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State House
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REQUESTED ACTION
Pursuant to RSA 21-1:56 I, Reclassification of Positions, the Division of Personnel, Department
of Administrative Services requests waiver approval of the attached classification decisions effective
upon Governor and Executive Council action. Funding associated with each decision is detailed on the
reclassification waiver.

EXPLANATION
RSA 21-1:56 |, states that any request for reclassification of a position to a different class series as
provided in RSA 21-1:54 shall require the approval of the Governor and Council.

Attached please find the classification decisions reached by the Classification Section of the
Division of Personnel. RSA 21-1:42 II, provides the responsibility to the Division of Personnel to
prepare, maintain and periodically revise a position classification plan for all positions in the classified
service, based upon similarity of duties performed and responsibilities assumed, so that the same
qualifications may reasonably be required for, and the same schedule of pay may equitably be applied to,
all positions in the same classification. In addition, RSA 21-1:42 III, states that the Division of Personnel
shall be responsible for allocating the position of every employee in the classified service to one of the
classifications in the classification plan.

The change in position allocation or classification for vacant positions under RSA 21-1:56 1, shall
be effective upon approval by the Governor and Executive Council. For filled positions with a current
incumbent, Personnel Rule 303.04 Response of Director, mandates that the effective date of the change in
position allocation or classification shall be the first day of the pay period immediately following the
written response made by the Director of Personnel. In cases where this rule applies, Governor and
Executive Council action is requested retroactive to the date specified for that position.

A thorough analysis of the proposed change specific to each position, both within their respective
agency, as well as within the state classification system, has been completed by the Division of Personnel
classification staff, A waiver is respectfully requested Lo proceed with the classification process.

Respectfully Submitted,
Lorrie A. Rudis

Director of Personnel
TDD ACCESS: RELAY NH 1-800-735-2964



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

The Department of Information Technology requests the reclassification of Vacant
position #11015, Systems Development Spec VI, Labor Grade 30, A000 to a Business
Systems Analyst |, Labor Grade 28, A000.

Division of Personnel (DOP) Reclassification Decision:

Business Systems Analys |, Labor Grade 28, A000O effective upon G&C approval.

Rationale for Decision:

The Department of Information Technology is reclassifying this position to accommodate
the business need for designated and expert support of third party products for New
Hampshire Employment Security (NHES).

The Business Systems Analyst | will analyze business processes, develop detailed
specifications for databases and applications, evaluate NHES systems, and assist in
maintaining thirty party and in-house developed software and configurations. P

The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency’s proposed organizational structure.

Funding Summary

1.

This position is a 55% Federal Funded position.
This position is a 45% Other Funded position.

Budgetary number/string 01-03-03-030010-77080000-010.
Anticipated date of hire is: 11/5/2021 at Minimum Step.
Projected cost (Salary & Benefits) for remainder of FY 22: $52,593

Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $89,478 Salary $58,637
Benefits $51,357 Benefits $32,525

Total $140,835 Total $91,162



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

The Office of Professional and Licensure requests the reclassification of Filled position
#18211, Administrative Secretary, Labor Grade 14, A000 to a Program Assistant I, Labor
Grade 12, AQ00.

Division of Personnel (DQP) Reclassification Decision:

Program Assistant |, Labor Grade 12, A00Q effective 08/27/2021.

Rationale for Decision:

The Office of Professional Licensure and Certification is reclassifying this position to a
Program Assistant | as part of an agency-wide reorganization to align services and
promote efficacy in operations and services.

The Program Assistant | will work to support the centralized licensing unit as a Customer
Support Associate assisting with telephone, electronic mail, and in-person inquiries
received for the Bureau of Licensing, from external customers’' existing employers, New
Hampshire organizations, and out-of-state organizations.

The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency's proposed organizational structure.

Funding Summary

1.

2,

3.

This position is a 100% Other Funded position.
Budgetary number/string 01-21-21-213010-33010000-010.
Filled position-effective date: 8/27/2021.

Projected cost (Salary & Benefits) for remainder of FY 22: $43,681

. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $32,624 Salary $38,474
Benefits  $26,755 Benefits $18,311

Total $59,379 Total $56,785



‘ Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

+ The Office of Professional and Licensure requests the reclassification of Filled position
#19812, Program Assistant I, Labor Grade 15, A000 to a Supervisor |, Labor Grade 19,
A000.

Division of Personnel {DOP) Reclassification Decision:

o Supervisor |, Labor Grade 19, AC00 effective 08/27/2021.

Rationale for Decision:

« The Office of Professional Licensure and Cerlification is reclassifying this position to a

Supervisor Il as part of an agency-wide reorganization to align services and promote
efficiency in board administration and operations.

o The Supervisor |l will ensure all boards operate within compliance of RSA 91-A and that
each Board, Council, Commission, and Committee (BCCC) acts within applicable rules,
statutes, and federal requirements.

o The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency’s proposed organizational structure.

Funding Summary

1. This position is a 100% Other Funded position.

2. Budgetary number/string 01-21-21-213010-33010000-010.

3. Filled position-effective date: 8/.27/2021.

4, Projécted cost (Salary & Benefits) for remainder of FY 22: $53,342

5. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $39,702 Salary $40,170
Benefits $19,928 Benefits $29.174

Total $59.630 Total $69,344



* Division of Personnel
Reclassification Waiver Per Chapter 21-[:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

The Office of Professional and Licensure requests the reclassification of Filled position
#19845, Administrative Assistant |, Labor Grade 16, A000 to a Program Assistant |, Labor
Grade 12, A0OO.

Division of Personnel (DOP) Reclassification Decision:

Program Assistant |, Labor Grade 12, A000 effective 08/27/2021.

Rationale for Decision:

The Office of Professional Licensure and Certification is reclassifying this position to a
Program Assistant | as part of an agency-wide reorganization to align services and
promote efficacy in operations and services.

The Program Assistant | will work to support the centralized licensing unit as a Customer
Support Associate assisting with telephone, electronic mail, and in-person inquiries
received for the Bureau of Licensing, from external customers’ existing employers, New
Hampshire organizations, and out-of-state organizations.

The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency’s proposed organizational structure

Funding Summary

1.

2,

This position is a 100% Other Funded position.

Budgetcll'y number/string 01-21-21-213010-33010000-010.

Filled position-effective date: 8/27/2021.

Projected cost (Salary & Benefits) for remainder of FY 22: $45.438

Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $40,324 Salary $40,324
Benefits $18,745 Benefits $18,745

Total $59.069 Total $59,069



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

+ The Office of Professional and Licensure requests the reclassification of Filled position
#42413, Program Assistant Il, Labor Grade 15, A000 to a Supervisor |, Labor Grade 19,
A000. :

Division of Personnel {DOP) Reclassification Decision:;

» Supervisor |, Labor Grade 19, A000 effective 08/27/2021.

Rationale for Decision:

» The Office of Professional Licensure and Cerification is reclassifying this position to a
Supervisor Il as part of an agency-wide reorganization to align services and promote
efficiency in board administration and operations.

» The Supervisor Il will ensure all boards operate within compliance of RSA 91-A and that
each Board, Council, Commission, and Committee (BCCC) acts within applicable rules,
statutes, and federal requirements.

e The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency's proposed organizational structure..

Funding Summary

1. This positionis a 106% Other Funded position.

2. Budgetary number/string 01-21-21-213010-33010000-010.

3. Filled position-effective date: 8/27/2021.

4. Projected cost (Salary & Benefits) for remainder of FY 22: $56,003

5. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $45,430 Salary 543,622
Benefits $29,606 Benefits $29.182

Total $75,036 Total $72,804



Reclassification Request:

Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

The Office of Profess:onul and Licensure requests the reclassification of Filled position
#42829, Program Assistant Il, Labor Grade 15, A0QO to a Supervisor Il, Labor Grade 21,
A000.

Division of Personnel (DOP) Reclassification Decision:

supervisor I, Labor Grade 21, A000 effective 08/27/2021.

Rationale for Decision:

The Office of Professuonql Licensure and Certification is reclassifying this position to a
Supervisor Il as part of an agency-wide reorganization to align services and promote
efficiency in board administration and operations.

The Supervisor I will ensure all boards operate within compliance of RSA 91-A and that
each Board, Council, COI’hI‘T\ISSIOﬂ and Committee (BCCC) acts within applicable rules,
statutes, and federal requirements.

The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency’s proposed organizational structure.

Funding Summary

1.

2,

This position is a 100% Other Funded position.

Budgetary number/string 01-21-21-213010-33010000-010.

Filled position-effective date: 8/27/2021.

Projected cost (Salary & Benefits) for remainder of FY 22: $65,218

Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $37,631 Salary $43,621
Benefits  $8,348 Benefits 541,163

Total 945,999 " Total 584,784



Division of Personnel
Reclossnf‘cahon Waiver Per Chapter 21-1:56
Governor and Council Meeting Date September 15,2021

Reclassification Request:

» The Office of Professional and Licensure requests the reclassification of Filled position

#43254, Program Assistant Il, Labor Grade 15, A000 to a Supervisor |, Labor Grade 19,
A000.

Division of Personnel (DOP) Reclassification Decision:

» Supervisor |, Labor Grade 19, A000 effective 08/27/2021.

Rationale for Decision:

+ The Office of Professmnol Licensure and Cerlification is reclassifying this position to a
Supervisor Il as part of an agency-wide reorganization to align services and promote
efficiency in board administration and operations.

o The Supervisor !l will ensure all boards operate within compliance of RSA 91-A and that
each Board, Council, Commlssmn and Committee (BCCC) acts within applicable rules,
statutes, and federal requirements.

e The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency's proposed organizational structure.

Funding Summary

1. This position is a 100% Other Funded position.

2. Budgetary number/stiing 01-21-21-213010-33010000-010.

3. Filled position-effective date: 8/27/2021.

4, Projected cost (Salary & Benefits) for remainder of FY 22: $45,275

5. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $39, 124 Salary 540,170
Benefits  $18,479 479 Benefits $18,688

Total $57,603 Total $58,858




Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

« The Office of Professional and Licensure requests the reclassification of Vacant

position #44780, Program Assistant Il, Labor Grade 15, A000 to a Supervisor |, Labor
Grade 19, A00O.

Division of Personnel {DOP) Reclassification Decision:

* Supervisor |, Labor Grade 19, A0Q0 effective upon G&C approval.

Rationale for Decision:

» The Office of Professional Licensure and Cerification is reclassifying this position to a

Supervisor Il as part of an agency-wide reorganization to align services and promote
efficiency in board administration and operations

» The Supervisor Il will ensure all boards operate within compliance of RSA 91-A and that

each Board, Council, Commission, and Committee (BCCC) acts within applicable rules,
statutes, and federal requirements.

e The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency's proposed organizational structure.

Funding Summary

1. This position is a 100% Other Funded position.

2. Budgetary number/string 01-21-21-213010-33010000-010.

3. Anticipated date of hire is: 9/24/2021 at Minimum Step

4. Projected cost (Salary & Benefits) for remainder of FY 2IZ: 55_2‘&8

5. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $33,872 Salary $40,170
Benefits $27.032 Benefits $28,429

Total $60,904 Total $68,599



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

+ The Office of Professional and Licensure requests the reclassification of Vacant

position #44782, Program Assistant Il, Labor Grade 15, A000 to a Supervisor |, Labor
Grade 19, A0QO.

Division of Personnel (DOP) Reclassification Decision:

* Supervisor |, Labor Grade 19, A000 effective upon G&C approval.

Rationale for Decision:

» The Office of Professional Licensure and Cerlification is reclassifying this position to a

Supervisor | as part of an agency-wide reorganization to align services and promote
efficiency in board administration and operations.

+ The Supervisor Il will ensure all boards operate within compliance of RSA 91-A and that
each Board, Council, Commission, and Committee (BCCC) acts within applicable rules,
statutes, and federal requirements. '

e The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency's proposed organizational structure.

Funding Summary
| 1. This position is a 100% Other Funded position.
2. Budgetary number/string 01-21-21-213010-33010000-010.
3. Anficipated date of hire is: 9/24/2021 at Minimum Step
4. Projected cost (Salary & Benefits) for remainder of FY 22: $52,768

5. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $33,872 Salary $40,170
Benefits $27,032 Benefits $28.429

Total $60,904 Total $68,599



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

e The Department of Corrections requests the reclassification of Vacant position #12832,
Payroll Officer 1, Labor Grade 16, A000 to a Human Resources Technician, Labor Grade
17, A0QO.

Division of Personnel (DOP) Reclassification Decision:

* Human Resources Technician, Labor Grade 17, A000 effective G&C approval.

Rationale for Decision:

* The Department of Corrections is requesting a reclassification of this position to a Human
Resources Technician | to technical assistance for human resources and compensation
transactions.

e Human Resources Technician | will audit personnel change forms; audit entries into
timekeeping software; and also initiates and processes a variety of NH FIRST transactions
to facilitates payroll, employee changes and assure accuracy of human resources
records. Identifies and communicates irregularities and errors and makes cormrections
to transactions and records.

» The proposed duties are similar to those of other positions of the same class title currently -
operating in the agency and state, and parallel the class specification appropriately.
The position and classification are appropriate to the agency's proposed organizational
structure.

Funding Summary

1. This position is a 100% General Funded posiiion..

2. Budgetary number/string 02-46-46-460010-83010000-010.

3. Anticipated date of hire is: 9/24/2021 at Minimum Step.

4. Projected cost (Salary & Benefits) for remainder of FY 22: $44,935

5. Totdl FY 22 Budgeted and Projected Annual Cost:

Total fY 22 Budgeted: Projected Annual Cost:
Salary $44,932 Salary $37.148
Benefits  $41,477 Benefits $27,759

Total $86,409 . Total $64,907



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

e The Department of Corrections requests the reclassification of Vacant position #18792,
Corrections Officer, Labor Grade 14, CO4146 to a Human Resources Coordinator |,
Labor Grade 21, A000.

Division of Personnel (DOP) Reclassification Decision:

* Human Resources Coordinator |, Labor Grade 21, A000 effective G&C approval.

Rationale for Decision:
+ The Department of Corrections is requesting a reclassification of this position to a Human
Resources Coordinator | to coordinate and monitor personnel management activities at
the NH Correctional Facility for Women and the Division of Community Corrections.

¢ The Human Resources Coordinator | will implement daily human resources functions for
training, classification, recruitment, benefits, employee relations and time
management. The position coordinates and enforces the collective bargaining
agreement, department polices, and personnel rules.

¢ The proposed duties are similar to those of other positions of the same class title
currently operating in the agency and state, and parallel the class specification
appropriately. The position and classification are appropriate to the agency's
proposed organizational structure.

Funding Summary

1. This position is a 100% General Funded position.

2. Budgetary number/string 02-46-46-463510-3370000-10.

3. Anticipated date of hire is: $/24/2021 at Minimum Step.

4. Projected cost (Salary & Benefits) for remainder of FY 22: $50,411

5. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: ' Projected Annual Cost:
Salary $53,768 Salary $43,622
Benefits $38,525 : Benefits $29.195

Total $92,293 Total $72,817



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

The Department of Bureau of Economic Affairs requests the reclassification of Filled

position #21547, Maintenance Mechanic lil, Labor Grade 14, A130 to a Piant
Maintenance Engineer lll, Labor Grade 21, A130.

Division of Personnel (DOP) Reclassification Decision:

Plant Maintenance Engineer lll, Labor Grade 21, A130 effective 08/27/2021.

Rationale for Decision:

The Department of Bureau of Economic Affairs is requesting a reclassification of this
position in order to supervise a program of building and stationary equipment of both
heating, maintenance, and utility operations at multiple facilities throughout the State.

The Plant Maintenance Engineer lll will develop work methods and efficiency
improvements, ‘supervise construction projects, coordinate the management,
maintenance, and repair functions of buildings and equipment and supervises
employees and contractors in multiple geographic locations.

The proposed duties are similar to those of other positions of the same class title currently
operating across the state, and parallel the class specification appropriately. The
position and classification are appropriate to the agency's proposed organizational
structure.

Funding Summary

1.

2,

This position is a 100% General Funded position.

Budgetary number/string 03-22-22-2210-21 756000-0]0.
Anticipated date of hire is: 9/24/2021 at Minimum S$tep

Projected cost (Salary & Benefits) for remainder of FY 22: $69,692

Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $38,923 Salary $48,380
Benefits $40,144 Benefits $42,21¢9

Total $79,067 Total $90,599



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

The Department of Health and Human Services requests the reclassification of Vacant
position #14633, Program Assistant Il, Labor Grade 15, A00O to a Program Specialist lil,
Labor Grade 23, AC0O.

Division of Personnel {(DOP) Reclassification Decision:

Program Specialist lll, Labor Grade 23, A000 effective upon G&C approval.

Rationale for Decision:

o The Department of Health & Human Services is requesting a reclassification of this

position to a Program Specialist lll to analyze and interpret Center Medicare and
Medicaid (CMS) regulation for program planning and operations used to cerlify health
facilities. '

The Program Specialist Ill plans and develops implementation of short and long range
organization goals necessary to satisfy state and federal reporting needs, inspection
requirements and CMS requirements. This position applies expertise in CMS regulation
and applicable law as it liaisons with a number of internal and external contacts (health
facility administrators, health providers, and agency staff) to facilitate planning,
implementation and processing of data, reporting and training.

The proposed duties are similar to those of other positions of the same class title currently
operating in the agency and state, and parallel the class specification appropriately.
The position and classification are appropriate to the agency's proposed organizational
structure. :

Funding Summary

1.

This position is a 43% General Funded position.

This position is a 44% Federal Funded position.

This position is a 13% Other Funded position.

Budgetary number/string 05-95-95-952010-514460000-010.
Filled position-effective date: 9/24/2021.

Projected cost (Salary & Benefits) for remainder of FY 22: $53,529

. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $47,361 Salary $47,307
Benefits  $20,305 Benefits $30,012

Total $67,666 ' Total $77.319



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

¢ The Department of Health and Human Services requests the reclassification of Vacant
position #40316, Program Specialist lll, Labor Grade 23, A000 to a License and
Evaluation Coordinator, Labor Grade 20, A00O.

Division of Personnel {DOP) Reclassification Decision:

+ Llicense and Evaluation Coordinator, Labor Grade 20, A0QQ effective upon G&C
approval. \

Rationale for Decision:
¢« The Department of Health & Human Services is requesting a reclassification of this
position to a License & Evaluation Coordinator to perform inspections of long-term health

care facilities.

e The License & Evaluation Coordinator will evaluate the care and treatment of patients in
long term health care seftings and the effectiveness of care. The position prepares
deficiency reporis after performing onsite inspections.

« The proposed duties are similar to those of other positions of the same class title currently
operating in the agency and state, and parallel the class specification appropriately.
The position and classification are appropriate to the agency’s proposed organizational
structure.

Funding Summary

1. This position is a 43% General Funded position.
This position is a 44% Federal Funded position.
This position is a 13% Other Funded position.
2. Budgetary number/string 05-95-95-952010-51460000-010.
3. Filled position-effective date: 9/24/2021.
4, Projected cost (Salary & Benefits) for remainder of FY 22: 548,878

5. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary $46,761 Salary $41,808
Benefits $29.891 Benefits $28,793

Total $76,652 Total $70,601



Division of Personnel
Reclassification Waiver Per Chapter 21-1:56
Governor and Council Meeting Date: September 15,2021

Reclassification Request:

» The Department of Revenue requests the reclassification of Filled position #41790, Clerk
IV, Labor Grade 12, A000 to a Administrative Secretary, Labor Grade 14, A000.

Division of Personnel {DOP) Reclassification Decision:

. Adminis}rative Secretary, Labor Grade 14, A000 effective 08/13/2021.

Rationale for Decision:

+ The Department of Revenue is reclassifying this position to an Administrative Sectary; the
position provides clerical and administrative support to ensure efficient operations of the
Hearings Group of the Audit Division. '

+ The Administrative Secretary performs data entry, filing, case maintenance, assignment
of appeals, and initial assessment of tasks to ensure statutory deadlines are met. It

reviews appeals for completeness, accuracy, and compliance with NH statutes and
administrative rules.

o The proposed supplemental job description meets the standards of the class
specification and is appropriate to the agency’s proposed organizational structure.

Funding Summary

1. This position is a 100% General Funded position.

2. Budgetary number/string 10-84-84-840510-13010000-010.

3. Filled position-effective date: 8/13/2021.

4. Projected cost (Salary & Benefits) for remainder of FY 22: $49,594

5. Total FY 22 Budgeted and Projected Annual Cost:

Total FY 22 Budgeted: Projected Annual Cost:
Salary - $36,018 Salary $36,792
Benefits $27.518 Benefits $27,680

Total $63,536 Total $64,472



