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Christine M. Brannan
Deputy Commissioner

Frank Edelblut
Commissioner

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, NH 03301
TEL. (603) 271-3495
FAX (603) 271-1953

November 2, 2021

His Excellency, Governor Christopher T. Sununu
and The Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education, Division of Learner Support, Bureau of Adult Education
to enter into a contract amendment with Second Start, Concord, NH (VC 177224} to increase
the price limitation by $199,985.76 from $1,179.948.23 to $1.379.933.99 to provide adult education
and literacy programs as defined under the Workforce Innovation and Opportunity Act of 2014,
effective upon Governor and Council approval through June 30, 2023. This contract was
originally approved on June 10, 2020 (tem #93) and modified on November 11, 2020 and
January 14, 2021. 68% Federal Funds, 32% General Funds.

Acct Name Y1 FY22 FY23 Total
06-56-56-562010- Adult Education $275.266.71  $255.581.00  $236,116.63  $766,966.35
40390000-601 State Match

06-56-56-562010- Adult Education $148,220.53  $137,620.54 $127,140.80 $412,981.87
40370000-072 Federal Funds

06-56-56-562010- ESSER II Federal $ - $109,243.58 $90,742.18 - $199,985.7¢6
19580000-072 Funds .

EXPLANATION

Approval of this request will aliow the Second Start to increase access to English language
acquisition classes through the expansion of their online programming. The additional funds
though the Governor's Emergency Education Relief Fund Il will allow Second Start to target
educational services to the parents of English language learners in the K-12 school system.

This population, who alrecdy meets the eligibility requirements under the Workforce Innovation
and Opportunity Act, was significantly impacted by coronavirus because their lack of English
language skills and limited digital literacy skills contributed to challenges supporting their children
in the educational system as well as limiting their ability to join the workforce.

The Scope of Services for this contract amendment remains unchanged because adult
education and literacy programming already includes requirements to address English
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His Excellency, Governor Christopher T. Sununu
and The Honorable Council
Page 2 of 2

language reading. writing, speaking and listening skills as well as building digital literacy skills. All
adult education programs are required to have distance learning opportunities, incorporate
workforce preparation skills and have a dedicated staff person to provide counseling services.

Adult education and literacy programs are authorized under Ed 703 and in the Workforce
Innovation and Opportunity Act of 2014, Title I, Adult Education and Fomily Literacy Act and
provide educational opportunities below the secondary level for adults who lack a high school
diptoma or who lack the basic skills to function effectively in the workplace and in their daily
lives. This includes foundational skills and English literacy instruction for individuals who may have
earned a high school diploma or postsecondary credential in another country, but do not have
the’ English language skills to be successful in postsecondary education, training and/or
employment. The purpose of the program is to assist studenis in earning a high school credential
and acquiring the skills and knowledge necessary to become productive workers, parents, and
citizens and transition to postsecondary education, fraining and/or employment,

Under the Workforce Innovation and Opportunity Act of 2014, a Request for Proposals {RFP) was
released on February 7, 2020 on the NH Department of Education's website, and announced in
the Concord Monitor and Union Leader on the same day. All federal and state adult educaotion
grants are awarded through a competitive application process that is open to school districts,
private-not-for-profits, and governmental agencies. Twenty-two proposals were received and
reviewed using the proposal criteria in the RFP for evaluating the applications contained in the
Adult Education and Family Literacy Act - Workforce Innovation and Opportunity Act of 2014
(See Attachment A). Grants were awarded to eight private-not-for-profit organizations, nine
schoo! districts, and one governmental agency based on applications received from eligible
organizations that met the criteria for funding. Funds are awarded funds through the Grants
Management System used by the Department.

The Bureau of Adult Education provides educational services to approximately seven thousand
adults each year. The New Hampshire Department of Education's Grants Management System
will be utilized to grant funds to all contractors.

Should Federal Funds become no longer available, additional general funds will not be
requested to support this program.

Respectfully submitted,

e

Frank Edelblut
Commissioner of Education
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AMENDMENT TO
WIOA ADULT EDUCATION CONTRACT

Now, come the New Hampshire Department of Education, Bureau of Aduit Education, hereinafter
“the Agency” and Second Start (VC 177224), Concord, New Hampshire, hereinafter "the Contractor”, ad
pursuant to an agreement between the parties that was approved by the Governor & Council on June 10,
2020 (Item # 93) and modified on November 11, 2020 and January 14, 2021 hereby agree to amend

same as follows:

1. Amend section 1.8 Price Limitation of the P-37 by removing $1,179,948.23 and replacing with
$1,379,833.98

2. Remove Exhibit C, Method of Payment and replace with Exhibit C-1, Method of Payment.
3. All ather provisions of this agreement shall remain in full force and effect as originally set forth; and

4. This amendment shall commence upon Governor & Council approval, and shall terminate on June 30,
2023,

IN WITNESS WHEREQF, the parties, hereto have set their hands as of the day and year first above
written.

THE STATE OF NEW HAMPSHIRE

Department of Education
By: Q./Z« (-2 -2

Frank Edelblut, Commissioner of Education Date

Second Start
Name of Contractor
s il /

STATE OF NEW HAMPSHIRE

County of Merrimack
On this the _25th day of QOctober___, 2021 before me, ____Dorothy Fournier , the
undersigned officer, personally appeared William Mealey known to me (or satisfactory

proven) to be the person whose name is subscribed to the within instrument and acknowledged that he
executed the same for the purposes therein contained.

tn witness, whereof, o0.set my hand and official %%alfio / /
! THY FOURNIER g
Nola . - Lol Notary Public - New Hamp S ?'E /.3, =
ry ic/Justice of the Peace My Commission Expires September sion Expires

Apzovzd as to form, substance and execution by the Aftorney General this 25 - day of

_ #topher Bond, Attorney General Office
| h
Approved by the Governor & Council this H*’ ay of N ov. 2021

By:




EXHIBIT C-1
METHOD OF PAYMENT

Estimated Budget:

This contract is funded with Federal Funds from the US Department of Education made available
under the Workforce Innovation and Opportunity Act (WIOA) of 2014, Title Il for the purpose of
the delivery of adult education and literacy services, State General Funds under Adult Education
and the Elementary and Secondary School Emergency Relief Fund |l federal funds.

The following table includes an estimated budget:

Estimate Budget ,
. ) . Total with

ero'f)osal Project 1: FY21 FY22G & C FY23 Adjusted adjustments

Salaries $269,032.07 | $257,182.83 $ 245,558.31 $771,773.21

Benefits $ 3266797 | $ 31,861.38 $ 31,082.63 $ 95611.98

Professional Services $ 10,336.10 | $ 8,907.85 $ 7.,487.39 $ 2673134

Purchased Property

Services $ 1427443 | $ 1136599 [ $ B,467.48 $ 34,107.90

Other Purchased . :

Property Services $ 11,387.42 [ $.11,479.89 $ 11,582.38 $ 34,44969

Supplies $ 1946095 | $ 15427.07 $ 1140668 $ 47,979.52

Property $ 27,594.53 | $ 20,993.65 $ 1441110 $ 62,999.28

Other Objects $ 23539 (% 23730 | § 23942 | $ 71211

Indirect Costs $ 3849838 | $ 3574560 $ 3302404 | $ 107,268.02

Total $423,487.24 | $ 393,201.56 $ 363,259.43 | $1,179,948.23

Estimate Budget

Proposal Project 2: FY22 FY23 Total

AEL ESSER I

Salaries $ 5698212 [ § 5428072 | $ 111,262.84

Benefits $ 1172120 | % 11,721.20 | $ 23,442 .40

Professional Services $ 1565000 | $ 1565000 | $ 31,300.00

Purchased Property i ) i

Services $ $ $

Other Purchased $ i $ s i

Property Services

Supplies $ - 18 - | % -

Property $ 1580000 | $ -1 % 15,800.00

Other Objects $ - - $ -

Indirect Costs $ 9808026 | % 009026 | $ 18,180.52

Total $109,24358 | § 90,742.18 | $ 199,985.76

Contractor Initials: @

Date:



EXHIBIT C-1 Continued

1: Annual funding amount disbursed through this contract shall be determined based on
actual WIOA federal awards for the delivery of adult education and literacy activities,
state funds and ESSER Il funds received for the program years covered under this
agreement, which may be less or more than estimated, but may not exceed in the
aggregate the total maximum amount authorized via this contract agreement.

2. The DOE reserves the right to increase and/or decrease contract funds subject to
continued availability of Federal Funds, satisfactory performance of services, and
approval by the Governor and Executive Council.

3. The Contractor must have written authorization from the DOE prior to using contract
funds to purchase any property or equipment with a cost in excess of $250.00 and with a
useful life beyond one-year, and shall maintain an inventory of property and equipment
either purchased or leased with funds made available through this contract.

4. The Bureau of Adult Education reserves the right to request ad hoc financial and/or
participant status reports in the event further information is needed to evaluate program
effectiveness as deems reasonable and necessary by the DOE and/or the State of New

Hampshire.

5. The Contractor is solely responsible for paying to the DOE any disallowed costs
associated with the misappropriation of Federal Funds and/or costs expended on
individuals who were erroneously determined to be eligible for WIOA services.
Disallowed costs may not be paid with Federal Funds, regardless of the funding source.

6. Line items in this budget may be adjusted, one to the other, of the indicated amount but
in no instance can the total budget exceed the price limitation. The Contractor must
receive Department of Education approval prior to transferring from one line to another.

Limitation on Price: This contract will not exceed $1,379,933.99 without written modification
signed by the parties of this agreement and approved by the Governor
and Council.

Source of Funding: Funds for this contract is 54% State Funds from the account titled 4039
Adult Education Match Funds, 32% Federal Funds from the account titled
4037 Adult Education Federal Funds and 14% Federal Funds from the
account titted ESSER Il Grants Federa! as follows:

Account Numbers:

06-56-56-562010-40370000-072  Adult Education Federal Funds
06-56-56-562010-40390000-601 Adult Education State Match Funds
06-56-56-562010-19580000-072 ESSER |l Grants Federal

Acct Class | Name FY21 Fy22 FY23 Total

4039 | 601 Adult Education $275,266.71 $255,581.01 | $239,000.41 | $744,861.22
State Match

4037 |72 Adult Education $148,220.53 $137,620.54 | $128,692.53 | $435,086.97
Federal Funds

1958 | 72 ESSER Il Federal $109,243.58 | $90,742.18 | $199,985.76
Funds P

Contractor Initiais:
Date:



EXHIBIT C-1 Continued

The Contractor is also required to provide a local match as follows:
FY21 FY22 FY23 Total

Local Match $95.437.27 $98,300.39 $101,249.40 $294,987.06

Method of Payment:

The Contractor shall be paid on a monthly basis through the NH Department of Education’s Grants
Management System.

1. Payment for services under this contract are limited to reimbursement for actual
expenses incurred in the fulfitment of this agreement during the contract period.
Reimbursement for expenses uncured afler June 30, 2023 shall not be accepted for
payment.

2. A final payment request shall be submitted no later than forty-five (45) days after the
contract ends. Failure to submit the invoice by this date could result in non-payment.

3. The Contractor shall maintain sufficient documentation on file in their offices to support
invoices and make such documentation available for review by authorized NH DOE,
Bureau of Aduit Education and/or its auditors.

4. The Contractor shall adhere to all cash management policies and procedures stipulated
in the body of this agreement, and all other applicable WIOA federal, state and DOE
cash management regulations and policies including monthly accrual reporting.

5. Payment will be subject to funds availability. In the event that funds are not available, the
NH DOE will notify the contractor.

Contractor tnitials:
Date: {4 A



State of New Hampshire
Department of State

CERTIFICATE

L Williary M, Gurdner, Secretary of State of the State of New Hampshire, do hereby certify that SECOND START is a New
HmnpshireNonpmﬁ!Corpomﬁonmgigaed to transact business in New Hampshire on Scptember 03, 1971. I further certify that
nllfeesmddoanm:mrequir:dbyltheatmyomec’sofﬁcembeenmcdvedmdhhsmdmdingufruﬂﬁsomocis
concerned.

Business [D: 65173
Certificate Number: 0004879169

IN TESTIMONY WHEREOF,

AR I hereto aet my hand end couse to be iffixed
: the Scal of the State of New Hampshire,
S 8 AT this 15¢ day of April A.D. 2020,

¥ _

35574

WSTEN Williarn M. Gardner

Secretary of Siate




CERTIFICATE OF VOTE

Tom Painchaud , do hereby certify that:

1. Iam aduly elected Officer of Second Start

2. The following is a true copy of the resolution duly adopted by the Board of Directors of
the Agency duly held on October 25, 2021

RESOLVED: That the Executive Director of Second Start

Is hereby authorized on behalf of this Agency to enter into the said contract with the State of
New Hampshire Department of Education Bureau of Adult Education and to execute any and
all documents, agreements and other instruments, and any amendments, revisions, or
modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and
effect as of the 25" day of _October 25, 2021 .

4, William P. Mealey is the duly elected ___ Exccutive Dircclor of the Agency.

Mgé;ﬁ, Board President

The forgoing instrument was acknowledged before me this 25"  day of _October, 2021,

STATE OF NEW HAMPSHIRE

County of _Merrimack

/ / DOROTHY FOURNIER
Commission Expires: 2/ 13 /A2 Notary Public - New Hampshire
4 V4 My Commission Explres September 13, 2022




DATE {(MM/DD/YYYY)

ey I
ACORD CERTIFICATE OF LIABILITY INSURANCE 0572712021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holdar in lieu of such endorsement(s).

PRODUCER CONTACT  Eleancr Spinazzola
E & S Insurance Services LLC PHONE . (503) 283-2791 (AR nop. (603) 293-7188
21 Meadowbrook Lane EMal o5, Eleanorspinazzolagesinsurance.net
P O Box 7425 INSURER{S) AFFORDING COVERAGE NAIC
Gilford NH 03247-7425 | |\ syrera:. AmMTrust Financial Services, Inc.
INSURED INSURER B :

Second Start INSURER G :

17 Knight Street INSURER D ;

INSURER E :

Concord NH 03301 INSURER F :

COVERAGES CERTIFICATE NUMBER: 2024 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM CR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WATH RESPECT TQ WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR POLICY EFF_| POLICY EXP
LTR TYPE OF INSURANCE NSD | WvD POLICY NUMBER {MWDDNYYY) | [MMDONYYYY) LIMITS
| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1.000,000
I DAMAGE TORENTED 1.000.000
CLAIMS-MADE OCCUR PREMISES {En occurrercs) s '
MED EXP (Any one persory___ | 20000
A - 12/3172020 | 1213172021 | pepoona aaovmuury | & 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 3,000,000
pOLICY i Loc PRODUCTS - COMPIOPAGG | 3 =-000.000
QTHER: s
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY Ea pocident s 1,000.000
) ANY AUTO BODILY INJURY (Parperson) | $
OWNED SCHEDULED :
A owneo SCHED - 12/3172020 | 1213112021 [ BODILY INJURY (Par sccidemt) |
I— | HRED NON-OWNED PROPERTY DAMAGE '
AUTOS ONLY AUTOS ONLY | (Per sccident)
Uninsured motorist s 1,000,000
<] umereLLA UaB cccur EACH OGCURRENGE | 3 200,000
A EXCESS LAB CLAMSMADE — 1273372020 | 1273172021 | oneaare s 2,000,000
oeo | X< rerension s 10,000 s
WORKERS COMPENSATION I PER | OTH-
AND EMPLOYERS® LIABILITY STATUTE ER
ANY PROPRIETCR/IPARTNER/EXECUTIVE E.L. EACH ACCIDENT [}
OFFICER/MEMBER EXCLUDED? L
{Mandatory in NH) E.L DISEASE - EA EMPLOYEE | 8
If yas, describe under
DESCRIPTION OF OPERATIONS bekow E.L DISEASE - POLICY LIMIT | $

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additl Remarks Schedul

may be attached if more apace Is required)

CERTIFICATE HOLDER

CANCELLATION

State of NM, Commissioner of Education

101 Pleasant St

| Concord NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOQF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




Issue Date o5/27/2021

Granite State Healthcare
and Human Service Trust

This certificate is issued as a matter of information only
and confers no rights upon the certificate holder. This
certificate does not amend, extend or alter the coverage

afforded by the policies below.
PQ Box qig7

Concord, NH 03302-4197

Certificate Of Insurance
CERTIFICATE HOLDER

State of NH, Commissioner of Education Companies Affording Coverage

COMPANY A The Granite State Healthcare And Human
o - LETTER Services Self-Insured Group Trust
101 Pleasan COMPANY -
Concord’ NH 03301 terTrer B Midwest Employers Casualty Corp.

This policy is effective on 2/1/2021 12:00 AM, and will expire on 2/1/2022 12:00 AM. This policy will automatically be
renewed unless notified by either party by October 1st of any fund year.

~COVERAGES , ‘ _

This is to certify that the Workers’ Compensation and Employer’s Liability Insurance has been issued to the insured
named above for the policy period indicated, not withstanding any requirement, term or condition of any contract or
other document with respect to which this certificate may be issued er may pertain, the insurance afforded by the policies
described herein is subject to all the terms, exclusions and conditions of such policies.

Type of Policy Policy

. i LIMITS
Insurance/Carrier Policy Number Effective Expiration

Workers' Compensation
& Employer’s Liability

: E.L. Each Accident $1,000,000
The Granite State Healtheare _ 2fifz02112:00 AM | 2/1/202212:00 AM , -
. E.L. Disease - Pol Limit 51,000,000
And Human Services Self-

Insured Group Trust E.L. Disease - Each Emp|$1,000,000

W/C Statutory Limits

Excess insurance

Workers' Compensation | Statutory
i q z/1/202112:00 AM 2h/2022 12:00 AM
Midwest Employers Casualty Corﬂ == Employer’s Liability $1,000,000

Description of Qperations: O Excluded Officer

Covering operations of the insured during the policy term. Per NH Law, additional insured
and waiver of subrogation are not allowed on workers' comp. COls.

MEMBER ' CANCELLATION

Second Start Should any of the above described policies be 'canceled
17 Knight Street - . . before the expiration date thereof, the issuing company will
Concord, NH 03301 endeavor to mail 30 days written notice to the certificate

holder named to the left, but failure to mail such notice'shalt
impose no obligation or liability of any kind upon the
company, its agents or representatives.

Z 05/27/2021
/

Authorized Representative " Date




Frank Edelblut ‘ Christine Brennan
Commussioner Deputy Commissioner

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, N.H. 03301
TEL. {603) 271-6133
FAX (603) 274-1983
December 23, 2020

Modification to Adult Education & Literacy Activities Contracts:
Socond Start
Approved by Governor and Council on June 10, 2020 item #93

New Hampshire Department of Education, Division of Learner Support, Bureau of Adut Education
to modify the contracts with Second Start, Concord, NH (Vendor Code 177224) in the amount not
to exceed $1,179,848.23 to provide adult education and literacy activities under the Workforce
Innovation and Opportunity Act of 2014. As of November 9, 2020, Second Start will modify their
line item budget by transferring the amount of $ 33,280.00 from the FY23 budget to the FY21 budget
in order to provide additional staff hours, technology and supplies. See Budget Modification Tables.

Modification to include:

Funds in the FY21 Budget will increase by $33,280.00

Funds in the FY23 Budget will decrease by $33,280.00

The not to exceed amount of $1,179,848.23 will remain unchanged

Funds will be used to increase staff hours, purchase technology and supplies which is within

the original scope of work, Exhibit B

Funds will be distributed through the Grants Management System

» NOTE: All other contractua) obligations remain in place as established in the original
contract, '

93% Federal Funds and 7% State Match Funds.

Funds to support this request are available in the account entitted Adult Education, with the authority
to adjust encumbrances in each of the State fiscal years through the Budget Office if needed and
justified:

Payment Code: 08-058-056-562010-40370000-072-500757
08-058-056-562010-40380000-601-500757

TOD Access: Relay NH 711
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Budget Modifications

Fra21- Previous
FY21 Budget - Project 1 AEL Ongnal Adjustments | Change Adjusted
Salaries $ 240,692.07 $5420.00) $ 1392000 | $ 269,032.07
Benefits $ 30,833.38 § 66959 $ 106500 § 32667.97
Professional Services $ 864840 $ 18770 $ 150000] & 10335.10
Purchase Property Services $ 11,034.94 $ 23949| $ 3000.00] & 14274.43
Other Purchased Property Service $ 11145.52 $ 241.90 $ 11387.42
Supplies $ 1497774 $ 48321| $ 400000] $ 19460.85
Property $ 20,382.18 § 44235 $ 677000 $ 2759453
Other Obiects $ 230.39 $ 5.00 $ 235.39
Indirect Costs $ 34704.48 $ 768982 $ 302500| $ 384068138
Total $ 381,749.08 $8458.18| $ 33280.00| $ 423487.24
FY23- Previous

FY23 Budgst - Project 1 AEL Onginal Adjustments | Change Adjusted
Salaries $26469831| $(5420.00)( $(13,920.00)| $245558.31
Benefits $ 32817.22| $ (669.59)| $ (1,068500)| $ 31,082.63
Professional Services $ 917509] § (187.70), $ (1.50000)| $ 7.487.39
Purchase Property Services $ 11,708.97 $ (23049)| $ (300000)] $ 846748
Other Purchased Property Service | $ 1182420 $ (241.90) $ 11,582.38
Supplies $ 15889.88 $ (48321)| $ (4,000.00)} $ 1140668
Property $ 2162345| $ (44235)| $ (6,770.00)| $ 14,411.10
Other Objects $ 24442 § {5.00) $ 239.42
Indirect Costs $ 36817.96 $ (76892)] § (3,02500)! $ 33,024.04
Total $ 404 997.59 $(8458.16) | $(33,280.00) | $363,259.43
Limitation of Price:

This contract will not exceed $1,179,948.23.

Funds are contingent on:

1) Federal funding from the US Department of éducaﬁon. Office of Career, Technical and Adult

Education: and

2) Attainment of contractua!l and performance goals and measures

%—M Date_!-14-14
Frank Edelblut

Commissioner Department of Education

&j@!{ﬂ\/ Date 01!05' IJ»L /

James B. Sndjig

rass

Executive Director

Second Start

: TOO Accass: Retay NH 711
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Frank Edslblut ' Christine Brennan
Commissioner Deputy Commissionar

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pisasant Stréot
N.H. 03301
TEL. (603) 271-6433
FAX (603) 2711853
Septembér 10, 2020

Modification to Adult Education & Literacy Activities Contracts:
Second Start .
Approved by Govemor and Council on June 10, 2020 ttom #a3

Modlfication to include:

Funds in the FY21 Budgst will increase by $8,488.18

Funds in the FY23 Budget will decreass by $8.458.16

The not to excesd amount of $1,179,948.23 wili remain

Fundsuﬂnbemdformepumhm demmommmmm

bmmmmdm_ma

meummmhm*emmmnemsm. -

s NOTE: anoﬂ\armmobﬁgaﬂmmah'hplaoaaamubh&dhﬂnmhm
contract, -

100% Federal Funds,

thdstoaupponﬂﬁsmqmsta@availabblnmomummmMuRE&mﬂon,withthamnhomy
to adjust encumbrances in each of the State fiscal years through the Budget Office If nesded and
justified:

Payment Code: 05-058-056-662010-40370000-072-600757

TDO Access: Relsy NH 714
EQUAL OPPORTUNITY EMPLOYER: EQUAL VDYCATIONAL OPPORTUNITIES
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Budget Modifications

FY29 Budgst FY21 Budget | Adjusted FY21
Change Budget

Sglares $249.692.07 $5,420.00 $255112.07
Beneflts $30,533.38 $669.59 $31,602.97
Professional Servicas $6,648.40 $187.70 $8838.10
Purchase Property Sarvices 11,034.94 $239.49 411,274.43
| Other Purchased Property Services 11, 145.52 241.80 11,387.42
| Suppiies $14.977.74 $463.21 $15460.95
| Property. ~$20,382.18 $442.38 $20.824 53
| Other Objects $230.99 $5.00 $235.39
Indirect Costs $34.7 -§788. $35473 38
TOTAL $381,748.08 $6,458.16 $380.207 24

~ FY23 Budget FY23 Budget | Adjusted FY23

Change |

Sgtarles $264.888.31 1 ($5.420.00) $250,478.31
| Benefits _ $32817.22 ($689.59 $32,147.63
| Profossional Servicea $5,175.09 (3187.70) $9,987.39
Purchase Property Services .$11,706.67 ($230.49) $11,467.48
Other Purchased Property Services $11,824 29 ($241.80) $11,582.38
Bupplies $15,880.68 {$483.21) $15 406.68 |
Property 1,623.45 ($442.35) $21,981.10

Other Objects $244.42 ($5.00) 235.42

Indirect Costs $36.817.68 ($768.02 $36,049.04

—TOTAL $404.097.59 | (38.450.16 $396,630.43

Limitation of Price;

Thia contract will not exceed $1,179,948.23.

Funds are contingent on:

1) Federal funding from the US Department of Education, Office of Career, Technical and Adutt
Education

2) Attainment of contractual and performance goals and measuras

Frank Edeloht~ ==

' mes B. Snodhrass '
Commissioner Department of Education Executive Director
Second Start
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Frenk Edelblut Christine M. Brennan
Commisaioner D'WW cm.“r?.m
+5-9TATE OF NEW HAMPSHIRE
{DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, NH 03304
TEL. {603) 271-3495
FAX (803} 271-1963
May 1, 2020

His Excellency, Governor Chiistopher T. Sunung:
and The Honorable Councile

State House B

Concord, New Hampshire 03301

REQUESTED ACTION

" Authorize the Department of Education, Division of Leamer Supporl, Bureau of Adult Education

o enferinto a contract with the vendors listed befpw, in an amount not to exceed $6.043,455.87
to provide adult education and literacy programs as defined under the Worklorce Innovation
and Opportunity Act of 2014, effective upon Govemnor and Council approval from July 1, 2020

through June 30, 2023. 38% Federal Funds. $2% General Funds.

Funds to support this request are available in the FY?21, anlicipated in FY22 and FY23, accounts
entifled Adult Education Federal and Adult Education Match as follows with the ability to adjust
encumbrances between Fiscal Years through the Budget Office. without turther Govemor and
Council approval, if needed and justified:

Agency Name Account #s FY21 FY22 FY2) Account Confract
(Vendor Total Total
Code)
Ascentria 06-56-56- $30.234.70 ! $31,141.73 $32,07598 | $93.452.41
Community 562010- |
Services, Inc 40370000-072-
(VC #222201) | 500575
04-56-54- $67.758.10 | $69.790.84 $71.884.56 | $209.433.50
362010- -
40390000-401-
300931 - $302.885.91
Holy Cross 06-54-56- $18.218.20 | $18,744.75 $19.327.49 | $56,310.64
Family 562010-
Learning 40370000-072-
{(VC # 280545) | 500575
04-56-54- $33,833.80 | $34.848.81 $35.894.28 | $104,5746.89
562010-
40390000-801 -
500931 $140.887.53

TDD Access: Relay NH 711
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His Excellency, Governor Christopher T. Sununu

and The Honorable Councit

Page 2

Intermational
Institute of NE
(VC #177551)

06-56-56-
562010
40370000-072-
500575

$68.869.94

$70,936.03

$73.064.12

$212,870.09

06-56-56-
562010-
40390000-501-
500931

$77.,270.40

$79.588.51

$81,976.17

$238,835.08

$451.705.17

My Tum, Inc.
{VC # 166581)

06-56-56-
562010-
40370000-072-
500575

$33.,023.06

$34,013.75

$35,034.16

$102,070.98

06-56-56-
562010-
40390000-601-
500931

$61,328.54

$63.168.40

$65,063.45

$189.,560.38

$291.631.36

Nashua Aduit
Leaming
(VC #167121)

06-56-56-
562010-
40370000-072-
500575

$305.,490.61

$314,655.32

$324,095.00

$944,240.93

06-56-56-
562010-
40390000-601-
500931

$431,675.80

$444,626.08

$457.964.86

$1.334,266.74

$2,278,507.67

North Country
Ed (VC#
154707}

Pt ——— N
Second Start

(VC# 177224)

06-56-56-
562010-
40370000-072-
500575

$32,809.36

$33.793.9%

$34,807.45

$101.410.80

06-56-56-
562010
40390000-601-

$60,931.64

$62.760.62

$64.642.40

06-56-56-
562010-
40370000-072-
500575

3133.612.18

$137.620.54

$141,749.18 |

$188,334.32

$289.745.12

412,

06-56-56-
542010
40390000-601-
500931

$248,136.90

$255.581.00

$263,248.44

$766.966.35

Southem NH 63353-53
562010-

Services
Manchester
(VC #177198)

40370000-072-
500575

$64,876.81

4__?—_
$66.823.11

$68,827.80

[ $1.179,948.23 |
$200,527.72

06-56-56-
562010-
403%0000-601-
500931

$120,485.50

$124,100.06

$127,823.07

$372,408.63

N

$572,936.35
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Southern NH 06-56-56- $ 58,362.61 | $40,113.49 $41,916.89 | $180,392.99
Services 562010-

Portsmouth . | 40370000-072-
(VC# 177198} | 500575

06-56-54- $108,387.70 | $111,639.33 | $114,988.51 | $335.015.54

562010-

403%0000-601-

00931 $515,408.53
EXPLANATION

Approval of this requési will allow the eight (8) contractors al nine {9) locations to provide adult
education and literacy programs and additiona! services as indicated in Attachment B.

Adult education and literacy programs are authorized under Ed 703 and in the Workforce
Innovation and Opportunity Act of 2014, Titte II, Adult Education and Family Literacy Act and
provide educational opportunities below the secondary level for adults who lack o high school
diploma or who lack the basic skills to function etfectively in the workplace and in their daily
lives. This includes foundational skills and English literacy instruction for individuals who may have
earned a high school diploma or postsecondary credential in another country, but do not have
the English language skills to be successful in postsecondary education, training and/for
employment. The purpose of the program is to assist students in eaming a high school credential
and acquiring the skills and knowledge necessary to become productive workers, parents, and
cilizens and transition to postsecondary education, training and/or employment.

Comections programs are authorized under WIOA, Title ll, Section 225 to provide odult education
and literacy programs for eligible participants who are curently incarceroted.

The Integrated Education and Training Program (IET) provides adult education and fiteracy
services concurrently and contextually with workforce preparation activities and worklorce
training for a specific occupational cluster for the purpose of educational and career
advancement. Additionaly, the adult education component of the program must be aligned
to the State's standards for adult education as described in the State's Workforce Plan and the
program must be a part of a career pathway.

The Integrated English Lieracy and Clivics Education (IELCE) is o program provided to English
language leamners who are adults. including professionals with degrees and credentials in their
nalive countries. Services shall include instruction in literacy and English language acquisition
and instruction on the rights and responsibilities of cilizenship and civic participation, and may
include workforce fraining.

Under the Workforce Innovation and Opportunity Act of 2014, o Request for Proposals (RFP) was
released on February 7. 2020 on the NH Department of Education's website. and announced in
the Concord Monifor and Union Leader on the same day. All federal and state adult education
grants are awarded through a competitive application process that is open to school districts,
private-not-tor-profits. and govermmental agencies. Twenty-two proposals were received and

reviewed using the proposal criteria in the RFP for evaluating the applications contained in the
Adult Education and Family Literacy Act - Workforce Innovation and Opportunity Act of 2014
{See Atlachment A). Grants were owarded to eight private-nol-for-profit organizations, nine
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school districts, and one govemmental agency based on applications received from eligible
organizations thal met the criteria for funding (See Attachment B).

The actual amount of the grant may reflect changes incorporated into the project after the
application was filed with the Bureau of Adult Education.

The Bureau of Adult Education provides educationa) services 1o cpproximdfely seven thousand
adults each year. The New Hampshire Depariment of Education's Grants Management System
will be utilized to grant tunds to all contractors.

Should Federal Funds become no longer available, additional General Funds will not be
requested to support this program.

Respecttully submitied,

N A oINS

\—-‘1 ‘\"} 43 p \
Ty~

Frank Edelblut

Commissioner of Education

=
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2. SERVICES TO BE PERFORMED. The Statc of New
Hampshire, ucting through the ogency identitied in block 1.1
(“State”), cngages  conumctor  identificd
("Conuactor’) to perform. ond the Contructor.shall perform, the

work or sale of goods, or both, identilied and mnre particulady

described in the stached CXHIBIT B \\hlch is’ incorporated
herein by relerence (“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

in block 1.3

3.) Nowithsianding any provision of this Agreement to the

contrary, .and subjecl to the opproval of the Governor and
Exccutive Council of the Statc of New Hampshire, il applicable,
this Agreement,and zl] obligutions of the parties hereundcer, shall
beccome effective- on the daw the Governor and Exccutive
Council approve this Agreement as indicated in block 1.17,
unlicss nn such epproval is required, in which case the Agreement

shall become eflective an the date the Agreement is signed by |

+ the State Agency as shuwn in block 1.13 (“El‘l‘cclm. Date™).

3.2 If the Controctor commences the Services prior to the
Effective Date, all Services pérformed by the Contractor priorto
the Effective Date shall be performed at the solc risk of the
Contractor, end in the cvent that this Agreement docs not become
effective; the State shall hove no liability to the -Contractor,
including without. limitation, any obligation 0 poy the
Contractor {or eny cosis incurred or Services performed.
Contractor musi complete all Services by the Cumpleuon Date
specified:in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Nolwithstanding any provision of this Agreement o the
contrary, all obligations of the Siate hercunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation of
(unds affecied by any statc or federal legislative or cxecutive
gction that reduces, climinutes or otherwvise modifics the
sppropriation or availability of funding for this Agreement und
the Scope for Services provided in EXHIBIT B, in whole or in
pan. In no cvent shall the State be lizbie for any payments

hercunder in‘excess of such available appropriated funds. o the'

event of a reduciion or termination of appropriated funds, the
State shall have the.right 1o withhold psyment until such funds
become available, if ever, and shall have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Contractor notice of such reduction or termination.
The State shall not be required to transfer funds from any other
account or sourcc to the Account identificd in block 1.6 in the
event funds in that Account are réducéd or unavailable, -

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT. |

5.1 The contract-price, mcthod of payment. and terms of payment
arc identified end more particulwrly described in EXHIBIT C
which is incarporated herein by relerence.

5.2 The payment by the State ol the cuniract price shall be the
oniy end the compleie reimbursement 1o the Contractor for it

expenses, of whatcver nature’incurred by the Cintractor’in the *

putformance hereof, and shall be the only and the complete

Page20f4 .
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compensaiion w (he Contractor for the Scrvices. The State shisll
have no linbility to the Contractor other than the contraci price.

- 5.3-The State reserves the right to offset from any amounts

othierwise payable 10 the Contractor under this Agreemenl thusc
liquidated amounts required or permitied by N.H. RSA 80:7
through RSA B0:7-c or.any other provision of law.

5.4 Nolwithstanding eny provision in this Agreement fo the
contrary, and nntwithstanding uncxpected circumstances, in no
cvehit shall the totel of all payments authorized, or actually made

" hereunder, cxceed the Price Limitation set forth in block 1.8,

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY. . .
6.1 In connection with the performance of the Services, (he
Contructor shall comply with' all applicable statutes, lpws,
regulbtions, and orders ol [cdéral, siate, county or municipal
euthorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil fights and cqual

cmployment opportunily laws. [n addition, if this Agreement is

funded in any part by monies of Lhe United States, the Contractor
shall comply with all federal executive orders, rules, regulations
and statutes, and with any rules, regulations end guidelines a3 the
State or the United States issue to implement these regulations.
The Contractor shali also comply with all applicable mtellectual

property laws,

. 6.2 During the-torm of this Agreement, the Gonlmctlor shall not
* discriminate eguinst employces or applicants for employment

because ol race, color, religion creed, agr, sex. handicap, sexual
orientalion, or national origin and will teke affirmative m.tlon w
prevent such discriminution.

6.3. The (..onlraclur agrees to permit the Smu: of United Slatcs
access 1o any of the Contractor’s books, records and accounts for
the purpase of aScentaining compliance with all rulcs, regulations
&nd orders, and .the covenants, temms and conditions of this

Agreement.

7. PERSONNEL. ..

7.1 The Contractor shall et its own expense provide all personnel
necessary to perform the Services. The Contractor warrants (hat
ol personncl engaged in the Services shall be qualified 1

- perform the Scrvices, end shall bc properly licensed and

otherwisc authorized to do so under all applicable laws.

© 7.2 Unless otlicrwist authorized in writing, during the term of

this Agreement, end for a period of six {6) months after the
Completion Date in block 1.7, the Controcior shall riot hire, and
shail not permil .any subcontractor or other persen, firm or
corporation with wham il is engaged in a combined effort to
perform the Serviees Lo hire, any person who is s State employec
or official, who_is materially involved in the procurement
administration or performance of this Agreement.  This
provision shall survivc termination of this Agreement.

7.3 The Conurecting Officer.specified in block 1.9, or his or her

" successor, shall be:the Sute’s representative. In the event of any

dispute conceming the interpretation of this Agreement, the
Contracting Officer’s decision shall be final for the State.

i
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8. EVENT'OF DEFAULT/REMEDIES. _
8.1 Any onc or more of the following acts or omissions of-the

Contractor shzll constitute an event of default hereunder.{“Event

of Defoult™): .

8.1.1 failure to pcrform the Scrv1ccs <at|sfacl.only or on
schedule;

8.1.2 feilure to submit any report required: hcn'.undcr. and/or
8.1.3 faifure to perform any olher covenant, term or condilion of
“this Agrecment.

8.2 Upon the occurrente of any Event of Defauli. the Stitc may
take sny one, or more, or all, of the following actions:

8.2.1 give the Contractor a written notice specifying the Event of
Default and.requiring il to be remedied within. in the absence of
. a greateror lcsser specification of time, thirty (30) days lrom the

datc of the notice: and if the Event of Default is not timely cured,

rminate this Agieement, cifcctive two (2) days ofier giving the

Controctor notice of termination;

8.2.2 give-the Contractor a written notice specilying the Event of

Default and suspending oll payments 10 be made under this

Agreement and ordering that the portion of the contract price
- which would otherwise accrue to the Contractor during the

period from the date of such notice unlil such time as the State

determiiines that the Contractir hes cured the Event of Defoult
: shall never be paid to the Contrictor;

8.2.3 give the Contractor & written notice specifying the Event of

Default and set off agninst any other obligations the Siate may

owe (o the Contreclor any-damages the Statc suffers by reason of

eny Event of Dcfault; and/or

8.2.4 give the Coniracior a written notice specifying the Event of

Defeult, weal the Agreement ss breached, terminate the

Agreement and pursuc any of its remedies.at law of in equity, or

both.

8.3. No failure by the State to enforce any provisions hereof aiter

any Event of Defaull shull be deemed a waiver ofits rights with

" . regard to that Event of Dclault. or any subscquent Event of

Default. No express failure o enforce any Event of Default shall
he deemed o weiver of the right of the Statc to cnforee each and
elt'of the provisions hereof upon any further or other Event of
Defauh on the pan of the Comrnclor

. 9. TERMINATION., .

. 9.1 Notwithstanding paragraph’ 8, the Statc moy, 8t its solc
discretion, terminate the Agreement for ony reason, in whole or
in part, by thirty (30} duys written notice 10 the Contractor that
the Suate is exercising its option to.lcrminate the Agreement.

92 in the event ol en carly termination of this Agreement for -

any riason other than the completion of the Services, the
Contrector shall, at the Stwawe’s - discroction, defiver w the
Contracting Officer, not later than fillcen (15) days afer the date
of termination, a report (“Termination Repon™) desciibing in
detail all Services performed, and the contract price camed, to
and including the daic ol termination. The form, subject matter,
content, and number of copies of the Termination Report shall
be identical to those of any Final Report described in the artached
EXHIBIT B. In additiun, at the S1ate’s discretion, the Contractor
shall, within 15 days of nulice of early termination, devclop and
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submlt 10 the Siate o 'lrnns:uon Plan for ‘services under the
Agreement.

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

10.1 As used in this Agreement, the word “data” shall mean all
informalivn and things devcloped or obtained during the
perfurmance of, or acquired or developed by rcason of; this
Agreement, including. but nat limited 10, 2il studics, reports,
files, formulae, surveys, maps, charts, sound recordings. video .
recordings, piclorial reproductions, drawings, analyses, graphic
rcpresenlalions, computer progroms, compuler printouts. noles,
Ietiers, memorande, pepers, end documents, ail whether
finished or unfinished.

10.2 All data and any property which has been rtccwed rom
the Siate or purchased with funds provided for that purpose
undcr this Agreement, shall be the property of the State, and .
shall be returned to the Statc upon demand or upon termination -
of this Agreement for any ceason.

10.3 Confidentiality of-data shall be govemned by N.H. RSA
chapier $1-A or other existing law. Dlsclo.'.urc of data requires
prior wrlucn approval of the State.

11. CONT H.ACTOR‘S RELATION TO THE STATE. Inthe

performance of this Agreement the Contractor is in all respects
en independent contractor, end is neither an agent nor an
employee of the State. Neither the Contractor nor any of its
oi‘hoer.'.l employees, ogents or members shall have authority to
bind the State or receive any benelits, workers® compensation or
other emolumients provided by the State to jts employces.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 The Coniractor shall not assign, ur otherwise transfer any
interest in this Agreement without the prior written notice, which
shall be provided 10 the State st least fiRcen (15) days prior w0

.he assignment, and a written consent of the State. For purposes
-of this paragreph, s Change of Counwol shall constitute

pssignment. “Change of Conlrol” means (8) merger,
consolidation, or a transaction or series'of related tronsactions in
which a third party, together with its afliliates, becomes the .
direct or indirect owner of fifly percent {50%) or more of the
voling. shares vr similar equity intercsts, or combined voling
powcr of the Contractor, or (b) the sale of all or substantially all
of the assets of the Contractor.

12.2 Nonc of the ‘Services shall be subcontracted hy the
Contractor without prior mritien notice and consent of the State,
“The State is enlitled to copies of all subcontracts and assignment
ggreements and shall not be bound by any provisions contained
in 2 subcontract or an assignment agreement lo which it is nota

party.

1. INDEMNIFICATION. Unless otherwise éxcmpted by law,
the Contractor shall indemnify and hold harmless the State, its
officers and cmployees, from and .against eny and all claims, -
lidbilities and costs far any personal injury or property damages,
petent or copyHight infringement, or other claims asserted egainst -
the Stalc, its officers or empldyees, which arise oul of (or which,
moy be claimed to arise out of) the acts or omission of the

Contractor Initia]s' \
Date |,




Contractor, or subcoritractors. ‘including but not limited to the:

negligence, reckless or intentionsl conduct, The Statc shall not
be liablc for any costs-incurred by ‘the Coniructor erising under
this paragraph 13. Notwithstanding the foregoing, nothing hercin
containcd shall be deemed 10 constitute o 'waiver of the sovercign
immunity of the State, which immunity-is hereby reserved to the
State. This covenant in peragraph 13 shali survive the
tcrmination of this Agreement.

14. INSURANCE.

14.) ‘rhe Contractor shall, at its solc expensc, .obtein and
continuously maintain in force. and shall requirc any
subcontractor or -assignee w0 obtain ‘and mainizin in force, the
following insurance: .

14.1.1 commercial general liability insurance against all claims
of bodily. injury, death or property damege, in emounts of not
less than $1,000,000 per occurrence and $2,000,000 aggrepate
or excess; and )

14.1.2 special causc of loss coverage form covering all property
subject 1o subparagraph 10.2 herein, in an afount not less than
0% of the whole replacément value of the property.

14.2 The policies described in subparagraph 14.1 herein shall be
on policy forms end endorscments approved for use'in (e State
of New Hampshirc by the N.H. Depantment of Insurance, and
Jssued by insurcrs licensed inthe Sibtc of New-Hampshire.

14.3 The Contrector shall furnish to the Contracting Officer
identified in block 1.9, or his or hersuccessor, a certificate(s) of
insurance for ell insuronce required under this Agreoment,

Contractor shail also fumish to the Contracting Officer.identified

in block 1.9, or his or her successor, cenificaté(s) of insurance
for all renewal(s) of insurance required under this Agreement no
later than ten (10) days prior to the expiration date Gf each
insurance policy. The certificate(s) of insurance and any

- renewals thercof shall be atlached and are incorpomted herein by
reference. . .

IS. WORKERS' COMPENSATION.
15.1 By signing this agrcement, the Conlrector agrees, certifies

and warranus Lhat the Contractor is in.compliznce with or exempt

from, the requiremenis of N.H. RSA chapter 281-A (" Workers'
Compensation™). .
15.2 To the extent the Contractor is subject to the requirements
of NH. RSA chapter 281-A. Coniractor shall mainiain, end
require any subconlractor or assignec to secure and maintain,
payment of Workers' Compensstion in conneclion with
activilies which the person proposcs to undertuke pursusnt to this
Agreement. The Controctor shall furnish the Contracting Officer
identified in block 1.9, or his or her successor, proof of Workers'

Compeiisation in the manncr. described in N.H. RSA chapter -

281-A and any applicable renewal(s) thereol, which shall be
‘antached ‘and arc incorporated herein by reference. The State
shall not be responsible for payment of asy Workers'
Compensation premiums or for any other claim or benefit for
Contrzctor, or any subcontractor or employee of Conrracior,
which might arisc under applicabie -State of New Hempshire
Workers" Compensation laws in  conneclion with the
performance of the Scrvices under this Agreement.
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16. NOTICE. Any notice by a panty hereto (o the other party
shalt be deemied 1o have been duly delivered or given at the time
of mailing by centiticd mail, postage prepaid, in Unitcd States
Post Office addressud 1o the parties at the wddresses givenin
blocks 1.2 and 1.4, herein. .

17. AMENDMENT. This Agreement may be emended, waived
or discharped only by an .instrument in wriling signcd by the'
parties hercto and only ofler approval of such. .smendmeny,
waiver or discharge by the Governor and Exceutive Council of
the Sialc of New. Hampshire unless no such spproval is required-
under the circumstances pursuant'to State law,.ruie or policy.

18. CHOICE OF LAW AND FORUM. This Agreement shaii
be governed, interpreted end construed in sccordance with the
luws.of the State of New Hampshire. and is binding upon and
inures to the benefit of the partics and their respective successors
and assigns. The wording used in this Agreement is the wording
chosen by thic parties to express their mutua) intent, and rio rule
of construction shall be upplied egainst or.in favor of any party. '

. Any actions arising out of this Agreement shall be brought and -

maintained in New Hampshire Sugerior Court which shall have
exclusive jurisdiction ihereof. .

19. CONFLICTING TERMS. In the evenl of 8 conflict
between-the terms of this P-37 form (as modified in EXHIBIT
A) and/or attachments and amendment thercof, the terms of the

'P-37 (as modified in EXHIBIT A) shall control.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third partics and this Agreement shall not be
construed Lo conler eny such berchit.

1. HEADINGS. The headings throughout the Agreement are
for reference purposcs only, end the words contained therein
shall in no way be lield to explain, modify, amplify or aid in the .
interpretatian, cunstruction or meaning of the provisions of this
Agreement.

13. SPECIAL. PROVISIONS. Additional or modifying
provisions sé forth in the stisched EXHIBIT A are incorporated
herein by reference. ' .

23: SEVERABILITY. In the cvent any of the provisions of this

Agreément are held by 8 court of competent Jurisdiction to be
contrery 1o any stote or federnl law, the remaining provisions of
this Agreemant will remain in full force and.effect. :

24. ‘ENTIRE AGREEMENT. This Agseement, which may be
executed in o number of counterpants, each of which shall be
decmed an original, constitutcs the entire agreement end
understanding between the parties, and superscdes .afl prior
agreements and undersiandings with respect to the subject matter
hereof.
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EXHBITA .
SPECIAL PROVISIONS

1. The Contractor must comply with the following provisions:

Exhibit D: Contractor Obligations

Exhibit E: Federal Debarmeiit and Suspension

Exhibit F: Anti-Lobbying . ]

Exhibit G: Rights to Inventions'Made Under a Contract, Copy Rights and Confidcntiality

Exhibit H: Compliance with the provisions of the'US Code.of Federal Reguiations 34 CFR

364 and the following US Circular if applicable: Office of Management and Budget

(OBM) Circular A-110-“Uniform Administrative Non-Profit Organizations”

s Exhibit I: Attestation for the US Department of Education General Education Provisions
Act (GEPA) .

= Exhibit J: Buy American Statement in accordance with Section 502 of the Workforce

Innovation and Opportunity Act of 2014

2. The Contractor must sign annual General Assurances from the NH Department of Education,
Bureau of Federal Compliance and the Program Assurdnces included in Exhibit B: Scope of
* Services. . '

Dat




‘EXHIBIT B
SCOPE OF SERYICES

The vision for Adult Education and Literacy Services in New Hampshire is a regional systém of
providers providing comprehensive services below the secondary level including English as a
second language. in.order Lo prepare adults to transition successfully into postsccondary
education, trairiing and/or employment.

Second Start, Concord, NH wili provide the following services:

Project 1: Adult Education & Literacy Activities including services at Merrimack County

Depuartment of Corrections

Responsweness to Regional Need

The Contractor is responsible for identifying 1hc .educational needs of the region by using
data from US Census’s American Community Survey to target, recruit, and serve
individuals without 2 high school dipioma and English language leamers.

The Contractor is responsible for using NH Employment Security data and State
Workforce Board Sector-Bascd Initiatives to identify regional economic needs.end to
rncorporatc prcpararion of individuals for sector initiatives, assisting individuals with
transition’into economic stability through employment and parhcnpatlon in the
development of career pathways.

The Contractor is responsible for usmg local resources to ldenufy the social and cultural
needs of the region and inciude. programming to address the diverse needs of the

'populauon provide.soft skills training and foster the development of cultural

competence.

The Contractor is responsible for coordinating services between other adult education
centers and community organizations to ensure the non-duplication of services; the
capacity to serve the local need; the seamless transition of participants between
educational levels; and-the transition of participants into postsecondary education,
training and/or cmploymcnt

Servmg lhe Most.in Need

The Contractor is responsible for |denttfymg, recruitinig, and serving students who are '
most in need of adult education including individuals with low levels of literacy skills .
and English language learners, including those who may be above the Advanced ESL
level, but still eligible for adult basic or secondary education activities.
The Contractor is responsible for serving the needs-of individuals with disabilitics
including physical, emotional, social, and. leaming disabilities.
The Contractor is responsible for serving the needs-of individuals with barriers to
employment including displaced homemakers, low-income mdmdua[s ex-offenders, and
others. : :
The Contractor must promotc concurrent enroliment in programs and actmtu:s under
WIOA Title [, Title. fil and Title 1V.
The Contractor will provide staff, or access to services. provided by another adult -
education ¢enter through a formal agreement, for the following duties:

o Program Director - general administration, budgeting, serve as the WIOA

representative, liaison wﬂh focal. cmployers and other adult education cente
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o Counselor - assist participunt$ with barriers to attendance, lizison with
community organizations, provide career counsclmg and transition planning
services

o Intake & Assessment Spccnaillst assist pamcnpant with the intake process,
administer assessments in accordance with the publisher rcqmrcmcnts rcport

. assessmcnt results

o Data Entry Specialist — enter, all intake, enrollment, assessment data. check for
validity and accuracy, producc ad hoc reports and required qua.ncrly/annuai
reports, serve as a local cxpcrt forthe data system

o Coordinator of Volunteers -Irccnut and train voluntcers, match volunteer tutors
with participants unablc to attend classes, orient and mon itor pariicipants.
including the development of an individual learning plan, provide instructional
materials for partlmpa.nts/tutors coordinate- with.local communities to provide
space for tutoring-outside of lhc center, coordinate volunteers in the classroom

o Distance Learning Coordmatlor assign and monitor participant who are unable to
attend classes, assist instructors and tutors with distance leaming, produce reports
as needed, enter-attendance data.. pmwdc training on contracted software to local
staff and participants

o The Contractor must identify whether the region has a demonstrated need for addltlonal
Englnsh Ianguage acquisition and civics education programs:

Service Delivery Format and Schedules . :

o The Contractor must have a delivery method, location(s), and schedule that enable
individuals to attend and complete the program including access to year-round
programming. ' :

‘e Open enrollment or managed enrollment-and Nexible scheduling are highly encouraged.

s The Contractor must be able Lo provide outreach/satellite services, or arrange access (o,
tutorial services for individuals in th't: region who are unable to attend regularly scheduled
classes. Tutorial services should be prowded through appropriately trained volunteers.

s The Contractor must have a p!gn forihandling waiting lists.

Proposed Curricula and Contextualized lnstruchon

o The Contractor is rcqum.-.d to provnde a standards-based curriculum that is aligned with
the College & Career Readiness Standards for Adult Education and/or the English
Language Proficiency Standards pubhshed bythe US Dcpartment of Education, Office of .
Career, Technical and Adult Education (OCTAE).

-%  The Contractor is required Lo provide contextuallud instruction, lhai mcludcs the use of
occupationally relevant materials.

¢ The Contractor, its officers, cmployccs, agcnts or members, may assume full political,
religious, and citizenship responsnblllmcs, but shall refrain from exploiting the
instructional responsibility of hlsfher professional position. Material presented to students
shall be relevant to the course and appropnatc 1o the maturity and achievement level of
the students. The Coiitractor, its officers, employees, agents or members will at all times
strive to promote tolerance for the views and opinions of others and for the right of
individuals to form and hold differing views and opinions. The Contractor, its officers,
employces, agents or members, will encourage the student to study varying points of
view and respect his/her right to form hisher own judgment. |
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Alignment with thc State Workforce Plan

¢ The Contraclor is required to align its program’ with the goals and mission of the State
Workforce Plan and contribute to the stralegies outfined in the Pan including the use of
data to inform program decisions and improve programperformance.

» The Contractor is required to participate in state leadership activities including
participation in adult education committees or advisory boards, membership in -
regional/national education consortia, and through artending professional development
activities, .

¢ The Contractor is required to coordinate with other local NH Works partners including
,partmpauon or representation in partner mcctmgs establishing referral procedures;
-ensuring direct access to adult education scrwccs, and- comnbutmg to the development of

. career:pathways.

». The Contractor. must provide mstructlon delivered by well- tramed instructors which.may

" include evaluation through the OCTAE Teacher Eﬂ'ecnvencss model and the Adult
Education Teacher Competencies. . .
.. 1ntensity, Quality and Best Practrca
' s The Contractor must define sufficient intensity and quality and have a plan for how the
program will meet that standard-to enable participants to-achieve substantial leaming
gains: The Bureau of Adult Education has established a full-time equivalent (FTE) as 60
hours of instruction per year. .
= . The Contractor must use mslrucuonal practices that include thé essential componcnts of
reading at all levels. -

Fhe Contractor must integrate workforce preparation activities for all students.

The Contractor must base its instruction on best practices derived. from the most rigorous

réscarch available and appropriate, including sciéntifi cally valid research and effective

educational practice.

Integration of Techdology Services and Digital Systems
» The Contractor must incorporate digital-literacy instruction for all students at ali levels.

e Thc-Contractor must include distance learning options; including technology-enhanced
curricula, as a part of its delivery system including a policy forselecting appropriate
students, facilitating distance learning, and a plan for how distance learning will be used.

s The Contractor must incorporale lhc use of a variety of technology services in the
classroom.

‘ !}

Meeting Program Outcomes

o The Contractor must pretest 100% of .all enrolied students using a National Reporting

© System-approved assessment within 12 hours of enroliment.

o THe Contractor must postiest all eligible students after-an appropriate number of

" instructional hours as defined in the NH Assessment and Data Policy.

o The Contractor must conduct follow up.surveys with all enrolled participants for whom
data matching is unavailable as required by the National Reporting System to collect
performance indicator data and measurable skills gains in accordance with National
Reporting System requirements. A minimum of a 75% response rate is required.

». The Contractor must sct program target rates and assess progress toward those targets on
a quarterly basis in order to assist the State with meeting the performance outcomes set
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by'the US Department of Education, Office of Career, Technical and Adull‘Edu.cation

(OCTAE) as indicated below:
Primary Indicators of Performance - . - 12020-2023* | 2021-2022 | 2022-2023**
Employment in the Second Quarter after Exit 21% 22% TBA
Employment in the Fourth Quarter after Exit 23% - 24% TBA
Median Eamings in the Second Quartcr after Exit $5,239 $5,250 © TBA-
Credential Attainment Rate : 18% 19% '
Mcasurable Skill Galns ' | “TBA
For Adult Basic Education - 29% 30% _ ‘TBA
For Enplish as a Second Language . _29% 30% TBA

* Targets may be adjusted due to the COVID-19 disruption to instruction. The
Contractor will be required to conlribute to any revised stare pe{_'formance targels as

negotiated. - o
* 8Ty be based.on State negotiations with OCTAE in the spring of2022.

Reporting :

e The Contractor is required to use the data sysiem provided by the NH Bureau of Adult
Education to collect data for federal. reporting in accordance: with the NH Data and
Assessment Policy. . ' )

o A dcsignated representative from the Contractor must be trained to use the data system.
All data must be entered on a bi-weekly basis.

o The Contractor must analyze its program data on a quarterly basis, as well as provide an
annual self-assessment summary, to inform .program decisions and set goals for
improvement. - .

e The.Contractor must request social security numbers, in accordance with S U.S:C. §
5524, for.all participants over the age of 18, The Contractor will aid students, who do not
possess a social security number, in applying for a social security riumber. Students who
fail to provide a social security number will be indicated in the data system in order to
assist with National Reporting System (NRS) for Adult Education requirements such as
student outcome follow and data matching purposes for federal Workforce Innovation

- . and Opportunity Act employment measures. . Co-

Corrections Specific Requirements "
e The Contractor will give priority to individuals who are likely to leave the correctional

institution with five (5)-years-of participation in the program.
"w Participants who remain incarcerated after exit are exclude, from the primary indicators of
performance. = - - : _
o The Contractor must report on the relative rate for .reci'divism for the-criminal offenders

served.

Evcnt of Default :

¢ Any one.or more of the following acts or omissions of the Contractor shall constitute an
event of default hereunder (“Event of Default”): failure to perform the Services

satisfactorily or on schedule (to include failure to provide; failure to submit any report

o . . Contractor !nitials
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required hercunder; and/or failure 1o perform any other covenant, term or condition of
this Agreement. Upon the occurrence of any Event of Default, the new Hampshire
‘Department of Education may take any one, or more, o all, of'the following actions: give
the Contractor a written notice specifying the Event of Default and requiring it to be
remedied within, in the.absence of a greater or |esser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is not timely remedied,
terminate this Agreement, effective two (2) days after giving the Contractor notice of
termination; give the Contractor a written notice specifying the Event of Default and
suspending all payments to be made under this Agrcement and ordering that the portion
of the contract price which would otherwisc accrue 1o the Contractor during the period
from the date of such notice until such time as the State determines that the Contractor
has cured the Event of Default shall never be paid to the Contractor; set ofT against any
other obligations the Stalc may owe to the Contractor any damages the State suffers by
reason of-any Event of Default; and/or treat the Agreement as breached and pursue any of
its remedies at Jaw or in equity, or both.

" Contrector Initials

Date 1 '
. | | /;o



Egtim;aled Budget

EXHIBITC

METHOD OF PAYMENT

This contract is fundcd with Federal Funds from the US Department of Ediication made available
under the Wotkforce Innovation and Opportunity Act (WIOA) of 2014, Title (1 for the purpose
of the delivery of adult education and literacy serviccs and State General Funds under Adult

Cducation.

" The follow'ing table includes an estimated budgel.:

[ Estimated Budget Project 1: AEL FYz!i vz, | FYB Total ]
Salaries $249.692.07 | $257,182.83 £264,898.31 $771,773.21°
Benefits $30,93338 | $31.861.38 | $32.81722|  $95,611.98
Professional Services _ $8,648.40 .$8,907.85 | - $9,175.09 326,731.34
Purchase Property Services $11,034.94 [ - $11,365.99 [ $11,706.97| -$34,107.90
Other Purchased Property Scrvice - . 811,145.52 $11,479.89 $11,824.29 $34,449.69
Supplies $14977.74 | $15,427.07| $15.889.88|  $46294.70
Property $20,382.18 | $20,993.65 | - $21,623.45|  $62,999.28
Other Objcets . $230.39 $237.30 $244.42 $712.11
Indirect Costs $34,704.46 | 7'$35,745.60 | $36,817.96 | $107,268.02
Total $381,749.08' -5393,201.‘56 $404,997.59 | $1,179,948.23

1. Annuat funding amounts disbursed through this contract agreement shall be determined
bascd on actual WIOA federal awards for the delivery of adult education and literacy
services and state funds received for the program year covcred under this agreement, wh|ch_ '
may be less or more than cstimated but may not exceed in the aggregate the total maximum
amount authorized via this contract agreement. :

2. The DOE reserves the righf to increase and/or decrease contract funds subject to

continued availability of Federal Funds, satisfactory performance of services, and approval
by the Governor-and Exccutwc Council.

3, The Contractor must have written-authorization from the DOE prior to using contract
funds 10 purchase any property or equipment with a cost-in cxcess of $250.00 and with a
useful life beyond one-year, and shall maintain an inventory of property and equipment either

purchased or leased with funds made available through this contract.

4. The Bureau of Adult Education reserves the right to request ad hoc financial and/or
participant status reports in the event further information is needed to evaluate program
cffectiveness as deemed reasonable and nccessary by the DOE and/or the Srate of New

Hampshire.
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5. The Contractor is solely responsible for paying to the DOE any disalfowed costs:
associated with the misappropriation of Federal Funds and/or costs expended on individuals
who were erroneously determined to be eligible for WIOA services. Disallowed costs may

not be paid with cheral Funds, rcgardlcss of the funding source.

6. Line items in this budget may be adjusted, one to the other. of the indicated amount but in
no instance can-the total budget exceed the price limitation. The Contractor must receiveé
Departmcnt of Education approval prior to transferring from one line to another.

Limitanon on Pricc: This Contract will hot exceed $1,179,948.23 without written modifi catlon

sngncd by the pames of this agreement and approved by the Governor and

Method of Payment;

Council.
‘Source of Funding: Fuincimg for this contract is 65% State Funds from the account titled 4039
' Adult Education Match Funds and 35% Federal Funds from the accoum
titled 4037 Adult Education Federal: Funds as follows:
Account Numbers: 06-56-56-56201 0-40390000-601
'. 06-56-56-562010-40370000-072
Acct | Class | Name . Teval | Fvaz B25 Total
[ 4039 }601 | Adult Education State Match | '$248,136.90 [ $255,581.01 | $263,248.44 | $766,966.35
4037 |72 | Adult Education Federal Funds | $133,612.18 | $137,620.54 | $141,749.16 | $412,981.88
TOTALS | $381,749.08 | $393,201.55| $404,997.60 $1,179,948.23
The Contractor is also required to provide a 25% local match as follows:
[ FY2l TFV22 FY23 T Total -
Local Match $95,437.27 $98.300.39 | $101,249.40 | $294,987.06

The Contractor shall be paid on a monthly basis through thc NH Department ofEducatton s
Grants Ma.nagcment System. :

1. Paymcnls for services under this contract are lumned to réimbursement for actual expenses
incurred in the fulfillment of this agreement during the contract period. Reimbursement for
expenses incurred after June 30; 2023 shall not be accepted for payment.

2. A final payment request shall be submitted no later than forty-five (45) days afier the
contract ends. Failure to submit the invoice by this date could result in non-payment.

3. The Contractor shall maintain sufTicient documenl.auon on file in their offices to support
invoices, and make such documentation available for revicw by authorized NH DOE, Bureau:
of Adult Educatlon and/or its auditors. :

4, The Contractor shall a_dhere to all cash management policies and proccdun-es stipulated in thc
body of this agreement; and all other applicable WIOA federal, State, and the DOE cash
managcment regulations and policies, mcludlng monthly accrual reporting.
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'EXHIBIT D
Cantractor Qbligations

Caniracls in excess of the simplified acquisition ihreshald {curenlly sel al $250.000) must address
odministrative, confractua), os legal remedies ininstonces where the coniractars violate or breach
cantract terms, and provide for such sanctions and penalties as appropriate Reference: '
2 CFR.§ 200326 and 2 CFR. 200, Appendix Il. required contiac! clauses.

The contractor acknowledges that 31 U.S.C. Chap. 38 {Adminisirotive Remedies for False Claims
and Statements) opplies to the cantroctor's actians pertaining o this controct,

The Contraclor, cedifies and affirms the truthfulness and occuroéy af each statement of its
cerlification ond disclosure. if any. In addition. the Contractor underlands ond agrees that the
provisions of 3) U.S.C. § 3801 et teq.. apply 10 this certificalion and disclosure. If any. ’

éreach - . .
A breoch of the controct clauses above may be grounds far termination of the cantract, and for

deborment as o controctor ond subcontracior os providedin29 C.FR. §5.12.

Fraud and False Statements

The Confracior understonds that. if the project which is the subject of this Controct is finonced in
whole or In part by federal lunds, that it the undersigned, the company that the Contractor
represenls, or any employee of ogent thereof, knowingly makes any false stalement,
representation, report or claim os ta 1he charocter. qualty, quantily, or cost of moteriol used or to
be used, or quanlity of quality work performed or fo be performed. or makes onyfalse stotement
or represeniation of a malerial lact In any statement, cerificate, or repor, the Canlrocior and
any company that the Contraclor represents may be subject to-prosecution under the provision
of 18 USC §1001 and §1020. . :
Environmental Protection : ) o

(his clouse Is applicable if this Contract exceeds $150.000. it applies to Federakloid contracts
only.) '

The Contractor is required to comply with oll appkcable standards, orders o requirements issued
under Section 304 of lhe Cleon Air Act (42 US.C. 1857 (h). Section 508 of the Cleon Water Act (33
U.S.C. 1368}, Executive Order 11738, and Environmentol Protection Agency (EPA} regulotions {40
CFR Part 15) which prohibit the use under non-exempt Federol contracts, gronts of loons of
facilities included on the EPA Ust of Violating Fadilities. Violotions shall be reported.to the FHWA
and to the U.S. EPA Assisiont Administralor for Enforcement.

Procurement of Rec overed Materials .

in accordance with Section 6002 of Ihe Sofid Waste Disposal Act (42 US.C. § 6942). State agencies '
ond agencies of a politicol subdivision of a slote that are using opproprioted Federal funds for
procuremen! must procure items designated in guidelines of the Environmentol Proteclion
Agency [EPA) at 40 CFR 247 thot contain the highest percentage of recovered materials
practicable, consistent with maintaining @ sotisfaciory level of competition. where the purchase
price of the item exceeds $10,000 or the value of the quantity acquired in the preceding fiscal
year exceeded $10,000: must procure solid woste management services in a monnegt that
maximizes energy and resource recovery; ond must have established an affrmative procurement
program for procurement of recovered moleriok identified in the EPAguIdelines.




"Exhibh E

Federg! Debarment and Suspension

L

. By Signature on this Controct. the Contracior certifies its complionce, ond the complionce

of its Sub-Contractors, present or fulure, by staling that any person associoled iherewith in
ihe capacity of awner, parner, director, officer, principal investor. project director,
manoger, ouditor, or ony pasition of guthonity involving federolfunds:

. Is not currently under suspension, debarment, voluniary exciusion. or determination ¢f
inetigibilily by any Federal Agency: '

2. Does nol have a proposed debamnent pending:

3. Has not been suspended. debaned, voluniarily excluded or determined ineligible by '
any Federal Agency within ihe past three (3) years; ond:

4. Has not been indicted, convicted. of had o civil judgment-rendered against the firm
~by a caur of competent jurisdiction in any matter involving fraud or official misconduct

within the post three (3) years. :

. Where the Contracior crits 5ub-C6niroctor is u‘nct}!e to cenify o the slatement in Section
‘a.1. above, the Coniractor or its Sub-Contractor sholl be declored ineligible to enter inlo
Cantract or paricipote in the project. :

_ where the Contractor or Sub-Contractor is unable 1o cerlify ta any of the statements as

_Tisted In Sections 0.2, 0.3., or a.4., above, the Contractor or ils Sub-Contractor shall submit
o written .explanation to the DOE. The cerification ar explanation shall be considered in
connection with the DOE's determlnation whether to enter inloContract.

. The Controctor shol pravide immediote wiitten natice to the DOE it, of any lime.
the Contractor or its Sub-Contractor, leom thot its Debarment and Suspension
cerdification has become errongous by recson of changed circumstonces.




" Exhibit F

Anll-Lobbying

The Cantroctor u{;rées to comply with the pravisions of Section 319 of Public Law 101-121,
Government wide Guidance tor New Restrictions on Lobbying. and 31 U.S.C. 1352, and further
agrees to have the Contractar's representative. execute the folawing Certificotion:

The Conlractor cerlifies. by signing and submilting this cantroct. 1o the best at his/her knowledge
and belief, thal: )

Q.-

No federol appropriated funds hove been paid or shall be paid. by of on behalf of the
undersigned, o ony peran for influencing or atiempling to influence any afficer ar
employee of any Siate of Federal Agency. o Member of Congress, on officer or empiayee
of Congress, or an employee of o member of Congress in connection with the owarding
of any Federal conlract. the making of any federal grant, the making of any federalloan,
ihe entering info any cooperalive agreement. and the extension, continuation, renewal
omendmeni, or modification of any Federal coniract gront. loan, or cooperalive

ogreement.

il any funds other thon tederolly opproproted funds have been paid or shal be paid to
ony person for influencing or altempting 10 influence an ofticer or emplayee of any
Federal Agency. o Member of Congress, and officer or employee of Congress. or an
employee of a Member of Congressin conngction with this Federa! contract, grant, loan,
or cooperative agreement, the undersigned shall complete and submit 1he "Discloswre of
Lobbying Aclivities” form in. accordance with its insiructions
(htip://www whit v/Q n | '

This certification Is o material representation of fact upon which relionce was placed when
ihis transoction was mode of entered into. Submission of this cerification is 0 prerequisite
for making and enlerng into ihis tronsaction imposed by Section 1352, Title 31 and US.
Code. Any person who fails to file the required certification shall be subject to a civil
pendity of not less than $10.000 and not more than $100,000 for each suchlailre.

The Conlractor olso agrees. by 'signing this confract thaot it shall require That the language
of 1his cerilication be included in subcontracts with oll sub-Contractor(s) ond lower-fier
sub-Contractors which exceed $100,000 ond that alf such Sub-Controctors ond lower-tier

* sub-Contractors shall cedily ond disclose accordingly.

. . A -
The DOE shall keep the firm's cerification on file as part of its original contract. The
Controctor sholl keep individua! cerlificalions from all _Sub-Controciors ond lower-tier Sub-
Controclors on file. Cerification shall be retained for three (3] yeors following completion
and acceplonce of any given project.




Exhibl &
Righty to'inventions ‘Made Undef a (;onlrucl, ‘Copy Rights and

Confidentiality Rights fo Inventions Made Under o Contract or Agreement

Controcts or ogreements for the performance of experimeniol, developmentol, or research work

shall provide for the rights of lhe Federal Governmeni and fhe recipient in any resuting
invention in occordonce with 37 CFR poft 401. "Rights to inventions Mode by Nonprofil
Organizgtions ond Smoll Business Firrns Under Government Granls, Contracts ond Cocperolive
Agreements,”. ond ony implemeriting regulalions issued by the DOE.

Any discovery or invention thot arises during the cowse of the coniract sholl be reporied to the
DOE. The Controcior is required to disclose inventlons promptly 1o the contracting officer (within
2 months) ofter the inventor discloses it in writing to conlroclor personnel responsible for polent
motters. The awarding agency shotl determine how rights in the invention/discovery shall be
ollocoted consisten] with "Govemmerit Patent Policy” and Titte 37 CF.R. § 401.

Confidentiality ' :

All Writlen and oral information and materials disclosed o provided by the DOE under this
ogreement conslitutes Confidentiol Informgation, regordiess of whether such informotion wos
provided before or ofter the date on this agreement or how it was provided.

The Contraclor and representolives thereof, ocknawledge that by making use of, acquiring or
«adding to informotion about matlers and dato reloted to this ogreement, which are
confidentiol to the DOE and its pariners, must remain the exclusive property of the DOE. - -

Confidential infarmation means oll dota and Information reloled to the business and ,operotion'
of the DOE, including but not fimited to all school and sludent dola conlained in NH Title XV,
Education, Choplers 1846-200. .

Confidentio! information includes but is not Emited 10, sludent ond school dislict ddto, revenue
and cost information, the source code for compuler software and haorgware products owned
in part or in whole by the DOE, financial infarmation, partner information{including the identity

of DOE partiners), Contractor ond’ supplier informolion, lincluding the identily ot DOE

Confractors and suppliers), ond any infarmotion that hos been-moarked “confidentiol” or
"proprietary”. or with ihe like designation. During the term of this contract the Contractor ogrees
lo obide by suchrules s may be odapted kromiime to time by the DOE 1o mointoin the security
of ol confidentiol informalion. The Controctor turther ogrees thol il will olways regord and
preserve as confidential intormation/dola received durng the performance ol 1his contract.

The Cantractor will not use, copy. make notes, or use excerpts of any confidential informotion, .

nor will il give, disclose, provide occess lo, or otherwise make ovoiloble any confidentiol
informotion to any person not employed or.contracied by the DOE or subcontrocted with the

Contracior.

Ownership of Intellectual Property

The DOE shall relain ownership of ol source dolo and other inteflectual property of the DOE
provided ta the Coniraclorin order 1o complete the services of this ogreement. As well ihe DOE
will retain copyright ownership far ony ond all materiols, potents and intellectual property
produced, including, but not imited to. brochures, resource directories, protocols, guidetines,
posiers, or reports. The Conlroctior shall not reproduce any materials for purposes other than
use for the terms under the controct without prior writien approvol from the DOE.

Contractor Inttiats
_ Date
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EXHIBIT H
STATEMENT of ACCEPTANCE of Special Provisions
The organijzation will comply with the provisions of the US Code of Federal
Repgulations 34 CFR 364 and the following US. Circular, if applicable: Office of

Management and Budget (OBM) Circular A-110 “Uniform Administrative Non-
. Profit Organizations.”

Superintendent of Schools or W W
. Chief Cfficer of Agency:

Sigpajure M I"‘/
Local Director of Project: QW

Sig
D_atel Signed: ﬁ w"ﬂ f; y

Contractor Inltiak

Date

”
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EXHIBITI

GENERAL EDUCATION PROVISIONS A'CT (GEPA) Sec. 427 Attestation =
WORKFORCE INVESTMENT ACT, TITLE Il - ADULT EDUCATION AND FAMTLY
LITERACY

"This attestation. outlines the steps that Second Start will ensure be taken should the Adult
Education application be funded.

The purpose of this requlremcnt is to assist the United States Department of Education in
implementing its mission to ensure cqual access to education and to promote cducational
excelience,

If funded, the following steps will be taken to ensure equitable access to'and equitable -
participation in the project or activity to be conducted with federal adult education assistance by
addressing the access needs of students, teachers, and other program beneficiaries in order to
overcome bartiers to eqmtable participation, including bamers based on gender, race, color,

national ongin, disability and agc

" The Act highlights Slx types of barriers that can impede equitable access or participation:

_ gender, race, national origin, color, dlsabthly, or age.. Based on local circumstances, determine
whether these or other barriers may prevent students, teachers, etc., from such access or

parhcnpahon in the fedcrally-funded project ¢ or activity. Please dcscnbe the steps (o be taken to

comply with the GEPA requirements. : .

i

Thm .

_ The Sec0nd Start AEL-grant will provlded classes and support to students wnth ndentrf ed barrlers
to their educational progress. This includes the barriers of gender race, national origin, color

dlsablhty and age.

PP SRrETY
P

'Tifle): Jquizs ﬂ )miamg;

r

-ProjectDirestor: (Nifig:dnd

Slgnaturc of Pro.]ect Director:

| batc: 5,% ;/Z »’-

Contractor Initials,

Datd
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EXHIBIT )

BUY AMERICA ACT

PURCHASE OF AMERICAN-MADE EQUIPMENT AND PRODUCTS.— In the case of any
equipment or product that may be authorized to be purchased with financial assistance provided
using funds made available under title | or I} or under the Wagner-Peyscr Act (29 U.S.C. 49 et
seq.), it is the sense of Congress that entities receiving the assistance should, in upcndnng the

_assistance, purchase only American-made equipmeént and products.

This statement is provided in accordance with-Section 502 of the Workforce Innovation and
Opportunities Act of 2014.

Contractor.Intials
Date
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Certifcate of Authoritv‘

I, Nal Mom Clerk/Secretary of Second Start do hmby ce.mfy that:
[¢)) ] maintain and have custody of and am fam.xha.r with the seal and minute books ol the corporation;

(2) 1 asn authorized to issue certificates with respect to the contents of such books and to affix such sea! to such
' centificate;

(k)] The following is a true and complete copy of the resolutions voted by the Board of Directors of Second Start on Mny
'4,2020. The vole is in accordmce, with the law of New Hampshire and the by-laws of the corporation:

Second Start will enter into & contract with the NH Department of Education 1o pmvndc Adult Education and Literacy.
This resolution shall remain in effect until spcctﬁcally revoked.

Second Start's Bouﬂ of Directors has named James Snodgrass as havmg authority to sign Lhc contract with the New,
Hampshire Department of E.ducnuon_ .

. , N
(4)  The foregoing moluu'o{u are‘in full force and effect, unamended, as of the date bereof; and
- (5) The followmg persons lawfully occupy the offices indicated below
Matt Nadmu, President
James Snodgrass, Executive Direciora
Tom Painchaud, Vigg President
Nat Morse, Socrcta.ry'

Ashley Kinville, Treasurer

IN WITNESS WHEREOF, I have hereunto, set my band s the Clerk/Secretary of the Corporation this 42 day of May, 2020.

(Corporate Scal if any) . . ' 7 ‘
' ' . ¥ Clerk/Secretary

(If the corporation has no seal, the Clerk/Secretary shall ncknowleﬁge the certificate before an nuthorized officer below)
STATE OF NEW HAMPSHIRE '

COUNTYOF, . . .. .. ...

On ' - ,20____, before the undersigned oﬂicer personnlly appeared the person
identified in the foregoing ccmﬁcatc, know 10 me (or sausf.aclonly proven) to be the Clerk/Secretary of the corporation
identified in the foregoing certificate, and acknowledge that he executed the foregoing certificate.

In witness whereof | hereunto set my bhand and official seal.

Notary Public/Justice of the Peace
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Mis‘sion Statement

Our mission is to help people become more productive workers, family members and community
citizens. We prov1de supportive, affordable and effective educational programs, including: adult
.basic education, job training and career counseling, education and lrmmng for at-risk youth and
child care services.
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INDEPENDENT AUDITOR'S REPORT

To the Board of Dircctors of
Second Start
Coccord, New Hampshire

' We beve sudited the eccompanying financial statements of Second Start (3 aceprofit organization);
1 which comprise the statcments of financial position os of June 30, 2019 and 2018, end the relazed
: stateinents of activities, functional expenses, and cash flows for the years then ended, snd the related
t netes 1o the financis) statEments. ‘

N Management’s Resporsibility for the Fingnclel Siatements
H Management is responsible for the preparstion end fair preseatation of these fisencial stetements in
socordance with sccounting principles generslly eccepted in the Unifed Steies of America; this includes
{ . the deyign, implementation, and mainlenance of. internal control felévent to the preparstion and flr
_ presentation of financial itatements that'are free Som material misstatement, whether due to freud or
crror,

Aiditor's Responsibility ' .

" Qur responsidility is 0. express o opinion on these fmancial sttements based 6o owr audits. We
coniducted our sudits in sccordance with auditing standardi généially eccepted in the United States of
America:. Thasé standsrds fequire that we plan nod perform the audits to obzin vessonable asnmanee.
abont whether the fiiancial ststements are [ree from material misstatement.

. An audit tovolves performing procediiics to obtin dudit evidence about:the amounts and disclosures
e " in the finzncial stxtements. The proccdures selected depend. on. the suditor’s judgment, includiog ‘the
- . assessment of the risks-of matérial misstatement of the finsncial statcments, whether due to faud or
) error. In making tiose risk essessments, the suditar considérs interiial control relevant to the cotity’s
preparation and fiir presentation of (he financial sistements in ordef to design rudit procodures thet ere
eppropriate in the circumstances, but not fo ibe purpose of expresiing &n opinion i the Elfctivenicss
of the entity’s imernal cottrol, Accordingly, we cxpress po such opinico. An sudit also Includes:
cviluating the appropristeness of eccounling ‘policies used end the reasombleness of significam
acoounting cstimates made by management, ns well as evaluatiog the overall presentston of ‘the

(iniincial statzments.

We believe that the sudit evidence we bave obtaied is sufficient and appropriate to provide a basis for'
oureudit opinion..

Oplnion .

In our opinion, the finaocis) statements referred 1o sbove picsent foitly, in all material respeen, the
Gnancial pasition of Second Start as of Juoc 30,2019 and 2018, and the changes in its nct-assety and
its cash fows for the years then ended in accondance with zecourting principles generally acoepted in
the United States of America, . .,

MNURTREIRY VALK WE TRANSLATE.
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Rtpon‘ on Supplemertary Information
Our audit was conducted for the purpose of forming.an opinion_on the financial’ mtcmc.nu as:a.whole.
The ischiedules. of support ‘and. revenues, expenses and” changes'in nel assets oo pages 17 and 18 are

“presented for purposcs of additional analysis and are not s required part of the fnancial sixtements.
Such information is the fesponsibility of management 2nd was derived. (rom and relates directly to the.

undctlylng wcounung and other records used to prepere the financial statements. The information bas-
beeh. subjected to the-auditing prowdtm apphed in the.audit of the financial statcmentsand certaii
additional procedures, includjoag comiparing mnd recontiling such information directly to the underlying
acéountirig and other recards used io prepare the Gnancial statéments oi ‘to the financidl smtements
themselves, and other additionsl procedure.-s in accordance with auditing standards genarally eccepted’
in the United States of Arocrica, In our opmlon. the information is fairly stated in all material respects.

" in reldtion to the financia) statements a3 a. whale:

Very tuly youss,

'MASON + RICH PROFESSIONAL ASSOCIATION

Certified Public Accountants

September 16,2019 .
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SECOND START

STATEMENTS .OF FINANCIAL POSITION .

-JUNE 10, 2019 AND 2013
ASSETS
{1} 2018
CURRENT ASSETS .

Cash snd Casb Equivalonis $ 419052 3 237,398
Account Reczivable 49,637 54,800
Granis-Reccivable 113,563 198,950
Unconditional Promises to Give 20,000 13,000
Prepaid Exponses 12,206 - 43,3563

" Toial Qurrent Asscls 514,538 357,311
PROPERTYAND EQUIPMENT . .
Property.and Equipment *3,29),348 3,156,930
‘Less 4mmﬂucd Digwecintion (1,676,43)) (1,601.227)
‘Nes Property end Equlpment 1,614,913 1,635,323
TOTAL ASSETS $_.1220483 § 2192934

‘LIABILITIES AND NET ASSETS'
CURRENT LIABILITIES

Accounts Pryible 5 53236 § 2462
Accrucd Expenses 188814 171,164
Deferred Revenioe 33,545 ¢ 3310
TOTAL LIABILITTES 280,555 . 203,836
Net Asets Witboui Dosor. Restrictioiis 907,814 1,937,598
Net Assets With Denor Restriciions . 41044 51,500
TOTAL NET ASSETS: iS438s8 . 1989000

TOTAL LIABILITIES AND NET ASSETS

§ 120453 5 2192934

e Aécompanying Notes o ¢t Inegrol Part of Thest Financiol Siaremena

-Poged-




SECOND START
STATEMENTS OF ACTIVITIES

EOR THE YEARS ENDED JUNE 30, 2019 AND 2018

CHANGES IN NET ASSETS WITHOUT DONOR RESTRICTIONS
SUPPORT AND REVENUE
Grents: from Governmenal Agencics
Priveie Foes
Fees {rom Oovemmestal Agencics
Miscclliicous Income
Contribuitions
Unitzd Way.
Inirest Income
Toted Support and Revenme:

‘NET ASSETS RELEASED FROM.RESTRICTIONS
Sutisfactionrof Program Retridtion
'Exprmn of Tine Restrictiony’
Totwl Net Assers Released From Restrictions

“TOTAL SUPPORT, REVENUE, AND OTHER NET Am
mmou‘r DONOR RESTRICTIONS

FUNCHOHAL EXPENSES AND LOSSES

Functional Expérces -
Prograrh Sérvices
‘M DR m w G ) l
Toeel Functondd Expensa

Other, Expenses
"Loss on Disposal of Property‘end Equlpaicnt

_ TOTAL FUNCTIONAL BXPENSES AND LOSSES
DECREASE IN NET ASSETS WITHOUT. BONOR RESTRICTIONS
CHANGES IN'NET ASSETS WITH DONOR RESTRICTIONS

Dongr Restricted Support sid Reveme
Nt Asicts Relensed from Resuletions

" INCREASE (DECREASE) IN NET ASSETS. WITH DONOR

DONOR RESTRICTIONS
DECREASE IN.TOTAL NET ASSETS'
NET ASSETS, BEGINNING OF YEAR
NET ASSETS, END OF YEAR

2019 018

S 1,146,636 S |016,25-6'.-

922,240 915,933

919,901, 861,902

44,868 25,021

16912 3376

12,034 1219
122 t39-.

3,062,711 2,899,706

29956 20,000

23,000 30,000
52956 50,000

3115669 28491706

FRTIRTS Y R Y
397,59 ___Insi2

3143339 3,039:151

2114

. 3,148,433 3,039,191

{29, 7M4) (89.439)

42,500 $1.500
(52,956) (50,000)

(10,436) 1:500
(40,240) (87,935)

1,589,098 2,072,013

3 143338 3 | 989,098

The Accompanying Notes.ore.on hug.mf'-n"on'ﬁﬁnuz Financiel Sctemencs

~Paged:
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SECOND START .
STATEMENT-OF FUNCTIONAL-EXPENSES

FOR THE:YEAR ENDED JUNE 30,2019

-Advértising Expcnse
Conferencénd Meeting Expone
Deprecistion Expense
Ducy and Subscriptions
Informaticn Technology

s Gpre

:Office Expense:
‘Piyroll Texes.
Professiosial Fers
Salarics and Wages.
StafT Development
Stipends @nd.Discounts’
Supplics Expense
Traivel Expenss
Total Fancildnal Expenses.

Progrion:

Services-

8 4,11

30,1
15,262
‘8,192
106,931
14,508
s41°
36,463
,,ﬂ‘
|u,.0]
8,558
131913
128,749
4829843
3,112
'8.16)
103,531
29,761

Managément

‘and General

Toinl,

H 3y

38202
6,160
2502
6,487

3,143
184
27,13
AL
18,196
15385
249,569

2,602
202

$ s
30,7
A23464°
14352
‘232 G54

' 20,998
6,741
"39,606
9,803
109,94
12,740
156,209
144,174
2079412
s
B:767
1,13%
29,963

2745, 74)

339,

596

T

53,143,339

o

The Aecomparying Notes are an Iaregret Part of Thess Finoncial Staresents
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SECOND START
STATEMENT OF FUNCTIONAL EXPENSES
_ FOR THE YEAR ENDED JUNE 30,2018

c——

[y

[ — | A

—

Profrain Mandpéiient
Servieer and Gengral  Fundraiging Toral’
Adventising Expense s 33m § FL I 4 S S &) ]
" Conference end Mecting Expenses 0,010 - . 22,030
‘Pepreessiion Expense s 13,090 . . 120941
Dlues-end Subscription ' 12,434 5,162 3 17,546
Employrs Benefits 195,781 B39 - 219,670
Informetion Technology 15,636 7632 ™ 23,268
Instrocuonal Materials 16,021 K : 16,00
Tnsurunce Expense 33,807 2,913 £ 36,520
Intsyen Expense e 459 - ASY
Legal Foes: - 3,000 “ 5:000
Miscellaneous Expense 11,680 2,107 S 13,7187 -

- Ocoupancy Expense ' 90,010 297189 119,799
Office Expenx . _B443 K67 - 11,615
iPryroll Tmxss : 128,426 i5.105 . 143,531
‘Professicial Fees ) 152,928 14,958 - 167,086
*Selrries and Weges 1, 4848) 221,633 s 1910,114
:Staff Development 529 m : 5,469
/Stipends end Discounts 12m : . 12,477
“Supplics Expensc ! 92963 . 1268 96,231,
Trave) Experse: . 25655 43 28,698

Tocat Funcomel Exporses” 32666379 5._J71112 3 - 53,039,191

“The Accoimpinying Nores are en Intcgral Port of These Financiel Sistements

' - Page's.-




"SECOND.START

STATEMENTS OF CASH FLOWS
FOR YEARS ENDED JUNE 30,2019 AND 2018

09 ‘2018,
CASH FLOWS FROM OPERATING ACTIVITIES o . .
Deciease [n Nét Amets: $ (ou0) 3 (87,98%)
Adjustments to Reconeile Chinge in Nt Assets 16 Net

Cash Provided by (Used in) Opersting Activitics:

Depreciation Expenae 123 464, 120,942

Lows on Disposal of Property: 1114 -
(lncressc) Decrense in Opermting Assets: . .

A ccounts Recedvable 5,162 19.809

Qrents Reodvable | _ 1538 (16347

Uncioreitioniad Promiices 16,Give' 3,000 _ 1,000

Prepaid Expenscs- ) nwan {15.587).
Increase (Decreste) in' Operating Liabilitics: '

Accoumis Prysble 133,874 9,147

‘Accrued Expensar, 17,650 17,201

Deferred Revenue . 25233 (8,045}

Teit Adlustments - 327,184 37833
Net-Cash Providid by (Used ta) Operating Activiges- - 216.924: {30,152)
CASH FLOWS FROM INVESTING ACITVITIES .

Purchase of Property. and Equipment {103,270) _(31,101)
CASA FLOWS-FROM FINANCING ACTIVITIES )

Regeeytient of Lang-Term. Debt - (42,339)
NET.INCREASE (DECREASE) TN CASH 181,654 [(FEX17))
Cazh and Cask Equivatents, Beginning of Yexr. 237398 360,990
Cath and Cask Bquivelons, End of Year Sendi202. S 237392
Supptemental Diretoaure of Cash Flow Informadon

Cash Paid Duiiog ibe YearFor: -

Lnteresi, i e 4 459

The Accompanying Notrs ore an Integral Part o,ﬂ'h(a Flnanciol Stixteoenty
. -Poge7
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"SECOND START
NOTES TO THE FINANCIAL STATEMENTS

A | NATURE OEACTIVITIES

Second Start (the “Organizition™)"is a privats nonprofit educition corporluon which has been in
existence sinee 1970. Second Stant is.committed to improving the economic.and, educational wellbeing
of New, Hampshire residenty, Its gos! i5 1o help.people become more productive workers, femily
members, and commm:ty citizens. Within: these oppomnnu:s. the Organization offers & Variety of

prograins, each scnrmg participants i ways thit et their neads
The progroins availsble at Second Stert:are:as follows:

Special Education - The Specia) Education Progrem, was cmbhshed in 1979 end eccorints for the
procceds olan’ education, programﬂulurve.scodﬁlsptcla! needs studa'u: apes.14-2) from locai schod)

districts in the greater Concord area.

Trensitions) Employment Training Progrem (TET) —The TET Program wes cstablished in' 1934 and
eccounts for procecds and expenses used {o provide 8 vuanona.lly aricnied- -program dmgnad o
-devélop personal and social responsibility, workforee rexdiness; sod providc experientinl treicing and
conrsework. for ndolq-cmu .
-Alternative High School - The Alernative High Schoo! Program.was establishied in 1976'and'accounts
for the ‘procceds and expenses. of an :llamnve .ackdemic. program for sdolescents pmvmu.sly
unsuccéssful in-public high school programs. Studzots are.not.coded fer special ediication services.

' Student Assistnce Program (SAP) = Thic:Student Assistance Program is #-drug educalion, prevention,.

and carly identification peogram designed for public school stidents. The Stirdeom Assistarice Program
was started in 1984 and socounts. for the:proceeds’ and expenses associzted with the student assistance
services.for the local schoo! districts as well s prngnm: for the Sccond Seart Alternative. High School
and special education students,

.Adult Besic Educsiion (ABE) - Thec Adult Basic Edusktion Program was -estibilished in 197) md
‘secounts for the proceeds and expenses for providiog remedial etademic programs for-aduls from the
-most basic [evels t.hmugh pteparstion -for the High $choo! Eqmn.la:cy ‘Exem (HiSET) es well as
English as a second language classes. The program also includes: academic and vocational coumeh.ug
for students. The program ‘includes fees and expenses for providing HISET Testing services and
sdministering staff development for- ABE/ESL teachers statewide.

Adult Learer Scmca (ALS) . The Adult Leamner Services Program, forterly the Adult Tutorial
Program, wes established in 1985 and accounts for proceeds and expeases used to belp aduitsiiricrease
their reading and math:skills through the aidiof volunteer tutors: This program also inciides services to-
forcign-speaking ‘end:refugee students to increase their English skills.

Day Care Program — The Day Carc Program was establistied in 1973 and zccounts for-procesds and
experses used o care for children (dges 6 weeki'to 12 years) of the generil community while their
parentt are in £lasies, truining progrems, or working during the day. Thuwogmﬂsomdudcsmm
(o protective cusmd'y referrals from:the New Hampshire Departmeant.of Health and Human Services.

: {Continned on next page)
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SECOND START
NOTES TO THE FINANCIAL STATEMENTS

Welcomiing Copcord — The: Welcoming Concord program was established in _2015 and_ sccounts ‘for
proceeds and cxpenses used to increase social inclusion ead integration of imumigrants and refugees in
targeted New Hampshire communities.

B| SUMMARY OF SIGNIFICANT ACCOUNTING POLYCIES

This sumimary of significont «eccounting policies. of the Orpanization is presented (o nsSist in
.understandirig these financial statémierits. The financial siniements and notes are thé representations of
‘the Orgunization's management who is.responsible for their integrity and dbjectivity. These accounting,
policies: confirm to generally acecpted ‘accounting principles (GAAP).in the United States of Americh
gnd have been consisiently opplicd in tbe preparation of the financial statements.

Basts.of Accounting.

The Organizstion uscs the accrual basis of ‘sccounting {n‘its finiinicial stazements. Under this ‘basis,
revénuc is recogriized whei) eamid: rather than when payment is reccived; and cxpenscs gnd porchases
af assets are recogaized when the ‘obligation is incurred rather thadi Wheii the cash:is disbursed, |

Use of Estimates : _ . .
“The iréparation of findncial statcments asid related disclosures inconformity with accaunting principles
gencrally accepted in the United States, requires menagement to make cslimates and essumptions that
saffect-certain amounts reported in the fiziancial statemenits and accompanying notes. Actual resvls

‘experienced by the Organization mmy differ from tenagement’s estimates.

:Cash and Cash Equivalents 3 o _ .
For piirposes of the statement of cash lows, cash'includes cash on hand, finds'on deposit with finiancis
‘instititions, #nid investments with-original maturities of three, moaths or less.

Accounts Recelvable .
Actounts receivable consists of private fees duc {rom the daycare program and revenue from school
districts for varicus programs. Accounts receivable are stoted &t the amoint management expects to
collect from outstanding balances. Minsigerieat considers accounts to be delinguent based on the date-
of unpaid invaices. Past due receivables arc writtéh off ‘et management's discretion using the direct
write: off 'method; this i not considercd:a.departure from eccounting principles gericrally atcepted in
the United States because of the effects: of: the direct write off method eppfokimite thése of the
allowance methiod. All accounis ere considered (o be collectible. The Organization docs: not:acerue
interest-on past due Accounts receivable.

Granss Receivablé. _ _

Granits receivable arc amobnts diic (67 reimbursemend from various grant agencies. No allowance is-
recorded becuse all emounts are expected to bé-fully reimbursed by the federal and state governmenis.
‘Interest is:not eltowed and is not accrucd on-ony-past due granty feceivable balances.

{Comimved on next page)
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.promises to give:.

. Property and Equipment:

S§ECOND START
NOTES TO THE FINANCIAL STATEMENTS *

{Unconditlonat Pledges Recetvable

Uncériditiond] promises 1o give ‘are. sirted ‘st the amount management €xpects o collect from
outstanding balances. Management cialuites the collectability of customer. accounts by considering
factors such as historical expéricnee, the age of the promise to give, and curresnt cconohic conditions
thiat may affcct 8 customer’s ebility 1o pay. Past due proinises to give dre written offat management’s
discretion sing. the, direct write off méthod; this 'is not considered @ departure (rom sccounting
principles generally aceepted in the Uniled Siates because:the effects of the direct write off method
approximatc those of the allowance micthod. The Organizuiion does nol charge intercst on past due

TheiOrganization’s: property :2ad.equipment policy-is o capitalizeipdividual purchases, rencwals and
betterments in excess of $1,000. Maisitenance, repairs and minor rencwals ere charged to expense os '
incwired. Periodically, manzgemeit evaluates propeity nad equipment for impaimment when evernts or
changes in Circumsfances indicate that thé carryiog ameunt of such asscts'may not be recoveinble.
When items of property and equipment are sold'or retired, the related-cast and eccumulated deéprecidtion:
-are removed from the, secounts and agy gain-or loss is included inthe statement of income. These items
e deprecisted using the struight-line-method over their estimated usefut lives as follows:,

_ Fumniture sndl Equipment } 5.yenry
‘Leaschiold Improvéments -5 -0 years
Building : 40 years.

Ne Assets,

The Organization reports its net assets a3-required by Financia) Accounting Standards Baard (FASB)
Accounting Standards Update (ASU) 2016-14, Notofor-Profit Entliles (Toplc 958): Presentation-of
Financial Sigtemenss of Not-far-Profii Entities. Under ASU 2016-14, the Organization is required to
report inforistion fegarding its financial position.aod ‘ectivities eccousting lo the following classes:
Bet assets without dono? restriction's and net asscts with dariof festrictions. Deser{ptions of the nerasset
categories included;in.the Organization’s financial staternents gre as-follows: -

Net assets without donor restrictions include revenues and-expenses ind contribitions which
are ot subject.to any donot imposed’ restrictions. Unrestricted net assets can be designated by
‘thie Board of Directars for specinl projects and expenditures:

oriof restrictiois inchude contributions fof which time restrictions or donor-
.imposed restrictions_have not.yet been met., Whea-2 restiiction expires, net asscts with dopor
festrictions arc reclassified 10 net assets without donor restrictions and reportcd in the staternent
.of nctivitics ;s net assefs released”.from restriction.. Ned -gssets with donor restrictions alsg
include gifts which require, by donor restriction, that the corpus be invested in perpetuity and
only the iricome or portion therefore (excluding gains- restricted by siate statute) be made
available for progmm opérations {b accordance with donor restrictions.

Contineee o aexd pge)
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SECOND START
NOTES TO THE FINANCIAL STATEMENTS

Contnbutlan: and Promises (o Give

-Contributions feceived are-recorded s pel-zssets with dorigr nstm:‘uons or net nsscls without dooor

‘testrictions depending on the existence or nature ofa.ny dongr restrictions. Contributtions are recognized
when the donor makes an unceonditional prumue to give to the Orgenizstion. Coptritkrtions:that arc
rsmctcd by the donor arc n:poncd ns’increases in‘het dssets without donor restrictions if the restriction
expires in the fiscal year in which. the conitiibuticns &ré rocogmzecl All othér. donor-restricted
contribiitions aré.reported as increases with oet assety. with donor restrictions depending on the nature
of the restrictions. When a restriction- expires; net assets with donor restrictions:are reclassified ‘to net

assets without donor restrictions.

Fursietional Allocetion of E.qmuzr
The cdsts of pm\ndmg thé Organization's progmm dnd ‘othier activities have béen summarized on the.

funclional basis in the statement of-functional expenses. Acoordmgly certain costs bave been allocatéd
amoeig tho pragrams and supperting services benefited. Salaries and retated expenses sre allocated to
the various program and- suppomng services baséd on actunl of estimated time cmployees spend on
cach functiod. The remaining éxperises re specxﬁcally allocatsd whenever practical, and deprecistion
is-allocated beised on space;utilization. General admiriistrative expenses are-sllocated to-cach, program
based on: thedmo:pensu incurred for each program orcsnmmd usage ¢ based on time spent on cach

_ function of the staff,

Donated Maferials.and Services
Contributed goods andscrv:ecsn.rcrepomd at their fair valde if such. goods or-services creale or

enhance don-finaiitial asiets; 6rwonld hivé been pritichased if.not provided by-contribution, and for
services which arc provided.by individunls possessing specidlized skills. A number of volunteers have -
:made contributions of their tim¢ ‘and talent, or ‘contfibutcd” goods to d:vclop the Otgunzauon :
“programs. Howeve, these services do not.meet the criteris’lor. recognition as cantributed services.and,
therefore, arcvot refected in the financial statements. -

Conu'!bun:d pmpu-ty &nd equ:pmmt is recorded st fw veloc st thc date of donation. (f dodars mpulm ©

orsuch supu!.nuon mntnbuuom onmpaty and equ:pm:nt are recorded.as unresiricted l'.uppm The
Orgenization received no. contributed-property for the yéars ended June 30, 2019'and 2018, .

Advertising
The Orgenization -condhicts’ dori-diréct ruponse adva'usmg Thisé costs are expensed as ‘incurred.
Advertising costs way SS 104 and $8,228 for the year ended Juae 30, 2019.end 2018, respectively.

Income Taxes
Menagenient evalusties itd tax position in accordance with. PASB Accounting Stasidards Codification.

(ASC) 740-10, Accowririing for' Uncettain Tax Positions, which: priestribes 4 recognition ithreshold and
rueaswernent aftribute for fibancial Stitement recognition 2t measurcment of a tax position. tsken.or
expected to be-taken in-6 uix. retumn mddwprowdugu:dznccon wnmsrclaledmmmmdludo-
recognition, intcrest, ‘pensities, end disclosures required. The Oiganization’s policy- is to ‘recignize
interest and penatties rmlated. to.unrecognized tax benefis-as tax expuuc

- (Coritimved on sext poge)-
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SECOND START

NOT'ES TO THE FINANCIAL STATEMENTS

€ |. - - CHANGE IN ACCOUNTING PRINCIPLE

On-August-18, 2016 FASB Issued ASU 2016-14, Notﬁr»}’raﬁr Entities (Toplc958): Pmmmﬁon of

Financial Staéments: of Not-for-Profit Entities, The Organiation bas adjusted the preseotmtion of. its

finencial statenents: eccordingly, applying the changcs retrospectivdy to the comparutive: period
presented. The new standerds change the following epects of the Orpmnmon s fizancial statements:

« The temporarily’ restricted end pum.mcmly restricted net dsset classes have been combined
into o single net acset eloss called net asséts with:donor restrictions. ]

é . Thenrcstricted net.gsset class Rad béer renamed met assits withowt donor rurrfcnom

s Thefinancisl statements include &' new: ‘disclésure sbout l_lqmd.ny and aviilability 6f financial

asscts (Note K).

The chifiges have the following cfféct an net assets ot Juné 30, 1018:

- py by - Aher Adopi
Net Asset Clsss Presuited of'ASU 201¢:)4
‘Unrestricted Net Assets $1,937, 598 8- .
Temporusily Restricied Net Assets 51,500 .
‘Net-Assets Without Donor Réstrictions = 1,937,598
Net Asts With Danor Restrictions = __5L5%0
Total Net-Assets $L989.008  £1989.008
Di| PROPERTY.AND EQUIPMENT
Progieity aiid equipcient consists 6f thi: following'at Jine 30:
2019 . 1018
‘Building and Improvemaits 'S 1,663,349 §71,623,459
Leasehold Improvements 964,675 948353
Land, _ . 210,000 210,000
Fumiture aod Equipment 453324 _455.38
Total Property and Equipment 3,291,348 3,136,950
Less Aceumtiloted Depreciaiion 676431 _(LSLTZD)
Net Property anil Equipment EL&14308 S 1635223
Depreciniion expensc: was $123,464.and $120,942 for the yoars cnded Jine 30, 2019' end 2018,
respectively.
{Comtizued on mert poge)
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SECOND START.
NOTES TO THE FINANCIAL STATEMENTS

E{| LINEOF CREDIT '

. The Orgm:zmon maintains a-revolving tine of credit agreement with o local barik, which pmvndu that
it may borrow up to $600,000 at June 30, 2019 and 201 8. The interest rite formula's based et €.50%

over the Wall Street Journal pnme ratc, which was 6.00% and S, 0% @1 June 30, 2019 and 2018,
wespeclively. The egreement is enllzlcnluzd by &l bisiness .asscts of the Organization. The
Organization hid no oulstanding balence as of Junc, 30, 2019.and 2018.

F| CORPORATEQRGANIZATION

“The Coiporationis a vohuntary crg;nmnuon under Chapter' 292 of the New Hampshire Revised Stahites
Anootated and l.hmfcre hsas no capitil stock.

G| m'-:'T ASSETS

The mn] nict-asses with-donor restrictions' forthe yur ended Jmc 30, 2019 consistad of Uiiited Wiy

. funding for. 2020 in the emount of $20,000:2nd other private: grmm ofnl 044, Add:uonnlly there were
.561,010 of Board Designated Funds set gside for capital and other repairs anid maintznahce projects at

June 30, 2019.

The total aet assets with dondr restrictions’ “for the year énded Juic.30, 2018 coasisted of United Way
fiiriding for 2019 ifs the amount of $23,000 end other private lnnu of §28,500. Additionally, there were
$85,888 of Board Designsated Funds set a.udc for capita) and other repeirs and-maintenance projects.at
June 30,.2018.

H| LEASEAGREEMENTS:

“The Organization bas:entered into along-term lease agreement for.proparty located-si 450 Nerth State

Street whereby the Organizatian has use of the building in return fof is.upkeep &nid minteraice. The
improvements were capitalized with & ﬁve wo-thirty-yeéar depreciable life. Depreciation. cxpl:use was

:$9,823 and $9,165 forlh:ycarscn.dodhnc}b 2019 end 2018, respectively.

1| INCOMETAXES
The Organization is exémpt-from féderal'i incofme tax uder Séction:501(a) of the: Internal Révenie Code

as.an orgtmnnon described in Scclion SOI(c)(B) The Organization Kas also been classified as en entity
that is.not 2 private [oiindatioh Wwithin thc mun!ng of Sectioni 509(n) and. qualifies for deductible

eonlhbuuons

(Conttmued on sexs pagy)
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SECOND START
NOTES TO THE FINANCIAL STATEMENTS

For'the years ended June 30; 2019 and 2018, mansgement has evaluated s tax position in accordance

‘with FASB ASC'740-10 ond does tot befieve they bave taken uncertain tnx , .positions, -therefore, 3

Liability for income taxes associated with unéertain tax positions bas not been'recognized. Additionally,

th Org:muauon did pot recopaize intercst or penalties resulting: from tax Liabililies associated with-

recognizing uncertain-tax.positions for the years ended June.30;.2019.and 2018

The OrganiZstion is & non-profit ofganization, as & resuli xt 61¢s - [cdéral ‘Form ‘990, Rerurn of
Orgmuanon Exempt from Income Tax, tnd a New Hampshire. Annual Report, In the normal course of
business, the: Orgam-uon is subjoct to examination by taxing euthorities. With limited exceptions; t the
Orgenization.is no longer subiject to fedefril or Stateof New.Hampshire cxaminations for their fédera!;

Form 990 or New Hampalire Aonoal Report for thi: years before 2015.

J| RETIREMENT PLAN.

The Organization: maintaios &' retirément plan ynder the Intsimal Revenue Code Section 403(b). for its
employees ihrough o'thind garty. [Eligible-participaiits. oves twu:ry«ons yéars of age and working. more

" than 1,000 bours per yeas may.clect to make: s'volintary pro-tax salary deferral.cach year, notto exceed

the misximum allowed by law. The Orgarization may contribute to' the employee's retiremen fund it
the Board’s discretion: There were no'contributions paid by, !.hc ‘Organization for the years énded June

.30, 2019 and 2018,

K | LIQUIDITY AND AVAILABILITY.OF FINANCIAL ASSETS

The 'Orgnni:uﬁon"s financial assets avrilable within.one year from the statement of financial ‘pasition
date:for. gencrul operating expenses are a5 [Gllows:

Cash and Cash Equivalents $ 419,052
Accounts;Rectivable 49,637
Giants Receivable . 113,563
Unconditional Promises to Give ' 20,000
Prepaid Bxponses 12286

'Financinl assety, at year end . 614,538

Less those unavailible:for general expenditures within.
one year duc 1o '

Donoriimposed restrictions (41,044)
.Board designated funds . : (61010
Fingncidl-assets gvaileble to meet cash needs for genersl ‘ T
cxpcnd:mn:s withiia 6o yeaf $ - S12484
(Coruinisd an nexs page)
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SECOND START
NOTES TO THEFFINANCIAL. STATEMENTS'

The Oigenization’ s finanicie! assets on-hihd: eqmi to approximatcly 2 months of opersting expenses,

which totaled approximatety $3;145,450 foi the year ended. June 30, 2019. At times, the Board of
Directors may designate ‘@' portion: of .any’ operating surplus to its liquidity ‘resérve: for future
expenditures. At Junc 30, 2019, there-was $61,010 of Board Designated Funds sct aside:for capital. and
otficr repairs and maintenancc projects: A:significant portion of the-Organization’s: funding is. derived
from cost reimbursemeny: - grants from federal and state agencus, therefore, the Orgnmzxnon belicves

its liquid financial esséts’ are’ sufficient o fund. uhanticipated :liquidity ‘necds tha may arise:

Additiansily, the Orgmmnon hss a line of.credit which ellows Tor. borrowings up ta $600,000:
L| COMMITMENTS AND CONTINGENCIES

Enérgy. l{ﬂldzmy lntdaﬂw
In Gscal yéar 2010,-the: Orymwnn began an initistive to improve Uic enefy cﬂic.\cncy of both-450

North. §iate Strect -dnd the- 17 Knight. Streét building, if, Congord, New:Hampshire, The inifiafive

.mcludes energy: lmprovemmts iriél udmg insulation, .new wiridows, new daycare ceilings, ventilition

and-{ighting, boiler repla.oemcnt, ‘copversion to elecimmc thermostats, and appliance replwemcn: dt &n-
estimated total cost of $681,265.

Finagcisl support {or -the. energy efficienty initistive inchided a Cominunity* Dcv:!opmem Finance'
Authority [CBFA) Jgrant. of $343,000: Additiond! funding was. obtaiaed from a Community
Development: Block Grent,(CDBG). in- lhe pmount of :$313,265 through the City.of Concord, New
Hampshire and SISOOOm cash donations. These grams were completaﬂ in 2011, Both ‘grants dre

‘réstricted to the Organization's energy- cfﬁc.:mcy iditiative: Additionaily, id-the eventithe Orgnmmon

. ceases to. ust the buildings in providing services. to low.to modernte i income popu!auons both prants
will equire repyment of a portion of the, pmeeods This coritingency continuies through, 2020 and 2030
for tbe CDFA and CDBG grants, r'u-j:d:livéty

‘Grant Compliancé
‘l'he Orgénization received funds undes various grunts. ‘Under the terms of. Lhe grents‘the Orgnmmuou

is required touse the funds within & certiin-period-end for- purposes specified by governing brws znd
regulations. 1f expenditures were: found not to lave been made In'cgmpliance with'laws and reguhmons

the Organization m;g);t be réquired to- epay- thc finids,

Conriugcnda

In fiscal yedr 2016; the-County of Merrimack swarded the. Orgamuon a CBDG gmm in thé drnoiint’
of $300,000-to:be ysed.for building improvements st the Garison focility. The :mpmvemmts include
roof. replacement, .exterior faczde mortar repairs, extetior painting, solar |pancls, nd add:uonal
insulstion-at'its 17 Knight ‘Street, Concord. New Hampihire facmty Tbc grent requires. that &t least:
77% of the persons served by the project be low and moderate income. In the event of defoult; the grant
may require- repsymext of. thie funds already dlstrl buted. 'nns contingency. continues throvgh the year

2036.

=~ Page /5=




SECOND START
NOTES TO THE FINANCIAL STATEMENTS

~

M | CONCENTRATIONS OF RISK

Thie. Organization maintains cash’balances at a'loca! financial institution that,iat times, may exceed the

‘Federal Deposit Innrince Corpomnon(FD[C)secumdlumtofS?.SUOOO At June 30, 2019 end 2018,
‘the Oiganization hixd uninisured balances.of $191,607.and 340,481, respectively,

N'| RECLASSIFICATIONS

Cértnin afmounts Io the 2018 ﬁmcuu Stalcments timve ‘been reclassified 10 conform o the 2019
pnsenuhon. These reclassificafions had no effect on the rcpormd resulty of previously repoited-net

0 | 'SUBSEQUENT EVENTS

Manmgement’ hns evalusted subsequent cventy: through September;16, 2019, the dete which.ibe financial

statements, were nveilable to be issued, and bas not.evaluated subsaqu:m events after thai date, The
'Orga.mmon -did not’identify eny- suhsequcnt :vc.rus that: would require. disclosuse: in- the financial’ -

- Page.16-
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SECOND STARY
" SCHEDULE OF SUPPORT AND REVENUES, EXFENSES AND CHANGES TN NET ASSETS
FOR THE YEAR ENDED JUNE 30, 2019
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SECOND START . (
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