
Lori A. Shibinette 
Commissioner 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

GOVERNOR'S COMMISSION ON ALCOHOL & OTHER DRUGS 

129 PLEASANT STREET, CONCORD, NH 03301 
603-271-9564 1-800-804-0909 

Fax: 603-271-6105 TDD Access: 1-800-735-2964 www.dhhs.nh.gov/dcbcs/bdas 

June 16, 2021 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Division for Behavioral Health, 
on behalf of the Governor's Commission on Alcohol and Other Drugs, to enter into Sole Source 
amendments to existing contracts with the Contractors listed below for the provision of evidence­
informed substance misuse prevention direct services to youth, and their parents and caregivers, 
by increasing the total price limitation by $691,317 from $3,489,579 to $4,180,896 and extending 
the completion dates from June 30, 2021 to June 30, 2022 effective upon Governor and Council 
approval. 100% Other Funds (Governor's Commission on Alcohol and Other Drugs). 

The individual contracts were approved by Governor and Council as specified in the 
table below. 

Vendor 
Name 

Boys and 
Girls Club 
of Greater 

Salem 

North 
Country 

Education 
Services 

New 
Hampshire 

Teen 
Institute 

The Upper 
Room 

Vendor Location Contract Increase/ Modified G&C Approval 
Number Amount (Decrease) Contract 

Amount 

0: 08/23/17, 
Salem, Item #20 

160066 
Nashua & 

$870,356 $216,488 $1,086,844 
A 1: 06/20/18, 

Souhegan Item #37 
Valley A2: 06/24/20, 

Item #35 
0: 08/23/17, 

Northern Item #20 

154707 Grafton & $691,195 $172,065 $863,260 
A 1 : 06/20/18, 
Item #37 Coos County 
A2: 06/24/20, 
Item #35 
0: 06/21/17, 
Late Item B 

166624 Statewide $974,767 $215,655 $1,190,422 
A 1 : 06/20/18, 
Item #37 
A2: 06/24/20, 
Item #35 
0: 06/21/17, 

Rockingham 
$87,109 $475,291 

Late Item B 
County & A 1 : 06/20/18, 

246053 Surrounding $388,182 Item #37 
Communities A2: 06/24/20, 

Item #35 

The Department of Health and Human Services' Mission is to join communities and families 
in providing opportunities for citizens to achieve health and independence. 
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Nashua North 
*The Youth 154886 & Nashua 

Council South High 
Schools 

Total: 

0: 06/21/17, 
Late Item B 

$565,079 $0 $565,079 A1: 06/20/18, 
ltem#37 
A2.: 06/24/20, 
ltem#35 

$3,489,579 $691,317 $4,180,896 
* The Department intends to submit an amendment request for The Youth Council contract to 
a future Governor and Executive Council meeting. 

Funds are anticipated to be available in the following accounts for State Fiscal Year 2022, 
with the authority to adjust amounts within the price limitation and adjust encumbrances between 
State Fiscal Years through the Budget Office if needed and justified. 

05-95-49-491510-2989 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

State 
Class/ Job Current Increased Revised 

Fiscal 
Account 

Class Title Number (Modified) (Decreased) Modified 
Year Budget Amount Budget 

2017 102- Contracts for 49158502 $194,658 $0 $194,658 500731 Proa Svc 

Subtotal $194,858 $0 $194,658 

05-95-92-920510-33820000 HEAL TH AND SOCIAL SERVICES, DEPT OF HEAL TH AND 
HUMAN SYS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND 
ALCOHOL, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

State 
Class/ Job 

Current Increased Revised 
Fiscal Account Class Title Number 

(Modified) (Decreased) Modified 
Year Budget Amount Budget 

102- Contracts for 
2018 500731 Prog Svc 92058502 $836,940 $0 $836,940 

2019 102- Contracts for 92058502 $819,327 $0 $819,327 
500731 Prog Svc 

2020 102- Contracts for 92058502 $819,327 $0 $819,327 
500731 Prog Svc 

2021 102- Contracts for 92058502 $819,327 $0 $819,327 500731 Proa Svc 

2022 102- Contracts for 92058502 $0 $691,317 $691,317 
500731 Prog Svc 

Subtotal $3,294,921 $691,317 $3,986,238 

Total $3,489,579 $691,317 $4,180,896 
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See attached Fiscal Details 

EXPLANATION 

This request is Sole Source because the Department is seeking to extend the 
contracts beyond their completion dates and there are no renewal options remaining in 
the contracts. The Department is seeking to amend the existing contracts on behalf of the 
Governor's Commission on Alcohol and Other Drugs to continue supporting services 
provided through these contracts, which were originally funded by Senate Bill 533 of the 
2016 Regular Legislative Session. Further funding for these programs was approved by 
the Governor's Commission on February 19, 2021, which did not leave sufficient time to 
procure for these services before the existing contracts expire. 

The purpose of this request is to continue providing substance misuse prevention 
direct services to youth and related programming for their parents and caregivers. The 
services provided through these contracts target youth between 10 and 20 years of age 
who are at risk of engaging in the misuse of alcohol and the illicit use of drugs. Risk factors 
include youth experiencing poor academic performance; behavioral problems at school 
or have dropped out of school; involvement with the juvenile justice system; and children 
whose parents or caregivers are engaged in the active misuse of alcohol and or illicit 
drugs. 

Approximately 4,000 individuals will be served from June 30, 2021 through June 
30, 2022. 

The goal of these contracted prevention programs is to prevent the onset and use 
of alcohol and drugs and to increase parental and caregiver knowledge regarding the 
negative effects that substance misuse has on their child(ren), improve parental and 
caregiver communication skills, and increase parental and caregiver monitoring of their 
child(ren)'s behavior and activities. These programs promote positive youth development 
with the goal of preventing and reducing the misuse of alcohol, marijuana, prescription 
drugs, opioids, stimulants and other drugs. 

Each Contractor has chosen approved evidence-informed programs that include 
education and counseling, and healthy activities that can be developed as alternatives to 
engaging in the misuse of alcohol and drugs and other risky behaviors. Programs include 
individual or group education and awareness about the risks and consequences of 
substance misuse, assistance in helping youth acquire the skills necessary to resist 
negative peer pressure for using alcohol or other drugs, engagement in the development 
and promotion of alternative social activities, and developing healthy coping skills to deal 
with stressful circumstances in their life at home or school. These programs also engage 
parents and caregivers to assist with the skills to promote improved communication within 
the family about substance misuse. 

All Contractors providing direct prevention services through these contracts are 
required to establish ongoing working collaborative relationships with community-based 
organizations including, health and social service agencies and schools, and the Regional 
Public Health Network in their area. The Contractors are also required to conduct 
outreach to youth and their parents and caregivers to make them aware of these services 
and how to access them. 
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The intended outcomes for participants include; 

• Increase in the perception of risk of substance use. 

• Increase in the use of at least two (2) new coping skills to manage 
stress. 

• Increase in parental communication regarding the risk and 
consequences of adolescent substance use. 

Should the Governor and Council not authorize this request, approximately 4,000 
youth who are at high risk for developing a substance misuse disorder may not have 
access to comprehensive substance misuse prevention services. 

Area served: Statewide. 

Source of Funds: 100% Other Funds. 

In the event that the Other Funds become no longer available, General Funds 
will not be requested to support this program. 

Respectfully submitted, 

~\i~ 
Lori A. Shibinette 
Commissioner 



Attachment A 

Financial Details 

05-95-49-491510-2989 HEAL TH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF, HHS: DIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

N H ew amos ire een ns I u e h. T I ft t V#166624 PO#1056422 
KevIsea 

State Fiscal Increase/ Decrease Modified 
Year Class/Account Title Budget Amount AuAno+ 

2017 102-500734 
Contracts for Prog 

Svc $107,744 $0 $107,744 

Sub-total $107,744 $0 $107,744 

The Uooer Room V#174210 1 4 1 PO# 057 6 
KevIsea 

State Fiscal Increase/ Decrease Modified 
Year Class/Account Title Budget Amount A••"--• 

2017 102-500734 
Contracts for Prog 

Svc $36,811 $0 $36,811 

Sub-total $36,811 $0 $36,811 

The Youth Council V#154886 PO#1056421 
KevIsea 

State Fiscal Increase/ Decrease Modified 
Year Class/Account Title Budget Amount A••"--• 

2017 102-500734 
Contracts for Prog 

Svc $50,103 $0 $50,103 

Sub-total $50,103 $0 $50,103 
TotalSFY17 $194,658 $0 $194,658 

05-95-92-920510-33820000 HEALTH AND SOCIAL SERVICES, HEAL TH AND HUMAN SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL 
HEAL TH, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

Bo & G" I Cl b f G t S I V#160066 >VS 1r s U 0 rea er aem 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

2022 102-500734 

Sub-total 

N H ew amoshire Teen Institute V# 166624 

Attachment A 

Financial Detail 
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State Fiscal 
Year 

2018 

2019 

2020 

2021 

2022 

Sub-total 

Class/Account 

102-500734 

102-500734 

102-500734 

102-500734 

102-500734 

PO#1058002 
RevIsea 

Increase/ Decrease Modified 
Title Budget Amount AuAno+ 

Contracts for Prog 
Svc $220,892 $0 $220,892 

Contracts for Prog 
Svc $216,488 $0 $216,488 

Contracts for Prog 
Svc $216,488 $0 $216,488 

Contracts for Prog 
Svc $216,488 $0 $216,488 

Contracts for Prog 
Svc $0 $216,488 $216,488 

$870,356 $216 488 $1,086,844 

PO#1056422 
Revised 

Increase/ Decrease Modified 
Title Budget Amount Clu,lno• 

Contracts for Prog 
Svc $220,058 $0 $220,058 

Contracts for Prog 
Svc $215,655 $0 $215,655 

Contracts for Prog 
Svc $215,655 $0 $215,655 

Contracts for Prog 
Svc $215,655 $0 $215,655 

Contracts for Prog 
Svc $0 $215,655 $215,655 

$867,023 $215 655 $1,082,678 



N hC Ort ountrv Ed ucat1on s erv1ces V#154707 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

2022 102-500734 

Sub-total 

Th U e moer Room V#174210 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

2022 102-500734 

Sub-total 

The Youth Council V#154886 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

2022 102-500734 

Sub-total 
Grand Total 

0 >V ear T tal b Y 
Total SFY17 
Total SFY18 
Total SFY19 
Total SFY20 
Total SFY21 
Total SFY22 

Grand Total 

T otal by Agency 
Boys & Girls Club of Greater Salem V#160066 
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New Hampshire Teen Institute V#166624 
North Country Education Services V#154707 

The Unn,ar Room V#174210 
The Youth Council V#154886 

Total by Agency 

Attachment A 
Financial Details 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Budget Amount 

$175,000 

$172,065 

$172,065 

$172,065 

$0 

$691,195 

Title Budget Amount 

Contracts for Prog 
Svc $90,044 

Contracts for Prog 
Svc $87,109 

Contracts for Prog 
Svc $87,109 

Contracts for Prog 
Svc $87,109 

Contracts for Prog 
Svc $0 

$351,371 

Title Budget Amount 

Contracts for Prog 
Svc $130,946 

Contracts for Prog 
Svc $128,010 

Contracts for Prog 
Svc $128,010 

Contracts for Prog 
Svc $128,010 

Contracts for Prog 
Svc $0 

$514,976 
$3 489,579 

$194,658 
$836,940 
$819,327 
$819,327 
$819 327 

$0 

$3,489,579! 

PO#1058002 $870,356 
PO#1056422 $974,767 
PO#1058007 $691,195 
PO#1057461 $388,182 
PO#1056421 $565,079 

$3,489,579 

PO#1058007 
Revised 

Increase/ Decrease Modified 
Cl, .. <fta+ 

$0 $175,000 

$0 $172,065 

$0 $172,065 

$0 $172,065 

$172,065 $172,065 

$172,065 $863,260 

PO#1057461 
1<ev1sea 

Increase/ Decrease Modified 
c,.,,.ftft+ 

$0 $90,044 

$0 $87,109 

$0 $87,109 

$0 $87,109 

$87,109 $87,109 

$87,109 $438,480 

PO #1056421 
Kev,sea 

Increase/ Decrease Modified 
ci ..... ftft. 

$0 $130,946 

$0 $128,010 

$0 $128,010 

$0 $128,010 

$0 $0 

$0 $514,976 
$691,317 $4,180,896 

$0 $194,658 
$0 $836,940 
$0 $819,327 
$0 $819,327 
$0 $819,327 
$0 $691,317 

$ol $4, 180,896! 

$216,488 $1,086,844 
$215,655 $1,190,422 
$172,065 $863,260 

$87,109 $475,291 
$0 $565,079 

$691,317 $4,180,896 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

State of New Hampshire 
Department of Health and Human Services 

Amendment #3 

This 3rd Amendment to the Substance Misuse Prevention Direct Services contract is by and between the 
State of New Hampshire, Department of Health and Human Services ("State" or "Department") and Boys 
and Girls Club of Greater Salem, Inc. ("the Contractor"), a nonprofit with a place of business at 3 
Geremonty Drive, Salem, NH 03079. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on August 23, 2017, (Item #20), as amended on June 20, 2018, (Item #37), as amended June 24, 2020, 
(Item #35), the Contractor agreed to perform certain services based upon the terms and conditions 
specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upon written agreement of the parties and approval from the Governor and Executive Council; and 

WHEREAS, the parties agree to extend the term of the agreement, increase the price limitation, or modify 
the scope of services to support continued delivery of these services; and 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1. 7, Completion Date, to read: 

June 30, 2022 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$1,086,844 

3. Add Exhibit A, Scope Of Services, Subsection 1.8, to read: 

1.8. The Contractor shall participate in monthly compliance meetings with the Department. 

4. Add Exhibit A, Scope Of Services, Subsection 1.9, to read: 

1.9. The Department shall annually perform file reviews of the Contractor operations to ensure 
compliance with applicable federal and state laws. 

5. Add Exhibit A, Scope Of Services, Subsection 1.10, to read: 

1.10. The Department shall provide quarterly training and technical assistance to the Contractor. 

6. Modify Exhibit B, Method and Conditions Precedent To Payment, Section 4, Subsection 4.1., to 
read: 

4.1. The Contractor shall submit an invoice and supporting documents to the Department no 
later than the fifteenth (15th) working day of the following month. The Contractor shall: 

4.1.1. Ensure the invoice is presented in a form that is provided by the Department or is 
otherwise acceptable to the Department. 

4.1.2. Ensure the invoice identifies and requests reimbursement for authorized expenses 
incurred in the previous month. 

4.1.3. Provide supporting documentation of authorized expenses that may include, but is 
not limited to, time sheets, payroll records, receipts for purchases, and proof of 
expenditures, as applicable. 

4.1.4. Ensure the invoice is completed, dated and returned to the Department with the 
supporting documentation for authorized expenses, in order to initiate payment. 

RFP-2017-BDAS-04-SUBST-01-A03 Boys and Girls Club of Greater Salem, Inc. 

G_ 
Contractor Initials ___ _ 

A-S-1.0 Page 1 of 4 Date 6/14/2021 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

7. Add Exhibit B, Method and Conditions Precedent To Payment, Section 9, to read: 

9. For the purposes of this Agreement: 

9.1. The Department has identified the Contractor as a subrecipient, in accordance with 

2 CFR 200.331. 

8. Add Exhibit B-5 Budget - Amendment #3, which is attached hereto and incorporated by reference 
herein. 

RFP-2017-BDAS-04-SUBST-01-A03 

A-S-1.0 

Boys and Girls Club of Greater Salem, Inc. 

Page 2 of 4 

~ Contractor Initials~~~...,... 

D 
6/14/2021 ate ___ _ 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

All terms and conditions of the Contract and prior amendments not modified by this Amendment remain 
in full force and effect. This Amendment shall be effective July 1, 2021, subject to Governor and Executive 
Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 

6/14/2021 

Date 

6/14/2021 

Date 

RFP-2017-BDAS-04-SUBST-01-A03 

A-S-1.0 

Department of Health and Human Services 

Name: Kat]a Fox 

Title: Di rector 

Boys and Girls Club of Greater Salem, Inc. 

Name: Marco Abreu 

Title: 
Marco Abreu, CEO 6/14/21 

Boys and Girls Club of Greater Salem, Inc. 

Page 3 of 4 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution. 

6/14/2021 

Date 

OFFICE OF THE ATTORNEY GENERAL 

1/DocuSigned by: 

L~AE 
Name: catheri ne Pi nos 

Title: Attorney 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at the Meeting on: _______ (date of meeting) 

Date 

RFP-2017-BDAS-04-SUBST-01-A03 

A-S-1.0 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Boys and Girls Club of Greater Salem, Inc. 

Page 4 of 4 
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Exhibit B-5 - Amendment #3 

New Hampshire Department of Health and Human Services 
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD 

Instructions: Fill out the Direct/Indirect columns only for Contractor Share (if applicable) and Funded by DHHS. Everything else will automatically populate. 

Contractor Name: Boys and Girls Club of Greater Salem, Inc 

Budget Request for: Substance Misuse Prevention Direct Services 

Budget Period: SFY 2022 

llneftem 
1. Total Salmv/Waaes 
2 Employee Benefits 
3. Consultants 
4 Equipment 

Rental 
Repair and Maintenance 
Purchase/Depreciation 

5 Supplies 
Educational 
Lab 
Pharmacy 
Medical 
Office 

6 Travel 
7 Occupancy 
8 Current Exoenses 

Teleohone 
Poslaqe 
Subscriptions 
Audit ard Legal 
Insurance 
Board Expenses 

9. Software 
10 Market1nq/Cormnunicat1ons 
11 Staff Education ard TramirQ 
12. Subcontracts/Aareements 
13. Other(::-pm:.IH ii<_C<JI;~ rn:.11)1:JIOI''): 

TOTAL 
Indirect As A Percent of Direct 

Boys ard Girls Club of Greater Salem, Inc 
RFP-2017-BDAS-04-SUBST-01-A03 
Exhibit B-5 - Amendment #3 
Pogo 1 of 1 

Direct 
$ 135,000.00 
$ 33,750.00 
$ 
$ 
$ 
$ 
$ 2,600.00 

s 
$ 19,746 00 

s 
s 
$ 
$ 5,000.00 

s 2,000 00 

s 
$ 
$ 
$ 
$ 
s 
s 
s 
s 
s 
$ 2,030 00 
$ 
$ 
$ 

$ 
$ 

$ 200,126.00 

Total P-roaram Cost , 
tndin>ct 

$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
s 
$ 
$ 
$ 
$ 
$ 
$ 
s 
s 
s 
s 
$ 
s 
$ 
$ 
$ 
$ 
$ 
s 16,362 00 

$ 
$ 
s 
$ 16,362.00 

---· 82% 

Contraolor Share I Motch 
Total D1teet Indited: Total 

$ 135,000.00 $ $ $ 
$ 33,750.00 s $ $ 
$ $ $ $ 

$ s $ $ 

s $ $ $ 
$ $ s $ 

$ 2,600.00 $ s $ 
$ $ s $ 
$ 19,746 00 $ $ $ 
$ $ s s 
$ $ $ $ 
$ s s s 
s 5,000 00 s $ s 
s 2,000.00 s $ s 
$ $ s $ 
$ $ s $ 
$ $ s $ 
$ $ $ $ 
$ $ $ s 
$ $ $ s 
$ s $ s 
s s $ $ 
$ $ $ $ 
$ $ $ $ 
s 2,030 00 $ $ $ 
$ $ s $ 
$ 16,362 00 $ s $ 
$ $ $ $ 
$ $ s s 
$ $ $ s 
$ 216,488.00 $ $ $ 

Funded bv unHS contract ehaNI 
Onct lndiN,ct 

$ 135,000.00 $ $ 
s 33,750.00 $ $ 
$ $ $ 
$ $ $ 
$ $ $ 
$ $ $ 
$ 2,600.00 $ $ 
$ $ $ 
$ 19,746 00 $ $ 
s $ $ 
s $ $ 
s $ $ 
$ 5,000.00 $ $ 
$ 2,000.00 $ $ 
$ $ $ 
$ $ $ 
$ $ $ 
$ s $ 
$ s $ 
s $ $ 
s $ $ 
$ $ $ 
$ $ $ 
$ $ s 
$ 2,030 00 $ $ 
$ $ $ 
s $ 16,362.00 $ 
s $ $ 
$ $ $ 
$ $ $ 

$ 200,126.00 $ 16,362.00 $ 

T-
135,000.00 

33,750.00 

2,600 00 

19,746.00 

5,000.00 
2,000.00 

2,030 00 

16,362.00 

216,488.00 

Coruractor Initials~ 

Date G/l4/2021 
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State of New Hampshire 

Department of State 

CERTIFICATE 

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that BOYS AND GIRLS CLUB OF 

GREATER SALEM, INC. is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on 

February 01, 1965. I further certify that all fees and documents required by the Secretary of State's office have been received and 

is in good standing as far as this office is concerned. 

Business ID: 64337 

Certificate Number: 0004789714 

IN TESTIMONY WHEREOF, 

I hereto set my hand and cause to be affixed 

the Seal of the State of New Hampshire, 

this 28th day of January AD. 2020. 

~~ 
William M. Gardner 

Secretary of State 
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Filing History 

Business Name 

Boys and Girls Club of Greater Salem, Inc. 

Filing# Filing Date 

0004838691 03/12/2020 

0004776153 01/16/2020 

0003110721 04/14/2015 

0000736290 12/27/2010 

0000736289 03/01/2006 

0000736288 03/07/2005 

0000736287 07/02/2001 

0000736286 02/01/2001 

0000736285 01/10/1996 

0000736284 01/01/1996 

0000736283 05/02/1991 

0000736282 02/01/1991 

0000736281 12/22/1986 

0000736280 12/30/1985 

0000736279 , 06/03/1977 

0000736278 02/01/1965 

Page 1 of 1, records 1 to 16 of 16 

Effective Date 

03/12/2020 

01/16/2020 

04/14/2015 

12/27/2010 

03/01/2006 

03/07/2005 

07/02/2001 

02/01/2001 

01/10/1996 

01/01/1996 

05/02/1991 

02/01/1991 

12/22/1986 

12/30/1985 

06/03/1977 

02/01/1965 

QuickStart 

Business ID 

64337 

Back 

Filing Type 

Nonprofit Report 

Annual Report Reminder 

Nonprofit Report 

Reinstatement 

Admin Dissolution/Suspension 

Amendment 

Reinstatement 

Withdraw/Dissolve/Cancel 

Annual Report 

Annual Report 

Reinstatement 

Withdraw/Dissolve/Cancel 

Amendment 

Annual Report 

Annual Fee 

Business Formation 

Contact Us {/online/Home/ContactUS). 

Version 2.1 <O 2014 PCC Technology Group, LLC, All Rights Reserved. 

https://quickstart,sos.nh,gov/online/Businesslnquire/FilingHistory?businesslD=45248 

0 Back to Home (/online) 

Annual Report Year 

2020 

N/A 

2015 

2010 

N/A 

N/A 

2000 

N/A 

1995 

1995 

1990 

N/A 

N/A 

N/A 

N/A 

N/A 

1/1 



DocuSign Envelope ID: A1628091-4A05-4602-9CFD-90BB3A990E07 

CERTIFICATE OF AUTHORITY 

I, David Demers hereby certify that: 
(Name of the elected Officer of the Corporation/LLC; cannot be contract signatory) 

1. I am a duly elected Clerk/Secretary/Officer of The Boys & Girls Club of Greater Sale 
(Corporation/LLC Name) 

2. The following is a true copy of a vote taken at a meeting of the Board of Directors/shareholders, duly called and 
held on May 25th , , 2021, at which a quorum of the Directors/shareholders were present and voting. 

(Date) 

VOTED: That Marco Abreu, CEO (may list more than one person) 
(Name and Title of Contract Signatory) 

is duly authorized on behalf of The Boys & Girls Club of Greater Salem 
agreements with the State 

(Name of Corporation/ LLC) 

to enter into contracts or 

of New Hampshire and any of its agencies or departments and further is authorized to execute any and all 
documents, agreements and other instruments, and any amendments, revisions, or modifications thereto, which 
may in his/her judgment be desirable or necessary to effect the purpose of this vote. 

3. I hereby certify that said vote has not been amended or repealed and remains in full force and effect as of the 
date of the contract/contract amendment to which this certificate is attached. This authority remains valid for 
thirty (30} days from the date of this Certificate of Authority. I further certify that it is understood that the State of 
New Hampshire will rely on this certificate as evidence that the person(s) listed above currently occupy the 
position(s) indicated and that they have full authority to bind the corporation. To the extent there are any 
limits on the authority of any listed individual to bind the corporation in ntracts with the w Hampshire, 
all such limitations are expressly stated herein. · 

Dated: 6/14/21 

Rev. 03/24/20 



DocuSign Envelope ID: A1628091-4A05-4602-9CFD-90BB3A990E07 
~ 

ACORD® CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DD/YYYY) 

~ 06/10/2021 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER CONTACT Lynn Blanchard, CIC,CISR NAME: 

FIAi/Cross Insurance r:igNJ0 Extl: (603) 669-3218 I FAX 
(A/C,Nol: (603) 645-4331 

1100 Elm Street E-MAIL LBlanchard@crossagency.com ADDRESS: 

INSURER($) AFFORDING COVERAGE NAIC# 

Manchester NH 03101 INSURER A: Church Mutual Insurance Company 

INSURED INSURER B: Granite State Health Care and Human Services Self-

Boys and Girls of Greater Salem INSURER C: Hanover Ins Group 

3 Geremonty Drive INSURER D: 

INSURER E: 

Salem NH 03079 INSURER F: 

COVERAGES CERTIFICATE NUMBER: 20-21 All Lines Salem REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
,. ~, POLICY EFF POLICY EXP 

LTR TYPE OF INSURANCE INSD WVD POLICY NUMBER IMM/DD/YYYYl IMM/DD/YYYYl LIMITS 

X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000 
f-- :==J CLAIMS-MADE [81 OCCUR 

DAMAGE TO RENTED 
PREMISES (Ea occurrence) s 1,000,000 

f--

MED EXP (Any one person) s 20,000 
f--

A 0365489-02-12949 07/01/2020 07/01/2021 PERSONAL & ADV INJURY s 1,000,000 
~ 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 3,000,000 

~ □ PRO- □ 1,000,000 
POLICY JECT LOC PRODUCTS - COMP/OP AGG s 
OTHER: Sexual Misconduct Sexual Misconduct s 1,000,000 

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT s 1,000,000 
(Ea accident) 

f--

ANY AUTO BODILY INJURY (Per person) s - OWNED X SCHEDULED A 0365489-09-129431 07/01/2020 07/01/2021 BODILY INJURY (Per accident) s 

~ 
AUTOS ONLY _ AUTOS 
HIRED X NON-OWNED PROPERTY DAMAGE s AUTOS ONLY >-- AUTOS ONLY (Per accident) 

Medical payments s 5,000 

2$ UMBRELLA LIAB ~ OCCUR EACH OCCURRENCE s 5,000,000 

A EXCESS LIAB CLAIMS-MADE 0365489-81-129430 07/01/2020 07/01/2021 AGGREGATE s 5,000,000 

DED I XI RETENTION s 10,000 s 
WORKERS COMPENSATION XI PER I I OTH-
AND EMPLOYERS' LIABILITY STATUTE ER 

Y/N 1,000,000 ANY PROPRIETOR/PARTNER/EXECUTIVE 

~ HCHS20200000208 (3a.) NH 02/01/2020 E.L. EACH ACCIDENT s B OFFICER/MEMBER EXCLUDED? N/A 02/01/2021 
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE s 1,000,000 
If yes, describe under 1,000,000 DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

Limit $2,000,000 
D&O/EPLI 

C LHV8774541 10 07/01/2020 07/01/2021 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

State of NH Department of Health and Human Services are included as additional insured with respects to CGL as required by written contract with named 
insured. 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

State of New Hampshire Department of Health & Human Services ACCORDANCE WITH THE POLICY PROVISIONS. 

129 Pleasant St 
AUTHORIZED REPRESENTATIVE 

Concord NH 03301-3852 -~~ 
I 

© 1988-2015ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 



DocuSign Envelope ID: A 1628091-4A05-4602-9CFD-90BB3A990E07 

BOYS&GIRLS 
Of GREATER SALEM 

Our Mission: 

To inspire and enable all young people, especially those who need us 

most, to realize their full potential as productive, caring, responsible 

citizens. 
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OF GREATER SALEM, INC. 

FINANCIAL ST A TEMENTS 
FOR THE YEARS ENDED 
JUNE 30, 2020 AND 2019 
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INDEPENDENT AUDITOR'S REPORT 

To the Board of Directors of 
Boys and Girls Club of Greater Salem, Inc. 

We have audited the accompanying financial statements of Boys and Girls Club of Greater Salem, Inc. (a 
nonprofit organization), which comprise the statements of financial position as of June 30, 2020 and 
2019, and the related statements of activities, functional expenses, and cash flows for the years then 
ended, and the related notes to the financial statements. 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with accounting principles generally accepted in the United States of America; this includes 
the design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that arc free from material misstatement, whether due to fraud or 
error. 

Auditor's Responsibility 

Our responsibility is to express an opinion on these financial statements based on our audits. We 
conducted our audits in accordance with auditing standards generally accepted in the United States of 
America. Those standards require that we plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in 
the financial statements. The procedures selected depend on the auditor's judgment, including the 
assessment of the risks of material misstatement of the financial statements, whether due to fraud or error. 
In making those risk assessments, the auditor considers internal control relevant to the entity's preparation 
and fair presentation of the financial statements in order to design audit procedures that are appropriate in 
the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity's 
internal control. Accordingly, we express no such opinion. An audit also includes evaluating the 
appropriateness of accounting policies used and the reasonableness of significant accounting estimates 
made by management, as well as evaluating the overall presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinion. 

Opinion 

In our opinion, the financial statements referred to above present fairly, in all material respects, the 
financial position of Boys and Girls Club of Greater Salem, Inc. as of June 30, 2020 and 2019, and the 
changes in its net assets and its cash flows for the years then ended in accordance with accounting 
principles generally accepted in the United States of America. 

Travis Terry & Company, PC 
Salem, NH 

October 28, 2020 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
STATEMENTS OF FINANCIAL POSITION 

JUNE 30, 2020 AND 2019 

ASSETS 
Cash $ 

Investments 
Accounts receivable 
Undeposited funds 
Prepaid expenses 
Land, building and equipment, net (Note 4) 

TOT AL ASSETS $ 

LIABILITIES AND NET ASSETS 

CURRENT LIABILITIES 
Accounts payable 
Credit cards payable 
Accrued expenses 
Accrued payroll 
Deferred revenue 
Current maturities of long-term debt 

TOT AL CURRENT LIABILITIES 

LONG-TERM LIABILITIES 
Long-term debt, net of current maturities 

TOT AL LONG-TERM LIABILITIES 

TOT AL LIABILITIES 

NET ASSETS 
Without donor restrictions 
With donor restrictions 

TOT AL NET ASSETS 

TOT AL LIABILITIES AND NET ASSETS 

See accompanying notes. 
2 

$ 

$ 

2020 

509,973 
14,853 

44,509 
268 

8,302 
2,720,964 

3,298,869 

55,134 
712 

10,489 
27,212 

147,826 
59,897 

301,270 

840,275 
840,275 

1,141,545 

2,137,324 
20,000 

2,157,324 

3,298,869 

2019 

$ 508,576 
14,258 
52,825 
23,700 

6,361 
2,852,175 

$ 3,457,895 

$ 72,108 

9,005 
7,239 

30,738 
287,271 

57,418 
463,779 

563,644 
563,644 

1,027,423 

2,430,472 

2,430,472 

$ 3,457,895 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
STATEMENTS OF ACTIVITIES 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

CHANGES IN NET ASSETS WITHOUT DONOR RESTRICTIONS 
REVENUES AND GAINS 

Program service fees 
Game of chance income, net of direct expenses in the amounts 

of$5,443 for 2020, and $5,438 for 2019 
Grants 

Special events, net of direct expenses in the amounts 
of $55,222 for 2020, and $112, 17 I for 2019 

Contributions 
Membership dues 
Rental income 
Other income 
Investment return, net 

TOT AL REVENUES AND GAINS WITHOUT DONOR 
RESTRICTIONS 

NET ASSETS RELEASED FROM RESTRICTIONS 
Contributions for new swimming pool 
Grants for new swimming pool 

Contributions for utilities 
DHHS Grants 

TOTAL REVENUES, GAINS, AND OTHER SUPPORT 
WITHOUT DONOR RESTRICTIONS 

EXPENSES 
Program services 
Supporting services 

Total Expenses 
(DECREASE) INCREASE IN NET ASSETS 
WITHOUT DONOR RESTRICTIONS 

OTHER EXPENSES 
Loss on disposal of asset 

TOT AL OTHER EXPENSE 
CHANGES IN NET ASSETS WITH DONOR RESTRICTIONS 

Contributions 
Net assets released from donor restrictions 

Increase (Decrease) in Net Assets With Donor Restrictions 

N ct Assets, Beginning of Year 

(Decrease) Increase in Net Assets 

Net Assets, End of Year 

See accompanying not~s. 

3 

$ 

$ 

2020 

947,405 

72,005 
281,193 

111,855 

237,918 
38,579 
32,208 

394 
(7,338) 

1,714,219 

1,714,219 

1,496,520 
530,847 

2,027,367 

(313,148) 

20,000 

20,000 

(293,148) 

2,430,472 

2,137,324 

2019 

$ 991,789 

94,478 
184,167 

430,152 

55,667 
52,314 
35,143 

982 

1,844,692 

300,357 
200,000 

77,500 
210,619 

2,633,168 

1,660,125 
494,794 

2,154,919 

478,249 

(33,850) 
(33,850) 

701,602 
(788,476) 

(86,874) 

357,525 

2,072,947 

$ 2,430,472 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
STATEMENT OF FUNCTIONAL EXPENSES 

FOR THE YEAR ENDED JUNE 30, 2020 

PROGRAM SERVICES SUPPORTING SERVICES 

Salaries 
Depreciation and amortization 
Program supplies and expenses 
Employee benefits 
Maintenance and repairs 
Utilities 
Payroll taxes 
Transportation 
Professional fees 
Insurance 
Interest expense 
Pension expense 

Dues 
Office supplies and expenses 
Training, conferences, and meetings 
Miscellaneous 
Meals and ente1iainment 

Total Expenses 

Educational 
Program 
Activities 

$ 623,333 
140,702 
198,672 
41,600 
39,914 
83,427 
59,977 
12,948 
32,381 
23,181 
24,281 

23,050 
11,993 
4,365 
1,769 

-

22 

$ 1,321,615 

$ 

$ 

Athletic 
Program 
Activities 

116,549 

52,529 
-

-

2,623 
-

1,489 
-

1,714 

-

174,904 

$ 

$ 

Total 
Program 
Services 

739,882 
140,702 
251,201 

41,600 

39,914 
83,427 
62,601 
12,948 
32,381 
24,670 
24,281 
24,764 
11,993 
4,365 
1,769 

-

22 

1,496,520 

Sec accompanying notes. 
4 

Management 
and 

General 

$ 276,857 
-

9,556 
42,467 

18,032 
-

20,335 

17,536 
24,780 

-
8,939 
6,133 
5,877 
1,588 

147 

$ 432,247 

Total 
Program & 

Fundraising Sup_port Services 

$ 62,880 $ 1,079,619 

- 140,702 
- 260,757 

22,388 106,455 

4,510 62,456 
- 83,427 

4,492 87,428 

- 12,948 

22 49,939 
49,450 

- 24,281 
3,120 36,823 

360 18,486 

398 10,640 

- 3,357 
430 430 

169 

$ 98,600 $ 2,027,367 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
STATEMENT OF FUNCTIONAL EXPENSES 

FOR THE YEAR ENDED JUNE 30, 2019 

PROGRAM SERVICES SUPPORTING SERVICES 

Salaries 

Depreciation and amortization 

Program supplies and expenses 

Employee benefits 

Maintenance and repairs 

Utilities 

Payroll taxes 

Transp01iation 

Professional fees 

Insurance 

Interest expense 

Pension expense 

Dues 

Office supplies and expenses 

Training, conferences, and meetings 

Miscellaneous 

Meals and entertainment 

Total Expenses 

Educational 
Program 
Activities 

$ 725,732 

137,464 

247,560 

44,071 

49,706 

92,352 

57,842 

12,133 

30, l 13 

45,975 

26,500 

22,266 

2,176 

2,205 

3,124 

-

$ 1,499,220 

$ 

$ 

Athletic 
Program 
Activities 

89,047 

59,496 

-

10,288 

494 

1,580 

-

-
-

160,905 

$ 

$ 

Total 
Program 
Services 

814,779 

137,464 

307,056 

44,071 

49,706 

92,352 

68,131 

12,133 

30,113 

46,469 

26,500 

23,846 

2,176 

2,205 

3,124 

1,660,125 

Sec accompanying notes. 
5 

Management 
and 

General 

$ 233,619 

13,107 

44,901 

18,571 

-
17,365 

30,067 

2,472 

8,675 

14,627 

10,776 

2,613 

235 

$ 397,028 

Total 
Program & 

Fundraising Support Services 

$ 60,046 $ 1,108,444 

- 137,464 

- 320,163 

23,768 112,740 

4,043 72,320 

92,352 

4,267 89,763 

- 12,133 

665 60,845 

494 49,435 
- 26,500 

3,000 35,521 

460 17,263 

225 13,206 

35 5,772 

700 700 

63 298 

$ 97,766 $ 2,154,919 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
STATEMENTS OF CASH FLOWS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

CASH FLOWS FROM OPERA TING ACTIVITIES 
(Decrease) increase in net assets 
Adjustments to reconcile increase (decrease) in net assets to 
net cash provided by operating activities: 

Depreciation and amortization 
Unrealized (gain) loss on investments 
Loss on disposal of asset 
Interest reinvested 

Decrease (increase) in operating assets 
Accounts receivable 
Undeposited funds 
Prepaid expenses 

(Decrease) increase in operating liabilities 
Accounts payable 
Credit cards payable 
Accrued expenses 
Deferred revenue 
Other liabilities 

NET CASH (USED) PROVIDED BY OPERATING ACTIVITIES 

CASH FLOWS FROM INVESTING ACTIVITIES 
Payments for the purchase of fixed assets 

NET CASH USED BY INVESTING ACTIVITIES 

CASH FLOWS FROM FINANCING ACTIVITIES 
Proceeds from bon-owings on long-term debt 
Principal payments on long-term debt 

NET CASH PROVIDED (USED) BY FINANCING ACTIVITIES 

INCREASE IN CASH AND CASH EQUIVALENTS 

CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 

CASH AND CASH EQUIVALENTS, END OF YEAR 

See accompanying notes. 

6 

$ 

$ 

2020 

(293,148) 

140,702 
7,338 

(595) 

8,316 
23,432 
(1,941) 

(16,974) 
(8,293) 

(276) 
(139,445) 

12,660 

(268,224) 

(9,489) 

(9,489) 

414,959 
(135,849) 

279,110 

1,397 

508,576 

509,973 

2019 

$ 357,525 

137,464 
(982) 

33,850 
(926) 

31,515 
31,488 

3,682 

31,636 
8,979 

(7,079) 
50,972 
11,957 

690,081 

(601,683) 

(601,683) 

30,846 
(57,833) 

(26,987) 

61,411 

447,165 

s 508,576 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 1: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

Nature of Activities 

The Boys and Girls Club of Greater Salem, Inc. (the Organization) maintains a club 
for members and families without distinction of race, color, creed, cultural heritage, 
political beliefs, handicaps or marital status, which will inspire and enable all 
young people, especially from disadvantaged circumstances, to realize their full 
potential as productive, responsible, and caring citizens. The Organization provides 
a safe place to learn and grow; ongoing relationships with caring adult 
professionals; life enhancing programs and character development experiences; 
hope and opportunity. 

The Organization receives revenues from grants provided by the federal and state 
governments and private grants. Revenues are also derived from private 
contributions, membership dues, fundraising events, including charitable gaming 
and program service fees. 

Basis of Accounting 

The accompanying financial statements have been prepared on the accrual basis of 
accounting. 

Basis of Presentation 

Pursuant to December 15, 2017, under ASU 2016-14, The Boys and Girls Club of 
Greater Salem, Inc. is required to report information regarding its financial position 
and activities according to two classes of net assets that arc based upon the 
existence or absence of restrictions on use that are placed by its donors: Net assets 
without donor restrictions or Net assets with donor restrictions. 

Cash and Cash Equivalents 

For purposes of the statements of cash flows, the Organization considers all highly 
liquid investments available for current use with initial maturity of three months or 
less to be cash equivalents. 

Sec Independent Auditor·s Report 
7 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 1: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Cash and Cash Equivalents (Continued) 

The State of New Hampshire requires cash related to Texas Hold 'Em game of 
chance operations to be held in a separate account. The Club is in compliance with 
this requirement. The balance in the Texas Hold' Em account as of June 30, 2020 
and 2019 was $3,570 and $3,609, respectively. 

Concentration of Credit Risk 

Boys and Girls Club of Greater Salem, Inc. maintains several bank accounts at two 
banks. Accounts at an institution are insured by the Federal Deposit Insurance 
Corporation (FDIC) up to $250,000. 

Accounts Receivable 

Accounts receivables are stated at the amount management expects to collect from 
outstanding balances. Balances that are still outstanding after management has 
used reasonable collection efforts arc written off through a bad debt charge. 
Accounts receivable includes program and service receivables at June 30, 2020 and 
2019 in the amount of $44,509 and $52,825, respectively. 

Investments 

Investments in marketable securities with readily determinable fair values and all 
investments in debt securities arc reported at their fair values in the statements of 
financial position. Unrealized gains and losses are included in the change in net 
assets. Investment income and gains restricted by a donor arc reported as increases 
in unrestricted net assets if the restrictions are met ( either by passage of time or by 
use) in the reporting period in which the income and gains are recognized. Short­
term investments consist of debt securities with original maturities of twelve 
months or less. Long-term investments consist of debt securities with original 
maturities greater than twelve months. 

See Independent Auditors Report 
8 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 1: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Promises to Give 

Unconditional promises to give are recognized as revenues and assets in the period 
received. Contributions that are restricted by the donor are reported as increases in 
Net assets without donor restrictions if the restrictions expire in the fiscal year in 
which the contributions are recognized. All other donor-restricted contributions are 
reported as increases in Net assets with donor restrictions in accordance with the 
nature of the restriction. When a restriction expires, previously restricted funds in 
Net assets with donor restrictions are reclassified to Net assets without donor 
restrictions. Conditional promises to give are recognized only when the conditions 
on which they depend are substantially met and the promises become 
unconditional. 

Property, Plant and Equipment 

Property, plant and equipment are stated at cost at the date of acquisition or fair 
market value at the date of donation. Property, plant and equipment are depreciated 
over the estimated useful lives of the related assets, ranging from a period of three 
to fifty years, using accelerated and straight-line methods of depreciation. 
Expenditures for additions, renewals, and betterment of buildings and equipment 
that extend the life of the asset arc capitalized. Expenditures for maintenance and 
repairs are expensed against operations, as incurred. 

Long-Lived Assets 

Generally accepted accounting principles (GAAP) require that entities assess 
events or changes in circumstances, which indicate that the carrying amount of an 
asset may not be recoverable. The Organization's assessment resulted in no effect 
on the Organization's financial statements for the year ended June 30, 2020. 

Contributed Services 

The value of contributed services of volunteers for administrative, fundraising and 
program services is not reflected in these statements since there is no objective 
measurements available for such services. Contributed items are recorded at their 
estimated fair market value at the date of donation. 

Expenses by function have been allocated among program and supporting services 
on a basis of direct costs and estimates made by management. 

Sec Independent Auditors Report 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 1: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Contributions 

Contributions received are recorded as Net assets without donor restrictions or Net 
assets with donor restrictions depending on the existence or nature of any donor 
restrictions. 

Advertising 

Advertising costs are expensed as incurred. Advertising expenses for the years 
ended June 30, 2020 and 2019 were $305 and $426, respectively. 

Use of Estimates 

Management uses estimates and assumptions in preparing financial statements. 
Those estimates are assumptions that affect the reported amount of assets, 
liabilities, revenues, and expenses. Actual results could differ from those estimates. 

Income Taxes 

The Organization is a not-for-profit organization that is exempt from income taxes 
under section 501 ( c )(3) of the Internal Revenue Code and classified by the Internal 
Revenue Service as other than a private foundation. 

Deferred Revenue 

Deferred revenue consists of prepaid summer camp and preschool registration for 
the fiscal year ended June 30, 2020 received by the Organization on or before June 
30, 2020. Deferred revenue as of June 30, 2020 and 2019 totaled $147,826 and 
$287,271, respectively. 

Reclassification 

Certain accounts in the prior-year financial statements have been reclassified for 
comparative purposes to conform to the presentation in current-year financial 
statements. 

Compensated Absences 

The employees of the Organization arc entitled to paid vacations, sick days and 
personal days off. It is impracticable to estimate the amount of compensation for 
future absences, and accordingly, no liability has been recorded in the 
accompanying financial statements. The Organization's policy is to recognize the 
costs of compensated absences when actually paid to employees. 

Sec Independent Auditor·s Report 
10 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 2: INVESTMENTS 

The fair values of long-term investments totaled $14,853 and $14,258 at June 30, 
2020 and 2019, respectively. 

The following schedule summarizes investment returns and their classification in 
the statements of activities for the year ended: 

June 30, 2020 
Net Assets Net Assets With 

Without Donor Donor 
Restrictions Restrictions Total 

Interest Income $ 2,849 $ $ 2,849 
Unrealized Loss $ {10,187} $ $ {10,187) 
Net Investment Loss $ (7,338) $ $ (7,338} 

June 30, 2019 
Net Assets Net Assets With 

Without Donor Donor 
Restrictions Restrictions Total 

Interest Income $ 3,264 $ $ 3,264 

Unrealized Loss $ (2,282) $ $ (2,282) 
Net Investment Gain $ 982 $ $ 982 

NOTE 3: FAIR VALUE MEASUREMENT 

The fair value measurement accounting literature establishes a fair value hierarchy 
that prioritizes the inputs to valuation techniques used to measure fair value. This 
hierarchy consists of three broad levels: Level 1 inputs consist of unadjusted quoted 
prices in active markets for identical assets and have the highest priority. Level 2 
inputs consist of observable inputs other than quoted prices for identical assets 
(Level 1 ). Level 3 inputs arc unobservable and have the lowest priority. The Plan 
uses appropriate valuation techniques based on the available inputs to measure the 
fair value of its investments. When available, the Plan measures fair value using 
Level 1 inputs because they generally provide the most reliable evidence of fair 
value. Level 2 inputs arc used for investments for which Level 1 inputs were not 
available. Level 3 inputs would only be used if Level 1 or Level 2 inputs were not 
available. There are no plan assets requiring the use of Level 2 or Level 3 inputs for 
the periods presented. 

The investments are reported at fair value. Shares of mutual funds are valued at the 
net asset value of shares held by the Boys and Girls Club of Greater Salem, Inc. at 
year-end. The following presents the assets at fair value for the years ended June 
30, 2020 and 2019. 

See Independent Auditor's Report 
II 



DocuSign Envelope ID: A1628091-4A05-4602-9CFD-90BB3A990E07 

BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 3: FAIR VALUE MEASUREMENT (Continued) 

Fair Value Measurements at Reporting Date Using 

Description 

Mutual 
Funds Held 
For Sale 

Total 

Description 

Mutual 
Funds Held 
For Sale 

Total 

Quoted Prices in Significant 
Active Markets Other Significant 

for Identical Observable Unobservable 
Assets Inputs Inputs 

6/30/2020 (Level 1) (Level 2) (Level 3) 

$14,853 $14,853 $ - $ -

$14,853_ $J4,853 $ - $ -

Fair Value Measurements at Reporting Date Using 

Quoted Prices in 
Active Markets 

for Identical 
Assets 

6/30/2019 (Level 1) 

$14,258 

$14,258 

$14,258 

$14,258 

Sec Independent Auditors Report 
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Significant 
Other Significant 

Observable Unobservable 
Inputs Inputs 

(Level 2) (Level 3) 

$ - $ -

$ - $ -
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 4: LIQUIDITY AND AVAILABILITY OF FINANCIAL ASSETS 

Financial assets available for general expenditures within one year of the 
statements of financial position date at June 30, 2020 and 2019 consisted of the 
following: 

Cash and cash equivalents 
Investments 
Accounts receivables 
Undeposited funds 

Total financial assets at year-end 
Less net assets with donor restrictions 
Less investments 

Total financial assets available to meet cash 
needs for general expenditure within one year 

$ 

$ 

2020 
509,973 

14,853 
44,509 

269 
569,604 

0 
(14,853) 

554,751 

$ 

$ 

2019 
508,576 
14,258 
52,825 
23,700 

599,359 
0 

(14,258) 

585,101 

The Organization's financial assets have been reduced by amounts not available for 
general use because of donor-imposed restrictions for a specified purpose within 
one year of the statement of financial position date. The Organization's financial 
assets have not been reduced by amounts not available for general use because of 
donor imposed restrictions subject to the passage of time as the Organization 
reasonably expects to collect all contributions receivable during the years ended 
June 30, 2020 and 2019. 

NOTE 5: LAND, BUILDING AND EQUIPMENT 

Land, building and equipment consist of the following components at June 30, 2020 
and 2019: 

2020 2019 
Land $ 8,310 $ 8,310 
Building & Improvements 4,185,369 4,185,369 
Equipment & Furnishings 514,431 504,941 
Vehicles 123,150 123,149 

4,831,260 4,821,769 
Accumulated Depreciation {2,110,296) (1,969,594} 

$ 2,720,964 $ 2,852,175 

Depreciation expense for the years ended June 30, 2020 and 2019 was $140,702 
and $137,464, respectively. 

See Independent Auditor's Report 
13 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE6:MORTGAGEPAYABLE 

Long-term debt as of June 30, 2020 and 2019 is as follows: 

5.00% installment note, payable in monthly principal 
and interest installments in the amount of $5,520. On 
The current interest was adjusted to the Wall Street 
Journal Prime Rate with a floor of 5 .00%. The rate 
will be adjusted every three years thereafter. 

1.00% installment note, payable in monthly principal 
and interest installments in the amount of $632.47. 

Interest free installment note, payable in monthly 
principal installments in the amount of $856.84. 

On April 13, 2020, the entity received a loan in the 
amount of $264,959 from the Small Business 
Administration (SBA)as part of Corona virus Aid, 
Relief and Economic Security Act's Paycheck 
Protection Program (PPP). The loan is unsecured, 
nonrecourse, accrues at 1.00% interest per annum, 
with Bank of New England, with a due date of April 
5, 2022. Under the terms of the loan, a portion or all 
of the loan is forgivable to the extent that loan 
proceeds are used to fund qualifying payroll, rent and 
utilities during the designated period set by the SBA. 

Thirty-year SBA 2.75% installment note, payable in 
monthly principal and interest installments in the 
amount of $641, with all tangible and intangible 
personal property of the entity as collateral. 
Total 
Less: current maturities 

$ 

2020 

453,188 

13,174 

18,851 

264,959 

150,000 
900,172 

59,897 

$ 

Long-term debt, net of current maturities $ 840,275 $ 

Maturities for long-term debt in subsequent calendar years are as follows: 
Year ended June 30: 
2021 59,897 
2022 61,197 
2023 48,970 
2024 51,018 
2025 53,243 
Thereafter 625,847 

$ 900,172 

See Independent Auditor's Report 
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2019 

573,185 

18,744 

29,133 

621,062 
57,418 

563,644 
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BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL STATEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 7: NET ASSETS WITH DONOR RESTRICTIONS 

The Organization had $20,000 and $0 in Net assets with donor restrictions for the 
years ended June 30, 2020 and 2019. The funds as of June 30, 2020 consisted of 
$10,000 for the purchase of a fifteen passenger van, as well as another $10,000 to 
be used for the Little Ambassador Program. 

NOTE 8: UNRELATED BUSINESS INCOME TAXES 

The Organization has analyzed its tax positions and has determined that there are 
no unrecognized tax obligations to record. 

NOTE 9: RETIREMENT PLAN 

The Organization sponsors a Defined Contribution Retirement Plan (401a). The 
Organization contributes five percent of salaries for eligible employees. The cost 
for the years ended June 30, 2020 and 2019 were $36,823 and $35,521, 
respectively. The Organization also has a 403(b) plan which also allows 
participants to contribute to the plan on a tax deferred basis. At this time, there arc 
no 403(b) contributions. 

NOTE 10: LEASE COMMITMENTS 

The Organization also leases space and equipment for Texas Hold 'Em 
tournaments pursuant to NH charitable gaming laws. This lease is for five dates in 
2020 and one date in 2019. The rent is $500 per game date. This rent is expected to 
be offset by reported revenue from charitable gaming. 

NOTE 11: FUNCTIONAL ALLOCATION OF EXPENSES 

The costs of providing the various programs and activities have been summarized 
on a functional basis in the statement of activities. Accordingly, certain costs have 
been allocated among the programs and supporting services benefited. 

NOTE 12: UNCERTAIN TAX POSITIONS 

The Organization follows Financial Accounting Standards Board (F ASB) 
Accounting Standards Codification (ASC) 740-10, Accounting for Uncertainty in 
Income Taxes, which provides guidance on accounting for uncertainty in income 
taxes recognized in the Organizations financial statements. The guidance 
prescribes a recognition threshold and measurement attribute for financial 
statement recognition and measurement of a tax position taken or expected to be 
taken in a tax return, and also provides guidance on de-recognition, classification, 
interest and penalties, accounting in interim periods, disclosure and transition. 

Sec Independent Auditor's Report 
15 



DocuSign Envelope ID: A1628091-4A05-4602-9CFD-90BB3A990E07 

BOYS AND GIRLS CLUB OF GREATER SALEM, INC. 
NOTES TO THE FINANCIAL ST A TEMENTS 

FOR THE YEARS ENDED JUNE 30, 2020 AND 2019 

NOTE 12: UNCERTAIN TAX POSITIONS (Continued) 

As of June 30, 2020, there were no uncertain tax positions that require either 
recognition or disclosure in the financial statements. 

NOTE 13: SUBSEQUENT EVENTS 

Subsequent events have been evaluated through October 28, 2020, the date the 
financial statements were available to be issued. In response to an order by the 
Governor of the State of New Hampshire related to the coronavirus (COVID-19) 
pandemic, in March 2020, most local businesses were required to close operations 
indefinitely. The Company was classified as an essential business and was 
permitted to remain open. The Company does not know the overall effect on its 
operations from the COVID-19 pandemic. An estimated financial impact due to 
COVID-19 cannot be made. 

See Independent Auditor·s Report 
16 
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First Last 
Leeann Brooks 

2 Robert Carrier 

3 Michael Comerford 

4 Erin Daley 

5 !O~Y .... Deluca 

6 David Demers 

7 Jim Desjardins 

8 Joel Dolan 

9 Kathryn Ferguson 

10 Joanne Flynn 

1 Kate Hennigar 

12 Ryan Horgan 

13 Steve Kurek 

14 Eric Leuteritz 

15 Michael Lindquist 

16 Chris Nicoli 

17 Melanie Norcross 

18 Michael Pedro, MD 
19 Kerianne Pereira 

20 Mary Reese 

21 Frank Storniolo 

22 Lisa Walker 

Board Position 
Board Member 

Board Member 

First V.P. 

Board Member 

Board Member 

C.V.O. 

Business 
~---------···· 

Brooks Law 

Carrier Family Funeral Horne 

jPi~0iE?r_Mo,:tgage Lendin!J 
/Haverhill Bank 

Bank of r--1~.v_England 
D & M Real Estate 

Board Member .Daisy. Cleaners 

Board Member _ I Salem Police Department 

BCJard Member jEnterprise Bank 
Board Member iWindham Country Club 

Board Member BFS Associates 

Board Member Rockingham Toyota/Honda 

Board Member Friedr. Dick Corp 

Board Member Pentucket Bank 

Board Member Bank of America 

Past C.V.O. Canobie Lake Park 

Secretary Keller Williams Realty 

Board Member MD Esthetics 

Board Member Pentucket Bank 

Executive Board ~ger<J_.:-_l!_Consult_a~~ 
Treasurer Litman Gerson Assoc, LLP 

Board Member Edward Jones 

BOYS&. GIRLS CLUB 
OF GREATER SALEM 

2020-2021 Board of Directors Roster 
L03066\7'£8806-O.::186-Z09v-90\itr (608Z9 ( 'if :rn ado1aAu3 u61sn::ioo 
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EXPERIENCE: Certified Prevention Specialist with expertise in community outreach; programming and 

management supervision; development of youth led prevention network; facilitation of 

community building and collaboration; utilization of Strategic Prevention Framework; logic 

model development; grant writing; utilization of Social Ecological Model in system collaboration 

and coalition development with focus on youth substance use prevention and mental health 

awareness; Implementing capacity building with Leading by Convening Framework. 

EDUCATION: Master of Prevention Science (In Progress) University of Oklahoma 2019 - Present 

Post Baccalaureate Special Education Certification, Granite State College 2017 

Granite State College Bachelor of Arts in English Teacher Education 2015 
CCAR Recovery Coaches Academy 2017 

Community Anti-Drug Coalition Academy Graduate 

PROFESSIONAL EXPERIENCE: 

• Director of Prevention Services, Boys & Girls Club of Souhegan Valley (2017 - Present) 

o Responsibilities include implementing environmental prevention strategies for BGCSV; 

coordinating CAST Coalition activities including implementing coalition building utilizing the 

Leading by Convening Framework; overseeing Youth Led Prevention Network;, Director of 

Children's Resiliency Retreat Program; overseeing delivery of social emotional learning 

curriculum. 

• Director, Community Action for Safe Teens Coalition (2011- Present) 

o Responsibilities include outreach to community stakeholders, programming, 

management/supervision, youth development, facilitating community building and 

collaboration, strategic planning, grant writing, grant management, youth substance use 

prevention. 

• Coordinator, Nashua Prevention Coalition, Nashua NH (2013-2017) 

o Responsibilities include programming, management/supervision, youth development, 

facilitating community building and collaboration, strategic planning, grant writing, with a focus 

on substance misuse awareness and prevention. 

• Special Education Associate, Heron Pond Elementary School, Milford NH (2009 - 2016) 
o Responsibilities include working with students with developmental, behavioral and emotional 

disabilities. Provide support with reading, mathematics and basic life skills. 

• Commercial Lines Manager, Bechard Insurance Agency (1981-1992) 

o Responsibilities include managing employees, servicing commercial accounts, developing policy 

and procedures. 

VOLUNTEER WORK: 

o First Church of Nashua: Christian Education teacher, Youth Group Advisor and Outreach 

Committee Secretary 

o 4-H Group Leader 
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Aaron St Cyr 
Prevention Specialist 
Salem, NH 03079 
stcyraaronl@gmail.com 
16034756896 

Authorized to work in the US for any employer 

Work Experience 

Prevention Specialist 
Boys & Girls Club of Greater Sai2rn NH - Salem. NH 
)0nuary 2021 to Present 

• Plans and oversees the administration of club-wide Positive Action and Parenting Wisely programming, 
while supporting Boys and Girls Club Movements Youth Development Strategy reflective of 5 core areas. 
• Mentor members ages 12-18 throughout the year 
• Recruit mentors/Volunteers/speakers for the Teen Center program. 

Teen Center Director 
Boys & Gii"ls Club of Greater Salen; - Salen1. NH 

November 2020 to January 2021 

• Responsible for overseeing the entirety of the Teen Center and all programs within 

• Oversee staff 
• Run efficient programming with middle school and high school students 
• Organize events open to the families and community 
• Inspire and enable youth to reach their potential as adults through programs that demonstrate 
everyday life skills 
• Create a safe and fun work atmosphere for staff along with the children 

• Lead by example 
• Efficiently communicate with supervisors and other staff members to coordinate daily programs 
• Communicate with parents and develop healthy relationships with families, and school staff involved 

with the club 
• On the spot creativity to always keep members engaged in programming 
• Always act as a professional role model and take pride in caring for members of all ages 
• Create weekly activity and staff schedules to ensure efficient programming throughout the Teen Center 

Site Coordinator 
and Girls Club of GrealPr Salem - Salern, NH 

August 201/ to September 2020 

• Supervise staff and children throughout the after school program 

• Create a safe and enjoyable environment for both children and staff 

• Implement Boys & Girls Club program curriculum 
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• Assist with homework help and engage children in educational programming 

• Communicate with other staff members and collaborate on curriculum development 
• Monitor parent pick up procedures 
• Develop relationships with parents and school staff to ensure communication and a positive outcome 
of the program 
• Use on the spot creativity to keep members engaged with or without equipment provided 

Youth Development Professional 
Boys and Girls Club of Greater Salem - Salem, NH 
June 2013 to August 2017 

• Supervise members/children in program area(s) . 
• Maintain program goals while ensuring the health and safety of members. 
• Make sure members: Participate in a variety of programs; look to staff and other members for advice 
and guidance when encountering problems; supervise, respect, and recognize their behaviors. 
• Organize activities for members/children that are fun, engaging, instructional and add competition 
while incorporating team building skills 
• Ensure safety, positive values and ethical behavior through programs. 
• Act as a professional role model, in and out of the work environment. 

Education 

High school diploma 
Salem High School - Salem, NH 
September 2012 to June 2016 

Skills 

• Mentoring 

Certifications and Licenses 

First Aid Certification 

Groups 

Keystone Cl.ub 
September 2012 to June 2016 

• Provide leadership throughout the Boys and Girls Club while focusing on: Academic success; career 
preparation; community service. 
• National Keystone Conference- Teens across the world join together to discuss relevant issues in 
teens and children and develop skills to support and inspire change throughout the Boys and Girls Club 
communities 
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Name 

Aaron St. Cyr 

Monica Gallant 

Assorted Specialized 
Staff 

Boys & Girls Club of Greater Salem, Inc. 
(for NH Boys & Girls Clubs) 

Key Personnel 

Job Title Salary % Paid from 
this Contract 

Prevention Specialist $55,000 100% 
BGC Greater Salem 
CPS, Prevention Coordinator $56,000 50% 
BGC Souhegan Valley 
BGCNashua $52,000 100% 

Amount Paid from 
this Contract 
$55,000 

$28,000 

$52,000 
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tori A. Shiblat11t 
Commissioatr 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

GOVERNOR'S COMMISSION ON ALCOHOL & OTHER DRUGS 

129 PLEASANT STREET, CONCORD, NH OJJOI 
603-271-9564 1-800-804-0909 

Fu: 60J-27l-ol05 TDD Acces,: 1-800-735-2964 www.dhhs.nh.aov/dcbcs/bdas 

June 10, 2020 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Division for Behavioral Health, to 
amend existing contracts with the vendors listed below for the provision of evidenced informed 
substance misuse prevention direct services to youth, and their parents and caregivers, by 
increasing the total price limitation by $819,327 from $2,670,252 to $3,489,579 and by extending the 
completion dates from July 1, 2020 to June 30, 2021 effective upon Governor and Council approval. 
The original contracts were approved by Governor and Council on June 21, 2017, Late Item B, and 
most recently amended with Governor and Council approval on June 20, 2018, item #37.100% Other 
Funds; 

Vendor Vendor Location Contract Increase/ Modified G&C Approval 
Name Number Amount (Decrease) Contract 

Amount 

Boys and Salem, 0: 08/23/17, 
Girls Club of 

160066 
Nashua & 

$653,868 $216.488 $870,356 
Item #20 

Greater Souhegan A1: 06/20118, 
Salem Valley Item #37 
North 

Northern 
O: 08123/17, 

Country 
154707 Grafton & $519,130 $172,065 $691,195 

Item #20 
Education A 1: 06/20/18, 
Services Coos County 

Item #37 
New O: 06/21/17, 

Hampshire 
166624 Statewide $759,112 $215,655 $974,767 

late Item B 
Teen A1: 06/20/18, 

. Institute Item #37 
Rockingham 0: 06/21/17, 

The Upper 
246053 

County & 
$301,073 $87,109 $388,182 

Late Item B 
Room Surrounding A 1: 06/20/18, 

Communities Item #37 
Nashua North 0: 06/21/17, 

The Youth 
154886 

& Nashua 
$437,069 

Late Item B 
Council South High $128,010 $565,079 A1: 06/20/18, 

Schools Item #37 
Total: $2 670 252 $819,327 $3489,579 

Funds are available in the following account(s) for State Fiscal Year 2021, with authority to 
adjust amounts within the price limitation and adjust encumbrances between State Fiscal Years 
through the Budget Office if needed and justified. 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 2 of 3 

05-95-49-491610-2989 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

State Class/ Job 
Current Increased Revised 

Fiscal 
Account 

Class Title 
Number 

(Modified) (Decreased) Modified 
Year Budget Amount Budget 

2017 
102- Contracts for 

49158502 $194,658 $0 $194,658 
500731 Proa Svc 

Subtotal . $194,658 $0 $194,658 

( 

05-95-92-920510-33820000 HEAL TH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF ORUG AND ALCOHOL, 
G OVERNOR COMMISSION FUNDS 100% Other Funds) 

State Class I 
Fiscal Account Year 

102-
2018 500731 

2019 
102-
500731 

2020 
102-
500731 

2021 
102-
500731 

Job Current Increased 
Class Title 

Number 
{Modified) (Decreased) 

Budget Amount 

Contracts for 
Prog Svc 92058502 $836,940 $0 

Contracts for 
92058502 $819,327 $0 

Prog Svc 

Contracts for 
92058502 $819,327 $0 

Prog Svc 

Contracts for 92058502 $0 $819,327 
Prog Svc 

Subtotal $2,475,594 $819,327 

Total $2,670,252 $819,327 

See Fiscal Details for Distribution of Funds 

EXPLANATION 

Revised 
Modified 
Budget 

$836,940 

$819,327 

$819,327 

$819,327 

$3,294.921 

$3,489,579 

As previously stated, the original contract was app~oved by Governor and Council on June 
21, 2017, Late Item #B. It was then subsequently amended with Governor and Council approval on 
June 20: 2018, Item #37. 

The purpose of this request is to exercise a renewal option to contil")ue providing substance 
misuse prevention direct services to youth and related programming for their parents and caregivers. 
Targets for this program include youth between ten (10) and twenty (20) years of age who are at risk 
of engaging in the misuse of alcohol and the illicit use of drugs. Risk factors include youth 
experiencing poor academic performance, behavioral problems ·at school or that have dropped out 
of school that are involved with the juvenile justice system and children whose parents or caregivers 
are engaged in the active misuse of alcohol and or illicit drugs. 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 3 of 3 

The opioid epidemic in New Hampshire led to the passage of Senate Bill 533 (2016) making 
additional resources available to the Governor's Commission on Alcohol and Drug Abuse 
Prevention, Treatment and Recovery. The Commission identified a portion of the funding allocated 
under SB 533 for prevention direct services that target youth, including those proposed in this 
request. 

Approximately 2,000 individuals will be served from June 30, 2020 through June 30, 2021. 
The goal of these contracted prevention programs is to prevent the onset and use of alcohol and 
drugs and to increase parental and caregiver knowledge regarding the negative effects that 
substance misuse has on their child(ren). improving parental and caregiver knowledge and 
communication skills, and to increase parental and caregiver monitoring of their child(ren)'s behavior 
and activities. These programs promote positive youth development with the goal of preventing and 
reducing the misuse of alcohol, marijuana, prescription drugs and opioids. 

Each vendor has chosen approved evidenced informed programs that include education and 
counseling, and information on healthy activities that can be developed as alternatives to engaging 
in the misuse of alcohol and drugs and other risky behaviors. Programs include individual or group 
education and awareness about the serious and sometimes deadly- consequence of substance 
misuse and assistance in helping youth acquire the skills necessary to resist negative peer pressure 
for using alcohol or other drugs, their engagement in the development and promotion of alternative 
social activities, and to assist participating youth in developing other mechanisms for coping with 
stressful circumstances in their life at home or school. These programs also involve parents and 
caregivers to promote improved communication within the family about this topic. 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community-based organizations including, 
health and social .service agencies. and schools, and the Regional Public Health-Network in their 
area. The contractors are also required to conduct outreach to youth and their parents and caregivers 
to make them aware of these services and how to access them. 

As referenced in Exhibit C-1. Revisions to General Provisions, of the original contracts, the 
parties have the option to extend the agreements for up to two (2) additional years, contingent upon 
satisfactory delivery of services, available funding, agreement of the parties and Governor and 
Council approval. The Department is exercising its option to renew services for one (1) of the one 
(1) years available. 

Should the Governor and Executive Council not authorize this request, approximately 4,000 
youth who are at high risk for developing a substance misuse disorder may not have access to 
comprehensive substance misuse prevention services. 

Area served: Statewide. 

Source of Funds: 100% Other Funds. 

In the event that the Other Funds become no longer available, General Funds will not be 
requested to support this program. 

Respec ull .sub~ 

ori A. Shibinette 
Commissioner 
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Attachment A 

Financial Details 

05-95-49-491510-2989 HEAL TH AND SOCIAL SERVICES, HEAL TH AND HUMAN SVCS DEPT OF, HHS: OIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100¼ Other Funds) 

New Hampshire Teen Institute V#1 6662 4 P0/11056422 
l<IIVIS80 

State Fl seal Increase/ Decrease Modified 
Vear Class/Account Tttle Budget Amount "··~-
2017 102-500734 

Contracts for Prog 
Svc $107,744 $0 $107.744 

Sub-total $107,744 so $107,744 

The UPPor Room V/1174210 p 1 4 1 0# 057 6 
1<ev1seo 

State Fiscal Increase/ Decrease Modified 
Year Class/Account Title Budget Amount Q,~-

2017 102-500734 
Contracts ro, Prog 

Svc $36,811 so $36,811 

Sub-total $36,811 $0 $36,811 

The Youth Council V#154886 PO #1056421 

Stale Fiscal 
t<ev,sed 

lncre11,c/ Decrease Modified 
Year Class/Account Title Budget Amount o. 

2017 102-500734 
Contracts for Prog 

Svc $50,103 $0 $50,103 

Sub-total $50,103 $0 $50.103 

Total SFY17 $194,658 $0 $194,658 

05-95-92-920510-33820000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF. HHS: DIV FOR BEHAVIORAL 
HEAL TH, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100¾ Other Funds) 

Bovs & Girls Club of Greater Salem V/1160066 

Stato Fiscal 
Year ClaSB/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

New Hamoshire Teen Institute V/1166624 

State Fiscal 

Attachment A 

Financial Detail 

P;ige 1 of 2 

Yoar 

2018 

2019 

2020 

2021 

Sub-total 

Class/Account 

102-500734 

102-500734 

102-500734 

102-500734 

Tltlo 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts ror Prog 
Svc 

Contracts for Prog 
Svc 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

PO #1058002 
KOVISOO 

lncroase/ Decrease Modified 
Budget Amount A,•-'~•• 

$220.892 so $220.892 

$216,488 so $216.488 

$216,488 $0 $216.488 

$0 $216,488 $216.488 

$653.868 $216.488 $870.356 

#1 6 PO 05 422 
l<&VIS&d 

Increase/ Oecroase Modified 
Budget Amount """-·' 

$220,058 $0 $220,058 

$215,655 $0 $215.655 

$215,655 so $215.655 

$0 $215,655 $215.655 

$651,368 $215,655 $667.023 



DocuSign Envelope ID: A1628091-4A05-4602-9CFD-90BB3A990E07 

North C ountrv Education s ervices V# 54707 1 

State Fiscal 
Year Class/Account 

2016 102-500734 

2019 102-500734 

2020 102·500734 

2021 102-500734 

Sub-total 

Th e Uoper R oomV 1 1 II 742 0 

State Fiscal 
Year Class/Account 

2018 102•500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

The Youth Council V#154886 

State Fl seal 
Year Class/Account 

2016 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub.total 

Grand Total 

Total by Year 

Total SFY17 

Total SFY16 

Total SFY19 

Total SFY20 

Total SFY21 

Grand Total 

Total by AQencv 
Boys & Gi~s Club of Greater Salem V#160066 

A1t•chmen1 A 

Financial Detail 

Page 2 of 2 

New Hampshire Teen lnstitulo V#166624 
North Country Education Services V#154707 

The Upper Room V#174210 
The Youth Council V#154886 

Total by Aoencv 

Attachment A 
Financial Details 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Tille 

Contrac1s for Prog 
Svc 

Contracls for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Tille 

Con1racts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

PO #1058002 
PO #1056422 
PO #1058007 
PO 111057461 
PO #1056421 

PO 1/.1058007 
t<ev,seel 

Increase/ Decrease Modified 
B1.1dget Amount c,.., __ , 

$175,000 $0 $175,000 

S172.065 $0 $172,065 

S172.065 so $172,065 

$0 , $172,065 $172,065 

S519,130 $172,065 $691,195 

1 74 1 PO# 05 6 
Rev,soa 

Increase/ Decrease Modified 
Budget Amount A,•-'~-• 

$90,044 $0 $90,044 

$87,109 $0 $87.109 

$87,109 so $87,109 

$0 $87. 109 $87,109 

$264,262 $87,109 $351.371 

PO #1056421 
Revised 

Increase/ Decrease Modified 
Budget Amount A""--• 

$130.946 so $130.946 

$128.010 $0 $128,010 

$128,010 $0 $128,010 

$0 $128,010 $128,010 

$386,966 $128,010 $514,976 

$2.670.252 $819,327 $3,489,579 

$194,658 $0 $194.658 
$836.940 $0 $836,940 

$819,327 $0 $819,327 

$819.327 $0 $819.327 
$0 $819,327 $819,327 

$2,670.252! $819,327! $3,489,579! 

$653,868 $216,488 $670,356 
$759,112 $215,655 $974,767 
$519,130 $172 065 $691,195 
$301.073 $87,109 $388,182 
$437,069 $128.010 $565,079 

$2,670,252 $819,327 $3,489,579 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

State of New Hampshire 
Department of Health and Human Services 

A ·• 
Amendment #2 to the Substance Misuse Prevention Direct Services Contract 

This 2nd Amendmentto the Substance Misuse Prevention Direct Services contract (hereinafter referred to 
as "Amendment #2") is by and between the State of New Hampshire, Department of Health and Human 
Services {hereinafter referred to es the "State" or "Departmenr) and Boys & Girts Club of Greater Salem, 
(hereinafter referred to as "the Contractor"),. a nonprofit with a place of business el 3 Geremonty Drive, 
Salem, NH, 03079. 

WHEREAS, purwant to an agreement (the "Contract") approved by the Governor and Executive Council 
on August 23, 2017, (Item #20), as amended on June 20, 2018, (Item #37), the Contractor agreed to 
perform certain services based upon the terms and conditions specified in the Contract as amended and 
In consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upon written agreement or the parties and approval from the Governor and Executive Council; and 

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation to 
support continued delivery of these services; and 

NOW THEREFORE, in oonsideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General-Provisions, Block 1.7, Completion Date, to read: 

June 30, 2021. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$870,356. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37. General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit B-4, Budget-Amendment #2, attached hereto and incorporated by-reference herein .. 

Boys & Girls Club of Greater Salem Amendment 112 Coolraclor Initials _[J __ _ 
RPP-2017-BDAS-04-SUBST-01-A02 Page 1 of3 Dale 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services • 

I . 

All terms and conditions of the Contract and prior amendment not inconsistent with this Amendment #2 
remain in full force and effect. This amendment shall be effective upon the date of Governor and Executive 
Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire '-
Department of Health and Human Services 

Date ~ Dlrec:: 

Boys & Girls Club of Greater Salam 

Date · NB~~ 
Title: (l... s. 0, 

.. 

Boys & Girls Club of Greater.Salem Amendment #2 

RFP-2017-BOAS-04-SUBST-0 1-A02 Page 2 of 3 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution. 

OFFICE OF THE ATTORNEY GENERAL 

June 9, 2020 

Date 
~ ('~,o,fu_, ~ 

Na ;P 
Tite: . 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at the Meeting on: _______ (date of meeting) 

OFFICE OF THE SECRETARY OF STATE 

Date Name: 
Title: 

Boys & Girls Club or Greater Salem Amendi:nenl #2 

RFP-2017-BDAS-04-SUBST-01-A02 Page 3 of 3 
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New Hampshire.Department of Health and Human Services 
· Substance Misuse Prevention Direct Services Contract • 

• 
. 

State of New Hampshire 
Departm·ent of Health and Human Services 

Amendment #1 to the Substance Misuse Prevention Direct Services Contract 

This 1•t Amendment to the Substance Misuse Prevention Direct Services contract (hereinafter referred 
to as "Amendment #1") dated this 5lh day of April, 2018, is by and between the State of New Hampshi~e. 
Department c;,f Health and Human Services (hereinafter referred to as the "State" or "Department") and 
Bays and .Girls Club of Greater Salem Inc., (hereinafter referred to as nthe Contractor''), a nonprofit 
corporation with a place of business at 3 Geremanty Drive, Salem, NH, 03079. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council· 
on August 23, 2017, (Item #20), the Contractor'agreed to perform certain services based upon the terms 
and conditions specified in the Contract as amended and in consideratio~ of certain sums specified; and 

WHEREAS, the State and the Contractor have agreed to make changes to.the scope of work, payment 
schedules and terms and conditions of the contract; and 

WHEREAS, _pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 
General Provisions Paragraph 4 the State may modify the scope of work and the payment schedule of 
the contract upon written agreement of the parties and approval from the Governor and Executive 
Counctt;and · 

WHEREAS, the parties agree to exercise a renewal option for up two (2) years and ·increase the price 
limitation to support continued delivery of these s~rvices; and 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 
contained in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$653,868. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

E. Maria Reinemann, Esq., Director of Contracts and Procurement. 

4. 1Farm P-37, General Provisions, Block 1.10, State Agency Telephone_ Number, to read: 

6()3-271-9330. 

5. Add Exhl~it B-2 Budget - Amendment #1. 

6. Add Exhibit B-3, Budget- A~endment #1. 

7. Add Exhibit K, DHHS Information Security Requirements. 

Boys and Gir1s Club of Greater Sak!m Inc. 
- RFP-2017-BDAS-04 

Amendment #1 
Page 1 or3 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract • • I 

This amendment shall be effective upon the date of Governor and Executive Council approval. 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

Date 

Date 

Acknowledgement of Contractor's signature: 

State of New Hampshire 
Department of Health and Human Services 

Boys and Girls Club of Greater Salem Inc. 

Name: ~a.c..,!:> ./\:lb~ 
Title: d.. ?. 0 _ 

State of Newtt~fre., County of Roa<l~ham on 1-}pri I ol.4,ct-ll 18, befor~ the undersigned officer, 
personally appeareth& person Identified directly~ve, or satisfactorily proven to be the person whose name is 
signed above, and acknowledged thats/he executed this document in the capacity indicated above. 

Signat~ 

• BETH.ANNY A. KEANE, Notary Public 
My CommisSlon Explres December 3, 2019 

Name and TIHe of Notary or Justice of the Peace 

My Commission Expires: ________ _ 

Boys and Girls Club of Greater Salem lnc. 
RF P-2017~BDAS-04 

Amendment #1 
Page2ol3 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract 

The preceding Amendment, having been reviewed by this office, Is approved as to fonn, substance, and execution. 

OFFICE OF THE ATTORNEY GENERAL 

Date l Name: Z<../:u t,~e:- v.J .G.:> s_s 
Tit!e: Se ,i ;,,,,.- ~lsl-o.r f- I-<~ 1-J i "'-R ,a.( 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 
of New Hampshire at the Meeting on: _______ (date of meeting) 

Date 

Boys and G1r1s Club of Greater Salem Inc. 
RFP-2017-BDAS--04 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendment #1 
Page 3 of 3 

' 
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DHHS Information Security Requirements. 

A. Definitions 

• 
The following terms may be reflected and have the described meaning in this document: 

1. "Breachft means the loss of control, compromise, unauthorized disclosure, 
unauthorized acquisition, unauthorized access, or any similar term referring to 
situations where persons other than authorized users and for an other than 
authorized purpose have access or potential access to personally Identifiable 
information, whether physical or electronic. With regard to Protected Health 
Information,· Breach" shall have the same meaning as the term "Breach" in section 
164:402 of Title 45, Code of Federal Regulations. · 

' . 
2. ·Computer Security lncidenr shall have the same meaning "Computer Security 

Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident 
Handling Gulde, National Institute of Standards and Technology, U.S. Department 
of Commerce. 

3. ·confidential Information" or aconfidential Data" means all confidential information 
disclosed by one party to the other such as all medical, health, financial, public 
assistance benefits and personal Information including without limitation, Substance 
Abuse Treatment Records, Case Records, Protected Health Information and 
Personally Identifiable Information. 

Confidential Information also includes any and all informatton owned or managed by 
the Stale of NH - created, received from or on behalf of the· Department of Health and 
Human Services (DHHS) or accessed in the course of performing contracted 
services - of which collection, disclosure, protection, and disposition. is governed by 
state or federal law or regulation. This information includes, but is not limited to 
Protected Health Information (PHI), Personal Information (Pl), Personal Financial 
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN), 
Payment Card Industry (PCI), and or other sensitive and confidential information. 

4. "End User" means any person or entity (e.g., contractor, contractor's employee, 
business associate, subcontractor, other downstream user, etc.) that receives 
DHHS data or derivative data in accordance with the terms of this Contract. 

5. UHIPAA" means the Health lnsurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereunder. 

6. "lncidenr means an act that potentially violates an explicit or implied security policy, 
which includes attempts (either failed or successful) to gain unauthorized access to ·a 
system or its data, unwanted disruption or denial of service, the unauthorized use of 
a system for the processing or storage of data; and changes to system hardware, 
firmware, or software characteristics without the owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement. loss 
or misplacement of hardcopy documents, and misrouting of physical or electronic 
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man, all of which may have the potential to put the data at risk of unauthori:z:ed 
access, use, disclosure, modification or destruction. 

7. "Open Wireless Network" means any network or segment of a network that Is 
no~ designated by the State of New Hampshire's Department of Information 
Technology or delegate as a protected network (designed, tested, and 
approved, by means ·of the State, to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted Pl, PFI, 
PHI or confidential DHHS data. 

6. "Personal Information" (or •p1•) means information which can be used to distinguish 
or trace an individual's identity, such as their name, social security number, personal 
information as defined in New Hampshire RSA 359~C:19, biometric records, etc., 
alone, or when combined with other personal or identifying information which is linked 
or linkable to a specific individual, such as date and place. _of birth, mother's ma.iden 
name, e~c. 

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F .R. Parts 160 and 164, promulgated under HIPAA by the United 
States .Department of Health and Human Services. 

10. "Protected Health Information• (or ·PHI") has the same meaning as provided in the 
definition of "Protected Health lnfonnation" in the HIPM Privacy Rule al 45 C.F.R. § 
160.103. 

, 11. "Security Rule0 shall mean the Security Standards for the Protection of Electronic 
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments 
there~ · 

12. "Unsecured Protected Health lnformation° means Protected Health Information that is 
not secured by a technology standard that renders Protected Health Information 
unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a standards developing organization that is accredited by 
the American National Standards Institute. · 

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must not use, disclose, maintain or transmit Confidential Information 
except as reasonably necessary as outlined under this Contract. Further, Contractor, 
including but not limited to all its directors, officers, employees and agents, must not 
use, disclose, maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information in response to a 
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request for disclosure on the basis that it Is required by law, in response to a 
subpoena, etc., witho.ut first notifying OHHS so that DHHS has an opportunity to 
consent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant to the· Privacy and Security Rule, the Contractor must be bound by such 
additional restrictions and must not disclose PHI in violation of such additional 
restrlcUons and must abide by any additional security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 
any other purposes that are not indicated In thls Contract 

6. The Contrac;tor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the tenTIS of this 
Contract. 

11. ME1liO0S OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data containing 
Confidential D!:lta between applications, the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber security and that said 
application's encryption capabilities ensure ~ecure transmission via the internet. 

2. Computer Disks and Portable Storage Devices. End User may not use computer disks 
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 
email is encrypted and being sent to and being received by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transm.it Confidential 
Data, the secure socket layers (SSL) must be used and the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as File Sharing Sites. End User may not.use file 
hosting services, such as Dropbox or Google Cloud Storage, to transmit 
Confidential Data. · 

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground 
mail within the continental U.S .. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and password-protected. 

8. Open Wireless Networks. End User may not transmit Confidential Data via an open 
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wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless network. 

9. Remote User Communication. If End User is employing remote communlcatlon to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile devlce(s) or laptop from which infonnalion will be 
transmitted or accessed. 

\ 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
' End User is employing an SFTP to transmit Confidential Data, End User will 

structure the Folder and access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle O.e. Confidential Data will be deleted every 24 
hours). 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of information. 

111. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contract. After. such time, the. Contractor will have 30 days to destroy the data and any 
derivative in whatever form it may exist, unless, otherwise required by law or permitted 
under this Contract. To this end, the parties must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data colle.cted in 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security monitoring capabilities are in 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential information for contractor provided systems. 

3 .. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential information. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
ln a secure location and identified in section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems, the latest anti-viral, anti­
hacker, anti-spam, anli:-spyware, and anti-malware utilities. The environment, as a 
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whole, must have aggressive intrusion-detection and firewall protection. 

6. The Contractor agrees to and ensures its complete cooperation with the State's 
Chief Information Officer in the detection of any security vulnerability of the hosting 
infrastructure. · 

B. Disposition 

1. if the Contractor will maintain any Confidential Information on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process for 
securely disposing of such data uppn request or contract termination; and will 
obtain written certification for any State of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
.in accordance with Industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically destroying the media (for example,. 
degaussing) .as described lri NIST Special Publication 800-88, Rev 1, Guidelines 
for Media Sanitization, National Institute of Standards ·and Technology, U. S. 
Department of Commerce. The Contractor will document and certify in writing at 
time of the data destruction, and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has been properly destroyed and validated. Where applicable, 
regulatory and professional standards for retention requirements will be joinUy 
evaluated by the State· and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any 
derivative data or files, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, and/or stored in the delivery 
of contracted services. · 

2. The Contractor will maintain policies and procedures ,to protect Department 
confidential information throughout the information lifecycle, where applicable, (from 
creation, transformation, use, storage arid secure destruction) regardless of the 
media used to store the data (i.e., tape, disk, paper, etc.}. 
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3. The Contractor will maintain appropriate authentication and access controls to . 

contractor systems that collect, transmit, or store Department confidential information 
where appllcabl_e. · 

4. The Contractor will ensure proper security monitoring capabilities are in place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential information for contractor provided systems. 

5. The Contractor will provide regular security awareness and education for Its End 
Users In support of protecting Department confidential information. 

6. If the Contractor will be sub-contracting any core functions of the engagement 
supporting the services for State of New Hampshire, the Contractor will maintain a 
program of an internal process or processes that defines specific . security 
expectations, and monitoring compliance to security requirements that at a minimum 
match those for the Contractor, including breach notification requirements. 

. ' . . 

7. The Contractor will work with the Department. to sign and comply with all applicable 
State of New Hampshire and 'Department system access and authorization policies 
and procedures, systems access forms, and computer use agreements as part of 
obtaining and maintaining access to any Department system(s). Agreem·ents will be 
completed and signed by the Contractor and any applicable sub-contractors prior to 
system access being authorized. · 

8. If the Department determines the Contractor is a Business Associate pursuant to 45 
CFR 160.103, the Contractor will execute a HIPAA Business Associate 'Agreement 
(BAA) with the _Department and is responsible for maintaining compliance with the 
agreement. 

9. The Contractor will work with the· Department al its request to complete a System 
Management Survey. The purpose of the survey is to enable the Department and 
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may 
occur over the life of the Contractor engagement. The survey will be completed 
annually, or an alternate time frame at the Departments discretion with agreement by 
the Contractor, or the Department may request the survey be completed when the 
scope of the engagement between the Department and the Contractor ·changes. 

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire 
or Department data offs~ore or outside the boundaries of the United States unless 
prior express written consent is obtained from the Information Security Office 
leadership member within the Department. 

· 11. Data Security Breach Liability. In the event of any security breach Contractor shall 
make efforts to investigate the causes of the breach, promptly take measures to 
prevent future breach and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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• 

the breach, including but not limited to: credit monitoring services, mailing costs and 
costs associated with website and telephone call center services necessary due to 
the breach. · 

12. Contractor must, comply with all applicable statutes and regulations rega~ding the 
privacy and security of Confidential Information, and must in all other respects 
maintain the privacy and security of Pl and PHI at a level and scope that is not less 
than the level and scope of requirements applicable to federal agencies, lncludlng, 
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulations (45 C.F.R. §5b), HIPAA Privacy and Security Rules (45 
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health 
information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards . to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that is not less than the level and scope of security requirements 
established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor Resources/Procurement at https://www.nh.gov/doiVvendor/index.htm 
for the Department of Information Technology policies, guidelines, standards, and 
procurement information relating to vendors. 

14. Contractor agrees t~ maintain a documented breach notffication and Incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor. learns of its occurrence. This indudes a 
confidential information breach, computer security incident, or suspected breach 
which affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users who need such DHHS Data to 
perform their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
under this Contract from loss, theft or inadvertent disclosure. 

b. safeguard this information at all times. 

c. ensure that laptops and other electronic devices/media containing PHI, Pl, or 
PFI are encrypted and password-protected. 

d. send emails containing Confidential Information only if encrypted and being 
sent to and being received by email addresses of persons authorized to 
r~ceive such information. 
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e. limit disclosure of the Confidential information to the extent permitted by law. 

f. Confid.ential Information received under this Cc;mtract and individually 
identifiable· data derived from DHHS Data, must be stored in an area that is 
physically and technologically secure from· access by unauthorized persons 
during duty hours as well as non-duty hours (e.g., door locks, card keys, 
biometric Identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data, Including any 
derivative flies containing personally Identifiable Information, and In all cases, 
such data_ must be encrypted at all times when in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropriate · safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

i. understand that their user credentials (user name and password) must not be 
shared with anyone. End Users will keep their credential information secure. 
This applies to credentials used to access the si~e directly or indirectly through 
a third party application. 

Contractor is responsible for oversight. and compliance of their End Users. DHHS 
reserves the right to conduct onsite inspections to monitor compliance with this 
Contract, including the privacy and security requirements provided in herein, HIPAA, 
and other applicable laws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with thls Contract. 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security Office and 
Program Manager of any Security Incidents ·and Breaches within two (2) hours of the 
time that the Contractor learns of their occurrence . . 
The Contractor must further handle and report Incidents and Breaches involving PHI in 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: · 

1. Identify Incidents; 

2. Determine if personally identifiable information is involved in Incidents; 

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents 
and determine risk-based responses to Incidents; and 
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5. Determine whether Breach notification is required, and, if_ so, identify appropriate 
Breach notification methods, timing, soure:e, and contents from among different 
options, and bear costs as~ocialed with the Breach notice as weU as any mitigation 
measures. 

Incidents and/or Breaches that implicate Pl must be addressed and reported, as 
applicable, in accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or Data Exchange issues: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

8. DHHS contacts for Privacy issues: 

DHHSPrivacyOfflcer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

D. DHHS contact for Breach notifications: 

DHHSlnformatlonSecurityOffice@dhhs.nh.gov 

DHHS Privacy .Officer@dhhs.nh.gov 
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STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND-HUMAN.SERVWES 

DMSION FOR BEHAVIORAL HEALTH 

BUREAU OF DRUG AND ALCOHOL SERVICES 

. J0S PLEASANT STREET, CONCORD, NH 03301 
_,,-:,:;.;t. 603-171-6738 1-800-804--0909 

Fu: 603-271-6105 TDD Access: l-800-73S-2964 

July 14, 2017 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

·Authorize. the Department of Health and Human Services to enter Into. agreements with 
the vendors listed in the table below for the provision of evidenced informed substance misuse 
prevention direct services to youth and their parents/caregivers in -an amount not to exceed 
$395,892 effective upon· Governor and Executive Council approval through June 30, 2018. 
100% Other Funds. 

Vendor Vendor Area Served Total 
Number Amount 

.Boys & Girls Club of Greater Salem TBD 
Salem, Nashua, and 

$220,892 Souaeoan Valley 
North Country Education Seivices TBD Northern Grafton and 

$175,000 AQencv COOS County 
Total: $395,892 

Funds are available in the following account for State Fiscal Year 2018. 

05-95-49-920510-2989 HEALTH AND SOCIAL SERVICES, DEPT OF HEAL TH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG ANO -ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

SFY. Class/Account Class Title Job Number Amount 
2018 102/500731 Contracts for Program Services 49158504 $395,892 

Suli-total SFY17 $395,892 

EXPLANATION 

The purpose of this request is enter into two (2) agreements with vendors who will 
. provide substance misuse prevention direct services to youth and related programming for 
their parents/caregivers. Targets for this program include youth between ten (10) and twenty 
(20) years of age who are at risk of engaging in the misuse of alcohol and illicit use of drugs. 
Risk factors include youth experiencing poor academic performance or beh;;ivioral problems at 
school or that have dropped out of school. that are involved with the juvenile justice system,· as 
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well as children whose parents/caregivers are engaged in the active misuse of alcohol and or 
illicit drugs. 

The opioid epidemic in New Hampshire led to the passage of Senate Bill 533 {2016) 
making additional resources available to the Governor's Commission on Alcohol and Drug 
Abuse Prevention, Treatment and Recovery. The Commission Identified a portion of the 
funding allocated under SB 533 for prevention direct services that target youth; such as those 
proposed in this request. . 

The goal of these contracted prevention programs is to delay of the onset and use of 
alcohol and drugs and to increase parental knowledge about the negative effects of substance 
misuse has on their child(ren), improving parental knowledge and communication skills and to 
increase parental monitoring of their child(ren)'s behavior and activities. These programs 
promote positive youth development with the goal of preventing and reducing the mis1.1se of 
alcohol, marijuana, prescription drugs and opioids. 

Each vendor has chosen approved evidenced informed programs that include 
education and counseling, as well as information on healthy activities that can be developed 
as alternatives to engaging in the misuse of alcohol and drugs and other risky behaviors. -
Programming includes individual or group education and awarene~ about the serious and · 
sometimes deadly consequence of substance misuse and assistance· in helping stude,:its 
acquire the skills necessary to resist negative peer pressure for using alcohol or other drugs, 
their .engagement in the development and promot,on of alternative social ac~ivities and to 
assist participating youth. in developing other mechanisms for coping ·with stressful 
circumstances in their life at home or at school. These programs also involve 
parents/caregivers and promote improved communication within the family about this topic. 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community _ based· organizations 
including, health and social service agencies and schools, as we!! as the Regional Public 
Health Network in their area. The contractors are also required to conduct outreach to youth 
and their parents/caregivers to make them aware of these services and ~ow to access them. 

These contracts were competitively bid. The Department published a Request for 
Proposal on the Department of Health and Human Services website (RFP-2017-BDAS-04-
SUBST) from March 21, 2017 through April 25, 2017. Four (4) proposals were received and 
evaluated. Because there is great n~ed for diversified statewide services, the two (2) highest 
scoring were selected to receive funding for proposed services. The bid sheet is attached. 

These contracts include language in Exhibit C-1, Paragraph 3 that allows the 
Department to renew contracted services for up to two (2) additional years, subject to the 
continued availability of funds, satisfactory performance of services and approval by the 
Governor and Executive Council. 

The Department's goa! is that, through these contracts and other complementary 
strategies, the State of New Hampshire will experience a reduction in drug misuse prevalence 
rates among youth and the related consequences. 

Should the Governor and Executive Council not approve this request, approximately 
4,000 youth who are at high risk for developing a substance misuse disorder may not have 
access to comprehensive substance misuse prevention services. 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 3 of3 

Area Seived: Statewide· 

Source of Funds: 100% Other Funds 

In the event that Other Funds become no longer available, General Funds will not be 
requested to support this program. · 

Respectfully submitted, 

;c~9-.>~ 
Katja S. Fox 
Director 

. 1111 ·t~<;.-
Approved by: y-:--vl 

J yers 
Commissioner 

The Drparln1'-11I o( iltnllh arid Uu111011 ~ri:iCl!s' Mis,io11 is lo joi11 ro11imw,'i1iu 011d fnmilits in 
. pro,:idinc opporluniliu for citizc11s lo ochit~-.! health ,md ind~pr,11d1:r.ct. 
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' . New Hampshire Department of Health and Human Services 

Office of Busi.nes.s Operations ,.. 

Substance Misuse Prevention Direct 
Services 

RFPName 

Bidder Name 

1. 
Boys & Girls Club of Greater Salem, Jnc. 

2. 
NH Juvenile Court Diversion Network 

3. 
North Country Education Ser,,fcos 
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Contracts & Procurement Unit 
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Program Specialist 

3. Jamie L. Dall, Sr. Finance 
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5. Jill A. Burke, Chief of 
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ST ATE OF NEW HAMPSHIRE 
DEPARTMENT OF INFORMATION .TECHNOLOGY 

Denis Goulet 
Comml.ssloner 

. "ZJ Hazen Dr .• Concord, NH 03301 
FBJi: 603-271-1516 TDD Access: 1-800-735-2964 

www.nh.gov/ doit 

July 24, 2017 

Jeffrey A. Meyers, Commissioner 
Department of Health and Human Services 
State of New Hampshire r 

129 Pleasant Street 
Concord, NH 03301 

Dear Commissioner Meyers: 

This letter represents formal notification that the Department of Infonnation Technology (Dofl) 
has approved your agency's request to enter into contract agreements with two (2) vendors as described 
below and referenced as DolTNo. 2018-042 and 2018-044, respectively. 

The requested action authorizes the Department of Health and Human Services to enter 
into contract agreements with the Boys and Girls Club of Salem and North Country 
~ucation Se~ices Agency to provide substance misuse prevention services for youth 
and their parents/caregivers .. 

Vendor Area Served Amount 
Boys and Girls Club of Salem, Nashua and $220,892 
Salem Souhegan Valley 
North Country Educati~n Rockingham County and $175,000 
Services At~ency surroundinR communities 

Total $395,892 

The price limitation is a combined total of $395,892, effective upon Govemor Blld 
Council approval through June 30, 2018. 

A copy of this letter should accompany the Department of Health and Human Services' 
submission ·to the Governor and Executive Council for approval. 

Sincerely, · 

~~~· 
DG/i.k 
DoIT #2018-042 and 2018-044 
cc: Bruce Smith. IT Manager, DoTT 

· "Innovative Technologies Today far New Hampshire's Tomorrow" 
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FORM NUMBER P-37 (venion 5/11/15) 
Subject Subst:mi;e Mjsuse Prevention Direct Services lRFP-2017-BDAS--04-Subst-01) 

~: This agreement and all of its attachments sh~II become public upon submission lo Govc:mor :md 
Exccu1ivc: Council for approval. Any information that u privalc, conridenti:11 or propricu.ry mus1 
be clearly identified 10 the 11gency lllld agreed to in writing prior 10 signing the contncL 

AGREEMENT 
The State of New H11mpshirc .ind the Contractor h~rc:by mutually agree :is follows: 

GENERAL PROVISIONS 

1. ID£NTIF1CATION. 
I.I Sutc Agcm;y Name 
NH Depanmcnt ofHc:,lch a.nd Human Services 

1.3 Contractor Name 
Boys & Girl5 Club of Greater Salem 

IS Conuacior Phone 
Number 

(60)) 898-7709 fat. lJ 

t .6 Accounl Number 

0S-95-49-491510·2989 
OS-95-92-920510-33 82 

1.9 Contraciing Officer for St.'!IC Agency 
Jonathan V. Gallo. Esq., ln1crim Ditcctor 

1.11 Contcactor Signature 

I.IJ 

1.2 Stale Agency Address 
129 Plc:unnt Sttccl 
Concord, NH 0JJOl-3857 

1.4 Contractor Addrcu 
) Gcrcmonty Drive 
Salem, H 03079 

I. 7 Completion D.itc 

June 30, 2018 

I .8 Price LimiL:11ion 

$220,892 

I.JO State Agency Telephone Number 
603-271-9246 

1.11 Name and Title: ofContuctoT Signatory 

).J..W-c.-o ~c..A -~ ~•1::f o?~~ Cf'f'ic..a::-

On V~ , , ~OJ1 , before the undersigned officer, personally Dppca.cd the person identified in blo~k 1.12, or s;i1isfac1orily 
proven to be the person whose name is signed in block I .II, and acknowledged 1ruit s/he executed this documcn1 in the capacity 
indicated in block 1.12. · 
1.13.1 Si~lurc 0(1'1 

1.13.2 8ETHANNV A. l<E.ANE, Norary PuDGc 
,1,.. Cr,mmission F.io1199 Dl,GemberJ. 2019 

1.14 1.15 Name and Tille of State Agency Signatory 

,, l<"---~ -- 'S H>< I u:./~c,.(-vr 
1.16 Approval by I c N.H. Department of AdminiSITiltion, Division of Pers cl (if applicable} 

By: Director, On: 

1.17 ApproV31 by the AUomcy General (Form, Subs1ancc 3.nd Execution) (if opplir;oble) 

1.18 

Pagc:lof4 
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Hampshire, actin11 
through lhe agency identified in block I.I ("Slate''), engages 
conlzactor ldclllified in block 1.3 ("Contractor") lo perform, 
11nd lhc Contractor shall perform, the work or sale of goods, or 
bolh, identified and mon: panicularly described in 1hc alta.ched 
EXHIBIT A which is incorporated herein by reference 
(~Services"). 

3. EFFECTIVE DATFlCOMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agrcemcnfto the 
contrary, a.nd subject 10 the approval of the Governor and 
Executive Council oflhc Slate of New Hampshire, if 
appliQblc, this Agm:mcn1, and all obligations of the parties 
hereunder, stull become crrcc1ivc on the date the Govcmor 
11nd Executive Council approve I.his Acrcemcnl as indicated in 
block I. 18, unless no such .ipproval is required, in which case 
the Ag,ccmcnl shall become effc::1:tivc on the date the 
Agreement ls signed by the State Agency as shown in block 
1.14 ("E ffccllvc Date"). 
3.2 lfthc Contractor commences the Services prior to the 
Effective Date, all Services pcrfonncd by the Contractor prior 
to the Effeclivc D:ile shall be performed 111 lhe sole risk of the 
Conl!Jclor, and in the event that this Agreement does not 
MCOme crfccti~. lhc: Su.tc r.hall have no liability 10 the 
Contractor, including without limitation, any obliglllion to pay 
the Contractor for any costs incurred or Services performed. 
Conlratlor must complete all Services by the Completion C>.itc 
. specified in block 1.7. 

~- CONDITIONAL NATURE OF AGREEMENT. 
t-lotwilhslandlng any provision of this Ag7ecmenl to the 
contrary, aJI obligations of the State hereunder, including, 
without limitation, the continuance ofpaymcnll hereunder. arc 
contingent upon the availabiliry and continued appropriation 
ofrunds, and in no event shall the State be liable for any 
paymcnlS hereunder in excess of ,uch available appropriated 
funds. In lhc event of a reduction or tcrminotion of 
appropriated funds, the State shall have the right to wirhhold 
payment until such funds bci:oDlC av:1ilable, if ever, and shall 
have the right to terminate this Agn:cmecl immediately upoc 
giving the Contractor notice of such termination. The State 
shall not be required 10 transfer funds from any other account 
to the Account identified in block 1.6 in the event fun<b in th.ii 
Account ore reduced or unavailable. 

5. CONTRACT PRICE/PRICE LIMITATION/ 
PAYMENT, , 
5.1 The contract price, method or payment, and terms or 
paymc:nt arc idcn1iticd and more partic:ularly de.scribed in 
EXHIBIT B Which is incorporated herein by refctc:ricc. 
5.2 The payment by the State of the contract price 5hall be the: 
only and the complete rcimburscmcnl to the Contractor for all 
c.1.penscs, of whatever norurc incurred by the Contractor in the 
pcrform:mcc hereof, and shall be the only ond·thc complc1e 
compensation to the Concractor for the Services. The State 
shall have no liability to the Contractor other than ·1he contract 
price. 

5.3 The St:itc rcscrvts !he right to offset from any amounts 
olh~i:ic payobte 10 the Contractor under this Agn:cmcnt 
lhosc liquidated amounts required or permitted by N.H. RSA 
80:7 through RSA 80:7-c or any other proviiionorlaw. 
S.4 Notwithstanding any provision in this Agrcc;mcnt to the 
contrary, and notwithstanding unexpected circurnstacccs. in 
no event shall the tot.Ill of all payments aulhoriud. or acni:1lly 
made hereunder, exceed the !>rice Limillltion set fonh in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULATIONS/ EQUAL EMPLOYMENT 
OPPORTUNilY. 
6.1 In connection with the performance of the Services, the 
Contnctor shall comply with 11II slllru1es, laws, regulations, 
and orders of federal. stale. county or municipal authorities 
which impose any obligation or duty upon 1he Contractor, 
including, but not limited to, civil rights and cqun\ opportunity 
laws. This may include the requirement lo utilize auxiliary 
oids and ~rviccs 10 ensure that persons wi1h communication. 
dis:ibilities, including vision, hearing and speech, can 
communicate wilh, receive information &om, and oon~y 
infonnation to I.he Contractor. In 11ddilion, the Conlr.lctor 
shall comply wilh all applicable copyright laws. 
6.2 During the term of this Agr~ment, the Contractor ,haU 
not discriminate against employees or npplicants for 
employment because of race, color, religion, creed, age, sex, 
handicap, ,exual orientation, or national origin .uid will lake 
affirmative aci.ion to prevent such dilcrimlnalion . 
6.3 If this Agreement is funded in any part by monies of the 
United S1a1c.s, the Contraclor shall comply with all the 
provisions of Ex~utivc Order No. 11246 (MEqu~I 
Employment Opportunity"), as supplcmcnlcd by the 
regulations of the United States Dcpnrtmcnt ofuibor(4I 
C.F.R. Pm 60), and with any rulu, regulations and guidelines 
as 1hc Stale of New Hampshire or the United States issue to 
implement 1hese regulation.,. The Contractor l'us1her agrees to 
permit the State or United Stales access 10 any of the 
Contractor's books, records and accounts for th·c purpose of 
o.sccrtaining compliance with all rults. regulations and ordcn:, 
and chc covenants, terms and conditions of this AgrctntenL 

7. PERSONNEL. 
·7.1 The Contraclor shall al its own expense provide all 
pcrionncl necessary 10 perform the Scr.1iccs. The Contractor 
warrants that all personnel engaged in the Scryiccs shall be· 
qualified 10 perform 1hc Services, and shall he properly 
licensed .ind otherwise authori,:cd to do so under all applicable 
law;. · 
7 .2 Unless otherwise authorized in writing, during the term of 
this Agm:mcnt, and for a period of 1ix (6) months after the 
Complc1ion Date in block 1.7, the Contractor shall not hi1e, 
and shall not pcrmi! any subcontrac1or or other person, firm or 
corporation with whom ii i3 engaged in a combined effort to 
perform the Services 10 hire, 1111y person who is a Sratc 

. employtt or offitial. who i.\ mllteriaUy involved in the 
procurcmcnl, administration or Jl(tformancc of this 

Page2of4 
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Agreement. This provision shall survive 1ermina1ion or this 
Agreement. 
7.3 The Contraeling Officer ~pccifled in block 1.9, or his or 
her successor, shall be lhe State's representative. In the event 
of any dispulc concerning the inte111ret1tion or this A&f"mcnl, 
the Contracting Officer's decision shall be final for the Stale. 

8. &VENT OF DEFAUl T/REMEDI ES. 
8.1 Any one or more of lhe.fo!lowing acts or omissions of the 
Con1nic1or shall consti!Ule on event of defaull hereunder 
("Evcnl of Default"): 
8.1. \ failure to perform the S~rviccs s:itisfoctorily or on 
schedule; 
8.1.l failure to su'omil ony ~port required hereunder; andJor 
8.1.3 failurc lo perform any other covenant, term or condition 
of this Agreement. · 
8.2 Upon th<= occurrence or any Even1 ofDef11uh, the Su.tc 
may ttlcc ony one, or more, or all. or the following .ictio~: 
8.2.1 give !he Contractor a writ!cn notice specifying the Event 
of Defou!t and miuiring it lo be remedied within, in the 
absence ofa greater or lesser specification of time, thirty (30) . 
ibys from 1he date oflhe notice; and if the Event ofDef;iult'is · 
not limt'ly remedied, 1ermina1e this Agreement, cfTcc:live two 
(2) days ofter giving lhe Conll'3ciOr notice of termination; 
8.2.2 give the Contractor a written notice specifying the Even! 
of Defau!c li.nd suspending all payments to be mode under this 
Agrcemall ond ordaing 1ha11he portion of 1he conuac1 price 
which would otherWis.c accrue to the Con1ractor during the 
period from the date of such notice until such time as the Sia.le 
determines that the Con1r11cror hll.S cured the Event of Default 
sh:ill never be paid to lhc Conuaclor; 
8.2 . .l set off against nny other obligations the Stale may owe: lo 
the Contractor any damages the State sufTc~ by roson of any 
Event of Dcfaull; and/or 
ll.2.4 treat the Agreement as brenchcd and pursue any of its 
remedies 111 l,w or in equity, or bolh. 

9. DATAIACCESSICONFIDENTIAllTY/ 
PRES ER VA TION. 
9.1 As used in this Agreement., the word "dala" shell mcon all 

· information :ind things devdopcd or oblained during the 
performance or, or ;icquircd or developed by rc.ison or, 1his 
Agrcemrn1, including. but not limi1cd lo, :ill studies, repor1S, 
!iles, formulae, survey~ maps. charts. ~ound recordings, video 
recordings, piclorinl reproductions, drawings. analyses, 
graphic representations, computer programs, computer 
printo~ts. noles, letters, memoranda, papers, and documents, 
all whether linished or unfinished. 
9.2 All d:ir.1 and any property which has been received from 
the: State or purchastd with funds provided for th:11 purl)oSC 
u_ndcrthis Agreemenl, shall be the property of the State, and 
shall be returned 10 the State upon demand or upon 
termination of this Agrc.c:mcnt for any reason. 
9.3 Confidentiality of dat.a shall be governed by N.H. RSA 
i:hapler 91-A or other C:(isting law. Disclosure of data 
n,quircs prior written ~pproval of the St.ate. 

10. TERMINATION. In the event ofan ~rly tcrmination or 
1his Agn:cn:ient for any rc:lllon.other than the complt1ion·of1hc 
Scr,,iccs, lhc Con1rac1or shall deliver lo tlie Contncling 
Of'fic:er, n01 l111cr lhon fif1ecn l\5) days after the dale: of 
tennination, a report ("Termination Report") describing in 
detail all Service, performed, :ind the contract price earned, lo 
and including 1hc dace of 1ermination. The form, subjecc 
naucr, content, ind number of copies of the Tcrmin11tion 
Report sh:ill be: identical to those of:my Final Rc:port 
de.scribed in the 11111chcd EXHIBIT A. 

I I, CONTRACTOR'S REll\TION TO THE STATE. ln 
the pcrformnnce of this Agreement lhc Contractor is in all 
rcspecu .:in independent conlrllcLOr, und is neither an ngenl nor 
an employee of the State. Neither the Con1nc10r nor ony of its 
ofliccrs, employees, agents or members shall have aulhority to 
bind the S111te or receive any benefits, workers· compensation 
or other emoluments provided by the Stale to its employtes. 

12. ASStGNMENT/DELEGA TION/SUBCONTRACTS. 
The Contnlt!or shall not assign, or otherwise tr:1nsfer any 
i ntc:rcst in this Agreement wichoul lhe prior written notice lJnd 
consent of the St:a.tc. 'N= of the Servicc.s shall be 
subcon1r11cted by the Contractor without the prior wrinen 
no1ice and conscnl of the Stale. 

I J. INDEMNIFICATION. The Coniro:lor shnll defend, 
indemnify ond hold '13rrnless the S1a1c:, its officers and 
C111ployees, from and against any :ind 111 los~s suffcrro by the 
S1.ite, its officers end employees, and any and llll claims. 
liabilities or pennllics asserted against the State, its offiters 
nnd employees, by or on beh~lf of ;my person, on occoun1 of, 
based or r,c.sulting from, _arisin& out of (or which m:iy be 
claimed·10 ari.\e outol)'ihe .icu or omissions of the 
Conlrac1or. Notwi1hs11nding the foregoing. nothing herein 
co111ained shall 'oc deemed to constirutc a waiver or 1hc 
sovereign immunity oflhe State, which immunity is-hereby 
re$Crvcd to the State. This covcn:a.nt in paragraph 13 shall 
survive the termiru:nion of this Agreement. 

14. INSURANCE. 
14.1 The Contruclor sh111l; at its sole expense, obtain ond 
maintain in force, and sh~II riquirc any subcontractor or 
assignee 10 obt.ain ani maintllin .in force. the following 
insurance: 
14.1. I comprchc:nsive general liability insurance against all 
claims or bodily injury. death or propcny damage, in amounts 
ofnol less lhan Sl,000,000pcr occunencc and 52,000,000 
u ggregatc : ond · 
14.l.2 special cause o(loss coverage ronn covr;ring all 
property ~ubjr:t\ \0 subparagraph 9.2 herein, in IUl 0mount ool 
l~ss than 80% of the whole replacement value or the property. 
14.2 The policies described in wbparagraph 14. l herein shall 
be on policy forms and cndorscment.s approvrd for use in I.he 
S1.:1tc of New Hampshire by the N.H. Department of · 
Insurance, and issued by insurers licensed in the State of New 
Hampshire. 
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14.l The Contractor shall furnish 10 the Contracting Officer 
identified in blotk 1.9, or his or her succc:ssor, a ccrlifiClltc(s) 
of insW11nce for all i.nsllrancc required uadcr this Agreement 
Contractor shall also furnish to the Contrucling O f(iccr 
identified in blade 1.9, or bis or ha succ4;UOr, ccrtificatc(s) of 
insurance: for all renc:wal(s) of insurance ~quired under this 
Agreement no l:uer than thirty (30) days prior 10 the expiration 
date of each of the insurance: policies. The ccr1ificatc(s) of 
insurance: and any renewals thereof shall be auacbcd arid .are 
incorporated hctcin by refc:rencc. Each cerlificnlc(s) of 
insurance shal I contain a clause requiring !he insurer IO 

provide the Contracting Officer idenlilied in block 1.9, or his 
or her successor, no less than thirty (30) days prior written 
notice of cancellation or modHication of the policy. 

1S. WORKERS' COMPENSATION, 
IS. l By signing this :igrecment, the Contractor agrees, 
certifies and warrants that the Contractor-is in compliance with 
or exempt from. the requirements ofN.H. RSA chapter 28 l•A 
("Wor/cA!rs' Comptnsalion '). 
IS. 1 To the extent the Contractor is subject to the 
rcquircmcnu ofN.H. RSA chapt.cr 281-A, Contr,.ctor shall 
maintain, and require any subconU'llctor or assignee to secure 
and maintain, payment ofWorkcra' Compens11tion In . 
connection with activities which the person proposc:s to 
undertake pursuant to this AgrcemcnL Conlractor shall 
furnish !he Contracting Offic.er identified in block 1.9, or his 
or her successor, proof of Workers' Compensation in the 

·_manner described in N.H. RSA chapter 281-A 11nd eny 
appliable rcnc:wal(s) thereof, which shall be alt.ached and arc 
inccwporated herein by reference. The Sutc shall not be 
responsible for payment of any Worltcrs' Compensation 
premiums OT for any other cbim or benefit for Conu-a.ctor, or 
any subcontractor oremployc:e of Contractor. which might 
arise under opplicable SLBle of New Hampshire Workers' 
Coll"C)Cl'IS.ation l:iws in connection with the performance of the 
Services under this Agreement. 

16. W AIYER OF BREACH. No failure by the Sta tc lo 
enforce any provisions hereof after any Event of Default shall 
be deemed a waiver of its rights with regard 10 that Event of 
Ddault, or ;iny subsequent Evt!nl of Default. No express 
failure to enforce :my Event of Default shall be deemed~ 
wa.ivcr of the right of the State to enforce each and nil of the 
provisions hereof upon any further or other Event of Default 
on 1hc part of the Contractor. 

I 7. NOTICE. Any notice by a party hereto lo the other party 
shall be deemed to have be<:n duly delivered or given at the 
time of mailin& by certified mail, posugc prepaid, in il United 
States Post Office ~ddrcssed to the panics at the addresses 
given in_ blocks l. 2 and J .4, herein. · · 

18. AMENDMENT, This Agn:cmcnl may be amended, 
waived or discharged only by an instrument in writing sicncd 
by lhc: parties hereto and only elkr approval of such 
amet1dment, waiver or discharge by the Governor and 
Exccu1ive Council or1he Slate of New Hampshire unless no 

such approval is required under the circumsianccs ·pursuant to 
SI.lite law, rule or policy. 

l !I. CONSTRUCTION OF AGREEMENT AND TERMS. 
This Agsumcnt shall be construed in accordance with the 
laws or the St.ate of New Hampshire, illld is binding upon and 
inures to Lhe bcnefil of the p3J'l.ics 11nd their rC:Sp«tivc 

.. S\JCCessors and .issigns. The wording us~ in this Agrecmcnl 
is the wording chosen by the panics 10 express rhcir n)UIU:il 
intent, l!lld no Nie of consu1,1ction shall be applied against or 
in favor of any parcy. · 

20. THIRD PARTIES. The parties hcrcto do 001 intend to 
bCllcfit any third parties and this Agreement shall 001 be 
construed to confer al)y such benefit. · 

21. _BEADINGS. The headings throughout the Agreement· 
are for reference purposes only, and lhc words contained 
therein shull in no way be held to explain, modify, amplify or 
aid in the intccprel:!tion, construction or meaning of the 
provisions of this Agiccment. 

21. SPECIAL PROVlSJONS. Additional provisions set 
forth in tlie allached EXHfB IT C ill't incorporated herein by 
refcrcncc. 

23. SEVERABILlT\'. In the event my of the provi5ions of 
this Agreement DJc: held by a court ofc.ompctcntjurisdiction 10 

be contrary to any state or federal Jaw, the remaining 
provisions of this Agreement will remain in fl.Ill force and 
effect. 

14. ENTlRI. AGREEMENT. This Agreement, which may 
be executed in a number of coumcq,:ins. c3th of which shall 
be deemed an original, constitutes the entire Ai;rtcmcnl and 
understanding between the parties, and supersedes all prior 
Agreements Md understandings relating hereto. 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Dlrec:1 Services 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All Services 

• 
. . 

1.1. The Contractor shall submit a detailed description of the language assistance 
services they will provide . to persons with limlted English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of the 
contract effective date. 

1.2. The Contra.ctor agrees that, lo the extent future legislative acUon by the New 
· Hampshire General Court or federal or state court orders may have an impact on the 

Services described herein, the- State Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so as to achieve compliance 
therewith. · 

1.3. The Contractor shall provide services to youth, ages ten ( 10) to seventeen (17), who 
are in the Institute of Medicine (IOM) Prevention Classification categories of selecti\le 
or Indicated and provide parent education for parents/caregivers of the targeted 
population, statewide. 

1.4. The Contractor shall work collaboratively with the Regional Public Health Networks 
(RPHN) and community partners ln order to engage community service agencies that 
are available to youth and parents/caregivers, including but ncit llm\ted to, Juvenlle 
Diversion Network programs, alcohol and other drug services, mental health services, 
and housing services. 

1.5. -n,e Contractor shall make appropriate referrals to community providers as needed. 
The contractor shall develop and maintain protocols for referrals to appropriate 
providers and have such protocols available to the Department upon request. 

1.6. The Contractor shall ensure funding received under this contract Is used for new 
programs. 

1.7. The Contractor shall maintain separate streams of funding for this and other projects. 

2. Scope of Work 

2.1. The Contractor shall implement intervention and prevention programs for youth and/or 
parents of youth in grades six (6), seven (7) and eight (8) in a minimum of three (3) 
locations, which include but are not limited to: 

2.1.1. The Boys and Girls Club of Greater Salem. 

2.1.2. The Boys and Girls Club of Greater Nashua. 

2.1.3. The Boys and Girls Club of Souhegan Valley. 

2.2. The Contractor shall purchase evidence-based program materials necessary to 
implement PQsitive Action and Parenting Wisely for three locations. The Contractor 
shall purchase: 

2.2.1. One (1) Grade 6 Positive Action kit. 

2 .2.2. Two (2) Grade 6 Positive Action Refre.sher kits. 

2.2.3. Three (3) Grade 7 Positive Action kils. 
, 

2.2.4. Three (3) Grade B Positive Action kits. 

Boys & Girts Club of Greater Salem 
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2.2.5. Three (3) Secondary Drug Use Prevention kits. 

2.2.6. Two (2) Drug Use Refresher kits. 

. •·-

2.2.7. Three (3) Parenting Wisely agency packages, each containing: 

2.2.7.1. Fifty (50) Online Accounts. 

2.2.7.2. Fifty (50) Parent Workbooks. 

2.2.7.3. Fifty (60) User Instruction Cards. 

2.2.7.4. Two (2) Service Provider Guides. 

2.2.7.5. Four (4) Display Posters. 

2.2.7.6. Management App Access. 

2.2.7.7. Technical Support. · 

2.2.7.8. Printable Certificates. 

2.3. The Contractor shall accept referrals for services fror:n sources that include, but are 
not limited to: 

2.3.1. School faculty. 

2.3·.2. Staff. 

2.3.3. Counselors. 

2.3.4. · Parents. 

2.3.5. Guardians. 

2.4. The Contractor shall implement Positive Action to a minimum of 150 individuals who 
are In grades 6, 7 and/or 8 who are current members of the Boys and Girls Club at 
club locations identified In Section 2.1. The Contractor shall ensure: 

· 2.4.1. Programing is available lo individuals during after schoo( and summer 
programs. 

2.4.2. A minimum of 2.5 FTE prevention speclallsts are available for program 
implementation. 

2.4.3. Measure outcomes with the use of pre- and post-tests that are provided with 
each program. 

2.5. The Contractor shall implement the Parenting Wisely program at each location 
identified in Section 2.1 in order to equip parents with the tools necessary to assist 
parents with learning constructive skills that are proven to lessen drug and alcohol 
abuse in youth, school and homewor1< problems, delinquency and other problem 
behaviors, and family .conflict. The Contractor shall ensure: 

tS.1. The location in Section 2.1.2 targets parents of children attending the Gamp. 
Mariposa program, . \Nhlch supports children who have lost a parent lo 
addiction 

2.5.2. Barriers to participation for parents are reduced by teaming with community 
partners to offer Incentives to parents who participate, which may Include but 
are not limited to: 

2.5.2.1. Dinner with child care provided at no cost. 

Boys & Glrls Club of Greater Salem 
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· 2.5.2.2. Raffles for heating oil and gas cards. • . 
2.5.2.3. . Give-a-ways such as rolls of quarters for use at laundry facilities 

while loaning out a computer with the parenting program on CO­
ROM. 

2.5.2.4. Transportation for families who have Issues with getting to the 
Boys and Girls Club for parenting events. 

2.5.3. A minimum of one {1) laptop is available at each location described in Section 
2.1 for parents to sign out ln order to complete the CD-ROM program. 

• 2.5.4. Parents can sign out the CD-ROM program to use at their leisure on their 
home computers or In the Boys and Girls Club computer lab. 

2.5.5. Parents have access to a computer to complete the Parenting Wisely 
program wt,i\e their child(ren) attends Boys and Gir1s Club programming. 

3. Outreach 

3.1. The Contractor shall conduct outreach activities in a variety of methods \hat include, 
but are not limited to: . 
3. 1.1. Social media. 

3.1.2. Newsletters. 

3.1.3. Networking with community partners to advertise program·1ng. 

3.2. The Contractor shall ensure the Boys and Girls Club of Greater Nashua cond~cts 
outreach to maintain broad knowledge of available program by: 

3.2.1. Sending weekly email updates to a minimum of 950 households. 

3.2.2. Maintaining a social medla following of 1000 followers. 

3.3. The Contractor shall ensure the Boys and Girls Club of Souhegan Valley conducts 
outreach to maintain broad knowledge of available program by: 

3.3.1. Reaching an average of 3,500 homes per month through social media and e­
mails. 

3.3.2. Reaching a minimum of 500 parents per month through parent newsletters. 

3.4. The Contractor shall ensure the Boys & Girls Club of Grater Salem conducts outreach 
to maintain broad knowledge of available program by: 

3.4.1. Sending monthly e-mail newsletters to a minimum of 1,900 households. 

3.4.2. Maintaining a social media following of a minimum of 1,495 followers. 

3.5. The Contractor shall distribute monthly e-mails to the membership database, which 
shall reach a minim of 960 families and all 2,846 members in order to provide consist 
knowledge of programming available through the Boys and Gins Clubs. 

4·. Evidence Based Programs 

4.1. The Contractor shall utilize the Positive Action Prevention Program which supports 
the prevention. intervention and treatment of abuse of substances that include, but 
are not limited to: 

4.1.1. Alcohol. 

Boys llr Girls Club ol Greater Salem 
RFP-2017-BDAS-04-Subsl -01 

Elhibi1 A 

Page 3 of 10 · 

Contr.M:tor lnillol~ . 

Oa~ 3 · 3:· 11--



DocuSign Envelope ID: A1628091-4A05-4602-9CFD-90BB3A990E07 

New Hampshire Department of Health and Human Sorvlces 
Substance Misuse PrevenUon Direct Services 

' Exhibit A 

4.1.2. Tobacco. 

4.1.3. Marijuana. 

4.1.4. Methamphetamlnes. 

4.1.5. Opiates. 

4.1.6. Stimulants. 

4.1.7. · Steroids. 

4.1.8. Hallucinogens. 

4.1.9. Inhalants. 

4.1.1 O. Prescription drugs. 

4.2. The Contractor shall assist individuals Increase their awareness of the negative 
consequences of substance misuse through the implementation of the Positive Action 
program, which: 

4.2.1. Teaches students a basic philosophy regarding the value of positive acUons 
and consequences of the negative action of ~ubstance use. 

4.2.2. Teaches students on a daily basis of how and why th~ students can be strong 
and live without drugs. 

4.2.3. Explains that a positive self-concept is developed only by doing positive 
actions, which is· a philosophy that can be applied to any given situation, 
Including situations where youth may be pressured to drlnk, smoke Of use 
drugs. · 

4.3. The Contractor shall ensure all program activities conducted In the Positive Action 
program are available to the general cub population, In order to reduce individual 
labeling and increase boding to school and community, at key transition poln1s 
including but not limited to: 

4.3; 1. Transition to middle school. 

4.3.2. Transition to high school. 

4.4. The Contractor shall ensure Positive Action programing is available in addition to 
other club activates in which \he individual may be Involved, which may Include, but is 
not limited to: 

4.4.1. Smart Moves. 

4.4.2. Money Matters. 

· 4.4.3. Passport to Manhood. 

4.4.4. Little Ambassadors Character Program. 

4.4.5. Torch Club Leadership Program. 

4.4.6. Keystone Leadership Program. 

4.4.7. Power Hour Homework Help. 

4.4.8. Project Learn. 

4.4.9. Triple Play. 

Boys & Girls Club of Greater Salem 
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4.4.10. Charac\er Counts. 

4.4.11. Summer Brain Gain. 

4 .5. The Contractor shall purchase \he Positive Action Drug Education Supplements Kits 
for Secondary Education, which Includes but is not limited_ to: 

4.5.1. Three (3) to four (4) lessons taught al the end of each unit of grades five (5) 
through eight (8). 

4.5.2. The play, Escape from the Shadows that takes a metaphorical approach to 
being drug-free and avoiding behaviors that can lead to addiction. 

4.5.3. Materials for 30 Individuals. 

4.5.4. Posters and hands-on materials. 

4.6. The Contractor shall implement Parenting Wisely at sites identified in Section 2.1, 
which ls a computer-based training program for parents of children ages 3 through 18 . 
years based on social learning, cognill\le behavior, and family systems theorles, in 
order to increase parental communication and disciplinary skllls. The Contractor 
shall: 

4.6.1. Ensure parents understand that the program Includes nine (9) sessions 
lasting approximately 2 to 3 hours that consist of: 

4.6.1.1. Viewing a video enactment of a typical family struggle. 

4 .6.1.2. Choosing from a list of solutions representing different levels of 
elfectjveness, each of whlch are critiqued through questions and 
answers. 

4.6.1.3. A quiz at the end of each session. 

4 .6 .1.4. A workbook. that contains program content and exercises to 
promote skill building and practice. 

4.6.2. Include suggestions and parenting tips from the Parenting Wisely program in 
newsletters at all sites in order to: 

4.6.2.1. Recruit and promote parents to participate in .the full P.rogram. 

4 .6.2.2. Share knowledge from \he program in a broad manner ln order to 
reduce Isolation of parents who may want to participate. 

4.6.-3. Minimize barriers to participation, which may include, but is not limited to: 

4.6.3.1. No cost childcare for parents who which to participate in1 the 
program on-site. 

4.6.3.2. Allowing parents to sign out the CD~ROM set to view/complete on 

4.6.3.3. 

4.6.3.4. 

4.6.3.5. 

their home computers. · 

Allowing parents to sign out a laptop in order to view/complete the 
program at their convenience. 

Providing transportation. 

Partnering with local entlUes to: 

4.6.3.5.1. Provide assistance in informing parents about 
Parenting Wisely. 

Boys &· Girls Club of Greater Salem 
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4.6.3.5.2. Provide incentives including, but not limited to, gift 

cards to local businesses that can be given to 
participants upon completion of the program. 

4.6.4. Ensure a Prevention Speclalist oversees program activities for Po_sitive'Actlon 
and Parenting Wisely. The Contractor shall monitor: 

4.6.4.,. Program lending practices. 

4.6.4.2. Progress made by participants. 

4.6.4.3. Challenges enc_ountered by participants and staff. 

4.6.4.4. Completion of the program, including printing and awarding 
Certificates of Completion. 

4.7. The Contractor shall ensure fidel'ity with best practices by: 

4.7.1. Following recommended implementation processes by the developers and 
tralriers of Positive AcUons and Parenting Wisely. · 

4.7.2. Utilizing checklists. 

4.7.3. Collaboratlng with the NH Center for Excellence in order to Implement pre-­
and post-tests, surveys and other evaluation and measurement tools 
available. 

4.7.4. Consulting with partners at Positive Active and Parenting Wisely, as needed, 
utilizing a maximum of six (6) hours of technical assistance from Positive 
Action consultants. . 

4.7.5. Utilize '\rain-the-trainer' techniques at sites identified in Section 2.1 to ensure 
new staff are trained in both programs. · 

5. Staffing 

5.1. The Contractor shall ensure Certified Prevention Specialist minimum staffing levels 
include, but are not limited to: 

5.1.1. One (1) Full Time Certified Preventlon Specialist is on staff at the Greater 
Nashua location. 

5.1.2. One (1) Full Time Certified Prevention Specialist is on staff at the Greater 
Nashua location. · 

5.1,3. One (1) Half Time Certified Pr~vention Specialist is on staff at the Souhegan 
Valley location. 

5.2. The Contractor shall ensure minimum staffing levels are available at each location 
identified in Section 2.1 as follows: · 

5.2.1. · Four (4)Full Time staff trained to administer the Positive Action Program at 
the Boys and Girts Club of Greater Salem. 

5.2.2. Two (2) Full Time staff and three (3) Part Time staff are trained lo administer 
the Positive Action Program at the Boys and Girls Club of Souhegan Valley. · 

5.2.3. Nine (9) Full Time staff are trained to administer the Positive Action Program 
at the Boys and Girts Club of Greater Nashua. 

Boys & Gins Club or Greater Selem 
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5.3. The Contractor shall ensure each .prevention specialist in Section 5.1 attends a 
minimum of eight (8) trainings with the NH Training Institute on Addictive Disorders. 

5.4. The Contractor shall ensure each prevention specialist in Section 5.1 attends a 
minimum of one (1) education conference. 

5.5. The Contractor shall ensure each prevention specialist in Section 5.1.2 and Section 
5.1.3 obtains CPS Certification. 

6. Workplanrrlmetable 

Bo 

6.1. The Contractor shall provide services within timeframes as indlca\e<;i in the \imellne 
below: 

Benchmarks Deliverables Timellne 

Statewide 
Upon contract effective 

acknowledgement o_f BGCs Press Release of Award 
as partners In prevention date. 

Order Positive Acoon and Acquire Materials lo Implement No later than two (2) 

, P'W Materials for all BGCs Program weeks from the contract 
effective dale. 

Determine Cultural Make cultural adaptations needed 
No later.than two (2) 

Adaptations needed weeks from the contract 
effective date. -

Hire Pravention Specialists 
No later than forty~five 

Aclvertlse open positions (45) days from the 
contract effective date. 

Develop Marketing Materlal Market Positive Action and Parenting No later than rorty-frve 
for an BGCs for Positive Wisely Programs al all sites (45) qays from the 
Action and P'W Programs contract effective date. 

Register youth In Positive Implement program September 2017 Action Program at each site 

Begin enrolling parents In 
Implement _program September 2017 PvV program 

60 youth will par11clpale in Positive 
Action at Greater Salem, 60 youth at 
Greater Nashua, and 30 youth al 

Implementation continues at Souhegan Valley. September 2017 to 
each site 30 ParentsfGuardlans will participate contract comp!etlon 

in Parenting Wisely at Greater Salem, 
25 at Greater Nashua and 20 at 
Souhegan Valley 

Leaming Collaborative 
Increase skills and knowledge of As required by the 
staff at BGCs. Department 
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6.2. The Contractor shall submit a final workplan with specific dates of events to the 
Department for approval within 10 days of the contract effective date. 

7. Deliverables 
·1.1. The Contractor. shall purchase all kits to_implement the Positive Action program at 

three (3) Boys and Girls Club sites Identified in Section 2.1 no later than ten (10) 
business days from the contract effective date. 

7.2. The Contractor shall purchase all kits to Implement the Positive Parenting program at 
three (3) Boys and Girls Club ·sites identified in Section 2.1 no later than ten (10} 
business days from the contract effective date. 

7 .3. The Contractor shall purchase one (1) laptop for each location identified in Section 
2.1 for a total. of three (3) laptops no later than fourteen (14} business days from the 
contract effective date. 

7.4 .. The Contractor shall provide the Positive Action program to a minimum of one 
hundred fifty (150) youth of which: 

7 .4 .1. A minimum of sixty (60) shall be from the Boys and Glrls Club of Greater 
Salem. 

7.4.2. A minimum'of sixty (60) shall be from the Boys end Girls Club of Greater 
Nashua. 

7.4.3. A minimum of thirty (30) shall be from the Boys and Girls Club of the 
Souhegan Valley. 

7.5. The Contractor sh~I! provide the Parenting Wisely program to a minimum of seventy­
.. five (75) parents of which: 

7 .5.1. A minimum of thirty (30) shall be from the Boys and Girls Club of Greater 
Salem. 

7.5.2. A minimum of tw4':nty-five (25) shall be from the Boys and Girls Club of 
Greater Nashua. 

7.5.3. A minimum of twenty (20) shall be from the Boys and Girls Club of the 
Souhegan Valley. 

8. Perfonnance Measures 

8.1. The Contrae1or shall ensure 100% of program applications Include a consent form for 
youth to participate In the Positive Acilon program at each site Identified in Section 2.1. 

8.2. The Contractor shall ensure a minimum of twenty (20) major community partners are 
in11olved with program activities during the contract period. 

8.3. The Contractor shall ensure 100% of employees receiving funding from this 
agreement become Certified Prevention Specialist. · 

8.4. Local schools and community partners will report an increase in participation in 
community and school actiVities by program participants. 

8.5. As a result of participatlng in the programs and services funded by this contract 
participants shall, al a minimum, demonstrate; 

6.5.1. Increase In perception or harm/risk of the use of substances: 

Boys & Gins Clvb of Greater Salem 
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8.5.2. Increase in perception of peer or parental/caregiver disapproval on the use of 
substances; 

8.5.3. Increase in parental efficacy; and 

8.5.4. Increase in parental communication and monitoring: 

9. Participant Survey 

9.1. The Contractor shall administer a survey, supplied by the Department, to all 
individuals participating in the selected service. 

9.2. The Contractor shall ensure participants who complete the intervention fu\ly complete 
all components of the survey design. The Contractor shall: 

9.2.1. Provide Instruction to participants on the importance of completing the 
Department provided survey according to the Department instructions. 

9.2.2. Ensure the survey administration process Includes the process ror acquiring 
consent from program participants· in the evaluation and 1n cornplfance with 
the Department's policies and protocols. · 

9.2.3. Survey a minimum of eighty percent (80%} of program participants. 

10.Oata Storage and Reporting 

10.1.1. The Contractor shall develop a system to safely store and maintain survey data 
In compliance with the Department's policies and protocols. 

10.1.2. The Contractor shall be required to enter the completed survey data into a 
database provided by the Department. Survey data will be pro"'ded to the 
Department's contracted entity to provide evaluation. 

10.1.3. The Contractor shall input data on a monthly basis to an online database as 
required by the Department. The Department will provide training on the use of 
the database system. The data indudes, but_ is not limited to: 

10.1.3.1. Number or individuals served; '. 

l0.1.3.2. Demographics of Individuals served; 

10.1.3.3. Types or strategies or interventions implemented: and 

10.1.3.4. Dollar amount and type of funds used in the implementation of strategies 
and/or interventions 

10.1.4. The Contractor shall ensure compliance with all data reporting requirements 
including, but not limited to; 

10.1.4.1. The ability to communicate and submit required reports via email. 

10.1,4.2. The ability to submit the following reports in formats approved and/or 
provided by the Department: 

10.1.4.2.1. Enter and complete monthly data reporting in lhe New Hampshire 
Prevention Web Information Technology System (P-WITS) within 
twenty (20) working days or the end of the previous month, e.g. 
July data will be entered fully by August 20"'; 
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10.1 A.2.2. Submit monthly expenditure reports for reimbursement of costs 
associated with contract activities by \he 20111 business day 
following the end of the previous month. 

10.1.5. All data related exchanges, standards, policies, systems etc. may, at the sole 
discretion of the Department, be reviewed by the Department and/or the 
Department of lnfonnalion Technology (Dorf) lo assess confom,ance with 
Department and DolT infonnation security/privacy standards. 

10.1.5.1. The Contractor agrees to remedy, to the satisfaction of the Department 
andfor DolT, any substan\lal non-conformance Identified. 

Boys & Girls Club of Greater Salam 
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Method and Conditions Precedent to Payment 
, 

1. The Department shall pay the Contractor an am_ount not to exceed the Price Limitation on Form 
P-37. Block 1.8, for the seivices provided by the Contractor pursuant to Ex~ibi.t A, Scope of 
Setvices. 

2. Funding for this contract Is: 100% Other Funds (Governor's. Commission on Alcohol and other 
Drug Prevention, Treatment, and Recovery). 

3. The Contractor shall provide the services in Exhibit A, Scope or Setvices, in compliance with 
funding requirements. · 

4. Payment for Setvices shall be made as follows: 

4.1. The Contractor shall submit monthly invoices and any attendant reports by the 15°' of 
each month. 

4.2. Expenses shall be reported for reimbursement by budget line item In accordance with 
Exhibit B-1 and Exhibit B-2 with Invoice template supplied by the State. 

4.3. The Department shall make payment to the Contractor within thirty (30) days or receipt of 
Invoices and reports for contract services provided pursuant to this Agreement. 

4.4. Invoices and reports. Identified in Section 4 shall be submitted to: 

Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
105 Pleasant Street 
Concord, NH 03301 

5. Payments may be withheld pending receipt of required reports or documentation as Identified in 
Exhibit A, Scope of Services. 

6. A final payment request shall be submitted no later than forty (40) days after the end of the 
contract. Failure lo submit the Financial Report, and accompanying documentation, could result 
In non.payment. 

7. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this 
Contract may be withheld, In whole or in part, in the event of noncompliance with any State or 
Federal law, rule, or regulation applicable to the services provided, or if the said services have not 
been completed in accordance with the terms and conditions of this Agreement. 

8. Notwithstanding paragraph 18 of the Form P-37, General Provisions, an amendment limited to 
. transfer the funds within the budget and within the price limitation, can be made by written 

agreement of both parties and may be made without obtaining a~proval of the Governor and 
Executive Council. . . 
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SPECIAL PROVISIONS • 
Contractors Obllgalions: The Contractor covenants and agrees that all funds received by the Contractor 
under the Contract shall be used only as payment to the .Contractor for seN\ces provided to e!\g\b\e 
individuals and, in lhe furtherance or the aforesaid covenants, the Contractor hereby covenants and 
agrees as follows: 

1. Compliance with federal and State Laws: If the Contractor is pennitted to determine the engibHity 
or Individuals such eliglbUity determination shall be made In accordance with applicable federal and 
state laws, regulations, orders, guideline·s, policies and procedures. 

2. Time and Manner of Determination: Ellg!bllity determinations shall be made on ronns provided by 
the Department for that purpose and shall be made and remade al such times ~s are prescribed by 
the Department. 

3. Documentation: In addition lo U,e determination forms required by the Department. the Contractor 
shall maintain a daia file on each recipient or services hereunder, which file shall Include an 
lnfonnaUon necessary to supporl an eligibili\y de\ermina\ion and such other information as lhe 
Department requests. The Contractor Shall furnish the Department with all forms and documentation 
regarding ellglbllity detenninations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as 
lndividua!s declared Ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shan be permit1e<l to fill out 
an appllca\lon form and that each applicant or re-appllcant shall be inrormed of his/her right to a rair 
hearing In accordance with Department regulations. 

5. Gratuities or Kickbacks: The Contractor agrees that it is a bceach of this Contrae\ to accept or 
make a payment, gratuity or offer of employment on behalf or the Contractor, any Sub-Contractor or, 
the Stale in order to Influence the per1om,ance of lhe Scope of Worl< detailed In Exhibit A of this 
Contract. The State 'may terminate this Contract and any sub-contract or sub-agreement if II is 
determined lhat payments. gratuities or offers of employment of any kind were offered or received by 
any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. Rstroactlvo Payments: Notwithstanding ·anything lo lhe contrary contained in the Contract or In any 
other d!)Cument, contract or understanding, it Is expressly understood and agreed by the par1ies 
hereto, that no payments will be made hereunder to reimburse the Contractor for costs Incurred for . 
any purpose or for any services provided to any individual prior to the Effective Date of the Contract 
and no payments shan be made for expenses incurred by the Contractor for any services provided 
prio,r to the date on which the individual applies for services or (except as otherwise provided by the 

· federal regulations) prior lo a determination that the individual is ellgible for such services. 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained In the Contract, nothing 
herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor in excess or the Contractora costs, at a rate 
which exceeds the amounts reasonable one! necessary to assure the quality of such service, or at a 
rate which exceeds the rate charged by the Contractor to ineligible Individuals or other third par1y 
funders for such service. If al any time during the term of this Contract or after receipt of the Final 
E~pendit\Jre Report hereunder, the Department shall determine that the Contractor has used 
paymen~ hereunder to reimburse items of expense other than such costs·, or has received payment 
in excess or such costs or In excess of such rates charged by the Contractor to ineligible individuals 
or other third party 1unders, the Department may elect to: 
7.1. Renegotiate the rates for payment hereunder, in which event new rates shall be established; 
7.2. Deduct from any ruture payment to the Contractor the amount or any prior reimbursement in 

excess of costs; · 
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Exhibit C • 7.3. Demand repayment of the excess payment by the contractor In which event failure to malce 

such repayment shall constitute an Event of Default hereunder. When the Contractor Is 
permitted to determine the ellglblllty of Individuals for services, lhe Contractor agrees to 
reimburse the Depanment ror all funds paid.by !he Department to the Contractor for services 
provided to any indMdual who Is found by the Department to be ineligible for such services et 
ony Ume during lhe period of retention of records es\ablished herein. · 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In addition to the eligibility records specified above, the Contractor 
covenants a'nd agrees to malnta\n lhe following records during th& Contract Period: 
8.1. FIScal Records: books, records, documents and other data evidencing and renecting all costs 

- and other expenses Incurred by the Contractor in the performance of the Contract, and aa 
income received or collected by the Contractor during the Contract Period, said records to be 
maintained in accordance with accounting procedures and practices which sufficiently and 
properly renec\ all such costs and expenses, and whleh are acceptable to the Department, and 
to include, without limitation, all ledgers, books, records, and original evidence of costs such as 
pusd'lase requisitions and orders, vouchers, requisitions for materials, inventortes, valuations of · 
In-kind contribU\ions, labor time cards, payrolls, and other records requested or required by the 
Department. • 

S.2. StallsUcal Records: Statistical, enrollment. attendance or visit records for each recipient of 
services during the Contract Period, which records shall include all records of application and 
eligibility Oncludlng all forms required to determine ellgibillty for each such recipient), records 
regarding the provision of services and all invoices submitted to the Department lo obtain 
payment for such services. 

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Contractor shall retain medical records on each patienl/reclplent of services. 

9. Audit Conlractor shall submit an annual audit to the Department within 60 days after the close of the 
agency fiscal year. II Is recommended that the report be prepared In accordance wilh the provision of 
Office of Management and Budget Circular A-133. "Audits of States, Local Governments, and Non 
Profit Organizations• and the provisions of Standards for Audit or Governmental Organizations, 
Programs, AcUvities and Funciions, Issued by the US General Accoun\lng Office (GAO standards} as 
they pertain to financial compliance audits. 
9.1. Audit and Review: During the term of this Contract and the period for retenUon hereunder, the 

Department. lhe United States Department of Health and Human Services, and any of their 
designated representatives shall have access to an reports and records maintained pun;uant to 
the Con\ract for purposes of audit, examinalion, excerpts end transcripts. 

9.2. Audit UabiliUes: In addition lo and not In any way ln limllstlon of obligations of the Contract. it is 
understood and agreed by the Contrac;tor that the Contrae1or shall be held llable for any slate 
or federal audit exceptions and shall return to·tho Department, all payments mede under the 
Contract to which exception has been taken or which have been disallowed because of such an 
exception. 

10. Confldenllallty of Records: All information, reports, and records maintained hereunder or collected 
In connection with the performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however, that pursuant to slate laws and the regulations or 
the Department regarding the use and dlsdosure of such informaUon. disclosure may be made lo 
public officials requiring such information in connection with their official duties and for purposes 
directly connected to the admlnlstrat!on of the services and the Contract; and provided further, that 
the use or disclosure by any party or any information concerning a recipient for any purpose not 
directly connected wilh the administration of the Department or the Contractor's responsibilities with 
respect to purchased services hereunder is prohibited except on written consent of the recipient, his 
allomey or guardian. 

O,l/?1114 
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Notwithstanding anything to the contrary contained herein the covenants and condiUons contained ln 
the Paragraph shall survive the termination or the Contract for any reason whatsoever. 

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following 
limes if requested by the Department. 
11.1. Interim Flrianclti! Reports: Written Interim financial reports containing a detailed description or 

all costs and non-allowable expenses Incurred by the Contractor to the date of the report and 
containing such other Information as shall be deemed satisfactory by the Department to 
Justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed sa\lsfac\ory by the Department. 

1 t .2. Final Repor1; A final report shall be submitted within thirty (30) days after the end of the term 
of this Contract The Final Report shall be in a form satisfactory to the Department and shall 
contain a summary statement of progress toward goals and objectives stated In the Proposal 
and other information re<iulred by the Department. 

t2. Completion of Services: Dlsallowance of Costs: Upon the purchase by the Department o1 lhe 
maximum number of units provided for In the Contract and upon payment of the price limltatlori 
hereunder, the Contract and all the obligations of the partles hereunder (except such obligations as, 
by \he terms of the Contract are to be performed after the end of the term of this Contract and/or 
survive the tenninatlon of the Contract) shall terminate, provided however, that if, upon review of the 
Ffnal Expenditure Report the Department shall disallow any expenses claimed by the Conltactor as 
costs hereunder the Department shall retain the right a, its discretion, to deduct the amount or such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents, notices, press releases, research reports and other materials prepared 
during or resulting from the performance of the services or the Contract shall Include the following 
statement: 
13.1. The preparation of this (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Departmen\ of Health and Human Services, with funds provided fn part 
by the State or New Hampshire and/or such other funding sources as were·available or 
required. e.g., the United States Department of Health and Human Services. 

14. Prior Approval and Copyright Ownership: All materials (written, video. audlo) prOduced or 
purchased under the contract shall have prior approval from OHHS before prinling, productlon, 
distrlbullon or use. The DHHS will retain copyright ownership for any and all original materials 
produced, Including, but not limited to, brochures, resource directories, protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract wllhou\ 
prior wi:itlen approval from DHHS. 

15. Operation of Faci1111es: Compliance wilh Laws and Regulations: In the operation or any facilities 
for providing seMces, the Contractor shall comply .with all laws, orders and regulations of federal. 
state, county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall Impose an order or duty upon the contractor with re_spect lo the 
operation of the facility or the provision of the services at such fadlity. If any governmen\al license or· 
permit shall be required for the operation or the said facility or the performance of the said services, 
the Contractor will procure satd license or permit, and will at all times comply wilh the terms and 
conditions of each such license or permit. In connection with the foregoing requirements, the 
COl'ltractor hereby covenants and agrees that. during the term of this Contract the racilities sryall 
comply with all rules, orders, regulations, and requirements of the St.ate Office of the Fire Marshal and 
the local lire protection agency, and shall be in conformance with local building and zoning codes. by­
laws and regulations. 

16. Equal Employment Opportunity ~Ian {EEOP): The Contractor will provide an Equal Employment 
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if It has 
received a single award of $500,000 or more. If the recipient receives $25,000 or more and has 50 or 
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more employees, .il will maintain a current EEOP on file and submit an EEOP Certification Form to lhe 
OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees 
with ~ewer lhan 50 employees, regardless of the amount of the award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non­
profit organlz.aUons, Indian Tnbes, and medical and educational lnslituUons are exempt from the 
EEOP requirement, but are required to submit a certificaUon form to the OCR to claim the exemption. 
EEOP Certillcallon Forms are available al: http://www.oJp.usdoj/about/ocr/pdfs/cert.pdf. 

17. Limited English ProfJcloncy (LEP): As clarified by Executive Order 13166, Improving Access to 
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination on the basis of llmited English proficiency (LEP). To ensure 
compliance with the Omnibus Crime Control and Sare Streets Act or 1968 and liUe VI of the Civil 

• Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to Its program~. 

16. Pilot Progr;,,m for Enhancement of Contractor Employee Whistleblower Protactlons: The 
following shall apply to all contracts that exceed the SimpUfied Acquisition Threshold as defined in 48 
CFR 2.101 (currenuy, s1so,ooo) · 

CONTRACTOR EMPLOYEE Wti1STl.E8LOWER RIGHTS AND REQUIREMENT To INFORM EMPLOYEES OF . 
. . \'\'.HJSTLEBLO'NER RIGHTS (SEP 2013) 

(a) This contract and employees wor1<ing on this contract wifl be subject to the whlstleblower rights 
and remedies In the pilot program on Contractor employee whlstlet:ilower protectlons established at 
41-U.S.C. 4712 by section 826 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 
112-239) and FAR 3.908. . 

(b) The Contractor shall Inform Its employees in writing, In the predominant language of u,e workforce, 
of employee whisUeblower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal Acquisition Regulation. 

(c) The Contractor shall insert the substance of lhls clause, including this paragraph (c), in all 
subcontracts over the simplified acquisition threshold. 

19. Subcontractors: OHHS recognizes that lhe Contractor may choose to use subconlractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain the responsibility and accountability for the function(s). Prior to 
subcontracting, the Contractor shall evaluate the subCOntractor's ability to perform the delegated . 
function(s). This is accomplished through a written agreement that specifies activities and reporting 
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions If 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
conditions as lhe Contractor and the Contractor is responsible lo ensure subcontractor compllance 
with those conditions. 
When the Contractor delegates a function to a subconlractor, the Contractor shall do the following: 
19.1. Evaluate the prospective subcontractor's ability to perform lhe activities, before delegating 

the function 
19.2. Have e written agreement with the subcontractor that specifies activities and reporting 

Iesponslbi\ities and how sanctions/revocation will be managed ir the subcontractor's 
perfonnance is not adequate 

19.l. Monitor the subcontractor's performance on an ongoing basis 

06/1111' 
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Exhibit C • 19.4. Provide to DHHS on annual schedule Identifying au subcontractors, delegated !unctions and 

responsibilities, and when the subcontractor's perfonnance will be reviewed 
19.5. DHHS shall, at 11s discretion, review and approve all subCOrrtracls. 

It the Contractor ldenUfles deficiencies or areas for Improvement are Identified, the Contractor shall 
lake corrective action. 

DEFINITIONS 
A3 used in lhe Conlract, lhe foTiowlng terms shall have the following·meanlngs: 

COSTS: Shall mean those direct end Indirect items of expense detennlned by the Department to be 
allowable and reimbursable fn accordance with cost and accounting principles established in accordance 
with stale and ·federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: ShaU mean that section of the Contractor Manual which Is 
entitled "Financial Management Guidelines• and which contains the regulations governing Uie f\nancl3I 
activities of contractor agencies which have contracted with the State of NH lo receive funds. 

PROPOSAL: If appllcable, shall mean \he document submitted by the Contractor on a'form or forms • 
required by lhe Department and containing a description of the Services to be provided to eligible 
individuals by the Contractor In accordance with the terms and oondillons of the Contract and setting forth 
lhe total cost and sources or revenue for each service to be provided under the Contract 

UNIT: For each service lhal the Contractor is to provide to eligible individuals hereunder, shall mean lhal 
period of lime or that specified activity determined by the Department and specified In Exhibit B of the 
Contract. 

FEDERAUSTATE LAW: Wherever federal or state laws, regulaUons, rules, orders, and policies, etc. are 
referred to In \he Contract, the said reference shall be deemed to mean all such laws, regulations. etc. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire · 
Administrative Procedures Act NH RSA Ch 541-A, for lhe purpose of implementing State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract wiU not supplant any exlsting federal funds available for these servicas. 
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• . Exhibit C-1 

REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 or the General Provisions or this contract. Conditional Nature of Agreemeni, Is 
replaced as follows: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwlthstandiflg any provision of this Agreement to the contrary, all obligations of the State 
hereunder, including without limitation, the continuance of payments1 in whole or In part, 
under this Agreement are contingent upon continued approprlatlon or availability of funds, 
Including any subsequent changes to the appropriation or availability or funds affected by 
any state _or federal leglslatlve or executive action that reduces, eliminates, or other,,,\se 
modifies the appropriation or availablllty of funding for this Agreement and the Scope of 
Services provided In Exhibit A, Scope cf SeNlces, In whole or in part. In no event shall the 
State be liable for any payments hereunder in excess of appropriated or available funds. In 
the event of a reduction, termination or _modlflcallon of appropriated or available funds, the 
State shall have the right to w!thhold payment untll such funds become available, if ever. The 
State shall have the right to reduce. terminate or modify services .under this Agreement 
Immediately upon gMng the Contraclor notlce of such reduction, termination or modification. 
The State shall not be required to transfer funds from any other source or account Into the 
Account(s) ldentffled In block 1.6 or the General Provisions, Account Number, or any other 
account, in the event funds are reduced or unavailable. 

2. Subparagraph 10 or the General Provisions of this contract, Termination, is amended by adding the 
following language; 

10.1 The State may terminate the Agreement at any lime for any reason, at the sole dlsctetlon of 
the Stale, 30 days .ifler giving the Conlractor written notice that lhe State is exercising \ls 
option to terminate the Agreement. 

10.2 In the event of early termlnallon, the Contractor shall, within 15 days or notice of early 
termination, develop and submit to the State a Transition Plan for services under the 
Agreement, Including but not llmlte<I to, identifying the present and future needs or dlenls 
receMng services under the Agreement and establishes a process lo meet those needs. 

10.3 · The Contractor shall fully coopera~ with the Stale and shall promptly provide detailed 
information to support the Transition Plan including, but not l!mited 10, any infOnllation or 
data requested by lhe State related to the term·ination of the Agtoemenl and Transition Plan 
and shall provide ongoing communication and re11isions of the Transition Plan to the Stale as 
requested. · 

10.4 In the event that services under the Agreement, lndudlng but not limited to clients receiving 
services under the Agreement are transitioned lo having services deli11ered by another entity 
induding contracted providers or the Stale, the Contractor shall provide a process for 

· unlntemipted de\lvery of services ln \he 1 ransition P!an. 

10.5 The Contractor shall establish a method of notifying clients and other affected individuals 
about lhe transition. The Contractor shall include the proposed communications In its 
Transition Plan submitted to the Stale as described above. 

3. The Oep311ment reserves the right to' renew lhe contract for up lo two (2) additional years, subject 
to the continued availability of funds, satisfactory performance of se1,1ices and approyal by the 
Governor and Execuli11e Council. · 
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• CERTIFICATION REGARD1NG DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor identified in Section 1 .3 or the General Provisions agrees to comply with the provisions or 
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L 100-690, TiUe V, Subtllle D; 41 
U.S.C. 701 et seq.). and further agrees to have the Contractor's represen\a\lve, as loen\ifled in Sections 
1.11 and 1.12 of the General Provisions execute the following Certification: 

ALTERNATIVE I • FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEAL TH AND HUMAN SERVICES· CONTRACTORS 
US DEPARTMENT OF EDUCATION· CONTRACTORS 
US DEPARTMENT OF AGRICULTURE· CONTRACTORS 

This certification Is required by the regulations implementing Sections 5151-5160 of the Drug-Free 
Workplace Act or 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 el seq.). The.January 31, 
19B9 regulations were amended and published as Part II of the May 25, 1990 Federal Regis!er (pages 
21681-21691), and require certlflcation by grant!!6S {and by inference, sub-grantees and 51.lb­
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of lhe 
regulation provides that a grantee (and by inference, sub-grantees end sub-contractors) that is a State 
may elect to make one certification to the Department In each federal fl5cal year in lieu of certificates for 
each grant during the federal fiscal year covered by the certification. The certificate set out below Is a 
matBrtal representation of fact upon which reliance Is placed when the agency award!:. \he grant. False 
certification or violation of the certification shall be grounds for suspension or payments, suspension or 
termination of grants, or government wide suspension or debarment. Contractors using this form should 
send It to: 

Commissioner 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. The grantee certifies Iha\ it w_ill or will conUnue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that lhe unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance Is prohibited in the grantee's 
workplace and specifying the actions that will be taken against employees for violation of such 
prohibition; . 

1.2. Establishing an ongoing drug-free awareness program to inform employees about 
1.2.1. The dangers of drug abuse in the woncplace; 
1.2.2. The grantee's policy of maintaining a drug-free workplace; 
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and 
1.2.4. The penalties that may be Imposed upon employees for drug abuse violations 

occurring in the workplace; 
1.3. Making ii a requirement that.each employee to be engaged in !he performance of the grant be 

given a copy of the statement required by paragraph (a): 
1.4. Notifying the employee in the statemen\ required by pciragraph (a) \hat. as a condition of 

employment under the grant, the employee will 
1.4. 1. Abide by the terms of the statement; and 
1 .4 .2. Notify the employer In writing of his or her conviction for a vloletlon of a criminal drug 

statute occurring in the workplace no late~ than flve c.:ilondar days after such 
convlcUon; 

1.5. Notifying \he agency \n writing, within ten calendar days after receiving nolice under 
subparagraph 1.4.2 from an employee or otherwise receiving actual notice or such conviction. 
Employers of convicted employees must provide notice, inciuding position tiUe, to every grant 
officer on whose grant aclivity the convicted employee was wc,li(lng. unless the Federal agency 
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ExhlbltO • ' . has designated a central poinl ror the receipt of such notices. Notice shall include the 

identification number(s) of each affected grant; 
1.6. iaking one of \he following actions, within 30 calendar days of receMng notice under 

. . subparagraph 1.4.2, with respect to any employee who Is so convicted 
1.6.1. Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilitation Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily In a drug abuse ass!stsnce or 
rehabilitation program epproved for such purposes by a Federal, Stale, or local health, 
law enforcement, or other appropriate agency;· . 

1.7. Making a good faith effort to continue to maintain a drug-free workplace through 
implemer:itaUon of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, end 1.6. 

2. The grantee may Insert In the space provided below the slte(s) for I.he performance of work done In 
connection with !he specific grant. 

· Place of Performance (streel address, city, r.ounly, state, zip code) Pis\ each location) 

Check C if there are workplaces on file that are not identified here. 

Date 

C\WHl<S/1101 ll · 

Contractor Name: 

Name: ~...o ~ 

TIiie: C::.....\1~r ~~=-~ ~-<t-
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CERTIFICAilON RE§AROING LOBBYING • 
. . 

The Conl!actor Identified In Section 1 .3 or the General Provisions c19rees to comply with the provisions or 
Segiim 319 or PubUc Law 101-121, Government wide Guklance ror New Restrictions on Lobbying, and 
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as ldentlfied In Sections 1.11 
and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEAL TH ANO HUMAN SERVICES· CONTRACTORS 
US DEPARTMENT OF EDUCATION - CONTRACTORS 

.US DEPARTMENT Of AGRICULTURE· CONTRACTORS 

Programs (indicate applicable program c;overed}: 
"Temporary Assistance to Needy Famines under TiUe IV·A 
"Child Support Enforcement Program under Title IV•D 
•social Services Block Grant Program under Hie XX 
•Medlcaid Program under Title XIX 
•community Services Block Grant under nue VI 
•Child Care Development Blade: Grant under Tille IV 

The undersigned certifies, to the best or his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by .or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
coMection wilh lhe awarding of any Federal contract. continuation, renewal, amendment. or 
modificallon of any Federal contract. grant, loan, or cooperative agreement (and by spectrlc mention 
sul>-granlee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or wiU be paid to any person for 
lnnuencing or attempting to Influence an officer or employee of eny agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this -
Federal contract, grant. loan, or cooperative agreement (and by specific; mention sub-grantee or sub• 
contractor), the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to 
Report lobbying, In accordance with l\s instructions, atlac:tied and Identified as Standard Exhibit E-1.) 

3. The undersigned shall require \ha\ the language of \tlis certification be included in the award 
document for sub-awards at all tiers (lncludlng subcontracts, sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification Is a material representation or fact upon which reliance was placed when this transaction 
was made or entered into. Submission or this certificatlon is a prerequisite for making or entering into this 
transaction Imposed by Section 1352, TiUa 31, U.S. Code. Ally person who fails to file the required 
certification shall be subject to a civil penalty of no! less than $10,000 and not more than $100,000 ror 
each such failure. · 

C~MS/11071) 

Contractor Name: 

~ 
Name:µ.,._~ ~ra..,,.. 
TiUe:~\'=Y ~.:::--J 

Emibll E - Celllttcalion Regarding Lobbying 
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CE8TIFICATION REGARDING DEBARMENT. SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

• 
The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
ExecuUve Office of the President. Executive Order 12549 and 45 CFR Part 76 regarding Debarment. 
Suspension, and Oiher Responsibllity Matters, and further agrees to have the Contractor's 
representative, as Identified in Sections 1. \1 and 1.12 of lhe General Provisions execute the following 
Certification: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract). the prospective primary participant Is providing the· 

certification set out below. 

2. The inabi!lty of a person to provide the certification required below w!II not necessarily result In denlel 
Of particlpatlon ln this covered transaction. If necessary, the prospective participant shall submlt an 
explanation of why it cannot provide the certl0cation. The certlficatJon Qr explanation win be 
considered in connection With the NH Department of Health and Human Services' (DHHS) 
determination whether to entor into this transaction. However, failure of the prospective primary 
participant to furnish a certification or en explanation shall dlsquanfy such person from participation In 
this.transacUon. 

3. whThe ceDrtlHfiH,caStion in this cdlause is e
1 

malhten
1
·at repr~ntati

1
of~tol t

1
ract udpon wh

1
tchd,tehlianthce was placed

0 
. ) 

en determine to enter nto s transaction. , _ s ater eterm ne at e prospec ve. 
primary participant knowingly rendered an erroneous certification, ln addition to other remedies 
available to the Federal Government, DHHS may terminate this transaction for cause or defaulL 

4. The prospective primary participant shall provide Immediate written notice to the OHHS agency to 
· whom this proposal {conlracl) is submit1ed if a\ any lime the prospective primary participant learns 

lllal Its certlncaUon was erroneous when submitted ot has become erroneous by reason of changed 
circumstances. ' 

5. The tenna ·covered transaction," "debarred; ·suspended." 1neligible, • "lower tier covered 
transaction," "participant," ·perso·n: "primary covered transaction," "principal; "proposal," and 
"voluntarily excluded," as used in this clause, have the meanings set out In the Definitions and 
Coverage sections of the rules implementing Execu1ive Order 12549: 45 CFR Part 76. ·Seethe 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal (contract) that, should !he 
proposed covered transaction be entered into, It shall not knowingly enter Into any lower Uer covered 
transacUon with a person who is debarred, suspended, dedared ineligible, or voluntarily excluded 
from participation in this covered transaction, unless authoti2:e~ by OHHS. 

7. The prospective primary participant further agrees by submitting this proposal that I\ will indude the 
clause titled "Certification Regarding Debarment, Suspension. Ineligibility and Voluntary Exclusion -
Lower Tier Cove(ed Transactions: provided by OHHS, without modlfica\lon, In an lower tier covered 
transactions and In all solicitations for lower tier covered transactions. 

8. A participant in a covered transaction may rely upon a certification of a prospective participant in B 
lower tier covered transaction that it.is not debarred, suspended, lneliglble, or involuntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous. A participant may 
decide Iha method and freQuency by which It determines lhe eligibility ol its principc1ls. Each 
participant may, but is not required to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good faith the certilicallon required by this clause. The knowledge and 

CUl\l'1>GII 1()71) 

Eillibi1 F - CeniricaUon Regarding Oeball'l'l~l. Suspendon 
And Other Reip~sibifrty Maner, 

Paga \ ol 2 

Conlr.ltlor Initials~ 
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. • information of a participant is not required to exceed that which Is normally possessed by a prudent 
person in the ordinary course or business dealings. 

1 O. Except ror transactioM authorized under-paragraph 6 of lhese Instructions; i1' a par\lcipan\ In a 
covered lransactlon knowingly enters Into a lower tier covered transaction with a person who Is 
suspended, debarred, ineligible, or voluntarily excluded from participation In this transaction, In 
addition to other remedies available to the Federal government, DHHS may terminate this transaction 
for cause or default. · 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant cer1lfies to the bes\ of ils knowledge and belle!, that it and Its 

principals: · 
11.1. are not presently debarred, suspended, proposed for debarment, declared Ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
11.2. have not within a three-year period preceding tl:iis proposal (contract) been convicted of or had 

a civil judgment rendered against !hem for commission offraud or a criminal offense In 
connection with obtaining, attempting lo obtain, or performing a public (Federal, Stale or local) 
trans~c\ion or a contract under a public transaction; vlolatlon of F~eral or Slate antitrust 
staMes or commission of embeZ21ement, theft, forgery, bribery, falsincstlon or destructlon of 
records, making false statements, or receiving stolen property; 

11.3. are not presently Indicted for otherwise crimlnaUy or civilly cnarged by a govamment.al en\lty 
(Federal, Stata or local) with commission of any of the offenses enumerated in paragraph (l)(b) 
of !his certification; and · 

11.4. have not within a three-year period preceding this application/proposal had one or more public 
transactions {Federal, Stale or local) terminated for cause or default. 

12. Where the prospective primary participant Is unable to certify to any or the statements in lhls 
certification, such prospective participant shall attach en explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submittlng.thls lower lier proposal {contract), !he prospective lower tier participant, as 

denned in 45 CFR Part 76, certifies to the best of its knowledge and belief that It and Its principals: . 
13.1. are not presently debarred, suspended, proposed for debarment, declared Ineligible, or 

volunlarily excluded rrom participation in this transaction by any rederal department or agency. 
13.2. where \he prospective lower \ier participant Is unable to certify to any of \ha above, such . 

prospective participant shall attach an explanation to this proposal (contract). 

14. The prospective lower lier participant further agrees by submitting this proposal (contract) thatitwill 
Include this clause entlUed "Certiricallon Regarding Debarment, Suspension, Ineligibility, and 
Volu~tary Exclusion - Lower Tier Covered Transactions," without modification in all lower tier covered 
transactions and ln all soliclt.at!ons for lower lier covered transacllons. 

Dato 

CUIO~WS/1107 IJ 

Contractor Name: 'f:lJN\':> \ ~\P-..b ~ dr ~~ ~...,.,,..,__ 

-~ 

Name:~= ~-vo 
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Exhlbil F - Co1incali011 R9i1ardlng OebillTTlenl, Si.r.,penslon 
And Dlher Rosponsit>ilty Mane~ 

Pa~ 2012 
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Exhibit G • ' CERTIFICATION Of COMPLIANCE WJTH REQUIREMENTS PERTAINING TO 

FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH.SAS ED ORGANIZATIONS AND 
WHISTLEBLOWER PROTECTIONS . 

The Contractor iden1ified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, lo execute the folfawtng · 
certification: 

Contractor will comply, and wlll require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

• \he Omnibus Crime ConlJol and Safe Streets Act ol 1 ll68 (42 U.S.C. Section 3789d) whlch prohibits 
recipients of federal fundlng under this statute from discriminating, either In employment practices or In 
the delivery of services or benefits, on the basis or race, color, religion, na1ional origin, and sex. The Acl 
requires cert_aln reciplents to produce an Equal Employment Opportunity Plan: 

• the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. SecUon 5672(b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this 
stzlute are prohibited from discriminating, either in emplo'Yf!'ent practke5 or In the delivery of services or 
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements;· 

- the Civil Rights Act or 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 
· assistance from discriminating on the basis of race. color. or nati~nal origin in any program or activity); 

• the Rehabilitation Aci of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial 
assls1ance from discnmina\lng on the basis of disability, in regard to emp1oymenl and \he delivery of 
sesvices or benefits, in any program or activity; 

- the Americans wilh Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits 
discrimlnalio.n and ensures ~ua\ opportunity for persons YJi\h disab\ril\es ln employment, Stale end local 
government services, pub!!c accommodations. commercial facilities, and transportation; 

-the Education Amendments or 1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibits 
dlscrlmina1ion on \he basis of sex in federally assisted education programs; 

-the Age Discrimlnation Acl of 1975 (42 U.S.C. SecUons 6106-07), which prohibits discrimination on the 
basis or age in programs or activities receiving Federal financial assistance. It does not Include 
employment discrimination; · · 

• 28 C.F.R. pt 31 (U.S. Department of Justice Regulations...: OJJDP Grant Programs); 26 CFR. pl. 42 
(U.S. Department of Justice Regulations -- Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); E.xecuUve Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organizations: 

-·28 C.F.R. pt. 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based 
Organizations); and Whistleblowar protections 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 (Pub. L 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement or Contract Employee Whistleblower Protections, which protects employees against 
reprisal for certain whistle blowing activities In connection with federal grants and contracts. 

The certificate set out below is a matena\ repre sentatlon of fact upon which rellance is placed when the 
agency awards _the grant. False certification or vlolation of lhe certification shall be grounds for 
suspension of payments, suspension or termination of grants. or government wide suspension or 
debarment. 

6121/14 
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. 

In the event a Federal or Slate court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color, rellglon, national origin, or sex 
against a recipient of funds, the recipient will forward a copy of the finding ta the Office for Civil Rights, to 
the appllcable contracting agency or division within the Oepartmen\ of Health and Human Services. and 
to the Department of Health and Human Services Office of the Ombudsman. 

Toe Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as Identified in Sections 1.11 and 1.12 of the General Provisions. to execute the following 
cer1ification: 

1. By signing and submitting this proposal (contract} the Contractor agrees to comply with the provisions 
Indicated above. · 

Name:~ -kb~ 
Tille: l.A\ct=° C~Cj2p.flr-1G, ~ £.€1L-
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CERTIFICATION REGARDING ENVIRONMENT AL TOBACCO SMOKE 

. . 

• 
Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 
(Act), requires lhal smoking nol be permitted ln any portion of any indoor facility owned or leased or 
contracted for by an entity and used rouUnely or regular1y ror the provision of health, day care, education, 
or Ubrary services to children under the age of 1 S, If the services are funded by Federal programs either 
directly or through St.ate or local governments, by Federal grant. contract, loan, or loan guarantee. The 
law does not apply to children's services provided In private resld.ences, facililles funded solely by 
Medicare or Medicaid funds, and portions of facnities used for inpatient drug or alcohol treatment. Failure 
to comply with the provisions of the law may result In the Imposition of a clvU monetary penalty of up to 
$1000 per day and/or the imposition of an admlnistraUve compnance order on the resp~sible entity. 

The Contractor identified In Section 1.3 of the General Provisions agrees, by signature of the Contractor's 
representative as identified In Sec.\lon 1.11 and 1.12 of \he General Provisions, \o execute \he followlng 
certificaUon: 

1. By signing and submlltlng this contract, the Contractor agrees to make reasonable efforts to comply 
with all apptlcable provisions of Public law 103-227, Part C;known as the Pro-Children Act of 1994. 

Date 

CIMlt'HS/ 11 OIi J 

Con\ractor Name: ~ \ b\~S,, 4v.& Or G,~ 

Name:M,,,a...o~ 
TiUe: a...\\ltr ~~,-.1~ 

Eihiblt H - Certlllcatlon Rega1t!lng 
EnvtrMm11nla! Toba= Smoke 
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. 

• HEALTH INSURANCE PORTABLITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor Identified In Section ·1.3 of the General Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act, Public Lay-i 104·191 and 
with the Standards for Privacy and Security of Individually Identifiable Health lnrormation, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, ·suslness 
Associate• shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health Information under this Agreement and ·covered 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. ·areach" shall have lhe same meaning as the term "Breach" in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. MBusiness Associate" has the meaning given such term In secUon 160.103 of Trtle 45, Code 
of Federal Regulations. 

c. MCovered Entity'.' has the.meaning given such tenn in section 160.103 of TfUe 45, 
Code of Federal Regulations. 

d. "Oesigpated Record Set# shall have the same meaning as the term "designated record set• 
·in 45 CFR Se~tlon 164.501. 

e. "Data Aggregation• shall have the same meaning as the term "data aggregation· In 45 CFR 
Section 164.501. 

f. "Health Care Operations" shall have the same meaning as the term "health care operations· 
in 45 CFR Section 164.501. 

g. "HI TECH Act• means the Heal\h Information 1 echnology for Economic and Clinical Health 
Act, TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means lhe Health Insurance Portability and Accountability Act of 1996, Public Law 
104·191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. · 

i. ·Indivlduar shall have the same meaning as the term "individual" in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal represeniative in accordance with 45 
CFR Section 164.501 (g). 

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. "Protected Health Information" shall have the same meaning as the term "protected health 
information" in 45 CFR Section 160.103, limited to the information created or received by 
Business Associate from or on behalf of Covered Entity. 

312014 Exhibit I 
Heal\h l111ur;mce Pcr\ll'blUty Ac\ 
Bu,lness Associate Agrvcment 
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. . • 
I. ·Required by Law· shall have the same meaning as the tenn ·required by law" in 45 CFR 

Section 164.103 . 

. m. "Secretactshall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n. ·secunty Rule" shall mean the Security Standards for the Protection or Electronic Protected 
Health Information at 45 CFR Part 164,-Subpart C, and amendments thereto. 

o. ·unsecured Protected Health Information· means protected health infonnatlon that Is not 
·secured by a technology standard that renders protected health Information unusable, 
unreadable, or Indecipherable to unauthorized Individuals and Is developed or endorsed by 
a standards developing organization that Is accredited by the American National Standards 
Institute. · 

p. Otber Definilion,s - All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HITECH 
AcL 

(2) 

a. 

b. 

C. 

d. 

J/2014 

Business Associate Use and Disclosure of Protected Health Information, 

Business Associate shall not use, disclose, maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services ouU!ned under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use. disclose, maintain or transmit 
PHI in any manner \hat would constitute a violaUon of the Piivacy and Security Rule. 

Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth In paragraph d. below; or 
111. ·For data a9gregation purposes for lhe health care operations of Covered 

Entity. 

To the extent Business Associate is permitted under the Agreement to disclose PHI to a 
third party, Business Associate must obtain. prior to making any such disclosure, (i) 
reasonable assurances from \he third party that such PHI wilt be held confldenllally and 
used or further disclosed only as required by law or for the purpose for which It Vfc!S 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with \he HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality or the PHI, to the extent it has obtained 
knowledge of such br.each. 

I 

The.Business Associate shall not. unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PH! ln response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek apJl<opriale rehef. If Covered ETIII~ obje<:ls to sueh disclosure, the B~ 

Elhibll-1 Cor,tn1clor 11\11 
Heal\h 1n~ur.lr>ce PO(lab~lt)I 1'Gl 
Bustnoss Asaocia10 Agreement ': _.--i • ~" 
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. • 
e. 

(3) 

a. 

Associate shall refrain from disclosing the PHI until Covered Entity has exhausted all 
remedies. 

If the Covered Entity notifies the Business Associate that Covered Entlty'has agreed to 
be bound by additional restrictions over and above those uses or disclosures or security 
safeguards or PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional res\Jicilons and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

Obligations and Activities of Business Associate. 

Toe Business Associate shall notify the Covered Entity's Privacy Officer Immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health Information not provided for by the Agreement Including breaches of unsecured 
protected health information and/or any security Incident that may have an impact on the 
protected health Information of the Covered Entity. 

b. "The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shall include, but not be 
limited to; 

' 
o The nature and extent Of the protected health information involved, including the 

types of Identifiers and the likelihood of re-identification; 
o The unauthorized person used the protected health infonnation or to whom the 

disclosure was made; 
o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and Immediately report the findings of the risk assessment In writing to the 
Covered Entity. 

c. The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

d. Business Associate shall make avallable all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 

. purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. · 

e. Business Associate shall require an of its business associates that receive, Lise or have 
access to PHI under the Agreement, to agree in writing lo adhere to the same 
restrictions and condi\ions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receiving PHI 

3/2014 Exhibil I Contr.lClor lnlUal, ~ r ., 
Hcall/l Insur.nee Po,tabUity Act ~ 
Business A~atc ,t.grecmenl '"'·1· \'1'-
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f. 

g. 

h. 

L 

j. 

k. 

t. 

312014 

pursuant to this Agreement. with rights of enforcement and indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business _hours at its offices all 
records, books, agreements, policies and procedures relating to th~ use and disclosure 
of PHI to the Covered Entity, for purposes of enabl!ng Covered Entity to determine 
Business Associate's compllance with the terms of the AgreemenL 

Within ten (10) business days of receiving a written request frorn Covered Entity, 
Business Associate shall provide access to PHI in.a Designated Record Set to the 
Covered EnUty, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an Individual contained in a Designated Record. 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and Incorporate any such amendment to enable Covered Entity to ful~II its 
obligaUons under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and Information related to 
such disclosures as would be required for Covered Entity to respond lo a request by an 
individual for an accounting of disclosures of PHI.In accordance with 45 CFR Section 
164.528.-

Within ten (10) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shall make available 
to Covered Entity such lnformation_as Covered Entity may require to fulfiU its obligations 
to provide an accounting of disclosures with respect to PHI In accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate, the Business Associate shall within two (2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if foiwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten (10) business days of termination of the Agreement,·for any reason, the 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI . 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed lo ln 
the Agreement, Business Associate shalt continue to extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the return or destruction infeasible, for so long as Business....-1)

0 Ellh1t:l1 I Con!lacwr lnllla~ 
Hoa!!II Insurance Portability Act 
Business Ass.od:lte Agreement ~ .'1. l'i_ 
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• • Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity \ha\ lhe PHI has been destroyed. 

- (4) Obligations of Covered Entity 

a. Covered Entity shall notify Business Associate of any changes or limitation{s) In its 
Notice of Privacy Practices provided to lndlvlduals In accordance with 45 CFR Section 
164.520, to the extent that such-change or limitation may affect Business Associate·s 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes In, or revocation 
of permission provided to Covered Entity by Individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. ·Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. 

(5) Tennlnatlon for Cause 

(6) 

a. 

b. 

C. 

d. 

3/2014 

In addition lo Paragraph 10 of the standard terms and condlUons (P-37) of this 
Agreement the Covered Entity may lmmed\ately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timetrame specified by Covered Entity. if Covered Entity 
determines that neither termination nor cure ls feasible, Covered Entity shall report the 
violation to the Secretary. 

Miscellaneous 

Definitions and Regulatory References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference In the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary lo amend the Agreement, from time to time as Is necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and state law. 

Data Ownership. The Business Associate acknowledges.that ii has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the Agreement shall be resolved 
\o permit Covered Entity to comply with HIPM, the Privacy and Security Rule. ~ 

E•hibil I Controc1or Initials 
. Htallh 1n11urancc PonD!>Uily Ad. 

e"""e" A~soclate Agreement · ., . .., . \ ""J.-. 
P11gu 5 or 6 Dat.e --'-,--'-,--'-
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New Hampshire Department of Health and Human Services 
.• 

Exhibit I • 
e. Segregation. If any term or condition of \his Exhibit I or \he application thereof lo any 

person(s} or circumstance is held Invalid, such invalidity shall not affect other terms or 
conditions which can be glven effect without the invalld term or condition; to this end the 
terms and conditions of this Exhibit I are declared severable. 

f. Survival. Provisions In this Exhibit J regarding the use and disclosure or PHI, return or 
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defonse and Indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and cond\Uons (P-37), shall survive the termination of the Agreement 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Department of Heallh and Human Services 

The State 

·1'5'> \ C::\~<, L..l..>-1-4::> c,~ ~~ ~ 
Name of the Contractor 

1C?-:v= ~ ~ . 
Signature of Authorized Reresentative ~ed Representative 

k-=""~s fr, 
Name of orized Representative 

v~r,e~r 
Title of Authorized Representative 

. 7 \ ,-i\,::1 
Date 

312014 

Name of Authorized Representative 

C-4,g=- ~)NI;::) cfu~'2-
Tille of Authorized Representative 

E.dllblll 
Health lnsuranco Poi'\ablllly Act 
Businas:s Associate '°")n!emenl 

Pai,o 6 ol 6 

Con\ractor lniliab ~ 
Oate 1:· '.}• 0-
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New Hampshire Department of Health and Human Services 
Exhlblt J • 

. . 

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENC'( 
ACT {FfATA) COMPLIANCE 

The Federal Funding Accountability and Transparency Act (FF ATA) requires prime awardees of indlvldual 
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, 10 report on 
data related lo executive compensation and associated first-lier sub-grants of $25,000 or more. If the 
lnlUal award is below $25,000 but subsequent grant modifications resull in a total award equal lo or over 
$25,000, the award Is subject to lhe FFATA reporting requirements, as or lhe date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the 

Department of Health and Human Services (DHHS) must report the following Information for any 
subaward or contract award sut>jeel to the FFATA reporting requl~ements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFOA program number for grants 
5. Program source 
6. Award title desCfipllve or the.purpose of lhe funding action 
7. Location of the entity 
8. Principle place of performance 
9. Unique Identifier of lhe entity (DUNS#) 
10. Total compensation and names of the lop five executives If: 

10.1. More than 80% of annual gross revenues are from the Federal government. and those 
revenues are greater than $25M annually and 

10.2. Compensation lnrormatlon Is not already available through reporting lo the SEC. 

Prirne grant recipients must submit FFATA required data by the end of the month, plus 30 days. In whlch 
the award or award amendment Is made. · 
The Contractor Identified In Section 1.3 of the General Provisions agrees to comply with the provisions of 
The Federal Funding Accountability and Transparency Acl, Publlc La~ 109-282 and Public Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees 
IO have the Contractor's representative, as Identified in Sections 1.11 and 1.12 of the General Provisions 
execute the following Certification: 
The below named Contractor agrees to provide needed information as outlined above to the NH 
Department of Heallh and Human Services and to comply with all applicable provisions of the Federal 
Rl\allcial Accountability and Transparency Act 

Contractor Name: '½ \. ~t;.1..,'::> 4-u.b ~ 6~ 

Date 

CVJ'lll-,)(ll11071l 

-s~ 

Name:~ A..~ 
Title: u.\,G:"1-- .o~N~ dr F1~ 

Exhibit J - CMincalion Rcgardillg lh4J Feder;il Funding 
Accountability And Transparoncy Ad (FFATA) Compnance 

Page 1 012 

Con1rue1~r l11ltialsce::J2 · 
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New Hampshire Department of Health and Human Services 
. E1thlbll J • FORM A 

As the Contractor identified in Section 1.3 of the General Provisions, I cer1ify that the responses to the 
below listed questions are true and accurale. 

1. The DUNS number for your entity is: og q ~ SSOD~ 
2 .. In your business or organization's preceding completed fiscal year, did your business or organization 

receive (1) 80 percent or more of your annual gross revenue In U.S. recteral contracts, subcontracts, 
loans, grants, sub-grants, and/or C:ooperalive agreements; and (2) $25,000,000 or more In annual 
.gross revenues from U.S. federal contracts, sub~ontracts, loans, grants, subgranls, and/or 
cooperative agreements? · 

__.__._X _ NO ___ YES 

If the answer 10 #2 above is NO, slop here 

If the answer to #2 above Is YES, please answer the following: 

3. Does the public have access I~ information about the compens·euon of the executives in your 
business or organization through periodic reports filed under section 13(a) or 15(d) or the Securities 
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or sedlon 6104 of the lnlernal, Reven·ue Code of 
1986? . . 

___ NO LYES 

If the answer lo #3 above is YES, stop here 

If \he answer to #3 above ls NO, please answer the following: 

4. The names and compensation of the five most highly compensated officers in your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

C\,:)l-!>G,'11071J 

Amount: 

Amount: 

Amount: 

Amount: 

Amount: 

E><hlbit J - C11r1i1'icadon Regan!lt>g lhe Federal Funding 
Accoontabllity Ancl Transpiirency Ad (FFATA) Compliance 

Page 2 ol 2 

Contrador lnlllals ~ 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

State of New Hampshire 
Department of Health and Human Services 

Amendment #3 

This 3rd Amendment to the Substance Misuse Prevention Direct Services contract is by and between the 
State of New Hampshire, Department of Health and Human Services ("State" or "Department") and North 
Country Education Services Agency ("the Contractor"), a nonprofit with a place of business at 300 Gorham 
Hill Road, Gorham, NH 03581. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on August 23, 2017, (Item #20), as amended on June 20, 2018, (Item #37), as amended June 24, 2020, 
(Item #35), the Contractor agreed to perform certain services based upon the terms and conditions 
specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upon written agreement of the parties and approval from the Governor and Executive Council; and 

WHEREAS, the parties agree to extend the term of the agreement, increase the price limitation, or modify 
the scope of services to support continued delivery of these services; and 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1. 7, Completion Date, to read: 

June 30, 2022 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$863,260 

3. Add Exhibit A, Scope Of Services, Subsection 1.9, to read: 

1.9. The Contractor shall participate in monthly compliance meetings with the Department. 

4. Add Exhibit A, Scope Of Services, Subsection 1.10, to read: 

1.10. The Department shall annually perform file reviews of the Contractor operations to ensure 
compliance with applicable federal and state laws. 

5. Add Exhibit A, Scope Of Services, Subsection 1.11, to read: 

1.11. The Department shall provide quarterly training and technical assistance to the Contractor. 

6. Modify Exhibit B, Method and Conditions Precedent To Payment, Section 4, Paragraph 4.1., to 
read: 

4.1. The Contractor shall submit an invoice and supporting documents to the Department no 
later than the fifteenth (15th) working day of the following month. The Contractor shall: 

4.1.1. Ensure the invoice is presented in a form that is provided by the Department or is 
otherwise acceptable to the Department. 

4.1.2. Ensure the invoice identifies and requests reimbursement for authorized expenses 
incurred in the previous month. 

4.1.3. Provide supporting documentation of authorized expenses that may include, but is 
not limited to, time sheets, payroll records, receipts for purchases, and proof of 
expenditures, as applicable. 

4.1.4. Ensure the invoice is completed, dated and returned to the Department with the 
supporting documentation for authorized expenses, in order to initiate payment. 

RFP-2017-BDAS-04-SUBST-02-A03 North Country Education Services Agency 

Page 1 of 4 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

7. Add Exhibit B, Method and Conditions Precedent To Payment, Section 9, to read: 

9. For the purposes of this Agreement: 

9.1. The Department has identified the Contractor as a subrecipient, in accordance with 

2 CFR 200.331. 

8. Add Exhibit B-5 Budget - Amendment #3, which is attached hereto and incorporated by reference 
herein. 

RFP-2017-BDAS-04-SUBST-02-A03 

A-S-1.0 

North Country Education Services Agency 

Page 2 of 4 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

All terms and conditions of the Contract and prior amendments not modified by this Amendment remain 
in full force and effect. This Amendment shall be effective July 1, 2021, subject to Governor and Executive 
Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 

6/10/2021 

Date 

6/10/2021 

Date 

RFP-2017-BDAS-04-SUBST-02-A03 

A-S-1.0 

Department of Health and Human Services 

lvDocuSigned by: 

L~s~:63442. 

Name: RatJ a Fox 

Title: Di rector 

North Country Education Services Agency 

~~u~Lls 
~5BF284FB82C94A2 

Name: Lori Lango l is 

Title: Executive Director 

North Country Education Services Agency 

Page 3 of 4 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution. 

6/10/2021 

Date 

OFFICE OF THE ATTORNEY GENERAL 

I/ DocuSigned by: 

L~AE 
Name: Cathen ne Pi nos 

Title: Attorney 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at the Meeting on: _______ (date of meeting) 

Date 

RFP-2017-BDAS-04-SUBST-02-A03 

A-S-1.0 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

North Country Education Services Agency 

Page 4 of 4 
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Exhibit 8-5 - Amendment #3 

New Hampshire Department of Health and Human Services 
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD 

Instructions: Fill out the DirecUlndirect columns only for Contractor Share (if applicable) and Funded by DHHS. Everything else will automatically populate. 

Contractor Name: North Country Education Services Agency 

Budget Request for: Substance Misuse Prevention Direct Services 

Budget Period: SFY 2022 

Line ttem 
1. Total Salmv/Waaes 
2. Employee Benefits 
3. Consultants 
4. Equipment 

Rental 
Repair and Maintenance 
Purchase/Oepreciatio n 

5. Supplies 
Educational 
Lab 
Pharmacy 
Medical 
Office 

6 Travel 
7. Occupancy 
8 Current Expenses 

Teleohone 
Postaqe 
Subscriptions 
Aucl!t and Leqal 
Insurance 
Board Expenses 

9. Software 
10. Marketinq/Communicat1ons 
11. Staff Education and Trainina 
12. Subcontracls/Aareements 
13. Other (~;pec;t;c I l1,-1;:i1i', rn<-1ri<.i:J!o1,;) 

Indirect As A Percent of Direct 

TOTAL 
Indirect As A Percent of Direct 

North Country Education Services Agency 
RFP-2017-BDAS-04-SUBST -02-A03 
Exhibit B-5 - Amendment #3 
Page 1 of 1 

Direct 
s 113.000 00 
$ 2,000.00 
$ 
$ 
$ 1,000.00 
$ 500.00 
s 3,500.00 
$ 2.000 00 
s 
$ 
$ 
$ 
$ 
s 15,500.00 
s 6,875.00 
s 
s 1,200.00 
$ 
$ 1,000.00 
$ 
$ 3,750.00 
s 
s 
s 1,494.44 
s 5,000.00 
$ 2,500 00 
$ 
$ 
$ 
s 
$ 159,319.44 

Total Proa ram Coot 
lndin>ct 

$ 
s 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
s 
s 
$ 
$ 
$ 
$ 
$ 
$ 
s 
s 
$ 
$ 12.745 56 
$ 
$ 

$ 12,745.56 
---· 8.0% 

Contraetor Sha-re/ Match 
Total Direct Indirect Total 

s 113,000.00 $ s $ 
$ 2,000.00 $ s s 
$ $ s $ 
$ $ $ $ 
$ 1,000.00 $ $ $ 
$ 500.00 s s s 
s 3,500.00 s $ $ 
s 2,000.00 $ $ $ 
$ $ $ $ 
$ $ $ s 
$ $ $ $ 
$ $ s $ 
$ $ $ $ 
$ 15,500.00 s s s 
s 6,875.00 s $ $ 
s $ $ $ 
$ 1,200.00 $ $ $ 
$ $ $ $ 
s 1,000 00 $ $ $ 
$ $ $ s 
$ 3,750.00 s s s 
$ s $ s 
$ s $ $ 
$ 1,494.44 s $ $ 
s 5,000 00 $ $ s 
s 2,500 00 $ $ $ 

$ $ $ $ 
$ 12,74556 $ $ s 
$ s s s 
$ $ $ s 
$ 172,065.00 $ $ $ 

Funded bv OHHS contract sha,o 
DINtct fndlt&cl -$ 113,000.00 $ $ 113,000.00 

$ 2,000.00 $ $ 2,000.00 
$ $ $ 
$ $ $ 
$ 1,000.00 $ $ 1,000 00 
$ 500.00 $ $ 500 00 
$ 3,500.00 $ $ 3,500 00 
$ 2,000.00 $ $ 2,000.00 
$ $ $ 
$ $ $ 
$ $ $ 
$ $ $ 
$ $ $ 
$ 15,500.00 s $ 15,500 00 
$ 6,875.00 $ $ 6,875 00 

$ $ $ 
s 1,200.00 $ $ 1,200.00 

s $ $ 
s 1,000 00 $ $ 1,000.00 
$ s $ 
$ 3,750.00 $ $ 3,750.00 
$ $ $ 
$ $ $ 
$ 1,494 44 $ $ 1,49444 

$ 5,000.00 $ s 5,000 00 
$ 2,500 00 $ $ 2,500 00 

s $ $ 
s $ 12,745 56 $ 12,745.56 
$ $ $ 
$ $ $ 

$ 159,319.44 $ 12,745.56 $ 172,065.00 

Contractor lrnlials Ci.' 
Date G/l0/2021 
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State of New Hampshire 

Department of State 

CERTIFICATE 

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that NORTH COUNTRY 

EDUCATION SERVICES AGENCY is a New Hampshire Nonprofit Corporation registered to transact business in New 

Hampshire on October 29, 1971. I further certify that all fees and documents required by the Secretary of State's office have been 

received and is in good standing as far as this office is concerned. 

Business ID: 66448 

Ce1iificate Number: 0005340806 

IN TESTIMONY WHEREOF, 

I hereto set my hand and cause to be affixed 

the Seal of the State of New Hampshire, 

this 6th day of April A.D. 2021. 

William M. Gardner 

Secretary of State 
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CERTIFICATE OF AUTHORITY 

I, Kathleen Kelley . hereby certify that: 
(Name of the elected Officer of the Corporation/LLC. cannot be contract signatory) 

1. I am a duly elected Clerk/Secretary/Officer of North Country Education Services Agency. Inc 
(Corporation/LLC Name) 

2. The following is a true copy of a vote taken at a meeting of the Board of Directors/shareholders, duly called and 
held on June 18, 20~. at which a quorum of the Directors/shareholders were present and voting. 

(Date) 

VOTED: That Lori Langlois. Executive Director or Matthew Treamer. Associate Director (may list more than one person) 
(Name and Title of Contract Signatory) 

is duly authorized on behalf of North Country Education Services Agency. Inc to enter into contracts or agreements 
with the State. (Name of Corporation! LLC) 

of New Hampshire and any of its agencies or departments and further is authorized to execute any and all 
documents, agreements and other instruments, and any amendments, revisions, or modifications thereto, which 
may in his/her judgment be desirable or necessary to effect the purpose of this vote. 

3. I hereby certify that said vote has not been amended or repealed and remains in full force and effect as of the 
date of the contracUcontract amendment to which this certificate is attached This authority remains valid for 
thirty (30) days from the date of this Certificate of Authority. I further certify that it is understood that the State of 
New Hampshire will rely on this certificate as evidence that the person(s) listed above currently occupy the 
position(s) indicated and that they have full authority to bind the corporation. To the extent that there are any 
limits on the authority of any listed individual to bind the corporation in contracts with the State of New Hampshire, 
all such limitations are expressly stated herein. ., ,<,, / , / I cl"~- // ;;· . / /., 
Dated: 5{:u/ 2-~ · .:;:;.j,/1(( 1 L / 1r1./t/ 

·Signature of Elected Officer _.} 
Name: Kathleen Kelley (,. _, 
Title: Treasurer/Secretary · 

Rev. 03/24/20 
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ERVICES 

EXECUTIVE BOARD 

MINUTES 

Tuesday, June 18, 2013 
9:30 a.m. 

I. Call to Order-Welcome New Members and Guests 
P. MacMillan called the meeting to order at 9:28 am. A round-table 
introduction was done for Pierre Couture, incoming SAU 35 
Superintendent. 

II. Introduction of New Executive Director 

_x_ 

_x_ 
_x_ 
_x_ 

_x_ 
_x_ 
_x_ 
_x_ 
_x_ 
_x_ 
_x_ 
_x_ 
_x_ 

_x_ 

_x_ 

_x_ 

_x_ 

_x_ 

_x_ 

C. Baker (PSU) 
R. Bell (DOE Liaison) 
R. Bellavance (lvIAL) 
P. Bousquet (20) 
C. Cascadden (3)-VP 
G. Corrigan (20 Rep) 
B. Dube (XCES) 
H. Fensom (36) 
R. Healey (NCES) 
B. Keenan (MAL) 
B. Labs (23) 
C. Ladd (58) 
L. Langlois (NCES) 
P. MacMillan (35) PRES 
J. McGann (68) 
T. McGuire (77) 
R. Mills (7) 
R Pike (SU 57) 
K. Pfeifer (84) 
G. Placy (SAU 7) 
A. Platt (MAL) - Treas 
K. Shyne (MAL) 
K. Soucy (MAL) 
D. Stewart (WI'v1CC) 
M. Treamer (XCES) 
(in building) 

L. Blais (Admin.Asst.) 

R. Healey said it is his pleasure to introduce Lori Langlois as the new Executive Director of NCES. 
He said she has done an outstanding job as Associate Director. 

III. Collaboration Project Summary-Final Report-Wayne Gersen 
R. Healey said that he has asked Dr. Gersen to give a final report on the Collaboration Tillotson 
Project. Wayne Gersen dispersed two handouts. He briefly discussed what was projected from the 
grant which started in 2011. He touched on a few important items: CCSS, Smarter Balanced 
Assessment, technology software and hardware, CIA, USDOE waiver, collaboration and supporting 
NCES. R. Healey thanked W. Gersen for all his time and effort over the last two years. 

IV. Consent Agenda 
• Board Minutes of May 21, 2013 
• Finance/Personnel Minutes of May 21, 2013 
• Policy Minutes of May 21, 2013 

Motion: to accept the Consent Agenda by K. Pfeifer. 
Seconded by P. Bousquet. 
Motion Carried: all in favor; none opposed. 

V. May 2013 Financial Summary 
B. Dube said the Finance Summary begins on page 9 of the packet; asked if there were any 
questions. None were asked. 

VI. Executive Director's Report 
• Collaboration Grant Evaluation: R. Healey said that Kathleen Norris is scheduled to 

complete the second phase evaluation of the Collaboration Grant. He feels she did a great job 
the first time. He is planning to meet with her soon. C. Ladd asked if L. Langlois will be at 
this meeting. R. Healey said it was not planned; but will update her when he returns. 

K. Pfeifer asked if the Wormeli reading circles were still happening. R. Healey said that at 
the last two meetings, other items have evolved. K. Pfeifer said we committed to the reading 

Page I of3 
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circles so the districts would be prepared for the Wormeli presentation. R. Healey is 
proposing that the Board decide what to do with any excess money (from the Commissioner) 
that is left once the Wormeli presentation is paid. Discussion ensued. P. MacMillan asked 
that this be put on September's Board Agenda for discussion. P. Bousquet suggested 
reviewing the minutes from the last three months. 

• Tillotson Grant Proposal Update: L. Langlois received a call from Tillotson; said they are 
prepared to send NCES a check for $70,000 this month. NCES needs to apply for the second 
half. L. Langlois explained that in order to begin the second cohort of NISL, NCES needs to 
know if the grant is guaranteed. Tillotson said they will invite NCES back and a decision 
will be made at the beginning of September. 

• Position Openings Update: R. Healey said that based on district needs; NCES is looking 
to fill some positions; Speech and language Therapist, Occupational Therapist and School 
Psychologist. 

VI. Professional Development Reports 
L. Langlois update the Board on the following: Tillotson Application (already discussed); 2014 North 
Country Middle School Film Festival; the upcoming Intel Math class this summer; USDA video 
conferencing units are being installed; and Gale Reference Library Consortium. R. Healey 
mentioned that M. Treamer is in the building, but not in the meeting due to the NISL workshop 
taking place downstairs. 

VII. Other Business 
• NH DOE Liaison Update: R. Bell was not in attendance this month; recovering from an 

operation. C. Ladd said he will be up next month to meet with Lori and Matt. R. Healey 
added that he feels NCES is in good hands with having R. Bell as the liaison, he has been 
helpful. 

• Signing Authorization; Lori and Matt: P. MacMillan asked for two motions from the 
Board to allow L. Langlois and M. Treamer (as back up) to authorize new contracts and 
agreements. 

Motion: to certify, as of July 1, 2013, L. Langlois, Executive Director of North Country Education 
Services, to sign all forms and enter into any contracts or agreements as outlined in the By Laws, 
including contracts and agreements with the State of New Hampshire and Department of Education 
by P. Bousquet. 
Seconded by B. Keenan. 
Motion Carried: most in favor; one opposed (K. Pfeifer). 

Motion: to certify, as of July 1, 2013, M. Treamer, Associate Director of North Country Education 
Services, to sign all forms and enter into any contracts or agreements as outlined in the By Laws, 
including contracts and agreements with the State of New Hampshire and Department of Education 
by C. Ladd. 
Seconded by C. Baker. 
Motion Carried: all in favor; none opposed. 

• Non-Public Session: Before going into non-public session, R. Healey wanted to thank the 
Board for their help over the last three years. P. MacMillan presented R. Healey with a 
plaque for his dedication and leadership. R. Healey also thanked P. MacMillan for his time 
as President and wished him best on his retirement. 

Motion: to enter into non-public session at 10:35 am by J. McGann. 
Seconded by C. Cascadden. 
Motion Carried: all in favor; none opposed. 

Page 2 of 3 
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Motion: to return to public session at 10:44 am by P. Bousquet. 
Seconded by C. Ladd. 
Motion Carried: all in favor; none opposed. 
During the non-public session, the Executive Board supported the Policy Committee's and R. Healey's 
recommendation to award B. Dube five days paid vacation. 

VIII. Next meeting: Tuesday, September 17, 2013 at 9:30am. 

IX. Adjournment 
Motion: to adjourn the Executive Board meeting at 10:50 am by B. Keenan. 
Seconded by C. Cascadden. 
Motion carried: all in favor; none opposed. 

Respectfully submitted by: 

Lisa M Blais, Administrative Assistant 

Page 3 of 3 
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Primex= 
NH Public Risk Management Exchange CERTIFICATE OF COVERAGE 

The New Hampshire Public Risk Management Exchange (Primex3
) is organized under the New Hampshire Revised Statutes Annotated, Chapter 5-B, 

Pooled Risk Management Programs. In accordance with those statutes, its Trust Agreement and bylaws, Primex3 is authorized to provide pooled risk 
management programs established for the benefit of political subdivisions in the State of New Hampshire. 

Each member of Primex3 is entitled to the categories of coverage set forth below. In addition, Primex3 may extend the same coverage to non-members. 
However, any coverage extended to a non-member is subject to all of the terms, conditions, exclusions, amendments, rules, policies and procedures 
that are applicable to the members of Primex3

, including but not limited to the final and binding resolution of all claims and coverage disputes before the 
Primex3 Board of Trustees. The Additional Covered Party's per occurrence limit shall be deemed included in the Member's per occurrence limit, and 
therefore shall reduce the Member's limit of liability as set forth by the Coverage Documents and Declarations. The limit shown may have been reduced 
by claims paid on behalf of the member. General Liability coverage is limited to Coverage A (Personal Injury Liability) and Coverage B (Property 
Damage Liability) only, Coverage's C (Public Officials Errors and Omissions), D (Unfair Employment Practices), E (Employee Benefit Liability) and F 
(Educator's Legal Liability Claims-Made Coverage) are excluded from this provision of coverage. 

The below named entity is a member in good standing of the New Hampshire Public Risk Management Exchange. The coverage provided may, 
however, be revised at any time by the actions of Primex3

. As of the date this certificate is issued, the information set out below accurately reflects the 
categories of coverage established for the current coverage year. 

This Certificate is issued as a matter of information only and confers no rights upon the certificate holder. This certificate does not amend, extend, or 
alter the coverage afforded by the coverage categories listed below. 

Participating Member: Member Number: Company Affording Coverage: 

North Country Education Services Agency 953 NH Public Risk Management Exchange - Primex3 

300 Gorham Hill Road Bow Brook Place 

Gorham, NH 03581 46 Donovan Street 
Concord, NH 03301-2624 

_._- TYfJ!i ofCovliliage Effective Date Expiration Date 
Limits, NH Statutory Limit$ May Applyrlf N9t: 

y : (mm/dd/vvvv) (mm/ddlwvv) 

~ General Liability (Occurrence Form) 7/1/2021 7/1/2022 Each Occurrence $ 5,000,000 

Professional Liability (describe) General Aggregate $5,000,000 

□ 
Claims 

□ Occurrence 
Fire Damage (Any one 

Made fire) 

Med Exp (Any one person) 

L!_J Automobile Liability 7/1/2021 7/1/2022 
Combined Single Limit ~ductible Comp and Coll: $1,000 
(Each Accident) 

$5,000,000 

Any auto Aggregate $5,000,000 

X Workers' Compensation & Employers' Liability 7/1/2021 7/1/2022 X I Statutory 

Each Accident $2,000,000 

Disease - Each Employee $2,000,000 

Disease - Policy Limit 

~J Property (Special Risk includes Fire and Theft) 7/1/2021 7/1/2022 Blanket Limit, Replacement 
Cost (unless otherwise stated) Deductible: 

$1,000 

Description: Proof of Primex Member coverage only. 

CERTIFICATE HOLDER: I J Additional Covered Party I I Loss Payee Primex3 
- NH Public Risk Management Exchange 

By: ?/ta 'Uf i!?et& 'P«udi 

State of New Hampshire Date: 5/24/2021 mpurcell@nhorimex.ora 

Department of Health and Human Services Please direct inquires to: 
129 Pleasant Street Primex3 Claims/Coverage Services 

Concord, NH 03301 603-225-2841 phone 
603-228-3833 fax 

I 
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SERVICES 

Mission 
NCES collaborates with public schools and community partners to support excellent and equitable 
educational opportunities throughout the North Country. 

Vision 
Exceptional educational experiences and realized potential for all students. 

300 GORHAM HILL ROAD, GORHAM, NH 03581 • 603-466-5437 • 800-268-5437 • FAX 603-466-2907 

EQUAL OPPORTUNITY EMPLOYER AND EQUAL OPPORTUNITY PROVIDER 
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The Mercier Group 
a professional corporation 

INDEPENDENT AUDITOR'S REPORT ON FINANCIAL STATEMENTS 

To the Members of the Board of Directors and Management 
North Country Education Services Agency 

Report on the Financial Statements. We have audited the accompanying financial statements of the North 
Country Education Services Agency (a non-profit corporation) as listed in the table of contents, which comprise 
the statements of financial position as of June 30, 2020 and 2019, and the related statements of activities, 
functional expenses and cash flows for the years then ended and the related notes to the financial statements. 

Management's Responsibility for the Financial Statements. Management is responsible for the preparation 
and fair presentation of these financial statements in accordance with accounting principles generally accepted in 
the United States of America. This includes the design, implementation, and maintenance of internal control 
relevant to the preparation and fair presentation of financial statements that are free from material misstatement, 
whether due to fraud or error. 

Auditor's Responsibility. Our responsibility is to express an opinion on these financial statements based on our 
audit. We conducted our audit in accordance auditing standards that are generally accepted in the United States 
of America. Those standards require that we plan and perfonn the audit to obtain reasonable assurance about 
whether the financial statements are free of material misstatement. An audit involves performing procedures to 
obtain audit evidence about the amounts and disclosures in the financial statements. The procedures selected 
depend on the auditor's judgment, including the assessment of the risks of material misstatement of the 
consolidated financial statements, whether due to fraud or error. In making those risk assessments, the auditor 
considers internal control relevant to the entity's preparation and fair presentation of the financial statements in 
order to design audit procedures that are appropriate in the circumstances, but not for the purpose of expressing 
an opinion on the effectiveness of the entity's internal control. Accordingly, we express no such opinion. An 
audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluation the overall presentation of the 
consolidated financial statements. We believe that the audit evidence we have obtained is sufficient and 
appropriate to provide a basis for our audit opinion. 

Opinion. In our opinion, the financial statements referred to above present fairly, in all material respects, the 
financial position of the North Country Education Services Agency, as of June 30, 2020 and 2019, and the 
changes in its net assets and its cash flows for the years then ended in accordance with accounting principles 
generally accepted in the United States of America. 

Report on Supplementary Schedule. Our audit was perfonned for the purpose of forming an opinion on the 
financial statements as a whole. The accompanying schedule listed in the table of contents is presented for 
purposes of additional analysis and is not a required part of the financial statements. Such infonnation is the 
responsibility of management and was derived from and relates directly to the underlying accounting and other 
records used to prepare the financial statements. We have applied certain limited procedures to the 
supplementary information in accordance with auditing standards generally accepted in the United States of 
America, which consisted of inquiries of management about the methods of preparing the information and 
comparing it for consistency with management's responses to our inquiries, the financial statements, and other 
knowledge we obtained during our audit of the basic financial statements. We do not express an opinion or 
provide any assurance on the information because the limited procedures do not provide us with sufficient 
evidence to express an opinion or provide any assurance. 

The l\1ercier Group, a professional co,poration 

Grantham, New Hampshire 
September 14, 2020 
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Exhibit A 

NORTH COUNTRY EDUCATION SERVICES AGENCY 
Statements of Financial Position 

June 30, 2020 and 2019 

All numbers are npressed in l...S..t Dollars 

2020 2019 

CURRENT ASSETS 

Cash 

Investments 

Accounts receivable 

Grants receivable 

Prepaid expenses 

ASSETS 

PROPERTY AND EQUIPMENT 

Land 

Buildings 

Equipment 

Less: accumulated depreciation 

LIABILITIES AND NET ASSETS 

LIABILITIES 
Current: 

Accounts payable 

DefeJTed revenues 

Long-tenn, less Cllrt'Clll maturities 

Contingency for unfunded pension & OPEB obligations: 

Agency share ofNHRS net pension liabilities, 

defeITed inflows and outflows of resources 

Agency share ofNHRS net OPEB liabilities, 

deferred inflows and outflows of resources 

NET ASSETS 
Without donor restrictions: 

Board designated for equipment 

Board designated for building improvements 

Net investment in property & equipment 

Available to operations 

Deficit related to unfunded pension obligations 

With donor restrictions: 

Program purposes 

The accompanying notes are and integral part of these financial statements. 

2 

130,581 
768,523 
187,364 
70,408 

1,156,876 

35,000 
609,967 

17,618 
(531,387) 
131,198 

1,288,074 

5,239 
30,822 
36,061 

1,226,327 

71,629 
1,297,956 
1,334,017 

2,500 
86,664 

131,198 
588,637 

(1,297,956) 
(488,957) 

443,014 
(45,943) 

1,288,074 

15,806 

694,303 

123,814 

28,815 

1,050 

863,788 

35,000 

609,967 

23,082 

(517,060) 

150,989 

1,014,777 

1,071 

18,295 

19,366 

1,288,207 

98,862 

1,387,069 

1,406,435 

64,056 

150,989 

465,840 

(1,387,069) 

(706,184) 

314,526 

(391,658) 
1,014,777 
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Exhibit B 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Statements of Activities 
For the Fiscal Years Ending June 30, 2020 and 2019 

All amoufll.s are expressed in USA Dul/a rs 

2020 2019 

Without Donor With Donor Without Donor With Donor 

Restrictions Restrictions Total Restrictions Restrictions Total 

OPERATING REVENUES 
Federal grants 364,503 364,503 275,113 275,113 

State grants 357,977 357,977 271,417 271,417 

Local government agencies 195,332 195,332 126,037 126,037 

Other non-profit agencies 183,000 183,000 347,236 347,236 

Donations 8,885 8,885 676 11,269 11,945 

Program service revenue 1,016,098 1,016,098 865,375 865,375 
1,016,098 1,109,697 2,125,795 866,051 1,031,072 1,897,123 

OPERATING EXPENSES 
Program Services: 

NCES Programs 568,615 568,615 721,242 721,242 

Substance Misuse Prevention 172,064 172,064 159,093 159,093 

Coos County Director's Network 140,743 140,743 129,902 129,902 

Adult Leamer Services 137,725 137,725 142,814 142,814 

NHCTA 102,574 102,574 123,295 123,295 

SAP 99,745 99,745 92,000 92,000 

PPP 86,263 86,263 

Migrant 80,000 80,000 74,416 74,416 

SEL 67,305 67,305 

Jane's Trust 43,745 43,745 52,088 52,088 

NHCF - Operating support 34,149 34,149 5,851 5,851 

FFCLACTSO 7,946 7,946 14,142 14,142 

TSA CTSO 435 435 10,733 10,733 

Tillotson - Hi SET 65 65 65 65 

USDA Equipment - 58,185 58,185 

NHH Foundation 27,778 27,778 

Tillotson - Trauma - 27,778 27,778 

Endowment for health 12,122 12,122 

3 
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Exhibit B 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Statements of Activities 
For the Fiscal Years Ending June 30, 2020 and 2019 

All amounts are expressed in USA Dollars 

2020 2019 

Without Donor With Donor Without Donor With Donor 

Restrictions Restrictions Total Restrictions Restrictions Total 

ECERS CDN 6,740 6,740 
NHCF - Administration - 5,000 5,000 
SUAV - 4,264 4,264 

Tillotson - No. of the 44th 192 192 
1,541,374 1,541,374 1,667,700 1,667,700 

Supporting activities: 
Management and general 319,145 319,145 379,130 379,130 

1,860,519 1,860,519 2,046,830 2,046,830 
NET OPERATING INCOME(LOSS) (844,421) 1,109,697 265,276 (1,180,779) 1,031,072 (149,707) 

NONOPERATING INCOME AND TRANSFERS 
AND RECLASSIFICATIONS 

Investment income 76,439 76,439 56,851 56,851 
Unrelated business income - garage rent 4,000 4,000 4,400 4,400 
Net assets released from restrictions 981,209 (981,209) - 1,017,163 (1,017,163) 

1,061,648 (981,209) 80,439 1,078,414 (1,017,163) 61,251 

CHANGE IN FINANCIAL POSITION 217,227 128,488 345,715 (102,365) 13,909 (88,456) 

NET ASSETS (DEFICIT) - BEGINNING, as rest (706,184) 314,526 (391,658) (603,819) 300,617 (303,202) 

NET ASSETS (DEFICIT) - ENDING (488,957) 443,014 (45,943) (706,184) 314,526 (391,658) 

The accompanying notes are and integral part of these financial statements. 

4 
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Exhibit C 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Statements of Functional Expenses 
For the Fiscal Years Ending June 30, 2020 and 2019 

All amounts are expressed in USA Dollars 

2020 2019 

Regular Management Regular Management 

Educational and Educational and 

Programs General Total Programs General Total 

Salaries and other compensation 587,691 212,996 800,687 557,159 231,301 788,460 

Pension expense 68,951 31,924 100,875 65,945 30,733 96,678 

Other Employee benefits 123,292 52,198 175,490 121,206 49,730 170,936 

Payroll taxes 36,232 17,655 53,887 36,163 18,485 54,648 

Staff development 28,533 2,116 30,649 20,111 3,298 23,409 

Contracted services 395,651 6,800 402,451 306,170 6,800 312,970 

Occupancy 52,502 6,959 59,461 49,963 8,223 58,186 

Administrative expenses 25,279 7,769 33,048 23,709 7,679 31,388 

Travel 36,263 2,192 38,455 45,074 4,566 49,640 

Materials & supplies 220,897 220,897 392,366 392,366 

Insurance 12,152 1,075 13,227 l 0, 144 1,122 11,266 

Depreciation 14,843 4,948 19,791 15,216 5,072 20,288 
Decrease in estimated net pension liabilities (NHRS) (42,297) (19,583) (61,880) (42,068) (20,720) (62,788) 
Increase in estimated net OPEB obligations (NHRS) (18,615) (8,618) (27,233) 66,542 32,320 98,862 

Tax on unrelated business income 714 714 521 521 
1,541,374 319,145 1,860,519 1,667,700 379,130 2,046,830 

The accompanying notes arc and integral part of these financial statements. 

s 
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Exhibit D 

NORTH COUNTRY EDUCATION SERVICES AGENCY 

Statements of Cash Flows 
Forthe Fiscal Years Ending June 30, 2020 and 2019 

All amounts are npressed in USA Dollars 

2020 2019 

CASH FLOWS FROM OPERATING ACTIVITIES 

Net operating income(loss) 

Adjustments to reconcile to net cash 

provided by (used in) operating actii·ities: 

Depreciation Expense 

Difference between pension & OPEB expenses 

and NHRS plan contributions 

Change in assets and liabilities: 

(Increase) decrease in assets: 

Accounts receivable 

Grants receivable 

Prepaid expenses 

Increase (decrease) in liabilities: 

Accounts payable 

Deferred revenues 

CASH FLOWS FROM INVESTING ACTIVITIES 
Unrelated business income - garage rent 

Earnings on investments 

Purchase oflnvestments 

NET INCREASE (DECREASE) IN CASH 

CASH - BEGINNING 

CASH-ENDING 

The accompanying notes are and integral part of these financial statements. 

6 

265,276 

19,791 

(89,113) 

(63,550) 
(41,593) 

1,050 

4,168 

12,527 
108,556 

4,000 

76,439 
(74,220) 

6,219 
114,775 

15,806 

130,581 

(149,707) 

20,288 

36,074 

(27,983) 

(5,765) 

(56) 

103 

18,122 

(108,924) 

4,400 

56,851 

(53,195) 

8,056 

(100,868) 

116,674 

15,806 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2020 and 2019 

NATURE OF OPERATIONS 

North Country Education Services Agency is a voluntary, not-for-profit corporation, 
incorporated under the laws of the State of New Hampshire (RSA 292) organized exclusively for 
charitable and educational purposes within the meaning of Section 50l(c)(3) of the Internal 
Revenue Code of 1954, as amended. Its purpose is to provide member organizations and the 
persons served thereby, directly and indirectly, with educational, administrative and 
technological services, courses, facilities, and equipment generally and including, without 
thereby limiting such generality, educational consulting services and the coordination of services 
supplied by others, administrative and technological assistance, counselor and other specialized 
personnel, and specialized instruments, facilities and equipment. The degree of participation in 
and subscription to the services of the Agency by districts of the School Administrative Unit are 
determined by them individually. Membership in the organization is currently comprised of the 
eleven school administrative units and supervisory unions listed below. The management and 
controls of the affairs of this corporation are vested in and exercised by a Board of Directors 
consisting of eleven (11) superintendents, or their dcsignee, of the New Hampshire School 
Administrative Units 3, 7, 9, 20, 35, 36, 58, 68, 77, 84, and members at large appointed by a 
majority of the board who are individuals or representatives from organizations who are 
committed to the betterment of education and the bettennent of North Country Education 
Services Agency. 

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

Financial Statement Presentation. The financial statements have been prepared in accordance 
with U.S. generally accepted accounting p1inciples (GAAP), which require the Agency to report 
information regarding its financial position and activities according to the following net asset 
classifications: 

Net assets without donor restrictions: Net assets that are not subject to donor-imposed 
restrictions and may be expended for any purpose in perfonning the primary objectives of the 
Agency. These net assets may be used at the discretion of management and the board of 
Directors. 

Net assets with donor restrictions: Net assets subject to stipulations imposed by donors, and 
grantors. The donor restrictions are temporary in nature; those restrictions will be met by 
certain actions or by the passage of time. 

Basis of Accounting. The Agency presents its financial statements on the accrual basis of 
accounting. Under this basis, exchange revenues and related accounts receivables are recognized 
when earned. Non-exchange revenues (grants, contributions, donations, etc.) are recognized when 
received. Expenses and related payables are recognized when title to goods and services passes to 
the Agency. 

Accounting Estimates. The preparation of financial statements in conformity with generally 
accepted accounting principles requires management to make estimates and assumptions that 
affect certain reported amounts and disclosures. Accordingly, actual results could differ from 
those estimates. 

7 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2020 and 2019 

Cash and cash equivalents. Cash consists of bank deposits held in checking and savings 
accounts. For purposes of reporting the statements of cash flows, if any, all highly liquid debt 
instruments purchased with a maturity of three months or less are considered to be cash 
equivalents. 

Investments. Investments are accounted for according to Statement of Financial Accounting 
Standard (SFAS) No. 124, Accounting for Certain Investments Held by Not-for-Profit 
Organizations. Under SFAS No. 124, investments in marketable securities with readily 
determinable fair values and all investments in debt securities are valued at their fair values in 
the statements of financial position. Unrealized gains and losses are included in the change in 
net assets. 

Concentrations of credit and market risk. Financial instruments that potentially expose the 
Agency to credit risk consist primarily of bank deposits and investments in participation units of 
the New Hampshire Public Deposit Investment Pool. It is the Agency's policy to deposit monies 
in high quality financial institutions and to limit risk by maintaining deposits within the Federal 
Depository Insurance Limits (FDIC) whenever possible. The Agency has not experienced any 
losses on its cash deposits dming FY2020 or FY20l 9. Market risk is limited to fluctuations in 
the prices of mutual funds. Management monitors investments in high quality mutual funds and 
believes it is not exposed to significant market risk on those amounts. Each pm1icipation unit of 
the Pool is valued at one-dollar and the p1ice there of does not fluctuate with the market values of 
underlying investments. 

Public Support and Revenues. Substantially, all revenue is derived from contract fees from 
member school districts and grants awarded by government agencies. Revenues from service 
fees are recognized on a monthly basis as services are invoiced. Some grants received from 
governments, private foundations and other not-for-profit entities require that eligible expenditures 
be made in order to recognize the revenue. Revenues from those sources are recognized in the 
period in which eligible expenditures are made. Secondary support is obtained from the rental of 
facilities, private donations, interest, dividends and capital gains on investments. 

Contributions. Contributions received are recorded as increases in net assets without donor 
restrictions or net assets with donor restrictions, depending on the existence and/or nature of any 
donor-imposed restrictions. Contributions that are restricted by the donor are reported as an 
increase in net assets without donor restrictions if the restriction expires in the reporting period in 
which the contribution is recognized. All other donor restricted contributions are reported as 
increases in net assets with donor restrictions, depending on the nature of restrictions. When a 
restriction expires (that is, when a stipulated time restriction ends or purpose restriction is 
accomplished), net assets with donor restrictions arc reclassified to net assets without donor 
restrictions and reported in the statements of activities as net assets released from restrictions. 

Contributed Services. From time to time, the Agency may receive donated services in carrying 
out the mission and fund-raising activities of the Agency. Such donations meet the criteria for 
revenue recognition when all of the following conditions are met: 

• Special skills are required 
■ The work is done by volunteers who have these skills 
• The services would otherwise have to be purchased 

The value of volunteer services is also recorded when the services create or improve upon a non-

8 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2020 and 2019 

financial asset. In those cases, revenue is recognized in the amount of the value of the hours 
contributed or via the change in fair value of the altered asset. The Agency received no 
reportable donated services during FY2020 or 2019. 

Deferred Revenues and Refundable Advances. Service charges received in advance of the 
year to which they apply are reported as deferred revenue in the statement of financial position. 
Amounts received from grants in advance of the year to which relating eligible expenses have 
been incurred are reported as refimdable advances. 

Functional Allocation of Expenses. The costs of providing program services and supporting 
activities have been summarized on a functional basis in the Statements of Activities. Expenses 
are charged to program services based on direct costs incurred or estimated usage (for indirect 
costs). Any expenses not directly chargeable are allocated to functions based on the direct 
charges. Annually, an indirect cost rate is established by the Agency and approved by the State 
of New Hampshire Department of Education for this purpose. 

Prepaid Expenses. Disbursements made in advance of the receipt of goods and services are 
recorded as prepaid expenses in the statement of financial position. 

Property and Equipment. All costs of property and equipment, and the fair value of donated 
assets value in excess of $1,000 and an initial economic useful life of greater than one 
accounting period are capitalized. Depreciation is computed by the straight-line method, 
beginning in the month of acquisition at rates based on the following estimated useful lives: 

Buildings 
Equipment 

Years 
30 

5 

Accumulated Unpaid Vacation and Sick Pay. Vacation time is granted to full-time employees 
in amounts of 5 to 20 days per year, depending on positions held. Such vacation time must be 
used prior to September 1 of the following year. Sick leave is accumulated at the rate of I work 
day earned for every 20 days worked, not to exceed 12 days annually; total accumulation of sick 
leave may not exceed 70 days. Accumulated unpaid vacation and sick pay is not accrued by the 
Agency. However, estimated accumulation does not exceed a n01mal year's allowance. 

Income Taxes. The Agency is organized exclusively for tax-exempt charitable and educational 
purposes within the meaning of Section 50l(a) and Section 50l(c)(3) of the Internal Revenue 
Code of 1954, as amended. The Agency is not a private Agency within the meaning of Internal 
Revenue Code Section 509(a). During the years ended April 30, 2020 and 2019, the Agency had 
unrelated business income for the rental of facilities; the income taxes on which is made in the 
accompanying financial statements. Contributions to the Agency are deductible as allowed 
under Section l 70(b)(l)(A)(vi) of the Code. 

ASSETS 

Deposits. All bank deposits as of June 30, 2020 and 2019 and substantially throughout the fiscal 
years then ended were fully insured by the Federal Deposit Insurance Corporation (FDIC) or 
collateralized with securities held by the pledging institution. 

9 
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NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2020 and 2019 

Cash Equivalents. Short-term investments at December 31, 2020 and 2019, and throughout the 
fiscal years then ended consisted of participation units in the New Hampshire Public Deposit 
Investment Pool (NHPDIP). Governmental Accounting Standards consider these investments 
unclassified since underlying investments are not fixed by individual investor. At this time, the 
Pool's investments are limited to short-te1m U.S. Treasury and U.S. Government Agency 
obligations, State of New Hampshire municipal obligations, certificates of deposit from Al/Pi­
rated banks, money market mutual funds (maximum of 20% of portfolio), overnight to 30-day 
repurchase agreements and reverse overnight repurchase agreements with primary dealers or 
dealer banks. 

Investments. Investments, the fair value of which is measured at quoted prices in active markets 
for identical investments as of June 30, 2020 and 2019, include the following: 

2020 2019 

Mutual Funds $ 768,523 $ 694,303 

The composition of investment return in the statement of activities for the years ended December 
31, 2020 and 2019 were as follows: 

Interest and dividends 
Capital gain distributions 

$ 

$ 

2020 2019 

2,219 $ 3,656 
74,220 53,195 

76,439 $ 56,851 
==='=== 

Accounts Receivable. Accounts Receivable at June 30, 2020 and 2019 include service fees due 
from member school districts or program pm1icipants. All are considered to be collectible and no 
reserve for uncollected accounts has been established. 

Grants Receivable. Grants Receivable at June 30, 2020 and 2019 include amounts due from the 
Federal Government, the State of New Hampshire, other political subdivisions or private 
contributors for eligible costs expended on various grant programs. All are considered to be 
collectible and no reserve for uncollected accounts has been established. 

Property and Equipment. A summary of changes in property and equipment for the fiscal years 
ended June 30, 2020 and 2019 are as follows: 

Balance Balance 

July 1. 2019 Additions Deductions June 30, 2020 

Land $ 35,000 $ - $ - $ 35,000 
Buildings 609,967 609,967 
Equipment & Furnishings 23,082 5,464 17,618 

668,049 5,464 662,585 
Less: Accumulated Depreciatio1 (517,060) (19,791) (5,464) (531,387) 

$ 150,989 $ (19,791) $ - $ 131,198 
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June 30, 2020 and 2019 

Balance Balance 

Julv I, 2018 Additions Deductions June 30, 20 l 9 

Land $ 35,000 $ - $ - $ 35,000 
Buildings 609,967 609,967 
Equipment & Furnishings 27,854 (4,772) 23,082 

672,821 (4,772) 668,049 
Less: Accumulated Depreciation (501,544) (20,288) (4,772) {517,060) 

$ 171,277 $ (20,288) $ (9,544) $ 150,989 

Risk Management. The Agency is exposed to various risks of loss related to torts; theft of, 
damage to, or destruction of assets, e1rnrs or omissions, injuries to employees, and natural disasters. 
During the fiscal year, the Agency was a member of the following public-entity risk pools, currently 
operating as a common risk management and insurance programs for member school districts, 
school administrative units and similar government-supported agencies. 

The New Hampshire Public Risk Management Exchange (Primex 3) Workers' Compensation 
and P/C GROUP are pooled risk management programs under RSA 5-B and RSA 281-A. The 
coverage period runs from July 1, 2019 to July 1, 2020. The pool's board has determined to retain 
risks based on the aggregate exposure and has allocated resources based on actuarial analysis for 
that purpose. A summary of coverages provided during the fiscal year by Primex -1, deductibles, 
contributions, claims paid and credits or balances due are available from the Agency upon request. 

• Estimated net contribution billed for the year ending July 1, 2020 are as follows: 
- Property/Liability $ 4,299 
- Workers' Compensation $ 2,621 

The Member Participation Agreement pe1mits Primex3 to make additional assessments to 
members should there be a deficiency in Trust assets to meet its liabilities. At this time 
management understands that Primcx 3 foresees no likelihood of an additional assessment for this 
or any prior year. Claims have not exceeded insurance coverage in any of the past years. 

LIABILITIES 

Line of Credit. During fiscal years ended June 30, 2020 and 2019, the organization had 
available a $100,000 line of credit secured by substantially all business property other than real 
estate. The note includes a variable interest rate equal to the Wall Street Journal Prime Rate plus 
2%. Outstanding balances at June 30, 2020 and 2019 were zero. 

Cost-Sharing Defined Benefit Pension Plan. Full-time employees participate in the State of New 
Hampshire Retirement System (NHRS), a public employee retirement system that administers one 
cost-sharing multiple-employer defined benefit pension plan (Pension Plan) and four separate cost­
sharing multiple-employer postemployment medical subsidy healthcare plans. The Pension Plan 
was established in 1967 by RSA 100-A:2 and is qualified as a tax-exempt organization under 
Sections 401(a) and 501(a) of the Internal Revenue Code. The Pension Plan is a contributory, 
defined benefit plan providing service, disability, death and vested retirement benefits to members 
and their beneficiaries. Substantially all full-time state employees, public school teachers and 
administrators, permanent firefighters and pe1manent police officers within the State are eligible and 
required to participate in the Pension Plan. Full-time employees of political subdivisions, including 
counties, municipalities and school districts, are also eligible to participate as a group if the 
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governing body of the political subdivision has elected participation. 

NHRS is divided into two membership groups. By statute, Group I ( employee and teacher) 
members contribute 7% of their salary to NHRS. Group II (police & fire) members contribute 
11.5% and 11.8% respectively. While member rates are set by statute, employer rates are set by the 
NHRS Board of Trustees every two years after a biennial actuarial valuation is conducted using the 
Entry Age Normal actuarial method. Employer contributions are assessed at five different rates, one 
each for state employees, political subdivisions employees, teachers, police and fire. NHRS 
employers are required by the New Hampshire Constitution to pay 100% of the actuarial sound 
employer contribution rate as certified by the NHRS Board of Trustees to fully fund the pension 
plan and to pay down the retirement system's unfunded actuarial accrued liability over a closed 
amortization period. Currently, employer contiibution rates for the period July 1, 2019 through 
June 30, 2020 are as follows: 

Group I 

Medical 
Pension Subsidy Total 

Employees 11.08% 0.30% 11.38% 
Teachers 15.70% 1.66% 17.36% 

For reporting purposes, the Agency follows the provisions of GASB Statement No. 68, Accounting 
and Financial Reporting for Pensions~ an amendment of GASE Statement No. 27, which requires 
participating employers to recognize their proportionate share of collective net pension liability, 
deferred outflows of resources, deferred inflows of resources and pension expense. Estimated 
collective amounts have been allocated by NHRS based on employer contributions during the 
respective fiscal years. Contributions to the plan are recognized when legally due, based on 
statutory requirements. This infonnation along with significant assumptions and inputs for total 
pension liabilities, the NHRS 's fiduciary net position and current year sources of changes to net 
pension liabilities are available for the plan as a whole as well as audited cost-shaiing schedules by 
individual members in the System's Comprehensive Annual Financial Report and other annual 
reports are available from the NHRS located at Regional Drive~ Concord, NH 03301-8509 or on 
its web site at: https:ilwvvw.nhrs.rng and https: /ww\v.nhrs.org/cmplovers1emplover-resourccs/gasb/gasb­
reports 

Benefit amounts and eligibility requirements for the cost-sharing multiple-employer 
postemployment medical subsidy plan (OPEB Plan) are set by state law (RSA 100-A:52, RSA 
100-A:52-a and RSA 100-A:52-b), and members are designated in statute by type. The four 
membership types re Group II, Police Officers and Firefighters; Group I, Teachers; Group I, 
Political Subdivision Employees: and group I, State Employees. The OPEB Plan provides a medical 
insurance subsidy to qualified retired members. The medical insurance subsidy is a payment made 
by NHRS to the former employer or its insurance administrator toward the cost of health insurance 
for a qualified retiree, his/her qualified spouse, and his/her certified dependent children with a 
disability who are living in the household and being cared for by the retiree. If the health insurance 
premium amount is less than the medical subsidy amount, then only the health insurance premium 
amount will be paid. If the health insurance premium amount exceeds the medical subsidy amount, 
then the retiree or other qualified person is responsible for paying any portion that the employer 
does not pay. 

Group I benefits are based on creditable service, age and retirement date. Group II benefits are 
based on hire date, age and creditable service. The OPEB plan is closed to new entrants. Maximum 

12 



DocuSign Envelope ID: E600C885-2712-4318-918A-2EEA45BO40F7 

NORTH COUNTRY EDUCATION SERVICES AGENCY 
Notes to Financial Statements 

June 30, 2020 and 2019 

medical subsidy rates paid during fiscal years 2019 (the most recently available valuation dates) 
were as follows: 

• For qualified retirees not eligible for Medicare, the amounts were $375.56 for a 
single-person plan and $751.12 for a two-person plan. 

• For those qualified retirees eligible for Medicare, the amounts were $236.84 for a 
single-person plan and $473.68 for a two-person plan. 

For reporting purposes, the Agency follows the provisions of GASB Statement No. 75, Accounting 
and Financial Reporting for Pensions - an amendment of GASE Statement No. 27, which requires 
the Agency to recognize their proportionate share of collective OPEB liability, deferred outflows of 
resources, deferred inflows of resources and OPEB expense. However, those amounts were not 
available for inclusion in this report. As provided in the reports above, collective amounts have 
been allocated based on employer contributions during the respective fiscal years. Contributions to 
the plan are recognized when legally due, based on statutory requirements. This infonnation along 
with significant assumptions and inputs for total OPEB liabilities, the NHRS 's fiduciary net position 
and current year sources of changes to net pension liabilities are available for the plan as a whole as 
well as audited cost-sharing schedules by individual members in the System's Comprehensive 
Annual Financial Report and other annual reports are available from the NHRS located at Regional 
Drive ~ Concord, NH 03301-8509 or on its web site at: https://www.nhrs.on1 and 
https://\nv·w.nhrs.org/emplovers/e1nplnyer-respurces!gash1gasb-reports 

NET ASSETS 

Board Designated for Equipment. During the FY20 fiscal year, the board established a reserve 
for equipment replacements. Balances in the reserve account as of June 30, 2020 and available 
for that purpose was $2,500. 

Board Designated for Building Improvements. Amounts designated for building repairs and 
improvements is funding monthly based on prior loan payment amounts of $1,884. Balances of 
the reserve account and available for that purpose as of June 20, 2020 and 2019 were $86,664 
and $64,056 respectively. 

Temporarily Restricted Net Assets. 

Restricted for Program Purposes. Net assets restricted by grantors for program purposes include 
the following: 

NHCTA 
Coos County Director's Network $ 

Paycheck Protection Program 
SEL 
Tillotson - Hi SET 
Jane's Trust 
NHCF Operating Support 

$ 

13 

2020 

255,847 
115,365 
38,737 
32,695 

370 

443,014 

$ 

$ 

2019 

163,089 
93,108 

435 
43,745 
14,149 

314,526 
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SUMMARY DISCLOSURE OF SIGNIFICANT CONTINGENCIES 

Grants. Amounts received or receivable from grantor agencies are subject to audit and 
adjustment by grantor agencies, principally State oversight agencies or the Federal government. 
Any disallowed claims, including amounts already collected, may constitute a liability of the 
Agency. The amount which may be disallowed by the grantor cannot be determined at this time 
although the Agency expects such amounts, if any, to be immaterial. 
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All amounts are e.\pressed in [)SA Dollars 

Exhibit Cl 
NORTH COUNTRY EDUCATION SERVICES AGENCY 

Comparative Schedule of Pension Obligations 
As of June 30, 2020 

Estimated future pension obligations - New Hampshire Retirement System (NHRS). Selected comparative information from NHRS's audited financial 
statements and cost-sharing schedules that is specific to the Agency is as follows: 

Acturarial Valuation as of June 30, 

2013 2014 2015 2016 2017 2018 2019 

Proportionate share 0.03138606% 0.03000652% 0.02908921 % 0.02839177% 0.02942595% 0.02299710% 0.02536250% 

Employer contribution $ 78,043 $ 97,348 $ 97,590 $ 101,665 $ 107,800 $ 97,199 $ 89,370 

Net Pension Liability s 1,350,788 $ 1,126,320 $ 1,152,377 $ 1,509,759 $ 1,447,166 $1,107,357 $ 988,133 

Deferred outflows of resources: 

Differences between expected and actual base year 4,196 3,281 8,839 5,464 

investment earnings on pension plan 
investments base year 94,458 145,315 

Changes of assumptions base year 185,803 36,237 76,635 35,454 

Changes in proportion and differences between 
employer contributions and sahre of 
contributions base year 27,148 18,059 

Total deferred outflov1s of resources $ - $ - $ - $ 284,457 $ 184,833 $ 112,622 $ 58,977 

Deferred inflows ofresources: 

Differences between expected and actual base year 25,288 19,065 18,418 8,966 21,248 

investment earnings on pension plan 
investments hase year 144,114 30,799 18,430 25,625 8,072 
Changes in proportion and differences between 
employer contributions and sahre of 
contributions base year 48,784 69,834 75,311 51,814 258,881 267,851 

Total deferred inflows of resources $ - $ 192,898 $ 125,921 $ 94,376 $ 88,662 $ 293,472 $ 297,171 

Pension expense: 

Proportionate share of plan pension expense base year 76,366 74,458 166,542 153,526 110,012 122,480 

Net amortization of deferred amounts from 
changes in proportion and differences between 
emplyer contributions and proportionate share 
of contributions base year (10,588) (17,788) (23,497) (14,409) (75,601) (94,990) 

Total employer pension expense $ - $ 65,778 $ 56,670 $ 143,045 $ 139,117 $ 34,411 $ 27,490 

15 
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This information shoul<l be rea<l in conjunction with the audite<l actuarial reports presented by the NHRS. This infonnation along with significant 
assumptions and inputs for total pension liabilities, the NHRS's fiduciary net position and current year sources of changes to net pension liabilities are 
available for the plan as a whole as well as audited cost-sharing schedules by individual members in the System's Comprehensive Annual Financial Report 
and other annual reports are available from the NHRS located at Regional Drive - Concord, NH 03301-8509 or on its web site at 
https://www.nhrs.org/funding-and-investments/reports-valuations/annual-report-archive and https://www.nhrs.org/employers/gasb/gasb-67-68-reports . As 
noted there in, the preparation of those reports requires management to make a number of estimates and assumptions relating to the reported amounts. Due 
to the inherent nature and uncertainty of those estimates, actual results could differ, and the differences could be material. As of June 30, 2020, the Agency 
has recognized all statutorily required contributions to the plan. Unless additional assessments are impose<l by the NHRS Boar<l <lue to insolvency or some 
other circumstances, all future obligations to the plan will become due as a percentage of qualifying wages as they are paid by the Agency. At this time, 
management understands that that the NHRS foresees no likelihood of additional assessment beyond normal contribution rates, which are established every 
two years by a statutorily-governed rate-setting process. All future obligations of the Agency to the NHRS will be paid from operations as they become due. 
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Exhibit C2 

NORTH COUNTRY EDUCATION SERVICES AGENCY 
Comparative Schedule of Other Post-Employment Benefit (OPEB) Obligations 

As of June 30, 2020 

All a11101111ts are expressed in USA Dollars 

Estimated future OPEB obligations - New Hampshire Retirement System (NHRS). Selected comparative 
information from NHRS's audited financial statements and cost-sharing schedules that is specific to the 
Agency is as follows: 

Acturarial Valuation as of June 30, 

2016 2017 2018 2019 

Proportionate share 0.03170407% 0.03325286% 0.00185088% 0.01601588% 

Employer contribution $ 18,422 $ 19,709 $ 8,187 $ 7,309 

Net OPEB Liability $ 153,481 $ 152,043 $ 84,742 $ 70,215 

Deferred outflows of resources: 

Differences between expected and actual base year 497 
Changes in proportion base year 2,253 

Total deferred outflows of resources $ $ 2,253 $ 497 $ 

Deferred inflows of resources: 

Differences between expected and actual 
experience base year 122 

Net difference between projected and actual 
investment earnings on OPEB plan investments base year 480 269 79 
Changes in proportion hase year 14,348 1,213 

Total deferred inflows of resources $ $ 480 $ 14,617 $ 1,414 

OPEB expense: 

Proportionate share of plan OPEB expense base year 11,253 7,805 4,595 

Net amortization of deferred amounts from 
changes in proportion base year 5,245 (51,026) (24,519) 

Total employer OPEB expense $ $ 16,498 $ (43,221) $ (19,924) 

This information should be read in conjunction with the audited actuarial reports presented by the NHRS. This information along 
with significant assumptions and inputs for total OPEB liabilities, the NHRS's fiduciary net position and current year sources of 
changes to net OPEB liabilities are available for the plan as a whole as well as audited cost-sharing schedules by individual 
members in the System's Comprehensive Annual Financial Report and other annual reports are available from the NHRS located 
at Regional Drive~ Concord, NH 03301-8509 or on its web site at: 

https://www.nhrs.org/employcrs/t•mplover-resourccs/gash/gasb-rcports 

As noted there in, the preparation of those reports requires management to make a number of estimates and assumptions relating 
to the reported amounts. Due to the inherent nature and uncertainty of those estimates, actual results could differ, and the 
differences could be material. As of June 30, 2020, the Agency has recognized all statutorily required contributions to the plan. 
Unless additional assessments are imposed by the NHRS Board clue to insolvency or some other circumstances, all future 
obligations to the plan will become clue as a percentage of qualifying wages as they are paid by the Agency. At this time, 
management understands that that the NHRS foresees no likelihood of additional assessment beyond nom1al contribution rates, 
which are established every two years by a statutorily-governed rate-setting process. All future obligations of the Agency to the 
NHRS will be paid by current appropriations as they become clue. 
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Program Co-Facilitator 
Education 
Bachelor of Science in Adventure Education - December 2019 
Plymouth State University 
Plymouth, New Hampshire 
Minor: Business Administration 
GPA: 3.63 I 4.0 

Hingham High School - June 2014 
Hingham, Massachusetts 

Employment history 
Lead Instructor, Kroka Expeditions, 767 Nll-123. Marlow. NH. June 15, 2020- October 28. 
2020 

• Responsible for high quality programming centered around community values and 
mutual aid. Program areas include Lake Champlain, Connecticut River and local State 
Parks. 

• Mentored young assistant instructors in group management time management, judgment 
lesson planning, logistics, cooking. facilitating the debriefing of experiences. conflict 
resolution and co-leader relationships. 

• Designed curriculum. lesson plans and time control plans to create enriching experiences 
for students while simultaneously evaluating students regularly to adapt programming 
and itinerary to fit their needs. 

Intern, Outdoor Adventures by Boojum, Temecula, CA, August 28, 2019-November 6, 2019 
• Supported field instructors during program by sharing in leadership and teaching 

opportunities. 
• Provided logistical, administrative and operational support to staff including curriculum 

development, gear management and repair, and office tasks such as data entry. 
• Assisted in the delivery of experiential programs, provided youth supervision, took part 

in staff meetings and acted to resolve any problems with program partners. 
Outdoor Programming Director, Camp Hidden Meadows, Bartow, WT~ May 29, 2019-
August 19, 2019 

• Responsible for supervising multiple activity areas including farming, outdoor living 
skills, fishing as well as twice weekly backpacking trips. 

• Lead instructor for two-week leadership camp, Seneca rock climbing trips and 
chaperoning up to 50 campers for white water rafting trips. 

• Expedition manager for three one-week trips which included guiding hikes, rock 
climbing, backpacking, caving and canoeing. 

• Outdoor center gear manager included responsibilities such as inventorying backpacks, 
camp kitchen kits, tents, water storage and purification apparatuses as well as training 
backpacking staff. 

Organic Farm Coordinator and Backpacking Leader, Camp Hidden Meadows, Bartow, WV, 
May 29, 2018-August 19, 2018 

• Wrote lesson plans and taught nine, five-day farm courses. 
• Served as a cabin counselor for up to 16 boys ages 9-11. 



• Lead instructor for twice weekly overnight backpacking trips. 
Hang-Gliding Dune Instructor, Kitty Hawk Kites, Nags Head, NC, May 2017-August 2017 

• Taught up to five individuals per lesson how to fly a hang-glider in five flights or less. 
• Accountable for pre-lesson flight school, outfitting the group with harnesses and helmets, 

setting up and breaking down the gliders and teaching the lessons to participants and 
instructors in training. 

Farmhand, Bear Mountain Farm, Alexandria, NH, June 18, 2016-July 22, 2016 
• Worked on an organic homestead; growing and harvesting every kind of vegetable and 

berry. 
• Cared for, fed and watered goats, pigs, chickens, and rabbits. 
• Helped make cheese, bake bread and package salad greens for the bi-weekly farmers 

market. 
Security Valuation, State Street Bank, Boston, MA, April 2015 -August 2015 

• Priced mutual fund securities. 
Facilitator, Cohasset Sports Complex, Cohasset, MA, July 2013 - May 2014 

• Worked with kids of all ages for sport themed birthday parties. 
• Responsible for working the concession stand, referred soccer games, and assisted 

coaching a handful of soccer clinics. 

Honors and Achievements 
President, Plymouth State University Adventure Education Club, 2018, 2019 
Magna Cum Laude Graduate, Adventure Education, Plymouth State University, Class of 2019 
Editor, 2018 Holderness School Outback Program Review, Holderness, NH 
Rock Climbed in 5 states; Ne,v Hampshire, Kentucky, Maine, West Virginia and California 
Hiked over 30 of the 4000 footers in New Hampshire's White Mountain National Forest 
Visited, East Coast of China, in 2014 with High School Chinese Class 



Program Co-Facilitator 

Objective: 
To provide a positive learning environment for at-risk teens, which empowers all individuals to succeed to 

meet the challenge of change in an increasingly complex world. 

Work Experience: 

Adapt, Inc. Director June 2020- Present 

• Facilitate wilderness youth programs 

• Lead adventure oriented trips in the White Mountains 

• Teach social-emotional learning to at-risk youth 

• Lead and support staff 

Community Adventure Learning Experience Coordinator (C.A.L.E.) December 2019- Present 

• Facilitate programs 

• Plan and staff programs 

• Collaborate with other schools and programs 

• Organize programs foundation 

Teaching Assistant for Foundations of Adventure Education August 2020- November 2020 
• Create Lesson Plans for hard skills and theories of Adventure Education 

• Plan SOLO for students 

• Facilitate group discussions 

Outdoor Center Staff 

• Organize Gear 

• Repair and clean damaged gear 

• Facilitate how to use gear properly 

Teaching Assistant for Processing and Facilitation 

• Create Lesson Plans 

• Give feedback 

• Teach how to properly facilitate programs 

Skylake Yosemite Summer Camp 

• Lead Counselor: Counselor in Leadership Training 
• Ropes Course Facilitator 

Loon Mountain 
Adventure Center Staff 

• Snowshoe Tour Guide 
• Zip Line Guide 

Metrowest YMCA 
Adventure Outdoor Educator 

• Archery Instructor 

January 2020- November 2020 

January 2020-May 2020 

June 2019-August 2019 

December 2018- March 2020 

May 2018-October 2018 



• Rock Climbing Instructor 

Education: 

Plymouth State University 
• Bachelor of Science, Adventure Education 

Milford High School, Milford MA 
• Graduated 

Volunteer Work: 

Haiti Mission Trip 
• Building school in small village 
• Growing gardens to supply food 

• Fixing roads 
High Flight 

• Adventure therapy program from ages 12-17 
• Outdoor Education 

Certifications: 

• First Aid and CPR, 
• Wilderness First Responder, 

• Leave No Trace, 

• Lifeguard Certification 

• DOE Award Coordinator 

• Project Alert 

• High Five Facilitator 

• Project Adventure Ropes Course Facilitator 

• RENEW Facilitator 

Page2 

September 2017- Present 

June 2017 

October 2018 
October 2018 

October 2018 

May 2019 

December 2020 

December 2020 

February 2021 

February 2021 

March 2021 



Supervisor of Personnel (name and contact info redacted) 

INTRODUCTION 
Dynamic and passionate professional who has a proven and accomplished record of working with students of 
all ages; over twenty successful years utilizing his knowledge, skills and evidence based curriculum to meet the 
unique needs of the community from a wide range of backgrounds. Has introduced a number of innovative 
programs, clubs and intramural sports based on needs assessments such as Youth Leadership Through 
Adventure (an adventure approach to teaching service learning and leadership skills) and Wilderness Youth 
Leadership Development (an adventure approach to student wellness.) 

EDUCATION & CERTIFICATIONS 
Bachelor of Science 1996-2001 Plymouth State College 
Major: Physical Education 
Minor: Health 
Option: Recreation Leadership 

Evidence Based Certifications 
Certified Project SUCCESS Counselor 
Certified Prime for Life Instructor 
Certified Life skills Instructor 
Certified SOS (Signs Of Suicide) Facilitator 
Certified Project Venture Train the Trainer 
Certified Crisis Prevention Intervention 
Certified RENEW Facilitator 

PROFESSIONAL EXPERIENCE 

Plymouth, NH 

A.D.A.P'j:_r., Inc.~ Campton, NH ,,
1
1999-Present 

CEO, Student Assistance Coordinator, creator and lead facilitator of YLTA, WYLD 
Determining the mission and purpose of the organization. Leading and inspiring all aspects of the organization 
including planning, administering needs assessments, budgeting, programming, financial reporting, payroll, 
resource management, human resources, fundraising, grant writing, social enterprise, public relations, special 
events and the training and supervision of staff. Implementing the Evidence Based Intervention Project 
SUCCESS at Lin-Wood Public School with fidelity. Supporting the mission of the organization and creating 
sustainable model programs. 

Profile ,~iddle High School 
Student Assistance Coordinator 

2013-2019 

Implementing the Evidence Based Intervention Project SUCCESS at Profile Public School with fidelity. 
Coordination of prevention and intervention strategies through innovative initiatives in coordination with 
community agencies including the Littleton area task force. YLTA advisor, Co-advisor Student Council, 
adventure fitness class facilitator. Assist with mental health concerns, behavioral concerns, positive behavioral 
support, academic, and classroom support, consultation with teachers, parents, and administrators as well as 
provide individual and group interventions. To identify and help students who may be experiencing personal, 
family, and/or alcohol and other drug problems which may be interfering with their ability to perform at 
school. Screen students when appropriate using the GAIN (Global Appraisal of Individual Needs). Create and 
establish support groups or implement short term counseling to help students cope with stressful events in 
their lives. Work with school administration to adhere to procedures around alcohol and/or other drug 
violations. 

O.C. T.A.A. (On Campus Talking About Alcohol) ~ Plymouth, NH 2008-2020 



lnstru~oftPJymouth .State lJ.niversity 
Facilitating the Evidence Based Intervention Prime for Life for University alcohol & Marijuana policy violators 
on a bi-weekly basis. 

The Cent~ffor Ado rtt Health/Dartmouth-Hitchcock Clinic ,., Plymouth, NH · 2006-2Q_10 
Director ~f Experientia Progra)ltming 
Implementation of culturally sensitive experiential programming for at-risk youth; including rock climbing, 
backpacking, snowshoeing, white water rafting and service learning. 

Lin-Wotul Public S~bool,., Lincolp.1 NH 1999-ZOP 
Studep.t Assistant C:oordinator 
Assist with mental health concerns, behavioral concerns, positive behavioral support, academic, and classroom 
support, consultation with teachers, parents, and administrators as well as provide individual and group 
interventions. To identify and help students who may be experiencing personal, family, and/or alcohol and 
other drug problems which may be interfering with their ability to perform at school. Screen students when 
appropriate using the GAIN (Global Appraisal of Individual Needs). Create and establish support groups or 
implement short term counseling to help students cope with stressful events in their lives. Work with school 
administration to adhere to procedures around alcohol and/or other drug violations. 

Professional References: 

Robert Nelson Principal (retired) Lin-Wood Public School 
( 603) 348-7848 

Aaron Loukes Athletic Director/ Physical Education Teacher Lin-Wood Public School 
(603) 348-6181 

Greg Williams Substance Misuse Prevention Coordinator North Country Health Consortium 
(603) 728-5048 



Name 

Chris Myrick 

Sean O'Brien 

Staci Segalla 

North Country Education Services 
Direct Prevention Services 
2021-2022 Key Personnel 

Job Title Salary 

Program Co-Facilitator $35,000 

Program Director $80,000 

Program Co-Facilitator $40,000 

% Paid from Amount Paid from 
this Contract this Contract 
100% $35,000 

47.5% $38,000 

100% $40,000 
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Lori A. Shlbh1tt1t 
Commissioner 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

GOVERNOR'S COMMISSION ON ALCOHOL & OTHER DRUGS 

129 PLEASANT STREET, CONCORD, NH 03301 
603-271 -956• 1-800-804--0909 

Fu: 60J-271-6105 TDD A(cess: 1-800-735-2964 www.dhhs.nh.aov/dcbalbdas 

June 10, 2020 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Division for Behavioral Health, to 
amend existing contracts with the vendors listed below for the provision of evidenced informed 
substance misuse prevention direct services to youth, and their parents and caregivers. by 
increasing the total price limitation by $819,327 from $2,670,252 to $3,489,579 and by extending the 
completion dates from July 1, 2020 to June 30, 2021 effective upon Governor and Council approval. 
The original contracts were approved by Governor and Council on June 21, 2017, Late Item B, and 
most recently amended with Governor and Council approval on June 20, 2018, item #37.100% Other 
Funds; 

Vendor Vendor Location Contract Increase/ Modified G&C Approval 
Name Number Amount (Decrease) Contract 

Amount 

Boys and Salem, 0: 08/23/17, 
Girls Club of 

160066 
Nashua & 

$653,868 $216,488 $870,356 
Item #20 

Greater Souhegan A1: 06/20118, 
Salem Valley Item #37 
North 

Northern 
0: 08/23/17, 

Country 
154707 Grafton & $519,130 $172,065 $691,195 

Item #20 
Education A1: 06/20/18, 
Services 

Coos County 
Item #37 

New O: 06/21/17, 
Hampshire 

166624 Statewide $759,112 $215,655 $974,767 
late Item B 

Teen A1: 06/20/18, 
. Institute Item #37 

Rockingham 0: 06/21/17, 
The Upper 

246053 
County & 

$301,073 $87,109 $388,182 
Late Item B 

Room Surrounding A 1: 06/20/18, 
Communities Item #37 
Nashua North 0: 06/21/17, 

The Youth 
154886 

& Nashua $437,069 
Late Item B 

Council South High $128,010 $565,079 A1: 06/20/18, 
Schools Item #37 

Total: $2,670,252 $819.327 $3,489,679 

Funds are available in the following account(s) for State Fiscal Year 2021, with authority to 
adjust amounts within the price limitation and adjust encumbrances between State Fiscal Years 
through the Budget Office if needed and justified. 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 2 of 3 

05-95-49-491610-2989 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG ANO ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

State 
Class I Job 

Current Increased Revised 
Fiscal 

Account 
Class Title 

Number 
(Modified) (Decreased) Modified 

Year Budget Amount Budget 

2017 102- Contracts for 49158502 $194,658 $0 $194,658 500731 Proa Svc 

Subtotal $194,658 $0 $194,658 

( 

05-95-92-920510-33820000 HEALTH ANO SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL, 
G OVERNOR COMMISSION FUNDS 100% Other Funds) 

State Class I Fiscal 
Account Year 

102-201a· 500731 

2019 102-
500731 

2020 102-
500731 

2021 102-
500731 

Job Current Increased 
Class Title 

Number 
(Modified) (Decreased) 

Budget Amount 

Contracts for 
Prog Svc 92058502 $836,940 $0 

Contracts for 92058502 $819,327 $0 
Proa Svc 

Contracts for 92058502 $819,327 $0 
Proa Svc 

Contracts tor 92058502 $0 $819,327 
Prog Svc 

Subtotal $2,475 594 $819,327 

Total $2,670,252 $819,327 

See Fiscal Details for Distribution of Funds 

EXPLANATION 

Revised 
Modified 
Budget 

$836,940 

$819,327 

$819,327 

$819,327 

$3,294.921 

$3,489,579 

As previously stated, the original contract was app~oved by Governor and Council on June 
21, 2017, Late Item #8. It was then subsequently amended with Governor and Council approval on 
June 20: 2018, Item #37. 

The purpose of this request is to exercise a renewal option to continue providing substance 
misuse prevention direct services to youth and related programming for their parents and caregivers. 
Targets for this program include youth between ten (10) and twenty (20) years of age who are at risk 
of engaging in the misuse of alcohol and the illicit use of drugs. Risk factors include youth 
experiencing poor academic performance, behavioral problems ·at school or that have dropped out 
of school that are involved with the juvenile justice system and children whose parents or caregivers 
are engaged in the active misuse of alcohol and or illicit drugs. 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 3 of 3 

The opioid epidemic in New Hampshire led to the passage of Senate Bill 533 (2016) making 
additional resources available to the Governor's Commission on Alcohol and Drug Abuse 
Prevention, Treatment and Recovery. The Commission identified a portion of the funding allocated 
under SB 533 for prevention direct services that target youth, including those proposed in this 
request. 

Approximately 2,000 individuals will be served from June 30, 2020 through June 30, 2021. 
The goal of these contracted prevention programs is to prevent the onset and use of alcohol and 
drugs and to increase parental and caregiver knowledge regarding the negative effects that 
substance misuse has on their child(ren), improving parental and caregiver knowledge and 
communication skills, and to increase parental and caregiver monitoring of their child(ren)'s behavior 
and activities. These programs promote positive youth development with the goal of preventing and 
reducing the misuse of alcohol, marijuana, prescription drugs and opioids. 

Each vendor has chosen approved evidenced informed programs that include education and 
counseling, and information on healthy activities that can be developed as alternatives to engaging 
in the misuse of alcohol and drugs and other risky behaviors. Programs include individual or group 
education and awareness about the serious and sometimes deadly• consequence of substance 
misuse and assistance in helping youth acquire the skills necessary to resist negative peer pressure 
for using alcohol or other drugs, their engagement in the development and promotion of alternative 
social activities, and to assist participating youth in developing other mechanisms for coping with 
stressful circumstances in their life at home or school. These programs also involve parents and 
caregivers to promote improved communication within the family about this topic. 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community-based organizations including, 
health and social .service agencies. and schools, and the Regional Public Health• Network in their 
area. The contractors are also required to conduct outreach to youth and their parents and caregivers 
to make them aware of these services and how to access them. 

As referenced in Exhibit C-1. Revisions to General Provisions, of the original contracts, the 
parties have the option to extend the agreements for up to two (2) additional years, contingent upon 
satisfactory delivery of services, available funding, agreement of the parties and Governor and 
Council approval. The Department is exercising its option to renew services for one (1) of the one 
(1) years available. 

Should the Governor and Executive Council not authorize this request, approximately 4,000 
youth who are at high risk for developing a substance misuse disorder may not have access to 
comprehensive substance misuse prevention services. 

Area served: Statewide. 

Source of Funds: 100% Other Funds. 

In the event that the Other Funds become no longer available, General Funds will not be 
requested to support this program. 

Respec ull _sub~ 

ori A. Shibinette 
Commissioner 
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Attachment A 

Financial Details 

05-95-49-491510-2989 HEAL TH AND SOCIAL SERVICES, HEAL TH ANO HUMAN SVCS DEPT OF, HHS: OIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

New Ham0$hire Teen Institute V#166624 P0#1056422 

State Fiscal 
K8VtSe<I 

Increase/ Decrease Modified 
Year Class/Account Tttle Budget Amount -
2017 102-500734 

Contracts for Prog 
Svc $107,744 $0 $107.744 

Sub-total $107,744 so $107,744 

The Uooor Room vn174210 p 111 0 057 461 

State Fiscal 
Kev1se<1 

lncroase/ Decrease Modified 
Year Class/Account Title Budget Amount "--~--
2017 102-500734 

Contracts for Prog 
Svc 536.811 so $36,811 

Sub-total $36,811 $0 536,811 

The Youth Council V#154886 PO #1056421 

State Flaca I 
Kev,sed 

Increase/ Decrease Modified 
Year Class/Account Title Budget Amount n .. J--• 

2017 102-500734 
Contracts for Prog 

Svc $50,103 so $50,103 

Sub-total $50.103 $0 $50.103 

Total SFY17 $194.658 $0 $194,658 

05-95-92-920510-33820000 HEAL TH ANO SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF. HHS: DIV FOR BEHAVIORAL 
HEAL TH, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100'/4 Other Funds) 

Bo~ & Gir1s Club of Greater Salem V/1160066 

State F!acal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

New Hamoshire Teer, Institute V/1166624 

State Fiscal 

Attachmcn1 A 

Financla I Dcuil 

P.ige 1 of 2 

Year 

2018 

2019 

2020 

2021 

Sub-total 

Class/Account 

102-500734 

102-500734 

102-500734 

102-500734 

Tltlo 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

PO 111058002 
Rev1sod 

lncroase/ Decrease Modified 
Budget Amount n J -.1 

$220,892 so $220,892 

$216,488 $0 $216.488 

$216,488 $0 $216,488 

$0 $216,488 $216,488 

$653,868 $216,488 $870,356 

PO #1056422 
Rev,secf 

Increase/ Oecroaso Modified 
Budget Amount ~- ~• -

$220,058 $0 $220,058 

$215.655 so $215.655 

$215,655 so $215,655 

$0 $215.655 $215,655 

$651,368 $215,655 $867,023 
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North Countrv Education s ervices V# 54707 1 

Stale Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

The Upper Room V#174210 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-Iota I 

The Youth Council V#154886 

State Fl seal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

Grand Total 

y Total by ear 

Total SFY17 

Total SFY18 
Total SFY19 

Total SFY20 

Total SFY21 

Grand Total 

Total bv Aoencv 
Bovs & Gir1s Club of Greater Salem V#160066 

Attachment A 
Financial Detail 

Page 2 of 2 

New Harnoshire Teen Institute Vl/166624 
North Countrv Education Services V#154707 

The Uooer Room V#174210 
The Youth Council V#154886 

Total bv Aaencv 

Attachment A 

Financial Details 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

TIiie 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

PO 111058002 
PO 111056422 
PO 111058007 
PO #1057461 
PO #1056421 

PO #1058007 
Kev,seo 

Increase/ Decrease Modified 
B1.1dget Amount A ...I-.~ 

$175,000 $0 $175,000 

S172.065 $0 $172,065 

S172,065 $0 $172,065 

$0 , $172,065 $172,065 

$519,130 $172,065 $691,195 

POl/1057 6 4 1 
Kev,soo 

Increase/ Decrease . Modified 
Budget Amount " .... 

$90,044 $0 $90,044 

$87,109 $0 $87,109 

$87.109 $0 $87,109 

$0 $87,109 $87,109 

$264,262 S87,109 $351,371 

PO #1056421 
K8VIS8(1 

Increase/ Decrease Modified 
Budget Amount D . ., __ 

$130.946 so $130,946 

$128.010 $0 $128.010 

$128,010 $0 $128,010 

$0 $128,010 $126,010 

$386,966 $128,010 $514,976 

$2,670,252 $819,327 $3,489,579 

$194,658 $0 $194,658 

$836,940 $0 $636,940 

$819,327 $0 $619,327 

$819.327 $0 $819.327 

$0 S819.327 $819,327 

$2,670,252! $819,327! $3,489 ,5 79! 

$653,868 $216,488 $670,356 
$759,112 $215.655 $974,767 
$519,130 $172 065 $691,195 
$301,073 $67. 109 $388.162 
S437,069 $128,010 $565,079 

$2,670,252 $819,327 $3,489,579 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

State of New Hampshire 
Department of Health and Human Services 

• . 
Amendment #2 to the Substance Misuse Prevention Olrect Services Contract 

This 2nd Amendment to the Substance Misuse Prevention Direct Services contract (hereinafter referred to 
as "Amendment #2j is by and between the State of New Hampshire, Department of Health and· Human 
Services (hereinafter referred to' as the "State" or •0epartmenr) and North Country E<lucation Services 
Agency, (hereinafter referred to as "the Contractor"). a nonprofit with a place of business at 300 Gorham 
Hill Road, Gorham, NH 03581 . 

WHEREAS, pursuant to an agreement (the ·contract'') approved by the Governor and Executive Council 
on ~ugust 23, 2017, (Item #20), as amended on June 20, 2018, (Item #37), the Contractor agreed to 
perform certain services based upon the terms and conditions specified in the Contract as amended and 
in consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upon written agreement of the parties and approval from the Governor and Executive Council; and 

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation to 
support continued delivery of these services; end 

NOW THEREFORE, In consideration of the foregoing and the mutual covenants and conditions contained 
In the Contract end set forth herein, the parties hereto agree to amend as follows: 

1. Fonn P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2021. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$691,195. · 

3. Form P-37, General Provisions. Block 1.9, Contracting Officer for ~tate Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603--271-9631. 

5. Add Exhibit 8-4, Budget -Amendment #2, attached hereto and incorporated by reference herein. 

North Courtly Eclucatlon SeNices Agency 

RFP-2017-BDAS-04-SUBST-02-A02 

Amendment #2 

Page 1 o/3 

Controdo, '"""' ½ 
Date 5},3b,u 
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New Hampshire Department of Health and Human Services 
Substance r.,1suse Prevention Direct Services 

. • 
All terms and conditions of the Contract and prior amendment not Inconsistent wtth this Amendment #2 
remain in full force and effect. This amendment shall be effective upon the date of Governor and Executive 
Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 

Date 

North Country Educetion Services Agency 

RFP-2017-BDAS-04-SUBST .02-A02 

Department of Health and Human Services 

Na~A,-;,-, La111k4 . 
Title: 9irectt,r _At;,; Ol,l ith:. C oM fY\-1 , S 1 ~v 

North Country Education Services Agency 

di½· cfin~ 

( 

Amendment #2 

Page 2 of3 

J 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services • 
The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution. · 

OFFICE OF THE ATTORNEY GENERAL · 

June 2, 2020 

Date 

I hereby certify that the foregoing Amendment was approved by the Govemor and Executive Counci of 
the State of New Hampshire at the Meeting on: ______ {date of meeting) 

Date 

North Courby Education Ser.noes N,Jn~ 

RFP-2017-BDAS-04-SUBST -02-A02 

OFFICE OF THE SECRETARY OF STATE 

Name:. 
Title: 

Amendment #2 

Page 3 of3 
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Jeffrey A. ~eyers 
Commissioner 

' ' 

Christine Tappan 
Assocl11tr Commissioner 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

HUMAN SERVICES AND BEHAVIORAL HEALTH 

119 PLEASANT STREET, CONCORD, NH 03301-3857 
603-271-9546 1-800.852-334S Ext. 9546 

Fax: 603-271-4232 TDD Access: J-800-735-2964 
www.dhhs.nh.&ov 

May 3, 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House • 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, BJreau of Drug and Alcohol 
Services, to exercise renewal options with the vendors listed in the table beiow for the provision of 

, evid~nced informed substance misuse prevention direct services to youth and their parents/caregivers 
by increasing the price limitation by $1,638,654 from $1,031,598 to an amount not to exceed 
$2,670,252 and extending the completion from June 30, 2018 to June 30, 2020 effective upon 
Governor and Executive Council approval. 100% Other Funds. 

Vendor 
Current Increase Revised 

G&C 
.Vendor 

Number 
Area Served Modified (Decrease) Modified 

Approval 
Budaet · Amount BudQet 

Boys and Girls 
Salem, 

Nashua & 0: 08/23/17 
Club of 160066 

Sougehan 
$220,892 $432,976 $653,868 

#20 
Greater Salem '\ Valley 
North Country Northern 0: 08/23/17 

Education 154707 Grafton & $175,000 $344,130 $519,130 
#20 

Services COOS County 
New 0: 06/21/17 

Hampshire 166624 Statewide $327,802 $431,310 $759,112 
Late Item B 

Teen Institute 
Rockingham 0: 

The Upper 
246053 

County & $126,855 $174,218 $301,073 06/21/17 
Room Surrounding 

Late Item 8 
Communities 
Nashua North 

The Youth 
154886 

& Nashua 
$181,049 $256,020 $437,069 

0: 06/21/17 
Council South High Late Item B 

Schools 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page2 of 4 

Funding is available in following account in State Fiscal Years 2019 and anticipated to be 
available in State Fiscal Year 2020 upon the availability and continued appropriation of funds in the 
future operating budgets, with authority to adjust encumbrances between State Fiscal Years through 
the Budget Office, without further approval from the Governor and Executive Council, if needed and 
justified~· 

05-95-49-491510-2989 HEAL TH AND SOCIAL SERVICES, DEPT OF HEAL TH AND HUMAN SVS, 
HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, GOVERNOR 
COMMISSION FUNDS (100% Other Funds) 

FiscaJ Current 
Increased 

Year 
Class Title 

Budget 
(Decreased) Amount 
Amount 

2017 102- Contracts for $194,658 . $0.00 $194,658 500731 Pro~ram Services 
Sub-Total: $$194,658 $0 $194,658 

05-95-92-920510-33820000 HEALTH ANO SOCIAL SERVl~ES, DEPT OF HEAL TH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

Fiscal 
Class 

Year 

2018 
102-

500731 

2019 
102-

500731 

2020 
102-

500731 

Curren~ 
Increased 

Title (Decreased) 
Budget 

Amount 

Contracts for $836,940 $0.00 Program Services 

Contracts for 
$0.00 $819,327 

Program _Services 

Contracts for 
$0.00 $819,327 

Program Services 
Sub-Total: $836,940 $1,638 654 

Grand Total: $1,031,598 $1,638,654 

See Fiscal Details for Distribution of Funds 

EXPLANATION 

Amount 

$836,940 

$819,327 

$819,327 

$2.475,594 
$2,670,252 

The purpose of this request is to exercise a renewal options in the agreements with the vendors 
listed in the above table to continue providing substance misuse prevention direct services to youth and 
related programming for their parents/caregivers. Targets for this program include youth between ten 
(10) and twenty (20) years of age who are at risk of engaging in the misuse of alcohol and illicit use of 
drugs. Risk factors include youth experiencing poor academic performance or behavioral problems at 
school or that have dropped out of school, that are involved with the juvenile justice system, as well as 

,children whose parents/caregivers are engaged in the active misuse of alcohol and or illicit drugs. 

The goal of these contracted prevention programs is to delay of the onset and use of alcohol 
and drugs and to increase parental knowledge about the negative effects of substance misuse has on 
their child(ren), improving parental knowledge and communication skills and to increase parental 
monitoring of their child(ren)'s behavior and activities. These programs promote positive youth 
development with the goal of preventing and reducing the misuse of alcohol, marijuana, prescription 
drugs and opioids. 

'-
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 3 of4 · 

Each vendor has chosen approved evidenced informed programs that include education- and . 
counseling, as well as information on healthy activities that can be developed as alternatives to 
engaging in the misuse of alcohol and drugs and other risky behaviors. Programming includes 
individual or group education and awareness about the serious and sometimes deadly consequence of 
substance misuse and assistance in helping students acquire the skills necessary to resist negative 
peer pressure for using alcohol or other drugs, their engagement in the development and promotion of 
alternative social activities and to assist participating youth in developing other mechanisms for coping 
with· stressful circumstances in their life at home or at school. These programs also involve 
parents/caregivers and promote improved communication within the family about this topic. 

The Department is satisfied with the program outcomes of the services provided by these five 
vendors. Collectively, in the first three quarters of the fiscal year they have served 2,586 in a variety of 
evidenced-based programming and provided prevention education to 1,758 parents and caregivers. 
Youth participating in the programs have stated they have an increase knowledge in knowing they 
have a trustworthy adult they can tum to for advice if they were having a problem, an increased sense 
of mastery over their emotions and have learned healthy coping skills to deal with stress, and an 
increase in their sense of confidence and satisfaction with who they are a person. 

The reports from the providers are attached. As such, the Department is requesting to exercise 
the renewal option available in Exhibit C-1, Revisions to General Provisions, paragraph 3 of each of the 
agreements for two (2) additional years." 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community based organizations including, 
health and social service agencies and schools, as well as the Regional Public Health Network in their 
area. The contractors are also required to conduct outreach to youth and their parents/caregivers to 
make them aware of these services and how to access them. 

Notwithstanding any other provision of the Contract to the contrary, no services shall continue 
after June 30, 2019, and the Department shall not be liable for any payments for services provided 
after June 30, 2019, un!ess and until an appropriation for.these services has been received from the 
state legislature and funds encumbered for the State Fiscal Year 2020-2021 biennium. 

Should the Governor and Executive Council not approve this request, approxlmately 4,000 
youth who are at high risk for developing a substance.,misuse disorder may not have access to 
comprehensive substance misuse prevention services. 

Area Served: Statewide 

Source of Funds: 100% Other Funds 
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/ 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 4 of4 

In the event that Other Funds become no longer available, General Funds will not be requested 
to support this program. 

zkubmitted, 

Approved by: 

Tho as Pristow 
De ty Commissioner 

Jeffrey A. Meyers 
Commissioner 

The Departme,it of Health and Human Services' Mission is UJ join communities and families in 
providing.opporlunities for citb:eris lo ochieue heallh and indepe11dence. 
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Attachment A 
Financial Details 

05-95-4!M9151Q-29B9 HEALTH ANO SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF, HHS: DIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

New Ham""~re Teen 1nstituleV#166624 ?0#1056422 

Stall.' Fiscal 
Kevisea 

Year Class/Account Titllt Budget Amount 
Inc re11,e/ Dtcrease Modlllod ., __ .. __ , 

' Contracts for Prog 
2017 102-500734 

Svc S107.744 so $107,744 

Sub-total $107 744 $0 $107 744 

The Uooer Room V#174210 P0#1057 6 4 1 

State Fl&cal 
KOYISCO 

Year Class/Account Title Budget Amount 
increase/ Dccreaso Modified 

R .... M. 
2017 102-500734 

Contracill for Prog 
S36,811 so $36,811 Svc 

Sub-tot.al $36 811 $0 S36 811 

The Youth Council V#154886 PO #1056421 

Stato Fiscal 
~ev1seo 

lncreasol Decrease Modlned 
Year Class/Account Title Budget Amount b,._. _ _. 

20H 102-500734 
Contracts for Prog 

$50,103 $0 SS0, 103 Svc 
Sub-total sso 103 so $50 103 

Total SFY17 $194.658 . $0 · $194.658 

05-9S·92•920510-33820000 HEAL TH ANO SOCIAL SERVICES, HEAL TH ANO HUMAN SVCS DEPT OF, HHS: DIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100•~ Other Funds) 

Bovs & Girls Club of Greater Sa\em V#160066 

State Fiscal 
Yoar Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub-total 

N Ha sh' T I titut V#166624 &H mp: ,re een ns e 
,. 

S talc Fiscal 
Year Class/Account 

2018 102-500734 

.2019 · 102-500734 

2020 102-500734 

Sub-total 

North Countrv Education Services V#154707 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub-total 

The Upper Room V#174210 

AtUthmcn1A 
Flnincial Detail 

Paget 012 

TI!IO 

Cootracts for Prog 
Svc 

Cootracts for Prog 
Svc 

Contrects for Prog 
Svc 

Title 

Contracts for Prog 
Svc 

Con tr acts tor Prog 
Svc 

Colltracts for Prog 
Svc 

Titlo 

Contracts for Prog 
Svc 

Contracts for Prog 
'Svc 

Conttacts lor Prog 
Svc 

PO #1058002 
KOVISGCI 

lncre11~ Occninso Modified 
Budget Amount l"ll, •• J--.1. 

S220,892 iO $220,892 

$0 S216,488 S216.488 

so $216,468 S216,488 

$220,892 $432,1176 S65MS8 

PO#1056422 
Revlsoo 

tncre115'!/ Decrease Modlfiod 
Budgot Amount R,•"'-•• 

$220,058 I so $220,058 

$0 $215,655 $215,655 

$0 $215,65S $215,655 

$220,058 $431,310 $651,368 

P0#1058007 
Rev,:ovu 

Increase/ Docrc11sc Modified 
Bud got Amount .,., ... __ , 

S175,000 $0 $175,000 

$0 5172.065 S172,065 

$(J S172,065 $172,065 

$175,000 $344130 5519, 130 

\ 
P0#10S74S1 
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St.ato Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub-total 

The Youth COuncil V# 154888 

StalD Fiscal -
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub-total 

Total SFY18 
Total SFY19 

Tota1SFY20 

Grand Total 

Bovs & Girls Club of Greater Salem V#l 60066 

Attachment A 
Finanoal oeiall 
Pai:e2 of2 

New HamPShlre Teen Institute V#166624 
North Counllv Education Services V# 154 707 

The UnnPr RoomVf/174210 
The Youtli Council V#154886 

Total bv Aaencv 

Attachment A 
Financial Details 

Tltlcl 

Contracts for Prag 
Svc 

Contracts for Prog, 
·Svc 

Contracts for Pro1:1 
Svc 

Tille 

Coiltr.icts for Pro1:1 
Svc 

Controcts for Prog 
Svc 

Contracts for Prog 
Svc 

?0#1058002 
?0#1056422 
?0#1058007 
P0#1057461 
PO #1056421 

HRVISe<I 

Budget Amount 
lncrea$e/ Der;reese Modified 

Q., .. ftftl 

$90,044 $0 $90,044 

$0 S87, 109 $87,109 

$0 S87, 109 . S87,109 

$90 044 S174 218 S:!64,262 

P0#1056421 
1-1e~1sao 

Budget Amount 
Increase/ Decrease Modified 

~ .... __ , 

$130,946 $0 $130,946 

so $128,010 $128.010 

so $128,010 S128,010 

$130,946 $256,020 S3S6 966 

$836,940 $0 $836,940 

so $819 327 $819,327 

$0 $819 327 $819,327 

$1.031.598! S21670.252j 

$220892 $432 976 $653.868 
$327 802 $431 310 $759 112 
$175000 $344 130 $519130 
$126 855 $174218 $301 073 
$181 049 $258 020 5437 069 

$1 031 598 S1638654 S2670,252 
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Prevention Direct Services 

Governor's Commission on Alcohol and other Drug Prevention, Treatment and Recovery Funded 
Programs. 

June 23, 2017-March 30, 2018 
•oue to contractual delays these programs did not go into contract until June 23rd 

Measurable Outcomes # Served 

# of youth enrolled in Direct Prevention Services · 2586 

# of parents enrolled in a Prevention Education Curriculum 1758 
# of students who participate ln a skill building workshop to reduce risks and 2132 
increase awareness 

# of students who were referred for community based behavioral health 781 
supports or crisis intervention 

# of communlty based activities to raise awareness of behavioral health 22 activities 
issues facing adolescents 

Narrative-Although the contracts were delayed for a variety of reas·ons all of the vendors with the 

exception ofThe Youth Council had immediate capacity to deliver the services associated with their 
evidenced-lnfonned programs. Attached to this report ,is a list of the vendors and their evidenced· 

informed programs. 

. -
It must be noted that although The Youth Council did not provide immediate ser.1ices they were 

quickly were: able to hire staff for Nashua North and South High School and were able to begin 

services in October of 2017. 

Currently, each vendor has their own evaluation process but the NH Bureau of Drug and Alcohol 
Services (BOAS} has asked to incorporate the vendors to incorporate the following measures into all 

of the vendor's evaluation procedures: 

• Participants have increase knowledge in knowing they have a trustworthy adult they can tum 

to for advice if they were having a problem; {93% of participants answered yes to this 
question) 

• Participates have an increased sense of mastery over their emotions and have learned 
healthy coping skills to deal with stress; (89% of participants answered yes to this question) 

• Participants have an increase in their sense of confidence and satisfaction with who they are 
a person. (91% of participants answered yes to this question) 
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In SFY '19 BDAS will be working with a contracted evaluation ·vendor to standardize a 
parent/caregiver survey and will be developing key informant interviews and focus groups with 
participants and parents/caregivers to better measure the impact of these programs. 

.. ; 
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New Hampshire Department of Health and Human Servl~es 
Substance Misuse Prevention Direct Services Contract 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Substance Misuse Prevention Direct Services Contract . 

This 1'1 Amendment to the Substance Misuse Prevention Direct Services contract (hereinafter referred 
to as "Amendment #1") dated this 5lh day of April, 2018, is by and between the State of New Hampshire, 
Department of Health and Human Services (hereinafter referred to as the "State" or •"Department") and 
North Country Education Services, (hereinafter referred to as "the Contractor"), a nonprofit corporation 
with a place of business at 300 Gorham Hill Road, Gorham, NH 03581. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on August 23, 2017, (Item #20), the Contractor agreed to perform certain services based upon the terms 
and conditions specified in.the Contract as amended and in consideration of certain sums specified; and 

WHEREAS,.the State and the Contractor have agreed ·to make changes to the scope of work, payment 
schedules and terms and conditions of the contract; and · 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 
General Provisions Paragraph 4, the State may modify the scope of work and the payment schedule of 
the contract upon written agreement of the parties and approval from the Governor and Executive 
Council; and · 

WHEREAS, the parties agree to exercise a renewal option for up two (2) years and Increase the price 
limitation to support continued delivery of these services; and 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 
contained In the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Co'mpletion Date, to read: -

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$519,130. 

3. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

E. Maria Reinemann, Esq., Director of Contracts a_nd Procurement. 

4. Form P-37t General Provisions, Block 1.10, Stat;·Agency Telephone Number, to read: 

603-271 ,9330. 

5. Add Exhibit 8-2, Budget - Amendment #1. 

6. Add Exhibit 8-3, Budget - Amendment #1. 

7. Add Exhibit K. DHHS Information Security Requirements. 

North Country Educ:alion Scrvlcos 
RFP-2017-SDAS-04 . 

Amendment #1 
Pago 1 of 3 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract 

This amendment shall be effective upon the date of Governor and Executive Council approval. 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 
Department of Health and Human Services 

Date 7 

Date ' 

North Country Education Services 

N?h: ff;f lfA· 

Acknowledgement of Contractor's signature: 

State or_ N H , County of Cc Qj on OL//,3 /J.DI 8 . before the 

0

underslgned officer, 
personall~/appeared the person identified directly above, or satisfactorily proven to be the person whose name is 

. s_igned ab.ov~; and acknowledged thats/he executed this document in the capacity indicated above. 

c,lary Public 

~ i~ m.eJ I YI - :i) uhe t-Jo-1-,,. l'C\ 
Name aid Title of Notary or Justice or the P&ace ...J 

mTY A. L&IBJN•DuaE. Notary Nllo 
MJ Commiafot, Exp(IN Ottobel' 21, ~ 

My Commission Expires: ________ _ 

North Country Education Services 
RFP-2017-BDAS-04 

Amendment #1 
Page 2 013 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract 

The preceding Amendment, having been reviewed by .this office, is approved as to fonn, substance, and execution. 

OFFICE OF THE ATTORNEY GENERAL 

Name:jk C<Cc... iJ /Zoss. 
Title: .se,,;i« ~-6i:.Sm,.+ ~~ (7tlV-"-f.. 

Date 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 
of New Hampshire at the Meeting on: · (date of meeting) · 

Date 

North Counw EducaUon Services 
RFP-2017-BDAS-04 

OFFICE OF THE SECRETARY OF ST ATE 

Name: 
Title: 

Amondment #1 
Page 3 of 3 
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New Hampshire Department of Health and Human Services 

Exhibit K 
DHHS Information Security Requirements 

A.· Definitions 

The following terms may be reflected and have the described meaning· In this document: 

1. uereach" means the loss of· control, compromise, unauthorized disclosure, 
unauthorized acquisition, unauthorized access, or any similar term referring to 
situations where persons other than authorized users and for an other than 
_authorized purpose have access or potential access to personally identifiable 
information, whether physical or electronic. With regard to Protected Health 
Information, " Breach" shall have the same meaning as the term "Breach" in section 

· 164.402 of Title 45, Code of Federal Regulations. 

2. "Computer Security lncidenr shall have the same meaning "Computer Security 
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident 
Handling Guide, National Institute of Standards and Technology, U.S. Department 
of Commerce. 

3. "Confidential lnformationD or "Confidential Data" means all confidential information 
disclosed by_ one ·party to the other such- as all medical, health, financial, public 
assistance benefits and personal information including without limitation, Substance 
Abuse Treatment Records, Case Records, Protected Health Information and 
Personally Identifiable Information. · · 

Confidential Information also includes any and all information owned or managed by 
the State of NH - created, received from or on behalf of the Department of Health and 
Human Services (DHHS) or accessed in .the course of ·performing contracted 
services - of which collection, disclosure, protection, and disposition Is governed by 
state or federal law or regulation. This information includes, but is not limited to 
Protected Health Information (PHI), Personal Information (Pl), Personal Flnancial 
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN), · 
Payment Card Industry {PCI), and or other sensitive and confidential information. 

"4. "End User" means any person or entity (e.g., contractor, contractor's employee, 
business associate, subcontractor, other downstream user, etc.) that receives 
DHHS data or derivative data in accordance with the terms of this Contract. 

5. "HIPAA" means the Health'lnsurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereunder. 

6. "Incident" means an act that potentially violates an explicit or Implied security policy, 
which includes attempts (either failed or successful) to gain unauthorized access to a 
system or its data, unwanted disruption or denial of service, the unauthorized use of 
a system for the processing or storage of data; and changes to system hardware, 
firmware, or software characteristics without the 1owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement, loss 
or mlsplacement of hardcopy documents, and misrouting of physical or electronic 

V4. Last vpdate M.04.2018 Exhibit K 
DHHS Information 

Security Requirements 
Pogc 1 of 9 Oate~Jt 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • . 
mail, all of which may have the potential to put the data at risk of unauthorized 
access, use, disclosure, modification or destruction. 

7. •open Wireless Network" means any network or segment of a network that is 
not designated by the· State of New Hampshire's Department of lnfonnation 
Technology or delegate as a protected network (designed, tested, and 
approved, by means of the State, to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted Pl, PFI, 
PHI or confidential DHHS data. 

8. "Personal Information" (or "Pl") means information which can be used to distinguish 
or trace an individual's identity, such as their name, social security number, personal 
information as defined in New Hampshire RSA 359-C:19, biometric records, etc., 
alorie, or when combined with other personal or identifying information which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 
name, etc. 

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. -

10. "Protected Health Information· (or "PHI") has the same meaning as provided in the 
definition of "Protected Health !nformation" in the H!PAA Privacy Rule at 45 C.F.R. § . 
160.103. . 

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic 
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments 
thereto. · 

12. ~unsecured Protected Health Information" means Protected Health Information that is 
not secured by a technology standard that renders Protected Health Information 
unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a standards developing organization that is accredited by 
the American National Standards Institute. 

J. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contr:actor must not use, disclose, maintain or transmit Confidential Information 
except as reasonably necessary as outlined under this Contract. Further, Contractor, 
including but not-limited to all its directors, officers, employees and agents, must not 
use, disclose, maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information in response to a 

V4. Last update 04.04.2016 Exhibit K 
DHHS lnlormellon 

Security Requirements 
Page2or9 

Contractor Initials ~ 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

request for, disclosure on the basis that it is required by law, in response to a 
subpoena,_ etc., without first notifying QHHS so that DHHS has an opportunity to 
consent or object to the disclosure. 

3. · If DHHS. notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant to 'the Privacy and Security Rule, the Contractor must be bound by such 
additional restrictions and must not disclose PHI in violation of such additional 
restrictions and must abide by any additional security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 
·any other purposes that are not indicated in this Contract. 

6 .. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the terms of this 
Contract. 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data containing 
Confid.ential Data between applications, the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber security and that said 
application's encryption capabilities ensure secure transmission via the internet. 

2 .. Computer Disks and Portable Storage Devices. End User may not use computer disks 
or portable storage devices, such as a thumb drive, as a method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 
email is encrypted and being sent to and being rece_ived by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User Is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and ·the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as FIie Sharing Sites. End User may not use file 
hosting services, such as Dropbox or Google Cloud Storage, to transmit 
Confidential Data. 

6. Ground Mail Service. End User may only transmit Confidential Data via certified ground 
mail within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and password-protected. 

8. Open Wireless Networks. End User may not transmit Confidential Data via an open 

V4. Last update 04.04.2018 Exhibit K 
DHHS lnfonnation 

Security Requirements 
Pago J or 9 
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New Hampshire Department of Health and Human Services 

Exhibit K 

OHHS Information Security Requirements 

_) 
• . . 

. 

wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless netwo.rk. 

9.' Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual. private network (VPN} must be 
installed on the End User's mobile device(s} or laptop from which Information will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
End User is employl_ng an SFTP to transmit Confidential Data, End User will 
structure the· Folder and access privileges to prevent inappropriate disclosure of 
\nformation. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data•will be deleted every 24 
hours). r 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of information. 

Ill. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contract. After such time, the Contractor will have 30 days to destroy the data and any 
derivative In whatever form it may exist, unless, otherwise required by law or permitted 
under this Contract. To this end, the parties must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data collected in 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security monitoring capabilities are in 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential information for contractor provided systems. . 

3. The Contractor agrees to provide security awareness and education for lts End 
Users in support of protecting Department confidential information. ' 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data• 
in a secure location and identified in section IV. A.2· 

5. The Contractor agrees Confidential· Data stored in a Cloud must be in a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and security. All servers and d~vlces must have 
currently-supported and hardened operating systems, the latest anti-viral, anti-

. hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a 

V4. Last update 04.04.2018 Exhibit K 
DHHS Information 

SecuritY Rcciuirements 
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New Hampshire Department of Health and Human Services 

. ExhibitK 

DHHS Information Security Requirements 

whole, must have aggressive intrusion-detection and firewall protection. 

6. The Contractor agrees to and ensures its complete cooperation with \he State's 
Chief Information Officer in the detection of any security vulnerability of the hosting 
infrastructure. 

B. Disposition 

1. If the Contractor will maintain any Confidential Information on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination; and will 
obtain written certification .for any State of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in u~e. electronic media containing State of· 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with Industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically destroying the medifl (for example, 
degaussing) as described in NIST Special Publication 800-88,-Rev 1, Guidelines 
for Media Sanitization, National Institute of Standards and Technology, U. S. 
Department of Commerce. The Contractor will document and certify in writing at 
time of the data destruction, and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has been properly destroyed and validated. Where applicable, 
regulatory and professional st_andards for retention requirements will be Jointly 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30} days of the termin_ation of this 
Contract, Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A Contractor agrees to safeguard the DHHS Data received under this Contract, and any 
derivative data or files, as follows: 

' 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, andfor stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information ·throughout the information· lifecycle, where applicable, (from 
creation, transformation, use, storage and secure destruction) regardless of the 
media used to store the data (i.e., tape, disk, paper, etc.). 
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3. The Contractor will maintain appropriate authentication and access controls to 

contractor systems that collect, transmit, or store Department confidential information 
where applicable. 

4. The Contractor will ensure proper security monitoring capabilities are· in place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential information for contractor provided systems. 

5. The Contractor will provide regular security awareness and education for its End 
Users in· support of protecting Department confidential information. 

6. If the Contractor will be sub-contracting any core functions of the engagement 
supporting the services for State of New Hampshire, the Contractor will maintain a 
program of an internal process or processes that defines specific security 
expectations, and monitoring compliance to security requirements that at a minimum 
match those for the Contractor, including breach notification requirements. 

7. The Contractor will work with the Department to sign and comply with all applicable 
State of New Hampshire and Department system access and authorization policies 
and proc~dures, systems access forms, and computer use agreements as part of 
obtaining and maintaining access to any Department system(s). Agreements will be 
completed and signed by the Contractor and any applicable sub.contractors prior to 
system access being authorized. 

8. If the Department determines the Contractor is a Business Associate pursuant to 45 
CFR 160.103, the Contractor will execute a Hf PAA Business Associate Agreement 
(BAA) with the Department and is responsible for maintaining compliance with the 
agreement. 

9. The Contractor will work with the Department at its request to complete a System 
Mana·gement Survey. The purpose of the survey is ·to enable the Department and 
Contractor to monitor for any changes in risks, threats, and vulnerabllities that may 
occur over the life of the Contractor engagement. The survey will be completed 
annually, or an alternate time frame at the Departments discretion with agreement by 
the Contractor, or the Department may request the survey be completed when the 
scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire 
or Department data offshore or outside the boundaries of the United States unless 
prior express written consent Is obtained from the Information Security Office 
leadershlp member within the Department. 

11. Data Security Breach Liability. In the- event of any security breach Contractor shall 
make efforts to investigate the causes of the breach, promptly take measures to 
prevent future breach• and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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the breach, including but not limited to: credit monitoring services, mailing costs and 
costs associated with website and telephone call center services necessary due to 
the breach. · 

12. Contractor must, comply with all applicable statutes and regulations regarding the 
privacy and security of Confidential Information, and must in all other respects 
maintain the privacy and security of Pl and PHI at a level and scope that is not less 
than the level and scope of requirements applicable to federal agencies, Including, 
but not· limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), □HHS 
Privacy Act Regulations (45 C.F.R. §Sb), HIPAA Privacy and Security Rules (45 
C.F.R. Parts 160 and 164) that govern protections for Individually identifiable health 
information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to It. The safeguards must provide a level and 
scope of security that Is not less than the level and scope of security requirements 
established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor Resources/Procurement at https://www.nh.gov!doit/vendor/index.htm 
for the Department of Information Technology policies, guidelines, standards, and 
procurement information relating to vendors. 

14. Contractor agrees to maintain a documented breach notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided In this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. Thi_s includes a 
confidential information breach, computer security incident, or suspected breach 
which _affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users who need such OHHS Data to 
perform their official duties in connection with purposes identified in this Contract. · 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A above, 
Implemented to protect Confidential Information that is furnished by DHHS 
under this Contr9ct from loss, theft or inadvertent disclosure. 

b. safeguard this Information at all times. 

c. ensure that laptops and other electronic devices/media containing PHI, Pl, or 
PF! are encrypted and password-protected. · 

d. send. emails containing Confidential Information only if encrypted and being 
sent to and being received by email addresses of persons authorized to 
receive such information. 
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e. limit ~isclosure of the Confidential Information to the extent permitted by law. 

f. Confidential Information received under this Contract and individually 
identifiable data derived from DHHS Data, must be stored in an area that is 
physically and technologically secure from access by unauthorized persons 
during duty hours as well as non-dutY. hours (e.g., door locks, card keys, 
biometric Identifiers, etc.). 

g. only authorized End Users may transmit the Confidential_ Data, including any 
derivative files containing personally identifiable Information, and in all cases, 
such data must. be encrypted at al\ times when in transit, at rest, or· when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropriate safeguards, ~s determined by a risk-based 
assessment of the circumstances involved. 

i. understand that their user cred_entials (user name and password) must not be 
shared with anyone. End Users will keep their credential information secure. 
This applies to credentials used to access the site directly or indirectly through 
a third party application. 

Contractor is. responsible for oversight and compliance of their End Users. DHHS 
reserves the right to conduct onsite inspections . to monitor compliance with this 
Contract, including the privacy and security requirements provided in herein, HIPAA, 
and other applicable laws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with this Contract. · 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security Office and 
Program Manager of any Security Incidents and Breaches within two .(2) hours of the 
time that the Contractor"learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving PHI in 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. ln addition to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: 

1. Identify Incidents; 

2. Determine if personally identifiable information is involved In Incidents; 

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents ·' 
and determine risk-based responses to Incidents; and 
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5. Determine whether Breach notification is required, and, if so, identify appropriate 
Breach notification methods, timing, source, and contents from among different 
options, and bear costs associated with the Breach notice as well as any mitigation 
measures. 

Incidents and/or Breaches that implicate Pl must be addressed and reported, as 
applicable, in accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONT ACT 

A. DHHS contact for Data Management or Data Exchange Issues: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

8. DHHS contacts for Privacy issues: 

DHHSPrivacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

D. DHHS contact for Breach notifications: 

DHHSlnformationSecurltyOffice@dhhs.nh.gov 

DHHSPrivacy.Officer@dhhs.nh.gov 
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ST ATE OF NEW HAMPSHIRE 
.• 

. D fJ 
DEPARTMENT OF HEALTH AND HUMAN SERVICES 

· Jeffrey A. Meyers 
· Cominlulo11cr 

KalJ■ S. fos 
Dlrrdor 

DMSION FOR BERA VIORAL HEALTH 

BUREAU OFDRUC AND ALCOHOL SERVICES 

10S PLEASANT STREET, CONCORD, NH 03301 
603-271-6738 J-800-804-0909 

Fu: 60J.271°6l0S TDD Acc-ess: 1-800-735-2964 

July 14, 2017 . 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 · 

· REQUESTED ACTION 

Au1horize the Department of Health and Human Services to enter into agreements .with 
the vendors listed in the table below for the provision of evidenced Informed substance misuse 
prevention direct services to youth and their parents/caregivers in an amount not ,o exceed 
$395,892 effective upon Governor and Executive Council approval through June 30, 2018. 
100% Other Funes. 

Vendor Vendor . Area Served Total 
Number Amount 

-- Salem, Nashua, and Boys & Girls· Club of Greater Salem TBD $220,892 
Sou!leaan Valley 

North Country Education Services TBD Northern Grafton and $175,000 
AQencv COOS County 

Total: $395,892 

Funds are available in the following account for State Fiscal Year 2018. 

05-95-49-920510-2989 HEAL TH AND SOCIAL SERVICES, DEPT OF HEAL TH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds)' 

SFY Class/Account Class Title Job Number Amount 
2018 102/500731 Contracts for Program Services 49158504 $395,892 

Sub-total SFY17 $395,892 

EXPLANATION 

The purpose of this request Is enter into two (2) agreements with vendors who will 
provide substance misuse prevention direct services to youth and related programming for 
their parents/caregivers. Targets for this program Include youth between ten (10) and twenty 
(20) years of age w_ho are at risk of engaging in the misuse of alcohol and illicit use of drugs . 
. Risk factors include youth experiencing poor academic performance or behavioral problems at 
school or that have dropped out of school, that are involved with the juvenile justice system, as 

\ 
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His ExceHency, Governor Christopher T. Sununu 
and the Honorable Council 
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well as children whose parents/caregivers are engaged in the active misuse of alcohol and or 
illicit drugs. 

The opioid epidemic in New Hampshire led to the passage of Sena~e Bill 533 (2016} 
making aqditional resources _available to the Governor's Commission on Alcohol and Drug 
Abuse Prevention, Treatment and Recovery. The Commission identified a portion of the 
funding allocated under SB 533 for prevention direct services that target youth, such as those 
proposed in this request. · 

The goal of these contracted prevention programs is to delay of the onset and use of 
alcohol and drugs and to increase parental knowledge about the negative effects of substance 
misuse has _on their child(ren), improving parental knowledge and communication skills and to 
increase parental monitoring of their child(ren)'s behavior and activities. These programs 
promote positive youth development with the goal of preventing and reducing the misuse of 
alcohol, marijuana, prescription drugs and opioids. 

Each vendor has chosen approved evidenced informed programs· that include 
education and counseling, as well as information on healthy activities that can be developed 
as alternatives to engaging in the misuse of alcohol and drugs and other risky behaviors. 
Programming includes individual or group education and awareness about the serious and 
someUmes deadly con~quence of substance misuse and 'assistance in helping students 
acquire the skills necessary to resist negative peer pressure _for using alcohol or other drugs, 
their engagement in the development and promotion of alternative social" activities and to 
assist participating youth in developing other mechanisms for coping with · stressful 
circumstances in thelr life at home or at s·chool. These programs also involve 
parents/caregivers and promote improved communication within the family about this topic. 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community based· organizations 
including, health and social service agencies and schools, as well as the Regional Public 
Health Network in their area. The contractors are also required to conduct outreach to· youth 
and their parents/caregivers to make them aware of these services and how to access them. 

These contracts were .competitively bid. The Department published a Request for 
Proposal on the Department of Health and Human Services website (RFP-2017-BDAS.04-
SUBST) from March 21, 2017 through April 25, 2017. Four (4) proposals were received and 
evaluated. Because there is great need for diversified statewide services, the two (2) highest 
scoring were selected to receive funding for proposed services: The bid sheet is attached. 

These contracts include language in Exhibit C-1, Paragraph 3 · that allows the 
Department to renew contracted services for up to two (2) additional years, subject to the 
continued availability of funds, satisfactory performance of services and approval by the 
Governor and Executive Council. 

The Department's goal is that, through these contracts and other complementary 
strategies, the State of New Hampshire will experience a reduction in drug misuse prevalence 
rates among youth and the related consequences. 

Should the Governor and Executive Council not approve this request, approximately 
4,000 youth who are at high risk for developing a substance misuse disorder may not have 
access to comprehensive substance misuse prevention services. 
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Area Served: Statewide 

Source of Funds: 100% Other Funds 

In the event that Other Funds become no longer available, General Funds will not be 
requested to support this program. 

.Respectfully submitted, 

;C~'b~ 
· Katja S. Fox 
Director 

41 IJ ·~~c;._ 
Approved by: r•-v[ 

J yers 
Commissioner 

The D«pnrtm,mt of Htolth anrl Humm, &n:ices" Mission is io join coninw11ities a11d /rrmi/i,~ iii 
providing opportu11ilie$ for citizens w ochie~•e health and indep1mdence. 
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New Hampshire Department of Health and Human Services 

Office of Business Operations • 
Contracts & Procurement-Unit 

Summa!)'_ Sco_!ing Sheet 

Substance Misuse Prevention Direct . 
Services RFP-2017-BDAS-04-SUBST 
RFPNamo RFPNumber 

Bidder Name Maximum 
Points 

1. 
Boys & Girls Club of Greater Salem, Inc. 400 

2. 
NH Juvenile Court Diversion Network 400 

3. 
North Country_ Education Services 400 

4
· EverFI, Inc. 400 

Actual 
Points 

371 

314 

351 

202 

Reviewer Names 

1. Laurie Heath, Business 
Administrator IV 

2. Lauren Quann; M.S., TANF 
Program Specialist 

3. Jamie L. Dall, Sr. Flnance 
Director 

4. Shannon Quinn, Training 
Coordinator 

5. Jill A. Burke, Chief of 
Prevention 
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STATE OF NEW HAMPSHIRE 
DEPARTMENT OF INFORMATION TECHNOLOGY 

XI Haun Dr., Concord, NH 03301 

Denis Goulet 
Comm/1slorru 

Fax: <m-271-1516 mo Access: 1-800-735-2964 . 
www.nh.gov/ doit 

July 24, 2017 

. Jeffrey A. Meyers, Commissioner 
Department of Health and Human Services 

· State of New Hampshire· 
129 Pleasant Street 
Concord, NH 03301 

Dear Commissioner Meyers: 

This letter represents fonna.l notification that the Department of 1nformation Technology (DolT) 
has approved your agency's request to enter into contract agreements with two (2) vendors as described 
below and referenced as Do IT No. 2018-042 and 20 I 8-044, respectively. 

The requested action authorizes the Department of Health and Human Services to enter 
into contract agreements with the Boys and Girls Club of Salem and North C.Ountry 
Education Services Agency to provide substance misuse prevention services for youth 
and their parents/caregivers. 

Vendor Area Served Amount 
Boys and Girls Club of Salem, . Nashua and $220,892 
Salem Souhenan Vallev 
North Country Education Rockingham County and $175,000 
Services A~ency surrounding communities 

Total $395,892 

The price limitation is a combined total of $395,892, effective upon Governor and 
Council approval through June 30, 20 l 8. 

A copy of ~is letter should accompany the Department of Health and Human Services• 
submission to the Governor and Executive Council for approval. 

Sincerely, 

~~~ 
DG/ik 
DolT #2018-042 and 2018-044 

··cc: Bruce Smith, IT Manager, Do IT 

"Innovative Techilolorzles Today for New Hampshire's Tomorrow" 
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FORM NUMBER-P.J7 (vtnlon 518/15) 
Subject: Substance Misuse Prevention Direct Services (Rf P-20 l 7-BDAS--04-Sub~t--02}. 

~: This a~ement and all orils attachments sho!I become public upon submission to ·oovemor and 
Executive Council for approval. Any Information that is private, confidC111ial or proprietary must 
be clearly identifi~ to tJie agency and agreed to in writing prior to signing the contract. 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agree as folloW$: 

GENERAL PROVISIONS 

J. IDENTIFICATION. 
1.1 State Agency Name 
NH Department of Health and Human Services 

1.3 Contractor Name 
North Country Education Se01ices Agency 

I .S Contractor Phone 
Number 

(603) 466-5437 Ext l 08 

1.6 Account Number 

05-95-49-491 S 10-2989 
OS-95-92-9205 I 0-33 82 

1.9 Contracting Officer for State Agency 
Jonathan V. Gallo, Esq., Interim Dircclor 

1.11 

1.2 &tote Agency Address 
129 Pleasant Streel 
Concord, NH 03301-3857 

1.4 Contractor Address 
300 Gorham Hill Ro11d 
Gortiom, NH 0358 l 

1.7 Completion Date 

June 30, 2018 

1.8 Price Limitation 

$175,000 

1.10 S1a1e Agency Tclephooe Number 
603-271-9246 

I .12 Name and Title of Contractor Signatory 

Lori Langlois, Executive Director 

1.13 , County of. 

On July S, 2017 , before lhc undersigned officer, personally appeared the person identified in block 1.12, or satisfactonly 
proven to be the person whose name is signed In bloclc 1.11, and acknowledge·d that s/hc executed this document in the capacity 
indicated in block 1.12. 

1.13.2 Name and Title o tary or Justice pf the Peace 

Betty A Lemelin-Dube, Notary Public · 
1.14 Stll1c Agency Signature 

)~~ \~ Date7/i-, 
1.16 Approvid by the N.H. Department of Administrati 

By: 

1.17 

By: 

1.18 

By: 

1.15 Name end Title of Staie Agency Signatory 

Director, On: , · 

1l \ 1 
On: 

Page I of 4 
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l. EMPLOYMENT or CONTRACTOR/SERVICES TO 
BE PERFORMED. The State of New Hampshire, acting 
through the agency identi lied in block I. I (''State"), engages 
contractor identified in block 1.3 ("Contractor") to perform, 
and the: Contractor shall pcrform,·thc work or sale of goods, or 
both, identified and more particularly described in the attached 
EXHIBIT A which is incorporated herein by reference 
{''Services"). 

J, EFFECTIVE DAJE/COMPLETION OF SERVICES. 
3.1 Notwith.slanding any provision ofthi, Ai;rcemcnt to lhe 
contrary, and subject to the approval of the Governor and 
Executive Council of the Stale ofNew Hampshire, if 
applicable, this Agreement, and all obligations of the p.u1ies 
hereunder, 1h11ll become effective on the dale the Govemor 
and Executive Council approve this Agreement as indicated in . 
block 1.18, unless no such approval is required, in which case 
the Agreement shall become effective on lhc dale the 
Agreement is signed by tho Stale Agency as shown in block 
1.14 ("Effective Date"). 
3.2 lfthe Contractor commences the Services prior to the 
Effective Dale, all Services pcrfonned by the Contractor prior 
to the EITective Date shall be perfonncd at the sole risk of the 
Concractor, and in the event that this Agreement does not 
become effective, the Stale shall have no liability to the 
Contractor, Including without limitation, any obligation to pay 
the Contnctor for any costs inc~d or_S.ervices pcrfonned. 
Contractor must e-0mplcte all Services by the Completion Dale 
specified in block 1.7. 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement 10 the 
contrary, all obligations of the S!ale hereunder, including, 
without limitation, the continuance of payments hCC"eunder, are 
contingent upon the availability and continued appropriation 
of funds, and in no event shall the Sta1e be liable for ony 
payments hc~nder in excess of such available appropriated 
funds. In the event ofa reduction or tennination of 
11ppropriated funds, the State shall have the right-to withhold 
payment until such funds become available, if evCC", and shall 
have the right to terminate this Agreement immediately upon 
giving the Contractor notice of such termination. The Stale 
shall not be required 10 transfer funds from any other account 
to the Account identified in block 1.6 in the event funds in that 
Account are ~duccd or unavailable. 

5.3 The State reserves the right to offset from any amounts 
otherwise poyable to the Contrac:tQr under this Agreement 
those liquidated amounts required or permirtcd by N.H. RSA 
80:7 through RSA 80:7-c or any other provision oflaw. 

. 5.4 Notwithstanding any provision in lhis Agreement to the 
contrary, and notwithstanding unexpected circumnances, in 
no event shall the lot.al of all p.'.lyrnents authorized, or actually 
made hereunder, exec~ the Price Li_mit.ation set forth in blodc 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
AND REGULA TJONSI EQUAL EMPLOYMENT 
OPPORTUNJTY. 
6.1 In connection with the pcrforman~ of the Services, the 
Contractor shall comply with all statutes, laws, regulations, 
and orders of federal, state, county or municipal authorities 
which impose any obligation or duty upon the Contractor, 
including. but not limited to, civil rishts and equal opportunity 
laws. This may include the requirement lo utilize auxiliary 
aids and services to ensure that persons with communication· 
disabilities, including vision, hearing and speech, can 
communicate with, receive information from, and convey 
infonnation lo the Contractor. In addition, the Contractor 
shall comply with all applicable oopyright laws. 
6.2 During the term of this Agreement, 1he Contractor shall 
not discriminate against employees or applicants for. 
cmploymenl because of rac.c, color, religion, creed, age, sex, 
handicap, sexual orientation, or national origin and will take 
affirmative action to prevent such discrimination. 
6.3 If this A~ment is funded in any part by monies of the 
United Siatcs, the Contractor shall comply with all the 
provisions offaecutivc Order No. 11246 ("Equal 
Employment Opportl.lnity"), as supplemented by the 
regulations of the United States Department of labor (41 
C.F.R. Pan 60), and with any rules, n:gulations and guidelines 
M the State of New Hampshire or the United Stales issue lo 
implement th~e regulations. The Contractor further agrees to 
permit the State or United States DCCCSS to ony of the 
Contractor's books, records and accounts for the purpose of 
ascertaining compliance with all rules, rcgul:itions and orders, 
and the covenants, terms and conditions of this Agr«mcnt 

7. PERSONNEL. 
7.1.The Contractor shall 01 its own expense provide all 
personnel m:.cessary lo perform the Services. The Contractor 
wananlS 'that all personnel engaged in the Services shaH be 

5. CONTRACT PRICE/PRICE LIMITATION/ qualified to perform the Services, and shall be properly 
PAYMENT. liccn~ and otherwise authorized lO do so under all applicable 
5.l The contract price, method of payment; and terms of laws. 
payment arc identified and more pm1icularly dc:SCribcd in 7.2 Unless otherwise authorized in writing. during the term of 
EXHIBIT B which is Incorporated herein by reference. this Agreement, and for a pcrio<I of six (6) month1t after the 
5.2 The payment by lhc State of the contract price shall be'the Completion Date in block 1.7, the Contractor shall not hire, 
only and the complete reimbursement to the Contractor for a!I and shall not permit any subcontractor or other person, finn or 
expenses, of whatever nature incurred by the Contractor in the corporation with whom it ls engaged in a combined effort to 
perfonnance hen:of, and shall be the only and the complete perform the Services to hire, any person who is a State 
compensation to the Contractor for the Services. The State employee or official, who Is materially involved in the 
shall have no liability to the Conlractor other than the contract procurement. administration or pcrl'ormanco of this 

price. ~ 
Page 2 of 4 
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Agreement. This provision shall surv;vc termination of this 
Agreement. 
7 J The Contracting Officer specified in block 1.9, or his ~r 
her successor, shall be the State's representative. In the event 
of any dispute concerning the interpretation of thn Agreement, 
the Contracting Officer's decision shall be final Glr the State. 

8. EYENTOF DEFAULT/REMEDIES. 
8.1 Any one or more of the following acts or omissions of the 
Contractor shall constitute an event of default hereunder 
(.,Event ofDcfaulr): 
8.1.1 failure to perform the Services satisfactorily or on 
schedule; 
8.1.2 failure to submit any report required hereunder; and/or 
8.1.J failure to pcrfonn any other covenant, term or condition 
of this Agreement. 
8.2 Upon the occurrence or any Event of Default, the State 
may take any one, or more, or all, of the following actions: 
8.2.1 give the Contractor a wrinen notice specifying the Even\ 
of Default and requiring it to be remcdicd within. in the 
absence ofa greater or lesser specification of time, thlr1y (30) 
days from the date of the notice; and if the Event of Default is 
not timely remedied, terminate this Agreement, effective two 
(2) days after giving the Conlractor notice of tennination; 
8.2.2 give the Contractor a written notice specifying the Evcn1 
of Default and suspending all payments to be made under this 
Agreement acd orderlng that the portion of the contract price 
which would otherwise accrue to the Contractor during the 
period from the date of such notice until such.time as the State 
determines that the Contractor has cured the Event of Default 
shall never be paid to lhe Contractor; 
8.2J set off against eny other obligations the State may ow.e to 
the Contractor any damages the Slate suffers by reason of any 
Event of Default; and/or · 
8.2.4 treat the Agreement as breached and pursue any ofits 
remedies al law or in equicy, or both. 

9. DATA/ACCESS/CONFIDENTIALITY/ 
PRESERVATION. . 
9.1 As used in this Agreement, the word "dala" shall mean all 
infonnation and things developed or obtained during the 
perfonnan'cc of, or acquired or developed by reason of, this 
Agreement, including, but not limited to, all studies, reports, 
-files. fonnulae, surveys, maps, charts, sound recordings, video 
recordings, pktorial n:productions, drawings, analyses, 
s,aphit representations, computer programs, computer 
prin10ut5, notes, letters, memoranda, papers, and documents, 
all whether finished or unfinished. 
9.2 All data and any property which has been received from 
the St81c or purchased with funds provided for that purpose 
under this Agrc:cmenr, shall be the property of the State, and 
shall be returned to the State upon demand or upon 
tenninotion of this Agreement for any reason. 
9.3 Confidentiality or data shall be GOYemed by N.H. RSA 
chapter 91-A or other existing law. Disclosure cifdata 
requires priorwrirtcn approval of the State;. 

l 0. TERMINATION. (n the event of an early termination of 
this Agreement for any reason other than. the completion of the 
Services, the A,ntractor shall deli~cr to the Contracting 
Officer, not later than fifteen ( 15) days after the date or 
tennination, a report ("Termination Report") describing in 
detail all Services performed, and the contract price earned, to 
and including the dale of termination. The form, subject 
matter, content, and number of copies of the Temtlnalion 
Report shall be identical to those of any Final Report 
described in the attached EXHIBIT-A. 

1 t. CONTRACTOR'S RELATION TO THE STATE. In 
the performance of this AgRement the: Contractor is in all · 
respects an indcpcndcn1 contractor, and is ncilher an agent nor 
an employee of the State. Neither the Contniclor nor any of its 
officers, employees, agents or ,members shail have authority to· 
bind the State or receive any benefits, workers' compensation 
or other emolumen~ provided by the State lo its employees. 

12. ASSIGNMENT/DELEGATJON/SUBCONTRACTS. 
The Contractor shall not assign. or otherwise transfer any 
interest in this Agreement without the prior written notice and . 
consent of the State. None of the Services shall be 
subcontracted by ~e Contractor without the prior written 
notice and consent of the Sta~. 

13. INDEMNIFICATION. The Contractor shall defend, 
indemnify and hold harmless the State:, its officers and 
employees, from and against any and all losses suffered by the 
State, its officers and employees, and any and all claims, 
liabilities or pcnoltics asserted against the State, its o fficcrs 
and cmploye,:s, by or on behalf ofany person, on account of, 
based or resulting from, arising oul of (or which may be 
claimed 10 arise out of) the acts or omissions of the 
Contractor. Notwithst.anding the foregoing, nothing herein 
contained shall be deemed to conslitute a waiver of the 
sovereign Immunity of the State, which immunity is hereby 
~crved to the Stare. This covenant in paragraph 13 shall 
survive rhe termination oflhis Agreement. 

14. INSURANCE. 
14.1 The Contractor shall, al its sole expense, obtain and 
maintain in force, and shall require any subcontractor or 
assignee to obtain and maintain in force, lhe following 
insurance: . 
14.1 :1 oomprehcnsive general liability insurance against all 
claims of bodily injury, death or property d11magc, In amounts 
of no! less than Sl,000,000per occumnce and $2,000,000 . 
aggrcgaw : and · 
14 .1.2 special cause of loss covc:ragc form covering all 
propc:rty subject to subparagraph 9.2 herein, in an amount not 
less than 80% of the whole replacement value of the propeny. 
14.2 The policies described in subparagraph 14.I hen:in shall 
be on policy forms and endorsements approved for use in the 
Stale of New Hampshire by the N.H. Department qf 
Insurance, and issued by insurers licensed in the State ofNcw 
Hampshire. 
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14.3 The Contractor shall furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, e certiflcatc(s) 
ofinsurance for all insumnce required under this Agreement 
Contracrors~II also fomish to !he Contracting Officer• 
identified in block 1.9, or his or her successor, ccnilitatc(s) of 
insllRllcc for all ttncwal{s) of insurance required under this 
Asr"mC11t no later than thirty (30) days prior to the expiration 
date of each of the insurance policies. The certificate(!) of 
insurance and any renewals thereof shall be attached and are 
incorporated herein by reference. Each certlficate(s) of 
insurance shall contain a clause requiring the Insurer to 
provide lhe Conuatting Officer identified in block 1.9, or his 
or her suue$SOI', no less than thirty (30) days prior written 
notiu of cancellation or modification of the policy. 

IS. WORKERS' COMPENSATION. 
IS.I By signing this a~cmcnt. the Contnu;tor agrees. 
ea1ifies and warrants that the Contractor is in compliance with 
or exempt from, the requirements o fKH. RSA chapter 281-A 
("Worurs' Camperuation ·~. 
15.:Z To the extent the Contractor is subject to the 
requirements ofN.H. RSA chapter 281-A, Contractor shall 
maintain, and require any subcomractor or assignee to secure 
end maintain,_payment of Workers' Compensatioo in 
connection with activities which the person proposes to 
undertake pursuant to this Agreement. Contractor 5hall 
furnish the Contracting Offiter identified in block I .9, or his 
or her successor, proofofWorkers' Compensatiori in the 
manner described in N.H. RSA chapter 281-A and any 
applicable renewal(s) thereof, which shall be attached and arc 
incorporated herein by reference. The State shall not be 
responsible (or payment of any Workers' Compensation 
premiums or for any oilier claim ·or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable State ofNcw Hampshire Workers' 
Compensation laws in connection with the performance of the 
Sctviccs under this Agreement. 

16. WAIVER OF BREACH. No failure by the State to 
enforce any provisions hereof after any Event of Default shall 
be deemed a waiver ofits rights with regard lo that Event of 
Default, or any subsequent Event of Default. No expn:n 
failure to enforce any Event of Default shall be deemed a 
waiver oflhc right of the State to enforce each 11nd 1111 of the 
provisions hereof upon any rurther or other Event of Default 
on the part of the Contl'a':tor. 

17, NOTlCE. Any notice by a party hereto to the other party 
shall· be deeme~ lO .have been duly delivered or given at the 
lime of mailing by certified mail, postage prepaid, in a United 
States Post Office addressed to the parties at the addresses 
given in blocks 1.2 and 1.4, herein. 

18. AMENDMENT. This Agreement may be amended, 
waived or discharged only by an instrument In writing signed 
by the panics hereto and only after approval of such 
amendment, waiver or discharge by the Governor and 
Executive Council of the State orNew Hampshire unless no 

such approval is required under the·circumstances pursuant to 
State law, rule or policy. 

19. CONSTRUCTION or AGREEMENT AND TERMS. 
This Agreement shall be constn1cd in accordance with the 

. laws of the State of New Hampshin:, and is binding upon and 
inures lo the benefit of the parties and their respective 
successors and assigns. The wording used in this Agreement 
is the wording chosen by the panics to expteSs their mutual 
intent, and no rule of constniction shall be applied against or 
in favor of any party. 

20. THIRD PARTIES. The parties hereto do not intend to 
benefit any third parties and this Agreemmt sh.all n01 be 
con SIN~ to confer any such benefit. 

21. HEADINGS. The headings throughout the Agreement 
arc for reference purposes only, and the words contained 
therciri shall in no way be held to explain, modify, amplify or 
aid in the interprctalion, construction or meaning of the 
provisions of this Agreement. 

. 11. SPECIAL PROVISIONS. Additional provisions set 
forth in the attached EXHIBIT C arc Incorporated herein byr 
reference. 

13. SEVERABILITV. In the event any of the provisions of 
t_his Agreement are held by a court of compctenljuri~iction to 
be contrary lo any stale or federal law, the remaining 
provisions of this Agreement ~ill remain in full force and 
effect. 

l.t ENTIRE AGREEMENT, This Agreement, which may 
be executed ln a number ofcountcrpart.s, each of which ,hall 
be deemed en original, constitutes the entire Agreement and 
under,tanding between the parties, and supersedes 11.II prior 
Agtttmcnts and undmtandings relating hereto. 
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Scope of Services 

1. Provisions Applicable to All Services 

• 
1.1. The Contractor shall submit a detailed description of the language assistance 

services they will provide to persons with limited English proficiency to ensure 
meaningful access to their programs and/or services within ten (10) days of the 
contract effective date. 

1.2. The Contractor agrees that, to the extent future legislative action by the New 
Hampshire General Court ·or federal or state court orders may have an Impact on the 
Services described herein, the State Agency has the right to modify Service priorities 
and expenditure requirements under this Agreement so. as to achieve compliance 
therewith. 

1.3. The Contractor shall provide services to youth, ages ten (10) to sevemeen {17), who 
are in the Institute of Medicine (IOM) Prevention Classification categories of selective 
or indicated and provide parent education for parents/caregivers of the targeted 
population, stat8'Nlde. 

1.4. The Contractor shall wor1( collaboratively with the Regional Public Health Networks 
(RPHN) and community partners and shall utilize its knowledge on community service 
agencies that are available to youth and paren1s/caregivers, including but no! limited 
to, Juvenile Diversion Network programs, alcohol and other drug services, mental 
health services, and housing service!. 

1.5. The Contractor shan provide individual screening of youth referred to the program(s) · 
using an evidenced-based screening tool that is approved by the Department. 

1.6 .• The Comractor shall ensure appropriate referrals to community providers as indicated 
by the individual screening. The contractor shall develop and ·maintain protocols for 
referrals to · appropriate providers and have such protocols available to the 
Department upon Inspection 

1.7. The Contractor shall not use funding received under this contract for the purposes of 
capacity building nor shall funding be used to supplant other programs or services. 

1.8. The Contractor shall have curren1 knowledge of how to maintain funding separate 
·streams of_ funding for this and other projects. 

2. Scope of Work 

2.1. The Contractor shall develop a North Country Intervention Program {NCIP) that 
~cilitates alternative adventure based prevention programming to participants from 
the communities of Northern Grafton C_ounty and Coos County. The Contractor shall: · 

2.1.1. Accept referrals from sources that include, but are not limited to: 

2.1.1.1. School faculty. 

2.1.1.2. Staff. 

2.1.1.3. Counselors. 

2.1.1.4. Parents. 

2.1.1.5. Guardians. 

North Country Education Services 
RF P-2017-SDAS-04-Subst-02 
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. 

•
• 

2.1.2. Utilize the GAIN-SS screening tool to identify the needs of each participant in 
· order to determine if referrals to other community based health agencies are 

necessary and beyond the scope of the NCIP. 

2.1.3. Deliver evidence based prevention and intervention services in collaboration 
with community partners that include, but are not limited to: 

2.1.3.1. Adapt, Inc. 
\,. 

2.1.3.2. Partner members of the Outdoor Pathways Project, v.tilch is a 
coalition of partners committed to improving access to. positive 
outdoor activities for youth ·that will assist participants to develop 
Into committed community decisions makers by: 

2.1.3.2.1. Building a sense of stewardship for the outdoors. 

2.1.3.2.2. Developing a vision for a positive future. 

2.1.3.2.3: Fostering essential leadership sknls. 

2.1.3.3. Partner members of the Outdoor Pathways Project that Include, but 
are not limited to: 

2.1.3.3.1. The Enriched Leaming Center. 

2.1.3.3.2. The Appalachian Mountain Club. 

2.1.3.3.3. The Youth Opportunities Program. 

2.1.3.3.4. The Northern Forest Canoe Trail. 

2.1.3.3.5. The University of New Hampshire. 

2.1.3.3.6. Copper Cannon Camp. 

2.1.3.3. 7. UNH Cooperative Extension 4-H. 

2.1.3.3.8. The Arts Alliance of Northern New Hampshlre. 

2.1.3.3.9. Gorham Parks and Recreation. 

2.1.3.3.10. Colebrook Parks and Recreation. 

2.1.4. Host weekend ou1door trips one time per month for referred youth. The 
Contractor shall ensure outdoor trips include, but are not limited to: 

2.1.4.1. Five (5) weekend outdoor trips during the school year specifically 
targeting individuals ages 10 years through 13 years. · 

2.1.4.2. Five (5) weekend ou1door trips during the school year specifically 
targeting individuals ages 14 years through 17 years. 

2.1.4.3. One (1) seven day expedition in July for high school aged youth. 

2.1.4.4. One (1} seven day expedition In August for junior high school aged 
youth. 

2.1.5. Ensure trips and expeditions described In Section 2.1.3 include, but are not 
limited to: · 

2 .. 1.5.1. Prime for Life and Project Alert evidence based interventions in 
order that staff deliver age appropriate prevention education that 

North Country Education Services E,hiblt A . Contradcr lnitla!s -/IJ 
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focuses on .raising perception of risk and peer and parental 
disapproval toward drug misuse. 

2.1.5.2. Youth Leadership Through Adventure model for organization and 
facilitation of the expeditions by supplying participants with healthy 
alternative activities such as hiking, climbing, or paddling. 

2.1.5.3. Activities and adventure experiences that are designed using tSolb's 
Experiential Leaming Cycle. which includes: 

2.1.5.3.1. A concrete experience. 

2.1.5.3.2. Reflective observation. 

2.1.5.3.3. Abstract conceptualization. 

2.1.5.3.4. Active experimentation. 

2.1.5.4. Service teaming to Increase participants' sense of place and 
connection to the community at both the middle and high school 
levels during weekend trips. which may include, but is not limited: 

2.1.5.4.1. Working with the USFS in the White Mountain National 
Forest. 

2.1.5.4.2. Construction assistance on a Habitat for Humanity 
construction project. 

2.1.5.4.3. Activity and social interactions with local senior centers. 

2.1.5.5. An international weeklong service learning trip available to eight (6) 
high school program participants through a partnership with the 
Batey Foundation . which is a not.for-profit specializ'1ng in organizing 
and facilitating international service learning trips to the Dominican 
Republic. 1 · 

2.1.6. Facilitate experiential art education programs with· NCIP participants through 
a partnership between Adapt, Inc. and the Arts Alllance of Northern New 
Hampshire with an Artlst in Residency. 

2.2. The Contractor shall offer ·bl-weekly evening meetings to ali interested students in the 
area that focus on youth led r nitiatJves to develop action plans at the reglonal level 
and disseminate those action plans to individual communities. The Contractor shall 
ensure bi-weekly meetings: 

2.2.1. F_ocus on substance misuse education; Improving school climate; and 
improving community connections, with emphasis on working collaboratively 
with peers to: 

2.2.1.1. Identify a community need that is experienced throughout the region. 

2.2.1.2. Plan and Implement a community service learning project that 
focuses on identified community need. 

2.2.1.3. Create and support an initiative that meets the community need 
idenlifi~ by the group. · 

2.2.2. Are c;!Vailable to participants either in-person or on-line through web meeting 
technology. 

North Counlt)' Educ:aUon Setvtces 
RFP-2017-BDAS-04-Subst-02 

Eid'libitA 

Pag"o Joi 11 Dale 7/5/17 



DocuSign Envelope ID: E600C885-2712-4318-918A-2EEA45BO40F7 

New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

Exhibit A • 2.2.3. Take place at different locations throughout the region to ensure all Interested 
students ages 10 years through 13 years have the ability to attend meetings 
in person without the need to travel a substantial distance. 

2.2.4. Take place at a consistent lo~tion central to all major communities to ensure 
all Interested participants ages 14 years through 17 .years travel as 
equldistance to their counterparts as possible. 

2.2.5. Offer students opportunities to address Positive Youth Development 
constructs, that indude, but are not limited'to: 

2.2.5.1. Bonding. 

2.2.5.2. Social competence. 

2.2.5.3. Moral competence. 

2.2.5.4. Recognition for pos~ive behavior. 

2.2.5.5. Prosocial involvements. 

2.2.5.6. Opportunity to foster prosocial norms. 

2.3. The Contractor shall provide parent education in the communities of Woodsville, 
Lisbon, Lincoln-Woodstock, Littleton, Gorham. Berlin, Groveton, Lancaster-V\lhitefield, 
Pittsburg, and Colebrook. The Contractor shall ensure: 

2.3.1. In-person presentations are conducted at an locations to local parents, 
guardians, and stakeholders, which focus on the importance of approaching 
substance misuse issues as a community health Issue ·rather than a 
personal/family Issue. -

2.3.2. In-person presentations Identified in Section 2.3.1 are also streamed on-Hne 
and made available to a!I interested parties who cannot attend the in-person 
presentations. 

2.3.3. Electronic prevention newsletters customized for each area are created and 
disseminated to parents and guardians throughout the program area in order 
to: 

2.3.3.1. 

2.3.3.2. 

2.3.3.3. 

Educate readers. on tips and techniques to be aware of and deal 
with adolescent substance misuse. 

Provide updates on substance and mental health related resources 
in the readers' local areas. . ) . 

Provide an additional avenue of communication for updates on 
upcoming parent presentations and youth trips specific to the 
geographical location. · 

. 2.3.4. Additional resources for parents, ·caregivers, local professionals and 
community members are available on-line, Including but not limited to an 
electronic presentation created by Mike Nerney In collaboration with Adapt, 
Inc. and the Regional Public Health.Network. · 

2.4. The Contractor shall ensure activities are outdoor and adventure based to ensure 
maximum buy-In from all participants, induding lndlyiduals participating involuntarily. 
The Contractor provide programming that is content-based with activities that indude, 
but are not limited to: · JA 

North Country Education Services Exh!~it A · Contractor lnltlals _aJ __ 
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2.4.1. Backpacking .. 

2.4.2. Rock climbing. 

2.4.3. Paddfing. 

Exhibit A • 
2.5. The Contractor shall ensure transportation is available In-all major municipal regions 

of the North Country to ensure maximum student participation In biweekly meetings 
and scheduled trips regardless of transportation issues. The Contractor shall 

3. outreach ) 

3.1. The Contractor shall conduct outreach activities for outdoor program. The Contractor 
shall: 

3.1. 1. Visit each major community in the North Country to present programs 
activities to; 

3.1.1.1. School faculty and staff, Including but not limited to: 

3.1.1.1.1. Teachers. 

3.1.1.1.2. Administration. 

3.1.1.1.3. School psychologists. 

3.1.1.1.4. Guidance counselors. 

3.1.1.1.5. Nurses. , 
3.1.1.2. Community coalttions. 

3.1.1.3. Parent and guardians. 

3.1.2. Ensure the Pro)ect Director meets with each school SAP during monthly site 
visits In order to check fn on participant progress. 

3.1.3. Ensure management of a program Facebook and lnstagram account to 
advertise program activities and have available trip pictures and videos. The 
Contractor shall: 

' 
3.1.3.1. Monitor both Facebook and lnstagram to ensure restrfction of 

negative comments/feedback as.well as vulgar and/or inappropriate 
language. · 

3.1.3.2. Ensure a media release Is included with the release of liability that 
must ·be signed by both participants and their parents/guardians, 
which all~ws participants to opt out of sharing photographs of the 
participant in any public format such as web or social media content. 

3.1.3.3. Update websites and social media outlets with new information that 
Includes. but is not limited to: 

3. 1 .3.3.1. Trip itineraries. 

3.1.3.3.2. Packing lists. 

3.1.3.3.3. 

3. 1.3.3.4. 

Trip videos. 

Trip photos. 

3.1.3.3.5. Registration forms. 

North Country Education Services Exhibil A 
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3.1.3.3.6. Release of liability forms. • 
3.1.3.4. Ensure electronic resources ·emphasize both educationaJ . and 

adventure aspects of the evidence based programs In order to 
appeal to the interests and goals of both parents and adolescent 
participants. 

4. Evidence Based Programs 

4.1. The Contractor shall utilize two (2) evidence based programs for middle and high 
school students utilizing the Youth Leadership Through Adventure (YLTA) model, 
which indude: 

4.1.1. Project Alert. 

4.1.2. Prime for Life. 

4.2. The Contractor shall ensure all three programs in Section 4.1: 

4.2.1. Align with experiential direct service, including prevention education and 
positive alternatives and early intervention Identification. 

4.2.2. Are facilitated in a manner that involves students in the educational and 
programmatic processes through . activities and discussions using the 
wilderness therapy approach (outdoor behavioral healthcare (OBH)). 

4.3. The Contrador shall accept referrals for services for selective students identified as 
being at high risk of developing a substance misuse disorder. The Contractor shall: 

4.3.1. Accept referrals from: 

4.3.1.1. A school Student Assistance Progra·m (SAP). 

4.3.1.2. Teachers. 

4.3.1.3. Guidance offices. 

4.3.1.4. Parents. 

4.3.1.5. Guardians. 

4.3.1.6. Any other adult with extensive knowledge regarding student 
behavior. 

4.3.2. Administer the GIN-SS screening tool upon review and acceptance of a 
participant's referral. 

4.4. The Contractor shall offer programs in two (2)· separate yet similar tracks. The 
Contractor shall: 

4.4.1. Provide opportunities for trips to a minimum of eight (B) students, ages ten 
(10) through thirteen (13) years of age who demonstrate highest levels of 
personal and family attendance at educational events and program offerings 
from September to June. 

· 4.4.2. Ensure trips identified in Section 4.4.1 utilize team building and leadership 
activities using the Youth Leadership Through Adventure (YL TA) model in 
order to assist in strengthening the Interpersonal r~lationships within the 
group ·and foster essential protective factors. 

North Country Education Services 
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. • 4.4.3. . Ensure trips Identified In Section 4.4.1 utilize evidence based intervention 
Project Alert curriculum. 

4.4.4. PrO\lide opportunities for trips to a minimum of eight (8) students, ages 
fourteen (14) through seventeen (17) years _of age who demonstrate highest 
levels of personal and family attendance at educational events and program 
offerings from September to June. 

4.4.5. Ensure trips identified in Section 4.4.4 utilize team building and leadership 
activities using the Youth Leadership Through Adventure (YL TA) model In 
order to assist In strengthening the interpersonal relationships within the 
group and foster essential protective factors. 

4.4.6. Ensure trips identified In Section 4.4.4 utilize evidence based Intervention 
Prime for Life cuniculum. 

4.5. The Contractor stall ensure all trips are designed to assist participants with acquiring 
skills and experiences that: 

4.5.1. Enable participants to engage i_n healthy, adventurous and active pursuits. 

4.5.2. Foster protective factors that Include but are not limited to: 

5. Staffing 

-4.5.2.1. Social competence. 

· 4.5.2.2. Resilience .. 

4.5.2.3. Emotional competence. 

4.'5.2.4. Cognitive competence. 

4.5.2.5. Behavioral competence. 

4.5.2.6. Self~fficacy. 

4.5.2.7. Prosoclal Involvement. 

4.5.2.8. Prosocial norms. 

5.1. The Contractor shall ensure sufficient staffing is available for weekend and week long 
trips. The Contractor shall ensure minimum staffing levels incl4de, but not be limited 
to: · 

5.1.1. One (1) expedition staff member with a current certification of Wilderness 
. First Aid or higher with a current CPR certification for each trip. 

5.1.2. One (1) certified life guard on all water-based trips. 

5.1.3. One (1) rock ciinibing professional certified as an American Mountain Guides 
Association Single Pitch lnstructo~. or higher, who will oversee all trips 
involving rock climbing. 

5.2. The Contractor shall ensure a minimum of four (4) staff are hired and trained to 
deliver program services. Staff shall Include, but are not limited to: 

5.2.1. On_e (1) full-time Program Manager who shall: 

5.2.1.1. Oversee all major program logistics. 

5.2.1.2. Deliver all major prevention programming during: .__Xj,_ 
North Country Education services Extlibll A Comrador lnt,als _t!L 
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. 

• 5.2.1.2.1. Bi-weekly regional meetings. 

5.2.1.2.2. Monthly weekend trips. 

5.2.1.2.3. Week long summer trips. 

5.2.1.3. Adhere to all programmatic and reporting requirements. 

5.2.2. Two (2) part-time expedition staff members who shall: 

5.2.2 .. 1. Provide technical and logistical planning and execution of monthly 
weekend trips and week long summer trips. 

5.2.2.2. Assist the Program Manager with delivering Prime for Life and 
Project Alert curriculums during the weekend and summer trips ·for 
youth. 

5.2.2.3. Maintain certification as Wilderness First Responders. 

5.2.3. One (1) part time Program Director who shall; 

5.2.3.1. Provide program oversight to ensure. all programmatic, data 
collection and reporting requirements outlined in this agreement are 
met. · 

5.2.3.2. Host bi-weekly supervision with al program employees to ensure 
deriverables and reporting requirements are mel 

6. Workptan!Tlmetable 

6.1. The Contractor shall provide services within timeframes as indica.ted in· the timellne 
below: 

Date Activities/Descriptions ..: .. -
" 

07/1712017 Staff training for certification in Youth Leadership Through Adventure 
(YLTA); Prime for Life, Project Alert and Wilderness First Ald 

Mar1<eting the program and the Outdoor Pathways Project participant 
08117/2017 programs through visitations to North Country Schools, homeless 

shelters, social media and community coalitions. 

09/17/2017 Referrals begin to roll-In, bi-weekly meetings at the middle and high 
school level begin, visit referred students at their respective schools. 

09/29/2017 
through First weekend adventure. 

10/01/2017 

10/17/2017 Referrals continue, bi-weekly regional meetings at the middle and high 
school level, visit referred students at their respective schools. 

10/20/2017 
through· Weekend adventure. 

10/22/2017 , 

11/05/2017 Team of eight (8) students are selected students to attend the YLTA high 

through school leadership conference. nA 

ntty EducaUon Sarvfces North Cou 
RFP-2017-SOAS-04-Subst-02 
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11/07/2017 

Referrals continue, bi-weekly regional meetings are facilitated at the 
11/17/2017 middle and high school level, visit referred students at their respective 

schools. 

12/0812017 
through Weekend adventure. 

12/10/2017 

12/17/2017 Referrals continue, bi-weekJy regional meetings are facilitated at the middle and 
high school level, visit referred students at their respective schools. 

01/18/2018 Referrals continue, bi-weekly regional meetings are facilitated at the middle and 
high school levels; visit referred students at their respective schools. 

01/19/2018 Refresher training for staff. 

01/21/2018 
through Weekend adventure ~ 

01/23/2018 

Referrals continue. bi-weekly regional meetings are facilitated at the middle and 
02/18/2018 high school levels; visit referred students at their respective schools. Weekend 

adventure date TBD 

Referrals continue, bi-weekly regional meetings are facilitated at the middle and 
03/18/2018 high school levels; visit referred students at their respective schools. Weekend 

adventure (date TBD) 

Referrals continue, bi-weekly regional meetings are facilitated at the middle and 
04/18/2018 high school levels; visit referred students at their respective schools. Team of 6 

attends the YLTA middle school conference (date TBD). 
.... 

Referrals continue, bi-weekly regional meetings are faeilitated at the middle and 
05/18/2018 high school levels; visit referred students al their respective schools. Weekend 

adventure (date TSO) 

06/18/2018 
Referrals continue, bi-weekly regional meetings are facilitated at the middle and 
high school levels; visit r~ferred students el their respective schools. Two (2) 
week long adventures (one of middle school and one for high school) 

6.2. The Contractor shall submit a final workplan with specific dates of events to the 
Department for approval. 

· 7. Deliverables 

7.1. The Contractor shall visit a· minimum of five (5) North Country Schools, homeless 
shelters, social media and community coalitions to present information regarding the 
Outdoor Pathways Project funded by this contract no later than August 17, 2017. 

7.2. - The Contractor shall provide services to a minimum or eigh~ {80) youth of wh~ 

North CD\Jntry Education Services E~I A Conlr'ador lnillals ~ 
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7.2.1. A minimum of forty (40) shall be from 10 through 13 years of age. 

7.2.2. A minimum of forty (40) shall be from 14 through 17years of age. 

·8. Performance Measures 

8.1. The Contractor shall ensure 100% of program participants have a minimum of four (4) 
calendar days of participation In program activit!es. 

8.2. The Contractor shall ensure a minimum of twenty (20) major community partners are 
Involved with program activities during the contract period. ' . 

8.3. The Contractor shall ensure 100% of employees· receiving funding from this 
agreement become Certified Prevention Specialists within one (1) of the Contract 
effective date. 

· 8.4. Local schools and community partners will report an Increase in participation in 
community and school activities by program participants. 

8.5. As. a result of participating In the programs and services funded by this contract 
parti~ipants shall, at a minimum, demonstrate; 

8.5.1. Increase In perception of harm/risk of the use of substances; 

8.5.2. Increase in perception of peer or parental/caregiver disapproval on the use of 
substances; 

8.5.3. Increase In parental efficacy; and 

8.5.4. Ina-ease In parental communication and monitoring. 

9. Participant Survey 

9.1. The Contractor shall administer a survey, supplied by the Department. to all 
ln9ividuals participating in the selected service. 

9.2. . The Contractor shall ensure participants who complete the intervention fully complete 
all .components of the survey design. The Contractor shall: 

9.2.1. Provide Instruction to participants on the importance of completing the 
Department provided survey according lo the Department instructions. 

9.2.2. Ensure the survey administration process includes the process for acquiring 
consent from program participants in the evaluation and In compliance with 
the Department's policies and protocols. 

9.2.3. Survey a minimum of eighty percent {80%) of program participants. 

10.Oata Storage and Reporting 

10.1.1. The Contractor shall develop a system to safely store and maintain survey data 
1 

in compliance with the Department's policies and protocols. 

10.1.2. ,The Contractor shall be required to enter the completed survey data Into a 
. database provided by the Department. Survey data will be provided to the . 

Department's contracted entity to provide evaluation. 

10.1.3. The Contractor shall input data on a monthly basis to an online database as 
. required by the Department. The Department will provide training on the use of 

the database syste!TI. The data Includes, but is not limited to: _.QA 
North Country Education S'3rvices . . Exhibit A Contractor rn111a1, ~ 
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10.1.3.1. ~umber of lndivlduals served; 

10.1.3.2. Demographics of individuals served; 

• 
10.1.3.3. Types of strategies or interventions implemented; and 

10.1.3.4. Dollar amount and type of funds used In the implementation of strategies 
and/or interventions 

10.1.4. The Contractor shall ensure compliance with all data reporting requirements 
including, but not limited to; . 

10.1.4.1. The ability to communicate and submit required reports via email. 

10.1.4.2. The ability to submit the following reports in formats approved and/or 
provtded by the Department: 

10.1.4.2.1. Enter and complete monthly data reporting in the New Hampshire 
Prevention Web Information Technology System (P~WITS} within 
twenty (20) working days of the end of the previous month, e.g. 
July data will be entered fully by August 20°'; 

10.1.4.2.2. Submit monthly expenditure reports for reimbursement of costs 
associated with contract actlvities by the 201n business day 
following the end of the previous month. 

10.1.5. All data related exchanges, standards, policies, systems etc. may, at the sole 
discretion of the Department, be revfewed by the Department and/or the 
Department of lnfonnation Technology (Doll} to assess conformance with 
Department and OolT, lntonnatlon security/privacy standards. 

10.1.5.1. The Contractor agrees to remedy, to the satisfaction of the Department 
and/or Doll. any substantial non-confonnance identified. 

North Country Education Services 
RFP-2017-BDAS-04-Subst-02 . 
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Method and Conditions Precedent to Payment 

1. The Department shaU pay the Contractor an amount not to exceed the Price limitation on Form 
P-37, Block 1.8,· for the services provided by the Contractor pursuant to Exhibit A, Scope of 
Services. 

2. Funding for this contract ls.100% Other Funds (Governor's Commission on Alcohol and other 
Drug Prevention, Treatment, and Recovery). 

3. The Contractor s·hall provide the services in Exhibit A, Scope of Services, In compliance with 
funding requirements. · 

4. Payment for Serv\ces shall he_ made as follows: 

4.1. The Contractor shall submit monthly invoices and any attendant reports by the 15111 of 
each month. 

4.2. Expenses shall be reported for reimbursement by budget line item in accordance with 
Exhibtt 8-1 and Exhibit B-2 with invoice template supplied by the State. 

4.3. The Department shall make payment to the Contractor within thirty (30) days of receipt of 
invoices and reports for contract services Pf0Vlded pursuant to this Agreement. 

4.4. Invoices and reports ide_ntlfied in Section 4 shall be submitted to: 

Department of Health and Human Services 
Bureau of Drug and Alcohol Services 
105 Pleasant Street 
Concord, NH 03301 

5. Payments may be withheld pending receipt of required reports or documentation as identified in 
Exhibit A, Scope of Services. 

6. A final payment request shall be submitted no later than forty (40) days after the end of the 
contract. Failure to submit the Financial Report, and ac·companying documentation, could result 
In non-payment. 

7. Notwithstanding anything to the contrary herein, the Contractor agrees that funding under this 
Contract may be withheld, in whole or in part, In the event of noncompliance with any State or 
Federal law, rule, or regulation applicable to the services provided, or if the said services have not 
been completed In accordance with the terms and conditions of this Agreement. 

8. Notwithstanding paragraph 18 of the Form P·37, Ge,neral Provisions, an amendment limited to 
transfer the funds within the budget and within the price limitation, can be made by written 
agreement of both parties and may be made without obtaining approval of the Governor and 
Executive Council. 

Hortn Country Education SelVlces 
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Contractors Obligations: The Contractor covenants and agrees that au funds received by the contractor 
· under the Contract shall be used only as payment to the Contractor for services provided to eligible 
individuals and, In the furtherance of the aforesaid covenants, the Contractor hereby covenants and 
agrees as follows.: · 

1. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eUgibility 
of individuals such eligibility determination shall be made In accordance with applicable federal and 
staie laws, regulations, orders, guidelines, policies and procedures. · 

2. Time and Manner of Cetermlnatlon: Eligibility determinations shalt be made on forms provided by 
the Department for that purpose and shalt be made and remade at such times as are prescribed by 
the pepartment. 

3. oocument8tlon: In addition to the detennination forms required by the Department, the contracto, · 
shall maintain a data file on each recipient of services hereunder, which file shall include aU 
information necessary to support an eligibility determination and such other information as the 
Department requests. The Contractor shall furnish the Department with all forms and documentation 
regarding eligibility determinations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that all apptican_ts for services hereunder, as well as 
individuals declared ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that ell applicants for services shall be permitted to fill out 
an application form and that each applicant or re-applicant shall be informed of his/her right lo a fair 
hearing In accordance with Qepartment regulations. · 

5. Gratuities or Kickbacks: The Contractor agrees·that It is a breach of this Contract to accept or 
make a pa)fflent, gratuity or offer of employment on behalf of the Contractor. any Sub-Contractor or 
the State In Ofder to influence the performance of the Scope of Wor1< detailed In Exhibit A of this 
Contract. The State may terminate this Contract and any s;ub-c.ontract or &ub-agreemenl if tt is 
determined that payments. gratuities or offers of employment of any kind were offered or received by 
any officials, officers, ~mployees or agents of the Contractor or Sub-Contractor. 

6. Retroactive Payments: Notwithstanding anything lo lh.e contrary contained in the Contract or In any 
other document. contract or understanding, it Is expressly understood and agreed by the parties 
hereto, that no payments will be made hereunder to. reimburse the Contractor for costs incurred for 
any purpose or for any services provided to any individual prior to the Effective Date of the Contract 
and no payments shall be made for expenses incurred by the Contractor for any services provided 
prior to the date on which the individual applies for services or (except as otherwise provided by the 
federal regulations) prior to a determination that the individual is ellgible for such services. · 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract. nothing 
herein contained shall be deemed to obligate ot require lhe Department to purchase services 
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs, at a rate 
which exceeds the amounts reasonable and necessary to assure the quallty of such selVice, or at a 
rate which exceeds lhe rate charged by the Contractor to Ineligible individuals or other third party · 
funders for such service. If al any time dunn·g the tenn of this Co!\tract or after receipt of the Final 
Expenditure Report hereunder, the Department shall determine that the Contractor has used · 
p;,yments hereunder to reimburse items of expense other than such costs, or has received payment 
in excess of such costs or in excess of such rates charged by the Contractor to ineligible individuals 

· or other third party funders. the Department may elect to: 
7.1. Renegotiate the rates for payment hereunder, in which event new rates shall be established; 
7.2. Deduct from any Mure payment to the Contractor the amount of any prior reimbursement in 

excess of ~sis; . -PJ---
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ExhlbltC • 7.3. Demand repayment of the excess payment by the Contractor in which event fanure to make 

such repayment shall const~ute an Event of Default hereunder. When the Contractor is 
permitted to determine the eligibility of indMduals for sel\lices, the Contractor-agrees to 
reimburse the Department for all funds paid by the Department lo the Contractor for &ervices 
provided to a"r1y individual who is found by lhe Department to be lnellgible for such services at 
any time during the period of retention of records established herein. , 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In addition to the eligibility ~ecords specified above. the Contractor 
covenants and agrees to maintain the following re;cords during the Contract Period: 
8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs 

and other expenses lncu11ed by the Contractor in the performa~e of the Contract, and all 
income reoelved or collected by the Contractor during the Contract Period, said records to be 
maintained In accordance with accounting procedures and practices which sufficiendy and 
properly reflect all such costs and expenses, and which are acceptable to t~e Department, and 
to include, without fimitation, all ledgers, books, records, and original evidence of costs such as 
purchase requisitions and orders, vouchers, requisitions for materials, inventories. valuations of 
in-kind contributions, labor time cards, payrolls, and other records requested or required by the 
Department. ' 

8.2. Statistical Records: Statistical, enrollment, attendance or visit records for each recipient of 
services during the Contract Period. which records shall include all records of application and 
efigibllity Oncluding all forms required to determine eligibility for each such recipient), records 
regarding the provision of services and all invoices submitted to the Department to oblain 
payment for such services. · 

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Contractor shall retain medical records on each patientJrecipient of services. 

9.· Audit: Contractor shall submit an annual audit to the Department Within 60 days after the close of the 
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of 
Office of Management and Budget Circular A-133, ~Audits of States, Local Governments, and Non 
Profit Organizations" and the provisions of Standards for Audit of Govemmental Organizations, 
Programs, Activities and Fun~ions, issued by the US General Accounting Office (GAO standards) as 
they pertain to financial compliance audits. 
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder, the 

Department, the United States Department of Health and Human Services, and any of their ' 
designateo representatives shall have access to all,reports and records maintained pursuant to 
the Contract for purposes of audit, examination, excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations ofthe Contract, it is 
.understocxl and agreed by the Contractor that the Contractor shall be held liable for any state 
or federal audit exceptions and shall return to the Oepartmen~ all payments made under the 
Contract to which exception has been taken or which have been disallowed because of such an 
exception. 

10. ConfidenUallty of Records: All information, reports, and records maintained hereunder or collected 
in connection with the performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however. that pursuant to state laws and the regulations of 
the Department regarding the use and·disclosure of such information, disclosure may be made to 
public officials requiring such information in connection with their official duties and for purposes 
directly connected to the administration of the services and the Contract: and provided further, that 
the use or disclosure by any party of any information concerning a recipient for any purpose not 
directly connected with the administration-of the Department or the Contractor's responsibilities with 
respect to purchased services hereunder is prohibited except on written consent of the recipient, his 
attorney or guardian. 
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• • Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 
the Paragraph shall suNive the teTTTiination of the Contract for any reason whatsoever. 

11. Report&: Fiscal and Statistical: The Contrador agrees to submit the following reports at the following 
times if requested by the Department. 
11.1. Interim Financial Reports: Written interim financial reports containing a detailed deseription of 

all costs and non-allowable expenses incurred by the Contractor to the date of the report and 
containing such other Information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report: A final report shell be sublllitted within thirty (30) days after the end of the term 
of this Contract. The Final Report shall be In a fonn satisfactory to the Oepartment and shall 
contain a summary statement of progress toward goals and objectives stated in the Proposal 
'and other information required by the Department. · 

12. Completion of Services: Oisallowa(lCe of Costs: Upon the purchase by the Department d the 
maximum number of units provided for In the Contract and upon payment of the price limitation 
hereunder, the Con1ract and all the obligations of the parties hereunder {except such oblfgations as, 
by the terms of the Contract are to be petformed after the end of the term of this Contract and/or 
survive the termination of the Contract) shall tenninate. provided hoy,,ever, that if. upon review of the 
Final Expend~ure Report the Department shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at its dlsaetion, to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: All documents. notices, press releases, research reports and other materials prepared 
during or resulting from the performance of the services of.the Contract shall include the following 
statement: 
13.1. The preparation of this (report, document etc.) was financed ·under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided in part 
by the State of New Hampshire end/or such other.funding sources as werti available or 

· required, e.g., the United States Department of Health. and Human Services. · 

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produ~d or 
purchased under the contract shall have prior approval from DHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and all original materials 
produced, including, but not limited to, brochures, resource directories, protocols or guidelines, 
postefs, or reports. Contractor shall not reproduce any materials produced under the contract without 
pnor written approval from DHHS. 

15. Operation of Facllitles: Compliance with Laws and Regulations: In the operation of any facilities 
for providing services, the Contractor shall comply with all laws, orders and regulations of federal, 
state, county end municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facllity or the provision or the services at such facility. If any governmental license or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Contractor wilt procure &aid license or permit, and will at all times comply with \he terms and 
conditions of each such license or permit. In connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 
comply with all rules, orders, regulations. and requirements of the State Office of the Fire Marshal and 
the local fire protection agency, and shall be in conformance with local bullding and zoning codes, by­
laws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide en Equal Employment 
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if it has 
received a single award of $500,000 ~r more. If the recipient receives $25,000 or more and ~r 
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Exhll:lltC • more employees, It will main1aln a current EEOP on file and submit an EEOP Cer11flcation Form to the 

OCR, certifying that its EEOP is on file. For recipients receiving less than $25,000, or public grantees 
.with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an 
EEOP Certiflcalion Form to the OCR certifying it is not required to submit or maintain an EEOP. Non­
profit organizations, Indian Tribes, and medical and educational institutions are exempt from the . ' 
EEOP requirement, but are reql}ired to submit a certification form to the OCR to claim lhe exemption. 
EEOP Certification Forms ere available at: http://www.ojp.usdoj/aboul/ocr/pdfs/cert.pdf. 

17. Limited English Proficiency (LEP}: As clarified by Executive Order 13166, Improving Access to 
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination on the basis of limited English proficiency (l.EP). To ensure 

· compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and iitle VI of the CM\ 
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. Pilot Program for Enhancement of Contractor Employee Whlstfet,lower Protections: The 
following shall apply to all contracis that exceed the Simplified Acquisition Threshold as defined in 46 
CFR 2.101 (currently, $150,000) 

CONTAACTOR EMPLOYEEWHISTLEBLOWER RIGHTS AND REQUIREMENT To INFORM EMPLOYEES OF 
WHISTlEBLO'NER RIGHTS (SEP 2013) ,. 

(a) This contract and employees worl(ing on this contract will be subject to the whistleblower rights 
and remedies in the pilot program on Contractor employee whistleblower protectio·ns established at 
41 U.S.C. 4712 by section 828 of the National Defense Authorization N;t. for Fiscal Year 2013 (Pub. L. 
112-239) and FAR 3.908. 

(b) lhe Contractor shall Inform its employees in writing, in the predominant language of the workforce, 
of employee whistleblower rights and proteciions under 41 U.S.C. 4712, as described In section 
3.906 of the Federal Acquisition Regulation. 

(c) lhe Contractor shall insert the substance of this clause, Including this paragraph (c), in ell 
subcon.tracts over the simpf!fied acquisition threshold. 

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
bu1 the Contractor shall retain the responsibility and accountability for ttie function(s). Prior to 
subcontracting, the Contractor shell evaluate the subcontracto1's ability to pertorm the delegated 
·function(s). This Is accomp!~hed through a written agreement that specifies activities and reporting 
responsibilities of the subcontractor and provides for revoking the delegation or Imposing sanctions if 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 
with those conditions. 
When the Contractor delegates a function to a subcontractor, the Contractor shall do the following: 
19.1. Evaluate the prospective subcontractor's ability to perform the activities. before delegating 

the function 
19.2.. Have a written agreement with the subcontractor that specifies activities and reporting 

responsibilities end how sanctions/revocation will be managed if the subcontractor's 
performance is not adequate . 

19.3. Monitor the subcontractor's performance on an ongoing basis 

Exhibit C - Spodal PrC\v'<sio~ 

Pal)4! 4 of 5 

c'""""" "'"'" _JJ; 
Oa1.e 7/5/17 



DocuSign Envelope ID: E600C885-2712-4318-918A-2EEA45BD40F7 

New HampshJre Department of Health and Human Services 
Exhibit C • 19.4. Provide to DHHS an annual schedule identifying all subcontractors, delegated functions and 

responsibilities, and when the subcontractor's performance win be reviewed 
19.5. DHHS shall, at its discretion, review and appro-.,e all subcontracts. 

If the Contractor identifies deficiencies or areas for Improvement are identified. the Contractor shall 
take corrective action. 

OEFINJTIONS 
As used in the Contract, the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 
allowable and reimbursable In accordance with cost and accounting principles established in accordance 
with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual whlch is 
ent~led "Financial Management Guldellnes" and which contains the regulations governing the financial 
activities of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or romis 
required by the Department and containing a desctlp\ion of the Services to be provided \o eliglble 
Individuals by the Contractor in accordance with the terms and condijions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunde<, shall mean that 
period or time or that specified activity determined by the Department and speclfled In Exhibit B of the 
Contract. · 

FEDERAUSTATE LAW: Wherever federal or state laws, regulations, rules, orders, and pollcies, etc. are 
ref-erred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as 
they may be amended or revised from the time to time. 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
Administrative Procedures Acl NH RSA Ch 541-A, for the purpose of Implementing State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDE Ml FUNDS: The Contractor guarantees tha\ funds ptovided under this 
Contract will not supplant any existing federal funds ava!lable for these seNices. 

El<hwl1 C - Special Prois!ons 

Page 5 of 5 
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New Hampshire Department of Health and Human Services 
ExhlbltC-1 • REVISIONS TO G§NERAL PROY!SJONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement Is 
replaced as follows: 

4. CONDITIONAL.NATURE'OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the contrary, an obligations of the State 
hereunder, Including without llmilation, the continuance of payments, In whole or in part. 
under this Agreement are contingent upon continued appropriation or availability of funds, 
Including any subsequent changes to the appropriation or availability of funds affected·by 
any state or federal legislative or executive action that reduces, eliminates, or othe,wise 
modifies the appropriation or availability of funding for this Agreement and the Scope of 
Services provided in Exhibit A, Scope of Services, in whole or In part. In no ~nt shall the 
State be liable for any payments hereunder in excess of appropriated or available funds. In 
the event of a reduction, termination or modification of appropriated or available funds, the 
State shall have the right to withhold payment until such funds become available, if ever. The 
State shall have the right to reduce, terminate or modify services under this Agreement 
immediately up011 giving the Contractor notice of such reduction, termination or modification. 
The State shall not be required to transfer funds from any other source or account into the 
Account(s) identified in block 1.6 of the General Provisions, Account Number, or any other 
account, in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Tennlnatlon, is amended by adding the 
followlng language: 

10.1 The State may terminate the Agreement at any time for any reason, at the sole discretion of 
the State, 30 days after giving the Contractor written notice that the State is exercising its 
option to terminate the Agreement. · · 

10.2 In the event of early termination, the Contractor shall, within 15 days of notice of early 
termination, develop and submit to the State a Transition Plan for services under the 
Agreemenl. including but not limited to, Identifying the present and future needs .of clients · 
receiving services under lhe Agreement and establishes a process lo meet those needs. 

10.3 The Contractor shall fully cooperate with the State and shall promptly provide detailed 
information to support the Transition Plan Including, but not limited to, any information or 
data requested by the State related to the termination of the Agreement and Transition Plan 
and shall provide ongoing communication and revisions of the Trans~ion Plan to the State as 
requested. 

10.4 In the event that services under the Agreement, including but not limited to clients receiving 
services under the Agreement are transitioned to having services delivered by another entity 
including contracted providers or the State, the Contractor shall provide a _process for 
uninterrupted deiivery of services in the Transition Plan. 

10.5 The Contractor shall establish a method of notifying clients and other affected individuals 
about the transition. The Contractor shall include the proposed communications in its 
Transition Plan submitted to the Siate as described above. 

3. The Depar1ment reserves the right to renew the contract for up to two (2) additional years, subject 
to the continued availability of funds. sati&factory performance of services and approval by the 
Governor and Executive Council. 

CU/OtOtSl11071l 

Exht'blt C-1 - Revisioll!I to Standard Provisions 
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New Hampshire Department of Health and Human Sen,Jcea 
ExhlbltD 

.... . 

• CERJIFICAT(ON REGARDING DRUG-FREE WQRl<PLACE REQUIREMENTS 

The Contractor Identified in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Sections 5151-5160 or the Drug-Free Woncplace Act of 1988 {Pub. l. 100~90, Title V, Subtitle·o: -41 
U.S.C. 701 et seq.). and further agrees lo have the Contractor's representative, as identified in Sections 
1.11 and 1.12 of the General Provisions execu1e the following Certification: 

ALTERNATIVE 1- FOR GRANTEES OTHER THAN INDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES • CONTRACTORS 
US DEPARTMENT OF EDUCATION - CONTRACTORS 
US DEPARTMENT OF AGRICULTURE - CONTRACTORS 

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free 
Workplace Act of 1988 (Pub. L 100-690, Title V, Subtitle D: -41 U.S.C. 701 et seq.). The January 31. 
1989 regulations were amended and published as Part II of the May 25, 1990 Federal Register (pages 
21681-21691), and require certification by grantees (and by inference, sub-grantees and sub­
contractors), prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the 
regulation provides that a grantee (and by inference, sub-grantees and sub-<:ontractors) that ls a State 
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for 
each grant during the federal fiscal year covered by the certification. The certificate set out below is a 
material representation of fact upon which reliance Is placed when the agency awards the grant. False 
certification or violation of the certification shall be grounds for suspension of payments. suspenslon·or 
tennination of grants, or government wide suspension or debarment. Contractors using this fom"I should 
send it to:· 

Commissioner 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301~505 

1. The grantee certifies that it wm or will continue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that the unlawful manufacture, diStribulion, 

dispensing, possession or use or a controlled substance Is prohibited in the grantee's . 
workplace and specifying the actions that will be taken against employees for violation of such 
prohibition; 

1.2. Establishing en ongoing drug-free awareness program to info,m employees about 
1.2.1. The dangers of drug abuse in the workplace; 
1.2.2. The grantee's policy of maintaining a drug-free wor1tp!ace; 
1.2.3. Any available drug counseling, rehabilitation, and employee assistance programs; and 
1.2.4. The penalties that may be imposed upon employees for drug abuse violations 

occurring In the workplace; 
1.3. Making i1 a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph {a); 
1.4. Notifying the employee In the statement required by paragraph (a) that, as a condition of 

employment 4nder the grant, the employee will 
1 .4.1. Abide by the terms o1 the statement; and 
1.4.2. Notify the employer in writing of his or her conviction for a vi_olation of a criminal drug 

statute occurring In the workplace no later than 'five calendar days after such 
conviction; 

1.5. Notifying the agency in writing, within ten calendar days after receiving notice under 
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicied employees must provide notice, Including position title, to every grant 
officer on whose grant activity the convicted employee was WOfking, unless the Federal agency 

"""" o -c.-,.,.,~ ,.,,..,._ eru, ,~, c,m,,.., ••••• ~ 
W0<kplace Requirements ,· / 7 
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Exhibit 0 . 

I 

• has designated a central point for the receipt of such notices. Notice shall include the 
identification number(s) of each affected grant; 

1.6. Taking one of the following actions. within 30 calendar da,'s of receiving notice under 
stJbparagraph 1.4.2, with respect to an,' employee who is so convicted 
1.6.1. Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilitation·Act of 1973, as 
amended; or · 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement. or other appropriate agency; · 

1.7. Making a good faith effort to continue to maintain a drug-free workplace through 
Implementation of paragraphs 1.1. 1.2, 1.3, 1.4, 1.5, and 1.6. 

2. The grantee may insert !n the space provided below the site(s) for the pertOC"mance of work done in 
connection with the specific grant. 

Place of Performance (street address, city, county. state, zip code) (list each location) 

Check C if there are workplaces on file that are not identified here. 
...__ 

Contractor Name: North Country Education Services Agency 

Date 

c~,101u 

Name: 
Tltle: 

/ 

-~ 
Lori Lan ois 
Executive Director 

Emibil D- Certilk:atlon regarding Drug Free 
Wor!(placo Requirements 

Contractor lni\lab ~ · 
Date 7/S/17 Page 2 of 2 
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EJlhlblt E 

CfflTJFICATION REGARDING LOBB'iJNG • 
I 
. 

The Contractor Identified In Section 1.3 of the General Provisions agrees to comply with the provisions of 
Section 319 of Public Lew 101.121, Government wide Guidance for New Restrictions on Lobbying, and 
31 U.S.C. 1352, and furthef .agrees to have the Contractor's representa\lve, as identified in Sections 1.11 
and 1.12 of the General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS 
US DEPARTMENT OF EDUCATION • CONTRACTORS 

. US DEPARTMENT OF AG RIC UL TURE - CONTRACTORS 

Programs (Indicate applicable program covered): 
~emporary Assistance to Needy Families under Title N-A 
*Child Support Enforcement Program under Title IV.0 
•social Services Block Grant Program under Title XX 
"Medlcaid Program under if'ille XIX 

' •community Services Block Grant under Title VI 
"Child Care Development Block Grant under Title IV 

The undersigned certifies. to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person f0< influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

. connedion with the awarding of any Federal contract, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement (and by specific mention 
sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an offig!r or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connec~n with \his 
Federal contract, grant. loan, or cooperative agreement (and by specific mention sub1Jrantee or _sub­
contractor), the undersigned shall complete and submit Slandard Form LLL, (Disclosure Form to 
Report Lobbying. in accordance with its instructions. attached and Identified as Standard Exhibit E-L) 

. • I 

3. The undersigned shall require that the language of this certification be included in the award 
document for sub-awards at all tiers (including subcontracts, sub-grants. and contracts under grants, 
loans, and cooperative agreements) end that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering Into this 
transaction imposed by Section 1352, Title 31. U.S. Code. Any person who fails to file the required 
certification shaU be subjeet to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 

C~110711 

Ccnt~e:~ation Services Agency 

Name: . Lori Langlois _ 
Tttle: Executive Director 

Elchiblt E - Cet1ificalion Rejjardlng Lobbying 

Page 1 of 1 

Contrador lrJtlals __:dj__ 
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. 

• CERifflCATfON REGARDfNO OEBABMENT. SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

The Contractor identified in Section 1.3 of lhe General Provisions agrees to comply with the provisions of 
Executive Office of the President, Executive Order 12549 and 45 CFR Par:t 76 regarding Debarment, 
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's 
representative, as ~entified In Sections 1.11 and 1.12 of the General Provisions execute the following 
Certification: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the 

certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial 
of participation In this covered transaction. If necessary, the prospective participant shall submit an 
explanation of why it cannot provide the certification. The certification or explanation will be 
considered in connection with the NH Department of Health and Human Services' (DHHS) 
determination whether to enter Jnto this transaction. Howe.ver, failure of the prospective primary 
participant to furnish a certification or an explanation shall disqualify such person from participation !n 
this transaction. 

3. The certification in this clause Is a mate,ial repres.entation of ract upon which reliance was placed 
when DHHS determined to enter into this transaction. If it is later determined that the prospective 
primary participant K!'\tH{ingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government. DHHS may terminate this transaction tor cause or default. 

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to 
whom this proposal (contract) is submitted if at any time the prospective primary participant learns 
that its cerufication was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The terms ·covered transaction: "debarred: 'suspended." "ineligible.■ "lower tier covered 
t,ansaction," •participant.· "person." "primary covered transaction,· "principal," "proposal," and 
"voluntarily e)(cluded.■ as used in this clause, have the meanings set out In the Definitions and 
Coverage sections of the rules Implementing E)(ecutive 01der 12549: 45 CFR Part 76. See the 
attached definitions. · 

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the 
proposed covered transaction be entered Into, tt shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participatioo in this covered transaction, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will include the 
clause titled ·certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without modification, In an lower tier covered 
transactions and In all solicitations for lower tier covered transactions. 

8. A participant In a covered transaction may rely upon a certification of a prospective participant in a 
lower tier covered transaction that It is not debarred, suspended, lnertgible, or Involuntarily e)(cluded 
from the covered transaction, unless it knows that the certification is erroneous. A participant may 
decide the melhod and frequency by which ii determines the eligibility of Its principals. Each 
participant may, but Is not required to. check the Nonprocurement List (of excluded.parties). 

9. Nothing contained in the f'Oregolng shall be construed to require establishment of a system of records 
In order to render in good faith the certification required by this clause. The knowledge and -1A'. 

E.ldlibll F - CertJnco!ion Regarding Debarment, Svspension Contractor Initials~ 
And Olher RespooslblUty M11He1' 

715117 CUIOHHS111c11J Page 1 of 2 ·0a1e - ............. ---



DocuSign Envelope ID: E600C885-2712-4318-918A-2EEA45BD40F7 

New Hampshire Department of Health and Human Services 
Exhibit F 1 • information of a participant is not required to exceed that which Is normally possessed by a prudent 

person In the ordinary course of business dealings. 

10. ~xcept for transactions authorized under paragraph 6 of these instructions, if a participant in a 
covered transaction knowingly enters Into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in 
addftion to other remedies avaUable to the Federal govemment. OHHS may terminate this transaction 
f0< cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief, that it tind its 

princlpa!S: 
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
·11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense In 
connection wllh obtaining, attempting to obtain, or performing a public (Federal, State oflocaQ 
transaction or a contract under a public transaction; violatlon of Federal or State antitrust 
statutes or commission of embeulement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property: 

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (l)(b) 
of this certification; end 

11.4. have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal. State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to thls proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this tower tier proposal (contract), the prospective lower tier participant, as 

defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals: 
13.1. are not presently debarred, suspended, proposed for debarment, declared Ineligible, or 

voluntarily excluded from participation In this transaction by any federal department or agency. 
13.2. where the prospective lower lier participant ls unable to certify to any of the above, such 

. prospective participan1 shall attach an explanation to.this proposal (contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will 
Include this clause entitled 'Certification Regarding Debarment, Suspension. Ineligibility, and 
Voluntary Exclusion. t:owerTier Covered Transactions.' without modification In all lower lier covered 
transactions and In all solicitations for lower tier covered transactions. 

1bhz L 

Date 

CUIDHKS/1107U 

Contraci, N~cation SeMces Agency 

Name: LoriLaglois 
Title: . Executive Director 

Elihiblt F -CMilication Re921Rling Deba,menl, Suspe11si0n 
Al'ld Oltler Responsibility Mattffl 

Page 2012 
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New Hampshire Departm,nt of Health and Human Servlces 
. ExhlbltG • CEBJIEICAJIQN OF COMPLIANCE WITH REQUIREMENTS PERTAINING IQ 

FE0ERAL NONOfSCRIMINATfON, EQUAL TREATMENT OF FAITH-BASEQ ORGANIZATIONS ANP 
WHtSTLEBLOWER PROTECTIONS 

The Contractor Identified in Section 1.3 of the General Provisions agrees· by signature of the Contractor's 
representative es identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

Contractor will comply, and will require any subgrantees or subcontractora to comply, with any applicable 
federal nondiselimlnation requirements, which may Include: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibits 
reclpiems of federal funding under this statute from discriminating, either In employment practices or In 
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan; 

- the Juvenile Justice Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672{b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from discriminating, either In employment practices or in the delivery of services or 
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan requirements; 

- the Civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of feoeral financial 
assistance from discrimlna\ing on the basis of race, color. or national origin In any program or ~Mty): 

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, In any program or sc1ivity; 

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits 
diScrimination and ensures equal opportunity for persons with disabilities in ·employment, State and local 
government services, public accommodations, commercial facilities. and transportation; 

-the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1685-86). which prohibits 
discrimination on the basis or sex In federally assisted education programs; 

- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the 
basis of age in programs or activities receiving Federal financial assistance. It does not include 
employment discrimina1ion; 

- 28 C.F.R. pt. 31 (U.S. Department of Justice Regulations - OJJDP Grant Programs); 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations- Nondiscrimlnation; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the Jaws for faith-based and community 
organizations); Executive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organizations; · 

-28 C.F.R. pt. 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based 
Organizations): and Whls11eblower protections 41 U.S.C. §4712 and The National Defense Authorization 
Act (NOAA) fOI" Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee Whlstleblower Protections, which protects employees against 
repr\sal for certain whistle blowing activities in connection with federal grants and contracts. 

The certificate set out below Is a material representation of fact upon which reliance Is placed when the 
agency awards the grant. False certification or violation of the cert!fication shall be grounds for · 
suspension of paymenls, suspension or terminallon of granls, or government wide suspension or 
deb!Jrrnent. 

P•~ 1 of 2 Dato 7/5/l7 
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. 

• In the event a Federal or Slate court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race. color, religion, national origin, or sex 
against a recipient of funds. the recipient will forward a copy or the finding to the Office for Civil Rights, to 

, the applicable contracting agency or division within the Department of Health and Human Services, and 
to the Department of HealU, and Human Services Office of the Ombudsman. • 

The Contractor Identified In Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as Identified In Sections 1.11 and 1.12 of the General Provisions,. to execute the following 
certificalio n: 

1. By signing ano submitting \his proposal {contract} the Contractor agrees to comply with the provisions 
Indicated above. · 

Date 

\ 
Con1ractor Name: North Country Education Services Agency 

N,m?Md ~ 
Title: Etecutive Director 

Pogo 2ol 2 Dato 7/5/1 7 
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,c • ··~ 
CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

PubUc law 103-227, Part C • Environmental Tobacco Smoke, also known es the Pro-Children Act of 1994 · 
(Act), requires that smoking not be permitted In any portion of any indoor facility owned or leased or 
contracted for by an entity and used routinely or regularly for the provision of health. day care, education. 
or library se~es to children under the age of 18, if the services ere funded by Federal programs eithef 
dlrecUy or through Slate or local govemments, by federal grant. contract, loan, or loan guarantee. The 
law does not apply to child,ren's services provided In private residences, facilities funded solely by 
Medicare or Medicaid funds, and portions of facilities used for Inpatient drug or alcohol treatment. Failure 
to comply with the provisions of the law may result In the imposition of a civil monetary penally of up to 
$1000 per day and/or the imposition of an administrative compfiance order on the responsible entl1y. 

The Contractor Identified in Section 1.3 of the General Provisions agrees, by signature of the Con!tacto(s 
representative as Identified In Section 1.11 and 1.12 of the General Provisions. to execute the followlng 
certification: 

1. By signing and submitting thls contract, the Contractor agrees to make reasonable efforts to comply 
wnh all applicable provisions of Public Lew 103-227, Part C, known as the Pro-Children Act of 1994. 

Date 

tu,t)tft<Sl110113 

Contractor Name: North Country Education Services Agency 

~. 

Name: 
Tttle: 

Exhlbit H - Certification Reg11rding 
Enwonmental T ob.actO Smoke 

Pago t ol 1 

Executive Director 

Contrac1or Initials~ 

Cate 7/5/17 
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HEAL TH INSURANCE PORTABLITY ACT 
BUSINESS ASSOCJATE AGREEMENT 

The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
a,mply with the Health Insurance Portability and Accountability Act, Public Law 104-191 and 
with the Standards for Privacy and Security of Individually Identifiable Health lnformatlon, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business · 
Associate· shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health information under this Agreement and "Covered 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. "§reach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. "Business Associate· has the meaning given such term In section 160.103 or Title 45, Code 
of Federal Regulations. 

c. "Covered Entity~ has the meaning given such term in section 160.103 of Title 45, 
Code of Federal Regulations. 

d. "Designated Record Ser shall have the same meaning as lhe term "designated record ser 
in 45 CFR Section 164.501. 

e. ·pata Aggregation• shall have the same meaning as the term "data aggregation· In 45 CFR 
Section 164.501. 

f. "Health Care Operations" shall have the same meaning as the term "health care operations· . 
in 45 CFR Section 164.501. · 

g. "HITECH Acr means the Health Information Technology f9r Economic and Clinical Health 
Act, T!tleXIII. Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means the Health Insurance Portablllty and Accountabll\ty Act of 1996, Public Law 
104-191 and the Standards tor Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto, 

I. "Jndividuar shall have the same meaning as the term "individual" In 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance wlth 45 
CFR Section 164.501(9). 

. . 
j. "Priyacy RuJe" shall mean the Standards for Privacy of Individually ldent'lfiable Health 

Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of Health and Human Services. 

k. •protected Health Information· shall have the same meaning as the term vprotected health 
· information"·in 45 CFR Section 160.103, limited to the information created or received~by 

Business Associate from or on behalf of Covered Entity. 
31201◄ Exhlbil I Conltactor lnillals 

. Health ll'\SutMce Portabillty Acf 
B1nlness Associate Ag1ccmen1 
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Exhibit I 

. • 
I. "Required by Law· shall have the same meaning as the term "required by law" in 45 CFR 

Section 164.103. 

m. ·secretary" shall mean the Secretary of the Department of Health and Human Services or 
hls/h~ deslgnee. 

n. vsecurity Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information· means protected health information that Is not 
· secured by a technology standard that renders protected health information unusable, 

unreadable, or indecipherable to unauthorized Individuals and Is developed or endorsed by 
a standards developing organization that is accredited by.the American National Standards 
Institute. · · 

p. Other Definitions - All terms not otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time, and the 
HITECH 
Act. 

(2) Business Assocfate Use and Dlsclosure of Protected Health lnfonnatlon. 

a. Business Associate shall not use, disclose, maintain or tr~nsmft Protected Health 
lnfonnation (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI in a_ny manner that would constitute a violation of the Privacy and Security Rule. 

b. 

c. 

d . . 

312014 

Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the terms set forth In paragraph d. below; or . 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

To the extent Business Associate is pennitted under the Agreement to disclose PHI to a 
third party, Business Associate must obtain, prior to making any such disclosure, Q) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, .In acco.rdance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge or such breach. 

The Business Associate shall not, unless.such disclosure Is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI in response to a 
request ror disclosure on the basis that it Is required by law, without first notifying 
Covered Entity s9 Jhat Cover~ Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the B_usln.::bt 

EJ!hlbijt I Conlracior lnlllal, ~ 
H eallh Ins u(#llCe Poo ablllty ArJ. 
Busl~s As9odale Agreement 115117 
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Exhibit I 

Associate shall refrain from disclosing the PHI until Covered Entity has exha1Jsted all 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions over and above those uses or.disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer immediately 
after the Business Associate becomes aware of any use or disclosure of protected 
health lnfonnation not provided for by the Agreement including breaches of unsecured 
protected health Information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall Immediately perform a risk assessment when it becomes 
aware of any of the above situations. The risk assessment shan include, but not be 
limited to: 

c. 

d. 

e. 

312014 

o The nature and extent of the protected health Information Involved, Including the 
types of identifiers and the likelihood of re-identification; · 

o The unauthorized person used the protected health information or to whOm the 
disclosure was made; 

o Whether the protected health information w:as actually acquired or viewed 
o The extent to which the risk to the protected health Information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breacti and immediately report the findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. · 

Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHI contained herein, Including 
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity 
shall be considered a direct third party beneficiary of the· Contractor's business assi&Jte 
agreements with Contractor's intended business associates, who will be receiving 7c1' 

t:.zhibU I C ontrar:10r lnl!lal, __ _ 
Health Insurance Portability Ad 
Business Assooa111 Agrument 
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. 

• 
f. 

g. 

h. 

i. 

J. 

k. 

I. 

J/2O14 

pursuant to this Agreement, with rights of enforcement and indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health Information. 

Wrthin five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at Its offices all 
records, books, ag~ements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement 

Wrthin ten (10) business days of receiving a written request from Covered Entlty, 
Business Associate shall provide access to PHI in a.Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 

. requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an Individual contained In a Designated Record 
Set, the Business Associate shall make such-PHI available to Covered Entity for 
amendment ·and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting of disclosures of PHI In accordance with 45 CFR Section 
164.528. 

Within ten (10) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shalt make available 
to Covered Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accountlng of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any indlvldual requests access to, amendment of, or accounting of PHI 
directly from the Business Associate, the Business Associate shall within two (2) 
business days forward such request to Covered Entity. Covered-Entity shall have the 
responsibility of responding to forwarded requests. Howeve·r, if forwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
shall Instead respond to the individual's request as required by such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten (10) business days of termination of the Agreement.' for any reason, the · 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction Is not feasible, or the disposition of the PHI has been otherwise agreed to in 
the Agreement, Business Associate shall continue lo extend the protections of the 
Agreement, to such PHI and limit further uses and disclosures of such PHI to those 
purposes that make the return or destruction infeasible, for so l~ng as Business-~ 

Exlillil I Contrac:tor lnilia.h 3..J,.l.. 
· rtoalll'l wuranai Por!ablUty Act · 

B115lneu A.ssodate Agreement 
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• • 
(4) 

a. 

b. 

c. 

(5) 

16) 

a. 

b. 

c. 

d. 

3'201-4 

Associate'maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

ObUgaUons of covered Entity 

Covered Entity shall notify.Business Associate of any changes or limitation{s) In its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permlssion provided to Covered Entity by Individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement. pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Assoclate's use or disclosure of 
PHI. 

Tennlnatlon for Cause 

In addition to Paragraph 10 of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may Immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Assoclate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately · 
terminate the Agreement or provide an opportunity for Business Associate to cure lhe 
alleged breach within a tlmeframe specified by Covered Entity. lf Covered Entity 
detennines that neither termination nor cure is feasible, Covered Entity shall report the 
violation to the Secretary. · 

Miscellaneous 

Definitions and Regulatory References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section In the Privacy and Security Rule means the Section as In effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as Is 
necessary to amend the Agreement, from time to lime as is necessary-for Covered 
Entity to comply. with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and state law. · 

Data Ownership. The Business Associate acknowledges that It has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation. The parties agree that any ambiguity in the Agreement shall be resol11ed 
to permit Covered Entity to comply with HIPAA. the. Prt11acy and Security Rule. _ _J},Jl,; 

• utibll I Contractor lnlllals ~ 
Heann 11\Surance Ponabirity A,;1. 
BuJ!ncn A$SOeiate Agreement 
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e. Segregation. If any term or condition of this Exhibit I or the application thereof to any 

person(s) or circumstance ls held invalid, sucl:l Invalidity shall not affect other terms or 
conditions which can be given effect without the invalid term or condition; to this end the 
terms and conditions of this Exhibit l are declared severable. 

f. Survival. Provisions in this Exhibit I regarding the use and disclosure of PHI. return or 
destruction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragf1!ph 13 of the 
standard terms and conditions (P-37), shall survive the termination 'of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I. 

Department of Health and Human Services 

The State 
North Country Education Services 

s~~n: Rg;twe 

~~~"'- s t- -vx 

N~C~r 

Signature of Authorlz~tative 

Lori Langlois 
e of A orized Representative 

~•uG t-j){ 
Title of Authorized Representative 

. 1/ (1 /11 
Date 

312014 

Name of Authorized Representative 

Executive Director 

Title of Authorized Representative 

7/5/17 
Date 

E.xtibll I 
Health Insurance PorlabSity Act 
Business A9so<lete Agreemem 
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New Hampshire Department of Health and Hurnan Services 
ExhlbltJ • CERIIFfCATION REGARDING THE FEDERAL FUNDJNG ACCOUNTA8(LIIY ANO TRANSPARENCX: 

ACT IEEATA) COMPLIANCE 

The Federal Funding Accountability end Transparency Act (FFATA) requires prime awardees of individual 
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on 
data related to execu1\ve compensation and associated first-tier sub-grams of $25,000 or more. If the 
inltial award Is below $25,000 but subsequent grant modifications resub in a total award equal to or over 
$25,000, the award is subjec1 to the FFATA reporting requirements, as of the date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation lnf0ffl1ation), the 
Department of Heabh and Human Services (DHHS) must report the following information for any · 
subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts/ CFDA program number for grants 
5. Program source · · · 
6. Award title descrlp11ve of the purpose of the funding action 
7. Location of the entity 
8. Principle place of perfosmance 
9. Unique identifier of the entity (DUNS #) 
10. Total compensation and names of the top five executives rf: 

10.1. More than 80% of annual gross revenues are from the Federal government. and those 
revenues are greater than $2SM annuany and 

10.2. Compensation information Is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which 
the award or award amendment Is made. 
The Contractor identified In Section 1.3 of lhe General Provisions agrees to comply with the provisions of 
The Federal Funding AccountablOty and Transparency Act, Public Law 109·282 and Publie laW 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation-Information), and further agrees 
to have the Contrac1ors representative, as identified In Sections 1.11 and 1.12 of the General Provisions 
execute the foOowlrig CertificaUon: 
The below named Contractor agrees to provide needed information as ouUined above to the NH . 
Department of Health and Human Services and to comply wllh all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Date 

CUIOl1K$/1!07ll 

Contractor Name: North Country Education Services Agency 

~ck 
Name: LoioGn~ 
Tille: Executive Director 

E.ilibll J - Cenil\calion R11garding the Federal Funding 
Aa:Qurtabi!ily Ar;J Transparency Aa (FFATA) Compnance 
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. 

fOBMA 

As the Contractor identified In Section 1.3 of the General Provisions, I certify that the responses to the 
below listed questions are true and accurate. 

1. The DUNS number f~r your entity is: 073973133 
I 

2. In your business or organization's preceding completed fiscal year. did your business or organization 
receive (1) 80 percent or more of your annual gross'revenue in U.S. federal contracts, subconttacts. 
loans, grants, sub-grants, and/or cooperatM:J agreements; and (2) $25,000,000 or more in annual 
gross revenues from U.S. federal contracts, subcontracts. loans, grants, subgrants, and/or 
cooperative agreements? · 

__ x __ NO ___ YES 

If the ans\Ner to #2 above is NO, stop here , 

If the answer to #2 above is YES, please answer the following: 

· 3. Does the public have access to Information about the compensation of the executives In your r 
busln~ss or organization through periodic reports filed under section 13(a) or 15(d) of the Securities 
Exchange Act of 1934 (15 U.S.C.78m(a), 78o(d)) or section 6104 of the lntemal Revenue Code of 
1986? 

___ NO ___ YES 

If the answer to #3 above is YES. stop here 

If the answer to #3 above Is NO, please answer the following: 

4. ihe names and compensation of the frve most highly oompensated officer-$ in your business or 
organizalion are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

C\J,tJIOtS/ 11071 l 

Amount: 

Amount: 

Amount 

Amount: 

Amount: 

E.wtilbit J - ~1'1lflc:allon Regarding ltie Federal Funding 
Accounlebluty And Transpartncy ACf. (FFATA) Complance 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract • . 
The preceding ~mendment, having been reviewed by this office, is approved as to form, substance, and execution. 

OFFICE OF THE A HORNEY GENERAL 

Date I r . Name: Ja_~c:~ W b.s_s 
TIUe: ~,1,'n--- ks"l,5/t,r-l-- lt/k¥J&d t:!te~,c.( 

I hereby certify that the foregoing Amendment was approved by the Governor and Execuliv¥councli of the State 
of New Hampshire at the Meeting on: _______ (date of meeting) 

Date 

The Youth Council 
RFP-2017-BDAS--04 

OFFICE OF THE SECRETARY OF ST ATE 

Name: 
Title: 

Amendment# 1 
Page 3 of 3 



BlddeffPrograin lbtM: The Yr;,uth Coundl 

ExlibU B-2, Budget St,e1II. /wnt,ndmcnl • I 

Now Hampshlro Department of Health and Human SC!fV!ces 
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD 

Btldg•t Request tar. Substance Misuse Prevcntlon Services Contract 

Badget Period: Jul)' 1, 201 B -June 30, 2019 

<·Toi.II P!O!Jr>.m Cost Conllacliir Share I Matoh-. 

~111,·uem· .... ,_ ~-·:... • . ·.':r·-~ .::-..~~: _:• ... .-:: : \;,an~i7;l~i~::::tj>~;:f ~;t~\:.~;-\-~- · .l:·-~9;~~i.:~i4~ . ·. "Direct· , • lndlrt(;f-0
-::_•,·, ·.·.·fotal ,.-:-;, 

:•---~:tntmMri(~i ;':~:;~:.:·.:-\~~Fii"~?~~ ·.;·.~~:ti, '.i~f-·4!:~~~; 
1. TO!al Sal,rrvfW- s 105.490.00 
2. .. ,,.,,,,.,,.. Benrib s 23J<:Z0.00 
J.~ s 
4. E.,,..,,._,,. s 

R= s 
Reoal< and Ma!ntcnanu $ 
Pl.rtllllse,tl~ation $ 

5.!:,n<llle:,: s 
Educa:ional s S00.00 
L•:> s 
Ph•""""' s 
W.edieel $ 
()ff",ce s 1.000.00 

·a. Tnwcl s 
1. o~-- s 
S. Ctm!n! ~~s $ 

Tel"°"""" s 
pn,ruv,~ s 
Subo<:rfDtions s 
Audit and Leoa1 s 
lnSU'11nCe $ 
Boan:IE,.,,...,..,.. $ ~- So."lwaro s 

10. M:lll<e, s 
11. Sla!I Educ'ltlon l!tlCI Tral,:lna s \7m.00 
12. Su!>conn:ts/,.,,,_,.,,,.nts $ 
13. Olhet jspeoflc Clelolts mandlto,yt $ 

. lQlAl:.! : ... 
Jndlrwct All A Ptrunt r;f Direct 

Tht'l'Wl:h~ 
RfP-317-8.lliU C4 
IEaNWT:9-l...,elte.t.AmnMlltiM•l 
Pl,-t-«1 

3% Indirect S 
s 
s 

. .. ·s :,,.,.132.010.co: 

$ 

$ 
s 
s 
s 
s 
s 
s 
s 
s 
s 
s 
$ 
$ 
s 
s 
s . 810.00 
$ 283.00 
s 
s 1,073.00 
$ 2.625.00 
$ 150.00 
s 
s 
$ 
s 
s 
$ 3.840.00 
$ 
s 

>$ ;· '"1;7&1.00: 
11.6% 

s !0~.490.00 $ IU00.00 $ s 8,400.00 
$ 23.IU0.00 $ 1440.00 $ s l,4'10.00 
s $ $ s 
s s s s 
s $ s $ 
s s s s 
s s s $ 
s s s s 
s !".00.00 s $ $ 
$ s s s 
s $ s s 
s $ s s 
s 1 000.00 s s s 
s $ $ $ 

s s $ s 
s s s 
$ 810.00 s s 810.00 s 810.00 
s 263.00 $ s 253.00 s 263.00 
s s $ s 
$ 1.073.00 s $ 1.073.00 $ 1.073.00 
$ 2.62S.OO I!' $ 2 625.00 s 2625.00 
s 150.00 $ $ 150.00 s 150.00 
$ $ $ $ 

s $ $ s 
s 1 200.00 s s $ 

s $ $ $ 

s s s s 
s 3.8~0.00 $ $ s 
$· s $ $ 

s $ s s 
,5. , •. 1•0.n~:00: :k : .,7 140.00: ':-$4_ :"-.921:C!O- "Si '·-:C'-11.761;00, 

Fundod by·OHHS.conr.racf_iiia~,~-;.:c_a!-,·_..:: .. ; :. 
"--Olrect -- -·1111ect•·-•·,,,,f'; .. F.:rot~lr ·.• ... ::-. ·. ;·.J .,,,, .. ,• .... n_' .,,:-:-h:~"9if~ ,. 
·;.:an<retr~1ita1-:i:::.~- :. ~~~:1.-lF1nd~ . .i:-:~,;.._ . .:.- ~ 
$ iB.090.00 s s 990~.oo 
s 22,Ja0.00 s s 22,3.!!Q,OO 
$ s s 
s s s 
$ s $. 
s s $ 

s s s 
s s $ 
$ 500.00 $, s 500.00 
s $ $ 

s s $ 
$ s s 
s 1 000.00 s s 1.000.00 
s $ s 
$ s s 
s s $ 
s s s 
s s s 
s $ s 
s s $ 
s s s 
s s s 
s s $ 
s $ $ 
$ 1.200.00 s s 1.200.00 
s $ s 

s s 
$ s 3,&10.00 s U-C0.00 
s $ $ 
s s s 

,$:C- ·:':124,170.00• , s•:cfc:~--- ~:,- a-:~114G.C01 ;$;,•: .. ;".128.010:00. 

C..-.ac'.or lnl!!ab!:::flt:--

oai.~e 

0 
0 n 
C 
(fJ 

<E" 
::, 

rn 
::, 
< 
CD 
0 
-0 
CD 

q 
rn 
Ol 
0 
0 
0 
ex, 
ex, 
(J1 

"' --.J 
~ 

N 
.J,.. 
w 
ex, 

~ 

~ 
rn 
rn 
~ 
(J1 

OJ 
0 
+>-
0 
77 
--.J 



Bldch111Progr1m Name: Tho Youth Council 

E.mlblt 8-3, 8u<lge! Shff~ Amendment •1 

Now Hampsh!ro Department of Health and Human SCrvlcos 
COMPLETE ONE BUDGET FORM FOR EACH BUDGEl' PERfOO 

Bud~t Rl'Qllest ror: Substance Misuse Prevenllon Services Contract 

8ud~tP1rlod: July 1, 2019-Juno 30, 2020 

. TotatProgram Cost COn1r.1ctor, Shere· l:Matcll 

u~it~~7.; •: : ~- · .. ·.• -,.·_. .. '·.D1.-.ct, '.• · · .. _ 1', lndireel"· ·:.-: · •. :.· 'Tout .. In~~:~:;:. ·t.-:,~ :;~~-/jffC:: :T:::'; ~ ~~.: '•jitcr¥me~ta'r". · ... .".:Fr'xec1·-·.,. •• .. ·. . •. 

1. Total Sal:lryiWagM $ 105,4QO.OO 
2, Em;,coyee Bcne!II• s 23,820.00 
'J. Consulants s 
4, _ Hll•nrnent: s 

Rent.al $ 
"""Bir Md Maintenance s 
Purcha CC1 s 

5. Stmeles: $ 
EdUQtionaf s 500,00 
Lab $ 
Pharmacv $ 
Medical $ 
Offiee s 1 000.00 

6. Travel s 
7. OGCU""""' $ 
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DHHS Information Security Requirements 

A, Definitions 

• 
The following ~errns may be reflected and have the described meaning in this document: 

1. "Breach" means the · loss of control, compromise, unauthorized disclosure, 
· unauthorized acquisition, unauthorized access, or any slmilar term referring to · 
situations where persons other' than '1uthorized users and for an other than 
authorized purpose have access or potential access to personally identifiable 
information, whether physical or electronic. With regard to Protected Health 
Information, " Breach" shall have the same meaning as the term "Breach" In section 
164.402 of Title 45, Code of Federal Regulations. ' 

2. "Computer Security Incident" shall have the same meaning "Computer Security 
Incident" in section two (2) of NIST Publication 800·61, Computer Security Incident 
Handling Gulde, National Institute of Standards and Technology, U.S. Department 
of Commerce.· 

3. "Confidential Information" or ·confidential Data" means all confidential information 
disclosed by one party to the other such as all medical, health, financial, public 
assistance benefits and personal information including without limitation, Substance 
Abuse Treatment Records, Case Records, Protected Heatth Information and 

.. Personally_Jdentlfiable Information. 

Confidential Information also includes any and all information owned or managed by 
the State of NH - created, received from or on behalf of the Department of Health and 
Human Services (DHHS) or accessed in the course of performing contracted 
servic.es - of which collection, disclosure, protection, and disposition Is governed by 
state or federal law or regulation. This information includes, but is not limited to 
Protected Health Information (PHI), Personal Information (Pl), Personal Financial 
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN), 
Payment Card Industry (PC!), and or other sensitive and confidential information. 

4. "End User" means any person or entity (e.g., contractor, contractor's employee, 
business associate, ·subcontractor, other downstream user, etc.) that receives 
DHHS data or derivative data in accordance with the terms of this Contract. 

5. "HIPM" means the Health Insurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereundff. 

6. "Incident' means an act that potentially violates an explicit or implied security policy, 
which includes attempts (either failed or successful) to gain,unauthorized access to a 
system or its data, unwanted disruption or denial of service. the unauthorized use of 
a system for the processing or storage of data; and changes to system hardware, 
firmware, or software characteristics without the owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement, loss 
or misplacement of hardcopy documents, and misrouting of physical or electronic 
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mall, all of which may have the potential to _put the data at risk. of unauthorized 
access, use, disclosure, modification or destruction. 

7. uopen Wireless Network" means any network or segment of a network that Is 
not designated by the State of New Hampshire's Department of Information 
Technology or delegate as a protected network (designed, tested, and 
approved, by means of the State, to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted Pl, PF!, 
PHI or confidential DHHS data. · 

8. "Personal Information• (or "Pl") means Information which can be used to distinguish 
or trace an individual's identity, such as their name, social security number, personal 
information as defined in New Hampshire RSA 359-C:19, biometric records, etc., 
alone, or when combined with other personal or identifying information which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 
name, etc. 

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. 

10. "Protected Health Information• (or "PHI") has the same meaning as provided-in the 
definition of "Protected Health Information" in the HIPAA Privacy Rule at 45 C.F.R. § 
160.103. 

11. •security Rule~ shall mean the Security Standards for the Protection of Electronic 
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments 
thereto. · 

12. "Unsecured Protected Health Information" means Protected Health Information that Is 
not secured by a iechnology standard that renders Protected Health Information 
unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a standards developing organization that is accredited by 
the American National Standards Institute. 

I. RESP.ONSIBIUTIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must no\ use, disclose, maintain or transmit Confidential Information 
except as reasonably necessary as outlined under this Contract. Further, Contractor, 
including but not limited to all its directors, officers, employees and agents, must not 
use, disclose, maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information in response to a 
l 
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\ 

• . 

request for disclosur(;! on the basis that it is required by law, ·in response to a 
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to 
consent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or qisc!osures or security safeguards of PHI 
pursuant to the Privacy and Security Rule, the Contractor must be bound by such 
additional restrictions and must not disclose PHI in violation of such additional 
restrictions and must abide by any additional rec·urity safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 
any other purposes that are not indicated in this Contract. 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the terms of this 
Contract. 

II.· METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS dat{:l containing 
Confidential Data between applications, the Contractor attests the appHcatlons have 
been evaluated by an expert knowledgeable in cyber security and that said 
application's enc_ryption capabilities ensure secure transmission via the internet. 

2. Computer Disks and Portable Storage Devices. End User may not use computer disks 
or portable storage devices, such ·as a thumb drive, as a method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data If 
email is encrypted and being sent to and being received by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web ·site. If End User is employing the Web to transmit Confidential . 
Data, the secure socket layers (SSL) must be used and the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as File Sharing Sites. End User may not use file 
hosting services, such as Oropbox or Google Cloud Storage, to transmit 
Confidential Data. 

6. Ground Mail Service. En~ User may only transmit Confidential Data via certified ground 
mall within the continental U.S. and when sent to a named individual. 

' 7. Laptops and PDA. If End User is employing portable devices to transmi1 
Confidential Data said devices must be encrypted and password-protected. 

8. Op~n Wireless f-:Jetworks. End User may not transmit Confidential Data via an open 
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wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless network. 

9. Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which information will be 
transmitted or accessed. · 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to transmit Confidential Data, End User will 
structure the Folder and access privileges to prevent Jnappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24 
hours). 

11. Wireless Devices. If End User Is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent Inappropriate disclosure of information. 

Ill. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contract. After such time, the Contractor will have 30 days to destroy the data and any 
derivative in whatever form it may exist, unless, otherwise required by law or permitted 
under this Contract. To this end, the parties must: · 

A. Retention 

1. The Contractor agrees it will not store, transfer• or process data collected in 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabiltties, and includes backup 
data and Disaster Recovery locations. 

2. · The Contractor agrees to ensure proper security monitoring capabilities are In 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential information for contractor provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in ~upport of protecting Department confidential information. 

4. The.Contractor agrees to retain all electronic and hard copies of Confidential Data 
in a secure location and identified in section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems, the latest anti-viral, anti­
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a 
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whole, must have aggressive intrusion-detection and firewall protection. 

6. The Contractor agrees to and ensures Its complete cooperation with the State's 
Chief Information Officer in the detection of any security vulnerabiity of the hosting 
infrastructure . 

.B. Disposition 

1. If the Contractor will maintain any Confidential Information on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination; and will 
obtain written certification for any State of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with industry-accepted standards for secure deletion and media 
sanitization, or otherwise . physically destroying the media (for example, 
degaussing) as described in NIST Special Publication· 800-88, Rev 1, Guidelines 
for Media Sanitization, National Institute of Standards and Technology, U. S. 
Department of Commerce. The Contractor wil! document and certify in writing at 
time ofthe data destruction, and will provide written certification to the Department 
upon request The written certification will include all details necessary to 
demonstrate data has been properly destroyed and validated. Where applicable, 
regulatory and professional standards for retention requirements will be jointly 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to completely destroy an electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received-under this Contract, and any 
derivative data or files, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, and/or stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the information lifecycle, where applicable, (from 
creation, transfonnation, use, storage and secure destruction)· regardless of the 
media used to store the data (i.e., tape, disk, paper, etc.). 
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• 
3. The Contractor will maintain appropriate authentication and access controls to 

contractor systems that collect, transmit, or store Department confidential information 
where applicable. · 

4. The Contractor will ensure proper security monitoring capabilities are in place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential Information for contractor provided systems. 

5. The Contractor will provide . regular security awareness and education for its End 
Users in support of protecting Department confidential information. 

' 
6. If the Contractor will be sub-contracting any core functions of the engagement 

supporting the services for State of New Hampshire, the Contractor will maintain a 
program of an internal process or processes that defines specific security 
expectations, and monitoring compliance to security requirements that at a·minimum 
match those for the Contractor, inciuding breach notification requirements. 

, 
7. The Contractor will work with the Department to sign and comply with all applicable 

State of New Hampshire and Department system access and authorization policies 
and procedures, systems access forms, and computer use agreements as part of 
obtaining and maintainirg access to any Department system(s). Agreements win be 
completed and signed by the Contractor and any applicable sub-contractors prior to 
system access being authorized. 

8. If the Department determines the Contractor is a Business Associate pursuant to 45 
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement 
(BAA) with the Department and is responsible for maintaining compliance with the 
agreement. 

9. The Contractor will work with the Department at its request to complete a System 
Management Survey. The purpose of the survey is to \enable the Department and 
Contractor to monitor for any changes in· risks, threats, and vulnerabiuties that may 
occur over the life of the Contractor engagement. The survey will be completed 
annually, or an alternate time frame at the Departments discretion with agreement by 
the Contractor, or the Department may request the survey be completed when the 
scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire 
or Department data offshore or outside the boundaries of the United States unless 
prior express written consent is obtained from the Information Security Office 
leadership member within the Department. 

11. Data Security Breach Liability. In the event of any security breach Contractor shall 
make efforts to investigate the causes of the breach, promptly take measures to 
prevent future breach and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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the breach, including but not limited to: credit monitoring services, maaing costs and 
costs ·associated with website and telephone call center services necessary due to 
the breach. 

12. Contractor must, comply with all applicable statutes and regulations regarding the 
privacy and security of Confidential Information, and must in all other respects 
maintain the privacy and security of Pl and PHI at a level and scope that is not less 
than the level c.1nd scope of requirements applicable to federal agencies, including, 
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulations (45 C.F.R. §Sb), HIPAA Privacy and Security Rules (45 
C.F.R. Parts 160 and 164) that govern protections· for individually identifiable health 
information and as applicable under State law. 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that is not less than the level and scope of security requirements 
established by t~e State of New Hampshire, Department of lnfonnation Technology. 
Refer to Vendor Resources/Procurement at https://www .nh.gov/doit/vendor/index.htm 
for the Department of Information Technology policies, guidelines, standards, and 
procurement information relating to vendors. 

14. Contractor agrees to maintain a documented breach notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This includes a 
confidential Information breach, computer security incident, or suspected breach 
which affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network 

15. Contractor must restrict access to the Confidential Data obtained UQder this 
Contract to only those authorized End Users who need such DHHS Data to 
perform their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: . 

a. comply with such safeguards as referenced in Section IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
under this Contract from loss, theft or inadvertent disclosure. 

b. safeguard this information at all times. 

c. ensure that laptops and other electronic devices/media containing PHI, Pl, Of 

PFI are encrypted and password-protected. 

d. send emails containing Confidential Information only if encrypted and being 
sent to and being received by email addresses of persons authorized to 
receive such information. 
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e. limit disclosure of the Confidential Information to the extent permitted by law. 

f. Confidential Information received under this Contract and individually 
identifiable data derived from DHHS Data, must be stored in an area that is 
physically and technologically secure from access by unauthorized persons 
during duty hours as well as non:-duty hours (e.g., door locks, card keys, 
biometric identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data, induding any 
derivative files containing personally identifiable information, and in all cases, 
such data must be encrypted at ail times when in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in a!I other instances Confidential Data must be maintained, used and 
'disclosed using appropriate safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

i. understand that their user credentials (user name and password) must not be 
shared with anyone. End Users will keep their credential information secure. 
This applies to credentials used to access the site directly or indirectly through 
a third party application. 

Contractor is responsible for oversight and compliance of their End Users. DHHS 
reserves the right to conduct onsite inspections to monitor compliance with this 
Contract, including the privacy and security requirements provided in herein, HIPAA, 
and other applicable laws and Federal regulations ·until such time the Confidential Data 
is disposed of in accordance with this Contract. ' 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security Office and 
Program Manager of any Security Incidents and Breaches within two (2) hours of the 
time that the Contractor learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving PHI in 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. ln addition to, and 
not'Nithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: 

1. ld~ntify Incidents; 1 

2. Determine if pers·onally identifiable information is involved in Incidents; 

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents 
and determine risk-based responses to lnddents; and 
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5. Determine whether Breach notification is required, and, if so, identify appropriate 
Breadl notification methods, timing, source,· and contents from among different 
options, and bear costs associated with the Breach notice as well as any mitigation 
measures. 

Incidents and/or Breaches that implicate Pl must be addressed and reported, as 
applicable, in accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or Data Exchange issues: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

8. DHHS contacts for Privacy issues: 

DHHSPrivacyOfficer@dhhs. nh .gov 

C. DHHS contact for Information Serurity Issues: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

D. DHHS contact for Breach notification.s: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

DHHSPrivacy. Officer@dh hs.nh .gov 
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State of New Hampshire 
Department of Health and Human Services 

Amendment #3 

This 3rd Amendment to the Substance Misuse Prevention Direct Services contract is by and between the 
State of New Hampshire, Department of Health and Human Services ("State" or "Department") and New 
Hampshire Teen Institute for the Prevention of Alcohol and Other Drug Abuse ("the Contractor"), a 
nonprofit with a place of business at 1 Sundial Avenue Suite 219, Manchester, NH 03103. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on June 21, 2017, (Late Item #B), as amended on June 20, 2018, (Item #37), as amended June 24, 2020, 
(Item #35), the Contractor agreed to perform certain services based upon the terms and conditions 
specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upon written agreement of the parties and approval from the Governor and Executive Council; and 

WHEREAS, the parties agree to extend the term of the agreement, increase the price limitation, or modify 
the scope of services to support continued delivery of these services; and 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1. 7, Completion Date, to read: 

June 30, 2022 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$1,190,422 

3. Add Exhibit A, Scope Of Services, Subsection 1.9, to read: 

1.9. The Contractor shall participate in monthly compliance meetings with the Department. 

4. Add Exhibit A, Scope Of Services, Subsection 1.10, to read: 

1.10. The Department shall annually perform file reviews of the Contractor operations to ensure 
compliance with applicable federal and state laws. 

5. Add Exhibit A, Scope Of Services, Subsection 1.11, to read: 

1.11. The Department shall provide quarterly training and technical assistance to the Contractor. 

6. Modify Exhibit B, Method and Conditions Precedent To Payment, Section 4, Subsection 4.1., to 
read: 

4.1. The Contractor shall submit an invoice and supporting documents to the Department no 
later than the fifteenth (15th) working day of the following month. The Contractor shall: 

4.1.1. Ensure the invoice is presented in a form that is provided by the Department or is 
otherwise acceptable to the Department. 

4.1.2. Ensure the invoice identifies and requests reimbursement for authorized expenses 
incurred in the previous month. 

4.1.3. Provide supporting documentation of authorized expenses that may include, but is 
not limited to, time sheets, payroll records, receipts for purchases, and proof of 
expenditures, as applicable. 

4.1.4. Ensure the invoice is completed, dated and returned to the Department with the 
supporting documentation for authorized expenses, in order to initiate paymen~ 

RFP-2017-BDAS-01-SUBST-01-A03 New Hampshire Teen Institute for the Prevention Contractor Initials /lA., tl 
Of Alcohol and Other Drug Abuse 

6/11/2021 
A-S-1.0 Page 1 of 4 Date ___ _ 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

7. Add Exhibit B, Method and Conditions Precedent To Payment, Section 9, to read: 

9. For the purposes of this Agreement: 

9.1. The Department has identified the Contractor as a subrecipient, in accordance with 

2 CFR 200.331. 

8. Add Exhibit B, Method and Conditions Precedent To Payment, Section 10, to read: 

10. The Contractor shall submit one (1) budget for each State Fiscal Year, for approval in a 
form satisfactory to the Department, no later than 10 days from the Effective Date 
Amendment #3, which shall be retained by the Department, hereinafter referred to as 
Exhibit B-5 Budget - Amendment #3. The Contractor shall: 
10.1. Ensure approval is received from the Department prior to submitting invoices for 
payment. 

10.2. Request payment for actual expenditures incurred in the fulfillment of this 
Agreement, and in accordance with the Department-approved budgets. 

RFP-2017-BDAS-01-SUBST-01-A03 New Hampshire Teen Institute for the Prevention 
Of Alcohol and Other Drug Abuse 

A-S-1.0 Page 2 of 4 

G~c 
Contractor Initials ___ _ 

6/11/2021 
Date ___ _ 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

All terms and conditions of the Contract and prior amendments not modified by this Amendment remain 
in full force and effect. This Amendment shall be effective July 1, 2021, subject to Governor and Executive 
Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 

6/12/2021 

Date 

6/11/2021 

Date 

RFP-2017-BDAS-04-SUBST-02-A03 

A-S-1.0 

Department of Health and Human Services 

Name: KatJa Fox 

Title: Di rector 

New Hampshire Teen Institute for the Prevention of Alcohol 
and Other Drug Abuse 

Name: Marissa E. Carl son 

Title: Executive Di rector 

New Hampshire Teen Institute for the Prevention 
Of Alcohol and Other Drug Abuse 

Page 3 of 4 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution. 

OFFICE OF THE ATTORNEY GENERAL 

6/14/2021 

Date 
~~ Name. •ir,jtt~~~~~""'Efi,....e-=p==-1-n-os _______ _ 

Title: Attorney 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at the Meeting on: _______ (date of meeting) 

Date 

RFP-2017-BDAS-04-SUBST-02-A03 

A-S-1.0 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

New Hampshire Teen Institute for the Prevention 
Of Alcohol and Other Drug Abuse 

Page 4 of 4 
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State of New Hampshire 

Department of State 

CERTIFICATE 

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that NEW HAMPSHIRE TEEN 

INSTITUTE FOR THE PREVENTION OF ALCOHOL AND OTHER DRUG ABUSE is a New Hampshire Nonprofit 

Corporation registered to transact business in New Hampshire on October 30, 1984. I fmiher certify that all fees and documents 

required by the Secretary of State's office have been received and is in good standing as far as this office is concerned. 

Business ID: 72695 

Certificate Number: 0005377072 

IN TESTIMONY WHEREOF, 

I hereto set my hand and cause to be affixed 

the Seal of the State ofNew Hampshire, 

this 4th day of June A.O. 2021. 

William M. Gardner 

Secretary of State 
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CERTIFICATE OF AUTHORITY 

1. I am a duly elected Clerk/Secretary/Officer of _NH Teen Institute for Prevention of Alcohol & Other Drug Abuse 
Inc. _(dba NH Teen Institute). 

2. The following is a true copy of a vote taken at a meeting of the Board of Directors/shareholders, duly called and 
held on M ... 1 ;l.5 , 2021_, at which a quorum of the Directors/shareholders were present and voting. 

VOTED: That _Marissa E. Carlson, Executive Director_ (may list more than one person) 

is duly authorized on behalf of _NH Teen Institute ____ to enter into contracts or agreements with the State 

of New Hampshire and any of its agencies or departments and further is authorized to execute any and all 
documents, agreements and other instruments, and any amendments, revisions, or modifications thereto, which 
may in his/her judgment be desirable or necessary to effect the purpose of this vote. 

3. I hereby certify that said vote has not been amended or repealed and remains in full force and effect as of the 
date of the contract/contract amendment to which this certificate is attached. This authority remains valid for 
thirty (30) days from the date of this Certificate of Authority. I further certify that it is understood that the State of 
New Hampshire will rely on this certificate as evidence that the person(s) listed above currently occupy the 
position(s) indicated and that they have full authority to bind the corporation. To the extent that there are any 
limits on the authority of any listed individual to bind the corporation in contracts with the State of New Hampshire, 
all such limitations are expressly stated herein. 

Dated: 6. +. -i o A t 

Rev. 03/24/20 
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~ 
ACORD" CERTIFICATE OF LIABILITY INSURANCE I 

DATE (MM/DD/YYYY) 

~ 6/5/2021 

NHTEENl-01 DAMADEI 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 
CONTACT 
NAME: 

Eaton & Berube Insurance Agency, LLC. 
rtgN~o. Ext): (603) 882-2766 

I FAX 
(A/C, No):(603) 886-4230 

11 Concord Street 
E-MAIL Nashua, NH 03064 ADORE'<'<: 

INSURER/SI AFFORDING COVERAGE NAIC# 

INSURER A: Philadelphia Insurance Companv 23850 
INSURED INSURER B: Markel/FirstComp Underwriters Group 

NH Teen Institute INSURER C: 

1 Sundial Ave, Suite 219N INSURER D: 
Manchester, NH 03103 

INSURER E: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

ADDL SUBR 
POLICY NUMBER 

POLICY EFF POLICY EXP 
LIMITS LTR INSD IWVD IMM/DD/YYYYl IMM/DD/YYYYl 

A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 
1,000,000 

- ::=i CLAIMS-MADE []] OCCUR DAMAGE TO RENTED 100,000 PHPK2226133 3/15/2021 3/15/2022 PREMISES /Fa occurrence\ $ 

MED EXP IAnv one oerson\ $ 
5,000 

-
PERSONAL & ADV INJURY - $ 

1,000,000 

GEN'L AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE $ 
2,000,000 =i □ PRO• □ 2,000,000 POLICY JECT LOC PRODUCTS· COMP/OP AGG $ 

OTHER $ 

A AUTOMOBILE LIABILITY 
COMBINED SINGLE LIMIT 1,000,000 
fEa accident 1 $ -

ANY AUTO PHPK2226133 3/15/2021 3/15/2022 BODILY INJURY I Per oerson\ $ - OWNED - SCHEDULED - AUTOS ONLY - AUTOS BODILY INJURY IPer accident) $ 

X HIRED X NON-OWNED FROPERTY DAMAGE - AUTOS ONLY AUTOS ONLY Per acc1denfi $ 

$ 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ - EXCESS LIAB CLAIMS-MADE AGGREGATE s 
DED I I RETENTION$ $ 

B WORKERS COMPENSATION I PER I I OTH-
AND EMPLOYERS' LIABILITY STATUTE ER 

YIN MWC007 4309-07 1/31/2021 1/31/2022 500,000 ANY PROPRIETOR/PARTNER/EXECUTIVE 

□ 
E.L. EACH ACCIDENT $ 

OFFICER/MEMBER EXCLUDED? NIA 
500,000 (Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $ 

If yes. describe under 500,000 DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

DESCRIPTION OF OPERATIONS/ LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
Workers Compensation Information: NH, no excluded officers; Volunteer Board is excluded 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

State of NH Department of Health and Human Services 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

129 Pleasant Street 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Concord, NH 03301-3857 
AUTHORIZED REPRESENTATIVE 

I ~ 
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 
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NH Teen Institute 
Mission & Vision Statements 

Our mission is to empower NH teens to lead healthy 
lifestyles and create stronger communities through 
community-focused prevention and leadership 
workshops. 

Our vision is for EVERY teenager to have the 
opportunity to discover the full capacity of their 
personal power and create healthier schools and 
communities. 
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NEW HAMPSHIRE TEEN INSTITUTE, INC. 

Financial Statements 
For the Years Ended June 30, 2019 and 2018 

(With Independent Auditors' Report Thereon) 
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~ MELANSON 

INDEPENDENT AUDITORS' REPORT 

The Board of Directors 

New Hampshire Teen Institute, Inc. 

Report on the Financial Statements 

We have audited the accompanying financial statements of New Hampshire Teen Institute, Inc., 

which comprise the statements of financial position as of June 30, 2019 and 2018, and the related 

statements of activities, functional expenses, and cash flows for the years then ended, and the 
related notes to the financial statements. 

Management's Responsibility for the Financial Statements 
Management is responsible for the preparation and fair presentation of these financial 

statements in accordance with accounting principles generally accepted in the United States of 
America; this includes the design, implementation, and maintenance of internal control relevant 
to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error. 

Auditors' Responsibility 
Our responsibility is to express an opinion on these financial statements based on our audit. We 
conducted our audit in accordance with auditing standards generally accepted in the United 
States of America. Those standards require that we plan and perform the audit to obtain 
reasonable assurance about whether the financial statements are free from material 
misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditors' 

judgment, including the assessment of the risks of material misstatement of the financial 
statements, whether due to fraud or error. In making those risk assessments, the auditor 

considers internal control relevant to the entity's preparation and fair presentation of the 
financial statements in order to design audit procedures that are appropriate in the 
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the 
entity's internal control. Accordingly, we express no such opinion. An audit also includes 
evaluating the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management, as well as evaluating the overall presentation of the 
financial statements. 

Merrimack, New Hampshire 

Andover, Massachusetts 
Greenfield, Massachusetts 

Ellsworth, Maine 800.282.2440 I melansoncpas.com 
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® MELANSON 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a 
basis for our audit opinion. 

Opinion 
In our opinion, the financial statements referred to above present fairly, in all material respects, 
the financial position of New Hampshire Teen Institute, Inc. as of June 30, 2019 and 2018, and 
the changes in its net assets and its cash flows for the years then ended in accordance with 
accounting principles generally accepted in the United States of America. 

Merrimack, New Hampshire 
April 27, 2021 

2 
800.282.2440 I melansoncpas.com 



DocuSign Envelope ID: 484D651F-0747-4E13-8B51-6CB620C1764E 

NEW HAMPSHIRE TEEN INSTITUTE, INC. 

Statements of Financial Position 

June 30, 2019 and 2018 

2019 

Without Donor 

Restrictions 

ASSETS 

Current Assets: 

Cash and cash equivalents $ 132,793 

Grants receivable 40,919 

Prepaid expenses 12,960 

Total Current Assets 186,672 

Other Assets 241 

TOTAL ASSETS $ 186,913 

LIABILITIES AND NET ASSETS 

Current Liabilities: 

Accounts payable $ 3,806 

Accrued payroll and related liabilities 14,125 

Deferred revenue 

Total Current Liabilities 17,931 

Total Net Assets 168,982 

TOTAL LIABILITIES AND NET ASSETS $ 186,913 

2018 

Without Donor 

Restrictions 

$ 61,051 

82,814 

36,665 

180,530 

$ 180,530 

$ 43 

16,366 

1,475 

17,884 

162,646 

$ 180,530 

The accompanying notes are an integral part of these financial statements. 

3 
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NEW HAMPSHIRE TEEN INSTITUTE, INC. 

Statements of Activities 
For the Years Ended June 30, 2019 and 2018 

SUPPORT, REVENUES, AND OTHER 

Support: 
Grants 

Contributions 

Revenues: 

Program service fees: 
Leaders in Prevention 

Other programs 

Merchandise 

Other: 

Investment income 
Miscellaneous revenue 

Total Support, Revenues, and Other 

EXPENSES 

Program Services: 
Summer Leadership 
Leaders in Prevention 

Other programs 

Total Program Services 

Supporting Services: 

Management and general 

Fundraising and development 
Total Supporting Services 

Total Expenses 

CHANGE IN NET ASSETS 

NET ASSETS, BEGINNING OF YEAR 

NET ASSETS, END OF YEAR 

$ 

2019 

Without Donor 
Restrictions 

185,474 

112,383 

4,725 

16,366 

128 

26 

319,102 

143,645 

83,066 
24,011 

250,722 

56,582 

5,462 

62,044 

312,766 

6,336 

162,646 

$ 168,982 
====== 

$ 

2018 

Without Donor 

Restrictions 

218,888 

76,028 

15,315 

102 

29 

30 

310,392 

69,949 

87,695 

46,440 
204,084 

60,410 

5,037 
65,447 

269,531 

40,861 

121,785 

$ 162,646 
======== 

The accompanying notes are an integral part of these financial statements. 

4 
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NEW HAMPSHIRE TEEN INSTITUTE, INC. 

Statements of Functional Expenses 

For the Years Ended June 30, 2019 and 2018 

2019 

Program Services Sueeorting Services 

Summer Leaders in Other Management 2019 

Leadershie Prevention Programs Total and General Fundra is ing Total 

Personnel expense: 

Salaries and wages $ 75,069 $ 44,289 $ 6,941 $ 126,299 $ 23,103 $ 4,621 $ 154,023 

Employee benefits 3,715 2,192 343 6,250 6,250 

Payroll taxes 6,047 3,568 559 10,174 1,861 372 12,407 

Accounting 7,962 160 8,122 

Advertising 2,385 2,385 
Conferences and meetings 696 380 3,547 4,623 1,292 5,915 

Information technology 30 339 369 369 
Insurance 3,880 3,880 
Miscellaneous 245 245 373 62 680 
Occupancy 11,371 232 11,603 
Office expenses 1,290 128 175 1,593 2,594 15 4,202 

Other professional services 550 300 850 768 1,618 
Program expense 53,985 31,172 3,434 88,591 88,591 
Supplies 279 2,200 2,479 2,479 
Travel 1,739 1,037 6,473 9,249 993 10,242 

Total expenses by function $ 143,645 $ 83,066 $ 24,011 $ 250,722 $ 56,582 $ 5,462 $ 312,766 

2018 

Program Services Supporting Services 

Summer Leaders in Other Management 2018 
Leaders hie Prevention Programs Total and General Fundraising Total 

Personnel expense: 

Salaries and wages $ 37,830 $ 50,640 $ 18,831 $ 107,301 $ 26,137 $ 4,127 $ 137,565 
Employee benefits 1,323 1,771 659 3,753 3,753 
Payroll taxes 4,425 5,923 2,203 12,551 3,057 483 16,091 

Accounting 9,563 196 9,759 
Advertising 4,616 4,616 
Conferences and meetings 172 222 7,707 8,101 240 8,341 
Information technology 253 1 254 
Insurance 3,189 3,189 
Miscellaneous so 50 357 39 446 
Occupancy 8,351 166 8,517 
Office expenses 1,415 704 188 2,307 2,528 4 4,839 
Other professional services 1,030 683 29 1,742 304 2,046 
Program expense 20,257 27,117 10,647 58,021 58,021 
Supplies 2,100 2,100 2,100 
Travel 1,347 635 6,176 8,158 1,815 21 9,994 

Total expenses by function $ 69,949 $ 87,695 $ 46,440 $ 204,084 $ 60,410 $ 5,037 $ 269,531 

The accompanying notes are an integral part of these financial statements. 
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NEW HAMPSHIRE TEEN INSITITUTE, INC. 

Statements of Cash Flows 
For the Years Ended June 30, 2019 and 2018 

2019 2018 

Cash Flows From Operating Activities: 

Change in net assets $ 6,336 $ 40,861 

Changes in operating assets and liabilities: 

Grants receivable 41,895 (50,066) 

Prepaid expenses 23,705 (24,290) 

Other assets (241) 

Accounts payable 3,763 (1,159) 

Accrued payroll and related liabilities (2,241) 9,533 

Deferred revenue (1,475) 1,475 

Net Cash Provided (Used) by Operating Activities and 

Net Change in Cash and Cash Equivalents 71,742 (23,646) 

Cash and Cash Equivalents, Beginning of Year 61,051 84,697 

Cash and Cash Equivalents, End of Year $ 132,793 $ 61,051 

The accompanying notes are an integral part of these financial statements. 

6 
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NEW HAMPSHIRE TEEN INSITITUTE, INC. 

Notes to Financial Statements 

For the Years Ended June 30, 2019 and 2018 

1. Organization 

New Hampshire Teen Institute (the Organization) is a nonprofit public benefit corporation 

which was incorporated in 1984. The Organization strives to empower teens to lead healthy 
lifestyles and create stronger communities through community-focused prevention and 

leadership workshops. The Organization's programs include: 

Summer Leadership Program 
The Summer Leadership Program is a dynamic residential week of leadership development, 
self-discovery, and social connection. It brings up to 100 diverse high school students from 

across New Hampshire and New England together through experiential workshops designed 
as catalysts for personal values exploration and increased school and civic engagement. 

Throughout the week, participants also increase their knowledge on a variety of topics 
including substance misuse and addiction, bullying, sexual health, conflict resolution, and 

health and wellness. The program connects participants with their local peers and school and 
community action organizations so they can channel this new energy toward the betterment 

of their home communities. 

Leaders in Prevention Program 
The Leaders In Prevention Program brings together teams of eight middle school students 
and two advisors for a long weekend of activities and action planning with numerous other 
teams from across New Hampshire. Schools, after-school groups, and community 

organizations identify students, from all walks of life and levels of skill, with leadership 
potential who are capable of working as part of a team, and willing to bring new skills and 

energy back to their community. 

Students participate in an array of learning opportunities, both within their own team and 
together with all ofthe participating teams, around topics in school climate, substance abuse 

prevention, and community involvement. Every participant has the opportunity to develop 
or expand their leadership skills, build positive relationships with their peers and youth and 

adult mentors, and explore new ideas to improve their schools and communities. Through 
this process, they learn more about themselves and each other, and about how to work 

effectively as a team. 

To culminate the program, each team also designs an action plan for a project they will 
implement in their school or community. 

7 
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Other Programs 

The Organization believes that increasing understanding and communication between teens 
and adults is crucial in empowering youth. As such, it offers various workshops for adults and 
teens covering various topics including understanding adolescence, communicating with 

preteens and teens, and many others. 

2. Significant Accounting Policies 

Change in Accounting Principle 

On August 18, 2016, the Financial Accounting Standards Board (FASB) issued Accounting 
Standards Update (ASU) 2016-14, Not-for-Profit Entities (Topic 958) - Presentation of 
Financial Statements of Not-for-Profit Entities. The update addresses the complexity and 
understandability of net asset classification, deficiencies in information about liquidity and 
availability of resources, and the lack of consistency in the type of information provided about 

expenses and investment return. ASU 2016-14 has been implemented in fiscal years 2019 and 
2018 and the presentation in these financial statements has been adjusted accordingly. 

Cash and Cash Equivalents 
All cash and highly liquid financial instruments with original maturities of three months or less, 
and which are neither held for nor restricted by donors for long-term purposes, are considered 

to be cash and cash equivalents. Cash and highly liquid financial instruments invested for long­
term purposes, are excluded from this definition. 

Grants and Contributions Receivable 

Unconditional contributions that are expected to be collected within one year are recorded at 
net realizable value. Unconditional contributions that are expected to be collected in future years 
are initially recorded at fair value using present value techniques incorporating risk-adjusted 
discount rates designed to reflect the assumptions market participants would use in pricing the 

asset. In subsequent years, amortization of the discounts is included in revenue in the Statement 
of Activities. The allowance for uncollectable contributions receivable is based on historical 

experience, an assessment of economic conditions, and a review of subsequent collections. 
Receivables are written off when deemed uncollectable. No allowance was required at June 30, 

2019 and 2018. 

Grants receivable, that is, those with a measurable performance or other barrier, and a right of 
return, are not recognized until the conditions on which they depend have been substantially 
met. Amounts recorded as grants receivable represent cost-reimbursable federal and state 
contract and grants, which the incurrence of allowable qualifying expenses and/or performance 
of certain requirements have been met or performed. The allowance for uncollectable grants 
receivable is based on historical experience and a review of subsequent collections. No allowance 
was required at June 30, 2019 and 2018. 

8 
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Property and Equipment 

Property and equipment additions are recorded at cost, if purchased, and at fair value at the 

date of donation, if donated. Depreciation is computed using the straight-line method over 
the estimated useful lives of the assets, or in the case of capitalized leased assets or leasehold 

improvements, the lesser of the useful life of the asset or the lease term. When assets are 
sold or otherwise disposed of, the cost and related depreciation is removed, and any resulting 

gain or loss is included in the Statement of Activities. Costs of maintenance and repairs that 
do not improve or extend the useful lives of the respective assets are expensed. 

The carrying values of property and equipment are reviewed for impairment whenever 
events or circumstances indicate that the carrying value of an asset may not be recoverable 

from the estimated future cash flows expected to result from its use and eventual disposition. 
When considered impaired, an impairment loss is recognized to the extent carrying value 
exceeds the fair value of the asset. There were no indicators of impairment in fiscal years 
2019 or 2018. 

Net Assets 

Net assets, revenues, gains, and losses are classified based on the existence or absence of 
donor or granter imposed restrictions. Accordingly, net assets and changes therein are 

classified and reported as follows: 

Net Assets Without Donor Restrictions 
Net assets available for use in general operations and not subject to donor (or certain granter) 
restrictions. 

Net Assets With Donor Restrictions 
Net assets subject to donor- (or certain granter-) imposed restrictions. Some donor-imposed 
restrictions are temporary in nature, such as those that will be met by the passage of time or 
other events specified by the donor. Other donor-imposed restrictions are perpetual in 
nature, where the donor stipulates that resources be maintained in perpetuity. Donor­
imposed restrictions are released when a restriction expires, that is, when the stipulated time 

has elapsed, when the stipulated purpose for which the resource was restricted has been 
fulfilled, or both. 

Revenue and Revenue Recognition 

Revenue is recognized when earned. Program service fees and payments under cost­
reimbursable grants and contracts received in advance are deferred to the applicable period 
in which the related services are performed or expenditures are incurred, respectively. 

Accounting for Contributions 

Contributions are recognized when received. All contributions are reported as increases in 
net assets without donor restrictions unless use of the contributed assets is specifically 
restricted by the donor. Amounts received that are restricted by the donor for future periods 
or for specific purposes are reported as increases in net assets with donor restrictions. 

9 
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Unconditional promises with payment due in future years have an implied restriction to be 
used in the year of payment is due and, therefore, are reported as net assets with donor 
restrictions until the payment is due unless the contribution is clearly intended to support 

activities in the current year. Conditional promises, such as matching grants, are recognized 

when they become unconditional, that is, until all the conditions on which they depend are 

met. 

Donated Services and In-Kind Contributions 
Volunteers contribute significant amounts of time to program services, administration, and 
fundraising and development activities; however, the financial statements do not reflect the 
value of these contributed services because they do not meet recognition criteria prescribed 

by Generally Accepted Accounting Principles. Contributed property and goods are recorded 
at fair value at the date of donation. Donated professional services are recorded at the 
respective fair values of the services received. No significant contributions of such goods or 

services were received during the years ended June 30, 2019 and 2018, respectively. 

Advertising Costs 
Advertising costs are expensed as incurred and are reported in the Statement of Activities and 

Statement of Functional Expenses. 

Functional Allocation of Expenses 
The costs of program and supporting services activities have been summarized on a functional 
basis in the Statement of Activities. The Statement of Functional Expenses presents the natural 

classification detail of expenses by function. Accordingly, certain costs have been allocated 
among the programs and supporting services benefited. 

Income Taxes 
The Organization has been recognized by the Internal Revenue Service (IRS) as exempt from 
federal income taxes under Internal Revenue Code (IRC) Section 501(a) as an organization 
described in IRC Section 501(c)(3), qualifies for charitable contribution deductions, and has been 

determined not to be a private foundation. The Organization is annually required to file a Return 
of Organization Exempt from Income Tax (Form 990) with the IRS. In addition, the Organization 
is subject to income tax on net income that is derived from business activities that are unrelated 
to its exempt purpose. In fiscal years 2019 and 2018, the Organization was not subject to 
unrelated business income tax and did not file an Exempt Organization Business Income Tax 

Return (Form 990-T) with the IRS. 

Estimates 
The preparation of financial statements in conformity with Generally Accepted Accounting 
Principles requires estimates and assumptions that affect the reported amounts of assets and 
liabilities and disclosure of contingent assets and liabilities at the date of the financial 
statements, and the reported amounts ofrevenues and expenses during the reporting period. 
Actual results may differ from those estimates, and those differences could be material. 

10 
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Financial Instruments and Credit Risk 

Deposit concentration risk is managed by placing cash with financial institutions believed to be 

creditworthy. At times, amounts on deposit may exceed insured limits or include uninsured 
investments. To date, no losses have been experienced in any of these accounts. Credit risk 

associated with grants and contributions receivable is considered to be limited due to high 
historical collection rates. 

Fair Value Measurements and Disclosures 

Certain assets and liabilities are reported at fair value in the financial statements. Fair value is the 
price that would be received to sell an asset or paid to transfer a liability in an orderly transaction 

in the principal, or most advantageous, market at the measurement date under current market 
conditions regardless of whether that price is directly observable or estimated using another 

valuation technique. Inputs used to determine fair value refer broadly to the assumptions that 
market participants would use in pricing the asset or liability, including assumptions about risk. 

Inputs may be observable or unobservable. Observable inputs are inputs that reflect the 
assumptions market participants would use in pricing the asset or liability based on market data 
obtained from sources independent of the reporting entity. Unobservable inputs are inputs that 
reflect the reporting entity's own assumptions about the assumptions market participants would 
use in pricing the asset or liability based on the best information available. A three-tier hierarchy 

categorizes the inputs as follows: 

• Level 1- Quoted prices (unadjusted) in active markets for identical assets or liabilities that are 

accessible at the measurement date. 

• Level 2 - Inputs other than quoted prices included within Level 1 that are observable for the 
asset or liability, either directly or indirectly. These include quoted prices for similar assets or 

liabilities in active markets, quoted prices for identical or similar assets or liabilities in markets 
that are not active, inputs other than quoted prices that are observable for the asset or 
liability, and market-corroborated inputs. 

• Level 3 - Unobservable inputs for the asset or liability. In these situations, inputs are 

developed using the best information available in the circumstances. 

In some cases, the inputs used to measure the fair value of an asset or a liability might be 
categorized within different levels of the fair value hierarchy. In those cases, the fair value 
measurement is categorized in its entirety in the same level of the fair value hierarchy as the 

lowest level input that is significant to the entire measurement. Assessing the significance of a 

particular input to entire measurement requires judgment, taking into account factors specific to 
the asset or liability. The categorization of an asset within the hierarchy is based upon the pricing 
transparency ofthe asset and does not necessarily correspond to the assessment ofthe quality, 
risk, or liquidity profile of the asset or liability. 

11 
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New Accounting Standards to be Adopted in the Future 
Revenue from Contracts with Customers 
In May 2014, the FASB issued ASU 2014-09, Revenue from Contracts with Customers. The 
ASU's core principle is that an organization will recognize revenue when it transfers promised 
goods or services to customers in an amount that reflects the consideration to which the 
organization expects to be entitled for those goods or services. This standard also includes 
expanded disclosure requirements that result in an entity providing users of the financial 
statements with comprehensive information about the nature, amount, timing, and 
uncertainty of revenue and cash flows arising from the entity's contracts with customers. This 
standard will be effective for the Organization for the year ending June 30, 2020. The 
Organization is currently in the process of evaluating the impact of adoption of this ASU on 
the financial statements. 

Contributions Received and Contributions Made 
In June 2018, the FASB issued ASU 2018-08, Clarifying the Scope and the Accounting Guidance 
for Contributions Received and Contributions Made. The purpose of this amendment, due to 
diversity in practice, is to clarify the definition of an exchange transaction as well as the 
criteria for evaluating whether contributions are unconditional or conditional. This standard 
will be effective for the Organization for the year ending June 30, 2020. The Organization is 
currently in the process of evaluating the impact of adoption of this ASU on the financial 
statements. 

Equity Investments 
The FASB has issued ASU 2016-01, Financial Instruments - Overall {Subtopic 825-10): 
Recognition and Measurement of Financial Assets and Financial Liabilities, which relates to 
the accounting for equity investments, financial liabilities under the fair value option, and the 
presentation and disclosure requirements for financial instruments. This standard will be 
effective for the Organization for the year ending June 30, 2020. The Organization is currently 
in the process of evaluating the impact of adoption of this ASU on the financial statements. 

Changes to the Disclosure Requirements for Fair Value Measurement 
The FASB has issued ASU 2018-13, Fair Value Measurement (Topic 820}: Disclosure 
Framework - Changes to the Disclosure Requirements for Fair Value Measurement, which 
modifies the disclosure requirements for fair value measurements, and removed disclosures 
related to transfers between Level 1 and Level 2 of the fair value hierarchy, the policy for 
timing transfers between levels, the valuation process of Level 3 fair value measurements, 
and a roll forward of Level 3 investments. This standard will be effective for the Organization 
for the year ending June 30, 2020. The Organization is currently in the process of evaluating 
the impact of adoption of this ASU on the financial statements. 

Contributed Nonfinancial Assets 
In September 2020, the FASB issued ASU No. 2020-07, Not-for-Profit Entities (Topic 958): 
Presentation and Disclosures by Not-for-Profit Entities for Contributed Nonfinancial Assets, 
intended to improve transparency in the reporting of contributed nonfinancial assets, also 

12 
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known as gifts-in-kind, for not-for-profit organizations. Examples of contributed nonfinancial 
assets include fixed assets such as land, buildings, and equipment; the use of fixed assets or 
utilities; material and supplies, such as food, clothing, or pharmaceuticals; intangible assets; 
and recognized contributed services. The ASU requires a not-for-profit organization to 
present contributed nonfinancial assets as a separate line item in the statement of activities, 
apart from contributions of cash or other financial assets. It also requires certain disclosures 
for each category of contributed nonfinancial assets recognized. The amendments in this ASU 
should be applied on a retrospective basis and are effective for annual reporting periods 
beginning after June 15, 2021. Early adoption is permitted. The Organization is currently in 
the process of evaluating the impact of adoption of this ASU on the financial statements. 

Leases 

In February 2016, the FASB issued ASU 2016-02, Leases. The ASU requires all leases with lease 
terms more than 12 months to be capitalized as a right of use asset and lease liability on the 
balance sheet at the date of lease commencement. Leases will be classified as either finance 
leases or operating leases. This distinction will be relevant for the pattern of expense 
recognition in the income statement. This ASU will be effective for the Organization for the 
year ending June 30, 2023. The Organization is currently in the process of evaluating the 
impact of adoption of this ASU on the financial statements. 

Credit Losses 
In June 2016, the FASB issued ASU 2016-13, Measurement of Credit Losses on Financial 

Instruments. The ASU requires a financial asset {including trade receivables) measured at 
amortized cost basis to be presented at the net amount expected to be collected. Thus, the 
income statement will reflect the measurement of credit losses for newly-recognized 
financial assets as well as the expected increases or decreases of expected credit losses that 
have taken place during the period. This ASU will be effective for the Organization for the 
year ending June 30, 2024. The Organization is currently in the process of evaluating the 
impact of adoption of this ASU on the financial statements. 

3. Liquidity and Availability 

Financial assets available for general expenditure, that is, without donor or other restrictions 
limiting their use, within one year of the date of the Statement of Financial Position, are 
comprised of the following at June 30, 2019 and 2018: 

Financial assets at year end: 2019 2018 

Cash and cash equivalents $ 132,793 $ 61,051 

Grants receivable 40,919 82,814 

Financial assets available to meet general expenditures 
over the next year $ 173,712 $ 143,865 

13 
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The Organization regularly monitors liquidity required to meet its operating needs and other 
contractual commitments, while also striving to maximize the investment of its available 
funds. In addition to financial assets available to meet general expenditures over the next 
year, the Organization anticipates sufficient revenue to cover general expenditures not 
covered by donor-restricted resources. 

4. Prepaid Expenses 

Prepaid expenses is comprised of the following at June 30, 2019 and 2018: 

Prepaid conferences 

Prepaid insurance 

Other 

Total 

5. Property and Equipment 

$ 

2019 

9,576 

2,834 

550 

$ 12,960 
===== 

$ 

2018 

33,764 

2,272 

629 

$ 36,665 
======== 

Property and equipment is comprised of the following atJune 30 2019 and 2018: 

2019 2018 

Furniture, fixtures, and equipment $ 4,092 $ 4,092 

Subtotal 4,092 4,092 

Less accumulated depreciation (4,092) (4,092) 

Total $ $ 

6. Functionalized Expenses 

The financial statements report certain categories of expenses that are attributed to more 
than one program or supporting function. Therefore, expenses require allocation on a 
reasonable basis that is consistently applied. The expenses that are allocated include salaries 
and wages, employee benefits, and payroll taxes, which are allocated on the basis of time 
and effort estimates. 

7. Concentrations of Risk 

A material part of the Organization's revenue is dependent upon government sources, the loss 
of which would have a materially adverse effect on the Organization. During the years ended 
June 30, 2019 and 2018, the State of New Hampshire Department of Health and Human Services 
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accounted for 58% and 71%, respectively, of total revenues and 100%, for both years, of total 
receivables. 

8. SubsequentEvents 

Subsequent events have been evaluated through April 27, 2021, the date the financial statements 
were available to be issued. 

The COVID-19 outbreak in the United States {and across the globe) has resulted in economic 
uncertainties. The disruption is expected to be temporary, but there is considerable uncertainty 
around the duration and scope. The extent of the impact of COVID-19 on our operational and 
financial performance will depend on certain developments, including the duration and spread 
of the outbreak, impact on those we service, our funders, employees, and vendors all of which 
are uncertain and cannot be predicted. At this point, the extent to which COVID-19 may impact 
our financial condition or results of operations is uncertain. 
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Samantha Jo-Anne Worth 
Experience 
NH Teen Institute, Manchester, NH 
Parent Education Coordinator Feb 2020-Present 

• Deliver Staying Connected With Your Teen® curriculum to parents of teens across the state of NH 
• Network and develop partnerships within the Public Health Network 
• Certified Prevention Specialist {CPS) with knowledge in the substance misuse prevention 

framework 

Wynn Las Vegas and Encore, Las Vegas, NV 

Conference Services Manager November 2017-July 2018 
• Oversee the operations and service of approximately 30 conference groups every quarter 
• Prepare Meeting Event Orders, collaborate with Interdepartmental managers on F&B and AV 

requests, invoice and collect money for group expenses, prepare group overview documentation 
for internal communications 

• Establish rapport with clients to provide 5-star service and exceed expectations 

Hearts On Fire, Boston, MA 
Executive Assistant to the President and CFO/COO May 2015-November 2017 

• Manage each executives calendar and daily meeting schedule with internal employees and 
external network 

• Communicate critical company-wide announcements on behalf of executive 
• Ability to maintain confidential information on management and business matters 
• Correspond on behalf of executive via phone, e-mail or text 
• Key point of contact for our parent company, Chow Tai Fook, located in Hong Kong 
• Create presentations, agendas and other documents for meetings 
• Organize all travel booking for international and domestic trips (including passports, visas & 

travel documentation) 
• Process expense reports using Concur and file reimbursement claims 
• Facilitate operational logistics for company events 
• Integral part of on-site team for our large events 
• Handler for high profile guests and industry elites at all major events 
• Partner with leadership team on cross-departmental collaborations and internally coordinate 

meetings 

Stran Beverage, Boston, MA 
Product Manager- Marketing Department December 2014-May 2015 

• Supported Director of Marketing with sourcing information and vendor details 
• Conducted daily marketing and sales meetings 
• Prioritized all projects by sales rep and client for marketing department 
• Negotiated with vendors on best pricing for company programs 

Senior Account Manager- Sales Department March 2012-December 2013 
• Directly supported the President of the company with day-to-day operations of the business 
• Responsible for sales and customer service for all northeast region accounts 
• Organized travel and special event arrangements 
• Maintained updated project list for cross-departmental communication 

1 
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Samantha Jo-Anne Worth 
Steve and Kate's, LLC., Belmont, MA 
Community Director Jan 2014-December 2014 

• Accountable for all administrative and operational needs of this start-up summer camp 
• Interviewed and hired full summer staff (15 people) 
• Managed all on-site facility preparation 
• Scheduled, organized and ran family informational sessions and meet & greet events 
• Provided the highest level of customer service to parents on all concerns with their child/camper 
• Approved food orders for lunch program 

Londonderry School District, Londonderry, NH October 2011-March 2012 
Para-educator- PFS: The Program for Success department 

• Worked one-on-one with a student providing academic and behavioral health support 
• Maintained records and materials ensuring student's educational and emotional needs were met 

Anheuser-Busch Companies, Denver, CO & St. Louis, MO 
Off-Premise Merchandiser- Off- Premise Sales Division 

• Provide accounts with appropriate point of sale material 
July 2010-November 2010 

• Assisted salesmen in servicing accounts and providing the best customer service 
National Special Event Team Representative-

Contemporary Event Marketing Dept May 2009-May 2010 
• Executed 25 special events across the US and promotions with 23 different wholesalers 
• Utilized communication and organizational skills as a team lead for eight events by assisting 

wholesaler's schedule and plan event promotions 
• Developed in Excel a recap with feedback notes, areas of suggested growth and event successes 
• Responsible for coordinating all travel plans air, car & hotel for trip with other team members 

Education 
Brandeis University, Waltham, MA 
Bachelor of Arts 

May 2009 

Major: International Global Studies- Concentration in Global Communications, Media and the Arts 
Minor: Woman and Gender Studies 
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Marissa n 

QUALIFICATIONS 
Experience leading nonprofit organizations to achieve their youth development and artistic missions 
Trainer for youth and adults, with experience in curriculum design as well as implementation 
Computer experience includes Word. Excel, Salesforce. FileMaker Pro, SPSS (statistics), MEDIC+, 
Publisher, and internet research 

EDUCATION 
M.S. Nonprofit Management, Bay Path University. Longmeado\'>, MA 
B.A. Psychology, Pomona College, Claremont, CA 

Psi Chi: International Honor Society in Psychology 

ADDITIONAL CERTIFICATIONS & TRAININGS 
• Certified Prevention Specialist (CPS) 

• Trainer of SAMHSA-developed curricula including: 
o Substance Abuse Prevention Skills Training (SAPST) 
o Ethics in Prevention 
o Advanced Prevention Ethics 
o A Provider's Introduction to Substance Abuse Treatment for Lesbian, Gay, Bisexual, and 

Transgender Individuals {2nd Edition) 
• Trained in Youth Leadership lnstitute·s (YU) '·Environmental Prevention & Youth Initiated Projects" 

EMPLOYMENT 
2012 - Executive Director, New Hampshire Teen Institute 
2009 - 20 I 2 Program Director, New Hampshire Teen Institute 

• Coordinating and training 175+ volunteer staff from NH and the greater Nottheast for 5 
overnight and numerous day-long programs around the state of NH each year. 

• Engaging in regular organizational mission, vision, and strategic plan update & review in 
collaboration with the Board of Directors. 

• Developing & implementing curricula that promote healthy choices and substance misuse 
prevention through capacity building, youth development, and youth & adult 
pattnerships. 

• Collaborating with coalition staft: teachers, SAPs, guidance counselors, and other youth­
work professionals from NH's regional prevention networks to connect & enroll eligible 
students in our programs. 

• Developing the organization's annual budget and individual program budgets in 
collaboration with key staff & stakeholders 

• Co-advising the volunteer Program Advisory Committee, a youth-adult collaboration 
focused on the continued efficacy and efficiency of our programming. 

• Acting as the organizational liaison between our volunteer staff & patticipants and the 
facilities staff at the program sites we utilize. 

• Heading all aspects of the multi-year Service to Science application process to achieve 
endorsement of the Summer Leadership Program as an evidence-based prevention 
program, including research, evaluation, and data entry & analysis. 

• Managing paid, intern, and volunteer staff in both office and program settings. 
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• Working at the state and regional levels to position NH Teen Institute as the foremost 
name in youth leadership development and empowerment programming. 

2004 - 2009 Admissions Intake Coordinator, Hillcrest Educational Centers 
• Processing new referrals for 4 residential and one day program for psychiatrically­

involved students ages 6-18 
• Coordinating prospective student interviews with admissions colleagues, state agencies 

(DSS, DMH, etc.), school districts, other treatment providers, and families 
• Making travel arrangements for admissions and program staff 
• Fielding initial treatment and programmatic inquiries from parents, social workers, 

special education coordinators. attorneys, and juvenile justice staff 
• Educating new Hillcrest staff on the admissions process during biweekly orientations 
• Coordinating annual student calendar art contest with 150 students, and overseeing 

layout, publication, and distribution of the 2500 resulting calendars 

2003 - 2004 Substitute Counselor/Clinic Coordinator, Tapestry Health Systems 
2002 - 2003 Office Manager, Tapestry Health Systems 

• Coordinating the daily operations ofTHS' 3 Berkshire County medical clinics 
• Counseling clients seeking emergency contraception or medical assistance 
• Overseeing files and required paperwork for the offices' participation in the "Keeping 

Teens Healthy" program of the Mass. Dept. of Public Health 
• Managing staff members in the absence of the Health Services Manager 

200 I -2003 Assistant Director of Programming, Exploration School, Inc. 
The Exploration Intermediate Program is an academic enrichment summer program for 
8th

- and 9th-graders, with 650 students in each of two 3-week sessions. As a member of 
the 8-person administrative team, I worked to coordinate the program and its I 00 staff 
members. Individually, I was also responsible for: 

• Coordinating 2-4 evening activities (performances, trips, sports events, etc.) for the 
students 

• Overseeing the A/V needs for classes, activities, and events, and supervising the two A/V 
coordinators 

• Coordinating the arrivals and departures of students at Logan Airport 
• Co-managing other staff in the Programming Office 

ORGANIZATIONS 
2019 - New England Prevention Technology Transfer Center Advisory Council - Member 
2017 - NH Training Institute on Addictive Disorders' Training Advisory Committee- Member 
2015 - NH Prevention delegate to the International Credentialing & Reciprocity Consortium 

2013 -

2013 -
2004 -

(IC&RC), Lead Advisor of the IC&RC Prevention Specialist credential (2020-) 
NH Prevention Certification Board - Secretary, President 
Lead Board Member on NH Prevention Workforce Development program (2016-) 
NH Governor's Commission Prevention Task Force - Member 
Mill City Productions - Associate A1iistic Director (2013- ) 
Founding company member & A1iistic Director (2004-2010) 

1997-2002 Young Americans - Company member 
National & international tours in Fall 1999 and Fall 200 I 
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OBJECTIVE 

Summary of 

Experience 

EXPERIENCE 

A challenging position in the field of Prevention empowering and strengthening youth, families, & 
communities. 

18 years' experience in Community Outreach 
14 years' experience working with Teens in Substance Abuse Prevention and Healthy Choices 
13 years' experience creating Marketing Materials 
11 years' experience working in the field of Child Abuse & Neglect Prevention 
10 years' experience working in the field of Parent Support & Education 
10 years' experience supporting & supervising interns and volunteers 
Creation of Community Awareness Events and Workshops for children, teens and adults 
Experienced Public Speaker, Skilled Workshop Facilitator, Excellent Communication Skills 

New Hampshire Teen Institute 

Program Director 

August 2017 to Present 
Responsible to create, plan, and facilitate residential and day programs that focus on leadership 
development, peer mentoring, and substance misuse prevention for middle and high school students. Work 
closely with the staff to develop new programs and update existing programs. Outreach to communities to 
promote our programs and ensure that Tl is known and regarded positively throughout the state and region. 
Continually develop our volunteer and alumni networks to create positive relationships to assist in staffing 
and promoting our programs. Update our Board of Directors and financial agencies of our progress and 
impact. Attend relevant trainings and meetings to continue my learning, make valuable connections, and to 
obtain my Certified Prevention Specialist. 

The Front Door Agency 

Transitional Housing Program Case Manager 
March 2012 to July 2017 
Responsible to provide case management to single mothers in our Transitional Housing Program focusing on 
working to increase skills and confidence in the areas of; time management, budgeting, health and wellness, 
mental health, educational goals, employment, pride in home and financial stability. Provide support and 
guidance to clients in both individual and group settings. Provide information about outside supports to 
assist with educational goals, employment goals and parenting concerns. Coordinate volunteers for weekly 
child care support for clients attending our weekly groups. 

Prevention Makes Cents 

Program Coordinator 
July 2009 to March 2012 
Co-created a non-profit agency to continue the work of the Child Assault Prevention (CAP) Project as well as 
Parenting Support and Education Programs for the Greater Nashua Area. Responsibilities include facilitating 
programs, training interns & volunteers, supervising interns & volunteers, outreaching to schools in new 
communities, coordination of all aspects of the CAP Project and facilitating various parenting support and 
education programs. 

Nashua School District, Nashua, NH 
Parent Educator/liaison for Fairgrounds Elementary School's Family Resource Center 

April 2009 to January 2010 
Increase Parent Involvement in school through education, outreach and advocacy. Responsibilities included 
co-facilitating weekly parent support group, coordination of outside services for ESOL & GED classes, liaise 
between the school and parents to facilitate increased volunteerism, training & supervision of parent 
volunteers, offering support to parents for issues both at school & at home, and serving on a number of 
teams focused on school improvement. 
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EDUCATION 

New Hampshire Teen Institute, Nashua, NH 
Program Assistant 

September 2008 to April 2009 
Worked closely with the Director of Outreach to engage & increase our volunteer staff and to critique and 
improve our programs and workshops geared toward the reduction of substance abuse. Responsibilities 
included delivering programs, coordinating events and fundraisers, preparing and creating marketing 
materials, creating new workshops, working on a team to create a comprehensive volunteer staff manual. 

The Youth Council, Nashua, NH 
CAP Facilitator, Child Assault Prevention (CAP} Project 

January 2006 to May 2009 and September 2003 to May 2005 
Worked facilitating all aspects of the program including training volunteers & interns, facilitating teacher and 
parent workshops, leading classroom presentations, coordinating with schools, scheduling staff, creating 
marketing materials to outreach to the community, and the gathering of statistics for reports and grant 
writing assistance. 

Parenting Facilitator, Active Parenting Program 

January 2004 to May 2009 
Worked closely with the Director of the Program to outreach to the community to offer the Active Parenting 
Series which ranged from toddles to teens. Responsibilities included coordinating and delivering the 
programs, preparing paperwork and records for sessions, working with parents to resolve an array of 
parent/child conflicts, creating marketing materials geared toward both parents and community partners, 
gathering statistics for reports and grant writing assistance. 

Court Diversion Program Support Specialist, Court Diversion Program 

February 2004 to September 2009 
Assisted in the coordination of the program and facilitated a panel of community volunteers to hear cases. 
Responsibilities included scheduling cases, corresponding with families, preparing cases to be heard each 
month, interviewing and creating consequences for juveniles attending the program, following up monthly 
with juveniles in the program. 

Adult Day Service Program 
Activities Coordinator 
March 2005 to December 2005 
Ran the day to day schedule of activities for clients attending the program. Responsibilities included creating 
a monthly events calendar, daily activities that served the varying medical and cognitive needs of clients in 
the program through researching appropriate interventions, planning the monthly menu, coordinating the 
transportation needs of the clients with both a private transport company and Nashua Public Transit, working 
with the families and caretakers of the clients, interviewing clients along with the Program Coordinator and 
Nurse, planning special events for the clients and their families, coordinating the partnership with the pre­
nursing students of Alvirne HS, and supervising the support staff. 

NHCTC, Nashua, NH 
Community Partner Program Developer, Community Partner Grant 

May 2004 to March 2005 
Created the Community Partner Program under a grant awarded to NHCTC. Responsibilities included 
identifying Community Partners and creating meaningful job positions for Federal Work Study Students, 
creating marketing materials and orientation packets which introduced the program to Community Partners 
as well as the eligible students, and preparing both the sites and the students for a successful work 
placement. 

NH Certified Prevention Specialist, January 2020 

New Hampshire Community Technical College, Nashua, NH 
Associates of Science Degree in Human Services, May 2004 
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NH Teen Institute - FY22 

Key Personnel 

Name Job Title Salary % Paid from Amount Paid from 
this Contract this Contract 

Marissa Carlson Executive Director $52,376.18 25% $13,094.05 
Maura McGowan Program Director $44,808.19 75% $33,606.14 
Samantha Worth Parent Education Coordinator $40,458.91 100% $40,458.91 
Madison Sorel Program Coordinator ( I 6-24 hrs/week) $14.08/hr 75% $9,881.35 
Jeni Lauder Bookkeeper (3-5 hrs/week) $27.06/hr 50% $2,814.30 



tori A. Sbiblatttt 
Commissioaer 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND IDJMAN SERVICES 

GOVERNOR;S COMMISSION ON ALCOHOL & OTHER DRUGS 

129 PLEASANT STREET, CONCORD, NH 03301 
60~171 -9564 1-800-S(M-0909 

Fu: 603-271-6105 TDD Access: l-800-73S-2964 www.dhhs.nh.aov/dcbcs/bdas 

June 10, 2020 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Division for Behavioral Health, to 
amend existing contracts with the vendors listed below for the provision of evidenced informed 
substance misuse prevention direct services to youth, and their parents and caregivers, by 
increasing the total price limitation by $819,327 from $2,670.252 to $3,489,579 and by extending the 
completion dates from July 1, 2020 to June 30, 2021 effective upon Governor and Council approval. 
The original contracts were approved by Governor and Council on June 21, 2017, Late Item B, and 
most recently amended with Governor and Council approval on June 20, 2018, item #37.100% Other 
Funds: 

Vendor Vendor Location Contract Increase/ Modified G&C Approval 
Name Number Amount (Decrease) Contract 

Amount 

Boys and Salem, 0: 08/23/17, 
Girls Club of 

160066 
Nashua & 

$653,868 $216,488 $870,356 
Item #20 

Greater Souhegan A1: 06/20/18, 
Salem Valley Item #37 
North 

Northern 
0: 08/23/17, 

Country 
154707 Grafton & $519,130 $172,065 $691,195 

ltem#20 
Education 

Coos County 
A1: 06/20/18, 

Services Item #37 
New O: 06/21/17, 

Hampshire 166624 Statewide $759,112 $215,655 $974,767 
late Item B 

Teen A1: 06120/18, 
. Institute Item #37 

Rockingham 0: 06/21/17, 
The Upper 

246053 
County & 

$301,073 $87,109 $388,182 
Late Item B 

Room Surrounding A1: 06/20/18, 
Communities Item #37 
Nashua North 0: 06/21/17, 

The Youth 154886 & Nashua $437,069 
Late Item B 

Council South High $128,010 $565,079 A1: 06/20/18, 
Schools ltem#37 

Total: $2,670,252 $819 327 $3 489,579 

Funds are available in the following account(s) for State Fiscal Year 2021, with authority to 
adjust amounts within the price limitation and adjust encumbrances between State Fiscal Years 
through the Budget Office if needed and justified. 
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05-95-49-491610-2989 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

State Class/ Job 
Current Increased Revised 

Fiscal 
Account 

Class Title 
Number 

(Modified) (Decreased) Modified 
Year Budget Amount Budget 

2017 
102- Contracts for 

49158502 $194,658 $0 $194,658 
500731 ProQ Svc 

Subtotal . $194,658 $0 $194,658 

( 

05-95-92-920510-33820000 HEAL TH ANO SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF ORUG AND ALCOHOL, 
G OVERNOR COMMISSION FUNDS 100% Other Funds) 

State Class/ Fiscal Account Year 

102-
2018 

500731 

2019 
1.02-
500731 

2020 
102-
500731 

2021 
102-
500731 

Job 
Current Increased 

Class Title 
Number 

(Modified) (Decreased) 
Budget Amount 

Contracts for 
Prog Svc 92058502 $836,940 $0 

Contracts for 92058502 $819,327 $0 
Proa Svc 

Contracts for 92058502 $819,327 $0 ProQ Svc 

Contracts for 
92058502 $0 $819,327 

ProQ Svc 

Subtotal $2,475,694 $819,327 

Total $2,670,252 $819,327 

See Fiscal Details for Distribution of Funds 

EXPLANATION 

Revised 
Modlfled 
Budget 

$836,940 

$819,327 

$819,327 

$819,327 

$3,294,921 

$3,489,579 

As previously stated, the original contract was app~oved by Governor and Council on June 
21, 2017, Late Item #B. It was then subsequently amended with Governor and Council approval on 
June 20: 2018, Item #37. 

The purpose of this request is to exercise a renewal option to contil')ue providing substance 
misuse prevention direct services to youth and related programming for their parents and caregivers. 
Targets for this program include youth between ten (10) and twenty (20) years of age who are at risk 
of engaging in the misuse of alcohol and the illicit use of drugs. Risk factors include youth 
experiencing poor academic performance, behavioral problems ·at school or that have dropped out 
of school that are involved with the juvenile justice system and children whose parents or caregivers 
are engaged in the active misuse of alcohol and or illicit drugs. 



His Excellency, Governor Christopher T. Sununu 
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The opioid epidemic in New Hampshire led to the passage of Senate Bill 533 (2016) making 
additional resources available to the Governor's Commission on Alcohol and Drug Abuse 
Prevention, Treatment and Recovery. The Commission identified a portion of the funding allocated 
under SB 533 for prevention direct services that target youth, including those proposed in this 
request. 

Approximately 2,000 individuals will be served from June 30, 2020 through June 30, 2021. 
The goal of these contracted prevention programs is to prevent the onset and use of alcohol and 
drugs and to increase parental and caregiver knowledge regarding the negative effects that 
substance misuse has on their child(ren), improving parental and caregiver knowledge and 
communication skills, and to increase parental and caregiver monitoring of their child(ren)'s behavior 
and activities. These programs promote positive youth development with the goal of preventing and 
reducing the misuse of alcohol, marijuana, prescription drugs and opioids. 

Each vendor has chosen approved evidenced informed programs that include education and 
counseling, and information on healthy activities that can be developed as alternatives to engaging 
in the misuse of alcohol and drugs and other risky behaviors. Programs include individual or group 
education and awareness about the serious and sometimes deadly- consequence of substance 
misuse and assistance in helping youth acquire the skills necessary to resist negative peer pressure 
for using alcohol or other drugs, their engagement in the development and promotion of alternative 
social activities, and to assist participating youth in developing other mechanisms for coping with 
stressful circumstances in their life at home or school. These programs also involve parents and 
caregivers to promote improved communication within the family about this topic. 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community-based organizations including, 
health and social .service agencies and schools, and the Regional Public Health-Network in their 
area. The contractors are also required to conduct outreach to youth and their parents and caregivers 
to make them aware of these services and how to access them. 

As referenced in Exhibit C-1. Revisions to General Provisions, of the original contracts, the 
parties have the option to extend the agreements for up to two (2) additional years, contingent upon 
satisfactory delivery of services, available funding, agreement of the parties and Governor and 
Council approval. The Department is exercising its option to renew services for one (1) of the one 
(1) years available. 

Should the Governor and Executive Council not authorize this request, approximately 4,000 
youth who are at high risk for developing a substance misuse disorder may not have access to 
comprehensive substance misuse prevention services. 

Area served: Statewide. 

Source of Funds: 100% Other Funds. 

In the event that the Other Funds become no longer available, General Funds will not be 
requested to support this program. 

Respec ull _sub~ 

ori A. Shibinette 
Commissioner 



Attachment A 

Financial Details 

05-95-49-491510-2989 HEAL TH ANO SOCIAL SERVICES, HEAL TH ANO HUMAN SVCS DEPT OF, HHS: OIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100¼ Other Funds) 

New H . T ampshire een nsUlute V 6662 #1 4 P0/11056422 

State Fiscal 
1<ev1sed 

Increase/ Decrease Modified 
Year Clan/Account Tltle Budget Amount c,, ~-

2017 102-500734 
Contracts for Prog 

Svc $107.744 $0 $107.744 
Sub-total $107,744 so $107,744 

The Upper Room VII I 7 4210 PO 111057461 

State Flscal 
K8YIS80 

Increase/ Decrease Modified 
Year Class/Account Title Budget Amount iii,, .. __ , 

2017 102-500734 
Contracts ro, Prog 

Svc $36,811 $0 $36,811 

Sub-total $36,811 $0 $36,811 

The Youth Council V#154886 PO 111056421 

State Flaca I 
Kev,sea 

lncrea,o/ Decrease Modified 
Year Class/Account Tltle Budget Amount Ro•-'~-

2017 102-500734 
Contracts for Prog 

Svc $50,103 $0 $50.103 

Sub-total $50.103 $0 S50.103 
Total SFY17 $194,658 $0 $194,658 

05-95-92-920510-33820000 HEAL TH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF, HHS: DIV FOR BEHAVIORAL 
HEAL TH, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Othor Funds) 

Bovs & Girls C lub of Greater Salem V/1160066 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

New H amosh,re Teen nshtute #1 V 5662 4 

Stato Fiscal 

Attachment A 

Financial Detail 

P.ige 1 of 2 

Year 

2018 

2019 

2020 

2021 

Sub-total 

Class/Account 

102-500734 

102-500734 

102-500734 

102-500734 

Tltlo 

Contracts for Prng 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Titlo 

Contracts for P,og 
Svc 

Contracts fo, Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

PO 111058002 
Hev,soa 

lncroaso/ Decreose Modified 
Budget Amount Dn,l~A 

$220,892 so $220,892 

$216,488 so $216,488 

$216,488 so $216,488 

$0 $216,488 $216,488 

$653,868 $216,488 5870.356 

PO #1056422 
Kev,sea 

Increase/ Decroase Modified 
Budget Amount R,·-'--

$220,058 $0 $220,058 

$215,655 so $215.655 

$215,655 $0 $215,655 

so $215.655 $215,655 

$651,368 $215,655 $867.023 



North C ountry Education s 0 ervices V#1547 7 

State Fiscal 
Year Class/Ace ount 

2018 102·500734 

2019 102-500734 

2020 102•500734 

2021 102-500734 

Sub-total 

The Upper Room V#174210 

State Fiscal 
Year Class/Account 

2018 102•500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

The Youth Council V#154886 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

Grand Total 

Total by Year 

Total SFY17 

Total SFY18 

Total SFY19 

Total SFY20 

Total SFY21 

Grand Total 

Total by AQencv 
Boys & Gi~s Club of Greater Salem V#160066 

Attachment A 
Financial Detail 

Page 2 of 2 

New Hampshire Teen Institute Vl/166624 
North Country Education Services V#154707 

The Upper Room V#174210 
The Youth Council V#154886 

Total by Agencv 

Attachment A 
Financial Details 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Title 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Pr09 
Svc 

PO #1058002 
PO #1056422 
PO #1058007 
PO #1057461 
PO 111056421 

PO #1058007 
l<ev,sea 

Increase/ Decrease Modified 
Budget Amount R,•-'--• 

$175,000 $0 5175,000 

5172,065 $0 $172,065 

$172.065 $0 $172,065 

$0 $172,065 $172,065 

$519,130 $172,065 $691.195 

PO#1057461 
KeVIS0O 

Increase/ Decrease Modified 
Budget Amount R,,_. __ 

$90,044 $0 $90,044 

$87,109 $0 $87. 109 

$87.109 $0 $87,109 

$0 $87. 109 $87,109 

$264,262 $87,109 $351,371 

PO #1056421 
Kev1sed 

Increase/ Decrease Modified 
Budget Amount .... ., __ 

$130.946 so $130,946 

$128,010 $0 $128.010 

$128,010 $0 $128,010 

$0 $128,010 $128.010 

$386,966 $128,010 $514,976 
$2,670,252 $819,327 $3,489,579 

$194,658 $0 $194,658 
$836,940 $0 $836,940 

$819,327 $0 $819,327 

$819.327 $0 $819,327 

so S819,327 $819,327 

$2,670.252! $819,327! $3,489,579! 

$653,868 $216,488 $870,356 
$759,112 $215.655 $974.767 
$519,130 $172 065 $691,195 
$301.073 $87,109 $388.182 
$437,069 $128,010 $565.079 

$2.670,252 $819,327 $3,489,579 



New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

. • 
State of New Hampshire 

Department of Health and Human Services 
Amendment #2 to the Substance Misuse Prevention Cirect Services Contract 

This 2nc1 Amendment to the Substance Misuse Prevention Direct Services contract (hereinafter referred to 
as "Amendment #2") is by and between the State of New Hampshire, Department of Health and Human 
Services (hereinafter referred to as the "Staten or "Department"} and New Hampshire Teen Institute for 
the Prevention of Alcohol and Other Drug Misuses, (hereinafter referred to as ftthe Contractor"), a nonprofit 
with a place of business at 1 Sundial Avenue, Suite 219, Manchester, NH, 03103. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on June 21, 2017, (Late Item #8), as amended on June 20, 2018, (Item #37), the Contractor agreed to 
perform ·certain services based upon the terms and conditions specified in the Contract as amended and 
in consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upcn written agreement of the parties and approval from the Governor and Executive Council: and 

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation to 
support continued delivery of these services; and 

NOW THEREFORE, in. consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.3, Contractor Name, to read: 

NEW HAMPSHIRE TEEN INSTITUTE FOR THE PREVENTION OF ALCOHOL AND OTHER 
DRUG ABUSE . 

I 

2. Form P-37 General Provision, Block 1 .4, Contractor Address, to read: 
' 1 Sundial Avenue Suite 219, Manchester, NH 03103 

3. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2021. 

4. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$974,767. 

5. Form P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

6. Form P-37, General Provisions. Block 1.10. State Agency Telephone Number, to read: 

603-271-9631. 

7. Add Exhibit B-4, Budget -Amendment #2, attached hereto and incorporated by reference herein . 

New Hampshire Teen Institute for the Preveotion Amendment #2 
Of Alcohol and Other Drug Abuse 

RFP-2017-BDAS-01-SUBST -01 ·A02 Pag!! 1 of 3 

.t4F r 
Contractor Initials~ 

Date 5/15/2020 



. , 
New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services • 
All terms and conditions of the Contract and prior amendment not inconsistent with this Amendment #2 
remain in full force and effect. This amendment shall be effective upon the date of Governor and Executive 

· i Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

Date 

5/15/2020 
Date 

New Hampshire Teen Institute for the 
Prevention ol Alcohol and Olher Drug Abuse 

RFP-2017-BOAS-01-SUBST-01-A02 

State or New Hampshire 

~uman Services 

Title: Director 

New Hampshire Teen Institute for the Prevention of Alcohol 
and Other Drug Abuse 

Nariie: 
Title: 

Marissa E. Carlson 
Executive Director 

Amendment #2 

Page 2 of 3 



New Hampshire Department of Health and Human Services. 
Substance Misuse Prevention Direct Services • 

' , 

The preceding Amendment, having been reviewed by this office, is approved as lo form, substance, and 
execution. 

OFFICE OF THE ATTORNEY GENERAL 

June, 2, 2020 
Date 

Title: 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at ,he Meeting on: _______ {date of me~ting} 

Date 

New Hampshire Teen Institute 10< the 
Prevention of Alcohol and Other Drug Abuse 

RFP-2017-BDAS-01-SUBST-01-A02 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendment #2 

Page 3 of 3 



Prevention Oireet Ser.ic41$ E~i!>lli 8---'. 8"49f1 - ~r,dment '2 

New H.ampshlre Depanment of Health and Human Services 
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD 

Contr-..ctor Nllm.: New tump~h,,.. TMn lnstttvt• '°'' tM Pt•ve:ntlofl of AkOl'ICI and Other Drug AbuMI 

Bud99t ~utS.t for. Suhsta,nc• Mbu:M Preve,ntk>41 OCr-.ct S.-rvkH 

8ud11 .. Ponod: SFY xm (7101/ZO?O • .,,t>1zo?11 

Total Prooram·co•t 
L1rMltem Dine:! tndlrwct 
1. Tatat Sala-""",..,..• s 96.512.00 s 511.96).4' s 
2.. r-=nln¥IMl6enefits $ 1'9,179.91 $ 4.067.42 I 
3. Con~u1an11 s 3.!>00.00 s s 
4. Emoinmenl: s s s 

R..-..l I s s 
Rao.ail' end t.lailiCenanc,e s s s 
Purcnu eeia'lion s s s 

s. Sunnaas; s s s 
Eouea,.,,,., s 1.000.00 s s 
LIi> s s s 
PMrmacv s s s 
Medial s s s 
Offiu s s s 

6. Tfl~ s 9.)S0.02 s 4.380.10 s 
7. Q(:(:un,aracv s $ 10.200,00 s 
8. Cuttetlt ~et'\SeS I $ s 

TelephOl"!e s s s 
PM1aoa s 200.00 s s 
SUbscnahons s s $ 

Aodi. and Le-rJ .. I 8.000.00 s s 
tris1.1ranct I s s 
SO.id r- llMHl$eS I s s 

9, sonwart I s s 
10. M~et.nQ!GommunicWOfls s 1,923.75 s s 
11. ~•ti' EdllC.lhOO and lr1~ s 1,500.00 I 100.00 I 
12. SubCOOltacts/AQfeements . s s s 
13, Othet (s1>t<.i:)C tle1ah tnandatom· s s s 
LHden In Ptevenhon s 36.6~.08 s s 
Sommct LHC)ttnt"ltO Pf0or11m s \09,436.6-0 s $ 

s $ $ 

TOTAL s 28',63S.l6 s 7$,'16.0C • 
tndlnet As A P•re•1tt or Dllll'CI 

New Hamp Shira Teen lnstit!Ae tor ltie Pre-venUon ot Ak.otd and OlMr Drug .Abuse 
SS-2017-llDA5-0l•SU!!ST-01•Nn. 
l,hlbd 8-<I. Bud~· Amencltnffl 112 
Pa,oe 1 ol 1 

~ ~ ... ~.•% 

Contrattor :)nar., Maten 
Tota! I DlR<1 lndn<t 

153,379,-4-4 f.4111.'6 •12,3.52 S 
22,247.ll 25'•.9" 3050.56 S 

J.fi00.00 s 3.S00.00 s s 
s s s 
s s s 
I I I 
s s s 
s s s 

\.000.00 s 52S . .C2 s s 
s s s 
s s s 
$ ' s s 
s s $ 

1,.130.22 s 393.98 s 3.285.15. s 
10.200.00 s s 5-.100,00 s 

I s s 
s I $ 

200,00 s 200.00 s I 
s s s 

l!..000.00 s ,.000.00 s s 
s $ $ 
s $ s 
I s s 

1.923.75 $ 500.00 s s 
1.600.00 I 1.000,00 s ,oo.oo I 

s s I 
s I s 

Jll.SJ.<.oe 11722.91 $ s 
I 09.436.60 I S 5'.718.30 s s 

s s s 
•••,Z>t.<Z I • U,11 '•" > °'·"'·" • 

. 

1-unaed D'J' contnt'I anarw I 

r-• Onct ....,,..., TOlal I 
ss.,ss. 12 a2300.• 15623.92 S 91.92•.32 

S.595.5' 15113-'.93 1016.96 I 16.651.79 
3.500.00 s s s 

s S· s 
I s I 
s s s 
s s s 
s s s 

5.2S..A2 s <174.S& s s u,.sa 
s s s 
s s s 
s s s 

s s 
4.17'9.1.l s e.ase.o. s 1.095.0S I 9.951.09 
5.100.00 I I !,_100.00 s 5.100.00 

.- s I s 
I s s 

200.00 I s s 
I s I 

,(000.00 s ,.000.00 I s 4.000,00 
s I I 
s s s 
I s s 

!>00.00 s l.<2).75 s s 1.•23.H 
1.100.00 I >00,00 s s 500.00 

s s s 
s s s 

11,722,91 2.4911.17 $ I 2-4.911.17 
5'.718.30 I s 5'.718.30 $ $ 54.718.30 

I S $ s 
u•,,~.u I> ,.,,., .. ,, . ,,_., .... $ 115.~oo I 

- EC 
Cont<ad0<1M!als. 11 

Dw1e..5l.15/2Q2Q 



Jeffrey A. Mcytn 
Comml.s.siontr .. 

Cbrislint T.11ppa11 
Auoclott Commi~oner 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEAL TH Al'\'D HUMAN SERVICES 

HUMAN SERVICES AND BEHA VJORAL HEAL TH 

129 PLEASANT STREET, CONCORD, NH 03301-3857 
603-271-9546 l-800-852-3345 fat. 9546 

F:1x: 603-271-4232 TDD Access: J..S00-735-2964 
~YW.dhhs.nh.go\' 

May 3, 2018 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House : 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Heal1h and Human Services, Bureau of Drug and Alcohol 
Services, to exercise renewal options with the vendors listed in the table below for the provision of 

· evidenced informed substance misuse prevention direct services to youth and their parents/caregivers 
by increasing the price limitation by $1,638,654 from $1,031,598 to an amount not to exceed 
$2,670,252 and extending the completion from June 30, 2018 to June 30, 2020 effective upon 
Governor and Executive Council approval. 100% 9ther Funds. 

Vendor 
Current Increase Revised 

G&C 
Vendor 

Number 
Area Served Modified (Decrease) Modified 

Approval 
BudQet Amount Budget 

Boys and Girls 
Salem, 

Nashua & 0: 08/23/17 
Club of 160066 

Sougehan 
$220,892 $432,976 $653,868 

#20 
Greater Salem 

Valley 
North Country Northern 

O: 08/23/17 
Education 154707 ·Grafton & $175,000 $344,130 $519,130 

#20 
Services COOS County 

New 0: 06/21/17 
Hampshire · 166624 Statewide $327,802 $431,310 $759,112 

Late Item B 
Teen Institute 

Rockingham 
O: The Upper 246053 County & $126,855 $174,218 $301,073 06/21/17 

Room Syrrounding 
Late Item B 

Communities 
Nashua North 

The Youth 
154886 

& Nashua 
$181,049 $256,020 $437,069 

0: 06/21/17 
Council South High Late Item B 

Schools 



His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 2 of 4 

Funding is available in following account in State Fiscal Years 2019 and anticipated to be 
available in St~te Fiscal Year 2020 upon the availability and continued appropriation of funds in the 
future operating budgets, with authority to adjust encumbrances between State Fiscal Years through 
the Budget Office, without further approval from the Governor and Executive Council, if needed and 
justified. 

05-95-49-491510-2989 HEAL TH ANO SOCIAL SERVICES, DEPT OF HEAL TH AND HUMAN SVS, 
HHS: DIVISION FOR BEHAVIORAL HEALTH; BUREAU OF DRUG AND ALCOHOL, GOVERNOR 
COMMISSION FUNDS (100% Other Funds) 

Fiscal Current 
Increased 

Year 
Class Title 

Budget 
(Decreased} Amount 
Amount 

2017 
102- Contracts for $194,658 $0.00 $194,658 

500731 ProQram Services 
Sub-Total: $$194,658 -$0 $194,658 

05-95-92-920510-33820000 HEAL TH AND SOCIAL SERVICES, DEPT OF HEAL TH AND HUMAN· 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

Fiscal 
Year Class 

2018 
102-

500731 

2019 
· 102-
500731 

2020 
102-

500731 

Curren! 
Increased 

Title 
Budget 

(Decreased) 
Amount 

Contracts for 
$836,940 $0.00 ProQram Services 

Contracts for 
$0.00 $819,327 

· Program Services 

Contracts for 
$0.00 $819,327 

Program Services 
Sub-Total: $836,940 $1,638,654 

Grand Total: $1,031,598 $1,638,654 

See Fiscal Details for Distribution of Funds 

. EXPLANATION 

Amount 

$836,940 

$819,327 

$819,327 

$2,475,594 
$2,670,252 

The purpose of this request is to exercise a renewal options in the agreements with the vendors 
listed in the above table to continue providing substance misuse prevention direct services to youth and 
related programming for their parents/caregivers. Targets for this program include youth between ten 
(10)-and twenty (20) years of age who are at risk of engaging in the misuse of alcohol and illicit use of 
drugs. Risk factors include youth experiencing poor academic performance or behavioral problems at 
school or that have dropped out of school, that are involved with the juvenile justice system, as well as 
children whose parents/caregivers are engaged in the active misuse of alcohol and or illicit drugs. 

The goal of these contracted prevention programs is to delay of the onset and use of alcohol 
and drugs and to increase parental knowledge about the negative effects of substance misuse has on 
their child(ren), improving parental knowledge and communication skills and to increase parental 
monitoring of their child(ren)'s behavior and activities. These progra·ms promote positive youth 
development with the goal of preventing and reducing the misuse of alcohol, marijuana, prescription 
drugs and opioids. 



His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 
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. Each vendor has chosen approved evidenced infonned programs that include education and 
counseling, as well as information on healthy activities that can be developed as alternatives to 
engaging in the misuse of alcohol. and drugs and other risky behaviors. Programming includes 
individual or group education and awarene:ss about the serious and sometim~s deadly consequence of 
substance misuse and assistance in helping students acquire the skills necessary to resist negative 
peer pressure for. using alcohol or other drugs, their engagement in the development and ·promotion of 
alternative social activities and to assist participating youth in developing other mechanisms for coping 
with stressful circumstances in their life at home or at school. These programs also involve 
parents/caregivers and promote improved communication within the family about this topic. 

The Depar1ment is satisfied with the program outcomes of the services provided by these five 
vendors. Collectively, in the first three quarters of the fiscal year they have served 2,586 in a variety of 
evidenced-based programming and provided prevention education to 1.758 parents and caregivers. 
Youth participating in the programs have stated they have an increase knowledge in knowing they 
have a trustworthy adult they can tum to for advice if they were having a problem, an increased sense 
of mastery over their emotions and have learned healthy coping skills to deal with stress, and an 
increase in their sense of confidence and satisfaction with who they are a person. 

The reports from the providers are attached. As such, the Department is requesting to exercise 
the renewal option available in Exhibit C-1, Revisions to General· Provisions, paragraph 3 of each of the 
_agreements for two (2) additional years: 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community based organizations including, 
health and social service agencies and schools, as well as the Regional Public Health Network in their 

· area. The contractors are also required to conduct outreach to youth and their parents/caregivers to 
make them aware of these services and how to access them. 

Notwithstanding any other provision of the Contract to the contrary, no services shall continue 
after June 30, 2019, and the Department shall not be liable for any payments for services provided 
after June 30, 2019, unless and until an appropriation for these services has been received from the 
state legislature and funds encumbered for the State Fiscal Year 2020-2021 biennium. 

Should the Governor and Executive Council not approve this request, approximately 4,000 
youth who are at high risk for developing a substance misuse disorder may not have access to 
comprehensive substance misuse prevention services. 

Area Served: Statewide 

Source of Funds: 100% Other Funds 



His Excellency, Governor Christopher T. Sununu 
and \he Honorable Council 
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In the event that Other Funds become no longer available, General Funds will not be requested 
to support this program. 

· R4pelfully ~ubmitted, 

(\v '--
Tho 
De 

Approved by: · 
Jeffrey A. Meyers 
Commissioner 

The /)epartme11t of Health and Human Seruiccs' Mission is to joi11 communities and families in 
providing opportunities for citizens to achieve health 01td indepe11dencc. 



Attachment A 
Financial Details 

05-95-4!>-491510-2!189 HEAL TH AND SOCIAL SERVICES, HEALTH ANO HUMAN SVCS DEPT OF, HHS: OIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

New Hamoshire Teen Institute Vll-166624 P0#1oc:5422 ., 
State Ascal "eves ea 

Year Class/Account Title Budget Amount Inc rva$8/ Decrease Modifiod 
a,.J 

2017 102-500734 
Contracts for Prog 

S107,744 $0 $107,744 Svc 
Sub-to1at $107 744 $0 $107 744 

The UnN>f Room V#174210 PO#10S7461 

State Fl&cal 
KOVISCII 

Year Closs/Accounl Title Budget Amount 
Increase/ Dl!crcaso Modined 

.... J--

2017 102,500734 
Contracts for Prog 

$36,811 $0 $38,811 S11c 
Sub-total S36 611 $0 $36 611 

The Yo\/lh Council V#154886 PO #1056421 

Stato Flscal 
Rev1seo 

Year Cluss/Account Title Buclget Amount 
lncreaso/ Decrease Modlflad 

a .. .t~~• 

2017 102-500734 
Contracts for Prag 

$50,10:l $0 sso, 103 Svc 
Sub-total $50 103 $0 S50 103 

Total SFY17 S194.658 so $194.658 

OS-95-92·920510-3382000D Hl:AL TH AND SOCIAL SERVICES, HEAL TH AND HUMAN SVCS DEPT OF, HHS: DIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

8ovs & Girls Club or Greater Salem V#160066 

State Fiscal 
Year Closs/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub,total 

New Hamoshire Teen Institute V#16 66 24 

State Fiscal. 
Year Class/Account 

2018 102-500734 

·2019 102-500734 

2020 102-500734 

Sub-tolal 

North Co\/ntry Education Ser,,ices V#154 707 

State> Fiscal 
Year Class/Account 

2016 102-500734 

2019 102-500734 

2020 102-500734 

Sulrtotal 

The Upper Room V#174210 

Atuchmcn1 A 
Financial D<:tall 
h&e lof 2 

TIiie 

Contracts for PfQ9 
Svc 

Contracts for Prog 
Svc 

Conllacts for Prog 
Svc 

1itle 

Contracts for PrQ<J 
Svc 

Con tr acts for Prog 
S11c 

Contracts for Prog 
Svc 

TiUo 

Contracts for Prog 
Svc 

Contracls for Prog 
Svc 

CQntracts for Prog 
Svc 

PO #1058002 
1'<0'11$80 

lncre11scl Dccrcaso Modified 
Buclgct Amount .,,_., __ 

S220.892 $0 $220.892 

$0 S216,488 $216.488 

so $216,488 $216.488 

$220,8S2 $432.976 S&S:i,868 

PO#1056422 
KOVISGC! 

Increase/ Oecrea,;e Modified 
Budgot Amount 

"""""' 
$220,058 so $220,058 

so S215,655 $215,655 

$0 S215,655 $215.655 

$220.058 $431.310 $651,368 

PO#1058007 
l<9VIS&II 

Increase/ Decree so Modified 
Budget Amount P.,,., __ , 

$175.000 $0 $175,000 

so $172,065 $172,065 

$0 $172,065 $172,065 

$175,000 S344 130 $519,130 

PO#10S7461 



Sta!G Fiscal 

Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 . 102-500734 

Sub-total 

The Youth Council V#154886 

Stato Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub-total 

Tot.ii SFY18 
Total SFY19 
Total SFY20 

Grand Total 

Bovs & Gins Club of Greater Salem V#-160056 

Attachment A 
Fln3nciat Detail 
Page 2 of 2 

New Hamoshire Teen Institute V#166624 
North Countrv Education Services V#154707 

The Unrvor Room V#l 74210 
The Youth Council V#15'1866 

Total bv Aoencv 

Attachment A 
Financial Details 

Tille 

Contracts tor Prag 
Svc 

Contracts for Prag 
Svc 

Contracts for Prag 
Svc· 

nuo 
Contracts to, Prag 

Svc 
Contracts for Prog 

Svc 
Coniracts f0t Prog 

Svc 

P0#1058002 
P0#1056422 
PO #1058007 
PO #1057461 
POl/1056421 

H8VIS9(1 

Budg11t Amount 
Increase/ Decrease Modified 

.. , ... _ft, 

$90,044 $0 $90,044 

so S87, 109 $87,109 

so $87,109 $87,109 
$90,044 $174 218 5264,262 

PO #1056421 
KtVISe<I 

Increase/ Decrease Modified 
Budget Amount R,,_. __ 

$130,946 $0 $130,946 

so $128,010 S128,010 

so $128,010 S128,010 
$130,946 5256,020 S385,966 

$836,940 $0 $836,940 
so $819 327 $819,327 
so $819,327 $819,327 

S1,031.598i $1,638,654( S2,670.252I 

$220 892 $432,976 $653.858 
$327 602 $431 310 $759 112 
$175000 $344 130 $519130 
$126 655 $174218 $301,073 
$181 049 $256 020 $437 069 

$1 031.598 S1638654 S2 670.252 



... 

Prevention Direct Services 
Governors Commission on Alcohol and other Drug Prevention, Treatment and Recovery Funded 

Programs. 
Jurie'23, 2017-March 30, 2018 

•oue to contractual delays these programs did not go into contract until June 23rd 

Measurable Outcomes # Served 
# of youth enrolled in Direct Prevention Services 2586 

# of parents enrolled in a Prevention Education Curriculum 1758 
# of students who participate in a skill building workshop to reduce risks and 2132 
increase awareness 
# of students who were referred for community based behavioral health 781 
supports or crisis intervention 
# of community based activities to raise awareness of behavioral health 22 activities 
issues facing adolescents 

Narrative-Although the contracts were delayed for a variety of reas·ons all of the vendors with the 
exception of The Youth Council had immediate capacity to deliver the services associated with their 
evidenced-informed programs. Attached to this report is a list of the vendors and their evidenced· 
informed programs. 

It must be noted that although The Youth Council did not provide immediate services they were 
quickly were able to hire staff for Nashua North and South High School and were able to begin 
services in October of 2017. 

Currently, each vendor has their own evaluation process but the NH Bureau of Drug and Alcohol 
Services (BOAS) has asked to incorporate the vendors to incorporate the following measures into all 
of the vendors evaluation procedures: 

• Participants have increase knowledge in knowing t_hey have a trustworthy adult they can tum 
to for advice .if they were having a problem; {93% of participants answered yes to this 
question) 

• Participates have an increased sense of mastery over their emotions and have learned 
healthy coping skills to deal with stress; (89% of participants answered yes to this question) 

• Participants have an increase in their sense of confidence and satisfaction. with who they are 
a person. (91% of participants answered yes to this question) 



In SFY '19 BOAS will be working with· a contracted evaluation ·vendor to standardize a 

parent/caregiver sun,ey and will be developing' key informant interviews and focus groups with 

participants and parents/caregivers to better measure the impact of these programs. 

. ' 



New Hampshire Department of Health and Human Services 
·Substance Misuse Prevention Direct Services C~ntract 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1 to the Substance Misuse Prevention Direct Services Contract 

This 1 s( Amendment to the Substance Misuse Prevention Direct Services contract (hereinafter referred 
to as "Amendment #1") dated this 5lh d~y of April, 2018, is by and between the State of New Hampshire, 
Department of Health and Human Services (hereinafter referred to as the "State" or "Department") and 
New Hampshire Teen Institute for the Prevention of Alcohol and Other Drug Abuse, (hereinafter referred 
to as "th~ Contractor''}, a nonprofit corporation with a place of business at 180 Bridge Street, 1st Floor 
Manchester, NH, 03104. 

WHEREAS, pursuant to ·an agreement (the "Contract") approved by the Governor and Executive Council 
on June 21, 2017, (Late Item #B), the Contractor agreed to perform certain services based upon the 
terms and conditions specified in the Contract as amended and in consideration of certain sums 
specified; and · 

WHEREAS; the State and the Contractor have agreed to make changes to the scope of work, payment 
schedules and terms and conditions of the contract: and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 
General Provisions Paragraph 4 the State may modify the scope of work and the payment schedule of 
the contract upon written agreement of. the parties and approval from the Governor and Executive 
Council; and 

WHEREAS, the parties agree to exercise a renewal option for up two (2) years and increase the price 
limitation to support continued delivery of these service~: and ·· 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 
contained in the Contract and set forth herein. the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$759,112. 

3. Form P-37, General Provisions, Block 1.9, C~>ntracting Officer for State Agency, to read: 

E. Maria Reinemann, Esq., Director of Contracts and Procurement. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, 

603-271-9330. 

5. Add Exhibit 8-2, Budget - Amendment #1. 

6. Add Exhibit B-3, Budget-Amendment#~. 

7. Add Exhibit K, DHHS Information Security Requirements. 

New H3mp~hlro Teen Institute for !he Preventloo 
or Alcohol and other Drug Abuse 
RFP·2017-8DAS-04 

Amendment #1 
Page 1 of3 

to read: · 



New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract 

This amendment shall tie effective upon the dale of Governor and Ex~cutive Council approval. 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New HampJhire 
Department of Hea Ith and Human Services 

I 

' . Dale 

• 

New Hampshire r!en Institute for the Prevention of Alcohol and~~uaL__ 
Nam : · $(( £.I Ctv{,U\ 
Title·/;~~~ 

Acknowledgement of Contractor's· signature: ! 
Slate of ~)M ~tt1rL County of G4 on Ap,, I I J lOl 8 , before the undersigned officer, 
personally appearede person Identified dlrectl bove, or satisfactorily proven to be the person whose name is 
signed above, and acknowledged that sn,e e)(ecuted this document in the capacity indicated above. 

~- """""'"'""" SigeofNotary PubllcorJustice of the Peace #~~,Yi~.~.~% 

My Commission Expires: 3tpf: / °:', JO ;JlJ. 

New Hamps~lre Teen lnstiluto for the Prevention 
of Alcohol and othor Drug Abuse 

·RFP-2017-BDAS-04 
Amendment #1 

Page 2 of3 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract • 
The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execution. 

OFFICE.OF THE ATTORNEY GENERAL 

eo/s/ J(5 
Name: 'l!Pk,.luCL· iD ~s.s · 
Tit!e:•s.e.n;,..,.. ~ 1·,;,tra'l•I--~ 6~ Date 

I hereby certify that the foregoing Amendment was approved by the Governor. and Executive Council of the State 
of New Hampshire at the Meeting on: _______ (date of meeting) · 

Date . 

New Hampshire Teen lnsliMe for Ille PraV11ntlon 
or Alcotlol and other Drug Abuse 
RFP-2017-BDAS-04 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendmen1 #1 
Page 3 of3 

/ 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHH~ Information Security Requirements 

A: Definitions 

• . 
The following terms may be reflected and have the described meaning in this document: 

1. "Breach" means the loss of control, compromise, unauthorized disclosure, 
unauthorized acquisition, unauthorized access, or any similar term referring to 
situations where ·persons other than authorized users and· for an .other than 
authorized purpose have access or potential access to personally identifiable 
information, whether physical or electronic. Wrth regard to Protected Health 
Information, • Breach" shall have the same meaning as the term UBreach" in section 
164.402 of Title 45, Code of Federal Regulatiqns. 

2. "Computer Security Incident·. shall have the same meaning "Compu1er Security 
Incident" in section two (2) of NIST Publication 800·61, Computer Security Incident 
Handling Guide, National Institute of Standards and Technology, U.S. Department 
of Commerce. 

3. "Confidential Information· or "Confidential Data" means all confidential information 
disclosed by one party to the other such as all medical, health, financial, public 
assistance benefits arid personal information including ·without limitation, Substance 
Abuse Treatment Records, Case Records, Protected Health Information and 
Personally Identifiable Information. 

Confidential Information also includes any and all information owned or managed by 
the State of NH• created, received from or on behalf of the Department of Health and 
Human Services (DHHS) or accessed in the course of performing contracted 
services - of which collection, disclosure, protection, and disposition is governed by 
state or federai law or regulation. This information includes, but is not limited to 
Protecied Health Information (PHI), Personal Information (Pl), Personal Financial 
Information (PF!), Federal Tax Information (FTI), Social Security Numbers (SSN), 
Payment Card Industry (PCI), and or other sensitive and confidential information. 

4. "End User" IT!eans any person or entity (e.g·., contractor, contractor's employee, 
business associate, subcontractor, other downstream user, etc.) that receives 
DHHS data or derivative data in accordance with the terms of this Contract. 

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereunder. 

6. ·1ncidenr means an act that potentially violates an explicit or implied security policy, 
which includes attempts (either failed or successful} to gain unauthorized access to a 
system or its data, unwanted disruption or denial of service, the unauthorized use of 
a system for the processing or storage of data; and changes to system hardware, 
firmware, Qr software characteristics without the owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement, loss 
or misplacement of hardcopy documents, and misrouting of physical or electronic 
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mail, all of which may have the potential to put the data at risk of unauthorized 
access, use, disclosure. modification or destruction. 

7. "Open Wireless Network" means any network or segment of a network that is 
not designated by the State of New Hampshire's Department of Information 
Technology or delegate as a protected network (designed, tested, and 
approved, by means of the State, to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted Pl, PFI, 
PHI or confidential OHHS data. 

8. "Personal Information" (or "Pl") means information which can be used to distinguish 
or trace an individual's identity, such as their name, social securit'y ,number, personal 
infonnation as defined in New Hampshire RSA 359-C: 19, biometric records, etc., 
alone, or when combined with other personal or identifying information which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 
name, etc. 

9. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. 

10. "Protected Health Information" (or "PHI") has the same meaning as provided fn the 
definition of "Protected Health Information• in the HIPAA Privacy Rule at 45 C.F.R. § 
160.103. 

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic 
Protected Health Information at 45 C,.F.R. Part 164, Subpart C, and amendments 
thereto. 

12. "Unsecured Protected Health Information" means Protected Health Information that Is 
not secured by a technology standard that renders Protected Health Information 
unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a standards developing organization that is accredited by 
the American National Standards Institute. 

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must not use, disclose, maintain or transmit Confidential Information 
except as reasonably necessary as outlined under thls Contract. Furthe·r, Contractor, 
including but not limited to all its directors, officers, employees and agents, must not 
use, disclose; maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information in response to a 
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request for disclosure on the basis that it is required by law, in response to a 
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to· 
consent or object to the disclosure. 

3. lf DHHS notifies the Contractor that DHHS has agreed to be bound by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant to the Privacy and Security Rule, the Contractor must be bound by such 
additional restrictions and must not disclose PHI in violation of such additional 
restrictions and must abide by any additional security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disclosed to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 
any other purposes that are not indicated in this Contract.· 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the terms of this 
Contract. · · 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data containing 
Confidential Data between applications, the Contractor attests the applications have 
been evaluated by an expert knowledgeable in cyber security and- that said 
application's encryption capabilities ensure secure transmission via the internet. 

2. Computer Disks and Portable Storage Devices. End User may not use computer disks 
·or portable storage devices, such as a thumb drive: as a method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data lf 
email .is encrypted and being sent to and being received by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. FIie Hosting Services, also known as File Sharing Sites. End User may not use file 
hosting services, such as Dropbox or Google Cloud Storage, to transmit 
Confidential Data. · 

6. Ground Mail Service. End User may only transmit Confidential Data via certified gro1,1nd 
mall within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and password-protected. 

8. Open Wireless Networks. End User may not transmit Confidential Data via an open 
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wireless network. End User must employ a virtual private network (VPN) when 
-- remotely_ transmitting via an open wireless n_etwork. 

9. Remote User Communication .. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which information will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to transmit Confidential Data, End User will 
structure the Folder and access privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub7folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24 
hours). 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of information. 

Ill. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contract. After such time, the Contractor wlll have 30 days to destroy the data and any 
derivative in whatever form it may exist, unless, otherwise required by law or permitted 
under this Contract. To this end, the parties must: 

A. Retention 

1. The Contractor agrees it will not store, transfer or process data collected In 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementa1ion of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security monitoring capabilities are In 
place to detect potential security events 'that can impact State of NH systems 
and/or Department confidential information for contractor provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential Information. · 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
in a secure location and identified in section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECH_ compliant solution and comply with all applicable statutes and 
regulations regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems, the latest anti-viral, -anti­
hacker, anti-spam, anti-spyware, and anti-malware utilities. The environment, as a 
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whole, must have aggressive intrusion-detection and firewall protection.• 
' 

6. The Contractor agrees to and ensures its complete cooperation with the State's 
Chief Information Officer in the detection of any security vulnerability of the hosting 
infrastructure. 

8. Disposition 

1. If the Contractor will maintain any Confidential Information on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process. for 
securely· disposing of such data upon request or contract termination: and will 
obtain written certification for any State of New Hampshire data destroyed by_ the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containing State of 
New Hampshire data shall be rendered unrecoverable via a secure wipe program 
in accordance with industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically destroying the media (for example, 
degaussing) as described in NIST Special Publication 800-88, Rev 1, Guidelines 
for Media Sanitization, National Institute of Standards and Technology, U. S. 
Department of Commerce. The Contractor will document and cer:tify in writing at 
lime of the data destruction, and will provide written certification to the 'Department 
upon request. The written certification will include -all details necessary to 
demonstrate data has been properly destroyed and validated., Where applicable, 
regulatory and professional standards for retention requirements will be Jointly 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty (30) days of the termination of this 
Contract. Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

JV. PROCEDURES FOR SECURITY 

A. Contractor agrees to safeguard the DHHS Data received under this Contract, and any 
derivative data or files, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential information collected, processed, managed, and/or stored in the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the information lifecycle, where applicable, (from 
creation, transformation, use, storage and secure destruction) ·regardless of the 
media used to store the data (i.e., tape, disk, paper, etc.). 
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3. The Contractor will maintain appropriate authentication and ac~ss controls to 
contractor systems that collect. transmtt, or store Department confidential information 
where applicable. 

4. The Contractor will ensure proper security monitoring capabilities are in place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential information for contractor provided systems. 

5. The Contractor will provide regular security awareness and education ·for its End 
Users in support of protecting Department confidential Information. 

6. If the Contractor will be sub-contracting any core functions of the engag·ement 
supporting the services for State of New Hampshire, the Contractor will maintain a 
,program of an internal process or processes that defines specific security 
expectations, and monitoring compliance to security requirements that at a minimum 
match those for the Contractor, including breach notification ·requirements. 

7. The Contractor will work with the Department to sign and comply with all applicable 
State of New Hampshire and Department system access and authorization policies 
and procedures, systems access· forms, and computer use agreements as part of 
obtaining and maintaining access to any Department system(s). Agreements will be 
completed and signed by the Contractor and any applicable sub~ntractors prior to 
system access being authorized. · 

8. If the Department determines the Contractor is a Business Associate pursuant to 45 
CFR 160.103, the Contractor will execute a HIPM Business Associate Agreement 
{BAA) with the Department and Is responsible for maintaining· compliance with the 
agreement. 

9. The Contractor will work with the Department at its request to complete a System 
Management Survey. The purpose of the survey is to enable the Department and 
Contractor to monitor for any changes in risks, threats, and vulnerabilities that may 
occur· over the life of the Contractor engagement. The survey will be completed 
annually, or an alternate time frame at the Departments discretion with agreement by 
the Contractor, or the Department may request the survey be completed when the 
scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, knowingly or unknowingly, any State. of New Hampshire 
or Department data offshore or outside the boundaries of the United States 1.1nless 

· prior express written consent is obtained from the Information Security Office 
leadership member within (he Department. 

11. Data Security Breach Liability. In the event of any security breach Contractor shall 
make efforts to investigate the causes of the breach. promptly take measures to 
prevent future breach and minimize any damage or Joss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 
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the breach, including but not limited to: credit monitoring services, mailing costs and 
costs associated with website and telephone call center services necessary due to 
the breach.· 

12. Contractor must, comply with all applicable statutes and regulations regarding the 
. privacy and security of Confidential Information, and must in all other respects 

maintain the privacy and security of Pl and PHI at a level and scope that is not less 
-than the level and scope of requirements applicable to federal agencies, Including, 
but not limited to, provisions of the Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulations (45 C.F.R. §Sb), HIPAA Privacy and Security Rules (45 
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health 
information and as applicable under-State' law. 

13. Contractor agrees to establish and maintain appropriate adr_ninistrative, technical; and 
physical safegu~rds to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that is not less than the level and scope of security requirements 
established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor ResourceS/Procurement at https://www.nh.gov/doiVvendor/index.htm 
for the Department of Information Technology policies, guidelines, standards, and 
procurement information relating to vendors. 

14. Contractor agrees to maintain a . documented breach notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This includes a 
confidential information breach, computer security incident, or suspected breach 
which affects or includes any State of New Hampshire systems that connect to the 
State of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users who need such DHHS Data to 
perform their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
under this Contract from loss, theft or inadvertent disclosure. 

b. safeguard this information at all limes. 

c. ensure that laptops and other electronic devices/media containing PHI, Pl, or 
PFI are encrypted and passwo~d-protected. 

d. send emails containing Confidential Information only if encrypted and bein·g 
sent to and being received by email addresses of persons authorized to 
receive such information. 
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e. limit disclosure of the Confidential Information to the extent permitted by law. 

t Confidential Information received under this Contract and individually 
Identifiable data derived from DHHS Data, must be stored in an area that is 
physically and technologically secure from access by unauthorized persons 
during duty hours as well as non-duty hours (e.g., door locks, card keys, 
biom~tric ldentifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data, including any 
derivative files containing personally identifiable information, and in all cases, 
such data must be encrypted at all times when in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropriate safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

i. understand that their user credentials (user name and password) must not be 
shared with anyone. End Users will keep their credential information secure. · 
This applies to credentials used to access the site directly or indirectly through 
a third party application. 

I 

Contractor is responsible for oversight and compliance of their End Users. DHHS 
reserves the right to conduct onsite inspections to monitor compliance with this 
Contract, including the privacy and security requirements provided in. herein, HIPAA, 
and other applicable laws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with this Contract. · 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, lnformatlon Security Office and 
Program Manager of any Security Incidents and Breaches within two (2) hours of the 
time that the Contractor learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving Pt-ii in 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 30~. In ·addition to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: 

1. Identify Incidents; 

2. Detennine if personally identifiable information is involved in lnddents; 

3. Report suspected or confirmed Incidents as required in this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk level of Incidents 
and determine risk-based responses to Incidents; and 
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5. Determine whether Breach notification is required, and, if so, identify appropriate 
Breach notification methods, timing, source, and contents from among different 
options, and bear costs associated with the Breach notice as well as any mitig~tion 
measures. 

Incidents and/or Breaches that implicate Pl must be addressed and reported, as 
applicable, In accordance with NH RSA 359-C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or Data Exchange.issues: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

B. DHHS contacts for Privacy issues: 

DHHSPrivacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

DHHS Info rmationSecurityOffice@dh hs.n h .gov 

D. DHHS contact for Breach notifications: 

DH HS Info rmationSecurityOffice@dhhs. nh .gov 

DHHSPrivacy.Officer@dhhs.nh.gov 
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Jtffrey A. Meyers 
Co,!ifmissloricr 

K11tJ11 $. Fox 
D_iri,i.:t~r 

~ 

STA TE OF NEW HAMPSHIRE 

DEPARTlYIBNT OF HEALTH AND HUMAN SERVICES· 

DMSION FOR ·BERA VI ORAL HEA LTEI 

. BUREAU OF DRUG AND ALCOHOL SERVICES 

105 PLEASANT STJU;ET, CONCORD, NH 03301 
603-'271-6738 l-800-804-0.909 

F:i:c 603-'271-6105 TDD Access: l-800-735-2964 

His Excel11:rncy, Governor Christopher T. Sunuriu · 
and th.~ HQ_norable Co'uncil · 

State-Ho.use . 
<;:oncor~(_ N~y/Hampshire 03301 

REQU,ESTEO ACTION 
. -

. -~i:ittjor,i?:e the Depiirtm~nt of Health and :Human Services to enter i_nto:agree·ments w,ith 
the' ven'dors•l,lis(ed-in .the 'tabie below for the.provision of evidenced •informed substari'c~'rr1isuse 
prev~·r1tidn' ditect se'rvicE!;s· fo youth and their parents/caregivers in an· amount "not Jo\ixcee'.d·· 
$6-~5)0~ ·effective .upon Governor and Executive Council approval through Jurie 30, 2018. 
100% Other F.urids. - : · · · · 

Vendor ·V.~ndor Area Served SFY17 SFY1.8 Total 
Numb~r · Amount Amount Contract 

I . , 

Amount 

New t1arrips~ire 
166624 Statewide $107,744 $220,058 $327,802 Tee·n Institute 

The Upp:er'Room 246053 
Rockingham County' and 

$36,811 $90,044 $126,8?5 
.surrounding communities 

Nashua North and 
The Youth Council 154886 Nashua South High $50,103 $130,946 $181,049 

Schools 
Total: $194,658 $441,048 $635,706 

Ft,mds are available for State Fiscal Year.2017 and anticipated to be available in State 
Fiscal Year 2018 upon the avail.ability and continued appropriatio_n of funds in -the future 
operating budgets with the ability to adjust encumbrance between State Fiscal Years without 
further approval from'the Governor and Executive Council through the Budget Office if needed 
and justified. 

05-95-49-491510-2989 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEA\.,. TH, BUREAU OF DRUG 'AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

SFY Class!Account Class Title Job Number Amount 
2017 102/500731 Contracts for Proqram Services 49158504 $194,658 

Sub-total SFY17 $194,658 
-



His Excellency, Governor Christopher T. Sununu 
and the Honorable council · · 
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05-95-92-920510-~382 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AN.D.HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

SFY Class/Account Class Title Job Number· Amount 
2018 102/500731 Contracts for Proqram Services 92058504 ''$441,048 

Sub-total SFY.18 $441,048 
Total Contract $635,706 

EXPLANATION 

The purpose of this request ~s enter into thre~ (3) agreements with vendors who will 
proviqe suosfarice misuse· preventi9n direct services to youth and related programming ·for 
their parents/caregivers. Targets for this program include youth between the ages of ten (10) 
and_ twenty (20) who are at risk for engaging in the misuse of alcohol and illicit use of drugs. 
Risk factors include youth experiencing poor academic p_erformance or behavioral problems at 
school or that tiave dropped out of school, that are involved with the juvenile justice system, as 

· well children whose parents/caregivers are engaged in the active misuse of alcohol and or 
illicit drugs. · 

The opioid epidemic in New Hampshire led to the passage of Senate Bill 533 (2016) 
making additional resources available to the Governor's Commission on Alcohol and Drug 
Al;>use Prevention, Treatment and Recovery. The Commission identified a portion of ·the 
funding allocated under SB 533 for prevention direct services that target youth, such as those 
prop·osed i~ ~hi~- request. 

The goal of these contracted· pre_vention programs is to d~lay of the onset and use of 
alcohol and drugs and to increase parental knowledge about the negative effects of substance 
misuse has on their child, improving parental knowledge and communication skills and to 
increast:i parental :monitoring of their children's behavior and activities. These -programs 
promote posWve youth development with the goal of preventing and reducing the misuse of 
alcohol, marijuana, prescription drugs.and opioids. r 

Each vendor has _chosen an approved evidenced informed program(s} that includes -
education and counseling, as well as information on healthy activities that can be developed 
as alternatives to engaging in the misuse of alcohol and drugs and other risky· behaviors. 
Programming includes individual or group education and awareness about the serious and 
sometimes ·deadly consequence of substance misuse and to help students acquire the skills 
necessary to resist negative peer pressure for using alcohol or other drugs, their ·engagement 

· i~ the development and promotion of alternative social activities and to assist participating 
youth in developing other mechanisms for coping with stressful circumstances in their life at· 
tiom·e or at school. These programs also involve parents and promote improved 
communication within the family about this topic. 

A\\ vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborativ~ relationships with community based organizations 
including, health and social service agencies and schools, as' well as the Regional Public 
Health Net1Nork iri their area. The contractors are also required to conduct outreach to youth 
and.their parents/caregivers.to make them aware of these services and how to access them. 
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and the Ho11orabte Council 
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The Department's goal is that through these contracts and other complementary 
strategies, the. State of New Hampshire will experience a reduction in drug misuse prevalence 
rates among youth and the related consequences. 

Should the Governor and Executive Council not approve this request, approximately· 
4,000 youth who are at high risk for developing a substance misuse disorder will be not have 
access to comprehensive subst~nce misuse prevention services. 

Area Served: Statewide 

Source of Funds: 100% Other Funds 

In the event that. Qt.t,~r Funds become no longer available, General Funds will not be· 
. requested to support this program. · 

Respectfully submitted, 

(1~55 ·17' 
Katja S. Fox 
Director 

Approved by: 4 Mup.;r 
J rey A. Meyers 
Commissioner 

Tlw Departm1rnt of Health 011t/ Clunl<rrl s~n icc?s° Mission j,; rojoin t·om1111111i1i,•~ 0111/ fumilic~ in 
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Substance Misuse Prevention Direct 
Services 
RFP Name 

Bidder Name 

1 
· NH Teen Institute 

2· The Upper Room 

3· The Youth Council 

4. 0 

5. 0 

New Hampshire Department of Health and Human Services 
Office of Business Operations 

• Contracts & Procurement Unit 
Summary Scoring Sheet 
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· Administrator. Tech Team 
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STATE OF NEW HAMPSHIRE 
.P.Et/\lUME.Nl OF INFORMATION TECHNOLOGY 

27 Hazen Dr., Concord, i\'H 03301 
Fax: 6m-271-1516 TDD Access: 1-8~735-2964 

www.nh.gov/ doit 

Denis Goulet 
Commissioner 

Jeffrey A. Meyers, Commissioner 
Department of Health and Human Services 
State of New Hampshire 
129 Pleasant Street 
Concord, NH 03301 

Dear Commissioner Meyers: 

May 18, 2017 

This lettenepreseo.ts formal notification that the Department of Wormation Technology'(DoIT) 
h!lS approved your agency's request to enter into contracts with the vendors listed.in the table below and 
referenced as DolT No.2017-093. · 

Vendor Vendor Number Location· 
· New Hampshire Teen Institute TBD Nashua, NH 

The Upper Room 246053 Derry, NH 
The Youth Council 154886 Nashua, NH 

The Department of Health and Human Services, Bureau of Drug and Alcohol Services 
requests to execute three ()) contracts with the above selected vendors to provide 
evidenced informed substance misuse prevention services. The Department's goal is that 
through these contracts and other complementary strategies, the State of New Hampshire 
will experience a reduction in drug misuse prevalence rates among youth and related 
consequences. 

The total funding amount Qf the contract is not to exceed S635,706, and is effective upon 
the date of Governor and Executive Council approval through June 30, 2018. 

A copy of this letter should accompany t~e Department of Health and Human Services' 
submission to the Governor and Executive Council for approval. 

DG/kaf 
DoIT#20l7-093 
cc: Bruce. Smith, [T Manager, Do IT 
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fORM NUMDZR P-37 (\'crsiun 518115) 
Subjt.:ct Suhwmcc; r.-ti~usc Prc\'cntion Direct Scrvis;c~, R.FP-2011.gOAS--Ot-S11b~1-UNII Ttm Ins\iluli:) 

No1ics: TI1is agrccmc11·1 omi ;ill of its ;ittachmeril.S shall become public upon sub1ni5sion 10 Govcmor :111ii 
Executive Council for opprovol. Any inform:1tion ·1ha1 is priv.itc, conlidcnti,ll or propri.:uuy must 
be ck:irlr identified to the agency an<l 111::rccd to in 11riling prior to signing lhc contract. 

AGREEMENT 
The Stoic of New Hampshire and the Conlraclor hereby mu1ualty ai;rcc llS follows: 

GENERAL PROVISIONS 

I. lD£NTlfICATION. 
I .I Stoic ~l.l•ucy Nnmc 
Dcp:irinicill oft-lcalth 11nd Human Services 

I.J Conlractor Name 
New H:impshirc Teen Institute 

1.5 Comrac\or Plillm: 
Number 

603-5~.S--13~ I 

I .6 Account Number µel-

05-95-49-4915"10-2989 
05-9~-92-920510-3382 

I. 9 Conlracting Officer for St111c Agency 
Jon:nh111\ V, Gallo, Esq. lntcri m Director of Contrn~ts :ind 
Procurement 

1.2 St~lc Ascncy Address 
119 Pl~:bu,,l S1rcc\ 
Concord NH Q3301-3H57 

I .4 Controc\or AcldttSS 
180 Bridge S1rcct, I,. Floor 
M:111chcster, NH 03104 

1.7 Comph:1ion O;ite 

June: 30, 2018 

1.8 Price Limitation 

327,801.79 

1.10 S1;1.1c Agency Telephone Number 
603-271-9246 

l. t 2 Nam.: nnd Til\c or Contractor Signatory 

I.IJ Acknowledgement: Stale of N \\ , County of , o i:..1£.,:/1 ,, ..,_ 

On f>f.,.· \ ;,..l, ,..,, '1 ; bcfort th1: umlc~ignro officer, personally nppcurL-d 1\i'i: person identified in block 1.12, or sutisfoctorily 
proven 10 be Ilic pc~on whose name is signed in block 1.11. an<l oc~nowlcd;cd tha1 slhc ~UWA'~'ff~ument in the capocity 
in.dic.i1e.:I in block I. 12. . ~, ... ~ ......... _qo "'1~ 

1.1~.2 N3mc nm.I Title of Notary orJu,tiee e!'.tke-P=l: 

, 5-re....ie.J S: ~~ 
1.14 Slate Agency Signau,re I.I 5 Nam<.! nnd Title o .1,'IA\\! gcncy ,Signatory 

c--- ~~,.:::__ ·\4. ... -'t-. -.. <;- h;<., u.~--t.,r 
1.1 G Approval l>y the NJI. Deportment of Administration, Djvisioi, of Pcr.;onncl (If appli.'abl,•) 

By: Dir~c\or, .On: 

1.17 h- ,\llomcy Gener.ii (for[ll, Substance nnd l.:xcculio:-i) (if afJp/ica/1/e) 

By; 

01\: 



2. EMPLOYMENT OF CONTRACTOR/SERVICES TO 
BE PERFORM.ED. The State of New Hampshire, acting 
through the agency identified in block 1.1 ("State"), engages · 
contractor identified in block 1.3 ("Contractor") to perform, 
and the Contractor shall perform, the work or sale of goods, or 
both, idaitified and more particularly descn"bcd in the attached 
EXHIBIT A which is incorporated herein by reference 
C'Services"). 

3. EFFECTIVE DATE/COMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
contrary, and subject to the approval oftbe Governor and 
Executive Council of the State ofNew Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
haeUDdcr, shall become effective on the: date the Governor 
and Executive Council approve this Agreement as indicated in 
block 1.18, unless no such approval i~ required, in which case 
the Agreement shall become effective on the date the 
Agreement is signed by the State Agency as shown in block 
1.14 ("Effective Date"). 
3.2 Iftbc Contractor commences the Services prior to the 
Effec'tive Date, all Services ·performed by the Contractor prior 
to the Effective Date shall be perfornied at the sole risk of the 
'Cootractor,-and in the event th~I this Agreement does not 
become effective, the State shall have no liability to the 
Contractor, including without limitation, nny oblig~tion to pay 
the Contractor for any costs incurred or Services perfomied. 
Contractor must complete aU S_ervices by the Completion Date 
specified in block 1.7. 

4. COJ\'l>ffiONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the 
contrnry, all obligations of the State hereunder, including, 
without limitation, the continuance ofpaymeots hereunder, nre 
contingent upon the availability and continued appropriation 
of funds, and in rio event shall the State be liable for any 
payments hereunder in excess of such available appropriated 
funds. In ~c ~V¢!:lt.ofa r~u~tioq_<;,r. tC@.inagon of 
appropriated funds, the State shall have the right to withhold 
payment until such funds become nvailable, if ever, and sh.ill 
have the right to terminate: this Agreement immediately upon 
giving the Contractor notice of such termination. The State 
shall not be required to transfer funds from any other account 
to the Account identified in block l .6 in the event funds in that 
Account are reduced or unavailable. 

5. CONTRACT PRICE/PRICE LIMITATION/· 
PAYMENT. 
5.1 The cootract price, method of payment, and terms of 
payment ere identified and more particularly described in 
EXHIBIT B which is incorporated herein by reference. 
5.2 The payment by the State of the contract price shall be the 
only and !he complc:te reimbursement to the Contractor for all 

. expenses, of whatever nature incurred by the Contractor.in the 
performance hereof, and shall be the only and the complete 
compensation to the Contractor for the Services. The State 
shall have no liability to the Contractor other than the contract 
p[lCC. 

5.3 The State reserves the right to offset from any amounts 
otherwise payable to the Contractor under this Agreement 
those liquidated amounts required or permitted by N.H. RSA 
S0:7 through RSA 80:7-c or any other provision of law.· 
5.4 Notwithstanding any provision in this Agreement to th~ 
contrary, lllld notwithstanding unexpected circumstances, in 
no event shall the total of aH payments authorized, or actually 
made hereunder, exceed the Price Limitation set forth in block 
1.8 .. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS 
A!."W REGffi,A TlONS/EQ UAL EMPLOYMENT 
OPPORTUNITY. 
6.1 · I.a connection with the performance of the Services, the 
Contractor shat! comply with a\1 statutes, laws, regulations, 
and orders of federal, state, county or municipal authorities 
which impose any obligation or duty upon the Contractor, 

. including, but not limited to, civil rights and equal opportunity 
laws. This may include the requicement to utilize auxiliary 
aids and services to ensure that persons with commumcation 
disabilities, including vision, hearing and speech, can 
comIIlunicatc with, receive infoanation from, and convey 
information to the Contractor. In addition., the Contractoc 
shaU comply with.all applicable copyright laws. . 
6.2 During the tcnn of this Agreement, the Contractor shall 
not discriminate against employees or applicants for 
employment because of rocc,' color, religion, creed, age, sex., 
handicap, sexual orientation, or national origin and will take 
affinnative action to prevent such discrimination. 
6.3 If this Agreement is funded in any part by monies oftbe 
United States, the Contractor shall comply with all the 
provisions ofExecutive Order No. 11246 (''Equal 
Employment Opportunity"), ns supplemented by the 
regulations oftbe United States Department of Labor (41 
C.F.R.. Part 60), and with any rules, regulations and guidelines 
as the State ofNew Hampshire or the United States issue to 
implement these regulations. The Contractor further agrees to 
permit the State 9r Unitefl States ac~~s~ to any of~~ 
Contractor's books, records and accounts for the purpose of 
ascertaining compliance with all rules, regulations and orde,rs, 
and the covenants, terms and conditions of this Agreement: 

7. PERSON1'."EL. 
7. I The Contractor shall at its own.expense provide all 
personnel necessary to perform the Services. The Contractor 
warrants that all personnel engaged in the Services shall be 
qualified to perform the Serviees, nnd shall be properly 
licensed and othenvise authorized to do so under aU applicable 
laws. 
7.2 Unless otherwise authorized in writing, during the term of 
this Agreement, and for a period of six (6) months after the 
Completion Date in block 1.7, the Contractor shall not hire, 
and shall not pennit any ~11bcontractor or other person, firm or 
corporation with whom it is engaged in a combined effort lo 
perfonn the §.crviccs to hire, any person who is a State 
employee or officiai, who is materially involved in the 
procurement, administration or pcrfonnancc of this 
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' Agreement. This provision shall survive termination of this 
Agrce~etit 
13 The Contracting Officer specified in block 1.9, .or his or 
her successor, shall be the State's representlltive, In the event 

. of 9:ny dispu~ coocerning the interpretation of this Agreement, 
the Con~cting Officer's decision.shall be final for the State. 

8. EVEI\"'f OF DEFAULT/REMEDlES. 
8.1 Ally one or more of the following acts or omissions of the 
Contractor shall constirute an event of default hereunder 
C'Evcnt of Default''): 
8.-L 1 failure to perform the Services satisfactorily or on 
schedul~; 
8.1.2 fuihrre to submit any report required hereunder; and/or 
8.1.3 fuilUie to perform any other covenant, term or condition 
of this Agreement. 
8.2 Upon the occurrence of nny Event ofDefuult, the State 
may take lllJY 'one, or more, or all, of the following actio.ns: 
8.2.1 give the Contractor a written notice specifying the Evcrit 
ofl)efaulrand_requiring it to be remi:4ied wi!Jtln, in .the 
absence of a ~ter _or le~er specification of time, ~ (30) 
4ays from the· dl!t~ ofthe·notice; and if the Even:t.ofDefault is 
not tune,y remedied, tcrminaie'this Agr~ent, effective two 
(2) days after giving the Contractor notice of termination; 
8.2.2 give the Contractor a written notic.e specifying the Event 
ofDefaulfano suspending all payments to be made Ullder this 
A~meµt and or9eiiog that the portion of the contract price 
which would o$crwise l\CCrue to the Contractor during the 
period from the date of such notice until such time as the State 
determine,$ that the. Contractor has cured the Event of Dcfaul t . 
shall never be paid lo the Contractor; . 
8.2.3 set off agamst any other obligations the State may owe to 
the Contractor any damages the State suffers hy reason of any 
Event of Default; and/or 

·g,i.4 treat the Agreement as breached and pursue any of its 
rem,edies at law or io equity, or both. 

9. DATA/ACCESS/CONFIDENTIALITY/ 
PRESERVATION. 
9. l As used iri this Agreement, the word "data" sha\1 mean al! 
information and things developed or obtained during the 
performance of, or acquired or developed by reason of, this 
Agreement, including, but not limited to, all studies, reports, 
files, formulae, surveys, maps, charts, round recordings, video . 
recordings, pictorial reproductions, drawings, analyses, 
graphic representations, computer programs, computer 

. printouts, noleS, letters, memoranda, papers, and documents, 
all whether finished or unfinished. 
9.2 All data and any property which has been received from 
the State or purchased with funds 'provided for that purpos~ 
under this Agreement, shall be the property oftbe Stnte, and 
shaU be returned to the State upon demand or upon 
tennination of this Agreement for any reason. 
9.3 Confidentia!ily of data shall be governed by N.H. RSA 
chapter 91-A or other existing law. Disclosure of data 
requires prior written approval oflhe State. 

10. TERMINATION. In the event ofnn early termination of 
this Agreement for any reason other than the completion of the 
Services, the Contractor shall deliver to the Contracting 
Officer, not later than fifteen (15) days after the date of 
termination, a report ("Termination Report") describing·in 
detail all Services performed, and the contract price earned, to 
and including the date of termination. The form, subject 
matter, content, an~ nuwber of copies of the Te,nnination 
Report sl}all be identical to those of any Final Report 
described in the attached EXHIBIT A. 

l 1. CONTRACTOR'S RELATION TO THE ST A TE. Ia 
. the performance of this Agreemc·nt the Contractor is in all 

respects an independent contractor, and is neither an agent nor. 
an employee of the Smte. Neither the Contractor nor any of its 
officers, employees, agents or members shall have authority to 
bind the State or receive any benefits, workers' compensation 
or other emoluments provided by the State to its employees. 

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. 
The ContractQr shall not assfgn, or 9therwisc·~fer BllY 
interest in this· Agreement without the prior wrihen notice and 
con.sent of the State. None of the Services shali be 
subcontracted by the Contra~tor w{thout the prior written 
notice ·and consent of th.e· State. 

13. Il'li'DEMNIFICA tION. Toe Contractor shall defend, 
indemnify l\nd bold harmless the State, its officers and 
employees, from and against ony nnd all losses suffered by the 
State, its officers and employees, and any and aU claims, 
liabilities or penalties asserted against tbe State, its officers 
and employees, by or on beba\f of lilly person, on account of, 
based or resulting from, arising out of (or which may be 
claimed to arise out of) the acts or omis·sions of the 
Contractor. Notwithstaoding the foregoing, nothing herein 
contained shaU be deemed to constitute a waiver of the 
sovereign immunity of the State, which immunity is hereby 
reseivcd to the Stnte. This covenant in puragrapb 13 shall 
survive the termination of this Agreement , 

14. INSURANCE. 
l 4.1 The Contractor shall, at its sole expense, obtain and 
maintain in force, and shall require any subcontractor or 
assignee to obtain and maintain in force, the following 
insurance: 
14.1.1 comprehensive general liability insurance against all 
claims of bodily injury, death or property damage, in amounts 
of not less than$ 1 ,000,000per occurrence and $2,000,000 
aggregate ; and 
14 .1.2 special cause of loss coverage form covering all 
property subjt:el to subparagraph 9.2 herein, in an amount not 
less than 80% of the whole replacement value of the property. 
14.2 The policies described in subparagraph 14.l )lerein shall 
be on policy forms and endorsements approved for use in the 
State of New Hampshire by lhe N.H. Department of 
Insurance, and issued by in.surers·licensed in the State of New 
Hampshire. 
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14.3 The Contractor shall furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, a certificate{s) 
of insurance fur all insurance required under this Agreement. 
Contractor sbaU also furnish to the Contracting Officer 
identified in block 1.9, or his or her successor, certificatc:(s) of 
insurance for all renewal(s) of insurance required under this 
Agreement no later than thirty (30) days prior to the expiration 
date of each of the insurance policies. The: certificate(s) of 
insurance and any rencww thereof shall be attached and arc 
incorporated herein by reference. Each ccrtificatc(s) of 
iosurance shall contain a clause requiring the in.surer to 
provide the Contracting Officer identified in block 1.9, or bis 
or her successor, no less than twrtY {30) days prior written 
notice of cancellation or modification of the policy. 

1S. WORKERS' COMPENSATION. 
15.l By signing this agreement, tile Contractor agrees, 
certifies and warrants that-the Contractor is in compliance wilh 
orexc:mpt from, the: requirements ofN.H. RSA chapter281-A 
("Workers' Compensalion'J. 
15. 2 To the extent the Contractor is _subject to the 
requirements ofN.H. RSA chapter 281-A. Contractor sh.ill 
maintain, and require .my subcontractor or assignee to secure 
and maintain, payment of Workers' Compensation in 
connection with activities which the person proposes to 
undertake pursuant le this Agreement _Contractor shall 
furnish the Contracting Officer identified in block: 1.9, or !us 
or her successor, proofof Workers' Compensation in the 
manner described io N.H. RSA chapter 281-A and any 
npplicable reoewal(s) thereof, which shall be attached and are 
incorporated herein by reference. The State sh.ill not be 
responsible for payment of any Workers' Compensation 
premiums or for any other claim or benefit for Contractor, or 
any subcontractor or employee of Contractor, which might 
arise under applicable State of New HampShire Workers' 
Compensation laws in connection with the pcrforrnnnce of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No failure by the State to 
enforce any provisions hereof after any Event of Defuult shall 
be deemed a waiver of its rights with regard to that E.vent of 
Default, or any subsequent Event of.Default. No express 
failwc to enforce any Event of Default sb;tll be deemed n 
waiver of the right of the State to enforce each and all of the 
provisions hereof upon any further or other Eveot ofDcfuuh. 
on the part of the Contractor. 

17. NoncE. Any notice by a party hereto to the other party 
shay be deemed le bave beca duly delivered or given at the 
time ofmniling by certified mail, postage prepaid, inn United 
States Post Office addressed to the parties at the addresses 
given in blocks L2 and I .4, herein. 

18. AMENDMENT. This Agreement may be amended; 
waived or discharged only by an instrument in writing signed 
by the parties hereto and only after approval of such 
amendment, waiver or discharge by the Governor and 
Executive Council of1he St.ate of New Hampshire unless no 

such approval is required under the circumstances pursuant to 
State law, rule or policy. 

19. CONSTRUCTION OF AGREEMENT Ai'IDTERMS. 
This Agreement shall be coostrued io accordance with the 
laws of the State: of New Hampshire, and is binding upon o.od 
inures to the benefit of the parties and their respective 
successors and SS!>igns. The wording used in this Agreement 
is the wording chosen by the parties to exp.i'esnheir mutual 
intent, and no rule ofconstructioo shall be applied again.st or 
in fuvor of any party. 

20. THIRD PARTIES. The parties hereto do not intend to 
benefit any third ~rties and this Agrc:emcat shall not be 
construed to confer nny such benefit 

21. IIEADINGS. The headings throughout the Agreement 
arc for reference purposes only, and the words contained 
therein sh.ill in no way be held to explain, modify, amplify or 
aid in I.he interpretation, construction or meaning ofthc 
provisiorL~ of this Agreement. 

22. SPECIAL PROVISIONS. Additional provisions set 
forth in the attached EXHIBIT C arc incorporated herein by 
reference. · 

23. SEVER.ABILITY. In the event any of the provisioos of 
this Agreement arc held by a court of competent jurisdiction to 

· be contrary to any stnte or federal law, the remaining 
provisions of this Agreement will remaio in full force and 
effect. 

24. ENTIRE AGREEI\IENT. This Agreement, which may 
be executed in a number of counterparts, each of which shall 
be deemed an original, constitutes the entire Agreement and 
understanding between the parties, and supcISCdes all prior 
Agreements and understandings relating hereto. 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

Exhibit A 

Scope of Services 

1. Provisions Applicable-to All Services 

~ 
'v 

1.1. The Contr,:iptor sha_ll submit a detailed description .of the language assistance services 
they wlll provide to persons with limited English proficiency to ensure meaningful 
access to their programs and/or services within ten {10) days of the contract effective 
date. 

1.2. · The .Contractor agrees that, to the extent future legislative action by the New 
Hampshir~ General Court or federal /Jr state court orders may have an impact on the 
S~rvices described herein, the State Agency has the right to modify Service priorities 
and e).(penditure requirements under this Agreement so as to achieve compliance. 
there~ith. · 

1.3. Tlie Co_rifractor shall provide services to youth, ages ten ( '10) to twenty (20), who are in 
the lns_titute of Medicine (IQM) Preyerition Classification categories of selective or 
indi~_t~d anc:I provicje parent· educc,!tion for parents/caregivers of the ·targeted 
popl,Jlation, stat~wide~ · · 

1.4. Ttie. ~.ntractor ~.hall work collaboratively with the Regional Public H~alth Networks 
(RPHN) and community partners ari.d shall utilize its knowledge on community service 
agencies that are available to youth and parents/caregivers, including bµt not limited 
to, Juvenile Diversion Network programs, alcohol and other drug services, mental 
health services, and housing services. 

1.5·. The Contractor shall provide individual screening of youth referred to the program{s) 
using an evidenced-based screening too\ that is approved by the Department. 

1.6. The Contractor shall ensure appropriate referrals to community providers as indicated 
by the individual screening. The contractor shall develop and mail")tain protocols for 
referral_s to appropriate providers and have such protocols avaflable to the Department 
upon irispection · 

1.7. The Contra'ctor shall not use funding received under this contract for the purposes of 
capacity building nor shall funding be used to supplant other programs or services. 

1.8. The Contractor shall have current knowledge of how to maintain funding separate 
streams offunding for this and other projects. 

2. Scope of Work 

2.1. The Contractor shall provide evidenced informed substance misuse prevention direct 
services that are designed for targeted populations with the goals of reducing risk factors 
while enhancing protectiv~ factors to positively impact healthy decisions around the use 
of sul;)stances and increase knowledge of the consequences of substance misuse an~. 
abuse. 

• NH Teen Institute Contractor Initials ;«{l_. 
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New Hampshire Department of Health and Human Services 
Subst;mi::e Misuse Prevention Direct Services 

Exhibit A 
2.2. Outrea~h Pl~n 

2.2.1. The Contractor shall develop and implement an outreach plan to increase 
.3wareness of the New Hampshire Teen_ Institute Programs and Services with ·a 
focus on targeting youth of higher risk of developing a substance ~se disorder 

• specifically those in the IOM category of selecUve and indicated. Th~ outreach 
plan for each program shall include, but not be limited to: 

2.2.1.1. The p~oduction of new outreach materials that includes the Incorporation 
of the focus on youth at high risk; . 

2.2.1.2. The number, frequency and type (i.e. group presentation, one-on-one 
meetings, emails, telephone, outreach material distribution) of outreach 
activ.ities planned p~r qu~rter; and 

2.2.1.3. The goats and outcomes desired to achieve through outreach activities 
per referral source (i.e. introduce program to new referral sources or. 
under-utilized referral sources, increase number of referrals already being 
sent by a referral source, develop relationship with local government 
off~cials). 

2.3. Recrultm.erit Str~teay 

2.3.1. The Contractor ·shall ensure a recruitment strategy that is focused on youth in the 
. IOM category of selective and indicated who are at a higher risk of developing a 
substance use disorder and parents/caregivers of the targeted ·population. 
Targeted po·pulalions for recruitment includes but is not limited to youth arid/or their 
pa_rents/caregivets involved with the Division of Children, Youth and Families 
services, youth and/or their parents/caregivers who are homel_ess, youth at risk of 
dropping out of school, youth experiencing academic failure, LGBTQ youth, yout.h 
with behavioral health Issues, youth offenders, youth and/or parents/caregivers 
with a mental health or substance use disorder, and youth engaging in risky or 
destructive behaviors. 

2.4. Evidence Informed Programming 

/. 

- - - . . . . 

2.4.1. The Contractor sh.all ensure all programs and services are evidenced informed and 
culturally relevant, as approved by the Department, with preference given with this -
funding to youth and their parents/caregivers in the indicated and selective in the 
lOM categor)' of selective and indicated \vho are ai a higher risk of developing a 
substance use disorder. 

2.4.2. The Contractor. shall work with the Department and its contracted entity to provide 
training and technical assistance to ensure the core elements of the evidence 
informed program and services it provides will be implemented with fidelity. 

2.4.3. The Contractor shall seek approval from the Department _on any and all 
adaptations to the evidences Informed program model. 

2.4.4. The Contractor shall select programs and services that address the following 
outcome measures: 

2.4.4.1. Increase perception of risk/harm of the use of substances; 

2.4.4.2. Increase the perception of peer and parental disapproval of the' use of 
substances; 

NH Teen lnslltute Contractor Initials~ 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevf!ntlon Direct Services 

Exhibit A 
2.4.4.3. Increase parental efficacy; and 

2.4.4.4. Increase parental communication about the use of substances and 
parental monitoring. 

2.5. Summer Leadership Program·and Leadership In Prevention Program 

2.5.1. The Contractor shall ensure participants enrolled in the Summer Leadership 
Prqgram and Leadership in Prevention .Program receive a universally applied 
evidenced based screening too! to screen all youth referred to the program for 
ear1y identification of substance misuse and/or mental health issues. The 
Contractor shall, at a minimum: 

2.5.1.1. Ensure training to each NH Teen Institute staff who shall be conducting 
the screening in the use of the tool; \. 

2.5.1.2. Submit to the Department the name of the evidence~based screening tool 
to be used by the NH Teen Institute and the training protocols for staff 
administering the tool; and 

2.5.1.3. Ensure referral to the appropriate community provi~er or service based 
on the screening for individuals needing external services. 

2;6. The Contractor shall maintain necessary coordination with the Regional Public Health 
Networks and public and private agencies providing services to the target population 
and must maintain a depth of knowledge on community services agencies that are 
available to youth and parents/caregivers including but not limited to mental health 
provlders, primary care providers, alcohol and other drug prevention, treatment and 
recovery services, juvenile diversion network programs, and housing services. 

2.7. The Contractor shall ensure equal access to all programs and services funded by this 
contract and provide reasonable accommodations as necessary for those participants 
facing health disparities. Accommodations include, but are not limited to: 

2.7.1. Interpreter services; 

2. 7.2. Materials in a varied format; 

2.7,.3. Child care or access to affordable child care; and 

2.7.4. Transportation · or assistance with access to affordable and accessible 
transportation. 

2.8. Program Participation Requlrements 

2.8.1. Pursuant to this contract, the Contractor shall serve: 

2.8.1.1. A minimum of two-hundred (200) high school students with preference to 
indicated and selective youth in the Summer Leadership Program; 

2.8.1.2. A minimum of seventy-five (75) middle school students with preference to 
indicated and selective youth in the Leadership In Prevention Program; · 

2.8.1.3. A minimum of one hundred forty {140) NH Teen Institute Alumni 
participating in the Advanced Regional Trainings; and 

2.8.1.4. A minimum of three hundred {300) parents/caregivers participating in the 
Staying Connected with Your Teen or other parenting/caregfving 
education curricula. 

NH Teen Institute 
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2.9. Participant Survey 

0 

2.9.1. The Contractor shall administer a survey, supplied by the Department, to all 
individuals participating in the selected service. 

2:9.2. The survey will consist of a pre-post design and the Contractor shaH ensure 
participants who complete the intervention fully complete all components of the 
survey design. 

2.9.2.1. The Department will provide the swveys and instructions. 

2.9.2.2. The survey administration process will include the process for acquiring 
consent from program participants in the evaluation and in compliance 
with the Department's policies and protocols. 

2.9.2.3. The Contractor shall survey a minimum of eighty percent (80%) of 
program participants. 

3. Staffing 
3.1. The Contractor shall maintain sufficient staff assigned to this program, either in-house 

or through subcontracts, necessary to perform and carry out all of the functions, 
requirements, roles and duties as proposed. 

3.2. All staff shall have appropriate training, education, experience, and orientation to fulfill 
the requirements of the positions they hold. 

3.3. Staff providing direct prevention services shall obtain their certificate as a Certified . 
Prevention Specialist (CPS) within one year of assuming the position. 

3.4. Jf the staff member is unable to obtain their CPS within the year, a plan with a 
. proposed timeline for completion is required within thirty (30) days after the end of the 

first year of employment. · 

3.5. The Contractor shall keep up to date records and do!'.=umentation of all individuals 
requiring Hcenses and/or certifications. All such records will be available to the 
Department for Inspection upon request. 

3.6. The Contractor shall ensure all direct prevention staff receive appropriate training in 
their selected evidenced-inforn1ed services by an individual authorized by the program 
developer. ' 

4. Delegation and Subcontractors . 
4.1. Identification and Approval 

4.1.1. The Contra~or shall identify any and all subcontractors to be utilized in fulfillment 
of Its contractual responsibilities. 

4.1.2. DHHS reserves the right to accept or reject the use of any subcontractor. 

5. Performance Measures/Outcomes 

5, 1 . As a result of participating in the programs and ser11ices funded by this contract 
participants shall, at a minimum, demonstrate; 

5.1.1. Increase In perception of harm/risk of the use of substances; 

NH Teen Institute 
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5.1.2. Increase in perception of peer or parental/caregiver dlsapproval on the use of 

substances; 

5.1.3. Increase in parental efficacy; and 

5.1.4. Increase in parental communication and monitoring. \ 

6. Deliverables/Reporting Requirements 

6.1. Deliverables 

6.1.1. The Contractor shall provide the Department with their outreach plan, as outlined 
in Section 2.2., within sixty (60) days of the app~oved contract. 

6.1.2. The Contractor shall provide a copy of the evidenced based screening tool within 
thirty (~0) days after its selection. 

6.1.3. The Contractor shall provide the Department with the name and list of the 
evidenced informed programs and services it shall provide. ' 

6.1.4. The Contractor shall provide the Department with its training and development 
plan for program staff and volunteers upon request by the Department. 

6.1.1. The Contractor shall, within six (6) months of contract approval, secure the 
statewide locations for youth and parenting programs with a memorandum of 
agreement (MOA). 

6.1.2. The Contractor shall participate in up to two (2) collaborative learning sessions to 
discuss prelimlnary evaluation findings and gain understanding on how to use 
and disseminate conclusive data findings as·ldentified by the Department. 

6.2. Reporting Requlremerits 

6.2.1. The Contractor, as well as any subcontractor,. shall, in addition to their own 
reporting and evaluation requirements, comply with the Department's 
requirements which Includes: 

6.2.1.1. Adherence to the Department's requirements as defined in Section 6.0; 

6.2.1.2. Adherence to the evaluation design and administration as supplied by the 
Department, including individual participant evaluation and program 
evaluation; 

6.2.1.3. Ensure consent from program participants for evaluation in compliance 
with the Department's policies and protocols; and 

6.2.1.4. Ensure a seventy-five percent (75%) res.ponse rate from participants. 

6 .2.1.5. Without limiting the generality of any other provisions of this agreement, 
the Contractor shall provide periodic or ·special reports required by the 
Department. 

NH Teen Institute 
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6.2.1.6. Without limiting the generality of any other provisions of this agreement, 

the Contractor shall cooperate fully with, and answer all questions of 
representative.s of the Department conducting any periodic or spec;lal 
review of the · performance of the Contractor or any inspection of the 
facilities of the Contractor. 

6.3. Site Visits/Inspections 

6.3.1. · The Contractor shall allow a team authorized by the Department to conduct bi­
annual site reviews that shall include program staff, the Contractor or designee, 
the Bureau of Drug and Alcohol Services, and a representative of the 
Department's contracted entity to provide evaluation and/or training and technical 
assistance. 

6.3.2. In order to assure systems are adequate to provide the contracted services, this 

site visit shall review, at a minimum, the Contractor's: 

6.3.2.1. Systems of governance, 

6.3.2.2. Administration, 

6.3.2.3. Data collection and submission, 

Policies for ensuring participant confidentiality, and 

6.3.2.4. Financial management. 

6.3.3. The Contractor shall make corrective actions as advised by the review team if 
contracted services are found to be not provided in accordance with this contract. 

6.3.4. The Department may, as needed, inspect and evaluate,the Contractor's 

books/ledgers to ensure that funds are separately maintained. 

6.3.5. The Contractor shall provide documented proof that all staff conducting 
screening has been trained in the tool upon request by the Department. 

6.3.6. The Contractor shall demonstrate, upon request by the Department, that 
programs funded by this contract maintain minimum written documentation and 
guidelines that include, but are not limited to: 

NH Teen Institute 

6.3.6.1. Written New Hampshire Teen Institute program recruitment and referral 
process; 

6.3.6.2. Evaluation participation agreement form; 

6.3.6.3. Confidential release of information form as necessary; 

6.3.6.4. New Hampshire Teen Institute intake or screening/informailon fonn; 

6.3.6.5. Documentation of contact with participants, parents or others Involved 
with the New Hampshire Teen Institute via New Hampshire Prevention 
Web Information Technology System (P•WITS) reporting; 

6.3.6.6. Written list of community resources available to children and their 
families; and 
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6.3.6.7. Documentation that programming is culturally and lingu·istic!3lly 

appropriate for participants and that equal access is provided to 
individuals facing behavioral health disparities. 

6.4. Data Storage arid Re_porting 

· 6.4.1. The Gontract9r shall develop a system to safely store and maintain survey data 
in compliance with the Department's policies and protocols. 

6.4.2. The Contractor ~hall be. required to enter the completed survey data into a 
database provided by the Department. Survey data will be provided to the 
Department's contracted entity to provide evaluation. · 

· 6.4.3. The Contractor shal) input data on a monthly basis to an online database as 
r\3Quired by the oe·partrr:ient. The Department will provide training oh the use of 
ttie database sys_te·m. The data includes, but is not limited to: 

6.4.3.1. Number of individuals served; 

6.4.3.2. .Dernographfcs of individuals served; 

6.4 .. 3:3. T;~~s at.strategies· or interventions Implemented; and 

6.4.3.4. Do)lar amount and typ·e of funds used in the implementation of strategies 
a_ndior interventions · 

6.4.4. The Contractor sh<;tll ensure compliance with all data reporting requirements 
,,1 ' 

including, but not limited to; 

6.4.4.1. The abliity to communicate ·and submit required reports via email. 
w • • 

6.4.4.2. The al:>Hlty ·to submit the following reports in fonnats approved and/or 
providec;l by the Department: 

6.4.4.2.1 .. Ef'!ter and complete monthly data reporting in the New Hampshire · 
Prevention Web.Information Technology System (P-WITS) w1thln 

. I 

twenty (20) working days of the end of the previous month, e.g. 

July data will be ente_red fully by August 201
\ 

6.4'.4.2.2. Submit monthly expenditure reports for reimbursem~nt of costs 
associated with contract activities by the 20 th business day 
foll?wing the end of the previous month. 

6.4.5. All data related exchanges, standards, policies, systems etc. may, at the sole 
discretion of the Depa·rtment, be reviewed by the Department and/or the 
Department of lnfon:nation Technology (DolT) to assess conformance with 
Department and DolT information security/privacy standards. 

NH Teon Institute 

6.4.5.1. The Contractor agrees to remedy, to the satisfaction of the Department 
and/or Do!T, any substantial non-conformance identif!ecl, 
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Method and Conditions Precedent to Payment . 

1. The Department shall pay the Contractor an ~mount not to exceed the Price L!'l'!ltation 
on F9rm P-37, Block ,1 ,8, for the services provided by the Contractor pursl!anl to Exhibit 
A, Sc?·pe qf Ser:vices. 

2. Funding for this coritract .is.100% Other Funds (Governor's Commission on Alcohol and 
. 0th.er Drug Prevent1on. ·Treatmf!nt, and Recovery). 

3. Jhe Co[itracl~r .s.h~_I[ pr~0de th_e services in Exhibit A, Scope of Sen,ices, in compliance 
with funding requirements. . .. .. ; . 

4. Payrl)ent for Servic~s shall be made as· follows: 

4.1. . T.h?. C.9ntra¢tqr: shall sµbmit mc;inthiy invoices and any attendarii rep.orts by the 
151!1 of each month'. · . . . · . . · 

4.2. 

4.3. 

- . . - . . , ~ . ' 

. Ei<p~_ns~s s~~il\'~e_reporteci for reirnbi.Jrs·ernent by budget line.!~eiji }n ~~fordance 
wi_th ~xhibit s~1 and Exhibit B-2 with invoice template supplied bylhe Sta.te. 

The Departme_nt shall make payment to the Contractor within thirty (30) days of 
receipt of invoices and reports for contract services provided pursuant to this 
Agreement. 

4.4. lrivoices and reports identified in Section 4 shall be submitted to: 

Department of f:iealth and Human Services 

Bureau of Drug and Alcohol Services 

105 Pleasant Street 

Concord, NH 03301 · 

5. Payments may be withheld pending receipt of required reports or documentation as 
identified in E,:<hibit A, Scope of Services. · 

6. A final payment request shall be submitted no later than forty (40) days after the end of 
the contract. Failure to submit the FinancialReport, and accompanying documentation, 
could result in non-payment. 

7. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 
under this Contract may be withheld, in whole or in part, in the event of noncompliance 
with aily State or Federal law, rule, or regulation applicable to the services provided, or if 
the said services have not been completed in accordance with the terms and conditions 
of this Agreement. 

8. Notwithstanding paragraph 18 of the Form P-37, General Provisions. an amendment 
limited to transfer the funds within the budget and within the price limitation, can be 
made by written agreement of both parties and may be made without obtaining·approval 
of the Governor and Executive Council. 
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SPECIAL PROVISIONS . 

0 

Contractors .Obligations: The Contractor covenants and agrees that all funds receive~ by the Contractor 
under th~ .Contract shall be used only as payment to the Co.ntractor for services provided to eligible 
individuais ~nd, in the 'furtherance of the aforesaid covenants, the Contractor hereby cqvenant~ c:!nci 
agrees as fqllows: 

1. Compliance with Federal and State Laws: If the Contractor is permitted to determ·ine the eligib"1lity 
of indi)liduals. such eligibility determination shall be made in accordance with applicable federal and 
sta'te laws, regulations, orders, guidelines. policies and procedures. 

2. Time and M~nner of Oetermlnatlon: Eligibility determinations shall be made on forms provided by 
the Department for that purpose and shall be made and remade at such times as ·are prescribed by 
the Depar:tment. · · 

3. Docum~~tatlon: In addition to t~e determination forms required by the Department, the Contractor 
shall maintain a data file on each recipient of services hereunder, which file shall,include all 
infprm~tion li.ecessary to support an eligibility determination and such other information as the 
Dep?rtmerit requests. The Co11_tractor shall fumish the Department with al! forms and documentation 
regarding eligibility determ\nations that the Department may request or require. · 

4. Fair Hearir:igs: The Contractor understands that all applicants for services hereun·der, as·well as 
indivfdual~ declared ineligible have a right to a fair hearing regarding that determination. The 
Contractor hereby covenants a0d agrees that all applicants for services shall be pennitted to fill out 
an ~pplication form ~nd that each applicant or re-applicant shall be informed of his/her right to a fair 
hearing in accordance with Department regulations. 

5. Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or 
make a payment, gratuity or offer of employment oil behalf ~f the Contractor, any Sub-Contractor or 
the State in order to innuence the performance of the Scope of Work detailed in Exhibit A of this 
Contract. The Stat~ may termin~te this Contract and any sub-contract or sub-agreement if it is 
determined that payments, gratuities or offers of employment of any kind were offered or received by 
any officials, officers, employees or agents of the Contractor or Sub-Contractor. 

6. R_~!r~a~iiY?. J:>~yrr:i~n.ts: ,Notwithstanding anything to the contrary contained in the Contract or in any 
other documen~ contract or understanding, it is expressly understood and agreed by the parties 
hereto, that no payments will be made hereunder to reimburse the Contractor for costs incurred for 
any purpose or for any services provided to any individual prior to the Effective Date of the Contract 
and no payments shall be made for expenses incurred by the Contractor for any servlces provided 
prior to the date on which the individual applies for services or (except as otherwise provided by the 
federal regulations) prior to a determination that the individual is eligible for such services. 

7. Conditions of Purchase; Notwithstanding anything to the contrary contained in. the Contract, nothing 
herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder at a rate which reimburses the Contractor in excess of the Contractors costs. at a rate 
which exceeds the amounts reasonable and necessary to assure the quality of such service, or at a 
rate which exceeds the rate charged by the Contractor to ineligible individuals or other third party 
funders for such service. If at any time during the term of this Contract or after receipt of the Final 
E)cpenditure Report hereunder, the Department shall determine that the Contractor has used 
payments hereunder to reimburse items of expense other than such costs, or has received payment 
in excess of such costs 'or in excess of such rates charged by the Contractor to ineligible individuals 
or other third party funders, the Department may elect to: 
7 .1. Renegotiate the rates for payment hereunder, in which event new rates shall be established; 
7.2. Deduct from any. future payment to the Contractor the amount of any prior reimbursement in 

excess of costs;· 
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7 .3. Demand repayment of the excess payment by the Contractor in which event failure to make . 
such repayment shall constitute an Event of Default hereunder. When the Contractor is 

. permitted to determine the eligibility of individuals for services, the Contractor agrees to 
reimburse 'the Department for all funds paid by the Department to the Contractor for services 
provided to any individual who is found by the Department to be ineligible for such services ~I 
any time during the period of retention of records established herein. 

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY: 

8. Maintenance of Records: In addition l<? the eligibility records specified above, the Contractor 
covenants and agrees to maintain the following records during the Contract Period: 
8.1. Fiscal Records: books, records, documents and other data evidencing and reflecting all costs 

and other expenses incurred by the Contractor in the performance of the Contract, and all 
income received or collected by the Contractor during the Contract Period, said records to be 
maintained in accordance with accounting procedures and practices which sufficiently and · 
property refiect all such costs and expenses, and which are acceptable to the· Department, and 
to include, withqut limitation, all ledgers, books, records, and original evidence of costs such as 
purchase requisitions and orders, vouchers, requisitions for materials, inventories, valuations of 
in-kind contributions, labor timt? cards, payrolls, and other·records requested or required by the· 
Department. 

8.2. · Statistical l3ecords: 'Statistical, enrollment, attendance or visit records for each recipient of 
.services during the Contract Period, which records shall Include all records cif application and 
eligibility (includlng all f~rrns required to detennine eligibility for each such recipient), _records 
regarding the provision of services and all invoices submitted to the Department to obtain 
payment for such services. . 

8.3. Medical Records: Where appropriate and as prescribed by the Department regulations, the 
Contractor shall retain medical records on each patient/recipient of services. 

9. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the 
agency fiscal year. II is recommended that the report be prepared in accordance with the provision of 
Office of Ma.nagement and Budget Circular A-133, "Audits of States, Local Goverr:iments, and Non 
Profit Organizations" and the provisions of Standards for Audit of Governmental Organizations, 
Programs, Activities and Functions, issued by the US General Accounting Office (GAO standards) as 
they pertain to financial compliance audits. 
9.1. Audit and Review: During the term of this Contract and the period for retention hereunder, the 

Department, the United States Department of Health and Human Services, and any of their 
designate·d representatives shall have access to all reports and records maintained pursuant lo 
the Contract for purposes of audit, examination, excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is 
understood and agreed by the Contractor that the Contractor shall be he!d liable for any stale 
or federal audil exceptions and shall return to the Department. all payments made under the 
Contract to which ex~ption has been taken or which have been disallowed because of such an 
exception. 

10. Confidentiality of Records: All information, reports, and records maintained hereunder or collected 
in connection with lh!,! performance of the services and the Contract shall be confidential and shall not 
be disclosed by the Contractor, provided however, that pursuant to slate laws and the regulations of 
the Department regarding the use and disclosure of such information, disclosure may be made to 
public officials requiring such lnfonnation in connection with their official duties and for purposes 

. directly connected to the administration of the services and lhe Contract; and provided further, that 
the use or disclosure by any party of any information concerning a recipient for any purpose not 
directly connected with the administration of the Department or the Contractor's responsibilities with 
respect to purchased services hereunder is prohibited except on written consent of the recipient, his 
attorney or guardian. 
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Notwithstanding anything to the contrary contained herein the covenanls and conditions contained in 
the Paragraph shall survive the termination of.the Contract for any reason whats'oever._ 

11. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following 
times if requested by the Department. · 
, 1 .1. Interim Financial Reports: Written interim financial reports containing a detailed descrip-tion of 

all costs and non-~llowable expenses incurred by the Contractor to the date of the report and 
containing such other information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
designated by the Department or deemed satisfactory by the Department. · 

11.2. Final Report A final report shall be submitted within thirty (30) days after the end of the term 
of this Contract. The Final Report shall be in a form satisfactory to the Department and shall 
contain a summary statement of progress toward goals and objectives stated in the Proposal 
and other information required by the Department. 

12. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the 
maximum number of units provided for in the Contract and upon payment of the price /Imitation 
hereurider, the Contract and all.the obligations of the parties hereunder (except such obligations as, 
by the temis of !he Contract are to be performed after the end of the term of this Contract~nd/or 
survive the termination of the Contract) shall terminate. provided however, that if, upon ·review of the 
flna_l Expenditure Report the Department shall disallow any expenses claimed by the Contractor as · 
costs hereunder the Department shall retain the right, at its discretion, to deduct the amount of such 
expenses as are disallowed or to recover such sums from the Contractor. 

13. Credits: AH documents, notices, press releases, research reports and other materials prepared 
during or resulting from the performance of the seNices of the Contract shall include the following 
statement: 
13.1. The preparation of thls (report, document etc.) was financed under a Contract with the State 

of New Hampshire, Department of Health and Human Services, with funds provided in part 
by the State of New Hampshire and/or such oiher funding sources as were aw1ilable or 
required, e.g., the United States Department of Health and Human services. 

14. Prior Approval and Copyright Ownership: All materials (written, video, audio) produced or 
purchased under the contract shal! have prior approval from DHHS before printing, production, 
distrjbuliQn pr use. The .DH.HS .will retain copyright ownership for any and all original materials 
produced, including, but not limited to, brochures, resource directories, protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from DHHS. ' 

15. Operation of Facilities: Compliance with Laws and Regulations: In the oper~tion of any.facilities 
for providing services, the Contractor shal! comply with all laws, orders and regulations of federal, 
stale, county and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall impose an order or duty upon the contractor with respect to the 
operation of the facmty or the provision of the services at such facility. lf any governmental license or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Contractor will procure said license or'permit, and will at all times comply with the terms and 
conditions of each such license or permit. ln connection with the foregoing requirements, the 
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall 
comply with all rules, orders, regulations, and requirements of the State Office of the Fire Marshal and 
the local fire protection agency, and shall be in conformance with local building and zoning codes, by­
laws and regulations. 

16. Equal Employment Opportunity Plan (EEOP): The Contractor will provide an Equal Employment 
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if it has 
received a single award of $500,000 or more. If the recipient receives 525,000 or more and has 50 or 
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more employees, it will maintain a current EEOP on file and submit an EEOP Certification Fo~ to the 
OCR, certifying that its EEOP is on file. For reciprerits receiving less than $25,000, or publ1,c grantees 
with fewer than 50 employees, regardless of the amount of the award, the recipient will provide an 
EEOP Certification Form to the OCR certifying it is not required to submit or maintain an EEOP. Non­
profit organizations, Indian Tribes, and medical and educational institutions are ex~mpt from the 
EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption. 
EEOP Certification Forms are available at: http://www.ojp.usdoj/abouVocr/pdfs/cert.pdf. 

17. Limited English Proficiency (LEP): As clarified by Executive Order 13166, Improving Access to 
Services for persons with Limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination on the basis of limited Engl\sh proficiency (LEP). To ensure 
compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title Vl of the Civil 
Rights Act of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meaningful access to its programs. 

18. · Pilot Program for Enhancement of Contractor Employee Whlstleblowcr Protections: The 
foll~ing sh.all apply to a_ll e<;>ntracts that exceed the Simplified Acquisition Threshold as defined in 48 
CFR 2.101 (currently, $150,000) 

CONTRACTOR EMPLOYEE WHISTLEBLOWER RIGHTS AND REQUIREMENT To INFORM EMPLOYEES OF 
WHISTLEBLOWER RIGHTS (SEP 2013) 

(a) This contract and employees working on this contract will be subject to the whistreblower rights 
and remedies in the pilot program on Contractor employee whisUeblower protections established at 
41 U.S.C. 4712 by section 828 of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L 
112-239) and FAR 3.908. . 

(b) The Contractor shall inform its employees in writing, in the predominant language of the workforce, 
of employee whistlebtower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal° Acquisition Regulation. 

(c) The Contractor shall insert the substance of this clause, including this paragraph (c). in all 
subcontracts over the simplified acquisition threshold. 

19. Subcontractors: DHHS recognizes that the Contractor may choose to use subcontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
but the Contractor shall retain ·the responsibility and accountability for the function{s). Prior to 
subcontracting, the Contractor shall evaluate the subcontractor's ability to.perform the delegated 
function(s). This is accomplished through a written agreement that specifies activities and reporting 
responsibilities of the subcontractor and provides for revoking the delegation or imposing sanctions if 
the subcontractor's performance is not adequate. Subcontractors are subject to the same contractual 
conditions as the Contractor and the Contractor is responsible to ensure subcontractor compliance 
with those conditions. 

- When the Contractor delegates a function to a subcontractor, the Contractor shall do the following: 
19.1. Evaluate the prospective subcontractor's ability to p·erform the activities, before delegating 

the function 
19.2. Have a written agreement with the subcontractor that specifies activities and reporting 

responsibilities and how sanctions/revocation will be managed if the subcontractor's 
performance is not adequate . 

19.3. Monitor the subcontractor's performance on an ongoing basis 
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19.4. Provide to DHHS an annual schedule identifying all subcontractors,·delegated functions and 
responsibilities, and when 1he subcontractor's performance will be reviewed 

19.5. DHHS shall, at its discretion, review and approve all subcontracts. 

If the Contractor identifies deficiencies or areas for improvement are identified, the Contractor shall 
take corrective action. 

DEFINITIONS 
As used in the Contract. the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 
allowable and reimbursable in accordance with cost and accounting principles established in accordance 
with state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health and Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Contractor Manual which is 
entitled "Financial Management Guidelines" and which contains the regulations goveming the financial 
activities of contractor agencies which have contracted with the State of NH to receive funds. 

PROPOSAL·. If applicable, shall mean ihe document submitted by the Contractor on a form or forms 
required by the Department and containing a description of the Services to be provided to eligible , 
individuals by the Contractor in accordance with the terms and conditions of the Contract and setting forth 
the total cost and sources of revenue for each service to be provided under the Contract. 

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that 
period of time or that specified activity determined by the Department and specified in Exhibit B of the 
Contract. 

FEDERAUSTATE LAW: Wherever federal or state laws, regulations, rules. orders, and policies, etc. are 
referred to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as 
they may be amended or revised from the time to time. · 

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative 
Services containing a compilation of all regulations promulgated pursuant to the New Hampshire 
Administrative Procedure_s Ac!. NH RSA Ch 541-A, for the purpose of implementing State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FED.ERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract will not supplant any existing federal funds available for these services. 

OOfi.111' 
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REVISIONS TO GENERAL PROVISIONS 

1. Subparagraph 4 of the General Provisions of this contract, Conditional Nature of Agreement, Is 
• replaced as fol!o~: 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the contrary, all obligations of the State 
hereunder, including without limitation, the continuance of payments, in whole or in part, 
under this Agreement· are contingent upon continued appropriation or availabllity of funds, 
including any subseguent changes to the appropriation or availability of funds affected by 
any state or federal· Iegis!ative or executive action that reduces, eliminates, or otherwise 
modifies the appropriation or availability of funding for this Agreement and the Scope of 
Services provided in Exhibit A, Scope of Services, in whole or in part. In no event shall the 
State be liable for any payments hereunder in excess of appropriated or available funds. In 
the event of a reduction, termination or modification of appropriated or available funds, the ' 
State shall have the right to withhold payment until such funds become available, if ever. The 
State· shall have the right to reduce. terminate or modify services under this Agreemflnt 
immed!ate!y upon giving the Contractor notice of such reduction, termination or modification. 
The State shall not be required to transfer funds from any other source or account into the 
Account(s) identified in block 1.6 or the Genera! Provisions. Account Number, or any other 
acco.unt •. in the event funds are reduced or unavailable. 

2. Subparagraph 10 of the General Provisions of this contract, Termination, is amended by adding the 
following language; 

10.1 The State may terminate the Agreement at any time for any reason, al the sole discretion of 
the State, 30 days aijer giving the Contractor written notice that the State is exercising its· 
option to terminate the Agreement. 

10.2 In the event of early lemilnation, the Contractor shall, within 15 days ·of notice of ear1y 
termination, develop and submit to the State a Transition Plan for services under the 
Agreement, Including but not limited to, identifying the present and future needs of cUents 
receiving servicel> under the Agreement and establishes a process to meet those needs. 

10.3 The Contractor shall fully cooperate with the Stale and shall promptly provide detailed 
information to support the Transition Plan including, but not limited to, any informa!lon or 
data requested by the Slate related to the termination of the Agreement and Transition Plan 
and shall provide ongoing communication and revisions of the Transition Plan to the State as 
requested. 

10.4 In the event that services under the Agreement. including but not limited to clients receiving 
services under the Agreement are transitioned to ha-.:tng services delivered by another entity 
inclu'ding contracted providers pr the State, the Contractor shall provide a process for 
uninterrupted delivery of services in the Transition Plan. 

10.5 Thf:. Contractor shall establish a method of notifying clients and other affected individuals 
about the transition. The Contractor shall include the proposed communications in its 
Transition Plan submitted to the State as described above. 

3. The Department reserves the right to renew the Contract for up to two (2) additional years, subject 
to the continued availabllity of funds, satisfactory performance of services and approval by the 
Governor and Executive Council. 
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n 
V 

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions. of 
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, TIiie V. Subtitle D; 41 
U.S.C. 701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 
1.11 and 1.12 of the General Provisions execute the following Certification: 

ALTERNATIVE I - FOR GRANTEES OTHER THAN lNDIVIDUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS 
US DEPARTMENT OF EDUCATION - CONTRACTORS 
US DEPARTMENT OF AGRICULTURE -CONTRACTORS 

This certificati9n is required by the regulations impiementing Sections 5151-5160 of the Drug-Free 
Workplace .A.ct of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C .. 701 et seq.). The January 31, 
1989 regulations were amended and published as Part II of the May 25, 1990 Federal Register (pages 
21681-21691). and require certification by grantees (and by inference, sub-grantees and sub-. 
contractors}, prior to award, that they will maintain a drug-free workplace. Section 3017 .630{c) of the 
regulation provides that a grantee (and by inference, sub-grantees and sub-contractors) that is a State 
may elect to make one certification to the Department in each federal fiscal year in lieu of certificates for 
each grant during the federal fiscal year covered by the certification. The certificate set out below ls a 
material representation of fact up;>n which reliance is placed when the agency awards the gf?nl. False 
certification or violation of the certification shalf be grounds for suspension of payments, suspension or 
termination of grants, or government wide suspension or debarment. Contractors using this form should 
send ii to: 

Commissioner 
NH Department of Health and Human Services 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. The grantee certifies that it will or will continue to provide a drug-free workplace by: 
1.1. Publishing a statement notifying employees that the unlawful manufadure, distribution, 

dispensing, possession or use of a controlled substance is prohibtted in the grantee's 
workplace and specifying the actions that will be taken against employees for violation of such 
prohibition; 

1.2 .. Establishing an ongoing drug-free awareness program to inform employees about 
1.2.1. The dangers of drug abuse in the workplace; 
i.22. The grantee'g policy of maintelnln:; a drug-fres workplace; 
1.2.3. Any available drug counseling; rehabilitation; and employee assistance programs; and 
1.2.4. The penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace; · 
1.3. Making ii a requirement that each employee to be engaged in the performance of the grant be 

given a copy of the statement required by paragraph (a); 
1 .4. Notifying the employee in the statement required by paragraph (a) tha~ as a condition of 

employment 'under the grant, the employee will 
1.4.1. Abide by the terms of the statement; and 
1.4.2. Notify the employer in writing of his or her conviction for a violation of a c'rirni_na! drug 

statute occurring in the workplace no later than fr,e calendar days after such 
conviction; 

1.5. Notifying the agency in writing, w·1th'in ten calendar days after rece·iv·1ng notice under 
subparagraph 1.4.2 from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including position title, to every grant 
officer on whose grant activity the convict~ employee was working, unless the Federal agency 
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has designated a central point for the receipt of such noUces. Notice shall include th~ 
identification ·numbef(s) of each affected grant; 

1.6. Taking one of th1;1 following actions, within 30 calendar days of receiving notice under 
subparagraph 1.4.2, with respect to any employee who is so conv.icted 
1.6.1. Taking appropriate personnel actjon against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilitation Act of 1973, as 
amended; or 

1.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or otii'er appropriate agency; · : . . 

1.7. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6. . . 

2. The grantee may insert in the space provided below the site(s) for the performance of work done in 
connection with the specific grant. 

Place of Perfonnance {street address, city, county, state, zip code) (list each location) 

Check □ if there are workplaces on file that are not identified here. 

Contractor Name: N~ ~sh~ 
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CERTIFICATION REGARDING LOBBYING 

0 

.. -•I•"""• 
The Contractor Identified in Section 1.3 of the General Provisions agrees to comply with i~~- ;~:ions of 
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as Identified in Sections 1.11 
and 1.12 of the General Provisions execute the following Certification:· 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS 
US DEPARTMENT OF EDUCATION - CONTRACTORS 
US DEPARTMENT OF AGRICULTURE - CONTRACTORS 

Programs (indicate applicable program covered): 
•Temporary Assistance to Needy Fam!lies under Title IV-A 
•Child Support Enforcement Program under Title !V-P 
•Socia! SeNices Block Gr:ant Program under Tille XX 
•Medicaid Program under Title XIX 
•community Services Bloc~ Grant under Title VI 
*Child Care Development Block Grant under Title IV 

The undersigned certifies, to the best of his or her knowledge and belief, that 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee-of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, continuation, renewal, amendment, or 
modification of any Federal contract, grant, Joan, or cooperative agreement (and by specific mention 
sub-grantee or sub-contractor). 

2. If any funds other than Federal appropriaied funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Memt;:>er of Congress in connection with this 
Federal contract, grant. loan, or cooperative agreement {and by specific mention sub-grantee or sub• 
contractor}, the undersigned shall complete and submit Standard Form LLL, (Disclosure Form to 
Report Lobbying, i.n accordance with its instructions, attached and identified as Standard Exhibit /=·I.) 

3. The undersigned shall require that the language of this certification be included in the award 
document for sub-awards at all tiers {including subcontracts, sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification ts a material representation of fact upon which reliance was placed when this transac\ion 
was made or entered into. Submission of this certification is a. prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 

C\JIOHHS/110713 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION 
AND OTHER RESPONSIBILITY MATTERS 

The Contractor identifi~d in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President, ·Executive Order 12549 and 45 CFR Part 76 regarding Debarment, 
Suspension, and Other ·Responsibility Matters, and further agrees to have the Contractor's · 
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following 
Certificatfe>n: 

INSTRU_CTIONS FOR CE;RTIFICATION 
1. By signing and submitting this proposal (contract), the prospective primary participant is providing the 

·certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial 
of p~rticipation in this covered transaction. If necessary, the prospective participant shall submit an 
explar'l!9tiqn 9f why it_ cannot provide _the certification. The certification or explanation will be 
cons_i~er¢d iri connection with the NH Department of Health and Human Services' {DHHS) 
deteimin_ation .whether to enter.into this transaction. However, failure or the prospective primary 
pa_rticip·~nt to·furnish a certification or an expl~nation shall disqualify such person· from ~rticipation in 
this transaction. · · · · · 

3. The ce~ificatic;in 'in !his.da~se is a mate~al representation Qf fact upon Y{hich reli,mce was placed 
when PHH~ _i;tetermined to enter into this transaction. !fit is later determined that the prospective 
prima/)' participant k11owingly·rend_ered_an erroneous certification, in addition to other remedie·s 
available lo the Federal Government, DHHS may terminate this transaction for cause.or default. 

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to 
whom this proposal (contract) is submitted if at any time the prospective primary participant learns 
that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

5. The tenns ·covered transaction." "debarred," "suspended," "ineligible," "lower tier covered 
transaction," "participant," "person," ~pri_mary covered transaction," "principal," "proposal," and 
"vol.untarily excluded,• as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules·implementing Executive Order 12549: 45 CFR Part 76. See the 
attached definitions. 

6. The prospective primary participant agrees by submitting this proposal (contract) that, should the 
proposed covered transaction be entered into, ii shall not knowingly enter into any lower tier covered 
transaction with. a person who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participation in this cc,vered transaction, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will include the 
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without modification, in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions. 

8. A participant In a covered transaction may rely upon a certification of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded 
from the c;overed transaction, unless ii knows that the certification is erroneous. A participant may 
decide the method and frequency by which it determines the eligibility of its principals. Each 
participant may, but is not required to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good faith the certification required by this clause. The knowledge and 
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0 . 

information of a participant i~ not required to exceed that which is normally possessed by a pruden·t 
person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 

. suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in 
addition to other remedies available to the Federal government, DHHS may terminate this transaction 
for cause or default. 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies to the best of its knowledge and belief. that ~ and its 

principals: 
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or agency; 
11.2. have not within a three-year period preceding this proposal (contract) b~n convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 
transaction or a contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, thef~ forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property; 

· 11.3. are not prese("ltly indicted for otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local). with commission of any of the offenses en,umerated in paragraph (l)(b) 
of this certification; and 

11.4. have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, State or loca_l) terminated for cause or defautt. 

12. Where the prospective primary participant is unable to certrfy to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal (contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting this lower tier proposal ("°ntract), the prospective lower tier participant, as 

defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals: 
13.1. are not presen~y debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from participation in this transaction by any federal department or agency. 
13.2. where the prospectiv.e lower tier par_ticipant is unable to certify to any of the above, such · 

prospective participant shall attach an explanation to this proposal (contract}. 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it will 
Include this clause entitled "Certification Regarding Debarment. Suspension. Ineligibility, and 
Voluntary Exclusion - lower Tier Covered Transactions," without modification in all lower tier covered 
transactions and in air solicitations for lower tier covered transactions. 

CUIOHHS/110713 
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. CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 
FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLEBLOWER PROTECTIONS 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

Contractor will comply, and will require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may include: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Section 3789d) which prohibijs 
recipients of federal funding under this statute from discriminating, either in employment practices or In 
the delivery of services or benefits, on the basis of race, color, religion, national origin, and sex. The Act 
requires certain recipients to produce an Equal Employment Opportunity Plan; 

- the Juvenile Ju~tice Delinquency Preventi.on Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by 
reference, the civil rights obligations of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from di~criminating, either in employment practices or in the qelivery of services or 
benefits, on the basis of race, color, religion, national origin, and sex. The Act includes Equal 
E~ployri,ent 61:i'portunhy ~Ian requirements; · . 

- the ·civil Rights Act of 1964 (42 U.S.C. Section 2000d, which prohibits recipients of federal financial 
asslstan~ from discriminating on the basis of race, color, or national origin in any program or activity); 

- the Rehabilitation Act of 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal financial 
assistance from discriminating on the basis of disability, in regard to employment and the delivery of 
services or benefits, in any program or activity; 

- the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits 
discrimination and ensures equal opportunity for persons with disabilities in employment, State and local 
government services, public accommodations, commercial facilities, and transportation; 

- the Education Amendments of 1972 (20 U.S.C. Sections 1681, 1683, 1685-86), which prohibits 
discrimination on the basis of sex in federally assisted education programs; 

- the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohibits discrimination on the 
basis of age in programs or .activities receiving Federal financial assistance. It does not include 
employment discrimination; 

- 28 C.F.R. pt. 31 (U.S. Department of Justice Regulations - OJJDP Grant Programs); 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations - Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures); Executive Order No. 13279 (equal protection of the laws for faith-based and community 
organizations); Exec_utive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships wlth fatth-based and neighborhood organizations; 

- 28 C.F.R. pt. 38 (U.S. Department of Justice Regulations - Equal Treatment for Faith-Based 
Organizations); and Whistle blower protections 41 U.S .C. §4712 and The National Defense Authorization 
Act (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the Pilot Program for 
Enhancement of Contract Employee Whistlebl_ower Protections, which protects employees against 
reprisal for certain whistle blowing activities in connection with federal grants and contracts. 

The certificate set out below is a material representation of fact upon which reliance is placed when the 
agency awards the grant. '.False certification or violation of the certification shall be grounds for 
suspension of payments, suspension or termination of grants, or government wide suspension or 
debarment. 
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In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the grounds of race, color, religion, national origin, or sex 
against a recipient of funds,-the recipient will forward a copy of the finding to the Office for Civil Rights, to 
the appli~ble contracting agency or division within the Department of Health and Human Services: and 
to the Department of Health and Human Services Office of the Ombudsman. 

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of- the Contractor's 
representative as identified in Sections 1.11 and 1.12 of the General Provisions. to execute the following 
certification: 

l. By signing and subm'1tting th'rs proposal (contraci) the Contractor agrees to comply with the provisions 
indicated above. 

Contractor Name: P\\---fu-~ 

Date/ 
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CERTIFICATION REGARDING ENVIRONMENT AL TOBACCO SMOKE 

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 
{Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or 
contracted for by an entity and used routinely or regularly for the provisi~n of health, 'day care, education, 
or library services to children under-the age of 18, if the services are funded by Federal programs either 
direcUy or through State or local governments, by Federal grant. contract, loan, or loan guarantee. The 
law does not apply to children's services provided in private residences, facilities funded solely by 
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure 
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to 
$1000 per day and/or the imposition of an admi_nistrative compliance order on the responsible entity. 

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's 
representative as identified in Seclio('l 1.11 and 1.12 of the General Provisions, to execute the following 
certification: 

1. By. signing and submitting this contract, the Contractor agrees to make reasonable efforts to c;omply 
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994 .. 
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HEAL TH INSURANCE PORTABLITY ACT 
BUSINESS ASSOCIATE AGREEMENT 

The Contractor identified in Section 1.3 of the ~eneral Provisions of the Agreement agrees to 
comply with the Health Insurance Portability and Accountability Act. Public Law 104-191 and 
with the Sta!')~ards for Privacy and Security of Individually Identifiable Health tnformation, 45 
CFR Parts 160 and 164 applicable to.business associates.· As defined herein, "Business 
Associate~ shall mean the Contractor and subcontractors and agents of the Contractor that · 
receive, use or h~ve access to protected health information under this Agreement and "Covered 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. •sreach" shall have the same meaning as the term "Breach" in section 164.402 of Title 45, 
Code of Federal Regulations. 

b. uausiness Associate" has the meaning given such term in section 160.103 of Title 45, Code 
of Federal R~ulations. 

c. "Covered Entity" has the meaning given such term in section 160.103 of Title 45, · 
Code of Fed~ral Regulations. 

d. "Designated Record Set" shall have the same meaning as the term "desig.nated record ser 
in 45 CFR Section 164.501. 

e. "Data Aggregation" shall have the same meaning as the term "data aggregation" in 45 CFR 
Section 164.501. 

f. "Health Care Operations• shall have the same meaning as the term "health care operations" 
in 45 CFR Section 164.501. 

g. "HITECH Act" means the Health Information Technology for Economic and Clinical Health 
Act, TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HIPAA" means the Health Insurance Portability and Accountabillty Act of 1996, Public Law 
104-191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. -

i. "Individual" shall have the same meaning as the term "individual' in 45 CFR Section 160.103 
and shall include a person who qualifies as a personal representative in accordance with 45 
CFR Section 164.501 (g). 

j. "Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 CFR Parts 160 and 164, promulgated under•HlPAA by the United States 
Department of Health and Human Services. 

· k. "Protected Health Information" shall have the same meaning as the term "protected health 
information" in 45 CFR Section 160.103, limited to the information created or received by 
Business Associate from or on behalf of Covered Entity. 

3/2014 Exhibit I 
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I. "Required by Law" shall have the same meaning as the term ·required by law" in 45 CFR 
Section 15·4 .103. 

m. "Secretart shall mean the Secretary of the Department of Health and Human Services or 
his/her designee. 

n~ ·securjty Rule" shall mean the Security Standards for the Protection of Electronic Protected 
Health Information at 45 CFR Part 164, Subpart C, and amendments thereto. 

o. "Unsecured Protected Health Information" means protected health information that is not 
secyred by a technology standard that renders protected health information unusable, 
un~dable, or indecipherable to unau!horized individuals and is developed or endorsed by 
a standards developing organization that is accredited by the American National Standards 
Institute·. · 

p. Otber Definitions - All terms not otherwise defined herein shall have the meaning _ 
~tablished under 45 C.F.R. Pans 160, 162 and 164, as amended from time to.time, and the 
HITECH 
Act. 

(2) Business Associate Use and Disclosure of Protected Health lnfonnatlon. 
. . 

a. Business Associate shall not use, disclose, maintain or transmit Protected Health 
Information (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but not limited to all 
its directors, officers, employees and agents, shall not use, disclose, maintain or trc;insmit 
PHI_ in any mann~r that would constitute a violation of the Privacy and Security Rule. 

b. Business Associate may use or disclose PHI: 
I. For the proper management and administration of the Business Associate; 
II. As required by law, pursuant to the tenns set forth in paragraph d. below; or 
Ill. For data aggregation purposes for the health care operations of Covered 

Entity. 

c. To the extent Business Associa\e is permitted under the Agreement to disclose PHI to a· 
third party; Business Associate must obtain, prior to making any· such disclosure, (0 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose for which it was 
disclosed to the third party; and (ii) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

d. The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI in response to a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 
to seek appropriate relief. If Covered Entity objects to such disclosure, the Business 
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Associate shall refra.fn from disclosing the PHl until Covered Entity has exhausted all 
remedies. 

e. If tt,e 9C?V~red Entity notifies the ~usiness Ass_ociate that Covered Entity _has _cigreed tq· 
be bound by .1'9µitional r~strictions over arid above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy an_d Security Rule, the Business A~sociate 
shall be bound by such additional restrictions and shall not disclose PHI in violation of 
such additional restri~f eris and shall abide by any additional security safeguards. 

(3) Obllg~tions a~~ Activities of Business Associate. 

a. The Susine_ss f\ssoci*e shall notify the Covered Entity's Privacy Officer immediately 
after the Bus)nes~ Associate becomes aware 9f any use or disclosure of protectaj 
health information not prqvlded for by the Agreement including breaches of unsecured 
protected hea.!th infqrrn;:ition and/or any security incident that may have an impact or:i the 
protected h~lth informat(?n of the Covered Entity. -
. . . 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
awar~ of any of the above· situations. The risk assessment shall include, but not be 

·limited to: 

o ·rhe nature and extent of the protected hearth information involved, including the 
types of identifiers and the likelihood of re-identification; 

o . The unauthori~ed person used the protected health information· or to whom the 
disclosure was made; 

o Whethef the prptecteci health information was actually acquir~ or viewed 
o The extent to which the risk to the protected health information has been 

mitiQated_. 

The Business Associate shall complete the risk assessmer,t_witt,in ~B_hou~~ of_!bE? 
breach·ancf.imme<:ffateiy report the findings cf the risk assessment in writing to the 
Covered Entity. · 

c. The Business Associate shall comply with all sections of the Privacy, Secuiity, and 
Breach Notification Rule. 

d. Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure of PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPAA and the Privacy and 
Security Rule. 

e. Business Associate shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, to agree in writing to adhere to the same 
restrictions and conditions on the use and disclosure of PHf contained herein, including . 
the duty to return or destroy the PHI as provided under Section 3 (l). The Covered Entity 
shall be considered a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receiving PHI 
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f. 

g. 

h. 

i. 

j. 

k. 

. I. 

-3/2014 

pursuant to this Agreement, with rights of enforcement and Indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P"37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five (5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its offices all 
records, books, agreements, policies and procedures relating to the use and disclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Assoclate's compliance with the terms of the Agreement. 

Within ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI in a Designated Record Set to the 
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of receiving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained in a Designated Record 
Set, the Business Associate shall make such PHI available to Covered Entity for 
amendment and Incorporate any such amendment to enable Covered Entity to fulfill Its 
oj)ligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures of PHI and information related to 
such disclosures as would be required for Covered Entity to respond to a request by an 
individual for an accounting.of disclosures of PHI in accordance with 45 CFR Section 
164.528. 

VVith!n ten (10) business days of receiving a written request from Covered Entity for a 
request for an accounting of disclosures of PHI, Business Associate shall make availqble 
to Cover~ Entity such information as Covered Entity may require to fulfill its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendment. of, or accounting of PHI 
directly from the Business Associate, the Business Associate shall within two (2) 

. business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility of responding to forwarded requests. However, if forwarding the 
individual's request to Covered Entity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule, the Business Associate 
st:iall instead respond to the individual's request as required by such law and notify · 
Covered Entity of.such response as soon as practicable. · 

VVithin ten (10) business days of termination of the Agreement, for any reason, the 
~usiness Associate shall return or destroy, as specified by Covered Entity, all PHI 
received from, or created or received by the Business Associate in connection with the 
Agreement, and shall not retain any copies or back-up tapes of such PHI. If return or 
destruction is not feasible, or the disposition of the PHI has been otheNJise agreed to in 
the Agreement, Business Associate shall continue to extend the protections of the 
Agreemen~ to such PHI and limit further uses and disclosures of such PH! to those 
purposes that" make the return or destruction infeasible, for so long as Business 
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Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or a11 PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

{4) Obligations of Covered Entltv 

a. Covered Entity shall notify Business Associate of any changes or limitation(s) in its 
Notice of Privacy Practices provided to individuals in accordance with 45 CFR Section 
164.520, to the extent that such change or limitation may affect Business Associate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notify Business Associate of any changes in, or revocation 
of permission provided to Qovered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed-to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or-disclosure of 
PHI. 

(5) Termination for Cause 

In addition to Paragraph 10 of the standard terms and conditions (P-$7) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit I. The Covered Entity may either immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible, Covered Entity shall report the 
violation to the Secretary. 

(6) Miscellaneous 

a. Definitions and Regulatory References. All terms used, but not otherwise defined herein, 
shall have.the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section in the Privacy and Security Rule means the Section as in effect or as 
amended, 

b. Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as ·1s necessary for Covered 
Entity to comply with the changes in the requirements of HIPAA, the Privacy and 
Security Rule, and applicable federal and state law. 

c. Data Ownership. The Business Associate acknQwledges that it has no ownership rights 
with respect to the PH1 provided by or created on behalf of Covered Entity. 

d. Interpretation. The parties agree that any a·mbiguity in the Agreement shall be resolved 

3/2014 
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e. 

f. 

Segregation. If any term or condition of this Exhibit I or the application thereof to·any 
person(~) or circurrysJance is held invalid, such invalidity shall not affect other t~nns or 
conditions which can be given effect without the invalid term or condition; to this end the 
terms and conditions of this Exhibit I are declared severable. 

Survival. Provisions In this Exhibit I regarding the use and disclosure of PHI, return or 
destl1.lction of PHI, extensions of the protections of the Agreement in section (3) I, the 
defense and indemnification provisions of section (3) e and Paragraph 13 of the 
standard terms and conditions (P~37), shall survive the termination of the Agreement. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Exhibit I., 

The State 

Signature of Authorized Representative ture of Authorized Representative 
.... ,,.---. '~-t-~ ~ s -+-i)J<._ 

Name of uthorize~ Representative 

D ,~ v c.- r--or 
Title of Authorized Representative 

Date 
;;:/~\ ,-, 

312014 

1&:~s~ C. Gu-u"' 
Na.me of Authorized Representative 

~~vt:J)ac:b, 
Title ofAu horized Representative 

E.xhib!t I 
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• C5RTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY ANO TRANSPARENCY 
ACT (FFATA) COMPLIANCE 

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees of individual 
Federal grants equal to or greater than $25,000 and awarded on or after October 1, 2010, to report on 
data related to executive compensation and associated first.tier sub-grants of $25,000 or more. lf the 
initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over 
$25,000, the award is subject lo the FFATA reporting requirements, as of the date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the 

Department of Health and Human Services (DHHS) must report the following information for any 
subaward or contract award subject to the FFATA reporting requirements: ' 
1. Name of entiiy 
2. Amount of award 
3. Funding agency 
4. NAICS ccx:le for contracts I CFDA program number for grants 
5. Program source 
6. Award title descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of performance 
9. Unique identifier of the entity (DUNS#) 
10. Total compensation and names of the top fwe executives if: 

10.1. More than 80% of annual gro~ revenues are from the Federal government, and those 
revenues are greater than $25M annually and 

10.2. Compensation information is not already available through reporting to the SEC. 

Prime grant recipients mul?I submit FFATA required data by the end of the month, plus 30 days, in which 
the award or award amendment is made. , · 
The Contractor Identified In Section 1.3 of the General Provisions agrees to comply with the provisions or 
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), and further agrees 
lo have the Contractor's representative, as identified in Section's 1.11 and 1.12 of the General Provisions 
execute the following Certification: · 
The below named Contractor agrees to provide needed information as outlined above to the NH 
Department of Health and Human Services and to compty with all applicable provisions of the Federal 
Financial Accountability and Transparency Act. 

Date( 7 

C\J/OH/fS/110713 

Contractor Name: µ.v--·le'b. ~~ 

~-s!H 
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FORM A 

As the Contractor identified in Section 1.3 of the General Provisions, l certify that the responses to the 
below listed questions are true and accurate. 

1. · The DUNS number for your entity is: 1 kY 8' 3'5"' YY. \? 
2. In your business or organization's preceding completed fiscal year, did your business or organization 

receive {1) 80 percent or more of your annual gross revenue ln U.S. federal contracts, subcontracts, 
loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual 
gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or 
cooperative agreements? -»-NO ___ YES 

If the answer ~o #2 above Is NO, stop here 

IF the answer to #2 abov~ is YES, please answer the following: 

3. Does the pubfic have access to information about the compensation of the executives In your 
business or organiza~on through periodic reports filed under section 13(a) or 15(d) of the Securities· 
'Exchange Act of 1934 (15 U.S.C.78m{a), 78o{d)) or section 6104 of the Internal Revenue Code of 
1986? 

___ NO ___ YES 

If the answer to #3 above is YES, st~p here 

If the answer to #3 above is NO, please answer the following: 

4. The names and compensation of the five most highly compensated officers in your business or 
organization are as follows: 

Name: 

Name: 

Name: 

Name: 

Name: 

CUIDHHS/110713 

Amount: 

Amount: 

Amount: 

Amount: 

Amount: 

Exhibit J - Certification Regarding the Federal Funding 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

State of New Hampshire 
Department of Health and Human Services 

Amendment #3 

This 3rd Amendment to the Substance Misuse Prevention Direct Services contract is by and between the 
State of New Hampshire, Department of Health and Human Services ("State" or "Department") and The 
Upper Room, A Family Resource Center ("the Contractor"), a nonprofit with a place of business at 36 
Tsienneto Road, Derry, NH 03038. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on June 21, 2017, (Late Item #8), as amended on June 20, 2018, (Item #37), as amended June 24, 2020, 
(Item #35), the Contractor agreed to perform certain services based upon the terms and conditions 
specified in the Contract as amended and in consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upon written agreement of the parties and approval from the Governor and Executive Council; and 

WHEREAS, the parties agree to extend the term of the agreement, increase the price limitation, or modify 
the scope of services to support continued delivery of these services; and 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2022 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$475,291 

3. Add Exhibit A, Scope Of Services, Subsection 1.9, to read: 

1.9. The Contractor shall participate in monthly compliance meetings with the Department. 

4. Add Exhibit A, Scope Of Services, Subsection 1.10, to read: 

1.10. The Department shall annually perform file reviews of the Contractor operations to ensure 
compliance with applicable federal and state laws. 

5. Add Exhibit A, Scope Of Services, Subsection 1.11, to read: 

1.11. The Department shall provide quarterly training and technical assistance to the Contractor. 

6. Modify Exhibit B, Method and Conditions Precedent To Payment, Section 4, Paragraph 4.1., to 
read: 

4.1. The Contractor shall submit an invoice and supporting documents to the Department no 
later than the fifteenth (15th) working day of the following month. The Contractor shall: 

4.1.1. Ensure the invoice is presented in a form that is provided by the Department or is 
otherwise acceptable to the Department. 

4.1.2. Ensure the invoice identifies and requests reimbursement for authorized expenses 
incurred in the previous month. 

4.1.3. Provide supporting documentation of authorized expenses that may include, but is 
not limited to, time sheets, payroll records, receipts for purchases, and proof of 
expenditures, as applicable. 

4.1.4. Ensure the invoice is completed, dated and returned to the Department with the 
supporting documentation for authorized expenses, in order to initiate payment. 

RFP-2017-BDAS-01-SUBST-02-A03 
A-S-1.0 

The Upper Room, A Family Resource Center 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

7. Add Exhibit B, Method and Conditions Precedent To Payment, Section 9, to read: 

9. For the purposes of this Agreement: 

9.1. The Department has identified the Contractor as a subrecipient, in accordance with 

2 CFR 200.331. 

8. Add Exhibit B-5 Budget - Amendment #3, which is attached hereto and incorporated by reference 
herein. 

RFP-2017-BDAS-01-SUBST-02-A03 
A-S-1.0 

The Upper Room, A Family Resource Center 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

All terms and conditions of the Contract and prior amendments not modified by this Amendment remain 
in full force and effect. This Amendment shall be effective July 1, 2021, subject to Governor and Executive 
Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 

6/10/2021 

Date 

6/10/2021 

Date 

RFP-2017-BDAS-01-SUBST-02-A03 

A-S-1.0 

Department of Health and Human Services 

~

OocuSigned by: 

~Fa 
ED9D05B04C63442 

Name: Katj a Fox 

Title: Di rector 

The Upper Room, A Family Resource Center 

l~c:~igjed by: 

~1r~::t, 
Title: Executive Director 

The Upper Room, A Family Resource Center 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution. 

6/10/2021 

Date 

OFFICE OF THE ATTORNEY GENERAL 

Na~~~~flfg'tl-"rne P1 nos 
Title: Attorney 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at the Meeting on: _______ (date of meeting) 

Date 

RFP-2017-BDAS-01-SUBST-02-A03 

A-S-1.0 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

The Upper Room, A Family Resource Center 
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Exhibit 8-5 - Amendment #3 

New Hampshire Department of Health and Human Services 
COMPLETE ONE BUDGET FORM FOR EACH BUDGET PERIOD 

Instructions: Fill out the Direct/Indirect columns only for Contractor Share (if applicable) and Funded by DHHS. Everything else will automatically populate. 

Contractor Name: The Upper Room, A Family Resource Center 

Budget Request for: Substance Misuse Prevention Direct Services 

Budget Period: SFY 2022 

Lint!Mm 
1. Total Salarv/Waqes 
2. Emplovee Benefits 
3. Consultants 
4. Eauioment· 

Rental 
Repair and Maintenance 
Purchase/Deoredat1on 

5. Suool1es 
Educational 
Lab 
Pharmacv 
Medical 
Office 

6. Travel 
7. Occuoancv 
8. Current Exoern,es 

Telephone 
Postage 
Subscriot1ons 
Audit and Leaal 
Insurance 
Board E:k'.nenses 

9. Software 
10. Ma1k.etino/Commurncat1ons 
11. Staff Education and Tram111Q 
12. Subcontracts/AQreements 
13. Ott1er boe,:,;f!i, t!•:\!.llh rrk1ndatory) 

TOTAL 
Indirect As A Percent of Direct 

The Upper Room, A Family Resource Center 
R FP-2017-BDA S-01-SUBST-02-A03 
Exhibit B-5 - Amendment #3 
Page 1 of 1 

Direct 
$ 63.104.00 
$ 10,588.00 

s 
$ 
$ 
$ 4.445.00 
$ 
$ 
$ 1,000.00 
$ 
$ 
$ 
$ 1,275.00 
$ 401.00 
s 2,100.00 
$ 
$ 696.00 
$ 125.00 
$ 400.00 
$ 1,125.00 
$ 1,200.00 
$ 
$ 
$ 275.00 
$ 375.00 
$ 
$ 
$ 

$ 
$ 

$ 87,109,00 

T OUII -Proaram Cost 

ln<lireCI 
$ 
s 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
s 
$ 
$ 
s 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

$ 
$ 
s 
$ 

0.0% 

Contractor ShaN! / Match 
Total D1nwt ·•-•t Total 

$ 63,104.00 $ $ $ 
$ 10,588.00 $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ 4,445.00 $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ 1.000.00 $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ 1,275.00 $ $ $ 
$ 401.00 $ $ $ 
$ 2,100.00 $ $ $ 
$ $ $ $ 
$ 696.00 $ $ $ 
$ 125.00 $ $ $ 
$ 400.00 $ $ $ 
$ 1,125.00 $ $ $ 
$ 1,200.00 $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ 275.00 $ $ $ 
$ 375.00 $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ $ $ $ 
$ $ $ $ 

$ 87,109.00 $ $ $ 

Funded bv DHHS contract share 
Direct ln<lireet Total 

$ 63,104.00 $ $ 63,104.00 

$ 10,588.00 $ $ 10,588.00 
$ $ $ 
$ $ $ 
$ $ $ 
$ 4,445.00 $ $ 4,445.00 
$ $ $ 
$ $ $ 
$ 1,000.00 $ $ 1,000.00 
$ $ $ 

$ s $ 
$ $ $ 

$ 1,275.00 $ $ 1,275.00 
$ 401.00 $ $ 401.00 

$ 2,100.00 $ $ 2.100.00 
$ $ $ 
$ 696.00 $ $ 696.00 
$ 125.00 $ $ 125.00 
$ 400.00 $ $ 400.00 
$ 1,125.00 $ $ 1,125.00 

$ 1,200.00 $ $ 1,200.00 

$ $ $ 
$ $ $ 
$ 275.00 $ $ 275.00 
$ 375.00 $ $ 375,00 
$ $ $ 
$ $ $ 

$ s s 
$ $ s 
$ s $ 

$ 87,109.00 $ $ 87,109.00 

~ 
Contractor Initials __ _ 

6/10/2021 
Date __ _ 
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State of New Hampshire 

Department of State 

CERTIFICATE 

I, William M. Gardner, Secretary of State of the State of\iew Hampshire, do hereby certify that THE UPPER ROOM, A FAMILY 

RESOURCE CENTER is a New Hampshire Nonprofit Corporation registered to transact business in New Hampshire on July 30, 

I 986. I further certify that all fees and documents required by the Secretary of State's office have been received and is in good 

standing as far as this office is concerned. 

Business ID: 81048 

Certificate Number: 0005379131 

IN TESTIMONY WHEREOF, 

I hereto set my hand and cause to be affixed 

the Seal of the State ofNew Hampshire, 

this 9th day of June A.O. 2021. 

William M. Gardner 

Secretary of State 
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CERTIFICATE OF AUTHORITY 

I, _________ Mathew Solso _____________ , hereby certify that: 
of the elected Officer of the Corpc 0 a:ioniLLC. cannot be cont:act 

1. I am a duly elected Clerk/Secretary/Officer of _The Upper Room, a Family Resource Center __ . 

2. The following is a true copy of a vote taken at a meeting of the Board of Directors/shareholders, duly called and 
held on May 25, ___ , 20_21_, at which a quorum of the Directors/shareholders were present and voting. 

VOTED: That _Charlene Puzzo(President), Mathew Solso (President Elect), Tyler Hall (Treasurer) or Robbie St 
Amand (Secretary) ______________________ (may list more than one person) 

and Title of Contract Signato:yl 

is duly authorized on behalf of _____ The Upper Room _______ to enter into contracts or 
agreements with the State 

of 

of New Hampshire and any of its agencies or departments and further is authorized to execute any and all 
documents, agreements and other instruments, and any amendments, revisions, or modifications thereto, which 
may in his/her judgment be desirable or necessary to effect the purpose of this vote. 

3. I hereby certify that said vote has not been amended or repealed and remains in full force and effect as of the 
date of the contract/contract amendment to which this certificate is attached. This authority remains valid for 
thirty (30) days from the date of this Certificate of Authority. I further certify that it is understood that the State of 
New Hampshire will rely on this certificate as evidence that the person(s) listed above currently occupy the 
position(s) indicated and that they have full authority to bind the corporation. To the extent that there are any 
limits on the authority of any listed individual to bind the corporation in contracts with the State of New Hampshire, 
all such limitations are expressly stated herein. 

Dated:_5/27/2021 

Rev. 03/24/20 

Signature of Elected Officer 
Name: Mathew Solso 
Title: President Elect 
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theUpper Room 

a femrty resource c.nter 

The Upper Room Family Resource Center 

36 Tsienneto Road Derry, New Hampshire 03038 
(603) 437-8477 www.urteachers.org 

BOARD OF DIRECTORS 

Tyler Hall, Treasurer 

The Upper Room Board of Directors voted unanimously to give Brenda Guggisberg, the duly 

appointed Executive •irector the authority to conduct all business of The Upper Room effective 

August 2016. 

Tyler Hall, 
Treasurer 

6/14/2021 

Date 
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ACORD® CERTIFICATE OF LIABILITY INSURANCE I 

DATE (M M/DD/YYYY) 

~ 05/25/2021 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}, AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed. 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 

this certificate does not confer rights to the certificate holder in lieu of such endorsement{s). 

PRODUCER CONTACT Janice Jobin NAME: 

FIAi/Cross Insurance ;l)gNJ
0 

Ext\: (603) 669-3218 / ;fi~. Nol: (603) 645-4331 

11 00 Elm Street E-MAIL Manch.certs@crossagency.com ADDRESS: 

INSURER(S) AFFORDING COVERAGE NAIC# 

Manchester NH 03101 INSURER A: Philadelphia Indemnity Ins Co 18058 

INSURED INSURER B: NorGuard Ins Co 31470 

The Upper Room a Family Resource Center INSURER C: 

36 Tsienneto Road INSURER D: 

P.O. Box 1017 INSURER E: 

Derry NH 03038 INSURER F: 

COVERAGES CERTIFICATE NUMBER· 20-21 All Lines REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

POLICY EFF l~~~c\%~1 LTR INSD WVD POLICY NUMBER IMM/DD/YYYYl LIMITS 

X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000 
t--D CLAIMS-MADE [81 OCCUR 

DAMAGE TO RENTED 

t--
PREMISES (Ea occurrence) s 1,000,000 

t--
MED EXP (Any one person) $ 20,000 

A PHPK2126778 07/01/2020 07/01/2021 PERSONAL & ADV INJURY $ 1,000,000 
t--

GEN'LAGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE $ 3,000,000 

f:8j POLICY □ m?T □ LDC PRODUCTS· COMP/OP AGG $ 3,000,000 

OTHER Sexual/Physical Abuse s 1,000,000 

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $ 1,000,000 tEa accidenti 
t--

ANY AUTO BODILY INJURY (Per person) $ 
t--

OWNED - SCHEDULED A AUTOS ONLY AUTOS 
PHPK2126778 07/01/2020 07/01/2021 BODILY INJURY (Per accident) $ 

x HIRED ~ NON-OWNED rPRe?~Zc~Je~t~AMAGE $ 
AUTOS ONLY AUTOS ONLY t--

s 

~ UMBRELLA LIAB ~ OCCUR EACH OCCURRENCE $ 1,000,000 

A EXCESS LIAB CLAIMS-MADE PHUB720283 07/01/2020 07/01/2021 AGGREGATE $ 1,000,000 

DED I XI RETENTION s 1o,ooo s 
WORKERS COMPENSATION XI ~~fTUTE I I OTH· 
AND EMPLOYERS' LIABILITY ER 

YIN 

B 
ANY PROPRIETOR/PARTNER/EXECUTIVE 0 N/A UPWC128060 (3a.) NH 07/01/2020 07/01/2021 E.L. EACH ACCIDENT $ 1,000,000 
OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) E.L. DISEASE· EA EMPLOYEE $ 1,000,000 
If yes, describe under 

$ 1,000,000 DESCRIPTION OF OPERATIONS below E.L. DISEASE· POLICY LIMIT 

Limit $1,000,000 
Professional Liability 

A PHPK2126778 07/01/2020 07/01/2021 

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

State of New Hampshire Department of Health and Human Services ACCORDANCE WITH THE POLICY PROVISIONS. 

129 Pleasant Street 
AUTHORIZED REPRESENTATIVE 

Concord NH 03301 &~ f,u4~$L;1 '4AZ cRrs 
I 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 
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; /;0; c/ .. 1 ~, 

Mission Statement of The Upper Room, a Family Resource Center 
36 Tsienneto Road 
Derry, NH 03038 

Founded: 1986 

The Upper Room, serves our community by executing it's mission of: 

"Strengthening individuals and families by providing them with the 
education, services and resources needed to lead healthy self-sufficient 
lives'~ 
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 

Audited Financial Statements 

PENCHANSKY . CO. PLLC 
CERTlflED PUBLIC ACCOUNTANTS 

For The Fiscal Years Ended 
June 30, 2020 and 2019 
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P E N C H A N S K Y I ;_,,.,,,, C 0. PL L c 
CERTIFIED PUBLIC ACCOUNTANTS 

l1'11)EPENDENT AUDITOR'S REPORT 

To the Board of Directors of 
The Upper Room, A Family Resource Center 
Derry, New Hampshire 

We have audited the accompanying financial statements of The Upper Room, A Family 
Resource Center (a nonprofit organization), which comprise the statements of financial position 
as of June 30, 2020 and 2019, and the related statements of activities and changes in net assets, 
functional expenses, and cash flows for the years then ended, and the related notes to the 
financial statements. 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements 
in accordance with accounting principles generally accepted in the United States of America; this 
includes the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of financial statements that are free from material misstatement, 
whether due to fraud or error. 

Auditor's Responsibility 

Our responsibility is to express an opinion on these financial statements based on our audits. We 
conducted our audits in accordance with auditing standards generally accepted in the United 
States of America. Those standards require that vve plan and perform the audit to obtain 
reasonable assurance about whether the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditor's 
judgment, including the assessment of the risks of material misstatement of the financial 
statements, whether due to fraud or error. In making those risk assessments, the auditor considers 
internal control relevant to the entity's preparation and fair presentation of the financial 
statements in order to design audit procedures that are appropriate in the circumstances, but not 
for the purpose of expressing an opinion on the effectiveness of the entity's internal control. 
Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness 
of accounting policies used and the reasonableness of significant accounting estimates made by 
management, as \Vell as evaluating the overall presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a 
basis for our audit opinion. 

-1-

70 Stark Street / Manchester / New Hampshire 03101 / 603-647-2400 / In Nashua 595-8600 / Fax 647-6495 
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Opinion 

In our opinion, the financial statements referred to above present fairly, in all material respects, 
the financial position of The Upper Room, A Family Resource Center as of June 30, 2020 and 
2019, and the changes in its net assets and its cash flows for the years then ended in accordance 
with accounting principles generally accepted in the United States of America 

(~>f""~-h-~.----,j 1 (.J r LL C.. 

Penchansky & Co., PLLC 
Certified Public Accountants 
Manchester, New Hampshire 

October 15, 2020 

PENCHANSKY CO. Pl.LC 
CERTIFIED PUBLIC ACCOUNTANTS 

-2-
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 

Statements of Financial Position 

As of June 30, 

Assets 

Without With 2020 2019 
Donor Donor 

Restrictions Restrictions Totals Totals 

Current Assets: 

Cash and Equivalents $1,001,952 $ 63,000 $ 1,064,952 $ 740,099 
Accounts Receivable 106,273 0 106,273 86,350 
Prepaid Expenses 6,668 0 6,668 2,193 

Total Current Assets 1,114,893 63,000 1,177,893 828,642 

Fixed Assets: 

Leasehold Improvements 80,755 0 80,755 53,371 
Equipment and Furniture 71,773 0 71,773 54,542 

Less: Accumulated Depreciation (70,515) 0 (70,515) (58,240) 

Net Fixed Assets 82.013 0 82.013 49,673 

Total Assets $ 1,196,906 $ 63.000 $ 1,259,906 $ 878,315 

-Continued on Next Page-

See Notes and Independent Auditor's Report 

CO. PLLC 
CERTIFIED PUBLIC ACCOUNTANTS 
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 

Statements of Financial Position 

As of June 30, 

Liabilities and Net Assets 

·without \Vith 2020 
Donor Donor 

Restrictions Restrictions Totals 

Current Liabilities: 

Accounts Payable $ 19,608 $ 0 $ 19,608 
Other Current Liabilities 3,533 0 3,533 
Accrued Payroll and Taxes 36,387 0 36,387 
Note Payable Current - PPP 112,100 0 112,100 

Total Liabilities 171,628 0 171,628 

Net Assets: 

Total Net Assets 1,025,278 63.000 1.088.278 

Total Liabilities and N ct Assets $1,1962906 $ 632000 $ 1,2592906 

See Notes and Independent Auditor's Report 

-4-

CO. PLLC 
CERTIFIED PUBLIC ACCOUNTANTS 

2019 

Totals 

$ 19,348 
2,870 

23,879 
0 

46,097 

832.218 

$ 8782315 
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Statements of Activities and Changes in Net Assets 

For The Years Ended June 30, 

·without With 2020 2019 
Donor Donor 

Restrictions Restrictions Totals Totals 

Revenue and Support: 

Grants and Contracts $ 710,774 $ 63,000 $ 773,774 $ 738,137 
Contributions 81,206 0 81,206 30,323 
Program Revenue 15,968 0 15,968 30,077 
Fundraising - Gaming, Net 41,467 0 41,467 90,204 
Fundrasing - Auction and Other 142,501 0 142,501 130,385 
Rental Income 2,640 0 2,640 1,990 
Interest 4,634 0 4,634 2,888 
In Kind Contributions 138,874 0 138,874 182,864 
Net Assets Released from Restrictions: 

Satisfaction of Donor Stipulations 82,744 (82,744) 0 0 

Total Revenue and Support 1,220,808 (19,744) 1,201,064 1,206,868 

Expenses: 

Progra..rn Services 770,688 0 770,688 804,267 
General and Administrative 110,799 0 110,799 100,565 
Fundraising 63 517 0 63,517 43,017 

Total Expenses 945,004 0 945,004 947,849 

Changes in in Net Assets 275,804 (19,744) 256,060 259,019 

Net Assets - Beginning of Period 749,474 82,744 832,218 573,199 

Net Assets - End of Period $ 1,025,278 $ 63,000 $ 1,088,278 $ 832,218 

See Notes and Independent Auditor's Report 

-5-
PENCHANSKY I 
CERTIFIED PUBLIC ACCOUNTAN7S 
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Statements of Functional Expenses 

For The Years Ended June 30, 

Program Management Fund 2020 
Services and General Raising Totals 

Expenses: 

Salaries and Wages $ 444,254 $ 87,620 $ 22,296 $554,170 
Payroll Taxes 33,761 6,785 1,727 42,273 
Employee Benefits 16,913 1,432 357 18,702 
Supplies 21,599 3,550 803 25,952 
Repair and Maintenance 26,317 1,258 854 28,429 
Office 8,573 7,351 1,330 17,254 
Utilities 29,481 262 81 29,824 
Professional Fees 19,773 1,457 2,565 23,795 
Insurance 8,479 222 90 8,791 
Postage and Printing 1,097 427 504 2,028 
Travel and Conferences 8,360 312 0 8,672 
Merchant Account Fees 1,055 0 0 1,055 
Depreciation 12,152 123 0 12,275 
Auction Expenses 0 0 32,910 32,910 
In Kind Expense - Occupancy 64,800 0 0 64,800 
In Kind Expense -

Program and Supplies 74,074 0 0 74,074 

Total Expenses $ 770.688 $ 110,799 $ 63,517 $945,004 

· See Notes and Independent Auditor's Report 

-6-
CO. PLLC 

CERTIFIED PUBllC ACCOUNTAt--.TS 

2019 
Totals 

$538,565 
40,413 
12,936 
16,993 
17,790 
19,655 
28,953 
32,276 
11,640 
3,417 
9,219 

865 
11,243 
21,020 
64,800 

118,064 

$947,842 
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Statements of Cash Flows 

For The Years Ended June 30, 

Without With 2020 2019 
Donor Donor 

Restrictions Restrictions Totals Totals 

Cash FlmYs from Operating Activities: 

Changes in Net Assets s 275,804 $ (19,744) $ 256,060 $ 259,019 

Adjustments to reconcile changes in net assets to 
net cash provided (used) by operating activities: 

Depreciation 12,275 0 12,275 11,243 
(Increase) Decrease in Accounts Receivable (19,923) 0 (19,923) (20,565) 
(Increase) Decrease in Prepaid Expenses (4,475) 0 (4,475) 6,594 
Increase (Decrease) in Accounts Payable 260 0 260 12,214 
Increase (Decrease) in Accrued 

Payroll and Taxes 12,508 0 12,508 (2,761) 
Increase (Decrease) in Other 

Current Liabilities 663 0 663 (2,018) 

Total Adjustments 1,308 0 1,308 4,707 

Net Cash Flows Provided 
(Used) by Operating Activities 277,112 (19,744) 257,368 263,726 

Cash Flows from Investing Activities: 

Acquisitions of Fixed Assets (44,615) 0 (44,615) (5,803) 

Net Cash Flows Provided 
(Used) by Investing Activities (44,615) 0 (44,615) (5,803) 

Cash Flows from Financing Activities: 

Proceeds form Notes Payable PPP 112,100 0 112,100 0 

Net Cash Flows Provided 
(Used) by financing Activities $ 112,100 $ 0 $ 112.100 $ 0 

See Notes and Independent Auditors Report 

-7-
PENCHANSKY - CO. PLLC 
CERTIFIED PUBLIC ACCOUNTANTS 



DocuSign Envelope ID: F2E9349D-2C15-4D82-A764-D9CE7A39D2DB 

THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Statements of Cash Flows 

Net Increase (Decrease) in 
Cash and Equivalents 

For The Years Ended June 30, 

Without With 
Donor Donor 

Restrictions Restrictions 

2020 

Totals 

s; 344,597 $ (19,744) $ 324,853 

2019 

$ 257,923 

Cash and Equivalents - Beginning of Period 

Cash and Equivalents - End of Period 

657,355 82,744 740,099 482,176 

$ 1.001.952 =$=~63-.0=-0==0 $1,064.952 $ 740.099 

Cash Paid During the Period for: 

Interest $ 0 $ 0 $ 0 $ 0 

Income Taxes $ 0 $ 0 $ 0 $ 0 

Non Cash Transactions During the Period: 

In Kind Contributions $ 138.874 $ 0 $ 138.874 $ 182.864 

See Notes and Independent Auditors Report 

-8-
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THE UPPER ROOM, AF AMILY RESOURCE CENTER 
Notes to the Financial Statements 

June30,2020and2019 

Organization and Purpose: 

The Upper Room, A Family Resource Center (the Organization) is a tax exempt 
organization located in Derry, New Hampshire. The organization's mission is the strengthen 
individuals and families by providing education, services and resources to enable healthy and 
self sufficient lives. 

The Organization's programs and services currently consist of the following; 

Programs: 

1. Greater Derry Family Outreach (GDFO), short term in-home parenting education and 
counseling; 

2. Teen Information for Parenting Success (TIPS), a support program for young parents; 
3. HiSet, collaboration with Pinkerton Academy, the state's largest high school, for youth 

16 - 21 getting ready to take the HISET test in order to achieve a high school 
equivalency diploma; 

4. Greater Derry Juvenile Diversion (DGJD), an alternative to court for first time juvenile 
offenders; 

5. Adolescent Wellness Program (A \VP), a comprehensive program promoting adolescent 
wellness through educational programs (Challenge Course, Take Control), parent support 
and access to services; 

6. Family "fVellness - Parenting classes and support groups for parents; 
7. Parent and Caregiver Resource Line: 
8. Young Adult Strategies (Y AS) - Services for young adults 18-25 with substance misuse 

and mental health needs 

Services: 

1. Volunteer/Internship Program - Offering service opporhmities to college students 
through supervised internships and volunteer opportunities for community members; 

2. Food Pantry- Offering food to low income individuals and families. This program is 
funded by donations and work is perfonned by volunteers except for supervisory work. 

3. Resource and Referral Services - Providing information and referrals to meet the needs 
of the community. 

All programs and services adhere to the principles of Family Support America. 

-Continued on Next Page-

-9-
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Notes to the Financial Statements 

June 30, 2020 and 2019 

NOTE 1 - Summarv of Significant Accounting Principles: 

Method of Accounting 

The Organization's policy is to prepare its financial statements on the accrual basis of 
accounting. The accrual basis recognizes income when earned and expenses when they occur. 

Basis of Presentation 

The Organization presents infonnation regarding its financial position and activities 
according to Accounting Standards Update (ASU) 2016-14, Not-for-Profit Entities (Iopic 958): 

· Presentation of Financial Statements of Not-for-Profit Entities. The amendments in this ASU 
make improvements to the information provided in the financial statements and notes for not-for­
profit entities. In accordance \Vith the update, the Organization reports information regarding its 
financial position and activities according to two classes of net assets: net assets ,vithout donor 
restrictions and net assets with donor restrictions. 

Net Assets without Donor Restrictions - These net assets generally result from 
revenues generated by receiving contributions that have no donor restrictions, providing 
services, and receiving interest from operating investments, less expenses incurred in 
providing program related services, raising contributions, and performing administrative 
functions. 

Net Assets with Donor Restrictions - These net assets result from gifts of cash and 
other assets that are received with donor stipulations that limit the use of the donated 
assets, either temporarily or permanently, until the donor restriction expires, that is until 
the stipulated time restriction ends or the purpose of the restriction is accomplished, the 
net assets are restricted. 

New Accounting Pronouncements 

Topic 606 

T.he Financial Accounting Standards Board (F ASB) issued Accounting Standards Update 
(ASU) 2014-09, Revenue from Contracts ·with Customers (Iopic 606). The core principle of 
ASU 2014-09 is to recognize revenue \Vhen the promised goods or services due are transferred to 
customers in an amount that reflects the consideration that is expected to be received for those 
goods or services. F ASB issued a limited deferral of the effective date to implement the ASU for 
one year, for years beginning after December 31, 2019. Management will be evaluating the 
potential impact the pronouncement vvill have on the financial statements, if any. 

-Continued on Next Page-
-10-
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Notes to the Financial Statements 

June 30, 2020 and 2019 

NOTE 1 - Summary of Significant Accounting Principles - Continued: 

New Accounting Pronouncements - continued: 

Topic 842 

The Financial Accounting Standards Board (F ASB) issued Accounting Standards Update 
(ASU) 2016-02, Leases, (Topic 842). This new standard amends a number of aspects of lease 
accounting, including requiring lessees to recognize operating leases vvith a term greater than one 
year on their balance sheet as a right-of-use asset and a corresponding lease liability. This 
standard is effective for the company for the year beginning after December 31, 2019. 
Management will be evaluating the potential impact the pronouncement v\ill have on the 
financial statements, if any. 

Use of Estimates in the Preparation of Financial Statements 

Management used estimates and assumptions in preparing financial statements. Those 
estimates and assumptions affect the reported amounts of assets and liabilities, the disclosure of 
contingent assets and liabilities, and the reported revenues and expenses. Actual results could 
vary from the estimates that were used. 

Cash and Equivalents 

For purposes of the statements of cash flows, the Organization considers all highly liquid 
deposits with maturity of three months or less to be cash and/or cash equivalents. At June 30, 
2020 and 2019 the Organization had no cash equivalents 

Accounts Receivable 

Accounts receivable are reported net of an allowance for doubtful accoW1ts. The 
allowance is based on management's estimate of the amount of receivables that will actually be 
collected. Management asserts that all receivables at June 30, 2020 and 2019 \Vere collectible 
and ~herefore ·has not established an allo\vance for doubtful accounts. 

Promises to Give 

Contributions are recognized vvhen the donor makes a promise to give to the 
Organization that is, in substance, unconditional. Contributions are reponed according to donor 
restrictions. The organization uses the allowance method to determine uncollectible promises to 
give. The allo\vance is based on prior years' experience and managements' analysis of specific 
promises made. 

-Continued on Next Page-
-11-
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Notes to the Financial Statements 

June 30, 2020 and 2019 

NOTE 1 - Summarv of Significant Accounting Principles - Continued: 

Income Taxes 

The Organization has been determined to be a tax exempt organization under Section 
501(c) (3) of the Internal Revenue Code. Form 990, Return of Organization Exempt from 
Income Tax, which is an information return, is filed annually. 

The Organization has evaluated its tax positions for all open tax years. Management 
believes all tax positions taken would be upheld under examination. No provision for the effects 
of uncertain tax positions have been recorded for the years ended June 30, 2020 and 2019. The 
Organizations informational returns remain open to examination by taxing authorities for a 
period of three years. 

Fixed Assets 

Fixed assets are recorded at cost at the time of acquisition, or at fair market value if 
donated. The Organization capitalizes fixed assets in excess of $1,000. Depreciation is calculated 
by the straight line method over their estimated useful lives. Repairs and maintenance are 
charged to operations as incurred whereas major improvements are capitalized. The estimated 
useful lives of the assets are as follows: 

Description of Asset 

Equipment and Furniture 
Leasehold Improvements 

Advertising 

Method 

Straight-Line 
Straight-Line 

Estimated 
Life 

5 - 7 years 
7-20 years 

The Organization uses advertising to promote its programs among the people of the 
community. The cost of advertising its programs and fundraising activities are expensed at the 
time the advertising takes place. 

Accrued Compensated Absences 

Employees of the Organization are entitled to paid vacations, holiday, sick, and personal 
days off, based on job classification, length of service, and other factors. The Organizations 
policy is to accrue all vacation time as earned, but to recognize the cost of sick and personal 
days compensated absences when actually paid to employees. Compensated absences for 
employees accrued at June 30, 2020 and 2019 totaled $21,555 and $14,900, respectively. 

-Continued on next page-
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Notes to the Financial Statements 

June30,2020and2019 

NOTE 1 - Summary of Significant Accounting Principles - Continued: 

Functional Expenses 

The expenses the Organization incurs while providing its programs are allocated on a 
functional basis based on an estimate of personnel time. 

Donated Materials and Sen'ices 

The Organization records the value of donated material and services when there is an 
objective basis to measure their value. Donated material and services for programs are recorded 
as in-kind donations in the financial statements at their estimated fair value on the date of receipt. 
Donated items for the annual auction are calculated at their fair value and reported in net 
proceeds from fundraising. The Organization also recognizes an estimate of contributed 
occupancy expenses since the program and office facility is leased for the To\vn of Derry at a 
rate of $1 per year. Volunteers have donated a total of 1,845 hours in assisting the Organization 
with its fundraising, special projects and program services. Theses contributed services are 
critical to the success of the organization's mission, but do not meet the criteria for recognition in 
the financial statements. 

NOTE 2 - Concentrations: 

The Organization received 13.6% and 19% of it support from one source for the years 
ending June 30, 2020 and 2019, respectively. Management does not believe that this relationship 
will be tenninated. 

NOTE 3 - Retirement Plan Expenses 

The Organization sponsors a 403(b) pension plan for its employees. Under the plan 
employees may voluntarily contribute up to the IRS maximum contribution. The contribution 
applies to individual accounts issued to each participant. The Organization does not regularly 
contribute to this plan. The Organization offers a Retirement Incentive Option to those 
employees who contribute a minimum of 3% or more of their annual pay into the Organizations 
403(b) plan. After each year of contributing at least the minimum 3%, the Organization will 
deposit $250 into the employee's retirement plan account for full time employees and $125 for 
regular part time employees. Contributions made to the plan by the Organization for the years 
ended June 30, 2020 and 2019 ,vere $750 and $750, respectively. 

-Continued on nextpttge-
-13-
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Notes to the Financial Statements 

June 30, 2020 and 2019 

NOTE 4 - Fundraising - Gaming: 

Fundraising revenue is from regularly scheduled bingo and poker games, is reported net 
of fundraising expenses as follows at June 30, 

2020 

Revenue - Gaming 

Expenses - Gaming 

Net Income - Gaming 

2019 

Revenue - Gaming 
Expenses - Gaming 

Net Income-Gaming 

l\"OTE 5 - Net Assets: 

$ 

$ 

$ 

$ 

Bingo/ 
Lucky Seven 

310,515 

(268,750) 

41,765 

Bingo/ 
Luch.--v Seven 

336,753 
(276,933) 

59,820 

Poker Total 

$ 0 $ 310,515 

(298) (269,048) 

$ (298) $ 41,467 

Poker Total 

$ 37,325 $ 374,078 
(5,250) (282,183) 

$ 32,075 $ 91,895 

Net without donor restrictions include net assets vvhose use is not restricted by donors. 

Net assets with restrictions include net assets whose use is restricted by the donor with 
specific time or purpose limitations. The Organization's policy is to report donor restricted 
contributions whose restrictions are met in the same reporting period as unrestricted support, as 
there is no effect to reported restricted net assets. 

Net assets restricted by time or purpose at June 30, are: 

2020 2019 
Teen Information for 

Parenting Success $ 28,000 $ 11,000 
Adolescent Wellness 20,000 24,500 
Juvenile Di version 0 4,500 
General and Administrative 0 15,000 
Equipment Purchase 0 27,744 
Family Wellness~ GDFO 15,000 0 

Total assets restricted by 
time or purpose $ 63,000 $ 82,744 

-14- -Continued on next page-
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THE UPPER ROOM, A FAMILY RESOURCE CENTER 
Notes to the Financial Statements 

June 30, 2020 and 2019 

NOTE 6 - Lease Agreement: 

The Organization occupies office and program space under a lease agreement with the 
Town of Derry which requires a payment of $1 each January 1. The term of the lease is for 
twenty years through December 31, 2030. All utilities, repairs, maintenance and improvements 
are the responsibility of the Organization. The Organization has prepaid the total of $20 due 
under the terms of the lease. 

NOTE 7 - Concentrations of Credit Risk: 

The Organization maintains accounts with various commercial banks. Cash in these 
accounts may at times exceed the amounts insured by the Federal Deposit Insurance Corporation. 
Management does not consider these funds to be at significant risk. 

NOTE 8 - Liquidity 

The Organizations financial assets available within one year of the balance sheet date for 
general expenditures are as follows: 

Cash and Equivalents 
Accounts Receivable 

Total 

$ 

$ 

1,001,952 
106,273 

1,108,225 

The Organization has $1,171,225 of financial assets available within one year of the 
balance sheet date to meet cash needs for general expenditures. None of these financial assets are 
subject to donor or other contractual restrictions that make them unavailable for general 
expenditures within one year of the balance sheet date. The association has a policy to structure 
its financial assets to be available as its general expenditures, liabilities and other obligations 
come due. 

NOTE 9-Note Payable: 

On April 21, 2020, the Organization received loan proceeds in the amount of $112,100 
under the Paycheck Protection Program ("PPP"). The PPP, established as part of the Corona 
virus Aid, Relief and Economic Security Act ("CARES Act"), provides for loans to qualifying 
organizations for amounts up to 2.5 times of the average monthly payroll expenses of the 
business. The loans and accrued interest are forgivable after 24 weeks as long as the borrower 
uses the loan proceeds for eligible purposes, including payroll, benefits, rent and utilities, and 
maintains its payroll levels. The amount of loan forgiveness will be reduced if the bonower 
terminated employees or reduces salaries during the eight-week period. 

-Continued on next page-
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THE UPPER ROOM, AF AMILY RESOURCE CENTER 
Notes to the Financial Statements 

June 30, 2020 and 2019 

NOTE 9 - Note Pavable - continued: 

The unforgiven portion of the PPP loan is payable over two years at an interest rate of 1 %, 
with deferral of payments for the first six months. While the Organization currently believes that 
its use of the loan proceeds v.1ill meet the conditions for forgiveness, it cannot be assured the 
Organization will not take actions that could cause the Organization to be ineligible for 
forgiveness of the loan, in whole or in part. 

NOTE 10 - Subsequent Events 

Subsequent events have been evaluated thru October 8, 2019, which is the date the 
financial statements were available to be released. Management has determined that there were 
no material events that would require disclosure in the Organizations financial statements 
through this date. 

The Coronavirus pandemic developed rapidly in 2020 that caused unforeseen 
circumstances. Measures taken by the government to contain the virus has affected economic 
activity. The Organization has taken a number of measures to monitor and mitigate the effects of 
Coronavirus, such as safety and health measure for employees and members, such as social 
distancing and working from home. 

-16-
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The UPPER ROOM, a Family Resource Center 
BOARD OF DIRECTORS 

36 Tsienneto Road, Derry, NH 03038; (603) 437-8477 Updated: 4/1/2021 

The full board meets the 3nd \Vednesday ()f cverv month at (<'HJ PM. The Executive Committee meets the 
1st Wednesday of the month at 6:30 PM. The Finance Committee meets quarterly with monthly reviews. 

Brenda Guggisberg, Executive Director 
Charlene Pozzo, President 
Mat Solso, President Elect 
Tyler Hall, Treasurer 
Robert St. Amand, Secretary 
Jeremy Lane 
Jacob D Wiesmann 
Emily Whalen, Past President 
Gale Stanley 
Alexis Brophy 
Robyn White 
Elizabeth Bergeron 



Elizabeth Graziano 

Education: 

• Master of Education 

University of New Hampshire, 1997 

• Bachelor of Science in Speech and Language Pathology 

University of New Hampshire, 1992 

Certifications/Trainings: 

• Yoga and Mindfulness Certification 
• Executive Function Coaching Certification 
• SASSI Administration and Clinical Interpretation 
• RENEW Facilitator Training- Transition Supports for Youth with Emotional and 

Behavioral Challenges-UNH School of Social Work 
• CPI-Crisis Prevention Training- Pinkerton Academy 

Experience: 

Greater Derry Juvenile Diversion Program Coordinator- May 2021-Present 

Coordinate the Juvenile Diversion Program to assist youth in engaging in restorative justice 
strategies in an effort to reduce the risk of long term legal challenges, and to improve the skills 
in making future decisions. 

Take Control Facilitator-Upper Room, Derry NH 2021-Present 

Assist lead facilitator if additional staff is needed. Work with lead facilitator to present 
education and counseling around understanding and managing anger. Develop relevant 
mindfulness strategies and introduce these interventions to the participants. 

Challenge Facilitator- Upper Room, Derry, NH 2018-Present 

Conduct intake interviews to obtain client histories and administer the SASSI to adolescents 
who have been referred to the Challenge program as a result of their involvement with drugs 
and alcohol. Facilitate the Challenge Course with a group of adolescents that targets education, 
problem solving and mindfulness as a means to decrease alcohol and drug use. Write 



comprehensive reports depicting the results of the SASSI and impressions after the completion 

of the Challenge Course. 

Special Education Program Coordinator - Pinkerton Academy 2015-June 2021 

Develops comprehensive programming and instruction for students impacted by learning and 
emotional disabilities. Serves as PA representative at all special education meetings.Facilitates the 
development and implementation of remedial instruction and data collection. Coordinates testing for 

the special education department consisting of 550 identified students. Acts as program administrator 
for all technology based remedial programs (i.e. iReady). Develops and conducts pertinent training and 
department meetings. Supervises and evaluates staff. 

Coordinator of Student Services/Special Education Teacher-Merrimack High School- 2012-

2015 

Served as department head for a special education staff consisting of 60 special education teachers and 
paraprofessionals. Served as LEA in all special education meetings including progress, IEP, and eligibility, 
evaluated paraprofessionals and special education teachers, developed and maintained a budget, 
coordinated ESY services, created staff schedules and participated in the building level leadership team. 

Out of District Coordinator/ Court Liaison/Transition Coordinator- Raymond School District-
2005-2012 

Determined the most appropriate out of district program for students in need of an alternative 
educational placement. Managed all aspects of their individual education programs, evaluations, 
transportation and ESY services. Served as court liaison and coordinated services with the juvenile 
justice system, mental health agencies and child and family services. 

Special Education Teacher- 1997-2003 

Served as a case manager and special education teacher for students with a myriad of identifications. 
Created and implemented programming in the resource room to target remedial skills and goal setting. 
Developed behavioral plans and alternative curriculum for students with emotional disabilities. Worked 
with counseling staff in order to implement a social skills program into the resource room.Conducted 
academic evaluations to determine present levels and develop instruction. Facilitated all special 
education meetings and completed all relevant documents according to the special education law. 



Southern New Hampshire University 

Kelsey L. Myers 

EDUCATION 

Bachelor of Science, Justice Studies Minor in Business 
GPA 3.8, President's List Nu Iota Honor Society SNHU Justice Studies Association 

Manchester, NH 
December 2016 

Transfer Admissions Student 
Worker 

New Hampshire Technical Institute 
Associate in Science, Criminal Justice 
GPA 3.93, Dean's List Phi Theta Kappa Honor Society Criminal Justice Club 

RELATED EXPERIENCE 

A WP Program Coordinator, The Upper Room, Derry NH 

Adolescent Wellness Program Coordinator, The Upper Room 

• Provide oversight and coordination of adolescent services to youth. 
• Oversee programs, facilitators and functions of the program. 

Concord, NH 
May 2015 

Certified Victim Witness Advocate 

Current 
May 2021-present 

Volunteer, The Upper Room, Derry, NH May 2015-Present 
• Serve as an integral member of a team supporting participants in The Greater Derry Juvenile Diversion Program 

dedicated to empowering youth to make responsible decisions while offering an alternative to court intervention 
• Communicate with youth and ask questions to develop an appropriate contract and determine participation in activities 

such as restitution, community service, and referrals to alternative programs 
• Ensure participants complete assigned activities and organize documentation to close case files 

Educational Youth Mentor Aug 2017-July 2018 
• Provided support to students 16-21 to prepare them for HiSET tests; created and presented lessons on all subject 

matters; helped students to explore potential colleges; assisted with resume and cover letter writing and general job 
preparedness 

• Facilitated community service program for youth ages 12-17; communicated with diverse members of the community to 
organize and facilitate the completion of projects; explained c01mnunity interactions and life lessons to support youth 

Youth Specialist, NH-JAG, Manchester, NH (Closed) April 2017-June 2017 
• Provided support to students 16-24 through one-on-one guidance and counseling, mentoring and assistance with life 

skills; assisted with test preparation, identifying training programs and jobs, and enrolling in college 
• Organized materials and entered student infonnation into the database to ensure accuracy and create a structured 

environment; served as a liaison to schedule appointments with organizations and students 
• Offered continued follow-up services to students to ensure long-tenn success and program completion 

Intern, Sununu Youth Services Center (SYSC), Manchester, NH May 2016-Aug 2016 
• Interacted with and observed youth ages 13-17, worked closely with youth counselors, unit managers, treatment 

coordinators, a Bureau Chief, JPPO's, and parents to gain an in-depth understanding of the Center's operations 
• Attended treatment plan meetings, transcribed notes, and typed updated reports; updated notes in SYSC system 

database; observed intake information and exits, completed exit guidelines; learned wanding process and weekly 
grading procedure 

• Gathered material for support groups and attended parent's support group; attended parole board hearings and court 
proceedings 

Intern, Webster House, Manchester, NH June 2014-July 2014 
• Interacted one-on-one with youth ages 11-17 to gather infonnation and complete intake interviews, exit paperwork, and 

social/phycho evaluations; processed paperwork in order to organize records and confirm accurate documentation 
• Supervised and monitored activities to provide structure to residents within a safe and caring environment 

ADDITIONAL EXPERIENCE 

Legal Assistant, Sheehan Phinney Bass & Green PA, Manchester, NH 

Admissions I Office Assistant (Temporary), Granite State Trade School, Raymond, NH 

Office Assistant/Assembler, Hamilton Precision, LLC, Laconia, NH 

Lead Sales Clerk, Shooters Outpost, Hooksett, NH 

Oct 2018-Present 

June 2018-Oct 2018 

Nov 2016-April 2017 

Dec 2012-Nov 2016 



SKILLS AND INTERESTS 
• Skills: W orldox, QuickBooks, Microsoft Word, PowerPoint and Excel; moderate Spanish 
• Interests: Helping others, planning events, snowboarding, kayaking, four wheeling, hiking, spending time with family 



Susan Buck 

Professional Summary 
Accomplished, innovative professional educator and school counselor with a genuine interest in students' 
cognitive and social growth. Actively involved in all areas of education including, professional communities, 
student career preparation, and exploring technology. A self-driven leader with excellent communication and 
interpersonal skills \Vho enjoys effectively collaborating with all levels of staff members, and fosters quality 
relationships with students and parents. 

Core Strengths 

■ 

■ 

■ 

■ 

■ 

■ 

■ 

Promote student success, provide preventati\-e services and respond to identified student needs. 
Consult and collaborate effectivelv with parents/ guardians, teachers and administrators regarding 
students with identified concerns and needs. 
Design classroom lessons that address academic, career, and personal/ social development for all students. 
Establish and maintain cooperative relationships with parents to assist with the educational, personal, 
social adjustments of their children. 
Prepare and formulate master schedule and class schedules for all middle level students. 
Coordinate administration of standardized and state tests. 
Proficient user of PowerSchool - student information system. 

Experience 

Director of School Counseling, Chester Academy Chester, NH 2005-Present 
• Oversee the School Counselor Department for grades K through 8. 
• Designed and manage the transition program to prepare all eighth grade students for enrollment at 

Pinkerton Academv. 
• Participate in quarterly middle school counselor meetings at Pinkerton Academy. 
• Prepare budget for school counseling department. 
• :Manage all aspects of the .Mcl<.innev-Vento Act. As homeless liaison: advise staff about school 

enrollment polices, assist incoming students/ families access information. 
• Manage Section 504 plans for all students. 
• 11entoring \'('ellness teacher during first year to provide insight on students and school policies. 
• Mentored music teacher during first year to ensure understanding of staff policies and procedures 
• Chaired Professional D_eyeloprr:ient Committee to manage and update master plan, as well as create staff 

development opportunltles cfunng school year 
• M~nton;d Hampstead school counselor for "Pinkerton sending school activities" to assist with 

onentatlon. 

Adolescent Wellness Program facilitator, The Upper Room Derry, NH 2017-Present 
• Co-facilitate The C_hallenge Course; a psycho-educational course providing adolescents with information 

about substance misuse. 
• Trained to co-facilitate the Take Control Program, a workshop designed to help adolescents respond 

better to conflict and de\-elop an a\vareness of the effect of anger on their lives. 

School Counselor, Hampstead Central School Hampstead, NH 1996-2005 
■ Instructed students in weekly classroom affective education using various curricula 
■ Managed Section 504 referrals, meetings and placement plans. 
■ Counseled students in individual and small group settings. 



Education and Training 

Responsive Classroom, Trained - student-centered approach to teaching & discipline. 

Jesse Lewis Choose Love Enrichment Program - SEL curriculum. 

Signs of Suicide (SOS), Implementer Training - suicide prevention program 

Antioch University - New England, Certificate in Clinical 1Iental Health Counseling 

SASSI Training (Substance Abuse Subtle Screening Inventory) 

SBIRT (Screening, Brief Intervention & Referral to Treatment) 

Rivier University, Certificate in Administration - Principal 

Rivier University, 11.Ed. in Counselor Education (G.P.A. 3.72) 

University of Massachusetts -Amherst, B.A. in Communication Studies 

University of New Hampshire, Certificate Program - Coaching Children and Teens 

Certifications 

New Hampshire Principal Certification 

School Counselor Certification K-12 

HQT Certified 

School & Community Relations 

Professional Development Committee: facilitated professional experiences for faculty to support excellence 
throughout the school. 

Technology Committee: developed policies related to use of technology in school, remodeled the master 
technology plan, explored 21 st century use of technology in the school. 

Restructuring Planning Committee: organized to address "school in need of impronment (SINI) 
designation due to provisions from NCLB. 

Senior Citizen Breakfast: Annual school event, coinciding \Vith Valentine's Day, to in-vite Chester senior 
citizens to a continental breakfast served by student council members and entertainment offered by band and 
chorus students. 

PBIS Universal & Targeted Teams: After adoption of Positi\-e Beha\-ioral Intervention and Supports these 
teams implemented the general program and identified tier two students. 

SEAS (Summer Enrichment Academy): offered a variety of creative activities, to students, following the 
ESY sessions. 

CHAMP ( Chester Academy Mentor Program): A program designed via a collaboration with Chester 
College of New England to pair Chester Academy students with Chester College students to promote 
mentoring relationships. 



LOREN THOMPSON 

SKILLS/QU ALIFICA TIO NS 

Legal, administrative, and customer service background: extensive public contact. 

WORK EXPERIENCE: 

INTAKE COORDINATOR/ R-8 PROGRAM (September 2018-present part-time) The Upper 
Room, A Family Resource Center 
Upon receipt of a referral from Pinkerton Academy to the Rejuvenate Program, responsibilities 
include: 
• Conducting a comprehensive intake with the suspended student and their parent(s) 

within approximately 24 hours of suspension; 
• Explaining the Rejuvenate process to the student and their parent(s) and the services 

TUR provides; 
• Devising a restorative plan for the student that includes a learning component related to 

the reason for suspension, as well as any underlying issues; 
• Preparing a final intake summary report. 

CASE MANAGER (2007- 2017) State of New Hampshire 10th Circuit Family Court 
As the liaison between the judge and pro se litigants in divorce cases responsibilities included: 
• Conducting public courtroom "first appearance·· sessions with litigants to explain the court 

process; 
• Scheduling cases with case manager, mediator, or judge; 
• Meeting privately with litigants in a case management conference to assist in the preparation 

of a final agreement; 
• Calculating and preparing child suppmt orders according to statute; 
• Arranging private outside mediation sessions for litigants who have ongoing conflicts; 
• Following cases to final approval of divorce/ parenting decree. 

COURT RECORDER/MONITOR (1997-2007) State of New Hampshire Superior Court 
• Worked as a traveling court monitor throughout the State of New Hampshire. Responsible for 

taking the official record in superior court trials and family division hearings, transcribing 
jury instructions and judge's orders and preparation of court transcripts. 

PARALEGAL (1990 - 1997) Dorothy F. Silver, Esq., Manchester, NH 
• Performed the basic paralegal/secretarial duties supporting a small general practice law firm 

representing clients primarily in divorce cases, but also some bankruptcy, probate and 
criminal defense. 

SALES ADMINISTRATOR Xerox Corporation 
• Managed and coordinated NH based Sales Department (staff of 20); 



• Tracked and reported sales performance for monthly sales forecasting & planning; 
• Tracked and reviewed department expenses; 
• Planned and coordinated sales meetings and organized quarterly sales kick-off seminars; 
• Composed and dictated correspondence relative to sales status, problems, etc.; 
• Screened, interviewed and tested sales applicants and organized training for new hires; 
• Processed all personnel paperwork; i.e. applications, appraisals, transfers; payroll 
• Responsible for weekly status reports to immediate supervisor located in Boston, Ma; 
• All of this work was performed unsupervised. 

EDUCATION: 

Bachelor of Science 
Franklin Pierce College, Rindge, N.H. 
* Magna Cum Laude 

Associate Degree Business Management 
Franklin Pierce College, Rindge, NH. 
*Magna Cum Laude 

Associate Degree Paralegal Studies 
Hesser College, Manchester, NH. 
* Summa Cum Laude. 

OTHER: 

Certified Mediator 
Justice of the Peace 
Realtor 

VOLUNTEER WORK: 

Juvenile Diversion Program (1994 - 2004) 

References will befitrnished upon request. 
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CONTRACTOR NAME 

Kev Personnel 

Name Job Title Salary % Paid from Amount Paid from 
this Contract this Contract 

Kelsey Meyers A WP Program Coordinator 24.960 100% 24,960 
Alice Major Rejuvenate Teacher 25,300 100% 25.300 
Loren Thompson Rejuvenate Intake 7,920 100% 7,920 
Susan Buck Facilitator 2462 100% 2462 
Liz Graziano Facilitator 2462 100% 2462 
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tori A. Shibi ■et1, 
Commissiooer 

ST ATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

GOVERNOR'S COMMISSION ON ALCOHOL & OTHER DRUGS 

129 PLEASANT STREET, CONCORD, NH 03301 
603-171-9564 l-800-804-0909 

Fu: 60J-271.ol05 TDD Access: 1-800-735-2964 www.dhhs.nh.aov/dcbcs/bdas 

June 10, 2020 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and Human Services, Division for Behavioral Health, to 
amend existing contracts with the vendors listed below for the provision of evidenced informed 
substance misuse prevention direct services to youth, and their parents and caregivers, by 
increasing the total price limitation by $819,327 from $2,670,252 to $3,489,579 and by extending the 
completion dates from July 1, 2020 to June 30, 2021 effective upon Governor and Council approval. 
The original contracts were approved by Governor and Council on June 21, 2017, Late Item B, and 
most recently amended with Governor and Council approval on June 20, 2018, item #37.100% Other 
Funds: 

Vendor Vendor Location Contract lncrea$e/ Modified G&C Approval 
Name Number Amount (Decrease) Contract 

Amount 

Boys and Salem, 0: 08/23/17, 
Girls Club of 

160066 
Nashua & 

$653,868 $216.488 $870,356 
Item #20 

Greater Souhegan A1: 06/20/18, 
Salem Vallev ltem#37 
North 

Northern 
0: 08/23/17, 

Country 
154707 Grafton & $519,130 $172,065 $691,195 

Item #20 
Education A 1: 06/20/18, 
Services 

Coos County 
Item #37 

New O: 06/21/17, 
Hampshire 166624 Statewide $759,112 $215,655 $974,767 

late Item B 
Teen A1: 06/20/18, 

. Institute Item #37 
Rockingham 0: 06/21/17, 

The Upper 
246053 

County & 
$301,073 $87,109 $388,182 

Late Item B 
Room Surrounding A 1: 06/20/18, 

Communities Item #37 
Nashua North 0: 06/21/17, 

The Youth 
154886 

& Nashua $437,069 
Late Item B 

Council South High $128,010 $565,079 A1: 06/20/18, 
Schools ltem#37 

Total: $2 670.252 $819.327 $3,489.579 

Funds are available in the following account(s) for State Fiscal Year 2021, with authority to 
adjust amounts within the price limitation and adjust encumbrances between State Fiscal Years 
through the Budget Office if needed and justified. 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page 2 of 3 

05-95-49-491610-2989 HEALTH ANO SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
$VS, HHS: DIVISlON FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds) 

State Class/ Job 
Current Increased Revised 

Fiscal Account 
Class Title Number 

(Modified) (Decreased) Modified 
Year Budget Amount Budget 

2017 
102- Contracts for 49158502 $194,658 $0 $194,658 

500731 Proa Svc 

Subtotal $194,658 $0 $194,658 

( 

05-95-92-920510-33820000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG AND ALCOHOL, 
G OVERNOR COMMISSION FUNDS 100% Other Funds) 

State Class I Fiscal Account 
Year 

102-2018 
500731 

2019 102-
500731 

2020 102-
500731 

2021 102-
500731 

Job Current Increased 
Class Title 

Number 
(Modified) (Decreased) 

Budget Amount 

Contracts for 
Prog Svc 92058502 $836,940 $0 

Contracts for 92058502 $819,327 $0 
Proa Svc 

Contracts for 92058502 $819,327 $0 Prog Svc 

Contracts for 92058502 $0 $819,327 Proa Svc 

Subtotal $2,475,594 $819,327 

Total $2,670,252 $819,327 

See Fiscal Details for Distribution of Funds 

EXPLANATION 

Revised 
Modified 
Budget 

$836,940 

$819,327 

$819,327 

$819,327 

$3.294 921 

$3,489,579 

As previously stated, the original contract was appr:oved by Governor and Council on June 
21, 2017, Late Item #8. It was then subsequently amended with Governor and Council approval on 
June 20: 2018, Item #37. 

The purpose of this request is to exercise a renewal option to conti~ue providing substance 
misuse prevention direct services to youth and related programming for their parents and caregivers. 
Targets for this program include youth between ten (10) and twenty (20) years of age who are at risk 
of engaging in the misuse of alcohol and the illicit use of drugs. Risk factors include youth 
experiencing poor academic performance, behavioral problems ·at school or that have dropped out 
of school that are involved with the juvenile justice system and children whose parents or caregivers 
are engaged in the active misuse of alcohol and or illicit drugs. 
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The opioid epidemic in New Hampshire led to the passage of Senate Sill 533 (2016) making 
additional resources available to the Governor's Commission on Alcohol and Drug Abuse 
Prevention, Treatment and Recovery. The Commission identified a portion of the funding allocated 
under SB 533 for prevention direct se,vices that target youth, including those proposed in this 
request. 

Approximately 2,000 individuals will be served from June 30, 2020 through June 30, 2021. 
The goal of these contracted prevention programs is to prevent the onset and use of alcohol and 
drugs and to increase parental and caregiver knowledge regarding the negative effects that 
substance misuse has on their child(ren). improving parental and caregiver knowledge and 
communication skills, and to increase parental and caregiver monitoring of their child{ren)'s behavior 
and activities. These programs promote positive youth development with the goal of preventing and 
reducing the misuse of alcohol, marijuana, prescription drugs and opioids. 

Each vendor has chosen approved evidenced informed programs that include education and 
counseling, and information on healthy activities that can be developed as alternatives to engaging 
in the misuse of alcohol and drugs and other risky behaviors. Programs include individual or group 
education and awareness about the serious and sometimes deadly, consequence of substance 
misuse and assistance in helping youth acquire the skills necessary to resist negative peer pressure 
for using alcohol or other drugs, their engagement in the development and promotion of alternative 
social activities, and to assist participating youth in developing other mechanisms for coping with 
stressful circumstances in their life at home or school. These programs also involve parents and 
caregivers to promote improved communication within the family about this topic. 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community-based organizations including, 
health and social se,vice agencies and schools, and the Regional Public Health-Network in their 
area. The contractors are also required to conduct outreach to youth and their parents and caregivers 
to make them aware of these services and how to access them. 

As referenced in Exhibit C-1, Revisions to General Provisions, of the original contracts, the 
parties have the option to extend the agreements for up to two (2) additional years, contingent upon 
satisfactory delivery of se,vices, available funding, agreement of the parties and Governor and 
Council approval. The Department is exercising its option to renew services for one (1) of the one 
(1) years available. 

Should the Governor and Executive Council not authorize this request, approximately 4,000 
youth who are at high risk for developing a substance misuse disorder may not have access to 
comprehensive substance misuse prevention services. 

Area served: Statewide. 

Source of Funds: 100% Other Funds. 

fn the event that the Other Funds become no longer available, General Funds will not be 
requested to support this program. 

Respec ull _sub~ 

ori A. Shibinette 
Commissioner 
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Attachment A 

Financial Details 

0S-95-49-491510-2989 HEAL TH ANO SOCIAL SERVICES, HEAL TH ANO HUMAN SVCS OEPT OF, HHS: OIV OF COMM BASED CARE 
SVC, BUREAU OF ORUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100"!. Other Funds) 

New Hampshire Teen Institute V#1 66 624 PO# 056422 1 
Revised 

State Fiscal Increase/ Decrease Mo<lifled 
Year Class/Account Title Budget Amount D ~ 

2017 102-500734 
Contracts for Prog 

Svc $107.744 so S107.744 

Sub-total $107 .744 so $107,744 

The Upper Room V~1742l0 P0/11057461 
Revu,eo 

State Fiscal Increase/ Decrease Modified 
Year Class/Account Tille Budget Amount o.,,. __ , 

2017 102-500734 
Contracts lo, Prog 

Svc $36,811 so $36,811 

Sub-tot11I S36,811 $0 536.811 

The Youth Council V#154886 PO #1056421 

State Fiscal 
Kov,sea 

Increase/ Decrease Modified 
Year Class/Account Title Budget Amount "··-'--• 

2017 102-500734 
Contracts for Prog 

Svc S50, 103 $0 $50.103 

Sub-total $50,103 so $50.103 

Total SFY17 $194.658 $0 $194,658 

05-95-92-920510-33820000 HEALTH AND SOCIAL SERVICES, HEALTH AND HUMAN SVCS DEPT OF. HHS: DIV FOR BEHAVIORAL 
HEAL TH, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

Boys & Girls Club of Greater Salem V# 160066 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

New Hamoshire Teen Institute V#166624 

Stato Fiscal 

Attachment A 

Financial Detail 

P.ige 1 of 2 

Year 

2018 

2019 

2020 

2021 

Sub-total 

Class/Account 

102-500734 

102-500734 

102-500734 

102-500734 

Tltlo 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Conlracts for Prog 
Svc 

Contracts for Prog 
Svc 

Tltlo 

Contracts lor P«>g 
Svc 

Contracts fo, Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

PO #1058002 
Kev,soa 

lncroase/ Oec rease Modified 
Budget Amount a .. ..,_ ... , 

$220,B92 so $220,892 

$216,488 so $216.488 

$216.488 $0 $216,488 

$0 $216,488 $216.488 

$653,868 $216,488 5870,356 

PO 0 #1 56422 
Rev,seo 

Increase/ Oecroase Modified 
Budget Amount .,.,,. __ , 

$220,058 so $220,058 

$215.655 so 5215.655 

$215,655 so $215.655 

so $215,655 $215,655 

$651,368 $215,655 $867.023 
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North Country Education Setvices V#154707 

State Fiscal 
Year Class/Account 

2016 102-500734 

2019 102-500734 

2020 102-500734 

2021 102-500734 

Sub-total 

The Upper Rocm Vl/174210 

State Flsca I 
Year Class/Account 

2018 102-500734 

2019 102·500734 

2020 102-500734 

2021 102-500734 

Sub-total 

The Youth Council V#154886 

State Fiscal 
Year Class/Account 

2018 102-500734 

2019 102-500734 

2020 102·500734 

2021 102-500734 

Sub-total 

Grand Total 

Total by Year 

Total SFY17 
Total SFY18 

Total SFY19 

Total SFYZ0 

Total SFY21 

Grand Total 

Total by Agency 
Bovs & Gins Club ol Greater Salem V#160066 

Attachment A 
Financial Oetail 

Page 2 of 2 

New Hamoshire Teen Institute V#166624 
North Country Education Setvices V# 154 707 

The Uooer Room V#174210 
The Youth Council Vl/154886 

Total by Agency 

Attachment A 
Financial Details 

Title 

Contracts for Prog 
Svc 

Contracts for Prag 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Title 

Contracts for Prag 
Svc 

Contracts for Prog 
Svc 

Contracts for Prag 
Svc 

Contracts for Prag 
Svc 

Title 

Contracts lor Prag 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

Contracts for Prog 
Svc 

PO #1058002 
PO 111056422 
PO #1058007 
PO#1057461 
PO #1056421 

PO #1058007 
t<ev,seo 

Increase/ Decrease Modified 
Budget Amount R,•-'~• 

$175,000 $0 $175,000 

$172.065 $0 $172,065 

$172.065 $0 $172,065 

$0 $172,065 $172,065 

S519,130 $172,065 $691,195 

POl/1057461 
Kev1sea . 

Increase/ Decrease Modified 
Budget Amount ....... 

$90,044 $0 $90,044 

S87, 109 $0 $87,109 

$87,109 $0 $87.109 

$0 $87. 109 $87,109 

$264,262 $87,109 $351,371 

P0#1056421 
Kev,sea 

Increase/ Decrease Modified 
Budgot Amount Ro•-'-•• 

$130.946 so $130,946 

$128.010 $0 S128.010 

$128,010 $0 $128.010 

$0 $128,010 $128,010 

$386,966 $128,010 $514,976 

$2.670.252 $819,327 $3,489,579 

$194.658 $0 $194,658 
$836,940 $0 $836,940 

$819,327 $0 $819,327 

$819,327 $0 $819.327 

so $819,327 $819,327 

$2,670.252! $819,327! $3,489,579! 

$653,868 $216,488 $870,356 
$759,112 $215.655 $974,767 
$519,130 $172 065 $691,195 
$301.073 $87,109 $388,182 
$437,069 $128.010 $565,079 

$2.670,252 $819,327 $3.489.579 



DocuSign Envelope ID: F2E9349D-2C15-4D82-A764-D9CE7 A39D2DB 

New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services 

State of New Hampshire 
Department of Heatth and Human Services 

Amendment #2 to the Substance Misuse Prevention Direct Services Contract 

This 2nd Amendment to the Substance Misuse Prevention Direct Services contract (hereinafter referred to 
as "Amendment #2") is by and between the State.of New Hampshire, Department of Health and Human 
Services (hereinafter referred to as the "State• or "Department; and The Upper Room, A Falllily Resource 
Center, (hereinafter referred to as "the Contractor'1. a nonprofit with a place of business at 36 Tslenneto 
Rd, Derry, Ni-(03038. 

WHEREAS, pursuant to an agreement (the "Contracr) approved by the Governor and Executive Council 
on June 21, 2017, (Late Item #B), as amended on June 20, 2018, (Item #37), the Contractor agreed to 
perform certain services based upon the tenns and conditions specified in the Contract as amended and 
in consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upon written agreement of the parties and approval from the Governor and Executive Council; and 

WHEREAS, the parties agree to extend the term of the agreement and increase the price limitation to 
support continued delivery of these services; and 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2021. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$388,182. 

3. Form P-37, General Provisions. Block 1.9, Contracting Officer for State Agency, to read: 

Nathan D. White, Director. 

4. Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603-271-9631. 

5. Add Exhibit B-4, Budget -Amendment #2 attached hereto and incorporated by referenc.e herein. 

· rt1e Upper Room, A Family Resource Center 

RFP-2017-BDAS-01-SUBST-02-A02 

Amendment #2 

Page 1 of 3 

ContractorlmUrua_8_G __ 
Date _s: 15.2020 __ _ 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services • 

\ 

. 

All terms and conditions of the Contract and prior amendment not inconsistent with this Amendment #2 
remain in full force and effect. This amendment shall be effective upon the date of Governor and Execu.tive 
Council approval. 

IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 

Date 

May 15, 2020 

Date 

The Upper Room, A Family Resource Center 

RFP-2017-BOAS-01-SUBST-02-NJ2 

Department of Health and Human Services 

The Upper Room, A Family Resource Center 

Name: BreMa GUgglsberg 
Title: Executive Director 

Amendment #2 

Page 2 of 3 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services . 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution. 

OFFICE OF THE ATTORNEY GENERAL 

06/09/20 Catherine Pinos 
Date· Name: 

Title: Catherine Pinos, Attorney 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at the Meeting on: _______ (date of meeting) 

Date 

The Upper Room, A Family Resoorce·center 

RFP-2017-BDAS-01-SUBST-02-A02 

OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

hnendment #2 

Page 3 of 3 
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Jcrrrty A. Meyers 
Commlssiontr .. 

Christine Toppan 
AssoclDtc Commissioner 

ST ATE OF NEW HAMPSIIIRE 

DEPARTMENT OF HEALTH A.i"'D HUMAN SERVICES 

HUMAN SERVICES AND BEHAVIORAL HEAL TH 

119 PLEASANT STREET, CONCORD, NH 03301-3857 
60l-l7l-9546 J-800-8S2-334S ExL 9S46 

Fax: 603-271-4232 TDD Access: J-800-735-2964 
www.dhhs.nh.gov 

May 3, 2018 

His ·Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 1 

Concord, New Hampshire 03301 

REQUESTED ACTION 

Authorize the Department of Health and. Human Services, Bureau of Drug and Alcohol 
Services, to exercise renewal options with the vendors listed in the table below for the provision of 

· evidenced informed substance misuse prevention direct services to youth and their parents/caregivers 
by increasing the price limitation by $1,638,654 from $1,031,598 to an amount not to exceed 
$2,670,252 and extending the completion from June 30, 2018 to June 30, 2020 effective upon 
Governor and Executive Council approval. 100% Other Funds. 

Vendor 
Current Increase. Revised 

G&C 
Vendor Number 

Area Served Modified (Decrease) Modified 
Approval 

Budaet Amount Budget 

Boys and Girls 
Salem, 

Nashua & 0: 08/23/17 
Club of 160066 

Sougehan 
$220,892 $432,976 $653,868 

#20 
Greater Salem 

Valley 
North Country Northern O: 08/23/17 

Education 154707 Grafton & $175,000 $344,130 $519, ~ 30 
#20 

Services COOS County 
New 0: 06/21117 

Hampshire 166624 Statewide $327,802 $431,310 $759,112 
Late Item B 

Teen Institute 
Rockingham O: 

The Upper 246053 County & 
$126,855 $174,218 $301,073 06/21/17 

Room Surrounding 
~ate Item 8 

Communities 
Nashua North 

The Youth 
154886 

& Nashua 
r $181,049 $256,020 $437,069 

0: 06/21/17 
Council South High Late Item B 

Schools 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable CouncO 

Page 2 of 4 

Funding is available in following account in State Fiscal Years 2019 and anticipated to be 
available in State Fiscal Year 2020 upon the availability and continued appropriation of funds in the 
future operating budgets, with authority to adjust encumbrances between State Fiscal Years through 
the Budget Office, without further approval from the Governor and Executive Council, if needed and · 
justified. 

05-95-49-491510-2989 HEALTH ANO SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SVS, 
HHS: DIVISION FOR BEHAVIORAL HEAL TH, ·auREAU OF DRUG AND ALCOHOL, GOVERNOR 
COMMISSION FUNDS (100% Other Funds) 

Fiscal Current 
Increased 

Year 
Class Title 

Budget 
(Decreased) Am9unt 
Amount 

2017 
102- Contracts for $194,658 S0.00 $194,658 

500731 Proaram Services 
Sub-Total: $$194,658 $0 $194,658 

05-95-92-920510~33820000 HEALTH. AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL,. 
GOVERNOR COMMISSION FUNDS (100% Other Funds) . 

Fiscal 
Year 

Class 

2018 
102-

500731 

2019 
102-

500731 

2020 
102-

500731 

Curren~ 
Increased 

Title 
Budget 

(Decreased) 
Amount 

Contracts for 
$836,940 $0.00 

Program Services 

Contracts for $0.00 $819,327 
Program Services 

Contracts for 
$0.00 $819,327 

Program Services 
Sub-Total: $836,940 $1,638,654 

Grand Total: $1,031,598 $1,638.654 

See Fiscal Details for Distribution of Funds 

EXPLANATION 

Amount 

$836,940 

$619,327 

$819,327 

$2,475,594 
$2 670,252 

The purpose of this request is-to exercise a renewal options in the agreements with the vendors 
listed in the above table to continue providing substance misuse prevention direct services to youth and 
related piogramming for their parents/caregivers. Targets for this program include youth between ten 
(10) and twenty (20} years of age who are at risk of engaging in the misuse of alcohol and illicit use of 
drugs. Risk factors include youth experiencing poor academic performance or behavioral problems at 
school or that have dropped out of school, that are involved with the juvenile justice system. as well as 
children whose parents/caregivers are engaged in the active misuse of alcohol and or illicit drugs. 

The goal of these contracted prevention programs is to delay of the onset and use of alcohol 
and drugs and to increase parental knowledge about the negative effects of substance misuse has on 
their child(ren), improving parental knowte.dge and communication skills and to increase parental 
monitoring of their child(ren)'s behavior and activities. These programs promote positive ·youth 
development with the goal of preventing and reducing the misuse of alcohol, marijuana, prescription 
drugs and opioids. 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 
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Each vendor has chosen approved evidenced informed programs that include education and 
counseling, as well as information on healthy activities that can be developed as alternatives to· 
engaging in the misuse of alcohol and drugs and other risky behaviors. Programming. includes 
individual or group education and awareness about·the serious and sometimes deadly consequence of 
substance misuse and assistance in helping students acquire the skills necessary to resist negative 
peer pressure for using alcohol or other drugs, their engagement in the development and promotion of 
alternative social activities and to assist participating youth in developing other mechanisms for coping 
with stressful circumstances in their fife at home or at school. These programs also involve 
parents/caregivers and promote improved communication within the family about this topic. 

The Department is satisfied with the program outcomes of the services provided by these five 
vendors. Collectively; in the first three quarters of the fiscal year they have served 2,586 in a variety of 
evidenced-based programming and provided prevention education to 1,758 parents and caregivers. 
Youth participating in the programs have stated they have an increase knowledge in knowing they 
have a trustworthy adult they can tum to for advice if they were having a problem. an increased sense 
of mastery over their emotions and have learned healthy coping skills to deal with stress, and an 
increase in their sense of confidence and satisfaction with who they are a person. 

The reports from the providers are· attached. As such, the Department is requesting to exercise 
the renewal option available in Exhibit C-1, Revisions to General Provisions, paragraph 3 of each of the 
agreements for two (2) additional years.· 

All ~endors providing direct prevention· seNices through these contracts are required to. 
establish ongoing working collaborative relationships with community bas.ed organizations including, 
health and social service agencies and schools, as well as the Regional Public Health Network in their 
area. The contractors are also required to conduct outreach to youth and their parents/caregivers to 
make them aware of these·seNices and how to access them. 

Notwithstanding any other provision of the Contract to the contrary, no services shall continue 
after June 30, 2019, and the Department shall not be liable for any payments for services provided 
after June 30, 2019, unless and until an appropriation for these services has been received from the 
state legislature and funds encumbered for the State Fiscal Year 2020-2021 biennium. 

Should the Governor and Executive Council not approve this request, approxfmately 4,000 
youth who are at high risk for developing a substance misuse disorder may not have access to 
comprehensive substance misuse prevention services. 

Area Served: Statewide 

Source of Funds: 100% Other Funds 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

Page4 of4 

I. 

In the event that Other Funds become no longer avail~ble, General Funds will not be requested 
to support this program. 

2/~u~itted, 
Tho 
oe· 

Approved by: , 
Jeffrey A. Meyers 
Commissioner 

The Department of Health and Human &ruiccs' Mission is to joiri comn11111ities and families in 
prouiding opportunities for citi::cns Co achieve health and indepe11denc11. 
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Attachment A 
Financial Details 

05-95-49-491510·2989 HEAL TH ANO SOC1AL SERVICES, HEAL TH AND HUMAN SVCS DEPT OF, HHS: DIV OF COMM BASEO CARE 
SVC, BUREAU OF ORUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (100% Other Funds) 

New Hamn«hi1e Teen lnsti\ute V#166624 P0#1056422 

State Fiscal 
lnc;,,asol Oocroaso 

KeV1Sea 

Year Class/Account TIiie Budgl?t Amount Modlflod 
a,~-

2017 102-500734 
Contracts f0t Prog. 

$\07,744 so $107,744 'SYC 
Sub-toll!! $107 744 $0 S107 744 

TheU lnM( R oom V #17421 0 P0#1057461 

St.ateAscal KOYISOG 

Yoiir Class/Account Title Budget Amount 
Increase/ Di:cremo Modified 

A,·-'--• 

2017 102-500734 
Contracta for Prag 

$36,811 $0 $36,811 Svc 
Sub-total S36 811 $0 536811 

The Youth Council .V#154886 PO #1055421 

Stato Ascal · 11ev1sea 

Year Class/Account Title Budg!!l Amount lncraasol Decre"e Modllled 
a .... ..,ft, 

2017 102-500734 Contracts fot Prag 
$50,10:l $0 sso, 103 SYC 

Sub-total $50 103 $0 S50 103 
Total SFY17 $1S4,658 $0 $194.658 

05-95-92-920510-33820000 HEAL TH AND SOCIAL SERVICES, HEAL TH AND HUMAN SVCS DEl:'T OF, HHS: OIV OF COMM BASED CARE 
SVC, BUREAU OF DRUG & ALCOHOL SVCS, GOVERNOR COMMISSION FUNDS (1 DO"~ Other Funds) 

Bovs & Girls Club of Grea!er Sa!em V# \ 60066 

State Fiscal 
Year Clnu/Account 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub-total 

N H sh' T 8W amo lfll een nsbtute 1 V# 6662 4 

Stato Fiscal 
Year Cliisi.rAccount 

2018 102-5007:14 

2019 102-500734 

2020 102-5007:14 

Sub-total 

North CounllY Education Sefvices V/1154707 

St.atoFlseal 
Yoar Cla!ls/Account 

2018 102-~0734 

2019 102-5007:14 

2020 102-500734 

Sub-total 

The Upper Room V#174210 

AtuchmcntA 
Flnanclal Detail 
Pagel oil 

nuo 
Cootracts for Prog 

Svc 
Contracts for Prog 

Svc 
Contrects for Prog 

Svc 

nue 
Contracts for Prag 

Svc 
Contracts for Prog 

Svc 
Contracts for Prog 

Svc 

TIUo 

Contracts tor Prog 
Svc 

Conttacis for Prag 
Svc 

Col'ltracts !or Prog 
Svc 

P0#1058002 
t<OVISIIG 

lncreescJ Dccreaso Modified 
Budget Amount ,,,,., __ , 

$220,892 $0 $220',692 

$0 $216,488 $216.~88 

$0 S216,488 $216.488 

$220.S92 $432,1176 S653,6&1 

P0#1056422 
ROYIHU 

Budgot Amount 
lncroasc/ D11erv1111 Modlnod 

I>,.,_ 

$220,058 so $220,058 

so $215,655 $215,655 

$0 $215,655 $215,655 

$220,058 $431,310 $651,368 

PO #1058007 
t<&VISIKl 

lncr:ease/ Dccrcesc Modified 
Budget Amount 

...... ftA. 

' 
$175,000 $0 S175,000 

' so 5172,065 S172.065 

$0 $172,065 $172,065 
$175,000 $344 130 $519,130 

PO #1057461 
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Stahl Fiscal 
Vear Class/ACCOIJ nt 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub-total 

The YoUlh Council V#154a86 

State Fiscal 
Vear Clasa/Ac:count 

2018 102-500734 

2019 102-500734 

2020 102-500734 

Sub-total 

Tolill SFY18 

Total SFY19 
Total SFY20 

Grand Total 

Bow & Girts Club of Greater Salem V#160066 

Att8'hment A 
financial Detail 
Pace 2 ol 2 

New Hamoshire Teen Institute V#t 66624 
North Countrv Education Services V#154707 

The Unn,,r Room V#\74210 
The You1h Council Vlif154886 

Total by Aqoncv 

Attachment A 
Financial Details 

Tltla 

Contracts tot Prog 
Svc 

Contracts for Prog 
Svc 

Contract, for Prog 
Svc 

Tillo 

Contracts tor Proo 
Svc 

Conlrad.s for Prog 
Svc 

Contracts for Prog 
Svc 

' 

P0#1058002 
PO #1056422 
PO #1058007 
P0#1057461 
P0#1056421 

Hll\11580 
Increase/ Oecreou Modified 

Budget Amount DuAnnf 

$90,044 $0 $90,044 

so $87,109 S87, 109 

so $87,109 S87, 109 

$90044 $174.218 $284 262 

P0#1056421 
Hllllsed 

Increase/ Decrease Modified 
Budgot Amount ,._,_. __ , 

$130,946 $0 $130,9◄6 

so $128,010 S128,010 

so S128,010 $128,010 

$130.946 $256 020 $386966 

$836,940 $0 $836.940 
so $819327 $819.327 
$0 $819 327 $819,327 

$1.031,598! s2po.2S2l 

$220 892 $432 976 $653.868 
$327 602 $431310 $759 112 
$175000 $344 130 $519130 
$126 855 $174 218 $301,073 
$181 049 $256020 $437 069 

$1 031 598 S1 638.654 $2 870252 
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. . . 

Prevention Direct Services 
Governor's Commission on Alcohol and other Drug Prevention, Treatment and Recovery Funded 

Programs. 
June·23, 2017-March 30, 2018 

•oue to contractual delays these programs did not go into contract until June 23rd 

Measurable-Outcomes # Served 
# of youth enrolled in Direct Prevention Services 2586 

# of parents enrolled in a Prevention Education Curriculum 1758 
# of students who participate in a skill building workshop to reduce risks and 2132 
increase awareness 
# of students who were referred for community based behavioral health 781 
supports or crisis Intervention 
tt of community based activities to raise awareness of behavioral health 22 activities 
issues facing adolescents 

Narrative-Although the contracts were delayed for a variety of reas·ons all of the vendors with the 
exception ofThe Youth Council had immediate capacity to deliver the services associated with their· 
evidenced-informed programs. Attached to this report is a list of the vendors and their evidenced· 
informed programs. 

It must be noted that although The Youth Council did not provide immediate services they were 
quickly were able to hire staff for Nashua North and South High School and were able to begin 
services in October of 2017. 

Currently, each vendor has their own evaluation process but the NH Bureau of Drug and Alcohol 
Services (BDAS) has asked to incorporate the ven~ors to incorporate the following measures into all 
of the vendor's evaluation procedures: 

• Participants have increase knowledge in knowing they have a trustworthy adult they can turn 
to for advice if they were having a problem; (93% of participants answered yes to this 
question) 

• Participates have an increased sense of mastery over their emotions and have learned 
healthy coping skills to deal with stress; (89% of participants answered yes to thls question) 

• Participants have an increase in their sense of confidence and satisfaction with who they are 
a person. (91% of participants answered yes to this question) 
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In SFY '19 BOAS will be working with a contracted _ evaluation ·vendor to standardize a 
parent/caregiver survey and will be developing key informant interviews and focus" groups with 
participants and parents/caregivers to better measure the impact of these programs. 

... 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract 

State of New Hampshire 
Department of Health and Human Services 

• 
Amendment #1 to the Substance Misuse Prevention Direct Services Contract 

This 111 Amendment to the Substance Misuse Prevel"\tlon Direct Services contract (hereinafter ref erred 
to as "Amendment #1.) dated this 5th day of April, 2018, Is by and between the State of New Hampshire, 
Department of Health and Human Services (hereinafter referred to as the "Staten or •Department") and 
The Upper Room, (hereinafter referred to as •the Contractor"}, a nonprofit corporation with a place of 
business at 36 Tsienneto Road, Derry, NH 03038. 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council . 
on June 21, 2017, (Late Item #B), the Contractor agreed to perfonn certain services based upon the 
terms and conditions specified In the Contract as amended and In consideration of certain sums 
specified;and · 

WHEREAS, the State and the Contractor have agreed to make changes to the scope of work, payment 
schedules and terms and conditions of the contract; and 

r 
WHEREAS, pursuant to Fonn P-37, General Provisions, Paragraph 18, and Exhibit C-1, Revisions to 
General Provisions Paragraph 4, the State may modify the scope of work and the payment schedule of 
the contract upon written agreement of the parties and approval from the Governor and Executive 
Council; and 

WHEREAS, the parties agree to exercise a renewal option for up two (2) years and Increase the price 
limitation to support continued delivery of these services; and 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions 
contained in the Contract and set forth herein, the parties hereto agree to amend as follows: 

1. Form P.-37 General Provisions, Block 1.7, Completion Date, to read: 

June 30, 2020. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$301,073. 

3. Fonn P-37, General Provisions, Block 1.9, Contracting Officer for State Agency, to read: 

E. Maria Reinemann, Esq., Director of Contracts and Procurement. 

4. · Form P-37, General Provisions, Block 1.10, State Agency Telephone Number, to read: 

603•271-9330. 

5. Add Exhibit B-2, Bu~get - Amendment #1. 

6. Add Exhibit B-3, Budget - Amendment.#1. 

7. Add Exhibit K. DHHS Information security Requirements. 

The Upper Room 
RFP-2017-BDAS-04 

Amendment #1 
Page 1 of 3. 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention Direct Services Contract 

This amendment shall be effectil/e upon the date of Governor and. Executive Council approval. 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 

State of New Hampshire 
D a ent of Health and Human Services 

~-13 'J.J),g 
Da I · 

Acknowledgement of Contractor's signature: . 

• • 

Stateof Ne_1,o~~i~.CountyorH:llsborau;t~ on ~ • 13 • ~Ol'o beforetheunderslgnedofficer, 
personally appearthe person identified directly abo, or satisfactorily proven to be the person whose name is 
signed above, and acknowledged that s/he executed this document in ·the capacity indicated above. 

~ QQk 
Signature of Notary Public or Jus1ice of the Peace 

JJ\ A tt~ C}~.sA L& . No,Jl.P.~ 
Name and Title of Notary dr Justice of ttie Peace 

My Commission Expires: _3_·_1_J.._, _J_C>_l_1 __ 

The Upper Room 
Rf P-2017-BOAS-04 

DIANE E. CASALE, Notary Pub!lc 
My Commission Expires March 12, 2010 

Amendment 111 
Pago 2 of :l 
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New Hampshire Department of Health and Human Services 
Substance Misuse Prevention L'!lrect Services Contract • 
The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and execuUon. 

OFFICE OF THE AT.TORNEY GENERAL 

~L-- . 
tranie: /k b-e.CCtJ..- {,!J ~:)S . 
Title: &n:irr /'tssisfo111+ ;,}~ (7elf..ir~ 

Date 1 

I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of the State 
of New Hampshire at the Meeting on: _______ (date of meeting) 

Date 

The Upper Room 
RFP-2017-BOAS-04 

- · OFFICE OF THE SECRETARY OF STATE 

Name: 
Title: 

Amendment #1 
Page 3 of 3 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

A. Definitions 

• 
The following terms may be reflected and have the described meaning in this document: 

1. "Breach" means the loss of control, compromise, unauthorized disclosure, 
unauthorized acquisition, unauthorized access. or any similar term referring to 
situations where persons other than authorized users and for an other than 
authorized purpose have access or potential · access ·to personally Identifiable 
information, whether physical or electronic. With regard to Protected Health 
Information, • Breach" shall have the same meaning as the term "Breach" in section 
164.402 of Title 45, Code of Federal Regulations. 

2. ·computer Security Incident· shall have the same meaning "Computer Security 
Incident" in section two (2) of NIST Publication 800-61, Computer Security Incident 
Handling Guide, National Institute of Standards and Technology, U.S. Department 
of Commerce. · 

3. •confidential Information· or "Confidential Data· means all confidential information 
disclosed by one party to the other such as all medical, health, financial, public 
assistance benefits and personal information including without limitation, Substance 
Abuse Treatment Records, Case Records, Protected Health Information and 
Personally Identifiable lnfonnation. 

Confidential Information also includes any and all information owned or managed by 
the State of NH - created, received from·or on behalf of the Department of Health and 
Human Services (DHHS} or accessed in the course of performing contracted 
services - of which collection, disclosure, protection, and disposition Is governed by 
state or federal law or regulation. This information includes, but is not limited to 
Protected Health Information (PHl), Personal Information {Pl),· Personal Financial 
Information (PFI), Federal Tax Information (FTI), Social Security Numbers (SSN), 
Payment_ Card Industry (PCI), and or other sensitive and confidential information. 

4. "End User· means any person or entity (e.g., contractor, contractor's employee, 
business associate, subcontractor, other downstream user, etc.) that receives 
DHHS data or derivative data In accordance with the terms of this Contract. 

5. "HIPAA" means the Health Insurance Portability and Accountability Act of 1996 and the 
regulations promulgated thereunder. 

6. "lncidenr means an act that potentially violates an explicit or implied security policy, 
which includes attempts (either failed or successful) to gain unauthorized access to a 
system or its data, unwanted disruption or denial of service, the unauthorized use of. 
a system for the processing or storage of da.ta; and changes to system hardware. 
firmware, or software characteristics without the owner's knowledge, instruction, or 
consent. Incidents include the loss of data through theft or device misplacement, loss 
or misplacement of hardcopy documents, and misrouting of physical or electronic 

V4. Last update 04.04.2018 ExhlbitK 
OHHS Information 

Sacurlty Requirements 
Page 1 of 9 

Contractor Initials ~ 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

. • 
mail, all of which may have the Potential to put the data at risk of unauthorized 
access, use, disclosure, .modification or destruction. 

7. "Open Wireless Network" means any network or segment of a network that is 
not designated by the State of New Hampshire's Department of Information 
Technology or delegate as a •protected network (designed, tested, and 
approved, by means of the State, to transmit) will be considered an open 
network and not adequately secure for the transmission of unencrypted Pl, PFI, 
PHI or confidential DHHS data. 

8. •personal lnformationn (or "Pi■) means information which can be used to ·distinguish 
or trace an individual's identity, such as their name, social security number, personal 
infonnation as defined in New Hampshire RSA 359-C:19, biometric records, etc., 
alone, or when combined with other personal or identifying information which is linked 
or linkable to a specific individual, such as date and place of birth, mother's maiden 
name, etc. · 

9. ~Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable Health 
Information at 45 C.F.R. Parts 160 and 164, promulgated under HIPAA by the United 
States Department of Health and Human Services. 

10. "Protected Health Information" (or "P~W) has the same meaning as provided in the• 
definition of "Protected Health Information· in the HlPAA Privacy Rule at 45 C.F.R. § 
160.103. 

11. "Security Rule" shall mean the Security Standards for the Protection of Electronic 
Protected Health Information at 45 C.F.R. Part 164, Subpart C, and amendments 
thereto. 

12. "Unsecured Protected Health Information· means Protected Health Information that is 
not secured by a technology standard that renders Protected Health Information 
unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a stand~rds developing organization that is accredited by 
the American National Standards Institute. 

I. RESPONSIBILITIES OF DHHS AND THE CONTRACTOR 

A. Business Use and Disclosure of Confidential Information. 

1. The Contractor must not use, disclose, maintain or transmit Confidential Information . 
except as reasonably necessary as outlined under this Contract. Further, Contractor, 
including but not lim!ted to all .its directors, officers, employees and agents. must not 
use, disclose, maintain or transmit PHI in any manner that would constitute a violation 
of the Privacy and Security Rule. 

2. The Contractor must not disclose any Confidential Information in response to a 

V4. Last update 04.04.2018 El<hibit K 
DHHS Information 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • 
request for disclosure on the basis that it is required by law, in response to a 
subpoena, etc., without first notifying DHHS so that DHHS has an opportunity to 
consent or object to the disclosure. 

3. If DHHS notifies the Contractor that DHHS has agreed to be bOund by additional 
restrictions over and above those uses or disclosures or security safeguards of PHI 
pursuant to the Privacy and Security Rule, the Contractor must be bound by such 
additional restrictions and must not disclose PHI In violation of such additional 
restrictions and must abide by any additional security safeguards. 

4. The Contractor agrees that DHHS Data or derivative there from disdosec:I to an End 
User must only be used pursuant to the terms of this Contract. 

5. The Contractor agrees DHHS Data obtained under this Contract may not be used for 
any other pu~ that are not Indicated in this Contract. 

6. The Contractor agrees to grant access to the data to the authorized representatives 
of DHHS for the purpose of inspecting to confirm compliance with the terms ot' this · 
Contract. · 

II. METHODS OF SECURE TRANSMISSION OF DATA 

1. Application Encryption. If End User is transmitting DHHS data contalning 
Confidential Data between applications, the Contractor attests the appllcations h_ave 
been evaluated by an expert knowledgeable in cyber security and that said 
application's encryption capabilitie~ ensure secure transmission via the Internet. 

2. Computer Disks and Portable Storage Devices. End User may not use computer disks 
or portable storage devices, such as a thumb drive, as a. method of transmitting DHHS 
data. 

3. Encrypted Email. End User may only employ email to transmit Confidential Data if 
email Is encrypted and being sent to and being received by email addresses of 
persons authorized to receive such information. 

4. Encrypted Web Site. If End User is employing the Web to transmit Confidential 
Data, the secure socket layers (SSL) must be used and the web site must be 
secure. SSL encrypts data transmitted via a Web site. 

5. File Hosting Services, also known as FIie Sharing Sites. End User may not use fife 
hosting services, such as Dropbox or Google Cloud Storage, to transmit 
Gonfidential Data. 

6. Ground Mall Service. End User may only transmit Confidential Data vra certified ground 
mail within the continental U.S. and when sent to a named individual. 

7. Laptops and PDA. If End User is employing portable devices to transmit 
Confidential Data said devices must be encrypted and password-protected. 

8. Open Wireless Networks. End User may not transmit Confi~ential Data via an open 

V4. lest update 04.04.2018 Exh!blt K 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • 
wireless network. End User must employ a virtual private network (VPN) when 
remotely transmitting via an open wireless network. 

9. Remote User Communication. If End User is employing remote communication to 
access or transmit Confidential Data, a virtual private network (VPN) must be 
installed on the End User's mobile device(s) or laptop from which infomiation will be 
transmitted or accessed. 

10. SSH File Transfer Protocol (SFTP), also known as Secure File Transfer Protocol. If 
End User is employing an SFTP to transmit Confidential Data, End User will 
structure the Folder and access . privileges to prevent inappropriate disclosure of 
information. SFTP folders and sub-folders used for transmitting Confidential Data will 
be coded for 24-hour auto-deletion cycle (i.e. Confidential Data will be deleted every 24 
hours). 

11. Wireless Devices. If End User is transmitting Confidential Data via wireless devices, all 
data must be encrypted to prevent inappropriate disclosure of informati_on. · 

Ill. RETENTION AND DISPOSITION OF IDENTIFIABLE RECORDS 

The Contractor will only retain the data and any derivative of the data for the duration of this 
Contract. After such time, the Contractor will have 30 days to destroy the data and any 
derivative in whatever form it may exist, unless, otherwise required by law or permitted. 
under this Contract. To this end, the parties must: 

A Retention 

1. The Contractor agrees it will not store, transfer or process data collected in 
connection with the services rendered under this Contract outside of the United 
States. This physical location requirement shall also apply in the implementation of 
cloud computing, cloud service or cloud storage capabilities, and includes backup 
data and Disaster Recovery locations. 

2. The Contractor agrees to ensure proper security monitoring capabilities are in 
place to detect potential security events that can impact State of NH systems 
and/or Department confidential Information for contractor provided systems. 

3. The Contractor agrees to provide security awareness and education for its End 
Users in support of protecting Department confidential information. 

4. The Contractor agrees to retain all electronic and hard copies of Confidential Data 
In a secure location and identlfied In section IV. A.2 

5. The Contractor agrees Confidential Data stored in a Cloud must be in a 
FedRAMP/HITECH compliant solution and comply with all applicable statutes and 
regulatiol)s regarding the privacy and security. All servers and devices must have 
currently-supported and hardened operating systems, the latest anti-viral, anti­
hacker, anti-spam. anti-spyware, and anti-malware utilities. The environment, as a 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • 
whole, must have aggressive intrusion-detection and firewall protection. 

6. The Contractor agrees to and ensures its complete cooperation with the State's 
Chief Information Officer in the detection of any security vulnerability of the hosting 
Infrastructure. 

B. Disposition 

1. If the Contractor will maintain any Confidential lnfom1ation on its systems (or its 
sub-contractor systems), the Contractor will maintain a documented process for 
securely disposing of such data upon request or contract termination; and will 
obtain written certification for any State of New Hampshire data destroyed by the 
Contractor or any subcontractors as a part of ongoing, emergency, and or disaster 
recovery operations. When no longer in use, electronic media containlng State of 
New Hampshire data shall be rendered unrecoverable· via a secure wipe program 
in accordance with industry-accepted standards for secure deletion and media 
sanitization, or otherwise physically · destroying the media (for example, 
degaussing) as described in NIST Special Publication 800-88, Rev 1, Guidelines • 
for Media Sanitization, National Institute of Standards and Technology, U. S. 
Departm·ent of Commerce. The Contractor will document and certify In writing at 
time of the data destruction, and will provide written certification to the Department 
upon request. The written certification will include all details necessary to 
demonstrate data has been properly destroyed and validated. Where applicable, 
regulatory . and prof esslonal standards for retention requirements will be jointly 
evaluated by the State and Contractor prior to destruction. 

2. Unless otherwise specified, within thirty (30) days of the termination of !his 
Contract, Contractor agrees to destroy all hard copies of Confidential Data using a 
secure method such as shredding. 

3. Unless otherwise specified, within thirty . (30) days of the termination of this 
Contract, Contractor agrees to completely destroy all electronic Confidential Data 
by means of data erasure, also known as secure data wiping. 

IV. PROCEDURES FOR SECURJTY 

A. Contractor agrees to safeguard the DHHS Data· received under this Contract, and any 
derivative data or files, as follows: 

1. The Contractor will maintain proper security controls to protect Department 
confidential infom,ation coltected, processed, managed, and/or stored In the delivery 
of contracted services. 

2. The Contractor will maintain policies and procedures to protect Department 
confidential information throughout the information lifecycle, where applicable, (from 
creation, transformation, use, storage and secure destruction) regardless of the 
media used to store the data (i.e., tape, disk, paper, etc.). 
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New Hampshire Departrrient of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • 
.,.. 

. 

3. The Contractor will maintain appropriate authentication and access controls to 
contractor systems that collect, transmit, or store Department confidential information 
where applicable. 

4. The Contractor will ensure proper security monitoring capabl!itles are In place to 
detect potential security events that can impact State of NH systems and/or 
Department confidential information for contractor provided systems. 

5. The Contractor will provide regular security awareness and education for Its End 
Users in· support of protecting Department confidential infonnatlon. 

6. If the Contractor will be sub-contracting any core_ functions of the engagement 
supporting the services for State of New Hampshire, the Contractor will maintaln a 
program of an internal process or processes that defines specific security 
expectations, and monlloring compliance to security requirements that at a minimum 
match those for the Co11tractor, including breach notification requirements. 

7. The Contractor will work with the Department to sign and c,omply with all applicable 
State of New Hampshire and Department system access and authorization policies 
and procedures, systems access forms, and computer use agreements as part of 
obtaining and maintaining access to any Department system(s). Agreements will be 
completed and signed by the Contractor and any applicable sub-contractors prior to 
system access being authorized. 

8. ·Jf the Department determines the Contractor Is a Business Associate pursuant to 45 
CFR 160.103, the Contractor will execute a HIPAA Business Associate Agreement 
(BAA) with the Department and is responsible for maintaining compliance with the 
agreement.. 

9. The Contractor will work with the Department at its request to complete a System 
Management Survey. The purpose of the survey is to enable the Department and 
Contractor to monitor for any change_s in risks, threats, and Vl.llnerabilities that may 
occur over the life of the Contractor engagement. The survey will be completed 
annually, or an alternate time frame at the Departments discretion with agreement by 
the Contractor, or the Department may request the survey be completed when the 
scope of the engagement between the Department and the Contractor changes. 

10. The Contractor will not store, knowingly or unknowingly, any State of New Hampshire 
· or Department data offshore or outside the boundaries of the United States unless 
prior express written consent is obtained from the Information Secilrity Office 
leadership member within the Department. 

11. Data Security Breach Liability. ln the event of any security breach Contractor shafl 
make efforts to investigate the causes of the breach, promptly take measures to 
prevent future breach and minimize any damage or loss resulting from the breach. 
The State shall recover from the Contractor all costs of response and recovery from 

V4. Last update 04.04.2018 Exhibit K 
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New Hampshire Department of Health and Human Services 
f 

Exhibit K 

OHHS Information Security Requirements 
1 • 

the breach, including but not limited to: credit monitoring services, mafl!ng costs and 
costs associated with website and telephone call center services necessary due to 
the breach. 

12. Contractor must, comply with all applfcable statutes and regulations regarding the. 
privacy and security of Confidential Information, and must in all other respects 
maintain the privacy and security of Pl and PHI at a level and scope that is not less 
than the level and ·scope of requirements applicable to federal agencies, including, 
but not limited to, provisions of the .Privacy Act of 1974 (5 U.S.C. § 552a), DHHS 
Privacy Act Regulations (45 C.F.R. §Sb), HIPAA Privacy and Secl!rity Rules (45 
C.F.R. Parts 160 and 164) that govern protections for individually identifiable health 
Information and as appllcable under State law. · · 

13. Contractor agrees to establish and maintain appropriate administrative, technical, and 
physical safeguards to protect the confidentiality of the Confidential Data and to 
prevent unauthorized use or access to it. The safeguards must provide a level and 
scope of security that is not less than the level and scope of security requirements 
established by the State of New Hampshire, Department of Information Technology. 
Refer to Vendor Resources/Procurement at https://www.nh.gov/doit/vendor/index.htm 
for the Department of Information Technology policies, guidelines, standards, and 
procurement Information relating to vendors. 

14. Contractor agrees to maintain a documented breach notification and incident 
response process. The Contractor will notify the State's Privacy Officer, and 
additional email addresses provided in this section, of any security breach within two 
(2) hours of the time that the Contractor learns of its occurrence. This Includes a 
confidential information breach, computer security incident, or suspected breach 
which affects or includes any State of New Hampshire systems. that connect to the 
S_tate of New Hampshire network. 

15. Contractor must restrict access to the Confidential Data obtained under this 
Contract to only those authorized End Users who need such DHHS Data to 
perform their official duties in connection with purposes identified in this Contract. 

16. The Contractor must ensure that all End Users: 

a. comply with such safeguards as referenced in Section IV A. above, 
implemented to protect Confidential Information that is furnished by DHHS 
under this Contract from loss, theft or inadvertent disclosure. 

b. safeguard this information al all,times. 

c. ensure that laptops and other electronic devices/media containing PHI, Pl, or 
PFI are encrypted and password-protected. 

d. send emails containing Confidential Information only if encrypted an9 being 
sent to and being received by email addresses of persons authorized to 
receive such information. 

V4. Last update 04.04.2016 Exhibit K 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements 

• • 
e. limit disclosure of the Confidential Information to the extent permitted by law. 

f. Confidential Information received under this Contract and Individually 
identifiable data derived from DHHS Data. must be stored in an area that is 
physlcally and technologically secure from access by unauthorized persons 
during duty hours as well as non-duty hours (e.g., door locks, card keys, 
biometric identifiers, etc.). 

g. only authorized End Users may transmit the Confidential Data, including any 
derivative files containing personally identifiable information, and in all cases. 
such data must be encrypted at all times vmen in transit, at rest, or when 
stored on portable media as required in section IV above. 

h. in all other instances Confidential Data must be maintained, used and 
disclosed using appropriate safeguards, as determined by a risk-based 
assessment of the circumstances involved. 

I. understand that their user credentials {user name and password) must not be 
shared with anyone. End Users will keep their credential Information secure. 
This applies to credentials used to access the site directly or indirectly through 
a third party application. 

Contractor is responsible for oversight and compliance of their End Users. DHHS 
reserves the right to conduct onslte inspections to monitor compliance with thls 
Contract, including the privacy and security requirements provided in herein, Hf PAA. 
and other applicable laws and Federal regulations until such time the Confidential Data 
is disposed of in accordance with this Contract, 

V. LOSS REPORTING 

The Contractor must notify the State's Privacy Officer, Information Security ·omce and 
Program Manager of any Security Incidents and Breaches within two (2) hours of the 
time that the Contractor learns of their occurrence. 

The Contractor must further handle and report Incidents and Breaches involving PHI In 
accordance with the agency's documented Incident Handling and Breach Notification 
procedures and in accordance with 42 C.F.R. §§ 431.300 - 306. In addition to, and 
notwithstanding, Contractor's compliance with all applicable obligations and procedures, 
Contractor's procedures must also address how the Contractor will: 

1. Identify Incidents; 

2. Determine if personally identifiable information is involved in Incidents: 

3. Report suspected or confirmed Incidents as required In this Exhibit or P-37; 

4. Identify and convene a core response group to determine the risk ·1evel of Incidents 
and determine risk-based responses to Incidents; and 

V4. L8St update 04.04.2018 Exhibit K 
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New Hampshire Department of Health and Human Services 

Exhibit K 

DHHS Information Security Requirements • 
5. Determine whether Breach notification is required, and, if so. identify appropriate 

Breach notification methods, timing, source, and contents from among different 
options, and bear costs associated with the Breach notice as well as any mitigation 
measures. 

Incidents and/or Breaches that Implicate Pl must be addressed and reported, as 
applicable, in accordance with NH RSA 359~C:20. 

VI. PERSONS TO CONTACT 

A. DHHS contact for Data Management or Data Exchange issues: 

DHHSlnformatlonSecurityOffice@dhhs.nh.gov 

B. DHHS contacts for Privacy issues: 

DHHSPrlvacyOfficer@dhhs.nh.gov 

C. DHHS contact for Information Security issues: 

DHHSlnformationSecurityOffice@dhhs.nh.gov 

D. DHHS contact for Breach notifications: 

DHHSlnfom,ationSecurityOffice@dhhs.nh.gov 

DHHSPrivacy.Officer@dhhs.nh.gov 

V4. Lest update 04.04.2018 Exhibit K 
DHHS Information 

Security Requirements 
Page 9 of9 

ContractorlnrJsls +, 
. Date~ 



DocuSign Envelope ID: F2E9349D-2C15-4D82-A764-D9CE7A39D2DB 

) 

I. 

Jcffrq A. !llc,-cn 
Co111mlulc1ar 

Katja S. Fo1 
Dln:dCr 

STATE OF NEW HAMPSHIRE 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

DMSION FOR BEHAVIORAL HEAL TH 
. . 

BUR.EAU OF DRUG AND ALCOHOL SERVICES 

105 PLEASANT STREET, CONCORD, NH OJJOJ 
603-171-6738 t-800-804-0909 

Fai: 603-l7i~610S TDD Access: 1-30O-73S..l964 

May 10, 2017 

His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 

State House 
Concord, New Hampshire 03301 

REQUESTED ACTION 

· Authorize the Department of Health and Human Services to enter into-agreements with 
the vendors listed in the table below for the provision of evidenced informed substance misuse 
prevention direct services to youth and their parents/caregivers In an amount not to exceed 
$635,706 effective upon Governor and Executive Council approval through June 30, 2018. 
100% Other Funds. 

Vend9r Vendor Area Served SFY17 SFY18 Total 
Number Amount Amount Contract 

· Amount 

New Hampshire . 166624 Statewide $107,744 $220,058 $327,802 
Teen Institute 

The Upper Room 246053 Rockingham County and $36,811 $90,044 $126,855 surroundinq communities 
Nashua North and 

The Youth Council 154886 Nashua South High $50,103 $130,946 $181,049 
Schools \. 

.. Total: $194,658 $441,048 $635,706 

·,i :·./ ).:JI\ 
Funds are available for State Fiscal Year 2017 and anticipated to be available iri Stat~ . , 

Fiscal Year 2018 upon the availability and continued appropriation ·of funds, in the future 
operating budgets with the ability to adjust encumbrance between State Fiscal Years without 
further approval from the Governor and Executive Council through the Budget Office if needed 
and justified. · 

05-95-49-491510.2989 HEAL TH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEAL TH, BUREAU OF DRUG AND ALCOHOL, · 
GOVERNOR COMMISSION FUNDS (100% Other Funds) . . 

SFY ClasslAccount . Class Title Job Number Amount 
2017 102/500731 Contracts for Program Services 49158504 $194,658 

Sub-total SFY11 $194,658 
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His Excellency, Governor Christopher T. Sununu 
and the Honorable Council 
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05-95-92-920510-3382 HEALTH ANO SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN 
SVS, HHS: DIVISION FOR BEHAVIORAL HEALTH, BUREAU OF DRUG ANO ALCOHOL, 
GOVERNOR COMMISSION FUNDS (100% Other Funds)_ . 

SFY Class/Account ' Class Title Job Number Amount 
2018 102/500731 Contracts for Program Services 92058504 $441,048 

Sub-total SFY18 $441.048 
Total Contract $635,706 

EXPLANATION 

The purpose of this request is enter into three (3) agreements with vendors who will 
. provide substance mis~se prevention direct services to youth and related programming for 

their parents/caregivers. Targets for this program include youth between the ages of ten (10) 
and twenty (20) who are at risk for engaging in the misuse of alcohol and illicit use of drugs. 
Risk factors include youth experiencing poor academic performance or behavioral problems at 
school or that have dropped out of school, that are involved with the juvenile justice system, as 
well children· whose parents/caregivers are ~ngaged jn the a~ive misuse of alcohol and or 
illicit drugs. 

The opioid epidemic in New Hampshire led to the passage of Senate Bill 533 {2016) 
making additional resources availab_le. -t? .,\be Governor's Commission on Alcohol and Drug 
Abuse Pr~vention, Treatment and Re·covery.'· The Commission identified a portion of the 
funding allo~ted under SB 533 for prevention direct services that target youth, such as those 
proposed in this request. 

The goal of these contracted prevention programs is to delay of the onset and use of 
alcohol and drugs and to increase parental knowledge about the negative effects of substance 
misuse has on their child, improving parental knowledge and communicatipn skil\s and to 
increase parental monitoring of their children's behavior and activities. These programs 
promote positive youth development with the goal of preventing and reducing the misuse of 
alcohol, marijuana, prescription drugs and opioids. · 

Each vendor has chosen an approved evic;f enced informed program{s) that includes 
education and counseling, as well as information on healthy activities that can be developed 
as alternatives to engaging in the· misuse of alcohol and drugs and other risky behaviors. 
Programming includes individual or group education and awareness about the seriou.s and 
sometimes deadly consequence of substance misuse and to help students acquire the skills 
necessary to resist negative peer pressure for using alcohol or other drugs, their engagement 
in the development and promotion of alternative social activities and to assist participating 
youth in developing other mechanisms for coping with stressful circumstances in their life at 
home or at school. These programs also involve parents and promote improved 
communication within the family about this topic. 

All vendors providing direct prevention services through these contracts are required to 
establish ongoing working collaborative relationships with community based organizations 
Including, health and social service agencies and schools, as we11 as the Regional Public 
Health Network in their area. The contractors are also required to conduct outreach to youth 
and their parents/caregivers to make them aware of these services and how to access them. 
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The Department's goal is that through these contracts and other complementary 
strategies, the State of New Hampshire will experience a reduction in drug mi_suse prevalence 
rates among youth and the related consequences. 

Should the Governor and Executive Council not approve this request, approximately 
4,000 youth who are at high risk for developing a substance misuse disorder will be not have 
access to comprehensive substance misuse prevention services. 

Area Served: Statewide 

Source of Funds: 100% Other Funds 

In the event that Other Funds become no longer available, General Funds will not be 
requested to support this program. · 

Respectfully subm·1tted, 

r)~~l7' 

Approved by: 

Katja S. Fox 
Director 

The Dtportmenl of Heallh o,uJ Humon Ser1.1ict.11' Miuion u; w join communitie, and familitl in 
prouiding opJl(lrlunilin {or cilinru 10 ochitut hrQllh Ql\d indtpe-ndt11ee. · 
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STA TE OF NEW HAMPSHIRE 
DEPARTMENT OF INFORMATION TECHNOLOGY 

V Hazen Dr., Con.cord, NH 0'3301 
fax:. 603-271-1516 TOD Access: 1-800-735-2.964 

www.nh.gov/ doit 

Deals Goulet 
Ccmmusionv 

Jeffrey A. Meyers, Commissioner 
Department of Health and Human Services 
State of New Hampshire 
129 Pleasant Street 
Concord. NH 0330 l 

Dear Commissioner Meyers: 

Mey 18, 2017 

This letter represents formal notification that the Department oflnfonnation technology (Poll) 
has approved your agency's request to enter into contracts with the vendors listed in the table below and 
referenced as Doll No. 2017--093. · 

Vendor Vendor Number Location 
New Hampshire Teen Institute TBD Nashua, NH 

The Upper Room 246053 Deny, NH 
The Youth Council 154886 'Nashua. NH 

The Department of Health and Humnn Services, Bureau of Drug and Alcohol Services 
requests to execute three (3) contracts with the above selected vendors to provide 
evidenced infonned substance misuse prevention services. The Department's goal is that 

·.through these contracts and other complementary strategics, the State of New Hampshire 
will experience a reduction in drug misuse prevale~e rates among youth and related· 
consequences. 

The total funding amount of the contract is not to exceed $635,706, and is effective upon 
the date of Gove~or and Executive Council approval through June 30, 2018. 

A copy of this letter should accompany the Department of Health and Human Services• 
submission to the Governor and Executive Council for approval. 

STicerely, _ @. 
~~. 

Denis Goulet 

DG/kaf 
DolT #2017-093 
cc: Bruce Smith. IT Manager, DoIT 

"tnnov'!tlve Technologies Today for New Hampshire's Tomorrow 0 
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i'ORM NUMBER P-37 {vmlon 518/15) 
Subject: SubstJncc Mi,~~c Pmenrion Direct Servjces, R.FP-2017-BDAS-01-Subst-2 {The UJ!m Room) 

~: This agrccmc111 and all of its anachment.1 shall become public upon 6Uhrnission to Govcmor and 
Executive Council for approval. Any information lhat is priv.itc, confidential or proprietary must 
be clearly idcntilicd to the agency nnd agreed to in writing prior to signing the contn1ct. 

AGREEMENT 
The State of New Hampshire: and the Contractor hereby mutually agn:e as f~llows: 

GENERAL PROVISIONS 

1. IDEN11flCA TION. 
1.1 State Agency Name 
Dcparancnt of Hc11lth and Human Services 

1.3 Cootractor Name 
The Uppa Room, A Family Resource Center 

l.S Com:ractor Phone 
Number 

603-437-&477 

1.6 Account Number 

1.9 Conlrllctiog Officer for State AgCJlcy 
Jonaihan V. Gallo, Esq. Interim Dircct0r of Contracts aod 
Procumnent 

I .11 Contractor Signa 

I~ 

1.2 State Agency Address 
129 Pleasant Street 
Concord NH 03301-3857 

1.4 Contractor Address 
36 T&ieMeto Road 
Derry, NH 03038 

l.7 Completion Date 

June JO, 2018 

1.8 Price Limitation 

$126,855 

1.10 State Agency Telephone Number 
603-271-9246 

1.12 Name and Title of Contractor Signatory 

1.13 Aclcn i'M bOY,o"•~ 

On llpr; J i '.1 aa•'J, before the undersigned officer, personally appc.ucd the person identified in bl~k 1.12, OT satisfactorily 
proven to be the person whose name is signed in block 1.11, and 11clcnowledgcd that s/hc executed this document in lhc cap:u:ity 
indicated in block I.I 2. 

DIANE E.CASAt.£, NotuyPut,Dc 
My Commission Expm March 12, 2019 

1.13.2 N.:imc and Title of Notary or Justice of the Peace 

1),)4 µf, G,_s.,i._e, f.Jof~n po1;1,·c. 
1.14 State Agency Signature 1.1 5 Name and Title of State Agency Signatory 

·le-- 'h ~ KC\+.~ s. ray__. D, ¼ .\-o;.__ 
l .16 Approval by the N .H. Department of Administration, Division of PcrsoMcl (if applicable) 

By: Director, On: 

1.17 the AtWmcy General (Fonn, Subsiance and ~xecution) (if applicahle) 

'By: 

I.IS 

By: 

Page 1 of 4 
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FORM NUMB£R P-l7 (vct'lloo S/8/JS) 
Subject: $ubW.og: Mlsu.\t Prcycn1ion Olrtet Smitt;. RfP-101 H\QAS:QJ-Subs.t-::! (The Upper Bopm) 

tl2.l!tt: Tbis 11(;'1:Cfflenl 11rul :ill or its Qtlilcl!mcnlS shall become publk upoa ~mii.si011 10 Govcmar IIJld 
&ci:ulivc CountU for approval. MY informadon lh.31 is priv:ue, CDnrldc:nLi11 or propricuiy lllL!5-t 
be clc=ly iucruili.cd to lhc .iGCDcy aud ~ to. in writin; prior to si~ t}u: COllltllct.. 

.• 

AGREEMENT 
The Sui!c of New H:impshirc ;u,d lbc Conlnlclor 1~ mui11:1!1y 11grcc 11S follow,: 

GENERAL PROVISIONS 

1. IDENTIFICATION. 
l.t St.lltc A-c,cncy N:,.mc 
Dq,;,rtmr:n\ of 1-\0\\h o.nd Huriun Strvi~ 

I.J CDatr.ietorNamc 
The Upper Room, A Fomily Re-source Center 

t .S CcatraC\Ot l'ho~ 
Number 

603-437-8477 

I ,6 Attaunl Number ~ 9\· 
. 05-95-49-491510-2989 
05-95-92-920510-3382 

I!> Coulr.1C\iJ13 Officer for S1a1e ¾,enr;y 
J~ V. G:i.llo, Esq. 1JUcrim Dirtdor orcoa\r.lcts ;iod 
Pmcurcmtnt 

I .l SI.lite AGcncy Addrt:$J ' 
l:29 Pl=nt Su-ec:1 
Concord 1'ffi Ol30!-J&S7 

I .4 Conlr.l-Ctor Address 
36 Tsicnoao Ro;id 
Derry, NH 03038 

1.1 Complcdon Dr.Ill 

iwic )0, 201S 

1.8 Price UmiUII Ion 

S125,855 . 

1.10 S~tc ArJ:ncy Tclcpbon: Number 
60)..271-9246 . 

\.I l N.unt D.lld Tille of ~ctor Sigrl3!ory 

On Ap,: J ;.,, a111 • before tho undmigncd offim, pmonally appc;ircd the~ ldc:nti!ied In b\od( 1.12, er sctisrix:torily 
provcn to be the pcnoo whose mmo is 1!&111:d in bloc;lt 1.11, 11nd 111;~01,11\cdgr.d that i/hc cx~u\.c\\ lhls, documtnt in \he ~t,. 
lndia!cd in block I: 12. . 

I.IJ.1 Si&03r.irtMtJZ:bt• icorJusu(Z, Peace. DIANEE.CASALE.Nalat)'Pub!lo 
MvColttmsstln E:qilrns Man:h 12, ~Q 

4...~ 
Sn 

1.131 Name and Title ofNol.V)' or Justice of lhc Pc.ice 

J)s~ ~f., ()_s~c...E, f.{o+~.., 
1.14 Sbtc Agi:n,y Sign!ltun: l. IS Name Md Title or Stale ,\;~y Sign~IM)' 

JC:.-- 'h fy. K11.t ~ S- foy__, J)lkc..'°6~ 
1.16 Approval by the N.H. O..,,:inmtnt of Adminislrll!ion, Diviiion or~rnonnd (if applicable) 

By: Oim:tor, On: 

1.17 Appr0v:1I \h<: Atlomcy Gwcrol (Fonn. Substincc IJnJ E~cculion) (tf applicabt~) 

By: 

1.18 Approwl by 

By: On: 

Page I of_4· 



DocuSign Envelope ID: F2E9349D-2C15-4082-A764-D9CE7A3902DB 

l. EMPLOYMENT OF CONTRACTORISERVJCF.S TO 
BE PERFORMED. the State 0£ New Hampshire, oc:ting 
thtough the agcnc:y identified in block. I. I ("State"), engages 
contractOr identified in block J .3 ("Contractor") to perform. 
and lhe Contractor shall perform, the work or sale of goods, or 
both, identified and more p:inicularly described in the au.ached 
EXHIBIT A which is incorporated herein by reference 
("Services"). 

3, EFFECTIVE DATE/COMPLETION OF SERVICES. 
l. l Notwithstanding any provision of this Agreement U> the 
contrary, and subject 10 the approval of the Governor and 
Ex«ulive Council of the Sbt.e ofNcw Hampshire, if 
applicable, this Agreement, and all obligations of the panics 
hereunder, shall become effective on the d:att lhc Governor 
and Executive Council approve this Agreement as Indicated in 
block 1.18, unless no such approval is required, in which case 
the Agreement 51\all become cffo:tivc on the date the 
Agreement Is signed by the State Agency as shown in block 
1.14 ("Effective Date''). '. 
3.2 lfthe Contr.1Ctor commences the Services priOT to the 
Effective Date, all Services performed by the Contractor prior 
to the Effective Date sbllll be: performed at the sok risk of the 
Contractor, and in the event that this Agreement does not 
ba:omc effective, the St.ati: shall have no liability to the 
Canu-actor, inctudin~ withoul limitation, any obligation to pay 
\he Controctor for any costs incurred or Service:i performed. 
Contractor must complete all Services by the Complelion Date 
specified in bl1Xk l.7. 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithsw.dlng any proviiion ofthi$ Agreement lo \he 
contrary, all obli~tions of the State hereunder, including, 
without limitation, the con1i.nuance of payments hereunder, are 
contingent upon the availability and continued appropriation 
or runds, and in no event sh:all the State be liable for any 
paymc.nts hereunder in excess of such available appropriated 
funds. In the event of a reduction or 1enninalion of 
app1opria1cd funds, the State shall have the right to wilhhold 
payment until such ftinds become available, if ever, and shall 
have the right 10 tenninate this Agrcmient immediately upon 
giving the Contractor notice of such tennination. The St.ate 
shall not be required lo transfer funds from any othc:r account 
10 the Accow,t identified in block l.6 in the cvt"nt funds in that 
Account ere rcduted or unavailable. 

S. CONTRACT PRJCFJPRICE LIMITATION/ 
PAYMENT. 
S. l The contract price, met.hod of payment, and lerms of 
payment~ identified and mon: particularly described in 
EXHIBIT B which is incorponnerl herein by reference. 
S.2 The payment by 1he Sta.le of the conlJlltt price shall bet.he 
only and the complete reimbUI1eme·n1 to the Contractor for all 
c:xpcn!cs, of whatever narurc incurred by lhc·Contractor in the 
performaocc hereof, and sh111l be the only and the complete 
compensation to the Contractor for the Services. The S!Ate 
shall have no liability la the Contractor other than the con1t11ct 
price.· 

. 5.l Tbe State reserves the right to offset from any amounts 
othc!W\SC payable \o \he Contractor UJ'lder \his Agreement 
those liquidated amounts required or pcnnincd by N.H. RSA 
80;7 through RSA 80:7-c or any other provision ofl.aw. 
5.4 Notwithstanding any provision in this Agreement to the 
contrary, and notwithstanding unexpccccd cireumstanctS, ln 
no event shall the Iota I of all payments authorized, or actually 
made hereunder, exceed the Price Limi1a1ion set forth in block 
lA . 

6. COMPLIANCE BY CONTRACTOR WITH-LAWS 
AND REGULA TlONS/ EQUAL EMPLOYMENT 
OPPORTUNITY. 
6. I Ln coMection with the performance oflhe ScrvictS, the 
Contractor s'hall comply wilh all statutes, laws, rcgula1ions, 
and orders of federal, State, county or municipal authorities 
which impose any obligation or duty upon the Conl11lct0r, 
including, but not limited 10, civil righLS 111d equal opponunity 
laws. This may include the requirement lo utilize auxiliary 
aids and se•rviccs to ert5urc that pcrsons wilh communica.tion . 
dis:ibilities, including vision, heariJlg and speech, can 
communicate with, receive information from, and convey 
in formation 10 the C-Ontractor. In addition, the Contr3Ctar 
shall camply with all applicable copyright laws. 
6.2 During the term of this Agtttmeot, lhe Conuactor shall · 
not discriminate against employ~s or applicants for J 

emplo)'mCt!t because of race, color, religion. creed, age, sex., 
ha.ndic.ap, sexual orientation. or national origin and will take 
affirmative action to prevent such discrimination. 
6.3 If this Agreement is funded in any part by monies of the 
United States, the Contractor s~all comply wilh all the 
provisions of Executive Order No. l 1246 (''Equal 
Employment Opportunity"), es supplemented by the 
regulations of the Ul)ited Suit~ !Jepartmenl of Labor (41 
C.F.R. Part 60), and with any rules, regulations and &U,idelincs 
as the State of New Hamp shin: or \he United SI.ates iSS\IC to ' 
implement lhese regulations, The Contraetor further agrees to 
permit the Slllte or United States access to any of the 
Conlf3ctor's boob, records and accounts for the purpose of .. 
ascertaining compliance with all rules, regulations and orders. 
and the covenants, terms and conditions of !his Agre-cment. 

7. PERSON~EL 
7, 1 The Contractor shall at"its own expense provide all 
personnel necessary to perform the Services. The Contractor 
wamnts that all personnel engaged in the Services shall be 
qualified to perform the Services, 11t1d shall be properly 
licensed and otherwise all1borizc:d to do so under all applicable 
laws. 
7.2 Unless otherwise authorized in writing, during \he tc:mi of 
this Agreernen1, and for a period of six (6) months al\cr lhe 
Completion Dale in block I. 7,-thc Contractor shall not hire, 
and shall not pennit any subcontroctor or other person, firm or 
corporation with whom ii is engaged in a combined effort to 
perform the Services lo hire, any person who is a Sio11: 
employee or official, who is materially involved in the 
procurement, administration o·r performance of this 
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Agreement Thili provision shall ~urvivc tcnnination of this 
Agrumenl. . 
7 J The Conttac.ting Officer specified ill block 1.9, or bls or 
her 1uccessor, shall be the State's representative. In the event 
of any dispute concerning the intcrpre1.11tion of this Agreement, 
!he Contracting Officer·• decision shall be final for the: SUJte. 

8. EVENT OF DEFAULT/REMEDIES. 
8.1 Any one or more of the following acts or omissions of the 
Contraetqr shall constitute an event of default hereunder -
(-Event of Default"'): 
8.1.1 failun: to perform the: Services satisfoctorily or on 
schedule; 
8.1.2 failure to submit any report ~uircd hereunder; and/or 
8.1.l failure to perfonn any other covt!W\\, tcnn o~ condi1ion 
of lhis Al!fccmcnL .. 
8.2 Upon the OCCWTcncc of any Event ofOefault, the State 
may take any one, or more, or n\1, of the following nctions: 
8.2.1 give the ContJZCtor a v.Tittcn notice specifying the Event 
of Default acd requiring it to be remedied within, in the 
absence of a greater orlesscr specification oftime, thirty (30) 
days from the date of the notice; 811d iflhc Event ofDefauh is 
not timely remedied. terminate this Agreement, effective two 
(2) days after giving the Contractor notice oft~rmiruuion; 
8.2.2 giYe the Contractor a written notice specifying the E~nt 
of Default and suspending all payments to be made under this 
A~cment and ordering dial 1he portion of the contract price 
which would otherwise accrue to the Contractor during the 
period from lhe date of such notice until ,uch time a.s the State 
detmnincs thal the: Conincior has cu.red the Event ofDefuult 
shall never be paid lo the Contractor; 
8.2.l set off again.st any other ob\iga\ions lhc .State rn:ly owe lo 
the Contractor any damages the Sme suffers by rclSSOn ofnny 
Event of Default; and/or 
8.2.4 treat \he Agr«men\ as breached nnd pursue any of its· 
remtdies at law or in equity, or both. 

9, DA'TA/ACCESS/CONFlDENTlALTTY/ 
-PRESERVA 110:'~: 
9.1 As used in this A~ement, the word "d:ita" shall mean all 
information and things dr.:vc:lopcd or obtained during \he 
pcri'omiance of, or acquired or developed by reason of, this 
Agreement .. including. but not lirniled 10, all studies, n:ports, 
files, formulae, aurveys, maps, chaltS, sound recordin&s, video 
recordings. pictona.1 reproductions, drawings, analyses, 
graphic rcprcs.cnlll\ions. computcc programs, computer 
printouts, notes, letters, ~moranda, papers, and documcnt,s. 
a.II whc:thcr finished or unfinished. 
9.2 All dala nnd any property which has been received from 
the State or purchased with funds provided for that purpose 
under this Agreement, sh.:ill be the propcny of the State, and 
shall be rcrumed to the Stale upon demand oc upon 
termination of this Agreement for any reason. 
9.3 Confidentiality of data shall be governed by N.H. RSA 
ch11pter 91-A or other existing law. Disc\osutc of data 
n:quircs prior written approval of the S1ate. 

JO. T[R.\11NATION. ln the even! of an early termination of 
1his Agreement for any reason other lhan the completion of the 
Sci,,ices, the Contractor shall deliver to the Contracting 
Officer, nol later than fifteen (IS) days af\.cr the date of 
tetmination. a rcpon ('"Tennination Repon'') describing in 
detail all Services pcnO!iTlcd, and the contract price earned, to 
lllld including 1hr date or termination. The roffl\, subjctt 
mnucr, content, and nµmber of copies of the Termination 
Report sh:ill be identical to those of any Final Repor1 
dc:sccibcd in the annehcd EXHlB.IT A. 

I l. CONTRACTOR'S RELATION TO THE STATE. In 
lhe pcrlorrnancc oflhis Al!fecment the ContraclOr is in all 
respects.an independent contractor, and is neither nn agent nor 
an employee oflhe State. Neither the Contf1lcior nor any of its 
officers, employees, agents or membCB sh.:ill have 11u1horily to 
bind the State or receive any benefits, workers' compcnS11tion 
or other emoluments provided by the State to its employees. 

. . 
12. ~ICNMENTIDELEGATIO~/SUBCOIVTRACTS. 
The Contractor shall not MSign, or otherwise tnw:fet' any 
iokrcst in !his Agreement without the prior written notice and 
consent of1he State. None of the Services shall be 
subcontracted by the Coptraclor without the prior wtittcn 
notice and consent of the St.ate. 

lJ. INDEMNIFICATION. The Contractor mall defend, 
indemnify and hold harmless lhe State, il9 officers nnd 

- employees, from Q.lld against any and all losses suffered by lhc 
Slntc. its offo;cB :I.lid emp\oyccs, and any and n!l claim,. 
liabilities or pc:naltic:s asserted against the St.ate, its officers 
and employees, by or on behalf of any person, on account of, 
based or resuhing from, arising out of(or wblch ~y be 
claimed to msc out oO I.he acts or omission.~ of the 
Contractor .. Notwithstanding the foregoing, nolhing herein 
contained shall be deemed 10 constitute a waiver of the 
sovereign immunity of the Slllte, which immunity is htn:by 
reserved to the State. This covenant in paragraph 13 shall 
survive the termilllltion of this Agreement. 

14, INSURANCE. 
14. I The Contractor shall, at its sole expense, obtain and 
maintain in force, and shall rt(luirc any ,ubcoDtractor or 
assignee to obtain and m:iintain in force, the following 
insurance: 
.J 4.1. I comprehensive gcnertl liability iruurnnce against all 
claims of bodily injury, deatn or property damage, in amounl3 
ofnol less than S 1,000,000per occurrence nnd S2,000,000 
awcgatc : and ' 
14.1.2 sp~ia\ c:3USe oflos.s coverage fonn covering all 
property subject lo subparagraph 9.2 herein, in an amount not 
less than 80% oflhe whole replncemrnt volue of the property. 
\4.2 The policie, dc:scnbcd in subpanigraph 14. l herein shall 
be on policy forms and cndoncmc:nts opprovi:d for use in the 
State of New Hampshire by 1he N.H. DcpaMtent of 
Insurance, and issued by iruurcn \icensed in the StAte of New 
Hampshire. 
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14-°l The Contractor silllll furnish to the Contracting Officer 
identified in block 1.9, or his or her ,ucccssor, a certificatc(s) 

. of insllrance for all insurance required under this Agremtent. 
Contractor shall also furnish to lhc Contracting Officer · 
identified in block 1.9, or bis or her successor, cenificate(s) of 
insurance for all rcnewal(s) of insurance required under this 
Agreement no !Ater than thirty (30) days prior to the expiration 
date of each of the inMancc policies. The certificatc(s) of 
Insurance and any renewals thcn:of shall be auachcd a·od are 
incorporated herein by reference. Each certlficate(s) of 
insurance shall contain a clause requiring the insurer to 
provide lhc: Contracting Officer identified in block 1.9, or his 
or her successor, no I~ than thirty (30) days prior wrilten 
notice of cancellation or modification of the policy. · 

I!. WORKERS' COMPENSATION. 
\ S.1 By i;igning this agreement, lhe ConttllttOT agtees, 
cenlfies and wmants that the Contractor is in compliance with 
or exempt from, the requirements of N.H. RSA chapter 281-A 
("Worlcen' Comptniallon'J. · 
15.2 To I.he extent the Contractor is subject to the 
requimncnlS ofN,H. RSA chapter 281-A, Contractor shall 
mailltlin. and require any subcontractor or assignee to secure 
1111d maintain, payment or Workm' .Compensation in 
conol!\:tion wilh u.ctivities which the pc:rson propost.-s lo 
undertake pursuant to this Agrecmc'nt,. Contractor shall 
fumi!lh the Conlratting Officer identified in block 1.9, or his 
or her successor, proof of Workers' Compensntion in the 
manner d~bcd in N.H. RSA ctupter 281-A and any 
applicable rcncwal(s) thereof, which shall be attached and arc 
incorporated herein by refc:n:ncc:, The State shall not be 
mponsible for JX\Yl1lcnt of any Workers• Compcn5,11tioo 
premiums or for any other cleim or benefit for Contractor, or 
any subeonuacwr or employee of Contractor, which might 
erlse lDlder applicable St.ate of New Hampshire Workers' 
Compcns.uioo laws in connection with the performance of the 
Services under this Agreement. 

16. WAIVER OF BREACH. No failure by the State to 
i:nforcc: any provisions hereof after any Event of Default shall 
be d«rncd a waiver of its rights with regard to that Event of 
Default, or any 6\lbsequi:nt Evtnt of Default. No exp~ 
failure 10 enforce any Event of Default shall be deemed o 
waiver of the right of the St:ite to enforce each and all of the 
provisi011s hereof upon any funhcr or olher Event of Default 
on the part of the Contractor. 

J 7. NOTICE. Any notice by a party hen:to lo the other party 
shall be deemed to have bec:ri duly delivered or given at the . 
time of mailing by c:c:r1ificd lllall, postage prcp11id. in II United 
States Post Office addrc~ to the parties at the addresses 
given in blocb 1.2 and 1.4, herein. 

18. AMENDMENT, This Agrctmeot may be amendt!d, 
waived or discharged only by an inst11lmCnt in writing r;igru:d 
by lhe parties bt'rcto and only after approvol of such 
amendment, waiver or discharge by the Governor and 
Execulive Council of the State ofNew Hampshire unless no 

such approval is required under the circumstances pursllAllt to 
State law, rule or policy . 

19, COSSTRUCTION OF AGREEMENT AND TER..'\lS. 
This Agreement shall be consuucd in accordance with the 
laws of the State of New Hampshire, and is binding upon and 
inures to the bcnelit of the p:,.rties and their respective . 
successors and assigns. The wordiog used in this Agreement 
is. the wording chosen by the parties to citprcss their mutual 
intent, and no rule of construction shall be applied against or 
in favor or ;my pas1y. 

20. THIRD PARTIES. The parties herelO do not Intend lo 
benefit any third panics and this Agreement shall not be 
construed to coo fer any such. heneliL 

l l. HEAD1NGS. The headings throughout the Agr~mcnt 
are for refcr~ce purposes only, und I.he words contained 
therein shall In no way be held to explain, modify, amplify or 
aid in the iotcrprt:tation, construction or meaning of the 
provisions of this Agreement. 

22. SPECIAL PROVISIONS. Adclition31 provisions Kt 
fonh in the auachcd EXHIBIT C an:: incorporated herein by 

. reforfflcc. 

13. SEVERABILITY. lo the event any ~f the provisions of 
this Agrc,cmrnt arc held by a court of competent jurisdiction to 
be conirary to any state or federal law, the remaining 
provisions of this Agtccment will remain in ruU-force and 
cfTc:cl. 

24. ENTIRE AGREEMENT. This Agreement, which may 
be executed in a nurnMr of coumerpans, each of which srui\1 
be deemed an original, constitutes the entire Agreement and 
understDnding betwet:n lhe panics, and su~cs all prior 
Agreements and understandings relating hen:to. 
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New Hampshire Department of Heafttl and Human Services 
Substance Mlsuso Prevention Direct Services 

Exhibit A 

Scope of Services 

1. Provisions Applicable to All ·services 

' • • 
1.1. The Contractor shaU submit a detailed description of the language assistance services 

they will. provide to persons with limited English proficiency to ensure meaningful 
access to -thelr:1pr:ograms and/or services within ten ( 10) days of the contract eff ectlve 
date. · 

1.2. ihe Contractor agrees \hat. to \he exten\ future leglslatlve actlon by lhe New 
Hampshire General Court or federal or state court orders may have an impact on the 
Services described herein. the State Agency has the right to modify Service pnorlties 
and expenditure requirements under this Agreement so as to achieve compliance 
therewith. 

1.3. ihe Contractor shall provide services to youth, ages ten (10) to twenty (20), who are in 
the Institute of Medicine (IOM) Prevention Classification categories of selective or 
indicated and provide parent education for parents/caregivers of the targeted 
population, statewide. 

1.4. The Contractor ·shall work collaboratively with ·the Regional Public Health Netwonc.s 
(RPHN) and communlly partnera and shall utilize its knowledge on community service 
agencies that are available to youth and parents/caregivers, including but not limited 
to, Juvenile Diversion Network programs, alcohol and other drug services, mental 

· health services, and housing services. 

1.5. 1'he Contractor shall prCNide lndlvldual screening of youth referred to the program{s} 
using an evidenced-based screening tool that Is approved by the Department. 

1.6. The Contractor shall ensure appropriate referrals to community providers as Indicated 
by the individual screening. The contractor shall develop and maintain protocols for 
referrals to appropriate providers and have such protocols available to the Department 
upon Inspection 

1.7. The Contractor shall not use funding received under this contract for the purposes of 
capacity building nor shall funding be used to supplant other programs or servlces. 

1.8. The Contractor shall have current knowledge of how to maintain funding separate 
streams of funding for this and other projects. 

2. Scope of Work 
2.1. The Contractor shall p,;ovlde evidenced Informed substance misuse prevention direct 

services that are designed for targeted populations with the goals of reducing risk factors 
while enhancing protective factora to positively Impact healthy decisions around the use 
of substances and Increase knowledge of the consequences of substance misuse and 
abuse. · 

TheUppcrRoom 
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Exhibit A 

2.2. Outreach Plan • 
2.2.1. The Contractor shall develop and implement· an outreach plan to increase 

awareness of The Upper Room Programs and Services with a focus on targeting 
youth of higher risk of developing a substance use disorder specifically those In the 
IOM category of selective and Indicated. The outreach plan for each program shall 
Include, but not be limited to: 

2.2.1.1. The production of new outreach materials that Includes the Incorporation . 
of the focus on youth at high risk; 

2.2.1.2. The number, frequency and type (i.e. group presentation, one-on-one 
meetings, emails, telephone, oweach material distribution) of outreach 
activities planned per quarter; and 

2.2.1.3. The goals and outcomes desired to achieve through outreach activities 
per referral source (I.e. introduce program to new referral sources or 
under-utilized referral sources, Increase number of referrals already being 
sent by a referral source, develop relationshlp with local government 
officials). 

2.3. Recruitment Strategy 

2.3.1. The Contractor shall ensure a recruitment strategy that Is focused on youth in the 
!OM category_ of selective and indicated who are at a h'igher risk of developing a 
substance use disorder and parents/caregivers of. the targeted population. 
Targeted populations for recruitment Includes but is not llmlted to youth and/or their 

·- parents/caregivers involved with the Division of Children, Youth and Famnies 
services, youth and/or their parents/caregivers who are homeless, youth at risk of 
dropping out of school, youth experlencing academic failure, LGBTQ youth, youth 
with behavioral health Issues, youth offenders, youth and/or parents/caregivers 
with a mental health or substance use disorder, and youth engaging in risky or 
destructive behaviors. 

2.4. Evidence Informed .Programming 

2.4.1. The Contractor shall ensure all programs and seivices are evidenced infonned and 
culturally relevant, as approved by the Department, with preference given with this 
funding to youth and their parents/caregivers In the Indicated and selective in the 
!OM category of selective and Indicated who are at a higher risk of developing -a 

. substance use disorder. 

2.4.2. The Contractor shall select programs· and services that. address the following 
outcome measures: 

2.4.2. 1. lncrea~e perception of risk/harm of the use of substances; 

2.4.2.2. Increase the perception of peer and parental disapproval of the use of 
substances; 

2.4.2.3. Increase parental efficacy; and 

2.4.2.4. Increase parental communication about the use of substances and 
parental monitoring. 

Th11 Uppo1 Room 
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2.5. Adolescent Wellness Program, Community Se.rvlc.es Leaming Program and 

Pn,Yentatlve Counseling 

2.5.1. The Contractor shall ensure participants enrolled In the Adolescent Wellness 
Program, Community Services Leaming Program and Preventative Counseling 
receive a universally applied evidenced based screening toot to sc.reen all youth 
referred to the program for early Identification of substance misuse and/or mental 
health issues. The Contractor shaU, at a minimum: 

' . 

2.5.1.1. Ensure training lo each The Upper Room staff who shall be conducting 
· the screening in the use of the tool: 

2.5.1.2. Submit to the Department the name of the evidence-based screening tool 
to be used by The Upper Room and the training protocols for staff 
administering the tool; and 

2.5.1.3. Ensure referral to the appropriate community provider or service based 
on the screening for individuals needing ext~mal services. 

2.6. The Contractor shall maintain necessary coordination with the Regional Public Health 
Networks and public and private agencies providing services to the target population 
and must maintain a depth of knowledge on community services agencie~ that are 
available to youth and parents/caregivers including but not limited to mental health 
providers, primary care providers, alcohol and other drug prevention, treatment and 
recovery services, juvenile diversion network programs, and housing s~rvices . 

. 2.7. The Contractor shall ensure equal access to all programs and services funded by this 
contract and provide reasonable accommodations as necessary for those participants 
facing health disparities. Accommodalions include. but are not limited to: 

2.7.1. Interpreter services; · 

2.7.2. Materials In a varied format; 

?,7.3. Child care or access to affordable child care; and 

2.7.4. Transpo~ation or assistance with access to affordable and accessible 
transportation. 

2.8. Program Partlc:lpatlon Requirements 

2.8.1. Pursuant to this contract, the Contractor shall serve: 

2.8.1.1. A minimum of four-hundred (400) unduplicated youths who are at a 
higher risk of developing a substance use disorder with preference to 
indicated and selective youth; and 

2.8.1.2. A minimum of one-hundred-fifty (150) unduplicated parents/caregivers 
participating in parent education programs and services with preference 

· to parents/caregivers of youth In the IOM category of selective or 
indicated: 

2.9. Participant Survey . 

2.9.1. .The Contractor shall administer a survey, supplied by the Department, to all 
Individuals participating in the selected service. 

The Upper Room Con\raetCJ' trilija)s~ f . 

0a1e-#f21/ l1 

I 



DocuSign Envelope ID: F2E9349D-2C15-4D82-A764-D9CE7 A39D2DB 

New Hampshire Department of Heatth and Human Servk:es 
~ubs1ance Misuse PrevenUon Direct Services 

Exhibit A • 2.9.2. The survey wilt consist of a pre-post design and the Contractor shall ensure 
participants who complete the .lnterventiOn fully eomplete all components of the 
survey design. · 

2.9.2.1. The Department wm provide the surveys and Instructions. 

2.9.2.2. The survey administration process will Include the process for acquiring 
consent from program participants in the evaluation and in compliance 
with the Department's policies and protocols. 

2.9.2.3. The Contractor shall survey a minimum of eighty percent (80%) of 
program participants. 

3. Staffing 
3.1. Th~ Contractor shall. maintain sufficient staff assigned to this program, either In-house 

or through subcontracts, necessary to perform .and carry out all of the funcUons, 
requirements, roles and duties as proposed. 

3.2. , All staff shall have appropriate training, education, experience, and· orientation to fulfill 
the requirements of the positions they hold. 

3.3. Staff providing direct pre.vention services shall obtain their certificate as a Certified 
Prevention Specl!:Jlist (CPS) within one year of assuming the position. 

3.4. If the staff member Is unable to obtain· their CPS within the year, a plan W\th a 
proposed timeline for completion is required within thirty (30) days after the end of the 
first year of employment. 

3.5. The Contractor shall keep up to date records and docomentation of all Individuals 
requiring ricenses andlor certifications. All such records will be available to the 
Department for inspection upon request. 

3.6. The Contractor shall ensure all direct prevention staff receive appropriate training in 
their selected evidenced-informed services by an individual authorlz~ by the program 
developer. 

4. Delegation and Subcontractors 
4.1. Identification and Approval 

4.1.1. The Contractor shall iden1ify any and all subcontractors to be utilized in fulfillment 
of its contractual responslbilities. 

4.1.2. OHHS reserves the right to accept or reject the use of any subcontractor. 

5. Performance Measures/Outcomes 
5.1. As a result- of participating ln the programs and services funded by this contract 

participants shall, at a minimum. demonstrate: 

5.1.1. Increase in pe~ceptlon of harm/rlsk of the use of substances; 

5.1.2. Increase In perception of peer or parental/caregiver disapproval on the use of 
substances: 

5.1.3. Increase in parental efficacy; and 

5.1.4. Increase In parental communication and moni1onng. 

Tho Upl)(l( Roan 
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6. Deliverables/Reporting Requ\rements 

6.1. Deliverables 

6.1.1. The Contractor shall provide the Department with their outreach plan, as outlined 
in Section 2.2., within sixty (60} d_ays of the approved contract. 

. 6. 1.2. The Contractor shalt provide a copy of the evidenced based screening tool within 
thirty (30) days after its selection. 

6.1.3. The Contractor shalt provide the Department with the list of the evidenced 
informed programs and services it is providing the targeted populatlons and cite 
the source of how it Is defined as evidence Informed. 

6.1.4. The Contractor shall provide the Department with its training and development 
plan for progra~ staff and volunteers upon request by the Department. 

' 
6.1.1. The Contractor shall, within six (6} months of contract approval, secure the 

statewide locations for youth and parenting programs with a memorandum of 
agreement (MOA). 

6.1.2. The Contractor shall participate In up to two (2) cdlaborative learning sessions to 
discuss preliminary evaluation findings_ and gain understanding on how to use 
and disseminate conclusive data findings as identified by the Department. 

6.2. Reporting Requirements 

6.2.1. The Contractor, as well as any subcontractor, shall, in addition to \heir own 
reporting and evaluation requirements, comply with the Department's 
requirements which includes; 

6.2.1.1. Adherence to the Department's requirements as defined in Section 6.0; 

6.2.1.2. Adherence to the evaluation design and administration as supplied by the 
Department, Including individual participant evaluation and program 
evaluation; 

6.2.1.3. Ensure consent from program participants for evaluation· in compliance 
wrth the Department's policies and protocols; and 

6.2.1.4. Ensure a seventy-five percen~ (75%) response rate from participants. 
I • 

6.2. 1 .5. Without llmiting the generality of Bl)Y other provisions of this agreement, 
the Contractor shall provide periodic or special reports required by the 
Department. 

6.2.1.6. Without limiting the generality of any other provisions of this agreement, 
the Contractor shall cooperate fully with, and answer all questions of 
representatives of the Department conducting any periodic or special 
review of the performance of the Contractor or any Inspection of the 
facilities of tha ContractOf. '· ,. · 

6.3. · Site Vlsltsflnspectlon& 

6.3.1. The Contractor shall allow a team authoriZed by the Department to conduct bl­
annual site reviews _that shall include program staff. the Contractor or designee, 

The Upper Room · · Contrael.Or lnlliab ~ 
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the Bureau of Drug and Alcohol Services, and a representative of the New 
Hampshire Center for Excenenc:e if appropriate. 

6.3.2. In order to assure systems are adequate to provide the contracted services, this ·. 
site vislt shall review, at a minimum, the contractor's: 

6.3.2.1. Systems of governance,. 

6.3.2.2. Administration, 

6.3.2.3. Data collection and submiSSion, 

Policies for e~surlng particlpant confidentlality, and 

6.3.2.4. Financial management. 

6.3.3. The Contractor shall make corr.active actions as advised by the review team if 
contracted services are found to be not provided In accordance with this contract. 

6.3.4. The Department may, as needed.Inspect and evaluate the Contractor's 
books/ledgers to ensure that funds are separately maintained. 

6.3.5. The Contractor shall provide documented proof that all staff conducting 
screening-has been trained in the tool upon request by the Department 

6.3.6. The Contractor shall demonstrate, upon request by the Depa~en\, \hat 
~ programs funded by this contract main ta.in minimum written documentation and 

guidelines that include, but are not limited to: 

6.3.6.1. Written documentation of The Upper Room program recruitment and 
referral process: 

6.3.6.2. Evaluation participa1ion agreement form; 

6.3.6.3. Confidential release of information form as necessary; 

6.3.6.4. The Upper_ Room intake or screening/information form: 

6.3.6.5. Documentation of contact with participants, parents or others involved 
with The Upper Room via New Hampshire PrevenUon Web Information 
Technology System (P-WITS) reporting; · 

6.3.6.6. Written list of community resources available to children and their 
families; and 

6.3-.6.7. Documentation that programming is cutturally and linguistically 
appropriate for participants and that equal access is provided to 
individuals facing behavioral health disparities. 

6.4. Data Storage and Reporting 

6.4.1. Ttw Contractor shall develop a system to safely store and maintain survey data 
in compliance with the Department's policies and protocols.' 

6.4.2. The Contractor shall be required to enter the completed ·survey data into a 
database provided by the Department. Survey data Will be provided to the 
Department's evaluation contractor for analysis. 

ThO Upper Rocm 
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New Hampshire Oopartment ot Health and Hum.1n Services 
Substance Misuse Prevention Direct Services • Exhibit A 

· 6.4.3. The Contractor shall input data on a monthly basis to an online database as 
required by the Department. The Department wm provide training on the use of 
the database system. The data Includes, but is not limited to: 

6.4.3.1. Number of individuals served; 

6.4.3.2. Demographics of individuals served; 

6.4.3.3. Types of strategies or Interventions implemented; and 

6.4.3.4. Dollar amount and type of funds used In the implementatJon of strategies 
and/or interventions . . 

6.4.4. The Contractor shall ensure compliance with all data reporting requirements 
Including, but not llmited to; 

6.4.4.1. The ability to communicate and submit required reports via email. 

.6.4.4.2. The ability to submit the following reports in ft;mnats approved and/or 
provided by the Department: 

6.4.4.2.1. Enter and complete monthly data reporting in the New Hampshire 
Prevention Web lnfo~atlon Technology System (P-WITS) within 
twenty (20) wori(ing days of the end of the previous month, e.g. 
July data will be entered fully by August 20111

; 

6.4A.2.2. Submit monthly expenditure reports for reimbursement of costs 
associated with contract activities by the 20u, business day 

. following the end of I.he prevlous month. 

6.4.5. All data related exchanges, standards, policies, systems etc. may, at the sole 
discretlon of the Department, be reviewed by the Department and/or the 
Department of lnformatlon Technology (DolT) to assess conformance with 
Department and DolT Information security/privacy standard~. 

The Upper Room 

6.4.5.1. The Contractor agrees to remedy, to the satisfaction of the Department 
and/or OolT, any substantlal non-conformance identified. 

Page 7 of 7 
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New Hampshire Cepartrnent of Health and Human Seryices 
Substance Misuse Prevention Direct Services 

ExhlbltB 

Method and Conditions Precedent to Payment 

. 

• 
1. The. Department shall pay the Contractor an amount not to exceed the Price limitation 

on Form P-37, Block 1.8, for the services provided by the Contractor pursuant lo Exhibit 
A. Scope of Services. 

2. Funding for this contract is.100% Other Funds (Governor's Commission on Alcohol and 
other Drug Prevention, Treatment, and Recovery). 

3. The Contractor shall provide the services in Exhibit A, Scope of Services, in compfiance 
with funding requirements. - · 

4. Payment for s·ervices shall be made as follows: 

4. 1. The Contractor shall submit monthly invoices and any attendant reports by the 
151h of each month. · . 

4.2. Expenses shall be reported for reimbursement by budget line item in accordance 
wtth Exhlblt B-1 and Exhibit 8-2 with Invoice template supplied by the State. 

4.3. The Department shall make payment to the Contractor within thirty (30} days of 
receipt of invoices and reports for contract services provided pursuant to this 
Agreement. · 

4.4. · Invoices and reports identified in Section 4 shall be submitted to: 

Department of Health and Human Services 

Bureau of Drug and Aloohol Services 

105 Pleasant Street 

Concord, NH 03301 

5. Payments may be withheld pending receipt ot required reports or documentation as 
Identified in Exhibit A, Scope of Services. 

6. A final payment request shall be submitted no later than forty (40) days after the end or 
the contract. Failure to submit the Financial Report, and accompanying documentation, 
could resulUn non~payment. 

7. Notwithstanding anything to the contrary herein, the Contractor agrees that funding 
under this Contract may be withheld, in whole or ln part, in the event of noncompliance 
with any State or Federal law, rule, or regulation appllcable to the services provided, or If 
the said services have not been completed in accordance with the terms- and conditions 
of this Agreement. · 

8. Notwithstanding paragraph 18 of the Form P-37, ~eneral Provisions, an amendment 
limited to transfer the funds within the budget and within the price limitation, can be 
made by written agreement of both parties and may be made without obtainlng approval 
of the Gqvemor and Executive Council. · 

Exhibit B - Melhod:i and Conditlons Precedent IO Payment 
· Page 1 of 1 
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New tiamp$hlre Department of Health and Human Services 
Exhibit C 

SPECIAL PROVISIONS 

Contractors Obl!gations: The Contractor covenants and agrees that all funds received by the Conwctor 
under the Contract shall be used only as payment to the Contractor for services provided to ellgible 
Individuals and, In the furtherance of the aforesaid covenants, the Contractor hereby covenants and 
agrees as follows: 

, . Compliance wtth federal and State Laws: If the Contractor is permitted to determine the eligibility 
of Individuals sueh ellglblllty determination shall be made In accordance with applicable federal and 
state laws, regulations, orders, guideUnes. policies and procedures. 

2. Time and Manner of DatermlnaUon: EUglbllity determlnatlons shall be made on forms provided by 
lhe Department for that purpose and shall be made and remade at such times as are prescribed by . 
the Department. · 

3. Documentation: In addition to the determination forms reQuired by lhe Department, the Contractor 
shall maintain a data file on each recipient of services hereunder, which flle shall include au 
Information necessary to support en ellgibillty detemilnation and weh other information as the. 
Department reqoesls. The Contractor shall fumlsh the Department wilh all forms and documentation 
regarding ellglbllily determinations that the Department may request or require. 

4. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as 
individuals declared ineligible have a right lo a fair hearing regarding that determination. The 
Contractor hereby covenants and agrees that all applicants for services shall be permitted lo fill out 
an spplicellon form and Iha! each appllcant or re-appl1cant shall be informed of his/her right lo a fair 
hearing In accordance with Department regulatlOns. 

5. GratulUes or Klckbacks: The Contractor agrees that It Is a breach of this Contract to accept or 
make a payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or 
the State In order to innuenoe the performance of the Scope of Work detailed In Exhibit A of this 
Contract Tho Stale may terminate this Contract and any sub-contract or sub-agreement if it Is 
detennlned that payments, gratuities or offers of employment of any kind were offered or received by 
any officials, officers, employees or agents of the Contractor or Sub:.Contractor. 

6. RetroactJve Payments: Notwithstanding anything to the contrary contained In the Contract or In any 
other document, contract or understanding, It Is expressly understood and agreed by the parties 
hereto, that no payments wm be made hereunder to reimburse the Contractor for costs incurred for 
any purpose or for any services provided to any individual prior to the Effective Date of the Contract 
and no payments shall be made for expenses incurred by the Contractor for any servi_ces provided 
prior to the date on which the individual applies for services or {except as otherwise provided by the 
federal regulations) pri_or to a datermlnation !hat the Individual Is eligible for such services. 

7. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing 
herein contained shall be deemed to obligate or require the Department to purchase services 
hereunder et a rate which reimburses the Contractor in excess of lhe Contractors costs, at a rate 
which exceeds the amounts reasonable and necessary to assure \he quality of such saivk:e, or at a 
rate which exceeds the rate charged by the Contractor to lnellglble individuals or other third party 
funders for such service. If at any time during the term of this Contract or after receipt of the Final 
Expenditura Report hereunder, the Department shall determine that the Contractor has used 
payments hereunder to reimburse items of expense other than such costs, or has received payment 
in excess of such costs or In excess of such rates charged by the Contractor to Ineligible individuals 
or other third party funders, the Department may elect to: 
7.1. Renegotiate lhe rates.for payment hereunder, In which event new rates shaU be established; · 
7.2. Deduct from any furure payment to the Contractor the amount of any prior reimbursement in 

excess of costs; 

Wl7114 
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New Hampshire Department of Health and Human Services 
ExhlbltC • 7.3. Demand repayment of the excess payment by the Contractor in which event failure to make . 

such repayment shall consUbJte an Event of Default hereunder. When the Contractor Is 
permitted to determine the eUgibllity of Individuals tor services. the Contractor agrees to 
reimburse the Department for all funds paid by the Department to ttie Contractor for services 
provided to any Individual 'Nho is foond by the Department to be ineligible for such services at 
any time during the period of retention of records established herein. 

RECORDS: MAINTENANCE. RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALfTY: 

8. Maintenance of Records: In addition to the etlgib11ity records specified above, the Contractor 
covenants and agrees to maintain the following records during the Contract Period: 
8.'\. Fiscal Records: books, records, documents and ottter data evidencing and reflecting all costs 

and other expenses Incurred by the Contractor In the performatlce of the Contract, and all 
income received or collected by the Contractor during the Contract Pe·riod, said records to be 
maintained In accordance with accounllng procedures and practices which sufficienUy and 
properly reflect all such costs and e-.cpenses, and whkh are acceptable to the Department, end 
to include, withOtJt limitation, all ledgera, books, records, and original evidence of costs such as 
p~ase requisitions and orders. vouchers. requisitions for materials. inventories, valuations of 
in-kind contributions, labor time cards, payrolls, and other records requested or requ~ by the 
Department 

8.2. Statistical Records: Statistical. enrollment, attendance or visit records for each recipient or 
servlces during the Contract Period, which records shall include all records of application and 
efigibmty (lnduding all forms required to determine eligibjlity for each such recipiE:int), records 
regarding the provision of services and all invoices submitted to the Department to ob~in 
payment for such services. 

8.3. ·Medical Reoords: Where appropriate and as prescribed by the Department regulations. the 
Contractor shall retain medical records· on each patienVrec!pient of services. 

9. Audit: Conlractor aha\\ submit an annual audit to the Department wlthln 60 days after the dose of the 
agency fiscal year. It is recommended that the report be prepared In accordance with the provision of 
Office of Management and Budget Circular A-133, •Audits of States, Local Governments, and Non 
Prof'rt Organizations" and the provisions or Standards for Audit of Governmental Organizations, 
Programs, Activities and Functions, Issued by the US General Accounting Office (GAO standards) as 
they pertain to financial oompllance audits. 
9.1. Audit and Review: During the term or ttils Contract and the period for retention hereunder. the 

Department, the United States Department of Health and Human Services, and any of their . 
designated representatives shall have access to all reports and records maintained pursuant to 
the Contract for purposes of audit, examination. excerpts and transcripts. 

9.2. Audit Liabilities: In addition to and not in any way In limitation of obligations of the Contract, It Is 
underatood and agreed by the Contractor that the Contractor shall be held liable for any sta1e 
or federal audrt exceptions and shall relum to the Department. all payments made under the 
Contract to which exception N'S been taken or which have been disallowed because of such an 
exception. 

10. Confldenttality of Records: All Information, reports, and records malntaine{J hereunder or collected 
in connection with the periormance of the services and \he Contract shall tie oonfidential and i;hall not 
be disclosed by the Contractor. provided however, that pursuant lo state laws and the regulations or 
the Department regarding the use and disclosure of such information, disclosure may be made to 
public officials requiring such Information in connection with their official duties and for purposes 
dlrectly connect~ to the administratiOn of the services and the Conttact; and provided further, that 
the use or disclosure by any party of any information concerning a recipient for any purpose nol 
directly connecied with the admlnlstration of the Department or the Contractor's responslbll!Uas wl\h 
respect to purchased services hereun~r is prohibited except <in written consent of Iha recipient, his 
attorney or guardlan. 

ConlmCfOr lnltlal$ .f.iJ__ 
06?7/14 
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New Hampshire Department of Health and Human Services 
. . ExhlbltC • Notwithstanding anything to the contrary contained herein the covenants and conditions contained in 

the Paragraph shall survive the termination of the Contract for any reason whatsoever. 

11. Reports: Fiscal end Statistical: The Contractor agrees to submit the following reports at the tonowlng 
limes if requested by the Department. 
11.1. Interim Financial Reports: Written Interim financial reports containing a <letailed drtScliptlon of 

a!J costs and non-allowable expenses incurred by lhe Contractor to the date of the report and 
containing such o\her Information as shall be deemed satisfactory by the Department to 
justify the rate of payment hereunder. Such Financial Reports shall be submitted on the form 
_designated by the Department or deemed satisfactory by the Department. 

11.2. Final Report: A final report shall be submitted within thirty (30) days after the end of the term 
.. of this Contract. The Final Report shall be In a form satisfactory to the Department and shall 

contain a summary statement or progress toward goals and objectives staled in the Proposal 
and other information required by lhe Department. · 

12. Comptetton of services: Olsallowance of Costs: Upon the purchase by the Department of the 
maximum number of units provided for In the Conlract and upon payment of the price limitaUon 
hereunder, the Conttact and all the obligations of the parties hereunder (e~pt such obligations as, 
by the terms of lhe Conlract are to be performed after the end of the tenn of this Conlract and/or · 
survive the termination of the Contract) shall terminate,·provlded however, that if, upon review of the 
Flnal Expenditure Report the Department shall disallow any expenses claimed by the Contractor as 
costs hereunder the Department shall retain the right, at Its discretion, to deduct the amount of such 
expenses as are disallowed or lo recover such sums from the Conlractor. 

13. Credits: All documents. notices, press release&, research reports and other materials prepared 
during or resulting from the performance of the se1Vlces of the Contract shall include the following 
statement 
13.1. The preparation of this (report, document etc.) was financed unde, a contract with the Stale 

of Now Hampshire, Department of Health and Human Set'lllces, with funds provided In part 
by the Stale of New Hampshire and/Cl( such other funding sources as were available or 
required, e.g., the United States Department of Health end Human Services. 

14. Prior Approval and Copyright Owner&hlp: All materials (written, video, audio) produced or 
purchased under the contract shall have prior approval from DHHS before printing, production, 
distribution or use. The DHHS will retain copyright ownership for any and an original materials 
produted, Including, but not llmited to, brochures, resource directories, protocols or guidelines, 
posters, or reports. Contractor shall not reproduce any materials produced under the contract without 
prior written approval from OHHS. 

15. Operation of F~llltles: Compliance with Laws and Regulations: In the operation or any facilities 
for providing seNlces. the Contractor shall comply with all laws, orders and regulations of federal, 
stale, C-Ounty and municipal authorities and with any direction of any Public Officer or officers 
pursuant to laws which shall Impose an order or duty upon the contractor with respect to the 
operation of the facility or the provision of the services at such facility. If any govemmental license or 
permit shall be required for the operation of the said facility or the performance of the said services, 
the Conlractor wlll procure sa!cl license or pennil, and will a! all times comply with the terms and 
conditions of each sueh license <ir permit In connection with the foregoing requirements. the 
Contractor hereby covenants and agrees that, during the term of this Contract the racilities shall 
comply with all rules, orders, regulations, and requirements cf the Sta\a Office of \ht, Fire Marshal and 
the local fire protection agency. and shall be In conformar'lce with local building and zoning codes, by-
laws and regulations. · 

16. Equal Employmem Opportunity Plan (EEOP): The Contractor wm provide an Equal Employment 
Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs (OCR), if It has 
received a single award of $500,000 or more. 11 the reclpienl receives $25,000 or more and has 50 or 

· Exnlbll C - Sp«lal Provisions • . CQnlrador lnllials .68_ 
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more employees, It will maintain a current EEOP on file and submi\ an EEOP Certification Form to the 
OCR, certifying that Its EEOP _Is on file. For recipients receMng less than $25,000, or public grantees 
with fewer than 50 employees. regardless of the amount of the award, the recipient will provide an 
EEOP Certification Form to Ula OCR certifying it is not required to submit or maintain an EEOP. Non­
profit organizations, Indian Tribes, and medital and educational institutions are exempt from the 
EEOP requirement, but are required to submit a certification form to the OCR to claim the exernpllon. 
EEOP Certfficatlon Forms are avaUable at http://www.ojp.usdoj/abouVocr/pdrs/certpdf. 

17. µmlted English Proficiency (LEP): As ctarffied by Executive Order 13166, Improving Access to 
Services ror peraons with Limited English Proficiency, end resulting agency guidance, natlonal origin 
discrimination Includes discrimination on the basis of limited English proficiency (LEP). To·erisure 
compUance with the Om nlbus Crime Control and Safe Streets Act or 1968 end TIUe VI of the Civil 
Rights Ac1 of 1964, Contractors must take reasonable steps to ensure that LEP persons have 
meanlngful access to Its programs. · 

18. PIiot Program for Enhancement of Contractor Employee Wl'llstl&blower Protections: The 
following shall apply to au contracts that exceed the Simplified AcquisiUon Threshold as defined In 46 
CFR 2.101 (curninUy, $150,000) 

CONTRACTOR EMPLOYEE WHJSTLEBLOWER RIGHTS AHO REQUIRfMENT To INFORM EMPLOYEES OF 
WHISTLEBLOWfR RIGHTS (SEP 2013) 

(a) This contract and employees working on this contract wm be subject to the whlstleblower rights 
and remedies in the pUo\ program on Contractor employee whls\leblower protections established at 
41 U.S.C. 4712 by section 828 of the National Defense AUthorlzation Acl for Fiscal Year 2013 (Pub. L 
112-239) and FAR 3.908. 

(b) The Contractor shall Inform Its employees tn writing, in the predominant language or the workforce, 
of employee whistle blower rights and protections under 41 U.S.C. 4 712, as described In section 
3.908 or the Federal Acquisition Regulation. 

(c) The Contractor shan insert the substance of this clause. including this paragraph (c), in all 
subcontracts over the simplified aCQuisltion threshold. 

19, Subcontractors: OHHS recognizes \ha\ lhe Contractor may choose to use subcontractors with 
greater expertise to perform certain health care services or functions for efficiency or convenience, 
bu1 the Contractor shall retain the responsiblfity and accountability for the function(s). Prior to 
subcontracting, lhe contractor shall evaluate the subcontractor's ability to perform the delegated 
functlon(s). This Is accomplished through a wrltten agreement that specifies activities and reporting 
responslbUllies of the subcon11actor and provides for reYDking the delegation or Imposing sanctions If 
the subcontractor's performance is nol adequate. Subcontractors are subject lo the same ~ntractual 
conditions as \he Contractor and the Contractor is responsible to ensure subcontractor compliance 
with those conditions. 
When the COntractor delegates a function to a subeontr_aclor, the Contractor shall do the following: 
19.1. Evaluate the prospective subcontractor'i ab!llty to perform the activities, before d_elegallng 

the function 
19.2. Have a written agreement with the subconlracior that specifies activities and reportlng 

responsibl!!tles and how sanctlons/revocation will be managed if the subcontractor's 
·perfomiance Is not adequate · · 

19.3. Monitor the subcontractor's performance on an ongoing basis 

Elolllbll C - ~I Pro,,lsions 
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New Hampshire Department of Health and Human Services 
ExhlbltC • 19.4. Provide to OHHS an annual schedule Identifying an subcontractors, delegated functions and 

responslbHitles, and when the subcontractor's performance will be reviewed 
19.5. OHHS shall, at its dlwetlon, review and approve all subcontracts. 

If the Contractor Identifies deficiencies or areas for improveme11t are identified, the Contractor shall 
take corrective action. 

DEFINITIONS 
As used in the.Contract, the following terms shall have the following meanings: 

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be 
allowable and reimbursable In accordance with cost and accounting principles established in ecoordance 
wllh state and federal laws, regulations, rules and orders. 

DEPARTMENT: NH Department of Health and.Human Services. 

FINANCIAL MANAGEMENT GUIDELINES: Shalf mean that sec~on of the Contractor Manual which ls 
entitled ·Financial Management Guidelines" and which contains the regulaUons governing the financial 
activities or contractor agencies whieh have conlracted with the State of NH lo receive funds. 

PROPOSAL: If applicable, shall mean the d~ment submitted by the Contractor on a ronn or forms 
required by the Oepartmenl and containing a description or the Services to be provided to eligible 
lndMduals by the Contracior·ln accordance wllh \he terms and cond"l\lons of \he Contract and settlng forth 
lhe total cost and sourc.es of revenue for eaeh service to be provided under the Contract. 

UNIT: For each service lhat the contractor is to provide to eligible lndiViduals hereunder. shall mean that 
period or lime or that specified activity delermilied by the Department and specified In Exhibit B of the 
Contract. 

FEOEAAUSTATE LAW: Wherever federal 01 state laws, regulations, rules, orders. and policies, etc. ere 
referrod to In the Contract, the said reference shall be deemed to mean all such laws, regulations. etc. as 
1!'8Y may be amended or revised from the lime to time. 

CONTRACTOR MANUAL: Shan mean that document prepared by the NH Department of Administrative 
Services containing a compilallon of all regulations prpmulgaled pursuant to the New Hampshire 
Administrative Proeedures Act. NH RSA Ch 541-A. for the purpose or implementlng State of NH and 
federal regulations promulgated thereunder. 

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this 
Contract w!U not supplant any eKkitlng federal funds available for these setvlce~. · 

DIV27114 
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New Hampshire Department of Health and Human Services 
Exhibit C-1 

REVISIONS TO GENERAL PROYJSIONS 

1. Subparagraph 4 of the General Provisions of this contracl, Conditlonal Nature of Agreement, Is 
replaced as follows: · 

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the contrary, en obligations of the State 
hereunder, Including without limitation, the continuance of payments, in whole or in pas1, 
under this Agreement are contingent upon conUnued appropriation or availabnity of funds, 
Including any subsequent changes to the appropriation or avallabllity of funds affected by 

· any state or federal legislative or executive action that reduces, eliminates, °' otherwise 
modlfios the appropriation or availability of funding for this Agreement and the Scope of 
Services provided In Exhibit A, Scope of Services, in whole or In part. In no event shall the 
State be Uable for any payments hereunder ln excess of appropriated or available funds. In 
the event of a reduction, termtnalion or mOdincatlon of approprtated or available funds, the 
Stale shall have lhe right to withhold payment until such funds become available, if fMlr. The 
State shall have the right to reduce, tennlnate or modify services under lhis Agreemen\ 
lmmedlately upon giving the Contractor notice of such reduction, termination or modiflcatlon. 
The Stale shall not be requited to transfer funds from any other source or account into the 
AO::ount(s) Identified in block 1.6 of the General Provisions, Account Number, or any other 
account. In the even! funds are reduced or unavallable. -

2. S\Jbparsgraph 10 of the General Previsions of this contract, Tenninatlon, !s amended by adding the 
following language: 

10.1 The State may terminate the Agreement at any time tor any reason, at the sole discretion of 
the Stale, 30 days after giving the Contractor written notice that the Slate ls exercising ftS 
option to terminate the Agreement -

10.2 . In the event of ear\y termination, \he Contractor shan. within 15 days of notice of aarty 
termination, develop and submit to the State a Transition Plan for services under the 

, Agreement, Including but not llmlted to, Identifying the present and future needs of clients 
receiving ser,,lcos under the Agreement and establlshes a process to meet those needs. 

10.3 The Contr.ictor shall· fully cooperate 'with lhe State and shall promptly provide detailed 
information to support the Transition Plan lncludtng, but not limited to, any informati0n or 
data requested by lhe State related to the termination of the Agrsemenl and Transition Plan 
and shall provide ongoing communication and revisions of the Transition Plan lo the State es 
requested. · 

10.4 In the event lhat seivlces under the Agreement. Including but not limited to c:llents receiving 
services under Iha Agreement are transitioned to having services delivered by another entlty 
including contracted providers or the Slate. the Contractor shall provide a process for 
uninterrupted delivery of services in the TransltiOn Plan. 

10.5 The Contractor shall establish a metho<I of notifying cllents and other effected Individuals 
about the trans!llon. The Contractor shall Include lhe proposed communications in its. 
Transition Plan submitted to the State as described above. 

3. The Department reserves the right to renew the Contract for up to two (2) add!t!onal years, subject 
to the conUnued availability of funds. saUsfactory performance of services and approval by the 
Governor and Execullve Councll. · 

c;u 'O>Oal 110113 
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New Hampthlro Department of Health and Human ScrvlC$S 
Exhibit 0 

. 

• CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

The Contractor ident/fled in Section 1.3 or the General Provisions agrees to comply with the provfslo.ns or 
Sections 5151•5160 of the Drug-Free Woricplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 
U.S.C. 701 et seq.). and further agrees to have the Contractor's representative, as ldenlifled In Sections 
1.11 end 1,12 of the General Provisions execute the following Certification: 

ALTERNATIVE I• FOR GRANTEES OTHER THAN INOIVICUALS 

US DEPARTMENT OF HEALTH AND HUMAN SERVICES· CONTRACTORS 
US DEPARTMENT OF EDUCATlON • CONTRACTORS . 
US DEPARTMENT OF AGRICULTURE • CONTRACTORS 

ihis certification is required by the regulations implementing S_ections 5151-5160 of the Drug-Free 
Workplace Act of 198B (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 el seq.). The January 31, 
1989 regulations were amended end published as Part II of the May 25, 1990 Federal Register (pages 
21681~21691), and require certlficalion by grantees (and by Inference, sub-grantees and su~ 
contractors), prioc to· award, that they w!ll maintain a drug-free workplace. Section 3017.630(c) of lhe 
regulation provides that a grantee (and by lnferenoe, sub-grantees and sub-COntractors) that ls s Sta.le 
may elect to make one certification to the Department In each federal fiscal year In lieu of certiflcales tor 
each grant during the federal fiscal year covered by the cettlflcalion. The certificate set out below Is a 
matertal representation of fact upon which reUance is placed when the agency awards the grant. False 
certification or violation of the certification shall be grounds tor suspension of payments, suspension or 
termination of grants, or government wide suspension or debarment. Contraciors using lh!S form should 
send It to: · 

Commissioner 
NH Department of Health al\d Human ~Mees 
129 Pleasant Street, 
Concord, NH 03301-6505 

1. The grantee certlfies that !twill or will continue to provide a drug-free wori<place by: 
1.1. Publ!shlng a statement notrfying employees that the unlawful manufacture, distribution. 

dispensing, possession or use of a controlled substance ls prohibited In the grantee's 
workplace and specifying the actions that wm be 1aken against employees ror violation of such 
prohibition; 

1.2. Establishing an ongoing drug-free awareness program lo inform employees about 
1.2. ~- The dangers of drug abusa in the workpla~; 
1.2.2. The grantee's policy of maintaining a drug-free wo~place; 
1.2.3. Any ava!lable drug counseling, rehabllilation, and emplayee assistance programs; and 
1.2.4. · The penallles that may be Imposed upon employoos for drug abuse violations 

occurring In the workp~ace; 
1.3. Making it a requirement that each employee to be engaged in .the performance of the grant be 

given a copy of the statement required by paragraph (a); 
1.4. Notifying the employee In the statement required by paragraph {a) that, as a con<fition of 

~ployment under the grant, the employee will 
1.4.1. Abide by the terms of the stateme<1t; and 
1.4.2. Notify the employer in writing of his or her conviction for a v1ola\i0n of a criminal drug 

statute occurrlng in the workplace no latet' 1han five calendar days after svch 
conviciion; 

1.5. Notifying the agency In writing, w!\hin ten calendar days al\er receiving notlce under 
subparagraph 1.4.2 from an employee or otherwise recelVlng actual notice of such conviction. 
Employers of convicted employees must provide notice, lnduding position lltle, to every grant 
officer on whose grant ectivlly the convicted employee was wol1clng, unless lhe Federal agency 

E:ahibi1 D - Ccrlifocatlol'I reoa,djng Drug Frco 
Worltpfaoa Requirements · 
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New HampahJre bepartment of Health and Human Servl<;es 
Exhibit D • has des!gl\Sted a central point for the n,celpt of such noUces. Notice shall lndude the 

ldentiflcatlon number(&) of each affected grant; 
1.6. Taltlng one of the following actions, within 30 calendar days of receiving notice under 

subparagraph 1.4.2, with respect to any employee who is so convicted 
1.6.1. Taking eppropriate personnel. acUon against such an employee, up to and Including 

termination, consistent with the requirements of the RehabIUta11on Act of 1973, as 
amended; or 

1.6.2. Requiring suet, employee lo participate satisfactorily ln a dl'\lg abuse assistance or 
rehabilitation program approved for such purposes by a Federal, Stale, or local health, 
law enforcement or other appropnat& agency: · 

1.7. Making a good faith effort to contlnue lo maintain e drug-free wor1cplace through 
implementatlonofparagraphs 1.1, 1.2, 1.3, 1.4, 1.5, and 1.6. . 

2. The grantee may insert In the space provlded below the site(s) for the performance of work done In 
connection with the specific grant. · 

Place of Performance (sire~! address, city, county, state, lip code) (list each locatlon) 

Check C if there ara wol'1(places on file that are not Identified here. 

Contractor.Name: 

' 

.Elll~t D- Cortif,c;atlon roganfing Dn,g Froo · 
Woll!placo Requirements 
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Exhibit E 

CERTIFtCATJON REGAR0ING LOBBYING • ) 

The Contractor Identified In Section 1.3 cf the General Provisions agrees to comply with the provisions cf 
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 
31 U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11 
and 1.12 of lhe General Provisions execute the following Certification: 

US DEPARTMENT OF HEALTH AND HUMAN SERVlCES - CONTRACTORS 
US DEPARTMENT OF EDUCATION - CONTRACTORS 
US DEPARTMENT OF AGRICULTURE ~ CONTRACTORS 

Programs (Indicate applicable program covered): 
"Temporary Assistance to Needy Familia$ under Title N-A 
"Child Support Enforcement Program under Title IV-0 
"Social Services Block_ Grant Program under Title XX 
"Medicaid Program under Title XIX 
•community Servi~ Block Grant under Trtle VI 
"Child Care Development Block Grant under Title IV 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf or the undersigned, to 
any person for Influencing or attempting to-influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress In 
connection with the awarding of any Federal contract, continuation, renew.ii, amendment, or 
modification. af any Federal contract, grant, loan, or cooperative agreement (and by specific mentlon 
sub--grantee or sub-contractor). 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
Influencing or attempting to Influence an officer or employee of any agency, a Member of Congress, 
an off1Cer or employee of Congress, or an empklyee of a Member of Congress In connection with this 
Federal contract.. grant, loan, or cooperative agreement (and by specific mention sub-9rantee or &ub­
contractor}, the undersigned shall complete and submit Standard Form Lil, (Dlsciosure Form to 
Report Lobbying, In accordance with its instNctions, attached and identified as S1andard Exhibit E-l.) ' 

3. The undersigned shall require that the language of thls·certification be included In the award 
document for sub-awards at all tiers CTncluding subcontracis. subilrants, and contracts under grants, 
loans. and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when _this transaction 
was made or entered into. Submission of thls certification Is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code. Any pen.on who falls to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $.100,000 for 
each such failure. 

C\.l.tHi$l1 1 C"1 l 

Contractor Name: 

Extuoit E - Ccft!!lcat!on Rl!{larding lobbying 
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New Hampshire Department of Health and Human Services 
Exhibit F • CERTIFICATION REGARDING DEBARMENT, SUSPENSION 

AND O~HER RESPONSIB)UTY MATTERS 

The C<lnltactor idenlifled in Section 1.3 of the General Provisions agrees to comply with the provisions of 
Executive Office of the President. Executive Order 12549 and 45 CFR Part 76 regardlng Debarment, 
Suspen_sion, and Other Responsibility Mattera, and further agrees to have the Contractor's 
representative, as identified In Sections 1.11 and 1.12 of the General Provisions execute the following 
Certlflcatlon: 

INSTRUCTIONS FOR CERTIFICATION 
1. By signing and submitting this proposal (contract). the prospective primary participant is providing the 

certification set out below. 

2. The inability of a p9fS-On 10 provide the certification required below will not necessanly result In denial 
of participation In this covered transaction. If necessary, the prospective partlcipant shall submit an 
explanation of why it cannot provide the certification. The certification or eicplanation w\11 be 
considered in connection with the NH Department of Health and Human Servic.es· (OHHS) 
determinatlon whether lo enter into this transacUon. However, failure of the prospective primary 
participant to furnish a certification or an explanation shall disqualify suCl'l person rrom participatlon in 
this transaction. 

3. The certification in this clause Is a material ~presentation of fact upon which reliance was placed 
when DHHS determined to enter into this transaction .. If it is later determined that the·prospeclive · 
primary participant knowingly rendered an erroneous·certification, in addition to other remedies 
available lo lhe Federal Government, DHHS may terminate this transaction for cause or default 

4. The prospective primary participant shall provide immediate written notice I.O_the OHHS agency to 
whom this proposal (contract) is submitted if at any time the prospective primary participant leams 
that its certification was erroneous when submitled or has become erroneous by reason of changed 
circumstances. 

5. The terms "covered transsclion," "debarred: •suspended,• "ineligible; 'lower tier covered 
transaction," •participant," "person," •primary covered transaction; "principal.■ ·proposal," and 
"Voluntarily excluded; as used in this clause. have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76. See the 
attached definitions . 

. ,. 6 .. The prQspective primary participant agrees by submitting this proposal {contract) that, should the 
· proposed covered transaction be entered into, it &hall not knowingly enter into any lower tier covered 

transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participation In this covered transacilon, unless authorized by DHHS. 

7. The prospective primary participant further agrees by submitting this proposal that it will Include lhe 
dause titled "Certffication Regarding Deb~rment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transactions," provided by DHHS, without modification, In all lower tier covered 
transactions and ln all sollclta\lons for lower lier covered \ransact!ons. 

8. A participant In a covered transaction may rely upon a certifrcalion or a prospective participant in·a 
lo-.ver tler covered lransaction that it is not debarred, suspended, ineligible, or Involuntarily excluded 
from the covered trans.action, unless 11 knows lh8I the certification !s erroneous. A participant may 
decide the method and frequency by whi~h it determines the eligib!lity of lts principals. Each 
participant may, but Is not required to, check the Nonprocurement List (of excluded parties). 

9. Nothing contained In the foregoing shan be construed to require establiShment of a S)ISlem of records· 
In order to render ln good faith the certificallon required by !his clause. The knowledge and 

CUICHICS/11071l 

E~ibil F -Certificalicn Rogordlng Deberme111. Sospen$lon 
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New Hampshire Department of Health and Human Se.vices 
. . Exhlbltf • ' Information of a partlcipant is not required to exceed that which Is normally possessed by a prudent 

person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in e 
covered transaction knowingly enters into a fewer tier covered transaction with a person who Is 
suspended, debarred, ineligible, or voluntarily eicciuded from participation in this transaction, in . 
addition to other remedies available lo the Federal government, DHHS may terminate this transaction 
for cause or default 

PRIMARY COVERED TRANSACTIONS 
11. The prospective primary participant certifies lo the best of its knowledge and belief, \hat it and its 

principals: 
11.1. are not presently debarred, suspended, proposed for debarment, declared ineligible,. or 

voluntarily excluded from eovered transactions by any Federal department or agency; 
11.2. have not within a three-year period preceding this proposal (contract) been convicted of or had 

a ~ivil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain; or performing a public (Federal, State or local) 
transaction or a contract under a public transactlon; violation of Federal or State antitrust 
statutes or commission of embiµzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property; 

11.3. are not presently indicted for otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated In paragf'3Ph (~(b). 
of this certification; and 

11.4. have net withi_n a three-year period preceding this application/proposal had one or more public 
transactions {Federal, State or local) terminated for cause or default. 

12. Where the prospective primary participant is unable to certify to any of the statements In this 
certification, such-prospective participant shall attach an explanation to this proposal {contract). 

LOWER TIER COVERED TRANSACTIONS 
13. By signing and submitting thls lower tier proposal (contract), 1he prospective lower tier ;participant, as 

defined in 45 CFR Part 76, certifies to the best of Its knowledge and belief that it and its principals: 
13.1. are not presently debarred, suspended, proposed for debarment, declared Ineligible, or 

voluntarily excluded from part;cipation in this transaction by any federal department or agency. 
13.2. where the prospeclive lower tier participant is unable to certify to any of the above, such 

pmsp_ective participant" shall attach an explanation lo this P,roposal (contract). 

14. The prospective lower tier participant further agrees by submitting this proposal (contract) that it wm 
include this clause entitled ·certifteaUon Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion - Lower Tier Covered Transactions," without modification (n aU lower tier covered 
transactions and In all solicitations for lower lier covered transactions. 

CV01MSl11071l 
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New Hampshire Department of Health and Human Services 
ExhlbltG • ' 

. 

CERTIFICATION OF COMPLIANCE WITH REQUIREMENTS PERTAINING TO 
FEDERAL NONDISCRIMINATION, EQUAL TREATMENT OF FAITH-BASED ORGANIZATIONS AND 

WHISTLEBLOWER PROTECTIONS 

The Conlractor identified in Seetlon 1.3 of lhe General Provisions agrees by signature of the Contractor's 
represenlati\/8 as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following 
certifica!ion: 

Contractor will comply, and wm require any subgrantees or subcontractors to comply, with any applicable 
federal nondiscrimination requirements, which may incfude: 

- the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. Soctlon 3789d) which prohibits 
recipients of federal funding under this statute from discriminating, either in employment practices or ln 
the delivery of seNlees or benefits, on tho basis Of race, color, religion, national origin, and sex. The tv;t 
requires certain recipients to produce an Equal Employmonl Opportunity Plan; 

- the Jwenlle JusUco Delinquency Prevention Act of 2002 (42 U.S.C. Section 5672(b)) which adopts by 
reference, the civil rights obligatlons of the Safe Streets Act. Recipients of federal funding under this 
statute are prohibited from discriminating, either 1n·employment practices or In the delivery of services or 
benefits, on the basis of race, color, religfon, national origin, and sex. The Act includes Equal 
Employment Opportunity Plan ~quiremenls; 

• the Clvil Rights Act of 1964 (42 U.S.C. Sectlon 2000d, which prohibits recipients of federal financial 
. assistance from discriminating on the basis of race, color, or national origin In any program or actMty); 

• the Rehabilitation Act o! 1973 (29 U.S.C. Section 794), which prohibits recipients of Federal f1t1ar,cial 
assistance from discriminating on the basis of disability, In regard to employment and the delivery or 
services or benefits, In any program or activity; 

-the Americans with Disabilities Act of 1990 (42 U.S.C. Sections 12131-34), which prohibits 
discrimination and ensures equal opportunity for persons with disab!!illes In employment, Slate and focal 
government services, publlc accommodations, commercial facilities, and transportation; 

- the Education Amendments of 1972 (20 U.S.C. Sections 1681. 1683, 1685-66), which prohibits 
discrimination on the basis of sax in federally assisted education programs; 

• the Age Discrimination Act of 1975 (42 U.S.C. Sections 6106-07), which prohlbtts dlscrimlnation on the 
basis of age In programs or activities receiving Federal financial assistance. II does not Include 
employment discrimination; · 

• 28 C.F.R. pt. 31 (U.S. Department of Justice Regulations- OJJDP Grant Programs); 28 C.F.R. pt. 42 
(U.S. Department of Justice Regulations - Nondiscrimination; Equal Employment Opportunity; Policies 
and Procedures); Execu1ive Order No. 13279 (equal protection of the laws for faith-based and <Xlmmunlty 
organlZatlons); Executive Order No. 13559, which provide fundamental principles and policy-making 
criteria for partnerships with faith-based and neighborhood organl.Z.alions: 

- 28 C.F.R. pl 38 (U.S. Department of Justice Regulations- Equal Treatment for Faittl'..Based 
Organizations): and Whlstleblower protections 41 U.S.C. §4712 end The National Defense Authorization 
Ad (NOAA) for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013) the PIiot Program for 
Enhancement of Contract Employee Whlstleblower Protections, wt,lch protects employees against 
reprissl for certain whistle blowing activities In connection with federal grants and contracts. 

, The certificate set out below Is e material representation of fact upon which reliance Is plac~ when the 
agency awards the grant. False certification or violation of the certification shall be grounds for 
suspension of payments, suspension or tennination of grants, or government wide suspension or 
debarment. 
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. Exhibit G 

In the event a Federal or State court or Federal or State administrative agency makes_ a finding of 
disoimination after a due process hearing on the grounds of race, oolor, religion, national origin, or sex 
against a recipient of funds, the recipient wifl forward a copy of the finding to the 9ffice for Clvll Rights, to 
the applicable contracting agency or division within lhe Department or Health and Human Services, and 
to lhe Department of Health and Human Services Office of the Ombudsman. 

The Contractor Identified in Section 1.3 or the General Provisions agrees by signature or the Contractor's 
representatlve as Identified in Sectl~ns 1.11 and 1. 12 or the General Provisions, to ex0ct1tethe following 
certlfl cation: 

I. By signing and submitting this proposal (contract) the Contractor agrees to comply with the provisions 
Indicated above. 

ContractDf' Name: 

_.j 
I 

Na 
Trtla: Executive Director 



DocuSign Envelope ID: F2E9349D-2C15-4D82-A764-D9CE7 A39D2DB 

New Hampshire Department of Health and Human Services 
ExhlbltH 

' CERTIFICATION REGARDING ENV)RONMENTAL TOBACCO SMOKE • 
Public Lew 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leas_ed or 
contracted for by an entity and used routinely or regularly for the provision of health, day care, education, 
or library services to children under the age of 18, if the services ere funded by Federal programs either 
dlredly or through State or local govemments. by Federal grant. contract, loan, or loan guarantee. The 
law does not apply to children's services provided In ptivate residences, facilities funded solely by 
Medicare or Medicaid funds, and portions of facil~ies used for inpatient drug or alcohol treatment Failure 
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to 
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity. 

The Contractor Identified in Section 1.3· of the General Provisions agrees, by signature of the Co!'llractor's 
representative as identified in Sectior:, 1.11 end 1.12 of the Genera! Provisions, to exe<:ute·the following 
certification: 

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply 
with all applicable provisions of Public law 103-227, Part C, known as the Pro-Children Act of 1994. 

Date . 

r 

CU9iHSllll!11J 

Contractor Name: 

' 

/~ii' J_ (J,, i:~'Ji 
Name: Brbuft,.__GU..<Jj "4:e;~J 
Title: Executive Director 

E:miblt H - Certiftcallon Regarding 
Enwonmental Tobeco:, Smoke 
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Exhibit I 

HEALTH INSURANCE PORTABUTY ACT 
BUSINESS ASSOCIATE AGREEMENT 

• 
The Contractor identified in Section 1.3 of the General Provisions of the Agreement agrees to 
comply with \he Hea\th Insurance Portability and Accountability Act, Public Law 104-191 and 
with the Standards for Privacy and Security of Individually ldentlfiable Health lnformatlon, 45 
CFR Parts 160 and 164 applicable to business associates. As defined herein, "Business 
Associate• shall mean the Contractor and subcontractors and agents of the Contractor that 
receive, use or have access to protected health Information under this Agreement and ·covered· 
Entity" shall mean the State of New Hampshire, Department of Health and Human Services. 

(1) Definitions. 

a. "Breach• shall have the same meaning as the term *Breach· In section 164.402 of Title 45, 
. Code of Federal Regulations. 

b. •ausiness Associate· has the meaning given such term In section 160.103 of Title 45, Code 
of Federal Regulations. 

c. "Covered Entity" has the meaning given such tenn in section 160.103 of Tille 45, 
Code of Federal Regulations. 

d.- "Designated Record s,ru• shall have the same meaning as the term "designated record ser 
In 45 CFR Section 164.501. 

e. ·Data Aggregatjon" shall have the same meaning as the tem, "data aggregation· In 45 CFR 
Section· 164.501. 

f. •Health Care Operations" shall have the same meaning as the te~ "health care operations• 
in 45 CFR Section 164.501. 

g. "HCTECH Ac( means the Health Information Technology for Economic and Clinical Health 
Act, TitleXIII, Subtitle D, Part 1 & 2 of the American Recovery and Reinvestment Act of 
2009. 

h. "HlPAA" means the Health Insurance Portability and Accountability Act of 1996, Public Law 
104·191 and the Standards for Privacy and Security of Individually Identifiable Health 
Information, 45 CFR Parts 160, 162 and 164 and amendments thereto. 

I. "Individual" shall have the same meaning as the term "individual" in 45 CFR Section 160.103 
and shall Include a person who qualifies as a personal representative In accordance with 45 
CFR Section 164.501 (g ). 

j. ·Privacy Rule" sh~I mean the Standards for Privacy of lnd\vldually lden\lfiable Health 
Information at45 CFR Parts 160 and 164, promulgated under HIPAA by the United States 
Department of HeaJth and Human Services. 

k. "Protected Health informationw shall have the same meaning as the term ·protected health 
Information• In 45 CFR SecUon 160.103, limited to the information created or received by 
Business Associate from or on behalf of Covered Entity. · flL · 

3r.201-i EJ<hlbll I Contracwr l11it1al:l lH,._ 
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New Hampshire Department of Health ~nd Human Services 

Exhibit I • 
I. "Required by Law• shall have the same meaning as the term ·required by law" in 45 CFR 

Section 164.103. 

m. -secretayy~ shall mean the Secretary of the Oepartment of Health and Human Services or 
his/her deslgnee. 

n. "§ecurity Rule" shall mean the Security Standards for the Protectlon of Electronic Protected 
Health Information al 45 CFR Part 164, Subpart C, and amendments thereto. 

o. ·unsecured Protected Health Information· means protected heallh information that Is not 
secured by a technofogy standard that renders protected health information unusable, 
unreadable, or indecipherable to unau1hor1zed individuals and ls developed or endorsed by 
a standards developing organizaUon that Is accredited by the American Natlonal Standards 
Institute. 

p. Other Definitions - All terms nol otherwise defined herein shall have the meaning 
established under 45 C.F.R. Parts 160, 162 and 164, as amended from tlme lo time, and the 

(2) 

a .. 

b. 

C. 

d. 

HITECH . . 
Act. 

Business Associate Use and D!sclosuro of Protected Health tnfermaUon, 

Business Associate shall not use. disclose, maintain or transmit Protected Health 
lntormallon (PHI) except as reasonably necessary to provide the services outlined under 
Exhibit A of the Agreement. Further, Business Associate, including but nol limited to an 
its directors, officers, employees and agents, shall not use, disclose, maintain or transmit 
PHI In any manner that would conslilu1e a violation· of the Privacy and S~urity Rule. 

Business Associate may use or disclqse PHI: 
I. . For the proper management and administration of the Buslness Associate: 
II. As ·required by law, pursuant to the terms set forth In paragraph d. below; or 
111. For data aggregation purposes for lhe health care operations of Covered 

Entity. 

To the extent Business Associate is permitted under the Agreement to dlsclosa PHI to a 
third party, Business Associate must obtain, prior to making any such· disdosure, (i) 
reasonable assurances from the third party that such PHI will be held confidentially and 
used or further disclosed only as required by law or for the purpose tor which it was 
disclosed to the third party; and ~I) an agreement from such third party to notify Business 
Associate, in accordance with the HIPAA Privacy, Security, and Breach Notification 
Rules of any breaches of the confidentiality of the PHI, to the extent it has obtained 
knowledge of such breach. 

The Business Associate shall not, unless such disclosure is reasonably necessary to 
provide services under Exhibit A of the Agreement, disclose any PHI In response lo a 
request for disclosure on the basis that it is required by law, without first notifying 
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and 

· to seek appropriate relief. If Covered Enllty objects to such disclosure, the Business 

fx!iiblt I Coll tractor ln/Uat, lb 
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Exhibit I • Associate shaU refrain from disclosing the PHI until Covered Entity has exhausted au 
remedies. 

e. If the Covered Entity notifies the Business Associate that Covered Entity has agreed to 
be bound by additional restrictions c,.;er and above those uses or disclosures or security 
safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate 

· shall be bound by sud'l additional reslrk:tions and shall not disclose PHI in violation of 
such additional restrictions and shall abide by any additional security safeguards. 

(3) Obligations and Activities of Business Associate. 

a. The Business Associate shall notify the Covered Entity's Privacy Officer Immediately 
after the Business Associate becomes aware of any use or dlsclosure or protected 
health Information not provided for by the Agreement including breaches of unsecured 
protected health information and/or any security incident that may have an impact on the 
protected health information of the Covered Entity. 

b. The Business Associate shall immediately perform a risk assessment when it becomes 
aware of any or the above situations. The ris'K assessment shall inciude, but not be 
limited to: 

C. 

d. 

e. 

3/2014 

o The nature and extent or the protected health Information involved, including the 
types of identifiers and the likelihood of re-identification; 

o The unauthorized person used the protected health information or to whom the 
disclosure was made: 

o Whether the protected health information was actually acquired or viewed 
o The extent to which the risk to the protected health information has been 

mitigated. 

The Business Associate shall complete the risk assessment within 48 hours of the 
breach and immediately report lhe findings of the risk assessment in writing to the 
Covered Entity. 

The Business Associate shall comply with all sections of the Privacy, Security, and 
Breach Notification Rule. · 

Business Associate shall make available all of its internal policies and procedures, books 
and records relating to the use and disclosure or PHI received from, or created or 
received by the Business Associate on behalf of Covered Entity to the Secretary for 
purposes of determining Covered Entity's compliance with HIPM and the Privacy and 
Security Rule. 

Business Associate.shall require all of its business associates that receive, use or have 
access to PHI under the Agreement, lo agree in writing to adhere to the same 
restrictlons and conditions on the use and disclosure of PHI contained herein, including 
the duty to return or destroy the PHI as provided under Section 3 (I). The Covered Entity 
shall be conslde:red a direct third party beneficiary of the Contractor's business associate 
agreements with Contractor's intended business associates, who will be receivinftHI · '?J-, 

Exllibil I Conua~r r~ · 1 i 
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Exhibit I 

f. 

g. 

h. 

i. 

j. 

k. 

I. 

3/2014 

pursuant to this Agreement, with rights of enforcement and Indemnification from such 
business associates who shall be governed by standard Paragraph #13 of the standard 
contract provisions (P-37) of this Agreement for the purpose of use and disclosure of 
protected health information. 

Within five {5) business days of receipt of a written request from Covered Entity, 
Business Associate shall make available during normal business hours at its offices all 
records, books, agreements, policies and procedures relating to the use and dlsclosure 
of PHI to the Covered Entity, for purposes of enabling Covered Entity to determine 
Business Associate's compliance with the terms of the Agreement 

Within ten (10) business days of receiving a written request from Covered Entity, 
Business Associate shall provide access to PHI In a Designated Record Set to the 
Covered Entity, or a~ directed by Covered Entity, to an Individual In order to meet the 
requirements under 45 CFR Section 164.524. 

Within ten (10) business days of recalving a written request from Covered Entity for an 
amendment of PHI or a record about an individual contained ln a Designated Record 
Set, the Business Associate shall make Sllch PHI available to Covered Entity for 
amendment and incorporate any such amendment to enable Covered Entity to fulfill its 
obligations under 45 CFR Section 164.526. 

Business Associate shall document such disclosures or PHI and Information related to 
such disclosures as would be required for Covered Entity to respond to a req_uest by an 
Individual for an accounting of disclosures of PHI in accordance with 45 CFR Section 
164.528. 

Within ten (10) business days of receiving a written request from Covered Entity for a 
request for an accounting of disdosures of PHI, Business Associate shall make available 
to Covered Entity such Information as Covered Entity may require to fulfil! Its obligations 
to provide an accounting of disclosures with respect to PHI in accordance with 45 CFR 
Section 164.528. 

In the event any individual requests access to, amendmen\ of, or accounting of PHI 
directly trom the Business Associate, the Business Associate shall within two (2) 
business days forward such request to Covered Entity. Covered Entity shall have the 
responsibility or responding to forwarded requests. However, if forwarding the · 
Individual's request to Covered En\ity would cause Covered Entity or the Business 
Associate to violate HIPAA and the Privacy and Security Rule. the Business Associate 
shall Instead respond to the Individual's request as requlred 11/ such law and notify 
Covered Entity of such response as soon as practicable. 

Within ten (10) business days of termination of the Agreement, for any reason, the 
Business Associate shall return or destroy, as specified by Covered Entity, all PHI 
recsived from, or created or received by the Business Associate in connection with the 
Agretlment. and shall not retain any copies or back-up tapes of such PHI. 1f return or 
destruction is not feasible, or the disposition of the PHI has been otherwise agreed to in ·. 
the Agreement, Business Associate shall continue to extend the protectlons of the 
Agreement. to such PHI and Hmll further uses and disclosures of such PHI to those 
purposes that mal<e the return or destructlo,n infeasible, for so long as Business ILL. 

Exhlbnl Con~lldDrln!\labm__ 

Slls!nllS\I Associate ~oamenl 1 · --r" 
HeaM lnsuranco Poltllolll!y /1&1 ~ 

Pogo ◄ al 6 Oaie r- f 



DocuSign Envelope ID: F2E9349D-2C15-4D82-A764-D9CE7 A39D2DB 

New Hampshire Department of Health and Human S6rvlce& • -
Exhibit I 

Associate maintains such PHI. If Covered Entity, in its sole discretion, requires that the 
Business Associate destroy any or all PHI, the Business Associate shall certify to 
Covered Entity that the PHI has been destroyed. 

(4) Obllgatlons of Covered Entltx 

a. Covered Entity shall notify Business Associate of any changes or llmltation(s) in Its 
Notice of Privacy .Practices provided to Individuals in accordance with 45 CFR Section 
164.520. to the extent that such change or limitation may affect Business Assoclate's 
use or disclosure of PHI. 

b. Covered Entity shall promptly notrfy Business Associate of any changes in, or revocatlon 
of pennission provided to Covered Entity by individuals whose PHI may be used or 
disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section 
164.506 or 45 CFR Section 164.508. · · 

c. Covered entity shall promptly notify Business Associate of any restrictions on the use or 
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR 164.522, 
to the extent that such restriction may affect Business Associate's use or disclosure of 
PHI. 

(5) Termination for Cause 

(6) 

a. 

b. 

c. 

d. 

In addition to Paragraph 1 O of the standard terms and conditions (P-37) of this 
Agreement the Covered Entity may immediately terminate the Agreement upon Covered 
Entity's knowledge of a breach by Business Associate of the Business Associate 
Agreement set forth herein as Exhibit.I. The Covered Entity may either Immediately 
terminate the Agreement or provide an opportunity for Business Associate to cure the 
alleged breach within a timeframe specified by Covered Entity. If Covered Entity 
determines that neither termination nor cure is feasible. Covered Entity shall report the 
violation to the Secretary. 

Miscellaneous 

Definitions and Regulatory References. All terms used, but not otherwise defined herein, 
shall have the same meaning as those terms in the Privacy and Security Rule, amended 
from time to time. A reference in the Agreement, as amended to include this Exhibit I, to 
a Section In the Privacy and Security Rule meal'IS the Section as in effect or as 
amended. 

Amendment. Covered Entity and Business Associate agree to take such action as is 
necessary to amend the Agreement, from time to time as ls necessary for Covered 
Entity to comply with the changes In the requirements of HIPAA. the Privacy and 
Security Rule, and applicable federal and state law. 

pata Ownership. The Business Associate acknowledges that it has no ownership rights 
with respect to the PHI provided by or created on behalf of Covered Entity. 

Interpretation: The parties agree that any ambiguity in the Agreement shall be resolved 
to permit Covered Entity to comply with HIPAA, the Privacy and Security Rule. /J..L 

Ex/!lbll I Contradlll lnitLab _,_t:£.l~-+---
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Exhibit I • 
e. Segregation. If any term or condition of this Exhibit I or the appfication thereof to any 

person(s) or circumstance is held Invalid, such Invalidity shall not affect other tenns or 
conditions which can be given effe_et without the invalid term or condition; to this end the 
tenns and conditions of this Extilblt I are declared severable. 

f. Survival. ProviSions in this Exhibit I regarding the use and disclosure of PHI, return or 
destruction of PHI, extensions or the protections of the Agreement In section (3) I, the 
defense and Indemnification provisions o1 section (3) e and Paragraph 13 of the 
standard terms and conditions (P-37), shall survive the termination of the Agreement 

IN 'MTNESS VMEREOF, the parties hereto have duly executed this E)(hibit I. 

The UP?er Room, A Family Resoun:e Cen\et 

The State 

~~~fr::: 
Name .of the sontranr _ 

: ·t th'- tJU{iS 
Signature of Authorized ~esentative 

~ .... ~) - ~ r <;)< 

Signature of Authorized epresen tive 

Brenda Guggisberg 

Name of Authorized Representative 

~ :. u t- h:- r 
Titfe of Authorized Representative 

Date 
S-/ tC, l I I 

:Jr.?014 

Name of Authorized Representative 

ExeQJ1Jve Director 

Trtle of Authorized Representative 

Ltlz, I ct: 
Date r I 

Exhibit I 
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. Exhibit J • CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNT ABILITY ANO TRANSPARENCY 

ACT (FFAT Al COMPLIANCE . 

The Federal Funding Accounlabi6ty end Transparency Act (FFATA) requires prime awardees of Individual 
Federal grants eciual to or greater than $25,000 and awarded on or after October 1, 2010, to report on 
data related to executive compensation and associated first-tier sub-grants of $25.000 or more. If the 
Initial award is below $25,000 but subsequent grant modifications result in a total award equal to or over 
$25,000, lhe award Is. subjeci lo the FFATA reporting requirements, as of the date of the award. 
In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the 

Department of Health and Human Services (OHHS) must report the following information for any 
subaward or contract award subject to the FFATA reporting requirements: 
1. Name of entity . ' 
2. Amount of award 
3. Funding agency 
4. NAICS code for contracts I CFOA program number for grants 
5. Program source 
6. Award rn1e descriptive of the purpose of the funding action 
7. Location of the entity 
8. Principle place of performance 
9. Unique identifier of the entity (DUNS#) 
10. Total compensation and names of the top five executives if: 

10.1. More than 80% of annual gross revenues are from the Federal government, and those 
revenues are greater than $25M annually and 

10.2. Compensallori information is not already available through reporting to the SEC. 

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which 
the award or award amendment Is made. , · 
The Contractor Identified In Section 1.3 of the General Provisions agrees to comply with the prO\lislons of 
The Federal Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-252, 
and 2 CFR Part 170 (Reporting Subaward and Exe«rtive Compensation Information), end further agrees 
to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of !he Geneial Prollisions 
execute the following Certification: . · . 
The below named Contractor agrees to provide needed Information as outlined above to the NH 
Department of Heatth and Human Services and to comply with all appficable provisions of the Federal 
Financial Accountabllity and Transparency Act. 

Date 

CUIOHHSII 10713 

Contractor Name: 

E,;hlbil J- CA:rtlflcatlon Ra<)ardlng Inc Fedctlll Fonding 
Aa::ou<11Abi!ity And Trnl'l.llpllrency Ad (FFATA) Compliat'IOO 

Page 1 al 2 

Coll!mdor lnltlllb _&__ 
Delo~ 



DocuSign Envelope ID: F2E9349D-2C15-4082-A764-09CE7 A3902DB 

New Hampshire Department or Health and Human Services 
ExhlbitJ 

fORMA • 
As the Contractor identified in Section 1.3 of the General Provisions, I certify that the responses to the 
below listed questions are true and accurate. 

1. The DUNS number for your entity is: ...;96~685094S;;..;..;;..c....;... ___ _ 

2. Jn your bustneiS or organization's preceding completed fiscal year. did your busineas OT organization 
receive (1) 80 percent or more of your annual gross revenue in U.S. federal contracts, subcontracts, 
_loans, grants, sub-grants, and/or cooperative agreements; and (2) $25,000,000 or more in annual 
gross revenues from U.S. federal contracts, subcontracts, loans·, grants, subgrants, and/or 
cooperative ugreements? 

XX NO ___ YES 

If lhe answer to #2 above is NO, stop here 

11 the answer to #2 above Is YES, please answer the following: 

3. Does the public have access to information aboU1 the compensation of the executives In y01.1r 
business or organization through periodic reports filed under sectlon 13(a) or 15(d) of the Securities 
Exchange Act of 1934 (is U.S.C.78m(a), 78o(d)) or section 6104 of th"e Internal Revenue Code of 
1986? 

___ No· ___ YES 

If the answer to #3 above Is YES, stop here 

If the answer to #3 above is NO, please answer the following: 

4. The names and compensation of the flVe most highly compensated officers in your business or · 
organization are as follows: 

Name: ( 

Name: 

Name: 

Name: 

Name:· 

~1071) 

Amount: 

Amount 

Amount 

Amount 

Amount 

. Exhibit J- Certlftcation Regarding ll'lc Federal Funding 
Acalunlabllity And Transparenc:y Ad (Ff A TA) Compliance 
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