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Frank Edelblut Christine M. Brennan
Commissioner Deputy Commissioner
STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, N.H. 03301
TEL. (603) 271-6133
FAX (603) 271-1953
September 20, 2022

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the New Hampshire Department of Education (NHED), Bureau of Special Education to amend
a sole source contract with NH Coalition for Citizens with Disabilities, dba Parent Information Center,
(VC# 38277) Concord, NH, to continue to implement a multi-faceted approach to improving outcomes
for preschool children with disabilities and the systems that support those outcomes by increasing the
price limitation by $19,212.39 from $543,390.06 to $562,602.45 effective upon Governor and Council
approval through June 30, 2023. The Governor and Council originally approved this item on August 28,
2019 (Item 96) and renewed it on June 30, 2021 (Item 162). 100% Federal Funds.

Funds to support this request are available in the accounts titled IDEA-Special Ed-Elem/Sec and State
Professional Development in FY2023 as follows:

FY2020- FY2023 FY2023 Total
FY2022 Renewal Increase Adjusted
06-56-56-562010-25040000-102-500731
Contract for Program Services $395,860.47 | $147,529.59 $0 $543,390.06
06-56-56-562010-25060000-102-500731
Contract for Program Services 50 $0 $19,212.39 | $19,212.39
$395,860.47 | $147,529.59 | $19.,212.39 | $562,602.45
EXPLANATION

This request is sole source because the scope of service is being amended and additional funds are being
requested.

The Department of Education would like to amend the contract with the NH Coalition for Citizens with
Disabilities, dba Parent Information Center to continue support the alignment of the Pyramid Model
Framework and Multi-Tiered System of Support for Behavioral Health and Wellness to improve social-
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His Excellency, Governor Christopher T. Sununu
and the Honorable Council
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emotional outcomes for preschool children with disabilities. The Parent Information Center has
successfully worked with the Bureau of Student Support to develop and implement a statewide
professional development system designed to promote smooth and effective transitions from Family-
Centered Early Supports and Services to preschool special education and to build districts’ capacity to
improve services, supports and programming for preschool children with disabilities. They have also
worked successfully with the Bureau of Student Support through the iSocial project to support the
implementation of NH’s State Systemic Improvement Plan (SSIP) and the State Personnel Development
Grant (SPDG) to develop and implement a professional development system to support the
implementation of the Pyramid Model Framework in early childhood settings to improve social-
emotional outcomes for preschool children with disabilities.

The New Hampshire Department of Education is responsible for meeting legislative mandates to provide
technical assistance under RSA 186-C III. The NH Coalition for Citizens with Disabilities,
dba Parent Information Center will continuc to implement and improve the statewide professional
development system designed to promote smooth and effective transitions from Family-Centered Early
Supports and Services to preschool special education and to build districts’ capacity to improve services,
supports and programming for preschool children with disabilities.

NH Coalition for Citizens with Disabilities, dba Parent Information Center also assists families and
schools to increase family involvement in children’s leaming and development with the goal of
increasing student achievement.

In the event Federal Funds become no longer available, General Funds will not be requested to support
this program.

Respectfully Submitted,

oL Ul

Frank Edelblut
Commisstoner of Education
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AMENDMENT TO
PROFESSIONAL SERVICES CONTRACT

Now come the New Hampshire Department of Education, hereinafter “the Agency,” and NH Coalition for
Citizens with Disabilities, d/b/a Parent Information Center (PIC), hereinafter “the Contractor”, and, pursuant
to an agreement between the parties that was approved by the Governor & Council on August 28, 2019 (Item
96) and amended on June 30, 2021 (Item 162) hereby agree to modify same as follows:

R h N

Amend Section 1.8 of the P-37 by increasing the price limitation by $19,212.39 from $543,390.06 to
$562,602.45.

Remove Exhibit B-1 Scope of Services and replace with Exhibit B-2 Scope of Services

Remove Exhibit C-1 Budget and Replace with Exhibit C-2 Method of Payment

All other provisions of this agreement shall remain in full force and effect as originally set forth.

This modification shall be effective on the date of approval by Governor and Council.

This modification of an existing agreement is hereby incorporated by reference to the existing agreement
by the parties and must be attached to the said agreement.

IN WITNESS WHEREOQF., the parties, hereto have set their hands as of the day and year first above written.

THE STATE OF NEW HAMPSHIRE
Department of Education
(Agency)

Division of issi 's Office
A/é 104512022

By:
Frank Edelblut, Commissioner of Education Date

NH Coalition for Citizens with Disabilities d/b/a Parent Information Center

By: %m 7/9;7?/&,22

Michelle Lewis, Executive Director “Date

Approved as to form, substance and execution by the Attorney General this day of _Sciabar , 2022,

2023,

if?m lo I —
Elizabetlf A. Brown, Attorney General's Office

Approved by the Governor and Council this day of . 20

By:

g)
Coniracior Initials # } =
Date 4 L, 2L 2
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EXHIBIT B-2
SCOPE OF SERVICES

NH Coalition for Citi_zcns with Disabilities, dba Parent Information Center will provide the following
services to the New Hampshire Department of Education.

Early Childhood Special Education Systems Development
Multi-tiered Professional Development Model

Implement and advance the statewide multi-tiered professional development system designed to
promote smooth and effective transitions from Family-Centered Early Supports and Services and
improve services, supports and programming for preschool children with disabilities.

Support Transitions from Family-Centered Early Supports & Services to preschool special
education:
> Convene Interagency Agreement meetings at least bi-annually (every 2 years) between Area
Agencies responsible for Family-Supported Early Supports & Services and receiving
districts to:
© Promote shared understanding of each systems roles and responsibilities;
o Ensure signed agreements regarding responsibilities are consistent with current
State and Federal policies, procedures and practices.
o Promote family voice within the transition process.
» Provide technical assistance to local school districts regarding early transitions, with a focus
on districts with untimely transitions:
o Explore potential root causes for delays.
o Help districts develop systems for documenting the transition process, including
reasons for delays.
» Support the Department of Education with early transition (Indicator 12) data accuracy,
analysis and reporting.
0 Assist the Department in reviewing NHSIES reporting to ensure timely and accurate
data, including identifying data anomalies and potential reporting inaccuracies.
» Provide a universally available training module to promote smooth and effective early
transitions.
> Support State-level coordination between Part C and Section 619.
o Facilitate a series of state-level meetings to ensure horizontal alignment of Part C,
619 and other state departments whose work impacts young children with
disabilities.
o At the request of the Department, conven¢ a series of stakeholder meetings to collect
field level data to inform state-level alignment.

Improving services, supports and programing for preschool children with disabilities:
» Provide tools and strategies to help school administrators better understand and examine
their district’s system for providing services to preschool aged children with disabilities.
» Develop and implement professional development strategies for school district staff to
engage in a process to examine and improve:
o District operated preschool classrooms, services and systems

Contractor Initials E ;
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EXHIBIT B-2 CONTINUED

o Community-based preschool classrooms, services and systems.

o Systems to support parents to have an equal and informed voice in the special
education process including program placement

Support the Department of Education, Bureau of Special Education Supports to develop and
implement professional development strategies for districts to improve services, supports
and programming for preschool children with disabilities.

Promote cross-district collaboration to identify challenges and opportunities and learn from
cach other in efforts to operate quality early childhood and early childhood special
education programs.

Facilitate a series of opportunities for teachers, related service personnel and others
involved in school district preschool classrooms to share strategies, ideas and activities that
help support quality early childhood and early childhood special education programs.

As directed by the Bureau, facilitate a series of opportunities for non- school district early
childhood personnel (childcare, Head Start, etc.) to share strategies, ideas and activities that
help support quality programs for children with disabilities

Continuaily expand and maintain a repository of resources and information from districts
and programs across the State that promote services, supports and programming for
preschool children with disabilities and compatible with the Department of Education
website.

Assist the Department in analyzing and developing improvement strategies for Indicator 6
(Preschool Environments).

o Design professional development opportunities for district administrators and staff
regarding Indicator 6.

As directed by the Department of Education, coordinate with other State initiatives that
impact preschool special education:

o Support the NHED Office of Social Emotional Wellness (OSEW) in the alignment
of the Pyramid Model Framework and Multi-Tiered System of Support for
Behavioral Health and Wellness (MTSS-B) structure.

o Train and coach OSEW Regional Consultants to support Pyramid Model
implementation in up to 5 MTSS-B districts.

o Train and coach district identified internal Program Coaches.

o Modify iSocial Process Coach exploration, installation, and implementation
materials and tools to fit aligned structure. '

Contractor Initials @ ;
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EXHIBIT C-2

METHOD OF PAYMENT
Budget
Description Original FY'23 Modified FY’23
Budget Budget

Salary:
Michelle Lewis, Project Manager $12,000.30 $14,400.30
Jennifer Cunha, Project Staff $20,280.00 $27,092.5
Project Staff $19,500.00 $19,500.00
Administrative Assistant $6,630.00 $6,630.00
Total Salary $58,410.30 $67,622.80
Fringe:
Michelle Lewis, Project Manager $2,640.07 $3,168.07
Jennifer Cunha, Project Staff $4,461.60 $5,960.35
Project Staff $2,925.00 $2,925.00
Administrative Assistant $994.50 $994.50
Total Fringe $11,021.17 $13,047.92
Direct Expenses:
Contractual $51,800.00 $55,300.00
Web Maintenance $500.00 $£500.00
Graphic Design $1,000.00 $1,000.00
Stipends $1,500.00 $1,500.00
Travel $2,500.00 $3,000.00
Workshop Expenses — Meetings $1,000.00 $1,000.00
Supplies $750.00 $750.00
Postage end Shipping $100.00 $100.00
Printing and Reproduction $1,500:00 $2,250:.00
Rent $4,020.00 $4,320.00
Telephone, Communications $2,500.00 $4,000.00
Total Direct Expenses $67,170.00 $£73,720.00
Indirect Cost 8% $10,928.12 $12,351.26

Total $147,529.59 $166,741.98

Limitation on Price: Upon mutual agreement between the state. contracting officer and the
contractor, line items in this budget may be adjusted one to another, but in no case shall the total
budget exceed the price limitation of $562,602.45

Source of Funding: Funds to support this request are available in the accounts titled IDEA-Special
Ed-Elem/Sec and State Professional Development in FY2023 as follows:

Contractor Initials
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EXHIBIT C-2 CONTINUED

FY2020- FY2023 FY2023 Total
FY2022 Renewal Increase Adjusted
06-56-56-562010-25040000-102-500731 | $395,860.47 | $147,529.59 $0 $543,390.06
Contract for Program Services
06-56-56-562010-25060000-102-50073 1 $0 $0 $19,212.39 | $19,212.39
Contract for Program Services
$395,860.47 | $147,529.59 | $19,212.39 | $562,602.45

Method of Payment: Payment will be made upon the submittal of an invoice that is received by the 10%
of the following month which is supported by a summary of activities that have taken place in accordance
with the terms of the contract. A final invoice is due within 30 days of the end of this contract.

Invoices to be submitted electronically to:

Christina MacDonald, Project Director

Early Childhood Special Education Development, Multi-ticred Professional Development Model

christina.a.macdonald N v
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State of New Hampshire
, Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that NEW HAMPSHIRE
COALITION FOR CITIZENS WITH DISABILITIES, INC. is 2 New Hampshire Nonprofit Corporation registered

to transact business in New Hampshire on October 07, 1975. [ further certify that all fees and documents required by the Secrctary
of State’s office have been received and is in good standing as far as this office is concemed,

Business 1D: 63839
Certificate Number: 0004782400

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 215t day of January A.D. 2020.

Gk

Wiliiam M. Gardner
Secretary of State




State of New Hampshire
Department of State

CERTIFICATE

1, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that PARENT INFORMATION
CENTER is a New Hampshire Trade Name registered 1o transact business in New Hampshire on June 24, 2015. ) further certily
that all fees and documents required by the Secretary of State’s office have been received and is in good standing as far as this

oftice is concerned.

B-usincss ID: 728248
Cenificaie Number: 0005351978

IN TESTIMONY WHEREOQF,
| hereto set my hand and cause 1o be altixed
the Seal of the State of New Hampshire.

this 191h day of April A.D, 2021.

Gor Lo

William M. Gardner

Secretary of State




CERTIFICATE OF AUTHORITY

i Jocelyn Charles . hereby certify that:

1. | am a duly elected Clerk/Secretary/Officer of _NH Coalition of Citizens with Disabilities Inc. dba Parent
Information Center.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors/shareholders, duly called and
held on _July 21, 2020, at which a quorum of the Directors/shareholders were present and voting.

VOTED: That _Michelle Lewis, Executive Director is duly autharized on behalf of _NH Coalition of Citizens with
Disabilities dba Parent Information Center to enter into contracts or agreements with the State of New Hampshire
and any of its agencies or departments and further is authorized to execute any and ali documents, agreements and
other instruments, and any amendments, revisions, or modifications thereto, which may in his/her judgment be
desirable or necessary to effect the purpose of this vote.

3. | hereby certify that said vote has not been amended or repealed and remains in full force and effect as of the
date of the contract/contract amendment to which this certificate is attached. This authority remains valid for thirty
{30) days from the date of this Certificate of Authority. | further certify that it is understood that the State of New
Hampshire will rely on this certificate as evidence that the person(s) listed above currently occupy the position(s)
indicated and that they have full authority to bind the corporation. To the extent that there are any limits on the
authority of any listed individual to bind the corporation in contracts with the State of New Hampshire, all such
limitations are expressly stated herein.

Dated: September 23, 2022 :a , g {

Signature of Elected Officer
Name: Jocelyn Charles
Title: Co-Chair

Rev. 03/24/20
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CERTIFICATE OF LIABILITY INSURANCE

DATE {MMDO/YYYY)
08/2312022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the toerms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

CONTACT
HAME: Heather M. Sommers, API

PRODUCER
FLAIC ross Insurance [PHONE _~(603) 669-3218 [ oy (603) 6454331
1100 Elm Street ADDREss: Manch.cents@crossagency.com
INSURER(S) AFFORDING COVERAGE NAIC #
Manchester NH 03101 INSURER A [ hiladelphia Indemnity Ins Co 18058
INSURED insuRer B . AmGuard Ins Co 42390
NH Coalition For Citizens With Disabilities Inc., INSURER C : Mount Vernon Fire Ins. Co. 26522
INSURER D :
54 Old Suncook Rd INSURER E :
Concord NH 03301-7317 | wsurerF:
COVERAGES CERTIFICATE NUMBER:  22-23 All lines - REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWATHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL[SUBR] EFF | POLIGY EXP
-TFRR TYPE OF INSURANCE INSC | WyD POLICY NUMBER (5&%%) {MM/DOYYYY) LIKITS
>¢| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ¢ 1,000,000
| 2 100,000
CLAIMS-MADE OCCUR PREMISES {Ea peturrence} ) -
|| MED EXP (Any ona parson} s 5.000
A — 01/0112022 | 0110112023 | pereonar s sovinuury | s 1:000.000
GENLAGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE s 2.000,000
X povicy e Loc PRODUCTS - COMPIOP AGG | ¢ 2:000.000
OTHER: $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY {Ea sccident) $ 1,000,000
ANY AUTO BODILY INJURY (Par person) H
OWNED SCHEOULED
A owED SCHED - 01/01/2022 | 01/01/2023 | BODILY INJURY (Per accident) | $
] HIRED NON-QWNED PROPERTY DAMAGE 5
| 25| AUTOS ONLY AUTOS ONLY | (Per sccident)
s
<] uMBRELLALIAB | 3] occur EACH OCCURRENCE s 1.000,000
A EXCESS LIAB —— — 010172022 | 010172023 | \coreeare s 1,000,000
oeo | <] reTenmion 5 10.000 s
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS® LIABILITY XM e | 18R TS
B | CERmEMBEN EXLUDEDr TV NiA — 0170172022 | 01/01/2023 | E-L EACHACCIDENT 31
(Mandatory in NH) EL DISEASE - EaEMPLOYEE | 5 500.000
If yas, describe under 500.000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LMIT | 8 .
Genaral Aggregate 1,000,000
Directors & Officers Liability 9ied
c 01/01/2022 | 01/01/2023 | Each Occurrence 1,000,000
Deductible per claim 500
DESCRIFTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Reafer to policy for exclusionary endorsements and special provisions.
CERTIFICATE HOLDER CANCELLATION

New Hampshire Depariment of Education

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

25 Hall Street

Concord NH 03301

|

AUTHORIZED REPRESENTATIVE

ey, )
V£ I p L k 3

ACORD 25 {2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved. .

The ACORD name and logo are registered marks of ACORD
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MISSION

PIC ... supporting informed decisions that enhance each
child’s development and well-being.

The Parent Information Center (PIC) is a statewide family
organization that provides families and youth, with a focus on
children/youth with disabilities/special health care needs, and
the providers who serve them, with the knowledge and support
they need to make informed decisions that enhance each child’s
development and well-being. We achieve positive outcomes
through our partnerships with families, youth, educators,
organizations, and others.

Parent Information Center

54 Old Sunccok Road
Concord, NH 03301 (603) 224-7005 - (B00) 747-7005 www.picnh.org




Overview
NH Coalitions for Citizens with Disabilities d/b/a Parent Information Center

Established over four decades ago, the NH Coalition for Citizens with Disabilities, Inc.
d/b/a the Parent h1fonpation Center (PIC) assists families, educators, and community members to
increase family engagement in their children’s learning and development with the goal of
increasing positive outcomes for children. From its inception to the present; PIC has
demonstrated the ability to identify and respond to the changing needs of families and
professionals in NH.

PIC provides services to families, schools, and community agencies including;
information, support and referral services, workshops, conferences, professional development,
systems building and advocacy and leadership training for families, professionals, volunteers and
youth. PIC is considered a pioneer in building family/scihool/community partnerships that help
families of all children get involved in their children’s education, learning and development.

PIC and its various grant programs address a variety of key issues in order to help
families, educators, and other professional work collaboratively together to support children’s

success in school and in life.
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NEW HAMPSHIRE COALITION FOR CITIZENS
WITH DISABILITIES, INC. D/B/A
PARENT INFORMATION CENTER

Financial Statements and Supplementary Information
For the Year Ended June 30, 2021

(With Independent Auditors' Report Thereon)



INDEPENDENT AUDITORS' REPORT

BASIC FINANCIAL STATEMENTS:

Statement of Financial Position

Statement of Activities

Statement of Functional Expenses

Statement of Cash Flows

Notes to Financial Statements

SUPPLEMENTARY INFORMATION:

Schedule of Program Services

CONTENTS
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INDEPENDENT AUDITORS’ REPORT

To the Board of Directors

New Hampshire Coalition for Citizens
with Disabilities, Inc. d/b/a

Parent Information Center

Report on the Financial Statements

We have audited the accompanying financial statements of New Hampshire Coalition for Citizens
with Disabilities, Inc. d/b/a Parent Information Center, which comprise the statement of financial
position as of June 30, 2021, and the related statements of activities, functional expenses, and
cash flows for the year then ended, and the related notes to the financial statements.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United States of
America; this includes the design, implementation, and maintenance of internal control relevant
to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

Auditors’ Responsibility

Our responsibility is to express an opinion on these financial statements based on our audit. We
conducted our audit in accordance with auditing standards generally accepted in the United States
of America. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether the financial statéments are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditors’
judgment, including the assessment of the risks of material misstatement of the financial
statements, whether due to fraud or error. In making those risk assessments, the auditor
considers internal control relevant to the entity’s preparation and fair presentation of the
financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the
entity’s internal control. Accordingly, we express no such opinion. An audit also includes
evaluating the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluating the overall presentation of the
financial statements.

Merrimack, New Hampshire

Andover, Massachusetts

Greenfield, Massachusetts

Ellsworth, Maine 800.282.2440 | melansoncpas.com



QL) MELANSON

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinion.

Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects,
the financial position of New Hampshire Coalition for Citizens with Disabilities, Inc. d/b/a Parent
Information Center as of June 30, 2021, and the changes in its net assets and its cash flows for the
year then ended in accordance with accounting principles generally accepted in the United States
of America.

Other Matter

Our audit was conducted for the purpose of forming an opinion on the basic financial statements
as a whole. The Schedule of Program Services is presented for purposes of additional analysis and
is not a required part of the basic financial statements. Such information is the responsibility of
management and was derived from and relates directly to the underlying accounting and other
records used to prepare the financial statements, The information has been subjected to the
auditing procedures applied in the audit of the financial statements and certain additional
procedures, including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the financial statements or to the financial
statements themselves, and other additional procedures in accordance with auditing standards
generally accepted in the United States of America. In our opinion, the information is fairly stated
in all material respects in relation to the financial statements as a whole.

Report on Summarized Comparative Information

We have previously audited New Hampshire Coalition for Citizens with Disabilities, Inc. d/b/a
Parent Information Center’s fiscal year 2020 financial statements, and we expressed an
unmodified audit opinion on those audited financial statements in our report dated March 10,
2021. In our opinion, the summarized comparative information presented herein as of and for
the year ended June 30, 2020 is consistent, in all material respects, with the audited financial
statements from which it has been derived.

Malamsen

Merrimack, New Hampshire
February 22, 2022

800.282.2440 | melansoncpas.com



NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.

D/B/A PARENT INFORMATION CENTER

Statement of Financial Position
June 30, 2021
{with comparative totals as of June 30, 2020)

2021
Without With
Donor Oonor 2021 2020
Restrictions Restrictions Total Total
ASSETS
Current Assets:
Cash and cash equivalents S 257,837 S 9,620 ) 267,457 286,442
Grants receivable 194,324 . 194,324 125,488
Accounts receivable 71,133 - 71,133 35,864
Prepaid expenses 13,334 13,334 14,861 .
Total Current Assets 536,628 9,620 546,248 462,655
Property and Equipment, Net 17,047 - 17,047 26,493
TOTAL ASSETS S 553,675 S 9,620 5 563,295 489,148
LIABILITIES AND NET ASSETS
Current Liabilities:
Accounts payable S 35,284 ) - $ 35,284 19,585
Accrued payroll and related liabilities 37,672 37,672 36,952
Contract liabilities 38,961 - 38,961 48,230
fRefundable advance - - 3571
Total Current Liabilities 111,917 - 111,817 108,338
Net Assets:
Without donor restrictions:
Undesignated 288,128 288,128 271,216
Board-designated - Family Voices 153,630 - 153,630 99,262
With donor restrictions:
Time and purpose restricted . 9,620 9,620 10,332
Total Net Assets 441,758 9,620 451,378 380,810
TOTAL LIABILITIES AND NET ASSETS 5 553,675 S 9,620 ) 563,295 489,148

The accompanying notes are an integral part of these financial statements.



NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.
D/B/A PARENT INFORMATION CENTER

Statement of Activities
For the Year Ended fune 30, 2021
(with comparative totals for the year ended June 30, 2020)

2021
Without With
Donor Donor 2021 2020
Restrictions Restrictions Total Total

SUPPORT AND REVENUE '
Support:

Government grants S 787,185 5 - 3 787,185 734,427

Contributions 54,995 . 54,995 36,541

In-kind contributions {office space} 3,251 - 3,251 19,200
Revenue:

Program service fees 235,842 - 235,842 184,247

Conferences and workshops 15,106 - 15,106 29,501

Interest income 18 - 18 141

Miscellaneous 601 - 601 1,200
Net Assets Released From Restrictions 712 {712) = -
Total Support and Revenue 1,097,710 {712) 1,096,998 1,005,657
EXPENSES

Program services 868,795 - 868,795 844,128

General and administration 153,158 - 153,158 139,534

Fundraising 4,477 - 4,477 7,557
Total Expenses 1,026,430 - 1,026,430 991,219
Change in Net Assets 71,280 {712} 70,568 14,438
Net Assets, Beginning of Year 370,478 10,332 380,810 366,372
Net Assets, End of Year 5 441,758 ) 9,620 S 451,378 380,810

The accompanying notes are an integral part of these financiai statements.
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NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.

D/B/A PARENT INFORMATION CENTER

Statement of Functional Expenses
For the Year Ended June 30, 2021
(with comparative totals for the year ended June 30, 2020)

2021
Program General and 2021 2020
Services Administration  Fundraising Total Total
Personnei expense:
Salary and wages $ 548449 $ 71,864 % 590 $ 620,903 S 561,358
Benefits 43,388 4,687 76 48,151 52,061
Payroll taxes 43,261 5,813 46 49,120 43,122
Professional services - 18,468 - 18,468 16,961
Contracted services 143,531 - - 143,531 126,945
Office 6,543 305 - 6,848 14,797
tnformation technology 12,162 9,705 . - 21,867 17,583
Occupancy 17,745 31,351 3,500 52,596 69,482
Travel E 11 50 61 13,307
Conferences and seminars 461 . - 461 -
Depreciation 12,427 - - 12,427 12,741
Insurance - 5,180 - 5,180 5,575
Other expenses 20,478 804 175 21,457 9,553
Program expenses 7,013 - - 7,013 7,248
Workshop expenses 3,931 . 40 3,971 31,124
Printing and reproduction 3,410 1,046 4,456 3,433
Equipment, repairs, and maintenance 2,367 3,924 5,291 5,829
Training 3,629 3,629 100
Total $ 868,795 $ 153,158 S 4,477 S 1,026,430 S 991,219

The accompanying notes are an integral part of these financial statements.



NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.
D/B/A PARENT INFORMATION CENTER

Statement of Cash Flows

For the Year Ended June 30, 2021
(with comparative totals for the year ended June 30, 2020)

2021 2020

Cash Flows From Operating Activities:
Change in net assets S 70,568 $ 14,438
Adjustments to reconcile change in net assets
to net cash provided {used) by operating activities:

Depreciation 12,427 12,741
Changes in operating assets and liabilities:
Grants receivable {68,836) 8,227
Accounts receivable (35,269) 10,388
Prepaid expenses 1,527 (3,078)
Accounts payable 15,699 {14,498)
Accrued payroll and related liabilities 720 1,617
Contract liabilities {9,269) 45,730
Refundable advance (3,571) 3,571
Net Cash Provided (Used)} By Operating Activities {16,004) 79,136

Cash Flows From Investing Activities:

Purchase of property and equipment {2,981)
Net Cash Used By Investing Activities (2,981)
Net Change in Cash and Cash Equivalents (18,985) 79,136
Cash and Cash Equivalents, Beginning of Year 286,442 207,306
Cash and Cash Equivalents, End of Year S 267,457 S 286,442

The accompanying notes are an integral part of these financial statements.
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NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.
D/B/A PARENT INFORMATION CENTER

Notes to Financial Statements
For the Year Ended June 30, 2021

Organization

New Hampshire Coalition for Citizens with Disabilities, In¢c. d/b/a Parent Information
Center (the Organization) was incorporated in 1975 for the purpose of creating a unified
body of citizens, which would promote the general welfare for all citizens with disabilities.
The Organization impacts lives through the following major program service areas:

New Hampshire Family Voices (FV)

This project is funded primarily through the State of New Hampshire, Department of
Health and Human Services Bureau of Special Medical Services, to provide assistance to
families and professionals through direct contact (telephone, e-mail, and in person),
publication development and dissemination, workshops, website, and trainings.

Parent Troining and Information Center (PTi)

This project is funded by the United States Department of Education, Office of Special
Education Programs, to provide information, referral, training, and support to parents of
children with disabilities.

iSocial

This project is funded through the State of New Hampshire, Department of Education,
Bureau of Special Education to support NH's Pyramid Model implementation, scale-up
and sustainability efforts with the goal of improving social-emotional outcomes for young
children. The program builds capacity to implement process coaching of local iSocial
leadership teams, including embedding family engagement strategies within the selected
communities and sites.

Other Programs

Race 2K

This project is funded through the State of New Hampshire, Department of Education,
Bureau of Special Education to provide information, support, and technical assistance to
school districts and others, including families to improve outcomes for preschool children
with disabilities and their families.

Family to Family (F2F)

This project is funded by the United States Department of Education Health Resources
and Services Administration (HRSA) to provide information, education, training, outreach,
and peer support to families of children and youth with special healthcare needs and the
professionals who serve them.



Medical Home Initiative

This project is funded through the State of New Hampshire, Department of Health and
Human Services, Bureau of Special Medical Services to support primary care practices in
the development of family advisory councils. New Hampshire Family Voices staff work
closely with a practice to develop and launch their council, providing guidance in the
creation of policies for the councils, conducting outreach, and new member orientation.

Prevention Makes Cents {PMC)

This program is funded by a variety of contracts to provide school-based child assault
prevention programs for preschool and elementary-aged children as well as multi-week
parenting programs and topic-related workshops for parents and professionals.

Summary of Significant Accounting Policies

The following is a summary of significant accounting policies used in preparing and
presenting the accompanying financial statements.

Comparative Financial Information

The accompanying financial statements include certain prior-year summarized
comparative information in total, but not by net asset class. Such information does not
include sufficient detail to constitute a presentation in conformity with accounting
principles generally accepted in the United States of America. Accordingly, such
information should be read in conjunction with the audited financial statements for the
year ended June 30, 2020, from which the summarized information was derived.

Cash and Cash Equivalents

All cash and highly liquid financial instruments with original maturities of three months or
less, and which are neither held for nor restricted by donors for long-term purposes, are
considered to be cash and cash equivalents.

Grants Receivable

Grants receivable, that is, those with a measurable performance or other barrier, and a
right of return, are not recognized until the conditions on which they depend have been
substantially met. Amounts recorded as grants receivable represent cost-reimbursable
contracts and grants, which the incurrence of allowable qualifying expenses and/or the
performance of certain requirements have been met or performed. The allowance for
uncollectible grants receivable is based on historical experience and a review of
subsequent collections. Management has determined that no allowance is necessary.

Accounts Receivable

Accounts receivable consist primarily of noninterest-bearing amounts due for services
and programs. The allowance for uncollectable receivables is based on historical
experience, an assessment of economic conditions, and a review of subsequent



collections. Receivables are written off when deemed uncollectabte. Management has
determined that no allowance is necessary.

Property and Equipment

Property and equipment additions over $1,000 are recorded at cost, if purchased, and at
fair value at the date of donation, if donated. Depreciation is computed using the straight-
line method over the estimated useful lives of the assets ranging from 3 to 10 years, orin
the case of capitalized leased assets or leasehold improvements, the lesser of the useful
life of the asset or the lease term. When assets are sold or otherwise disposed of, the cost
and related accumulated depreciation is removed, and any resulting gain or loss is
included in the Statement of Activities. Costs of maintenance and repairs that do not
improve or extend the useful lives of the respective assets are expensed.

The carrying values of property and equipment are reviewed for impairment whenever
events or circumstances indicate that the carrying value of an asset may not be recoverable
from the estimated future cash flows expected to result from its use and eventual disposition.
When considered impaired, an impairment loss is recognized to the extent carrying value
exceeds the fair value of the asset. There were no indicators of asset impairment in fiscal
years 2021 or 2020.

Net Assets
Net assets, revenues, gains, and losses are classified based on the existence or absence
of donor or grantor-imposed restrictions.

Net Assets Without Donor Restrictions

Net assets available for use in general operations and not subject to donor {or certain
grantor) imposed restrictions. The Board has designated from net assets without
restrictions, net assets for New Hampshire Family Voices.

Net Assets With Donor Restrictions

Net assets subject to donor (or certain grantor) imposed restrictions. Some donor-imposed
restrictions are temporary in nature, such as those that will be met by the passage of time
or other events specified by the donor. Other donor-imposed restrictions are perpetual in
nature, where the donor stipulates that resources be maintained in perpetuity while
permitting the Organization to expend the income generated by the assets in accordance
with the provisions of additional donor-imposed stipulations. Donor-imposed restrictions
are released when a restriction expires, that is, when the stipulated time has elapsed, when
the stipulated purpose for which the resource was restricted has been fulfilled, or both.

Revenue and Revenue Recognition

Revenues from program services are recognized when the performance obligation of
providing the services are met. The performance obligation of training support and
coaching, activity planning, and student support, is simultaneously received and
consumed by the participants; therefore, the revenue is recognized when the service



occurs. Upon receipt of a prepayment from a participant, the Organization recognizes a
contract liability in the amount of the prepayment for its performance obligation to
transfer services in the future.

A portion of the Organization’s revenue is derived from cost-reimbursable contracts and
grants, which are conditioned upon certain performance requirements and/or the
incurrence of allowable qualifying expenses. Amounts received are recognized as revenue
when the Organization has incurred expenditures in compliance with specific contract or
grant provisions. Amounts received prior to incurring qualifying expenditures are
reported as refundable advances in the Statement of Financial Position. Grant revenue
from contributions that were initially conditional, which became unconditional with
restrictions during the reporting period, and for which those restrictions were met during
the reporting period, is reported as net assets without donor restrictions.

Contributions are recognized when cash, securities or other assets, an unconditional
promise to give, or a notification of a beneficial interest is received. Conditional promises
to give, that is, those with a measurable performance or other barrier, and a right of
return, are not recognized until the conditions on which they depend have been met.

Revenue from conferences and workshops is recognized when the performance
obligation of providing the services is met. The performance obligation of delivering
conferences and workshops is simultaneously received and consumed by the registrants;
therefore, the revenue is recognized when the conference or workshop occurs. Upon
receipt of a prepayment from a registrant, the Organization recognizes a contract liability
in the amount of the prepayment for its performance obligation to provide the
conference or workshop in the future.

Donated Services and In-Kind Contributions

Volunteers contribute significant amounts of time to program services, administration,
and fundraising and development activities; however, the financial statements do not
reflect the vaiue of these contributed services because they do not meet recognition
criteria prescribed by Generally Accepted Accounting Principles. Generally Accepted
Accounting Principles allow recognition of contributed services only if {a) the services
create or enhance nonfinancial assets or (b) the services would have been purchased if
not provided by contribution, require specialized skills, and are provided by individuals
possessing those skills. Donated professional services are recorded at the respective fair
values of the services received. Contributed goods are recorded at fair value at the date
of donation and as an expense when placed in service or distributed. Donated use of
facilities is reported as a contribution and as an expense at the estimated fair value of
similar space for rent under similar conditions. The amount has been confirmed with the
Bureau of Facilities and Asset Management from the State of New Hampshire. If the use
of the space is promised unconditionally for a period greater than one year, the amount
is reported as a contribution and an unconditional promise to give at the date of the gift,
and the expense is reported over the term of use.
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Functional Allocation of Expenses

The costs of program and supporting services activities have been summarized on a
functional basis in the Statement of Activities. The Statement of Functional Expenses
presents the natural classification detail of expenses by function. Certain categories of
expense are attributable to more than one program or supporting function. Accordingly,
" certain costs have been allocated among the programs and supporting services benefited
on a reasonable basis that is consistently applied. Personnel expenses, including salaries
and wages, employee benefits, and payroll taxes, are allocated based on actual time and
effort. Occupancy expenses are allocated based on the amount of square footage utilized
by each function in the office building. Printing and reproduction costs are directly
charged if identifiable to a specific function or allocated based on the number of copies
made or postage used each month. Information technology costs are directly charged if
identifiable with a specific function or allocated based on the amounts that are included
in each grant-approved budget.

Income Taxes

The Organization has been recognized by the Internal Revenue Service (IRS) as exempt
from federal income taxes under Internal Revenue Code {IRC} Section 501(a} as an
organization described in IRC Section 501(c)(3), qualifies for charitable contribution
deductions, and has been determined not to be a private foundation. The Organization is
annually required to file a Return of Organization Exempt from Income Tax (Form 990)
with the IRS. In addition, the Organization is subject to income tax on net income that is
derived from business activities that are unrelated to its exempt purpose. In fiscal years
2021 and 2020, the Organization was not subject to unrelated business income tax and
did not file an Exempt Organization Business Income Tax Return (Form 990-T) with the
IRS.

Estimates

The preparation of financial statements in conformity with Generally Accepted
Accounting Principles requires management to make estimates and assumptions that
affect the reported amounts of assets and liabilities and disclosure of contingent assets
and liabilities at the date of the financial statements and the reported amounts of
revenues and expenses during the reporting period. Actual results could differ from those
estimates.

Financial Instruments and Credit Risk

Deposit concentration risk is managed by placing cash with financial institutions believed
to be creditworthy. At times, amounts on deposit may exceed insured limits. To date, no
losses have been experienced in any of these accounts. Credit risk associated with
receivables is considered to be limited due to high historical collection rates and because
substantial portions of the outstanding amounts are due from governmental agencies
supportive of the Organization’s mission.
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Fair Value Measurements and Disclosures

Certain assets and liabilities are reported at fair value in the financial statements. Fair
value is the price that would be received to sell an asset or paid to transfer a liability in an
orderly transaction in the principal, or most advantageous, market at the measurement
date under current market conditions, regardless of whether that price is directly
observable or estimated using another valuation technique. Inputs used to determine fair
value refer broadly to the assumptions that market participants would use in pricing the
asset or liability, including assumptions about risk. Inputs may be observable or
unobservable. Observable inputs are inputs that reflect the assumptions market
participants would use in pricing the asset or liability based on market data obtained from
sources independent of the reporting entity. Unobservable inputs are inputs that reflect
the reporting entity’s own assumptions about the assumptions market participants would
use in pricing the asset or liability based on the best information available. A three-tier
hierarchy categorizes inputs as follows:

e Level 1-Quoted prices (unadjusted) in active markets for identical assets or liabilities
that are accessible at the measurement date.

e Level 2 — Inputs other than quoted prices included within Level 1 that are observable
for the asset or liability, either directly or indirectly. These include quoted prices for
similar assets or liabilities in active markets, quoted prices for identical or similar
assets in markets that are not active, inputs other than quoted prices that are
observable for the asset or liability, and market-corroborated inputs.

e Level 3 — Unobservable inputs for the asset or liahility. In these situations, inputs are
developed using the best information available in the circumstances.

In some cases, the inputs used to measure the fair value of an asset or a liability might be
categorized within different levels of the fair value hierarchy. In those cases, the fair value
measurement is categorized in its entirety in the same level of the fair value hierarchy as
the lowest level input that is significant to the entire measurement. Assessing the
significance of a particular input to entire measurement requires judgment, taking into
account factors specific to the asset or liability. The categorization of an asset within the
hierarchy is based upon the pricing transparency of the asset and does not necessarily
correspond to the assessment of the quality, risk, or liquidity profile of the asset or
liability.

New Accounting Standards to be Adopted in the Future

Contributed Nonfinancial Assets

In September 2020, the Financial Accounting Standards Board (FASB} issued Accounting
Standards Update (ASU)} 2020-07, Not-for-Profit Entities (Topic 958): Presentotion and
Disclosures by Not-for-Profit Entities for Contributed Nonfinancial Assets, intended to
improve transparency in the reporting of contributed nonfinancial assets, also known as
gifts-in-kind, for not-for-profit organizations. Examples of contributed nonfinancial assets
include fixed assets such as land, buildings, and equipment; the use of fixed assets or
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utilities; materials and supplies, such as food, clothing, or pharmaceuticals; intangible
assets; and recognized contributed services. The ASU requires a not-for-profit
organization to present contributed nonfinancial assets as a separate line item in the
Statement of Activities, apart from contributions of cash or other financial assets. It also
requires certain disclosures for each category of contributed nonfinancial assets
recognized. The amendments in this ASU should be applied on a retrospective basis and
are effective for the Organization for the year ending June 30, 2022. Early adoption is
permitted. The Organization is currently in the process of evaluating the impact of
adoption of this ASU on the financial statements.

leases

In February 2016, the FASB issued ASU 2016-02, Leases. The ASU requires all leases with
lease terms more than 12 months to be capitalized as a right of use asset and lease liability
on the Statement of Financial Position at the date of lease commencement. Leases will
be classified as either finance leases or operating leases. This distinction will be relevant
for the pattern of expense recognition in the Statement of Activities. This ASU will be
effective for the Qrganization for the year ending June 30, 2023. The Crganization is
currently in the process of evaluating the impact of adoption of this ASU on the financial
statements.

Credit Losses

In June 2016, the FASB issued ASU 2016-13, Measurement of Credit Losses on Financial
instruments. The ASU requires a financial asset (including trade receivables) measured at
amortized cost basis to be presented at the net amount expected to be collected. Thus,
the Statement of Activities will reflect the measurement of credit losses for newly
recognized financial assets as well as the expected increases or decreases of expected
credit losses that have taken place during the period. This ASU will be effective for the
Organization for the year ending June 30, 2024. The Organization is currently in the
process of evaluating the impact of adoption of this ASU on the financial statements.
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Liquidity and Availability

Financial assets available for general expenditure, that is, without donor or other
restrictions limiting their use, within one year of the Statement of Financial Position date,
are comprised of the following at June 30, 2021 and 2020:

2021 2020

Financial assets at year-end:

Cash and cash equivalents S 267,457 S 286,442

Grants receivable 194,324 125,488

Accounts receivable 71,133 35,864
Total financial assets 532,914 447,794
Less amounts not available to be used within one year:

Board-designated net assets for Family Voices not likely

to be expended in less than one year {153,630) {99,262}

Net assets with donor restrictions - purpose restrictions

not expected to be met in less than one year {9,620 {10,332)
Financial assets available within one year ' 369,664 338,200
Additional liquidity resources:

Bank line of credit 50,000 50,000

Total financial assets and liquidity resources available within one year S 419,664 S 388,200

The Organization regularly monitors liquidity required to meet its operating needs and
other contractual commitments, while also striving to maximize the investment of its
available funds. In addition to financial assets available to meet general expenditures over
the next year, the Organization operates with a balanced budget and anticipates
collecting sufficient revenue to cover general expenditures not covered by donor-
restricted resources.

Property and Equipment

Property and equipment is comprised of the following at June 30, 2021 and 2020:

2021 2020
Furniture, fixtures, and equipment $ 101,690 S 98,709
Leasehold improvements 872 872
Subtotal 102,562 99,581
Less accumulated depreciation (85,515) (73,088)
Total S 17,047 $§ 26,493
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Depreciation expense totaled $12,427 and $12,741, for the years ended June 30, 2021
and 2020, respectively.

Line of Credit

The Organization has a $50,000 revolving line of credit available, secured by all assets.
Borrowings under the line bear interest at a rate based on the Wall Street Journal Prime
Rate plus 1.75%, adjusted daily. Interest only payments are required monthly with the
principal payable on demand. The line was not utilized in fiscal years 2021 and 2020. At
June 30, 2021 and 2020, the entire amount was available.

Contract Liabilities

Upon receipt of a prepayment from a participant or registrant, the Organization
recognizes a contract liability in the amount of the prepayment for its performance
obligation to transfer services in the future. At june 30, 2021 and 2020, the Organization
has recorded contract liabilities of $38,961 and $48,230, respectively, which the
Organization expects to recognize as revenue in the next fiscal year, when the services
are provided and, therefore, satisfies its performance obligation to the participants or
registrants.

Refundable Advances

The Organization receives grants, which are conditioned upon certain performance
requirements and/or the incurrence of allowable qualifying expenditures. Amounts
received prior to incurring qualifying expenditures are reported as refundable advances.
At June 30, 2021 and 2020, $0 and $3,571, respectively, are reflected as refundable
advances.

Grants

The Organization has been awarded cost-reimbursable grants of $170,058 that have not
been recognized at June 30, 2021 because qualifying expenditures have not yet been
incurred.

Grant revenue from federal agencies is subject to independent audit under the Office of
Management and Budget’s Uniform Guidance, and review by grantor agencies. This
review could result in the disallowance of expenditures under the terms of the grant or
reductions of future grant funds. Based on prior experience, the Organization’s
management believes that costs ultimately disallowed, if any, would not materially affect
the financial position of the Organization.
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10.

11.

Net Assets

Board-Designated Net Assets

Net assets without donor restrictions include board-designated net assets relating to the
funds held on behalf of New Hampshire Family Voices as part of the Organization’s fiscal
sponsorship agreement (see note 13). Board-designated net assets at June 30, 2021 and
2020 totaled $153,630 and $99,262, respectively.

Net Assets with Donor Restrictions
Net assets with donor restrictions are restricted for the following purposes at June 30,
2021 and 2020:

2021 2020
Support children with physical and cognitive disabilities $ 5,000 S 5,000
PMC - Prevention Makes Cents 3,305 3,305
Other 1,315 2,027
Total S 9,620 $ 10,332

Net assets were released from restrictions by incurring expenses satisfying the restricted
purpose or by occurrence of the passage of time and totaled $712 and $1,333, for the
years ending June 30, 2021 and 2020, respectively.

Retirement Plan

The Organization provides a tax-deferred annuity plan qualified under Section 403(b) of
the Internal Revenue Code. The plan covers all employees of the Organization. Employees
may make contributions to the plan up to the maximum amount allowed by the Internal
Revenue Code. The Organization is not required to make matching employer
contributions. The Organization did not make any employer contributions to the plan for
the fiscal years ended June 30, 2021 and 2020, respectively.

Operating Leases

The Organization leases office space under the terms of a ncn-cancellable lease
agreement that originally expired in August 2019. In September 2019, the Organization
extended the lease for three years and has the option to extend the lease for an additional
three-year term. Rent expense under this agreement, which is included in occupancy
costs in the Statement of Functional Expenses, totaled $38,100 and $37,800 for the years
ended June 30, 2021 and 2020, respectively.
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12.

13.

14.

Future minimum lease payments on the above lease are as follows:

Fiscal Year Amount
2022 S 39,600
2023 6,600
Total S 46,200

Concentrations of Risk

A material part of the Organization’s revenue is dependent upon government sources,
the loss of which would have a materially adverse effect on the Organization. During the
years ended June 30, 2021 and 2020, funding from State of New Hampshire accounted
for 20% and 21%, respectively, of total revenues and 52% and 51%, respectively, of total
receivables. During the years ended June 30, 2021 and 2020, funding from the United
States Department of Education accounted for 36% and 39%, respectively, of total
revenues and 11% and 20%, respectively, of total receivables. During the years ended
June 30, 2021 and 2020, funding from the University of New Hampshire accounted for
16% and 14%, respectively, of total revenues and 23% and 18%, respectively, of total
receivables. During the years ended June 30, 2021 and 2020, funding from the United
States Department of Health and Human Services accounted for 14% and 12%,
respectively, of total revenues and 9% and 5%, respectively, of total receivables.

Fiscal Sponsorships

The Organization has entered into two agreements to assume administrative and financial
responsibilities of New Hampshire Family Voices (NHFV) and Prevention Makes Cents
(PMC). NHFV provides free, confidential services to families and professionals caring for
children with chronic conditions and/or disabilities. PMC provides school-based child
assault prevention programs for preschool and elementary-aged children, as well as
multi-week parenting programs and topic-related workshops for parents and profession-
als. The activity of NHFV and PMC has been included in the Organization’s financial
statements.

Commitments and Contingencies

CovViID-19

The COVID-19 outbreak in the United States has resulted in economic uncertainties. The
disruption is expected to be temporary, but there is considerable uncertainty around the
duration and scope. The extent of the impact of COVID-19 on the Organization’s
operational and financial performance will depend on certain developments, including
the duration and spread of the outbreak, impact on those served by the Organization,
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15.

funders, employees, and vendors all of which are uncertain and cannot be predicted. At
this point, the extent to which COVID-19 may impact our financial condition or results of
operations is uncertain.

Subsequent Events

Subsequent events have been evaluated through February 22, 2022, which is the date the
financial statements were available to be issued.
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NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.

SUPPORT AND REVENUE
Suppart:
Government grants
Contributions
In-kind contributions (office space}
Revenue:
Program service fees
Conferences and workshops
Interest income

Total Support and Revenue

EXPENSES
Personnel expense:
Salaries and wages
Benefits
Payroll taxes
Contracted services
Office
Information technology
Occupancy
Conferences and seminars
Depreciation
Other expenses
Program expenses
Workshop expenses
Printing and reproduction
Equipment, repairs, and maintenance
Training
Total direct expenses
Indirect expenses
Total expenses

Net Program Income

D/B/A PARENT INFORMATION CENTER

Supplementary Information
Schedule of Program Services
For the Year Ended June 3@, 2021

1% PTI iSocial Other Total
S 305,589 s 184,772 S 204,097 $ 92,727 787,185
3,110 3 . 20 3,130
3,251 3,251
97,640 - - 138,202 235,842
- . . 15,106 15,106
10 10
409,600 184,772 204,097 246,055 1,044,524
220,190 132,269 71,466 124,524 548,449
31,324 2,505 4,374 5,185 43,388
17,529 10,486 5,547 9,699 43,261
3,395 6,300 99,862 33,574 143,531
5,054 117 836 536 6,543
5,471 1,685 1,456 3,550 12,162
3,251 7,894 3,109 3,491 17,745
112 - - 349 451
11,925 - 145 357 12,427
15,578 - - 4,900 20,478
7,013 . - - 7,013
169 50 - 3,712 3,931
1,581 74 1,725 30 3,410
- 1,760 . 607 2,367
3629 - - 3,629
326,221 163,140 188,520 190,914 868,795
44,819 20,822 14,913 6,958 87,512
371,040 183,962 203,433 197,872 956,307
] 38,560 $ 810 S 664 $ 48,183 88,217

See Independent Auditors’ Report.
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Michelle L. Lewis
DEGREE _
May 2003 Piymouth State University, M.Ed. School Counseling
1996 University of Maine al Farmington, Bachelor of Science in Rehabilitation Services
EMPLOYMENT
' January 2013-present Executive Director, NH Parent information Center (PIC)
July 2012-January 2013 * Interim Execulive Director, NH Parent Information Center
August 2009-present PTAN, Parent Information Center contract through SERESC
August 2002-present . Project Director, NH Parent Information Center
August 2005-present Project Director, Race2K at PIC -
December 2007- present " Project Director, Parent Training and Information Center at'PIC
02/04-10/06- Rroject Director, Parents Involved in Education at PIC
08/02-10/03 Project Director, Parent information and Resource Center
07/00-06/02 Treatment Foster Care Warker, Family Works, Inc., Madison, Wisconsin
10/96-07/00 ~ Youth Offender Response Team Warker, Larimer County Department of Human
Services, Fort Callins, Colorado

.SCHOOL COUNSELING EXPERIENCE

02/09-05/09 Inlem, Belmont Elementary School, Betmont, NH
+ 08/08-01/09 Intem, Inter-Lakes High School, Meredith, NH
08/08-12/08 Intem, Inter-Lakes Middle Tier - 7t & 8" Grade, Meredith, NH
PROFESSIONAL CAPABILITIES
Leadership

- Successfully span the divide between reqular education and special education, eaming the trust and respect of
PIC staff across multiple programs, helping the agency lo work more effectively together

. Simultaneously manage multiple projects with both federal and state grant funding

- Successfully manage $1M in grant funding for PIC, adhering to federal and state grant guidefines

. Skilled at resolving interpersonal and interagency conflicts

- Built effective partnerships with NH Depariment of Education, Department of Health and Human Services, school

~ districts, Family Centered Early Supports and Services staff, and families thereby helping children succeed

« Ability to relate well to diverse groups, families, and individuals

State and Nationa! Presentalions

» Co-developed Pyramid Model Readiness Trainings with the Pyramld Model Consortium 2017-2018

» Co-Lead iSocial Leaming Collaborative Meetings 2016-2018

»  Co-Lead the National Center for Systemic Improvement's Cross State Leaming Collaboralive on Improving Family
Outcomes Practices

+ On-going, engaging dynamic presenter at Welcome to Family-Centered Early Supports and Sérvices, a two-day
training all early intervention service coordinators must attend

» Co-presented with NH Department of Education at the IDEA Leadership Conference on 8eyond the Dala-
Increasing Parent Engagement and Developing Partnerships in Action in 2013

- Co-presented with NH's Part C Coordinator at the IDEA Leadership Conference on the Effective Collaboration
between Parent Centers and Early Childhood Part C Agencies in 2011

.« Highlighted NH's work by presenting Engaging Families in NH's Part C Child and Family Outcomes Systemin
August 2008 at the Early Childhood Qutcomes National Conference

« Co-developed and presented No Child Left Behind with Mary Heath, Deputy Commissioner of Education at NH's
Partnerships for Education Conference in March 2007




. Assisted other states in developing outcomes systems by presenting at Engaging All Stakeholde rs: NH's Early
.Childhood Outcomes System in December 2005 at the National Early Childhood Technical Assistance Center
Annual Conference

-« Develop and present early childhood transition workshops and other special education workshops

« Develop and present workshops on building strong family/school partnerships

Communication Skills
« Organized, clear and concise federal and stale reports that highlight project successes
. Provide information at multiple levels, ensuring the staff and/or audience understands before moving forward
« Consult and advise NH Department of. Education and Bureau of Developmental Services on early childhood
transition and other early intervention and special educaton issues important to families

« Create family-friendly newsletter articles on topics related to early childhood, special education, and the
importance of family involvement in educalion
» Co-authored, designed and published engaging, family-friendly brochures such as Family Centered Early Supports
. and Services: A Guids for Families, Transition from Family-Centered Early Supports and Services: A Guide for
Famities and Stafi, A Family Guide to Response-to-intervention, A Family Guide to the Special Education Process
in NH, and Lifo After High School: A Tool-Kit for families

. Provide high quality technical assistance to school personnel, early intervention providers, and families focused on
enhancing the collaboration between schools, families and communities

» Suecessfully facilitated the development'of regional interagency agreements for earfy transitions in all 10 Area
Agency regions of NH

.Project Development
« Designed and coordinated multiple projects, expanding and enhancing the work of PIC
.. Oversaw the development of Let’s Read Together video for families

. Coordinated the development of Talk with M, Read with Me, Sing with Me; a multi-stakeholder production in
which PIC was the main partner

-« Streamlined the early lransilion interagency agreement process, making NH one of the leading states in the area
of early childhood transitions

. Developed multi-stakeholder advisory board to advise the work of the early transitions project
« Envisioned and successfully secured multiple grants through grant writing
. Through successfut collaboration with evaluators, created data collection tools to assess program effectiveness

Systems Change and Policy Development

. Applies implementation science, adult leaming and coaching to systems development at the state and local level

« Facilitate the communication between state systems to enhance early childhood transition and other special
education related issues

. Supervised the development and co-authored two brochures given to all families participating in early intervention

. Assisted with the creation of NH's early intervention Child Find Nolification System and co-authored the guidance
document

. Managed thie development of NH's Early Childhood Outcomes System for Part C and Part B/619

. Support school districts and early intervention programs in maving from policy and compliance to practice and
quality

« Assists NH DOE with data review and determine technical asmstanoe needs for local schoo! districts

State and National Boards/Workgroups/Teams
. Pyramid Model State Leadership Team
. iSocial State Leadership Team
. Spark NH
-« Interagency Coordinating Committee {ICC) - Chair
. NH Results-Based Accountability (RBA) Cross-State Leamning Collaborative Team Member
» NH 619 Accountability Cohort Team Member



- JENNIFER CUNHA

EDUCATION
Bachelor of Science in Speciai Education, Minor in Sociology
Lesley College, Cambridge, MA, 1896

PROFESSIONAL EXPERIENCE -
THE PARENT INFORMATION CENTER, Concord, NH 2002 to Present
Project Coordinator Rece2K
» Provide training and technical assistance to various stakeholders regarding the transition from
early intervention to preschoo! special education
¢ Assist the Department of Education in reviewing and verifying data in relatlon to early
childhoed transitions (Indicator 12) and Preschool Environments (Indicator 6)
+ Assist school districts in development and implementation corrective action plans in relation to
early childhood transitions
» Assist school districts in developing and implementing plans to ensure that preschool children
with disabilities have access to the continuum of placements, including Regular Early
Childhood Environments
+ Facilitate and provide follow up technical assistance in the development and implementation of
‘Interagency Agreements between Early Supports and Services programs and preschool
special education
Project Director, NH Connections
¢ Assist the NH Department of Education’s priorities related to family-school partnerships in
special education, specifically focused on Indicator 8 of the State Performance Plan
+ Provide program over site and supervision to Facilitators :
+» Development and impltementation statewide and individual plans to increase the capacity of
schools/school district staff and families of children with disabilities to increase family-school
partnerships in special education
Facilitator, Volunteer Advocates for Spec:al Education Training Program, ‘Parent Information Center
on. Special Education
¢ Coordinate participants, presenters and materials for two 11 week, 44 hour training programs
o Provide weekly facilitation of sessions and activities
¢ 'Provide support to participants in utilizing the information to support other parents in the
special education process and serve as a link to PIC
Parent Trainer, information and Resource Specialist, Parent Information Center on Special Education
o Conduct workshops on variety of topics related to special education for parents, educators,
service and agency personne! and youth with and without disabilities
« Responds to parent, educator and other's questions and provides information and resources
related to rights and responsibilities in the special education and early intervention processes
under IDEA 2004, NH Ruies for the Education of Children with Disabilities, The Americans
With Disabilities Act, and Section 504 of the Rehabilitation Act
« Responsible for development and ‘implementation of curriculum and materials for parents,
youth with disabilities, school and agency personnel related to the secondary transition
process
« Developer and Co-presenter of a training series on the secondary transition process for
parents, youth with disabilities, school and agency personnel




NOT YOUR AVERAGE JOE'S, Methuen, MA 2001 to 2002
Manager
e Managed daily operations, front house staffing and hiring, scheduling and bar inventory

SHORTY'S MANAGEMENT. GROUP, Bedford and Manchester, NH; Amesbury, MA 2000 to 2001
Manager
o Managed dally operatlons staffing and hiring, and scheduling

LUI LUI, Nashua, NH 1999 to 2001

Manager '

o Managed daily operations, staffing and hiring, scheduling, hourly employee payroll, inventory and
purchasing

NEW ENGLAND RESTAURANT COMPANY,

DBA ON THE BORDER MEXICAN CAFE, Tyngsboro and Woburn, MA 1996 to 1999
Key Hourly

e Performed management duties and provided leadership

» Managed daily deposits, invoicing and back office operations

« Directed corporate training of new employees, and managed staff development

Bookkeeper (Corporate Office)
¢ Managed payroll processing, accounts payable, account research, and acted as liaison between
managers and corporate office

LESLEY COLLEGE CENTER FOR READING RECOVERY, Cambridge, MA 1992 to 1996
Research Assistant

o Coordinated two conference committees

s Performed reading assessments specific to Reading Recovery

o Collected research data in the field of early literacy

o Performed general office duties

NASHUA CENTER FOR THE MULTIPLY HANDICAPPED, Nashua, NH 1995
Community Liaison

¢ Served as residential aide for two adult women with developmental disabilities

« Managed personal care, community inclusion, data collection and skill development



Kimm Phillips

STRENGTHS:
» Effective collaborative team player with strong mterpersonal and communication skills
» Strong presentation and training skills, experienced in facilitating to a wide range of audiences
including parents, students and school professionals of all ages and abilities
» Skilled in developing, coordinating and implementing group and individual training sessions
» Experienced in program outreach, marketing and data collection
» Reliable, flexible individual with attention to quick follow-up

SKILLS AND PROFESSIONAL EXPERIENCE:
Program Development and Management
» Assisted in the development and implementation a framework for providing training, technical
assistance and on-going coaching to school personnel and families on evidenced-informed family
engagement strategics reiated to secondary transitions in special education
» Collaborated successfully with multiple stakeholders on statewide initiatives and built effective
partnerships
» Managed programs within budget, with ability to forecast and plan for budgetary concems
» Prepared and developed materials for numerous workshops and information sessions on a wide
range of topics to large and small groups, guest speaker on local radio and television talk shows
Training and Development
» Prepared and developed learning objectives, curnicutum and assessment materials for trainings, online
learning modules and home study leaming programs on a variety of topics including those related to
special education
» Facilitated parent involvement to school district personne) and families of children with disabilities
build and strengthen family-school partnerships in special education
» Developed and facilitated training sessions and ectivities for region wide Parent Leadership
Training series to NH parents and school personnel
» Successfully developed and offered tocal, state and regional trainings around early literacy
initiatives, education, employment, conflict resolution, and personal boundaries, for individuals
and groups
» Provided ongoing consultation for employment-focused coaches and literacy volunteers
throughout the state in supervisory and non-supervisory positions emphasizing teamwork and
collaboration
Computer and Cierical
» Efficient at coordinating program marketing, data cotlection and evaluation
» Ability to utilize desktop publishing programs to design and edit special projccl implementation
manuals, marketing tools, guides and brochures
> Excellent organizational abilities include skills in muiti-tasking and pnonuzmg workload to meet
deéadlines
» Experienced writing grants for both public and private funding
» Experienced in using Microsoft Word, Publisher, PowerPoint, Excel, Outlook, Progress, DI
ProDiver, Cushy, WordPress, Articulate
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EMPLOYMENT HISTORY:

2008- presént

. 2006-2011

2006-2008

2006-2008

1995- 2011

NH Parent Informatioo Center
. Concord, NH
1Social Family Engagement Director
Next Steps NH Program Director
NH Connections Facilitator
PIRC Early Literacy Training and Volunteer Coordirator

Life is Calling
Pembroke, NH
Owner, Trainer, Consultant, Coach

SAU 8]
Pembroke, NH
Substitute Teacher

Manchester Community Resource Ceoter
Adult Education General Math and Computer Literacy Instructor

" New Hampshire Housing Finance Authority
Bedford, NH
Contractor services provided until 201 1
Housing Services Administrator (1999-2006)
Family Self Sufficiency Coordinator (1998-1999)
HOPE-EI Service Coordinator (1995-1998)

EDUCATION/CERTIFICATION:

2012
2009
2007
2005
1997

1992

1988

Parent Information Center- Volunteer Advocate Training
United Way Seatoast- Yolunteer Coordination Certificate
American Society for Training and Development Certification
Coachville Coaching Skills Certificate

Springfield College School of Human Services

Master of Science - Human Services

" Springfield College School of Human Services

Bachelor of Science - Human Services
White Pines College, Social Work Certificate

PROFESSIONAL ACTIVITIES/AFFILIATIONS:

2012.present
2012

2011- present
2011- 2012
2010- 2012
2005
2003-2011
2003-2006
2001-2006
2001-2006

NH Statewide Community of Practice on Secondary Transitions
Pembroke Listens Facilitator

Building a Culture of Peace Planning and Coordinating Committes Member

Academy of Science and Design Educational Foundation

Granite State Reads representative

National Council of State Housing Agencies Award Winner - Management lnnovation
Pembroke Action League for Schools

New England Regional Service Coordinator Conference Planning Committee
Appointed to NH TANF Hardship Review Committee

- Active Member of NH Coalition to End Homelessness



Christine Anderson

Caree} Summary

Experienced Administrative Assistant/Marketing Coordinator with excellent client and project
-~ management skills with a demonstrated history of achieving goals, creating tools and time
management to achieve a high efficiency with projects and tasks. Action-oriented with strong
ability to communicate effectively with technology, executive and business audiences.

Skills
~ Excellent communication Microsoft Office, Excel, Word, PowerPoint
Training and development Results-oriented
SAP Computer proficient
- Quick learner Contract negotiation/review/drafting
Editing Adept with Multiple State websites
Efficient in database usage Dependable

Professional Experience

Parent Informatign Center-Administrative Assistant
Concord, NH 03301

Able to handle incoming phone calls and other communications, greeting clients and
visitors, as well as managing files, updating paperwork and other documents, and general
office duties and errands.

Manage office supplies and needs, maintaining office equipment, creating, maintaining,
and entering information into databases, manage administrative duties for annual
conference and PIC workshops, submit social media posts.

OSRAM - Customer Relationship Coordinator
Hillsboro, NH 03244

Execute a high-level technical support and key account management responsibilities to
meet designated customer requirements.

Participate in customer specific sales and marketing strategic planning initiatives
Represent the service center on customer site visitations

Cross channel support and execute transactions and documentation requirements for key
accounts while ensuring compliance to all foreign and domestic regulations/guidelines.



Yankee Publishing, Inc. - Marketing Coordinator
Dublin, NH '

Responsible for coordinating advertising sales and marketing programs across YP|

- products including 7-10 person sales team support, client program fulfiliment, project

management, event coordination, direct marketing materials and communications.
Maintained and uploaded ads in multiple databases as well as online e-mail services, Mail
Chimp and Listrak, reader service database iPace achieving on time delivery for
customers and Marketing initiatives.

Coordinator conference and training events for multiple events throughout New Engiand
for the travel industry.

Organized (securing items to give away from clients, choose and notify winners, maintain
leads and website) giveaways on The Old Farmer's Almanac as well as Yankee Magazine
Manage Custom newsletter for Winchester Savings Bank, coordinated materials and
sponsorships

Reduced the number of field service calls by providing telephone assistance to resolve
probiems.

New England Employee Benefits Company - Special Projects Coordinator/Receptionist
Concord, NH

Using the benefits purchased by the customer | created charts, summaries and art to produce a
benefit brochure to maintain current employees and entice future employees.

| managed all licensing for NEEBCO's sales, representatives and owners for the State of NH and
12 other states.

Staff Development for Educators - Regsearch & Credit Coordinator
Peterborough, NH

This was a new position created to streamline the Continuing Education Credit process

* from multipie employees to one. | created manuals and information sheets based on each

state’s requirements for educators. Applying to states to secure necessary approval for
each conference, seminar, national conference and all customized training.

Edited all marketing materials to ensure all credit information were accurate. -+ Continually
researched state websites for new curriculum and continuing education requirements for
educators. *

Maintain educators records and when requested provide these documents to State
Department of Education for numerous states. Created and maintained working
relationships with Antioch University, Chapman University, and Madonna University to
offer additional credits to educators. Worked with LA.C.E.T. (International Association for
Continuing Education and Training) to renew SDEs five year approval. This required
scheduling travel, meetings, and gathering all necessary paper work required to renew the
application.

Onsite coordinator and Conference Concierge-travel to conferences and national events,
run event and difect educators on the program.

" Back up Receptionist



. '!_Educatib'n
. ~Oakland Community College, Royal Oak, M|

Communlty Service
Deering Fire’and Rescue-Photographer and event planner

Awards Received
Four Spirit of SDE awards at Staff Deveiopment for Educators



NH Coalition for Citizens with Disabilities dba

Parent Information Center

Key Personnel

Name Job Title Salary % Paid from | Amount Paid from
this Contract | this Contract
Michelle Lewis Executive Director/Project $75,000.00 19.2% $14,400.30
Director
Jennifer Cunha Project Coordinator $53,137.50 50.9% $27,092.50




Project Personnel

Michelie Lewis-Project Manager
Jennifer Cunha-Project Coordinator
Kimm Phillips-Family Engagement Director

Christine Anderson-Administrative Assistant
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Frank Edelblut Christine M. Brennan
Commissioner Deputy Commissioner
STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, NH 03301
TEL. {603) 271-3495
FAX {603) 271-1953
May 29, 2021

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education to exercise the only renewal option with NH Coalition for
Citizens with Disabilities, dba Parent Information Center, Concord, New Hampshire (vendor code
38277) to increase the price limitation by $295,059.18 from $248,330.88 to $543,390.06, and to
continue to implement a multi-faceted approach to improving outcomes for preschool children with
disabilities and the systems that support those outcomes, and, effective upon Governor & Council
approval for the period July 1, 2021 through June 30, 2023. The original contract was approved by
Govemnor and Council on August 28, (item #96). 100% Federal Funds.

Funds to support this request are anticipated to be available in the account titled IDEA-Special
Ed-Elem/Sec for FY22 and FY23, upon the availability and continued appropriation of funds in future
operating budgets, with the ability to adjust encumbrances between Fiscal Years through the Budget
Office without further Governor and Council approval, if needed and justified:

FY22 06-56-56-562010-25040000-102-500731 Contracts for Program Services $147,529.59
FY23 06-56-56-562010-25040000-102-500731 Contracts for Program Services $147.529.59
- $295,059.18

EXPLANATION

The New Hampshire Department of Education is responsible for meeting legislative mandates to
provide technical assistance under RSA 186-C III. The NH Coatition for Citizens with Disabilities,
dba Parent Information Center will continue to implement and improve the statewide professional
development system designed to promote smooth and effective transitions from Family-Centered Early
Supports and Services to preschool special education and to build districts’ capacity to improve services,
supports and programming for preschool children with disabilities.

TDD Access: Reldy NH 711
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



His Excellency, Governor Christopher T. Sununu
and the Honorable Council
Page 2

The Department of Education would iike to exercise the option to extend the contract with NH Coalition
for Citizens with Disabilities, dba Parent Information Center as they have successfully worked with the
Bureau of Student Support through the Race2K project to develop and implement a statewide
professional development system designed to promote smooth and effective transitions from Family-
Centered Early Supports and Services to preschool special education and to build districts’ capacity to
improve services, supports and programming for preschool children with disabilities.

NH Coalition for Citizens with Disabilities, dba Parent Information Center also assists families and
schools to increase family involvement in children’s learning and development with the goal of
increasing student achievement.

In the event Federal Funds become no longer available, General Funds, will not be requested to support
thts program.

Respectfully Submitted,

W N

Frank Edelblut
Commissioner of Education

FE: BJD
Attachments



AMENDMENT TO
PROFESSIONAL SERVICES CONTRACT

Now come the New Hampshire Department of Education, hereinafler “the Agency,” and NH Coalition for Citizens
with Disabilities, d/b/a Parent Information Center (PIC), hereinafter “the Contractor”, and, pursuent to an agreement
between the parties that was approved by the Governor & Council on August 28, 2019 (Item 96) hereby agree to
modify same as follows:

1. Amend Section 1.7 of form P-37 by removing June 30, 2021 and replacing with June 30, 2023

2. Increase the price limitation by $295,059.18 from $248,330.88 to $543,390.06

3. Remove Exhibit A Scope of Services and replace with Exhibit A-1 Special Provisions

4. Remove Exhibit B Budget and Replace with Exhibit B-1 Scope of Work

5. Remove Exhibit C Special Provisions and replace with Exhibit C-1 Budget

6. All other provisions of this agreement shell remain in full force and effect as originally set forth; and
7. This amendment shall commence upon Governor approval and shall terminate on (June 30, 2023).

This modification of an existing agreement is hereby incorporated by reference to the existing agreement by the parties
and must be attached 1o the said agresment,

IN WITNESS WHEREOQF, the parties, hereto have set their hands as of the day and year first above written,

THE STATE OF NEW HAMPSHIRE
Department of Education
(Agency)
Division of mmissjonemds Office
By: /1[- J " n.? f
Frank Edelblut, Commissioner of Education Date
alition for Citizens with Disabiliti

g rent Information Center

By: % 5—7/’0/ 22/

Michelle Lewis, Executive Director Date
On this the day of . 20__ before me, , the undersigned
officer, personally eppeared known to me {or satisfactory proven) to be

the person whose name is subscribed to the within instrument and acknowledged that he/she executed the same for
the purposes therein contained.

In witness whereof, I hereto set my hand and official seal.

N/A COVID §9
Notary Public/Justice of the Peace Commission Expires

g o
Approved as 1o form, substance and execution by the Atlorney Genergl this i 5 day of M , 20_9 (

Approved by the Governor this day of, , 2021

Governor, Christopher T. Sununu  Date



Exhibit A-1
SPECIAL PROVISIONS

Exhibits D-G
_Federal Certification 2 CFR 200.415

Required certifications include: (o} To assure thal expenditures are proper and in accordance
with the terms and conditions of the Federal award and approved project budgets, the annual
and final fiscal reports or vouchers requesting payment under the agreements musi include o
cerlification, signed by an official who is authorized to legally bind the non-Federal entity, which
reads as follows: '

By signing this report, | certity to the best of my knowledge and belief that the report is true,
complete. and accurate, and the expenditures, disbursemenis and cash receipts ore for the
purposes and objectives sei forth in the terms and conditions of the Federal award. | am aware
that any false, fictitious, or fraudulent information, or the omission of any material tact, may
subject me fo criminal, civil or adminisirative penalties for fraud, false statements, false claims or
otherwise. [U.S. Code Tifle 18, Section 1001 and Tille 31, Sections 3729-3730 and 3801-3812).

Contract between NH Coslition for Cilizens with Disabilfties and the New Hampshire Depertment of Education

Page 1of 5
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Exhibit -1
SCOPE OF SERVICES

NH Cedlifion for Citizens with Disabilities, dioa Parent information Cenler will provide the following
services to the Néw Hampshire Depariment of Education.

Early Childhood Special Education Systems Develobmenf
Multi-tiered Professional Development Model

Implement and advance the stotewide multi-tiered professional development system designed io
promote smooth and effective transifions from Family-Centered Early Supports and Services and
improve services, supports and programming 1or preschool children with disabilities.

support Transitions from Family-Centered Early Supports & Services to preschool special education:
» Convene Interagency Agreement meetings ot least bi-annually({every 2 years) befween
Area Agencies responsible for Family-Supported Early Supports & Services and receiving
districts to:
o Promote shared understanding of each systems roles and responsibililies;
o Ensure signed agreerments regaiding responsibilities are consisient with current
State and Federal policies, procedures and practices;
o Promote family voice within the transition orocess.
» Provide technical assistance to local schoo! districts regarding early transitions, with o focus
on districts with untimely fransitions:
o Explore potential root causes for delays;
o Help districts develop systems for documenting the Iransition process, including
reasons for celays.
> Support the Department of Education with early transition (indicalor 12) dala accuracy,
analysis and reporting.
o Assist the Department in reviewing NHSIES reporting to ensure fimely and accurate
data, including ideniifying data anomalies and potential reporting inaccuracies,
» Provide a universally available training modute to promoie smooth and effective early
transitions. '
> Support Stale-level coordination between Port C and Section 619.
o Facilitate a series of state-level meelings to ensure horizontal alignment of Part C,
419 and other state departments whose work impacts young child:en with
disabilities.
o At the request of Ihe Depariment, convene a series of stakeholder meetings to
colleci field level dato 1o inform state-level alignment.
Improving services, supports and programing for preschool children with disabilities:
» Provide fools and strategies to hetp school administrators better understand and examine
their district’s system for providing services to preschool aged children with disabilities.
> Develop ond implement professional development sirategies for school district stalf to
engage in a process to examine and improve:
o District operated preschool classrooms, services and sysiemns;
o Community-based preschool classroorns, services and systems;
o Sysierns to support parents to have an equal and informed voice in the special
education process including program placement

Contract batween NH Coalition far Citizens with Disabilitles and the New Hampshire Department of Education
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Exhibit B-1
SCOPE OF SERVICES {Cont'd}

Promole cross-district collaboration to identily challenges and opportunities and learn from
each other in efforts to operale gualily eorly childhood and eady childhood special
education programs.
Facililate a series of opportunities for teachers, related service personnel and others
involved in schoot district preschool classrooms to share sirategies, ideas and activities that
help support qudlity early childhood and early childhood special education programs.
As directed by the Bureaw, facililale a series of opporlunities for non- scheol distict early
childhood personnei {child care, Head Start, elc.) to share strategies, ideas and aciivities
that help support qualty programs for children with disabilities
Continually expand and maintain ¢ repository of resources and information from districts
and programs across the State that promote services, supporls and progromming for
preschocl children with disabilities and compatible with the Department of Education
website.
Assist the Department in analyzing and developing improvement strategies for Indicator &
{Preschool Environmenits).

o Design professional development opportunities for district administrators and staff

regarding Indicotor é.

As directed by the Cepartment of Educatlion, coordinaie with other State iniliatives that
impact preschool special educalion.

Contract between NH Coalition for Citizens with Disablliies and the New Hampshira Departmant of Education
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Exhibit C-1

BUDGET
Budget
‘Description Fy'22 FY'23
Salary:
Michelle Lewis, Project Manager $12,000.30 $12,000.30
Jenniter Cunha, Project Stalf $20,280.00 $20.280.00
Project Stafi $19.500.00 $19.500.00
Administrative Assistant $6,630.00 $6.630.00
Total Salary $58,410.30 $58,410.30
Fringe:
Michelle Lewis, Project Manager $2,640.07 $2.640.07
Jenniter Cunha, Project Stoff $4,461.60 $4.461.60
Project Stoff $2.925.00 | $2,925.00
Administrative Assistant $994.50 $994.50
, Total Fringe $11.021.47 $11.,021.17
Direct Expenses:
Controctual $51.800.00 $51.800.00
Web Maintenance $500.00 $500.00
Graphic Design $1.000.00 $1.000.00
Stipends $1,500.00 $1.500.00
Travel $2,500.C0 $2,500.00
Workshop Expenses - Meelings $1.000.00 $1.000.00
Supplies $750.00 $750.00
Postage and Shipping $100.00 $100.00
Printing and Reproduction $1,500.00 $1.500.00
Rent } $4,020.00 $4,020.00
Telephone, Communications $2,500.00 $2.500.00
Total Direct Expenses $47.170.00 $47.170.00
Indirect Cost 8% $10,928.12 $10,928.12
Total $147,529.5%9 $147.529.59

Limitations on Price: Upon mutual ogreement between the siote conirocﬁng officer and the
contracior, line items in this budge! may be adjusted one to another, but in no case shall thetotal
budget exceed the price limitation of $295,059.18

source of Funding: Funds lo support! this request are anlicipated to be available in the account tifled
IDEA-Special Ed-Elem/Sec for FY2022 ond FY2023, upon the ovailability and conlinued appropriation

Contract between NH Coalition for Chtizens with Disabiliies and the New Hampshire Depaitment of Education
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Exhibit C-1
BUDGET (cont'd)

of funds in future operating budgets, with the ability o adjust encumbrances between Fiscal Years
Ihrough the Budget Office without turther Govemor and Councit approval, if needed ond justified.

06-56-56-562010-25040000-102-500731 | FY'22 FY'23 Total
Contracts for Program Services $147,529.59 $147.529.59 $295,059.18

Method of Pavment;

Paymeni will be made upon the submittal of an invoice thot is received by the 10% of the following month
which is supported by a summary of activilies that have taken place in accordance with the terms of the
contract. A final invoice is due within 30 days of the end of this contract.

Invoices to be submitted to:

Christing MacDonald, Project Director

Eorly Childhood Special Education Development. Multi-tiered Professional Development Model
NH Departmenl of Education

Bureau of Student Support

101 Pleasant Sfreet

Concord, New Hampshire 03301

Conirect between NH Coalition for Citizans with Disabilities and the New Hampshire Departmemt of Educetion
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EXHIBIT D
Cantractor Obligations

Contracts in excess of the simplified acquisition threshold (currently set at $250,000) mus! address
adminisirative, contractual, orlegal remedies ininstances where the contractors violate or breach
contract terms, and provide for such sanctions and penalties as oppropriate. Reference:

2'C.FR. § 200.326 and 2 C.F.R. 200, Appendix ||, required contracl clauses.

The contractor acknowledges that 31 US.C. Chap. 38 {Administralive Remedies for False Claims
and Slatements} applies to the contractor's actions peraining to this contract.

The Contractor, certifies and affirms the truthiuiness and accuracy of each statement of its
certification and disclosure, if any. In addition. the Contractor understands and agrees that the

provisions of 31 US.C. § 3801 et seq.. apply to this cerlification and disclosure, if any.

Breach -
A breach of the contrect clouses obove may be grounds for fermination of the contract, and for
debarment as a contractor and subcontracior os provided in 29 CF.R. § 5.12.

Fraud and False Statements

The Coniractor undersiands that, if the project which is the subject of this Contract is financed in
whole or in-parl by federal funds, that if the undersigned. the company that the Centractor
represents, or any employee .or agent thereof, knowingly makes any false slalement,
representation, report or claim as to the character, quality, quantily. or cosi of material used or 1o
be used, or quantity or quality work performed or to be performed, or makes any false statement
or represeniation of a malerial fact in ony stalement, certificale, or report, the Contracior and
any company that the Controctor represents may be subject to prosecution under the provision
ol 18 USC §1001 and §1020.

Environmental Protection ,

{Tis clause is applicable if this Contract exceeds $150,000. It applies to Federal-aid confracts
only.) )

The Contractor is required fo comply with all applicable standards, orders or requirements issued
under Section 306 of the Clean Air Act {42 US.C. 1857 (h}, Seclion 508 of the Clean Water Act (33
US.C. 1368), Executive Order 11738, and Environmental Protection Agency (EPA) regulations (40
CFR Part 15} which prohibit the use under non-exempt Federal contracts. grants or loans of
facilities included on the EPA List of Viclating Facilifies. Violations shall be reported o the FHWA
and to the U.S. EPA Assistant Administiator for Enforcement.

Procurement of Recovered Malerials

In accordance with Section 6002 of the Solid Wasle Disposal Acl (42 U.S.C. § 6962}, Siate agencies
and agencies of a political subdivision of a state that are using appropriated Federal funds for
procurement must procure items designated in guicelines of the Environmenial Proteciion
Agency (EPA) at 40 CFR 247 that contain the highesi percentoge of recovered materials
practicable. consistent with maintaining a sclistactory level of competition, where the purchase
price of the item exceeds $10,000 or the value of the quantity acquired in the preceding fiscal
vear exceeded $10,000; must procure solid wasie monagement services in a manner thal
maximizes energy and resource recovery; and must have established an affirmative procuremeni
program for procurement of recovered materials identitied in the EPA guidelines.

Conlractor inifials
bote_5770/70/ 2/



Exhiblt E
Federal Debarment and Suspension

Q. Bysignature on this Contract, the Contractor certilies its compliance, and the compliance
of its Sub-Contractors, preseni or fuiure, by staling that any person associaled therewilh in
the capacity of owner, partner, direcior, officer, principal investor, project director,
mancger, auditor, or any position of aulhority involving federal funds:

1. Is not currently under suspension, debarment, voluntary exclusion, or determination of
ineligibility by any Federol Agency;

2. Does not have a proposed debarment pending;

3. Hos not been suspended, debarred, voluntarily excluded or determined ineligible by
any Federal Agency within the past three (3] yeors; and

4. Has not been indicted, convicted, or had a civil judgment rendered against the firm
by o court of competentjurisdiction in any matterinvolving froud or official misconduct
within the past three (3) years. '

b. Where the Contractor orits Sub-Coniraclor is unable o certify lo the stalement in Section
a.1. above, Ihe Conlractor or its Sub-Contractor shall be declared ineligible 1o enter into
Contraci or participate in 1he project. :

c. Where the Contractor or Sub-Contractor is unable to cerily to any of the stotements os
listed in Seclions ©.2., 0.3.. or a.4., above, the Contracior or iis Sub-Contractor shall submit
a wrilen explanaiion to the DOE. The cerlification or explanation shall be considered in

. connection with the DOE’s delermination whether to enter into Controct.

d. The Coniractor shall provide immediate writien nolice to the DOE if, ot any time.

the Contractor or its Sub-Contracior, learn thot its Debarment and Suspension
certification has become emoneous by reason of changed circumstances.

Contractor Initiols @
Dote @_‘/ﬁ‘ A



Exhibit F

Anti-Lobbying

The Contractor agrees to comply with the provisions of Section 31‘9 of Public Law 101-121,
Government wide Guidance for New Restrictions on Lobbying, and 31 US.C. 1352,.and further
agrees to have the Confractor's representalive, execute the following Certification:

The Contractor certifies, by signing and submitting this contract, to the best of his/her knowledge
and belief, that:

a. No federal appropriated funds have been paid or shall be paid. by or on behalf of the
undersigned, 1o any person for influencing or attempting to influence any officer or
employee of any State or Federal Agency, a Member of Congress, an officer or employee

- of Congress, or an employee of a member of Cengress in connection with the awarding
of any Federal contract. the making of any federai grant, the making of any federal loan,
the entering into any cooperctive agreement, and 1he extension, conlinuation, renewal
amendment, or modification of any Federal contract grant, loan. or cooperative
agreement. '

b. If any funds other than federally appropriated funds have been paid or shall be paid fo
any person for influencing or attempting to intiuence an officer or employee of any
Federal Agency, a Member of Congress, and officer or employee of Congress, or an
employee of a Member of Congress in connection with this Federal contract, grani. loan,
or cooperative agreement, the undersigned shall complete and submit the " Disclosure of

Lebbying Activities" form in accordance with its instruciions
{(hiip/Iwww whitehouse gov/omb/arants/stllin.pdt).

c. This cedificationis a material representation of fact upon which reliance was placed when
“this transaction was made or éntered into. Submission of this cerification is a prerequisite
for making ond entering into this fransaction imposed by Section 1352, Tilie 31 and U.S.
Code. Any person wha fails 1o file the reguired certification shall be subject fo a civil
penalty of not less than $10.000 and not more than $100,000 for each such failure.,

d. The Contractor also agrees. by signing this conlract that it shall require that the language
of this cedification be inciuded in subconiracts wiih all Sub-Contractor(s) and lower-tier
Sub-Contractors which exceed $100.000 and that all such Sub-Contraclors and lower-tier
Sub-Contracters shall certity and disclose accordingly.

e. The DOE shall keep 1he firm's cestification on file as part of its original contract. The
Contractor shall keep individual cerfifications from all Sub-Conlractors and lower-tier Sub-
Contractors on file. Certification shall be retained for three (3) years following completion
and acceptance of any given project.

Conltracior initiofs
bate 52/ 22 1



Exhibit G
Rights to Inventions Made Under a Contract, Copy Rights and Confidentiality

Rights to Inventions Made Under a Contract or Agreement

Contracts or ogreements for the performance ol experimental, developmenial, or research work
shall provide for 1he rights of the Federal Government and the recipient in any resulting invention
in accordance with 37 CFR part 401, "Righis to Inventions Made by Nonprotit Organizations and
Small Business Firms Under Government Grants, Contracis and Cooperative Agreements,” and
any implementing regulations issued by the DOE )

Any discovery or invenlion that arises during the course of the coniract shall be reported to the
DOE. The Contractor is required lo disclose inventions promptly to the contracting officer {within 2
months) after the invenior discloses it in wiriting to contractor personnel responsible for patent
matiers. The awarding agency-shall deiermine how rights in the invention/discovery shall be
allocaled consistent with "Governmeni Patent Policy” and Titte 37 C.F.R. § 401,

Confidentiality

Al Wiitten and orol information and materials disclosed or provided by the DOE under this
agreement constifutes Confidential Informaiion, regardless of whether such information waos
provided before or afier the date on this agreement or how it was provided.

The Contractor and representatives thereof, acknowledge that by making use of, acquiring or
adding to informaiion about matters and dota related to this agreement, which are confidential
1o the DOE and its partners, must remain the exclusive property of the DOE.

Conlidential intormation means alt dato and information related fo the business ond operatiion of
the DOE, including but not Iimited 1o all school ond studen! data contained in NH Title XV,
Education, Chapters 1846-200.

Confidential informolion includes but is not limited 1o, student and schooi disirict data, revenue
and cost information. the source code for compuler soffware and hardwaere products owned in
part or in whole by the DOE, financial information, partner information{inciuding the identily of
DOE pariners), Contractor and supplier informalion, [including the idenlity of DOE Confraciors
ond suppliers}, and any information that has been marked “confidential” or " proprietary”, or with
the like designation. During the term of this conlract the Contractor ogrees 1o abide by such rules
as may be adopted from time to fime by the DOE to maintain the secuwrity of all confidential
" information. The Coniractor further agrees that it wil always regard ond preserve as confidential
information/dala received during the performance of this coniract. The Coniractor will not use,
copy. make notes, or use excerpts of any contidential infermation, nor will it give, disclose. provide
access 1o, or otherwise moke available any confidential information to any person not employed
or coniracted by the DOE or subcontracted with the Contractor.

Ownership of intellectual Property

The DOE shall retain ownership of all source data and oiher intellectual properly of the DOE
provided to the Coniractior in order to complete the services of this agreement. As well the DOE
will retain copyright ownership for any and all materials, patenis and intellectual property
produced, including, buf not fimited to, brochures, resource directories, protocols, guidelines,
posters, or reporis. The Contractor shall nol reproduce any materials for purposes olher than use

for the terms under the contract without prior wiitlen approvai Irom the DOE.

Contrector initiols @
oote 220/ 2021



State of New Hampshire
Department of State

CERTIFICATE

I, Witliam M. Gardner, Sccretary of Siate of the State of New Hampshire, do hereby centifv that PARENT iNFORMATION
CENTER is a New Hampshire Trade Name registered 1o transact business in New Hampshire on June 24, 2015, 1 further cenifv
that all fees and documents required by the Secrelary of State's office have been received and is in good standing as far as this

office is concerned.

Busincss 1D: 728248
Cenificate Number: 0005351978

IN TESTIMONY WHEREQF,

[ hereto set my hand and cause 1o be aifixed
the Seal of' the Siate of New Hampshire.
this 191h day of April A.D. 2021,

Do ok

William M. Gardner

Secretary of State




CERTIFICATE OF AUTHORITY

I, __Jocelyn Charles , hereby certify that:

1. 1 am a duly elected Clerk/Secretary/Officer of __NH Coalition of Citizens with Disabilities inc. dba Parent
Information Center

2. The following is a true copy of a vote taken at a meeting of the Board of Directors/shareholders, duly called and
held on ___July 21 , 2020 . at which a quorum of the Directors/shareholders were present and voting.

VOTED: That __Michelle Lewis, Executive Director

is duly authorized on-behalf of _NH Coalition of Citizens with Disabilities dba Parent Information Center
to enter into contracts or agreements with the State

of New Hampshire and any of its agencies or departments and further is authorized to execute any and all
documents, agreements and other instruments, and any amendments, revisions, or modifications thereto, which
may in his/her judgment be desirable or necessary to effect the purpose of this vote.

3. | hereby certify that said vote has not been amended or repealed and remains in full force and effect as of the
date of the contract/contract amendment to which this certificate is attached. This authority remains vaiid for
thirty (30) days from the date of this Certificate of Authority. | further certify that it is understood that the State of
New Hampshire will rely on this certificate as evidence that the person(s) listed above currently occupy the
position(s) indicated and that they have full authority to bind the corporation. To the extent that there are any
limits on the authority of any listed individual to bind the corporation in contracts with the State of New Hampshire,
all such limitations are expressly stated herein.

Dateg: 510721 , G Gl

Signature of Elected Officer
Name: jocelyn Charles
Title:  Board Chair

Rev. 03/24/20



ACORD’
i

CERTIFICATE OF LIABILITY INSURANCE

DAYE (MMDOYYY)
02/08/2021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORT, the certificate holder Is an ADDITIO!

- INSURED, the policy{les} must have ADDITIONAL INSURED provisions of be sndorsed.,

] SUBROGA.TION'IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on

this certificate does not confer rights to the certificate holder in lieu of such

endorsement(s).

PROOUCER 3 Vivian Pinette
T
FIAVCross tnsurance N E.  (603)669-1218 | (A% noy (603)645-4331
1100 Elm Street sg vpinette@crossagency.com
INSURER{S) AFFORDING COVERAGE HAIC
 Manchester NH 03101 WSURERa _ Phitadetphia tndemaity Ins GCo 18058
HSURED INSURER B " AmGuard Ins Co 42390
NH Coaftion For Citizens With Disabiliies Inc., DBA: Parent Information | ysuzgrc  Mount Vemon Fire Ins. Co. 26522
54 Ord Suncook Rd INSURER O
INSURER £
Concord NH 033017317 | msurerr
COVERAGES CERTIFICATE NUMBER: 21-22 AllLines. REViISION NUMBER:
THIS IS TO CERTIFY THAT THE POLIGIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TOALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
KO SUBR
TYPE OF INSURANCE NSO | WD POUCY NUMRER (m m LDAITS
9¢] COMMERTIAL GEMERAL LIABILITY N y— s 1,000,000
] cuamsaunce 24 acom PREMEES Eapomemer) | 3 100000
| > Employee Benefits Lab. MEDEXP (Any e persony | 5 9.000
Al 02021 | 01012022 | pepsomay s Aov wary | 3 1,000,000
GEN AGGREGATE LD APPL E5 PER: GENERAL AGGREGATE s _2.000.000
POUCY = Loc PROCUCTS - coMProp GG | 3 2,000,000
OTHER 3
[ AUToMo81 € LABUTY | oL LBIT™1 5 ™1 000,000
ANY ALITD BO0OLY NJURY (Per person} 3
] OWNED Bl
Al ey [ 350 AR 01012021 | 010172022 [BOOLY NIURY (Per acoigore) | &
HIRED [ PROPERTY DAMAGE
[ <) Avrosoray [ X] amos omy | (P oty 1
3
| | WBRELALAS | 3] ocoum EACH OCOURRENCE g 1,000,000
A EXCESS LIAB CLA MS-MADE 0102021 | 01012022 | spencoare s 1,000,000
oep | X< revewnon 5 10.000 - o
WORKERS COMPENSATION
AND EMPLOYERS® LIABILITY o Xlstwe | {er m—
B &WHCEME%-EREXCLUIW NIA 01012024 | 0W012022 E L EACH ACC DENT s e
findiory i KH) E t. DISEASE - EAEMPLOYEE | 3 500,000
: JON OF DPERATIONS bekow E L DISEASE . PouICY LowT_| g 500,000
Oi Officers Liabisi Each Occurence $1,000,000
¢ | Drecors & Offcers Liabdly 010172021 | D10V2022 | Aggregate $1,000,000
CESCRIPTION OF GPERATIONS / LOCATIONS { VEHICLES (ACORD 107, AaKitonas Remarks Schedide. may b8 otloched f more 1pocs fs required)
Confirmation of Covetagel
CERTIFICATE HOLDER CANCELLATION

State of New Hampshire Department of Education

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

101 Pleasant Street

Cancord NH 03301

AUTHORIZED REPRE SENTATIVE

Ci- S

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and quo are registered marks of ACORD
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Frank Edeiblut - Christine M. Bronnan
Commissionar . ! Deputy Commiasionar
STATE OF NEW HAMPSHIRE T
DEPARTMENT OF EDUCATION
101 Ploasant Stroot
Concord, NH 03301
TEL.. (603) 271-3495
FAX (603) 271-1953
July 24, 2019

His Excellency, Govemnor Christopher T Sununu
and the Honorable Council

State House

Concord; New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education 1o enter into a contract with NH Coalition for Citizens with
Disabilities, dba Parent Information Center, Concord, New Hampshire (vendor code 38277) in an
amount not to exceed $248,330.88 to develop and implement a statewide professional development
system for preschool children with ‘'disabilities, effective upon Governor & Council approval through
June 30, 2021, with an option to renew for an addmonal two years based on performance and identified
ongomg need. 100% Federal Funds.

Funds to support this request are anticipated to be available in the account titled IDEA- Specna]
Ed-Elem/Sec for FY2020 and FY2021, upon the availability and continued appropriation of funds in
future operating budgets, with the ability to adjust encumbrances between Fiscal Years through the
Budget Office without further Governor and Council approval, if needed and justified:

06-56-56-56201 0-25040000-102-500731 FY'20 FY'21
.Cm;racts for Program Services $124,165.44 $124,165.44
EXPLANATION

The New Hampshire Depariment of Education is responsible for meeting legisiative mandates 10
provide technical assistance under RSA 186-C HI. The NH Coalition for Citizens with Disabilities,
dba Parent Information Center will develop and implement a statewide professmnal development system
designed 10 promote smooth and effective transitions from Family- -Centered Early Suppons and Services
to preschool special education.

' TOD Accoss: Relay NH 711
EQUAL OPPORTUNITY EMPLOYER. EQUAL EDUCATIONAL OPPORTUNITIES



His Excellency, Governor Christopher T. Sununu
and the Honorable Council

July 24,2019

Page 2

A Request for Proposals (RFP) was advertised tn the Manchester Union Leader for the penod
March 31%, Aprl 1% and April 2™, 2019 and posted on the Department of Education’s website. The
Department received one (1) proposal from the issuance of the Request for Proposals “Early Chnldhood
Special Education Systems Development, Multi-Tiered Professional Development Model.”

A review committee consisting of ‘Hannah Krajcik, Program Specialist 1|, Bureau of Student Support,
Heidi Clybome, Education Consultant, Bureau of Student Support and Joanne DeBello, Education
Consultant, Bureau of Student Support reviewed the one proposal received by the deadline.
NH Coalition for Citizens Disabilities, dba Parent Information Center’s proposal met the criteria of the
Request for Proposals (Attachment A). ' ’

The Department of Education would like to contract with NH Coalition for Citizens with Disabilities,

dba Parent Information Center as they worked with the Bureau of Student Support through the Race2K

project to develop and implement a multi-faceted approach to improving outcomes for preschool

children with disabilities and systems that support those outcomes. NH Coalition for Citizens with

Disabilities, dba Parent Information Center assists families and schools to increase family involvement
" in children’s leaming and development with the goal of increasing student achievement.

[n the event Federal Funds become no longer available, General Funds wﬂl not be requested to support
this program.

Rcspcctfully Submitted,
TFOR Frank Edelblut '

Commissioner of Education

FE: BJOD
Attachments



Aftachment A

Early Childhood Special Education Systems Development
Mulli-tiered Professional Developmeni Model

May 20, 2019 /9:00-12:00 / NHDOE - Londergan Hall - Room 319

Applicant: fiti iti

pqbitities

Proposoals will be evoluated lo determine if the opplican! meets or exceeds the Minimum Requirements (1.0) and hos the obiity to accomplish
the Services to be Provided (2.0). This evolualion w:ill be based on the opplicant’s ability to provide evidence of the lollowing critera:

Criteria from RFP ¢ SPED-2019-2 JO | HC | HK | Tétal - Comments
- Score

7.2.1 Significance of Proposal; Oescriplion ol applicon!’'s capobidifies 1o deliver the ' The appiicant ks bullding off a

services, inchiding o briel descripfion of iheir personal experience ond/or 10 10 10 30 sttong toundation. All areas of

company's experience in developing and implementing o program of 1his type, to the RFP were oddressed in

include references s opplicable. Please idendily the specific subsechions of 1.0 os detall. The organization hos In-

ihey ore addressed [see 1.0 Minimum Requirements) [10 points) depth experence in eoch
phose of the work. They ase
cleardy capable of providing
the services. Excellent curnent

: relerences.

7.2.2 Quaily of Services: Describe how you will accomplish the Services to be Thete were 3 activities that the

Provided, including activilies ond strategies tho! will achieve the desired outcomes, | 14 | 15 15 4 | gpplicant planned to conlinue

Also identity roles, responsibilities and pariners 1o be involved for the voricus tather than expand/improve.

oclivilies/sirategies. Plecse idenlity the subsection(s) of Ihe Services ta be Provided The Chot Rooms and Icom calls

Qs you oddress them in your nanralive (15 poinis} - for adminlstrators were well
developed and addiess on
identifled neeod.

7.2.3 Conlent knowledge. including but nolimiled to. knowledge and experlise 1o The applicant has more than

promote eflorts build and implement a stolewide mulli-fiered prolessional 101} to ¢ 30 ample knowledge to achleve

development model to improve services, supports ond programming for preschool the goals. The success role with

children with disabiilies ond to promotea smoolh and elleclive transitions from Indicator 12 Is phenomenal.

Fomily-cenlered Early Supports and Services (10 points)

7.2.4Technical Skibs, includifig bul not imited 10: doto coltection and anolysis, adult | High level of data collection

learning sirategies and eleclive technicol ossistonce/protessionol development, 10| 10 i0 30 and analysls to guide next steps

cooching. mentoring facillation and communicaolion skills {10 points)

and to make odjustments o3
needed. i




7.2.5 Monagement Plan: Provide o work-pton, timetine, milestones or benchmarks in

There was o timeline and

accordance with the oclivities to comy ou! Services {o be Provided [ 10 poinls) 10 ] t0 10 30 | justification for each services.
The management plon wos
, comptehensive, ambitlous and
achievable. The plon wos all
4 [ Inclusihve.
7.2.4 Personnel ond Poriners: Provide o listing of the individuals who will have Delolled and cuneni resumes
responsibilities within this groposed project, their fitles, qualifications and duties, and | 10 10 10 30 for gll personnel. Very specific
the amounl of time each will devole to the project. idenlify key pariners, describs cbout who Is Involved ond how,
their anlicipaled porlicipqlion-ohd provide documeniolion of their commitment '
{10 points}
7.2.7 Adequacy of Resources: Provide o detoiled budget, including budget Very detfolled about where the
nolesfjustification, which clegry explains the relofionship between proposed 251 25 25 75 | monoy s golng. The stipends
activities and expenditures. The budget should be broken down inlo the two (2] anficipate and address o
fiscal'yeors: FY'20/FY'21 and not to exceed $125,000.00 for each yeor, Indirect costs potential barrer and
moy not exceed 8 R (25 points) demonsirates valuing of
people’s ime. Well thought out.
7.2.8 Evaluotion Plan: Descrbe your comprehensive plan for the evaluotion of lhe Many mothods of doto
proposed projeci's aclivilies, elfectiveness and impact (10 poinis} ]+} 10 a0 collection. Quanttialive,
’ ’ quolitative, lormative ond
10 summeative. Clear evaluction
) questions. Chart with strategies
ond data collecton methods
J very vsetul,
. g ik 99 | 100 | 100 |- 29%
Totol Score __99.67___ Points
Recommend for Funding: __X_Yes plo

Addilional Cormmenis: This was ona of the best wiitten proposals ieviewers had ever read. Extremely well organized ond easy 1o follow. It wos:
ovident the applicant is steeped In experance, effective ot whot they do and reody to expand the work to ieoch more progroms.

The review leam members Included:

vi i - Ruth Littiefigld. NH Department of Educalion. Preschool Specicl Educotion Consullant - In her role in the New Harnpshire Deponment of
Educohon for the lost 27 yeans, Rulh has overseen ihe IDEA Port 8 Preschod Special Edueation Program. She is Ihe Chor of the NASDSE 619 Prescheol Speciol

Educolion orgonl:ohon

Reviewer - Joanne DeBeflo, NH Department of Education, Educalional Consuitant - In her rote ol the New Harnpshire Deportmaent of Educalion. Joanne parlicipolec

on 1he S3IP Evatuation Team which focuses on improving sociol ond emotional cutcomes lor preschool children with disabiilies. She is cuenily o0 member ol o




national coloboraiive within the stale 18om Lhot is tocusad on occountablliily ond gquolity improvemant for building early intervention and preschool speciol
acucalion programs

Rovigwes - Heidli Clybome, NH Depariment of Educotion, Educolion Consutiont- Heidh wos © special educotion leccher lor the last 15 yeors in Anne Arundet County,
Marviond. She hos worked with studenis al ol age levels with vorying degreas of disobilities. For the first 8 yeors of her coreer 03 0 special educalor, Heidi worked in
Ihe etemeniory (1o inchude o Praschool Special Education program} and middle school lavel. For Iha post 7 years Heidi wos on IEP Focilifator thal included o special

educalion cenlar tor over 165 students, serving oges 321 with profound special educalion and medical needs. Heidi's work of ihe NK DOE includes Training ond
monitoring lor Secondery Tronsition and Title 1 Port D gron! processes.

Reviewer - Honnoh Krojcik, NH Depanment of Educotion, Progrom Spaciofist, Méniloning of Privote Providers, Inher role Hanmah monilors ond approves private
provider speciol aducotion programs: including Ihose 1hol ore approved for preschoo! students, Sha providas TA and support 1o private providers oround Iheis
progroms o3 well and paricipales in tha NH 819 Accountability Cohort axploring woys (0 embed preschool inlo on-sile monilodng.



FORM NUMBER P-37 (version 5/8/15)

‘Motice: This agreement and all of its atachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS
1. 1DENTIFICATION.

1.] Suate Agency Name .2 Siate Agency Address
NH State Department of Education : 101 Pleasant Street
Bureau of Student Suppon : Conhcord, New Hampshire 03301
1.3 Contractor Name 1.4 Contracior Address
NH Coalition for Citizens with Disabilities 54 O1d Suncook Road
' Concord, New Hampshire 03301
1.5 Contractor Phone 1.6 Account Number 1.7 Completion Date 1.8 Price Limitation
Number
603-224-7005 See Exhibit B June 30, 202} $248,330.88
1.9 Contracting Officer for State Agency 1.10 State Apency Telephone Number
Santina Thibedeau 603-271-3791

Administrator, Bureau of Student Support

1.11  Contractor Signature . 112 Name and Title of Contractor Signatory

%M ﬂ-‘cl\e”c L. Lewis, Executve Directoc

1.13 Acknowledgement: Stateof /N, K, , Countyof Mervry Ma

On 7 9 - } , before the undcmgncd officer, personally appeared the person identified in block 1.12. or satisfactorily
proven to be the petson whosc name is signed in block 1.11, and acknowledged that s/he executed th:s document in the capacity
indicated in block 1.12.

t.13.] Signalure of Notary Public or Justice of the Peace

_._LSC_"]. Wa—}) ™My Commissign (xPires o S - "&OQ‘(
or-yghowf-l-he-auoe’

1.13.2 Msme and Titie of Notary

l(ﬂ State Agency Signature | 1.15 Name and Title of State Agency Signatery
L_B/‘Mu\ Oaie; %'6\\‘1 _}w*u (ommissionsC

1.16 Approval by the N.H. Department of Administratiof, Division of Pl@(fapphcable)

By: ) Director, On:

ttomey Genera! (Form, Subsiance and Execution) (if applicable)

== > g4y

113 Approvayby the G?(crﬁo7nnd Exccutive Council (if applicable)

1.17 Approval by the

By:

By: On:

Page | of 4



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the egency identified in bfock 1.1 ("State”), cngages
contractor identified in block 1.3 (“Contractor’) to perform,
and the Contracior shall perform, the work or sale of goods, or
both, identified and more panicularly described in the attached
EXHIBIT A which is incorporated herein by reference

(“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement 10 the
contrary, and subject to the approval of the Governor and
Executive Council of the Siate of New Hampshire, if
.applicable, this Agreement, and all obligations of the parties
'hereunder, shall become effective on the date the Governor
and Executive Council approve this Agreement as indicated in
block 1.18, unless no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in block
1.14 (“Effective Date™).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contrgctor, and in the event that this Agreement does not -
become effective, the State shall have no liability to the

Contractor, including without limitation, any obligation to pay

the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Daic
specified in block 1.7

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithsianding any provision of this Agreement 1o the

. contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of.funds, and in no event shall the Siate be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of & reduction or termination of
appropriated funds, the State shall have the right 10 withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of paymem, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement 10 the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The Siate
shall have no liability to the Contractor other than the contract
price.

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.

5.4 Norwithsianding any piavision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no eveni shall the total of al) payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block

18

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY. i

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county ar municipal authorities
which impose any obligation or duty upon the Contractor.
including, but not limited to, civil rights and equal opportunity
laws. This may include the requirement to utilize auxiliary
aids and services to ensure that persons with communication
disabilities, including vision, hearing and speech, can
communicate with, receive information from, and convey
information to the Contractor. In addition,.the Contractor
shall comply with all applicable copyright {aws.

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants {or
employment because of race, color, religion, creed, age, sex,
handicap, sexual oricntation, or national origin and will take
affirmative action to prevent such discrimination. .

6.3 1f this Agreement is funded in any part by monies of the
Uniled States, the Contractor shal! comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity™), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and"with any rules, regulations and guidelines
as the State of New Hampshire or the United States issuve 10
implement (hese regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor's books, records and accounts for the purpose of
asceriaining compliance with all rules, regulations and orders,
and the covenants, 1erms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contracior shall at its own expense pravide all
personnel necessary to perform the Services. The Conrractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable

“laws,

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the

. Completion Date in block 1.7, the Contractor shall not hire,

and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined,¢ffort 10
perform the Services to hire, any person who is a State
employee ot official, who is malerially involved in the
procurement, administration or performance of this
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Agreement. This provision shall survive lermination of this
Agreement,

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. In the event
of any dispule concerning the interpretation of this Agreement,
the Contracting Officer's decision shall be final for the Siate.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
("Event of Default™):

8.1.1 failure 10 perform the Services satisfactorily or on
ischedule; ’

8.1.2 failure 10 submit any repon required hereunder; and/or
 8.1.3 failure to perform any other covenant, term or condition °
of this Agreement. ’

8.2 Upon the occurrence of any Event of Default, the State
‘may take any one, or more, or all, of the following actions:
8.2.1 give the Contraclor a written notice specifying the Evem
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thinty (30)
days from the date of the notice; and if the Event of Defaul is
not timely remedied, terminate this Agreement, effective two
(2) days aRer giving the Contractar notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default gnd suspending all payments 10 be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shaH never be paid 1o the Contractor;

8.2.3 se1 ofT against any other cbligations the State may owe to
the Contraclor eny damages the State suffers by reason of any
Event of Defauli; and/or

§.2.4 treat the Agreement as breached and pursue any of its
remedies at baw ar in equity, or both. '

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION. . ’

9.1 As used in this Agreement, the word “data™ shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, videg
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts; noics, lerters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned 1o the State’ upon demand or upon
termination of this Agreement for any reason.

9.3 Confidentiality of daia shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data
requires prior written approval of the State.

10. TERMINATION. In the event of an carly termination of
this Agreement for any reason other than the completion of the
Services, the Contrector shall deliver to the Contracting

‘Officer, not later than fifleen (15) days afier the date of

termination, a repon (“"Termination Repont™) describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Repon
described in the anached EXHIBIT A.

11. CONTRACTOR’S RELATION TO THE STATE. In
the performance of this Agreement the Céntractor is in all
respects an independent contractor, and is neither an agent nor

. an employee of the State. Neither the Contractor nor any of its

officers, employees, agents or members shalt have authority to
bind Lhe State or receive any benefits, workers' compensation
or other emoluments provided by the State 1o its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement withoui the prior written notice and
consent of the Siate. None of the Services shall be
subcontracted by the Coniractor without the prior written
notice and consent of the State.

13. INDEMNIFICATION, The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses sufTered by the
State, its officers and employees, and any and ail claims,
liabilities or penalties asseried against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed 10 arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed 10 constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph !3 shai!
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
iNSurance:

14.1.t comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $1,000,000per occurrence and $2,000,000
aggregate ; and

14.1.2 special cause of loss coverage form covering all
property subject 1o subparagraph 9.2 herein, in an amount not
less than 80% of the whale replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.
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14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to_the Contracting Officer
identified in block 1.9, or his or her successor, centificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than thirty (30) days prior to the expiration
date of each of the insurance policies. The certificate(s) of
insurance and any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Contracting Officer identified in block 1.9, or his
or her successor, no less than thirty (30) days prior written
notice of cancellztion or modification of the policy.

15. WORKERS' COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
¢ertifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
{“Workers' Compensation”).

15.2 Tothe extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee o secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to'this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his
or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281-A and any
applicable renewal(s) thereof, which shall be artached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Warkers'
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce-any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
‘Default, or any subsequent Event of Default. No express.
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State 10 enforce each and all of the
provisions hereof upan any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other pany
shall be deemed 1o have been duly delivered orgiven at the
time of mailing by centified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and i 4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no

such approval is required under the circumstances pursuant to
State law, rule or policy.

19. CONSTRUCTION OF ACREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties.and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the partics to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit,

21. HEADINGS, The headings throughout the Agreement
are for reference purposes only, and the words contained’
therein shall in no way be hetd to-explain, modify, amplify or
aid in the interpreiation, construction or meaning of the
provisions of this Agreement,

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference. i

23. SEVERABILITY. Inthe event eny of the provisions of
this Agreement are held-by a court of competent jurisdiction o
be contrary (o any staie or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
undersianding between the parties, and supersedes all prior
Agreements and understandings relating herelo.
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Exhibit A -
SCOPE OF SERVICES

NH Coalition for Citizens with Disabilities. dba Parent Information Center will provide the
following services to the New Hampshire Department of Education.

Early Childhood Special Education Systems Development
Multi-tiered Professional Development Mode!

Develop and implement o statewide multi-tiered professibnol development system designed to
promole smooth and elfective transitions from Fomily-Centered Early Suppons ond Services and
improve services, supports and progromming for preschool children with disabilities.

> Transitions from Family-Centefed Early Supports & Services to preschool special education.

» Convene meelings of leost bi-annually {every 2 years) between Areqg Agencies responsible
tor Family-Supported Eary Supporis & Services and receiving districts to:

o Promote shared understanding of each systems roles and responsibilities;

o Ensure signed agreements regarding responsibilities are consistent with current
Stole and Federal policies. procedures and practices:

o Promote tamily voice within the fransition process. )

> Provide technical ossistance to local school districts regording early transitions, wilh o locus
on districts with untimely transitions:

" o Explore potential root causes for delays;

o Help districts develop sysiems tor documenting the 1rcnsmon process, including
reasons for delays.

"» Support the Deportment of Education with the eor1y Iransition dato onalysis and reporing.

» Provide o universolly available training module to promoie smooth and eftective eady
fransitions.

> Suppon Stotedevel coordinotion between Part C and Section 619.

> Services, supports.and. programing for preschool children with disabilities:

o Provide tools and sirotegies 1o help school administrators better understand ond
examine their district's system for providing services to preschool aged children with
disabilities.

?» Develop and implement protessional development strategies for school district staft fo
engage in o process to examine and improve:

o Dislrict operatled preschool classrooms. services and systems;

o Community-bosed preschool classrooms. services and systems:

o Parent ¢choice in program placement.

» Promote cross-disirict colloboration to identify challenges and opportunities and learn from
each other in etforts 1o operate quality eordy chsldhood and early chnldhood special -~
education programs.

» Facilitate o series of opporiunities for ieachers, related service persennel and others
involved in school district preschool classrooms to share strategies, ideas and aclivities thot
help support quality early childhood and early childhood special educalion programs.
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Exhibit A
SCOPE OF SERVICES (Cont'd)

» Facilitote a series of opporiunities for non- school districl eady childhood personnel [child
care. Head Start, elc.) to share stralegies. ideas and activities that help support quality
programs for children with disabilities.

» Create and maintain a repository of resources and information from districts and programs
across the State thal promote services, supports and programming for preschool children
with disabilities and compatible with ihe Department of Education websile.

» As directed by the Department of Educalion. coordinate with olher Stote initiotives that
impact preschool specicl educaolion.
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Exhibit B

Budget

Budget
Description FY'20 FY'2i
Solary:
Michelle Lewis, Project Manager $10.920.00 $10.920.00
Jennifer Cunha, Project Stati $24.050.00 $24,050.00
Kimm Phillips, Fomily Engagement Direcior $6.500.00 $6.500.00
Christine Anderson, Administralive Assistant $6.630.00 $6.630.00
Fringe:
Michelie Lewis, Project Manager $2.250.00 $2.250.00
Jennifer Cunhaq, Project Stoft $4.800.00 $4.800.00
Kimm Phillips, Farnily Engogement Direcior $750.00 $750.00
Christine Anderson, Administrative Assistont $400.00 $600.00
Direct Expenses:
Contractual - TA Consuliants $44,000.00 - $44,000.00
Stipends $1.500.00 $1.500.00
Graphic Design $1.000.00 $1.000.00
Travel $2.500.00 $2.500.00
workshop Expenses - Meeting $1.000.00 $1.000.00
Supplies $750.00 $750.00
Poslage and Shipping $100.00 $100.00
Printing and Photocopying $1.500.00 $1.500.00
Reni ' $3.618.00 $3.618.00
Telephone, Communications $2.500.00 $2.500.00
indirect Cosl 8% 3$9,197.44 $9.197.44

Tolal $124,145.44 $124,165.44

Limitotions on Pdace: This coniract will not exceed $248.330.88

§Q§grgg of Funding: Funding for this contract is 100% Federai Funds from the account titled Specia!

Education-Elem/Sec. as follows:

Account: 06-56-56-562010-25040000-102-500731

Conlracts for Program Services

Method of Poyment;

Payment will be made upon the submitial ot an invoice thot is received by the 10 of the following
month which is supporied by a summary of activilies that have loken place in accordance with the

terms of the conlract.
Invoices to be submitied to:

Ruth Littlefield, Project Direclor

FY'20
$124,165.44

-

$124,165.44

Eary Childhood Special Education Development, Multi-tiered Professional Development Model

NH Department of Education
Bureau of Student Support

101 Pleasant Sireet

Concord, New Hompshire 03301
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Exhibit C
SPECIAL PROVISIONS

Subject to Governqr and Council gpproval, authornize the Dépcrtment ofl Education to include o
renewol option on this contract for up to two (2} odditionol year terms, subject to the contraclor's

occeptable pedormaonce of the terms therein.,
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Dote

14

A




Revised 1711719
EXHIBIT D

Contracior Obligations

Contracts in excess of the simplified acquisition threshold (currently set at $250.000) must address
administrative, contractual, or legal remedies in-instances where the controclors violate or
breach contract ierms. and provide for such sonctions and penalties os oppropriate. Reference:
2 C.F.R. § 200.326 ond 2 C.F.R. 200, Appendix Il. required coniract clouses.

The contractor ocknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims
_and Statements) gpplies 1o the contracior's aclions perioining 1o this contract.

The Contractor, certifies and aflirms the truthfulness ond accuracy ol each stotement of iis
. certification and disclosure, if any. In addition, the Contractor understands and agrees that the
provisions of 31 U.S.C. § 3801 et seq.. opply lo this certification and disclosure. if ony.

Breach
A breach of the contract clouses above may be grounds for lermination of the contract..ond
for debarment as o contractor and subconiractor as provided in 29 C.F.R. § 5.12

fravd and False Statements .

The Conlracior understands that, if the project which is the subject of this Contract is financed in
whole or in parl by federol funds, thot if the undersigned. Ithe company that the Contractor
represents, or ony employee or agent lhereof, knowingly mokes ony false stalement,
. representation, report or claim s to the character, quality, quantity. or cost ot maleriol used or
to be used. or quantily or qualily work perdormed or to be pedormed. or makes any false
stotement or represeniation of o material fact in any siatement, cerificale. or reporl, the
Conlraclor ond ony company that the Conlroctor represenis may be subject 1o prosecution
under the provision of 18 USC §1001 ond §1020.

Environmental Protection

(This clouse is opplicable it this Coniract exceeds $150,000. It applies to Federal-oid controcts
only.)

The Contractor is required 1o comply with all applicable standards, orders or requirements issued
under Section 304 of the Cleon Air Act {42 US.C. 1857 (h), Seclion 508 of the Clean Water Act
(33 U.S.C. 1368). Executive Order 11738, and Environmental Proleclion Agency {EPA) regulations
{40 CFR Part 15) which prohibil Ihe use under non-exempt Federal contracts, grants or loans of
faciliies included on the EPA List of Violaling Faciliies. Violations shall be reported lo the FHWA
and to the U.S. EPA Assistan! Administrator for Entorcement.

Procurement of Recovered Malerials ‘

In accordonce with Section 6002 of the Solid Waste Disposal Act (42 US.C. § 6962). State
ogencies and agencies of a politicol subdivision of a state that ore using appropriated Federal
tunds for procurement must procure items designated in guidelines of the Environmentol
Protection Agency (EPA] af 40 CFR 247 thot contain the highest percentoge of recovered
materials procticable, consislent with maintoining a safistactory level of compelition, where the
purchase price of the ilem exceeds $10,000 or the value of the quantity ocquired in the
preceding fiscal year exceeded $10.000; must procure solid waste manaogemeni services in ©
manner thal maximizes energy ond resource recovery. ond musl have estoblished on
oltirmative’ procurement progrom for procurement of recovered molterials identitied in the EPA

guidelines.
. Contractor tnitiols
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Revited 1111119
Exhibit E
Federal Debarment and Suspension

a. By signalure on Ithis Contract. the Conlractor cerlifies its complionce. ond 1he
compliance of its Sub-Contractors, present or fulure, by sloling thal any person
associated lherewith in the capacily of owner, portner, director, olficer. principol
investor, project direcior, manager, cudilor, or any position of oulhorily involving federal
funds:

1. s not curenily under suspension, debarment, voluntary exclusion, or determination ol
ineligibility by ony Federal Agency;

2. Does not hove o proposed debarment pending:

3." Hos nol been suspended. debarred, voluntarly excluded or delermined ineligible by
any Federal Agency within the past hree {3) years. and

4. Has not been indicted. convicted. or had g civil judgment rendered ogainst the firm
by o courd of competen! jurisdiction in any motter involving traud or official
misconduct within the post three (3) yeors.

b. where the Contractor or iis Sub-Contractor is unable to certify to the statement in
_Seclion a.1. above, the Confractor or ils Sub-Contractor shall be declared inefigible lo
enter into Contract or porticipale in the project.

c. Where the Contractor or Sub-Conlracior is unable 10 cerity 10 any ol the slalements os
listed in Seclions 0.2.. 0.3.. or 0.4, above, the Coniractor or ils Sub-Conirocior shail
submit a wrilten explanation to the DOE. The cedification or explanalion shall be
considered in conneclion with the DOE's delermination whelher to enier inlo Contracl.

d. The Conlracior shall provide immediate written notice to the DOE il. al any lime,

the Conlraclor or its Sub-Contractor, leorn that its Debarmen! and Suspension
certification has become eroneous by reason of changed circumsionces.
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"Revised 1/11/19
Exhibit F

Anti-lobbying

The Conlraclor ogrees 1o comply with the provisions of Section 319 of Public Law 101-12),
-Governmenl! wide Guidance for New Restrictions on Lobbying. and 31 US.C. 1352, ond
turther agrees to have the Conlractor's represeniative, execute the following Certificotion:

The Conlractor cerilies. by signing and submitting this contract, 1o the best of his/her knowledge
and beliel, thal:

Q. No tederal appropriated funds have been paid or shall be paid. by or on beholf of the
undersigned, to any person for influencing or atlempling to influence dny olficer or
employee of ony State or Federal Agency, a Member of Congress, an officer or
employee ol Congress, or an employee of o member of Congress in connection with the
owarding of any Federal conlracl. the making of any federal gront. the making of any
federal loon. the enlering into ony cooperative agreemeni. ond the extension,
confinuation, renewa! armendment, or modilication of any Federal contract grant, loan.
or cooperotive aggreement. E

b. It any funds other thon federally oppropriated funds have been poid or shall be paid to
ony person for influencing or ottempling lo influence on officer or employee of any
Federal Agency. @ Member of Congress. ond officer or employee of Congress, or an
employee of a Member of Congress in conneclion with Ihis Federol conlroct. grant,
loon, or cooperolive agreement, the undersigned shall complele ond submit the
“Disclosure of Lobbying Activiies" form in accordance with ils instruchions

{hitp:/iwww whitehouse gov/omb/grants/silllin pdf}.

c. This cerification is @ material represenlation of facl yupon which reliance was ploced
when this transaction was made or enlered into, Submission of this cerlilicotion is ¢
prerequisite for making and enlering into this fransoction imposed by Section 1352, Tille
31 and U.S. Code. Any person who fails lo file the required certification sholl be subject to
a civil penalty of not less than $10.000 and not more than $100.000 for each such failure.

d. The Conlroctor also agrees. by signing this contract that it shall require thal the language

of this certificalion be included in subcontracts wilh all Sub-Coniroctor(s) and lower-tier

. Sub-Conlractors which exceed $100.000 and that all such Sub-Controciors and lower-tier
Sub-Coniractors sholl cenify and disclose accordingly.

e. The DOE shall keep 1he firm's cedilication on file os part of its original contracl. The
Conlractor shall keep individuat cerificotions trom oll Sub-Contractors and lower-fier Sub-
Conlractors on file. Cedification shall be refained for three (3] years ollowing completion
ond acceptance of any given project.
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Revised 1/11/19
Exhibit G
Rights to Inventions Made Under o Contract, Copy Rights and Conlidentiality

Rights to Inventions Made Under a Contract or Agreement ;
Conlracls or agreements for the pedormance of experimenlal, developmental. or research
work shall provide for the rights of the Federal Government and ihe recipient in any resulting
invention in accordance with 37 CFR part 401, “Righis to Invenlions Made by Nonprofit
QOrganizations and Small Business Firms Under Government Grants, Conlracts and Cooperative
Agreements.” and ony implermeniing regulctions issued by the DOE.

Any discovery or invention that arises during the course of the conlract shall be reporied 1o the
OOE. The Coniractor is required to disclose inventions promplly to the contracting officer lwithin
2 months) alter the inventor discloses it in writing to contractor personnel responsible for patent
malters. The awarding agency shall delermine how righis in Ihe invention/discovery sholl be
allocaled consistent with "Government Patent Policy” and Title 37 C.F.R. § 401.

Confidentiality ) ‘

All'written and oral information and malerols disclosed or provided by the DOE under Lhis
ogreement constifutes Conlidential Information, regardless of whether such informalion was
provided before or after the dale on Ihis agreement or how it wos provided.

The Contractor and representatives thereof, acknowledge that by making use of, acquirng or
adding to information aboul motiers and dato related 1o 1his agreement, which are confidenlial
to the DOE and its pariners. must remain the exclusive property of the OOE.

Confidential informalion means all data and inlormalion relaled to the business and operation
of the DOE. including bul not limited 10 all school and student data contained in NH Tille XV,
Education. Chopiers 186-200.

Confidential information includes but is not limited to. student and school distict dato, revenue
and cost information, the source code for computer software and hardware products owned in
paort or in ' whole by the DOE. finoncial intormation, pariner information(inciuding the identity of
DOE partners). Contractor and supplier information, {including he identity of DOE Contraciors
and suppliers). and any infermalion that has been marked “coniidential” or “proprietary”, or
with lhe like designation. During the term of this contract the Contractor ogrees to abide by
such rules as moy be odopted from lime 1o time by ihe DOE to maintain the security of oll
confidential information. The Contractor turther agrees that it will always regard ond preserve as
confidential information/dolia received during the pertormance of this conlract. The Contractor
will not use. copy., make notes, or use excerpts of any confidential information, nor will it give,
disclose, provide access 1o, or otherwise make available any confidential informalion to any
person nol employed or contracted by the DOE or subcontracted with the Contracior.

Ownernshlp of Intellectval Property

The DOE shall retain ownership of alt source dala and other intellectual property of the DOE
provided 1o the Contraclorin order to complete the services of this agreement: As well the DOE
will retain copyright ownership for any ond ofl materials. polents ond intellectuol propery
produced, including, but not limited 0. brochures, resource directories. prolocols. guidelines,
posters, or reports.  The Coniractor shall not reproduce any materials for purposes other thon
use for the terms under the contract without prior writien approval Irom the DOE.

Conlroctor hitiols @
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State of New Hampshire
. Department of State

CERTIFICATE

I, Wiltiam M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that NEW HAMPSHIRE
COALITION FOR CITIZENS WITH DISABILITIES, INC. is a New Hampshire Nonprofit Corporation registered
to transact business in New Hampshire on October 07, 1975. 1 further certify that sl fees and documents required by the Secretary

of State’s office have been received and is in good standing as far as this office is concerned.

Business iD: 63839
Centificate Number: 0004782400

IN TESTIMONY WHEREQF,

I hereto set my hand and cause to be affixed
the Scal of the State of New Hampshire,
this 2(st day of January A.D. 2020

Dor ok

William M. Gardner
Secretary of State




Certificate of Authority

The board of Directors for the NH Coalition for Citizens with Disabilities,
Inc. dba The Parent Information Center, havihg a principal place located
at 54 Old Suncook Road, Concord, NH 03301 do hereby certify that
Michelle Lewis, the appointed Executive Director of the NH Coalition for
Citizens with Disabilities, Inc. dba The Parent Information Center, is
authorized to sign' and execute 3atl agreements for Governor and Council
on behalf of the Board of Directors.

This authorization was adopted at a meeting of the NH Coalition for
Citizens with Disabilities board on November 28, 2012, which meeting
was held in accordance with the law of the state of incorporation and
the by-laws of the corporation, a resolution adopted by the board of
directors of the corporation.

Yot ?/@/ |9
Dana Hill Date '
Board Secretary '

CoAotene, 1701 7-1-1F
Notary Public 0 Date
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PARENT INEORMATION

[+ O

MISSION

PIC ... supporting informed decisions that enhance each
child’s development and well-being.

The Parent Information Center (PIC) is a statewide family
organization that provides families and youth, with a focus on
children/youth with disabilities/special health care needs, and
the providers who serve them, with the knowledge and support
they need to make informed decisions that enhance each child’s
development and well-being. We achieve positive outcomes
through our partnerships with families, youth, educators,
organizations, and others.

Parent Information Center
54 Oid Suncook Road
Concord, NH 03301 (403) 224-7005 + (800) 947-7005 www.picnh.org




Overview
NH Coazlitions for Citizens with Disabilities d/b/a Parent Information Center

Established over four decades ago, the NH Coalition for Citizens with Disabilities, Inc.
d/b/a the Parent hlfonpation Center (PIC) assists families, educators, and community members to
increase family engagement in their children’s leaming and development with the goal of
incrcasi_ng positive outcomes for children. From its inception to the present, PIC has
demonstrated the ability to identify and respond to the changing needs of families and
professionals in NH.

PIC provides services 1o families, schools, and community agencies including;
information, support and referral services, workshops, conferences, professional development,
systems building and advocacy and leadership training for families, professionals, volunteers and
youth. PIC is considered a pioneer in building family/school/community partnerships that help
families of all children get involved in their children’s education, learning and development.

PIC and its various grant programs address a variety of key issues in order to help
families, educators, and other professional work collaboratively together to support children’s

success in school and in life.
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121 River Front Drive
Manchester, NH 03102
(603)669-6130

melansonheath.com

Additional Offices:

Nashua, NH
Andover, MA

INDEPENDENT AUDITORS' REPORT SRS A

To the Board of Directors

New Hampshire Coalition for Citizens
with Disabilities, Inc. d/bfa

Parent Information Center

Report on the Financial Statements

We have audiled the accompanying financial statements of New Hampshire
Coalition for Citizens with Disabilities, Inc. d/b/fa Parent Information Center, which
comprise the statement of financial position as of June 30, 2018, and the related
statements of activities, functiona! expenses, and cash flows for the year then
ended, and the related notes to the financial statements. .

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these
financial statements in accordance with accounting principles generally accepted in
the United States of America; this includes the design, implementation, and mainte-
nance of internal control relevant to the preparation and fair presentation of financial
statements that are free from material misstatement, whether due to fraud or error.

Auditors' Responsibility

Our responsibility is to express an opinion on these financial statements based on
our audit. We conducted our audit in accordance with auditing standards generally
accepted in the United States of America. Those standards require that we plan and
perform the audil to obtain reasonable assurance about whether the financial
statements are free from material misstatement.

An audit invoives performing procedures to obtain audit evidence about the amounts
and disclosures in the financial statements. The procedures selected depend on the
auditors’ judgment, including the assessment of the risks of material misstatement of



the financial statements, whether due to fraud or error. In making those risk assess-
ments, the auditor considers internal control relevant to the entity's preparation and
fair presentation of the financial statements in order to design audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an
opinion on the effectiveness of the entity’s internal control. Accordingly, we express
no such opinion. An audit also includes evaluating the appropriateness of accounting
policies used and the reasonableness of significant accounting estimates made
by management, as well as evaluating the overall presentation of the financial
statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to
provide a basis for our audit opinion.

Opinion

In our opinion, the financial statements referred to above present fairly, in all material
respects, the financial position of New Hampshire Coalition for Citizens with
Disabilities, Inc. d/b/a Parent Information Center as of June 30, 2018, and the changes
in net assets and its cash flows for the year then ended in accordance with
accounting principles generally accepted in the United States of America.

Report on Summarized Comparative Information

We have previously audited New Hampshire Coalition for Citizens with Disabilities,
Inc. d/b/a Parent Information Center's fiscal year 2017 financial statements, and we
expressed an unmodified audit opinion on those audited financial.statements in our
report dated March 6, 2018. In our opinion, the summarized comparative information
presented herein as of and for the year ended June 30, 2017 is consistent, in all
material respects, with the audited financial statements from which it has been
derived.

Other Matters
Other Information

Our audit was conducted for the purpose of forming an opinion on the financial
~ statements as a whole. The Schedule of Program Services is presented for
purposes of additional analysis and is not a required part of the financial statements.
Such information is the responsibility of management and was derived from and
relates directly to the underlying accounting and other records used to prepare the
financial statements. The information has been subjected to the auditing procedures
applied in the audit of the financial statements and certain additional procedures,
including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the financial statements or to the
financial statements themselves, and other additional procedures in accordance with

2



auditing standards generally accepted in the United States of America. In our opin-
ion, the information is fairly stated in all material respects in relation to the financial
statements as a whole.

Mabomson Horth,

December 10, 2018



NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.
D/B/A PARENT INFORMATION CENTER

Statement of Financial Posilion
June 30, 2018

{with comparalive tolals as of June 30, 2017)

ASSETS ; Temporarily 2018 2017
: Unrestricted Restricted Tolal Total
Curren! Assets;
Cash and cash equivalents $ 111460 t 76,192 $ 187.652 228,075
Granls receivable 145,494 - 145,494 176,434
Accounts receivable 15,858 - 15,858 42,227
Prepaid expenses 16,895 - 16.895 8,930
Total Current Assels 289,707 76,192 365,899 455667
Property and equipment, nel 50,644 - 50,644 63,625
TOTAL ASSETS $ 340,351 $ 76192 $ 416543 - 519,302
LIABILITIES AND NET ASSETS
Current Liabilities:
Accounts payable $ 171810 $ - $ 17,810 48,728
Accrued payroll and related liabiities 32,438 - 32,438 33.818
Qther liabilities - - - 1,295
Oefamed revenue 1,750 - 1,750 24 966
Total Current Liabilities 51,998 . 51,998 108,807
Nel Assels 288353 76,192 364 545 410,495
TOTAL LIABILITIES AND NET ASSETS $ 340351 $ 76192 $ 416543 519,302

The accompanying notes are an integral par of these financial statements.



NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.
D/B/A PARENT INFORMATION CENTER

Statement of Activities
For the Year Ended June 30, 2018

{with comparative lotals for the year ended June 30, 2017)

Temporarily 2018 2017
Unrestricted Restricted Total Tolal .
Support and Revenue:
Suppont
Govemment grants $ 750,119 S - $ 750,119 $ 1,082,004
Grants and contributions 17,876 44 855 62,732 49,450
In-kind contributions 19,200 . 19,200 19,200
Revenue:
Program service fees 63,858 . 63,6858 282,145
Conferences and workshops 8,243 - 8,243 8,516
Interest income 50 - 50 123
Miscellaneous 589 - 569 2.145
Net assets released from restriciio_n 42 840 {42 B40) - -
Total Support and Revenug 902,775 2.016 804,791 1,413.58)
Expenses: :
Program services 785,807 - 786,807 4,257.861
General and adminisirative 163,274 . 163,274 178,493
Fundraising 660 - 660 5,850
Total Expenses 950,741 : 950,741 1,442,204
Change in Net Assets {47,966) 2,016 (45,950) {28,621}
Net Assets, Beginning of Year 336,319 74,176 410495 439 116
Net Assets, End of Year $ 288,353 s 76,192 $ 364545 $ 410,495

The accompanying notes are an integrat part of these financial statements.



i
NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.
D/B/A PARENT INFORMATION CENTER ;
Statemen! of Functional Expenses
For the Year Ended June 30, 2018

(with comparative totals for the year ended June 30, 2017)

Program General and 2018

Personne! expense:

Salzries and wages . $ 440397 [ J AR kY 3 - $ 5118M

Employee benefits 83,180 B.239 - 91,419

Paytol taxes 33499 Rk} - 39,630
Contracted and professioral services:

Acocounting - 18,744 - 18,744

Other 107,287 7.202 . 114,489
Adverising ) 50 . 15 165
Conferences, convenlions, meelings 4,654 - . 4654
Consuiting mode! - -
Depreciation 12,994 . - 12,991
Equipment, repairs, and maintenance . 3,990 2 4,023
Information lechnotogy . 11,665 2,130 - 13,795
Insuranca . 6,825 315 7.140
Miscelaneous 65,448 B24 297 7,359
Oceupancy 34,242 22,458 . 58,700
Printing and reproduction 10,118 733 - 10851
Supplies 7,283 3.440 . 10,733
Traming 350 - - 350
Trovel 15,240 370 - 15,640
Liilitles b 9,016 - 9,016
Workshop expenses ©19.293 1,935 - 20,228

Total Functional Expenses $ 786807 § 163274 $ 560 $ 950741

The accomganying nolos ase an integral part of these financial siatements,

2017
Iow

$ 76500
129,903
50,238

18,748
225,809
n
2704
7.026
1299
6897
14,017
5,186
20.805
55,200
24 941
24,920
Lhk)
37,089
7.515
21,960

$__ 1442204



NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.
D/B/A PARENT INFORMATION CENTER -

Statement of Cash Flows

for the Year Ended June 30, 2018

{with comparative totals for the year ended June 30, 2017)

Cash Flows From Operating Activities:
Change in net assets
Adjusiments to reconcile change in net assets
{o net cash provided (used) by operating aclivities:
Depreciation
Changes in operaling assels and liabilities:
Grants receivable
Accounts receivable
Prepaid expenses
Accounts payable
Accrued payroll and related liabilities
Other liabililies 3
Deferred revenue

Net Cash Provided (Used) By Operéting Aclivities
and Net Change in Cash and Cash Equivalenis

Cash and Cash Equivalents, Beginning of Year

Cash and Cash Equivalents, End of Year

The accompanying notes ere an integral part of these financial statements.

2018
$  (45,950)

12,991

30,940
26,369
(7.965)
(30,918)
(1,380)
(1,295)
(23,216)

(40,424)
228 076

——

$ 187652

]

2017
$ (28,621)

12,991

81.749
{15.059)
9,494
(39,204)
(2.366)
1,295
24.966

—trar—.

45245
182 831

——

$_ 228076



NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC,

D/B/A PARENT INFORMATION CENTER

Notes to Financial Statements
For the Year Ended June 30, 2018

Organization

New Hampshire Coalition for Citizens with Disabilities, Inc. d/b/a Parent
information Center (the Organization} was incorporated in 1975 for the pur-
pose of creating a unified body of citizens, which would promote the general
welfare for all citizens with disabilities. The Organization impacts tives through
the following major program service areas:

Education, Advocacy, Resources, and Support for Families with Infants
and Children who have Suspected or Confirmed Hearing Loss (EARS).
This project is funded by the State of New Hampshire, Depariment of
Health and Human Services, to work in conjunction with birth hospitals
and testing centers, providing support to families who are referred to
diagnostic testing after a newborn hearing screening. This project was
not funded after June 30, 2018.

New Hampshire Family Voices (FV). This project is funded primarily
through the State of New Hampshire, Department of Health and
Human Services Bureau of Special Medical Services, to provide
assistance to families and_professionals through direct contact
(telephone, e-mail, and in person), publication development and
dissemination, workshops, website, and trainings.

Parent Training and Information Center {(PTI). This project is funded by
the United States Department of Education, Office of Special Educa-
tion Programs, to provide information, referral, training, and support to
parents of children with disabilities.

Next Steps. This project is funded by the State of New Hampshire,
Department of Education to increase the college and career readiness
of New Hampshire students with disabilities and/or those at risk of
dropping out of school. This project was not funded after June 30,
2018.

Race 2K. This project is funded through the State of New Hampshire,
Department of Education, Bureau of Special Education, to provide edu-
calion and support to school districts in complying with Indicator 12
(Early Childhood Transitions) and Indicator 6 (Preschool Settings) of
the State Performance Pian. This program also provides support with
Indicator 17 (State Systemic Improvement Plan).



Other program services that the Qrganization offers are as follows:

e Family to Family (F2F). This project is funded by the United States
Department of Education Health Resources and Services Administra-
tion (HRSA) to provide information, education, training, outreach, and
peer support 1o families of children and youth with special health care
needs and the professionals who serve them.

‘s Medical Home Initiative. This project is funded through the State of
NH, Department of Health and Human Services, Bureau of Special
Medical Services to suppon primary care practices in the development
of family advisory councils. NH Family Voices staff will work closely
with a practice to develop and launch their council, providing guidance
in the creation of policies for the council, conducting outreach, and new
member orientation.

» Prevention Makes Cents (PMC). This program is funded by a variety
of contracts to provide school-based child assault prevention programs
for preschool and elementary-aged children as well as multi-week
parenting programs and topic-related workshops for parents and
professionals.

General and administrative activittes include the functions necessary to
provide support to the Organization's program activities. General and
administrative activities include those that provide governance (Board of
Directors), oversight, business management, financial recordkeeping,
budgeting, and similar activilies that ensure an adequate working
environment and an equitable employment program.

Fundraising activities include publicizing and conducting © fundraising
campaigns; maintaining donor lists; conducting special fundraising events;
and other activities involved with soliciting contributions from corporations,
foundations, individuals, and others.

Significant Accounting Policies

Comparative Financial Information

The accompanying financial statements include certain prior-year summa-
rized comparative information in total, but not by net asset class. Such
information does not include sufficient detail to constitute a presentation in
conformity with accounting principles generally accepted in the United States
of America {GAAP). Accordingly, such information should be read in
conjunction with the audited financial statements for the year ended June 30,
2017, from which the summarized information was derived.



Cash and Cash Equivalents

Ali-cash and highly liquid financial instruments with original maturities of three
months or less, and which are neither held for nor restricted by donors for
long-term purposes, are considered to be cash and cash equivalents,

1

Receivables

Receivables consist primarily of noninterest-bearing amounts due for services
and programs. The allowance for uncollectable receivables is based on
historical experience, an assessment of economic conditions, and a review of
subsequent collections. Receivables are written off when deemed
uncollectable. At June 30, 2018, management believed all receivables to be
collectable. '

Property and Equipment

Property and equipment additions over $1,000 are recorded at cost, if
purchased, and at fair value at the date of donation, if donated. Depreciation
is computed using the straight-line method over the estimated useful lives of
the assets ranging from 3 to 10 years, or in the case of capitalized leased
assets or leasehold improvements, the lesser of the useful life of the asset or
the lease term. When assels are sold or otherwise disposed of, the cost and
related accumulated depreciation is removed, and any resulting gain or loss is
included in the Statement of Activities. Costs of maintenance and repairs that
do not improve or extend the useful lives of the respective assets are
expensed.

The carrying values of property and equipment are reviewed for impairment
whenever events or circumstances indicate that the carrying value of an asset
may not be recoverable from the estimated-future cash flows expected to result
from its use and eventual disposition, When considered impaired, an impairment
loss is recognized to the extent carrying value exceeds the fair value of the
assel. There were no indicators of asset impairment in fiscal year 2018.

Net Assets

The financial statements report net assets and changes in net assets in three
classes that are based upon the existence or absence of restrictions on use
that are placed by its donors, as follows:

Unrestricted Net Assets — Net assets available for use in general operations.

Temporarily Restricted Net Assets — Net assets subject to donor restrictions
that may or wilt be met by expenditures or actions and/or the passage of
time. Contributions are reported as temporarily restricted support if they
are received with donor stipulations that limit the use of the donated
assets. When a donor restriction expires, that is, when a stipulated time
restriction ends, or purpose restriction is accomplished, temporarily restricted

10



net assets are reclassified to unrestricted net assets énd reporied in the
Statement of Activities as net assets released from restrictions. -

Permanently Restricted Net Assets — Net assets whose use is limited by
donor-imposed restrictions that neither expire by the passage of time nor
can be fulfiled or otherwise removed. The restrictions stipulate that
resources be maintained permanently, but permit expending of the income
generated in accordance with the provisions of the agreements.

Revenue and Revenue Recognition

Revenue is recognized when earned. Program service fees and payments
under cost-reimbursable contracts received in advance are deferred to the
applicable period in which the related services are performed or expenditures
are incurred, respectively.

Accounting for Contributions

Contributions are recognized when received. All contributions are reported as
increases in unrestricted 'net assets unless use of the contributed assets is
specifically restricted by the donor. Amounts received that are restricted by
the donor to use in future periods or for specific purposes are reported as
increases in either temporarily restricted or permanently restricted net assets,
consistent with the nature of the restriction. Unconditional promises with
payments due in future years have an implied restriction to be used in the
year the payment is due and, therefore, are reported as temporarily restricted
until the payment is due unless the contribution is clearly intended to support
activities of the current fiscal year or is received with permanent restrictions.
Conditional promises, such as matching grants, are not recognized until they
become unconditional, that is, until all conditions on which they depend are
substantiaily met.

Gifts-in-Kind Contributions

The Organization periodically receives contributions in a form other than cash
or investments. Contributed property and equipment is recognized as an
assel at its estimated fair value at the date of gift, provided that the value of
the asset and its estimated useful life meets the Organization’s capitalization
policy. Donated use of facilities is reported as contributions and as expenses
at the estimated fair value of similar space for rent under similar conditions. If
the use of the space is promised unconditionally for a period greater than one
year, it is reported as a contribution and an unconditional promise to give at
the date of gift, and the expense is reported over the term of use. Donated
supplies are recorded as contributions at the date of gift and as expenses
when the donated items are placed into service or distributed.

The Organization benefits from personal services provided by a substantial
number of volunteers. Those volunteers have donated significant amounts of

1



time and services in the Organization's program operations and in its fund-
raising campaigns. However, the majority of the contributed services do not
meet the criteria for recognition in financial statements. Generally Accepted
Accounting Principles allow recognition of contributed services only if (a) the
services create or enhance nonfinancial assets or {b) the services would have
been purchased if not provided by contribution, require specialized skills, and
are provided by individuals possessing those skills.

Grant Revenue

Grant revenue is recognized when the qualifying costs are incurred for cost-
reimbursement grants or contracts or when a unit of service is provided
for performance grants. Grant revenue from federal agencies is subject to
independent audit under the Office of Management and Budget's, Uniform
Guidance, and review by grantor agencies. The review could result in the
disallowance of expenditures under the terms of the grant or reductions of
future grant funds. Based on prior experience, the Organization's manage-
ment believes that costs ullimately disallowed, if any, would not materially
affect the financial position of the Organization.

Advertising Costs

Advertising costs are expensed as incurred and are reported in the Statement
of Activities and Statement of Functional Expenses.

Functional Allocation of Expenses

The cost of program and supporting services activities have been summa-
rized on a functional basis in the Statement of Activities. The Statement of
Functional Expenses presents the natural classification detail of expenses by
function. Accordingly, certain costs have been allocated among the programs

and supporting services benefited. ; '

General and administrative expenses include those costs that are not directly
identifiable with any specific program, but which provide for the overail
support and direction of the Organization. ;

Fundraising costs are expensed as incurred, even though they may result in
contributions received in future years.

income Taxes .

New Hampshire Coalition for Citizens with Disabiiities, Inc. d/b/a Parent
information Center has been recognized by the Internal Revenue Service
(IRS) as exempt from federal income taxes under internal Revenue Code
(IRC) Section S01(a) as an organization described in IRC Section 501{c}3),
qualifies for charitable contribution deductions, and has been determined not
{o be a private foundation. The Organization is annually required to file a
Return of Organization Exempt from Income Tax (Form 990) with the IRS. In
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addition, the Organization is subject to income tax on net income that is
derived from business activities that are unrelated to its exempt purpose. In
fiscal year 2018, the Organization was not subject to unrelated business
income tax and did not file an Exempt Organization Business Income Tax
~Return (Form 990-T) with the IRS..

Estimates

The preparation of financial statements in conformity with Generally Accepted
Accounting Principles requires estimates and assumptions that affect the
reported amounts of assets and liabilities and disclosure of contingent assets
and liabilities at the date of the financiai statements and the reported amounts
of revenues and expenses during the reporting period. Actual results could
differ from those estimates and those differences could be material.

Financial Instruments and Credit Risk

Deposit concentration risk is managed by placing cash with financial
instilutions believed to be creditworthy. At times, amounts on deposit may
exceed insured limits. To date, no losses have been experienced in any of
these accounts. Credit risk associated with receivables is considered to be
limited due to high historical collection rates and because substantial portions
of the outstanding amounts are due from governmental agencies supportive
of the Organization's mission.

Fair Value Measurements

Certain assets and liabilities are reported at fair value in the financial
statements. Fair value is the price that would be received to sell an assel or
paid to transfer a liability in an orderly transaction in the principal, or most
advantageous, market at the measurement date under current market condi-
tions, regardless of whether that price is direclly observable or estimated
using another valuation technigue. inputs used to determine fair value refer
broadly to the assumptions that market participants would use in pricing the
asset or liability, including assumptions about risk. ‘Inputs may be observable
or unobservable. Observable inputs are inputs that reflect the assumptions
market participants would use in pricing the asset or liability based on market
data obtained from sources independent of the reporting entity. Unobservable
inputs are inputs that reflect the reporting entity's own assumptions about the
assumptions market participants would use in pricing the asset or liability
based on the best information available. A three-tier hierarchy categorizes
inputs as follows:

Level 1 — Quoted prices (unadjusted) in active markets for identical
assets or liabilittes that are accessible at the measurement date.

Level 2 - Inputs other than quoted prices included within Levetl 1 that
are observable for the asset or liability, either directly or indirectly.
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These include quoted prices for similar assets or liabilities in active
markets, quoted prices for identical or similar assets in markets that
are not active, inputs other than quoted prices that are observabte for
the asset or liability, and market-corroborated inputs.

Level 3 — Unobservable inputs for the asset or liability. In these situ-
ations, inputs are developed using the best information available in the
circumstances.

When available, the Organization measures fair value using Level 1 inpuls
because they generally provide the most reliable evidence of fair value.
However, Levei 1 inputs are not available for many of the assets and liabilities
that the Organization is required to measure at fair value (for example,
unconditional contributions receivable and in-kind contributions).

The primary uses of fair value measures in the Organization's financial
statements are the initial measurement of noncash gifts and unconditional
contributions receivable.

The carrying amounts of cash and cash equivalents, receivables, prepaid
expenses, accounts payable, accrued payroll and related liabilities, other
liabilities, and deferred revenue approximate fair value due to the short-term
nature of the items.

Property, Equipment and Depreciation

A summary of the major components of property and equipment is presenled
below: :

| 2018 2017
Furniture.ﬁxiufes, and equipment $ 116835 § 126,160
Leasehold improvements 872 872

Subtotal 117,707 127,032
Less: accumnulated depreciation {67,063) (63,397)
Total $ 50644 5 63635

Line of Credit

The Organization has available a $50,000 revolving line of credit with a bank,
secured by all assets. Borrowings under the line bear interest at a rate based
on the Wall Street Journal Prime Rate plus 1.75%, with a floor of 5.00%,
adjusted daily. Interest only payments are required monthly with the principal
payable on demand. At June 30, 2018 and 2017, the entire amount was
available. :
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5. Temporarily Restricted Net Assets

Temporarily restricted net assets are available for the fo-llowing purposes at
June 30, 2018 and 2017:

2018 2017

Family Voices $ 70,921 $ 68,125
PMC - Prevention Makes Cents 2,305 2,551
Other 2,966 3,500
Total $ 76,192 $ 74176

Net assets are released from restrictions by incurring expenses satisfying the
restricted purpose or by the passage of time for net assets with time
restrictions.

6. Retirement Plan

The Organization provides a tax-deferred annuity plan quatified under Section
403(b) of the internal Revenue Code. The plan covers all employees of the
Organization. Employees may make contributions to the plan up to the maxi-
mum amount allowed by the Internal Revenue Code. The Organization is not
required 1o make matching employer contributions. The Organization did not
make any employer contributions to the plan for the fiscal years ended
June 30, 2018 and 2017, respectively.

7. Operating Leases

- The Organization leases office space under the terms of a non-cancellable

lease agreement that expired in September 2016. In August 2016, the
Organization exiended the lease for three years and has the option to extend
the lease for an additional three-year term. Rent expense under
this agreement, which is included in occupancy costs in the Statement of
Functional Expenses, totaled $37,500 for the year ended June 30, 2018.

The foliowing is a schedule of future minimum rental payments:

Fiscal Year Amount
2019 $ 37,800
2020 6,300

" Total future minimum rental payments $ 44100
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10.

~ Concentrations of Risk

A material part of the Organization's revenue is depen’dent upon govern-

. ment sources, the loss of which would have a materially adverse effect on

the Organization. During the years ended June 30, 2018 and 2017, funding
from State of New Hampshire accounted for 48% and 56%, respectively, of
total revenues and 53% and 66%, respectively, of total accounts receivable.
During the years ended June 30, 2018 and 2017, funding from the United
States Department of Education accounted for 20% and 14%, respectively, of
total revenues and 19% and 1%, respectively, of total accounts receivable.
During the years ended June 20, 2018 and 2017, funding from the United
States Department of Health and Human Services accounted for 11% and
6%, respectively, of total revenues and 12% and 12%, respectively,-of tofal
accounts receivable.

Fiscal Sponsorships

The Organization has entered into two agreements to assume administrative
and financial responsibilities of New Hampshire Family Voices (NHFV) and
Prevention Makes Cents (PMC). NHFV provides free, confidential services to
families and professionals caring for children with chronic conditions and/or
disabilities. PMC provides school-based child assault prevention programs for
preschool and elementary-aged children, as well as multi-week parenting
programs and topic-related workshops for parents and professionals. The
activity of NHFV and PMC has been included in the Organization's financial
statements.

Subsequent Events

After June 30, 2018, the EARS (a State of New Hampshire — Department of
Health and Human Services program) and the Next Steps NH program (a
State of New Hampshire — Department of Education program} were not
renewed and funded through the State of New Hampshire, which are both
federally funded.

Subsequent events have been evaluated through December 10, 2018, which
is the date the financial statements were available to be issued.
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NEW HAMPSHIRE COALITION FOR CITIZENS WITH DISABILITIES, INC.
OfB/A PARENT INFORMATION CENTER

Schedute of Program Services

For ihe Year Ended June 30, 2008

EARS £y BTl Nex Slegs Race 2K Other Igta!
Support and Revenue,
Suppon:

Govemment grants 5 BE90 3 124401 5 185523 3 52,028 S 20484 § WS40 $ 7509

Grants and contributions - 592 - . . 43,278 43,888

inukind contributions . " 9.600 - - - 9.600 19,200
Revenue:

Progsam service lees . 19,807 . . - 4,251 82,852

Conferences and workshops . . - - - 424 0,243

Miscalznecus - - 155 - . 434 58¢

Tota Suppéfl #nd Reverwe 28898 158,290 185,578 52,926 204 841 255244 285,877

Expenses;
Personnel expense; N

Salarles and wages 23184 71408 123,529 32,960 71,397 15919 440,197

Empkryee benefits - 1147 19.627 W7 9144 20,955 83,180

Payrol laxes 487 5.783 200 2545 5,292 9.021 33,499
Contracted and professional sarvices:

Other - 459 m 1,639 84,0802 19,558 107,287
Advertising : . 150 - . . - 150
Conferences. conventions, meetings . . - ' . 4,654 45654
Oepreciation - . - - . 1299 12,99
tnformation lechnology 524 23 e 1.772 3405 2322 11,685
MicESaneous 1 2204 . 1,358 .29 579 B44l
Occaupancy 880 9.800 7.200 382 399 9,000 34 242
Printing and reproduciion . 4,942 1,047 1.525 152 1.852 10,118
Supples - 1268 574 1.344 FRL) 1,958 1.29]
Traning - 190 - . - 160 150
Travel . 1,728 2821 1,694 4578 4424 15,240 °-
Workshop expenses y - - 570 - 895 17,828 - 19,282

Total dired expenses 28,235 133,437 168,209 43304 134,811 21,898 786,807
Indirect expenses 2827 14,782 15,488 3920 15,142 20, 504 72,461
Tolal expenses 28,882 148,219 183,773 52,254 201,755 242,403 859,288

Nei Program Incomi (Expantes) 3 38 3 10,071 $ 1.903 3 [-1F4 s 1,086 H 12,841 s 26.809

See Independen| Audilors’ Repan,
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| The board serves without compensation.

Jocelyn Charles Kimberly Plante
Chair Family Representative
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“Member 2014

Marcia Bagley

Board Vice Chair Trisha Swonger
‘Director of Special Education Family Representative
Member 2011 Member 2017

Sandra E. Fay Dr Linda Wadensten
Board Treasurer Family Representative
Accountant Member since 2017
Member 2012

Sreenivasu Odugu
Family Representative
Member 2015

Dana Hill

Board Secretary
Family Representative
Member 2014



Michelle L. Lewis

DEGREE

May 2009 Plymouth State University, M.Ed. School Counseling

1996 University of Maine at Farmington, Bachelor of Science in Rehabilitation Services
EMPLOYMENT
' January 2013-present Executive Director, NH Parent Information Center (PIC)

July 2012-January 2013 " Interim Executive Director, NH Parent Information Center

August 2009-present PTAN, Parent Information Center contract through SERESC

August 2002-present _ Project Director, NH Parent Information Center

August 2005-present Project Director, Race2K at PIC -

December 2007- present " Project Director, Parent Training and Information Center at'PIC

02/04-10/06 Rroject Director, Parents Involved in Education at PIC

08/02-10/03 Project Director, Parent Information and Resource Center

07/00-06/02 Treatmeni Foster Care Worker, Family Works, Inc., Madison, Wisconsin

10/96-07/00 Youth Offender Response Team Worker, Larimer County Department of Human

- Services, Fort Caliins, Colorado

SCHOOL COUNSELING EXPERIENCE

02/08-05/09 Intern, Belmont Elementary School, 8elmont, NH
- 08/08-01/08 Intem, Inter-Lakes High School, Meredith, NH
08/08-12/08 Intem, Inter-Lakes Middle Tier — 7® & 8% Grade, Meredith, NH

PROFESSIONAL CAPABILITIES
Leadership
. Successfully span the divide between regular education and special education, eaming the trust and respect of
PIC staff across multiple programs, helping the agency to work more effectively together
«  Simultaneously. manage multipte projects with both federal and state grant funding
»  Successfully manage $1M in grant funding for PIC, adhering to federal and state grant guidelines
» Skilled at resolving interpersonal and interagency conflicts
«  Built effective partnerships with NH Department of Education, Department of Health and Human Services, school
~ districts, Family Centered Early Supports and Services staff, and families thereby helping children succeed
. Ability to relate well to diverse groups, families, and individuals

State and National Presentations

» Co-developed Pyramid Model Readiness Trainings with the Pyramrd Model Consortium 2017-2018

. Co-lead iSocial Leaming Collaborative Meetings 2016-2018

« Co-Lead the Nationa! Center for Systemic Improvement’s. Cross State Leaming Collaborative on Improving Family
Outcomes Practices

. On-going, engaging dynamic presenter at Welcome to Family-Centered Early Supports and Sérvices, a two-day
training all early intervention service coordinalors must attend

. Co-presented with NH Oepartment of Education at the IDEA Leadership Conference on Beyond the Data-
Increasing Parent Engagement and Developing Partnerships in Action in 2013

. Co-presented with NH's Part C Coordinator at the IDEA Leadership Conference an the Effective Callaboration
between Parent Centers and Early Childhood Part C Agencies in 2011

. Highlighted NH's work by presenting Engaging Families in NH's Part C Child and Family Outcomes System in
August 2008 at the Early Childhood Outcomes National Conference

. Co-developed and presented No Child Left Behind with Mary Heath, Deputy Commissioner of Education at NH's
Partnerships for Education Conference in March 2007




Assisted other states in developing outcomes systems by presenting at Engaging All Stakeholders: NH's Earty

Childhood Outcomes System in December 2005 al the National Early Childhood Technical Assistance Center

Annual Conference
Develop and present early childhood transition workshops and other special education workshops
Develop and present workshops on building strong family/school partnerships

Communication Skills

Organized, clear and concise federal and state reports that highlight project successes

Provide information at multiple levels, ensuring the staff and/or audience understands before moving forward
Consult and advise NH Department of Education and Bureau of Developmental Services on early childhood
transition and other early intervention and special education issues important to famifies

Create family-friendly newsletter articles on topics related to early childhood, specia! education, and the
importance of family involvement in education

Co-authored, designed and published engaging, family-friendly brochures such as Family Centered Early Supports
and Services: A Guide for Families, Transition from Family-Centered Early Supponts and Services: A Guids for
Families and Stafi, A Family Guide to Response-to-intervention, A Family Guide to the Special Education Process
in NH, and Life Afer High School: A Tool-Kit for families

Provide high quality technical assistance to school persannel, early intervention providers, and families focused on
enhancing the collaboration between schools, families and communities

Successfully facilitated the development of regional interagency agreements for eariy transitions in all 10 Area
Agency regions of NH

.Project Development

Designed and coordinated multiple projects, expanding and enhancing the work of PIC

Oversaw the development of Lel’s Read Together video for families

Coordinated the development of Talk with Me, Read with Me, Sing withMe; a multi-stakeholder production in
which PIC was the main partner

Streamlined the early iransition interagency agreement process, making NH one of the leading states in the area
of early childhood transitions

Developed multi-stakeholder advisory board to advise the work of the early transitions project

Envisioned and successfully secured multipte grants through grant writing

Through successful collaboration with evaluators, created data collection tools to assess program effectiveness

Systems Change and Policy Development

Applies implementation science, adult leaming and coaching to systems development at the state and local level
Facilitate the communication between state systems to enhance early childhood transition and other special
education relaled issues

Supervised the development and co-authored two brochures given to all families participating in early intervention
Assisted with the creation of NH's earty intervention Child Fing Notification System and co-authored the guidance
document

Managed the development of NH's Early Childhood Outcomes System for Part C and Part B/619

Support schoo! districts and early intervention programs in moving from policy and compliance to practice and

quality
Assists NH DOE with data review and determine technical assgstanoe needs for local school districts

State and National Boards/Workgroups/Teams

Pyramid Model Stale Leadership Team

iSocial State Leadership Team

Spark NH

Interagency Coordinating Committee {ICC) - Chair

NH Results-Based Accountability (RBA) Cross-State Leaming Collaborative Team Member
NH 619 Accountability Cohort Team Member



- JENNIFER CUNHA

EDUCATION
Bachelor of Science in Special Education, Minor in Sociology
Lesley College, Cambridge, MA, 1996

PROFESSIONAL EXPERIENCE
THE PARENT INFORMATION CENTER, Concord, NH 2002 to Present
Project Coordinator Race2K
» Provide training and technical assistance to various stakeholders regarding the transition from
early intervention to preschool special education
« Assist the Department of Education in reviewing and verifying data 'in relauon to early
childhood transitions (Indicator 12) and Preschoot Environments (Indicator 6)
e Assist school districts in development and implementation corrective action pians in relation to
early childhood transitions
e Assist school districts in developing and implementing pians to ensure that preschool children
with disabilities have access to the continuum of placements, including Regular Early
Childhood Environments
» Facilitate and provide follow up technical assistance in the development and implementation of
Interagency Agreements between Early Supports and Services programs and preschool
special education
Project Director, NH Connections
o Assist the NH Department of Education’s priorities related to family-school partnerships in
special education, specifically focused on Indicator 8 of the State Performance Plan
Provide program over site and supervision to Facilitators
Development and implementation statewide and individual plans to increase the capacity of
schools/school district staff and families of children with disabilities to increase family-school
partnerships in special education
Facilitator, Volunteer Advocates for Spacial Education Training Program, ‘Parent Information Center
on. Special Education
¢ Coordinate participants, presenters and materials for two 11 week, 44 hour training programs
o Provide weekly facilitation of sessions and activities
o 'Provide support to participants in utilizing the information to support other parents in the
special education process and serve as a link to PIC
Parent Trainer, Information and Resource Specialist, Parent information Centsr on Special Education
¢ Conduct workshops on variety of topics related to special education for parents, educators,
service and agency personnel and youth with and without disabilities
o Responds to parent, educator and other's questions and provides information and resources
related to rights and responsibilities in the special education and early intervention processes
under IDEA 2004, NH Rules for the Education of Children with Disabilities, The Americans
With Disabilities Act, and Section 504 of the Rehabilitation Act
« Responsible for development and implementation of curriculum and materials for parents,
youth with disabilities, school and agency personnel related to the secondary transition
process
o Developer and Co-presenter of a training series on the secondary transition process for
parents, youth with disabilities, school and agency personnel




NOT YOUR AVERAGE JOE'S, Methuen, MA 2001 to 2002
Manager
o Managed daily operations, front house staffing and hiring, scheduling and bar inventory

SHORTY'S MANAGEM'ENT_.GROUP, Bedford and Manchester, NH; Amesbury, MA 2000 to 2001
Manager .
o Managed daily operations, staffing and hiring, and scheduling

LUI LUI, Nashua, NH _ 1999 to 2001

Manager _

o Managed daily operations, staffing and hiring, scheduling, hourly employee payroli, inventory and
purchasing

NEW ENGLAND RESTAURANT COMPANY,

DBA ON THE BORDER MEXICAN CAFE, Tyngsboro and Woburn, MA 1996 to 1999
Key Hourly

» Performed management duties and provided leadership

o Managed daily deposits, invoicing and back office operations

» Directed corporate training of new employees, and managed staff development

Bookkeeper (Corporate Office)
s Managed payroll processing, accounts payable, account research, and acted as liaison between
managers and corporate office

LESLEY COLLEGE CENTER FOR READING RECOVERY, Cambridge, MA 1992 to 1996
Research Assistant

¢ Coordinated two conference committees

« Performed reading assessments specific to Reading Recovery

o Collected research data in the field of early literacy

o Performed general office duties

NASHUA CENTER FOR THE MULTIPLY HANDICAPPED, Nashua, NH 1995
Community Liaison

¢ Served as residential aide for two adult women with developmental disabilities

e Managed personal care, community inclusion, data collection and skill development



Kimm Phillips

STRENGTHS:
» Effective collaborative team player with strong mterpersonal and communication skills
> Strong presentation and training skills, experienced in facilitating to a wide range of audiences
including parents, students and school professionals of all ages and abilities
» Skilled in developing, coordinating and implementing group and individual training sessions
> Experienced in program outreach, marketing and dsata collection
» Reliable, flexible individual with attention to quick foltow-up

SK/LLS AND PROFESSIONAL EXPERIENCE:
Program Development and Management

» Assisted in the development and implementation a framework for providing training, technical
assistance and on-going coaching to school personnel and families on evidenced-informed family
engagement strategies related to secondary transitions in special education

» Collaborated successfully with multiple stakeholders on statewide initiatives and built effective
partmerships

» Managed programs within budget, with ability to forecast and plan for budgetary concems

» Prepared and developed matenials for numerous workshops and information sessions on a wide
range of topics to [arge and small groups, guest speaker on local radio and television talk shows

Training and Development '

» Prepared and developed leaming objectives, curmculum and assessment materials for trainings, online
learning modules and home study ieaming programs on a variety of topics including those retated to
special education

» Facilitated parent involvement to school district personnel and families of children with disabilities
build and strengthen family-school partnerships in special education

> Developed and facilitated training sessionsand activities for region wide Parent Leadership
Training series to NH parents and schéo! personnel

» Successfully developed and offered local, state and regional trainings around early literacy
initiatives, education, employment, conflict resolution, and personal boundaries, for individuals
and groups

» Provided ongoing consultation for employment-focused coeches and literacy volunteers
throughout the state in supervisory and non-supervisory positions emphasizing teamwork and
collaboration

Computer and Clerical

» Efficient at coordinating program marketing, data collection and evaluation

> Ability to utilize desktop publishing programs to design and edit special projcct implementation
manuals, marketing tools, guides and brochures

> Excc"cnt organizational abilities include skills in multi-tasking and prioritizing workload to meet
deadlines

» Experienced writing grants for both public and private funding

» Experienced in using Microsoft Word, Publisher, PowerPoint, Excel, Qutlook, Progress, DI
ProDiver, Cushy, WordPress, Articulate
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EmpPLOYMENT HISTORY:

2008- presént

. 2006-2011

2006-2008

2006-2008

1995- 2011

NH Parent [oformatioo Center
. Coocord, NH
iSocial Family Engagement Director
Next Steps NH Program Director
NH Connections Facilitator
PIRC Early Literacy Training and Volunteer Coordinator

Life is Calliog
Pembroke, NH
Owner, Trainer, Consultant, Coach

.SAU 83
Pembroke, NH
Substitute Teacher

Manchester Community Resource Ceoter
Adult Education General Math and Computer Literacy Instructor

" New Hampsbire Housing Finance Authority
Bediord, NH
Contractor services provided until 2011
Housing Services Administrator (1999-2006)
Family Self Sufficiency Coordinator (1998-1999)
HOPE-E! Service Coordinator (1995-1998)

EDUCATION/CERTIFICATION:

2012
2009
2007
2005
1997

1992

1988

Parent Information Center- Volunteer Advocate Training
United Way Seacoast- Volunteer Coordination Certificate
American Society for Training and Development Certification
Coachville Coaching Skills Certificate

Springfield College School of Human Services

Master of Science - Human Services

" Springfield College Schoo! of Human Services

Bachelor of Science - Human Services
White Pines College, Social Work Certificate

PROFESSIONAL ACTIVITIES/AFFILIATIONS:

2012-present
2012

2011. present
2011- 2012
2010- 2012
2005
2003-2011
2003-2006
2001-2006
2001-2006

NH Statewide Community of Practice on Secondary Transitions
Pembroke Listens Facilitator

Building a Culture of Peace Planning and Coordinating Cammittee Member

Academy of Science and Design Educational Foundation

Granite State Reads representative

National Council of State Housing Agencies Award Winner - Management Innovation
Pembroke Action League for Schools

New England Regional Service Coordinator Conference Planning Committee
Appointed to NH TANF Hardship Review Committee

- Active Member of NH Coalition to End Homelessness



Christine Anderson

CaregL Summary

Experienced Administrative Assistant/Marketing Coordinator with excellent client and project
-~ management skills with a demonstrated history of achieving goals, creating tools and time
management to achieve a high efficiency with projects and tasks. Action-oriented with strong
ability to communicate effectively with technoiogy, executive and business audiences.

Skills
~ Excellent communication Microsoft Office, Excel, Word, PowerPoint
Training and development Results-oriented
SAP Computer proficient
- Quick learner Contract negotiation/review/drafting
Editing Adept with Multiple State websites
Efficient in database usage Dependable

Professional Experience

Parent lnfon'natic_m Center-Administrative Assistant
Concord, NH 03301

Able to handle incoming phone calis and other communications, greeting clients and
visitors, as well as managing files, updating paperwork and other documents, and general
office duties and errands.

Manage office supplies and needs, maintaining office equipment, creating, maintaining,
and entering information into databases, manage administrative duties for annual
conference and PIC workshops, submit social media posts.

OSRAM - Customer Relationship Coordinator
Hillsboro, NH 03244

Execute a high-level technical support and key account management responsibilities to
meet designated customer requirements.

Participate in customer specific sales and marketing strategic planning initiatives
Represent the service center on customer site visitations

Cross channel support and execute transactions and documentation requirements for key
accounts while ensuring compliance to ali foreign and domestic regulations/guidelines.



Yankee Publishing, Inc. - Marketing Coordinator
Dublin, NH |

Responsible for coordinating advertising sales and marketing programs across YPI

- products including 7-10 person sales team support, client program fulfiliment, project

management, event coordination, ‘di;ect marketing materials and communications.
Maintained and uploaded ads in multiple databases as well as online e-mail services, Mail
Chimp and Listrak, reader service database iPace achieving on time delivery for
customers and Marketing initiatives.

Coordinator conference and training events for multiple events throughout New Engiand
for the travel industry.

Organized (securing items to give away from clients, choose and notify winners, maintain
leads and website) giveaways on The Old Farmer's Aimanac as well as Yankee Magazine
Manage Custom newsletter for Winchester Savings Bank, coordinated materials and
sponsorships

Reduced the number of field service calls by providing telephone assistance to resolve
problems.

New England Employee Benefits Company - Special Projects Coordinator/Receptionist
Concord, NH

Using the benefits purchased by the customer | created charts, summaries and art o produce a
benefit brochure to maintain current employees and entice future employees.

| managed all licensing for NEEBCO's sales, representatives and owners for the State of NH and
12 other states..

Staff Development for Educators - Research & Credit Coordinator
Peterborough, NH

This was a new position created to streamline the Continuing Education Credit process

- from multiple employees to one. | created manuals and information sheets based on each

state’s requirements for educators. Applying to states to secure necessary approval for
each conference, seminar, national conference and all customized training.

Edited all marketing materials to ensure all credit information were accurate. + Continually
researched state websites for new curriculum and continuing education requirements for
educators. *

Maintain educators records and when requested provide these documents to State
Department of Education for numerous states. Created and maintained working
relationships with Antioch University, Chapman University, and Madonna University to
offer additional credits to educators. Worked with |.A.C.E.T. (International Association for
Continuing Education and Training) to renew SDEs five year approval. This required
scheduling travel, meetings, and gathering all necessary paper work required to renew the
application.

Onsite coordinator and Conference Concierge-travel to conferences and national events,
run event and direct educators on the program.

" Back up Receptionist



‘Educatlon
© .Qakland Community College, Royal Oak, M

Commumty Service
Deering Fire' and Rescue-Photographer and event planner

Awards Received
Four Spirit of SDE awards at Staff Development for Educators



Project Personnel

Michelle Lewis-Project Manager
Jennifer Cunha-Project Coordinator
Kimm Phillips-Family Engagement Director

Christine Anderson-Administrative Assistant



