STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC FALTH SERVICES

Lori A. Shil  tte I ZENDRIVE, CONCORD, NH (33]
Commisstoner 603-271-4501 [-B00-852-3345 Ext. 4___
Fax: 603-271-4827 TDD Access; 1-800-735-2964
Lisa M. Merris wiwvw.dhhs.nh.gov
Director
N sz 2021

v opt  T. 7 inunu

State House
Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Division of Public Health
Services, to enter into a amendment to an existing contract with Community Action Program
Belknap-Merrimack Counties, Inc. (Vendor #177203-B003), Concord, NH 03302, for the
provisions of a Commodity Supplemental Food Program and a Senior Farmers Market Nutrition
Program, statewide, by increasing the price limitation by $1,028,127 from $1,492,793 to
$2,520,920 and by extending the completion date from September 30, 2021 to September 30,
2024 effective upon Governor and Council approval. 100% Federal Funds.

This request is contingent upon a request submitted to the Governor to approve the
addition of $11,404 for COVID-19 pandemic related administrative coslts incurred during State
Fiscal Year 2021, which will be submitted as an informational item to the Governor and Council
at a future date.

The original contract was approved by the Governor and Council on June 21, 2017 {item
#49), as amended on May 2, 2018 {item #5B) as amended on March 13, 2019 (item #14) and
most recently amended with Governor and Council approval on January 22, 2020 (item #19).

Funds are available in the following accounts for State Fiscal Year 2021, and are
anticipated to be available in State Fiscal Years 2022, 2023, and 2024, upon the availability and
continued appropriation of funds in the future operafing budget, with the authority to adjust budget
line items within the price limitation and encumbrances between state fiscal years through the
Budget Ofiice, if needed and justified,

See aitached fiscal details.
EXPLANATION

The purpose of this request is {o ¢continue to provide Commodity Supplemental Foods
Program and Senior Farmers’ Market Nutrition Program services statewide to eligible senior
clients. These programs work to improve the health of low-income elderly persons at least 60
years of age by supplementing their diets with nutritious foods year round and fresh local fruits
and vegetables in the summer.

The Food and Nutrition Service, an agency of the U.S. Department of Agriculture (USDA)
administers the Commaodity Supplemental Food Program. The USDA purchases food and makes
it available to the State  ong with funds for administrative costs. The Community Action Program
of Belknap and Merrimack Counties will be responsible for doing outreach and identifying potential
senior participants, screening for eligibility, managing food inventory and maintaining required
paperwork according to USDA requirements. In addition, they will be responsible for ordering,

The Department of Health and Human Services’ Mission is to join communities and families
in providing epportunilizs for citizens to achivve health and independence.
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State of New Hampshlre
Department of Health and Human Serwces
Amendment #4

This Amendment to the Commodity Supplemental Foods Program and Senior Farmers Market Nutrition
Program contract is by and between the State of New Hampshire, Department of Health and Human
Services ("State” or "Department”) and Community Action Program Belknap-Merrimack Courities, Inc.
(“the Contractor").

WHEREAS, pursuant to an agreement {the "Contract"} approved by the Governor and Executive Council

~on June 21, 2017 (ltem #49), as amended on May 2, 2018 (ltem #5B), as amended on March 13, 2019
(Item 14), and on January 22, 2020 (Item #19) and the Contractor agreed to perform certain services hased
upon the terms and conditions specn‘" ied in the Contract as amended and in conssderatlon of certain sums
specified; and

WHEREAS, pursuant to Form P- 37 General Provisions, Paragraph 18, and Exhibit C-1 - Revisions to
~ Standard Provisions, Paragraph 3, the Contract may be amended upon written agreement of the partles
" and appropriate State approval; and

WHEREAS, the parties agree to extend the term of the agreement, increase the price: limitation, or modify
the scope of services to support continued delivery of these services; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contalned
in the Contract and set forth herein, the parties hereto agree to amend as follows:

1.

Form P-37 General Provisions, Block 1.7, Completion Date, to read:

September 30, 2024

Form P-37, General Provisions, Block 1.8, Price Limitation, to read:

$2,520,920 | |

Exhibit B, Method and Conditions Precedent to Payment, Section 3, to read: .

3. Paymer{t for expenses shall be on a cost reimbursement basis for actual expenditurés in
accordance with the approved budget line items in Exhibits:

3.1. B-1 Budget through B-20 Budget, Amendment #4, Senior Farmers Market Nutrition
Program Admin — State Fisca! Year 2025.

Modify Exhibit B-4 - Amendment #3, Commodity S‘upplémental Food Program by replacing it in its
entirety with Exhibit B-4 - Amendment #4, Commodity Supplemental Food Program — State Fiscal
Year 2021.

Modify Exhibit B-5 - Amendment #3, Commodity Supplemental Food Program by replacing it iﬁ its
entirety with Exhibit B-5 - Amendment #4, Commodity Supplemental Food Program — State Fiscal
Year 2022.

Modify Exhibit 8-10 Budget, by replacing it in its entirety with Exhibit B-10 Budget, Amendment #
4, Senior Farmers Market Nutrition Program — State Fiscal Year 2022, which is attached hereto
and incorporated by reference herein.

Add Exhibit B-11 Budget, Amendment #4, Commodity Supplemental Food Progfam - State Fiscal
Year 2023, which is attached hereto and incorporated by reference herein.

Add Exhibit B-12 Budget, Amendment #4, Commodity Supplemental Food Program — State Fiscal
Year 2024, which is attached hereto and incorporated by reference herein,

Add Exhibit B-13 Budget, Amendment #4, Commodity Supplemental Food Program — State Fiscal
Year 2025, which is attached hereto and incorporated by reference herein.

10. Add Exhibit B-14 Budget, Amendment #4, Senior Farmers Market Nutrition Program - State Fiscal
RFP-2018-DPHS-12-COMMO-01-A04  Community Action Program Belknap-Mermimack Counties, Inc. Contractor Initials 1
A-GA-1.2 Page 1of 4 : Dale
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Year 2023, which is attached hereto and incorporated by reference herein.

11, Add Exhibit 8-15 Budget, Amendment #4, Senior Farmers Market Nutrition Program - State Fiscal
Year 2024, which is attached hereto and incorporated by reference herein.

12. Add Exhibit B-16 Budget, Amendment #4, Senior Farmers Market Nutrition Program — State Fiscal
Year 2025, which is attached hereto and incorporated by reference herein.

C
RFP-2018-DPHS-12-COMMO-01-A04  Community Action Program Belknap-Merrimack Counties, Inc. Contractor Initials
A-GA-1.2 . ) Page 2 of 4 Date

1
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All terms and conditions of the Contract and
remain in full force and effect. This amendme

10, 2020-14, 2020-15, 2020-16, 2020-17, 20

prior amendments not inconsistent with this Amendment #4
nt shall be effective upon the Governor's approval, as issued
under the Executive Order 2020-04 as extended by Executive Orders 2020-05, 2020-08, 2020-09, 2020-
20-18, 2020-20, 2020-21, 2020-23, 2020-24, 2020-25, 2021-

01, 2021-02, 2021-04, 2021-05, 2021-06, and 2021-08, and any subsequent extensions.’

IN WITNESS WHEREOF, the parties have set their hands as of the date written below,

5/28/2021
Date

5/27/2021

State of New Hampshire
Department of Health and Human Services

BocuSigned by:
?&irfc)i» M Tl“c..7

B48EBISESBECACE
Name: Patricia M. Tilley

Title:

Interim Director

Community Action Program Belknap-Merrimack Counties,
Inc. ‘ . '
DocuSigned by:

Sanne

DO TILE4AICICAEE

Date

Name: Jeanne Agri

Title:  executive Di rector

RFP-2018-DPHS-12-COMMO-01-A04  Community Action Program Belknap-Mermrimack Counlies, Inc.

A-GA-1.2 P

age Jof 4
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The preceding Amendment, having been reviewed by tHis office, is approved as to form, substance, and

execution. . _ -
' OFFICE OF THE ATTORNEY GENERAL
DocuSigned by:
5/28/2021 :
Date ' Name: catherine Pinos

Title:  attorney

| hereby certify that the foregoing Amendment was approved by the Governor approval issued under the
Executive Order 2020-04 as extended by Executive Orders 2020-05, 2020-08, 2020-09, 2020-10, 2020-
14, 2020-15, 2020-16, 2020-17, 2020-18, 2020-20, 2020-21, 2020-23, 2020-24, 2020-25, 2021-01,
2021-02, 2021-04, 2021-05, 2021-06, and 2021-08 and any subseguent extensions.

OFFICE OF THE SECRETARY OF STATE

Date . " Name:
Title:

RFP-2018-0PHS-12-COMMO-01-A04  Community Action Program Belknap-Merrimack Counties, Inc. -
A-GA-1.2 ’ Page 4 of 4
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Exhitit B-4 Budgel, Amendment F4

Mew Hampshire Department of Heatth and Human Services
C Namw: € ¥ Action Program Balknap-Merrimack Countles inc.,
Budget Request for: C dity 8 Food Program (CSFP)
Budget Period; July 1, 2020 - ame 30, 2011
. Total Program Cosl Contracion Shars { Match Funded by DHAS contract share
Lina item M Dirmct Indirect Total Direet tndirect Total Dwett Indirect Total
1._Totst SelaryWages . 85845004 42500013 0009500 | § - I3 - B I 8584500 8 4.250.00 90.005.00
2. Employse Banelits 27,381. $ 55000 [ $ 20,931.00 | § B I3 - - - 3 27,281.00 | § 1,550.00 28,931.00
3. Cormstants 11 - 11.00 - - - 11.09 - 11.00
1. Equi - B N N - N N - N
Rentsl - - - . - - - - -
Repair and Msic - - - - - . . B .
Lab N N - - N N N Z N
Pharmacy - - - - . . . . -
Otfice 28500 - 205.00 - - - 3 65,00 - 205.00
4. Trevel 17,500 00 - 17.500.00 - - - 17.500.00 - 17,500.00
7. Occupancy 47.500 00 - 47,500.00 3 B - 41.500.00 - 47.500.00
8. Curment Expernes . : . - - - - - - -
Taleptone 1,1£0.00 - . 140.00 + - - 1,140.00 - 1,140.00
Postage 905.00 - 955.00 - - - 995,00 - 85.00
Subscriptiones . « - - - - - - -
Audit and Legal - - N B N N N _ N
Irsurence 4,200 00 - 4,200.00 - - - 4,290.00 - 4,290.00
0. Softwais - - - - - - - -
10. Marketing/Communications . - - - - - - - -
11, Sl ) Traaning . . - ? N . " - - S
12. Subcortrecta/icy 34.150.00 - 34.150.00 - . - 2£.150.00 - 34, 150.00
13. Othes {spacfic detnds mandabory ). - - . . B B - - A
Warehouss supplos ) 30.000.00 - § 30,000.00 - - - 30,000.00 - 30.000.00
Indirect : . 6329001 § 8,326.00 - - - - 6,329 00 8.329.00
TOTAL 3 249.677.00 12.129.00 TRTI0.00 D g T TAS.071.00 TR0 TET.308.00 |
indirect At A Percant of Dirscl [E) -
1
bs
RFP-2018-DPHS- 12-COMMO-01-A04 - H Contracior indisls.
Exhibit B4 Budget, Amendment %4 . . 5/27/2021

Page 10i1 Date.
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Exhibit B-5 Budget, Amendmant M

Community Action Program Belknap-Merrimack Counties. Inc.
RFP-2018-DPHS-12-COMMO-01-A04

Exhibit B-5 Buoget, Amendmant 84

Pags 1ol 1 ’

Contracion

New Hampshire Department of Health and Human Services
[ 4 Namw: C ity Action Program Batnap-errimack Counithes kc.
Buciget Req for; 2y 3 ntal Food Program (CSEP)
Budget Pertod: July 1, 2021 - June 30, 2022 . .
E Total Program Cost Tontractor Share ] Maich Tunced by DHHS CONTACE ShAre
Lne Ham Dhrwct Irdirect Toksl Direct indirect Totai Dlrect ndirect Tokal
Tolal 3 82,806.00 | § 425000 [ % 8705800 | § - - 82.808.00 425000 87,058 O
2._Employes Benalits 1 27000258 1,55000 [ § 20,153.25 | § . - 2100325 1,550.00 29,153 2°
. Conmultants 25.00 . 25.00 - - 25.00 - 25.00 |
Rantal - - . - - - - - -
Reper pnd Mainienance - . . - - - - -
[ . - N - - - - -
Presrnacy - . - - - - - -
Office 265,00 . 265.00 - - 265.00 . 205.00
6. Trovel - 13,440.00 . 13,440.00 . - 13,440 00 B 13,440.00 |
7. Occupancy 46.317.00 - 48.317.00 . . - 46,317.00 - 46,317.00
8. Cusrent - - 3 - - - . . .
Telophona 1.140.00 . 1.140.00 . " . 1,140.00 - 3,140.00
Poatage 095,00 - 995.00 - - V05,00 - 95.00
Audi e Lognd . . 5 . 5 - A .
Insurance 5,850.00 . 5,850.00 - - 5,850 .00 - 5.850.00
§__ Softwars . . g N ~ N ~ ~ ~
10._Markating/Commurications. - - - - - - . -
11, Staff Education and Trairing - B T N . 5 - . .
12, SubconiractalAgreenments 34,150.00 - —34,150.00 - N M4,150.00 - 34.150.00
13, Ot [spacehic detads ¥) . . - . Z ~ " s
Warehouse - 30.000.00 . 30,000.00 . - 30.000.00 - 3 30.,000.00
iy ect - 8.129.00 632000 - - . 8320000 % 8,2120.00
. TOTAL ¥ 742,503.25 [ 3 12,123.00 TIRTIL 3 5 s P NS S R Y X ] T34, 11508
Indirect As A Percert of Divect . 5.0%

o5

M

. 2/27/2021

D

Initigly
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Exhibit B-10 Budgel, Amendment #4

€ Hame: C

New Hampshire Department of Heatth and Human Services

Budget Request for: Senior Farmers Macket Nutrition Program {SFMNP)

Budget Perfod: July 1, 2021 - June 3, 2022

¥y Action Program Balknap-Mamimack Countles Inc.

Total Progiam Cost

Funded iy BRHS contract share

Line llsm

ndirect

Total-

Direct

Tontractor Share | Match,
indirect

Total

- Direct

Indirect

Totsl

7,000.00

700000 %

3

= 700000

e

1,006.00

L

100800 | §

1,008,060

clele el el - e b e e B e e e e B0

cle oo e e s e e e e e e e e e e Lo e - ]

el bl el el b el e e L )

78,601.00

78,001.00

Sl bl sl b b e e b B e e e b e e e ]

75,601.00

RN

el e e e s e e e s e e s e e e L e e L

TOTAL

LA TR

LA

Indirect As A Parcant of Direct

Community Action Program Belknap-Merimack Counttos [ne.
RFP-2018-DPHS-12-COMMO-01-A04 '

Exnitit B- 10 Budgat, Amandiment #4

Page 1ol 1

0.0%
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Exhibit B-11 Budgel, Amendment P4

Now Hampshire Department of Health and Human Services
£ Nanw: C ity Action Program Betknap-Mermimack Courties lnc.
Budget Redq for; C d Food Program (CSFP)
Budget Perled: July 1, 2022 - June 30, 2023
Total Program Cost Tomracior Share | Match Funded by DHAS Conract share =
Lina tem Dirmct : Indirect Totsl Direcl Indirwci Total Direct indirect Tots
1. Totnl £2,808.00 425000 | § 37,058.00 A2.808.00 4.250.00 87,058.00
|7_Employss Benelts 27,003.25 56000 |'$ 26,153.25 27 80,25 1,550.00 7615325
3. Conaultonty 25.00 - 75.00 5.0 - 7500
4. Equipenent: - . . - - -
Renta) - - - -
Ropair and Maintenance - - - - - -
Educational . . . B - -
Labr . . - - - -
Pharmecy - - - - - -
Oflica: 206.00 - 265.00 265.00 = 265.00. |
9. Travel 13,440.00 - 13,440.00 13,440.00 - 13.440.031
7. Ox - 48,17,00 - 48,317.00 46,317.00 + 48,317.00
8. Currerd Experaos F - < - . . 3
Telephons 1,140 0O - 1,140.00 1,140.00 - 1,140.00
Poxsge 99500 - 995.00 955 00 - %9500
Subscriptiona . . + . - -
A and Legal A - - - - -
ir 5,850 00 - 5,850.00 5,850.00 - 5,850.00
Board Exporaes - - - - - -
0. Software - - ~ . - -
10. Mark unications - - - . - -
11. Stafl Education and Tesirng - - - - - -
12. S M, 150.00 - 34150.00 34.350.00 - 34, 150.00
13. Othed {specefic dotals momdatory ) - - - - + .
Warshouss supplies 30.000.00 - 30,000.00 30,000.00 + 30.000.00
Indrect - §,328.00 6.220.00 - 8.320.00 8.229.00
TOTAL 742.593.25 12.129.00 LR ER] T T L ELERLY TR0 pLINGERLY
Indirect As A Parcent of Direct 5.0%
. [*-]
Community Action Program Belknap-Menimack Courties inc. j
RFP-2015-DPHS-12-COMMO-01-A . Contractor initials
Exhibi B-11 Budget, Amendment 24 5/27/2021
Pags 1ol 1 Date
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Exhibit B-12 Budiget, Asmendment 4

Community Action Program Betknap-hlarmimack Counties

RFP-2018-DPHS-12-COMMO-01-A04
Exhitit B-12 Budget, Amendment #4
Page 1011

New Hampshire Department of Health and Human Services
Contractor Name: Community Action Program Bafnap-Marrimack Countles Inc.
Budget Request for: C dity Supp Food Program {CSEP)
Budpet Period; July 1, 2073 - June 3, 2024
Total Program Cost Contractor Share | Mateh Tunded by DHHS coniract Share
Line Ham Dirwel Indinect Tots Direct Indirect Total Dk ect Indlrec Total
1. Total on 82.808.00 | § 4.2650.00 87,058.00 - - 3 - - £2.808.00 4,250.00 B87.058.00
2. Empioyes Benelits 700325 [ 3§ 1,550.00 29,153.25 - - |8 - 27,603.25 ,550.00 29.153.29
‘[3” Conautorss 25.00 - 2500 - - - 2500 Z 25.00"
i‘—w . . . . . . - .
Reninl - - - - - - - - -
Repai and Maintsnance - - - - - - - - -
Purchasa/Denreciabon - - - - - - - - -
Educational B N B B N N B - n
iab B - - - . . - - -
Madtical - - - - - - - - -
Office 265.00 - 265.00 - - P 205.00 B 205.00
6. Vravel 13,440.00 - 13,440.00 - - L3 13.440.00 - 13,440.00
[A 48.317.00 - 48.317.00 - - - 48.317.00 - 48.317.00
8, Current Exp - - - - - - - - -
Telephona 114000 - 1.140.00 - - - 1,140.00 - 114000
Postage W5.00 - 995.00 - - - 955.00 - 500
Subacritions N N N . N N . L -
Audt and Legel N . - . . - - - .
5.850.00 - 5.850.00 - - - 5.850.00 - 5,850 00
Board Expenses. - - - - - - - - -
9. Software - - - - - - - -
10, Mark - - - - - - N - .
11. Staff Education and Training - - S - . - - - -
12. 8 4,150.00 - 34.150.00 - - - 34.150.00 - 4,150.00
13, Oxhor (spocalic oty ¥): - - - - - - - - -
e 30,000,00 - 30,000.00 - - B 30 000.00 B 30,000 .00
indirect . 3 68,329.00 §,329.00 s . - + 8.226.00 8,329.00
TOTAL . 342,593.25 12.129.00 TR - - - T Tar | % TR T4 11008
Indirect As A Parcent of Direct 5.0% i

o]

M

D‘.5727/2021
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Exhibit 6-13 Budgst, Amandmant #4

New Hampshire Department of Health and Human Services
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD
, .
[+ ity Action Program Balknap-Merimeck Counties inc,
Budget Request for: Commodity Supplemental Food Program [CSFP)
Budgst Partod: July 1, 2024 - June 30, 2025
Total Program Gost Tontracior Shars | Match Funded by DHAS contract share
Line Hemn Dirsct indirect Tolal Direct Indirect Total Dirmet - indirect Tolal
t, Totsl Salery'Wages 20.702.00 1,050 00 21,752.00 T I3 - - 20.702.00 1,050.00 71.752.00
|2_Employes Bensits 6.000.81 09,00 730081 I3 - - 6.90061 400 00 736081
3._Coneuttnres 5.00 - 2500 B A - 25.00 p 75.00
4. £ 5 - - - . - - - - -
Rental - - - - - - - -
Reper and Maintenance - - - - - - - - -
Purchase/Depreciation . - - - - - - -
I.’-. Supphias: - . . - N - B .
Ecucational - - . s N - - - -
Lab B - N - - N N N B
Phermacy - - - - - - - - -
edical B N N - - - N f -
Ctfice 65.00 . 85.00 - S . &5 00 - €5.00
6. Travel 3360.00 B 3,300.00 B - 3 336000 5 3.300.00
7. _Ocospancy 11.500 00 - 11.500.00 . - - 11,500.00 - 11.500.00
iu. Curent Expenses - - - - - - - - - -
T stophone 285,00 - 285.00 - - - 785.00 B 78500
Postage Z50.00 - 25000 - - N 250.00 p 250.00
Audi snd Logsl B f - - B . - 5 N
R aurance 1 450,00 z 1,450.00 - N z 1,450.00 ; 3 1,450.00
Doard Expenaes - - - . > - - -
9. Softwae . - - - - - - B
10 Marketing/C. f - 3 - - N 5 f -
11, 5taft Education sed Training B - N . P . - - -
1Z_ Subtoreract/Agreamunes 8,550 00 5 $.550.00 - - - 3.550.00 - 855000
13, Othar { datails marisory) - - - - - - - -
Waretouse 7.500.00 N 7 500.00 A N 7.500.00 - 7,500.00
Indect - V.042.75 1,042.75 - . - . 1.642.75 1.842.75
TOTAL 50.587.81 9175 RN ] o 5 5 LR A TR T3.000.18 |
tndirect As A Parcent of Direct 5.1% g
'
223
Community Action Program Befnap-kiemimack Counties Inc. jd
RFP-2018-DPHS-312-COMMO-01-AD4 Contractor tnitisla

Exhibit B-13 Budget. Amendment &4
Page 1of 1
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Exhitih B-14 Bixigel, Amendment #4

C Nama: C

New Hampshire Departrent of Health and Human Services
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD

y Action Program Baeiknap-Merimack Countiss inc,

' i Budget Request for: Sendor Farmars Market Nutrition Program (SFMNP)

Budget Period: July 1, 2022 - June 30, 2023

YTotal Frogrm Cost

Coniracior Shars | Match

Funded by DHHS contract ehare

Inctirect .

Totad

indirect

Tolsd

Dirwet

indjrect

7,000.00

$

7.000.00

1.008.00

e

1.068 00

vhofe el e o e e el e e e e e e ) e ]

_Sufl e T

Subeontracts/,

12_Subconeracta/Agreements
. Other {spacafic datadls mandatory):

bbbl b Be e ke e b e e e e e e e e e g

Food Costs (Reimbursements to Farmers)

78,801.00

78.801.00

78,801.00

ool o e e e e i e e e e s e e e e e e e e e e Lo e e e

el s e b e e e e e e e e e e e e e e e e e e e e s

TOTAL

gD an

el sl e L

sl sl e e e b= e b s e e s e L= e e e e e e e e e )

LLAHXCD

Indirect As A Percent of Dirsct

Community Action Program Belknap-Merrkmack Coutios ing.

RFP-2018-0PH5- 12-COMMO-01-AD4
Exhibdl 814 Budgel, Amarchmond 84
Page 1ol 1

Contractor bnitlals

‘Dmin

[
F::g

5

~

27/2021
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Exhinlt B-15 Budget. Amendment B4

MNew Hampshire Department of Health and Human Services

C Nama: C y Action Program Belknap-Memtmack Counties ing,
Budget Request for: Senior Farmars Market Nutrition Program {SFMNP)

Budget Pericd; July 1, 2023 - June 39, 2024

Total Program Cost Comtracior Share / Match Funded by DHHS contract shara

Line Ham Dirwct B Indirect - Total Diract Indirscl Tolal - Direct - Indirect Total
1._Totnl SularyiWWagos 7000003 7,00000 | $ s . 700000 % - 7
2. Employes Benedts - 109800 | § 1,096.00 % B 1.00800 | §

88

g aanaann

Bl el el e ] ]

sl e ek e e e e e b s e e e e L e Ly
J

12. Subcontracts/Agrasmaents
13, Other {apeci detalls Yk
{Food Costy {Reimbursemants ko F armers) 78.001,00

el b s e b e e e s e e s B e e = e e 0 )

78,601.00 78.801.00

vlefe e e e o |- e

Al et e s s e - s b e -l L ]
Bl bbb b e e e b b b e e e e e e e e L

sBele e b ls o be b= e b e e e s e e e e s e e e

TOTAL . 3 86,680.00 | §
Indirect As A Percent of Direct 00%

Community Action Program Bolknap-Morimack Countla inc. . .
RFP-2018-DPHS-12-COMMO-01-AD4 . . Contractor iniinis,

Exhibit B-15 Budgel. Amondment 4 5 27/2021
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Exhibit B-16 Budgel, Amandment A4
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CERTIFIED PUBLIC ACCOUNTANTS

o \WOLFEBORO .« NORTH CONWAY
To the Board of Directors : . DOVER » CONCORD
Community Action Program Belknap-Merrimack Counties, Inc. STRATHAM

Concord, New Hampshire .

INDEPENDENT AUDITORS' REPORT

Report on the Financial Statements ' :

We have audited the accompanying financial statements of Community Action Program
Belknap-Merrimack Counties, Inc. (a nonprofit organization), which comprise the statements of
financial position as of February 29, 2020 and February 28, 2019, and the related statements
of activities, functional expenses and cash flows, and notes to the financial statements for the

years then ended.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United States of
America; this includes the design, implementation, and maintenance of internal control relevant
to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

Atiditors’ Responsibility '

Our responsibility is to express an opinion on these financial statements based on our audit.
We conducted our audit in accordance with auditing standards generally accepted in the
United States of America and the standards applicable to financial audits contained in
Govemment Auditing Standards, issued by the Comptrolier General of the United States.
Those standards require that we plan and perform the audit to obtain reasonable assurance
about whether the financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditors’
judgment, including the assessment of the risks of material misstatement of the financial
statements, whether due to fraud or error. In making those risk assessments, the auditor
considers internal control relevant to the entity's preparation and fair presentation of the
financial statements in order -to design audit procedures that are appropriate in the’
circumstances, but.not for the purpose of expressing an opinion on the effectiveness of the
entity's internal control. Accordingly, we express no such opinion. An audit also includes
evaluating the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. '

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
hasis for our audit opinion.



DocuSign Envelope ID: BEE4BCF7-91C5-4BD9-A135-D3DB1900DC38

- Oplnicn
In our opinion, the financial statements referred to above present falrly, in all material respects,

the financial position of Community Action Prqgram Belknap-Merrimack Counties, Inc. as of
February 29, 2020 and February 28, 2019, and the changes in their net assets and their cash
flows for the years then ended, in accordance with accounting principles generally accepted in
the United States of America.

Other Information

Our audit was conducted for the purpose of forming an opinion on the financial statements as
a whole. The accompanying schedule of expenditures of federal awards, as required by Titie 2
U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles and Audit Requirements for Federal Awards, is presented for purposes of additional
analysis and is not a required part of the financial statements. Such information is the
responsibility of management and was derived from and relates directly to the underlying
accounting and other records used to prepare the financial statements. The information has
been subjected to the auditing procedures applied in the audit of the financial statements and
certain additional procedures, including comparing and reconciling such information directly to
the underlying accounting and other records used to prepare the financial statements or to the
financia! statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America. In our opinion, the information is
fairly stated, in all material respects, in relation to the financial statements as a whole.

Other Reporting Required by Governmert Auditing Standards

In accordance with Government Audiling Standards, we have~also issued our report dated
January 5, 2021, on our consideration of Community Action Program Belknap-Merrimack
Counties, Inc.'s internal control over financial reporting and on our tests of its compliance with
certain provisions of laws, regulations, contracts, and grant agreements and other matters. The
purpose of that report is to describe the scope of our testing of internal control over financial
reporting and compliance and the results of that testing, and not to provide an opinion on
internal contro! over financial reporting or on compliance. That report is an integral part of an
audit performed in accordance with Government Auditing Standards in considering Community
Action Program Belknap-Merrimack Counties, Inc.'s internal control over financial reporting
and compliance.

M%M ¢ Aoleis
Coandradiev—

Concord, New Hampshire
January 5, 2021
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COMMUNITY ACTION PROG

STATEMENTS OF FINANCIAL POSITION

co

FEBRUARY 29,2020 AND FEBRUARY 28, 2019

ASSETS
CURRENT ASSETS
Cash
Accounts receivable
Inventory
Prepaid expenses
Investments
Total current assets

PROPERTY
Lang, buildings and improvements
Equipment, furnilure and vehicles

Total property
Less accumulated depreciation
Property, net

OTHER ASSETS
Due from related party

Total ofher assets

TOTAL ASSETS

LIABILITIES AND NET ASSETS

CURRENT LIABILITIES -
Current portion of notes payable
Line of credit
Accounts payable
Accrued expenses
Refundable advances

Total current liabilities

LONG TERM LIABILITIES
Notes payable, less current portion shown above

Total liabilities

NET ASSETS
Without donor restrictions
With donor restrictions

Total net assets

TOTAL LIABILITIES AND NET ASSETS
See Notes; to Financial Statements

3

2020 2018
$ 540026 § 1411762
2,556,855 2,321,041
22,916 22,800
44,159 52,632
110,078 102,522
3,283,034 3,910,757
5,544,770 4,749,673
5,652,539 5,979,320
11,197,309 10,728,893
6,695,428 6.330,580-
4,501,881 4,398,413
139,441 139,441
139,441 139,441
$ 7924356 § 8448611
$ 201,245 5 183,269
550,000 -
1,160,635 1,069,165
757,999 1,066,748
1,084,516 998,332
3,754,395 3,317,514
814,253 781,385
4,568,648 4,098,899
2,992,894 3,842,297
362,814 507,415
3,355,708 4,340,712
$ 7924356 § 8448811
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-

STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED FEBRUARY 29, 2020

REVENUES AND OTHER SUPPORT
_Grant awards
Other funds
In-kind
United Way

_Totai revenues and other support

NET ASSETS RELEASED FROM
RESTRICTIONS

Total ~

EXPENSES
Salaries and wages
Payroll taxes and benefits
Travel
Occupancy
Program services
Other costs
Depreciation.
In-kind

Total expenses
CHANGE IN NET ASSETS
NET ASSETS, BEGINNING OF YEAR

NET ASSETS, END OF YEAR

Without Donor With Donor 2020
Restrictions Restrictions Total
$ 18,276,247 $ - § 18,276,247
2,437,366 2,986,021 5,423,387
920,759 - 920,759
11,938 - 11,938
21,646,310 2,986,021 24,632,331
3,130,622 (3.130,622) _ -
~ 24,776,932 (144,601) 24,632,334
9,213,867 - 9213867
2,508,455 - 2,508,455
322,894 - 322,894
1,393,046 . 1,393,046
9,231,697 - 9,231,697
1,634,451 - 1,634,451
401,166 - 401,166
920,759 - 920,759
25,626,335 - . 25626,335
(849,403) (144,601) (994.064)
3,842,297 507,415 4,349,712
$ 2,992,804 $ 362,814 $  3,355.708

See Notes to Financial Statements

4
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STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED FEBRUARY 28, 2019

REVENUES AND OTHER SUPPORT
Grant awards
Other funds’
In-kind
United Way

Total revenues and other support

NET ASSETS RELEASED FROM
RESTRICTIONS

Total

EXPENSES

" Salaries and wages
Payroll taxes and benefits
Travel
Occupancy
Program services
Other costs
Depreciation
tn-kind

Total expenses
CHANGE IN NET ASSETS
NET ASSETS, BEGINNING OF YEAR

NET ASSETS, END OF YEAR

Without Donor

With Donor 2019

Restrictions Restrictions Total
$ 19,205,554  $ - $ 18,205,554
4,706,408 169,246 4,875,654
829,464 - 829,464
18,227 - 18,227
24,759,653 168,246 24,928,899
364,684 (364,684) -
25,124,337 (195,438)_ 24,928,899
8.905,’:642 - 8,905,642
’2,428;774_1 - 2,428,774
324,491 - 324,491
1.310,477 - 1,310,477
8,941,429 . 8,941,429
1,707,999 - 1,707,999
330,491 - 330,491
829,924 - 829,924
24.779.227 - - 24 779,227
345110 (195,438) 149,672
3,497,187 702,853 4,200,040
$ 3,842 297 $ 507,415 =$ 4,349,712

See Notes to Financial Statements

5
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STATEMENTS OF CASH FLOWS
FOR THE YEARS ENDED FEBRUARY 29, 2020 AND FEBRUARY 28, 2019

2020 2019
CASH FLOWS FROM OPERATING ACTIVITIES :
. Change in net assets $ (984,004) & 149,672
Adjustments to reconcile change in net assets to
net cash (used in) provided by operating aclivities:
Depreciation 401,166 330,491
Decrease (increase) in current assets: S o
Accounts recelvable (235,814} 672,364
inventory (116) 3,767
Prepaid expenses ‘ 8,473 35,655
Decrease (increase) in current liabilities: . o
Accounts payable 91,470 {374,532)
Accrued expenses (308,749) 10,072,
Refundable advances 86,184 _{189,001)
NET CASH (USED IN) PROVIDED BY OPERATING ACTIVITIES (951,39@ 638,488
CASH FLOWS FROM INVESTING ACTIVITIES
Additions to property . . {268,634) {803,770)
Investment in partnership {7,556) (3,769)
.NET CASH USED IN INVESTING ACTIVITIES : (276,190) (807,539)
CASH FLOWS FROM FINANCING ACTIVITIES
Net borrowings on line of credit . _ 550,000 . o
Repayment of long term debt (185,156) (170,872)
NET CASH PROVIDED BY (USED IN) FINANCING ACTIVITIES 364,844 (170,872)
NET DECREASE IN-CASH » (B6B2,736) (339,923)
CASH BALANCE, BEGINNING -OF YEAR 1,411,762 1,751,685
CASH BALANCE, END OF YEAR § 540026 § 1411762
SUPPLEMENTAL DISCLOSURE OF CASH FLOW INFORMATION: ‘
Cash pald during the year for interest 3 73,255, 3 63,133,
SUPPLEMENTAL DISCLOSURE OF NONCASH INVESTING AND
FINANCING ACTIVITIES: _
Property purchased with new debt $ 236,000 3 -

See Notes to Financlal Statements

6
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COMMUNITY ACTION PROG - CK cou .

STATEMENT.OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED FEBRUARY 28, 2020

Salaries and wages

“Payroll taxes and benefits

Travel

Occupancy

Program Services

Other costs:
Accounting fees
Legal fees
Supplies
Postage and shipping
Equipment rental and maintenance
Printing and publications
Conferences, conventions and meetings
Interest
Insurance
Membership fees
Utility and maintenance
Compuler services
Other

Depreciation

In-kind

Total functional expenses

Program Management Total
$ 8797236 $ 416,631 '3 9,213,867

2,468,991 39,464 2:508,455
322,870 24 322,894
1,225,265 167,781 1,393,046
9,231,697 - 9,231,697

475 60,771 61,246
- 9,261 9,261
214,778 31,442 246,220
19,055 34,399 53,454
3,627 275 3,902
27,109 6,562 33,671
27,248 4,662 31,910
57,543 15,712 73,255
133,619 5,949 139,568
12,862 7,586 20,448
170,336 48,114 218,450
51,908 - 51,908
663,656 27,502 691,158
401,166 - 401,166
920,759 - 920,759
$ 24750200 $  B76,135 3 25,626,335

Sees Notes to Financial Statements.

7
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COMMUNITY

STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED FEBRUARY. 28, 2019

Program Management Total

Salaries and wages . $ 8,682073 § 223,569 % 8,906,642
Payroll taxes and benefits 2,320,432 - 108,342 - 2,428,774,
Travel © 323,333 . 1,158 324,491
Occupancy 1,293,439 17,038 1,310:477
Program Services 8,041,429 - 8,941,429

Other costs: .
Accounting fees - . 57,892 57,892
Legal fees ’ 19,554 3,520, - 23,074
Supplies ' , 284,548 - 284,548
Postage and shipping 53,134 - ~ 53134
Equipment rental and maintenance 2,208 - 2,208
Printing and publications © 45,786 - 3,732 49,518
Conferences, conventions and meetlngs 22,840 27,848 50,688
Interest _ _ " 46,478 16,655 63,133
Insurance 143,136 6,760 149,896
Membership fees » 9,891 9,093 18,984
Utility and maintenance 214,214 - 214,214
Computer services 37,562 1,304 38,866
Other 701,232 ' 612 701,844
Depreciation 330,491 - 330,491
In-kind 829,924 - 826,924
Total functnonal expenses $ 24,301,704 % 477,523 $ 24,779,227

See Notes to Financial Statements

8
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‘ NOTES TO FINANCIAL STATEMENTS -
FOR THE YEARS ENDED FEBRUARY 29, 2020 AND FEBRUARY 28 2019

1. ORGANIZATION AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Organization : |
Community Action Program Belknap —Merrimack Counties, Inc. (the Organization) is a
New Hampshire nonprofit organization that serves nutritional, health, living and support
needs of the low income and elderly clients in the two county service areas, as well as
state wide. These services are provided with the fi nancral support of various federal,
state, county and local organizations.

Basis of Accounting

The accompanymg financial statements have been prepared on the accrual basis of
accounting in accordance with the accounting principles generally accepted in the
United State of America.

New Accountmg Pronouncement

During the year, the Organization adopted the provisions of FASB ASU 2018-08
Clarifying the Scope and the Accounting Guidance for Conlributions Received and
Contributions Made (Topic 958). This accounting standard is meant to help not-for-profit
entities evaluate whether transactions should be accounted for as contributions or as
exchange transactions and, if the transaction is identified as a contribution, whether it is
conditional or unconditional. ASU 2018-08 clarifies how an orgamzatlon determines
whether a resource provider is receiving commensurate value in return for a grant. If the
resource provider does receive commensurate value from the grant recipient, the
transaction is an exchange transaction and would follow the guidance under ASU 2014-
09 (FASB ASC Topic 606). If no commensurate value is received by the grant maker,
the transfer is a contribution. ASU 2018-08 stresses that the value received by the
general public as a result of the grant is not considered to be commensurate value
received by the provider of the grant. Results for reporting the years ending February
29, 2020 and February 28, 2019 are presented under FASB ASU 2018-08. The
comparative information has not been restated and continues to be reported under the
accounting standards in effect in those reporting periods. There was no material impact
to the financial statements as a resuit of adoption. Accordingly, no adjustment to
opening net assets was recorded.

Financial Statement Presentation

The financial statements of the Organlzatlon have been prepared in accordance with
U.S. generally accepted accounting principles, which require the Organization to report
information regarding its financial position and aclivities according to the following net
“asset classifications:
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Net assets without donor restrictions include net assets that are not
subject to any donor-imposed restrictions and may be expended for any
purpose in performing the primary objectives of the Organization. These
net assets may be used at the discretion of the Organization's
management and board of directors.

Net _assets with donor restrictions include net assets subject to
stipulations imposed by donors and grantors. Some donor restrictions are
temporary in nature;’ those restrictions will be met by actions of the
Organization of by passage of time. Other donor restrictions are perpetual
in nature, whereby the donor has stipulated the funds be maintained in
perpetuity. '

Donor restricted contributions are reported as increases in net assets with donor
restrictions. When restrictions expire, net assets are reclassified from net assets with
donor restrictions to net assets without donor restrictions in the statement of activities.
The Organization had net assets with donor restrictions of $362,814 and $507,415 at
February 29, 2020 and February 28, 2019, respectively. See Note 13.

Income Taxes

The Organization is organized as a nonprofit corporation and is exempt from federal
income taxes under Internal Revenue Code Section 501(c)(3). The Internal Revenue
Service has determined them to be other than a private foundation.

The Organizatioh files information returns in the United States and the State of New
Hampshire. The Organization is no longer subject to examinations by tax authorities for
years before 2017.

Accounting Standard Codification No. 740 (ASC 740), Accounting for Income Taxes,
established the mihimum threshold for recognizing, and a system for measuring, the
benefits of tax return positions in financial statements. The Organization has analyzed
its tax position taken on its information returns for the years (2017 through 2020), and
has concluded that no additional provision for income taxes is necessary in the
Organization's financial statements.

\Property

Property and equipment is recorded at cost or, if donated, at the approximate fair value
at the date of the donation. " Assets purchased with a useful life in excess of one year
and exceeding $5,000 are capitalized unless a lower threshold is required by certain
funding sources. Depreciation is computed on the straight-line basis over the estimated
useful lives of the related assets as follows:

| Buildings and improvements 40 years
~ Equipment, furniture and vehicles 3.7 years

10
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Use of Estimates
The preparation of financial statements in conformlty with United States generally

accepted accounting principles requires management to make estimates and
assumptions that affect certain reported amounts of assets and liabilities and disclosure
of contingent assets and liabilities at the date of the financial statements and the

l reported amounts of revenues and expenses dunng the reporting period. | Actual results
could differ from those estimates.

Cash and Cash Eguwalents

For purposes of the statement of cash flows, the Organization considers all liquid

investments purchased with original maturities of three months or less to be' cash

equivalents. The Organization maintains its cash in bank deposit accounts, which at

times may exceed federally insured limits. The Organization has not expenenced any
| losses in such accounts and believes it is not exposed to any significant risk with

respect to these accounts.

Contributed Services

Donated services are recognized as contributions in accordance with FASB ASC No.
958, Accounting for Contributions Received and Contributions Made, if the services (a)
create or enhance non-financial assets or (b} require specialized skills, and would
otherwise be purchased by the Agency.

Voluriteers provided various services throughout the year that are not recognized as
contributions in the financial statements since the recognition criteria under FASB ASC
No. 958 were not met. '

In-Kind Donations:/ Noncash Transactions

Donated facmtles services and supplies-are reflected :as revenue -and expense ‘in the

accompanying fi nanciai statements, if the criteria for recogriition is met. This represents

the estimated fair value for the service, supplies and space that the Organization might
: incur under normal ‘operating actlvmes The Organization received $920,759 and

$829,924 in donated facilities, services and supplies for the years ended February 29,

2020.and February 28, 2019 respechvely. as follows:

The Orgamzatlon receives contributed professional services that are required to be
recorded in -accordarice with FASB ASC No. 958. The estimated fair value of these
services was deterimined to be $52,181 and $35,519 for the years ended February 29,
2020 and February 28, 2019, respectively.

The Organization also fecgives ‘contributéd food commeodities and other goods that are
required to be recorded in accordance with FASB ASC No. 958. The estimated fair
value of these food ‘commodities and goods was determined to be $868;578 and
$793,945 for the years ended February 28, 2020 and February 28, 2019, respectively.

Advertising ,
The Organization expenses advertising costs as they are incurred. Total advertising
costs for the years ended February 29, 2020 and February 28, 2020 totaled $46,899

and $54,461, respectively.

Inventory _
- Inventory consists of weatherization supplies and work in process and is valued at the

lower of cost or net realizable value, using the first-in, first-out method.

11
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Functional Allocation of Expenses
The costs of providing the various programs and other activities have been presented in
the Statements of Functional Expenses. Accardingly, certain costs have been allocated
among the program services and supporting activities benefited. Expenses are charged
to each program based on the direct expenses incurred or estimated usage based on
time spent on each program by staff.

Expense Method of allocation

Wages and benefits Time and effort

Depreciation Actual assets used by program
All other expenses Direct assignment

LIQUIDITY AND AVAILABILITY
The following represents the Organization's financial assets as of February 28, 2020
and February 28, 201%:

2020 2018
Financial assets at year end:
Cash and cash equivalents, undesignated $ 549,026 § 141 1,762
Accounts receivable : 2,556,855 2,321,041
Investments 110,078 102,522
Total financial assets 3,215,959 3835325
Less amounts not available to be used within
one year:
Net assets with donor restrictions 362,814 . 507,415
Less net assets with time restrictions to be
met in less than a year - -
Amounts not available within one year 362,814 507415

Financial assets available to meet general

expenditures over the next twelve months $ 2853145 § 3327910

it is the Organization’s goal to maintain financial assets to meet 60 days of operating
expenses which approximates $3,995,000 and $3,880,000 respectively, at February 29,
2020 and 2019. The Organization has an available line of credit in the amount of
$50,000 and $200,000, respectively, at February 29, 2020 and February 28, 2019.

ACCOUNTS.RECEIVABLE '
Accounts receivable are stated at the amount management expects to collect from .
balances outstanding at year end. Balances that are still outstanding after management
has used reasonable collection efforts are written off through a charge to the valuation
allowance and a credit to accounts receivable, The allowance for uncollectible accounts
was estimated to be zero at February 29, 2020 and February 28, 2019.. The
Organization has no policy for charging interest on overdue accounts.

12



DocuSign Envelope 1D: B664BCF7-91C9-4BD9-A135-03DB1900DC38

4, REFUNDABLE ADVANCES
Grants received in advance are recorded as refundable advances and recognized as
revenue in the period in which the related services or éxpenditures are performed or
incurred. Funds received in advance of grantor conditions being met aggregated
$1,084,516 and $998,332 as of February 29, 2020 and February 28, 2019, respectively.

5. RETIREMENT PLAN
The Organization has a qualified contributory pension plan which covers substantially all
employees. The cost of the plan is charged to programs administered by the
Organization. The expense of the plan for the year ended February 29, 2020 and
February 28, 2019 totaled $181,057 and $184,961, respectively.

6. LEASED FACILITIES
Facilities occupied by the Organization for its community service programs are leased
under various operating leases. The lease terms range from month to month to twenty
years. For the year ended February 29, 2020 and February 28, 2019, the annual lease
expense for the leased facilities was $546,861 and $480,258, respectively.

The approximate future minimum lease payments on the above leases are as follows:

Year Ended :
February 28 ' Amount
2021 $ 456,568
2022 138,021
2023 125,947
2024, 105,882
2025 98,362
Thereafter 876,241
Total ' $._ 1,801,021

7.  ACCRUED EARNED TIME _

’ The Organization has accrued a liability for future annual leave time that its employees
have earned and vested with the employees in the amount of $341,532 and $377,163 at
February 29, 2020 and 20:19, respectively.

8.  BANK LINE OF CREDIT
The Organization has a $200,000 revolving line of credit agreement (the line) with a
bank that is due on demand. The line calls for monthly variable interest payments based
on the Wall Street Journal Prime Rate (6.00% and 5.50% at February 28, 2020 and
February 28, 2019, respectively) plus 1%, but not less than 6% per annum. The line is
secured by all the Organization's assets. There was a balance of $200,000 outstanding
at. February 29, 2020. There was no outstanding balance on the line at February 28,

2019.

13
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During the year ended February 29, 2020 the Organization entered into an additional
revolving line of credit agreement (the line) in the amount of $400,000, with a bank that
is due on demand. The line calls for monthly variable interest payments based on the
LIBOR rate (4.02% at February 29, 2020). The line is secured by all the Organization's
assets. There was a balance of $350,000 outstanding at February 29, 2020.

9, LONG TERM DEBT
Long term debt consisted of the following as of February 29, 2020 and February 28,
2019: :

2020 2019
5.50% note payable to a financial institution in
monthly installments of $1,634 through July 2039. :
The note is secured by property of the Organization. $ 232259 § -

5.75% note payable to a financial institution in
monthly instaliments for principal and interest of
$13,912 through July 2023. The note is secured by
property of the Organization for Lakes Region Family
Center. 520,492 649,372

3.00% note payable to the City of Concord for
leasehold improvements in monthly installments for
prmcnpal and interest of $747 through May 2027. The
_note is secured by property of the Organization for the
agency administrative building renovations. 57,848 64,943

7.00% note payable to a bank in monthly instaliments
for principal and interest of $4,842 through May 2023.
The note is secured by a first real estate mortgage
and assignment of rents and leases on property
located in Concord, New Hampshire for Early Head

Start. 204,899 250,339
Total - 1015498 964,654
Less amounts due within one year _ 201,245 _183.269
Long term portion $ 814253 §, .,_Z_]_.Lé
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10.

1.

12.

The scheduled maturities of long-term debt as of February 28, 2020 were as follows:

Year Ending

February. 28 Amount
2021 » $ 201,245
2022 213,444
2023 226,567
2024 . 143,136
2025 ' 16,749
Thereafter 214 357
. . .

PROPERTY AND.EQUIPMENT

Property ‘and equipment consisted of the following as of February 29, 2020 and

February 28, 2019:

2020 2019
Land - | $ 168676 $ 168,676
Building and improvements 5,376,094 4,580,996
Equipment and vehicles 5,652, 539 . 5:979,321
11,197,309 10,728,983
Less accumulated depreciation __ 6695428 6330580
Property and equipment, net $ 4501881 § 4308413

Deprec:|at|on expense for the years ended February 29, 2020 and February 28, 2019
was $401,166 and $330,491, respectively.

CONTINGENCIES

" The Organization receives grant funding from various sources. Under the terms of these

agreements, the Organization is required to use the funds within a certain period and for

purposes specified by the governing laws and regulations. If expenditures were found

not to have been made in compliance with the laws and regulations, the Organization
might be required to repay the funds. No provisions have been made for this
contingency because specific amounts, if any, have not been determined or assessed
as of February 29, 2020.

CONCENTRATION OF RISK

For the years ended February 29, 2020 and February 28, 2019, approximately
$12,100,000 (51%) and $12,000,000 (48%), respectively, of the Organization’s total
revenue was received from the Department of Health and Human Services. The future
scale and nature of the Organization is dependent upon continued support from this
department.
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13.

NET ASSETS WITH DONOR RESTRICTIONS
Net assets with donor restrictions are available for the following specific program

services.as of February 29, 2020 and February 28, 2019:

NH Food Pantry Coalition
Senior Center

Elder Services

Mary Gale
'NH Rotary Food Chalienge
Summer Feeding
Common Pantry

Caring Fund

Agency — FAP

Agency Head Start
Community Crisis

Other Programs

Total net assets with donor restrictions |

14, RELATED PARTY TRANSACTIONS

2020 2019
$ 663 $ 663
141,114 . 137,743
2,867 200,912
24,082 ; -
5,068 5,068
18,840 -
4,764 5,534
9,064 11,811
4,751 6,342
145,747 137,067
2,550 - 350
3,304 1,025

$__ 362814 $ 507415

The Organization is related to the following corporation as a result of common

management:
: Related -Party

CAPBMC Development Corporation

.Function

Real Estate Development

There was $139 441 due from CAPBMC Development Corporatlon at both February 29,

2020 and February 28, 2019.

The Orgariization serves as the management agent for the following orgariizations:

Related Party

Belmont Elderly Housing, Inc.

Epsom Elderly Housing, inc.

Alton Housing for the Elderiy, Inc.
Pembroke Housing for the Elderly, Inc.
Newbury Elderly Housing, Inc.
Kearsarge Elderly Housing, Inc.
Riverside Housing Corporation

Sandy Ledge Limited Partnership

Twin Rivers Community Corporation
Ozanam Place, Inc.

TRCC Housing Limited Partnership |

16

Funcﬂon

HUD Property

HUD Property

HUD Property

HUD Property

HUD Property

HUD Property

HUD Property

Low Income Housing Tax
Credit Property

Property Development

Transitional Supportive
Services

Low Income Housing Tax
Credit Property
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15.

16.

The services performed by the Organization included, marketing, accounting, tenant
selection {for the HUD properties), HUD -compliance (for the HUD properties), and
maintenance of property.

The total amount due from the related parties (collectively) at February 29, 2020 and

February 28, 2019 was $198,763 and $185937, respectively, and is included in
accounts receivables. ~

RECLASSIFICATION

Certain amounts and accounts from the prior year financial statements have been

reclassified to enhance the comparability with the presentation of the current year.

FAIR VALUE OF FINANCIAL INSTRUMENTS _
Community Action Program Belknap-Merrimack Counties, [nc. has alsc invested money

relating to its Fix-it program in certain mutual funds. The fair value of the mutual funds

totaled $109,078 and $101,522 at February 28, 2020 and February 28, 2019,
respectively.

ASC Topic No. 825-10, Financial Instruments, provides a definition of fair value which
focuses on an exit price rather than an entry price, establishes a framework in generally
accepted accounting principles for measuring fair value which emphasizes that fair value is
a market-based measurement, not an entity-specific measurement, and requires
expanded disclosures about fair value measurements. In accordance with FASB ASC 820,
the Organization may use valuation techniques consistent with market, income and cost

‘approaches to measure fair value. As a basis for considering market participant

assumptions in fair value measurements, FASB ASC 820 establishes a fair value
hierarchy, which prioritizes the inputs used in measuring fair values. The hierarchy gives
the highest priority to Level 1 measurements and the lowest priority to Level 3
measurements. The three levels of the fair value hierarchy under FASB ASC 820 are
described as follows: o

Level 1 - Inputs to the valuation methodology are quoted prices available in
active markets for identical investments as of the reporting date.

Level 2 - Inputs to the valuation methodology are other than quoted market
prices in active markets, which are either directly or indirectly observable as
of the reporting date, and fair value can be determined through the use of
models or other valuation methodologies.

Level 3 - Inputs to the valuation methodology are unobservable inputs in
situations where there is little or no market activity for the asset or liability
and the reporting entity makes estimates and assumptions related to the
pricing of the asset or liability including assumptions regarding risk.
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17.

18.

At February 29, 2020 and February 28, 2018, the Organizétion's investments were
classified as Level 1 and were based on fair value.

Fair Value Measurements using Significant Observable Inputs {Level 4)

202 2019
Beginning balance — mutual funds $ 101,522 $ 97,753
Total gains (losses) — mutual funds 7.556 3,769
Ending balance ~ mutual funds $ 109078 §__ 101,522 .

The carrying amount of cash, current assets, other assets and current fiabilities,
approximates fair value because of the short maturity of those instruments.

The Organization also has $1,000 invested in a Partnership, The Lakes Region
Partnership for Public Health, at February 28, 2020 and February 28, 2019.

FISCAL AGENT
Community Action Program Belknap-Merrimack Counties, Inc. acts as the fiscal agent

for the following community organizations: Franklin Community Services Building
(Franklin), the Common Pantry (Laconia), the Caring Fund (Meredith), the NH Food
Pantry Coalition, the NH Rotary Food Challenge and FGP/SCP Association Region 1.
The Agency provides thé management and oversight of the revenues received
(donations) and the expenses (utilities, food and emergency services),

. SUBSEQUENT EVENTS

Subsequent events are events or transactions that occur after the statement of financial
position date, but before the financial statements are available to be issued. Recognized
subsequent events are events or transactions that provide additional evidence about
conditions that existed at the statement of financial position date, including the
estimates inherent in the process of preparing financial statements. Non-recognized
subsequent events are events that provide evidence about conditions that did not exist
at the statement of financial position date, but arose after that date. Management has
evaluated subsequent events through January 5, 2021, the date the financial
statements were available to be issued.

The impact of the novel coronavirus (COVID-19) and measures to prevent its spread
are affecting the Organization's business. The significance of the impact of these
disruptions, including the extent of their adverse impact on the Organization’s financial
and operational results, will be dictated by the length of time that such disruptions
continue and, in turn, will depend on the currently unknowable duration of the COVID-19
pandemic and the impact of governmental regulations that might be imposed in
response to the pandemic.
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fn April 2020, the Organizétion received loan proceeds in the amount of $1,935,300
under the Paycheck Protection Program (“PPP"). The PPP, is established as part of the
Coronavirus Aid, Relief and Economic Security Act ("CARES Act”).

If the Organization does not meet the loan criteria, the unforgiven portion of the PPP
loan is payable over five years at an interest rate of 1%, with a deferral of payments for
the first six months. The Organization intends to use the proceeds for purposes
consistent with the PPP. Through the date of this report, the final determination of
forgiveness has not occurred.
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SUPPLEMENTAL INFORMATION

(See Independent Auditors' Report)



SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS AND NON-FEDERAL AWARDS

.FOR THE YEAR ENDED FEBRUARY 29, 2020

FEDERAL GRANTOR/

PROGRAM TITLE

'US.DEPARTMENT OF HEALTH AND HUMAN SERVICES
Head Start
Head Start

tow Income Home Energy Assistance Program
Low Income Home Energy Assistance Program-WX )
Low Income Home:Energy Assistance Program-HRRP

Community Services Block Grant

Social Services Block Grant-Home Delivered & Congregate Meals
Social Services Block Grant-Service Link

TANF CLUSTER

Temporary Assistance for Needy Families-Family Planning
Temporary Assistance for Needy Families-Workplace Success

AGING CLUSTER
Title 11, Part B-Senior Transportation
Title lll, Part C-Congregate Meals

Title 1N, Part C-Home Delivered Meals
NSIP

CHILD CARE AND DEVELOPMENT FUND CLUSTER

Child Care & Development Block Grant
Child Care Mandatory & Matching Funds of the CCDF

MEDICAID CLUSTER
Medical Assistance Program

Medical Assistance Program - Veterans

Family Planning - Services
Public Health Emergency Resp Cooperative Agr 1 for E oy Response: Public Heatth

MATERNAL, INFANT, AND EARLY CHILDHOOD HOME VISITING CLUSTER
ACA - Maternal, Infant, & Edrly Childhood Home Visiting Program

ACA - Aging & Disability Resource Center

National Family Caregiver Support, Tilte ilt, Part E-Service Link
Special Programs for Aging, Title IV-Service Link

CMS Research Demonstrations & Evaluations

CFDA

NUMBER

93.600
93.600

93.568
* 93.568
93.568

93.569

93.667
93.667

93.558
93.558

"93.044

.93.045.
.93.045:

'93.053

93.575
93.586

93778
83.778

93.217
93.354

93.505

93.517
93.052
'93.048

:93.779

PASS THROUGH NAME

State of New Hampshire

State of New Hampshire
State of New Hampshire
State of New Hampshire

State of New Hampshire

State of New Hémpshire
State of New Hampshire

State of New Hampshire

Southern New Hampshire Services

State of New Hampshire
State of New Hampshire

State of New Hampshire
State of New Hampshire

State of New Hampshire
State of New Hampshire

State of New Hampshire

Gateways Community Services

State of New Hampshire
State of New Hampshire

~ State of New Hampshire

State of New Hampshire
State of New Hampshire
State of New Hampshire
State of New Hampshire

—
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FEDERAL GRANTOR/ o CFDA )
PROGRAM TITLE . NUMBER PASS THROUGH NAME §
. ]
FOOD DISTRIBUTION CLUSTER , o
Commodity Supplemental Food Program 10565 State of New Hampshire 15 §
Emergency Food Assistance Program-Administration 10.568 State of New Hampshire 81 5
Emergency Food Assistance Program 10,569 State of New Hampshire 81 Q
‘ Cl §
Trade Mitigation 10.178 State of New Hampshire N(%
.o jve]
Rural Housing Preservation Grant : 10.433 Nl§
T
CORPORATION FOR NATIONAL & COMMUNITY SERVICES §
o
FOSTER GRANDPARENTS/SENIOR COMPANION CLUSTER o
Senior Companion Program 94,016 1S
: ca
&
US DEPARTMENT OF TRANSPORTATION
Formula Grants for Rural Areas-Concord Transit 20.509 State of New Hamgshire-Dapartment of Transportation NH-
TRANSIT SERVICES PROGRAMS CLUSTER .
Enhanced Mobility of Seniors & Ind. W/Disabilities-CAT 20.513 State of New Hampshire-Department of Transportation NH-
Enhanced Mability of Senlors & Ind. W/Disabilities-Rural Transportation 20.513 State of New Hampshire-Depariment of Transportation NH-
Enhanced Mobility of Seniors & Ind. W/Disabilities-Volunteer Orivers 20:513 Merrimack County NH-'
CLL
_ Do’
US DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
Supportive Housing Program ) 14.235 - State of New Hampshire 05
Supportive Housing Program-Outreadh 14.235 State of New Hampshire 05-
Emergency Solutions Grant . 14.231 State of New Hampshire 05-
Continuum of Care Program ’ 14.267 State of New Hampshire ' 05-
' HUI
US DEPARTMENT OF ENERGY
Weatherization Assistance for Low Income Persons 81.042 State of New Hampshire EE(
. ' CO!
S DEPARTMENT OF LABOR
Senior Community Service Employment Program 17.235 State of New Hampshire 104

WIAMWIOA CLUSTER
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NOTE 1

NOTE 2

NOTE 3

NOTE 4

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED FEBRUARY 29, 2020

BASIS OF PRESENTATION

‘The accompanying schedule of expenditures of Federal Awards (the Schedule)

includes the federal award activity of Community Action Program Belknap-
Merrimack Counties, Inc. under programs of the federal government for the year
ended February 28, 2020. The information in this Schedule is presented in
accordance with the requirements of Title 2 U.S. Code of Federal Regulations
Part 200, Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (Uniform Guidance). Because the Schedule
presents only a selected portion of the operations of Community Action Program
Belknap-Merrimack Counties, Inc., it is not intended to and does not present the
financial position, changes in net assets, or cash flows of the Organization.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Expenditures reported on the Schedule are reported on the accrual basis of
accounting.. Such expenditures are recognized following the cost principles
contained in the Uniform Guidance, wherein certain types of expenditures are not
allowable or are limited as to reimbursement. Negative amounts shown on the
Schedule represent adjustments or credits made in the normal course of
business to amounts reported as expenditures in prior years.

INDIRECT COST RATE

Community Action Program Belknap-Merrimack Counties, Inc. has élected not to
use the ten percent de minimis indirect cost rate allowed under the Uniform
Guidance.

FOOD COMMODITIES AND VEHICLES

Nonmonetary assistance is reported in the Schedule at the fair value of the
commodities received and disbursed.
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' CERTIFIED PuéLib Acﬁ&uﬁms

WOLFEBORO « NORTH CONVAY
DOVER » CONCORD
STRATHAM

INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON
AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors
Community Action Program Belknap-Merrimack Counties, Inc.
Concord, New Hampshire

We have audited, in accordance with the auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in’ Government
Auditing Standards issued by the Comptroller General of the United States, the financial
statements of Community Action Program Belknap-Merrimack Counties, Inc. {a nonprofit
organization), which comprise the statement of financial position as of February 29, 2020, and
the related statements of activities, cash flows, and functional expenses for the year then
ended, and the related notes to the financial statements, and have issued our report thereon
dated January 5, 2021.

Internal Control Over Financial. Reporting

In planning and performing our audit of the financial statements, we considered Community
Action Program Belknap-Merrimack Counties, Inc.'s internal control over financial reporting
(internal control) to determine the audit procedures that are appropriate in the circumstances
for the purpose of expressing our opinion on the financial statements, but not for the purpose
of expressing an opinion on the effectiveness of Community Action Program Belknap-
Merrimack Counties, Inc.’s internal control. Accordingly, we do not express an opinion on the
effectiveness of Community Action Program Belknap-Memimack Counties, Inc.'s internal
control.

A deficiency ininternal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable
possibility that a material misstatement of the entity’s financial statements will not be.prevented,
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance.
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Our consideration of internal control was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal contro!
that might be material weaknesses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that have not been identified. We did identify
a deficiency in internal control, described in the accompanying schedule of findings' and
questioned costs as item 2020-001 that we consider to be a material weakness.

Compliance and Other Mattérs

As part of obtaining reasonable assurance about whether Communlty Action Program
Belknap-Merrimack Counties, Inc.’s financial statements are free from material misstatement,
we performed tests of its compliance with certain provisions of laws, regulations, contracts,
and grant agreements, noncompliance with which could have a direct and material effect on
the determination of financial statement amounts. However, providing an opinion on
compliance with those provisions was not an objective of our audit, and accordingly, we do not
express such an opinion. The results of our tests disclosed no instances of noncompliance or
other matters that are required to be reported under Government Auditing Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of
the Organization's internal control or on compliance. This report is an integral part of an audit
performed - in accordance with Govermnment Auditing Standards in considering the
Organization’s internal control and compliance. Accordingly, this communication is not suitable
for any other purpose. :

M”&oma oty

Concord, New Hampshire
January 5, 2021
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PROFESSIONAL ASSOCIATION
CERTIFIED PUBLIC ACCOUNTANTS
WOLFEBORO « NORTH CONWAY

DOVER » CONCORD

INC,

INDEPENDENT AUDITORS' REPORT ON COMPLIANCE FOR EACH
MAJOR PROGRAN AND ON INTERNAL CONTROL OVER COMPLIANCE
'REQUIRED BY THE UNIFORM GUIDANCE

To the Board of Directors
Community Action Program Belknap-Mérrimack Counties, Inc.
Concord, New Hampshire

'Report on Compliance for Each Major Federal Program

We have audited Community Action Program. Belknap-Merrimack Counties, Inc.’s compliance
with the types of compliance requirements described in the OMB Compliance Supplement that
could have a direct and material effect on each of Community Action Program Belknap-
Merrimack Counties, Inc.'s major federal programs for the year ended February 29, 2020.
Community Action Program Belknap-Merrimack Counties, Inc.’s major federal programs are
identified in the.summary of auditors’ results section of the accompanying schedule of findings
and questioned costs.

Management's Responsibllity A :
Management is responsible for compliance with federal statutes, regulations, and the terms
and conditions of its federal awards applicable to its federal programs.

Auditors' Responsiblility

Our responsibility is to express an opinion on compliance for each of Community Action
-Program Belknap-Merrimack Counties, Inc.s major federal programs based on our audit of the
types of compliance requirements referred to above. We conducted our audit of compliance in
accordance with auditing standards generally accepted in the United States of America; the
standards applicable to financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States; and the audit requirements of Title 2 U.S.
Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards (Uniform Guidance). Those standards and the
Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance
about whether noncompliance with the types of compliance requirements referred to above
that could have a direct and material effect on a major federal program occurred. An audit
includes examining, on a test basis, evidence about Community Action Program Belknap-
Merrimack Counties, Inc.'s compliance with those requirements and performing such other
procedures as we considered necessary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for each
major federal program. However, our audit does not provide a legal determination of
Community Action Program Belknap-Merrimack Counties, Inc.'s compliance.
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Opinion on Each Major Federal Program

In our opinion, Community Action Program Belknap- Merrimack Counties, Inc. complied, in all
material respects, with the types of compliance requirements referred to above that could have
a direct and material effect on each of its major federal programs for the year ended February
29, 2020.

Report on.internal Control Over Compliance

Management of Community Action Program Belknap-Merrimack Counties, Inc. is responsible
for establishing and maintaining effective internal control over compliance with the types of
compliance requirements referred to above. In planning and performing our audit of
compliance, we considered Community Action Program Belknap-Merrimack Counties, Inc.'s
internal control over compliance with the types of requirements that could have a direct and
material effect on each major federal program to determine the auditing procedures that are
appropriate in the circumstances for the purpose of expressing an opinion on compliance for
each major federal program and to test and report on internal control over compliance in
accordance with the Uniform Guidance, but not for the purpose of expressing an opinion on
the effectiveness of internal control over compliance. Accordingly, we do not express an
opinion on the effectiveness of Community Action Program Belknap-Merrimack Counties,
Inc.'s internal control over compliance.

A deficiency in internal control over compliance exists when the design or operation of a
control over compliance does not allow management or employees, in the normal course of
performing their assigned functions, to prevent, or detect and correct, noncompliance with a
type of compliance requirement of a federal program on a timely basis, A material weakness in
internal control over compliance is a deficiency, or combination of deficiencies, in internal
control over compliance, such that there is a reasonable possibility that material
noncompltance with a type of compliance requirement of a federal program will not be
prevented, or detected and corrected, on a timely basis. A significant deficiency in internal
control over compliance is a deficiency, or a combination of deficiencies, in internal control
over compliance with a type of compliance requirement of a federal program that is less severe
than a material weakness in internal control over compliance, yet important enough to merit
attention by those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described in
the first paragraph of this section and was not designed to identify all deficiencies in internal
control over compliance that might be material weaknesses or significant deficiencies. We did
not identify any deficiencies in internal control over compliance that we consider to be material
weaknesses. However, material weaknesses may exist that have not been identified.

The purpose of this report on internal control over compliance is solely to describe the scope of
our testing of internal contro!l over compliance and the results of that testing based on the
requirements of the Unlform Guidance. Accordlng|y, this report is not suitable for any other

purpose.

Concord, New Hampsﬁire
January 5, 2021
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SCHEDULE OF FINDINGS AND QUES_TIONED COSTS
FOR THE YEAR ENDED FEBRUARY 29, 2020

SUMMARY OF AUDITORS’ RESULTS

1.

The auditors' report expresses an unmodified opinion on whether the financial statements
of Community Action Program Belknap-Merrimack Counties, Inc. were prepared in
accordance with generally accepted accounting principles.

One miaterial weakness relating to the audit of the financial statements is reported in the
Independent Auditors’ Report on internal Control Over Financial Reporting and on
Compliance and other Matters Based on an Audit of Financial Statements Performed in
Accordance with Government Auditing Standards.

No instances of noncompliance material to the financial statements of Community Action
Program Belknap-Merrimack Counties, Inc., which would be required to be reported in
accordance with Government Auditing Standards were disclosed during the audit. '

No significant deficiencies in internal control over major federal award programs are
reported in the Independent Auditors’ Report on Compliance for Each Major Program and
On Internal Control Over Compliance Required by the Uniform Guidance. No material
weaknesses are reported.

The auditors’ report on compliance for the major federal award programs for Community
Action Program Belknap-Merrimack Counties, Inc. expresses an unmodified opinion on all
major programs.

There were no audit findings that are required to be repoded in accordance with 2 CFR
section 200.516{(a).

The programs tested as major programs include:
U.S. Department of Health and Human Services, Low Income Home Energy Assistance
Program 93.568, Head Start 93.600, Community Services Block Grant 93.569, u.Ss.
Department of Agriculture, Food Distribution Ciuster, 10.565, 10.568, 10.569, Trade
© Mitigation 10.178, NON-FEDERAL Public Utilities Companies, Electrical Assistance
Program.

The threshold for distinguishing Type A and B programs was $750,000.

Community Action Program Belknap-Merrimack Counties, Inc. was determined to not be a
low-risk auditee. '
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FINDINGS - FINANCIAL STATEMENTS AUDIT
MATERIAL WEAKNESS
2020-001

. Condition: The financial statements presented to the auditor at the beginning of fieldwork
understated revenue and expenses by a material amount. This was primarily the result of
improper cut off due to revenue and expenses related to the fiscal year under audit being
recorded to the subsequent period.

Criteria: The Organization’s internal control procedures should be structured so that accounts
are reconciled and reviewed on a timely basis and a review is completed prior to closing the
financial records for the year.

Cause: The Organization’s Director of Finance did not regard the proper cut off of the direct
fuel assistance payments and reimbursement revenue to be important. Both the accounting
staff and the staff within the fuel assistance department appears to maintain good controls and
good records, however, the Director of Finance did not understand the importance of using the
information available to post an entry to ensure correct cut off of revenue and expenses.

Effect: A significant adjusting journal entry was proposed by the auditor to ensure accurate
revenue and expense cut off for the period under audit.

Recommendations: The auditors recommend that the financial closihg process include a
review of all significant balance sheet and profit and loss accounts.

FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL PROGRAMS AUDIT

Nons
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Phone (603) 225-3295 2 Industrial Park Drive

i

{800Q) 856-5525 g}: P.O.8ox 1016
Fax (603) 228-1898 e Concord, NH
Web www. bm-cap.org BELKNAP MERRIMACK COUNTIES. ING; 03302-1016

CORRECTIVE ACTION PLAN

Finding: 2020-001

Plan: Accounts will be reconciled and reviewed on a timely basis and completed ‘prlor to the annual close of the :
financial records. . :

The Staff Accountant or other accolnting staff ember réconciles all monthly bank statements which are then
approved by the Fiscal Officer. The Staff Accountant prepares an adjusting entry for interest, service charges and
other adjustmenis which are also approved by the Fiscal Officer. _

The Staff Accountant or other accounting staff member reconciles all project balance sheet accounts monthly
‘which are then approved by Fiscal Officer. The Staff Accountant or other accounting staff member print necessary
.schedules to reconcile the accounts & check balance totals. Any reconciling items are. brought to the attention of
the Fiscal Officer who corrects them at the Bank or approves the adjusting journal entry.

The Organization will ensure the policies are followed as written.
Contact:

Rossana Goding, Fiscal Officer

2 Industrial Park Drive Concord NH 03303 (603)

225-3295 x 1131 .

Jeanne Agri, Chief Executive Officer

2 Industrial Park Drive Concord, NH 03303 (603)
225-3205x 1113

Anticipated completion date: February 28, 2021
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SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
FOR THE YEAR ENDED FEBRUARY 29, 2020

MATERIAL WEAKNESS

2019-001

Condition: The financial statements presented to the auditor at the beginning of fieldwork
understated net income by a material amount. This was primarily the result of improper cut
off due to revenue related to the fiscal year under audit being recorded to the subsequent
period. : _

Recommendations: The auditors recommend that the Organization implement procedures
so that balance sheet accounts are reconciled and reviewed by management on a monthly
basis. Further, the auditors recommend that the financial closing process be simplified and
include a review of all significant balance sheet and profit and loss accounts.

Current Status: The balance sheet accounts did show evidence of monthly reconciliations.

However, the financial closing process was not complete and the required entry to adjust
fuel assistance revenue and expense was not made. See 2020-001.
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State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is 2 New Hampshire Nonprofit Corporation registered
to transact business in Ncw Hampshire on May 28, 1965. | further certify that all fees and documents required by the Secretary of”

State’s office have been received and is in good standing as far as this oflice is concerned.

Business [1D: 63021
Centificate Number: 0005338239

IN TESTIMONY WHEREOQF,

1 hereto set my hand and causc to be aftixed
the Scal of the State of New Hampshire,
this 2nd day of April A.D. 2021,

Gor Lo

William M, Gardner

Secretary of State
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\1\{ ACTION

o

BELKNAP-MERRIMACK COUNTIES,INC.

EMPOWERING COMMUNITIES SINCE 19065

Phone (603} 225-3295
{800) 856-5525

Fax (603} 228-1898
Web www.bm-cap.org

CERTIFICATE OF AUTHORITY

I, Dennis Martino, President, Board of Directors, hereby certify that:

2 Industrial Park Drive
P.O.Box 1016
Concord, NH

03302-1014

1. I am a duly elected officer of Community Action Program Belknap-Mérrimack Counties, Inc.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held on January 14, 2021, at which a quorum of the Directors were present and voting.

VOTED: That Jeanne Agri, Chief Executive Officer/Executive

Director, Michael Tabory,

Chief Operations Officer/Deputy Director, Rossana Goding, Chief Fiscal Officer, Steven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Directors are duly authorized
on behalf of Community Action Program Belknap-Merrimack Counties, Inc. to enter into contracts
or agreements with the State of New Hampshire and any of its agencies or departments and
further is authorized to execute any and all documents, agreements and other instruments, and
any amendments, revisions, or modifications thereto, which may in his/her judgment be desirable

or necessary to effect the purpose of this vote.

3. | hereby certify that said vote has not been amended or repealed and remains in full force and
effect as of the date of the contract/contract amendment to which this certificate is attached.

Such authority to be in force and effect until September 30, 2024.

| further certify that it is

understood that the State of New Hampshire will rely on this certificate as evidence that the
person(s) listed above currently occupy the position(s) indicated and that they have full

authority to bind the corporation. To the extent that there are any

limits on the authority of any

listed individual to bind the corporation in contracts with the State of New Hampshire, all such

limitations are expressly stated herein.

Dated: __5/27/2021

Signature of Elected Officer

Name: Dennis Martino

Title:

Rev. 11/12/2020
kIh:COA - dennls marting
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\ 8
ACORD
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDDAYYYY) °
04/102/2021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS .
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND QR ALTER THE COVERAGE AFFORDED BY THE POLICIES
\BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL IN SURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER GONIACT Andrea Nickiin
| FlAtiCross Insurance PHONE = (603)669-3218 PR Noj. (603} 645-4331
1100 Elm Street AL sq. anicklin@crossagency.com
INSURER(S} AFFQRDING COVERAGE NAIC #
Manchester NH 03101 INSURER A:  TOKio Marine Hokdings, Inc.
INSURED INSuRER B : Granite State Health Care and Human Services Self-
Community Actlon Program Belknap-Merrimack Counties Inc, isyrer c: Federal ins Co 20281
P. 0. Box 1016 INSURER D :
INSURERE :
Concord NH_03302 INSURER F : -
COVERAGES CERTIFICATE NUMBER:  20-21 All, 21-22 D&O/WC REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECYT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
ADDLTSUBR . “POLICY EFF |
'[‘f‘é‘ TYPE OF INSURANCE . INSD | wvp POLICY NUMBER m‘iw%%}’ﬁ'iﬁ, (53}5%}’\'%‘;; LIMITS
| COMMERCIAL GENERAL LIABILITY : EACH DCCURRENCE s 1,000,000
J NTEL 100,000
CLAIMS-MADE OCCUR PREMISES (Ea occurence) s :
MED E£XP {Any one parson) $ 5.000
A PHPK2187440 10/01/2020 | 10012021 | pepsonaL & ADV INJURY s 1,000,000
| GENUAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE ¢ 3.000,000
<] rouey 1 LoC ' PRODUCTS - COMPIOP AGG | § 5:000.000
OTHER: $
COMBINED SINGLE LIMIT
| AUTOMOBILE LIABILITY {Ea accident) s 1,000,000
| any auto BODILY INJURY (Per person) | $
[~ | ownED SCHEDULED
A || AdTos onwy aUTos PHPK2187429 10/01/2020 | 10/01/2021 | BODILY INJURY (Per accident) | $
HIRED NON-OWNED : PROPERTY DAMAGE s
|| AuTOS ONLY AUTOS ONLY | {Per pecidant)
H
2| UMBRELLALIAB | 3] oeour EACH OCCURRENCE s 5000000 -
A EXCESS LIAB CLAIMS-MADE PHUB740340 10/01/2020 | 1010112021 | \nerEGATE s 5.000,000
peo_| X< rerenTion s 10,000 5
WORKERS COMPENSATION PER oTH
AND EMPLOYERS' LIABHLITY YIN AT I 000000
R et Gy i NIA HCHS20210000395 (3a.) NH 02/01/2021 | 02/01/2022 |EL: EACHACCIDENT s
{Mandatory In NH) EL. DISEASE - AEMPLOVEE | § 1:000,000
If yes, describe under 1,000,000
DESCRIPTION OF QPERATIONS below EL. DISEASE-POLICYLIMT |§ '~
" - - Limit $1,000,000
Directors & Officers Liability !
c 82471794 04/01/2021 | 04/01/2022 | Deductible $5.000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached If move space |s required)

CERTIFICATE HOLDER

CANCELLATION

State of New Hampshire; Department of
Health & Human Services

129 Pleasant Street

Concord

SHOULD ANY QF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THERECF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

NH 03301

ACORD 25 (2016/03).

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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1\{ ACTION
Phone {603} 225-3295 ?2 2 Industrial Park Drive
(800) 856-5525 P.O. Box 1016
Fax {603) 228-1898 . Concord. NH
Web www.bm-cap.org O U O o '.TE; 03302-1016

COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

STATEMENT OF PURPOSE

The purpose the corporation includes providing assistance for the reduction of
poverty, the revitalization of low-income communities, and the empowerment of
-low-income families and individuals to become fully self-sufficient through
planning and coordinating the use of a broad range of federal, state, local, and other
assistance (including private resources) related to the elimination of poverty; the
organization of a range of services related to the needs of low-income families and
individuals, so that these services may have a measurable and potentially major
impact on the causes of poverty and may help the families and individuals to
achieve self-sufficiency; the maximum participation of residents of the low-income
communities and members of the groups served to empower such residents and
members to respond to the unique problems and needs within their communities;
and to secure a more active role in the provision of services for private, religious,
charitable, and neighborhood-based organizations, individual citizens, and
business, labor, and professional groups, who are able to influence the quantity and
quality of opportunities and services for the poor.

(Approved by Agency Board of Directors on 02/24/05
as part of the Agency Bylaws.)

CAPBMCI Statement of Purpose
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& .
8 ' ' . Effective April 2021
¢ . COMMUNITY ACTION PROGRAM
MUDAR WRIMACK COWTIE NG BELKNAP-MERRIMACK COUNTIES, INC.
BOARD OF DIRECTORS
Dennis Martino, President Kathy Goode

Robert (Bob) Krieger, Vice President

Safiya Wazir, Treasurer

A. Bruce Carri, Secretary/Clerk

Heather Brown

Theresa M. Cromwell

Sara A. Lewko

Chris Pyles, Esq.

David Siff, Esq.

Ben Wilson, AAMS® Financial Advisor

David Croft, Sheriff

Current fiscal year (3/1/21 - 2/28/22) board meetings — 3/11/21, 5/13/21, 9/9/21, 11/18/21, 1/13/22
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SUSAN M. WNUK

EXPERIENCE
1992 to
Present

1991-1992

1989-1992

1987-1989

1986-1987

1980-1985

COMMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES, INC.
Director, Community Health and Nutrition Services
®  Responsible for overall management of the WIC, Breastfeeding Peer Counseling
Program, Title X Family Planning, Teen Clinic, HIV and Hepatitis C testing in
correctional facilities and serves as the Statewide Administrator for Senior Farmers
Market Nutrition Program and Commodity Supplemental Food Program,
®  Oversee planning, development, implementation and coordination of all program
services and personnel for multiple programs and clinic locations
®  Fiscal management including budget preparation, monitoring, fundraising, and reports
Responsible for hiring, personnel management
Oversce special grant projects including Oral Health initiatives and statewide
coordination of WIC Lead Screening.
Devetopment and implementation of policies and procedures
Oversee quality improvements plans for all program services
Responsible for grant management and report preparation
Represents agency on local Boards of Directors, Coalitions, and Partnership

Director, Family Planning, Prenatal, STD Clinics and HIV Counseling and Testing Services
m [nitiated development and implementation of comprehensive Prenatal program clinical
services in Belknap County for low-income women
B Integrated all program services to provide access to comprehensive care

Director, Family Planning, STD Clinics and HIV counseling and Testing Services
m  Coordinated development of STD Clinic Services in three County area including
oblaining initial grant funding
m  Fiscal, personnel, program management of all services

Director, Family Planning and HIV Counseling and Testing Services
@ Obtained grant funding to initiate development of HIV Counseling and Testing
Services
e Integrated services into Family Planning Clinic

Family Planning Program Director
s Responsible for the overall fiscal, programmatic and personnel management of a Title
X funded Family planning program in a three County area.
® [Initiated program development activities and expansion of services

CONCORD HOSPITAL, CONCORD NEW HAMPSHIRE-
Social Worker - Social Services Department

a Evaluation of emotional, social and economic stresses of illness.

a Developed patient care plans including financial asscssment, discharge planning needs,
home supports, and transfer for patients in malemlty/newbom nursery, ICU,
nephrology/dialysis, and urology units.

Liaison between medical staff, patient, families and community agencies.
Coordinated adoptions with public and private organizations.

Provided assessments for guardianships hearings.

Initiated protective service referrals for infants, children and seniors.

Coordinated transfers to skilled, intermediate level nursing homes, group homes, and
facilities providing traumatic head injury and spinal cord care.
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SUSAN M. WNUK PAGE 2

1977 Massachusetts College of Liberal Arts
North Adams, MA ‘
Bachelor of Arts Deg

PROFESSIONAL ASSOCIATIONS.

ee Majors: History and Sociology

Board of Directors and Committees
= National WIC Association
Board of Directors 201 3- present
= Chair - Local Agency Section representing 7 USDA defined Regions - 2016-17
* Northeast Region Local Agency Representative - 2013- present
* NH Representative to Local Agency Section - 2010-present
*» NWA/USDA Food and Nutrition Services - Verification of Certification Task Force - Local ‘
Agency Representative - 2015-16
s NWA Chair of Recruitment and Retention of RD’s in WIC Task Force — 32018 to present
s National Commodity Supplemental Food Program Association
President Board of Directors 2011
Vice President Board of Directors 2010
‘«  Marketing Committee- Chair 2012-2014
_ »  Board of Directors Local Agency Representative 1999-2000
m  New Hampshire WIC Directors Association - 1992-Present
Chairperson 2010-present
Secretary 2000-2008
®  NH Hunger Solutions Coalition 201 1-present
NH Roadmap to End Childhood Hunger
m  Health First Family Care Center - Board of Directors - January 2009-present
m  Partnership for Public Health - Board of Directors - 2005-2015
®  Winnipesaukee Public Health Council - Executive Committee - 2014 10 present Co-Chair 2020 -
present
m  Capital Area Public Health Network ~ Public Health Advisory Council Executive Committee 2014-
present
m  Upper Valley Hunger Council — 2015 to present.
B Public Health Council of the Upper Valley — 2014 to present
»  HEAL and Oral Health Committees — 2016 to present
s Central New Hampshire Health Care Partnership - Founding member 2008-present
s HEAL - Statewide Practice Committee -  2009-2012
Lakes Region HEAL - 2009-present
CCNTR HEAL - 2009-2012
s Bi-State Primary Care Association — Operations and Government Relations Committee 2004-2019
s Whole Village Family Resource Center - Board of Directors 1995-2000
Chair Personnel Committee 1996-2000
m  Capital Area Wellness Coalition — 2010-present
-~ Healthy Foods Subcommitiee
Government Task Forces and Legislative Committees
® Legislative Task Force on Perinatal Substance Abuse — 1993-2002
8 Legislative Study Committee on Premature Births — 1991
@ Attorney General's Task Force on Child Abuse and Neglect — 1990-1993
| |

National Family Planning and Reproductive Heallh Association - 1986-Present
CO;\IMU\‘]'I‘Y & VOLUNTEER R
®  Bow School District Wellness Committee - 2004-present
®  Bow POPS (Parents of Performing Arts Students) 2005-2010 - Vice President 2009-2010
®  Boys Indoor Soccer Team - Coach — 2008-2010
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James Riley

Profile

Highly motivated, skilled employee with experience working across varied settings and vocartions.
Consistently meets objectives in an organized and timely manner. Assumes initizrive and can work well
independently but also takes direction and constructive feedback well. Exudes robust leadership and
interpersonal skills coupled with critical thinking and problem-solving abilities. Collaborates very well with
others and has a steong history of tcaming with collcagues. Scrong attention to detail and eschetic when
completing projects.

Education _
The International Butler Academy, Zeist, Netherlands
Professional Butling and Houschold Management Certification, 2009

Southern New Hampshire University, Manchester, NH
Coursework in Business Administration
Concentration in Organizadonal Leadership, 2009

Colby-Sawyer College, New London, NH
Coursework in Nursing, 2007-2008

Concord High School, Concord, NH
High School Diploma, 2007

Professional Experience
Scptember 2019- Current Commodity Supplemental Food Program - Warchouse Manager
Conmnnity Action Program of Bellenap and Merrimack Connties, Concord, NF
“e  Diréct Supervisor for Warehouse Assistant

*  Daily production of preparing and packing of USIDA food boxes

¢  Manages and trains all volunteers to help with production of commodity foods

s Utilizes forklift and Pallet-}ack

»  Driving of large box truck to deliver commodity foods to clderly

e Oversees safety and cleanliness of warehouse

*  Possesses DOT medical card to drive agency trucks

May 2019-September 2019 Front of House Manager

Luke’s Lobster, Portland, M1
¢ Managed and trained all staft, which included scheduling, hiving, firing, and staff retention duties
*  Proficient in POS systems, produced daily specials, and intensive cash handling
* Planned and catered private functions with superior customer service

o Performed clerical duties as needed ‘

February 2014-December 2018 Assistant General Manager
Cheers Restaurant Bar & Grille, Concord, N
*  Supervised all staff with duties that included both the hiring and termination processcs
»  Management responsibilities included payroll, cash flow, staff scheduling, and planning daily specials
e " Skilled in organizing and executing private functions with a strong focus on customer service
+  Administrative and serving duties as required
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June 2016-September 2016 Manager

Lape’s 55 Authentic Mexican, Hampton Beach, NH .
+  Organized and oversaw daily business functionality from open to close
e Directed personnel, delegated staff breaks, and handled customer service inquiries
+  Maintained the production of high volumes of fresh produce for menu consistency
o Assisted in planning and participation of events such as the local seafood festival

September 2015-June 2016 Assistant General Manager
900 Degrres Neapolitan Pigzgeria, Manchester, NH
»  Charged with ordering/par sheets, calculating pricing and managing the budget
s Participated in fundraising initiatives as well as public and community outreach
+ Engaged in superior customer service
*  Managed and trained all staff, which included scheduling, hiring, firing, and staff retention dutics

November 2007-June 2014 Educational Assistant
Concord School Distict, Concord, NH _
»  Provided instruction in a one-to-one sctting and implemented discrcte trial instructon (D)
e Worked with students with behavioral or developmental diagnoses such as antism spectnum disorder
{ASD)

*  Assisted in general classroom teaching

References:
Provided Upon Request
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Department of Health and Human Services

Community Action Program Belknap-Merrimack Counties, Inc.

(fommodit}r Supplemental Foods Program (CSFP) and
Senier Farmers Market Nutrition Program (SFMNP)
July 1, 2021 - June 30, 2022

KEY PERSONNEL
% Paid Amount Paid
Name Job Title Salary from this from this
Contract Contract
Director, Community Health &
Susan M. Wnuk Nutrition Services $66,866.00 12% $8,023.92
James Riley Warehouse Manager $42,900.00 100% $42,900.00




STATE OF NEW HAMPSHIRE
DEPARTMENT OF HEALTH AND HUMAN SERVICES
" DIVISION OF PUBLIC HEALTH SERVICES

Kerrin A. Rounds 29 HAZEN DRIVE, CONCORD, NH (3301
Acting Commissiener 603-271-4501  1-800-852-3345 Ext. 4501
' Fax: 603-271-4827 TDD Access: 1-800-735-2964
Lisa M. Morris - www.dhhs.nh.gov
Director

January 2, 2020

His. Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Division of Public Health
Services, to amend an existing agreement with Community Action Program Belknap-Merrimack
Counties, inc. (Vendor #177203-B003), 2 Industrial Park Drive, Concord, NH 03302, for the
provisions of a Commodity Supplemental Food Program and a Senior Farmers Market Nutrition
Program, statewide, by decreasing the price limitation by $28,514 from $1,509,903 to $1,481,389,
with no change to the contract completion date of September 30, 2021, effective upon Governor
and Council approval. 100% Federal Funds.

The ongmal contract was approved by the Governor and Executive Council on June 21,
2017 (item #49), as amended on May 2, 2018 (item #5B) and as amended on March 13, 2019
Aitem #14).

Funds are available in the following account for State Fiscal Years 2020 and 2021, and
are anticipated to:be available in State Fiscal Year 2022, upon the availability and continued
appropriation of funds in the future operating budget, with the authority to adjust encumbrances
between state fiscal years within the price limitation through the Budget Office, if needed and
justified.

05-95-90-902010-52600000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND
HUMAN SERVICES, HHS: DIVISION OF PUBLIC HEALTH, BUREAU OF POPULATION
HEALTH AND COMMUNITY SERVICES, WIC SUPPLEMENTAL NUTRITION PROGRAM

Stato Class / Job Current Increased Revised
Fiscal Account Class Title Number Modified | (Decreased)| Modified
Year : Budget Amount Budget
Contracts for
102-500734 Prog Svc 80006007 | $315,000 $0 | $315,000
Contracts for
2018 | 1 02--500734 Prog Svc 90006024 $1,400 $0 $1.400
FMNP Food
520-500361 Costs 90006025 $0 $0 $0
Contracts for
2019 | 102-500734 Prog Svc 90076007 | $262 475 $0 | $262.475

JANOT'20 P11 2:24 DAS [ q ‘R&)



His Excellency, Governor Christopher T. Sununu

and the Honorable Council

Page 2 of 3
Contracts for :
102-500734 Prog Sve 90006024 $8,400 $0 $8,400
FMNP Food : :
520-500361 | " eosts 80006025 |  $77,065 $0 | $77,065
. Contracts for -
102-500734 Prog Svc 90006007 | $262,475 | ($12,673) | $249,802
Contracts for
2020 | 102-500734 Prog Sve 90006024 $8,400 $0 $8,400
FMNP Food
520-500734 Costs 90006025 |  $77,065 $0| $77,065
102-500734 | contraats for 1 ghn46507
? Program Svc $262,475 | ($12.673) | $249,802
Contracts for
2021 | 102-500734 Prog Sve 90008024 $8,400 $0 $8,400
FMNP Food
520-500361 Costs 90006025 |  $77,065 $0| $77,085
Contracts for :
102-500734 Prog Svc 90006007 $65.618 (5;3,153) $621450
2022 | 102-500734 | Comtractsfor | 90506004
¢ Prog Svc _ $7.000 $0 $7.,000
FMNP Food
.§20-500364 Costs 90006025 $77,065 '$0 $77,085
TOTALS $1,509.903 ($28,514) | $1,481,389
EXPLANATION

The purpose of this request is to reduce the funding for the Commeodity Supplemental

Food Program due to a state award reduction in federal funding and a decrease in the number of
individuals enrolled in the program. Additionally, scope of service requirements are being updated
to ensure compliance with 7 CFR 247 and 7 CFR 250 as the result of a recent federal réview of
the Commaodity Supplemental Foods Program by the United States Department of Agriculture,
Food and Nutrition Services.

Services in this agreement continue to include a statewide Commodity Supplemental
Foods Program and a statewide Senior Farmers Market Nutrition Program available to eligible
clients. The programs assist with improving the health of low-income elderly persons who are’
sixty (60) years of age and older by supplementing their diets with nutritious foods year-round and
fresh fruits and vegetables during the summer months.

/

Approximately 3,600 individuals will be served annually through September 30, 2021,
which is a decrease from 4,000 annually.

The Department will monitor the Contractor using the following performance measures:

o The Contractor will provide supplemental foods 1o a minimum of ninety-five
percent (95%) of the assigned Commodity Supplemental Foods Program
caseload in Federal Fiscal Years (FFYs) 2020 and 2021.




His Excellency, Govemnor Christopher T. Sununu
and the Honorable Council
Page 30f 3

e The Contractor will pro\ride-farm fresh bundles to a minimum of ninety-five
percent (95%) of the assigned Commodity Supplemental Foods Program
caseload in FFYs 2020 and 2021.

As referenced in Exhibit C-1 Revisions to General Provisions of the original contract, the
parties have the option to extend the agreement for up to four (4) additional years, contingent on
Governor and Executive Council approval. The Department is not exercising its option to renew
at this time. :

Should the Governor and Executive Council not approve this request, the Department may
have to terminate the Commodity Supplemental Food Program early due to the decrease in
available federal funding. Terminating the program early may have adverse effects on the health
of low-income elderly persons, sixty (60) years of age and older, as they will no longer have
access to nutritional foods that supplement their diets year-round. Additionally, the Department
will continue to be out of compliance with federal regulations cited in 7 CFR 247 and 7 CFR 250,
if citations to the regulations are not updated in the contract document.

Area Served: Statewide

Sources of Funds: 100% Federal Funds from the US Department of Agriculture, Food
and Nutrition Service, Commodity Supplemental Food Program, Catalog of Federal Domestic
Assistance (CFDA) #10.565, Federal Award Identification Number (FAIN) 204NH814Y8005, and
from the US Department of Agriculture, Food and Nutrition Service, Senior Farmers Market
Nutrition Program, CFDA #10.576, FAIN 194NH083Y8314 and FAIN 194NH083Y8313.

In the event the Federal Funds become no longer available, General funds will not be

requested to support this program.
Respectfully submitted,

Kerrin A. Rounds
Acting Commissioner

The Deparinient of Health and Human Services’ Mission (s to join communities and families
in providing apportunitics for eitizens to achicue health and independence.



New Hampshire Department of Health and Human Services
Commodity Supplemental Foods Program and Senior Farmers Market
Nutrition Program

State of New Hampshire
Department of Health and Human Services
Amendment #3 to the Commeodlty Supplemental Foods Program and
- Senlor Farmers Market Nutrition Program Contract

This 3@ Amendment to the Commodity Supplemental Foods Program and Senior Farmers Market Nutrition
Program contract' (hereinafter referred to as “Amendment #37) is by and between the State of New
Hampshire, Department of Health and Human Services (hereinafler referred to as the “State” or
“Department"} and Community Action Program Belknap-Merrimack Counties, Inc. (hereinafter referred to
as "the Contractor"), a nonprofit corporation with a place of business at 2 industrial Park Drive, Concord,
NH 03302.

WHEREAS, pursuant to an agreement (the "Contract”) approved by the Governor and Executive Council
on June 21, 2017 (Item #49), as amended on May 2, 2018 (ltem #5B), and on March 13, 2019 (item 14),
and the Contractor agreed to perform certain services based upon the terms and conditions spec:f ed in
the Contract-as amended and in consideration of certain sums specified; and

WHEREAS, the- State and the Contractor have agreed to make changes to the scope of work, payment
schedules or terms and conditions of the contract; and

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended
upon written agreement of the parties and approval from the Governor and Executive Council, and

WHEREAS, the parties agree to modify the. scope of services to support continued delivery of these
services; and

WHEREAS, all terms and conditions of the Contract and prior amendments not inconsistent with this
Amendment #3 remain in full force and effect; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained
in the Contract and set forth herein, the parties hereto agree to amend as follows:

1. Form P-37, General Provisions, Block 1.8, Price Limitation, to read:
$1,481,389.

2. Delete Exhibit A, Scope of Services, in its entirety and repiace with Exhibit A ~ Amendment #3, Scope
of Services. '

3. Exhibit B, Method and Conditions Precedent to Payment, Section 1, to read:

1. This contract is funded with Federal Funds from the US Department of Agriculture, Food and
Nutrition Service, Commodity Supplemental Food Program, Catalog of Federal Domestic
Assistance (CFDA) #10.565, Federal Award Identification Number (FAIN) 204NH814Y8005 and
from the US Department of Agriculture, Food and Nutrition Service, Senior Farmers Market
Nutrition Program, CFDA #10.576, FAIN 194NH083Y8314 and FAIN 194NH083Y8313.

4. Exhibit B, Method and Conditions Precedent to Payment, Section 3, to read: '

3. Payment for expenses shall be on a cost reimbursement basis for actual expenditures in
accordance with the approved budget line items in Exhibits:

3.1. B-1 Budget;
3.2. B-2 Budget — Amendment #2,
3.3. B-3 Budget — Amendment #3;
3.4. B-4 Budget — Amendment #3;
3.5. B-5 Budget — Amendment #3,
Community Action Program Belknap-Merrimack Amendment #3 Contractor Initials Qﬁ

Counties, Inc.
. RFP-2018-DPHS-12-COMMO-01-A03 . Page 1 of 4 Date |a L3' lq



New Hampshire Department of Health and Human Services
Commodity Supplemental Foods Program and Senior Farmers Market
Nutrition Program

3.6.
3.7.
3.8.
3.9.
3.10.

B-6 Budget,
B-7 Budget;
B-8 Budget;
B-9 Budget; and
B-10 Budget.

5. Delete Exhibit B-3 Budget, Amendment #2 and replace with Exhibit 8-3 Budget Amendment #3,
Commodity Supplemental Food Program.

6. Delete Exhibit B-4 Budget, Amendment #2 and replace with Exhibit B-4 Budge!l, Amendment #3,
Commodity Supplemental Food Program.

7. Delete Exhibit B-S5 Budget.' Amendment #2 and replace with Exhibit B-5 Budget, Amendment #3,
Commodity Supplemental Food Program.

8. Delete Exhibit C-1 Revisions lo General Provisions, Section 2, in its entirety and replace with the

following:

2. Subparagraph'10 of the General Provisions of this Contract, Termination, is amended by adding
the following language:

10.1

10.2

10.3

10.4

10.5

10.6

10.7

The State may terminate the Contract immediately if the Contractor is not in compliance
with the provisions and scope of services in the Contract.

The State may terminate the Contract at any time for any reason, at the sole discretion of
the State, thirty (30) days after providing the Contractor written notice that the State is
exercising its option to terminate the Contract.

The Contractor may terminate the Agreement at any time for any reason, at the sole
“discretion of the Contractor, one hundred eighty (180) days after providing the State written
notice-that the Contractor is exercising its opticn to terminate the Agreement,

in the event of early termination, the Contractor shall, within 15 days of notice of early
termination, develop and submit to the State a Transition Plan for services under the
Contract, including but not limited to, identifying the present and future needs of clients
receiving services under the Conltract and establishes a process to.meet those needs.

The Contractor shall fully cooperate with the State and shall promptly provide detailed
information to support the Transition Plan including, but not limited to, any information or
data requested by the State related to the termination of the Contract and Transition Plan
and shall provide ongoing communication and revisions of the Transition Plan to the State
as requested.

In the event that services under the Agreement, including but not limited to clients receiving
services under the Contract are transitioned to having services delivered by another entity
including contracted prowders or the State, the Contractor shall provide a process for
uninterrupted detivery of services in the Transition Plan.

The Contractor shall establish a method of notifying clients and other affected individuals
about the transition. The Contractor shall include the proposed communlcauons in its
Transmon Plan submitted to the State as described above.

Community Action Program Belknap-Mercimack Amendment #3 - Contractor Initials gﬁ

Counties, Inc.
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New Hampshire Department of Health and Human Services
Commodity Supplemental Foods Program and Senior Farmers Market
Nutrition Program

This amendment shall be effective upon the date of Governor and Executive Council approval.
IN WITNESS WHEREOQF, the parties have set their hands as of the date written below,

State of New Hampshire
Department of Health and Human Services

12 /30 o a«g Q/‘

‘Date Lisa Moiris =

Director

Community Action Program Belknap-Merrimack
Counties, Inc.

12/13/2019
Date

. Acknowledgement of Contractor’s signature:

State of New Hampshiré , County of __ Merrimack on _ 12/13/2019 , before the
undersigned officer, personally appeared the person identified directly above, or satisfactorily proven to
. be the person whose name is signed above, and acknowledged that s/he executed this document in the
capacity indicated above. .

A

Slg’nature fﬁotary Public or Justice of Ihe Peace

" Kath?*L. H'nv-'rard, Notary Public

‘Name and Titte of Notary or Justice of the Peace

. _ KATHY L. HOWARD Noteiy Putitio, NM
My Commission Expires: My Commission Expires October 17, 2023

Community Action Program Belknap-Merrimack . Amendmaent #3
Counties, Inc.
RFP-2018-DPHS-12-COMMO-01-A03 Page 3 of 4



New Hampshire Department of Health and Human Services
Commodity Supplemental Foods Program and Senlor Farmers Market

Nutrition Program

" The precedmg Amendment, having been reviewed by this office, is approved as to form, substance, and
executlon

OFFICE OF THE ATTORNEY GENERAL

1/3)22 QZA—

Date 7 ' CATHERINE finoS

T't Ftforney
! hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of
the State of New Hampshire at the Meeting on: (date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date Name:
Title:
Community Action Program Balknap-Merrimack Amendment #3
Counties,-Inc.

RFP-2018-DPHS-12-COMMO-01-A03 Page 4 of 4



New Hampshire Departnient of Health and Human Services
Commodity Supplemental Foods Program and Senior Farmers Market

Nutrition Program
' Exhibit A - Amendment #3

' Scope of Services

1. PROVISIONS APPLICABLE TO ALL SERVICES

1.1 The Contractor agrees that, to the extent future legislative action by the New Hampshire
General Court or federal or state court orders may have an impact on the Services
described herein, the State Agency has the right to modify Service priorities and
expenditure requirements under this Agreement so as to achieve compliance therewith.

1.2 The Contractor shall pursue any and all appropriate public sourceés of funds that are
‘applicable to the funding of the Services, operations prevention, acquisition, or
rehabilitation. Appropriate records shall be maintained by the Contractor to document
actual funds received or denials of funding from such public sources of funds.

1.3 The Contractor shall submit a detailed description of the language assistance service
they will provide to persons with limited English proficiency to ensure meaningful access
to their programs and/or services within ten (10) days of the contract effective date.

2. STATEMENT OF WORK

2.1 The Contractor shall provide statewide public health nutrition services through the
administration of the Commodity Supplemental Food Program (CSFP) and the Senior
Farmers' Market Nutrition Program (SFMNP), with a targeted focus on counties with a
greater number of at-risk elderly individuals, while meeting the nutritional needs of at
least 85% of the assigned caseload. The Contractor shall certify:

2.1.1 Participants are informed of their rights and responsubllmes at the time of
’ certification in the CSFP and SFMNP.,

21.2 Participants are provided fair hearing procedures. for persons who file statements
claiming inappropriate adverse action. .

2.1.3  The special needs of the homebound elderly are met by utilizing proxieé and
volunteers.

2.2 The Contractor shall provide the certification in 2.1, food delivery and food storage, as
appropriate and in accordance with the Code of Federal Regulations 7 CFR 247 and 7
CFR 250, which includes, but is not limited to:

221 Storing and distribuling commodities.

2.2.2 Compliance with civil rights requirements.
223 Maintaining accurate and complete records.
224  Conducting program outreach.

225 Determining eligibility of applicants in accordance with eligibility criteria
established by the Department.

226 Compliance with ﬁscal and operational requirements established by the
Depariment.

Community Action Program Belknap-Merrimack  Exhibit A — Amendment #3 Contractor initials: QEE
Counties, Inc,
RFP-2018-DPHS-12-COMMO-01-A03 Page 10of 5 Date: @15 ' L _C_I



New Hampshire Department of Health and Human Services
Commodity Supplemental Foods Program and Senior Farmars Markaet

Nutrition Program
Exhibit A — Amendment #3

2.3 The Contractor shall determine program eligibility for the CSFP and SFMNP elderly
applicants who are at or below 130% of the federal poverty level in accordance with the
annual United States Depariment of Agriculture (USDA) CSFP and SFMNP Income
Guidelines.

2.4 The Contractor shall maintain participant certification master files at a central location
that is accessible for audit and review for a minimum of three (3) years.

. 2.5 The Contraclor shall work with the Department lo produce required program resources
to administer the CSFP and SFMNP in accordance with 7 CFR 247 and 7 CFR 250 and
in a culturally and linguistically appropriate manner, which includes, but is not limited to:

251  Participant rights and rules information.

2.5.2  Training and educational materials.

253 Appropr'iate printed materials, flyers and handouts for program participants.
254  On-site management evaluations.

2.6 The- Contractor shall comply with all USDA Food and Nutrition Services (FNS)
regulations, policies, instructions and state policies and procedures for the CSFP and
SFMNP.

2.7 The Contractor shall adjust the provision of services, as necessary, to ensure
compliance with changes in the federal regulations governing the CSFP and SFMNP
that may occur with the ¢contract period.

2.8 The Contractor shall allow the Department of Health and Human Services, the
Comptroller General, Office of Inspector General, the Department of Agriculture, or any
of its duly authorized representatives, to conduct on-site reviews to determine
compliance with Section 6, Compliance, ensuring access to information that includes,
but is not limited to: :

281 Program operations.
~'2.8.2 Finantial operations.
283  Storage facility.

29 The Contractor shall work with the Department to write policies and implement
procedures to prevent and detect dual participation within the CSFP and SFMNP. The
Contractor shall pursue ciaims against participants or farmers, as necessary or required.

2.10 The Contractor shall maintain an adequate accounting and record keeping system to
ensure a distinct audit trail, which includes, but not flimited to:

2.10.1  Accounting ledgers;

. 2.10.2 Copies of all subcontracts;
2.10.3 Payments;
2.10.4 Participation rates; and
2.10.5 Invoices and comrespondence.

Community Action Program Belknap-Merrimack  Exhibit A -~ Amendment #3 Contractor Inilials%_
Counties, inc. : ’
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New Hampshire Department of Health and Human Services
Commodity Supplemental Foods Program and Senior Farmers Market

Nutrition Program
Exhibit A — Amendment #3

2.11 The Contractor shall provide financial and aggregate program data that contains no
personally identifiable information (PII} to the Department on a monthly basis, and as
requested which includes, but is not limited to:

- 2111 Yearly race and ethnicity reporting;
2.11.2 Monthiy participation count by service area;
2.11.3 Monthly warehouse physical inventory count;

2.12 The Contractor shall obtain prior approval from the Department before allowing
participation to exceed the caseload assigned by the Department for CSFP and SFMNP.

2.13 The Contractor shall comply with USDA Office of Civil Rights policies, including, but not
limited to:

2.13.1 Inserting the non-discrimination statement on all outreach and program materials.

2.13.2 Ensuring all staff and volunteers not discriminate participants based on race, color,
national origin, age, sex or disability.

2.14 The Contractor shall comply with all Federal, State, or local requirements relative to food
safety and health, including required health inspections and procedures for responding
to a food recall. .

2.15 The Contractor shall provide paricipants current nutritional information and matenals
regarding the availability of other nutrition, health and social ‘service assistance
programs in the individual's service area, which includes, but is not limited lo information

regarding::
2.15.1 Supplemental security income benefits available through Title XVI of the Social
Security Act;

2.15.2 Medical assistance available through Title XIX of the Social Security Act, inéluding
medical assistance provided to Medicare beneficiaries; and

2.15.3 The supplemental nutrition assistance program available to all elderly applicants,
as appropriate.

2.16 The Contractor shall coordinate referrals and enroliment initiatives with other
organizations such as the NH Senior Center Network and Faith-based Services
Warehouse and Distribution Requirements.

2.17 The Contractor shall provide warehouse facilities for receiving, storing and distributing
USDA commodities for CSFP and fresh fruit and vegetable bundles for SFMNP in
compliance with state and federal regulations. The Contractor shall:

2.17.1 Store donated foods ensuring foods are distinguished from one another.
2.17.2 Ensure recordkeeping of inventory and separate recordkeeping of donated foods.
2.17.3  Receive food commodities for distribution. '

Community Action Prografn Belknap-Merrimack Exhibit A - Amendment #3 Contractor Initials: 9&_
Counties, Inc. -
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'Now Hampshire Department of Health and Human Services
Commodity Supplemental Foods Program and Senlor Farmers Market

Nutrition Program
Exhibit A - Amendment #3

2.17.4 Account for any loss resulting from improper distribution, or improper storage, care
or handling of commodities.

2.17.5 Perform required monthly CSFP caseload and commodity inventory reporting.

2.17.6 Ship commodities, fresh fruit and vegetable bundies to the cerification/distribution
sites based on packing dates, ensuring that the oldest commodities and produce
are distributed first.

2.17.7 Provide appropriate refrigeration for up to five (5) days for fresh bulk produce.

2.17.8 Order and maintain appropriate levels of inventory, which includes, but is not
limited to maintaining and safeguarding USDA foods during handling, storage and
distribution per 7 CFR 250.14(b).

2.47.9 Distribute USDA Foods in accordance with the approﬁed food package guide rate.

" 2.17.10 Distribute dorated foods to eligible recipient agencies in a timely manner, in
' optimal condition and in amounts for which the recipient agencies are eligible.

2718 "The Contractor shall work with the NH Department of Agriculture to recruit, authorize,
and train farmers to provide bulk purchase of authorized produce for the SFMNP. The
Contractor shall:

2.18.1 Coordinate with farmers for the delivery of the bulk purchased bundles of produce
to CSFP clinic sites statewide.

2.18.2 Development, distribute and collect farmer applications and agreements.
2.18.3 Provide annual farmer arientation and training for the SFMNP. -

2.18.4 Develop and distribute nutrition education services and print materials for ali
participants of the SFMNP.

3. PERFORMANCE MEASURES

3.1 A minimum of ninety-five percent (95%) of the assigned CSFP caseload receive services -
to supplement their diets with nutritious foods year round.

3.2 A minimum of ninety-five percent (95%) of active CSFP participants with SFMNP recelve
fresh fruits and vegetables in the summer months.

4. REPORTING AND DELIVERABLES

41 The Contractor shail provide the names and addresses of all CSFP certification,
distribution and storage sites under the jurisdiction of the local agency to the Department
annually in October each year of the contract period.

4.2 The Contractor shall provide the financial and aggregate. program data in 2.11 to the
Department on a monthly basis and upon request.

4.3 The Contractor shall provide CSFP caseload and commodity inventory reports to the
Department no later than the fifth (5®) of each month.

Community Action Program Belknap-Merrimack Exhibit A — Amendment #3 Contractor lnitials:q t
Countias, Inc.
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New Hampshire Department of Health and Human Services
Commodity Supptemental Foods Program and Senlor Farmers Market

Nutrition Program
' Exhibit A - Amendment #3

4.4 The -Contractor shall provide CSFP and SFMNP race and ethnicity reportlng to the
Department upon request.

4.5 The Confractor shall submit an Annual CSFP and SFMNP Report to the Department no
later than September 30th each year of the contract period.

5. COMPLIANCE

5.1 The Contractor hereby agrees that it will comply with Title VI of the Civil Rights Act of
1964 (42 U.S.C. 2000d et seq.), Title IX of the Education Amendments of 1972 (20
U.S.C. 1681 et seq.), Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 784), Age
Discrimination Act of 1975 (42 U.S5.C. 6101 et seq.); Title Il and Title Il of the Americans
with Disabilities Act (ADA) of 1990 as amended by the ADA Amendment Act of 2008 (42
U.S.C. 12131-12189) as implemented by Department of Justice regulations at (28 CFR
Parts 35 and 36); Executive Order 13166, "Improving Access to Services for Persons
with Limited English Proficiency.” (August 11, 2000), all provisions required by the
implementing regutations of the U.S. Department of Agriculture (7 CFR Part 15 et seq);
and FNS directives and guidelines to the effect that no person shall, on the ground of
race, color, national origin, age, sex, or disability, be excluded from participation in, be
denied the benefits of, or otherwise be subjected to discrimination:under any program
or activity for which the Contractor receives Federal financial assistance from FNS; and
hereby gives assurance that it will immediately take measures necessary to effectuate
this agreement.

5.2 By providing this assurance, the Contractor agrees to compile data, maintain records
and submil records and reports as required to permit effective enforcement of the
nondiscrimination laws, and to permit Department personnel during normal working
hours to review and copy such records, books and accounts, access such facilities, and
interview such personnel as needed to ascertain compliance with the non-discrimination
‘laws. If there are any violations of this assurance, the Department of Agriculture shall
have the right to seek judicial enforcement of this assurance.

5.3 This assurance is given in consideration of and for the purpose of obtaining any and all
Federa! financial assistance, grants, and loans of Federal funds, reimbursable
expenditures, grant, or donation of Federal property and interest in property, the detail
of Federal personnel, the sale and lease of, and the permission to use Federa! property
or interest in such property or the furnishing of services without consideration or at a
nominal consideration, or at a consideration that is reduced for the purpose of assisting
the recipient, or in recognition of the public inferest to be served by such sale, lease, or
furnishing of services to the recipient, or any improvements made with Federal financial
assistance extended to the Program- applicant by USDA. This includes any Federal
agreement, arrangement, or other contract that has as one of its purposes the provision
of cash assistance for the purchase of food, and cash assistance for purchase or rental
of food service equipment or any other financial assistance exténded in reliance on the
representations and agreements made in this assurance.

Community Action Program Belknap-Mermimack  Exhibit A - Amendment #3 Contractor Initials: QA_

Counties, Inc. - . '
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Exhibit B-3 - Amendment #3, Commodity Supplemental Food Program

New Hampshire Department of Heatth and Human Services
Btader/Program MName: Community Action Program BeDmap-llerrimack Counties, Inc.
Budgel Request for: G aity Supps | Foods Prog
Budget Perlod: July 1, 2018 . June 18, 1070
o - - Yolal Program Cosl T e Tontracior Share ] Wartch I Funded by DHAS coniract share .
Line Rem : Ofrect___ Indtrect Totai.” Direct - Incirect Yotal 2.: Diewel - _indirect Tots ‘
|1. T otel SaiaryfWeges 1 59842001 % 5440018, 63,455.00 - $ - - ;) 549842001 3 3.844.00 | § 83 405,00
2. E Bereits 3 21.5\700]13 1425001% 22 $42.00 - 3 - - 3 . 215170013 142500 1% 22 942 00
3., Conauftants 3 . . . f . . i ] - £ .
3 Eoupment s - - - - i - - I -
Rentsl 3 - . 5 f - 3 - - - 3 -
% arvd Maintenance - - - 3 - - [ - 3 . - [] -
- - . - 3 - . 3 - - -
5. Supolies: - - - - 3 - - 3 - . .
Eouctional - . - - 3 - - § . - -
Lab . - . K N - - o B
Prarmacy - - - - 3 - - y + - 3 -
Modicel ] - . - - - - ] - - [} .
[ - 3 783,00 5 265,00 - . - 765,00 B B 765,00
5. Travel [3 11,440.00 - 11, 4<0.00 | § - - - - )1,440.00 o B 11,440.00
7. [ 43 719.00 - 43718001 § - - - 43 719.00 - [] 43.719.00
8, Cuxrent Expenses 3 - - 3 - . - - 3 - . 3 -
Telechona [ 00.00 B E 500,00 . - |8 B 500,00 I $33.00
POtiage [ 485,00 M E 455.00 - - A &30 P 45500
Subscriptons 3 . I . - - - s - Pl .
At g Log 3 - - - - . - 13 - - [ -
Insuance - 3 §.350.00 B 535000 - - 13 §.350.00 [ 5 350.00
Bowrd Exparaes s — s - - - - : : 1% :
9. Softwers 3 . 3 - - - - - - - -
10, Marketng/Tornmuaycations 3 - - - - s - - - .
11, Sta% Ecucation snd Training 5 . N . R N . N N N
12, Subconiracty/ADreemants [] 80.520.00 - [ 8392000 - - - 3 80.920.00 - 3 280 920.00
13, Other {spectic detslls mandstory): S - - [ - . . - 3 B . 5 -
[Warstwouse Supclies 3 1488300 | § B 14 B3, 00 B - B ¥ 14883001 § - I 14.583.00
I_Indnd : - S‘ 5829.00]8 5.829.00 . - - - - 3 5 029.00 1’ 5,829.00
- . - S — i - . . 3 - $ - -
I TOTAL 3 730,704.00 | § 11.095.00 | § 245,602.00 | 3 . - " EE LS 330,704.00 11.088.00 | 3 749.802.00 |
Incirect Az A Percem of Direct 45%
Exhibit -3 - Amenarant €3, Cermmodty Supplementsl Feod Program ) [~ lnfa‘daqpf
Community Action Progrm Beoanep-Merrimack Countes !

gp:;z::;a;oms-mconm!m : . Duts IR| a [q



Exhibit B-4 - Amendment #3, Commodity Supplemental Food Program

New Hampshire Oepartment of Health and Human Services

SideerfProgram Nama: Comemuciky Action Program Befinap-Merrimack Countles, Ine,

Budget R for: C. dity Supp ntai Foods Program

Budget Pertod: July 1, 2020 - fune 10, 2021

T Vol Program Cost - Tontracior Share | Waich comract share
Line Rm Direct _ ndbwet Total Direct ndirect Totzl Otrwct Indtrect .. Total
1, Tots Ssaryfwages 3 9842003 384038 63.4568.00 - - - I3 59542003 3844003 83,488.00
2. _Employss Benetis B 3 21.517.00 | § 1,425.00 ] 8 22,942.00 . N § - |3 21,517.00 | § 14250018 22 942.00
3, Conmuttsris [} - 3 5 - - - - - B -
4,  EquiceTert; . 3 - - N N N . - .
Rentsl - 13 . - - - 3 - - - .
Repeir and Maintensncs - . - - - 3 . B 3 - 3 -
Purchesa/Deprastbon - - - - . - - 3 . -
E ducstonet - - - . . - « 3 . -
[ - 3 - 3 - 3 - - 3 - s 3 -
Pharmacy - . |3 - . - 3 -1t A 3 A
Madical § N . 3 3 . . ] . s . 13 - 3 -
Office 265.00 - 265.00 - - B 285,00 f 265,00
8 Traved 1144000 ] 3 - 11,440.00 - 3 z . 11,440.00 . V1 443,
7, Ocoupency 43 719,00 - 0790013 - 3 - - 43.719.00 - 43, 719.00
3. Cumronl Expensas 3 . I . f . - 18 . - 13 .
Tatsphone 3 503.00 - $ 503.00 - - - 3 500.00 - ] 503,00
Pozisge $ 455.00 - [ £85.00 - - - 3 463,00 + 3 485 00
Sub¥n, 1 - P ) - - - P ) s N I .
AL W &gl T - ' K3 o - - - 1S - 13 i -
irucance 3 £,.350.00 - 5 5,350,600 - [} . N $350001 S - 3 5.150.00
Board - . - N . N B . - B
9. Softwere - « - - . - « - .
10, Markes - . 5 I - - - .
i), Steft Educstion snd Treining - - - - - - - - -
12, Subconyecty), 3 80.920.00 - $ B50.920.00 - 3 - - H 850,520.00 - 3 80,920.00
13. Cher {specrac detalts mandatory): 3 - - 3 - - 3 - - [} - - 3 . -
Wiwahiuae $ 14.883.00 | $ - [ - 14.883.00 - - - H 14 883.00 - $ 14,853.00
[ ] [] . i‘ 5.829.00 | § 5 A29.00 - - - : . 3 $5829001%$ 5829.00
3 - B B s - . 3 B 3 .
TOTAL 3 233.704.00 | § 11,038.00 [ § 24'.5100 - - - 3 EIJM.M [ “11,098.00 | 4 249,802.00 }
mndirect As A Pertent of Dirsct : 4.6% -

Exhibil B4 - Amoncrnent §3, Cormrmctty Supplementsl Food Program
Comymunity Action Progrem Belicwp-senimack Courties inc,
RFP-2015-DPHS-12-COMMO-01-A00
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STATE OF NEW HAMPSHIRE . ]

DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC HEALTH SERVICES

Jeffrey A. Meyers 29 HAZEN DRIVE, CONCORD, (NH 03301
Commlssioner 6031714501 1-800-852-3345 Ext. ¢50t
Fax:603-271-4827 TDD Access: 1-500-735-2964
Lisa M. Morris . ‘ www.dhhs.ah.gov
Direttos

February 6, 2019

His Excellency, Governor Christopher T. Sununu
and the Honorable Counci

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Health and Human Services, Division of Public Health Services, to -
amend an existing contract with Community Action Program Belknap-Merrimack Counties, Inc. (Vendor
#177203-8003), 2 Industrial Park Drive; Concord, NH 03302, for the provisions of a Commodity
Supplemental Food Program (CSFP) and a Senior Farmers' Market Nutrition Program (SFMNFP)
statewide, by decreasing the price limitation by $170,707 from $1,680,610 to $1,509,903 with no
change in the completion date of September 30, 2021, effective upon Governor and Executive. Council
approval. 100% Federa! Funds. ) , '

The ‘origina! agreement was approved by the Governor and Executlve Councul on June 21,
2017, (ltem #49) and amended on May 2, 2018 (Item #5B)

Funds to suppor this request are available in State Fiscal Years 2018 and 2019 and are
anticipated to be available in State Fiscal Years 2020, 2021 and 2022 upon the ayailability and
continued appropriation of funds in future operating budgets.

- 05-85-90-902010-52600000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SERVICES,
HHS: DIVISION OF PUBLIC HEALTH, BUREAY OF POPULATION HEALTH AND COMMUNITY SERVICES,
WIC SUPPLEMENTAL NUTRITION PROGRAM

STATE .. ) Current Increase. Revised

FISCAL | CLASS TITLE Agg;gv Modified | (Decrease) | Modified
YEAR : . Budget Amaount Budget
102- Contracts fof ' '
2018 [ 00734 | Program sve | 99906007 $315.000.00 $0.00| $315,000.00
102- Contracts for :
2018 | soo73a | program Sve | 90006024 $1,400.00 $0.00 $1,400.00
. | s20- FMNP Food
2018 | 500381 Costs 80006025 $0.00 $0.00 $0.00
B Subtotsl|  $316,400.00| ~ $0.00| $376,400.00




His Exéellency, Governor Christopher T, Sununu
and the Honorable Council
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STATE ACTIVITY Cutrent Increase Revised
FISCAL | CLASS TITLE CODE Modified (Decreases) Modifled
YEAR . Budget Amount Budget
102- Contracts for
2019 500734 Program Svc 90006007 | - $315,000.00 | (3$52.525.00) 3262.4?5.00
102- Contracts for . ' ‘
2019 500734 Program Svc 80006024 $8,400.00 . $0.00 58.400..00
520- FMNP Food
2019 500361 Costs 200086025 377‘06‘5.00 $0.00 377.0§5.00
Subtotel $400,465.00 | ($52,525.00) $347,940.00
STATE . ACTIVITY Current increase Revised
FISCAL | CLASS TITLE CODE Modified (Decrease) Modified
YEAR Budget " Amount Budget
102- Contracts for . -
2020 500734 Program Sve 90006007 $315,000.00 | (352,525.00) $262.475.00
102- Contracts for
2020 500734 Program Svc 90006024 $8,400.00 $0.00 $8,400.00
520- FMNP Food . '
3020 500361 Costs 90006025 $77.065.00 $0‘.OD $77.065.00
Sublotal $400,465.00 | (352,525.00) £347,940.00
STATE ACTIVITY Current Increase Revised
FISCAL | CLASS TITLE CODE Modified (Decrease) Modified -
YEAR Budget Amount Budget
; 102- Contracts for
2021 | 500734 | . Program Sve 900060(?7 $315,000.00 (8$52,525) $262,475.00
: 102- Contracts for
2021 500734 Program Svc 20006024 $8,400.00 $0.00 $8,400.00
520- FMNP Food 3
. 2021 500361 Costs 90006025 $77,065.00 $0.00 .$77.065.00
Subtolal $400,465.00 ($52,525) $347.940.00
STATE ACTIVITY Current increase Revised '
FISCAL | CLASS TITLE CODE Modified (Decrease) Modified
YEAR Budget Amount Budget
‘ 102- Contracts for ;
2022 500734 Program Svc 80006007 ~ $78,750.00 ($13,132) $65,618.00
102- Contracts for ' :
2022 500734 Program Svc 90006024 $7,000.00 ;0.00 ST.QO0.00




His Excellency, Governor Christopher T. Sununu
and the Honorable Council
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520- FMNP Food
2022 | gooae Costs 90006025 $77.065.00 ©5000|  $77,065.00
Sublotal | $162,815.00 ($13,132) |  $149,683.00
TOTAL: | $1,680,610.00 | ($170,707.00)| $1,509,903.00
EXPLANATION

The purpose of this request is to initiate a reduction in the Commodity Supplemental Food
Program due to a federal funding decrease. Additionally, the Senior Farmers Market Program offers
individuals the ability for to access bundles of fresh food from local farms. Currently, seniors can
receive a bundle of food worth $18.00. However, the Depantment is requesting the amount of fresh
food bundle values to increase by $2.00 from $18.00 to $20.00. This two-dollar increase will not require
an increase in the contract price limitation and wm only affect the amount of food in each bundle that a
senlor can receive, :

Services in this agreemeni include a statewide Commadity Supplemental Foods Program and a
statewide Senior Farmers’ Market Nulrition Program available to eligible clients. These programs work
to improve the health of low-income elderly persons at leas! sixty (60) years of age by supplementing
their diets with nutritious foods year round and fresh fruits and vegelables in the summer.

- ]

Approximately 4,000 individuals will be served annually from January through Cecember.

Notwithstanding any other provision of the Contract to the contrary, no services shall continue
after June 30, 2019, and the Department shall not be fiable for any payments for services provided
-after June 30, 2019, unless and until an appropriation for-these services has been received from the
State Legislature and funds encumbered for the State Fiscal Years 2020-2021 and 2022-2023 biennia.

Should the Govemor and Executive Council not approve this request, low-income elderly
persons may not receive an -additional $2.00 increase per bundle when receiving fresh fruits and
vegetables during the summer months to supplement their diets.

Area Served: Statewide

Source of Funds 100% Federal Funds from the U.S. Deparlment of Agnculture CFDA#
10.565, FAIN# 1B4NHB14Y8005 '



His Excellency, Governor Christopher T. Sununu
and the Honorable '‘Council
Page 4 of 4

In the event that Federal Funds become no longer available, .General Funds will not be
requested to support this program.

Respectiully submitted,

rey A. Meyers
Commissioner

The Depariment of Heolth and Human Services’ Mission is to join communities ond fomilies
in providing opportunilies for cilizens lo achieve health and independence.



New Hampshire Department of Health and Human Services
Commodity Supplemental Foqu Program and Senlor Farmers Market Nutrition Program

State of New Hampshire
Department of Health and Human Services
Amendment &2
Commodity Supplemental Foods Program and Senior Farmers Market Nutrition Program

This 2 Amendment to the Commodity Suppiemental Foods Program and Senior Farmers Market
Nutrition Program contract (hereinafier referred to as "Amendment #27) dated this 2™ day of October,
2018, is by and between the State of New Hampshire, Department of Health and Human Services
(hereinafter referred to as the “State” or "Department”) and Community Action Program Belknap-
Merrimack Counties, Inc., (hereinafter referred 1o as "the Contractor”), a non-profit corporation with a
place of businass at 2 Industrial Park Drive, Concord, NH 03302,

WHEREAS, pursuant to an agreement (the “Contract”) approved by the Governor and Executive Council
on June 21, 2017, (Item 49), and amended on May 2, 2018 (item 5B),"the Contractor agreed to perform

certain services based upon the terms and conditions specified in the Conltract as amended and in
consideration of certain sums specified: and

WHEREAS, the State and the Conttaclor have agreed to make changes to the terms and conditions of
the contract; and '

WHEREAS, pursuan! to Form P-37; General Provisions, Paragraph 18, and Exhibit B, Method and
Conditions of Paymenl, Paragraph 8, the parties may modify the payment schedule and adjus! budget -

line items of the contract upon writlen agreement; and

WHEREAS, the parties agree to adjust budget iing items to reduce the price limitation due to a reduction

in federal funding, with no changes (o the scope of work; and

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions

contained in the Contract and set forth herein, the parties herelo agree as follows:

1. Form P-37, General Prowsmns Block 1.8, Price Limitation, to read:
$1. 509 803.

2. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency. to read:
Nathan D. White, Director.

3. Form P¢37_, General Provisions, Block 1.10, State Agency Telephone Number, to read:
603-271-9631.

4. Delete and replace the following:

4.1.Exhibit B-2, Budget with Exhibit B-2, Amendment #2, Commaodity Supplementa! Food Program.
4.2.-Exhibit 8-3, Budget with Exhibit 8-3, Amendment #2, Commodity Supplemental Food Program.
4.3. Exhibit 8-4 Budget with Exhibit B-4, Amendment #2, Commodity Supplémental Food Program.
4.4. Exhibit B-5, Budget with Exhibit B-5. Amendment #2, Commodity Supplementa! Food Program.
. Add Exhibit K, DHHS Information Security Requirements.

A

[

Communily Aclion Progrem Amendment §2
Batanap-Merimack Counlies, Inc. .
RFP-2018-DPHS- 12.COMMO-01 Page 10fd



New Hampshire Department of Health and Human Services
Commodity Supplemental Foods Program and Senlar Farmers Market Nutrition Program’

This amendment shall be effective upon the date of Department of Heatth and Human Services
approval, IN WITNESS WHEREOF the parties have set their hands as of the date written befow,

State of New Hampshire

' Departrgent of Hedith and Human Services
lig - Ogm[ 93

Date Lisa Morris MSSW~
Director

Community Action Program
Belknap-Merrimack Counties, Inc.

Lzl > d"«g Q}v«/

Date Name: Steven E. Gregoire V. 7
Title:  Budget Analyst

Acknowledgement of Contractor's signature:

State of _New Hampshire  County of__ Merrimack on /18/2019 . before the
undersigned officer, personally appeared the person identified directly above, or satisfactorily proven to
be the person whose name is signed above, and acknowledged that s/he executed this document in the
cgppcitlfdndj_gaied above. '

\Y N A
RO . .
u’{\ﬂ-
. L "

o
ota"r? Public or Juétice of the Peace

SaN
- .

LS )
tat

tes

£ Signature of N
- by N 5

e » James Sudalg.-ﬁxs-ticc of the Peace .
“.Name and Title of Notary or Justice of the Peace

]

oo

pvt

My Commission Expires: ' 1200 X8 (0N "SaNtXp eiweRog Ay
BNy &g 4O EORENP "BYONS A ANV
Community Action Program mmé

Belxnzp-Merrimack Countles, inc.
RFP-2018-DPHS-12.COMMO-01 Page20f3
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New Hampshire Department of Health and Human Services _
Commodity Supplemental Foods Program and Senior Farmers Market Nutrition Program

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and
exacution. ' .

OFFICE OF THE ATTORNEY GENERAL

ate. / ﬁtﬁ:e: ’\‘\.&0

I hereby certify that the foregoing Amendment was approvet by the Gove and Executive Council of
the Stale of New Hampshire at the Meeting on: {date of meeting)

OFFICE OF THE SECRETARY OF STATE

Date ’ Name:
. Title:
Community Action Program Amendment 82

Beknap-Merrimack Countlies, Ing,
RFP-2018-0PHS-12.COMMO-01 ’ Page 3 of 3
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New Hampshire Department of Health and Human Services
Exhibit K
DHHS Information Security Requirements

A. Definitions
The following temms may be reflected and have the described meaning in this document:

1. "Breach” means the loss of control, compromise, unauthorized disclosure,
unauthorized acquisition, unauthorized access, or any similar term referring to
situations where persons other than authorized users and for an other than
authorized purpose have access of potential access o personally identifiable
information, whether physical or electronic. With regard to Protected Health
Information, * Breach” shall have the same meaning as the term “Breach” in section
164.402 of Title 45, Code of Federal Requlations.

2. ‘“Computer Security Incident” shall have the same meaning ‘Computer Security
- Incident” in section two (2) of NIST Publication 800-61, Computer Security Incident
Handling Guide, National Instilute of Standards and Technelogy, U.S. Department

of Commerce. ' .

3. “Confidential information” or "Confidentiai-Data” means ali confidential information
disclosed by one party to the other such as all medical, health, financial, public
assistance benefits and personal information including without limitation, Substance
Abuse Treatment Records, Case Records, Protected Health Information and
Personally (dentifiable Information. '

Confidential Information also includes any and all information owned or managed by
the State of NH - crealed, received from or on behatf of the Department of Health and
Human Services (DHHS) or accessed in the course of performing contracted
services - of which collection, disclosure, protection, and disposition is governed by
state or federal law or regulation. This information includes, but is not limited to
Protected Health Information (PHI), Personal Information (Pl), Personal Financial
Information (PFi), Federa! Tax Information (FTI), Social Security Numbers (SSN),
Payment Card Industry (PCI), and or other sensilive and confidential information.

4. “End User” means any person or entity (e.g., contractor, contractor's employee,
business associate, subcontractor, other downsiream user, etc.) thatl receives
DHHS data or derivative data in accordance with the terms of this Contract.

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the
regulations promulgated thereunder.

6. ‘Incident” means an act that potentially violates an explicit or implied security policy,
which includes attempts (either failed or successful) to gain unauthorized access to a
system or its data, unwanted disruption or denial of service, the unauthaorized use of
a system for the processing or siorage of data; and changes to system hardware,
firmware, or software characleristics without the owner's knowledge, instruction, or
consent. Incidents include the loss of data through theft or device misplacemeni, loss
or misplacement of hardcopy documents, and misrouling of physical or electronic

V5, Lasi update 10/0%18 Exhibil K Contractor Inttints QfL
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New Hampshire Department of Health and Human Services
Exhibit K
DHHS Information Security Requirements

mail, all of which may have the polential 1o put the data at risk of unauthorized
access, use, disclosure, modification or destruction.

7. "Open Wireless Network™ means any network or segment of a network that is
not designated by the State of New Hampshire's Department of Information -
Technology-. or..delegate as a protected network (designed, tested, and
approved, by means of the State, to transmit) will be considerad an open
network and nol adequately securg for the transmission of unencrypted PI, PFL,
PHI or confidential DHHS data.

8: "Personal Information” (or *PI") means information which can be used to distinguish
or trace an individual's idenlity, such as their name, social security number, persona!
information as defined in New Hampshire RSA 359-C:19, biometric records, etc.,
alone, or when combined with other personat or identifying information which is linked
or linkable lo a specific individual, such as date and place of birth, mother's maiden
name, etc.

9. “Privacy Rule” shall mean the Standards for Privacy of Individually Identifiable Health
information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United
States Department of Health and Human Services.

/

10. “Protected Health Information” (or ‘PHI®) has the same meaning as provided in the
definition of "Protected Health Information” in the HIPAA Privacy Rule at 45 C. F R.§
160.103.

11. "Security Rule® shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments
thereto.

12. “Unsecured Protected Health Information™ means Protected Health Information that is
not secured by a technology standard that renders Prolected Health Information
unusable, unreadable, of indecipherable to unauthorized individuals and is
developed or endorsed by a standards developing organization that is accredited by
the American Nationa! Standards Institute.

I. RESPONS!BILITIES OF DHHS AND THE CONTRACTOR
A. Business Use and Disclosure of Confidential Information.

1. The Contractor must not use, disclose, maintain or transmit Confidential Information
excepl as reasonably necessery as outlined under this Contract. Further, Contractor.
including bul not limited to all its directors, officers, employees and agents, must nol
use, disclose, maintain or transmit PHI in any manner that would constitute a violation
of the Privacy and Security Rule.

2. The Contractor must not disclose any Confidential Information in response to a

V5. Last update 10/09/18 Extibil K Contractor Intiets _%
DHHS Information

Securily Requirements ¥
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New Hampshire Department of Health and Human Services
Exhibit K ‘
DHHS Information Security Requirements

request for disclosure on the basis that it is required ny law, in response to a
subpoena, etc., without first nolifying DHHS so that DHHS has an opportunity lo
consent or object to the disclasure. )

3. If DHHS notifies the Conltractor that DHHS has agreed to be bound by additional

restrictions over and above those uses or disclosures or security safeguards of PHI
pursuant to the Pnvacy and Security Rule, the Contractor must be bound by such
additional restrictions and must Aot disclose PHY in violation of such’ additlonal
restrictions and must ablde by any additional security safeguards.

4, The Contractor agrees that DHHS Data or dervative there from disclosed to an End

User must only be used pursuant to the terms of this Contract.

5. The Contractor agrees OHHS Data obtained ‘under this Contract may not be used for

any other purposes thal are not indicated in this Contract.

5. The Contractor agrees to grant access to the data to the authorized representatives

of DHHS for the purpose of inspecting to confirm compliance with the terms of this
Contract,

. METHODS OF SECURE TRANSMISSION OF DATA

1.

Application Encryption. If End User is transmitting DHHS data containing
Confidential Data between applications, the Contractor attests the applications have
been evaluated by an expert knowledgeable in cyber security and that said
application’s encryption capabiliies ensure secure transmission via the internet.

Computér Disks and Portable Storage Devices. £nd User may not use computer disks
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS
dats.

Encrypted Email. End User may only employ email to transmit Confidentia! Data if
email is encrypted and being sent to and being received by email addresses of
persons authorized to receive such information.

Encrypted Web Site. If End User is employing the Web to transmit Confidential
Data, the secure socket layers (SS5L) must be used and the web site must be
secure. SSL encrypts data transmitted via a Web site.

" File Hosting Services, also known as File Sharing Sites. End User may not use file

hosting services, such as Dropbox or Google Cloud Storage, to transmit
Confidential Data.

Ground Mail Service. End User may only transmit Confidential Data via certified ground
mail within the continerta!l U.S. and when sent to a named Individual,

Laptops and PDA. W End User is employing portable devices to transmit
Confidentia! Data said devices must be encrypled and passw_ord-prolected.

Open Wireless Networks. End User may not transmit Confidential Data via an open
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wireless network. End User musl employ a virtua! private network (VPN) when
remotely transmitting via an open wireless network.

9. Remote User Communication. If End User is employing remote communication to
access or transmit Confidential Data, a virtual privale network (VPN) must be
installed on the End User's mobile dewce(s) or laptop from whuch information will be
transmitted or accessed.

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If
End User is employing an SFTP to transmit Confidential Data, End User will
structure the Folder and access privileges to prevent inappropriate disclosure of
information. SFTP folders and sub-folders used for transmitting Confidential Data will
be coded for 24-hour auto-deletion cycle (i.e. Conﬁdenbal Data will be deleted every 24
hours)

t1. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all
data must be encrypted to prevent inappropriate disclosure of information.

Il. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS

The Contractor will only retain the data and any derivative of the data for the duration of this
Contract. After such time, the Contractor will have 30 days to destroy the data and any
derivative in whatever form il may exist, unless, otherwise reqmred by law or permitted
under this Contract. To this end, the parties must:

A. Retention

1. The Contractor agrees it will not store, transfer or process data collected in
connection with the services rendered under this Conlract outside of the United
States. This physical location requirement shall also apply in the implementation of
cloud computing, cloud service or cloud storage capabilities, and includes backup
data and Disaster Recovery locations.

2. The Contractor agrees to ensure proper security moniloring. capabilities are in
: place to detect potential security events that can impact State of NH systems
and/or Department confidential information for contractor provided systems,

3. The Contractor agrees to provide security awareness and education for its End
Users in support of protecting Department confidential information.

4. The Contractor agrees to retain ali electronic and hard copies of Confidenlial Data
in @ secure location and identified in section IV, A.2

5. The Contractor agrees Confidential Data stored in a Cloud must be in a
FedRAMP/HITECH compliant solution and comply.with all applicable statutes and
regulations regarding the privacy and security. All servers and devices must have
currently-supported and hardened operaling systems, the latest anti-viral, anti-
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a
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whole, must have aggressive inimsion-delecﬁon and firewall protection.

6. The Contractor agrees to and ensures its complete cooperation with the State's
Chief Information Officer in the detection of any security vulnerability of the hosting
infrastructure. '

B. Disposition

1. If the Contractor will maintain any Confidential Information on’ its systems (ot its
sub-contractor systems), the Contractor will maintain a documented process for -
securely disposing of such data upon request of conlract termination: and will
obtain written certification for any State of New Hampshire data destroyed by the
Contractor or any subcontractors as a pan of ongoing, emergency, and or disaster
.recovery operations. When no longer in use, electronic media containing State of
New Hampshire data shall be rendered unrecoverable via a secure wipa program
in accordance with industry-accepted standards for secure deletion and media
sanitization, or otherwise physically destroying the media (for example,
degaussing) as described in NIST Special Publication 800-88, Rev 1, Guidelines
for Media Sanitization, Nationa! Institute of Standards and Technology, U. S.
Department of Commerce. The Contractor will document and certify in writing at
time of the data destruction. and will provide written certification to the Department
upon request. The written cedification will include all delails necessary to
demonslrate data has been properly destroyed and validated. Where applicable,
regulatory and professional standards for retention fequirements will be jointly
evaluated by the State and Conlractor prior to destruction.

2. Unless otherwise specified, within thity (30) days of the termination of this
Contract, Contraclor agrees to destroy ail hard copies of Confidential Data using a
secure method such as shredding. .

3. Unless otherwise specified, within ihirty (30) days of the termination of this
Contract, Contractor agrees lo completely .destroy 8ll electronic Confidential Data
by means of data erasure, also known as secure data wiping.

IV. PROCEDURES FOR SECURITY

A. Contractor sgrees to safeguard the DHHS Data received under this Contract, and any
. derivative dala or files, as follows: :

1. The Contractor will maintain proper security conlrols to protect Depariment
confidential information collected, processed, managed, and/or stored in the delivery
of contracted services.

2. 'The Contractor will maintain policies and procedures 10 protect Department
confidential information throughout the information lifecycle, where applicable, (from
creation, transformation, use. storage and secure destruction) regardiess of the
media used to store the data (i.e., tape, disk, paper, etc.).
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3. The Contractor will maintain apprOpriéte authentication and access controls o
contractor systems that collect, transmit, or store Department confidential information
where applicable.

4. The Contractor will ensure proper security monitoring capabilities are in place to
detect potential security events that can impact Slate of NH systems and/or
Department confidential information for contractor provided systems.

5. The Contractor will provide regular security awareness and educalion for its End
Users in support of protecting Depariment confidential information.,

6. If the Contractor will be sub-contracting any core funclions of the engagement -
supporting the services for Stale of New Hampshire. the Contractor will maintain a
program of an interna! process or processes that defines specific security
expectations, and monitoring compliance to security requirements that at a minimum
match those for the Contractor, including bréach nolification requirements.

1
7: The Contractor will work with the Department to sign and comply with all applicable
State of New Hampshire and Department system access and authorization policies’
and procedures, systems access forms, and computer use agreements as part of
obtaining and maintaining access to any Department system(s). Agreements will be-
completed and signed by the Contractor and any apphcable sub-contractors prior o
system access being authorized. .

8. If the Department determines the Contractor is a Business Associate pursuam to 45
CFR 160.103, the Contractor will execute a HIPAA Business Associale Agreement
(BAA) with the Department and is responsible for maintaining compliance with the
agreement.

9. The Contractor will work with the Department at ils request to complete a System
Management Survey. The purpose of the survey is to enable the Department and
Contractor to monitor for any changes in risks, threats, and vulnerabiities that may
occur over the life of the Contractor engagement. The survey will be completed
annually, or an alternale time frame at the Departments discretion with agreement by
the Contractor, or the Departmen! may request the survey be completed when the
scope of the engagement between the Department and the Contractor changes.

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire
or Department data offshore or outside the boundaries of the United States unless
prior express written consent is oblained from the Information Security Office
leadership member within the Department.

11. Data Security Breach Liability. In the event of any security breach Contractor shall
make efforts to investigate the causes of the breach, promptly take measures to
prevent future breach and minimize any damage or loss resulting from the breach.
The State shall recover from the Contractor all costs of response and recovery from
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the breach. including but not limited to: credit monitoring services, mailing costs and
cosls associated with website and telephone call center services necessary due to
the breach.

12. Contractor must, comply with all applicable statutes and regutations regarding the
privacy and security of Confidential Information, and must in all olher respects
maintain the privacy and security of Pl and PHI at a level and scope that is not less
than the level and scope of requirements applicable to federal agencies, including.
but not limited to, provisions of the Privacy Act of 1974 (5 US.C. § 552a), DHHS
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45
C.F.R. Parts 160 and 164) that govemn protections for individually identifiable health
information and as applicable under State law.

13. Contractor agrees to establish and maintain appropriale administrative, technical, and
physical safeguards to protect the confidentiality of the Confidential Data and to
prevent unauthorized use or access to it. The safeguards must provide a level and
scope of security that is not less than the level and scope of security requirements
established by the State of New Hampshire, Department of Information Technology.
Refer to Vendor Resources/Procurement at hitps:/Awww.nh.gov/doitvendar/index. htm
for the Department of Information Technology policies, guidetines, standards, and
procurement information relating to vendors.

14, Contractor agrees to maintain @ documented breach notification -and incident
. fesponse process. The Contractor will notify the State’s Privacy Officer and the
State's Security Officer of any security breach immediately, at the email addresses
provided in Section VI. This includes a confidentia! information breach, computer
secunty incident, or suspected breach which affects or includes any State of New
Hampshire systems that connect to the State of New Hampshire network.

15. Contractor must restrict access to the Confidential Data obtained under this
Contract to only those authorized End Users who need such DHHS Data to
perform their official duties in connection with purposes identified in this Contract.

16. The Contractor must ensure that all End Users:

a. comply with such safeguards as referenced in Section IV A. above,
implemented to protect Confidential Information that is furnished by DHHS
under this Contract from loss, theft or inadvertent disclosure.

b. safeguard this information al all times.

¢. ensure that laptops and other electronic dewceslmedua contarnlng PHI, PI, or
PFlare encrypted and password-prolected.

d. send emails containing Confidential Information only if encrypted and being
sent to and being received by email addresses of persons authorized to
recelve such information.
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e. limit disclosure of the Confidential Information to the extent permitted by law,

1. Confidentiat Information received under 1this Contract and individually

" identifiable data derived from DHHS Data, must be stored in an area thal is
physically and technologically secure from access by unauthorized persons
during duty hours as well as non-duty hours (e.g.. ‘door locks, card keys
baomelnc identifiers, etc.).

g. only authonzed End Users may transmit the Confidential Data, including any
derivative files containing personally identifiable information, and in all cases,
such data must be encrypted at all times when in transit, at rest, or when
stored on portable media as required in section IV above. ’

h. in all other instances Confidential Data must be maintained, used and
disclosed using appropriate safeguards, as determined by a risk-based
assessmant of the circumstances involved,

i. understand that their user credentials (user name and password) musl not be
shared with anyone. End Users will keep their credential information secure.
This applies to credentials used lo access the site directly or indirectly through
a third party application, ] ..

Contractor is responsible for oversight and compliance of their End Users. DHHS
reserves the right to conduct onsite inspections to monitor compliance with this
Conlract, including the privacy and security requirements provided in herein, HIPAA,
and other epplicable laws and Federal regulations until such time the Confidential Data -
is disposed of in accordance with this Contract.

V. LOSS REPORTING

The Contractor must notify the State’s Privacy Officer and Security Officer of any
Security Incidents and Breaches immediately, at the email addresses prowded Jin

Section VI.

The Contractor must further handle and report Incidents and Breaches involving PHI in
accordance with the agency's documented Incident Handling and Breach Notification
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and
notwithstanding, Contractor's compliance with all applicable obligations and procedures,
Contractor's pracedures must aiso address how the Contractor will:

1. Identify Incidents;

2. Determine if personally identifiable information is involved in Incidents;

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37;
4

identify and convene a core response group to determine the risk fevel of incidents
and determine risk-based responses to Incidents; and
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5. Determine whether Breach- notification is required, and, if so, identify appropriate
Breach notification methods, timing, source, and contents from among differem
options, and bear costs associated. with the Breach notice as well as any mitigation
measures,

Incidents and/or Breaches thal implicate Pl must be addressed and reported, as
applicable, in accordance with NH RSA 359-C:20.

V.  PERSONS TO CONTACTY
A. DHHS Privacy Officer:
DHHSPn‘vacyOfﬁcer@dhhs.nh.gov
B. DHHS Security Officer: )
DHHSInfonﬁaﬁonSecurityOfﬁce@dhhs.nh.gov
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STATE OF NEW HAMPSHIRE
" DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC HEALTH SERVICES

- Jeltrey A an 19 HAZEN DRIYE, CONCORD, NH 03)01
Commbzioner 60)-171450) 1-800-852-1345 Ext 4501
Far: 603-1T1-4827 TOD Acouss: 1-500-735-2964
U M. Morrls www.dhhi.nb.gov
Director .. ..

March 8, 2018

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

Stiate House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Hedlth and Human Services, Division of Public Health Services, to
amend an existing contract with Community Action Program Belknap-Merrimack Counties, Inc. (Vendor”
#177203-B003). 2 Industrial Park Drive, Concord, NH 03302, to add Federally-mandated Civil Rights
assurance |anguage to the original agreement for the provisions of 8 Commodity Supptementa! Food
Program (CSFP) and a Senior Farmers’ Market Nutrition Program (SFMNP) statewide, with no change
to the price limitation not 1o exceed $1.680,610 and no change to the end date of September 30, 2021,
effective upon Governor and Executive Council approval. The oniginal agreement was approved by the
Governor and Executive Cauncil on June 21, 2017, ltem #49. 100% Federal Funds. '

Funds to support this request -are available in.State Fiscal Years 2018 and 2019 and are
anticipated lo be available in State Fiscal Years 2020, 2021 and 2022 upon the availabitity and
‘continued appropriation of funds in fulure operating budgets

Seo Attached Fiscal Detalls

EXPLANATION

The purpose of this amendi‘r:nenl request is 1o add Federally-mandated Civil Rights assurance
ianguage to the original agreement in accordance with a Federal audit conducled on September 28,
2017, with no change to the funding in this agreement.

Services in thig agreement include a siatewide Comrmd'ny Supplemental Foods Program and 8
statewide Senior Farmers' Market Nutrition Program available to eligible clients. These programs work
to improve the heatth of tow-income elderly persons at least sixty (60) years of age by supplementing
thelr diets with nutritious foods year round and fresh fruits and vegetables in lhe summer.

In acoordance with FNS Instruction 113-1 Section X, State Agencnes musl obtain written
assurance from local agencies or other sub-recipients that receive Federa! financial assistance for the
Commodity Supplemental Foods Program and the Senior Farmer's Market Nutrition Program. The
slatement of Civil Rights assurance mus! be incorporated into each Slate Agency and sub-recipient
agency agreements. The siatement assures that the entity to receive financial assistance will operate
in compliance with all nondiscrimination laws, regulations, instructions, policies and guidalines.

al



His Excebency; Govemor-Christopher T. Sununu
and the Honorable Council,
Page 2 0f 2-

The following performance measures/objectives are used to measure the effectiveness of the
agreement: o )
o The percentioflow-income senlors enrofled In CSFP
» The percent of low-income seniors receiving SFMNP during summer distribution menths
» The percent of low-income seniors receiving nuirition edGeation material highlighting the
health benefits of CSFP and SFMNP foods ‘

Notwithstanding any other provision-of the Contract o the contrary, no services shall continue
after June 30, 2019, and the Department shail not be liable for any payments for services provided
after June 30, 2019, unless and until an appropriation for these services has been recelved from the-
State Legislature and funds encumbered for the State Fisca! Years 2020-2021 and 2022-2023 biennia.

Should: the Govemnor and Exscutive Council not approve this reques!, low-income elderly
persans may not have access to nutritious foods or fresh fruits and vegetables to supplement their
diets because the federally funded program may noi be able to continue operalions.

Area Served: Statewide

Source- of Funds: 100% Federal Funds from the U.S. Department of AQriwuure. CFDA#
10.565, FAIN#. 184NH814Y8005

In the event that Federa! Funds become no longer available, General Funds will not be
requested to support this program.

Respectiully sybmitted,

The Departmont of Health and Human Services’ Mission is 1o join communitics and families
in providing opportunities for citizens to schieve health and independence.



" NH Department of Health & Human Services
Commodity Supptemental Foods Program and Senior Farmers Market Nutrition
- Program (RFP-2018-DPHS-12-COMMO-01)

SCAL LS

05-85-80-902010-52600000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND
HUMAN SERVICES, HHS: DIVISION OF PUBLIC HEALTH, BUREAU OF POPULATION
HEALTH AND COMMUNITY SERVICES, WIC SUPPLEMENTAL NUTRITION PROGRAM

STATE

FISCAL CLASS TITLE | ACoaTY | amount
YEAR ' :
2018 102-5007 34 Contracts for Program Sve’| 80006007 -$315,000.00
2018 102-500734 Contracts for Program Sve 90006024 $1.400.00
2018 520-500361 FMNP Food Costs 20006025 $0.00
] Sublotal |  $316,400.00
= .
STATE
FISCAL CLASS TITLE A ooe’ | AmMOUNT
YEAR . .
2019 102-500734 Contracts for Program Svc 90006007 $315,000.00
2019 102-500734 Contracts for Program Svc 80006024 $8.400.00
2019 520-500361 FMNP Food Cosis 90006025 $77.,065.00
: Sublotal | $400.465.00
STATE
'FISCAL CLASS TILE ACTIVITY | AMOUNT
YEAR | DE
2020 102-500734 | Contracts for Program Svc 90006007 $315,000.00
2020 102.500734 | Contracts for Program Svc 80006024 $8,400.00
2020 520-500361 FMNP Food Cosls 90006025 $77.065.00
Sublolel | $400.465.00
. .STATE : - '
FISCAL CLASS TME ACTVTY | Amount
YEAR :
2021 102-500734 | Conlracts for Program Svc 80006007 $315,000.00
2021 102-500734-_| Conlracts for Program Sve_|_- 90006024 $8,400.00 |
2021 520-500351 FMNP Food Casls 90006025 $77.065.00
‘ Sublolal | $400,465.00
STATE ' <
FISCAL CLASS TITLE ACTIVITY | AMOUNT
YEAR . CODE
2022 102-500734 Contracts for Program Svc 90006007 $78,750.00
2022 102-500734 | Contracts for Program Sve | 80006024 $7,000.00
2022 520-500361 FMNP Food Costs 80008025 $77.085.00
- Subtotel | $162 815.00°
TOTAL: | $1,680,610.00




Now Hampshlre Department of Health and Human Services .
Caommaodity Supplomentz! Foodo Program and Sortor Fermera Markst Nutrition Progrem

State of New
Deparunent of Health and Human Services
Amendment 1
Commodny &WMMM“M&FWWWNWMM

This 1% Amendment to the Commodity Supplememnl Foods Program &nd Senior Farmers Market Nutrition
Program contract (hore!nafler referred Lo a3 “Amendment 81°) dated this 22 day of February, 2018, ls by and
botwoen the State of Now Hampshire, Depantment of Hoalth and Human Senvices (herginafter raferred to as the
“State” or "Department™ and Community Action Program Belknap-Marrimack Counties, tnc., (heretnafter roferred
g;;;;uw Comroc:or") a non-prd‘n corporation with e place of business o 2'Industrial Park Drlve Concord, NH

WHEREAS, pursuant to gn ogreement (ths. "Contract”) approved by the Govemor and Executive Counci! on June
21,2017, Item 49, the Contractor agreed to perform certein services based upon the tarma and conditions specified
. in the Contract a3 amended and in consideration afmnansmspedﬁed end

WHEREAS, the State and the Contractor have agreed to maxe changes to the scope of work, payment uhoclulas
and tarms and condiions of the contract; and

\
WHEREAS, pursuant to the Genera! Provxsbns Paragraph 18, the State may modify the scopo of work and the
payment schedule of the contract by written agreemen of the perties;

WHEREAS, tho parties pgree to modify the scope of sorvices. . e

NOW THEREFOQRE, In considaration of the loregoing and the muiual covenants and conditions contained In the
Contract and sat forth herein, the parties hereto agree as follows:

1. Amend Form P37, Block 1.9, to road. E. Maria Reingmann, Esq.. Olrector of Contrects and Procurement
2. Amend Form P-37, Block 1.10 to read: 603-271-9330
3. Amend Exhid A, Scope of Services, to add Section 6. Compliance, 1o read:

8. COMPLIANCE

6.1 The Contractor horedy agrees that it will eomply with Title V1 of the CM! Rights Act of 1964 (42 -
U.S.C: 2000d et soq.), Titke IX of the Education Amendments of 1872 (20 U.S.C. 16816l saq.),
Soctlon 504 of the Rehabilitation Act of 1673 (28 U.S.C. 784), Age Discrimination Act of 1975 (42
U.S.C. 6101 et seq.); Tille || and Tl Il of the Americans with Disabilities Act (ADA) of 1990 as
amended by the ADA Amendment Act of 2008 (42 U.S.C. 12131-12189) a3 implemanted by
Department of Justice regulations al (28 CFR Parts 35 end 36); Executive Order 13165,

'Impraulng Access to Services for Persons with Limited English Proficiency.” (August 11, 2000), all
provisions required by the implementing reguiations of the U.S. Department of Agricuture (7 CFR
Pant 15 et soq); and FNS directives and guldebnes to the effect that no person shell, on the ground
of raca, color, nationsl ongin, ege, sex, or disabilty, be excluded from penticipation in, be denied
the benefits of, or ctherwize be subjacted to discrimination under any program or dctivity for which
the Contractor receives Federal financlol essistance from FNS: and hereby gives assurance thot &
will immediately take measures necassary to effectuate this agreement.

6.2 By providing this assurance, the Contractor egrees to complle data, maintain records and sybmit
records and reports as required to permit effective entorcement of the nondiscrimination lows, end
to permit Departmaent perconnel during normel working hours 1o review end copy such records,
books end accounts, access such focilities, end interview such personne! as needed to ascertain
compfance with the non-discrimination taws. If thero are any violations of this essurance, the -
Department of Agricutture shell hove the right to seek judictal enforcement of this assurance.

Commumity Acion Program Amenoment 81
Bednp-Marimack Countles, Inc
RFP-2018-DPHS-12-COMMO-01 Paga i Of 4



MNew Hampshire Department of Hoalth and Human Services \
cmm;suppbmi Foods Program and Benior Formers Market Nutrition Program

6.3 This gssurance is given in consideration of and for the purpose of obtaining any and all Federal
finoncinl asistance, grants, and loans of Federat funds, reimbursable exponditures, grant, or
donalion of Fedarm! property and interest in property, the detail of Feders! personne!, the sele and
legso of, and the permission 1o use Federal property or interest in such property of the fumishing
of services without consideration or gt @ nominal consideration, or st 8 consideration that Is
reduced for the purpose of assisting the recipient, or in recognition of the pubiic Interest to be
servod by such sele, lease, or fumishing of sorvices to the rocipiant, or any improvements made
with Federal financial essistance extendod to the Program applicant by-USDA. This includoes any
Federa! agreement, amangement, or other contract thet has ee one of its purpoaes the provision of -
cash sssistanca for the purchase of food, and cash assistance for purchase or remal of food
sorvice equipmant or any other financial asshstance extended in refiance on the roprasentctions
and egreements made in this assurance.

Community Action Program e Amerament $1

. Courties,
RF P-2018-DPHS- 12-COMMO-01 Page 2ol d



New Hampshire Department of Health and Human Services
Commodity Supplomental Foods Progrem and Senior Farmers Market Nutrition Progrom

This emendment shall be eflectiva upon the date of Governor and Exscutive Council approval,
IN WITNESS WHEREQF . the parties have set their hands as of the date written below,

_ *hilig !

Community Action Program

Betknap-Memimack

~

3/13/2018
Date

: ne Agri
Executive Director

Acknowlodgement of 'Conimctor‘s signature:

State of’_Muw Hampshire, County of_Merrimack on _3/13/2018 , befors the undersigned officer,
. personally:appeared:the-percon identified directly, above, or satistactorily proven to be the person whoss.nama Is
sighad abowe, and:acknowkadged Lhet s/he.executed this document in the capacity indicated above.
1 . . . .

S -

Public:or Justios O The Peace
EATYY L. ROWAXD Moty Pubts; New Hazpbivs

Nemo and Tflie:-o—f f-‘l::tary:or.-mnice-ol the Peace:

My Commission Expires:

Comenurtty Acion Progrem Amerdme d #1
Befxnap-erimack Coundles, Inc.
RFP-2018-0PHS-12-COMMO-0 ¢ ) Pegadola



New Hampshire Dopartimiont:of Heatth and Human:Services
Commodity Suppltsmental Foods Progrem end:Senior Farmers Barket Nutrition Program

The preceding Amendment, having been reviewed by this.office, is approved as to form, substance, and execution.
' OFFICE OF THE ATTORNEY GENERAL

q/ SJ \% | ( /JMA

Oate Name: ‘
.T Tite: fw /A «$U )
" | heredy certity that the foregoing Amendment was app by thé-Gavermor end Executive Councll of the State
of New.Hampshire &t the Meeting,on: {date of meeting)
OFFICE OF THE SECRETARY OF STATE
‘Date | Name:
Title: \
Action Program Mwndmul "

Communtly
Betinap-Mestimack Countles, Ing.
RFP-2018-DPHS- 12-COMMO-01 Pagod ol d



STATE OF NEW HAMPSHIRE

DEPARTMENT OF HEALTH AND HUMAN SERVICES ;“"
) ’:u nivision of

0114612  1-000-853-1M3 L1l 4613

29 HALEN DRIVE, CONCORD, NH €0)01-450) mﬁwmm

W

[y

Fos: 6002714277 TDD Aceasr: |-400-725- 1964

_ May 22, 2017
His Exoenency Govemor Christopher T. Sununu °
and the Honorable Councd
Slate House
Concord, New Hampshire 03301
[REQUESTED ACTION

Authorize the Depariment of Health and Human Services, Division of Public Heatth Services to
enter into &n agreememt with Community Action Program of Belknap and Meimimack Counties, Inc.
(Vendor $177203-B003) to provide Commodity Supplemental Food Program and Senior .Famers’
Market Nutrition Program services statewide in an amount nol 10 exceed $1,680,610 effective July 1,
2017 or upon Governor and Executive Council approval whichever is later through September 30,
2021. 100% Federal Funds.

Funds to support this request are anticipated to be available in Slate Fiscal Year 2018, 2018,
2020, 2021 and 2022 upon the availabiity and continued appropriation of funds in the future operating
budgets, wih the authority to adjust encumbrances between state fiscal years, if needed and justified
without further approval from the Govemor and Executive Counci).

Soo Attached Fiscal Detalls
EXPLANATION

The purpose of this request is to provide Commodity Supptemental Foods Program and Senior
Farmers’ Market Nutrition Program sarvices statewids to eligible clierits. These programs’ work to

N

improve the health of low-Income elderty parsons ai least 60 years of age by supplementing thelr diets.

with nutritious foods year round and fresh fruits and vegetables in the summer.

The Food and Nutrition Service, an agency of the U.S. Department of Agriculture (USDA)
administers the Commaodity Supplementa! Food Program. The USDA purchases food and makes it
available to the State along with funds for administrative costs. The Commuriity Action Program of
Belknap and Merimack Counties will be responsible for doing outreach and identifying potential senior
participants, screening for eligibllity, managing food inventory and maintaining required paperwork
according to USDA requirements. In addition, they will bo responsible for ordering, storing and
reporting inventory of the USDA Commeodity Supplemental Food Program foods. In addiion, the
Contractor will provide referrals to other welfare, nutrtion, and heatth caré programs such as the
Special Supplemental Nutriticn Program for Women, Infants, and Children (WIC), the Supplemental
Nutrition Assistance Program (SNAP), Medicaid, and Medicare.

The Senior Farmers' Market Nutrition Program awards grants to provide low-income s6n0rs:

with fresh fruits and vegetables purchased from NH fammers. The Community Action Program of

¢



His Excetiency, Gavernor Christopher T. Sununu
&nd the Honorable Coundil ¢ -
Pege20of2

Belknap and Memimack Counties will use prepackaged bulk fresh fruits and vegetables that are
purchased directly from authorized NH farmers and distributed ditedtly to eligible ciiens. tn addition,
they will be required to authorize, monitor, and reimburss the NH eligible farmers. :

On February 3, 2017 the Department published a Request for Proposals to solict proposals
fram qualified applicants. The Request for Proposals was available on the Department’s website from
February 3, 1017 through March 23, 1017. One [1) proposal was received.

A team of Individuals with program specific knowledge reviewed the proposals. The Community
Action Program of Belknap and Mefrimack Counties was selected. The bid summary is attached.

This contract comains language which allows the Department to extend contracted services for
up to four addilional years, contingent. upon satisfactory performance, continued funding and Govemor
and Executive Cound] approval. '

Notwithstanding any other provision of the Contract to the contrary, no services ghall continue
after June 30, 2017, and the Department ghall not be liable for any payments for services providad after
June 30, 2017, unless and until an appropriation for these services has been received from the state
legislature and funds encumbered for the SFY 2018-2018 and SFY 2020-2021 biennia.

Should the Govemor and Executive Council not approve this request, lowncome eldarly
persons may not have access to nutritious foods or fresh fruits and vegetables to supplement their
diets. .

Area Served: Statewide

Source of Funds. 100% Federal Funds from the U.S. Department of Agricutture

In the event that Federal Funds become no longer available, General Funds will not be requested to
support this program. '

Respegtfully submittéd.

Lisa Morrris
(8]

lor
Approved by: ' M“W

ffrey A. Mayers
Commissioner.

The Depertment of Mesith and Human Services' Mission i (o join communities and famiies
in providing opportunities for citizens to achieve hoelth end independence.



FISCAL DETAILS

r

05-65-00-802010-52600000 HEALTH ARD SOCIAL SERVICES, DEPT OF HEALTH AND
HUMAN SERVICES, HHS: DIVISION OF PUBLIC HEALTH, BUREAU OF POPULATION
HEALTH AND COMMUNITY SERVICES, WIC SUPPLEMENTAL NUTRITION PROGRAM

STATE
FISCAL CLASS TIMLE “gg‘g‘g" AMOUNT
- YEAR - .
2018 102.500734 Contracts for Program Svc 90006007 315,000.00
2018 102-500734__| Contradts for Program Svc | _ 90006024 1,400.00
2019 520-500381 FMNP Food Costs 80006025 0.00
Sub total | 316,400,00
—STATE
FISCAL CLASS TITLE “‘ég;g" AMOUNT
YEAR - !
2019 102-500734 | Contracts for Program Svc | 80006007 315,000.00
2019 102.500734 | Contracts for Program Svc | 80006024 8.400.00
2010 520-500361 FMNP Food Costs 50006025 7706500
‘ _Sub total | 400,468.00
STATE ~ .
FISCAL CLASS TMLE “%"“" AMOUNT
2020 102-500734__| Contracts for Program Sve | 0006007 315.000.00
2020 102-500734 | Contracts for Program Svc 80006024 8,400.00
2020 520-500361 FMNP Food Costs 50006025 77.065.00
Sub total | 400,465.00
STATE .
FISCAL CLASS TMLE “%'go“ 'E' Y | AMOUNT
YEAR ' :
2021 102-500734 | Contracts for Program Sve | 80006007 315,000.00
2021 102-500734 Contrads for Program Sve 20006024 8,400.00
2021 "520-500361 FMNP Food Costs 90006025 _ 77,065.00
- Sub total | 400,4565.00
STATE ) '
FISCAL CLASS TMLE ACnbeT | Amount
YEAR - .
2022 102-500734__ | Contracts for Program Svc_| 90006007 78.750.00 |°
2022 102-500734 | Contradis for Program Svc | 90006024 7 000,00
2022 |. 520-500361 FMNP Food Costs 50006025 77.065.00
- - Subtota)l | 152,816.00
TOTAL:

$1,680,610.00

-



Office of Business Oparations
Contracts & Procuremont Unit
Summary Scoring Sheet

Noew Hampshire Department of Health and Human Services

RFP-2015-DPHS-12-COMMO

RFP Mumber

. Maximum | Achsal
Bidder Nemo Pess/Fali] Poims | Potnts

1 cap BM Countiss, Inc. . ' 200 109

Reviewer Names
Teso ool Adninegator e
1. Commuatty 8 HIth Serv (TECH)
— . .
2. Communtty 3 HIth Serv (TECH)

arn v,
3. Communty & HIth Sarv (Tech)

na rem g 1

4. Communty & HEh Serv (toch)

s_m
"Woot Fostor, Hih Bromo Advisor,

6. Community 8 HIh Serv (Cost)




mwmnuvwmmn
Subject: Commndity Gupplermental Foods Progrem and Sendes Fermars Merka Nutrition Progrem (RPP_2016-DPMS-12-00MMO)

Notieo: This egroement end all of ity citschmertty gl become pblic wpon asobdon to Oovenor ed
Exzextivo Coxmel] ¢ approwe). Azy inbemation that b privets, confiderttal or proprictssy onmt
b cloerty identiBod to the agency and agrecd © (o writing prior to signing Gy contrect
ACAEBMENT
mmam-umwuc@mmmm@wuuhn

GENEDAL PROVISIONS

1.1 fixe Ageecy Name 12 MWA&G
Department of Healh and Hioran Servioes 129 Plexiara Btroct
Coocord, NH 03301.3857

13 Cocrmctor New | 14 Comrartor Addrens
Conmremity Action Progrem Belnep-Merrisnck Comnda, Inc. | 2 Incustrial Perk Drive, Concord, NH 03307

) 18 Accoms Neobar T3 Price LimExfion
Nunbor mwmm-m Sqt.unbun:ou
§0-1253295 J‘P $1,680,510
19 Coutrecting Officer b Sixto Apecy < 110 Bt Ky Number
Jooxthen v, Qallo, Exy 0-2719386
111 Contractor Blgrature 1.)3 Neme and Tith of Contractor Sigetory

(..QQ_ % wum&m-mﬂw

1.1} Admdwiodgoment Mom«mmammmcf Merrimack

On S/35/2007 + bedire tho undendgrrd officer, persorally sppeared G perwoo identified (n block 1.12, or utsfctoly
mbh&mmmhwhbﬁlll , ind acknowindged tiat v'he exccutad this doarment in tho cepeclzy.
In [N N

1.13.1 " Sigamare of Noury, Public &8 Tustioo of Do Peaco

el

1132 Namo orJustion of the Peaca:
m;mmm;n-m

Pal l&uhﬁnm‘nm
. 113 Namo snd This of Stals Agency Sigostary

Aggrovel by the N M. Dmctwm Divigian of
w -
1.17  Approval by te Aftornoy Genersl (Porm, Subsiince tnd Excoution) ﬂm&dh)

$/%>

e 31117 L1 ég@&ku&, Dirgchr PPHS
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1. EMPLOYMENT OF CONTRACTORSERVICES TO
BE PERFORMED. The State of New Hampshire, acting.
Brough the agency identified in block. 1.1 {“Staic™), engages
contrector identified is block 1.3 ("Contructor™) to perform,
and the Contractar shall perform, the work of sale of goods, or
both, identified and morc particularly described in the alached
EXHIBIT A which is Inoorpomad hatm by rcfm:me
("Servicea™).

) EFFECTIVE DATEXCOMPLETION OF SERVICES.
3.1 Notwithstanding eny grovision of this Agreement (o Lhe
contrary, and subject 1o the approval of the Governor wnd
Exccutive Council of the State of New Hampshire, i
spplicable, this Agreement, &nd 1!l obligations of the panies
heramder, shatl become effective on the doe the Governor
and Exccutlve Council epprove this Agreement.ay indicated in
block 1.1 8, unless no such epproval i3 required, in‘'which case
the Agreement shali become effective on the date the
Agreement Is signed by the State Agency as shown in block *
.14 (“Effective Date™).

32 i1 the Contractor commences the Scrvioes prioe o (e
Efective Dalc, ail Scrvices performed by the Contractor prios
10 the Effective Date shall.be performed at the sole sk of the
Contractor, ind in'thc event'that thiy Agreement does not
become effective; the State'shali have no lisbility o the
Contractor, including without:limitation, any obligation o pay
the Contracior [or any costs incurred:or Services performed.
Contrsctor.must:complcie:all. Services by the Compietion Date
specified.in block..7.

4. CONDITIONAL NATURE OF:ACREEMENT,
Notwithsunding any, provisien of tijs:Agreement (o the
contrary, sll obligations:of the:Suie-horeunder, including.
without limitstion; the comifvance of payments hereunder, are
contingent ypon e availability and continued. sppropristion
of fundy, gnd in 60 event shall the Swe be liable for any
Payments hereunder In excess of such svatisble appropriated
funds, 1n the event of a reduction of termination of
spproprisied funds, e Siate shall have the right to withhold
payment until sech.funds become available, if cver, and ghall
have the right 10 termingte this Agreement immedistely apon
glving the Contrarior notice of such termingtion. The Sute
shall not be required w aeasfer funds from any other account

10 the Account Merdifled in block 1.6 in the event funds in that

Acwm e mdmedor umv:ila.b!e

5 ODNTMCT PRICE/PRICE LIMITATION/
PAYMENT.
5.1 The contrert price. method of payment, and terms of
paymerd sre identified and more particularly deseribed in
EXHIBIT B whih I3 incorporsiad herein by reference.
3.2 The peyment by the Swate of the contract price shall be the
only and the complete reimbursemen) to the Contractor for ol
expenes, of whalever nature Incutred by the Contractor in the
performance hereof, and shali be the only and the complete
ion to the Contractor for the Services. The Stae
,shail have no Hiabllity to the Contracior other than the contract

price.
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5. The State reserves the right to offact from any amoumns
othierwise payable to the Contractor under this Agreement
those liquidated umounts required or parmittad by N.H. RSA
20:7 through RSA 80:7-< or any cther provision-of law.

$.4 Notwithstanding any provision in this Agreement 1o the
contrery, and notwithstanding unexpesed circumsances, in
0o event shal) the total of all payments authorizrd, or acally
made hereunder, excesd the Price Limitation tet forth in block
18, ;

6. COMPLIANCE 8Y CONTRACTOR WITH LAWS
AND RECULATIONS’ EQUAL EMPLOYMENT
OPPORTUNITY.

-6.1 In connection with the performance of the Services, the
- Contractor shall comply with all sietutes, aws, regulations,

and orders of (aderal, state, county or municipal authorities
which impose any obligation or duty wpon the Contrecior,
including, but pot limited 1o, civil rights and equa) opportunity
laws. This may include the requirement to utillze suxiliary
aids and services 10 ensure that persons with communication
disabilities, including vision, hearing and specch, can
communicaie with, reecive information from, end convey
information to the Contrector, 1n'addition, the Contractor
shall comply with all sppiicable copyright laws,

&2 During the term of this Agreement, the Comractor shall
not discriminate against employees or zpplicants lor
employment becaune of race, color, r:hglnn.crcni age, wx,
handicap, sexual eriention, of national origin and will take
affirmalive action o preven! such discriminaion. .

6.3 (f this Agreement is funded in any part by monies ol the

"United States, the Contractor shall comply with el the

provisions of Executive Order Na. 11246 (“Equal
Employment Opporumity ™), es supplemented by the
regulations of the United States Departmeni of Labor (41
C.F.R. Pant §0), and with any rules, regulations and guidelines
a3 the State of New Hampshire or the United Sunes [ssue to
implernent these regutstions. The Contractor further agrees to
permit the Stte or United States ecoess Lo any of the
Contractor's books, records and eccounts {or the purpose of
ua.-rmmng complisnce-with all rules, regulstions and ordérs,
and (he covenants, lenms and conditions of (his Agroement,

- 1. PERSONNEL.

7.1 The Contractor shall sl its own capense provide afl
personnel necessary o perform the Services. The Contractor
warrents that a!) personnel engiged in the Services shal] be
qualified 1o perform the Services, and shall be properly
licensed and otherwise author{zed (o do 30 under a)} gpplicable
laws.

7.2 Unlets otherwise authorized in writing, dyring the term of

+this Agreement, and for a period of six {6} months aficr the

Completion Dute in block 1.7, the Contractor shall not hire,
and shall not permit eny subcontractor or other parien, frm o
corporation with whom it is engaged in a combined effort 10
pufoﬂnlh:Savlmwhhc wny person who i3 s State
employce or officizl, who is materially involved inthe
procurement, adminisorstion or performance of this

Contractor Initials
Date



AgreemenL. . This provision shall survive termingiion of this

Apecment.

1.3 The Contracting Officer spexilied in block 1.9, or his or
her successor, thall be the Swe's represcautive. (n the cvent
of anry disputt concerming the interpretation of this Agreemeny,
the Contracting Ofllcer’s decigion shall be final for the Swe.

8. EVENT OF DEFAULT/REMEDIES. |
£.1 Aty anc or more of the following acts or omlissions of the
Corraclor thall conttitute en event of default hereunder
(“Evem of Default™):
$.0.1 faiture to pufmo:Savmumfumly or on
schedule;
l 1.2 Gilure o submii xny rcpomequundhcmmﬂu- cnﬂor
013 faihre o pcrfnmn any other coventnl, Lerm or condition
of thiy Agreement.
8.2 Upon the occurvence of eny Event of Delzult, the Sute
may take ary one, of move, or all, of the [ollowing acons:
2.2.1 give the Contracior & written notice specifying the Event
of Defauh e requiring it to be remedied within, in the
abaence of a greatet or lexser specification of ime, tiny (30)
dxys [rom the date of the notice, and [f the Event of Default is
not timely remedicd, terminate this A greemeny, ¢ lective two
(2) days afer giving the Contrictor nolice of termlnstion;
$.2.1 give the Conuactor 8 written noder specifying the Event

of Defenh and uspending all payments to be made under. this *

Agreemcn and ordering that the portion of the contract price
which would otherwist ecorue to the Contractor during the
period from the deie of such notice until 1uch time as the Site
deterimings the the Conmactor hes eured the Event of Deftsh
shull aever be paid to the Contractor;

823 st off against any olher obligatons the State raay owe 1o
O Contrecior sy damages the Suue suflers by resson of any
Event of Default; erd/or

8.2.4 trewt the A greement s breached and pursuc eny of its
remedics &1 law or in equity, or both

3. DATA/ACCESS/ACONFIDENTIALITY/
PRESERVATION.

9.3 Asused (n this Agreement, the word “deta”™ shall mean al)
informaion and things developed or abuined during the
performance of, or scquired or developed by reason of, this
Agreement, Including, but aot limited 10, sll studics, repots,
fley, (ormulac, surveys, magn, charta, sound recondings, video
recordings, pictorial reproductions, dmwings, analyses,
SRphic feproseniatioms, computet programs, computer:
primouty, notes, letery, memonnda, papen, and doauments, .
il whether linkhed or unfinishéd.

92 All dats and any property which has boen reocived fom
meSuuotpq:hmd‘depman for that purpose
uncles thiy Agrecroent, shall be the property of the State, end
MIuMw:h:Suuupmwmndwm
termization of this Agrocment for any reason

93 Confidemtiality of data shall be governed by N.H. RSA
cheprr 91-A or oy exinting taw. Disclonure of data
requires prior wrinten spproval of the Siste,

10. TERMINATION. In the event o/ an ctrly erminstien of
this Agreement for any reason other then the completion of the
Services, the Contractor shal) deliver wo the Contraating
Oicer, not later chan (ifeen (13) dayy after the date of
termination, s report (“Terminaiion Repont™) deacribing In
detzil ol Services performed, and the contract price cumned, ©
and including the date of Lyminatien. The form, subject
matier, content, and number of coples of the Terminatioa
Repan thall be ldentical to those of any Final Repont
described in the attached EXHIRIT A.°

11. CONTRACTOR'S RELATION TO THE STATE. In
the performance of this Agreement the Contractor s in all
respects an independent contractor, and is nclther an agent ror
an cmployes of he State. Neither the Contractor nor eny of it
officers, employees, agems or members shall have suthority w
bind the Stxie or receive any benefin, workers' compensation
ot other emoluments provided by the State (o its employees.

12 ASSIGNMENT/DELECATION/SUBCONTRACTS.
The Contracior shall non masign, or otherwise transfor ey
interest in this Agreement withoul the priar written notice and
coraent of the State. None of the Sorvices thall be
wbconiracted by the Contrector withoul the prior written
notice tnd corsens of the Swte.

13. INDEMNIFICATION. The Cortractor shal] defend,
indemaify and hold harmiess the Staze, ks officers and
employees, from and egaing any and &l) losses suffered by the
Sutz, its officers and employess, and ey and o)l claims,
liabilities or penaltics asseried against the Statz, {ts oficers
and employees, by or on behaif of any person, on pocount of,
besed or resuliing (rom, ariting ot of (or which may be
claimed to arise aut of) the acts or omigsions of te
Contractor. Notwithsianding the foregoing, nothing herein
comained shall be deemed b constitute ¢ weiver of the'
sovereign immunily of the Swute, which immunity s hercdy
reserved (o the Sute. This covenni in peragraph 13 shall
survive the ienmination of this A greemem,

14. INSURANCE

14.1 The Contractor shall, & its ok experoe, obtain and
maintdn in foree, and shall require my subcoatractor or
mignee tnoha!nmdmimm in farce, the following
irdurance:

14.1. Ioomprdnmﬂvcpnoﬂlhbi[nylnsm gring ol
chims of bodily injury, death or property damage, In amounty
armlmmnoooooowwmmnmm
aggreguc ; and

4. ijmauuorla:mbmmvcﬁngnl
property subjeal to subparagruph 9.2 herein, in an amount not
less than 80% of the whole replacement valuc of the propesty.
14.2 The policics described in subpersgraph 14.1 horels shall
be on policy forms and endonanents ipproved (br use in the
Sutc of New Hampshire by the N.H. Departmen of
1nsurance, and lasued by (nsurers licenaed in the State of New
Hampshire,
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14.] The Contractor shatl fumish to the Contracting Officer
dentified ir Mock 1.9, or his or her successor, 8 centificate(y)
of musurance for &ll innoanee required. under his Agreement
Contractor shall also furnish to the Contracting Officer
identified [n block 1.9, or his or her succrssor, certficale(s) of
traurance for a!l renewal(s) of msuranee required under this
Agreement no leter than thirty (0) days prior to the expirmtion
dxe of cach of the insurinee policics. The certificaie(s) of
insurance and any rencwals thereol shall be attached and are
Incorporned herein by reference. Each cenificate(s) of
insurence shall contaln & clause requiring the insurer to
provids the Contracting Officer Idemified in block 1.9, or his
o her successar, 0o Jess than thiny (30) days prier written
notice of cancellation or modification of the policy.

{5. WORKERS' COMPENSATION.

15.1 By signing this agreemeny, the Contractor agrees,
certifes and vasrents thet the Contractor Is In compliance with
or exernpl from, the requirements of N.H. RSA chaptes 281-A
(“Worksry® Compensotion”}.

152 Tothe extent the Contractor i subjen o the
requirernents of N.H. RSA chepter 281 -A, Contractor shal
maintain, end require any subconireclor or mzignee Lo secwre
and maintain, paymerd of Workers’ Compensation in
.connection with activities which the person proposes 1o
wnderake pursiant to this Agreement. Contractor shall
{urnish e Cantracting OfMicer identified in block 1.9, of his
ar her suceensor, proof of Worken' Compensation in the
manner described in NH. RSA chapter 281-A tnd any
applicable renewal(s) thereol, which chall be anasched and are
incorporaied hesein by reference, The State thall not be
responsible for payment of any Workens™ Compensation
premiums or {or.any other claim ot benefit for Contrector, or
any subconractor. or employce of Contractor, which might
srise unler applitable State of New.Hampshire Workers
Compensation Lawi.in connection with the performance of the

t6. WAIVER OF BREACH. No failure by the' Sute to
enforce any provisigns hereof aftereny:Event of:Ocloult shali
be deemed & walver of i rights with regard Lo.that'Everd of
Defaakt, or any subsequent Everst of Defaul: No express
falhore to enforce any Event of Defauti shallbe.deemed s -
wuvuortbcr{;mormcs:mtnmfcmeachmdnnomn
provisions hereol upoo any further or chey Evm: of Defauh
on Lhe part of the Contractor,

§7. NOTICE. Any notice by a party hereto Lo the ather party
£ull be deemed to have boen duly defivered or given mi the
time of miiling by certificd mail, posiage prepaid, in & United
Staies Poft OfTice addreyscd to the perthes m the addresses

- given In blocks 1.2 snd L4, herein

18. AMENDMENT. This Agreement may be-amended,
walved or dischergzed only by an [nstnument in writing signed
* by te parties hereto and only aler approva! of such
amendmend, waiver or discherge by the Governor:and
Executive Couneil of the Stste of New Hempahire unleas no

tuch approval ks required under the circumsiances purtuant 1o
State lsw, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in scoordence with the
Laws of the Suste of New Hempahire, axd is binding upon and
imures to the benelit of U prrdes and their respective
$uceesson and assigns. The wording used-in this Agreament
is the wording chosen by Uhe pirties to express their mutal
intent, and no rule of construction shalf be applied againm or
in fevor of any pany.

"20. THIRD PARTIES. The partics herezo do not imend Lo

benefil any third parties and this Agreement shall not be
construed to confler eny sueh benefin,

21, HEADINGS. The headings throughout the Agreement
are {or reference purpaacs oaly, end (he words conained
therein shall in o way be held 1o explain, -modify, amplify or
5id in the lnterprewtion, construction or meaning of the
provisions of this Agreement.

12 SPECIAL PROVISIONS. Additianal provisions st

" .forth o he entached EXHIBIT C are meorpuud herein by

reference.

1). SEVERABILITY. [n the cvant any of the provisions of
this Agreement are held by a coust of competent Jurisdiction ta
be contrary (0 tny fuate or feders) law, the remaining
provisions of this Agreemen wilt rezmmin in full foree end
chect

34, ENTIRE AGREEMENT. This Agreement, which may
be exzouted in & number of counterparnts, exch of which shall
be deemed an origingl, constitutes the entire Agreement and
undersanding berwoen the panica, and supersedes all prior
Agreements ind undersandings relating hereto.
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Mwmmdm and Humen Bervices
Exhibit A

!

Sco f (-2

1. Pnowsmus APPUICABLE TO ALL SERVICES

.19 Thocmadmagrmmattomemommmleghlaﬂvaadmbvthem
Hampahire General Court or federsi or state court orders may have an impect on
the. Services described herein, theStataAgancyhasmmm fo modify Service
pricrities and expendiure requirements under this Agreemsnt so as to echieve
compliance therewith.

12  The Contractor shal pursue any and all appropriste public sources of funds that
. 8re sppiicable to the funding of the Services, operations prevantion, acquisition,
or rehabilitation. Appropriate records shall be malntained by the Contractor to
document actual funds received or denials of funding from such public sources of

funds, :

1.3 The Cortractor wil submit o detailed descripion of the language assistance
sorvice they will provide to persons.with Imited English profidency to ensure
meaningful ecoess to their programs and/or servicaa within ten (10) days of the
contract effective date.

14  Notwithstending any other provision of the Contract to the contrary, no services
shall continue after June 30, 2017, and the Department shall not be liable for any
psymants for services provided after June 30, 2017, unless -and untl en
appropriation for these services has been received from the state legistature and
funds encumbered for the State Fiscal Year 2018-2019 and 2020-202¢ biennla.

2. STATEMENT OF WORK
2.1 | The Contractor shell provide overell edministration of the programs.

22  The Contructor shal provide statewide public health nutrition services through
the administration of the Commodity Supplemental Food Program {CSFP) and
the Senlor Farmers’ Market Nutrition Program (SFMNP), with a targeted focus on
counties with a greater atrisk elderly poputation, while meeting at teast 85% of
the assigned caseioed..

23 The Comractor shall detemine program eligiblity of elderly applicants for the
CSFP and SFMNP according to the annual USDA CSFP and SFMNP Incomé
Guidelines, at or betow 130% faderal paverty level

24 Tho Contractor shat maintaln a minimum of three (3) years of participant
certification master files at a central location that ks accessible for audit and
rovisw,

25 The Contractor ghall work with the state agency to ptodu:a required program

' resources to administer the CSFP and SFMNP according to federal reguigtions,

whith shail nclude; participant rights and rules information, tratnlng. educstions!
materials, end on-site mansgement evaluations.

26 The Contractor ghal provide culturally and linguistically appfopdaea services for
both the CSFP and SFMNP. .

NH DHHS
Exti A — Scope of Servicos ) Contractor : s
Pagetofa : Oxto:



Mow Hampshiro nmmo:mm Kuman Sorvices
Exhibit A

2.7  The Contractor shall be roquired to comply with o} USDA/FNS regulstions,
policies and instructions and state policies and procedures lor the CSFP and
SFMNP. The USDAFNS reguistions for CSFP can be found &t
hip:/vewew.ins usda gov/csipfreguiations  The SFMNP regulations can be found
at Mtp/fwww.ins usda, nwlmﬂddaun!ﬁWSFMNPRegulabons

28  The Contractor shall make adjustments lo the provision of sarvices as namasary
to ensure compliance with changes in the federal regulations goveming the
CSFP and SFMNP that may occur during the period of the controct,

‘ 29 The Contractor shall agree to be moniored by the NH DHMS andlor any
* - USDAJFNS entity, including the Office of Inspectar General (O1G) auditors.

2.10  The Contractor shall implament procedures In cooperation with the Oepartmant
. todetect and provent dual participation within the CSFP and SFMNP.

211 The Contractor shall maintzin an sdequate accounting and rfecord leaphg
. sysiem to ensure @ distinct audit tail which shall include bul not limited to: - -
2.11.1  Accounting tedgers;
2.11.2 Coples of all subcontracts;
2.11.3 Payments;
2.11.4 Participation rates; and
2.11.5 Invoices and comespondence.
212 The Contractor will provide financial and program data to the Department on a
. monthly basis, as well 8s-upon request.

213 The Contactor shal ensure that participation meets bt does not exceed the
casekisd assigned by the Department for CSFP and SFMNP without prior
mpproval.

214 The Contractor sha perform required yeay CSFP and SFMNP race and'
ethnicity reporting (FNS-181) to the Department and FNS.

- 215 The Contracter shall adhere to USDA Office of Civil Rights poficies, includmg
insertion of the non-discrimingtion siatement on all outreach and -program
materials. For &ll approprste Contractor agency staff and wolunioers, the
Contractor shell ensure that no participani will be subject to discrimination under
the program on the grounds of race, color, national origin, age, ‘sex or disabilty.

216 The Contractor ghall provide, paﬂdpama up-lo-dsta nutritiong) (nformation and

esgistance programs in ther service area.

217 The Contractor ghal Inform epplicents of ther rights and responsiiliies et the
time of certification in the CSFP and SFMNP.

2.18 The Contractor chall Implement falr hearing procedures for persons who file -
. stalements claiming inappropriate adverse action.

219 The Contractor gshall meet the special needs of the homebound alderry by
wiizing proxies end volyntoers.

NM DHHS
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220 The Contractor shall pursue claims against panicipanis of farmers, 8s necessary
of required. ’

2.1;1 The Contractor shall coondinate for referrals and enroliment inftiathves with cther

organizations such a3 the NH Senior Canter Natwork and Falth-based Services
Warehouso and Oistriution Requirements

. 222 The Contrnctor shall provide warehouse facilties for recelving, stodng, and

distbution of USDA commodities for CSFP and fresh frult and vegotabio
bundles for SFMNP In'compiance with state and federal regulations.

2.23 The Contractor shall ship commodities and fresh frult and vegetsble bundles to
the certification/distribution sites based on packing dates, ensuring that the cldest
commodities and produce are usad firel.

2.24 The Contractor shall provide adoduata refrigeretion for up to five {5) days for
fresh bulk produce. o o

225 The Contrector shafl order and maintain appropriate levels of inventory, maintain

end appropriately safeguard USDA foods in thelr handling, storage end
distribution per 7 CFR 250.14(b).

228 The Contractor shall perform requred monthly CSFP caseload and commodity

" inventory reporting (FNS-153) to FNS.
The feflowing shal) apply to SFMNP only.
227 The Contracior sha) work with the NH Department of Agricufture 9 recrult,

authorize, end train farmers to provide bulk purchase of euthorized produce for
the SFMNP: ’ ' )

228 The Controctor shall coordinale with farmers for the delivery of the butk
purchased bundies of produce 1o CSFP dinic sites statewide.

2.29 The Contractor shal) be responsible for the production of the tarmer application,
sgreemend, training -and supplements! educational materals for senior
participants. :

230 The Contractor shall provide annual farmer crientation and training for the

. SFMNP. )

231 The Contractor shad appoint a coordinator responsible for the overal
implemenigtion of SFMNP.

STAFFING

3.1 The Contractor shall maintaln & competent and adequate level of stafiing o mest
the scope of services and assigned caseload. If tmeining Is needed, describe
what those training needs are, as wel a3 the agency’s wilingness o ensure that
all stafl in need of training receives & prior to commencemem of sarvice delivery.

PERFORMANCE MEASURES
41 Percent of low-Inoome seniors enrolied In CSFP,

4.2  Perceni of ow-income seniors receiving SFMNP durlng summer distribution
months,

NH DHHS

Exhibh A - Scape of Services e Cortradior | :
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43  Petcent of iow-ncome saniafs recelving nutrition education matarial highlghting
the heafth benefits of CSFP and SFMNP foods.

5. REPORTING REQUIREMENTS

51 The Contractor ghall provide an Annual Report no iater than Septembef 30 d
oach contract year for CSFP and SFMNP.

NH DHHS : .
x4 A - 5000 of Services : " Contractor |
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1. This contract ks funded with funds from the Catalog of Federnl Domastic-Assistance (CFDA) #10.575
US Department of Agricutture, Food and Nutritan Service; Commodity Supplemental Food Progrem
and 910:576, US Department of Agricutture, Food and Nufriien Service, Senior Farmers Meixet
Nutriion Program, in providing services pursuant to Exhitit A, Scope of Services. The contractor
ambpmﬁommhemiwk&mdsmhm\ﬂmumhnﬂmg
roquirements.  ~.

2. The Stute shall pay the Contractor on amaunt not to oxceed the Price Limhution on Form P37, Biock
1.8, for the services provided by the Contractor pursuant to Exhibit A, Scope of Services.

3. Pgymend for experses shall be on @ cost reimbursement besis only for actual expenditures.
Expenditures shall be in eocordance with the approved line tem budgets l.hownln Cxhibits 8-1
through B-8.

4 Peyrmnfnrum shall be mads a3 foliows.

4.1. The Controctor must submit monthly invoices for relmbun:mmi bythe 20" of each month for
sefvices speciied in Exhidit A, Scopo of Servicos. The State shall maks payment to the
Cm%ﬂm(w)dmﬂmdcawlnmhcmmw
pursuant to this Agreement.

4.2. The Invoices must;

421 cwmummmwmmmmﬂmmmmw'

422 Inchsde o detalied account of the work performad, end a fst of deliverables compieted
during that prior month, a3 outfined in Exhibit A, Scope of Services.

423 Separately identity any work and amount of attributatie and performed byanappmved
cortractor, If epplicable.

424, Sepmty idertity any expenses incurred by the Contractor thel will bo considered
Non-Fedenal Match per the funding grant requirements.

425 Provide 8 monthdy signed certification that the maiching funds, squal.to 20% of the
contract pward amountt which may be in cash or in kind, are not derived from federn)

4.3. tnvoices and repcrts identified in Section 4.1 and 4.2 must be submitted Lo:

NH Departmant of Hoshth and Human Servicos
Division of Publc Health Services

29 Haren Drve

Concord, NH 033014

5. Payments may be withheld pending receipt of required reports or documerdation as identified In
Expibit A ’

6. A final poyment request shall be submated no later than sixty (50) days afer the Contradd ends.
Fature to submit the invoice, and eccompanying documentation could resull in nonpayment.

7. Notwithstending anything to Uhe contrary herein, the Contractor sgrees thot Anding under this
Contract moy be withheid, In whale or In part, in the event of noncomplanco with ony Stote or Federnl
faw, nde or reguiation applicable to the sarvices provided, or if the said services have not been
complated in aocordence with the terms and conditons of this Agreement.

8. Notwithstonding peragraph 18 of Form P.17, General Provitions, an emendment Emited to the
edustmen of the emounts betwoen budget Ine dems and/or State Fiscel Yeazrs, related Itams, and
Tmendments of refaterd budget oxhibits, con be made by written-agreemen of both parties and do not
rmmmmamlwomldmsommammm\cﬂ

> Exea B Contractar nlizh
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Exhibh C

ERECIAL PROVIGIOND

Cmtr:r.tmougaﬂm mcamm:wmnndmumtan funds roceived by the Contractor
under the Contract sht be Used only as payment to the Contractor for services provided to elighle
ndividugts and, in the Mmm'ucfho sforosald covenanty, the Contractor hereby covenants end
ggrees os follows: .

1. Complanco with Federal and Stote Lows: If the Contriictor is permified to determine the eliglbdity
mw;m;wmmmummmmu.mmmmmmw
siats lawa, regulations, ordars, guidelines, pobicies and procedures.

2. Time and Manner of Dotermination: Ellgabiﬁtydctzmm:tbmmallbomwoonfamamwﬂmby
the Department for that purpose and shall be made and remade &t such Umes a3 tre prescribed by
the Department.

3. Documentation: In addition to the determination forms required by the Departmeny, the Comtractor
shal maintsin & data fils on each recipient of servicos harsunder, which file shall inctude al
tinfosmation necesalry o support an eligibllty detarminagtion and such other nformation as the
Oepartment roquests. The Contractor shafl fumish the Dopartment with all forms gnd documnhﬂon
regarding eligiblRy determinations that the Department may request of require,

4. Fair Hearinge: The Contractor understands that all appGcants for services hereunder, a3 well 83
individuzls declared ineligible have o right to b fzir hewring regarding that determination. The
Contractor hereby covenants nd agrees Lhet all applicanty for services. shal be permitted to AT out
2n opplication form and that each applicant or re-applicant shal be thmcdol'rwrtemghttolfalr
hearing in sccordance with Oepartmant reguiztions.

5. Onmmu nrﬂcmcn The Contractor agrees thal it Is o breach of this Contract (o accept or
make 2 payment, gratulty or offer of employment on beholf of the Contracior, any Sub-Contractor of
"the Swmhmﬁerblnnummepaﬂmmofm&opedWOmdmﬂedhExhbnAo!mh
Contract The Stats,may lerminste this Contract end any sub-contract or sub-agreement ¥ ity
detamb'edthatpaymm gmdﬁetoroﬂenofmmmdmywmoﬂcrwmmcdwdby
eny officiely, officens, mpbyeaummdmmnvm or Sub-Contrector.

6. Rstrosctive Poyments: Notwithstanding myﬂngwme contrary contained In the Contract or in any
other document, contract or understanding, it b expressly undenstood and agreed by the partes
horeto: that no payments will bo made hereynde! to reimburse the Contractor for costs incurred for
orry purpose or for gny services provkied to any individual priot to the Effective Date of the Contract
ond no payments shafl be made for expenses incumred by the Contractor for any sefvices provided
pﬂortomedmmmmmwmlamma(umiuom”prwmdwm
fedore! reguiationa) prior to a determination that the Individusa! is eligible for such services.

7. Conditions of Purchase: Noiwithsiending anything to the contrary contained in the Contract, nathing
herein contained shal) be deemed to obiigate or require the Department to purchase services
hereundes g1 a rats which relmburses the Contracior In excess of the Contraciors costs, ol o it
which axteeds the amounts reasonable and necessary 1o essure the quallty of such servico, or o1 o
rote which excoods the rate charged by the Contrictor 1o ineligibie indMaduals or other third panty
funders for such service. f at any Bme during the tarm ¢f this Contract of ofter recaipt of the Fing
Expenditure Report herounder, the Depastment shall determine that the Centractor has used
payments herounder to reimburte emas of expenss other than such 003ts, or has received payment
In excess of such costs or In 0xceas of such rites charged by the Contractor to ineligible indhviduals
or gther third party tunders, the Departmen! may elect to:

7.\, Renegoliats the rates for payment hereunder, In which ovent new rites shall be estabiished;
Ta. Dedudfmma.nymhnpnymunwmmmammldwmrﬂmwwm
excess of costs;

Exhiba ¢ — Special Provisiony " Cortracior inGzts :
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Exhibit C

1.3 Denandrmuﬁdﬂumummmwucomdorhwhmwmumbm
such repayment shali constitiste an Event of Defaudt hereundar. When the Contrecter s
permitted to determine the eligidiilty of individusty tor services, the Controcter egrees to
reimburse the Department for ol funds pald by the Department to the Contractor for sarvices
provided (o any individua! wha is found by the Department to be ineligible for such services ot
any timo during the period of retention of records estabiished herein.

RECORDS: MAINTENANCE. RETENTION, ALUDIT, DISCLOSURE AND CONFIDENTIALITY:

10.

Ralntsnance of Records: tn addition to the olgibiNty rocords spocified above, o Contractor

mmwumammahtnmmalmm:mwcamlpedw

8.1. Fisca) Recordsy: books, records, documents and ather dato evidencing and reflecting ab costs
and other expenses incurmed by the Contractor in the performance of the Contract, snd ot
income received or collected by the Contractor during the Cantrad Pesiod, said records to be
wmmanmmmpmmdmmm;mmw .
Mmaﬂwmuwml ond.which are scceptobie to the Department, and
to incluge, without itmation, af! ledpers, books, records, and onging! evidence of costs such o3
purchase requisitions and orders, vouchers, requisitions for matedals, inventories, vatuations of
tn-kind contributions, Inbu!innmrdu paymlh ond other recards requested or required by the

Oeportment.

82. Statstcsl Records: Statistica), enrallment, atiandance or vis! recortds for esch reciplent of
services during the Cantract Perlod, Mmr&MWaaﬁmﬂsoupmaM
elginiiry (Including 8l torma required to detarmine etighilty for ench such reciplent), records
regarding the provision of services and sl invoices submitied to the Department Lo obtsin
payment for such services.

8.3. Medical Records: Whmmdabnndumma by the Department regutations, the
Contrector shall retain madica! records on each prtierd/reciplent of sorvicea.

‘Audit: Contractor shall submit an annual 2udh 1o the Department within 60 days oftér the close of the

sgency fiscal yesr. It is recommended that the repart be prepaned in accordance with the provision of

Office of Management end Budget Circasiar A-13), "Avdis of States, Loca) Govermments, and Mon

Proft Organizations® end the provisions of Stnndardy for Audd of Govemmental Organizations,

Progremas, Activilies and Functions. issued by the US General Accounting Office (GAD standardy) as

they pertain to inoncial complance owdits.

9.1, Audi and Review: During the tarm of this Controct and the period for retention hereunder, the
Oepartment, the United Stotes Department of Heatth and Human Services, and any of thelr |
detignated representstives shall have sccess t al reports and records malntzined pursuant to
the Controct for purpotes of mudit, exemingtion, excerpts gnd ranacripls.

.2, AudH Liahilties: [n addition to ond not tn any way in Emitation of obiigations of the Controct, it Is
undeniood end sgread by the Contractor thet the Contractor shal be held iable for any stute
or fadera) audit exceptions and ehell relum to the Department, ol payments made under the
cmmmmmmmum«mmmammabecamdw:hm
exception.

Confidentiaty of Roconds: Afl information, reports, and recands matmained hereunder or cllectad
In connaction with the performance of the services and the Contract shall be confidential end shall not -
be disciosed by the Conroctor, provided however, Mot pursuant to siate lws Gnd the regutations of
the Department reganding the use and disciosure of such Information, disclosure may be made Lo
pubilc officials requirtng such information iy connection with their officiat dutles and for purposes
directly ¢connectad to the odministration of the services snd the Conmtrct; and provided hathet, that

the use or dlsdosure by any party of ony information conceming a reciplent for any purpose not
directly connoctad with the sdministration of he Depentment or the Conrictors resporaDillties with
mmmmmmmummdmmmmmdmmm
attorney or guurdan, .

Exhith € - Spach! Provilons .. Costrector iniixhy
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s

Notwithstanding anything to the contrary contained herein the covenants and condRtions contaived in
the Paragraph shall survive the termination of the Contract for any reason whatsoever.

1. Reports: Flacal and Statisticar The Contrector agrees to submit the following reports ot the following

times If requested by the Department.

11.1.  Interim Financlal Reports: Whitten intertm fnancia! reports containing o detaed description of
o0 costs and nen-oliowabie expenses incutred by the Controctor Lo the dato of the report ond

mmwmmbnmm!bodmodwﬂﬂmqwmompammw

[ustidy the rate of payment hereunder. Such Finandal Reports shad be submitted on the form
designetod by the Department or deemed satisfactory by the Department,

11.2°  Final Report A final report shall be submitted within thirty (10) days ofier the end of the term
of this Contract. The Finad Report sholl be tn o form satisfactory tn the Department end shall
cortaln 8 summery statement of progress toward goals and abjectives statnd in the Proposs!
end other information requined by the Departmend.

12. Completion of Services: Disalowance of Costs: Upon the purchasa by the Department of the
maximum number of units provided for in the Contract and upon payment of the price Imitation
herounder, the Contract and ol the odiigations of the parties hereunder (excep! such obiigations &s,
by the terms of the Contract are to be perfarmed efter the end af (he tamm of this Contract and/or
survive (he termination of the Contract) shall termingie, provided howover, that i, upon review of the
Fined Exponditure Report the Department shal! disaliow any expenses claimed by the Cortractor as
coats herounder the Department shatt retain the right, ot its dizseretion, to deduct the amount of such
cxperses os are disafiowed or to recover such sums from the Contractor.

13. Crodits: Al documents, notices, press reicases, resesrch reports and other materials prepared
. durtng or resutting from the performance of the services of the Comtract shall include the foliowing
stptenent: |
13.1.  The prepargtion of thls (report, document etc.) was financed under o Contract with the Sigte
of New Hampshire, Departrnent of Heanh and Humen Services, with furds provided in part
by the Statn of Now Hampshiro and/or such other funding scuross s were avellable o
required, e.g.. (he United States Deportment of Health and Human Services.

14, Prior Approval and Copyright Ownerohip: AlLmatarials (written_ video, cudio) produced or
purchesed under the contract ahaD have prior approval from OHMS before printing, production,
distribution or usa. The DHHS will retaln copyright ownership for any and gf anging! materialy
produced, inctuding, but not imited to, brochures, resource directories, protocols or guldalnes,
pasters, or reports.- Contractor ghall not reproduco any materigls produced under the controct without
priot wiitten approval from DHKS.

15. Operstion of Facilities: Compliencs with Lawe end Rogutations: In the operption of any facilities
for providing services, the Contractor shatl comply with all tows, orders and regulations of federsa!,
state, county and municip! outhortties end with ny direction of eny Public Officer or officers
pursuant to laws which sha? Impose an order or duty upon the cortractor with respect to the
operation of the facilty or the provision of the services ai such factlty. If any govermnments! llcense or
permit ahall be required for the operation of the sald fadlity or the performance of the sild services,
the. Controctor will procure sa!d [censo or permit, and will 81 &l imes comply with the (erms ond
condtiors of cach such Beense of permit In cornection with the foregoing requilrements, the
Contractor hereby covenants and cgroes that, during the term of this Contrect the faciities shall
comply with ol ruies, orders, reguictions, and requirements of the Stats Office of the Fine Marshal pnd
the local fire protaction agency, and shall be in conformence with kcs! bullding and zoning cades, by-
aws end regulatons.

18. Equat Employment Opportunity Ptan (EEOP): The Contractor will provide an Equal Employment
Opportundty Plan (EEQP) to the Office for Civil Rights, Office of Justice Programs (OCR), ¥ i has
received a singlo Bward of $500,000 or mere. 1f the recipient receives $25.000 or more and has 50 or

. Exhitit € ~ Specia! Provisicrs Conyacr ity
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more employoes, t wiil maintain a currest EEOP on fle and submit an EEOP Cartificgtion Form to the
OCR, cenifying (hat its EEQP is on file. For recipients receiving leas than $25,000, or public gramess
with fower than 50 employees, rogerdiess of the emount of he oward, the recipient will provide en
EEQOP Certification Form to the OCR certifying tis not required to submit or meintein en EEOP. Non-
proftt argenizations, Indian Trides, and medical and educetions! institutions gre exempt from the
EEOP roquirement, but are required to submit & centification fom to the OCR to clatn the exemption.
EEOP cmﬂuunn Forms are evaiabio st hitp./Mww.olp.usdoy/sboutiocripdis/cernt.pdf.

17. Lbnltndwm Proficloncy (LEP): As clarified by Executive Order 13188, Improving Access to
Services for persons with Limited Engltsh Proficlency, and resufting sgency guldance, ntionsl origin
discrimination includes discrimination on the basia of limited Englsh proficiency (LEP). To ensure
complance with the Omnibus Crime Control and Safe Strests Act of 1868 end Thie V1 of the Civi)
Rights Act of 1984, Controctors must take reasonsble steps 10 ensure that LEP persons have
meaningful occess 1o & programs.

'18. Pilot Program for Enhancetment of Contractor Employee Whisticbiowor Protoctions: The
“tobowing shall epply to all contracts that exceed the Simplfied Acquisition Threshold as defined In 48
CFR 2.101 {Currentty, $150,000) -

CONTRACTOR EMPLOYEE WHISTLEBLOWER RIGHTS AND REQUIRENMENT TO lmronu Eumow:es oF
WHISTLEBLOWER RIGHTS (SEP 2013)

(2) This contract and employees working on this controct will ba subisct 1o the whistieblower rights
and remedies in the pict progrem on Contractor employee whistieblower protections established ot

41 U.5.C. 4712 by soction 828 of the Nztiona! Defense MMMFM Year 2013 (Pub. L
112.239) and FAR 3,808,

(b} The Contractor shalt infwm its employees in writing, in the predominant anguage of the viorkblu.
of employee whistieblower rights and prolections under 41 U.S.C. 4712, py deaaribed bn section
1.808 of the Federa! Acqulsition Ragulsbon

(<) The Contractor she!l insert the substance of this clause, hdmm this peragraph (c). In a0
subcontracts over the slmpmed ocquinition threshold.

19. Subcontractors: DHHS recognizes thal the Contractor may chocse to use subconiracions with
grester expertise to perform certain health care services or functions for efficlency or convenlence,
but the Contractor shall retain the responaibility and accounteblity for the funcion(s). Prior to
subcontracting. the Contractor shall evaluate the subcontrecior's abilty to perform the delegated
function(s). This Is eccomplshed through B written agroement that specifies activities and reporting
responsibifities of the eubcontrocior and provides for revoking the delegation or bnposing sanctions If
the subcontractor's performance s not pdequate, Subconiracion ere subject to the same contractusd
condiions o3 the Cantracior and the Cantractor & responsible to ensure subcontrctor compliance
with those conditions.

When the Contractor delegates & function to 8 subcontractor, the Contractor shall do the folowing:
19 1. Evalusts the proapective subcontractor's abiity to perform the octivities, before delegating
the function
192, Have o writian agraement with the subcontractor thal specifies pctivities and reporting
responsilties and how sanctions/revocation will be managed ¥ the subcontraciors
. performance is not odequate
19.3.  Monlior the subcontractors performance on on ongoing basi

Exhbi € - Special Provizions ) Contracior intipty
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19.4.  Provido to DHKS an ennual schodule identiiying all subcontractors, delegated functions and
retponsitiliiies, and when the subcontraciors performance will be reviewod
18.5. DHHS.ehad, at ts discretion, review ani epprove all subcontracts,

If the Contrector ldentifies deficiancies or aress for improvement are identified, the Contractor shall
take corrective sction.

DEFINITIONS -
As used in he Contract, the folowing terms shall have the folowing meanings:

COSTS: Shad mesn those direct and indlrect ftems of axpense determined by the Depariment.to be
afowable and reimbursable in acoordance with cost and accounting principtes established in sccordance
with tnte anafaderdtam reguiations, rules and orders.

DEPARTMENT: NH Departmant of Heath and Human Services.

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manua! which ks
entitied ‘Financial Manggement Guidelinas® end which contains the reguiations goveming the finencia!
activilies of contractor agencins which mmmmmmamwmdww-/.

PROPOSAL: If ppplicable, shal mean the document submitted by the Conltractor an e form or forms
required by the Department and containing o destription of the Services to be-provided to eligile
indviduzts by the Contractor in aetordance with e lerms and condiions of the Contrect and setting forth
the total cost and sources of revenue for each service 1o be provided under the Contract.

UNIT: For each service: thal the Contractor is to provide to efigible Individuats hereunder, shel mean that
--~.period of.ime. or. that apecified aclivity determined by the Depantment and specified in Exhidi B of the
Contract.

FEDERAUSTATE:LAW: Wherever federal of alale taws, regutations, rules, orders, and policies, gic. are
refamed to in the Contract, the siud reference shall be deemed o meen !l such lows, regutations, eic. 63
Mymwumm«mmmﬁmhm.

CONTRACTOR MANUAL: Shall megn that document prepared by the NH Department of Adminisirative
Sérvicéi contininga Complition of all regidations promuigated pursuant to the Now Hampshire
Administrative Procedures Act. NH RSA Ch S41-A, for the purpouollmplemntng Stats of NM gnd
federgl reguiations promuigated thereunder.

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guaramees that funds provided undar this,
Contract will not supplant any am!hg federnj funds avalable for these services.

ExnbA € - Spacta! Provisians Commcior bkl ﬂ""a
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Exhibit C-1

1. Subparagraph 4 of the Generst Provisions of this contract, Conditions) Nature of Agresment, Is
replaced a3 follows:

4 CONDITIONAL NATURE OF AGREEMENT. .

“ Natwithstanding sny provision of this Agreement to the contrary, off obligations of the State
mm.mwm.mmmmdmmm.hum«hm
under this Agreement aro contingent upon cortinued nppropriaon or availabiity of funds,
Including any subsequent changes to the eppropristion or availabiity of funds affoctad by
eny siate or federu! logislotive or execytive oction tham reduces, eiminates, or ctherwhe
mzﬂumwﬁmammmammmmm Agroemen and the Scope of
Semowowedhsthnkwof&m.huﬂnbahm In no ovent shall the

’ Mahhuofuawmmmwouwuhumdwzwuavaﬂamomnds. In
the event of o reduction, tarmingtion or modification of appropristed or svaiabie funds, the
SmaMhmhmmmewmuMIsumw:mmomhbb.new.Thn
State shal have the right to redum.mmemcdﬁyumsmdumuAgW
immediataly upon giing the Cantractor hatice of such reduction, termination or modification.
rmsmmnmturmmmnndumammmfmmo.-mmu

- Account(s) identified in biock 1.6 of tho Genere! Provisions, Account Number, or any cther
account, In the ovent funda are reduced orunavaiable.

2. Sudbparmgraph uoamoemwpmmmdmmmrm,taamuwwwmm
following langusge: .
109 The Smwytmmww“mmmwmbmym.mu so's discretion of
the Stato, 30 days after giving the Contractor written notice that the State Is axercising s
option 10 termingte the Agreement. .

10.2 In the event of earty tarmination, the Contractor shall, within 15 doys of notice of early
tenmination, develop gnd submit to the State & Tronaltion Plan for services under the
Agreemernt, Including bul not imited to, Idortifying the present Gng future needs of clonts
recaiving services under the Agreement ond estadishes o process to meet thase nopds:: -

10.3 mwwmmu»mwmmusummmmmmmuu
nformetion to suppont tho Transition Plan including. ut not limdted to, eny Information or
data roguested by the Stato rolated to the tarmination of the Agreement and TransRion Ptan
w'wumemgomgcmmmandmmmuuheTmnIUonPlantgmosmen

10.4 in the event that services under the Agrooment, inciuding but not imited to clients
services under the Agreemant are transitioned to having services deliversd by another antly
Induding contracted providers o/ the State, the Contracter ghall provide & process for
uninterrupted delivery of services tn the Transition Pign,

10.5 The Controctor shell establish o method of notifying clients ang other effectad individugls
about the tansiion. The Contractor shal Include the proposed communications in s
Tranaition Plan sutwmitied to the Stete es descrided above.

3 mmmlbmwmhmfuuptofwmddﬁbnqiyem.nuhjecltn
: the continued avaitablty of funds, sotisfoctory performance of services and cpprovai by the
Govemnor and Executive Council,

B

" Exhth C.1 - Aoshilons 10 Stantand Prowisiors Cantractor Infizhy
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The Conlractor entified in Section 1.3 of the General Provisions agroes to comply with the provisions of
Sections 51518160 of the Dnug-Free Workplace Act of 1888 (Pub. L. 100-680, Title V, Subtite D; 41

" U.S.C. 701 et seq.), and furthar agrees to have the Contractor's reprosentetive, as identified in Sections
1.11 and 1.12 of the General Provisions executs the following Certification:

ALTERMATIVE | - FOR GRANTEES OTHER THAN INDIVIDUALS

UB DEFARTMENY OF HEALTH AND HUMAN S8ERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
UB DEPARTMENT OF AQRICULTURE - CONTRACTORS

This certification s required by the regulations Implementing Sections 5151-3160 of the Drug-Froe
Workplace Acl of 1888 (Pub. L 100-690, Title V, Subiile O; 41 U.S.C. 701 ¢t goq.). The Jaruzry M1,
1639 regulatiors were amended and published ea Part 1) of the Moy 25, 1980 Federa! Register (peges
21881-21681), end require certfication by grantees (snd by inference, sub-granteas end subd-
contrattan), prior (o sward, that they will maintaln a drupg-free workplace. Section 10$7.830(c) of the
roguiation provides thet o grentee (snd by Inference, sub-grantees gnd sub-contractors) that is a Stats
maydodbmknonncermuﬁootomompmminmhbdmlﬂawyeuhﬁcuofmmamtu
each grom during the fedars! fiscal yesr covered by the certification. The cartiicate sat out below b
matesiz! representstion of tact upon which refisnce is placed when the agency gwards the grant Fotse
centificstion o vio!ation of the certificotion shall b grounds for suapension of payments. suspengion or
termination of grants, or govemment wide suspension or debarment. Contractors using this form should
send il to:

Commissioner -
NH Department of Heaith and Human Services
129 Pleasant Stroe?, .
Concord, NH 033018505 '
1. The grantee centifies that i will or will continue to provide a drug-free workplace by

1.1, Publishing 8 stotement notifying employres that the unlawiul menvfacture, distribution,
dispensing, possession or u3e of o controded substance I3 prohiblied in the grantoe's
workplace and specifying the actions that wlil be taken oginst emplayees for violxtion of such
prohibition; :

1.2.. Estabiishing an ongoing drug-froo awareness program to inform employees about
12.1. The dangers of drug sbuse In the workplace:

1.22. The grerdee’s policy of maintaining a drug-free workplace: .

123, Any ovallable drug counseling, rehabiitstion, and employee assistance programs; and

1.24.  The penafies that may be imposed upon employees for drug Abuse violalions
oceurring in the workplace

1.3 Making & & requirement that esch employen to be engéged in the performence of the grant be

" giveh g copy of the statement required by paregraph (2);

1.4, Notifying the employee In the statement required by prragraph (g) that, 8s o condition of
employment under the grant, the omployee will
1.4.1,  Abide by the terms of the statement; and
1.4.2.  Notify the empioyer In writing of his or her conviction for a violation of & cAminat drug -

statute octumring in the workplece no later than five calandar days efter such
conviction;

1.5 Notifying the agoncy in writing, witnin ten calendar days after recetving notice under
subperagraph 1.4.2 from en employes or otherwise raceiving actusl nolico of such comvichion. *
Employers of convicted employens must provide notics, including position tde, to every grent
officer on whase grant activity the convicted employoo was working, undess the Faders) agency

~ ExnR D - Canticston mosning Ong Free c«mm_&

Worigisce Requiremery
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Exhibit D

1.6,

17

has designatod o central poim for the roceipt of such notices. Notice shall inctude the

Kentification number(s) of e 6eh effected gram:

Teding ane of the foliowing actions. within 30 calendar days of receving nalice under

subparsgraph 1.4.2, with raspect to any empioyes who is so convicted

1.6.1. Teking sppropriste personne! action against such an employee, up to and including
termingtion, consistent with the requirements of the Rohabotion Act of 1973, s
amended; of '

1.6.2. Requiring euch empioyes to panticipate satisfactonly in a drug abuse assistance or
rehabliiation program approved for such purposes by a Foderal, State, or local heatth,
w enforcemen, or other opproprints agency, - :

Maxing & good feith effort to continue to maintain o drug-free workplace through

implementation of paragraphs 1.1, 1.2. 1.3, 1.4, 1.5 and 1 8,

2. Theurmu.mayhmmmmpmﬁdedbebwheﬂe(s)hrﬁupedonnmdwtdomh
connection with the specific grant,

Ptaca af Performance. (street address, city, county, stats, 2ip code) (It each location)

Check O if there are workplaces on fle that are ot identited here.

Contractor Name: A
Community Actlon Prograrn Belknap-Merrimack Countles, Inc.

5/28/120}7
Deate Name; L
THWe.  Executive Direclor
Exhidll D - Corviication regarding Onug Frae Contractor Inifixty A a
UGN WS - 3

Page 202 Oxte 7
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The Contractor ientified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101121, Governmant wide Guldance for Now Restrictions on Lobbying, and
31 U.S.C. 1352, and hother agrees to have the Contractor's representstive, 83 identifled In Sections 1.11
and 1.12 of the General Provisions oxecute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTAORS

US DEPARTMENY OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Progrems (indicate epplicable program covered):

", *FTemporery Asslstence to Needy Femdies under Title 1V-A

*Chiid Suppor Enforcement Program under Trde IV-D -
*Socigl Services Block Grant Program under Title
*Medicald Program under Tithe XIX .
*Cammunlty Services Block Grant under Tithe Vi

“Child Care Developmant Block Grant under Tise IV

The undersigned certfies, to the best of his or her knowledge 8nd debe, thet:

1. No Federgd appropristed funds have been paid or will be paid by or on behalf of the undenigned, to
any person for influencing or attempting to Influence an officer or employee of any agency, a Member
of Congross, an officer or employee of Congreas, of an employed of 8 Member of Congress in
connection with the gwarding of any Federp) contract, continuation, renewal, amendment, or

. modification of any Federa! contract, grant, loan, or coopersive ogreement (and by spedific mention
sub-grartes’ or sub-contractor). .

2. M sny funds othar than Federal appropristed funds have been paid or will be paid to eny person for
infivencing or attempting to influence an officer or employeo of any agency, 0 Member of Congress,
an offices or employee of Congress, or an emplayee of a Member of Congross iy connection with this
Federsl contract, grant, loan, or cooperative egreement (and by specific mention sub-grantoe or sub-
confractor), tho undersigned shall complets and submit Standard Form LLL,  (Disckosure Form to
Report Lobbying, In sccordance with ity instructions, sttached and identifled as Standard Exhibt €4.)

3. Tho undersigned shal require that the Language of this certfication be bncluded in the eward - -
document for sub-awerds at efl ters {including subcontracts, sub-grants, and contracts under grants,
joans, and cooperative agreements) and that all sub-recipients shall cortify and disclose accondingly.

This centification ks & materizl representation of fact upon which rellance was placed when this transaction
way made or entered into, Submission of this cenification s @ prorequisile for making or entering Into this
transaction imposed by Section 1342, Tite 31, U.S, Cade. Any person who fails to fBe the requtred
cortification sha!l be subject to a civil penahy of not leas than $10,000 and not mare than $100,000 for
each such faure. ’ :

Contractor Name: '
Community Aclon Program Belknap-Merrimack Countles, Inc.

Exhitit € - Corttication Regarding Lobbying Contractor inktsy
Cutreannny ' Page 1001 " Date (%
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Exhibt F

The Contractor idontified in Section 1.3 annGencﬁl Provisions agrees to comply with the provisions of
Executive Office of the President, Exeautive Order 12549 and 45 CFR Pzt 76 rogarding Deborment,
Suspension, and Qther Responsihility Matters, and furthar agrees to have the Cantraclor's

representative, a3 Kentified n Sections 1.11 end 1,12 of the Genoral Provisions exeaite the following,
Certification: ’

INSTRUCTIONS FOR CERTIFICATION .

1.

By signing and submitiing this proposal (comracy), the prospective primary pu'ﬁdpan! is prtmdlng the
certification sot out below.

.mmbmyohpenmbmvbomocqﬁﬁcaﬁonmqwbammm!mﬁw resyl in denia) -

of participation In this covered transaction. If necexsary, the prospective participant shal submit an
oxpianation of why It cannot provide the certification. The certification or exptanation will be
considerad in connection with the NH Department of Health and Human Services' (DHMS)
detsrmination whethér to enter Into this transaction. However, fallure of (v prospective primary
participant to turndsh a certification or an explanation shafl disquallfy such person from participation in
this transaction,

The certfication i this dause s a materia represemation of fact upon which refiance was placed
when DHHS determined to enter bnto this trensaction. If i is later determined Lhat the prospeciive

" primary participant knowingly rendered an ermonsous certification, in addition to other remedies

m'llbb to the Federal Govemment, DHHS may tarminato this bansaction for cause or defaull

The prospective primary participant shall provide Immediate written notice to the DHHS agency o
whom this propesal (contract) is submitted if &t eny time the prospective primary participant learms
that #ts certification was emoneous when submitiad of has become ermoneous by reason of dmnged
creumstances.

The terma "covered transaction,” ‘debarred.” “suspended,” *ineligible,” “lower tier covered
treraaction,” ‘participant.” ‘person,” “primary covered transsction,” “prncipel,” “proposal.” and
“voiurtarlly excluded,” a3 usad in thiy clause, have the meanings set out In-the Definttions and
Coverage sections of the rules implomenting Executive Order 12540: 45 CFR Pant 78, Se¢ the
attnched definllions.

The prospective primary participant ogrees by submitting this propasal (contract) thet, should the
proposed covered transaction be entered into, # shall not knowingly enter into gy lower tier covered
trensaction with @ person’who & debarred, suspanded, declared inefigible, or voluntarily excluded
from perticipation in this covered transaction, ynless authorized by DHHS.

The prospective primsary participan further agrees by sudmitting this proposal that it will include the
cavse tted “Certfication Ramtng Oebarment, Suspension, Ineligibdty and Voluntary Exclusion -
Lower Tier Covered Trgnsactions,’ provided by OHHS, without modification, in al) lower ther coverad
transactions and in al sofichations for lower ter covered transactions.

A participan in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered trarrsaction that i is not debarmed, suspended, ineligible, or involuntarlly excluded
from tha covered trenaaction. untess # knows thal the certification b erroneous. A participant may
decide the method and frequency by which it detorminas the eBgibdity of ity principals. Each
participarnt may. but ks not required to, cMckmNonpfmomemUn(ofaMdpamu)

Nothing contzined in the foragoing shall be construed to require estabBshment of 8 system of records
hadermnnderhgoodhlhmeouﬂﬁwmmqulmbymmm The knowiedge and

Ezﬂhll-' mmmm wm_&
And Othet ResporaRllty bixtiers
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information of o participant fs not required to exceed that which iy normady posmwd by a prudent
‘person in the ordinary course of business dealings.

10. Except for ransactions suthorized under paragreph 6 of these instructions, i p participanting .
covered trensaction knowingly enters inte a lower tier covered trgnsaction with & person who bs
susponded, debarred, inefighhle. or voluniarily excluded from participation in this trensaction. In
addition to other remedios avallable to the Federal goverrment, DHHS may tarminata this tansaction
for causs or defoull.

PRIMARY COVERED TRANSACTIONS
11, Tmmmmphmmmmmmmm«mkmmewuw thetd gnd ds
principats.

11.1. gre not presently debarred, suspended, proposed for deberment, declared Ineligible, or
voluntarily excluded from covered ransactions by any Foderal dapartment or spency;

11:2. howe not within a three-yeas period preceding tis propossl (contract) been convicted of or hgd
o civil judgment rendered against them for commission of fraud of @ eriming] offense In
connoction with oftaining, attempling to obtaln, or performing a public (Federa), State or tocal)
transoction or a contract under o public transaction; violation of Fedora! or Stte antitrust
stotutes or commission of embezriement, thefl, forgery, bribery, felsification or destruction of
records, making feise sitements, of receiving stolon propenty;

113, mmwmmmmmmmuammmbyammmm
{Federa!, Stato or local) with commission of any of the offenses enumerated in peragraph (D)
of this certification: and

1.4, MnmmnmyewponodmoedlngmupbcaMpWMdmumwh&
trunsections (Federal. Stals o local) terminated for couss or dofault

12. Where the proapective primery participant ks ungble to certity to any of the statements in this '
certification, such prospgdive perticipant shall ottoch an explanation to this propossd (oomncl). .

LOWER TIER COVERED TRANSACTIONS
13. By signing and submifting this lower tier proposa) (contract), mepmspectrvemerﬂerpamdpam os
defined in 45 CFR Part 76, certifing to the best of ts knowiedge and belef thet it and its principals:
13.1. are nat presently debamod, suspended, proposed for debarment, deciared Ineligible, of
voluntarily exctuded from participation In this transgction by eny federal dapartment or agency.
13.2. wheve the pro specive lower ter participam Is uhable to centity to any of the above, such
proapective participant shall attach an expltangtion to this proposs! (contract).

14. The prospective lower tier parficipant further egrees by submiting this proposal (contract) that it wid
inchide this clause entithed “Certificotion Reganding Debarment. Suspension, inelighbity, gnd
Voluntary Exciusion - Lower Tier Coverod Transactions,” without modification in gl lower ter covered
rensactions ond in of) solicitations for lower er covered transaclions.

Contractor Name:
Community Actlon Program Belknap-Merrimack Counties, Inc.

5712872017
Dste Name: Litde

Ti%e:  Executive Director

Exnibh F - Cetfication Reganding Deberment, Suzpension Cantractor iniixty é

: And Other Retpong/billty Matters
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Now Kempehire Dopartment of Health and Human Services
: Exndit G

The Contractor identified in Soction 1.3 of the Genaral Provisions agrees by signghure of the Contractor's
represeniative &3 identified tn Sections 1.11 and 1.12 of the Genera) Provisions, to exacuts the foliowing
certification: ‘

" Contractor will camply, and will require eny subgrantoes o subcontraetons to comply, whh ony spplicable
federn! nondlacrimination tequiremants, which may include: :

» the Omnibus Crime Contral and Safe Stroets Acl of 1068 (42 U.S.C. Section 37884} which prohibits
reciplents of federal funding under this statuta from discrimingting. elther in employment practioes of in
the defivery of services or benefits, on the basls of race, color, refigion, national origin, and sex. Tha Act
requires centein recipiefits to produce an Equia! Employment Oppantunity Plan;

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5872{b)) which adopts by
reference, the civil rights obigations of the Safe Streets Act. Recipients of federgl funding under this
siotute arv prohibited from discriminating, efther in empioyment practices or In the delivery of senvices or
benefits, on the basis of race, color, religion, natiana! ongin, and sax. The Act includes Equa!
Employment Opportunity Plan requirements;

- the Clvi Rights Act of 1864 (42 U.5.C. Section 2000d, which prohibits reciplents of feders! Anancia! -
essistance from discrimingting on the basis of race, color, or nationat onigin in gny progrem of ectivity):

- the Rehabiftation Act of 1873 (20 U.S.C. Section 784), which prohiits recipients of Federn! Rnenciy
assistance from disarimingting on the basis of disabiiity, in regard to employmant ond the defivery of
services of beneftts, in any program or activity; .

- tho Americzms with Disabilties Act of 1090 (42 U.5.C. Sections 12131-34), which prohibits
discrimination and ensures equal opportunity for persans with disabilities in empioyment, Stats and local
govemment services, public eccommodations, comm ercial taciiities, and trans:patzﬁun;

- the Educotion Amendments of 1972 (20 U.S.C. Sections 1681, 1663; 1685-85), Which prohidits
- discrimination on the baals of sex in federally assisted education programa;

. 4 .
- the Age Discrimination Act of 1975 (42 U.S.C. Sections §108-07), which prohibits diserimination on the
basis of oge In programa or activities receiving Federal financial assistance. It does nat Include
empioymaent discrimination;
-28C.FR. pt 31 (U.S. Departrment of Justice Reguigtions — OJJDP Gram Programs); 28 CFR. pt. 42
{U.5. Department of Justice Reguiations - Nendiscriminetion; Equal Employment Opportunity; Policles
ond Procedures); Executive Order No. 13279 (equat protection of the laws for falth-besed and community
organizntions); Executive Order No. 13559, which provide fundamental principles and poficy-making .
critaria for partnesships with feith-based and neighborhood arganizations: '

-25 C.F.R. pt. 38 (U.8. Department of Justice Regutations — Equal Trestment tor Faith-Based
Orgenizations); end Whisteblower protactions 41 U.S.C. §4712 and The Nationa! Defense Authortzation
Act (NDAA) for Fisca! Year 2013 (Pub.-L. 112-239, enacted January 2. 2013} the Pilot Program for
Enhancement of Contract Employee Whistiediower Protactions, which protects employees agalnst
repeisal for certain whistie blowing activities in connection with federal grants and contracts.

The certificatn set cut below s o material representation of fact upon which reliance ts pizced when the
agency owards the grant. Faise certification o violation of the certification shal be,grounds for

suspension of payments, suspension of termination of grunts, or govamment wide suspenslon or

Euhidk G
Contracior inlaty
@ 7 2it-Basul Cgee
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Exhiblt G

In the evert 8 Foderal or Stato count ir Federal or State administrative sgency makes a finding of
discrimination after g due process hearing on the grounds of race, color. religlon, nationa) origin, or sex
sgainst o recipient of Amds, the reciplent will forward o copy of the finding to the Office fir Civi Rights, to
the applicable contracting agency or division within the Depariment of Health and Human Services, and
to the Department of Health end Human Services Office of the Ombudsman.

The Confractor identified in Section 1.3 of the Gangra! Provisions agroos by signature of the Contrectur's
representative s identifiod in Sections 1.1 and 1.12 of the Genora! Provislons, 1o executs the foltowing
cerufication: ‘ ]

1. By signing and submitting this proposal (md)m'cwmwmmmmw proviaions
indicated above. .

Contractor Name: .
Community Action Program Belknap-Merrimack Counties. Inc.

5/25/2017 .
D2to Neme: b id
Tile:  Executlve Director
ERm G
CaniiGiins o CArpinme idh rogubsannln Fvaiteg w f sl oh, boaw o § apvdaned Orpastr

g Wbl shetiannr proliRey
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Publc Law 103-227, Pert C - Environmental Tobaceo Smoke, also known a3 the Pro-CNidren Act of 1504
(Ad),mqukum!smok}ngmlumluadhmyporﬁonafmylndoafacmwwdahuednr
‘m&ndedtorbymonﬁiywmroumwyouogndarryformpro\hbnofham.d_aycm,oducatbn.
arﬁbmrywv'uﬂomndrmmdumeagnef1u,umm'wemmbyFMpmgmcm=r
ﬁMycMhSﬁaanm.byFedualmm.mﬁtram.ban.orhangumoo. The
wmmammd&Mm‘:mmpmmdinpﬂvatemddenm.hdlﬂuhndodwdyby )
Medicare or Meodicald funds, and portions of tacliites wsed for inpatient drug o elcohol trestmem. Faltume
b‘mrymmepmﬂmathelawmymmhﬁuimmdﬁmdadﬁlmmmpenmyofupm
$1000 per dxy andior the imposition of an administrative compliance order on the responsibie entlty.

The Contractor identified 1n Section 1.3 of the General Provisions agrees, by signature of the Contractor's
represontative os identified In Section 1.1 and.1.12 of the Genera! Provisions. to execute the foliowing
certificgtion: . )

1. By signing &nd submitiing thia contract, the Contractor sgrees to m.uixe reasonable efforts to comply
with &l applicable provisions of Public Law 103-227, Pén C, knawn as the Pro-Chikiren Act of 1994,

Contractor Name: .
Commurity Action Pragram Belknap-Merrimack Counties, Inc.

5/25/2017 . '
Date Neme: pH¥ Litde
. T

e “Executive Director




Now Hampshire Departmont of Hoalth and Human Sorvices
Exhibit|

HEALTH INSURANGE PORTABLITY AGT
BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Seclion 1.3 of the General Provisions of the Agreement agrees to
comply with the Heahh Insurance Portability and Accourtability Act, Public Low 104-191 and
with the Standards for Privacy end Security of Individually ldentfiable Health information, 45
CFR Parts 160 and 184 appliceble b business assoclates. As defined herein, "Business
Associate” shall mean the Contractor end subcantractors and agents of the Contractor tha!
recaive, use or have access to protected health Information under this Agreement onhd “Covered
Entity” shall mean the Stats of New Hampshire. Dapartment of Hes!th and Human Services.

)] Definltions. .
8. “Bresch® shall have the same meaning s the term “Breach® in section 164.402 of Title 45.°
Codoe of Federnl Regulations.

b." ‘Buginess Associale® has the meaning given such tarm in saction 160,103 of Tille 45, Code
- of Federad Regulations. '

*Covered Epiity” has the meaning given such lerm In section 160.103 of Title 45,
Code of Federal Regulations.

d. “‘Designated Record:Sel* shall have the same meaning as the term "designated record set”
in 45 CFR Section 164.501. N

" e. "Daia Agareqation” shall have the same meaning es the term "data sggregalion® in 45 CFR
© o "Section 164501,

(. "Heafh Cere Opetations” shall haQo the same mesning as the term *health care operations®
" In 45 CFR Section'164.501.

g “HITECH Act® means:the Heatth Infarmation Technology for Economic and Clinical Health
Act, TideX!ll, Subtitie'D, Part 1 & 2 of the American Recovery and Remvestment Act of
2009, I - |

h. "HIBAA" teans the Health tnsurance Portabilty and Accountabiity Act of 1696, Public Law

104-191 and the Standards for Privacy and Security of individually Identifiable Health
information, 45 CFR Parts 180, 162 and 184 end amendments hereto. _

. “lndividyaf shell have the same meaning as the term "individual” In ¢5 CFR Section 160.103
and shall include 6 person who qualifies as a personal representative In accordance with 45
CFR Section 164.501(g).

j. “Pdvacy Rule" shall mean the Standards for Privacy of individually identifisble Health ’
information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States
Department of Health and Human Services. '

. \
k. “Protectsd Heefth Information” shall heve the eame meaning as the term “protected heafth
Information” in 45 CFR Section 160.103, limited to the information created or received by

Business Associate from or on behzaif of Covered Entity, -
w01 exne cmm_&'
Haxith reurence Poratiy Act

Buzkwis AssociEts Agraamint
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Exhibi {

sha!l have the same meaning as the term ‘required by law” In 45 CFR
Section 164.103.

“Socretary” shall mean the Secretary of the Department of Heah and Human Services o
his’her detignee.

‘Security Rule® shafl mean the Security Standards for the Protection of Electronié Protected
Heslth nformation at 45 CFR Parnt 1684, Subpast C, and emendments thereto.

pg afion” means protectod heafth \nfmlnn that is not
sau.und by 8 tachnology smnda.rd that renders protacted hea'th information unusatle,
unreadable, or indecipherabre to unauthorized individugls and is developed or endorsad by
a standards developing organization that is accredited by the American National Standards
Irstitute,

Other Definttions - All terms not mmse defined harein shall have the meaning
estabished under 45 C.F.R. Parts 160; 162and 164, asanmdedfmmtunetohm and the
HITECH

Business Assoclate shall not use, disdose, maintain or transmit Protected Health
Information (PHI) except as reasonably necessary to provide the services oullined under
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all

. ts directors, officers, employees and sgents, shall not use, disclose, maintain or transmit
PHI In any manner that would constitute a violation of the Privacy and Sacurity Rule.

Business Amdmo may use or disclose PH!:
l For the proper management and adminisiration of the Business , Associate;
1) As required by law, pursuant lo the terms get lorth in paragraph d. below; ar
IR For data rggregation purposes for the health care operations of Covered

Entity.

To the extent Business Associate s parmitted under the Agreement to discioss PHito a
third party, Business Associate must obtain, prior to making any such disclosure, (i)
reasongble assurances from the third party that such PHI will be held confidentially and ¢
used of further disciosad onty as required by law of for the purpoae for which it was
disclosed to the third party; and (ii) an agreement from such third party to notily Business
Associate, in acoordance with the' HIPAA Privacy. Security, and Breach Notfication
Rules of any breaches of the conhdarﬁlamy of the PH, to the extent i has obtained
knowtedge of such breach.

The Business Associate cha!l not. unlau such disclosure is repsonably neceasary to
provida services under Exhibit A of the Agresment, disclosse any PHI inresponsa to a
requast for disciosure on the basts that i is required by law, without first nolifying
Covared Entity so that Covered Enility has an opportunity ic object 1o the disclosure and
to seek approprigte rellel. if Covered Entity objects to such disclosure, the Business

V2014 i ( Exnienn Contractor m_g‘_’i
: tnaurance Portadilty At ~

Mmumhmm
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Exhibi(

1)

V01

Associate shall refrain from disclosing the PH) unti! Covered Entity has exhausted dl
remadios,

If the Covered Entity notifies the Businesa Associate that Covered Entity has agreed to
be bound by additional restrictions over and sbave those uses or disclosures or security
safeguards of PH| pursuant to the Privacy and Security Rule, the Businass Assoclate
shall be bound by such additional restrictions and shafl not disclose PHE in violation of
tuch additional restrictions and shall abide by any additional security safeguards.

The Business Associate shall notfy the Covered Entity's Privacy Officer Immodiately
after the Business Associate becomes aware of any use or discloaure of protectad
health information not provided for by the Agresment including breaches of unsecured -
protected:healh Information and/or eny security Incident that may have an impact on the
protected health Informaticn of the Covered Entity.

The Business Associate shall Immediately perform a risk assessmant when it becomes
aware of any of the above situations. The risk assessment shall include, but not be
limited to:

o The:ngture and extent of the protected health information invoived, hdudmg the
typas:of identifiers and tha likelihood of re-identification;
o The:unauthorized person used the protected heatth information or to whom the
. disclosure was made;
o Whether the protected hesith information was actyally acquired or viewed
o. The:extent to which the risk to the protected haalth information has beon

mitigoted.

The Busineas Associate shall complets the risk assessment within 48 hours of the
breach and mrmdhnely repost the ﬂndlngs of the risk assassment in witting to the
Cowered Entity. :

The Business Assoclate shall comply with all sectbns of the Privacy, Security, and
Breach Notification Rule.

Business Associale shall make available all of its intermal policies and procedures, books
and records relating to the use and disclosure of PHI recetved from, or created or
recoived by the Business Aasociate on behatf of Coverad Entity to the Secretary for
purposas of determining Covered Entity's compliance with HIPAA and the Privacy and
Security Rule.

Business Associate shall require all of its businass associates that receive, use or have
eccass to PHI under tha Agreement, to agree in writing to adhere to the same

restrictions and condltions on the use and disclosure of PHI contained herein, including
the duty to retum or destroy the PH) as provided under Section 3 (1). The Covered Entity -
shall be considerad a direct third party beneficiary of the Contractors business associate

© agreemsnts with Contractor's intanded business Basociates, who will be receiving PHI

Echicl | . mmﬁ,
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Y2014

. pursuant to this Agreament, with rights of enforcemem and indemnification from such

-~

business associetes who shal be govemed by standard Paragraph 813 of the standard
contract provisions (P-37) of this Agreement for the purpose of use and disciosure of
protected heafth information. '

Within five (5) business days of receip! of o written request from Covered Entity,
Business Associato shafl maks available during normal business hours et s offices af)
records, books, agreements, policies and procedures relating to the use and disciesum
of PH1 to tho Covered Entity, for purposes of enobling Covered Entity to determine
Business Associate’s compliance with the terms of the Agreemen. '

Within ten (10) business days of receiving a written request from Covered Entity,

- Business Associata shall provide access to PHI in a Designated Record Setto the |

Covered Entity, or as directed by Covered Entity, to an Individuat in order to meet the
requirements under 45 CFR Section 164,524,

Within ten (10) business days of receiving o written reques! from Covered Entity for an
amendmant of PHI or a record ebout an inghvidus! contained in 8 Oesiinated Record
Set, the Business Associate shall make such PH! available to Coverod Entity for
amendment and incorporate any such amendment to enabile Coversd EntRy to fulfif its
obligationa under 45 CFR Section 164.526.

Businesa Associate shall document such disciosures of PHI end information refated to
such disclosures os woukt be required for Covered Entity to respond to a request by en
individua) for Bn accounting of discioaures of PHI in eccordanca with 45 CFR Section
164.528, »

Within ten (10) business days of recelving a written request from Covered Entity for a
request for an accounting of disciosures of PHI, Business Aasocisle shall make gveilable
to Covered Entity such information as Covered Entity may require to fulftd its oblgations
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR
Section 164.528. .

In the event any individual requests eccesa to, amendment of, or accounting of PHI
direclly from the Business Assoclste, the Buainess Associate shall within two (2)
business days forward such request to Covered Ently. Covered Entity shall have the
responsibiity of responding to forwarded requests. However, if farwarding the
individuals requeat to.Covered Enlity would cause Covered Entity or the Business
Associgte to violate HIPAA and the Privacy and Security Ruls, the Busingss Associate
shall instead respond to the Individual's request as required by such law end notify
Covered Entity of such response 8s s0on as practicabls.

Within ten (10) business days of termination of (he Agreemant. for any reason. the
Business Associate ehall return or destroy, as spacifisd ty Coverad Entity, &ll PHI
received from, or created or received by the Business Associate in connection with the
Agreement, and shall Aot retain any copies or back-up tapes of such PHI. If return or
dastruction is not feasible, or the disposition of the PHI has besn atherwise agreed to in
the Agreement, Business Associate-shall continue to extend the protections of the
Agreement, to such PHI and limit further uses and disclosures of such PHI to those
purposes that make the retumn or destruction Infeasible, for 80 long as Busineas 2

Exten ) Cortucior bitishy
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Associate maintains such PHI. f Covered Entity, in its sole discretion, requires that the
Business Assoclate destroy any or all PHI, the Business Associate shall cerlity to
Covered Entity that the PHI has been destroyed.

Oxigations of Covernd Entity

Covered Enlity shell notity Business Associate of eny changes or limilation{s) in its
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section
164.320, to the extant that such change or imiation may effect Business Associste's
use or disclosure of PHI. )

Covered Entlty shall promplly nolify Busingss Associate of any changes in, or revocation
of permission provided to Covered Entity by individuals whose'PHI may be used.or
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.508 or 45 CFR Section 164.508:

Covered entity chall promptly notfy Business Azsociate of any restrictions on the use or
disclosure of PHI that Coverad Entity has agreed to in socordance with 45 CFR 164,522,
loheeﬂenllhatwchmbtﬂonmayaﬂedﬂuamm&mateamordiadmof
PHI.

Temination for Cquae

in eddiionto Paregraph 10 of the standard terms and conditions (P-37} of this
Agreement (he Covered Entity may Immediately terminate the Agreement upon Covered
Entity’s knowledge of a breach by Business Associate of the Business Assoclate
Agreemant set forth herein 83 Exhibil {. The Covered Entity may either immedistely |
terminato tho Agroement of provide an opportunity for Business Associate to cure the
aleged breach within a tlmeframa specified by Coverad Entity. if Covered Entity .
delermines that neither termination nor cure is feasible, Covered Entity ghal mporl the
violetion to the Secretary.

Definilions and Requtatory References. All terms usad, but not otherwise defined herein,
shall have (he same moaning as those lenms in the Privacy and Security Rule, amendeod
from time 1o ime. A reference in the Agreement, s amended to inctude this Exhibit |, to
a Seclion in the Privecy and Secumy Rute moens the Section as in effect or as
amended.

Amendment Covered Entity end Business Associate agree to lake such aclion a3 is
necassary to emend the Agreement, from time to ime a3 is necessary for Covered
Entity to comply with the changes in the requirements of HIPAA, the Privacy and
Security Rule, end eppicable federal and siate tow.

Dotp Owpership. The Business Associate acknowledges that it has no ownerghip rights
with respect to the PH] provided by or created on behalf of Covered Entlty.

. The partes agroe that any embiguity In the Agreement ghal be resoived

to permt Covered Entity to comply with HIPAA, the Privacy and Security Rule.

Extitit |
Haath rmrence Portatilly Act

Businets Aspacinty Agreeroent ’ .
Paesale _ M.SF’zj’f?
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e Segregation. If any term or condition of this Exhibht | or the application thereof to any
' person(s) or circumstance s heid invalid, such invalidity ahall not affsct gther terms or
conditions which can be given efflect withoul the invalid term or condition; to this end the
terms and conditions of this Exhibit | are declared severable. ' ;

f. Suryivpl. Provisions in this Exhibit | regarding the use and disclosure of PHI, retum or
destruction of PHI, axtanalons of the protections of the Agreemant in section (3) |, the
defense and Indemnification provisions of saction (3) e and Paragraph 13 of the
standard tarms and conditions (P-37), shall survive the termination of the Agreement.

IN WITNESS WHEREOQF, the parties hereto have duly executed this Exhibit |,

Community Action Program
Belknap-Merrimack Counties, Inc.
Name

Contractor '
Signgtuts of mwwﬁ .

The

re of Authorized Representative

g
ISR MARRIS Ralph Litefield
Neme of Authorzed Represantative Name of Authorized Represeniative
S )1 ¢ C-C)'O_ﬁ, b pH S Executive Dicector
Title of Authorized Representative Tile-of Authorized Representative
' ¢/3I liz - 512572017 : -
Date . . ) Date: v
|
i
" anon E 'Q
j it s comrueren L

Businesa Assoclsio Agreermnt
Page 8618 Om..qlfﬁ)
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The Federal Funding Accauntedifty and Transparency Azt (FFATA) requires pime ewardees of individuz!
Feder] grants equai to or greater than $25,000 end swarded on or ofter October 1, 2019, to repon on
drto related to executive componsation and sssacinted frst-tier sub-gronts of $25.000 or more. tf the
indtial wward 5. betow $25,000 bul subsegquent grant modifications resu®t in o toted oward equal to or over
$25,000, the award is subject to the FFATA reporting requirements, gé of the dale of the gward.
In accordance with 2 CFR Peant 170 (Reponting Subsward end Executive Compenssation Intormation). the
Department of Hee!th and Human Services {(DHHS) must report the following informhation for any
subaward or contract award subject to the FFATA reporting requirerments:

Name of entity

Amount of owand

Funding egency

NAICS code tor contracts / CFDA program number for grants

Program source

Awgrd Utle descriptive of the purpese of the funding sction

Locstion of the ontity

Principlo place of pertormance

Unique. identiier of e entity (DUNS &)
. Yotn! compensation and names of the top five executives i

10.1. Mors than 80%.0f onnugs gross revenues are from the Federal government, end those

revenues gre:groster than $25M ennualy and
10.2. Compensation informstion Is no! slrendy avadable through reporting to the SEC.

SOPNOO AN

o

Prime gram recipients must subm¥ FFATA required data by the end of the month, plus 30.days, in which
the award or eward emendment ks made.

The Contructor identified In Section 1.3 of the Geners! Provisions sgrees to comply with the provisions of
The Feders) Funding Accouniabilily end Transparency A, Public Low 108-282 end Public Law 110-252,
and 2 CFR Part 170.(Reporting Subaward and Exscutive Compensation |nformation). and further agrees
10 have the Contractor's:representative, a3 identified in Sections 1.11 and 1.12 of the Genersl Provisions
exocute the fallowing Certification: .
ThebebwmmedCoMractuewmhpwviﬂemdcdmmnaawﬂmd above to the NH
Department of Heolth-and Human Services u\dbmwlywﬁhaﬂ epplicoble provisions of Ihe Federsl
Financla! Accouniehilty end Transparency Act

' Contractor Name:
Ccmmumry Action Program Belknap-Merrimack Counties, Ine.

5725/2017
Oate Name Licdefie
Tite: *  Executive Director

Exrth J - Cont¥ication Raganting the Feoert! Funding Cantractor inkizhy {

Accounistilly And Trasspirenty Act (FFATA) Complance
Gt 101} Pamiall Ocw
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As the Contractor identified in Sectlon 1.3 of o General Provitions, | centify that the responses to the
below tted questions are true end accurste.

1. The DUNS number for your entity (s __07-399-7504

2. In your business or orgenization's praceding completed fiscal year, did your business o arganization
receive (1) 80 percent or more of your annual gross revenue in U.S. federat contrects, subcontracta, -
loens, grerts. subwgrants, end/or cooperative pgreements; and (2) $25.000:000 o more' b ennudl
ross revenues from U.S. federsl contracts, subconttracts, foans, grents, sudgronts, andlor
cooperstive agresments?

X NO YES

ffmemtoﬂabowbl_io. stop here
If the angwer 1o 02 tbove is YES, ploase snswer the following:

3. Does e pudlic harve accets in Information about the compensation of the erocutives In your
business or organization-through periodic repocts tiled under section 13{0) o 15{d) of the Securitles
Exchange Act of 1934.(15 U.5.C.78m(a), 780(d)) or soction B104 of the Intemnal Revenue Codo of
18867 . .

NO YES

If the enswer to 03 shove is YES, stop here
If the answer 10 03 above-is NO, please answer the following:
4. The nemes and compenastion of the five most highty compensaiod officers in your business o

‘organration gro o3 follows:
Name; Amount;
Nams: ‘ Amount ~
Name: d . Amount:
. Name: : Amount
Name: Amount.

i EMJ-MWNFMFM Cortractr initiety E
Accourtisdity And Trereperency At (FFATA) Camplonce -
Cucanan 0Ty Poge 2el2 - Daw égéft?
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