certify that the foregoing Amendment was approved by the Governor and Executive Councif of
the State of New Hampshire at the Meeting on: (date of meeting)

il

OFFICE OF THE SECRETARY OF STATE

Date Name:
Title;
Granite United Way A-5-1.2

$5-2021-BDAS-02-RECOV-01-A02 Page 3 of 3
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Exhiblt C-) Amendmant #2 Budget

HNew Hampshire Depariment of Heatth and Human Services
Contracior Name: Granita United Way
Budgst Request for: Recovery Friendly Workpiscs initiatlve N
Budget Perlod: July 1, 2023 - June 30, 2024
“
7 Yo Tam Cost Tontracior Sham [ B8ICh Funded by DAHS coniract share
Line tem Direct “Indireci Torsd ' Direct indirect Totl Direct Indirect Totsd
1. Towl SalaryWages $ 26188200 $ 261.96200 | % = 13 - |3 . 261,982.00 [ 261,882.00
|z Employse Berwiits s 73,354.00 % 7335400 | § B K3 . 73,354.00 3 73.354.00
4. Equipment: - . - . E
Fepalr and Maintecence - . - . = =
Purchaae/Depraciation 100.00 100.00 2 = 100.00 [ 100.00
Pharmacy - B a - - - -
Medical 3 - - . = S
Qtfice 2,000.00 2,000.00 ' 2,000.00 1 2.000.00
I& Toavel 9,000.00 9,000.00 * = 9,000.00 9,000.00
7. §.000.00 9.000.00 v . - 3.000.00 3 9.000.00
8. Current E 3 = 3 - - - . . 5
Telephone 5 1,500.00 ] 1,500.00 = 1.500.00 3 1.500.00
Postage 3 100.00 3 100.00 . = . 100.00 100.00
Hors 3 - 3 . 5 . - . 7 5
‘AUt and Legal 1.000.00 F 1,000.00 - f - 1.000.00 7.000.00
er ance - 3 - - E 2
Board Experaes 500.00 200,00 . s = 500.00 500,00
9. Softwars [ . 3 - a [ = =
10. wmm [] 3.000.00 3 3.000.00 + 5 3.000.00 [ 3.000.00
11, Stafl Education and Trasning [ 2.000.00 - 2.000.00 a L = 2.000.00 2.000.00
2% AQ - 3 3 - . 3 -
Evalumor Subconmacior [ 100.00 100.00 100.00 [] 100.00
13._Oxher {socifhc deriads inancaisry)! = 3 w 3 = . - . ] s
Irctroct As A Percent of Direct E g 3 - - . -
(1% of jed Total Direct Costs) = $38,364.00 1 § 38.364.00 = * s = $36,384.00 | 1 3536400
3 ¥ 3 B = - - . o
TOTAL ¥ 363,636.00 | § 36,354.00 T : - : 363,63800 | § 36364000 L
Indirect As A Percent of Direct 10.0%
- oS
Granite Unitad Way P T\
$5-2025-B0AS-02-RECOV-01-A02 Contractor
Exhibit C-3 Amendment #2, Budget
Page 101 0”‘.2.&/2023
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State of New Hampshire
Department of State

CERTIFICATE

1, William M. Gardner, Secrctary of State of the State of New Hampshire, do hereby certify that GRANITE UNITED WAY is
a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on March 30, 1927. I further certify
that a1l fees and documents required by the Sccretary of State’s office have been received and is in good standing as far as this

office is concerned.

Business ID: 65650
Certificate Number: 0005745302

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 1st day of April A.D. 2022.

DorLod

William M. Gardner

Sccretary of State
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CERTIFICATE OF AUTHORITY

|, Kathy Bizarro-Thunberg, hereby certify that:
1. | em & duly elected Secretary of the Board of Granite United Way.

2. The following is a true copy of a vote taken at a mesting of the Board of Directors, duly called and held on
September 24, 2020, at which a quorum of the Directors were present and voting.

VOTED: That Patrick Tufts, President & CEO, is duly authorized on behalf of Granite United Way to enter into
contracts or agreements with the State of New Hampshire and any of its agencies or departmants and further is
authorized to execute any and all documents, agreements and other instruments, and any amendments, revisions,
or modlfications thereto, which may in his judgment be desirable or necessary to effect the purpose of this vote.

3. | hereby certify that sald vote has not been amended or repealed and remains in full force and effect as of the
date of the contract/contract amendment to which this certificate is attached. This authority remains valid for
thirty (30) days from the date of this Cenrlificate of Authority. | further certify that it is understood that the State of
New Hampshire will rely on this cerificate as evidence that the person(s) listed above cumently occupy the
position(s) indicated and that they have full authority to bind the corporation. To the extent that there are any
limits on the authority of any listed individual to bind the corporation in contracts with the State of New Hampshire,
all such limitations are expressly stated hergin.

Dated: 2[&2?/3 MA A _Fd /

Signature of Elected Officer
Name: Kathy Bizarro-Thunberg
Title: Secretary
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ACORD
v

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
1/9/2023

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement{s}.

IMPORTANT: if the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. tf SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER ﬁmg‘?“ Alyssa Woods
THE ROWLEY AGENCY INC. PDNE (603)224-2562 | AR gy $0m 2240012
45 Constitution Avenue EMAL ¢s. awoodsfrowleyagency . com
P.C. Box 511 INSURER(S) AFFORDING COVERAGE NAIC #
Concord NH 03302-0511 INSURER A; Hanover Ins - Bedford
INSURED INSURER B :
Granite United Way INSURER C ;
22 Concord Street INSURER D -
Floor 2 INSURER E :
Manchester NH 03101 INSURERF :
COVERAGES CERTIFICATE NUMBER:23-24 all lines REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TOALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
ADDL [SUBR GLICY EF POLI ;
TR TYPE OF INSURANCE INSD [ wyD POLICY NUMBER !;MJ!;DNEYY':’) ’ugm%m?n LIMITS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
AMA NTI
A I CLAIMS-MADE @ OCCUR Mmy 3 100,000
ZHVS00337109 1/1/2023 1/1/2024 | MED EXP {Any one person) - | $ 10,000
— PERSONAL & ADV INJURY [ S 1,000,000
GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
X | roucy oo LOG PRODUCTS - COMPIOPAGG | § 2,000,000
OTHER: v Prolesslonal Listkty s 2,000,000
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT s 1,000,000
A ANY AUTO BODILY INJURY (Per person) | §
[ OIED fﬁ}"gg“'*w IHVS00337108 1/1/2023 1/1/2024 | BODILY INJURY (Per accident) | $
% | NON-OWNED PROPERTY DAMAGE s
| X | HRED AUTOS AUTOS | (Per accigent)
$
| X | UMBRELLALIAB | | occur EACH OCCURRENCE s 1,000,000
A EXCESS LIAB CILAIMS-MADE . AGGREGATE s 1,000,000
bED [ X [ RETENTION $ o UHVS003210-09 1/1/2022 1/1/2023 ) $
WORKERS COMPENSATION ] % | FER o
AND EMPLOYERS' LIABILITY in 34 States; [HH. VT |S%ure | 18R
ANY PROPRIETORIPARTNER/EXECUTIVE E.L. EACH ACCIDENT $ 500, 000
OFFICER/MEMBER EXCLUDED? IE' NiA . 3
A |{Mandatory in NH} WHVB996802-10 1/1/2022 1/1/2024 | EL. DISEASE - EA EMPLOYEE | § 500,000
i yes, descrive under -
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § - 500,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, A

| Remarks Schedul

may ba H more space s required)

Covering oparations of the named insured during the policy periecd.

CERTIFICATE HOLDER

CANCELLATION

State of NH

Department of Health and Human
129 Pleasant Street

Concord, NH 03301

SHOULD ANY OF THE ABCOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

CPCU, CIC/C ,%/,ﬁ,, FBds (o

C Holman,

ACORD 25 (2014/01)
INS025 (201401)

© 1988-2014 ACORD CORPORATION. All rights reserved.

Tha ACORD name and logo are registered marks of ACORD
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LIVE UNITED

Gr’q’ni_tg United Way

MISSION STATEMENT

Granite United Way's mission is to improve the quality of people’s lives by bringing together the caring
power of communities.

Grariite Urited Way

Merinack Connty’ ’Snwisr Rmm. Nwlh Sourlry ; Horthern Region !)ppu \':lle) T Central Re[ o, v-h:la\’lln(a Cmall Cuurmmllsd

l: aﬂl"l Vm Strest 22 c.lcnlc Smel 0. Bm 31! . 861 I.I.m Gtreet i l!d’rthr{ Drive w Salth Hm 8t 58 Iighkond Sureet l!-lBA 'Mu Min. !Iuhwag
Concord, M) 3301 \umhuu HII 0’.‘101 Lhthetsn, Nll 03§ll *peiti, nl 43570 % {ibzrer, Hil 03785 L3:enia, B mus Pm:uih 1 03764 iurmuth 1] m&s
502322} 25!3 i 5036.: 6533 Mllu 1555 603 7:2 JMB m.m uss &JJ T]? H?] 503 5'.\6 37?0 503.321 Bl.l!
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GRANITE UNITED WAY
FINANCIAL REPORT

JUNE 30, 2022
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NATHAN WE{?‘I{ISLER & COMPANY

PROFESSI10 L ASSOCIATION
CEerTIFIED PUBLIC ACCOUNTANTS & BUSINESS ADVISORS

INDEPENDENT AUDIT OR’S REPORT

To the Board of Directors
Granite United Way
Manchester, New Hampshire 03101

Report on the Audit of the Financial Statements
Opinion

We have audited the financial statements of Granite United Way, which comprise the statement of
financial position as of June 30, 2022 and the related statements of activities, functional expenses, and
cash flows for the year then ended, and the related notes to the financial statements.

In our opinion, the accompanying financial statements present fairly, in all material respects, the
financial position of Granite United Way as of June 30, 2022, and the changes in its net assets and its
cash flows for the year then ended in accordance with accounting principles generally accepted in the
United States of America.

Basis for Opinion

We conducted our audit in accordance with auditing standards generally accepted in the United States
of America (GAAS) and the standards applicable to financial audits contained in Government Auditing
Standards issued by the Comptroller General of the United States. Our responsibilities under those
standards are further described in the Auditor's Responsibiliies for the Audit of the Financial
Statements section of our report. We are required to be independent of Granite United Way and to
meet our other ethical responsibilities, in accordance with the relevant ethical requirements relating to
our audit. We believe that the audit evidence we have obtained is sufficient and appropriate to provide
a basis for our audit opinion.

Responsibilities of Management for the Financial Statemments

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with accounting principles generally accepted in the United States of America; and for the
design, implementation, and maintenance of internal control relevant to the preparation and fair
presentation of financial statements that are freé from material misstatement, whether due to fraud or
error.

In preparing the financial statements, management is required to evaluate whether there are conditions
or events, considered in the aggregate, that raise substantial doubt about Granite United Way's ability
to continue as a going concern for one year after the date that the financial statements are issued.

Page 1
70 Commercial Street, 4% Floor 59 Emerald Street 44 School Street
Concord, NH 03304 Keene, NH 03431 Lcbanon, NH 03766
v: (603-224-5357 v: 603-357-7663 v: 603-448-2650

f: 603-224-3792 . ’ {: 603-224-3792 f: 603-448-2476
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Auditor's Respousibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are
free from material misstatement, whether due to fraud or error, and to issue an auditor’s report that
includes our opinion. Reasonable assurance is a high level of assurance but is not absolute assurance
and therefore is not a guarantee that an audit conducted in accordance with GAAS will always detect a
material misstatement when it exists. The risk of not detecting a material misstatement resulting from
fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, intentional
omissions, misrepresentations, or the override of internal control. Misstatements are considered
material if there is a substantial likelihood that, individually or in the aggregate, they would influence
the judgment made by a reasonable user based on the financial statements.

In performing an audit in accordance with GAAS, we:

o Exercise professional judgment and maintain professional skepticism throughout the audit.

+ Identify and assess the risks of material misstatement of the financial statements, whether due
to fraud or error, and design and perform audit procedures responsive to those risks. Such
procedures include examining, on a test basis, evidence regarding the amounts and disclosures
in the financial statements.

e Obtain an understanding of internal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of expressing an
opinion on the effectiveness of Granite United Way’s internal control. Accordingly, no such
opinion is expressed.

o Evaluate the appropriateness of accounting policies used and the reasonableness of significant.
accounting estimates made by management, as well as evaluate the overall presentation of the
financial statements.

s Conclude whether, in our judgment, there are conditions or events, considered in the aggregate,
that raise substantal doubt about Granite United Way's ability to continue as a going concern
for a reasonable period of time. )

We arerequired to communicate with those charged with governance regarding, among other matters,
the planned scope and timing of the audit, significant audit findings, and certain internal control-
related matters that we identified during the audit.

Report on Summarized Comparative Information

|-

We have previously audited Granite United Way’s June 30, 2021 financial statements, and we
expressed an unmodified audit opinion on those audited financial statements in our report dated
November 18, 2021. In our opinion, the summarized comparative information presented herein as of
and for the year ended June 30, 2021 is consistent, in all material respects, with the audited financial
statements from which it has been derived.

Other Matters
Other Information

Our audit was conducted for the purpose of forming an opinion on the financial statements as a whole.
The accompanying Schedule of Expenditures of Federal Awards is presented for purposes of additional
analysis as required by the audit requirements of Title 2 U.S. Code of Federal Regulations (CFR) Part 200,
Uniform Adntinistrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform
Guidance) and is not a required part of the financial statements. Such information is the responsibility of
management and was derived from and relates directly to the underlying accounting and other records

Page 2
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used to prepare the financial statements.- The information has been subjected to the auditing procedures
applied in the audit of the financial statements and certain additional procedures, including comparing
and reconciling such information directly to the underlying accounting and other records used to prepare
the financial statements or to the financial statements themselves, and other additional procedures in
accordance with auditing standards generally accepted in the United States of America. In our opinion,
the Schedule of Expenditures of Federal Awards is fairly stated in all material respects in relation to the
financial statements as a whole.

Other Reporting Required by Governinent Audi ting Standards

In accordance with Government Auditing Standards, we have also issued our report dated November 22,
2022 on our consideration of Granite United Way’s internal control over financial reporting and on our
tests of its compliance with certain provisions of laws, regulations, contracts and grant agreements, and
other matters. The purpose of that report is to describe the scope of our testing of internal control over
financial reporting and compliance and the results of that testing, and not to provide an opinion on the
effectiveness of Granite United Way's internal control over financial reporting or on compliance. That
report is an integral part of an audit performed in accordance with Government Auditing Standards: in
considering Granite United Way's internal control over financial reporting and compliance.

Other Supplementary Information

Our audit was conducted for the purpose of forming an opinion on the financial statements as a whole.
The supplementary schedules of community impact awards to qualified partner agencies and emerging

. opportunity grants are presented for purposes of additional analysis and are not a required part of the
financial statements. Such information is the responsibility of management and was derived from and
relates directly to the underlying accounting and other records used to prepare the financial statements.
The information has been subjected to the auditing procedures applied in the audit of- the financial
statements and certain additional procedures, including comparing and reconciling such information
directly to the underlying accounting and other records used to prepare the financial statements or to the
financial statements themselves, and other additional procedures in accordance with auditing standards
generally accepted in the United States of America. In our opinion, the information is fairly stated in all
material respects in relation to the financial statements as a whole.

??a%tfn Uu:fw&« ’I C&wﬁt’tné,

Concord, New Hampshire
November 22, 2022
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GRANITE UNITED WAY

STATEMENT OF FINANCIAL POSITION
~ June 30, 2022 with comparative totals as of June 30, 2021

ASSETS -
2022 2021
Without With
Donor/ Time Donor/ Time
Restrictions Restrictions Total Total
CURRENT ASSETS
Cash $ 892,271 % 2,803,207 $ 3695478 % 921,103
Prepaid and reimbursable expenses 78,779 - 78,779 31,049
Investments 951,443 - 951,443 444 066
Accounts and rent receivable 36,884 - 36,884 76,730
Contributions and grants receivable, net
of allowance for uncellectible contributions
2022 $465,181; 2021 $400,365 - 2,055,943 2,055,943 2,902,143
Total current assets 1,959,377 4,859,150 6,818,527 4,375,091
OTHER ASSETS
Property and equipment, net 1,182,928 - 1,182,928 1,152,668
Investments - endowment 11,747 223,395 235,142 260,731
Beneficial interest in assets held by others - 2,667,867 2,667,867 2,171,078
Total other assets 1,194,675 2,891,262 4,085,937 3,584,477
Total assets $ 3154052 $ 7750412 $ 10904464 $ 7,959,568
LIABILITIES AND NET ASSETS
CURRENT LIABILITIES
Current maturities of long-term debt $ 15,016 $ - % 15,016 & 14,311
Allocations payable to partner agencies 32,602 - 32,602 =
Donor-designations payable 468,473 414,434 882,907 584,224
Accounts payable 435,762 - 435,762 687,182
Accrued expenses 199,767 - 199,767 186,263
Funds held for others 12,142 = 12,142 9,669
Total crirrent linbilities 1,163,762 414,434 1,578,196 1,481,649
LONG-TERM DEBT, less current maturities 157,251 T - 157,251 172,347
Total liabilities 1,321,013 414,434 1,735,447 1,653,996
COMMITMENTS (See Notes}
NET ASSETS: )
Without donor/ time restrictions 1,833,039 - 1,833,039 - 572,573
With donor/ time restrictions (Note 9) - 7,335,978 7,335,978 5,732,999
‘ Total net assets 1,833,039 7,335,978 9,169,017 6,305,572

" Total liabilities and ne! assets $ 3,154,052 % 7,750,412 $ .10904464 & 7,959,568

See Notes o Financial Statements. Page 4
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GRANITE UNITED WAY

STATEMENT OF ACTIVITIES AND CHANGES IN NET ASSETS

Year ended June 30, 2022 with comparative totals for the year ended }urie 30, 2021

2022

2021
Without With |
Donor/ Time Donor/ Time
Restrictions Restrictions Total Total
Support and revenues:
Campaign revenue:
Total contributions pledged $ -5 6,599,672 § 6,599,672 $ 5,627,124
Restricted contributions pledged - 1,878,594 1,878,594 1,593,987
Less donor designations - (1,544,281) (1,544,281) (1,258,841}
Less provision for uncollectible pledges - (280,293) {280,293) {232,967)
Add prior years' excess provision for uncollectible :
pledges taken into income in current year 20,432 - 20,432 114,020
Net campaign revenue 20,432 6,653,692 6,674,124 5,843,323
Support:
Grant revenue - 9,489,106 9,489,106 4,832,836
Sponsors and program revenue - 141,950 141,950 158,554
Contributed non-financial assets 34,299 436,767 471,066 35,356
Tolal support 54,731 16,721,515 16,776,246 1b,870,069
Other revenue: '
Rental income 98,131 - 98,131 96,913
Administrative fees ; 64,677 - 64,677 47,863
Miscellaneous income 3,591 - 3,591 15,092
Total support and revenues 221,130 16,721,515 16,942,645 11,029,937
Net assets released from restrictions:
For satisfaction of time restrictions . 4,898,245 (4,898,245) -
For satisfaction of program restrictions 10,688,210 {10,688,210) - -
15,807,585 1,135,060 16,942,645 11,029,937
Expenses:
Program services 13,659,882 L 3,659,882 10,269,155
Support services: i
Management and general 539,397 - 539,397 461,753
Fundraising 440,247 - 440,247 588,728
Total expenses 14,639,526 14,639,526 11,319,636
Increase (decreasc) i net assels
before non-operating activities 1,168,059 1,135,060 2,303,119 (289,699)
Non-operating activities: .
Change in value of beneficial interest in trusts,
net of fees 2022 $15,185; 2021 $12,131 - (368,827) {368,827} 489,357
Realized and unrealized gains (losses) on investments (57,958) (28,031) (85,989) 10,899
Paycheck Protection Program Loan Forgiveness - - - 772,500
Inherent contribution, Seacoast Region (Note 1) - 861,057 861,057 =
Investment income, net 150,365 3,720 154,085 134,200
Total non-operating aclivities 92,407 467,919 560,326 1,406,956
Nel increase in nel assels 1,260,466 1,602,979 2,863,445 1,117,257
Net assets, beginning of year 572,573 5,732,999 6,305,572 5,188,315
Net assets, end of year $ 1,833,039 % 7,335,978 $ 9,169,017 $ 6,305,572

See Noles to Financial Statements.
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GRANITE UNITED WAY

STATEMENT OF FUNCTIONAL EXPENSES
Year ended June 30, 2022 with comparative totals for the year ended June 30, 2021 .

2022 2
United Way
Worldwide . Supplies,
Salaries, Technology dues and R Conferences, offlice
cmployee and other Campaign, Professional travel expenses,  Depreciation
Grants and benefits telephone dues and communications services and and staff insurance, and
awards and taxes Occupancy expenses  subscriplions and printing  subcontraclors  development and other amortization Total Total
Program services .
NH Camps COVID testing 5 335,914 § 51863 $ -85 -5 -5 -5 -8 -5 -8 -5 3408777 8 .
Community impact grants 1,378,246 - - i - - - - - - - 1,378,246 1,395,459
Public Health Netwerk 4,105 516,337 14,314 &30 - 14,679 434,201 15,257 264,288 - 1,264,008 1,091,134
211 New Hampshire - 609,885 - 222,558 - 1,945 - 2,168 270,962 - 1,107,518 2,075,486
Ukraine Relief Fund 684,834 35,559 - - - - - . - - 720393 -
Recovery Friendly Workplace - 358,362 - - - 6,975 - 12,269 205,999 - 583,605 152,250
Department of Justice - 37,260 - - . . 462,405 - 39,153 - 533,818 209229
Whole Village Family Resource Center - 156,405 82,712 12,423 - . T2A72 159 91.515 31,897 447,583 345,809
Preschool Development 117,500 78,593 . 35 . 63 69,669 15,433 57407 . - 338,700 -
ARPA - Support for Gricving Children 250,000 8,818 . . . . - - - . 258818 -
Work United Program - 122,926 . . - - - 70,567 - - 193,493 149,934
Volunteer Income Tax Assistance . 94,435 . . - - 11,152 4 66,083 - 171,670 138,043
Literacy - . - - . ] + 96,293 - 96,293 98,790
Home for All . 24,415 . . - . 90,152 - - - 114,567 -
Leader in Me - - - - - - - - 41072 - 41,072 144,067
CARES ACT - Recovery Friendly Workplace 28,015 - - - - - - - - - 23,015 659,091
COVID-19 Reliel Fund 300 - - - - - - - - - 300 135418
CARES ACT - Basic Needs . . - - - - - - - - - 758,910
CARES ACT - Empower Youth - - - - - - - - - - - 189,338
Fuel Qur Familics - - - - - - - - - - - 155,422
Other program services 166.445 1,477,231 151,266 131,139 72,482 39,112 217,093 33,353 643,354 36,531 2,968,006 2,570,775
Total progmm services 5,986,359 3572,089 248,289 366,985 72,482 62,774 1,357,144 149,206 1,776,126 68,428 13,659,882 10,269,155
Supporting Services
Management and general - 366,890 34,464 29,879 16,514 - 29,548 7599 46,180 8323 539,397 461,753
Fundraising - 277 817 26,087 22,625 12,505 58,667 2326 5,754 28,153 6303 440,247 588,728
Total supporting services - 644,707 60,561 52504 29,019 58,667 31,873 13,353 74,333 14,626 979,644 1,050,481
Total functional expenses § 5956359 § 4‘216,796 S 308,850 S 419,489 § 101,501 § 121441 § 1,359,018 § 162,559 § 1,850,459 5 83,054 § 14,639.526 § 11,319,636

See Notes to Financinl Statements. Page 6
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' GRANITE UNITED WAY

STATEMENTS OF CASH FLOWS
Years Ended June 30, 2022 and 2021

2022 2021
CASH FLOWS FROM OPERATING ACTIVITIES
~ Cash received from donors $ 9,611,551 % 7,633,270
Cash received from grantors 9,038,682 | 4,019,420
Administrative fees 64,677 47,863
Other cash received 141,568 64,007
Cash received from trusts 156,821 92,470
Designations paid (1,245,598) (1,551,848)
Cash received for funds held for others 2,473 2,464
Cash paid to agencies (1,298,739) (3,394,198) -
Cash paid to partners and vendors . (12,992,806) (7,150,154)
" Net cash provided by (used in) operating activities ; 3,478,629 (236,706)
CASH FLOWS FROM INVESTING ACTIVITIES
Purchase of property and equipment (113,314) {41,305}
Purchases of investments (576,549) -
Proceeds from sale of investments ' - 7,228
Net cash used in investing activities (689,863) (34,077)
CASH FLOWS FROM FINANCING ACTIVITIES
Repayments of long-term debt (14,391) (13,417)
Net incrense (decrense) in cash 2,774,375 (284,200)
~ Cash, beginning of year ' 921,103 1,205,303
Cash, end of year $ 3,695478 $ 921,103
SUPPLEMENTAL DISCLOSURE OF CASH FLOW INFORMATION
Cash payments for:
Interest expense $ 8,071 % 9,599
SUPPLEMENTAL DISCLOSURE.OF NON CASH INVESTING ACTIVITIES:
Inherent contribution of investments $ - 861,057 $ -

See Notes to Financial Statements. : Page 7
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Note 1. Nature of Activities

Granite United Way is the result of several New Hampshire United Ways merging together to create a single,
efficient organization that covers most of New Hampshire and Windsor County, Vermont. Granite United
Way improves lives by mobilizing the caring power of their communities. More than fundraisers, Granite
United Way is a partner in change, working with a broad range of people and organizations to identify and
resolve pressing community issues. Granite United Way works closely with volunteer.leadership to invest
donor dollars to help the community learn, earn and be healthy. By focusing on these investment initiatives,
Granite United Way is helping people in new and strategic ways.

Granite United Way conducts annual campaigns in the fall of each year to support hundreds of local
programs, primarily in the subsequent year, while the State Employee Charitable Campaign, managed by
Granite United Way, is conducted in May and June. Campaign contributions are used to support local health
and human services programs, collaborations and to pay Granite United Way’s operaling expenses. Donors
may designate their pledges to support a region of Granite United Way, a Community Impact area; other
United Ways or to any health and human service organization having 501(c)(3) tax-exempt status. Amounts
pledged to other United Ways or agencies are included in the total contributions pledged revenue and as
designations expense. The related amounts receivable and payable are reported as an asset and liability in
the statement of financial position. The net campaign results are reflected as with donor restrictions in the

. accompanying statement of activities and changes in net assets, as the amounts are to be collected in the
following year. Prior year campaign results are reflected as net assets released from restrictions in the current
year statement of activities and changes in net assets.

Granite United Way invests in the community through three different vehicles:

June 30, : 2022 2021
Community Impact Awards to partner agencies $ 1,378,246 % 1,395,459
Donor designated gifts to Health and Human Service agencies 1,544,281 1,258,841
Granite United Way Program services 12,281,636 8,873,696

Total $ 15204163 § 11,527,996

During the current year, the United Way on the Seacoast of NH was merged into the Granite United Way
from United Way of Massachusetts Bay and Merrimack Valley. This resulted in a one-time inherent
contribution of $861,057, which was comprised of New Hampshire Charitable Fund agency endowment
funds. No other assets or liabilities were assumed as part of this transaction.

Note 2. Summary of Significant Accounting Policies
Basis of accounting: The financial statements of Granite United Way (the “United Way”) have been
prepared on the accrual basis. Under the accrual basis, revenues and gains are recognized when earned

and expenses and losses are recognized when incurred. The significant accounting policies followed are
described below to enhance the usefulness of the financial statements to the reader.
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. GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Estimates and assumptions: The United Way prepares its financial statements in accordance with generally
accepted accounting principles. Management uses estimates and assumptions in preparing financial
statements. Those estimates and assumptions affect the reported amounts of assets and liabilities, the
disclosure of contingent assets and liabilities, and the reported revenue and expenses. Accordingly, actual -
results could differ from those estimates.

Cash and cash equivalents: For purposes of reporting cash flows, the United Way considers all highly liquid
debt instruments purchased with a maturity of three months or less to be cash equivalents. The United Way
had no cash equivalents at June 30, 2022 and 2021.

Net assets: The United Way reports information regarding its financial position and activities according to
two categories of net assets: net assets with donor restrictions and net assets without donor restrictions.
Descriptions of these net asset categories are as follows:

Net assets without donor/ time restrictions: Net assets without donor restrictions are available for use
at the discretion of the Board of Directors and/or management for general operating purposes.
From time to time the Board of Directors designates a portion of these net assets for specific
purposes which makés them unavailable for use at management's discretion. For example, the
Board has designated a portion of net assets without donor restrictions as a quasi-endowment (an
amount to be treated by management as if it were part of the donor restricted endowment) for the
purpose of securing the United Way!'s long-term financial viability.

The United Way has board designated net assets of $11,747 and $13,026 for endowment at June 30,
2022 and 2021, respectively.

Net assels with donor/ tnte restrictions: Net assets with donor restrictions consist of assets whose use is
limited by donor-imposed, time and/or purpose restrictons.

The United Way reports gifts of cash and other assets as revenue with donor restrictions if they are
received with donor stipulations that limit the use of the donated assets. When a donor restriction
expires, that is, when a stipulated time restriction ends or purpose restriction is accomplished, the
net assets are reclassified as net assets without donor restrictions and reported in the statement of
activities and changes in net assets as net assets released from restrictions.

Some net assets with donor restrictions include a situation that assets provided be maintained
permanently (perpetual in nature) while permitting the United Way to expend the income
generated by the assets in accordance with the provisions of additional donor imposed stipulations
or a Board approved spending policy.

Contributions receivable: Campaign pledge contributions are generally paid within one year. The United
Way provides an allowance for uncollectible pledges at the time campaign results are recorded. Provisions
for uncollectible pledges have been recorded in the amount of $280,293 and $232,967 for the campaign
periods ended June 30, 2022 and 2021, respectively. The provision for uncollectible pledges was calculated at
4.5% of the total pledges for both of the years ended June 30, 2022 and 2021.
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Investments: The United Way's investments in marketable equity securities and all debt securities are
reported at their fair value based upon quoted market prices in the accompanying statement of financial
position. Unrealized gains and losses are included in the changes in net assets in the accompanying
statement of activities. The United Way’s investments do not have a significant concentration of credit risk
within any industry, geographic location, or specific location. '

Revenue recognition - Contributions: The United Way recognizes contributions received and made,
including unconditional promises to give, as revenue in the period received or made. Contributions
received are reported as either revenues without donor restrictions or revenues with donor restrictions.
Contributions with donor restrictions that are used for the purposes specified by the donor in the same
year as the contribution is received are recognized as revenues with donor restrictions and are reclassified
as net assets released from restrictions in the same year. Promises to contribute that stipulate conditions to
be met before the contribution is made are not recorded until the conditions are met. There were no
conditional promises to give as of June 30, 2022.
Functional allocation of expenses: The statement of functional expenses present expenses by function and
natural classification. Expenses directly attributable to a specific functional area of the United Way are
' reported as expenses of those functional areas. A portion of general and administrative costs that benefit
multiple functional areas (indirect costs) have been allocated across programs and other supporting services
based on estimates of time and effort.

. Property and equipment: Property and equipment are carried at cost if purchased and fair value if
contributed. Maintenance, repairs, and minor renewals are expensed as incurred, and major renewals and
betterments are capitalized. The United Way capitalizes additions of property and equipment in excess of

$2,500.
Depreciation of property and equipment is computed using the straight-line method over the following
useful lives:
Years
Building and building improvements ... s s, 5-31%2
Leasehold IMPrOVEIMENES ... ismssisis st vinsss st s s ssss b sm s s s sasass 15
Furniture and qQUIPMONE ... i iiiiiiimaiunissss sias sfaasss iiasisvaseiiass ssosasesa assi soiessn s pimvsn s ESEv 3-10

Operating measure: The United Way has presented the statement of activities and changes in net assets
based on an intermediate measure of operations. The measure of operations inciudes all revenues and
expenses that are an integral part of the United Way's programs and supporting activities and net assets
released from restrictions to support operating activities. Non-operating activities are limited to resources
outside of those program and services and are comprised of investment return, the changes in fair value of
the beneficial interest in trusts, and gains and losses on sales and dispositions of assets.

Concentrations of credit risk: Financial instruments which potentially subject the United Way to
concentrations of credit risk, consist primarily of contributions receivable, substantially all of which are from
individuals, businesses, or not-for-profit organizations. Concentrations of credit risk are limited due to-the
large number of donors comprising the United Way’s donor base. As a result, at June 30, 2022, the United
Way does not consider itself to have any significant concentrations of credit risk with respect to contributions
receivable.
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" GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

In addition, the United Way maintains cash accounts with several financial institutions insured by the '
Federal Deposit Insurance Corporation up to $250,000. At June 30, 2022, there was approximately $3,375,000
. included in cash in excess of federally insured limits.

Income taxes: The United Way is exempt from federal income taxes under Section 501(c)(3) of the Internal
Revenue Code. The United Way is also exempt from state income taxes by virtue of its ongoing exemption
from federal income taxes. Accordingly, no provision for income taxes has been recorded in the
accompanying financial statements.

The United Way has adopted the provisions of FASB ASC 740 Accounting for Uncertainty in Income Taxes.
Accordingly, management has evaluated the United Way’s tax positions and concluded the United Way had
maintained its tax-exempt status, does not have any significant unrelated business income and had taken no
uncertain tax positions that require adjustment or disclosure in the financial statements.

With few exceptions, the United Way is no longer subject to income tax examinations by the U.S. Federal or
. State tax authorities for tax years before 2019.

Change in accounting principle: In September 2020, the FASB issued, Accounting Standards Update (ASU
2020-07), Not-for-Profit Entities (Topic 958): Presentation and Disclostures by Not-for-Profit Entities for Contributed
Nonfinancinl Assets. This standard is intended to clarify the presentation and disclosure of contributed
nonfinancial assets, including land, buildings, and other itemns.

Recent accounting pronouncement: In February 2016, the FASB issued, Leases, Topic 842 (ASU 2016-02).
Under ASU 2016-02, at the commencement of a long-term lease, lessees will recognize a liability equivalent.to
the discounted payments due under the lease agreement, as well as an offsetting right-of-use asset. This

. standard will be effective for the Organization for the year ended June 30, 2023. Management is currently
evaluating the impact this will have on its financial statements.

Note 3. Fair Value Measurements

The Fair Value Measurements Topic of the FASB Accounting Standards Codification (FASB ASC 820-10)
establishes a fair value hierarchy that prioritizes the inputs to valuation techniques used to measure fair
value.

The hierarchy gives the highest priority to unadjusted quoted prices in active markets for identical assets
or liabilities (Level 1 measurements} and the lowest priority to measurements involving significant
unobservable inputs (Level 3 measurements).

The three levels of the fair value hierarchy are as follows:
e Level 1 - inputs are unadjusted, quoted prices in active markets for identical assets at the
measurement date. The types of assets carried at Level 1 fair value generally are securities listed in

active markets. The United Way has valued their investments listed on national exchanges at the
last sales price as of the day of valuation.
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

e Level 2 - inputs are based upon quoted prices for similar instruments in active markets, quoted
prices for identical or similar instruments in markets that are not active, and model-based valuation
techniques for which all significant assumptions are observable in the market or can be
corroborated by observable market data for substantially the full term of the assets or liabilities.

e Level 3 - inputs are generally unobservable and typically reflect management’s estimates of
assumptions that market participants would use in pricing the asset or liability. The fair values are
therefore determined using model-based techniques that include option-pricing models, discounted
cash flow models, and similar techniques.

Financial assets carried at fair value on a recurring basis consist of the following at June 30, 2022:

Level 1 Level 2 Level 3
Money market funds $ 16,765 $ 153,577 & -
Mutual funds:
Domestic equity 70,678 - -
Fixed income 234,586 - -
Fixed income funds 677,216 - -
Corporate bonds - 156,984 -
Beneficial interest in assets held by others - - 2,667,867
Total $ 999,245 § 310,561 § 2,667,867

Financial assets carried at fair value on a recurring basis consist of the following at June 30, 2021:

Level 1 Level 2 Level 3
Money market funds 5 113,295 §- 33,689 § -
Mutual funds:
Domestic equity 100,093 - -
Fixed income 274,798 - -
Fixed income funds 150,923 8,476 -
Corporate bonds : - 45,882 -
Beneficial interest in assets held by others - - 2,171,078
Total $ 639,109 § © 88047 $ 2171078

All assets have been valued using a market approach, except for the beneficial interest in assets held by
others, and have been consistently applied. The market approach uses prices and other relevant
information generated by market transactions involving identical or comparable assets. Prices may be
indicated by pricing guides, sales transactions, market trades, or other sources.

The beneficial interest in assets held by others is valued using the income approach. The value is
determined by calculating the present value of future distributions expected to be received, which
approximates the value of the trust’s assets at June 30, 2022 and 2021.

GAAP requires disclosure of an estimate of fair value for certain financial instruments. The United Way's

significant financial instruments include cash and other short-term assets and liabilities. For these financial
instruments, carrying values approximate fair value,
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Note 4. Property and Equipment

Property and equipment, at cost, at June 30, 2022 2021
Land, buildings and building improvements $ 1440636 $ 1,440,636
Leasehold improvements 5,061 5,060
Furniture and equipment 484,117 370,804

Total property and equipment : 1,929,814 1,816,500
Less accumulated depreciation (746,886} (663,832)
Total property and equipment, net $ 1182928 $ 1152668

Note 5. Endowment Funds Held by Others

Agency endowed funds: The United Way is a beneficiary of various agency endowment funds at The New
Hampshire Charitable Foundation. Pursuant to the terms of the resolution establishing these funds, property
contributed to The New Hampshire Charitable ‘Foundation is held as separate funds designated for the
benefit of the United Way.

In accordance with its spending policy, the Foundation 1';1ay make distributions from the funds to the United
Way. The New Hampshire Charitable Foundation’s charitable distribution rate is currently 4% of the fund’s
average market value of the trailing 20 calendar quarters. .

The estimated value of the future distributions from the funds is included in these financial statements as
required by FASB ASC 958-605, however, all property in the fund was contributed to The New Hampshire
Charitable Foundation to be held and administered for the benefit of the United Way.

The United Way received $123,241 and $86,884 from the agency endowed funds during the years ended June
30, 2022 and 2021, respectively.

Designated funds: The United Way is-also a beneficiary of eight designated funds at The New Hampshire
Charitable Foundation. Pursuant to the terms of the resolution establishing these funds, property
contributed to The New Hampshire Charitable Foundation is held as a separate fund designated for the
benefit of the United Way. In accordance with its spending policy, the Foundation makes distributions from
the funds to the United Way. The New Hampshire Charitable Foundation’s charitable distribution rate is
currently 4% of the fund’s average market value of the trailing 20 calendar quarters.

These funds are not included in these financial statements, since although all property in these funds was
contributed to The New Hampshire Charitable Foundation to be held and administered for the benefit of the
United Way, The New Hampshire Charitable Foundation may redirect funds to another organization.

The United Way received $33,580 and $5,586 from the designated funds during the years ended June 30, 2022

and 2021, respectively. The market value of these fund’s assets amounted to approximately $801,000 and
$139,000 at June 30, 2022 and 2021, respectively.
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Note 6. Long-term Debt

Long-term debt at June 30, ‘ 2022 2021
Mortgage financed with a local bank. Interest rate at the 5-year
Federal Home Loan Classic Advance Rate plus 2.5% (4.11% at
June 30, 2022). Due in monthly installments of principal and
interest of $1,908 through December, 2031. Collateralized by

the United Way's building located in Plymouth, NH. $ 172,267 $ 186,658
Less portion payable within one year 15,016 14,311
Total long-term debt 5 157,251 $ 172,347

The scheduled maturities of long-term debt at June 30, 2022 were as follows:

Year Ending June 30

2023 $ 15,016
2024 15,756
2025 16,532
2026 17,347
2027 18,202
Thereafter 89,414

Total $ 172,267

The mortgage note contains a financial covenant for debt service coverage, which is tested annually based on
the year-end financial statements.

The United Way has a revolving line-of-credit with Citizen’s Bank with a maximum borrowing limit of
$250,000. The line-of-credit is subject to annual review and renewal. The line-of-credit agreement bears
interest equal to the Wall Street Journal prime rate plus 0.25% (5% as of June 30, 2022) and is secured by all
assets of the United Way. At June 30, 2022, there were no amounts outstanding on this line-of-credit
agreement.

Note 7. Funds Held for Others

The United Way held funds for others for the following projects:

June 30, 2022 2021
Work United Loan Default Program 6,471 4,555
Concord Multicultural Festival 4,286 3,729
Get Moving Manchester 1,140 1,140
Better Together Lakes Region 245 245

Totnl $ 12,142 $ 9,669
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

‘Note 8. Endowmient Funds

The United Way’s endowment consists of nine individual funds established for ‘youth programs, Whole
Village Resource Center, and general operating support. Its endowment includes both donor-restricted
endowment funds and funds designated by the Board of Directors to function as endowments. As required
by GAAP, net assets associated with endowment funds, including funds designated by the Board of
Directors to function as endowments, are classified and reported based on the existence or absence of donor-

imposed restrictions. '

Interpretation of Relevant Law: The United Way is subject to an enacted version of the Uniform Prudent
Management of Institutional Funds Act (UPMIFA) and, thus, classifies amounts in its donor-restricted
endowment funds as net assets with donor restrictions because those net assets are time restricted until the
Board of Directors appropriates such amounts for expenditures. Most of those net assets are also subject to
purpose restrictions that must be met before reclassifying those net assets to net assets without donor
restrictions. The Board of Directors of the United Way has interpreted UPMIFA as not requiring the
maintenance of purchasing power of the original gift amount contributed to an endowment fund unless a
donor stipulates the contrary.

As a result of this interpretation, when reviewing its donor-restricted endowment funds, the United Way
considers a fund to be underwater if the fair value of the fund is less than the sum of (a) the original value of
initial and subsequent gift amounts donated to the fund and (b) any accumulations to the fund that are
required to be maintained in perpetuity in accordance with the direction of the applicable donor gift
instrument. : '

The United Way has interpreted UPMIFA to permit spending from underwater funds in accordance with the
prudent measures required under the law.

Additionally, in accordance with UPMIFA, the United Way considers the following factors in making a
determination to appropriate or accumulate donor-restricted endowment funds: (1) the duration and
preservation of the fund, (2) the purposes of the organization and the donor-restricted endowment fund, (3)
general economic conditions, (4) the possible effect of inflation and deflation, (5) the expected total return
from income and the appreciation of investments, (6) other resources of the organization, and (7) the
investment policies of the United Way.

Underwater Endownnent Funds: From time to time, the fair value of assets associated with individual donor-
restricted endowment funds may fall below the level that the donor or UPMIFA requires the United Way to
retain as a fund of perpetual duration. The United Way did not have any funds with deficiencies of this
nature as of June 30, 2022 and 2021,

Investnrent Return Objectives, Risk Parameters and Strategies: The United Way has adopted investment policies,
approved by the Board of Directors, for endowment assets for the long-term. The United Way seeks to
'achieve an after-cost total real rate of return, including investment income as well as capital appreciation,
which exceeds the annual distribution with acceptable level of risk. Investment risk is measured in terms of
the total endowment fund; investment assets and allocations between asset classes and strategies are
managed tonot expose the fund to unacceptable level of risk.
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Spending Policy: The United Way does not currently have a spending policy for distributions each year as
they strive to operate within a budget of their current Campaign's income. To date there have been no
distributions from the endowment fund.

Endowment net asset composition by type of fund as of June 30, 2022 is as follows:

Without Donor With Donor

. Restrictions  Restrictions Total
Board-designated endowment $ 11,747 $ -5 11,747 .
‘ Donor-restricted endowment funds:
Original donor-restricted gift amount
and amounts required to be maintained
in perpetuity by donor - 142,652 142,652
Accumulated investment gains - 80,743 80,743
Total funds $ 11,747 $ =~ 223395 § 235,142

Changes in the endowment net assets as of June 30, 2022 are as follows::

Without Donor With Donor

- Restrictions  Restrictions Total
Endowment net assets, June 30, 2021 _ $ 13,026 $ 247,705 $ 260,731
Investment return, net (1,279) (24,310) (25,589)
Endowment net assets, June 30, 2022 $ 11,747 $ 223,395 § 235,142
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Note 9. Net Assets with Donor Restrictions

Net assets with donor restrictions are restricted for the following purposes or periods:

June 30, 2022 2021
Subject to expenditure for specified time period: .
Contributions receivable related to campaigns $ 1,927,694 % 2,055,226
Designations payable to other agencies and United Ways (414,434) (261,946)
1,513,260 - 1,793,280
Subject to expenditure for specified purpose:
Public Health Network services ' - 395,399 574,736
Manchester Proud ' 677,582 505,095
Preschool Development 1,155,066 -
Mark Stebbins Community Center 231,392 -
Leader in Me 193,988 150,092
Youth Enrichment Partnership - 112,750
Literacy Program 28,871 97,198
Ukraine Relief Funds 98,809 -
Work United 62,854 74,255
Other programs : 87,495 6,810
2,931,456 1,520,936

Endowments subject to the United Way's spending
policy and appropriation:
Investments in perpetuity (gift values of $142,652),
which once appropriated, is expendable to support:

* General Operations 88,269 97,875
Youth Programs 26,922 29,852
Whole Village Resource Center ' 108,204 119,978

' 223,395 247,705

Beneficial interest in assets held by others:
Agency endowed funds at the New Hampshire
Charitable Foundation 2,667,867 2,171,078

Total net assets with donor restrictions $ 7,335,978 $ 5,732,999
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Note 10. Liguidity and Availability of Resources

The United Way’s financial assets available within one year of the statement of financial position date for
general expenditure are as follows:

June 30, ‘ 2022 T 2021
Cash $ 3,695,478 % 921,103
Investments 1,186,585 704,797
Contributions receivable, net 2,055,943 2,902,143
Beneficial interest in trust 2,667,867 2,171,078
Accounts and rent receivable 36,884 76,730

Total financial assets available within one year 9,642,757 6,775,851

Less amounts unavailable for general expenditures within
one year, due to:

Restricted by donors with time or purpose restrictions (338,791) - (396,233)
Subject to appropriation and satisfaction or donor restrictions (223,395) - (247,705}
Agency endowed funds at the NH Charitable Foundation (2,667,867) (2,171,078)
Total amounts unavailable for general expenditure
within one year ' (3,230,053) (2,815,016)
Amounts unavailable to management without Board's approval:
Board designated endowment (11,747} {13,026)
Total financial assets available to management
for general expenditure within one year b 6,400,957 $ 3,947,809

Liquidity Management

The United Way maintains a policy of structuring its financial assets to be available as its general
expenditures, liabilities, and other obligations come due. To help manage unanticipated liquidity needs the
United Way has committed a line of credit of $250,000, which it could draw upon. Additionally, the United
Way has board designated net assets without donor restrictions that, while the United Way does not intend
to spend these for purposes other than those identified, the amounts could be made available for current
operations, if necessary.

Note 11. Pension Fund

The United Way sponsors a tax-deferred annuity plan qualified under Section 403(b) of the Internal Revenue
Code, whereby electing employees contribute a portion of their salaries to the plan. For the years ended June
30, 2022 and 2021, the United Way contributed $115,852 and $109,028, respectively to employees
participating in the plan.
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GRANITE UNITED WAY

NOTES TO FINANCIAL STATEMENTS

Note 12. Lease Commitments

During a prior year, the United Way entered into an operating lease agreement for a four year term
commencing September 1, 2017 through August 31, 2021 for an office space in Concord, New Hampshire.
The lease required monthly payments of $3,647 through August 31, 2021. During the current year, the
United Way renewed the lease for two additional terms ending on August 31, 2023. The lease required
monthly payments of $3,756 through August 31, 2022 and requires monthly payments of $3,869 through
August 31, 2023.

During the current year, the United Way entered into an operating lease agreement for a four year term
commencing on January 1, 2022 through December 31, 2025 for additional office space in Concord, New
Hampshire. The lease required monthly payments of $1,496 through December 31, 2022, increasing 3% in
each year thereafter.

During a prior year, the United Way entered into an operating lease agreement for a five year term
commencing July 15, 2016 through June 30, 2021 for an office space in Manchester, New Hampshlre The
lease required monthly payments of $6,082 through June 30, 2021.

During the current year, the United Way entered into an operating lease agreement for a five year term
commencing July 1, 2021 through June 30, 2026 for an office space in Manchester, New Hampshire. The
lease required monthly payments of $6,082 through June 30, 2022.

During a prior year, the United Way entered into an operating lease agregment for a five year term
commencing on September 1, 2018 through August 31, 2023 for an office space in Lebanon, New Hampshire.
The lease requires monthly payments of $1,638 through August 31, 2022. The rent will increase each year
depending on the consumer price index. The lease requires payments for common costs.

During the prior year, the United Way entered into an operating lease agreement for a two year term
commencing on January 1, 2021 through December 31, 2022 for an office space in Berlin, New Hampshire.
The lease requires monthly payments of $191 and $187 through December 31, 2022 and 2021, respectively.

During the current year, thé United Way entered into an operating lease agreement for a five year term
commencing on April 1, 2022 through March 31, 2027 for an office space in Portsmouth, New Hampshire.
The lease requires monthly payments of $4,400 through March 31, 2023.

Total rent expense for these leases amounted to approximately $161,900 and $162,500 for the years ended
June 30, 2022 and 2021, respectively.

The United Way leases multiple copier machiries under the terms of operating lease agreements. The
monthly lease payments amount to approximately $1,600. The lease expense amounted to approximately
$19,700 for these leases for the year ended June 30, 2022.
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The United Way's future minimum lease commitments are as follows:

Year ending June 30 . Total
2023 $ 196,357
2024 129,550
2025 120,789
2026 111,603
2027 42,240

Total $ 600539

- Note 13. Commitments
In Plymouth, the United Way rents space in a building, which they own and occupy to twelve non-affiliated,

non-profit organizations. The monthly lease payments range from $125 to $1,995 per month. For the years
ended June 30, 2022 and 2021, the rental income amounted to $98,131 and $96,913, respectively.

Note 14. Contributed Nonfinancial Assets

For the years ended June 30, 2022 and 2021, contributed nonfinancial assets recognized within the statement
of activities and changes in net assets included:

June 30, 2022 2021
Day of Caring 5 1074 % -
Prizes 225 1,000
Services . 9,000 9,875
Office Space 24,000 24,000
Ukraine Relief ' 436,767 -
Rental - 284
Supplies ' - 197

Total $ 471066 $ 35,356

The Organization recognized contributed nonfinancial assets within revenue. Unless otherwise noted,
contributed nonfinancial assets did not have donor-imposed restrictions. '

Contributed services are recognized when the services received would typically need to be purchased if they
had not been provided by donation or require specialized skills and are provided by individuals possessing
those skills. A substantial number of volunteers have donated significant amounts of their time in United
Way’s program services; however, the value of this contributed time is not reflected in the accompanying
financial statements since the volunteers’ time does not meet the criteria for recognition.

Contributed Day of Caring contributions are restricted for use during Day of Caring. The estimated fair
value is based on market rates for the items provided.

Contributed prizes are restricted to certain events. The estimated fair values are based on the value of the
prizes.
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Contributed services consist of audit services provided. The estimated fair value is based on the market
value of the services provided.

Contributed office space consists of office space for the 211 New Hampshire program. The estimated fair
value is based on rent of similar spaces.

Contributed Ukraine Relief consists of medical and other supplies sent to Ukraine. The estimated fair value
is based on the cost of goods if purchased.

Contributed rental consists of ATV rentals. The estimated fair value is based on the rental rate.

Contributed supplies consist of general supplies. The estimated fair value is based on the cost of the goods if
purchased.

Note 15. Payment to Affiliated Organizations and Related Party

The United Way pays dues to United Way Worldwide. The United Way’s dues paid to this affiliated
organization aggregated $96,466 and $154,044 for the years ended June 30, 2022 and 2021, respectively.

Note 16. COVID - 19 and the Paycheck Protection Program Loan

In April 2020, the United Way received $772,500 in funds from the federal Paycheck Protection Program
(PPP). The PPP is a loan designed to provide a direct incentive for small businesses to keep their workers on
the payroll. SBA will forgive loans if all employees are kept on the payroll for the specified period of time
and the money is used for. payroll, rent, mortgage interest, or utilities.

During the year ended June 30, 2021, the United Way received forgiveness for the PPP loan. The forglveness
is recognized in the statement of activities and changes in net assets as nonoperating income.

Note17. Reclassifications

Certain reclassifications have been made to prior year amounts to confirm to the current year presentation.
Such reclassifications have had no effect on changes in net assets as previously reported.

Note 18. Subsequent Events

The United Way has evaluated subsequent events through November 22, 2022, the date which the financial
statements were available to be issued and have not evaluated subsequent events after that date. There were

no subsequent events that would require disclosure in financial statements for the year ended June 30,
2022.
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GRANITE UNITED WAY
SUPPLEMENTARY SCHEDULE OF COMMUNITY IMPACT AWARDS TO QUALIFIED

. PARTNER AGENCIES AND EMERGING OPPORTUNITY GRANTS
MERRIMACK COUNTY REGION

Year Ended June 30, 2022
Community
Impact
Awards
Blueberry Express Day Care Center $ 25,000
Concord Coalition to End Homelessness 20,000
Concord Family YMCA 12,500
Easter Seals New Hampshire, Inc. 22,500
Girls Inc. of New Hampshire 3,850
Merrimack Valley Day Care . 37,500
New Hampshire Harm Reduction 10,000
Second Start . 10,150

The Friends Program:

Foster Grandparents 16,000
Emergency Housing 25,000
The Pittsfield Youth Workshop 25,000
Tiny Twisters Child Care Center 7,500
Waypoint 5,000
$ 220,000
Emerging
Opportunity
Grants
City of Concord $ 4,434
Concord Police Department 1,139
Franklin Police Department 2,013
Upreach Therapeutic Riding Center ' 15,660
$ 23,246
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GRANITE UNITED WAY

SUPPLEMENTARY SCHEDULE OF COMMUNITY IMPACT AWARDS TO QUALIFIED
PARTNER AGENCIES AND EMERGING OPPORTUNITY GRANTS

NORTH COUNTRY REGION
Year Ended June 30, 2022
Community
Impact
Awards
Believe in Books - ; _ $ 1,998
Boys and Girls Club of the North Country 10,000
Copper Cannon Camp 6,000
* Disability Rights Center 2,500
Epilepsy Foundation 500
Grafton County Senior Citizens:
ServiceLink 4,750
RSVP ' 5,090
Senior Nutrition and Transportation ' 5,625
Greenpath Financial Wellness 500
NH Legal Assistance 5,000
‘Northern Human Services ' 2,250
The Family, Resource Center : 4,263
Tri-County Corﬁmuhity Action Program:
Support Center at Burch House 4,262
Tyler Blain House 5,262
Waypoint Parenting Transitional Living Program 5,000
$ 63,000
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GRANITE UNITED WAY

SUPPLEMENTARY SCHEDULE OF COMMUNITY IMPACT AWARDS TO QUALIFIED
PARTNER AGENCIES AND EMERGING OPPORTUNITY GRANTS

UPPER VALLEY REGION
Year Ended June 30, 2022
Community
Impact
Awards .
Child Care Center in Norwich - $ 10,000
Copper Cannon Camp 1,000
Creative Lives ; 7,000
Cover Home Repair ) 10,000
Dismas of Vermont 2,500
Disability Rights Center - NH 2,500
Girls Inc. of New Hampshire 3,750
.Global Campuses Foundation 4,500
Good Neighbor Health Care 2,650
Grafton County Senior Citizens Council 3,750
Headrest 3,500
HIV/HCV Resource Center 10,000
Mascoma Community Healthcare 20,000
Mt. Ascutney Hospital and Health Center 1,500
Safeline 3,000
Second Wind Foundation 5,500
Southeastern Vermont Community Action 14,000
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GRANITE UNITED WAY
SUPPLEMENTARY SCHEDULE OF COMMUNITY IMPACT AWARDS TO QUALIFIED

PARTNER AGENCIES AND EMERGING OPPORTUNITY GRANTS
UPPER VALLEY REGION (CONTINUED)

Year Ended June 30, 2022
Community
Impact
Awards
{Continued)
Springfield Family Center % 2,500
Springfield Supported Housing Program 5,000
The Farnily Place ; 20,000
The Mayhew Program 2,500
The Special Needs Support Center 4,000
TLC Family Resource Center - 5,500
Tri-Valley Transit 500
Twin Pines Housing Trust 2,850
Upper Valley Habitat for Humanity: 3,750
Food Services 12,500
Shelter Services 6,750
Upper Valley Trails Alliance ’ 1,000
Visions for Creative Housing Solutions 7,500
Visiting Nurse and Hospice for Vermont and NH 15,000
Waypoint 7,500
West Central Behavioral Health 7,500
Willing Hands Enterprises 5,000
Windham & Windsor Housing Trust ' 4,500
Immigration Legal Services Program 4,000
Emergency Shelter and Housing Program 2,000
$ 225,000
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GRANITE UNITED WAY

SUPPLEMENTARY SCHEDULE OF COMMUNITY IMPACT AWARDS TO QUALIFIED
PARTNER AGENCIES AND EMERGING OPPORTUNITY GRANTS

SOUTHERN REGION

Year Ended June 30, 2022
Community
Impact
Awards
Amoskeag Health $ 55,000
Boys & Girls Club of Greater Salem, Inc. 14,280
Boys & Girls Club of Manchester, Inc. 60,000
City Year New Hampshire © 20,000
Community Caregivers of Greater Derry . 6,246
Copper Cannon Camp 5,000
Daniel Webster Council, Boy Scouts of America 10,000
Disability Rights Center - NH 6,000
Easter Seals New Hampshire, Inc. 12,750
Epilepsy Foundation New England 5,524
Girls Inc. of New Hampshire 30,200
Granite State Children's Alliance : 5,000
International Institute of New England 7,650
Manchester Community Music School 15,000
Manchester Community Resource Center, Inc. 10,000
Manchester Police Athletic League 30,000
Mayhew Program 5,000
Media Power Youth 30,000
NeighborWorks Southern New Hampshire 5,000
New Hampshire Legal Assistance 23,320
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SUPPLEMENTARY SCHEDULE OF COMMUNITY IMPACT AWARDS TO QUALIFIED
PARTNER AGENCIES AND EMERGING OPPORTUNITY GRANTS

SOUTHERN REGION
Year Ended June 30, 2022
Community
Impact
Awards
(Continued)
NHBA Pro Bono Referral Program $ 9,180
Plaistow Community YMCA 12,750
Rockingham Nutrition and Meals on Wheels Program ' 11,250
Silverthorne Adult Day Center 6,000
Southern New Hampshire University, Center for New Americans 10,000
St. Joseph Community Services, Inc. ? 16,250
The Granite YMCA : 160,000
The Mental Health Center of Greater Manchester 40,200
The Upper Room:
Adolescent Wellness Program - 15,300
Greater Derry Juvenile Diversion Program 12,750
University of New Hampshire, STEM Discovery Lab 10,000
UpReach Therapeutic Equestrian Center 15,000
Waypoint 7,500
YWCA 17,850
$ 700,000
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GRANITE UNITED WAY

SUPPLEMENTARY SCHEDULE OF COMMUNITY IMPACT AWARDS TO QUALIFIED
PARTNER AGENCIES AND EMERGING OPPORTUNITY GRANTS .

NORTHERN REGION
Year Ended June 30, 2022
Community
Impact
Awards
Believe in Books $ 2,000
Coos County Family Health Services, Inc. 1,500
Copper Cannon Camp 3,000
Disability Rights Center 1,250
Epilepsy Foundation New England 501
Green Path Financial Wellness : 850
Harvest Christian Fellowship:
Community Café 4,000
Feeding Hope Food Pantry 4,500 |
Helping Hands North, Inc. 4,000
North Conway Community Center ' 2,000
Northern Human Services 2,250
The Family Resource Center at Gorham 4,000
Tri-County Community Action Program:
Tyler Blain House 1,149
ServiceLink 1,000
$ 32,000
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PARTNER AGENCIES AND EMERGING OPPORTUNITY GRANTS

CENTRAL REGION

Year Ended June 30, 2022
Community
Impact
Awards
Big Brothers Big Sisters of New Hampshire $ 7,500
Boys and Girls Clubs of Central New Hampshire 15,000
Circle Program 5,000
Grafton County Senior Citizens Council, Inc. _ 2,625
Granite State Children's Alliance 5,000
Health First Family Care Center 10,000
Kingswood Youth Center : 7,500
Lakes Region Community Developers 12,500
Lakes Region Community Services 12,500
Lakes Region Mental Health Center 10,000
Mayhew Program - . _ 2,500
New Beginnings Without Violence and Abuse 10,000
New Hampshire Legal Assistance 2,625
Pemi Youth Center 3,750
Plymouth Area Recovery Connection 8,500
$ 115,000
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GRANITE UNITED WAY

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
Year Ended June 30, 2022

Federal Grantor Assistance Expenditures
Pass-through Grantor Listing Federal to
Program Title Number Expenditures Subrecipients
Regional Public Health Network Services Cluster
U.S. Department of Health and Human Services
State of N.H. Department of Health and Human Services - South Central Public Health Network
Block Grants for Prevention and Treatment of Substance Abuse 93.959 209,448 $ 197,988
Public Health Emergency Preparedness 93.069 109,654 105,304
National Bioterrorism Hospital Preparedness 93.889 9,882 8,973
Public Health Crisis Response 93.354 15,843 14,369
Preventive Health and Health Services Block Grant 93.758 33,574 33,574
Substance Abuse and Mental Health Services 93.243% 8,000 8,000
Immunization Cooperative Agreements 93.268 1,121 -
Disaster Grant-Public Assistance 97.036 35,491 31,129
Corona Virus Relief Fund 21.019 728 -
Environmental Public Health and Emergency Response 93.070 1,556 1,556
Totnl State of N.H. Department of Health and Human Services - South Central Public Health Network 425,297 400,893
State of N.H. Department of Health and Human Services - Capital Area Public Health Network
Block Grants for Prevention and Treatment of Substance Abuse 93.959 116,223 1,757
Public Health Emergency Preparedness 93.069 102,597 -
National Bioterrorism Hospital Preparedness 93.839 9,501 -
Public Health Crisis Response . 93.354 1,504
Preventive Health and Health Services Block Grant 93.758 31,736 -
Substance Abuse and Mental Health Services 93.243 6,536 -
Immunization Cooperative Agreements 93.268 22,803 -
Environmental Public Health and Emergency Response 93.070 1,434 -
Corona Virus Relief Fund 21.019 " 16,232 -
Disaster Grant-Public Assistance 97.036 45,203 -
Total State of N.H. Department of Henith and Human Scroices - Capital Area Public Health Nefwork 353,764 1,757
State of N.H. Department of Health and Human Services - Carroll County Coalition for Public Health
Block Grants for Prevention and Treatment of Substance Abuse 93,959 127,078 -
Public Health Emergency Preparcdness 93.069 74,495 -
National Bioterrorism Hospital Preparedness 93.88% 2713
Public Health Crisis Response '93.354 1,292 -
Preventive Health and Health Services Block Grant 93.758 28,064 -
Substance Abuse and Mental Health Services 93.243 7,276
Immunization Cooperative Agreements 93.268 11,264 -
Environmental Public Health and Emergency Response 93.070 1,575 -
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GRANITE UNITED WAY

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS (continued)
For the Year Ended June 30, 2022

Federal Grantor Assistance Expenditures
Pass-through Grantor Listing Federal to
Program Title Number Expenditures Subrecipients
Disaster Grant-Public Assistance 97.036 9,686 =
Corona Virus Relief Fund 21.019 3,068
Total State of N.H. Department of Health and Human Services - Carroll County Coalition far Public Health 266,511 =
Total Regional Public Health Nehvork Services Cluster ) 1,045,577 402,650
U.S. Internal Revenue Services
Department of the Treasury
Volunteer Income Tax Assistance (VITA) Matching Grant Program 21.009 64,861 -
Coronavirus Aid Relief and Economic Security (CAR
Governor's Office for Emergency and Relief Recovery
Support for grieving children that have lost a primary caregiver during the pandemic 21.019 250,000 250,000
Coronayvirus State and Local Fiscal Recovery Fund
Governor's Office for Emergency and Relief Recovery
Recovery Friendly ‘Workplace 21.027 213,352 128,191
Centers for Disease Control and Prevention
State of N.H. Department of Health and Human Services
NH Summer Camps Covid testing project 93323 3,692,606 3,356,914
U.S. Department of Justice
State of N.H. Department of Justice
Comprehensive Opioid Abuse Program (COAP)-Recovery 16.838 388,994 330,156
Crime Victim Assistance-ACERT . 16.838 149,824 132,249
Total State of NH Department of Justice 538.818 462,405
Federal Emergency Management Agency (FEMA)
State of N.H. Department of Safety, Homeland Security and Emergency Management
Emergency Support Function (ESF 14) 97.042 42,374 -
U.S. Department of Health and Human Services
State of N.H. Division for Behavioral Health, Bureau of Drug and Alcohol Services
State Opioid Response Grant 93.788 416,939 -
Total Expenditures of Federal Awards 5 6,264,527 5 4,600,160

The accompanying notes are an integral part of this schedule.
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GRANITE UNITED WAY

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

Note 1. Basis of Presentation

The Schedule of Expenditures of Federal Awards (“the Schedule”) includes the federal grant activity of
Granite United Way (“the United Way”), under programs of the federal government for the year ended
June 30, 2022. The information in this schedule is presented in accordance with the requirements of the
Office of Management and Budget (OMB) Uniform Guidance. Because the schedule presents only a selected
portion of the operations of the United Way, it is not intended to and does not present the financial
position, changes in net assets, or cash flows of the United Way.

Note 2. Basis of Accounting

This schedule is prepared on the same basis of accounting as the United Way's financial statements. The
United Way uses the accrual basis of accounting, Expenditures represent only the federally funded
portions of the program. Therefore, some amounts presented in this schedule may differ from amounts
presented in, or used in the preparation of, the basic financial statements.

Note 3. Program Costs
The amounts shown as current year expenditures represent only the federal grant portion of the program .
costs. Entire program costs could be more than shown. Such expenditures are recognized following, as
applicable, either the cost principles in the OMB Circular A-122, Cost Principles for Non-Profit
Organizations, or the cost principles contained in Title 2 U.S. Code of Federal Regulations Part 200,
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards,
wherein certain types of expenditures are not allowable or are limited as to reimbursement.

Note 4. Major Programs

In accordance with OMB Uniform Guidance, major programs are determined using a risk-based approach.
Programs in the accompanying Schedule are determined by the independent auditor to be major programs.

Note 5. Indirect Cost Rate

The amount expended includes $510,336 claimed as an indirect cost recovery. The United Way elected to
use the 10-percent de minimis indirect cost rate allowed under the Uniform Guidance.
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lg NATHAN WECHSLER & COMPANY
\ PROFESSIONAL ASSOCIATION
CeRrTIFIED PUBLIC ACCOUNTANTS & BUSINESS ADVISORS

REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING AND ON
COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL
STATEMENTS PERFORMED IN ACCORDANCE WITH

GOVERNMENT AUDITING STANDARDS |

INDEPENDENT AUDITOR’'S REPORT

To the Board of Directors
Granite United Way
Manchester, New Hampshire 03101

We have audited, in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards
issued by the Comptroller General of the United States, the financial statements of the governmental
activities, the business-type activities, the aggregate discretely presented component units, each major
fund, and the aggregate remaining fund information of Granite United Way as of and for the year
ended June 30, 2022, and the related notes to the financial statements, which collectively comprise
Granite United Way’s basic financial statements, and have issued our report thereon dated November
22,2022

Intenial Control over Financial Reporting

In planning and performing our audit.of the financial stateéments, we considered Granite United Way's
internal control over financial reporting (internal control) to determine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinions on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of Granite United
Way's internal control. Accordingly, we do not express an opinion on the effectiveness of Granite
United Way’s internal control.

A deficiency in internal control exists when the design or operation of a control does not allow

management or employees in the normal course of performing their assigned functions, to prevent, or

detect and correct misstatements on a timely basis. A maierial weakness is a deficiency, or a combination

of deficiencies, in internal control, such that there is a reasonable possibility that a material
. misstatement of the entity’s financial statements will not be prevented or detected and corrected on a

timely basis. A significant deficiency is a deficiency, or a combination of deficiencies, in internal control

that is less severe than a material weakness, yet important enough to merit attention by those charged
-with governance.
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Our consideration of internal control over financial reporting was for the limited purpose described in
the first paragraph of this section and was not designed to identify all deficiencies in internal control
over financial reporting that might be material weaknesses or significant deficiencies. Given these
limitations, during our audit we did not identify any deficiencies in internal control over financial
reporting that we consider to be material weaknesses. However, material weaknesses may exist that
have not been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether Granite United Way's financial statements are
free from material misstatement, we performed tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements, noncompliance with which could have a direct and
material effect on the determination of financial statement amounts. However, providing an opinion
on compliance with those provisions was not an objective of our audit and, accordingly, we do not
express such an opinion. The results of our tests disclosed no instances of noncompliance or other
matters that are required to be reported under Governimesit Auditing Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the
entity’s internal control or on compliance. This report is an integral part of an audit performed in

accordance with Govermment Auditing Standards in considering the entity’s internal control and
compliance. Accordingly, this communication is not suitable for any other purpose.

./74‘1%&4 vialwﬁu " c&hﬂtréi

Concord, New Hampshire
November 22, 2022
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NATHAN WECHSLER & COMPANY
PROFESSIONAL ASSOCIATION
CEeRTIFIED PUBLIC ACCOUNTANTS & BUSINESS ADVISORS

ON INTERNAL CONTROL OVER COMPLIANCE IN ACCORDANCE WITH THE
' UNIFORM GUIDANCE

INDEPENDENT AUDITOR'S REPORT

To the Board of Directors
Granite United Way
Manchester, New Hampshire 03101

Report on Compliance for Each Major Federal Program

We have audited Granite United Way’'s cornpliance with the types of compliance requirements described
in the OMB Compliance Supplement that could have a direct and material effect on each of Granite United
Way’s major federal programs for year ended June 30, 2022. Granite United Way's major federal
programs are identified in the summary of auditors results section of the accompanying Schedule of
Findings and Questioned Costs.

Managemnent’s Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms and
conditions of its federal awards applicable to its federal programs.

Auditor’s Responsibility

Our responsibility is to express an opinion on compliance for each of Granite United Way’s major federal
programs based on our audit of the types of compliance requirements referred to above. We conducted
our audit of compliance in accordance with auditing standards generally accepted in the United States of
America; the standards applicable to financial audits contained in Goverimment Anditing Standards, issued
by the Comptroller General of the United States; and the audit requirements of Title 2 US. Code of
Federal Regulations (CFR) Part 200, Uniform Adumiinistrative Requirenents, Cost Principles, and Audit
Requirements for Federal Awards (Uniform Guidance). Those standards and the Uniform Guidance require
that we plan and perform the audit to obtain reasonable assurance about whether noncompliance with
the types of compliance requirements referred to above that could have a direct and material effect on a
major federal program occurred. An audit includes examining, on-a test basis, evidence about Granite
United Way's compliance with those requirements and performing such other procedures as we
considered necessary in the circumstances. '

We believe that our audit provides a reasonable basis for our opinion on compliance for each major
federal program. However, our audit does not provide a legal determination of Granite United Way’s

compliance.
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Opinion on Each Major Federal Program

In our opinion, Granite United Way complied, in all material respects, with the types of compliance
requirements referred to above that could have a direct and material effect on each of its major federal
programs for the year ended June 30, 2022.

Report on Internal Control over Compliance

Management of Granite United Way is responsible for establishing and maintaining effective internal
control over compliance with the types of compliance requirements referred to above. In planning and
performing our audit of compliance, we considered Granite United Way’s internal control over
compliance with the types of requirements that could have a direct and material effect on each major
federal program to determine the auditing procedures that are appropriate in the circumstances for the
purpose of expressing an opinion on compliance for each major federal program and to test and report on
internal control over compliance in accordance with the Uniform Guidance, but not for the purpose of
expressing an opinion on the effectiveness of internal control over compliance. Accordingly, we do not
express an opinion on the effectiveness of Granite United Way's internal control over compliance.

A deficiency in internal control over complinnce exists when the design or operation of a control over
compliance does not allow management or employees, in the normal course of performing their assigned
functions, to prevent, or detect and correct noncompliance with a type of compliance requirement of a
federal program on a timely basis. A muaterial wenkness in internal control over complinice is a deficiency, or
combination of deficiencies in internal control over compliance, such that there is a reasonable possibility
that material noncompliance with a type of compliance requirement of a federal program will not be
prevented, or detected and corrected on a timely basis. A significant deficiency in internal control over
compliance is a deficiency, or a combination of deficiencies, in internal control over compliance with a type
of compliance requirement of a federal program that is less severe than a material weakness in internal’
control over compliance, yet important enough to merit attention by those charged with governance.

Qur consideration of internal control over compliance was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control over
compliance that might be material weaknesses or significant deficiencies. We did not identify any
deficiencies in internal control over compliance that we consider to be material weaknesses. However,
material weaknesses may exist that have not been identified.

The purpose of this report on internal control over compliance is solely to describe the scope of our
testing of internal control over compliance and the results of that testing based on the requirements of the
Uniform Guidance. Accordingly, this report is not suitable for any other purpose.

.7?2%.4,1 :ULC/wﬁq 9 Cwﬂ’fa, ’ .

Concord, New Hampshire
Novgmber 22,2022
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GRANITE UNITED WAY
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
(UNIFORM GUIDANCE)
YEAR ENDED JUNE 30, 2022

Section I: Summary of Auditor’s Results

Financial Statements
Type of auditor’s report issued: unmodifted

Internal control over financial reporting:.

Are any material weaknesses identified? Yes X _ No
Are any significant deficiencies identified? i Yes X__ None Reported
Is any noncompliance material to financial statement noted? Yes =~ _X _No

Federal Awards

Internal control over major federal programs:

Are any material weaknesses identified? Yes X No

Are any significant deficiencies identified? Yes X__ None Reported

Type of auditor’s report issued on compliance for major
federal programs: unmodified

Any audit findings disclosed that are required to be
reported in accordance with 2 CFR 200.516(a)? ' Yes X_ No

Identification of major federal programs:

Assistance Listing Numbers Name of federal program or cluster

93.323 - NH Camps COVID Testing Centers for Disease Control and Prevention
State of N.H. Department of Health and Human
Services

21.027- Recovery Friendly Workplace Coronavirus State and Local Recbvery Fund

Governor’s Office for Emergency and Relief
Recovery

Dollar threshold used to distinguish between type
A and type B programs: $750,000

Auditee qualified as a low-risk auditee? X __ Yes No
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GRANITE UNITED WAY
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
(UNIFORM GUIDANCE)
YEAR ENDED JUNE 30, 2022

Section ]I - Financial Statement Findings

No financial statement findings noted.

Section III - Federal Awards Findings

No federal awards findings noted.
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2022 Board of Directors

I

Michael Delahanty (Mike)
Superintendent of Schools

Assistant: Patty Scanlan

iS,aIem School Districl '

- T"BOARD MEMBER ADDRESS PHONE/ CELL / FAY /.E-MAIL
Dr. Larissa Baia [Lakes Region Community College [Work Phone: :
President, Regional College Dept. Cell: :
y i E-mail: '
Member's Position: DE&! Chair
tant L i —
Assistant: Liz Lawson
Loseph Bator Primary Bank Wéri-c Phone:
Executive Vice President & Cell:
Senior Lender ) ;
; E-mai I
Seni
1 _ -
Kathleen Bizarro-Thunberg (Kathy) NH Hospital Association " Work Phone: '
Executive Vice President Cell;
Member’s Position. Secretary & Audit Chair E-mail: —
Hoseph Carelli (Joe) \Work Phone:
President of NH and VT Fax: :
E-mail;
Assistant: Mary Charron Phone: '
Email
Mitchel Davis {Mitch) ) Dartmouth College Work Phone:
\Vice President & Chief Information :
Officer ; :
| F-mait =]
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2022 Board of Directors

Douglas Del ara Jr. (Doug)
Manager

Baker | Newman | Noyes

Member's Position: Treasurer

Patricia Donahue {Pat) New Hampshire Housing
Director of Human Resources

Membar's Position: Southern CIC Chair

N
'

BOARD MEMBER (ADDRESS PHONE/ CELL / FAX / E-MAIL -

Christopher Emond {Chris)
Executive Director

Boys & Girls Club of Central

|
ﬁﬂ

Douglas Foley (Doug) Eversource
President

Assistant; Roxanne M. Parkhurst

Colby Gamerster - |Gamerster Law Office
Owner & Attorney

I
LT

Marlene Hammond , Lincaln Financial Group
Underwriting Account Executive

John Hughes

McLane, Middleton Law Firm
Attorney

I

1
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2022 Board of Direcfors

Diana Johnsen
Relaticnship Officer & Marketing
Manager

‘Merrimack County Savings Bank

LJoseph Kenney

Vice President & Commercial Lending
Officer )

Member's Position: Merrimack County
CIC Chair

Assistant: Linda O'Donnell

Assistant. Linda O'Donnel

The Provident Bank

Sally Kraft .
Vice President, Community Health,
Population Health Management Div.
|Member's Position: Granite CIC Chair
Assistant: Brittany Goodwin

Dartmouth Hitchcock Medical

BOARD MEMBER

BOARD MEMBER

ADDRESS

~PHONE/FAX/CELLIEMAIL

Christina Lachance
Director of New Hampshire's Council
for Thriving Children

of New Hampshire

Dr. Charles Lloyd {Chuck)
President

Member's Position. Northern NH
CIC Chair

hite Mountains Community

iollei' e
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2022 Board of Directors

Lawrence Major, Jr. (Larry) Pike Industries, INC.
Director of Government Relations

Carolyn Maloney . ~ [Hypertherm

Senior Vice President, Engineering
and Technical Operations
Assistant: Robin Wright

Marc Ed Marcheti (Ed) Comcast e

Catherine Nickerson (Cathy) 'WTPhelan/ Assured Partners E-mail:
Sean Owen Wedu
President

Member's Position: interim Chair

Randy Perkins Eversource E-mail:
Retired

Beth Rattigan IDowns Rachlin Martir r
Attorney

JMember’s Position: Upper Valley
CIC Chair

\Upper Valley CIC Chair.
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2022 Board of Directors

Peter Rayno - Enterprise Bank, I
Executive Vice President/NH Banking _
& Lending Director | L -

BOARD MEMBER ADDRESS PHONE/FAX/CELL/EMAIL
BOARD MEMBER
Betsey Rhynhart Concord Hospital

E-

Vice President of Population Health -
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2022 Board of Directors

Executive Director

William Sherry (Bill) Granite United Way
Chief Operating Officer
Program Coordinator: Leah D'Anjou

Justin Slattery Belknap EDC

Timothy Soucy (Tim)
Senior Execulive Director of Community
Health & Mission

Catholic Medical Center

Charla Stevens
Attorney ;
IMember's Position: Vice Chair/ Governance
Chair

Retired
McLane, Middleton Law Firm

Eléséy Talbot Norih Country Climbing Center
Member's Posltion: North Country CIC Chair -

l\iichqtas Toumpas (Nick)
Retired

HHS: Human Services

Robert Tourigny
Executive Director

NeighborWorks Southern Nk
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2022 Board of Directors

Patrick Tufts . Granite United Wa
President & CEC
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Nichole Reimer

t

Catherine Walker (Cass) Concord hospital- Laconiz
Director of Human Resources

Member’s Position. Central Region
CiC Chair
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PAMELA BAILEY
S ———

Profile
Friendly and engaging team player; an energetic professional with experience in customer service, non-profit leadership,
learning & development, accounting, office management and financial coaching.

Experience

Contracts Specialist and Workplace Wellness Director | Granite United Way 2021 - Current

Contracts Specialist: Responsible for oversight, monitoring, budgeting, and invoicing for government contracts and grants as
well as analyzing, developing, and managing the solicitation, administration, and compliance of subrecipient awards, contracts,
and agreements. Workplace Wellness Director: Work in coordination with the VP of Public Health/Services Group in the
development of the Workplace Wellness Strategy that combines our existing workplace initiatives to further support both
employers and employees in our region. Lead internal Workplace Wellness Team.

Patient Customer Care Coordinator| Integrated Oral Health 2020 - 2021

Provide excellent customer experience by scheduling appointments, answering calls, providing insurance information,
fielding all account and bitling guestions, patient intake including COVID safety protocols, and documentation of
appointment outcomes and follow up needed. Also provide web maintenance and marketing support to the office.
Community Impact Program Director | Green Mountain United Way 2012 - 2019

Implemented and managed programs including youth programming, substance abuse/recovery, workforce development,
and financial coaching. Master Coach and trainer for the Intro to Financial Coaching class. Assisted multiple businesses
with their corporate campaigns, including kickoff events, staff orientation, and payrolt deduction. Worked on
collaboration events with multiple area non-profit agencies towards a shared mission. Assisted in grant writing and data
collection. Performed H/R duties and budgeting for cur agency as lead of the Finance Committee. Prepared all reporting
needed by United Way Worldwide.

Banker Il | Citizens Bank 2007 - 2012

Made 20 — 30 weekly outbound business development calls to both customers and non-customers, Teller functions
including ATM and vault manager. Opened accounts for both personzl and business accounts and offered additional
products/services to strengthen the relationship with the customers. Prepared loan applications; made referrals to
investment banker as welt as commercial lines. Provided exceptional customer service and financial coaching.

Education
Master - Education | Cambridge College BS — Business Management | Norwich University
Focus on adult learning. Minor in Marketing and Economics.
Skills & Abilities
Professionalism and customer service - Microsoft Office programs
Retail and office management + Team building
Written and verbal communication - Multi-tasking and organization

Activities and Other Experience

Volunteer activities: Day of Caring 2016-2019, Volunteer Firefighter || 2008-2013, Northfield playground committee
2016-2018. Other Experience: Retail store Associate, Office Manager, Corporate Trainer — customer service, learning
& development, and public speaking.
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CONTACT

.@, :

SAMANTHA

Graduated simma curn fdude

PROFESSIONAL
HIGHLIGHTS

e Helping grow the RFW initiative
Lo over 301 participating
workplaces, representing

. ~83,000 employees _

e (reating a workplace culture
where my team feels
supported, including through
1:1 check-ins, wellness-focused
activities, and an emphasis on
professional development

* Becoming a Trained Recovery
Coach alter completing
Recavery Coach Academy

* Completing "Frontline
"Management Essentials - The
People Connection” certificate

s Guest lecturing at the
University of Vermont (Course:
Sustainable Cornmunity
Development; Topic: Human
Capital & RFWs)

i LEWANDOWSKI
L) = AT ¥ '
' PROFILE
EDUCATION : y - : : —
As o dedicated feader with a community-based approach, | focus on relationship-building,
MASTER O:F SCIENCE /: diverse portnerships, and participatory approoches to create programs that are grounded in
COMMUNITY. IjE\}_ELOFiMENT & focal insight, highly refevant, and respansive to feedback.
ARRLIED ECONOMICS ' SELECT WORK EXPERIENCE
\L/J;lyersmy of Vermont, Burlington. | ,ccisTANT PROGRAM DIRECTOR, RECOVERY FRIENDLY WORKPLACE
Granite United Way / Concord, NH / November 2020 - Present
BACHELOR OF SCIENCE/ Manage 4 Recovery Friendly Advisors and oversee day-to-day operations, ensuring alignment
ENVIRONMENTAL SCIENCE; with Governor's vision and coordinated program implementation with diverse partners
BACHELOR OF ARTS / Evolve programiming so that it remains responsive Lo businesses' needs, such as pivoting to 3
SOCiIOLOGY & ANTHROPOLOGY: virtual'format during Covid-19 and developing new resources for workplaces
- ' ] Overseeing $1,000,000 ARPA grant, including developing application process, awarding funds,
INTERDlstIPLINARY HONORS and now managing 8 RFW Funded Partners, & of which are Recovery Community Organizations
PROGRAM Project managed $300,000+ CARES Act grant and additional funds from New Hampshire's
Loyola University Chicage, Communityr‘DeveIopment Finance Authority, which resulted in the creation of 25
- Chicago, IL inforrmational/promoticnal assets and RFW's first online learning management system

Connect with 26 states to expand implementation of RFW model, holding nation's first ever multi-
state community of practice {CoP) around recovery-friendly workplace efforts; 2 more CoPs have
since been held & -

RECOVERY FRIENDLY ADVISOR, RECOVERY FRIENDLY WORKPLACE "’

Southern New Hompshire Services / Portsmouth, NH / january 2'0?9; October 2020

Work 1:1 with over 80 businesses 6 help them build recavery-friendly cultures that support
employees impactec by substance use disorder

Act as a concierge to the community, connecting businesses to a variety of local, statewide, and
national resources that increase their confidence in su pporting employees

Enhance/create internal organizational systems, processes, trainings, and materials to promote
program fidelity, team alignment, and improved business/employee experience

CONTENT DEVELOPMENT SPECIALIST
Contract / MN / October 2017 - Present

Edit and develop a variety of written pieces, from academic writing to blogs and marketing assets
Strengthen clients’ messaging by clarifying audience, objectives, and mode of delivery

RESSEARCH ASSISTANT
University of Vermont / Burlington, VT / September 2015 - September 2017

Collected and analyzed quantiiative and qualitative data on consumer behavior toward green
energy technology (smart meters and community anaerobic digester systems)

Provided recommendations to cormmunity stakeholders on how to increase engagement with
green energy technology
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SKILLS

REASEARCH
Survey Design
Participaotory methodology

SPSS statistical package
‘for data analysis

HyperRESEARCH for
qualitative research

OTHER SOFTWARE:

) Gt 5 (beg.)
Frequent use of Google
Sheets & Excel

Mrcrosoft Office/CGodgle
Products

SOCIlAL MEDI A
Facebo-ok
instagramé& Preview
Linkedin
SnapChot

Hootsuite

HONORS &
AWARDS

«  Outstanding Teaching " -
.Assistant Award

» Honorable Mention in MN
State Fair's Fine Arts
Competition {Photography
Division) '

» Departmental Honors
{Sociology Thesis)

o.  Durkheim Award (Most
outstanding student in
Sociology/Anthropology)

+ Aldo Leopold Award
{Leadership and academic
excellence in Environmerital
Scierice)

Catholic Charities of St. Paul and Minneapolis / Minneapolis, MN / September 2013 - May 2014

EXPERIENCE (CONTINUED)

SUSTAINABILITY FELLOW
University of New Hompshire / Durhom, NH / May 2017 - August 2017

Researched and developed compelling messaging on mental health impacis of climate change
Created wide array of deliverables to engage public and hezlth professionals on issue: a brief for
medical professionals, handouts for the public, an article, and 5-minute video

Curated content from variety of sources to creaie guide on effeciive climate change
communication

TEACHING ASSISTANT
University of Vermont / Burlington, VT / September 2015 - June 2017

Gave 5 undergraduate lectures and 1 graduate lecture

Worked with over 380 students through courses in Sustainable Community Development and
Public Speaking; managed 17 undergraduate TAs y

Developed curriculum on sustainable community development for weekly discussion groups and
trained TAs on curriculum implementation

INTERN
Vermont Council on World Affairs / Burlington, VT / fanuary 2017 - june 2017

Assisted with event implementation and hosting of international guests participating in cultural
exchange programs

Created database and corresponding guidebook to streamline grant application process
Improved communications by creating response templates and social media management

LEAD SCHEDULING ADMINISTRATOR
Residential Science Resources / Eagan, MN / june 2014 - july 2015

Strengthened client relationships with over 50 builders through ensuring courteous, timely, and
consistent communication when scheduling home energy inspections

Utilized Excel, variety of online web to0ls, and multiple communication methods to ensure 3
different energy tests scheduled for over 300 homes

Helped create and disseminate weekly schedule for Field Staff conducting energy inspections
Became Scheduling Lead and served as main point-of-contact concerning departmental
operations, helped train 3 staff members into department y

RESIDENT ASSISTANT

Worked with individuals experiencing housing insecurity and financial instability, as well as men
with severe alcohol use disorder

Collaborated with staff and volunteers to ensure residents lived in a sale, dignified erwironment’
Ensured quality program delivery through following safety protocols, completing building
rounds, documenting client progress and behavioral incidents, and empathetic communication

PUBLICATIONS & ARTICLES:

e Recovery Friendly Workplaces: Good for. Employees and.Good for Business. (July/Aug 2021 issue). fourney Magoazine: hitps./fiwww recovery-

ourney.com/magazi

. Support Continues for Recovery—FriendIy Workplaces in Cowd 19 Era: (2020). NH Business Review. hﬂps_[lmnh_b_c&gm&upm

. Examlnlng Whether Smart:Meters Have Been Used Smartly: A Case Study of Residential Electricity Customers in Vermont. 2017).
International journdl of Sustainable and Green Energy,(co-author]:
http://article.sciencepublishinggroup.convpdf/i0.11648 jjjrse.20170605.12.pdf

«. My.Appalachian Experience: Reflections of an Undérgraduate Studention the Short-Term Service Trip and the'CHallenges It Presents for

Social Justice Efforts. (2012). PRISM; A Journal of Regionol Engagernent: hml&mmm&ugdgﬁm&oﬂﬂgﬂﬂ n
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SHANNON SWETT BRESAW, MSW

EDUCATION

Master of Social Work
2002 - 2004 University of New Hampshire Durham, NH

Bachelor of Arts - Clinical Counseling Psycholg)gy

1999 — 2002 Keene State College Keene, NH
EXPERIENCE
2007 - Present Granite United Way Concord, NH

Vice President of Public Health

Accomplishments:

e Provides Program Director support for the NH Governor's.Recovery Friendly Workplace
initiative through program development, staff overSIght resource development,
marketing/communications, and evaluation

e Works to align and leverage Granite United Way investments and strategies with other
statewide efforts to address public health, addiction, and social determinants of health

* Provides content expertise and consultation in the arcas of substance use disorders,
public health, community development, contract management, grant writing, reporting,
and evaluation

e Develops and maintains strategic partnerships and relatlonshlps w1th key stakeholders
across NH

e Provides contract management and oversight to 3 out of the 13 Regional Public Health
Networks in NH, including the Capital Area Public Health Network, the Carroll County
Coalition for Public Health and the South Central Public Health Network

* Provides direction -and leadership towards achievement of each Network’s philosophy,
mission, strategic plans and goals, through: administration and support, program- and service

- delivery, financial management, and community/public relations

¢ Coordinates all aspects of federal, state, and local grants and contracts, including resource
development/grant-writing, financial oversight and reporting

¢ Develops community heaith improvement plans, evaluation plans, and other data-driven,
research-informed strategic plans for the Networks

» Works with community impact committees and volunteers through Granite |EEEEE
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2005 -2007 . Community Response (CoRe) Coalition Belknap County, NH
Qutreach Coordinator, Project Director

Accomplishments:

Provided leadership for a county-wide, regional alcohol, tobacco, and other drug abuse
prevention coalition

Strengthened capacity of coalition through outreach and collaboration, including partnerships
with 10 community sectors, including government, schools, businesses, healthcare, and
safety

Coordinated all aspects of federal, state, and local grants, including financial oversight,
progress reports, communications, and work plan goals, objectives, and activities

Developed, coordinated, promoted, and implemented events, programs, and trainings for
youth and adults

Strengthened youth leadership and involvement in substance abuse prevention activities
Supervised part-time staff, youth leaders, and volunteers

2004 — 2005 Caring Community Network of the Twin Rivers (CCNTR) Franklin, NH
Community Program Specialist

Accomplishments:

Assisted in development of programming related to strengthening the public health
infrastructure ‘

Recruited new participants to agency committees and projects

Facilitated organizational collaboration, compiled research, and developed proposals to
funding sources to address community needs

Facilitated several ongoing committees

Developed and maintained productive relationships with community and state leaders and
agencies

Participated in several trainings/seminars related to issues including substance abuse
prevention, emergency preparedness, leadership, and public health infrastructure

development

Wrote numerous articles and press releases concerning community and public health

PROFESSIONAL ASSOCIATIONS

YV V V¥V

» American Public Health Association: NH Affiliate Representative to the Governing

Council 2018-Current

NH Public Health Association: Board Member 2018-Current

Prevention Task Force of the Governor’s Commission (Co-Chair): 2017-Current

NH Governor's Commission on Alcohol and Drug Abuse Prevention, Treatment and
Recovery (Prevention Representative): 2016-2018

» NH Drug Overdose Fatality Review Committee (Prevention Representative): 2016-2018

- » NH Alcohol and Other Drug Service Providers Association: Treasurer 2007-2011,

2014-2015

» NH Prevention Certification Board’s Peer Review Committee: 2009-2011
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CONTRACTOR NAME

Key Personnel

Nanie

-JobTitle

Salary Amount Paid-

"frogm this Contract

Shannon Swett

Vice President of Public

16%
Health
Pamela Bailey AVP Workplace Wellness 0%
Samantha Lewandowski RFW Director 100%
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
GOVERNOR'S COMMISSION ON ALCOHOL & OTHER DRUGS
129 PLEASANT STREET, CONCORD, NH 03301

603-271-9564 1-800-804-0909
Fax: 603-271-6105 TDD Access: 1-800-735-2964 www.dhhs.nh.gov/dcbes/bdas

Lorl A. Shibinette
Commissioner

April 21, 2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Council '

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services Division for Behavioral Health, on
behalf of the Governor's Commission on Alcohol and Other Drugs, to amend an existing contract with
Granite United Way (Vendor #160015-8001) of Concord, NH to continue providing Recovery Friendly
Workforce Initiative services that assist businesses with promoting employee health and weliness for
by proactively preventing substance misuse and supporting recovery from substance use disorders, by
exercising a contract renewal option by increasing the price limitation by $400,000 from $900,000 to
$1,300,000 and extending the completion date from June 30, 2022.to June 30, 2023, effective July 1,
2022 or upon Governor and Council approval, whichever is later. 100% Other Funds (Governor's
Commission).

The original contract was épproved by Governor and Council on December 16, 2020 (ltem #13).

Funds are available in the following account for State Fiscal Year 2023, with the authority to
adjust budget line items within the price limitation through the Budget Office, if néeded and justified.

05-95-02-920510-33820000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL,
GOVERNOR COMMISSION FUNDS (100% Other Funds)

State : Increased
Fiscal Clasg Class Title ot Current (Decroased) Revised
! Account Number Budget Budget
Year Amount
2021 | 102-500731 | ComvECtsfor 1 g 068501 450,000 $0| $450,000
Prog. Sve. .
Contradts fo '
2022 | 102-500731 | prog Sye | 92058501 450,000 $0|  $450,000
Co ts for ‘
2023 | 102-500731 Pm";fa;’vc 92058501 $0 $400,000 |  $400,000
Subtotal |  $900,000 |  $400,000 | $1,300,000
EXPLANATION

The purpose of this request is to continue providing Recovery Friendly Workplace tnitiative
services that support businesses in promoting employee health and wellness by proaclively preventing
substance misuse and supporting recovery from substance use disorders in the workplace and
communities. The Recovery Friendly Workplace Coordinator and supporting staff recruit and work with
parlicipating employers to obtain and maintain designation as certified Recovery Friendly Workplaces

The Dcpar.rmem of, Heal:h and Human Services’ Mlss!on isto J'Ou'l commmnues and families
in prov:dmg oppor!ur:mes for citizens to achieve health and independence.



DocuSign Envelope 1D: 17477816-8B02-4390-99FB-89BD87EGCDAE3

His Excellency, Governor Christopher T. Sununu
and the Honorable Council
Page 2 of 2

(RFW). The Contractor will continue to work with employers on reviewing and modifying workplace
policies and conduct trainings. for workplaces on topics related to substance use disorder (SUD).
Training topics include but are not limited to “Understanding SUD, Bias, Stigma, & Discrimination” and
"About Recovery and Wellness.” The Contractor will continue establishing partnerships betwsen
businesses and recovery community organizations as well as the public health networks, statewide, in
order to reduce substance misuse and support recovery for employees and/or their families.

The Departmént will monitor performance of contracted services using the following information
provided through monthly and quarterly reports, including:

* Number of inquiries from businesses received about the Recovery Friendly Workplace
Initiative;

¢ Recruiting a minimum of 36 new Recovery Friendly Workptaces during State Fiscal Year 2023;

« Conducting a minimum of 750 training sessions, presentations and other activities conducted
with business leaders and workplaces;

» -Number of employees represented by Recovery Friendly Workplace; and

» Number of employersfemployers engaged in training sessions, presentations and other activities
conducted wnh business leaders and workplaces. )

As referenced in Exhibit A, Revisions to Standard Confract Provisions, Section 1, Revisions to
Form P-37, General Provisions, Subsection 1.1 of the original agreement, the parties have the option
to extend the agreement for up to two (2) additional years, contingent upon satisfactory delivery of
services, available funding, agreement of the parties and Governor and Council approval. The
Contractor has demonstrated satisfactory performance by recruiting and providing services to 300
Recovery Friendly Workplaces since the initiation of the contract on July 1, 2020. - Therefore, the
Department is exercising its option to renew services for one (1) of the two (2) years available.

Should the Governor and Council not authorize this request, the Recovery Friendly Workplace
Initiative program will not be able to provide prevention and recovery programming, educational
materials, and other substance misuse resources to current Recovery Friendly Workplaces or be able
to recruit new businesses into the Recovery Friendly Workplace program. This could result in lack of
support by businesses for employees and their families struggling with substance misuse, and increase
negative impacts on community health and safety refated to substance misuse.

Area served: Statewide

In the event that the Other Funds become no longer available, Generai Funds will not be
requested to support this program.

Respectfully submitted,
Lori A. Shibinette .
Commissioner
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State of New Hampshire
Department of Health and Human Services
Amendment #1

This Amendment to the Recovery Friendly Workplace Initiative contract is by and between the State of
New Hampshire, Department of Health and Human Services ("State" or "Department”) and.Granite United
Way ("the Contractor").

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council
on December 16, 2020, (Item #13), the Contractor agreed to perform certain services based upon the terms
and conditions specified in the Contract and in consideration of certain sums specified; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 17 and Exhibit A, Revisions to

| Standard Contract Provisions, Section 1, Revisions to Form P-37, General Provisions, Subsection 1.1,
the Contract may be amended upon written agreement of the parties and approval from the Governor and
Executive Council; and

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation to
support continued delivery of these services; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained
in the Contract and set forth herein, the parties hereto agree to amend as follows:

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:
June 30, 2023

2. Form P-37, General Provisions, Block 1.8, Pricé Limitation, to read:
$1,300,000

3. Modify Exhibit B, Scope of Services, by adding Paragraph 1.9.3, to read:

1.9.3 Recruiting no less than thirty-six (36) new Recovery Friendly Work Places during State
Fiscal Year 2023.

4. Modify Exhibit B, Scope of Services, by adding Subsection 1.14, to read:

1.14 The Contract shall conduct no less than 750 training sessions, presentations, and other
related activities with businesses and workplaces during State Fiscal Year 2023.

5. Add Exhibit C-3 Amendment #1, Budget, which is attached hereto and incorporated by reference
herein.

G ite United W L CocuSigned by:
ranite United Way 3
A-5-1.2 Contractor Initia P "‘}ndi T""R‘

$5-2021-BDAS-02-RECOV-01-A01 Page 10f 3 Date 7 ZSPROBRISF..
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All terms and conditions of the Contract not modified by this Amendment remain in full force and effect.
This Amendment shall be effective July 1, 2022, or upon Governor and Council approval, whichever is
later. . .

IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

State of New Hampshire
Department of Health and Human Services

DocuSigned by:

Lafio S, Fop
o, A YR

Title: .Katja.Fox@dhhs.nh.gov

4/26/2022

Date FoX

Granite United Way

4/25/72022 DocuSigned by:
| Pabrike Tufks
Date isRakrick Tufts

Title:

President

Granite United Way : A-5-1.2
$85-2021-BDAS-02-RECOV-01-A01 Page 2 of 3
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The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
execution.

OFFICE OF THE ATTORNEY GENERAL

4/2 6/ 2022 DocuSigned by:

‘ Q\OLM, Bunrno
Date i Mok Guarino
Attorney

Title:

I héreby certify that the foregoing Amendment was approved by the Governor and Executive Council of
the State of New Hampshire at the Meeting on: {date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:
Title:
Granite United Way ; A-5-1.2

$8-2021-BDAS-02-RECOV-01-A01 Page 3of 3
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Exhibl C-3 Amendment #1 Budget
B

New Hampshire Department of Health and Human Services
Contractor Namw: Granits Unfted Way
Budget Requett for: Recovery Friendly Workphace inftlative
Budget Period: July 1, 2021 - June 30, 2023
B Tolal Program Cost Tontracior Share ] Malch _ Funded by DHHS coniract shars
Lirve Hem Direct indirecl - = Total Direct Indlreet Total Dirwet = Indirect Total - |
1. Total H 261.982.00 3 261.882.00 . - = ¥ 261.962.00 3 261,882.00
2. Ermpioyes Benefits [ 73.354.00 ] 73,354.00 = = = E3 73.354.00 ) 73,354.00
1. Consultants BE] s . =
|4. Equipment 5 . 3 v - . - = q =
Rensl 3 ; = - = - 5
Repair and Maintenance ¥ . § . = 3 [
Purchasa/Deprociation . 3 300.00 5 160.00 - . - 100.00 3 100,00
5. Supph - S - - - 13 - 3 -
onal - - - - = E O =
Lab ] . a - -
Pharmacy v = = 3 =
Medical - . . . . . $ - 3 -
CHficl ,000.00 00000 - - - 3 000.00 3 .000.00
{6 Travel .000.00 - 000,00 - - - ,000.00 3 ,000.00
7. 00000 000.00 . . . ] 8.000.00 ] 9.000.00
5. Currert Expenses $ [ - - - - s - i -
3 1.500.00 [} 1,500.00 - - - 1,500.00 3 1,500.00
Postage 100.00 ] 100.00 = - = 100.00 E 100.00
Audrt end Legal [ 1.000.00 § 1,000.00 ¥ +.000.00 1.000.00
R . $ - - - - S - % -
Board Expenses 3 500.00 § 500.00 = = = H 500.00 1 - 500,00
9. _Softwars s - $ - - - - El - ] -
10. Marketng/Communications. 3.000.00 3.000.0¢ . 3 3.000.00 5 3.600.00
11._Stall Educetion and Tsaining 3 2.000.00 3 200000 | ¥ = i [ = 5 2,000.00 + 2.000.00
12, SubcotractalAgresmenty $ E $ - 2 = ] E
E 5 [ 100.00 ¥ 100.00 ] 100.00 [] 100.00
13. Other (specific detnis mandalory): - - - - - 3 - 5 -
Inciroct As A Percent of Direct . = 3 = = s 3 s 5 -
(10% of Moditiad Total Direct Costs) . $36.364.00 o 36.364.00 ] = $36,364.00 l;. 38.354.00
L e k- = » = S - 2
= TOTAL ¥ 6600 |8 . 363640013 TR0 - 13 ~ 13 ~I* 363,638.00 | % 36,364.00 | § TR
Indirect A3 A Parcent of Direct 0.0% ;
~ 2
-
Granite United Wiy ’1«
§5-2021-BOAS-02-RECOV-01-AD Contractot i

+Exhibt € Amendment #1, Budget ! . 4
Page 1 of 1 ) ot 72572022

£80093/80868-9466-06€+-2098-9L842F21 QI 8dojpau] ufiignaog
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STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
7 DIVISION FOR BEHAVIORAL HEALTH

129 PLEASANT STREET, CONCORD, NH 03301
603-271-5544  1-800-852-3345 Ext. 9544
Fax: 603-271-4332  TDD Aceess: 1-800-735-2964 www.dhhs.nh.gov

Lori A Shibinetie
Commissioner

Katjs 8 Fox
Director

November 30, 2020

His Excellency, Govemor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Division for Behavioral Health,
on behalf of the Governor's Commission on Alcoho! and Other Drugs, to enter into a Retroactive,
Sole Source contract with Granite United Way (Vendor #160015-8001) of Concord, New
Hampshire, in the amount of $300,000 for the provision of Recovery Friendly Workforce Initiative
Services to assist businesses to promote health and wellness for their employees by proactively
preventing substance misuse and supporting recovery from substance use disorders, with the
option to renew for up to two (2) additional years, effective retroactive to July 1, 2020 upon
Governor and Counci! approval through June 30, 2022. 100% Other Funds (Governor's
Commission).

Funds are available in the following account for State Fiscal Year 2021, and are
anticipated to be available in State Fiscal Year 2022, upon the availability and continued
appropnalron of funds in the future operating budget, with the authority to adjust budget line items
within the price limitation and encumbrances between state fiscal years through the Budget Ofiice,
if needed and justified.

05-095-092-920510-33820000-038-509038-102-500731 HEALTH AND SOCIAL SERVICES,
DEPT OF HEALTH AND HUMAN SVS, HHS: BEHAVIORAL HEALTH DIV, BUREAU OF DRUG

AND ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS

D W

Fisfglit;’ear A?:Iz::r‘:t Class Title Job Number Total Amount

2021 102-500731 | Contracts for Program Svs | 92058501 $450.000

2022 102-500731 | Contracts for Program Svs | 92058501 $450,000
Totat - $900,000

EXPLANATION

This request is Retroactive because services have been provided since June 30, 2020
and more time was needed to negotiate and finalize the scope of the work prior to the vendor
accepting the terms of the final agreement. The Contractor provided Recovery Friendly Workforce
Initiative Services under a contract with the Community Development Finance Authority until June

The Department of Health and Human Services” Mission ig to join communities and families
in providing opportunilies for cilizens to achizve health and independence.
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His Excellency, Governor Christopher T. Surunu
and the Honorable Council
Page 2 of 2

30, 2020. The Department was not able to complete the contracting process and enter into a new

contract before the previous contract expired. This request is Sole Source because on June 26,

2020 the Governor's Commission on Alcoho! and Other Drugs approved funding for Granite

United Way to continue services through a contract with the Department. The Contractor will

cantinue to oversee, manage, and expand the Recovery Friendly Workplace initiative by assisting

businesses and organizations statewide to develop and implement sustainable programs that
" proactively prevent substance misuse by employees. :

The purpose of this request is to provide Recovery Friendly Workplace inftiative services
to businesses to promote health and welliness for employees by proactively preventing substance
misuse and supporting recovery from substance use disorders in the workplacé and in
communities. The Contractor assists participating employers to obtain and maintain designation
as certified Recovery Friendly Warkplaces by reviewing and modifying workplace policies,
conducting trainings for workplaces on topics related to substance use disorder, and establishing
partnerships between businesses and recovery community organizations and public health
networks statewide. :

The Department will monitor performance of contracted services using the following
information that is provided through monthly and quarterly reporting:

¢ Number of inquiries about the Recovery Friendly Workplace initiative that are
received from businesses. ,

o Number of businesses and organizations designated as a Recovery Friendly
- Workplace.

« Number of training sessions and presentations conducted for business leaders and
workplaces. :

As referenced in Exhibit A, Revisions to Standard Contract Provisions, Section 1
Revisions to Form P-37, General Provisions, Subsection 1.1 of the attached contract, the parties
have the option to extend the agreement for up 10 two {2) additional years, contingent upon

. gatisfactory delivery of services, available funding. agreement of the parties and Governor and
Council approval. ' i

Should the Governor and Council not authorize this request, businesses and organizations
statewide may not have support to continue providing proactive programs to their employees to
prevent substance misuse and to support recovery from substance use disorders.

Area served: Statewide

In the event that the Other Funds become no longer available, General Funds will not be
requested to support this program.

", Respectfully submitted,

Lori A. Weaver,
Deputy Commissioner
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' FORM NUMBER P-37 (version 12/11/2019) -

Subject:_Recovery Friendly Workplace Initiative (SS-2021 -BDAS-02-RECOV-01)

Notice: This agreemeni and all of its attachments shall-become public upon submission to Governor and
Exccutive Council for approval. Any information that is private, confidential or proprictary musl
be clearly identified to the agency and agreed Lo in writing prior (o signing the conlracl.

. AGREEMENT '
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS
1. IDENTIFICATION.

1.1 Siate Agency Name 1.2 State Agency Address
New Hampshire Department of Health and Human Services 129 Pleasant Sireel
Concord, NH 03301-3857
1.3 Contractor Name 1.4 Coniraclor Address
Granite United Way 46 South Main St.
Concord, NH 03301
1.5 Coniractor Phone 1.6 Account Number 1.7 Completion Date 1.8 Price Limitation
Number .
05-95-092-920510- June 30, 2022 $900,000

(603) 224-2595 33820000-102-500731 ' '
1.9 Contracting Officer for Siate Agency 1.10 Siale Agency Telephone Number
Nathan D. White, Director (603) 271-9631
1.1} Contractor Signature .12 Name and Title of Contractor Signatory

M Patrick Tufts )

Patrick Tufls ' Date11/6/2020 . ’

AT, President

1.13  State Agency Signature 1.14 Name and Titie of State Agency Signatory
: Katja Fox
o Date:11/23/2020 !
Katfa Fox _Director
.15 Approtar Byt ™. H. Department of Administration, Division of Personnel (if applicable)
By: Director, On:

1.16 Approval by the Attorney General (Form, Substance and Execution) (if applicable)

Docu!:rfudw: On' 11/25/2020

Approval by the Governor and Executive Council (if applicable)

By’

G&C liem number: G&:C Mecting Date:

Page 1 of 4 [ =
v Contractor Initials P‘r y

Date
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2. SERVICES TO BE PERFORMED. The State of New

Hampshire, acting through the agency identified in block 1.1 °

(“State™), engages contractor identified in block 1.3
(*Conltraclor™) lo perform, and the Contractor shali perform, the

work or sale of goods, or both, identificd and more particularly -

described in the atached EXHIBIT B which is incorporated
hercin by reference {¥Services™). .

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agrcement to the
contrary, and Subject to the approval of the Governor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the partics hereunder, shall
become effective on the date the Govemor and Execulive
Council approve this Agrcement as indicated in block 1.17,
untess no such approval is required, in which case the Agreement
shall become effective on the date the Agreement is signed by
the State Agency as shown in block 1.13 (“EfTective Date®).

3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not become
effective, the Stale shall have no liability to the Contractor,
including without limitation, any obligation to pay the
Contraclor for any cosis incurred or Services performed.
Coniractor must complete all Services by the Completion Date
specified in block 1.7. ’

4. CONDITIONAL NATURE OF AGREEMENT.

Notwilhsianding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
withoul limitation, the continuance of payments héreunder, are
contingent upon the availability and continued appropriation of
funds affecied by any statc or federal legisiative or execulive
action that, reduces, climinates or otherwise modifies the
_appropriation or-availability of funding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in
part. In no event shail the State be lizble for any payments
hereunder in excess of such available appropriated funds. In the
cvent of a reduction or termination of appropriated funds, the
State shall have the right 1o withhold payment until such funds
become available, if ever, and shall have the right to reduce or
\erminale the Services under this Agreement immediately upon
giving the Contractor notice of such reduction or termination.
The State shall not be required to transfer funds from any other
account or source 10 the Account identified in block 1.6 in the
event funds in thal Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of payment
are identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 The payment by the State of the contraci price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete

Page 2 of 4

compensation 10 the Contractor for the Services. The State shall
have no liability to the Contractor other than the contract price.

‘5.3 The Statc reserves the right 10 offset from any amounts

otherwise payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 807
through RSA 80:7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in no
event shall the 1otal of all payments authorized, or actually made
hereunder, exceed the Price Limilation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, stale, county or municipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity laws. in addition, if this Agreement is
funded in any part by monies of the United Stales, the Contractor
shall comply with all federal executive orders, rules, regulations
and statutes, and with any rules, regulations and guidelines as the
State or the Uniled States issue to implement these regulations.
The Contractor shall also comply-with all applicable intellectual
property laws.

6.2 During the term of this Agreement, the Contrector shall not
discriminate against employees or applicants for employment
because of race, color, religion, creed, age, sex, handicap, sexval
orientation, or national origin and will take affirmative aclion to
prevent such discrimination. .

6.3. The Contraclor agrees to permit the State or United States
access 1o uny of the Contractor's books, records and accounts for
the purpose of ascenaining compliance with all rules, regulations
and orders, and the covenants, terms and conditions of 1his
Agreement,

7. PERSONNEL.

7.1 The Contraclor shall at its own expense provide all personncl
necessary to perform the Services. The Contractor warrants that
all personne! engaged in the Services shall be qualified to
perform the Services, ‘and shall be properly licensed and
otherwise authorized 1o do so under all applicable laws.

7.2 Unless otherwise authorized in writing, during:the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall nol hire, and

shall ot peemit any subcontractor or other person, firm or

corporation with whom it is engaged in a combined effort 10
pesform the Services to hire, any person who is a State employee
or officiil, who is materially involved in the procurement,
administration or performance of this Agreement.  This
provision shall survive termination of this Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or her
successor, shall be the Stale's representative. 1n the event of any

- dispute concerning the interpretation of lhis Agreement, the

Contraciing OfTicer's decision shall be final for the State.

D3
Contractor lnitials| T

Date
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8. EVENT OF DEFAULT/REMEDIES.
8.1 Any one or morc of the following acts or omissions of the
Contractor shall constitute an event of default hereunder (“Event
of Default™): -
B.1.1 feilure to perform the Services satisfactorily or on
schedule;
$.1.2 failure to submit any report required hereunder; and/or
* 8.1.3 failure 10 perform any other covenant, term or condition of
this Agreement.
8.2 Upon the occurrence of any Event of Default, the Statc may
take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a wrilten notice specifying the Event of
Default and requiring it to be remedied within, in the absence of
a greater or lesser specification of time, thiny (30) days from the
date of the notice; and if the Event of Default is not timely cured.

terminate this Agreement, effective two {2) days afler giving the

Contractor notice of termination;

8.2.2 give the Contracior a written notice specilying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
.which would othcrwise accrue to the Contcactor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid 10 the Contractor;

8.2.3 give the Contractor a written notice specifying the Event of
Default and set off against any other obligations the Siate may
owe to the Contracior any damages the State suffers by reason of
any Event of Default; and/or

8.2.4 give the Contracior a wrilien notice specifying lhc Event of
Default, treal the Agreemenl as breached, terminate the
Agreement and pursue any of its remedies at law or in ¢quity, or
both.

8.3. No failure by the State to enforce any provisions hereof after
any Event of Default shall be deemed a waiver of its rights with
regard 1o that Event of Defaull, or any subsequent Event of
Default. No express failure to enforce any Event of Default shall
be deemed a waiver of the right of the State to enforce each and
all of the provistons hereol upon any further or other Event of
Default on the part of 1the Contracior.

9. TERMINATION.

9.1 Notwithstanding paragraph §, the Slalc may, at its sole
discretion, terminate the Agrecment for any reason, in whole or
in part, by thirty (30) days written notice to the Contractor that
~ the Stale is exercising ils option (o terminate the Agreement.
9.2 In the event of an carly termination of this Agreement for
any reason other than the completion of the Services, the
Contraclor shall, at the Sttce’s discretion, deliver 10 the
Contracting Officer, not later than fifteen (I 5) days after the date
of 1ermination. a report (“Termination Report™) describing in
detail all Services performed, and the contract price eamed,.to
and including the ate of termination. The form, subject matter,
conlent, and number of copies of the Termination Repor shall
be identical to those of any Final Report described in the atlached
EXHIBIT B. In addition, at the State’s discretion, the Contracior
shall, within 15 days of notice of early termination, develop and

I?age‘3 of4

submit to the State a Transition Plan for services under the
Agreement.

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

10.1 As used in this Agreemenl, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of] this
Agreement, including, but not limiled to, all studics, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, piclorial reproductions, drawings, analyses, graphic
representations, computer programs, compuler printouts, notes,
letters, memoranda, papers, and documents, all whether
finished or unfinished.

10.2 All data and any property which has been received from
the Siate or purchased with funds provided for that purpose
under this Agreement, shall be the property of the Siate, and
shall be returned to the State upon demand or upon termination
of this Agreement for any reason.

10.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior writen approval of the Stale,

1t. CONTRACTOR’'S RELATION TO THE STATE. Inthe
performance of this Agreement the Contractor is in all respects
an independent contractor, and is neither an agent nor an
employee of the Stale. Neither the Contractor nor any of ils
officers, employees, agents or members shall have authority 10
bind the State or reccive any benefits, workers’ compensation or
other emoluments provided by the Siate to its employees.

12. ASSIGNMENT/OELEGATION/SUBCONTRACTS.
12.1 The Contracior shall not assign, or otherwise transfer any
interest in this Agreement without the prior writien notice, which
shall be provided 1o the State at least fifleen (15) days prior to
the assignment, and a written consent of the Stale. For purposes
of this paragraph, a Change of Contrel shall constilute
assignment.  “Change of  Control® means (a) merger,
conselidation, or a transaction or series of related iransactions in
which a third party, together with s affiliates, becomes -the
direet o indirect owner of fifty percent (50%) or more of the
voling shares or similar equily interests, or combined voling
power of the Contractor, or (b) the sale of all or substantially all
of the assets of the Contractor. 2

12.2 None of the Services shall be subcontracted by the
Coniracior withoul prior written notice and consent of the State,
The State is entitled 10 copices of all subconiracts and assignmeni
agreements and shall not be bound by any provisions contained
in a subcontract or an assignment agreement to which it is not a

" party.

13, INDEMNIFICATION. Unless otherwise exempted by law,
the Contractor shall indemnify and hold harmless the Siale, its
officers and cmployees, from and against any and all claims,
liabilities and cosls for any personal injury or property damages,
patent or copyrighl infringement, or other claims asserted against
the Siate, its officers or employees, which arise out of (or which
may be claimed 1o arise out of) the acts or omission of the
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Contracior, or subcontractors, including but not limited to the
negligence, reckless or intentional conduct. The State shall not
be liable for any costs incurred by the Contractor arising under
this paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the sovercign
immunity of the State, which immunity is hercby reserved (o the
State. This covenant in paragraph 13 shall survive the
termination of this Agreement,

14, INSURANCE.

14.1 The Coniractor shall, at its sole upense obtain and
continuously maintain in force, and shall require any
subcontraclor or assignee (o Oblnln and maintain in force, the
following insurance:

14.1.1 commercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not

less than $1,000,000 per occurrence and $2,000,000 aggregate

or excess; and

14.1.2 special cause of loss coverage form covering all propenty
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property.

14.2 The policies deseribed in subparagraph 14.1 herein shall be
on policy forms and endorsements approved for use in the State
of New Hampshire by the N.H. Department of Insurance, and
issued by insurers licensed in the Stale of New Hampshire,

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s) of
insurance for all insurance required under this Agreement.
Contractor shalk also furnish 1o the Contracting Officer identified
in block 1.9, or his or her successor, cenificate(s) of insurance
for all renewal(s) of insurance required under this Agreement no
later than ten {10) days prior 10 the expiration date of cach
insurance policy.
renewals thereof shall be attached and are incorporated herein by
reference.

15. WORKERS' COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or exempt
from, the requirements of N.H. RSA chapter 281-A (~orkers®
Compensation”). ’

15.2 To the extent the Contractor is subject to the requirements
of N.H. RSA chapter 281-A, Coniractor. shall maintain, and
require any subcontractor or assignec to secure and maintain,
paymenl of Workers” Compensation in conneciion  with
activitics which the person proposes (o undertake pursuant to this

Agreement. The Contractor shall fumish the Contracting Officer |

identificd in block 1.9, or his or her successor, proof of Workers®
Compensation in the manner described in N.H. RSA chapter
281-A and any applicable renewal{s) thercof, which shall be
altached and are incorporated herein by reference. The Stale
shall not be responsible for poyment of any Workers'
Compensation premiums or for any other claim or henefit for
Contracior, or any subconiracior or employee.of Coniraclor,
which might arise under applicable State of New Hampshire
Warkers® Compensation  laws  in connection  with  the
performance of the Services under this Agreement.
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The certificate(s) of insurance and eny

16. NOTICE. Any notice by a panty hereto to the other pany
shall be deemed 10 have been duly delivered or given ot the time
of mailing by certificd mail, postage prepaid, in a United States
Post Office addressed 1o the parties at the addresses given in
blocks i.2 and 1.4, herein,

17. AMENDMENT. This Agrecment may be amended, waived
or discharged only by an instrument in writing signed by the
parties hereto and only afler approval of such amendment,
waiver or discharge by the Governor and Executive Council of
the State of New Hampshire unless no such approval is required

- under the circumsiances pursuant to Siate law, rule or policy.

18. CHOICE OF LAW AND FORUM, This Agreement shall
be governed, interpreled and construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefil of the parties and their respective successors
and assigns. The wording used-in this Agreement is the wording
chosen by the parties 10 express Ltheir mulual intent, and no rule
of construction shall be applicd against or in favor of any party.
Any actions arising out of this Agreement shail be brought and

maintained in New Hampshire Superior Court which shall have
exclusive jurisdiclion thereof.

19. CONFLICTING TERMS. in the evemt of a conflict
between the terms of this P-37 form (as modified in EXHIBIT
AY-and/or atiachments and amendment thereof, the terms of the
P-37 (as modified in EXHIBIT A) shall control.

20. THIRD PARTIES. The partics hereto do not intend to
bencfit any third perties and this Agreement shall not be
construed to confer any such benefil. -

21. HEADINGS. The headings throughoul the Agreement are
for reférence purposes only, and the words contained thergin
shalt in‘no way be hetd to explain, modify, amplify or aid in the
inlerpretation, construclion or meaning of the provn.uons of this
Agreement, .

22. SPECIAL PROVISIONS. Additional. or modifying
provisions st forth in the altached EXHIBIT A are incorporated
herein by reference.

23. SEVERABILITY. Inthe event any ol the provisions of this
Agreement are held by a coun of competent jurisdiciion 10 be
contrary to any state or federal law, the remaining provisions of
this Agreemem will remain in full force and cfTect,

24. ENTIRE AGREEMENT. This Agrcement, which may be”
executed in 8 number of counlerparts, each of which shall be
deemed an original, constilutes the entire agreemenl and
undersianding between the parties, and supersedes all prior
agrecments and understandings with respect to the subject matter
hereof. F
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I .
New Hampshire Department of Health and Human Services
Recovery Friendly Workplace Initiative

EXHIBIT A

REVISIONS TO STANDARD CONTRACT PROVISIONS

1. Revisions to Form P-37, General Provisions

1.1, Paragraph 3, Effective Date/Completion of Services, is amended by adding
subparagraph 3.3 as follows:

3.3. The parties may extend the Agreement for up to two (2) additional years
from the Completion Date, .contingent upon salisfactory delivery of
services, available funding, agreement of the parties, and-approval of the
Governor and Executive Council. :

1.2. Paragraph 12, AssignmenUDelegationISubcontrac-ls'. is amended by adding
sul_)paragraph 12.3 as follows:

12.3. Subcontractors are subject to the same contractual conditions as the
Contractor and the Contractor is responsible to ensure subcontractor
compliance with those conditions. The Conlraclor shall have written
agreements with all subcontractars, specifying the work to be performed
and how correclive action shall be managed if the subcontractor's
performance is inadequate. The Coniractor shall manage the
subcontractor's performance on an ongoing basis and take corrective
action as necessary. The Contractor shall annually provide the State with
a list of all subcontractors provided for under this Agreement and notify
the State of any inadequate subcontractor performance.

I DS
$5-2021-BDAS-02-RECOV-01 Exhibit A - Ravisions 1o Standarg Conlracl Provisions Contraclor Initials PT
' £—W2020

| 0 iteg W ) Paga 1 of 1 Date



DocuSign Envelope |D: 17477816-8802-4390-99FB-89BDB7EGCDS3

DocuSign Envelope (D: 96930283-C262-48DE-950C-2F 22C30BAF BS

New Hampshire Depaﬁment of Health and Human Services
Recovery Friendly Workplace nitiative

EXHIBIT B

Scope of Services

1, Statement of Work

1.1.

1.2.

L.

1.4,

1.5.

1.6.

1.7.

The Contractor shall provide services in this agreement to businesses and their
employees, stalewide.

The Contractor shail implement and oversee the Recovery Friendly Workplace
(RFW) initiative in coordination with Governor's Office, New Hampshire RFW
Advisory Council, the Department, and other key stakeholders, which include,
but are not limiled to:

1.2.1.  Current RFWs.

1.2.2. Prospective businesses and organizations.
1.2.3.  Substance misuse provider organizations.
1.24. Recovery organizations.

1.2.5. Stale and federal government organizations.

The Contractor shall provide a stralegic plan no later than five (5) days after
the Contract Effective Date, for Department approval that includes, but is not
limited to: .

1.3.1.  Program policies.
1.3.2.  Program standards.
1.3.3.  Program goals.
1.3.4. Program objectives.

The Contractor shall updaté the strategic plan periodically as necessary in
collaboration with the New Hampshire RFW Advisory Council.

The Contractor shall oversee, manage, and expand the Recovery Friendly
Workpiace (RFW) initiative by assisting businesses and organizations,
stalewide, 10 develop and implement sustainable programs that proactlvely
prevent substance misuse by employees.

The Contractor shall assist participating employers with developing and
providing programs that support employees in recovery from substance use
disorders.

The Contractor shall collaborate with stakeholders, including recovery
organizations, to develop: '

1.7.1.  Documents and materials for RFW programs.
1.7.2.  Guidelines for RFW programs.
1.7.3.  Evidence-based training modules and resources 10 support RFWs.

: ‘ "
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New Hampshire Department of Health and Human Services
Recovery Friendly Workplace Initiative

EXHIBITB

1.8.

1.9

1.10.

The Contractor shall develop and update resources and materials for
communication, marketing, and program implementation. The Contractor
shall:

1.81. Revise and print orientation packet materials for distribution to
prospective RFWs.

1.8.2. Ensure'the Recovery Friendly Workplace —New Hampshire website
is current by updating information, as requested and approved by the
Department.

1.8.3. Publish current information about RFW through social media
accounts including, but not limited to:

1.83.1. Facebook.
1832  Twitter.
1.8.3.3.  Linkedin.

1.8.4. Develop and disseminate ongoing communications to relative to RFW
initiatives implemented. '

1.8.5. Develop and disseminate general markeling malerials to employers
that have not yet implemented RFW initiatives.

1.8.6. Develop recommendations for evidence-based program- materials
relative to RFW initiatives. '

1.8.7. Develop and update malerials, as necessary, to ensure
comprehensive toolkits are available to employers implementing
RFW initiatives.

The Contractor shall develop recruitment strategies and outreach plans to grow
and expand the RFW initiatives, stalewide, including, but not limited to:

1.9.1.  Conducting one-on-one outreach meetings with key stakeholders to
understand needs, gaps, barriers, and assets.

1.9.2. Responding to inquiries from employers, olher states, and other key-
stakeholders. -

The Contractor shall develop and deliver training sessions and presentations
to business leaders, workplaces, and other key partners, ensuring available
topics include, but are not limited to:

1.10.1. Underslanding Substance Use Disorder & Stigma.

1.10.2. Why the Workforce Needs People in Recovery.

1.10.3. How to Access Resources in NH: 211 & The Doorway NH.

1.10.4. Proven Results of Recovery Friendly Workplaces.

1.10.5. Overcoming the Impact of Substance Use Disorders through

Recovery. - os
55-2021-BDAS-02-RECOV-01 Contractor lnitia|s( PT
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Recovery Friendly Workplace Initiative
EXHIBIT B

1.10.6. Saving a Life with Narcan.

1.11. The Contractor shall utilize data collection tools and maintain reportable data
relalive to RFW initiative activities. The Contractor shall:

1.41.1. Record all contacts with each RFW prospective emp‘t'oyer ensuring
data collected includes, but is not limited to:

1.11.1.1. Date of contact.
1.11.1.2. Meéthod of contact.
1.11.1.3. Individual(s) engaged.

1.11.1.4. Level of engagement based on criteria described in
Recovery Friendly Workplace (RFW) - Levels of
Engagement. ’ E

1.11.2. Distribute a monthly report on RFW initiative activities to
: 'slakeholders, as approved by the Depariment.

1.11.3. Ulilize data to assisl evaluation efforts to determine program
effectiveness, cost effectiveness, and utilization.

1.12. The Contractor ‘shall identify grant opportunities, develop proposals and
- produce required reporting to funding sources.

1.13. The Contractor shall provide staff that include, but are not limited to:

" 1.13.1. One part-time -time (.15 FTE) Program Director who oversees the
: contracl and represents the Contractor on the RFW Advisory Council.

1.13.2. One full-time (1 FTE) Assistant Program Direclor who develops,
‘expands and ensures implementation of the RFW iniliative.

1.43.3. Four full-time (4 FTE) Recovery Friendly Advisors (RFA) who are
trained and oriented to recruit and assist businesses statewide to
develop and implement Recovery Friendly Workplaces.

2. Reporting. Requirements

2.1.  The Contractor shall submit quarterly reports on the RFW iniiiélive, which
include, but are not limited to:

2.1.1.  Number of workplaces active in the designalion process.

2.1.2. Number of letters of interest received from prospeclive organizétions
and businesses. .

2.1.3.  Number of businesses and organizations conlacled.

2.1.4. The name of each business and organization contacted during the
quarter with a level of engagement value assigned based on the
designations described in the Recovery Friendly Workplace (RFW) -
Levels of Engagement

03
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New Hampshire Department of Health and Human Services
Recovery Friendly Workplace Initiative

EXHIBIT B

2.2.

2.15. Alist of each training and presentation, including, but not limited to:
'~ 21.5.1. Date and length of event.
2.1.5.2. _Topic.
2.1.5.3. Trainer.

2154. Business or organization receiving training or
presentation.

2.1.5.5. Number of people attending'.

The Contractor shall provide a written reporst within forty-eight (48) hours of a
request by Department, to describe progress, problems, and/or developments
regarding the services provided through this Agreement.

3. Performance Measures

3.1

32.

3.8:

-3.4.

The Department will monllor Conlractor performance by measuring the
following . annualized performance metrics as a percentage increase or
decrease from baseline State Fiscal Year 2020:

3.1.1. RFW inquiries by businesses, organlzatlons and governmental
agencies,

3.1.2.  Number of businesses and organizations designated as RFWs,

3.1.3. Availability and implemematicin' of evidence-based templates,
guidelines and programming to support RFWs;

3.1.4. Number of employees receiving RFW supports and resources; and

The Contractor shall actively and regularly collaborate with the Department to
enhance contract management, improve results, and adjust program delivery
and policy based on successful outcomes.

The Contractor may be required to provide other key data and metrics to the

" Depariment, including client-level demographic, performance, and service

dala.

Where applicable, the Contractor shall coliect and share data with the
Department in a format specified by the Depariment.

4. Additional Terms

~Impacts Resulting from Court Orders or Législative Changes

4.1,

411. The Contractor agrees that, to the extent future slate or federal
Iegnsiatlon or court orders may, have an impact on the Services
described herein, the State has the right to modify Service priorities
and expendilure requirements under this Agreement so as to achieve
compliance therewith.

4.2. Federal Civil Rights Laws Comp!uance Cuilturally and ngu:sllcally Appropriate

Programs and Services o8
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421. The Contractor shall submit, within ten (10) business days of the
contract effective date, a detailed description of the communication
access and language assistance services to be provided lo ensure
meaningful access to, programs and/or services to individuals with
limited English proficiency; individuals who are deaf or have hearing
loss; individuals who are blind or have low vision; and individuals who
have speech challenges.

4.3. Credits and Copyright Ownership

4.3.1. Al documents, nolices, press releases, research reporis and other
materials prepared during or resulting from the performance of the
services of the Contract shall-include the following statement, “The
preparation of this {report, document efc.) was financed under a
Contracl with the State of New Hampshire, Department of Health and
Human Services, with funds provided in part by the State of New
Hampshire and/or such other funding sources as were available or
required, e.g., the -United States Department of Health and Human
Services." '

43.2.. Al materials produced or purchased under the contract shall have
- prior approval from the Department before prinling, productlon
distribution or use,

4.3.3. The Department shall relain copyright ownership for any and all
original materials produced,including, but not limited to:

4331, Brochures.

4.3.3.2. Resource directories.
43.3.3. Protocols or guidelines.
43.34. Posters.

4335  Reports.

43.4. The Contractor shall not repraduce any materials produced under
the contract without prior written approval from the Department.

5. Records :
5.1. The Contractor shall keep records that include, but are not limited to:

5.1.1. Books, records, documents and other electronic or physical data
evidencing and reflecting all costs and other expenses incurred by the
Contractor in the performance of the Contract, and all income
received or collected by the Contractor.

5.1.2.. All records must be maintained in accordance with accounting
procedures and practices, which sufficiently and properly reflect all
such costs and expenses, and which are acceplable to the
Departmenl and to include, without limitation, all ledgers,—books,

)
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Recovery Friendly Workplace Initiative
EXHIBITB

records, and-original evidence of costs such as purchase requisitions
'and orders, vouchers, requisitions for materials, inventories,
valuations of in-kind contributions, labor time cards, payrolls, and
other records requested or required by the Department.

D3
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New Hampshire Department of Health an-d Human Services
Recovery Friendly Workplace Initiative
‘ : EXHIBIT C

i

Payment Terms

1. This Agreement js funded by 100% Other funds (Governor's Commission
funds). - :

2. For the purposes of this Agreement, the ‘Department has identified the
_ Contractor as a Contractor, in accordance with 2 CFR 200.330.

3. Payment shall be on-a cost reimbursement basis for actual expenditures
incurred in the fulfilment of this Agreement, and shall be in accordance with
ihe approved ling item, as specified in Exhibits C-1, Budget through Exhibit C-
2, Budget. -

4. The Contractor shall submit an invoice in a form satisfactory to the State by the
fifteenth (15th) working day of the following month, which identifies and requests
reimbursement for authorized expenses incurred in the prior month. The
Contractor shall ensure the invoice is completed, daled and returned lo the
Department in order to initiate payment.

o

. Invoices shall be net any other revenue received towards the services billed in
fulfillment of this agreement.Backup documentation shall include, but is not
limited to: - -

5.1.General Ledger showing revenue and expenses for the contract.

5.2. Timesheets andldr time cards that support the hours employees worked
for wages reported under this contract. .

5.3. The following backup documentation may also be requested as needed:
§.3.1. Invoices supporting expenses reported.
5.3.2. Cost center réports.
5.3.3. Profit and loss report.

6. In lieu of hard copies, all invoices may be assigned an electronic signature and
emailed to dhhs.dbhinvoicesbdas@dhhs.nh.gov or invoices may be mailed to:

Financial Manager

Department of Health and Human Services -
129 Pleasant Street )
Concord, NH 03301

7. The Deparlment shall make payment to the Contraclor within thirty (30) days
of receipt of each invoice, subsequent to approval of the submilted invoice and
if sufficient funds are available, subject to Paragraph 4 of the General
Provisions Form Number P-37 of this Agreément.

8. The final invoice shall be due lo the Department no later than forty (40) days
after the contract completion date specified in Form P-37, General Provisions
Block 1.7 Completion Date.

D3
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New Hampshire Department of Health and Human Services
Recovery Friendly Workplace Initiative .

EXHIBITC

10.

11.

12.

13.

The Contractor must provide the services in Exhibit B, Scope of Services, in
compliance with funding requirements. -

The Contraclor agrees that funding under this Agreement may be withheld, in
whole or in part in the event of non-compliance with the terms and conditions
of Exhibit B, Scope of Services. '

Notwithstanding anything to the contrary herein, the Contractor agrees that
funding under this agreement may be withheld, in whole or in part, in the event
of non-compliance with any Federal or State law, rule or regulation applicable
to the services provided, or if the said services or products have not been
satisfactorily completed in accordance wilh the terms and conditions of this
agreement. -

Notwithstanding Paragraph 17 of the General Provisions Form P-37, changes
limited to adjusting amounts within the. price limitation and adjusting
encumbrances between State Fiscal Years and budget class lines through the
Budget Office may be made by written agreement of both parties, without
obtaining approval of the Governor and Executive Council, if needed and
justified.

Audits

13.1. The Contractor is required to submit an annual audit to the Department
if any of the following conditions exist: '

13.1.1. Condition A - The Contractor expended $750,000 or more in
federal funds received as a subrecipient pursuant to 2 CFR Part
200, during the most recently completed fiscal year.

13.1.2. Condition B - The Contractor is.subject to audit pursuant to the
_requirements of NH RSA 7:28, lll-b, pertaining to charitable
organizations receiving support of $1,000,000 or more.

13.1.3. Condition C - The Contractor is a public company and required
by Security and Exchange Commission (SEC) regulations to
submit an annual financial audit.

13.2.  If Condition A exists, the Contractor shall submil an annual single audit
performed by an independent Certified Public Accountant (CPA)to the
Department within 120 days after the close of the Contractor's fiscal
year, conducted in accordance with the requirements of 2 CFR Parl
200, Subpart F of the Uniform Administrative Requirements, Cosl
Principles, and Audit Requirements for Federal awards.

13.3. If Condition B or Condition C exists, the Contractor shall submit an
annual financial audit performed by an independent CPA within 120
days after the close of the Contractor's fiscal year. )

D8
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New Hampshire Department of Health and Human Services
Recovery Friendly Workplace Initiative
EXHIBIT C

13.4. Any Contractor that receives an amount equal to or greater than
$250,000 from the Department during a single fiscal year, regardless
of the funding source, may be required, at 3 minimum, to submit annual
financial audits performed by an independent CPA if the Department's
risk assessment delermination indicales the Contraclor is high-risk.

13.5. In addition to, and not in any way in limitation of obligations of the
Contract, it is understood and agreed by the Contractor that the
Contractor shall be held liable for any state or federal audit exceplions
and shall return to the Department all payments made under the
Contract to which exception has been taken, or which have been
- disallowed because of such an exception.

D3
Granite United Way Exhibit C Contraclor tnitials ‘ T
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Vendor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Seclions 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41
U.S.C. 701 el seq.), and further agrees to have the Contractor’s representative, as identified in Sections
1.11 and 1.2 of the General Provisions execute the following Cenlification:

ALTERNA'I;IVE |- FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT .OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41U.5.C. 701 et seq.). The January 31,
1989 regulations were amended and published as Part Il of the May 25, 1980 Federal Register (pages
21681-21691), arid require certification by grantees (and by inference, sub-grantees and sub-
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630{(c) of the
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors} that is a State
may elect to make one certification to the Department in each federal fiscal year in lieu of cerlificates for
each grant during the federal fiscal year covered by the cedification. The certificate set out below is a
material representalion of fact upon which reliance is placed when the agency awards the grant. False
.certification or violation of the certification shall be grounds for suspension of payments, suspension of
termination of grants, or government wide suspension or debarment. Contractors using this form should
send it to; '

Commissioner

NH Department of Health and Human Services
129 Pleasant Street,

Concord, NH 03301-6505

1. The grantee certifies that it will or will continue to provide a drug-free workplace by:

1.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession-or use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

1.2. Establishing an ongoing drug-free awareness program to inform employees aboul
1.2.1. The dangers of drug abuse in the workplace,

1.2.2. The grantee's policy of maintaining a drug-free workplace;

1.2.3. Any available drug counseling, rehabllitation, and employee assistance programs; and

1.2.4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the-workplace; 7 . .

1.3.  Making it a requirement thal each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a); - : -

1.4. Notifying the employee in the statement required by paragraph (a) thal, as a condition of
employment under the grant, the employee will :

1.4.1. Abide by the terms of the statement; and

1.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal drug
stalute occurring in the workplace no later than five calendar days afier such
conviction; '

1.5. Nolifying the agency in writing, within ten calendar days after receiving notice under
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activily the convicted employee was working, unless the Federal agency

DS
Exhibil D - Cerificalion regarding Drug Free Vendor Inltials [

Workplace Requlrements 11/6/2020
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has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;
1.6. Taking one of the following actions, within 30 calendar days of receiving nolice under
subparagraph 1.4.2, with respect to any employee who is so convicled
1.6.1. Taking appropriate personnel action against such an employee, up to and including
termination, consisterit with the requnremenls of the Rehabilitation Act of 19?3 as
amended; or
1.6.2. Requiring such employee to parlicipate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;
1.7. Making a good faith effort lo continue to maintain a drug-free workplace through
implementation of paragraphs 1.1, 1,2, 1.3, 1.4, 1.5, and 1.6: .

2. The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant.

Place of Performance (slreet address, city, county, state, zip code} {list each location}

.

Check O if there are workplaces on file that are not identified here.

Vendor Name;

11/6/2020
Date

; :os
Exhiblt D - Centlfication regarding Drug Free Vendor Initials
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CERTIFICATION REGARDING LOBBYING

The Vendor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and
31 U.S.C. 1352, and further agrees (o have the Contractor's representalive, as identified in Sections 1.11
and 1.12 of the General Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT QF AGRICULTURE - CONTRACTORS

Programs (indicate applicable program covered):
*Temporary Assistance to Needy Families under Title IV-A
*Child Support Enforcement Program under Title IV-D
*Social Services Block Grant Program under Title XX
*Medicaid Program under Title XIX

*Community Services Block Grant under Title VI

*Child Care Development Block Grant under Title IV

The undersigned certifies, 10 the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress. an officer or employee of Congress, or an employee of a Member.of Congress in
connection with the awarding of any Federal contract, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention
sub-grantee or sub-contractor).

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempling to influence an officer or employee of any agency, a Member of Cangress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal conlract, grant, loan, or cooperative agreement (and by specific menlion sub-grantee or sub-
contractlor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to
Report Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-1.)

3. The undersigned shall require that the language of this certification be included in the award
document for sub-awards at all tiers (including subconlracts, sub-grants, and contracts under grants,
loans, and cooperative.agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, .5, Code. Any person who fails to file the required
cerlification shafl be subjectto a cwnl penalty of not less than $10,000 and not more than $100,000 for
each such failure,

Vendor Name;

DocuSignad by:
11/6/2020 ' Patrice Tufls
Date - ame: ck Tufes
THlE: president
Gi
Exhibit E - Centification Regarding Lobbying Vendaor Initials P
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION
‘AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12549 and 45 CFR'Part 76 regarding Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification: :

INSTRUCTIONS FOR CERTIFICATION
1. By signing and submitting this proposal {contract), the prospective primary panicipant-is providing the
certification set oul below,

2. The inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. If necessary, the prospective participant shall submit an
explanation of why it cannot provide the certification. The certification or explanation will be
considered in connection with the NH Department of Health and Human Services’ (DHHS)
determination whether 1o enter inta this transaction. Howeuver, failure of the prospective primary.
participant to furnish a certification or an explanation shall disqualify such person from participation in
this transaction. T

1. The cerification in this clause is a material represenlation of fact upon which reliance was placed
when DHHS determined to enter into this transaction. It it is later determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Government, DHHS may terminate this transaction for cause dr default,

4, The prospective primary participant shall provide immediate wrillen nolice to the DHHS agency to
whom this proposal (conlract) is submitted if at any time the prospective primary participant learns *
that its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances. |

5. The terms “covered transaction,” *debarred,” “suspended,” “ineligible,” “lower tier covered
transaction,” “participant,” "person,” “primary covered transaction,” *principal,” “proposal,” and
“voluntarily excluded,” as used in this clause, have the meanings sel out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the
attached definitions.

L}

6. The prospective primary participant agrees by submitling this proposal (contract) that, should the  *

proposed covered transaction be enlered into, it shall not knowingly enter into any lower lier covered

transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by DHHS.

7. The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions,” provided by DHHS, without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions. TN

8. A participant in a covered transaclion may rely upon a certification of a prospective participant in a
lower lier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded
from the covered transaction, unless it knows that the cerlification is erroneous. A participant may
decide the method and frequency by which it determines the eligiblity of its principals. Each
participant may, but is not required to, check the Nonprocurement List (of excluded parties).

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order 1o render in good faith the certification required by this clause. The knowledge and{ Ff}i

Exhibit F — Certification Regarding ljabnrmanl. Suspenslon ‘Contractor Initlals
And Other Responslbility Matters : 11/6/2020
CUDHHS 10713 Page 1 of 2| - Date
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information of a participant is not required to exceed that which is normally possessed by a prudént
person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph & of these instructions, |f a particlpantin a
covered transaction knowingly €nters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal government, DHHS may terminate this transaction
for cause or default.

PRIMARY COVERED TRANSACTIONS
11 The prospective pnmary participant certifies to the best of its knowledge and belief, that it and Its
principals:
-11.1. are not-presently debarred suspended, proposed for debarment, declared ineligible, or
" valuntarnily excluded from covered transactions by any Federal department or agency;
41.2. have not within a three-year period preceding this proposal {contract) been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to aobtain, or performing a publlc {Federal, State or local}
transaction or a contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property.
11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental ennty
(Federal, State or local) with commission of any of the.offenses enumerated in paragraph (I}(b}
. of this certification; and
11,4, have nol within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or defaull.

12. Where the prospective primary participant is unable to certify 1o any of the statements in this
cedification, such prospective participant shall attach an explanation to this proposal {(conlract).

LOWER TIER COVERED TRANSACTIONS
13. By signing and submitting this fower tier proposal (contract), the prospective lower tier participant, as
defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals:
13.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any federal department or agency.
13.2. where the prospective lower tier participant is unable to cerlify to any of the above, such
prospeclive participant shall attach an explanation to this proposal (contract).

14, The prospective lower tier participant further agrees by submitling this proposal (contract) that it will
include this clause entitled "Certification Regarding Debarment, Suspension, Ineligibility, and
Valuntary Exclusion - Lower Tier Covered Transactions,” without modification in all lower tier coverad
transactions and in all solicitations for lower tier.covered transactions.

Contractor Name:

. DocuSigned by:
11/6/2020 . Patvick Tufks
Dale Wae PICrYER Tufts -
Tille: !
President

C
Exhibit F - Certification Regarding Debarmenl, Suspension Contracior Inilials

And Other Responsibifity Matters 11/6/2020
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CERTIFICATION OF COMPLIANCE WITH REQUIREM(.ENTS PERTAINING TO
FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND
WHISTLEBLOWER PROTECTIONS

The Contractor identified in Section 1.3 of the General Provisions agrees b;} signalture of the Contractor's
representalive as identified in Seclions 1 11 and 1.12 of the General Provisions, 1o execute the following
cerlification:

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable
. federal nondiscrimination requirements, which may include:

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C, Section 3789d) which prohibits
recipients of federal funding under this slatute from discriminating, either in employment practices or in
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act
requires certain recipients to produce an Equal Employment Opportunity Plan; ‘

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.5.C. Section 5672(b}) which adopts by
reference, the civil rights obligations of the Safe Streels Act. Recipients of federal funding under this
statute are prohibited from discriminating, either in employment praclices or in the delivery of services or
benefits, on the basis of race, color, religion, national origin, ang sex. The Act includes Equal
Employment Opportunily Plan raquirements;

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial
assistance from discriminating on the basis of race, color, or national origin in any program or activity);

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial
assistance from discriminating on the basis of disability, in regard to employment and the delivery of-
services or benelits, in any program or aclivity;

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local -
government services, public accommodations, commercial facilities, and transportation;

- the Education Amendments of 1972 (20 U.S.C. Sections 1661, 1683, 1685-86), which prohibits
discrimination on the basis of sex in federally assisted education programs;

- the Age Discrimination Act of 1675 (42 U.S.C. Sections 6106-07}, which prohibits discrimination on the
basis of age In programs or aclivilies receiving Federal financial assistance. It does not include '
employment discrimination; .

- 28 C.F.R. pt. 31 (U.S. Department of Justice Regulations — OJJDP Grant Programs); 28 C.F.R. p!i. 42
(U.S. Departmenl of Juslice Regulations — Nondiscrimination; Equal Employment Opportunity; Policies
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community
organizations), Executive Order No. 13558, which provide fundamental principles and policy-making
criteria for partnerships with faith-based and neighborhood organizations;

- 28 C.F.R. pt. 38 (U.5. Department of Justice Regulations — Equa! Trealment for Faith-Based
Organizations); and Whistleblower protections 41 U.5.C. §4712 and The National Defense Authorization
Act (NDAA) for Fiscal Year 2013 (Pub. L. 112-239, enacled January 2, 2013) the Pilot Program for
Enhancement of Conltract Employee Whistleblower Protections, which protects employees against
reprisal for cerlain whistle blowing aclivities in connection with federal grants and contracts.

The certificate set out below is a material representation of fact upon which reliance is placed when the
agency awards the grant. False certification or violalion of the certification shall be grounds for
suspension of payments, suspension or termination of grants, or government wide suspensicn or

debarment.
DY
Exhibit G , ) | P T\
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In.the evenl a Federal or State court or Federal or State administrative agency makes a finding of
discrimination after a due procéss hearing on the grounds of race, color, religion, national origin, or sex
against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, to
the applicable contracting agency or division within the Department of Heallth and Human Services, and
to the Department of Health and Human Services Office of the Ombudsman.

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contraclor’s
representative-as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

I. By signing and submitting this proposal (contracl) the Contractor agrees to cbmply with the provisions
indicated above.

Contractor Name:

11/6/2020
Daté

03
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CERTIFICATION REGARD|NG ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regulardy for the provision of health, day care, education,
or library services to children under the age of 18, if the services are funded by Federal programs either

r * directly or through State or local governments, by Federai grant, contract, foan, or loan guarantee. The

. Jaw does not apply to children’s services provided in private residences, facilities funded sclely by

Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day andfor the imposition of an administralive compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identified in Section 1.11 and 1.12 of the Gerieral Provisions, 10 execute the tollowing
certification: - ‘

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227, Part C. known as the Pro-Children Act of 1994,

' Contractor Name:
Doculipned by
11/6/2020 | patrick Tufls
Date ] Name’ Patrick Tufts
Title: President

C
Exhiblt H - Cerﬁﬁc;ulon Regarding Contiactor Initizls
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HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT
BUSINESS ASSOC!ATE AGREEMENT

The Contractor identified in Section 1.3 of the Genera1 Provisions of the Agreement agrees to
comply with the Health Insurance Portability and Accountability Act, Public Law 104-181 and
with the Standards for Privacy and Security of Individually ldentifiable Health Information, 45
CFR Parts 160 and 164 applicable to business associates. As defined herein, “Business
Associate” shall mean the Contractor and subcontractors and agents of the Contractor that
receive, use of have access to protected health information under this Agreement and "Covered
Entity” shall mean the State of New Hampshire, Department of Health and Human Services.

{1) Definitions.

a. “"Breach” shall have the same meaning as the term “Breach” in section 164.402 of Tille 45,
Code of Federal Regulations.

b. “Business Associate” has the meaning given such term in section 160.103 of Tille 45, Code
of Federal Regulations.

¢. “Covered Entity" has the meaning given such term in section 160.103 of Title '45.‘
Code of Federal Regulations.

d. “Designated Record Set” shall have the same meanifng as the term “designaled record set”
in 45 CFR Section 164.501,

e. “Data Aggregation” shall have the same meaning as the term "data aggregalion™ in 45 CFR
Section 164.501.

f. “Health Care Operations” shall have the same meaning as the term “health care operations”
in 45 CFR Section 164.501.

9. “HITECH Act” means the Health Information Technology for Economic and Clinical Health
Act, TitleX)ll, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of
2009,

h. "HIPAA" means the Health Insurance Portablllty and Accountability Act of 1998, Public Law
104-191 and the Standards for Privacy and Security of Individually Identifiable Health
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto.

i. “Individual” shall have the same meaning as the term “individual” in 45 CFR Section 160.103
and shall include a person who qualifi es as a personal representaluve in accordance with 45
CFR Section 164.501(g).

j. *Privacy Rule" shall mean the Standards for Privacy of Individually Identifiabte Health
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United Stales
Depariment of Health and Human Services.

k. “Protecled Health Informalion” shall have the same meaning as the term "protected heaith
information” in 45 CFR Section 160.103, limited to the information created or receiv@
f

Business Associate from or on behalf of Covered Entity.

32014 Exhibit | Contlractor Initials
Health Insurance Portability Act
Business Associate Agreement 11/6/2020
Page 10l 6 D
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. ‘Required by Law" shall have the same meaning as the term “required by law” in 45 CFR
Section 164.103.

m. "Secretam shall mean the Secretary of the Depatment of Health and Human Services or,
his/her designee.

n. “Security Rule” shall mean the Security Standards for the Protection of Electronic Protected
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

0. "Unsecured Protected Health Information” means protected heaith information that is not

secured by a technology standard that renders protected health information unusable,
unreadable, or indecipherable to unauthorized individuals and is developed or endorsed by
a standards developing organization that is accrediled by the American Nal:onal Standards
Institute.

p. Other Definitions - All terms not otherwise defined herein shall have the meaning
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the
HITECH
Act,

(2) Business Associate Use and Disclosure of Protected Health Information.

a. Business Associate shall not use, disclose, maintdin or transmil Protecled Health '
Information {PHI) except as reasonably necessary to provide the services outlined under
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit
PHI in any manner that would constitute a violation of the Privacy and Securily Rule.

b. Business Associale may use or disclose PHI:
I For the proper management and administration of the Business Assocaale
Il. As required by law, pursuant to the terms set forth in paragraph d. below; or
-1l For dala aggregation purposes for the health care operations of Covered
Entity.

c. To the extent Business Associale is permitted under the Agreement to disclose PHI to a
third parly, Business Associate must obtain, prior to making any such disclosure, (i)
reasonable assurances from the third party that such PHI will be held confidentially and

" used or further disclosed only as required by taw or for the purpose for which il was
disclosed to the third party; and (i) an agreement from such third party 1o notify, Business
Associate, in accordance with the HIPAA Privacy, Security, and Breach Nofification
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained
knowledge of such breach.

d. The Business Associate shall not, unless such disclosure is reasonably necessary to
provide, services under Exhibit A of the Agreement, disclose any PHI in response to a
request for disclosure on the basis that il is required by law, without first notifying
Covered Entity so that Covered Entity has an opportunity to object o the dlsclosuremand
to seek appropriate relief. If Covered Enlity objects to such disclosure, the Busref}rf,
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Associate shall refrain from disclosing the PRI until Covered Entity has exhausted all
remedies.

If the Covered Entity notifies the Business Associate that Covered Entity has agreed to
be bound by additional restrictions over and above those uses or disclosures or security
safequards of PHI pursuant to the Privacy and Security Rule, the Business Associate
shall be bound by such additional restrictions and shall not disclose PHI in violation of
such additional restrictions and shall abide by any additional security safeguards.

Obligations and Activities of Business Associate.

The Business Associate shall notify the Covered Entity's Privacy Officer immediately
after the Business Associate becomes aware of any use or disclosure of protected
health information not provided for by the Agreement including breaches of unsecured
protected heaith information and/or any security incident that may have an impact on the
protected health information of the Covered Entity.

The Business Associate shall immediately perform a risk assessment when it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to: '

o The nature and extent of the protected health information involved, including the
types of identifiers and the likelihood of re-identification;
o The unauthorized person used the protected health information or to whom the
_ disclosure was made,
o Whnether the protected health information was actually acquired or viewed
o The extent to which the risk to the protected healih information has been
mitigated. i

The Business Associate shall complete the risk assessment within 48 hours of the
breach and immediately report the findings of the risk assessment in writing to the
Covered Entity.

The Business Associate shall comply with all sections of the Privacy, Security, and
Breach Notification Rule. .

Business Associale shall make available all of its internal policies and procedures, books
and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Enlity to the Secretary for

_ purposes of determining Covered Entity's compllance with HIPAA and the Prlvacy and

Security Rule.

Business Associale shall require alf of its business associates that receive, use or have
access to PHI under the Agreement, to agree in writing lo adhere to the same
restrictions and conditions on the use and disclosure of PHI contained herein, including
the duty to return or destroy the PHI as provided under Section 3 {I}. The Covered Entity
shali be considered a direct third party beneficiary of the Contraclor's business assggiate
agreements with Contractor's intended business associates, who will be receivi I
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pursuant to this Agreement, with rights of enforcement and indemnification from such
business associates who shall be governed by standard Paragraph #13 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of
protected health mformahon

Within five (5) business days of receipt of a written requesl from Covered Entity,
Business Associate shall make available during normal business hours at its offices all
records, books, agreements, policies and procedures relating to the use and disclosure
of PHI to the Covered Enlity, for purposes of enabling Covered Entity to determine
Business Associate's compliance with the terms of the Agreement.

Within ten (10) businéss days of receiving a written request from Covered Entity,
Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the
requirements under 45 CFR Section 164,524,

Within ten (10) business days of receiving a written request from Covered Entity for an
amendment of PHI or a record about an individual contained in a Designated Record
Set, the Business Associate shall make such PHI available to Covered Entity for
amendment and incorporate any such amendment to enable Covered Entity to fulfill its
obligations under 45 CFR Section 164.526.

Business Associale shall document such disclosures of PHI and information related to.
such disclosures as would be required for Covered Entity to respond to a request by an

_individual for an accounting of disclosures of PHI in accordance with 45 CFR Section

164.528. !

Within ten (10) business days of receiving a written request from Covered Entity for a
request for an accounting of disclosures of PHI, Business Associate shall make available
to Covered Entity such information as Covered Entity may réquire to fulfill its obligations
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164. 528

In the event any individual requests access lo, amendment of, or accounting of PHI
directly from the Business Associate, the Business Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the
responsibility of responding to forwarded requests. However, if forwarding the
individual's request to Covered Entity would cause Covered Entity or the Business
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate
shall instead respond to lhe individual's request as required by such law and notify
Covered Entity of such response as soon as practicable.

Within ten (10) business days of termination of the Agreement, for any reason, the
Business Associate shall return or destroy, as specified by Covered Entity, all PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in
the Agreement, Business Associate shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI {o th 2
purposes that make the return or destruction infeasible, for so long as Busines=| PT‘
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32014

Associate maintains such' PHI. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certify to
Covered Entity that the PHI has been destroyed.

Obligations of Covered Entity

Covered Entity shall notify Business Associale of any changes or limitation(s) in its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.520, to the extent that such change or limitation may affect Business Associate’s
use or disclosure of PHI. -

Covered Entity shall promptly notify Business Associate of any changes in, or revocation
of permission provided to Covered Entity by individuals whose PHI may be used or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.506 or 45 CFR Section 164,508.

Covered entity shall promptly notify Business Associate of any restrictions on the use or
disclosure of PHI that Covered Entity has agreed 1o in accordance with 45 CFR 164.522,
to the extent that such restriction may affect Business Associate’s use or disclosure of
PHI.

Termination for Cause

" {n addition to Paragraph 10 of the standard terms and conditions (P-37) of this '

Agreement the Covered Entity may immedialely terminate the Agreement upon Covered
Entity's knowledge of a breach by Business Associate of the Business Associate
Agreement sel forth herein as Exhibit |. The Covered Entity may either immediately
terminate the Agreement or provide an opportunity for Business Associate to cure the
alleged breach within a timeframe specified by Covered Entity. If Covered Entity
determines that neither termination nor cure is feasible, Covered Entity shiall report the
violation to the Secrelary. ;

Miscellaneous '
Definitions and Requlatory References. All terms used, but not otherwise defined herein,
shall have the same meaning as those terms in the Privacy and Security Rule, amended
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to
a Section in the Privacy and Security Rule means the Section as in effect or as
amended.

Amendment. Covered Entity and Business Associate agree to take such action as is
necessary to amend lhe Agreement, from time 1o time as is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, and applicable federal and state law.

Data Ownership. The Business Associate acknowledges that it has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity.

to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule.

. Interpretation. The parlies agree that any ambiguity in the Agreement shall be r@ed
4
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e. Segregation. if any term or condition of this Exhibit | or the application thereof to any
person(s) or circumstance is held invalid, such invalidity shall not affect other terms or
canditions which can be given effect without the invalid term or condition; to this end the
terms and conditions of this Exhibit | are declared severable. B

f. Survival. Provisions in this Exhibit | regarding the use and disclosure of PH, return or
destruction of PHI, extensions of the protections of the Agreement in section (3} 4, the
defense and indemnification provisions of section (3) e and Paragraph 13 of the
slandard terms and conditions (P-37), shall survive the termination of the Agreement.

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I

Department of Health and Human Services " Granite United wa);
taldey: maspfihe Contractor
Katju Foe Patrick Tufls

Signature of—!;.ughorized Representative  Signature of Authorized Representative

‘Katja Fox ;s Patrick Tufts

Name of Authorized Representative Name of Aulhbrized Representalive
Director . president

Title-of Authorized Representalive Title of Authorized Representative
11/23/2020 11/6/2020 '

Dale Date
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' CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY
ACT (FFATA) COMPLIANCE

The Federa! Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, 1o report on
data related to executive compensation and associated first-tier sub-grants of $25, 000 or more. If the
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over
$25,000, the award is subject to the FFATA reporling requirements, as of the date of the award.
in accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the

- Department of Health and Human Services (DHHS) must report the following information for any
subaward or contract award subject to the FFATA reporting requirements:

Name of entity

Amount of award

Funding agency

"NAICS code for contracts / CFDA program number for grants

Program source

Award title descriptive of the purpose of the funding action

Location of the entity

Principle place of performance

Unique identifier of the entity (DUNS #)

0. Total compensation and names of the top five executives if:

10.1. More than 80% of annual gross revenues are from the Federal government, and those
revenues are greater than $25M annuatly and
10.2. Compensatian infarmation is not already available through reporting to the SEC,

i R Sl e

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of -
The Federal Funding Accountability and Transparency Act, Public Law 108-282 and Public Law 110-252,
and 2 CFR Part 170 (Reporling Subaward and Executive Compensation Information), and further agrees
to have the Contractor's represeniative, as identified in Sections 1.11 and 1.12 of the General Provisions
execute the following Certificalion:

The betow named Conlractor agrees 1o provide needed information as outlined above to the NH
Department of Health and Human Services and to'comply with all applicable provisions of the Federal
Financial Accountability and Transparency Act. :

Contractor Name:

DocuSigned by:
11/6/2020 ‘ Pabrick Tiufhs
Date Name: K TUTTS

Title:

President

C
Exhibit J - Certification Regarding the Feders) Funding Contractor Initials
Accountability And Transparency Act (FFATA) Compliance . 11/6/2020
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FORM A

below listed questions are true and accurate.
1564894990

J As the Contractor identified in Section'1.3 of the General Provisions, | certify that the responses to the

1. The DUNS number for your entity is:

2. Inyour business or organization's preceding completed fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts,
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25.000,000 or more in annual
gross revenues fram U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreements?

X __NO YES
If the ans'wer to #2 above is NO, stop here
If the answer to #2 above.is YES; please answer the following:

3. Does the public have access to information aboul the compensation of the executives in your
business or organization through periodic reports filed under section 13(a) or 15(d) of the Securilies
Exchange Act of 1934 (15 U.5.C.78m({a), 78o(d)) or seclion 6104 of the Internal Revenue Code of
19867

NO YES
If the answer to #3 above is YES, slop here

If the answer to #3 above is NO, please answer the following:

4. The names and compensation of the five most highly compensated officers in your business or
organization are as lollows:

Name: - Amount:
Name: ' Amount;
Name: Amount:
Name: ] Amount:
Name: Amount;
oS
o
‘ T
Exhibit J — Certification Regarding the Federal Funding Contractor Inkials
Accountability And Transparency Act {FFATA)} Compliance 11/6/2020
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DHHS Information Security Requirements

A. Definitions
The following terms may be reflected and have the described meaning in this document:

1. “Breach” means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations -where persons other than authorized users and for an other than
authorized purpose have access or polential access to personally identifiable
information, whether physical or electronic. With regard to Protected Health
Information, * Breach” shali have the same meaning as the term “Breach” in section
164.402 of Title 45, Code of Federal Regulations.

2. “Computer Security Incident” shall have the same meaning “Computer Security
Incident” in section two (2) of NIST Pubtication 800-61, Computer Security Incident
Handling Guide, National Institute of Standards and Technology, U.S. Department
'of Commerce. ) :

3. “Confidential Information™ or “Confidential Data™ means all confidential information
disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation, Substance
Abuse Treatment Records, Case Records, Protecled Health Information and
Personally Identifiable Information. i

Confidential Information also includes any and all information owned or managed by
the State of NH - created, received from or on behalf of the Department of Health and
Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed by
state or federal law or reguiation. This information includes, but is not limited 1o
Protected Heallh Information (PHI), Personal Information {(Pl), Personal Financial
Information (PF1). Federal Tax Information (FT1), Social Security Numbers (SSN),
Payment Card Industry (PC1), and or other sensilive and confidential information.

4. “End User" means any person or entity (e.g., contractor, contractar's employee,
business associate, subcontractor, other downstream user, etc.) that receives
DHHS data or derivative data in accordance with the terms of this Contract.

5. “HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. “Incident* means an act that potentially violates an explicit or implied security policy,

; which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthorized use of

a system for the processing or storage of data; and changes to system hardware,

firmware, or software characleristics without the owner's knowledge, instruclion, or

consent. Incidents include the loss of data through theft or device misplacement, loss

or misplacement of hardcopy documents, and misrouting of physical or electronic

C
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mail, all of which may have the potential to put the data at risk of unauthorized
access, use, disclosure, modification or destruction. '

7. “Open Wireless Network” means any network or segment of a network that is
not designated by the State of New Hampshire’s Depariment of Information
Technology or delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considered an open
network and not adequately secure for the transmission of unencrypted PI, PF,
PHI or confidential DHHS data.

8. “Personal Information” {or "PI") means information which can be used 1o distinguish
or trace an individual's identity, such as their name, social security number, personal
information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personal or idenlifying information which is linked
or linkable to a specific individual, such.as date and place of birth, mother's maiden
name, elc. '

9. “Privacy Rule” shall mean the Standards for Privacy of Individually Identifiable Health
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

10. "Protected Health Information” (or “PHI") has the same meaning as provided in the
definition of “Protected Health Information” in the HIPAA Privacy Rule at 45 CF.R. §
160.103. -

'11. “Security Rule” shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Parl 164, Subpart C, and amendments
thereto.

12. “Unsecured Protected Health Information” means Protected Health Information that is
not secured by a technology standard that renders Protected Health Information
unusable, unreadable, or indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American National Standards Institute. '

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR
A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use, disclose, maintain or transmit Confidential Information
except as reasonably necessary as outlined under this Contract. Further, Contractor,
including but not limited to all its directors, officers, employees and agents, must not
use, disclose, maintain or transmit PHI in any manner thal would constilute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information. in response to a

V5, Lasl update 10/08/18 Exhitil K Contractor Inltials
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request for disclosure on the basis that il is required by law, in response to a
subpoena, etc., without first notifying DHHS s0 that DHHS has an opportumty to
consent or object to the disclosure.

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional

restrictions over and above those uses or disclosures or secuwrity safeguards of PHI
pursuant to the Privacy and Security Rule, the Contractor must be bound by such
additional restrictions and must not disclose PHI in violation of such additional
restrictions and must abide by any additional security safeguards.

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End

User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for

any other purposes that are not indicated in this Contract,

6. The Contractor agrees to grant access to the data to the authorized representatives

of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract.

. METHODS OF SECURE TRANSMISSION OF DATA

1.

V5. Lasl update 10/08/18- Exhidil K

Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application’s encryption capabilities ensure secure transmission via the internet.

Computer Disks and Portable Storage Devices. End User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
data.

Encrypted Email. End User may only employ email to transmit Confidential Dala if
email is encrypted and being sent to and being received by email addresses of
persons authorized to receive such information.

Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers {SSL) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

File Hosting Services, also known as File Sharing Siles. End User may not use file
hosting services, such as Dropbox or Google Cloud Storage, to transmit

- Confidential Data. .

Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continental U.S. and when sent to a named individual.

Lapltops and PDA. If End User is employing portable devices to transmit
Confidential Data said devices must be encrypted and password-protecied.

Open Wireless Networks. End User may not transmit Confidential Data via an open

E |
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10.

11.

wireless network. En;:f User must employ a virual private network (VPN) when
remotely transmitting via an open wireless network.

Remole User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual private network (VPN) must be
installed on the End User's mobile device(s) or laptop from which information will be
transmitted or accessed.

SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. if
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24
hours).

Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all

data must be encrypted to prevent inappropriate disclosure of information.

RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contracl. After such time, the Contractor will have 30 days to destroy the data and-any
derivative in whatever form it may exist, unless, otherwise required by law or permitied

A,

under this Contract. To this end, the parties must: '

Retention

1. The Contractor agrees it will not slore, transfer or process data collected in
connection with the services rendered under this Contract outside of the United
States. This physical location requirement shall also apply in the implementation of
cloud computing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations. '

2. The Contractor abrees to ensure proper securily manitoring capabilities are in
place 1o detect potential security events that can impact State of NH systems
and/or Depaniment confidential information for contractor provided systems.

3. The Contractor agrees to provide security awareness and education for its End
+ Users in support of protecting Department confidential information.

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data
in @ secure location and identified in section IV, A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant solution and comply with all applicable statutes and
regulations regarding the privacy and security. All servers and devices must have

currently-supported and hardened operating systems, the latest anti-viral, anti-
hacker, anti-spam, ann-spyware and anti-malware wtilities. The environment, as a

C
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A
whole, must have aggressive intrusion-detection and firewall protection.

The Contractor agrees to and ensures its complete cooperation with the State’s
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure.

B. Disposition

1.

If the Contractor will maintain any Confidential Information on its systems (or its
sub-contractor systems), the Contractor will maintain a documented process for
securely disposing of such data upon request or contract termination; and will

obtain written certification for any State of New Hampshire data destroyed by the

Contractor or any subcontractors as a part of ongoing, emergency, and or disaster
recovery operations. When no longer in use, electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a seCure wipe program
in accordance with industry-accepted standards for secure deletion and media
sanitization, or otherwise physically destroying the media (for example,

" degaussing) as described .in NIST Special Publication 800-88, Rev 1, Guidelines

for Media Sanitization, National Institute of Standards and Technology, U. S.
Department of Commerce. The Contractor.will document and certify in writing at
time of the data destruction, and will provide written certification to the Department _
upon request, The written certification will include ali details necessary to
demonstrate data has been properly destroyed and validated. Where applicable,
regulatory, and professional standards for retention requirements will be jointly
evaluated by the Stale and Contractor prior to destruction.

Unless otherwise specified, within thirty (30) days of the termination of this
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a -
secure method such as shredding.

"Unless otherwise specified, within thity {30) days of the termination of this

Contract, Contraclor agrees to completely destroy all electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor agrees 1o safeguard the DHHS Data received under this Contract, and any
derivative data or files, as follows:

1. The Contractor will maintain proper security controls to protect Department

confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

The Contractor will maintain policies and procedures to protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use, storage and secure destruction) regardless of the
media used to store the data (i.e., tape, disk, paper, elc.}.
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The Contractor will maintain appropriate authentication and access controls to
contractor systems that collect, transmit, or store Department confidential information -
where applicable. -

The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact State of NH systems andfor
Department confidential information for contractor provided systems.

The Contractor will provide regular security awareness and education for its End

- Users in support of protecting Department confidential inform_ation.

_If the Contractor will be sub-coniracting any core functions of the engagement

supporting the services for State of New Hampshire, the Contractor will maintain a
program of an internal process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including breach notification requirements.

The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department syslem(s). Agreements will be
completed and signed by the Contractor and any applicable sub-contractors prior to
system access being authorized.

If the Department determines the Contractor is a Business ‘Associatepursuant to' 45
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement

~ {(BAA) with the Department and is responsible for maintaining compliance with the

10.

1.

agreement.

The Contractor will work: with the Department at its request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may
occur over the life of the Contractor engagement. The survey will be completed

“annually, or an alternate time frame at the Departmenls discretion with agreement by

the Contractor, or the Department may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is obtained from the Information Security Office
leadership member within the Depariment.

Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promplly take measures (o
prevent future breach and minimize any damage or loss resulling from the breach.

" The State shall recover from the Contractor all costs of response and recovery from
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12.

13.

14.

15.

16.

the breach, including but not limited to: credit monitoring services, mailing costs and
costs associated with website and telephone cali center services necessary due to
the breach.

Contractor must, comply with all applicable statutes and regulations regarding the
privacy and security of Confidential Information, and must in all other respects
maintain the privacy and security of Pl and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including,
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS
Privacy Act Regulations {45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health
information and as applicable under State law.

Contractor agrees to establish and maintain appropriate administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access lo it. The safeguards must provide a level and
scope of security that is not less than the level and scope of secunty requirements
established by the State of New Hampshire, Depariment of Information Technology.
Refer to Vendor Resources/Procurement at htips://waww.nh.gov/doit/vendor/index.htm
for the Department of Information Technology policies, guidelines, standards, and
procurement information relating to vendors.

Contractor agrees to maintain a documented breach nofification and incident
response process. The Contractor will notify the State's Privacy Officer and the
State's Security Officer of any securily breach immediately, at the email addresses
provided in Section VI. This includes a confidential information breach, computer

" security incident, or suspecled breach which affects or includes any State of New

Hampshire systems that connect to the State of New Hampshire network.

Contractor must restrict access to the Confidential Data obtained under this * |
Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

The Contractor must ensure that all End Users:

a. comply wilh such safeguards as referenced in Section IV A. above,
implemented to protect Cenfidential Information that is furnished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information at all times.

c. ensure that laptops and other electronic devices/media containing PHI, PI, or
PFl are encrypled and password-protected. (

d. send emails containing Confidential Information only if encrypted and being
sent to and being received by email addresses of persons authorized to
receive such information.
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e. limit disclosure of the Confidentia! Information to the extent permitted by law.

f Confidential Information received under this Contract and individually
identifiable data derived from DHHS Data, must be stored in an area that is
physically and technologically secure from access by unauthorized persons
during duty hours as well as non-duty hours {e.g.. door locks, card keys,.
biometric identifiers, efc.).

g. only authorized End Usérs may transmit the Confidential Dala, including any
derivative files containing personally identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above.

h. in all other instances Confidential Data must be mainiained, used and
disclosed using appropriate safeguards, as determined-by a risk-based
assessment of the qirgurnslances involved. .

i. understand that their usér credentials (user name and password)'must not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used to access the site directly or indirectly through
a third party application.

V§, Last updste 10/00/18 ' Exhibil K

Contraclor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Contract, including the privacy and securily requirements provided in herein, HIPAA,
and other applicable laws and Federal regutations until such time the Confidential Data
is disposed of in accordance with this Contract.

LOSS REPORTING

The Contractor must notify the State’s Privacy Officer and Security Officer of any
Security Incidents and Breaches immediately, at the email addresses provided in
Section VI. i :

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding, Contractor's compliance with all applicable obligations and procedures,
Contractor's procedures must also address how the Contrac\tor will: i

1. ldentify Incidents;
2. Determine if personally identifiable information is involved in Incidents;
3. Report suspected or confirmed Incidents as required in this Exhibit or P-37;
4. |dentify and convene a core response group to determine the risk level of Incidents
and determine risk-based responses to Incidents; and
v D3
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5. Determine whether Breach notification is required, and, if so, identify appropriate
Breach notification methods, timing, source, and contents from among different
options, and bear costs associated with the Breach notice as well as any mitigation
measures.

Incidents and/or Breaches that implicate Pl must be addressed and reporied, as
applicable, in accordance with NH RSA 359-C:20.

VI. PERSONS TO CONTACT
A. DHHS Privacy Officer:
DHHS PrivacyOfficer@dhhs.nh.gov
B. DHHS Security Officer: .
DHHSInformationSecurityOffice@dhhs.nh.gov
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