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^tate of ̂ tio

depar™ent of safety

JAMES H. HAYES BLDG. 33 HAZEN DR. RICHARD C. BAILEY, JR.
CONCORD, N.H. 03305 ASSISTANT COMMISSIONER

(603)271-2791
ROBERT L. QUINN EDDIE EDWARDS
COMMISSIONER ASSISTANT COMMISSIONER

November 10,2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REOtJESTED ACTION

Authorize the Department of Safety, Division of Homeland Security and Emergency Management (HSEM) to enter
into a grant agreement with the City of Nashua, (VC#177441-B006) PO Box 219, Nashua, NH, 03061, for a total
amount of $8,000.00 to develop the conununity's Continuity of Operations Plan (COOP). Effective upon Governor
and Council approval through August 31, 2024. 100% Federal Funds.

Funding is available in the SFY 2023 operating budget as follows:

02-23-23-236010-80920000 Dept. of Safety - Homeland Sec-Emer Mgmt- EMPG SFY 2023
072-500574 Grants to Local Gov't - Federal $8,000.00
Activity Code: 23EMPG 2021

EXPLANATION

The purpose of this grant is for the City of Nashua to develop the community's Continuity of Operations Plan. The
grant listed above is funded from the FFY 2021 Emergency Management Performance Grant (EMPG), which was
awarded to the Department of Safety, Division of Homeland Security and Emergency Management (HSEM) from
the Federal Emergency Management Agency (FBMA). The grant funds are to be used to measurably improve all-
hazard planning and preparedness capabilities/activities, to include mitigation, preparedness, response, and recovery
initiatives at the state and local level. Grant guidance and applications are available to all Emergency Management
Directors and other qualified organizations in the State. Subrecipients submit applications to this office, which are
reviewed by the HSEM EMPG Program Director, EMPG Program Coordinator, and Field Representatives and
approved by the HSEM Director. The criteria for approval is based on grant eligibility in accordance with the grant's
current guidance and the documented needs of the local jurisdictions.

The Emergency Management Performance Grants are 50% federally funded by FEMA with a 50% match requirement
supplied by the subrecipient. The subrecipient acknowledges their match obligation as part of Exhibit B & C to their
grant agreement.

In the event that Federal Funds are no longer available, General Funds and/or Highway Funds will not be requested
to support this program.

Respectfull;Aubmitted,

Robert L. l^inn
Commissioner of Safety



GRANT AGREEMENT

The Slate of New Hampshire and the Subrcclplcnl hereby
Mutually agree as follows;'
GENERAL PROVISIONS

i: IDENTIFICATION AND DERNITIONS

1.1. State Agency Name
Nll^Dcpartmcbt of Satctyt Hojnebod

■-.-Security^aDd Emergency'Management

1.2. State'Agcncy Address
33 Hazco Drive

- CoDCord, Nn 03305

1.3. Subrccipient Name
City of ua:CV"C#m441^^6)

1.4. Subrecipicht Address
PC Boi 219 Nashua, New Hampsbirc 0306li

1.5 Subrccipient TcL H
603-59«310

1.6. Account Number
AU #80920000

1.7. Completion Date 'i
Augmt31;-2024 j

L8. Orant Limitation
$8,000.00

1.9. Grant Officer for State,Agency _
llntber Daakcrley,>EMrG.Program Coordibalor

1.10. State Agency Telephone Number

"{^ sigaiog ibis fonn'we certify that wc have complied witb any public mcctiag rc^uiremco't fora'cccptaace of
.this grapt-igahi^HiB.if BpplicahJc;RSA3l:95'b."-

nzst
enti ame unreciDien

James W. Donchess.^fyiayor
asestirei2 iSuBrgeimentlSignnr^pieniais me

v.

aSubiycipijSriSi^nafig^ <iS»TitleZblliSublKciDi

1.14. Name Sl Title of State Agency ^gaor(s)
It I/Dl ZX Steven R. Cayoic, Diix<flor'of AdministratioD

I.IS.,Approval by thc N.H. Department of AdminisfratioD,'Diviston'of Personnel (if applicable)

By} ^ ̂ ^ _ Director, On: / /
l.l'O. Approval IpFa^lGeneral (Form, Substance aDd'£xecntionX'(irG*^'C'apprpy^ r^uired)

Assistant Attorn^ General, On: I.I
l.lj'feAj^lJjrt^iiby Go¥<^6^<^^ appUrable)

iJ}y- On: / /

2. SERVICES. TO BE PERFORMED. .The Stale of iNuw
Hampshire, acting through the agency identified in block 1.1
("State'.'), ^engages contractor; <identinedi in block I';?.
O'Contraclor") to'perfonn, and^lHe Cwffactor shall p^onTi,->thc
work'orsatc'ofg^s, or both, [dlm^cd'and more paHjcularly

S_ubrccipient lnitiaj.s:

R<iv7/?fni.

3.

descnbed in the attached EXHIBIT B'which
hercin'by refcrmce ("Service's^.

Dfttc:

is incorporated-.
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3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampdiire, if
applicable, this Agreement, and all obligations of ̂ e parties
ho-eunder, shall become effective on the date the Govonor and
Executive Council approve (his Agreement as bdicated in
block 1.17, unless no such approval is required, in which case
the Agreement shall become effective ori the date the
Agreement is signed by the State Agency as shown in block
1.13 ("Effective Date").
3.2 If the Contractor ccmrmences the Services prior to the
Effective Date, all Services perfonned by the Contractor prior to
the Effective IDate shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the CtNnpletion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, arc
contingent upon the availability and continued appropriation
of funds affected by any state or federal legislative or
executive action that reduces, eliminates or otherwise modifies
the appropriation or availability of funding for this Agreement
and the Scope for Services provided in EXHIBIT B, in whole
or in part In no event shall the State be liable for any
payments hereunder in excess of such available rqrpropriated
funds. In the event of a reduction or termination of

appropriated funds, the State shall have (he right to withhold
payment until such funds become available, if ever, and shall
have the right to reduce or terminate the Services under this
Agreement immediately upon giving the Contractor notice of
such reduction or termination. The State shall not be required
to transfer funds from any other account or source to the
Account Identified In block 1.6 in the event funds in-that

Account are reduced or unavailable. ^

5. CONTRACT PRICEfPRICE LIMITATION/

PAYMENT.

5.1 The contract price, method of payment, and tenns of
payment are identified and more particularly described in -
EXHIBIT C which is incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the.
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor-: in the
performance hereof, and shall be the <mly arrd the complete
compensation to the Contractor for the Services. The State shall:
have no liability to the Contractor other than the ccmtract price.
53 The State reserves the right to offset, from any anK>unts
otherwise payable to the Contractor under tfnsCAgreement dtose
liquidated amounts required or,pcRB(ttsd3)y^.H. RSA 80:7
through RSA 80:7-c or any otherj ro

Subrecipient Initials:

Rev 7/2021

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

0. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which Impose any (^ligation or upon the
Contractor, including, but not limited to, civil rights and equal
employment o|:^rtunity laws. In addition, if this Agreement is
funded in any part 1^ monies of the United States, the
Contractor shall comply with all federal executive orders, rules,
regulations artd statutes, and with any rules, i^ulations and
guidelines as the State or the United States issue to implement
these regulations. The Contractor shall also comply with all
appltc^le intellectual propoty laws.
6.2 During the term of this Agreement, the Contractor shall not
discriminate against employees or applicants for employment
because of color, rel^ion, oi^ age, sex, handicap,
sexual orientation, or natioruiJ origin and will take affirmative
action to prevent such discriminatKm.
6.3. The Contractor agrees to pennit the State or United Stales
access to any of the Contractor's books, records and accounts
for the purpose of ascertainir^ compliance with all rules,
relations and orders, and the covenants, tenns and conditions
ofthis Agreement.

1. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contractor warrants that
all personnel engaged in the Services shall be qualified to
pqfrrrm the Services, and shall be properly licensed and
otherwise authorized to do so under all applicable laws.
11 Unl^ otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Dale in block 1.7, the Contractor shall not hire, and
shall not 'permit any subcontractor or other person, firm or
corfioration with whom h is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who b materially involved in the
procurement, lufaninistration or performance of thb Agreement.
This provision shall survive termination ofthis Agreement.

. 73 The Contracting Officer specified In block 1.9, or his or her
successor, shall be the State's represCTtative. In the event of any
dispute donceming the interpretation of this Agreement, the
Contracting Officer's decbion shall be final for the State.

% EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the folbwing acts or omissions of the
Contractor shall constitute an event of default hereunder

("Event of Defauh"):

3.)
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8.1.1 Failure to perform the Services satisf^orily or on
schedule;
8.1.2 Failure to submit any report required hereunder, and/or
8.1.3 Failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon (he occurrence of any Event of Default, the State may
take any one, or mcxe, or all, of the folloNvtng actions:
8.2.1 Give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the absence
of a greater or lesser specification of time, thirty (30) days from
the date of the notice; and if the Event of Default is not timely
cured, terminate this Agreement, effective two (2) days after
giving the Contractor notice of tomination;
8.2.2 Give the Contractor a written notice specifying the Event
of [)efauU and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
detennines thai the Contractor has cured the Event of Default

shall never be paid to the Contractor,
8.2.3 Give the Contractor a written notice specifying the Event
of Default and set off against any othCT obligations the State
may owe to the Contractor any damages the State suffers by
reason of any Evoit of Default; and/or
8.2.4 Give the Contractor a written notice specifying the Event
of Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedies at Jaw or in equity, or
both.

83. No failure by the State-to enforce any provisions hereof
after any Event of Default shall be deemed a waiver of Its rights
with regard to that Event of Default, or any subsequent Event of
Default No express failure to enforce any Event of Default
shall be deemed a waiver of the right of the State to enforce
each and all of the provisions hereof upon any further or other
Event of Default on the part of the Contractor. ■

9. TERMINATION.

9.1 Notwithstanding paragr^h 8, the State may, at its sole
discretion, terminate the Agreement for any reason, in whole or
in part, by thirty (30) days written notice to the Contractor that
the State is exercising its option to terminate the Agreement
92 In, the event of an early termination of this Agreement for
any reason other than the completion of the Services, the
Contractor shall, at the State's discretion, deliver to the
Contracting Officer, not later than fifieen (15) days after the
date of termination, a report ("Termination Report") describing
in detail all Services performed, and the contract price eame(^
to and including die date of termination. The form, subject
matter, content, and number of copies of the Terminatioh
Report shall be identical to those of any Final Report described
in the attached EXHIBIT B. In addition, at the State's

discretion, the. Contractor, shall, within 15 days of notice of
early termination, develop and submit to the State a Transition
Plan for services under the Agreiement.

0. DATA/ACCESS/CONFIDEN

PRESERVATION.

ITY/

Subrecipient Initials: tV
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10.1 As used In this Agreement, the word "data" shall mean all
informaticm and things developed or obtained during the
performance of, or acquired or developed by reason of^ this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts, notes,
letters, memoranda, papers, and documents, all whether finished
or unfinished.,
10.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State up<m demand or upon termination
of thb Agreement for any reasort
10.3 Confidentiality ofdata shall be governed by N.H. RSA
chapter 9I-A or other existing law. Disclosure of data requires
prior written approval of the State.

0. CONTRACTOR'S RELATION TO THE STATE. In

the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither w agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or rhembers shall have authority to
bind the St^ or receive any benefits, workers' compensation or
.other emoluments provided by the State to its employees.

1. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 The Contractor shall not assign, or otherwise transfer any
interest In this Agreement without the prior written notice,
which shall be provided to the State at least fifteen (IS) days
prior to the assignment, and a written consent of the State. For
purposes of this paragraph, a Change of Control shall constitute
assignment "Change of Cbntior means (a) merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with its affiliates, becomes the
direct or'indirect owner of fiffy percent (50%) or more of the
voting shares or similar equity interests, or combined voting
power of the Contractor, or (b) the sale of all of substantially all
of the assets of the Contractor!

12.2 None of the Services ritall be subcontracted by the
Contractor without prior written notice and consent of the
State. The State Is entitled to copies of all subcontracts and
assignment agreements and shall not be bound by any
provisions cmitained in a subcontract or an assignment
agreement to which it is not a party.

2. INDEMNIFICATION. Unless otherwise exempted by
law, the Contr^or shall indemnify and hold harmless the State,
hs officers and employees, from (md against any and all claims,
liabilities and costs for any personal injury or propoty damt^es,
patent or copyri^t infringement, or other claims asserted
against the State, its officers or employees, which arise out of

•>. (or which may be claimed to arise out of) the acts or omission
of the Contractor, or subcontractors, including but not limited to
the negligence, reckless or intentional conduct. The State shall
fK)t be liable for any costs incurred by the Contractor arising
under thb paragraph 13. Notwithstanding the foregoii^

3.)
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nothing herein contained shall be deemed to constitute a waiver
of the sovereign immunity of the State, \«^ich immunity is

^  hereby reserved to the State. This covenant in paragraph 13
shall survive the termination of this Agreement.

H. INSURANCE.

14.1 The ContiactcM' shall, at its sole expense, obtain and
continuously maintain in force, and ^11 require any
subcontractor or assignee to obtain and maintain in force, the
following insurance:
14.1.1 Cocnmercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less than $1,000,000 per occurrence and $2,000,000 aggregate
or excess; arid •
14.1.2 Special cause of loss coverage form covering all
property subject to subparagraph 102 herein, in an amount imt'
less than 80% of the whole replacement value of the property.
142 The policies described in subparagraph 14.1 herein shall,
be on policy forms and ertdorsements approved for use in the
State of New Hampshire by the N.R Department of InsuraiKe,
and issued by insurers licensed in the State of New Hampshire.
14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificatefs)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certific8te(s) of
insurance for all renewalfs) of insurance required under this
Agreement no later than ten (10) days prior to the expiration
date of each insurance policy. The certificate(s) of insurance
and any renewals thereof shall be attached and are incorporated
herein by reference.

15. WORKERS' COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or
exempt from, the requirements-of N.H. RSA chapter 281-A
("Workers' Compensation").
152 To the extent the Contractor is subject to the requirements
of N.H. RSA chapter 281-A, Contractor shall maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Workers' Compensation in. connection with
activities which the person proposes to undertake pursuant to
this Agreement. The Contractor shall furnish the Contracting
Officer identified in block 1.9, or his or her successor, proof of
Workers* Compensation in the manner described in N.H. RSA
chapter 281-A and any applicable renewal(s) thereof, which
shall be attached and are incorporated herein by reference. The
State shall not be responsible for payment of any Workers'
Compensation'premiums or for any other claim or benefit for
Contractor, or any subcontractor or. employee of Contractor,
which might arise under applicable State of New Hampshire.
Workers' Compensation laws in connection with the
performaiKe of (he Service under this Agreement

States Post Office addressed to the parties at the addresses given
in blocks 12 and 1.4, herein.

3. AMENDMENT. This Agreement may be amended, waived
or discharged only by an instrument in writing signed by the
parties hereto and only after ap|XX)val of such amendment,
waiver or discharge by the Governor and Executive Council of
the State of New Hamp^ure unless no such approval is required
under the circumstances pursuant to State law, rule or policy.

4. CHOICE OF LAW AND FORUM. This Agreement shall
be governed, interpreted and'construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
tnurds to the benefit of the parties and their req)ective
successors and assigns. The wording used in this Agreement is
the wording diosen by the parties to express their mutual intent,
and no rule of construction shall be applied against or in favor
of any party. Any actions arising out of this A^eement shall be
taught and maintained tn New Hampshire Superior Court
which shall have exclusive jurisdiction thereof.

5. CONFLICTING TERMS. In the event , of a conflict
between the terms of this P-37 form (as modified in EXHIBIT
A) and/or attachments and amendment thereof, the tams of the
P-37 (as modified in EXHIBIT A) shall control.

6. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed (o confer any such benefit. .

7. HEADINGS. The headings throu^out the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to expbin, modify, amplify cir aid in the
interpretation, constniction or meaning of the provisions of this
Agreement.

0. SPECIAL PROVISIONS. Additional or modifying
provisions set forth bi the 'attad)ed EXHIBIT A are
incorporated herein by reference. ^

8. SEVERABILITV. In the event any of (he provisions of this
Agreemeid are held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining provisions of
this Agreement will remain in full force md effect

9. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire agreement and
understanding between the parties, aixl supersedes all prior
agreements and understandings with respect to the subject
matter hereof.

1. NOTICE. Any notice by a
shall^ be deemed to have been duly
of mailing by certified mail.

erctojo.the other paly
liybed pTelifen at the time

'nited

Subrecipient Initials:
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EXHIBIT A

Special Provisions

1. This grant agreement may be terminated upon thirty (30) days written notice by either party.

2. Any funds advanced to '*the Subrecipient" must be returned to "the State" if the grant agreement
is terminated for any reason other than completion of the project.

3. Any funds advanced to "the Subrecipient" must be expended within thirty (30) days of receiving
the advanced funds.

4. "The Subrecipient" agrees to have an audit conducted in compliance with 0MB Circular 2 CFR
200, if applicable. If a compliance audit is not required, at the end of each audit period "the
Subrecipient" will certify in writing that they have not expended the amount of federal funds
that 'would require a compliance audit ($750,000); If required, they will forward for review and
clearance a copy of the completed audit(s) to ̂'the Stale".

Additionally, "the Subrecipienf" has or will notify their auditor of the above requirements prior
to performance of the audit. "The Subrecipient" will also ensure that, if required, the entire grant
period will be covered by a compliance audit, which in some cases will mean more than one
audit must be submitted. "The Subrecipient" will advise the auditor to cite specifically that the
audit was done in accordance with 0MB Circuit 2 CFR 200. "The Subrecipient" will also
ensure that all records concerning this grant will be kept on file for a minimum of three (3) years
from the end of this audit period.

\

> ♦ I
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EXHIBIT B

Scope of Services '

1. The Department of Safety, Division of Homeland Security and Emergency Management
(hereinafter referred to as "the State'*) is awarding the City of Nashua (hereinafter referred to
as "the Subrecipient") $8,000.00 to develop the community's Continuity of Operations Plan
(COOP).

2. "The Subrecipient" agrees that the project grant period ends August 31,2024 and that a final
performance and expenditure report will be sent to 'Hhe State" by September 30,2024.

3. "The Subrecipient" agrees to comply with all applicable federal and state laws, rules,
regulations, and requirements.

4. "The Subrecipient" shall maintain financial records, supporting documents, and all other pertinent
records for a period of three (3) years from the grant period end date. In these records, "the
Grantee" shall maintain documentation of the 50% cost share required by this grant.

v..

Subrecipient Initials: ̂  2Vi-'
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1. GRANT AMOUNT

EXHIBIT C

Grant Amount and Payment Schedule

AoDlicant ' Grant

Share (Federal Funds) Cost Totals

Project Cost $8,000.00 $8,000.00 $16,000.00

'roject Cost is 50% Federal Funds, 50% Applicant Share
Awarding Agency: Federal Emergency Management Agency (FEMA)
Award Title & Emergency Management Perfonnance Grant (EMPG) EMB-2021-EP-00004

Catalog of Federal Domestic Assbtance (CFDA) Number: 97.042 (EMPG)
Applicant's Data Universal Numbering System (DUNS): MCTGNTGFVDS3

2. PAYMENT SCHEDULE

a. 'The Subrecipient" agrees the total payment by "the State" under this grant agreement shall be
up to $8,000.00.

b. "The State" shall reimburse up to $8,000.00 to "the Subrecipient" upon "the State" receiving a r
eimbursement ̂ uest with match documentation and appropriate backup documentation (i.e.,
copies of invoices, copies of canceled checks, and/or copies of accounting statements).

c. Upon State Approval, allowable miatch may be incurred for this project from the start of the
federal period of performance of this grant, October 1, 2020, to the identified completion date
(block 1.7).

Hi'.'.
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Doimalec Lozeau

Mayor
City of Naakiux

Intergovernmental Grants and Reimbursements
Management Policy

1. PURPOSE

The City of Nashua recognizes that grant and reimbursement funding provides significant resources
to enhance its ability to provide services and activities not otherwise available. The City will seek
intergovernmental funding for activities that are determined to further or enhance basic City
functions or that provide for activities which are in the best interests of our citizens. The City will
examine the benefits of all intergovernmental grants or reimbursements prior to application and
decline any funding determined not to meet the above criteria.

The purpose of this policy is to establish uniform guidelines for the application and management of
intergovernmental grants and reimbursements, and to ensure that City divisions and departments
are accountable for proper documentation, administration, and reporting.

2. APPLICABILITY

This policy applies to all City of Nashua divisions and departments and to all city officials and their
employees that research, apply for, and administer intergovernmental grants or reimbursements.

3. DEFINITIONS

3.1 "Accruals" means pending revenue for work completed, services provided or sales made in one
year, whether billed or not billed, that is not received until the next year.

3.2 "Indirect Costs" are costs, associated with the administrative and general functions of City
government that support direct services of a, grant or fund. Indirect costs include such things as cost
of facilities, utilities, insurance, accounting and payroll, information technology, infrastructure, etc.

3.3 "State and Federal Grants" are revenues received from the state or federal government (directly
or indirectly).

3.4 "City" refers to the City of Nashua.

3.5 "Responsible City Official" as used in this policy means elected official and/or appointed
division head responsible for managmg and administering intergovernmental grants or
reimbursements.

229 Main Street • PO Box 2019 • Nashua, NH 03061-2019

(603) 589-3260 • FAX (603) 594-3450 • E-Mail: L0zeauD@NashuaNH.90v



4. AUTHORITIES

All grant contracts will be approved in accordance with .the City's purchasing and financial policies
and procedures. A pre-application grant review form must be completed and approved by the
Mayor prior to submission of grant applications.

Grant applications may be completed, signed, and submitted by Responsible City Officials (subject
to approval of the Mayor and the appropriate Board or Commissioners if required) prior to an
award being submitted for approval by the Board of Aldermen, if required

Acceptance and appropriation of grant awards for $25,000 and over requires the approval of the
Board of Alderman in accordance with New Hampshire RSA 31:95(b). Grant awards in amounts
under $25,000 may be applied for, accepted and expended without Board of Aldermen approval in
accordance with City NRO 5-132(c).

5. COORDINATION OF GRANT POLICY AND GRANT OPERATIONS

The City must be able to track and manage grants at all stages of the grants process from research
through project completion.

The Financial Services Division, working with the Legal Department, shall be responsible for:

• Developing, revising, and distributing official grants policies and procedtires of the City;
• Assisting departments with the interpretation and application of city ordinances, state and

federal statutes or guidelines, and other grant-related policies;
• Assisting with the resolution of disputes between the City and grant funding sources.

Responsible City Officials within the departments receiving grant funding shall be responsible for:

•  Coordinating the tracking of grant applications, awards and major project management
decisions associated with the awarded grants;

• Ensuring that all City staff participating in the administration of grants is provided with the
appropriate training and technical assistance necessary to effectively meet the grants'
requirements.

6. PRE-APPLICATION GRANT REVIEW FORM

The pre-application grant review form is designed to provide .information so the Board or
Commissioners (if required) and the Mayor can consider whether to ̂ prove application for grants
based on the criteria detailed in the City's financial policies as well as its needs and priorities.
Funding that requires any kind of local match or future commitment will require a more rigorous
evaluation that takes into account existing economic and budgetary forecasts.



Prior to application for any new grant or renewal of any existing grant, the requesting department is
required to complete the pre-application grant review form. Signature of the Responsible City
Official is required. The form will be submitted through normal board or commission approval
procedures if required, then submitted to the Mayor for approval.

The pre-application grant review form will be maintained by the Responsible City Official and
attached to the grant contract when the award is accepted.

7. GRANT APPLICATION

Completion of grant applications is the responsibility of the appropriate city officials. Applications
shall include indirect costs to the extent allowed.

After submission and approval of the pre-application grant review form, grant applications may be
signed and submitted by the Responsible City Official unless the Mayor's signature is required

8. ACCEPTANCE OF GRANTS

All approved grants for $25,000 and over must be accepted in accordance with New Hampshire
RSA 31:95(b) as outlined in the City's ordinances, through legislation that simultaneously accepts
the award and appropriates the funding whenever possible. A Grant Notification form must be
completed and submitted to the Accounting/Financial Reporting Department of the Financial
Services Division in order for legislation to be introduced to the Board of Alderman.

Grants under $25,000 may be accepted and expended in accordance with City NRO 5-132(c).
Notice of the acceptance of such awards must be included on the agenda of any regular board
meeting, and the notice and discussion recorded in the minutes of that meeting. A Grant
Notification form must be completed and submitted to -the Accounting/Financial Reporting
Department of the Financial Services Division for inclusion on the Board of Alderman Agenda.

When a local or other match is required, the legislation shall specify the source of fimding and in
those circumstances where matching appropriations are committed but not yet available; the grant
shall be accepted by resolution and followed by appropriation legislation as soon as possible.

Grant acceptance may be accomplished by emergency legislation when a funding source demands
acceptance within 30 days or lessiand a waiver is not possible or is unlikely.

9. DIVISIONAL RESPONSIBILITY FOR GRANTS

Division directors and key technical staff, including department heads, are accountable for grants
that are within their divisional or-departmental jurisdiction. They are.responsible for identifying



funding opportunities, program planning and proposal writing, and for managing the daily functions
associated with each grant award.

Each division director shall:

• Appoint a grants liaison for the division who will be responsible for coordination of
information and reporting, and communications with the Mayor's office and the Financial
Services Division.

• Designate a program manager for each grant awarded any departments within the division
and provide the Mayor's Office and the Financial Services Division with updated lists of
those program managers.

•  Implement awarded grant projects according to the terms and conditions of each grant
award.

•  Ensure that the designated grants liaison for the division tracks grant awards and consults
with the Mayor's Office and Financial Services Division on a regular basis.

•  Ensure that the designated grants liaison and all project managers know how to designate
project expense codes, complete vouchers and drawdown forms, and monitor project
funding using prescribed procedures.

• Ensure that requests for grant funds are promptly submitted to minimize the use of City
funds. All drawdowns of grant funding must conform to funding source and City policy
pertaining to the receipt of grant flmds. Requests for reimbursements on Federal Grants are
to be completed on a timely basis. By failing to file timely requests, the City is put at risk
for an audit finding and potential loss of funding. State and county grants, as well as state
revolving loan reimbursement requests should also be filed timely, as general funds are
"floating" the grant (or loan) expenditures, thereby forfeiting interest income for the general
fund. At a minimum, requests for reimbursements must be filed on a quarterly basis. They
should be filed monthly if the requested amount exceeds $50,000. The Financial Services
Division will handle drawdoums for federal grants they are currently responsible for.

• Ensure that project reporting requirements and deadlines for submission are observed. This
includes providing the grantor agencies with copies of the annual single audit report as
required.

• Ensure that, when required, a record is kept of inventory purchased with grant funds in
accordance with the grant guidelines.

10. FINANCIAL SERVICES DIVISION RESPONSIBILITIES FOR GRANTS

The Treasurer shall:

• Have exclusive authority to deposit all grant funding received by the, City into appropriate
accounts designated by Accounting department personnel.

The Chief Financial Officer/Financial Services Division shall:

• Counter-sign grant drawdown requests, whether on an advance or reimbursement basis.



•  Ensure that appropriate account codes are established for charging costs to grants.
•  Ensure that revenues and expenditures associated with the approved grants are properly

recorded.

•  Ensure the accounting system of the City is capable'of tracking reveriues and expenditures
associated with every grant award regardless of how grant funding is appropriated.

• Ensure that drawdowns of federal grant funding currently handled by the Financial Services
Division conform to funding source and City policy pertaining to the receipt of grant funds.
At a minimum, requests for reimbursements must be filed on a quarterly basis. They should

'  be filed monthly if the requested amount exceeds $50,000.
•  Ensure that regular reports on the status' of grant-funded projects are issued to operating

departments and special reports issued when needed to the Mayor's Office.
• Ensure that the annual single audit report is provided to the Federal Clearinghouse by the

City's audit firm in accordance with the provisions of Circular A-133: Audits of Audits of
States, Local Governments, and Non-ProfifOrganizations.

V

11. ADMINISTRATION OF CDBG AND HUD GRANT FUNDING

Because of the more complex nature and confidentiality of certain records of this area of grant
funding, overall coordination and administration of Community Development Block Grant (CDBG)
and Housing and Urban Development (HUD) funding shall remain within the Division of
Community Development. However, the Division of Community Development shall participate in
.the City grant tracking system established by this policy. The Division of Financial Services shall
review and certify that the system of grant administration maintained within the Division of
Community Development is equal to that prescribed for other City programs and complies with
applicable funding source rules concerning program management, grant administration and other
provisions of law and policy that raise compliance issues.

12. ADMINISTRATION OF POLICE DIVISION GRANT FUNDING

Because of the confidentiality of certain records of this area of grant funding, overall coordination
and administration of Police grant fimding shall remain within the Police Division. However, the
Police Division shall participate in the City grant tracking system established by this policy. The
Division of Financial Services shall review and certify that the system of grant administration
maintained within the Police Division is equal to that prescribed for other City programs and
complies with applicable funding source rules concerning program management, grant
administration and other provisions of law and policy that raise compliance issues.

13. INTERNAL AUDIT OF APPROVED GRANTS

Section 5-51 of the City Code charges the Chief Financial Officer with conducting reviews and
investigations of the City's financial activities. All grants awarded to the city are subject to the
possibility of such a review or investigation to ensure compliance with the provisions of grant



awards. The Mayor may also request a special internal review of aiiy grant or reimbursement
awarded to the City. All records will be made available to the Chief Financial Officer by the
assigned grants liaison of the department being reviewed in the event that such an internal audit is
requested.

14. DOCUMENTATION OF EMPLOYEE'S TIME AND EFFORT

Office of Management and Budget (0MB) Circular A-87 provides guidance for determining costs
relative to federal grants and reimbursements. The electronic version of this document is found at:

http://www.whitehouse.gov/omb/circulars/

Responsible City Officials shall ensure that these more detailed guidelines are followed when
administering any federal or pass-through state grants and reimbursements. As a general rule, the
following shall apply:

14.1 Maximum Allocation Allowed

All grant applications and contracts will include charges for indirect costs to the maximum allowed
in accordance with both the specific grant rules and the City's cost allocation plan. Indirect revenues
will be deposited and budgeted as appropiiate.

14.2 Employees Charged Full-Time to a Federal Grant
An employee who works solely on a single federal program whose administrative funds have not
been consolidated must furnish semi-annual certifications that he or she has been engaged solely in
activities supported by the grant in accordance with 0MB Circular A-87, Attachment B, paragraph
8.h.3. The circular requires that the certification cover a specific period of time (6 months) and that
it be signed by the employee or supervisory official having first-hand knowledge of the work
performed.

14.3 Employees Charged Part-Tiihe to a Federal Grant
An employee who works in part on a single federal program whose administrative funds have not
been consolidated and in part on activities funded by other revenue sources, must maintain time and
effort distribution records in accordance with 0MB Circular A-87, Attachment B, paragraph 8.h.4,
5, and 6. The time and effort records must document the portion of time dedicated to the program
being charged as well as each program or other cost objective supported by federal administrative
funds or other revenue sources.

The circular requires activity reports/time sheets that must:
• Be done after the fact (not based on estimated or budgeted);
• Account for the total activities for which the employee is being paid;

•  Be prepared at least monthly and coincide with one or more pay periods; and
• Be signed by the employee.

Budget estimates may be used for interim accounting purposes provided that:



•  Estimates use reasonably approximate time spent;
• A comparison of estimated time to actual time (based on monthly activity reports/time logs

or sheets; and

•  Budget estimates are revised at least quarterly, if necessary, to reflect changed
circumstances.

15. RESPONSIBILITY FOR MAINTENANCE OF FILE AND PUBLIC DISCLOSURE

The original grant contract and any approved amendments must be submitted to and retained by the
City Clerk.

The official grant file including a copy of the signed contract and all documents associated with the
grant, including but not limited to the contract and amendments, applications, grant application
request form, activity reports, requests for reimbursement, fiscal reports (including expense and
payroll), and other correspondence will be maintained by the initiating department. Copies of
purchase orders, invoices and checks may be required for audits and, in some cases, should be
maintained on site for ease of access and accountability. Any destruction of these records will be in
accordance with the specific grant guidelines or the State of New Hampshire RSA 33-A:3(a)
retention schedule. Public disclosure requests regarding grants will be referred to the initiating
department for coordination of public records gathering and release.

nnalee Lozeau, Mayor
ApproyM: ID-I3-0R

Date



Client#: 1664199 CITYNASH3

ACORD„ CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DOrmrY|

7/01/2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S). AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(los) must have ADDITIONAL INSURED provisions or be endorsed.
|f SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement A statement on
this certificate docs not confer any rights to the certificate holder In lieu of such endorsement(8). -

PRODUCER

USi insurance Services LLC

12 Gill Street Suite 5500

Wobum, MA 01801

855 874-0123

NAMEf*^^ Maria Nixon
rA/g^Ho-Exii: 855 874-0123 wInov. 781-376-5035

Ai^RFss; Maria.Nixon@usi.com

INSURER(S| AFFOROING COVERAGE NAICt

INSURER A American Altemative Insurance Corp 19720

INSURED

City of Nashua
Risk Management Department
229 Main Street

Nashua. NH 03061

INSURER B Safety National Casualty Corp 15105

INSURER C

INSURER D

INSURER E

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACTOR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWtJ MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR TYPE OF tNSURANCE

AODL
IN5R

SUBR
WVD POLICY NUMBER

POUCYEFF
(MMrt)D/YYYY)

POUCY EXP
(MIWOD/YYYYI UMITS

COMMERCML GENERAL LIABILITY

CLAIMS-MADE OCCUR

N1A2RL000000516 07/01/2022 07/01/2023 EACH OCCURRENCE

iliSlS ?Eat«ojrSricA)
MED EXP (Any ona pwaon)

PERSONAL & ADV INJURY

GENL AGGREGATE UMIT APPUES PER:

POUCY I I JECT I I LOC
GENERAL AGGREGATE

PRODUCTS • COMPOP AGO

OTHER: RETENTION
COMBINED SINGLE LIMIT
(Ea acti<)antl

t1.000.000

s2,000,000

<300,000

AUTOMOBILE LtABILTTY N1A2RL000000516 37/01/2022 07/01/2023 t2.000.000

ANY AUTO

OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

BODILY INJURY (Par parson)

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

BODILY INJURY (Paracddml)

PROPERTY DAMAGE
(Per aoadaftt)

RETENTION <300,000
UMBRELLA UAB

EXCESS UA8

DED

OCCUR

CLAIMS-MADE

N1A2UM000000516 07/01/2022 07/01/2023 EACH OCCURRENCE $5.000.000

AGGREGATE t5.000.000

RETENTION t

WORKERS COMPENSATION

AND EMPLOYERS' LIABtUTY y . ̂
ANY PROPRIETORS'ARTNER/EXECUTIVEi
OFFlCERAilEMBER EXCLUDED?

(MaiKtatory in NH)
If yas, dascriba urtdar
DESCRIPTION OF OPERATIONS Mow

SP4065115 07/01/2022 07/01/2023
y PER
A STATUTE

OTH-

£a_

E.L, EACH ACCIDENT t1.000.000

E.L DISEASE - EA EMPLOYEE t1.000.000

E.L. DISEASE • POLICY UMIT t1.000.000

DESCRIPTION OF OPERATIONS / LOCATIONS f VEHICLES (ACORO 101, AddtUonal Ramarhi Schadula, may ba aOachad If mora spaca la raqutrad)

RE: Evidence of Coverage • EMPG Grant

CERTIPICATE HOLDER CANCELLATION

NH Department of Safety

Homeland Security and Emergency Management

33 Hazen Drive

Concord. NH 03305

1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POUCY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03) 1 of 1
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