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Commissioner
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STATE OF NEW HAMPSHIRE

DEPARTMENT OF EDUCATION

101 Pleasant Street

Concord, NH 03301
TEL. (603) 271-3495

PAX (603)271-1953

Christine M. Brennan

Deputy Commissioner

November 2, 2021

His Excellency, Governor Christopher T. Sununu

and The Honorable Council

State House

Concord. New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education, Division of Learner Support, Bureau of Adult Education
to enter into a contract amendment with Second Start, Concord, NH (VC 177224) to increase
the price limitation by $199,985.76 from $1,179,948.23 to $1,379,933.99 to provide adult education
and literacy programs as defined under the Workforce Innovation and Opportunity Act of 2014,
effective upon Governor and Council approval through June 30, 2023. This contract was
originally approved on June 10, 2020 (Item #93) and modified on November 11, 2020 and
January 14, 2021. 68% Federal Funds, 32% General Funds.

Acct

06-56-56-562010-

40390000-601

06-56-56-562010-

40370000-072

06-56-56-562010-

19580000-072

Name

Adult Education

State Match

Adult Education

Federal Funds

ESSER II Federal

Funds

FY21

$

FY22 FY23 Total

$275,266.71 $255,581.01 $236,116.63 $766,966.35

$148,220.53 $137,620.54 $127,140.80 $412,981.87

$109,243.58 $90,742.18 $199,985.76

EXPLANATION

Approval of this request will allow the Second Start to increase access to English language
acquisition classes through the expansion of their online programming. The additional funds
though the Governor's Emergency Education Relief Fund II will allow Second Start to target
educational services to the parents of English language learners in the K-12 school system.

This population, who already meets the eligibility requirements under the Workforce Innovation
and Opportunity Act, was significantly impacted by coronavirus because their lack of English
language skills and limited digital literacy skills contributed to challenges supporting their children
in the educational system as well as limiting their ability to join the workforce.

The Scope of Services for this contract amendment remains unchanged because adult
education and literacy programming already includes requirements to address English
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His Excellency, Governor Christopher T. Sununu

and The Honorable Council

Page 2 of 2

language reading, writing, speaking and listening skills as well as building digital literacy skills. All
adult education programs are required to have distance learning opportunities, incorporate
workforce preparation skills and have a dedicated staff person to provide counseling services.

Adult education and literacy programs are authorized under Ed 703 and in the Workforce
Innovation and Opportunity Act of 2014, Title II, Adult Education and Family Literacy Act and

provide educational opportunities below the secondary level for adults who lock a high school
diploma or who lack the basic skills to function effectively in the workplace and in their daily
lives. This includes foundational skills and English literacy instruction for individuals who may have
earned a high school diploma or postsecondary credential in another country, but do not have
the' English language skills to be successful in postsecondary education, training and/or
employment. The purpose of the program is to assist students In earning a high school credential
and acquiring the skills and knowledge necessary to become productive workers, parents, and

citizens and transition to postsecondary education, training and/or employment.

Under the Workforce Innovation and Opportunity Act of 2014, a Request for Proposals (RFP) was
released on February 7, 2020 on the NH Department of Education's website, and announced in

the Concord Monitor and Union Leader on the same day. All federal and state adult education
grants are awarded through a competitive application process that is open to school districts,
private-not-for-profits, and governmental agencies. Twenty-two proposals were received and
reviewed using the proposal criteria in the RFP for evaluating the applications contained in the
Adult Education and Family Literacy Act - Workforce Innovation and Opportunity Act of 2014
(See Attachment A). Grants were awarded to eight private-not-for-profit organizations, nine
school districts, and one governmental agency based on applications received from eligible
organizations that met the criteria for funding. Funds are awarded funds through the Grants
Management System used by the Department.

The Bureau of Adult Education provides educational services to approximately seven thousand
adults each year. The New Hampshire Department of Education's Grants Management System
will be utilized to grant funds to all contractors.

Should Federal Funds become no longer available, additional general funds will not be
requested to support this program.

Respectfully submitted.

Frank Edelblut

Commissioner of Education

TOO Access; Relay NH 711
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AMENDMENT TO

WlOA ADULT EDUCATION CONTRACT

Now, come the New Hampshire Department of Education, Bureau of Adult Education, hereinafter
"the Agency" and Second Start (VC 177224), Concord, New Hampshire, hereinafter "the Contractor", ad
pursuant to an agreement between the parties that was approved by the Governor & Council on June 10,
2020 (Item # 93) and modified on November 11, 2020 and January 14, 2021 hereby agree to amend
same as follows;

1. Amend section 1.8 Price Limitation of the P-37 by removing $1,179,948.23 and replacing with
$1,379,933.99

2. Remove Exhibit C. Method of Payment and replace with Exhibit C-1, Method of Payment.

3. All other provisions of this agreement shall remain in full force and effect as originally set forth; and

4. This amendment shall commence upon Governor & Council approval, and shall terminate on June 30,
2023.

IN WITNESS WHEREOF, the parties, hereto have set their hands as of the day and year first above
written.

THE STATE OF NEW HAMPSHIRE
Deoartment of£ducation

By:
((•I -Vt

Frank Edelblut, Commissioner of Education Date

Second Start
Name of Contractor

wlham Mea ey Date

, the

irector

STATE OF NEW HAMPSHIRE ' "

County of Merrimack

On this the _25th day of October , 2021 before me, Dorothy Foumier_
undersigned officer, personally appeared William Mealey known to me (or satisfactory
proven) to be the person whose name Is subscribed to the within instrument and acknowledged that he
executed the same for the purposes therein contained.

In witness, whiweof JJrereto set my hand and official seal.

^  Notary Public - New Hamnnhim r—4 . /
Notary (gJohc/Justice of the Peace My Comml«lon Expm

Ap^ovfd as to form, substance and execution by the Attorney General this day of
, 2021

Amoved as i

Approved by the Governor & Council this

pstopher Bond, Attorney General Office

lav of 2021

By:



EXHIBIT C-1

METHOD OF PAYMENT

Estimated Budget:

This contract is funded with Federal Funds from the US Department of Education made available
under the Workforce Innovation and Opportunity Act (WlOA) of 2014, Title II for the purpose of
the delivery of adult education and literacy services, State General Funds under Adult Education
and the Elementary and Secondary School Emergency Relief Fund II federal funds.

The following table includes an estimated budget:

Estimate Budget
Proposal Project 1:
AEL

FY21 FY22 G & C FY23 Adjusted
Total with

adjustments

Salaries $ 269,032.07 $257,182.83 $245,558.31 $771,773.21

Benefits $ 32.667.97 $ 31,861.38 $ 31,082.63 $ 95,611.98

Professional Services $  10,336.10 $  8,907.85 $  7,487.39 $ 26,731.34

Purchased Property
Services

$  14,274.43 $  11,365.99 $  8.467.48 $ 34,107.90

Other Purchased

Property Services
$  11,387.42 $. 11,479.89 ■$ 11,582.38 $ 34,449.69

Supplies $  19,460.95 $  15,427.07 $  11,406.68 $ 47,979.52

Property $ 27,594.53 $ 20,993.65 $  14,411.10 $ 62,999.28

Other Objects $  235.39 $  237.30 $  239.42 $  712.11

Indirect Costs $ 38,498.38 $ 35,745.60 $  33,024.04 $ 107,268.02

Total $423,487.24 $393,201.56 $  363,259.43 $1,179,948.23

Estimate Budget
Proposal Project 2:
AELESSERII

FY22 FY23 Total

Salaries $ 56,982.12 $  54,280.72 $  111,262.84

Benefits $  11,721.20 $  11,721.20 $  23,442.40

Professional Services $  15,650.00 $  15,650.00 $  31,300.00
Purchased Property
Services

$ $ $

Other Purchased
Property Services $ $ $

Supplies $ $ $
Property $  15,800.00 $ $  15,800.00
Other Obiects $ - $
Indirect Costs $  9,090.26 $  9,090.26 $  18,180.52

Total $ 109.243.58 $  90,742.18 $  199,985.76

Contraaor Initials:
Date: Ag/jr/j.

-.4^



EXHfBITC-l Continued

1^. Annual funding amount disbursed through this contract shall be determined based on
actual WlOA federal awards for the delivery of adult education and literacy activities,
state funds and ESSER II funds received for the program years covered under this
agreement, which may be less or more than estimated, but may not exceed in the
aggregate the total maximum amount authorized via this contract agreement.

2. The DOE reserves the right to increase and/or decrease contract funds subject to
continued availability of Federal Funds, satisfactory performance of services, and
approval by the Governor and Executive Council.

3. The Contractor must have written authorization from the DOE prior to using contract
funds to purchase any property or equipment with a cost in excess of $250.00 and with a
useful life beyond one-year, and shall maintain an inventory of property and equipmerit
either purchased or leased with funds made available through this contract.

4.^ The Bureau of Adult Education reserves the right to request ad hoc financial and/or
participant status reports in the event further information is needed to evaluate program
effectiveness as deems reasonable and necessary by the DOE and/or the State of New
Hampshire.

5. The Contractor is solely responsible for paying to the DOE any disallowed costs
associated with the misappropriation of Federal Funds and/or costs expended on
individuals who were erroneously determined to be eligible for WlOA services.
Disallowed costs may not be paid with Federal Funds, regardless of the funding source.

6. Line items in this budget may be adjusted, one to the other, of the indicated amount but
in no instance can the total budget exceed the price limitation. The Contractor must
receive Department of Education approval prior to transferring from one line to another.

Limitation on Price: This contract will not exceed $1,379,933.99 without written modification
signed by the parties of this agreement and approved by the Governor
and Council.

Source of Funding: Funds for this contract is 54% State Funds from the account titled 4039

Adult Education Match Funds, 32% Federal Funds from the account titled
4037 Adult Education Federal Funds and 14% Federal Funds from the

account titled ESSER II Grants Federal as follows:

Account Numbers:

06-56-56-562010-40370000-072

06-56-56-562010-40390000-601

06-56-56-562010-19580000-072

Adult Education Federal Funds

Adult Education State Match Funds

ESSER II Grants Federal

Acct Class Name FY21 FY22 FY23 Total

4039 601 Adult Education

State Match

$275,266.71 $255,581.01 $239,000.41 $744,861.22

4037 72 Adult Education

Federal Funds

$148,220.53 $137,620.54 $128,692.53 $435,086.97

1958 72 ESSER II Federal

Funds

$109,243.58 $90,742.18 $199,985.76

Contractor Initials:

Date:



EXHIBIT C-1 Continued

The Contractor is aso required to provide a local match as follows:
FY21 FY22 FY23 Total

Local Match $95,437.27 $98,300.39 $101,249.40 $294,987.06

Method of Payment:

The Contractor shall be paid on a monthly basis through the NH Department of Education's Grants
Management System.

1. Payment for services under this contract are limited to reimbursement for actual
expenses incurred in the fulfillment of this agreement during the contract period.
Reimbursement for expenses uncured after June 30, 2023 shall not be accepted for
payment.

2. A final payment request shall be submitted no later than forty-five (45) days after the
contract ends. Failure to submit the invoice by this date could result in non-payment.

3. The Contractor shall maintain sufficient documentation on file in their offices to support
invoices and make such documentation available for review by authorized NH DOE.
Bureau of Adult Education and/or its auditors.

4. The Contractor shall adhere to all cash management policies and procedures stipulated
in the body of this agreement, and all other applicable WlOA federal, state and DOE
cash management regulations and policies including monthly accrual reporting.

5. Payment will be subject to funds availability. In the event that funds are not available, the
NH DOE will notify the contractor.

Contractor Initials:

Date:



State of New Hampshire

Department of State

CERTinCATE

L Wta M. Gardner. Secretly of S«e of the Suue ofNew Hampshire, do h«by certify that SECOND START is a New
Hampshire NonproGt corporation rcgisientdmtraos^a business in New I97I. I fwherwrtify that
.11 fee, documents mquinrf the Secretly of State', ofBce have l«n m«ved «»d U in good sending as a, this oflk« «
coaeemed.

Busiitcss ID: <St73

CertifKate Number 0004979169

Qa

y
u.

■Ci

IN TESTIMONY WHEREOF.
I hereto set my hand and cauw to be affixed

the Seal of the State of New Hanpshlrc,
this Istdayof April AJ3. 2020.

William M. Gardner

Secretary of State



CERTIFICATE OF VOTE

1'om Painchaud , do hereby certify that:

1. I am a duly elected Officer of Second Stan

2. The following is a true copy of the resolution duly adopted by the Board of Directors of
the Agency duly held on October 25, 2021

RESOLVED: That the Executive Director of Second Start

Is hereby authorized on behalf of this Agency to enter into the said contract with the State of

New Hampshire Department of Education Bureau of Adult Education and to execute any and
all documents, agreements and other instruments, and any amendments, revisions, or
modifications thereto, as he/she may deem necessary, desirable or appropriate.

3- The forgoing resolutions have not been amended or revoked, and remain in full force and

effect as of the 25'^ day of October 25. 2021 .

4. William P. Mealev is the duly elected Executive Director of the Agency.

. Board President

STATE OF NEW HAMPSHIRE

County of Merrimack

The forgoing instrument was acknowledged before me this 25^^ day of October. 2021.

6^

Bv . J

Commission Expires: jS^c^L^L DOROTW FOURNIER
Not&iy Public - New Hampshtre

My Cormnfeslon Expires September 13,2022



CERTIFICATE OF LIABILITY INSURANCE
OATE(MM/DD/YYYY)

05/27/2021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETVi/EEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

E & S Insurance Services LLC

21 Meadowbrook Lane

P 0 Box 7425

Gilford NH 03247-7425

NAME*^^ Eleanor Spinazzola
P"™'-p..,. ™ 293-2791 (603)293-7188
a^oKess- £l^iionp<>ia2zola@esinsurance.net

INSURERtS) AFFORDING COVERAGE NAICI

INSURER A AmTrust Financial Services, inc.

INSURED

Second Start

17 Knight Street

Concord NH 03301

INSURERS

INSURER C

INSURER 0

INSURER E

INSURER F

COVERAGES CERTIFICATE NUMBER: 2021 REVISION NUMBER:

THIS IS TO CERTIFY THATTHE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CUIMS.

IHsR"
LTR TYPE OF INSURANCE

ixror
1NS2

505IT
WVD POLICY NUMBER

POOCYEFF
IMIiUOP/YYYY)

POLICY EXP
IMM/DO/YYYYI LIMITS

X COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE Xj OCCUR
EACH OCCURRENCE

PAmaETDREMTEP
PREMISES (E» occufmno)

MED EXP (Any orm pf»on)

12/31/2020 12/31/2021
PERSONAL & AOV INJURY

GEN'L AGGREGATE LIMIT APPLIES PER:

f=^CY Q Q LOC
OTHER:

GENERALAGGREGATE

PRODUCTS - COMP/OP AGG

AUTOMOBILE LIABILITY

ANYAUTOX

COMBINED SINGLE UMIT
lEi aeddentl

BODILY INJURY (P*r p*non)

OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

12/31/2020 12/31/2021 BODILY INJURY (P«r •ecid*ni)

PROPERTY DAMAGE
IPer »ccid»ntl

Uninsured motorist

1.000.000

1.000.000

20.000

1,000,000

3,000,000

3,000.000

1.000.000

1,000.000

X UMBRELLA UAB

EXCESS UAB

OCCUR

CLAIMS-MADE

EACH OCCURRENCE 2,000.000

12/31/2020 12/31/2021 2,000.000

DED X RETENTION S ^ 0.000
WORKERS COMPENSATION

AND EMPLOYERS- UABIUTY

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(M«nd«tory In NH)
11 y«>. (MtcrIM und«f
DESCRIPTION OF OPERATIONS Mlow

PER
STATUTE

OTH
ER

□ E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101. Additional Ramarfca Schadult. may bo attacliod If mora apaco la roqulrod)

State of NH, Commissioner of Education

101 Pleasant St
1 Concord NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORO 25 (2016/03)
<S> 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORO name and logo are registered marks of ACORD



£
Granite State Healthcare

and Human Service Trust

PO Box 4197
Concord, NH 03302-4197

Issue Date 05/27/2021

This certificate is issued as a matter of information only
and confers no rights upon the certificate holder. This
certlHcate does not amend, extend or alter the coverage
afforded by the policies below.

CERTIFICATE HOLDER
Certificate Of Insurance

State of NH, Commissioner of Education

101 Pleasant St

Concord, NH 03301

Companies Aifording Coverage
COMPANY

LETTER A

COMPANY

LETTER B

The Granite State Healthcare And Human

Services Self-Insured Group Trust

Midwest Employers Casualty Corp.

This policy is effective on 2/1/2021 12:00 AM, and will expire on 2/1/2022 12:00 AM. This policy will automatically be
renewed unless notified by either party by October ist of any fund year.

-COVERAGES

This is to certify that the Workers' Compensation and Employer's Liability Insurance has been issued to the insured
named above for the policy period indicated, not withstanding any requirement, term or condition of any contract or
other document with respect to which this certificate may be issued or may pertain, the insurance afforded by the policies
described herein is subject to all the terms, exclusions and conditions of such policies.

Type of
Insurance/Carrier Policy Number

Policy
Effective

Policy
Expiration

LIMITS

Workers' Compensation

& Employer's Liability

The Granite State Healthcare

And Human Services Self-

Insured Group Trust

2/1/202112:00 AM 2/1/2022 12:00 AM

W/C Statutory Limits

E.L. Each Accident

E.L. Disease - Pol Limit

E.L. Disease - Each Emp

$1,000,000

Si,000,000

Si,000,000

Excess Insurance

Midwest Employers Casualty Coq 2/1/202112:00 AM 2/1/2022 12:00 AM

Workers' Compensation

Employer's Liability

Statutory

Si,000,000

Description of Operations: □ Excluded Officer
Covering operations of the insured during the policy term. Per NH Law, additional insured

and waiver of subrogation are not allowed on workers' comp. COIs.

MEMBER

Second Start
17 Knight Street
Concord, NH 03301

CANCELLATION

Should any of the above described policies be canceled
before the expiration date thereof, the issuing company will
endeavor to mail 30 days written notice to the certificate
holder named to the left^ but failure to mail such notice shall
impose no obligation or liability of any kind upon the
company, its agents or representatives.

05/27/2021

Authorized Representative Date



Frank Edelblut Christine Brennan

Commissfoner Deputy Commissioner

STATE OF NEW HAMPSHIRE

DEPARTMENT OF EDUCATION
101 Pleasant Street

Concord, N.H. 03301
TEL. (603) 271-6133
FAX (603) 271-1963

December 23,2020

Modification to Adult Education & Literacy Activities Contracts:
Second Start

Approved by Governor and Councii on June 10, 2020 Item #93

New Hampshire Department of Education, Division of Learner Support, Bureau of Adult Education
to modify the contracts with Second Start Concord, NH (Vendor Code 177224) in the amount not
to exceed $1,179,948.23 to provide adult education and literacy activities under the Workforce
Innovation and Opportunity Act of 2014. As of November 9, 2020, Second Start will modify their
line item budget by transferring the amount of $ 33.280.00 from the FY23 budget to the FY21 budget
in order to provide additional staff hours, technology and supplies. See Budget Modification Tables-

Modification to include:

•  Funds in the FY21 Budget wili increase by $33,280.00
•  Funds in the FY23 Budget wOI decrease by $33,280.00
•  The not to exceed amount of $1,179,948.23winremain unchanged
•  Funds wUI be used to Increase staff hours, purchase technology and supplies which is within

the original scope of work, Exhibit B
•  Funds will be distributed through the Grants Management System
•  NOTE: All other contractual obTrgations remain in place as established in the original

contracL

93% Federal Funds and 7% State Match Funds.

Furtds to support this reqi^t are available In the account entitled Adult Education, with the authority
to adjust encumbrances in each of the State fiscal years through the Budget Ofto if needed and
justified:

Payment Code; 08-056-056-562010-403700004)72-500757
06-056-056-562010-40390000-601 -500757

TOD Acc«m: R«to)r NH 711
EQUAL OPPORTUNmr EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES



Budget Modifications

FY21 Budget - Prelect 1 AEL

FY21 -

Onqinal

Previous

Adiustments Change Adjusted

Salaries $ 249.692.07 $ 5.420.00 $ 13,920 00 $ 269,032.07

Benefits $ 30.933.38 $ 669.59 $  1.085.00 $  32.667.97

Professional Services $  8,648.40 $  187.70 $  1,500.00 $  10.336.10

Purchase Property Services $ 11,034.94 $ 239.49 $  3.000.00 $  14.274.43

Other Purchased Propertv Service $ 11.145.52 $  241.90 $  11.387.42

Supplies $ 14.977 74 $ 483.21 $ 4,000.00 $  19.460.95

Property $ 20.382.18 $ 442.35 $ 6.770.00 $  27.594.53

Other Obiects $  230.39 $  5.00 $  235.39

Indirect Costs $ 34.704.46 $  768.92 $  3.025.00 $ 38.498.38

Total $381,749.08 $8,456.18 $ 33.280.00 $ 423.487.24

FY23 Budget - Prolect 1 AEL
FY23-

Onginal
Previous

Adiustments Change Adjusted

Salaries $264,898.31 $ (5.420.00) $(13,920.00) $ 245.558.31

Benefits $ 32,817.22 $  (669.59) $ (1.065.00) $ 31,082.63

Professional Services $  9.175.09 $  (187.70) $ (1,500.00) $  7.487.39

Purchase Propertv Services $ 11.706.97 $  (239.49) $ (3,000.00) $  8.467.48

Other Purchased Property Service $ 11.824.29 $  (241.90) $  11.582.38

Supplies $ 15,689.88 $  (483.21) $ (4.000.00) $ 11,406.68

Property $ 21,623.45 $  (442.35) $ (6,770.00) $ 14.411.10

Other Obiects S  244.42 $  (5.00) $  239.42

Indirect Costs $ 38.817.96 $  (766.92) $ (3,025.00) $ 33.024.04

Total $404,997.59 $(8,458.16) $ (33.280.00) $ 363.259.43

Limitation of Price:

This contract will not exceed $1,179,946.23.

Funds are contingent on:

1) Federal funding from the US Department of Education. Office of Career, Technical and Adult
Education; and

2) Attainment of contractual and performance goals and measures

ankEoeibiui
Date

Fra
Commissioner Department of Education

lor|^/oyDate

^James B. Snc^rass
Executive Director

Second Start

TOO i*ittTttt Rtisy NH 711
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNmSS



Frank EclelbUit
Commisstoner

Septemb^ 10, 2020

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCAHON

101 PleoMntStr^
Concord, N.a 03301
TEL. (603) 2714133
FAX (603) 271-1953

Christine Brennen
Deputy Commlssbner

ModWcatten to Adult Eduqatlon ft Uterecy Activities Contracts-
Second StartApproved by Governor and Councfl on June 10,2020 Kern #93

Bu^ofAdullEducsBon

As^^4^020 sSJS^.irS!J^^treiurferrlng the amount Of $8,458.16 Fuibl^r^^
budget m order b bntiem^ m ontinA iwik2»Hr.rfc?r ̂ ?1I^ ^ to the FY21Laconiar^lon. SeeBw^Modif^on^^bk^
Modification to include:

■  !" '"C«»aee by $8,458.18• ̂ nds In the FY23 BudQet vritl decrease by $8,45816

contract cortractual obfigationa ramain m plaoe as estaUisI^ In the ordinal
100% Federal Funds.

yea™ through the Budget Office If naadad and

Payment Code; 064)5M56-562010-4037000(«I72-6007S7

f:I!



Budget Modifications

FY21 Budgat

Saiarteft
Benefits

Profesatonai Sefviens
Purchase Property Seivioea

.OSter^jffcbfiMd Property Servicss
Suppnes

rY2l Budget Adjusted PY21
BudoetChance

$249.692.07 »S.^20.00 $25511207
$30,933.38 $669.59 $31.602.97
$6.648.40 $187.70 $8.836.10

$11,034.94 $239.49 $11,274.43
$$11.145.52 $241.90 ^11.387.42

$14.977.74 $463.21 $15.460 flSPfooertv
120.382.16 $442.35 $20.624.53Otfer Objects

$230.39 $5^ $238.39Indirect Costs U£]wje $2§8i2 $35.473.
TOTAL $381.749.08 $6.468.16 $390.207 24

PY23 Budget

Salaries
Benefits
Professional Servicea
Purchase Property Services
Other Purchased PfDoertYServteea

Property

Other Objects
Indirect Costs

TOTAL

$264.698.31
$32.817.22
$9.17809
$

PY23 Budget
Chanoe

($5,420.001

($689.59)
($187

11,708.97

$11.824.29

$18689.88
$21.623.45

$244.42
$36.817.98

$404.997.59

.70)
($239.49)

($241.90)
($483.21)

($442.35)

($5.00)
($766.92)

Adjusted PY23
— Budoet

j2S9.478.3l
$32.147.63

$8.987.39
$11.467.48

$18406.68
$21.181.10

$239.42
$38.04904

($8.456.10) I »398.fi3fl''S

LhnttallonofPffgft;

This contract will not exceed $1.179,948.23.

Funds ana conttngent on:

Ca™.,. and Adun

2) Attainment of contractual and performance goals and measures

Commissioner Department of Education James B. Sn<
Executive Otre&r
Second Start

Date

equal OPPORTUWIV eWLOT^tSS'SSlTiouAL OPPOSTUMmES
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.^STATE OF NEW HAMPSHIRE
fOEPARTMENT OF EDUCATION

101 PlMiant Straat
Concord, NH 03301
TEL. (603) 271^96
FAX (603) 271-1963

May 1.2020

His Excellency, Governor Chf&topher T. Sununp>
and The Honorable Councii<l

State House

Concord, New Hampshire 03301

REQUESTED ACTinN

III

Authorize the Department of Education, Division oj Learner Support, Bureau of Adult Education
to enter into o contract with the vendors listed befow. In an amount not to exceed $6,043,655.87
to ̂ ovlde adult education^ and literacy progrorns as defined under the Workforce Innovation
and Opportunity Act of 20^4, effective upon Governor and Council approval from July 1. 2020
through June 30, 2023. 38% Federal Fundj, 62% General Funds.

Funds to support this request are available in the FY2I, anticipated In FY22 and FY23, accounts
entitled Aduft Education Federal and Adult Education Match as follows with the ability to adjust
encumbrances between Fiscal Years through the Budget Office, without further Governor and
Council approval, if needed and justified:

Agency Name
(Vendor
Code)

Account #9 FY21 FY22 FY23 Account

Total
Contract

Total

Ascentrio

Community
Services, Inc

(VC #222201)

06-56-56-
562010-

40370000-072-
500575

$30,234.70 $31,141.73 $32,075.98 $93,452.41

$302,885 91

06-56-56-

562010-

40390000-601-
500931

$67,758.10 $69,790.84 $71,884.56 $209,433.50

Holy Cross
Family
Learning
(VC # 280545)

06-56-56-
562010-

4037000G072-
500575

$18,218.20 $18,764.75 $19,327.69 $56,310.64

$160,887.53

06-56-56-

562010-

40390000-601-

500931

$33,833.80 $34,848.81 $35,894.28 $104,576.89

TOO Acctta: Ralay NH 711
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES
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International

Institute of NE

(VC# 177551)

06-56-56-

562010-

40370000-072-

500575

$68,869.94 $70,936.03 $73,064.12 $212,870.09

$451,705.17

06-56-56-

562010-

40390000-601-

500931

$77,270.40 $79,588.51 $81,976.17 $238,835.08

My Turn, Inc.
(VC # 166581)

06-56-56-

562010-

40370000072-

500575

$33,023.06 $34,013.75 $35,034.16 $102,070.98

$291,631.36

06-56-56-

562010-

40390000-601-

500931

$61,328.54 $63,168.40 $65,063.45 $189,560.38

Nashua Adult

Learning
(VC #167121)

06-56-56-

562010-

40370000072-

500575

$305,490.61 $314,655.32 $324,095.00 $944,240.93

$2,278,507.67

06-56-56-

562010-

40390000-601-

500931

$431,675.80 $444,626.08 $457,964.86 $1,334,266.74

North Country

Ed (VC#
154707)

06-56-56-

562010-

40370000072-

500575

$32,809.36 $33,793.99 $34,807.45 $101,410.80

$289,745.12

06-56-56-

562010-

40390000-601-

500931 .

$60,931.66 $62,760.62 $64,642.40 $188,334.32

Second Start

(VC# 177224)
06-56-56-

562010-

40370000-072-

500575

$133,612.18 $137,620.54 $141,74^.1^ i412,^81.88 "

.$1,179,948.23

06-56-56-

562010-

40390000-601-

500931

$248,136.90 $255,581.01 $263,248.44 $766,966.35

Southern NH

Services

Manchester

(VC #177198)

562010-

40370000-072-

500575

$64,876.81 $66,823.11 $68,827.80 $200,527.72

$572,936.35

06-56-56-

562010-

40390000-601-

500931

$120,485.50 $124,100.06 $127,823.07 $372,408.63

TDD Accms: Ralay NH 711
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES
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Southern NH

Services

Portsmouth •

(VC# 177198)

06-56-56-

562010-

40370000072-

500575

$58,362.61 $60,113.49 $61,916.89 $180,392.99

$515,408.53

06-56-56-

562010-

40390000-601-

500931

$108,387.70 $111,639.33 $114,988.51 $335,015.54

EXPLANATION

Approval of this request will allow the eight (8) contractors at nine (9) locations to provide adult
education and literacy programs and additional services os indicated In Attachment B.

Adult education and literacy programj are authorized under Ed 703 and in the Workforce
Innovation and Opportunity Act of 20M, Title II, Adult Education and Family Literacy Act and
provide educational opportunities below the secondary level tor adults who lack a high school
diploma or who lack the basic sklPs to function effectively In the workplace and In their dally
lives. This Includes foundational skills and English literacy instruction for Individuals who may have
earned a t\igh school diplonxi or postsecondary credential in another country, but do not have
the English language sklDs to be successful In postsecondary education, training and/or
employment. The purpose of the program Is to assist students in earning a high school credential
and acquiring the skills and knowledge necessary to become productive workers, parents, and
citizens and transition to postsecondary education, training and/or empioyment.

Corrections programs are authorized under WlOA, Title II, Section 225 to provide adult education
and literacy programs for eligible participants who are currently incarcerated.

The Integrated Educotlon and Training Progrom (lET) provides adult education and literacy
sen/ices concurrently ar>d contextuaDy with workforce preporatlon activities and workforce
training for a specific occupational cluster for the purpose of educational and career
odvancement. Additionally, the odulf education component of the program must be aligned
to the State's standards for adult education as described in the State's Workforce Plan and the
program must be a part of a career pathway.

The Integrated English literacy and Civics Education (lELCE) is a program provided to English
language learners who are adults, including professionals with degrees ond credentials In their
native countries. Services shall include Instruction in literacy and English language acquisition
and Instruction on the rights and responsibfllties of citizenship aiKl civic participation, and may
include workforce training.

Under the Workforce Innovation and Opportunity Act of 2014. a Request for Proposals (RFP) was
releosed on February 7. 2020 on the NH Department of Education's website, and announced In
the CorKord Monitor end Union Leader on the same day. All federal and state adult education
grants are awarded through a competitive application process that Is open to school districts,
private-not-for-proflts. and governmental agencies. Twenty-two proposals were received and
reviewed using the proposal criteria In the RFP for evaluating the applications contained In the
Adult Education and Family Literacy Act - Workforce Innovation and Opporturwty Act of 2014
(See Attachment A). Grants were owarded to eight p>rivate-not-for-profit orgarvzations. nine

TDD Accom: Relay NH 711
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school districts, and one governmental agency bosed on applications received from eligible
organizations that met the criteria for funding (See Attachment B).

The actual amount of the grant may reflect changes incorporated into the project after the
application was filed with the Bureau of Adult Education.

The Bureau of Adult Education provides educational services to approximately seven thousand
adults each year. The New Hampshire Department of Education's Grants Management System
win be utilized to grant funds to all contractors.

Should Federal Funds become no longer available, additional General Funds will not be
requested to support this program.

Respectfully submitted.

-/V

'wiir.Wia

\i^

anic Edelblu
Commissioner of Education

Frank Edelblut ' ̂

TOO Acctts: R*lay NH 711
EQUAL OPPORTUNrTY EMPLOYER- EQUAL EOUCATfONAL OPPORTUNITIES



FORM. NUMBER P-97 (mtofi iMt1/a01>|.

Nocico: This ̂reeiheht and dIo.riu tuitchnwiis.shBir.becomepublic upw sibmisiion U> Oovcmor and
FjMCUtlveGouncii lor.ipprovttl; Afiyinrorm,ttiondMtis^.ale. cpnliidential.urpr6p^tar)'-nHst
be desrty idenUfkcdio Ihe ssq^- ilirccd .10 in writlfts.prior u» sijihling tte contmct.
'  ~ ■ . AGRiEMCNT' ^ ~~ T"

. T1ie.Stau;'6fNev;nftrn(j>hir«ar>d^Cunlm;^hdTby-mtftdlyajfM'Ul&l(owt; '
G^eRAL PROVISIONS.

I. IDENTIFICATiON.

;i.l State AgeDcy.Najne
PepanmcfU of EUiieaIib(i.'Bureau.orAdM Edoeaiien

. IJ. Stxtc'A|oncy'Atklress '
2rSo<jth Ffuit St^et, Suite.TO

■(Concwtl.NHO.Wl .-..
IJ Conmctor^tone'
Second Stan

.1.4 COfttnKtor AtUress;
;17KmghtSU«Cl " •
Cenccrd^.HHWJOI ■ ' ■ ^

-U CnntractDfPhone ■ '
, Nun^

; 1.4 Account Ninoba '

Sec Exhibit C

l.7CorripletJpfl:Dtic

JiSieJ0.202i; ..

:ll8 Price Umitatidn

$.i;j7!9.94l.?3 ■ •

1.9 CaotraetiflB QfCco-for Slate'Agehcy
.'Sajtah BCTntfi

. 1.10 ;Sute Agency. Telephone Numbo'
.(^1271^701 .

.1.11 Contractor Signature frr/, ' i ;1:I2 NiiiKj^Tiile'ofQntrecior.Signatpfy
Janes Snod^niB»'EzcciitIve Dl.retaor

Stele Agency nignauire-. 1.14 Natoe and Tide ofSm Ageoqr Signatory

;Fivrit.EdelbIdt, ̂ rerniisionn '

1.15 Approyal by the N.H, Dqwitmenl of Aitoireflwaten; Dtvl^ of faionBclY7/ia^/ico6<c/

• By: 'Dfreetor^.On: . . . '

1.16. Ap^-a^ the Aitopey^cneTBl|F(^.SubdBnce.Q^:.Exe6t^)7{/<g^^

'1.17 ApjSrt^by the.CMvqiior'ahd llJceanlveGtMSKil
.  Item number- C^C Me^i^ Oai^

ch) /%
/; // ./>9tJ

Page 1 of 4

' WMcmrrramBi ^
ttbbuv (HIM • NW IteivM*

MyOommlMi«EM6»e*leert^lOI

^mnctor Initials
' bate



2. SERVICES TO BE PERFORMED. The State of New

Hampshire, acting through the agency idenliiled in block I.I
("Stale'*), engages contractor identified in block 1.3
("Cont/ttctor'') to perform, ond the Conlractor.shall perform, the
work or sale of goods, or both, identilled and more paniculariy
described in the attached GXhilBfT B Mhich is- incorporoted
hctxin by refertncc ("Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.) Notwithstanding any provision of this Agreement to (he
contrary, and subject to the opprovaJ of the Governor and
Executive Council ofthe Slate of New Hampshire, irapplicable.
(his Agreement,-and all obligations of d>e ponies hereundcr,shall
become efrective on the date the Governor and Executive

Council approve this Agreement as indicated in block 1.17.
unless no such approval is required, in which case the Agreement
shall become efl'ectivc on the date the Agreement is .signed by

• the Slate Agency as shown in block 1.13 ("EITcctivc Date").
3.2 If the Contractor commences the Services prior to the
EITective Date, all Services picrformcd by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this* Agreement docs not become
effective,- the State shall have no liability to the -Contractor,
including without, limitation, any obligation to pay the
Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Cornpletion Date
speciliedvin block 1.7.

4. CONDITIONAL nature OF AGREEMENT.

Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hercundcr, including,
without limitation, the continuance of payments herMnder, are
contingent upon the availability ond continued appropriation of
riinds affected by any state or federal legislative or executive
action that reduces, eliminates or othcr%vise modidus the
appropriation or availability of funding for this Agreement and
the Scope Tor Services provided in EXHIBIT B, in whole or in
pan In no event shall the Stole be liable for any payments
hereunder in excess of such ovoilable appropriated funds. In the'
event of a reduction or termination of appropriated funds, the
State shall have thevright to withhold payrhent until such funds
become available, if ever, and shall have the right to reduce or
-terminate the Services under this Agreement Immediately upon
giving the Contractor notice of such reduction or termination.
The Slate shall not be required to transfer funds hem any other
account or source to the Account idchlificd in block 1.6 in the

event funds jn that Account are r^uced or unavailable.'

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT.

5.1 The corkract pricie. method of payment, and terms of payment
are identified and more particularly described in EXHIBIT C
which is Incorporated herein by reference.
5.2 The payment by the State of the contract price shall be the
only end the complete reimbursement to the Coniroctor ror -at}
c.xpenses. of whatever nature'incurred by the Cbntractor'in the ''
pcrfdrmance hereof, and shall be the only ond (he complete

cnmpcnsatiixt to the Contractor for the Services. The State shall
have no liobitity to the Contractor other than the contract price.
5.3 Thc State rcser\'cs the right to olTsci fixtm any amounts
otherwise payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through RSA 80:7-c or .any other provision of law.
5.4 Nplwiihstanding any provision in this Agreement to the
contrary, and nntwithstanding une.xpccted circumstances, .in no
event shall the total of all payments authorized, or eclualiy made
hereunder, exceed the Price Limitation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the pctTormance of the Services, the
ConiTdctor shall comply with' all applicable statutes, laws,
reguiiition.v and orders of rcdcrai, state, county or municipal
authorities which impose any oWigailon or duty upon the
Conuoctor, Including, but not limited to, civil rights and equal
employment opportunity -laws. In addition, if this Agreement is
funded In any part by monies of the United States, the Contractor
shaill comply with al! fi^cral executive orders, rules, regulations
and siBiutes, ̂  with any rules, regulations end guidelines as the
State or the United Slates issue to implement these regulations.
The Contractor shall also comply with all applicable inteirectiial
properly laws.
6.2 During the term of this Agreement, the Contractor shall not

• discrirninatc against employees or applicants for employment
because' of ratx, color, religion, creed, age, sex. hand leap,.sexual
oriottalion, or national origin and will t^e arTirmalivc action to
prevent such dlscriminution.
6.3. 'I'he Contractor agrees.to permit the State or United Suie.x
access to any of the Contractors books, records and accounts for
the purpose of ascertaining compliance with all rules, regulations
and orders, and the covenants, terms and conditions of this
.Agreement.

7. PERSONNEU

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Confrocfor warrants that
all personnel engaged In the Services shall be qualified to

• perform the Services, end shall be property licensed and
otherwise authorized to do so under all applicable laws.
7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Dale in block 1.7, theConlraaor shall not hire,'and
shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined elfort to
pcrfprm the Serviees to hire, any person who is a State employee
or official, who is materially involved in the procurement,
administfaiion or performance of this Agreement. This
provision shall survive termination of this AgreemenL
7.3 The Contracting OfTicer.specifled In block 1,9. or his or her
successor, shall be the .State's representative. In the event ofany
dispute concerning the interpretation of this Agreement, the
Contracting Ofllcer's decision ̂ all be final for the Stale.

Page 2.of 4. Contractor Initials
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of ihe following acts or omissions of the
Conirector shall constitute an event of default hereunder'(''£vcnl
of Default'"):
8.1.1 failure (6 perform; the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder, and/or
8.1.3 failure to.perform any other covenant, term or condition of
this Agreement.
8.2 Upon the occurrence of any Event of Default, the Slate may
take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Evcnt of
Default and .requiring ii to be remedied within, in the absence of
a greater or lesser speciHeaiion of time, thirty (30) days from the
date of the notice; and iflhe Event ofDcfault is not timely cured.
iLTminaie this Agreement, clTcclive two (2) days after givitjg the
Contractor notice of lerrnlnatiort.;

8.2.2 give-the Contractor a written notice spec! Tying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price

- which would otherwise accrue to the Contractor during the
period from the dale of such notice until such time OS the State
deterriiiheii thoit the Contractor has cured the Event of Default

: shall never be paid to the Contractor;
82.3 give the (!k>ntra£tor a written notice specifying the Event of
Default and set otT against any other obligations the Slate may
owe to the Contractor any damages the State suffers by reason of
any Event of Default; and/or
82.4 give the Contractor a ̂ tten notice specifying the Event of
Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedies at law or in equity, or
both.

8.3. No failure by the State to enforce any provisions haeof after
any Event of Default shall be deemed a waiver of iLs rights with
regard to that Event of Default, or any subsequent Eyent of
Default No express failure to enforce any Event of Default shall
he deemed a wolycr of the right ofthe State to enforce each and
all of the provisions hereof upon any further or other Event of
Delbull on the pan ofthe Contractor.

9. termination.

9.1 Notwithstanding paragraph'8, the Stale .may, at its sole
dLscretion, terminate the Agreement for any reason, in whole or
in part, by thirty (30) days written notice to the Contractor that
the Stale Is exercising its option to lcrminate the Agreement.
92 in the event of an early termination of this Agreement for
any reason other than the completion of the Services, the
Cqniracior shall, at the State's' discretion, deliver to the
Contracting Ofl'tcer, not later than fifteen (15) days after the date
of termination, a report (''Termination Repun'O describing In
detail all Services performed, and the contract price camed; to
and including the date of termination. The form, subject matter,
content, and number of copies of the Termination Report shall
be identical to those of any Eirial Report described in thu attached
EXHIBIT B. In addition, at the State's discrclloh, the Cpntrocior
shall, within IS days of notice of early termination, develop and

submit to the State a I'ransilion Plan for services under the

Agreement. •

10. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

10.1 As used in this Agreement, the word ''data" shall mean all
information and things developed or obtained during'the
performarKe of, of acquired or developed by reason of, this
Agreement, including, but not limitied to, ail studies, reports,
files, fomiulac, surveys, maps, charts, sound r^rdings. video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts..notes,
letters, rnemorande, pepcrs, end documents, all whether
finished or unfinished.

10.2 All data and any property which has been reaived 'from
the Slate or purchased with funds provided for that purpose
under this Agreement, shall be the property of the Siote, and '
shall be retumed to (he Slate upon demand or upon termination -
of this Agreement for any reason.
10.3 Contidcntiali^ of data shall be governed by N.H. RSA '
chapter 91'A or other Misting law. Disclosure of.dala requires
prior wTlttcn approval of the State.

1.1. CONTRACTOR'S RELATION TO THE STATE. In the
performance of this Agreement the Contractor is in all respects
an Independent contractor, and is neither on agent nor on
employee of the State. Neither the Contractor nor any of its
ofllcers, employees, agents or members shall have authority to
bind the State or receive any benefits, %vorkers' compensation or
other errK>l.um'cnl.s provided by the State to its employees.

12. ASSICNMENT/DELEGATION/SUBCONTRACTS.
12.1 The Contractor shall not assign, ur otherwise trartsfer luiy
interest in this Agreement without the prior written notice, which
shall be:providcd to the State at least fifteen (15) days prior to
.the assignment, and a written consent of the State. For purposes
■of this par^ra'ph, a Change of Control shall constitute
assignment "Change of Coniror' means (a) merger,
consolidation, or a transaction or series of related transactions In
which a third party, together with its afliliates, becomes the .
direct or indirect ownw of fi fty percent (50H) or more ofthe
voting, shares or similar equity interests, or combined voting
power of the Contractor, or (b) the sale of ell or ubstandally all
of the assets of the Contractor.
12.2 None of the Services shall be subcontracted hy the
Contractor without prior .written notice and consent of the Slate.
The State is enlitlud to copies ofall subcontracts and assignment

agreements and shall not be bound by any provisions contained
in a subcontractor an assignment agreement to which it is not a
party.

13. INDEMNIFICATION. Unlcssothcrwi$ee.xcmpled by law,
the Contractor shall indemnify and hold harmless the State, its
officers and..employees, from and against any and all claims, '
liabilities and costs for any personal Injury or property damages,
potent or copyright infringement, or other claims asserted against ■
the Stale, its officers or employees, which vise out of (or which,
may be claimed to arise out of) the acts or ornission of the
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Contrsctor, or subcohireciors. including but not limited to thc-
ncgligence, reckless or intcntionBl conduct. The Stale shall rvot
be liable for any costs incurred by 1hc Coniractor arising under
this paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute o waiver of.ihc sovereign
immunity of the State, which immunity -is hereby reserved to the
Slate. This covenant in paragraph 13 shall survive the
termination of this Agreement.

U. INSURANCE.

M.I The Contractor shall, al its sole expense, .obtain and
continuously maintain In force, and shall require any
subcontractor or-assignee (b obtain and maintain In force, the
following Insurance:
14.!.) commercial gencrni liability insurance agaifwi all claims
of bodily, injury, death or property damage, in amounts of not
less than SI,000,000 per occurrence and 52,000,000 aggregate
or e.\cess; and

14.1.2 special cause of loss coverage form covering all property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property.
M.2 The policies described in subparagraph 14.1 herein shall be
on policy forms and endorsements approved for use' in the Sute
of New Hampshire by the N.H; Department of Insurance, and
.issued by insurers licensed in the Slate of New Hampshire.
14.3 The Coniractor shall furnish to the Contracting Offlcci'
Idcniificd In block 1.9, or his or her successor, a cerlificalcls) of
insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer-identified
in block 1.9, or his or her successor, ccriincate(s) of insurance
for all rcnewal(s) ofinsurancc required under this Agreement no
later than ten (10) days prior to the expirallbn dale of each
insurance policy. The ccrtlficoicfs) of insurance and any

. renewals thereof shall bc.aiiached and arc incorporated hcrdn by '
reference.

is. WORKERS' COMPENSATION.
15.1 By signing this agreement, the Contractor agrees, certifies
and wiirrents that the Contractor is in compliance with or exempt'
from, the requirements of N.H. RSA chapter 281-A ("Workers'
Compensation ").
J5.2 To the extent the Contractor is subject to the requirements
of NJH. RSA chapter 28NA. Coniractor shall maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Workers' Compensation in connection with
activities which the person proposes to undertake pursuant to this
AgrecmenL The Contraaor shial) furnish the CuntracUng Officer
Identified in block 1.9, or his or her successor, proofof Workers'
Compensation in the manner described in N^H. RSA chapter -
281-A and any applicable imewel(s)-lhereor, which shall be
attached and ora iocorporaicd herein by reference.. The State
shall not be responsible for payrhcnt of any Workers'
Compensation premiums or for any other claim or benefit for
Contrpctor, or any subcontracior or employee of Contractor,
which might arise under applicable Slate of New Hampshire
-Workers' Compensation laws in connection with the
performance of the Services under this AgrecmenL

16. NOTICE. Any notice by a party hereto to the other party
shall be dcc^'ed to have been duly delivered or given at the time
of mailing by cenillcd mail, postage prepaid, in a United States
Post Office addressed to the parties at the addresses given in
blocks 1.2 and 1.4, herein.

17. AMENDMENT. This Agreement may be amended, waived
Of discharged .only by en ln.ttrumcnl in writing signed by the
parties hereto and only oAer approval of such..8mcndmem,
waiver or discharge by the Governor and Executive Council of
the Slate of New.Hampshire unless no such approval is required-
under the circumstances pursuant to State law, rule or policy.

18: CHOICE OF LAW AND FORUM. This Agreemenl shall
be govern^, interpreted and construed In accordance with the
laws.of the Smte of New Hampshire, and is binding upon and
inures to the benefit of the panics and ihci.r respective successors
and assigns. The svording used In this Agreement is the wording
chosen by the parties to express their mutual intcnL and no rule
of construction ̂ all be applied against or. in favor of any parly. '

. Any artons arising but of this Agreement shall be brought and •
maintained in New Hampshire Superior Court whlch-shall have
exclusi ve jurisdiction thereof.

19. CONFLICTING TERMS, in the event of a conflict
bciwcen ihe terms of this P-37 form (as modified in EXHIBIT '
A) and/or all«hmeni5 and amendment thereof, the terms of the
■p-37 (m nwdified in EXHIBIT A) shall control.

20. THIRD PARTIES. The parties hereto do not Intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

2,1. ;HEADINGS. The headings throughout the Agreement are
-for reference purposes only, and the words contained therein
^all in r>o wray be held to explain, modify, amplify or aid in the . '
intcrprelotioh, construction or mcaning'of the provisions of this
Agreement

22. SPECIAL PROVISIONS: Additional or modifying
provisions set forth in the atuched EXHIBIT A arc Incorporated
herein by reference.

23i SEVCRABiLlTV. In the event any of the provisions of this
Agfiicmem arc held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining provisions of
(his Agreement will remain in full force and effect.

24, "Eh^IRE AGREEMENT. This Agreement, which may be
exccitt^ in a number of counterparts, each of which shall be
deemed en original, constitutes the entire agreement and
understanding betSvccn the parties, and supersedes .all prior
agrccmente and understand! ngs with respect to the subjca matter
hereof.
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EXHIBIT A .

SPECIAL PROVISIONS

1. The Contractor must comply with the following provisions;

•  Exhibit D: Contractor Obligations
•  Exhibit E: Federal Oebarmeht and Suspension
•? Exhibit F: Anti-Lobbying
•  Exhibit C: Rights to Inventions Made Under a Contract, Copy Rights and Confidentiality

/  • Exhibit H: Compliance with the provisionsof the US Code.ofFederal Regulations 34 CFR
364 and the following US Circular if applicable: Office of fyianagement and Budget
(OBM) Circular A-l 10 "Uniform Administrative Non-Profit Organizations"

•  Exhibit I: Attestation for the US Department of Education General Education Provisions
Act(GEPA)

•  Exhibit J; Buy Arhc'rican Statement in accordance with Section 502 of the Workforce
Innovation and Opportunity Act of 2014

2. The Contractor must sign annual General Assurances from the NH Department of Education,
Bureau of Federal Compliance and the Program Assurances included in Exhibit B; Scope of
Services.

Contractor Initials



EXHIBITS

SCOPE OF SERVICES

The vision for Adiilt Education and Literacy Services in New Hampshire is a regional system of
providers providing comprehensive services below the secondary level including English as a
second.l^guage in.order .10 prepare adults to transition success&lly into postsecondary
education, training and/or employment.

Second Start, Concord, NH will provide the following services:

Project 1; Adult Education & Literacy Activities including servi^s at Mcrrimack County
Department of Corrections

Responsiveness to Regional Need
• The Contractor is responsible for identifying the educational needs of the region by using

data from US Census's American Community Survey to target, recruit, and serve
individuals without a high school diploma and English language learners.

• The Contractor is responsible for using NH Employment Security data and State
Workforce Board Scctor-Bescd Initiatives to identify regional economic needs.and to
incorporate preparation of individuals for sector initiatives, assisting individuals with
trans it ion'into economic stability through employment and participation in the
development ofcarcer pathways.

• The Contractor is responsible for usjng local resources to identify the social arid cultural
needs of the region and include programming to address the diverse needs of the
{X}pulation, provide'Soft skills training and foster the development of cultural
competence.

• The Contractor is responsible for coordinating services between other adult education
center and community organizations to ensure the non-duplication of services; the
capacity lo serve (he local need; the seamless transition of participants between
educational levels; and the transition of participants into postsecondary education,
training and/or employment.

Serving (he Most in Need
.  The Contractor is responsible for identifying, recruidrig, and serving students who are .

most in need of adult education including individuals with low levels ofiiteracy skills
and English language learners, including those who may be above the Advanced ESL
level, but still eligible for adult bas\c or secondary education activities.
The Contractor is responsible for serving the needs of individuals with disabilities
including physical, emotiorial, social, and learning disabilities.

• The Contractor Is responsible for serving the needs of individuals with barriers to
employment including displaced homemokers, low-income individuals, ex-offenders, and
others.

•  The Contractor must promote concurrent enrollment in programs and activities under
WiOA Title I, Title III and Tltlc lV.

• The Contractor will provide staff, or access to services provided by another adult
education center through a formal agreement, for the following duties:

o Program Director - general administration, budgeting, serve as the WIOA
representative, liaison with local employers and other adult education cente
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o Counselor - assist participant^ with barriers to attendance, liaison with
community organizations, provide career counseling and transition .planning
services |

o  Intake &. Assessment Specialist - assist participant with the intake process,
administer assessments in aclcordance with the publisher requirements, report
assessment results |

o Data Entry Specialist - entcrj all intake, enrollment, assessment dad check for
validity and accuracy, produce ad hoc reports and required quarterly/annual
reports, serve as a local expert for the data system

o Coordinatorof Volunteers-|rccruit and train volunteers, match volunteer tutors
with participants unable to a^nd classes, orient and monitor participants
including the development of an individual learning plan, provide instructional
materials for participants/tutors, coordinate-with-iocai communities to provide
space for tutoring outside of the center, coordinate volunteers in the classroom

o Distance Learning Coordinator - assign and monitor participant who are unable to
attend classes, assist instructors and tutors with distance learning, produce reports
as needed, enter attendance dat^ provide training on coritracted software to local
staff and participants |

• The Contractor must identi fy whether the region has a demonstrated need for additional
English language acquisition and civics education programs;

Service Delivery Format aod Schedules
•  The Contractor must have a deliveiyj method, tocation(s), and schedule that enable

individuals to attend and complete the program Including access to year-round
programming.

• Open mrollment or managed enrollment and flexible scheduling are highly encouraged.
•. The Contractor must be able to provide outreachysatellite services, or arrange access to,

tutorial services for individuals in the region who are unable to attend regularly scheduled
classes. Tutorial services should be provided through appropriately trained volunteers.• The Contractor must have a plan forjhandling waiting lists.

Proposed. Curricula aod CoDteitualiz^ lostniction .
• The Contractor is required to provide a standards-based curriculum that is aligned with

the College & Career Readiness Standards for Adult Education and/or the .English
Language Proficiency Staridards published by the US Dcpartmeni of Education, Offtce of.
Career, Technical and Adult Educati|on (OCTAE).

:fi The Contractor is required to provide contextualized instruction.that includes the use of
occupationally relevant materials.

• The Contractor, its officers, employees, agents or members, may assume full political,
religious, arid citizenship responsibilities, but shall refrain from exploiting the
instructional responsibility of his/her professional position. Material presented to students
shall be relevant to the course and appropnate to the maturity and achievement level of
the students. The Cotitiractor, its oCTicers, employees, agents or members will at all times
strive to promote tolerance for the views and opinions of others and for the right of
individuals to form and hold differing views and opinions. The Contractor, its officers,
employees, agents or members, will encourage the student to study varying points of
view and respect his/her right to form his/her own judgment. . ,
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Alignment with the State Workforce Plan
• The Contraclor is required to align its .program with the goals and mission ofthe State

Workforce Plan and contribute to the strategies ouiiined in the Plan including the use of
data to inform program decisions and improve program performance.

• The Contractor is required to participate in state le^ershlp activities including
participation in adult education committees or advisory boards, membership in
regional/national education consortia, and through attending professional development
activities.

•  The Contractor is required to coordinate with other local NH Works partners including
participation or representation in partner meetings; establishing referral procedures;
ensuring direct access to adult education services; and contributing to the development of
career ipathways.

V. The Contractor must provide Instruction delivered by well-trained instructors which.may
include evaluation through the OCTAE Teacher Effectiveness model and the Adult
Education Teacher Competencies.

iDterisity, Quality and Bet Practices
• The Contractor must define sufficient micnsity and quality and have a plan for how the

program will meet that standard-to enable participants to achieve substantial learning
gains; The Bureau of Adult Education has established a full-time equivalent (PTE) as 60
hours of instruction per year..

• . The Contractor must use instructional practices that- include the essential components of
reading at all levels.

• The Contractor must integrate workforce preparation activities for all students.
• The Contractor must base its instruction on best practices derived, from the most rigorous

rese^h available and appropriate, including scientifically valid research and effective
educational.practice.

lolcgratioo of Technology Scrvicw and Digital Systems
• The Contraclor must incorporate digital literacy instruction for all students at all levels.
• The Contractor must include distance learning options; including tcchnology-enhanced

curricula, as a part of its. delivery system including a policy for selecting approprijue
students, facilitating distance learning, and a plan for how distance learning will be used.

• The Contractor must incorporate the use of a variety of technology services in the
classroom.

MeeHng Program Outcomes
• The Contractor must pretest 100% of.all enrolled students using a National Reporting

System-approved assessment within 12 hours of enrollment.
• The Contractor must postiest all eligible students after an appropriate number of

instructional hours as defined in the NH Assessment and Data Policy.

• The Contractor must conduct follow up.surveys with all enrolled participants for whom
data matching Is uniavailable as requir^ by the National Reporting System to collect
perforthahce indicator data and measurable.skills gains in accordance with National
Reporting System requircmehts. A minimum of a 75% response rate is required.

•. The Contractor must set program target rates and assess progress toward those targets on
a quarterly basis in order to assist the State with meeting the performance outcomes set
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by the us Department of Education, OfT.cc ofGareer, Technical and Adult Education
(OCTAE) as indicated below:

Primarv Indicators of Performance 2020-202J* 2021-2022 2022-2023**

Employment in the Second Quarter after Exit 21% 22% TBA

Employment in the Fourth Ouartcr- after Exit 23% ■ 24% TEA

Median Earnings in the Second Quarter after Exit $5,239 $5,250 TDA

Credential Attainment Rate • 18% 19%

TBA

For Adult Basic Education - 29% 30% TEA

For English as a Second Unauage .  29% 30% TDA

• Targets may be adjusted due to the C0ViD.i9 disruption to instruction. The
Contractor will be required to contribute to any revised slate performance targets as
negotiated. .
• *To be based on State negotiations with OCTAE in the spring of 2022.

Reporting^ Contractor is required to use the data system provided by ̂ c NH Bureau of Adult
Education to collect data for federal reporting in accordance with the NH Data and
Assessrheni Policy.

.  A designated representative from th^ Contractor rnust be trained to use the data system.
All data must be entered on a bi-weekly basis.

• The Contractor must analyze its program data on a quarterly basis, as well as provide an
annual self-asscssmcnt summary, to inform program decisions and set goals for
improvement. ueitcrK

• The.Coniraclor rnust request social security numbers, in accordant with 5 U.S;C. §
552a for ail participants over the age of 18. The Contractor will aid students, who do not
poss<lss a social security number, in applying for a social security number. Stud^ts who
fail to prtjvide a social security number will be indicated rn the data system in order to
assist with National Reporting System (NRS) for Adult Education requirements such as
student outcoinc follow and data matching purposes for federal Workforce Innovation

.  arid Opportunity Act employment measures.

Corrections Specific Requirements .. . . i

• The Contractor will give priority to individuals who are likely to leave the correctional
institution with five (5) years of participation in the program.

•  Participants who remain incarcerated after exit arc exclude,from the primary indicators of
performance. j

• the Contractor must report on the relative rate for recidivism for the criminal offenders
served.

Event of Default ^ ^ l n »
•  Any one or more of the following acts or omissions of the Contractor shall constitute an

event of default hercunder ("Everit of Default"): fajlure to perform the Services
satisfactorily or on schedule (to include failure to provide; failure to submit any report
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required hercunder; and/or failure lo perform any other covcnanU term or condition of
this Agreement. Upon the occurrence of any Event of Default, the new H^pshirc
Department of Education may take any one, or more, or all, of-ihc following actions: give
the Contractor a written notice specifying the Event of Default and requiring it to be
remedied within, in the absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and ifthe Event of Default is not timely remedied,
terminate this Agreement, effective two (2) days after giving the Contractor notice of
termination; give the Contractor a written notice specifying the Event of Default and
suspending all payments to be made under this Agreement and ordering that the portion
of the contract price which would otherwise accrue to the Contractor during the period
from the date of such notice until such time as the State determines that the Contractor
has cured the Event of Default shall never be paid to the Contractor; set off against any
other obligations the Slate may owe to the Contractor any damages the State suffers by
reason of any Event of Default; and/or treat the Agreement as breached and pursue any of
its remedies at law of in equity, or both.

an
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EXHIBIT C

IvpjHOD OF PAYMENT

Estimated Budget

This contract is tiindcd with Federal Funds from the US Department of Education made available
underihe Woricforce Innovation and Opponuniry Act (WlOA)or20l4, Title II for the purpose
of the delivery of adult education and literacy services and State General Funds under Adult
Education.

The following table includes an estimated budget:

Estimated Budeet Proicct 1: AEL FY21 •FY22 / FY23 Total

Salaries 5249,692.07 $257,182.83 $264,898.31 5771,773.21

Benefits $30,933.38 $31,861.38 $32,817.22 $95,61 1.98

Professional Services $8,648.40 ,$8,907.85 $9,175.09 $26,731.34

Purchase Property Services $1 1,034.94 ■ $1 1,365.99 $11,706.97 $34,107.90

Other Purchased Property Service . $.11,145.52 $11,479.89 $11,824.29 $34,449.69

Supplies $14,977.74 $I5.427;07 $15,889.88 $46,294.70
Property $20,382.18 $20,993.65 $21,623.45 $62,999.28

Other Objects $230.39 $237.30 $244.42 $712.11

Indirect Costs $34,704.46 $35,745.60 $36,817.96 $107,268.02

Total $381,749.08- $393,201.56 5404,997.59 $1,179,948.23

1. Annual funding amounts disbursed through this contract agreement shall be determined
based on actual WIOA federal awards for the delivery of adult education and literacy
services and state funds received for the program year covered under this agreement, which
may be less or more than estimated but may hot exceed in the aggregate the total maximum
amount authorized via this contract agreement.

2. The DOE reserves the right to increase and/or decrease contract funds subject to
continued availability of Federal Funds, satisfactory performance of services, and approval
by the Governor and Executive Council. '

3, The Contractor must have written authorization from the DOE prior to using contract
funds to purchase any properly or equipment with a cost in excess of $250.00 and with a
useful life beyond one-year, and shall maintain an inventory of property and equipment cither
purchased or leased with funds made available through this contract.

4, The Bureau of Adult Education reserves the right to request ad hoc financial and/or
participant status reports in the event further information is iieedcd to evaluate program
effectiveness as deemed reasonable and necessary by the DOE and/or the State of New
Hampshire.
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5. The Contracior is solely responsible for paying to the DOE any disallowed costs
associated with the rnisappropriation of Federal. Funds and/pr costs expended on individuals
who were erroneously determined to be eligible for WlOA services. Disallowed costs may
not be paid with Federal Fiinds, regardless of the funding source.

6. Line items in this budget may be adjusted, one to the other, of the indicated amount but in
no instance can the total budget exceed the price limitation. The Contractor must receive
Department of Education approval prior to transferring from one line to another.

Limitation on Price: This.Conlract will not exceed S1,179»948.23 without written modification
signed by the parties of this agreement and approved by the Governor and
Council.

Source of Funding: Funding for this contraa is 65% State Funds from the account titled 4039
Adult Education Match Funds and 35% Federal Funds from the account
titled 4037 Adult Education Federaf Funds, as follows:

Recount Numbers: 06-56-56-562010-40390000-601
06-56-56-5620.10-40370000-072

AcCt Class Name FY2I. FY22 FY23 Total

4039 601 Adult Eduf^tion State Match $248,136.90 $255,581.01 $263,248.44 $766,966.35

4037 72 Adult Education Federal Funds $133,612.18' $137,620.54 $141,749.16 $412,981.88

TOTAl^ $381,749.08 5393^201.55 $404,997.60 $1,179,948.23

Thc Contraclor is also required to provide a 25% local match as follows:

FY2I FY22 FY23 •Total

Local Match $95,437.27 $98,300.39 $101,249.40 $294,987.06

Method of Payment:

The Contractor shall be paid oh a rhonthly basis .through the NH Department of Education's
Grants Management System.

1. Payments for services under this contract arc limited to reimbursement for actual expenses
incurred in the fulfillment of this agreement during the contract period. Reimbursement for
expenses, incurred after June 30,2023 shall not be accepted for payment.

2. A final payment request shall be submitted no later than forty-five (45) days after ̂ e
contract ends. Failure to submit the invoice by this date could.result in non-payment.

3. The Contractor shall maintain sufficient documentation on file in their offices to support
invoices, and make such documentation available for review by authorized NH DOE,.Bureau
of Adult Education and/or its auditors.

4. The Contractor shall adhere to all cash management policies and procedures stipulated in the
body of this agreement; and all other applicable WlOA federal, State, and the DOE cash
management regulations and policies, including monthly accrual reporting.
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EXHtBfT D
I

Cantrocfor Obfigations

Cantrocls in excess of the simplified ocquisition threshold (currenlly set at $250,000) must address
odmlnistTattve, contractwaJ. or legal remedies in injionces where the contractars violate or breach
cantroct terms, and provide for such sanctions and penalties as appropriate.Reference:
2 C.F.R. § 200326 and 2 C.F.R. 200. Appendix II. required contract clauses.

The contractor acknowledges that 31 U.S.C. Chop. 38 (Administrative Rerriedies for'Folse ClairVis
ohd Statements) oppOes to the controctor"s actions perfoining to this controct.

The Contractor, certifies and affirms the truthfulness and occurocy of each statement of its
certification ond disclosure, if ony. In addition, the Contractor understonds and dgrees that the
provisions ot 31 U.S.C. § 3801 et seq.. apply to this certiftcolion ond disclosure, if ony.

Breach .

A breach of the controct clauses above may be grour>ds far termination of the contract, and for
deborment as a controctor arid subcontractor q$ provided in 29 C.F.R. §5.12.

Fraud ond False Statements

The Contractor understonds thot. if the project which is the subject of this Contract Is firvDnced in
whole or in port by federal funds, that if the undersigned, the company that the Controctor
represents, or any employee or agent thereof, knowingly mokes any false statement,
representation, report or claim as to the character, qualty. quantily, or cost of material used or to
be used, or quantity or quality work performed or to be performed, or mokes any folse stotemeni
or representation of a material fact in any statement, certificate. <x report, the Controctor and
any company that the Contractor represents may be subject to-proseculion under the provision
oMB use §1001 ond §1020.

*  ✓

Envtronmentol Protection

(This clause Is oppficoble If this Contract exceeds BISOXXDO. It applies to Federol-oid contracts
only.) . . . ^
The Contractor is required to comply with all oppicoble standards, orders or requrements issued
under Section X6of the Clean Air Act (42U3.C. 1857 (h). Section 508 of the Clean Water Act (33
U.S.C. 1368). Executive Order 11738. and Environmental Protection Agency (EPA) regulotions (40
CFR Part 15) which prohibit the use under non-exempt Federol confracts. grants or loons of
facilities included on the EPA List of Violating Fadlities. Violations shall.be rep'orted-lo the FHWA
and to the U.S. EPA Assistont Administrator for Enforcement.

Procurement of Recovered Materials

In accordance with Section 6002 of the Solid waste Disposal Act (42 U.S.C. § 6962). Stoleagendes
ond agencies of a political subdivision of o slate that ore using appropriated Federol funds for
procurement must procure items designated" in guidelines of the Envirorimentol Protection
Agency (EPA) at 40 CFR 247 thot contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of conpetilion. where the purchase
price of the item exceeds $10,000 or the value of the quantity acquired in the preceding fiscal
year exceeded $10,000; must procure solid waste management services in a manner that
mawmizes energy and resource recovery: and must have established an afTi'mative procurement
program for procurement of recovered maleribls identified In the EPAguidellnes.

CbnrmcfDrlnl/als.
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•Exhibit E

Federal Debarment and Suspension
I

o  By sionature on this Controct. the Contractor certifies its compliance, end the compUonce
of its Sul>Contractors. present or future, by staling that any person associated therew.ih m
the capacity of owner; partner, director, officer, principot investor, project director,
monoger. ouditor. or ony position of outhorify involving federol funds:

I'. Is not currently under suspension, deborment, voluntary exclusion, or determination of
ineligibilily by any Federal Agency:

2. Does not hove a proposed deborment pending:

3. Has not been suspended, debarred, voluntarily excluded or determined ineligible by
any Federal Agerrcy within the .post three (3) years: ond

4  Has not been indicted, corivicted, or had a civil judgment-rendered ogoinst the firm
■ by 0 court of competent jurisdiction in ony matter involving fraud or official misconduct
within the post' three (3) years.

b Where the Controclor or its Sub-Contractor is uhoble to derlify to the statement in Sectiona.l. above, the Contractor or its S;ub-Contrqbtor shall be declared ineligible to enter into ■

Contract or porliclpote in the project-

c Where the Contractor or Sub-Contractor is unable to certify to any of the statements as
rsted In Sections a.2.. a.3.. or a.4.. above, the Conlracta or its Sub-Contractor shall submit

" o written explanotton to the DOE. The certification or explanotion shall be considered in
connection with the DOE's de.termlnotion whether to enter intoControct.

d. The Controctor shall provide irnmediate written notice to the DOE it, ol ony time,
the Contractor or its Sub-Controctor. learn that its Debarment an.d Suspension
certification hos become erroneous by reoson of changed clrcumstonces.

Controctor Initials,
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Exhibit f

o.

b.

Anll-Lobbylng

T^e ConTocto, ce,lines, by signing subnsiliing this contract, to the best of hb/het knowtedge
and beliet.

agreement.

|hfin://wwvtf whltehoy}? Qo^/omb^Ofnnt}ftf[)lin.P^f)-

penoliy ol not less then >10,000 ond not mofe Ihon >100,000 lor eoch suchloikjre,
.. T>,= r.,ni,nrtof olso oorees' by signing this conlroct that it shall requite thai the Idnguoge

"  Sub-Contractors shall certify and discloseoccordingty. ^

e  The DOE shall keep the nrm's certilicolion on lile os port ol If®

and acceptance of any given project.

c.

ContnetarMlob.
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■ExhibH G'

■Righh to Invehilons'Made Undef a Contract. Copy, RIgtils and

Confldentialitv Rlflhh to InvenHons Made Under o Contract or Agreement
Controcts or ogreements for the performance of experimentol. developm^tol. O'
shell provide for the rights of Ihe Federoi Government end the recipient tnjrt rtr<^nrHnnce with 37 CFR pod 401. "Rights to Inventions Mode by Nonprofitagorizotions ond Smoll Business Firms Under Government G^anls Contracts ond Cooperolive
Agreements," ond any implemeriting regulations issued by the DOE.
Any discovery or invention that crises during the course of the contract shoil be reported to the
DOE The Controctor is required to disclose.lnventions promptly lo the contracting officer (wifhin
2 months) after the Inventor discloses it in writing to controctor personnel res^nsible for PO^'mX ihe awarding ogency shoil determine howignts in the inven,K)n/d.scoven< she., beaUocated consrsteni with "Government Potent PoBcy' andTitle37C.F.R.§401.

All Written and oral inlormotion end moteriols disclosed or provided by "le.OOE u^er thisogreement constitutes Contidentiol Inlormotion, regordless of whettier such informotion wos
provided before or otter the dote on this ogreement or how it wos provided.
The controctor ond representolives thereof, ocknowledge thot by molting use of "
.Odding to informotion obout motters ond doto reloted to tt« °9'eerrsenk when orecontidentiol to the, DOE optJ its portners, must remoin the exclusive properly ot the DOE.
Contidentiol inlormotion meons oil doto ond
of the DOE, Inctuding but not limited to oil school ond student doto contained in NH Title XV,
Education. Chopters 186-2(XD.

Confidential information includes but is not Bmited to, student ond school
and cost informotion, the source code for computer software and hwdwarein part or in whole by the DOE,.finoncioI information, partner fof DOE portners). Contractor ond" supplier mformotcn, (jnclud.ng the identity of DOEContractors ond suppliers), and any irifarmafon thot has beenmorked confidentol or
"pfoprietary", or with the likedesignotlon. During the term of this conlroc the
lo oblde by such ajles as may be adopted from time to time by the DOE to momtoin
of on confidential informotion. The Controctor further agrees th^it willpreserve as contidentiol informotion/dola received during the performance of this contr^t.
me Contractor will not use, copy, moke notes, or use excerpts ot ony ""Mentiol
nor will it give, disclose, provide occess toi or otherwise moke ovoPoble anyPnLnolion to ony person not employed or,contracted by the DOE or.subcontrocted wth the
Contractar.

Ownership of Intellectuol Property . .. . , „.,4.. 4k- nne
The DOE shall relain ownership of oil source doto and other intellectual property d the DOElome Crxstroctor in order locomplete Ihe services ot
win retoin copyright ownership for ony ond oil moteriols, potents .and intellec uol P^p^ Vproduced, including, but not limited lo, brochures, resource dirrelones, protocols nes^
posters, or reports. The Controctor shoD not reproduce ony motenols for purges other then
use for the terms under the contract wllhout prior written opprovol from the DOE.
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EXHIBIT H

STATEMENT of ACCEPTANCE of Special Provisions

The organization will comply with the provisions of the US Code of Federal
Regulations 34 CFR364 and the following US Circular, if applicable: Office of
Management and Budget (OBM) Circular A.-l 10 "Uniform Administrative Non
profit Organizations."

Superintendent of Schools or
Chief Officer of Agency:

Si

Local Director of Project:
Sigd^ure

Date Signed:

re

ConUMorlnitiab

Date



•EXHIBIT I

GENtlRAL EDUGATFON PROVISIONS ACT (GEPA) Sec. 427 Attestation -
WORKFORCE INVESTMENT ACT, TITLE II - ADULT EDUCATION AND FAMILY

LITERACY

This attestation outlines the steps that Second Start will ensure be taken should the Adult
Education application be funded.

The purpose of this requirement is to assist the United Stales Department of Education in
implementing its mission to ensure equal access to education and to promote educational
excellence.

If funded, the following steps will be taken to ensure equitable access to and equitable
participation in the project or activity to be conducted with federal adult education assistance by
addressing the access needs of students, teachers, and other program beneficiaries in order to
overcome barriers to equitable participation, including barriers based on gender, race, color,
national origin, disability and age.

The Act highlights six types of barriers that can impede equitable access or participation;
gender, race, national origin, color, disability, or age.. Based on local circumstances, determine
whether these or other barriers may prevent students, teachers, etc., from such access or
participation in the fedcrally-Aioded project or activity. Please describe the steps to be taken to
comply with ;ihc GEPA requirements.

The Second Start AEL grant will provided classes and support to students with identified barriers

to their educational progress. This Includes the barriers .of gender, race, national origin, color,

.disability and age.

'PrbjectiDirec^tbT:

Signature of Project Director;:



EXHIBIT J

BUY AMJERJCA ACT

PURCHASE OF AMERICAN-MADE EQUIPMENT AND PRODUCTS.— In the case of any
equipment or product that may be authorized to be purchased with financial assistance provided
using funds made available under title I or II or under the Wagner-Peyser Act (29 U.S.C. 49 el
scq..), it is the sense of Congress that entities receiving the assistance should, in expending the
assistance, purchase only American-made equipment and products.

This statement is provided in accordance with- S.ection 502 of the Workforce Innovation and
Opportunities Act of 2014.

Cohtractorlnttiab

Data

UP'
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Certificate of Authority

f .

I, Nai Morse, Clerk/Secretary of Second Start do hereby certify that:

(1) j maiatain and have custody of aod am faittiliar with the seal and minute books of the corporation;

(2) I am authorized to issue certificates \^th respect to the cooteots of such books and to affix such seal to such
'  certificate;

(3) The following is a true and compliete copy of the resolutions voted by the Board of Directors of Second Stan on May
4,2020. The vole is in accordance, with the law of New Hampshire and the by-laws of (he corporation:

Second Start will enter into a contract with the Nli Dqrartment of Education to provide Adult Education and Literacy.
This resolution shall remain in effect until specifically revoked.

Second Stan's'BOard of Directors has named James Saodgrass as having authority to sign the contract with the New.
Hampshire Depaftmeot of Educadon.

V  ' •

(4) The foregoing resolutions are in full force and effect, unamcnded, as of the date hereof; and

(5) The following persons lawfully occupy the offices indicated below:

Matt Nadeau, President

James Snodgrass, Executive Director

Tom Painchaud, Vice President

Nat Mone, Secretary

Ashley Kinville, Treasurer

IK WTTNES.S WHOIEOF, I have hereunto.set giy band as'the Clerk/Secretary of the Corporation this 4^ day of May. 2020.

(Corporate Seal if any)
Clerk^Secretary

(If the corporation has no seal, the Clerk/Secretary shall acknowledge the certificate before an authorized officer below)

STATE OF NEW HAMPSHIRE

COUNTY OF . .. -- —

On ^ 20 , before die undersigned oCficer pcrso.nally appeared the peisoo
identified in the foregoing certificate, know to ine (or satisCsctorily proven) to be the Clerk/Secretary of ihe'corporatioQ
identified in the foregoing certificate, and acknowledge (hat be executed the foregoing certificate.

In witness ud^ereof I hereunto set my hand and official seal.

Notary Public/Justice of the Peace
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Mission Statement

I

Our mission is to help people become more productive workers, family members and community
citizens. We provide supportive, affordable and effective educational programs, including: adult

, basic education, job training and career counseling, education and training for at-risk youth and
child care services.
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INDEPENDENT AOI>ITOR'S REPORT

To the Board ofDirecton of
Secosd Start

Coocord. New Htmpshirt

We have-audited the ftfyorwpwTying jlnanciil ttafimcnts of Second Start (a aoaprofrt organtzaiton)^
whidt epmprise the etatemcno of fioandai posilioo .as of June -30, 2019 and 201S, and the related
stftemojts of aclivllies, ftmctiooal expasei, sod cash ftowi for the years thai ended, tad the rdalcd
notes to the staiemeo&

Menotemtni'tRtspcnslbUUffprtht.FlnahdalSialttntnts
M.aaasemnt U rcspotuible for (be-preparation snl .fair preseotatios of these nssncial statezneots to
iMiTHtiiMr' wKh occounfiits principles gocniiy accepted in the United Stales of Anerica; fob includes
the design, impldnientation,' and maintcnaace of ihlemal r^tnl relevant to the prepdrTO'on aiid &Ir
fvecntttkm of-rinancial.statemdits thai are frw fiom oaterial.mismtment. whether due to fraud or
enor.

Aiiiitor^S Rtspett^Uitj
' Our responsibility is to. express aa opioica on these rmaocuil ffatecDeats based 6o our audits. We
wndocted our audha in accordance with auditing standards genoUly ec<<|Xed far the United Stales of
ArocTK#: Thwf wajnlie (hat wc plao nod perform^ibe audits to obtain reasooable assurasoe.
aboot wbether.ihe ruiaQcU statements are (ite froo oistcrial misststement.

An audit tovolves'perfdnning procedures to obtaiii audit evidence abcutrthe amounts and disclosures
in hIk ftnements. The prooedurts selected deperrd on. the auditor's judgment, irKluding Che
assessment of (he risks-of material ittbststeznent of the GoanciaJ statcmeots, whether due to baud or
error. In iKiw risk assessments, ttio sudiior coosiden interiial control rdeviru to foe eotlty*i
preparelioQ and fiiir presoratioa of(he-financial ststefficats in order to design audit procedures (bat ere
appropriate in the cifctnttstances,'bat oot for the purpose of.Grpreoing an opinion do' (be eOixtivakss
of the entity's fancmal ooobol Accordingly, we express do .such opioioa An audit also Includes
evaluating (he appropriateness of accouniisg policies used and the reasanabieness of significant
aecounting estimates made by manigonent, as ̂ 11' as ev;duatiog the overall pieseatadoo of'the
fituridil statements.

We bdieve that audit eyldjence we have obtained is sufiDcient imd appropriate to provides b^s for'
ouraadit opinion.:

OplnlM
In our opinion, the fmaocial statcrrrenb referred to ateve.present fairly, in all material respects, the
Cnanciai posttiofl ofSecfsnd Start as of Juoe 30; 2019 and 2018, and (he changes in its net assets and
its cash flows for tlx years, tben eruled in aceortUnce with accoustisg principles generally accepted in
the United States of Am.erica,

V.AI..K VVt=r *1 .P? ATE;



Heporl dn Suppiemeiitary Information
Oiiraodit.wis conducted for Uie.puiposc of fonriing.an opioion.on the financial italancoU.flsia.whole.
TTie iscHedules. of support and.revenues, expenses and changes in net assets op pages 17 and-18 are
presented for purposes of additional.analysis and m not a required part of the fioaoelal statemencs.
SufA ihibrrnalion is the responsibility of managcrocni and was derived, from and relates directly to the
underlying accounting and othc records!used,to prepare the'fmarKiai.stateinents. The information bas'
bm.sut^ected to the auditing procedures appli^ in (be. audit of the financial statcments and certain
additipn^'procedures, including ccpiparing a^ reconciling tuch'information direAly to the underlying
accduniiiig and other records used b-prepare the financial statements or to the financial sotements
themselves, and other additional'procedures in accordance with audidhg standards gehoally accepted
in tbe.UmtediSotes of Aroaica. In our opinion; the infortnation is faiiriy stated in all material respecu
in relation to the finaocioJ siotemeots as a-wbole:

Vqy truly yours.

MASbN * WCH PROFESSIONAL ASSOCIATION
CertifiediPublic Accountants

.Septernber Id, 2019



SECOfW START
STATTZMBhrrS OF FfNANCIAL POSITION .

JUNE 30.20i9 AND 2018

ASSETS

CVRRENTASSETS

Cash end Cash Cquivalcnu
Accounu'Reeuvtble

Granu-Rcccivoble

Uncondltienal Pnsmisa to CWt

Prepaid Expeocs
Tora/.Or/rertf Afscft

P^PEPtr:AND EQUtpM^
Preperty.and Equtpman

Less Aecumilatcd DqvecUiioA
'Na Pnp€Jlf oti E^wlpmeni

TOTAL ASSETS

2019 2018

S  4I9;052 S 237,198

.49,637 34.800

113,363 1984130
20.000 •33.000
12:286 43.363

6I4J38 357.711

■3,29U48 3^36.930
fr;676.433) (1.601.727)
1.614.913 1.633J23

S  • U29.453 y 1192.934

CVRREffT UABtUTIES
AfiCMma pQrtble
AccntcdExpetta
D^ored Rerehbe

TOTAL uAB/urres

UABILITIES AND PfCT ASSETS

S  3U36 8
IU;tl4 ■
33J<5 ' _

24J62
171.164
mo

280.593 203.836

f^.ASSETS
Net AtM Vlibeut Dooor- Restrioioini
Net Assets With Donor Restrictions

TOTAL SETASSETS

total LiAEIUTT^Atib f^A&ETS

'i;907.ll4
'41.044

ij4iJ5B

J.937^98
51J00

1.919.098

y  1229.433 y 2.192.934

TKt Accompany ttdo an m buttjralFan of Hum Fhaocia/ Siattm*ia
• Fttfi}-



SECOm START
STATEMB^ OF ACTTVITIES

FOR THE YEARS ENDED JUNE 30. iZO 19 AND 2018

CHANCES m NETASSETS WTTHOVT DONOR R^UCTIOHS
SUPROktAND RSyEHVE
Cr«nU:6om Gonjiaiiuiu} Agencies
PnvBle Fees

Fees (ran (3ovennemal Agencib
MiKcUmOtf Income

Ccnlribupens
United Wijr.
Intatsi'tRcotne

Totd Sa^rt Md Rntamt

NET ASSETS RELEASED FROM.RESTRJ<^ONS
Saltsfacliopor Presram .RestridJbra
Bxpimion ofTimC'Ratri^OM
T«t^ Net Anea Reietxed Pnm RexaidioM

TOTAL support, REV^E. AND OTHER NETA^ETS.
mWOUTDONOR RESTUCnONS

FUNCnONAL^ENSESANDLi^ES
Functfomt Expdad

Pregriffl Scrvkes
MahalliBncnt viid OtmcnJ
•Tetel Fbnedond Expeata

Orhar.Expqim
Lou 00 DbposU ofPropei^-lfb.Equ^dO

TOTAL FUNCnONAL EXPENSES LOSSES

DECREASE IN NET ASSETS ftTTHOUT.DpNOR RBSTRJCflONS

CHAHGESIN NETASSETS WJTR DdNpR RESTRjCTlONS
Dooqr Resoieted Support cid Rereiw
Net AsiM Relosed Tran Re»ietions

/NCREASEfDECREASGf^NETASSETSttTTHDONOR
DONOR RESTUCnONS

DECREASE IN.TOTAI NBT^BTS

N ÂSSETS. BEGINNING OF YEAR

NET ASSETS, END OF YEAR

2019 3018

S  I.M6;636 J  1;076556:
922^40 915533

919.90>. 861,902

'  44,td8 25,021

16^12 ■8576
12,034 12,159

122 • 39
3.062.713 2.899.706

29556 20,000
23.000 30.000

.  52.956 50500

3:115.669 . 1949}7b6

2.743.743 2;666579
397.596 372.812

3.143J39 3.039,191

1114

.  3.145.453 3.039.191

(29,714) .^.«5)

42500 515W
(52556) (5o;ooo)

(10.436) 1500

(40540) (87.985)

1.989.098 2:077.083

1 -1548.158 3  1.989.098

The Aeeompatxiag'ffduon.cn huetrdPori^.fhutFbiMdolSieteamu*
• Refi/X'



SECOND START

STATEM^ OF FVNCTIONAL EXPENSES

FOR THE-YEAR.ENDED JUNiB 30,2019

-Advotuing Expouc
Cohfa«nce:Bnd Mcedng Eiposo
DcpreciktioB Expeue
Duel ■ad'S^dncfiptions
Eaplojree'BcncfitS'
Infonhxim Technology

ilnsunite.Cxpienijs
Ml^.larieomExpcnie
'Occupancy Cxpew
;OJEce Expense'
Payrell Taxes-
Pretbsional Fi»'
Salsries and Wages.
Staff Ocvcie|Rn»r
iStipmds ah'd-Obcciunts'
Supplies Expense
TraVelExpense

Tottl FaKCd6rtdExp»ta.

Pregn/H'
Sihiets-

MoMBgimati
'and'Ctittnt Funirdl^ttt Total.

$  'd,774 i  330 S S  3.104
3C.I71 -

3fl;i7i
-3l;202 - ^.123.'464

1.192 6,160 •- .  i4J32
206;93l .23.723 • 23'2,634'.
'I4;508 6,417 • ■ 20:993
<.74i r 6,741

36.463 3.143 T 39.606
9.624 184 •  • 9;808

,82;i03' 27il31 • 109,934
I.3S8 4,182 • .12,740

137.913 18.^ r. .|'36.269
128,719 ■I3J83 ■i44.l'7i

.i.829;i43 249..569 -■ 2.079.412
I.II2 . •• .8,Vl2
8.'767 .* .8,^67

108.331 2^602 •  • 111.133'
29.761 202 • 29:963

i 2.745.743- •i 397:596 $ S.3.143J39

Tin Aeeakpa/^fing Sota en m Ifinpvt fari dfThut 'Flnvtdgl Siatt^fits



SECOND START

STATEMENT OF FUNCnONAL EXPENSES

FOR THE ̂YEAR ENDED JUNE 30.,2018

^bgnm
Sayiees'

•Man'dgpaiqti
'attit Central Fmn^raisUiw Total

*  Advertising Cxpcrtte i s  is i •  i' 8^28
CenCnhee tnd Meetinf Eipe&ses 22,030 -• 22030

Dqrred&tion'Cxpcnse .12,852 3I;090 ■  120,942
Dues-tnd Subscriptions I2,4t4 .3.162 17046

Employee Boie/itt IW.7II. 23,219 219.070

InlbrmtitoD'Tedmelogy 15,630 7032 23,268

Instnididpa] .Msu^tls 16021 - 16,021

'  insurincc'ExpoiM .3i,iS07 2,9i3 •r 36.520

Int^^ Expdtse 459 459

L^alFeci • 5,000 SlOOO

^  Misoellsneeis Expense 11,680 2,107 •  • 13,787

90,010 29.789 II9,W

OfTiee EspcsK 1,448 J;I67 11,615

iPqyipUTous -128,426 15.105 M3J3i

j  '.ProGssieruU Fees rS2.92il I4;M8 167,186

'Selsrtes shd Waja i;74l;48] .22l.63> !],970,114

StiffDevdopoicru 3J97 »72 5,469

■'Stipends end Oiscounb i2.rn : 11177
1  ■Supplia Expense 92;963 . 3,268 96031-
•j Expoae- ;21;655 ..43. 28098

Totttt Fimedpat^ Etpata' S 1666.379 S  372.112 S $3,039,191

nt Aedooipbft^itif Ham ert m biteffol ̂ ati ̂ Thtn FItiondel Stote^M



SECONDSTAKT

statements of cash flows

FOR YEARJS ENDED JUNE 30,2019 AND 2018

2019 2018

CASH FLOfFS FROM OPERApNC ACTTVtTlES
y  (40.240) $Decrease In Nd Aaaos' (87,985)

AdjustmeoS to Recopeilc Qiii^e (n Nd Ats^ toNct
Ctsb.Provtded by (Used in) Opcntbtg AcHyfttes;
Dcprecttiien Expcnac •123.4:64. .120.943

Leu.on.DirposaJ of ̂ p^' 2,114 •

(Inactse) Deucasc in Opeidng Aisets:
Attounts Rcedy'iMe 3.162 19.109

Ornts RcoevaUe . I3J88 (76;347)

UnebndiUonal.PnMeeS'.tdiGivc' 3,000 7,000

Prepaid bpcnKs- 31^ (15.587).

Inoease (Decroacjin Operatiot Lhbllitica;
AecounU Ptyable 33,874 (29,147)

Accrued Expcosci, i7i«0 17,201

DeCencd Revawe .25.235 (6.045)

.total AdJvBttncnta 327.164 -37.133

NaCaskProiMiibfpjstii^'Opmilnt'A^eM^- • 216.924: . (50.152)

C^H FLOWS FROM IMVESTiNCACnvniFS
Poreiiase of PrepcRy. and £9uipfflai( (103.270) (31.101)

CASa FLOWS FRphUFIMAnaNC ACTtVtTlfS
Rrp^rtnent of Lorif>Tcns. Debt (42J39)

NeTiNGREASe (DECREASE)tN .CASH 111.654 (I23J92)

Cask atii Cub' ^ Ytar. 23TJ9I 360.990

Cssa.entf Cub BquhaUaH, End a/ Year -2U.4&

,SupplaiaatM I^dcaurt pf Cash-Flow'informaiJok
Ci^ Paid Duilat tbe Ycv!For •

bicoesi.

TV Accompeayiaf fhtn ert an latifrd.Fert ofthtM Fhtaadol Sww—
-fcttl-



SECOND START
NO'^S TO THE FrNXNClAC statements

A j NATUREOE.ACTTVmBS
•j

Second Stut (the "QrgiBnizatibn")':is a private' nohproftt educatidn coi^ralioo.wbicb has been in
existence since 1970. Second Stvt.is.committed to improviog fte economlc ind.educaljonal wellbeing
of New. Hampshire resldcnta. Its goal is to bcIp;people become more productive worlcc^ bmily
members, and community ciiieens. Within; these opportiiniUe^ Organization offers a variety of
pregrems, er^ saving pvticipants.ib ways that miM dteir peeds:

The progranu available at Secoctd.Start'.areias follow:

Special Education - The'Speci.aJ Education Prograin.wu est^tished.'tn 1.979 and accoiinls for the
proceeds ofan education.prpgram.that serves coded spe'cial neibds stiideTitS;age3.14-21 Crbm local tcbodl
districts in the greater Codcord area.

»

Transitional EoiployreeniTraining Prognun (TET) —The TETJ^gnm was established in I9M arid
'I accounts for proceeds and expenses used to provide a vocationally orrcnted -prpgram desigi^ to

-develop personal and soc^ responsibility. >wffcforce!readlaBs; .and provide.expoientiartreidipg.and
'Counework.fpr adolescents;

^  AJternative High Scbooi-TTie Alternative High School Program was cstabluhcd in 1976;and:acdoupu
*  for (he.-proceeds and expenses, of an altern^ve .acadenuc-.progrim for adolescents pn^Iously

uosuccessfvl in public faigh.school prograni^ Students Bre.oot ooded for. special education s&vjces.

i  ' Stodent Assistance Progtw; (SAP) - The Student Assistance Program is a-dhtg cducation,.prevottiotw.
and earty identification program desigoed'for'public,school studoits.-The Student Assistance Program
wasstartedin I9S4 and accounts.fortheiprocBcds'.and expenses associated unth.tbe student assistance

^  aerviccs.fbr the local scbool.dlstricts.os well as programs for (he Second Start Alcemative High School
and speciaJ educrton.'students.

!  Adult Buic Edtica^n (ABE) - The .Adult Buic Ediiatm Prc^rem wu established in 1971 and
;i. -ftccouno fin the'proceeds a/^expehs for prdyidu^ remedial academe piro^ams for-adults fiom the

mbst'bhsic levels through preparation fen (he High Sdtool Equivalency-Qraro (HiSET)-as. well as
I  Engllth II a 7Ti«> aim meludMnatdetnir wnH vncattnn»l erHiw<«'Hwg
I  for The program includes fees and expenses for providing HiSET Testing servicfm and

administering staff development for ABE/ESL teachers statewide.

Adult X^eamer Setytceis (Al^j-- The Adult Lcaama Services PYogranii forfnerty the Adult Tutorial
^  Prbgrerh, was c^blished in 1983. Bod accounts for proceeds and expenses to help adults increase

their reading^and imathjldlls. through' the aid'of vohmteer tutors; This prognun also includes s^ica to-
}  forcign>spcairing'8nd:tclugce students to iooease theirEngiisbsldlb.
X

Day Care Program - The Day Care Program was cslabllshed.in' 1973 end accounts fot'proceeds and
;  expduci used to care for chiidreii (ag'es 6 weela'td 12 yeui) bf-the'general cbmrhuntty while their
j  parenti are in trainiog programs, or worlaog during the day. This program also includes services

to protective custody referrals 6om the New Hampshire Department of Heahh tind Human Seryicd.

OA ffcr/poiel



SECOND START
NOTES TO THE FINANCIAL STATEMENTS

Welcoming Coocord - The Wclconujig Concordiprtgnim established in .2015 end. accounts for
proceeds end ocpenss used to iocresse social mdusion and LRiegniion of immigfancs and ref^ccs m
targeted New Huopshire coounuaiUu.

B| SUMMARYQFSICNIFICANTACCOlJPrTINGPOLICiES

This summary of significont 'eecouo.tibg policies, of the Orgamaaiion Is presented to nuist in
.imderstandirig'tbese Gnioeiai statements. The Cpaocial ̂ tements and riotes are.tbe.'represeotatipns of
the.Or^bJtion'i mim2gcm.ent who isfwponsiblc .for their ihtegri^ and objeciivity.Thcse account^,
policies confinD to generally accepted accounting ̂ nciples(GAAP) in. the Unit^ Stat« of America
and have beeo 'consistentlyt^iicd in tto praparalion of the finincial.statemqits,

Batis.cfAccounting
.The Organizrion uses the accniaJ basis of-'acoountibg In 'iti firiancial statements. .Unda this "basis,
rev^ue is recognized when earnttl rtiher than when payment b.Kceivedi-^ expenses .and i^rchases
ofas^ts are recogoiaed wto the obUgation islineured rather dtari whm the.cash dUburs^ .

Vst of Estimates .. . . .
TTie fjfcpwuoh of Gnancial statimeots aad reUled.disclosw in corifoimity with accounting principles'
,generally accqncd in the United.Stirtes.require managemeot to.make estimates and assumptions that
laffect certain.amounts reported in the financial';stetem.m^^ ̂ .accompanying ootes. Artuai results
experienced by .the .Organization inay.di fTisr fî  diaaagem^'f.estimates.

.Cash and.Cash Bquivalenis
For prirpo^ ofthe statement of cash flows^ caih;todudes cash on' handy funds'oo deposit with' fmanci.ai
.in^itiitioru, iiik):iavestments with origiul maturities of three, mootfasor less.

Accotmts'^eeMbie.
Accouhti rebeivable 'coQsists of private -fees due Cmm the tbycare. prograim aod revenue frnm school
districts for various progrims.. Arauots roceiv^e are stated at the amount management .expects to
collect from outstanding balanqcs. Managmut cousiito'accounts to be delinqoent.bised on the date
of unpaid invoices. due recavaUes are' writteh o^'at managejneht's discrctioo using the dir^
write off method; this is not cormdered .a^dqrarture fiom aceountiiig jprincipies gcricrally accepted in

timiti S^tes because of (he efTedls-of; the .direct vmte.off .method appriaimam thore of the
ailow^ce method.-All accounts are.considered to be .coliecti'bic. the OrgMjizaiioh discs not.accrue
interest-on past due acMuhts reravaUe.

CranisReceiyetiie.
Graiits receivable are amounts diie for-reinibursemcjrt'from various grant agencies. No allowance is
.recorded all amounts ere expected to be-fully reimbunU by the fedcnt and state gpvenunqrits.
'Interest'is.'oot allowed and is not accnxed on ony'ptiA diie griwts.rwivable balitncrs

fContbmiden hM poft)



SECOND START
NOTCS TO THE FINANCIAL STATEMENTS

xUncendiilonal FUdgtS RtcthabU
Uocon<£tjo^ ^.oiisa to ̂ ve are. Acted'at (he amount maoagemeat expe^ to collect from
outstahdif^ l^ahccs. Management evaluates the coUcclabiJity of customer, iccouhts by.craida:^
factors su^ as historical experience, the of the promise to give, and cnrirent economic condhtons
thai may aflcct a customer's ability to pay. Past due promises to give are wriucn off at cnanagemOTt's
discretion using, the. direct write off method; this is not considered a dqnrture Oom accoonting
principles generally vaac^ in the United States bccause;tbe effects of the direct write off method
approximate those of.the allowance method. The Organizriion does not charge interest on p^ due
;promiscs to give:.

■ Rrvptr^'ond Bqulpmtns- '
The;Oigani2atioD's:propaty:aad.equipmcnt policyis to capitailze;ipdiridual.puicluses,-renewals and
bettennoits in. exccu of S 1,000! Maihteaaoee, repairs and.thinor renewals eie charged to expense as
indirml. periodicai^, oanstgoDciit evaluaics property, and etpipmqit for impairment when" wcnts pr
changes in cireumsiances huUcate that .(he criryiog unouat of such a^etsmay.not te recoy^le..
When items of property andequipmenl arescld or retiree^ the related cost and accumulated depreciolion-
are removed frtrm the.ecccunts.and aoy.gam or-loss Is iociucied in the staternent of ihcoise. .These items
are depreciated "T'»£ the strnigbt-Iute mctM over their estimaled useful lives as follows;.

IFumiture and Equipment

LeaseHo'ld Improven^ts

Building

S.years

'5 - 30 yearn

40 years

NetAssea.

The Orjganizatioii reports Ks net assets as required Financial Accoohtiipg Stahdarils.fiaard (PASS)
Accounting Standanls Update CASU).2016-14,,Nbiftlbr.Pri2^/ &r/rfa (Topic 958):
Finemeial Statemena ofNot-far-Profit'EKtitiu. Under ASU SOKirM, the Organization is required to
report lafornuilion regarding ib &b.ancial ppiitipo.aod!ectivitiu accpunling (o tbe following cinss.cs:
net assets wiihput ctohdf resiriedons and net as^ ;irid)i:<tonor restrktiqns. Diescriptipos of (be oet 'assd
.catcgdfics.uiduded.'in-titc Organization's fij^cial stateihents ve asTollo^:

Wet nssetB without donor restrietiore include revenues and expenses and contributions, which
are not Aibj^-to any donor inqrosed'restriaions.'Unrestricted net assets cart be destgaazed by
the Board of Directors for projects and ercperidituro:

Nrf Msets with donof restricdoos mcludc contn^tlons for >^ch tioM rtsqridicM cir db'nor-
.imposed restridions.have noljyet^been met: Wh^-a.restriction netasscts irith donor
(Qtriclions arc reclassified to net assets without donor rcstrictiohs and reported in the statement
of Bctiviiies ;a$ net assets released'.bom restriction.. Net assets with donor restrictions also
include gifts ̂ ich .require, byid_qhcx restriction, that the corpus be invested io perpetuity and
only tbe irmme or porticm .^ere.fpre (aicludihg gutrt- restricted by state sbtute) be rnade
available for program qmtidns'in accordance with donbr.restrictions.

(Ccivmi^ M aoa poft)



SECOr^D START
NOTES TO THE RmANQAt STATEMENTS

ConpHbutlons and Premkis to Give
Contributions received ut reooriJcd u oet'issets with dotior restrictions or net assets witboui dpoor
restrictiom.dependiflg on the existence or nature ofany donor restrictions. Contribtilions are recogtued
when the don^ makes an unconditional pronw to give to the Organizaiion. Ctmtributidcu^that are

0  restricted:by the donor arc reported aslocreases in hetas^ without donor restrietibns ifthe restriction
cipirea 'in the fiscal year in which, the ednCributidas are recognized All other, donor^reslricted
contributions ore reported as increases .with net assets with donor restrictions dep^ing ot) the nature
of the restrictions. When a restriction'expires, net asseu with donor restrictior\s:are r^l^'fied 'to net

'  assets without donor restr^oos.

FuntiiohdAUocedidn^d/Eiq^im'a
* The costs of prpvidirtg the Orgshiation's prognro andio^.actlvities.haye been sunuunzcd on.'ihe-

functipnaJ basis b tbc statement offimctional.expenses. Accordiogly, certain com have be^ allocated,
among the priigrems and supporting sauces benefited. Salaries and related btpenses are aJlocated.to
the various program and ■suppo.iting* services bas^ on actuid of estimated .time employees spend on

'  each ^^ctipd. Tbc remairiit^'dfjretues'are spKificatly dliocatid'whenever.practli^ ai^.depmiatido
is-allocued;based on space utili^oo. .Genend.admimstratlye expenses are aJlpcated to each.progmm
based on thc;direet atpqtses'iocurred for each program or estimated usage based on time spwi on. each

1  fiinctiqn qf.tbe mft.
t

Donaled Materials and Servi^
t  Contributed goods and services are .reported at their ;&ir valde if such, goods or services create or
.  q^unce bob-financial asietSj of"would have been purehascd.if.not'previded.by dontfibutiot^ and for*
'  ' sefvibcs which.are.provided;by individuals possessing specialized.skiils. A Dumber ofvotonteers have

:raadc contributions of their time and talent, or [contributed'goods to develop the Orgshizatiop'tI 'progra^'However, these services .do riot meet.the criterisTof: reM^tioo as-coptributed services.aiid,
•therefore, areioot'rtbec^ b tbeifinancial statiemeats.. . .

<1 Contributedpiropar^ andequipbeotis recordedat'Curvaliieattbe dateofdoxiatlon. Ifdodonstipulaie '
j  'bow lofag the BS^.mu^ be bsed,.the.ccr)cribtitlons:are recorr^.b restricted supp^ In the absence

of such stipulaiioi), oontribuiioiu of property and cquipmcitf.arereeorded.es unrestricted nipport.. Jhc
Organization received Dq.contriboted property for die ye^ ended June 30,20)9'imd.26l8.

Advertising
The OigahiziBtion co.oducts obririlifect fespcmie advertsihg. these costs are experued as'incurred.

^ ' .Adypftisbg cosu'wiuSi.lCN .and $8,22$ fqrthe year ended Juoe 30,.2bi9ai>d 2p.l8,it$pectively.
/

Income Taxes
Mexragubem evalaatiss its toDt .position m accpfdance wiih.PASB Accotinting Standarils Codifica^OD.
(ASC) liO-lOfAecowifing/dr^Un^rtaut Tea Positions. wh^ jH^eribeb.-rccognidon threshold and
measurereeot attribute for flaabcial. statiement reoc^tiori and measurement of a tax position, takcn.or
expected to be taken in a tax.return and also provides guidaoce on various related mattai.such as de-

I  recognitior^ btere^ 'peiuhie^ and dIreJosures required. The.OfganizMion's poli.cy-is fo'recognize
{  interest and penalties rclated.to.unrecognized tax bmfits as tax expense.

(CenHiiiitd'cin mxt pegt)-



SECOND START
NOTES TO THE FINANCIAL STATEMENTS

G |. CHANCE IN accounting .PRINCIPLE

On August 18,2016 FASB Issued KSXi 7(i\S-\A,Notifor^Pr^t Eniitia (Topic 958): Pnitntalion of
Flnanctal StmMenu-ofiiot-for.-Profit &r/i/es, .The Organuation bas adju^ (he presestBtion of.hs
financial statonents' accordiDglx, 'ipp^g the dtaages retrospectively to the compareiive' period
presented. The new-standards chw ge the following aspects of the Orgi^zaiion's Gsancial statemnts:

•  The temporarily rcstricted'and permanently restricted net asset classes have been combined
into 0 lir^e net.asset.dass. called oet assets wttbdOQor reactions.

• ■ 'The.'unrestricted net:8sset class Has beeii mamed./irr aii«^ y^lthota don^ restrictions.
•  The^flnaacial statcmenti indude a^ncw.'discJdsiire about liquidity.Bnd availability offmahciaJ

assets (Note.K).

changes have'.the fo,llowing'eltectonnel8ssetsBtJune.30,.2pi8:

As OiiftuUy
Prcsciitied

Aftcr^Addpetoa
cf ASUSOld^H

Uartstri.ded Net/As^ SI,937,598' S

Temporarily Ristrict^ Nd Assets 51,500 -

Net Assets Without Donor Restrictions ..T 1,937,598

Nd.Assds With bonor.'Rjcstrictibtis - 51300

Total Net Assets S 1.989.098 S 1989.098

D i| PROPERTY and EQ.UtPMKNT

Propdty' ai^ e^pment consists of (he followlng-al Jtine 30:

2019 .  1018

Buildiog'and ImprovemaitJ :S 1^63349 S; 1^623,459

Lcas^ld Iffipfovecoents 964,675 948;353

Land. 210,000 :210,000

Furniture and Equipment 453J24

Total. Property and Equipment 3^91,348 3^36,950

Less Acoimdloted DeprKiation fl .676.4331 fl.W1.7?7)

Net Property and Equipmeot S 1635.223

Deprwatiofi expense: was ,Sl23,464.and S120|942 for the yean ended Jdtw 30, 2019'.Bnd 2018,
i^iectivdy.

(Centinatden moetpep)

fegin.



SECOND START
NOTiES TO THE FrNANClAL STATEMETfTS

E | UNB OF CREDIT »

The OrgtniziitOQ maintzibs ■ revolvLog llhe ofcredit igreement with a Joca) bahk^ whicb provides'that
.It ouy borrow up to S600;000 at iuoe 30,.20l9.8nd 2018. Tbe interest rele forniiila'is based at d.SO%
over the W^l Street Journal prime Me, .which was 6.00% and 5.00% ai June 30, 2019 arrd 2018,
respectively. The ogrcemcint is 0llateralized by all. bisih^ aueta of the Organization. The
OrgBiualion no outscanding balance as of June,30,20l9.Bnd 2018.

F I CORPO[UTE-ORCANn;ATIOI^

The t^'fpbratioa'is a'voluntary or^nization under Ch8p(er'292 of the New Hampshire Revis'd^Siaai^
Aruiptated and therefore has ob capital, stock.

,G I NET ASSETS

Ttb total net-assets «atb donor restrietiptp for Ure year ended June:30,2019 consisted of United Way
'funding for.2020 in tbe mount of S20,000 and other private gmzts ofni,044. Additiohdlly,.there were
.S6l,pi0 of Board DesignatedTunds set aside for capitaland'odier fe;^ arid mmttmah^ drbj'bctt'at
June~30,'2019.

The'total net assets with donor lestrictibnsTor.the yearaided Jt^ 2018 eonsisted of United Way
fur^g for 2019 ihtbeuDOUotor$23,dOO and otfaer.privste grants ofS28,500. Additionally, there were
S85.888 of Board Designated Funds set aside for capital and other repairs and maintenance projects at
June 30,2016.

H LEASB;AGR££MENTS;

The .drganizatioo bas;eQtered into a iorigTlerm lease agreanerit for prepoty located ai 450 North Stam
Street whereby the Organizadoh has use of the budding in return for is u^Aecp ar^ maihtnahoe. The
UDprovemeats.were capitalized with a five'to thiriy.*ycar depreciable life. Depreciation .expense-was
89,823 and S9,I6S for the years cxidM June 30.2019 and 201.8, respectively.

INCOME TAXES

TheOiianiation isncmpt-firm.fiMiua]:tncbmetaxuriderSeietion'50t(a)o.ftheintcrnaj:Reveoue Code
Bs.an organization described'in Section 50l(c)p). Ihe Oigar^tiim has.hlso been classified aa an enti^
that b-not a pnvm fbiindatioh within the.beaQing of Section' 509(a) and'quoliCes fM dedocUble
cbnlNbirti.bns.

(Coivbmtd OK Mil piag^



SECOND STARr
NOTCS TO THE FINANCIAL STATEMENTS

Forlhe yean endedJune 30^ 2019 and 2018, management has evaluated its. tax position in auordaoce
'with FASB ASC740^'0 and does act bdieve tbey biaye'ta^ unciehain tax ;posittens, therefore. a
.liabUity for tocotne taxes associated with uncertaih tu positions bu not been rccogDiz^. Additionaliy,
the Organization did oot recogoize Intcrcrt or penalties resuIting.&otD tax liabilities associated'wlib'
recogniang uncertaih^tax.positions for the years ended June-30i'2019.and.2Qr8.

The Organization is a non-profit organizadofv as a result it Clci:a (ed^ Torm-990. Return of
Offonixation Exemptfromincome Tax, and a New.Hampshire Annual. R^rL In the normal course of
busine^ the Organization is subject to examlnatioa by taxing authorities. With limited exceptions; the
Organization.is no longer subject to fede^.brState ofNew Hampshire cxamioatiphs.for their federal;
Fonn-990 or New .HampsKbe AdntBd Report for the years before 2015.

J I RETIREMENT PLAN

Tlw OigMizationimaintaios a irtirenenlpl.an under the Litm^ Revenue Code Section 403^). for its
etppldyees throu^ a'thiid. party..EIigibIe-partid^b oyef.^wiealy^ode years of ̂e.and wcnidr^.more
tluin 1,000 hours ̂  year mcy.jelect to mate a-yoluntary pro-tax salary dcfenal cach year, not to exceed
the roaximirm allowed, by law. The Orgariizatioo may conhibuie'to'the .ei^dyee's retirCTcn't fund at
the Boardts.discretion: There were no contributioiu paid by.the'Orgaruzation'for (heye^ eoddd June
.30,2019 and. 2018.

K |. UQUXDnYAND AVAlLABIUTYOFFINANCLALASSCTS

The Orgaoizatiofli's Gnrmdal assets' available wiUda ooe year, from the stntement of financial posidon
datclfor. general opeiahog expenses are as follows:

Cash ar>d Cash Equi.'Menis'

Accdunts.ReiceivaUe

Gniiits Recei>%ble

Uncohdhkirial Promises to Give

.^^d.Expensa

Financial asset^ at year end

Less tiiose unavailablcifbrgaicral expenditures within,
one year due to:

Donor^imposed restnctioos

Board designated (un^

Financial assets dyarlahle to meet cash needs for general

expenditures wiihiii we year

S  419,052

49;«37

113,563

20.000

Jim
614;S38

(4r,044)

mjm

i  i\im

(Cemijntdvtika pett}
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SECOND START
NOTES TO THElFrNANClAL STATEMENTS'

The Oi^nizBtion tus finahcifil sssets ohhend^inl toapproximatdy 2 months of operating expouu,
which totaled ai^xiniate}y .S3il45>4S0 fbr the year end^. June 30, -2019. At times, Oic Board of

*> Directors may designate a poitJon< of. any' operating surplus to its Ijqui^ty reserve' for folure
expenditures. At June 30,-2019, therc'was S6I,01.0 ofBoard I^ignated Furids set'uide.for eapHaJ and
other repairs Eod rnainttnanM project. A.significaot'portioa ofthe diganizBtioii's foruliDg ts.derived

•. firbm cost reimbunmrat g^ts foderal .and state .agenciu, therefor^ the Organiz^on believes
.its liquid financial assets air suflieient to Axnd. uhuticipated -liquidity needs' that ahsc;
AddidoQ8Uy,.tfae.Organization.h» a line of.credii which ajlows for. borrowings up,to S6pO,COO;

•V

L | OOMMIThiCNTS and cbFnw

■ r EnirgyElffldateyJnitlexivfi
In fiscal year 2016,-ihe.Organization liegan .ao initiative to che^ cf^ency of b6(h-4S0
.North Si^ Stieet .apd the 17 ̂ gbt. Stfed:'^tdihii-.in New;;Ham^ire. The .initiatiye
.includes'cnergy-improvernffits, in'cluding insulation,:oew'windb.vir$/new.daycafe ceilings,'.ventilatiob.
Olid lighting, boiler replacement, copversico to electronic theTTnbstatt,;aiid appliance replMcmdit-at ah*

(  \ e^roatedtciarcostofSdSl^dS^

'I Financial support tfof -t& energy cfficler^ initiatiye included a. Community 'Deveiopmenl -Finance'
^  Authority (Q^fA) grant, of S343,000: AdrJition'a) fwding was. obtain^ fiom a Cbmffluruty

Developmedt.Blo;^ Grebt.(CDBG).in-the-|ubouiit bf;$3]3,^5 through the City-of Gpbcbrd, Ne%y
■. Hain^ire a^ SIS.OOO'm cash donadons. These .-grants .wi»e compiieted in 20H. Both .'grants ait
I  restncted tn the Organizadon's exMrgyefQcieocy'iiuti.ativc Additiohally.'id the cvatlthe Oigonizaticn
*' iceascs to use the buildings in provi^ng services.to low to moderate income popuJadohs, ,b^ grants

will require itpayrnem.dfa pqrtiop ofChe,proceed This'eondhgacycdi[douestlirx)ugh,2020.aod 2030
r  :fpr the GDFA and CpB'Ggrants, resp^ye^^^
I

■i

■i

Cronl Con^liat^
The OrganizBlioQ received fimds.urrder, vaiibus gjants. Unter.foe.terais df.the grim&'the Organizadpo.
ii.required to use the-fonds within a.certain period Bnd-''for pitrpo^'^Kcj.fi^.by.govenuog laws and
regulatibtis.'lf.expenditiim were found rrot fo ^ve been inade in'cdmplianpe.withTaws and reguJationSi
the OrganisaUbn mi^t be;r^,utd to-r^y-tlw''fu

Contingeneia
In.fual year, 2016;.the County of Merrimack awarded the.Organization a CBDG p^.in tlkf amourit'
of.$3db;Q0|0 to be used for building improyoMbb it'-tiie Garrison facility. The im^yerndits inclu^
roof replacement, .octerior lapade mortar repairs,-, exterior paintfog; mIw ;pwels, and addidbnal
irtsula'doo-at its 17 Kni^t Street, Cpncprd, New Ifompshiie facility. 7i». grant requires that At. least:
77H of foe perspas .served by foe project be low ar^ mo<lerete Irtcome. In foe event ofdefouh;.the grant
inay'reqiure-rep^rzseiit'ofthe futr^.already distnbuted. .This.coatingency continues through ̂  year-
2036. ■

(Contimmi on pe^c)

■-Feit.iy-



SECOND START
NOTES TO THE FTNANCTAL STATEMENTS

■M CONCENTRATIONS OP RISK

TTie.Orguiiation inaiBiaim caihlbalaoees «1 aibcsl'Csancial institution that;iat times, my qcoeed the
Federil Deposit Insurance CbrpotaHbo.(FD[Qsecure^ limit ofSUO.OOO. At June 30,201^ end 2018,
the Organization had uninsured .faalandcs.orS19.1,^ and iMO,481, respectively;

N I RECLASSinCATrONS
C^in amounts la the 2018 finucial stataDcnu bave:be!» rfXiassiOcd to confono'to (be 2019
presentatiorL These redassiScafiois had no effed oh the reported results of previously reported'oet
assets. •

0| SUBSEQUENT EVENTS

Managmcnt'bas evahi8ted,subsequqit events'throuth Sqxetnberit 6,2019, the date wfaidi tbcnhancial
ttatonents were available to be isra^,.^ has nqi evaluated subsequent events ^er that'date. The

'Organizatioh-did notTdmiify aoy-'aubsequent'evcAts would r^uire. disclosure'in the .financiar
statements.

' PaftH'



SECOtfD START
SdffiDUli OP SUPPORT AKD F£VEMUES, EXPENSES AND CHANOEiS W NOT ASSETS

FOR THE YEAR ENb&JUNB.iO, 2019
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SECbm START (
SCHEDULE OF SUPPORT AND REVENUES. BXPENSH AND CHANCK IN NET ASSETS

FOR THE YEAR ENDED AWE 30..20H
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Matt Nadeau:
Concord, >i"H'

To'm'Ninchaijd
■Concbi^'i NH

-^ley Kihyillei
.Au^j;n. NH '

;Narl Mbrw^
Cipncprd, NH

Frank Lirnay
Chichest8r;-NH

^Helmih.'kbch
Concord! NH

yVIII Bhjrikhp'rBt:
Ho'pk^oin, NH

Stdi^ Board of Directors
'Updat'dd pie.cen;iter2bl9

i^spclatg i^cra.untant-
[Na^an Wechsler &.Cdmpany
70 ComrhercialiStr^ Suite-4bl'
;C6n(»rd. NH033blT5b3i
;(6Ci3).224r6357 E3rt. 327
mnadeauOnalhanwechstercom

^nlor Vp of Distilbutidn'.Serviws
. New Ham^sfiifoOisW^^
■ SS.Reigionai.Drive.
PO Box 267
edrfcprt; NH :033a2-0'267
(603yfibh^823;

.  :tpairtchaud@hhdist'ctf^

.'Supervtsing^'Senior-
Na.thah Wechslar^&'^ni^^ .
70'C6himefclaj Sdi^.' Suitel4bt
e;phcord,I^H03W1^'31.
(®'3),4i6-'27W
akthvi1[i^riathanwek:h8ler:m^

. Forney
P'rra'Rwb, PA;
45 jSbuth Main Street
Concord;, NH 03301
(M3):22>9i82F«^

• nmor8e<8)ofr:^fenb:cbm;

President
Miifstor^ EhglfiMring fr-Cpnsft^^^ Inc;
1 HoraeshdO Pond Lane
po.^x^7e ■ ■
CbWwf^, NH-0830'2r2279
.603) 226^3877. Fa)c ^64361
•ftahkramnwtfeenlacDa

^ti^Chairrnan/l^
Ewcpm-lhc!
99 Aiipqrl Road
Cbncbfd. NHd3301
(603)491:3366/
helmift:k«^.206i@Qrnatlccirn'

SoWare.ii^hs
^542 Putney HiflRbad'
:Hopk'inton: NH 03229
(603) 746^51.75 ■
.wfll.bhjnMiofBt@Qmall'.corn

-Prmident

Mernbcr slrice;2012'

Vice President

Member sln;ce 20,1.2

Treasurer

Memter 6mce;2020

Secretary

Member since.26i '9

Memtse'r 6inoe.'2008

Member:$ince.2668:

Member since 2006



I  fMaria.del Mar Acebron
Bw. NH ■

Con»cofd,.NH

;^drw Grpi^enor
'Concord.-NH

CaroTine'Brai^
Cmtbqcb^

Jb6^;ShdemaI^
Concdrd.";NH '

Client Senga'tO^
•Cortcord,.NK.

Betsy. Prabbdy
^Cbnoofd. Nrt

Senkif Teiter
■ M^mack Cpuhty jSsyir^Bwk
Businesa Center ' '
idO'Noith Main Street
'Concord, NH 03301
-(6(»)^i545-6030'
imdelmarecebrphtQthefnerrfa^

■ Attdhrwy;
-GiBDaighjN,.Caltahan:&Gartrell'
'214 horlh'.Mafn Street.
PP Box 1415
!Concofd;:NH 03302.
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iP:b: Bo'r^l.
Condo'rd; NH 033Q2.
(603)71 ̂ 0^ '
BenQakfauQutevahoofr-
cktauQUynhiaQmallcofh

iGuidanM.
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Marianne Helen Fhilbrlck

EXPERTltN(;ii;

AduU Rducacioaliireti'«r,.Sccund Cducotiofl; Cu^rd. NH

20ld-2()20

•• MainTcisponsibUCllcs iciClu<k,Prvgi:sTnAdjniAj!n;iitii>r^:WiOA:KcpixisiU OhiK.f'HiStT'

rtimmiacr

Adiilt Education Cofti^InktDr..Scbo6J>to^ai^ Cuurdinsior rfBedfortH^h i^bobl. Bedr6i^ NH,
■2pl0..i0i6'

'• !sttab)ls^cd<and'£re'c(^tbe Bedford Schnoi-Piiliid AdiiUlIigh Sctmo^'P^toi/ia Pnjja'n.find tKe Etcdfvad
'S<hi>Ol DnUid Commud^ EaiidiOicni''Pru]piBn.

'• CdbbciraiBd wiib disUici-usJ htsh' Mboot lb doielopAdait jBduciituTi poli^-.
• ' PWintdrbr Adsii Hi{^.:^tw)ol;IXpko»bnd.(^.mi.TTuj)iq»*£imclapcoltiba'icqffjr^^

amUirrwrv: .l\6a»ted phisnsiu, hlrbd Andiuperv^j^ A^'C^utun «bdn.
■  Prepurd uW^nuin^cd Adult H«hkauw'£runn^ budgci.
:• .MbirolT»cdNH.pOEAduiriktkitiMO.raBtl^lini3^3aaS>i^|todN^Ont*Rq>(wT/njSr»i=^'
-• . pilemu»c<(ncnt hf.AAilt Hifb SctubiOiptimi fpidcot popuiikim. Adi^iod.vudes'ii. ptmcxd counc.of

ktnd)' tab nion.itoreJ pfustoi* ontl^rnt^ wii}) fncuhy, odutiKVnilors, ccuniBluri, porcnu tn'uauiv
'trodcnl.MK.etA

•. Dcocxd.iiheiBedruriJ'llijjfi SrtibdMt><'4rrtcrPNB;^-yi£k ud^i u buiiicis orvrbci
laciUtzncd ̂ OTiujinkr tot; C9rw aidmibiv uvi.prc>1ded;car|n7 and
conrt^mj.

■ • Mnuged ihc Rcdtbrd >Ii£h.Seloul .^^td i<Ocolii^cvmDutun,-.a,wbO!CCon2iaunty eflnn ipcQCR^c
. KtudCT.u-ib «iperi3ititi kaminf^MiyUeiMotbdM deii>oa«e)-. lervicc, cererr^ tndcutiure.

• ' 'Mantg^ cRro1hB:Ttt'JU^ft<^iK'^.!ihidem;,dmlVrjiix)IU;Bt1lhe >1tnctrnci'Scb^
•' jeaelMr firloiermhip clou ̂ 'Scftljjr'prNf^^Vibss.

Rraltb Eddcotiop teacher- Sbuhe^n.IUjh'SK^ Ar^ei^ Nit, 2<X)7 -iOri. MaocheiUr WestO
..lligb School. M^beitw, NH,, 20M V2(^, Mfleo River Middle Bcbpp^^ MA, 1998.2000

•  .'Ocsi^itcda tJull tnisol cmicukm.ro 'odvwKx studadukcicnhAkg of core ooRcq« b bcaUti.edscolkin.
.•.a^.ise.oreealib ptoinoliii); bd^^otii. a *'Sdf ud'^Kiu^-in^rdsti bubhbducat'lpu-^fe
'slcilli c^i.U) iitpporr.jd Tt^icspraRtos mctypon^ .lesiructiuQi.roopcndi-c
'tuxl pcqj pet bJscd.luiijA'iBji'>l:i:tcpe»,:sTid cwcnt'ijil qwntua tuscd unit pbinnng:



Health Promotion Advisor 111 • Ncw.llainpshirc DepartiiieiK of Ucaltb and Hnuian fKrvkcs.
Cimeord, Nii,,2l)W
• Worlotd ill cwci'unctiipn oirh tchool idcDinirtriaon. diiffici supautcsdnw, temmnoiiy tcbupi hoards and

NH -Ibhaccn'.^vveuivB ixiiCtuim^ and C«t>tm fdr Disct«(?ona-ol.Ep{<JnniD(o^ta,a>(l»VclupaBd

iinpleai^lhe 2(XW>>tirh,roheccu.Sun-cy.tbr»tuAenaiA lOC-S'cw Htinpsbtramidilie ar^.h^^ tcboob.

Rcsctvrch Ctfasaltnm->MD5iiOntttt:ket'Pcquot C6mmunit;)-.B(4ltb Cni(cr,.Lj:d>-did, CT, 1.994
•  'Uoiirran] and conducicd i ssi/ty oftbe'hluhsmcekct Pctiitm cvmimtaity and prmided iribaJ Icadcnnip

with 0 sonvnonit)' istttnJ braiih tsseumcit aod reoMmBideraiM Sor oKaUl hnlih.caTc unlcu;

'Research Acsirtsat • RliiMa Ulsbd Dcpfirtibeoc of M«aithv'Proyldencc,-RT,
•  . A<iiisf:«d jhs'UiTccior 'nf.Hcalrh.rulicy end Synrm TVvelopfflcEl in public licalih pni*;x&m ̂ vdoptmut.

.Cnstomtf Rdatnins Repi^Dtathr •; Harvard Cbuununllv Fndfb Pion of iVe<T Eh^ud,
, P^'idcncc./Rl, iwi -.i»2 • '
• OrkoM oBnber^lpvi.RCIIP'iinBnaRCdhcahh.caradstis-cTy tymm, rmenffeu^'beneiftenotTkU.

dacmrncd:'MliAMQS.iu cncnbm' edocdiis. and idic»dn«d Qebdo in conrimer itsaix

PUliodaJ CoordUistibr, Intake Coerdinalnr -.Bc^.lsrad nqiip|nij;Boston,'MA', 1988 -1990' '
•  -Aiirmnbte(tddiBii;alprep^^ar.d;cplhbamedvrtthveiuhr.ABff-aid'facaltym(teie)diisinfipsi=nfcaie.

SespussibiD th> mff pavrtili jxivio: hilih(, analjr«is:<^ pzd^.vnhimc nod rlimaJ. tcdviry data. Mcniycd
the RjQaiK!il.\s^i'eiice Vrp5rt^,oid.(keNlcdictjd PiiorAuihpnniireiiproccss, detigTunl policies 10

puubvdy.in>hi£nc( Pfyvluipy^ scc^tt itoeiv'SblB Dcuiibid

KDUCAIION

Ydct>ntvmity ̂diobror ̂fcd!idne^Nm-Ufvd^
Ucpannicm of Fp;deRQo(o£y> and Heaitb
Mwcr 6f Pnbllc HealOi. iyV7

Cinicjntratijm in Hcahli rSilic>..RcMxrec4, ind 4\ilmimsntion

Uoh'crsil)'uf NewJioiiBMhi A:; Onftutns.NK
.BadidnrofSclchctslIeallb AdminIjajtisloo«nJ.rittaMe».1M7

REFERLNCCS
•  • • . \

.Kumiahcd upvo request



:
2UW
>
.

3
-
U
-

ucc
a

S
 i;

•** £
o
 5:s

z
|

s
 *?

—
■• rfj'

II'^. a ;
5

 ':?.•
"8 -

H<
 T

i

»
 u

 -.

5?.8'ec3

3
|J-

«
 

V
J

•li S?
.?

S
l

T-
i
i

•s B
:B

i
.5

f-f:
^'rs:

8-5
-
e

.3 I
J

c
-

d
 .a

im
i

111 If
>

 •

lift
»

a
;.6

g s

111 I III
H

 -

3
i-^

■s

^IsSa
&

U
• a

 5
 ess

.3

iJ
i:!

•§•3 •IS
.,

w
--.-2

3
1

■s -i t
s
 -c

rf.li--
A

;f.
'te

 
;
i

■
liflllf

im
m

Jllfrfl
^'sJI 9

||.

flilt
elf fill
1

1
to

•
3

 
2

2
 JL

:s
li

s
 0

.2

a
 
•
 
•
 
•
 
•
 
•
 
->

3
.

S
 ?

Z
v
5

 .
m

I. =

8
 5

■3I s
1

111!
i! S a ^
I

i
S

|
e .8

2
^
"

*
 r.
f
l

.5,
??■ 0

«i- 
«

>
£

:D
 

C

J
.5

.l-f ?;
\

ts.l
I.

j. ^ '1
>
I

 -B
ill!i
111

-K

ll:'8
.?•

f-
i

g
r

- 8
-S*-

6 S
^■'3 VI § « 

I
 J.^

"8
t'g

a
£

 
S

.

1
^-i S

-l
11

s 6 9 P

11
J
ll

I'B:-:
IJ

'l.
i-

1
|

.
5

 
a

 e
.5

 
p

1
 i if

■5 5
S

3
'

J
•g

«
 P

 5
 *

K i
i
 I

itII
i. E

S
:

.'
V

=
 

C
.

if: S
t

3
z
-
u

I
I
 il
l

•»
 t

1
•1^

§~| '& 8
u

 i
 

<
>

i
i

8*3



i
-
l
l
m

S
 S
.
"

r*
 
^
 *

1
«

*■
 

.
 n
 

m

S
-f

r

o
; 5

|:
 q 

a
i-

 o
t 
eu

r
7^

9
 "
i.
'

fg
::

p
i

C

r
ir

.2
.s.

T- 
t^:

' 3
- 

. 
"^

•
s'

iq
P

m
.'

fi
e-

.^
.

7» V
)

.^-
S"

31
s-

:i:
f

!>
■

c
s

a-
 s

 a
 s

9
"-

 
^
 S

I
If j?E c

S

g. :Z

;S
;

«
: 

«
 ■

'• 
-•

 -
S

fl
if
l

I'
E

lil
!'l

;|&
|.

I
ll
il

i-
a

 g
?

 h
-. 
v
 a

• a
 :5

:
.5

1
H

 -f
t.

I-
 2 i
 iS

3
 e

. 
S

 
n

ll'B 
g

i 
^
 e

I
 il
.
t »

*

I
5

8

-d
..

■5

«
< » I

9 1
i»

-

n
il

a 
3.

 f iS
'

'.s
.

.3
'



Zanna C. Blaney

UPERIENCf .

1  . . .

Second Slarti Concord DipldhiQ Oirectpr
SetKirntM/zoi

'fJtioiuiDadiig in«<tutr.Mtdlp]oau'p.i«t^uti-f6r.tKeCflbc6rd $c,^
■OistTlcr. RalMtng ea:oUmcAt, rvLWinn^ tiuichljry^ct^ aad ficcuhhj:
;reKmr<cs:Icr a? das.^o mjrfinf In ri:bnjar>;.

Bedford Higb School, NIJ—' Oiron oysnrtfent
Services

'After OtAr.^Tsrt as a Schoni Conmelori ww'pcuniocad to'Diun-Ktiere l-
m«r.j^ j staff of cIi7Au lutUvitki^-and a sc^imi body of 1,500. My. '
dut les'LtcluJidcoiifclinitinj; irandardized leslioK- ccKLftoiin^ Program
.of-S^idl«ir, staff fr>ahUT:Ons,.CO|unsclia}( uuxrtnjhmlsdml'U'U^^
prTtgrmimlng, so£ Aa(icuo('J^iloni.NCA<\QeaxU-4;bouie.dc

Ci^Cer for Collm Planning at,NHHltA1!,C0tiC0rd, NH.
Sentor Counsj^e^
idoihzooe

.^ipporled students, fiinlHes xndi^iooU (ptlMk 6 independcnt,':K-'i3)
occDU NH in rcga^ to roQcgc COUdC«lia|i arid .frnaftdjl.-;dd cducs;Ui&

Colb^-Sawyto CoUe^, New London,.NH.—Antrpfxectp^^ d/
Jldm/sfionf

, zoc-!-^
TraVckd cxte^veYfor r^'ulLukhtlnl^ dijjuCMlanii;
OMa'ritlUbocMedtallhstaiTiivl faculty ray vj;rtiA« pi:ujia'iihn£^
nkb OS allifvdr rcmUtmant, bouMS, arid oceml^vlstt;.
EDUCATION

Plymouth State Uhivar$jcy,.PtynK>utii, NH —M-Ed /n School
Counieiing
C't^r.c^ uay {OOK-
Intern fVSS sCBcatf^, '■v^.hu^'VaDty Kindle !^,no1 AUWS'

Colby-Saiwvpr Collegei'Nj^y.London,'^ t- Badtelor of
Science in Psy^dfo0i, rh/nprin .Child .n^iopmenl

•CiaduataJ bUy 2C06

Inci^r^hlp.al Kcaraixii !^.<Cf)>icbo<^

mrriATTvo

.B.Aik[£i-C^pl .CO^^'tmdrd a
tbtclt'Iong jtmiffltrp'ie^nam'
fvt'riiing-ftwivnon in Ucd/vni

Shidcrit (rips 'Ci;>d^ihctrd.
.muHiplr Ofps orour^ thp
epunrry » 7JrttfI«
/inntflMffy (e itrrfiaq'tfqma

' 0<!y>: inJibltvO'Oirwfopsds
-pr^jhtm Mtfi ONH.S to bfinefii
HHneedsofcoBtgc'bAioa
Jtedru u in f MU/Qjrc

''*T«jjn.Kdt«'»pivo/jfi>iir tfiuTi
mefflbrm.wtio rap/n^tcd ̂
fWu'orkopnizKif^vi/.^fwiydl,' .
f:tedte.v.f:.noij

:CAIlEteN|OHUCKT$'

Cr^. redplriU AwanUathnt
itiJleKnl g/CLtis far.'iffw
pra^rart^ tffcni
.CoacHing. BHS Verify
ond leoiru

Nominated &t»o(
Cvoruefor diff fcflr 3^3

PresemerifMtjrf Board
tVulionoiPurvm^fV.sry' ■

Pccf SDtef .VCAA' Ma^fuao]

Co'i/cnmt, Orto/'uta.Fl--
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