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Charles M. Arlinghaus
Commissioner
(603) 271-3201

State of New Hampshire
DEPARTMENT OF ADMINISTRATIVE SERVICES

25 Capitol Street - Room 120
Concord, New Hampshire 03301

Office@da8.nh.gov

Joseph B. Bouchard
Assistant Commissioner

(603) 271-3204

Catherine A. Keane
Deputy Commissioner

(603) 271-2059

March 24, 2021

His Excellency. Governor Christopher T. Sununu
and the Honorable Council

State House
Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department ot Administrative Services, Division of Procurement Support Services
Food Surplus to enter into a sole source contract amendment with Community Action Program
Belknap-Merrimack Counties, Inc., Concord, NH (VC 177203), originally approved by Governor
and Executive Council on July 3D', 2019, item # 117 to provide statewide Surplus Food Distribution
for the Emergency Food Assistance Program ("TEFAP") by increasing the price limitation by
$1,095,722 from $1,024,705 to $2,120,427, effective upon Governor and Executive Council
approval through September 30, 2022. 100% Federal Funds

Funds are anticipated to be available in State Fiscal Year 2022, upon the availability and
continued appropriation of funds in the future operating budget, with the authority to adjust
budget line items within the price limitation and encumbrances between state fiscal years through
the Budget Office, if needed and justified.

Funding is available in the following accounts: Temporary Emergency Food Assistance and 01-
14-14-141710-51310000-072-500569 and 01-14-14-141710-19470000- 072-500569

Account Account
Description

Contract FY20 FY21 FY22 Total

51310000-
072-500569 -

Grants
Federal

TEMPORARY
EMERGENCY

FOOD
ASSISTANCE

Original
Contract

$325,045 $341,298 $358,362 $1,024,705

19470000-
072-500569 -

Grants
Federal

COVID-FOOD
INSECURITY

Amendment

$912,744 $182,978 $1,095,722

Totol Amended Contract $325,045 $1,254,042 $541,340 $2,120,427

TDD ACCESS: RELAY NH 1-800-735-2964



His Excellency. Governor Christopher T. Sununu
and the Honorable Council

March 24, 2021
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EXPLANATION

The Federal Government through the U.S. Department of Agriculture (USDA) Food and Nutrition
Service provided fiscal assistance through the Families First Coronavirus Response Act (FFCRA) and
the Coronavirus Aid, Relief, the Economic Security Act (CARES) the Coronavirus Response and the
Relief Supplemental Appropriations Act in response to the Coronavirus Pandemic. The concern
for food insecurity has grown nationally and The Emergency Food Assistance Program (TEFAP) in
NH has more than doubled the amount of USDA foods coming into New Hampshire in an effort to
feed our citizens. TEFAP is managed by the Department of Administrative Services, Surplus
Distribution Section to cover the costs associated with administering the program. These funds are
100% pass through to be provided to our contracted TEFAP vendor. Community Action Program
Belknap-Merrimack Counties Inc.

The increase in funds are from the Families First Coronavirus Response Act, the Coronavirus
Response and Relief Supplemental Appropriations Act, and the Federal Food Purchase
Distribution Program (previously known as Trade Mitigation Program). All funding is provided
through the U.S. Department of Agriculture (USDA) which will be used to reimburse the Community
Action Program Belknap-Merrimack Counties Inc., of Concord NH for administrative expenses in
relation to the federal Food Purchase Distribution program.

This amendment is a sole source amendment request because the amount of the amendment is
greater than 10% of the original contract price limitation. The services to be provided in this
amendment build upon the services outlined in the original contract. Switching to another vendor
would be financially and logistically inefficient.

Accordingly, your consideration of our request is appreciated.

Respectfully Submitted,

(1jL-0l4^
Charles M. Arlinghaus
Commissioner

TDD ACCESS: RELAY NH 1-800-735-2964



FIRST AMENDMENT TO THE CONTRACT

BETWEEN COAAMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES, INC.
AND

THE STATE OF NEW HAMPSHIRE, DEPARTMENT OF ADMINISTRATIVE SERVICES,
FOR THE EMERGENCY FOOD ASSISTANCE PROGRAM

This First Amendment (hereafter called the "Amendment") dated this _L day of March,
2021, is by and between the State of New Hampshire, Department of Administrative Services
(hereinafter referred to as the "State") and Community Action Program Beiknap-Merrimack
Counties, inc. (hereinafter referred to as the "Contractor") for The Emergency Food Assistance
Program;

WHEREAS, pursuant to an agreement (hereinafter called the "Agreement") which was
approved by Governor and Executive Council on July 31^*, 2019, item #117, and set to expire
September 30, 2022, Contractor agreed to provide surplus food distribution for The Emergency
Food Assistance Program (TEFAP) to the State upon the terms and conditions specified in the
Agreement; and

WHEREAS, pursuant to Section 18 of the Agreement, the Agreement may be amended
only by a written Instrument executed by the parties thereto and only after approval of such
amendment by the Governor and Executive Council; and

WHEREAS, the Contractor and the State wish to amend the Agreement by increasing the
not to exceed amount by $1,095,722 from $1,024,705 to $2,120,427. This Increase includes
federal funds from the Families First Coronavirus Response Act (FFCRA) in the amount of
$257,159, federal funds from the Coronavirus Aid, Relief, and Economic Security Act (CARES) in
the amount of $385,738, the Coronavirus Response and Relief Supplemental Appropriations Act
in the amount of $244,847, and federal Trade Mitigation funds in the amount of $25,000.

NOW THEREFORE, In consideration of the foregoing, and the covenants and conditions
contained in the Agreement and set forth herein, the parties hereto do hereby agree as follows:

1. Delete in its entirety Form Number P-37, item 1.8 Price Limitation and substitute the
following:

1.8 $2,120,427

2. Replace Exhibit B. PAYMENT STRUCTURE to read:

State Fiscal Year 2020: $325,045
State Fiscal Year 2021: $1,254,042
State Fiscal Year 2022: $541,340

3. Except as specifically amended herein, all other provisions of the Agreement,
approved by Governor and Executive Council July 31*', 2019, item #117. shall remain
in full force and effect.

Page 1 of 2 /"./n
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Date:



COMMUNITY ACTION PROGRAM BELKNAP-
MERRIMACK COUNTIES, INC.

'UvU

Jeamxie Agri

Title: .

Date:

(Print Name)

Chief Executive OflSccr

3/01/2021

STATE OF NEW HAMPSHIRE

)

Charles M. Arlinnhaus
(Print Name)

Title: Commissioner

Deoartment of Administrative Services

Date:

OFFICE OF THE ATTORNEY GENERAL

Takhmina Rakhmatova

Title:

(Print Name)

Attorney

Date: .4/22/2021

The foregoing controct amendment was
approved by the Governor end Executive
Council of New Hampshire on

Signed:

Title:

(Print Nome)

PAge2of2
Contractor Initialsx^ t ,

DateSll 0.09.1



Phone (603)225-3295
(800) 856-5525
Fax [603] 228-1898
Web www.bm-cap.crg
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B EUCNAP-MERRJ MACK. COUNTIES, INC.
EHPOWeCIINe COWMUNITIIt 0INCE 1908

2 Industrial Park Drive
P.O. Box 1016
Concord, NH

03302-1016

CERTIFICATE OF AUTHORITY

1. Dennis Martino. President. Board of-Directora: hereby certify that:

1. 1 am a duly elected officer ofCbrrimuhHy A(Htori PrborairiiBeilffiaD-Merrimack Counties.. Inc.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held on January 14, 2021, at which a quorum of the Directors were present and voting.

VOTED: That Jeanne AgrI, Chief Executive Offlfcer/Brecutfve Director, Michael Tabory,
Chief Operations OffJcer/Deputy DfrGctor, Rossana Coding, Chief Fiscal Offfcer, Sfeven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Directors are duly authorized
on Ijehalf of Cominuhltv Action Prodrath BelkhatvMBnirhack CouritlegMnc. to enter into contracts
or agreements with the State of New Hampshire and any of Its agencies or departments and
further is authorized to execute any and all documents, agreements and other instruments, and
any amendments, revisions, or modifications thereto, which may in his/her judgment be desirable
or necessary to effect the purpose of this vote.

3. I hereby certify that said vote has not been amended or repealed and remains In full force and
effect as of the date of the contract/contract amendment to which this certificate is attached.
Such authority to be in force and effect until September 30. 2022. I further certify that It is
understood that the State of New Hampshire will rely on this certificate as evidence that the
person(s) listed above currently occupy the po8llion(s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any
listed individual lo bind the corporation in contracts with the State of New Hampshire, all such
limitations are expressly stated herein. .

Dated: 3/01/2021
Signature of Elected Officer
Name: Dennis Martino
Title: President, Board of Directors
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COMMUNITY ACTION PROGRAM
BEUEiNAP-MERRIMACK COUNTIES, INC.

CQRPQl^TE RESOLUTION

,  of Diiiectors of Coranranlty.AptiQn-Progri^ Gounti^ ,
toe. mtfaon^ the Officei/Bxeeijtive")Difec^^ Cauitf Op^thiVoffi
iPirector. C^cf Fiscal Officer, Btidget'Analyst, Pn^dcnt- 'V^c^eaiiden^ or Tt^

sign- contracts ..and i^orts. with the .Stote.,of of the
Mend. Goyermncht., which^^ idbhidc; all zndMn Miis, and piiblic br7n^Vate
nonprofit agencies including, but not limited to. ihe/dli'oy^ingfs '

•  Department ofAdministrative Seiviccs for food distribution programs
• Dfepartment of Education fbr Niifedohrp^grams
•  Department of Health and Human'Sorvices

- Bureau of Elderly and Adult ScrYiccs for oiderjy progr&
Bi^u.of Homeless andHousing Serviciss for homeleisffidiu^g-progra^

- DiyisipnofCh.il^ Youths and.PairifliMifor ctoldf^roprog^s
- Division of Family Assistance for Conanumty SeirvicesSlock Orant
- Division of Public Health Services for public health programs
«  - — - — — —— — ——^ 9 m !*■*> riOiS• D^artmmt of Tran^pprtatipn-PifoUb T Bureau for transportation programs

• ^oltc llhlities Commission for utiiiiy awistancc programs
• WorHorce. Qppoitiimty Council .for c^lc^ent and job training programs
• Depaitmcnt of NatvuiBi.and.(^IturaJ:ResouitM
. Nw Hampshircpffice of Strate^c InWariyes.(OSl) for Low Income Energy Assistance,

Weathcnzatioa; SBAS.ahd Block Grimt pibgrams
•. Ncvv Hampshire Community Development Finance Authority
• New'Hanyjshirc Housing Finance Authority'
• New H^shire Secretary of State:
• U.S. Department of Health and IIuinaQ Services
• U.S. Department of Housing and' Uiban Development
• U.S. Department of the Treasury - Internal Revenue Service
•  and other departments aod divisions as required

Diis Resolution authorizes the signing of all supplementary and subsidiary documents
necessary to executing the authorized contracts as well as any raodificatious or amendments
relative to said contracts or agreements.

■D ir Resolution was approved by the Board of Directors of Community Action ProgramBelknap-Memmack Counties, Inc. on January 14, 2021. and has not been amended or revoked
and remains in elTect as of the date listed below.

_  ■
Bruce Carri
Secretary/Clerk

SEAL

Ajtono}'Cqci^W 1/2011
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state of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State ofNew Hampshire, do hereby certify that COMMUNITY ACTION

PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. Is a New Hampshire Nonprofit Corporation registered

to transact business in New Hampshire on May 28, 196S. I further certify that all fees and documents required by the Secretary of

State's office have been received and is in good standing as far as this office is concerned.

Business ID: 63021

Certificate Number OOOS338239

o

iA*

Sa.

e

IN TESTIMONY WHEREOF.

I hereto act my hand and cause to be affixed

the Seal of the State ofNew Hampshire,

this 2nd day of April A.D. 2021.

William M. Gardner

Secretary of State
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Charlei M. Arlinghnus
Commiiitoner
(603) 271-3201

■ 111
State of New HampsMte

DEPARTMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street- Room 120

Concord, New Hampshire 03301
Qfficr<aidh3:nh.gbv

Joseph B. Bouchard
Assistant Commissioner

(603) 271-3204

Catherine A. Keane
Deputy Commissioner

(603) 271-2069

June 10, 2019

His Excellency. Governor Christopher T. Sununu
end the Honoroble Council

State House
Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services, Federal Surplus Distribution to
enter into a contract with Community Action Program Belknap-Merrimack Counties. Inc.. of
Concord, NH (Vendor 177203), to coordinate and provide statewide Surplus Food Distribution
for Temporary Emergency Food Assistance Progrom (TEFAP). The total amount for the
contract shall not exceed $1,024,705 upon Governor end Executive Council opproval. for the
period effective October 1, 2019 through-September 30. 2022. The agreement may be
renewed for on additionol two one-yeor terms with the seme terms, conditions, end pricing
structure with the approvol of the Governor and Executive Council. 100% Federal Funds.*

Contingent upon available funding, funds are ovoilable in the following occouni: 01-
14-14-141510-5)310000-072-500569 Deparlment of Administrative Services. Temporory Food
Assistonce.

FY20 $325,045
FY21 $341,298
FY22 $358,362

•)

EXPLANATION

The Deportment is responsible, through the Federal Surplus Distribution section, to
provide surplus food distribution for TEFAP for the State of New Hampshire. Through this
contract. Community Action Program Belknop-Merrimock Counties. Inc. sholl provide the
coordination ond distribution of USOA commodity foods through on estobiished stotewide
network which includes, but is not limited to, soup kitchens, food pontries, homeless shelters,
ond Class C institutions In compliance with the Federol Regulotions as it relates to TEFAP. They
sholl distribute TEFAP commodities to existing food distribution networks ond other



His Excellency. Governor Chrislopher I. Sununu
end the Horioroble Courvcil

June 10.2019

Poge 2 of 2

organizations whose ongoing primory function is to facilitote the distribution of food to those
in need.

On January 8. 2019 the Bureau of Purchase and Property issued a Request for Proposal
(RFP) for Temporary Emergency Food Assistance Program services, with response due on
February 8. 2019, on the Stote's website. One firm submitted a proposal for consideration. The
evaluation committee consisted of members from the Bureau of Purchase and Property.
Federal Surplus Distribution, and the Department of Corrections. The proposal was evaluated
on the criteria established in the RFP. The scoring was bosed upon the areas of Distribution
Copobility (50%). Experience, Resources. References. Capability to Perform (20%), Ordering
Copability (10%). Inventory Copobility and Control (10%). and Security (10%). The Community

Action Program Belknap-Merrimack Counties. Inc. is the selected vendor. .

Based on the foregoing. I am respectfully recommending approval of the controct
with Community Action Program Belknap-Merrimack Counties. Inc.

Respectfully;submitted.

Charles M. Artinghaus
Commissioner

TDD ACCESS: KELAYNH 1-800-735-29G4



Division of Procurement Support Services
Bureau of Purchase Property

Gary S. Lunetta'
Director

(603) 271-2210;

Bid Description ... ; 2182-19 1

Bid# ' Tem^aiy.Enneffleflcy.Kood A$sislance.PfOQfam 1

Aqent Name ;  " Kathloon'Oalay' ~ t

Vendor Score

bommunlly Action!
Program Belkncp-'
Merrimock

Counties 93
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Subject: Temporary Emergency Food Assistonce Progrom
FORM NUMBER P-37 (version 5/8/15)

Notice: This agreement ond oil of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly ideniined to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The Slote of New Hompshire ond the Controclor hereby muluony agree o$ follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 Side Agency Nome
Depcrlmenl of Adminisirolive Services

' 1.2 Slote Agency Address
Stole House Annex

25 Copitol Street

Concord. NH 03301

1.3 Controclor Nome

Community Action Progrom Bellcnop-Memmock Counties,
tnc.

1.4 Controclor Address

Industriol Porlt Drive

PC Box 1016

Concord, NH 03302-1016

1.5 Controclor Phone

Number

(603)225-3295

1.6 Account Number

513)0000

't°.7"Cbmpletidn Ode
September 30. 2022

,1.8 Price LImitdibn

$1,024,705.00

1.9 Controcling Officer for Stole Agency

Katie Doley

r.lO Stole Agency Telephone Number
(603)271-8601

t ConiroctorSignolOf

Vl^ Act<nowledgement; Sto r\

1.12 Nome ond Ttile of Contrdctbr Signotdry '

-  \-\ . .Courilyof

On O/io f 1^ , before the undersigned officer. personoDy oppeored the person identified inblocic 1.12, or
solis/octorily proven to be the person whose name is signed inblocic 1.1), ond oclcnowledged Ihot s/he executed this
ddcutnohl-ln lhe copdcity irdicoted in block 1.12. .
.tM3.l fSlgnolCfrd^of Noldrv^blic or Justice of 1h$^eoce

(Seaii

.rj. 1 ̂ 2 f^ortfe ond Tflle of Notory or Justice of the Peoce

LOnftDMOND
Notant PubOc' New KsrniaMrB

MvCQrnffttf9nEm*rHDf>QBmt>frrK?^

lureagency1:14 A\

Dote

1.15 Nome or»d Title of Stole Agency Signotory
Cfvytes M. Aflinghous. Commissioner

1.16 Approvol by the N.H.*Oeportment of AdmlnisIfdk>n. Division of Personnel {if oppticobie]

6y: Director. On:

7 Apprc^ol w

6v: N )
1.1 the Attorney Generoi (Form. Subslonce end Execution) {if oppWcoPfe)

Thill
1.18 Approvol by the Governor ond Executive Council (// oppticobte)

By: On;

Page i of H



2. EMPIOYMENT OF CONTRACTOR/SERVICES TO BE

PERFORMED. The Slote ol New Hompshire. octing llvough
the ogency idenlified in block I.I ("Stole"), engoges
conlfoclor identified in block 1.3 ("Conlrocfor") lo
perform, ond Ihe Controclor shall perform. Ihe woric or
sole of goods, or bolh, idenlified ond more porlicutony
described in the olloched EXHIBIT a which is
incorporated herein by reference ("Services").

3. EFFECTIVE OATE/COMPIFTION OF SERVICES.
3.1 Notwithsfonding ony provision of this Agreement lo
Ihe conlrory. ond subjecl lo Ihe opprovol of the
Governor orid Eiceculive Council of the Slole of New
Hompshire. If opplicoble. this Agreemenl. ond oil
obtigotions of Ihc porlies hereunder. shoU become
effectrve'on the dote Ihe Goverrvor ond Executive

Council opprove INs Agreemenl os Indlcoled In block
1.18, unless no such opprovol is required, in which cose
Ihe Agreemenl shod become effeclive on Ihe dote Ihe
Agreement is signed by Ihe Slote Agency os shown in
block 1,14 ("Effeclive Dote").
3.2 If Ihe Conlroclor commences the Services prior to the
Effeclive Dole, all Services performed by the Controctor •
prior to the Effective Dote shoil be performed of the sole
risk of the Conlroclor, and in Ihe event fhot this

Agreement does r>ot become effective, ihe Stole sholl
hove no liot^ilily to the Conlroctor, including without
limitolion, ony obligotion to poy the Controctor for any
costs incurred or Services performed. Controctor must
complete oil Services by the Completion Dote specified
in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.

Nolwiihslonding ony provision of this Agreement to the
conlrory. oil obligolions of Ihe Slole hereunder. including,
without limilotlon, the conllnuonce of poymenis
hereunder, ore contingent upon the ovoilobilily ond
continued oppropriolion of funds, ond in no event shoD
the Stole be tioble for ony poymenis hereunder in excess
of such ovoiloble opproprioled furtds. in the event ol o
reduction or lerminolion of opproprioled funds, the Stole

sholl hove Ihe right to withhold poymeni until such furvjs
become ovoiloble, if ever, ond sholl hove the right to
lermlnoie this Agreement immediofety upon giving Ihe
Controclor notice of such lerminolion. The Stole shcD not

be required lo tronsfer funds from ony other occount to
the Account idenlified in block 1.6 in Ihe event funds in

Ihol Account ore reduced or unovoiloble.

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.

5.1 The conlroci price, method of poymeni, ond terms of
poymenf ore identified ond more porticulorly described
in EXHIBIT B which is incorporoted herein by reference.
5.2 The poymeni by the Stole of the conlroci price shoD
be Ihe only ond the complete reimbursement lo the
Controclor for oil expenses, of wholever nofure incurred
by Ihe Controclor in Ihe performonce hereof, ond sholl
be the only ond Ihe complete compensotion to the
Conlroctor for Ihe Services. The Slole shoti hove no

liobility 10 the Controctor other thon the confroct price.
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5.3 The Stote reserves Ihe right lo offset from ony omounfs
otherwise poyoble lo the Controctor under this
Agreemenl those liquidoted omounis required or
permitted by N.H. RSa 80:7 through RSa 80:7-c or ony
other provision of low.
5.4 Notwilhslonding ony provision in this Agreemenl to
the conlrory. or>d nolwiihslonding unexpected
circumstonces. in no event sholl the lotol of oil poymenis
outhorized. or octuoity mode hereunder. exceed the
Price Umitolion sel forth in block 1.8.

4. COMPLIANCE BY CONTRACTOR WITH LAWS AND

REGULATIONS/ EQUAL EMPLOYMENT OPPORTUNITY.

6.1 In connection with the performorsce of the Services,
Ihe Conlroclor sholl comply with oil stolutcs. lows,
reguloiions. ond orders of federol. state, county or
murslcipol oulhorilies which impose ony obligotion or duly
upon the Conlrocfor. indudlng, but nol limited lo. civil
rights ond equol opportunity lows. This moy Include Ihe
requirement to utilize ouxiBory oids ond services to ensure
thol persons with communicotion dlsobiHlles. including
vision, heoring ortd speech, con commurwcole with,
receive informolion from, ond convey tnformolion to the
Conlrocfor. In oddilion, Ihe Conlroclor sholl comply with
oil opplicoble copyright lows.
6.2 During the term of this Agreement, the Controctor
sholl nol discrimlnofe ogoinst employees or oppiiconis for
employment becouse of roce, color. reBgion. creed, oge.
sex. hondicop. sexuoi orientolion. or noNonol origin ond
will loke offirmotrve oclion lo prevent such discrimirvplion.
6.3 If this Agreement is funded in ony port by monies of

.  Ihe Ur^ted Slates, the Conlroclor sholl comply with oil Ihe
provisions of Executive Order No. 11246 ("Equot
Employment Opportunity"), os supplemented by Ihe
regulotions of the United Stoles Deportmeni of Lobor (41
C.F.R. Port 60). ond with ony rules, regulotions ond
guidelines os the Stole of New Hompshire or Ihe United
Stoles issue lo implement these regulolioru. The
Controctor further ogrees lo permit Ihe Slole or Uniled
Stoles occess lo ony of Ihe Conlroclor's books, records
or>d occounfs for Ihe purpose of oscerfoirwg
complioixre with oil rules, regulotions ond orders, ond ihe
covenonts, terms ond conditiorTS of this Agreemenl.

7. PERSONNEL.

7.1 The Controclor sholl ol its own expense provide oil
personnel necessory lo perform the Services. The
Controclor worronis Ihol Oil personnel engoged in ihe
Sen/ices sholl be quolified to perform the Services, ond
sholl be properly licensed ond otherwise oulhorized to do
so under oil opplicoble lows.
7.2 Unless otherwise oulhorized in writing, during Ihe term
of ihis Agreement, and for o period of six (6) monlhs offer
the Completion Dole in block 1.7, ihe Controclor sholl
nol hire, ond sholl r>oi permit ony subcontroctor or other
person, firm or corporolion with whom it is engoged in o
combined effort to perform the Services to hire, any
person who is o Stole employee or officioi. who is
moleriotly involved in Ihe procuremenl. odmitTislrolion or
performonce of Ihis Agreement, This provision sholt
survive lerminolion of this Agreement,
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7.3 The ConJrocling Officer specified in block l .9, or his or
her successor, shell be ihe Stole's representoiive. in the
event of ony dispute concerning the inlerprelolion of this
Agreement, Ihe ConlrocUrig Officer's decision shell be
finoi for Ihe Stole.

6. EVENT OF DEFAULT/REMEDIES.

0.t Any one or more of the following acts or omissions of
Ihe Conlroclor shell consfllute on even! of default
hereunder ("Event of DefouH"):
8.1.1 folfure to perform the Services solisfoctority or on
schedule;

8.1.2 foilure to submil ony report required hereunder;
ond/or

8.1.3 foiture to perform ony other covenonl. term or
condition of this Agreement.
8.2 Upon the occurrence of any Event of Oefoult, Ihe
stole moy toke any one. or more, or oil, of Ihe following
oclions:

8.2.1 give the Conlroclor o written notice specifying Ihe
Event of Oefouti end requiring it to be remedied within, in

Ihe obsence of o greoler or lesser specificotion of lime,
ihirly (30) doys from Ihe dole of Ihe rrolice: end if Ihe
Event of Oefouti Is no! limefy remedied. lerrrMnote this
Agreement, effective two (2) doys offer givirsg the
Conlroclor notice of ferminotion;

8.2.2 give Ihe Conlroclor o written noUce specifying the
Event of Oefoult end suspendirtg on poymenis to be
mode under trts Agreement ond orderir\g thai the
portion of the controct price which would otherwise
occrue to the Conlroclor during the period from the dole
of such notice uniil such lime os the Sfote determines fhol
the Conlroclor hos cured the Event of Oefoult shoU never
be poid to Ihe Conlroclor:

8.2.3 set off ogoinsi ony other obllgolions Ihe Stole moy
owe to the Conlroclor ony domoges the Stole suffers by
reoson of ony Evenl of Oefoult; ond/or
8.2.4 treol Ihe Agreement os breeched ond pursue ony
of its remedies ol low or in equity, or both.

9. DATA/ACCESS/CONFIOENTIAUTY/ PRESERVATION.
9.1 As used in this Agreement, the word "doto" shell
meon oil inforrrsotion ond things developed or obfolned
durlr>g the perfornxsrvce ol. or ocquired or developed by
reoson of. this Agreement. Including, but not limited to, on
studies, reports, files, formuloe, surveys, mops, choris.
sound recordings, video recordings, pictoriol
reproductions, drpwings. onotyses. grophic
represenlotions. computer progroms. computer printouts,
notes, tetters, memorondo. popers. ond documents, oil
whether finished or unfinished.

9.2 Alt doto ond any property which hos been received
Irom the Stote or purchosed with funds provided for thot
purpose under this Agreement, sholt be the property of
the Stole, ond sholt be returned to the Stole upon
demond or upon termirsotion of this Agreement for ony
reoson.

9.3 Confidentiolity of doto sholt be governed by N.H. RSA
chopler 91-A or other existing low. Disclosure of doto
requires prior written opprovot of the Stote.
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10. TERMINATION. In the event of on eorly ferminotion ol
this Agreement lor ony reoson other then the completion
of the Services, the Conlroclor shofi deliver to the

Conlrocting Officer, not toter thon fifteen (15) days ofler
the dole of terminolion. o report ("TermirxJtion Report")
describirsg In detoil oil Services performed. or>d the
controcf price eorned. to orxJ irscludirrg Ihe dole ol
terminolion. The form, subjecl molter, content, ond
number of copies of the Termination Report sholt be
idenficol to those of ony Firxil Report described in the
oltoched EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In the

performonce of this Agreement the Conlroclor is in oil
respects on Independent conlroclor. ond is neither on
ogeni nor on employee of Ihe Stole. Neither the
Conlroclor r»or any of Its officers, employees, ogenis or
members shot) hove outhority to bind Ihe Stole or receive

ony benefits, workers' compensolion or other
emoluments provided by Ihe Stole to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. The

Conlroclor sholl not ossign, or otherwise tronsfer ony
interest in Ihis Agreement without the prior written notice
ond consent of the Stole. None of the Services shoU be

subcontrocted by the Conlroclor without Ihe prior written
notice ond consent of the Stole.

13. INDEMNIFICATION. The Conlroclor shoP defend,

indemnify ond hold hormtess the Stole, its officers ond
employees. Irom ond ogoinsi any ond oil losses suffered
by the Stole, ils officers otxJ employees, ond ony ond oil
cloims. tiobitilles or penollies osserted ogolnst the Stole, its
officers orxf employees, by or on beholf of ony person,
on occount of. bosed or resulting from, orising out of (or
which moy be clolmed to orise out ol) Ihe octs or
omissions of Ihe Controdor. Notwiihslonding the
foregoing. rx)thing Tverein contained sholt be deemed to
constitute o woiver of Ihe sovereign invTMjnity of Ihe
Stole, which immunity is hereby reserved to the Stote. This
coversont in porogroph 13 shell survive Ihe terminolion ol
this Agreement.

14. INSURANCE.

14.1 The Contractor sholt. ot its sole expense, obioin and
mointoin in force, ond shotl require ony subcontrodor or
ossignee to obtoin ond mointoin in force, the foHowing
insuronce:

14.1.1 comprehensive generot tiobility insuronce ogoinsi
oil cloims of bodily injury, deoth or property domoge. in
omounts ol not less thon $1,000.000 per occurrence and
$2,000,000 oggregote; ond
14.1.2 special couse ol toss coveroge form covering oil
properly subject to subporogroph 9.2 herein, in on
omount not less thon 80% of Ihe whole replocement
value ol the property.
14.2 Ihe policies described in subporogroph ) 4.1 herein
sholt be on policy forms ond endorsements approved for
use in Ihe Stole ol New Hompshire by the N.H.
Deportment of Insurance, ond issued by insurers licensed
in the Stole ol New Hompshire.
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>4.3 The Conlroctof shoU furnish to the Controcting
Officer idenllfied in block 1.9. or his or her successor, o
certlficolels) of insuronce for oil insuronce required under
this Agreement. Conlroclor sholl olso furnish to the
Controcting Officer identified In btocit 1.9. or his or her
successor. certiricote{$) of insuronce for oil renewol{s) of
insuronce required under this Agreement no loter thon
tNrly (30) doys prior to the expiration dole of eoch of the
insuronce poBcies. The certificoteis) of insuronce otxf
ony renewols thereof sholt be otloched end ore
irscorporoted herein by reference. Eoch cenificotels) of
insurorvce sholl contoin o douse requiring the insurer to
provide the Cootroctirrg Officer identified in block \ .9. or
his or her successor, no less thon thirly (30) doys prior
written notice of concellolion or modificotion of the
policy.

15. WORKERS'COMPENSATION.

15. t By signing this ogreement. the Controctor ogrees,
certifies ond worronts thot the Controctor is in
compBonce with or exempt from, the requirements of
N.H. RSa chopler 281-A ̂ Workers' Compensofion").
15.2 To the extent the Controctor is subject to the
requirements of N.H. RSA chopler 2BI-A, Controctor sholl
moinloin. ond require ony subcontractor or ossignee to
secure ond moinloin. poyment of Workers'
Compensotion in conneclion with octivilies which the
person proposes to undertoke pursuoni to this
Agreement. Controctor sholl furnish the Controcting
Officer identified in block t .9, or his or her successor, proof
of Workers' Comperrsotion in the manner described in
N.H. RSA chapter 28t-A and ony oppticobte renewol(s}
thereof, which shott be oltoched ond ore incorporoted
herein by reference. The Stole sholt not be resporwible for
poyment of ony Workers' Compensation premiums or (or
ony other cloim or benefit (or Controctor. or ony
subconlroctor or employee of Contractor, which might
orise under oppticobte Stole of New Hompshire Workers'
Compensotion lows in connection with the performonce
of the Services under this Agreement.

15. WAIVER Of BREACH. No foiture by the Stole to enforce
ony provisions hereof offer ony Event of Oefouti sholl be
deemed o woiver of its rights with regord to thot Event of
Detoull. or ony subsequent Event of Oefouit. No express
foilure to enforce ony Event of Defoult shot! be deemed o
woiver of the right of the Stole to enforce eoch ond oH of
the provisions hereof upon ony further or ottrer Event of
Defoutt on the port ot the Controctor.

17. NOTICE. Any notice by o porty hereto to the other
porly sholl be deemed to hove been duty delivered or
given of the time of moiling by certified moil, postoge
prepoid. in o Urvied Slotes Posi Office oddressed to the
porties ot the oddresses given in blocks 1.2 ond 1.4.
herein,

18. AMENDMENT. This Agreement moy be omended.
woived or dischorged only by on instrument in svriting
signed by the porties hereto ond only ofter opprovot of
such amendment, woiver or dischorge by the Governor
ond Executive Council of the Stole of New Hompshire
unless no such opprovol is required under the
circumstonces pursuont to Stole low, rule or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS. This

Agreement sholl be construed in occordonce with the
tows of the Stole of New Hompshire. or>d is binding upon
ond inures to the benefit of the porties ond their
respective successors ond osstgns. The wording used in
this Agreement is the wording chosen by the parties to
express their mutual intent, ond no rule of construction
sholl be opptled ogoinst or In fovor of ony porty.

20. THIRD PARTIES. The porties hereto do not intend to
benefit ony third porties ond this Agreement sholl not be
construed to confer ony such benefit.

21. HEADINGS. The headings throughout the Agreement
ore for reference purposes only, ond the words
contoined therein sholl in no woy be held to exploin.
modify, omplify or old in the interprelotion. construction
or meoning of the provisions of Itris Agreement.

22. SPECIAL PROVISIONS. Addiliono) provisions set forth in
the otloched EXHIBIT C ore incorporoted herein by
reference.

23. SEVERABILITY. In the event ony Of the provisions Of this
Agreement ore held by o court of competent jurisdiction
to be controry to ony stole or federot low. the remoining
provisions of this Agreement will remain in full force ond
effect.

24. ENTIRE AGREEMENT. This Agreement. wNch moy be
executed in o number of counlerports. eoch of which
sholl be deemed on originot. constitutes the entire
Agreement ond understonding between Ihe porties. ond
supersedes oil prior Agreements ond ursderstondings
retoling hereto.
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EXHIBIT A

SCOPE OF SERVICES

INTRODUCTION

Community Action Progrom Belknap-Menrimock Counties. Inc. (thereinafter referred to as Ithe
"Contractor") thereby agrees to provide the State of New Hampshire (hereinafter referred to os the
"Slate"), Department of Administrative Services, with Temporary Emergency Food Assistance
Program (TEf aP) Services in occordance with Ihe proposal submission In response to State Request
for Proposol # 2162-19 and os described herein.

2, CONTRACtDOCUMENTS

This Controct consists of the following documents ("Controct Documents") In order of precedence:

c. State of New Hampshire Terms and Conditions.

b. EXHIBIT A Scope of Services
c. EXHIBIT S Payment Terms
d. EXHIBIT C Speciol Provisions
e. EXHIBIT D RFP 2162-19

3, TERM OF CONTRACT

This Contract shall commence on October 1. 2019 or upon the opprovol of Governor and Executive
Council, whichever is later, ond shall terminote on September 30. 2022. a period of opproximotely
three (3) yeors. unless extended for odditionol terms.

The Contract may be extended for on additional two (2) one-year terms thereafter under the some
terms, conditions and pricing structure upon the mutual agreement between the Controctor and
State, and the with the opprovol of the Governor ond Executive Council.

The maximum term of the Contract (including all extensions) cannot exceed five (5) years.

4. SCOPE OF WORK

The Deportment of Administrative Services - Federol Surplus Distribution, administers a service
contract for Ihe purpose of coordination and distribution of USDA commodity foods to Food Pontries,
Soup Kitchens. Hometess Shelters and other Closs C Choritoble Institutions. Currently opproximately
200 Emergency Feeding Sites throughout the state are under agreement to receive ond distribute
USDa commodity foods. The Contractor sholl work closely with oil of these organizations to ensure a
fair ond equitable distribution of USDA TEFAP commodities bosed on the two-tiered syslem per 7 CFR
251.4(h). 7 CFR 25l.4(h)(i). and 7 CFR 25l.4(h)[ii}.

Technical Reouirements:

The successful bidder will be required, at a minimum, to deliver at least every other month in
refrigeroled delivery trucks to each location Ihot has been identified in Appendix A without ony fee
to the locations. In necessary instances, the successful bidder may be required to complete deliveries
on o per month bosis for up to one (I) year.
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The successful bidder will be responsible to complete site delivery reports every thirty (30) days. An
inventory must be submitted to Federal Surplus Distribution on a monthly bosis including the quantity
of food delivered to eoch site. Monthly inventories from eoch delivery locotion must be submitted to
the successful bidder, which in turn shall be submitted to Federol Surplus Distribution. In addition, the
successful bidder will be required to submit reports that moy be requested in support of USDA ond/or
State progroms e.g. Disoster Feeding).

The Contractor must comply with oil Federol requirements os they pertain to the TEFAP requirements
in occordonce with CFR 251.

The Contractor sholl be responsible to provide orders and delivery periods for the orders to Federal
Surplus Distribution per FD (Food Distribution) memos from NERO (Northeost Regional Office of USDA)
two (2) days prior to the order no loter thon dote specified, with the only exception being opportunity
bonus buys: these orders may require o some day decision. The Contractor sholl enter orders into the
USDA Web Based Supply Choin Monogement (WBSCM) system and enter shipment receipts into
WBSCM as soon as possible but no later than two (2) business days after delivery.

The Controctor must provide Federal Surplus Distribution with o monthly cycle count of USDA food in
their warehouse(s) including reporting on damaged or out-of-condilion foods. Any loss claims will be
handled per FNS Instruction 410-1 Rev 2.

The Controctor must submit bills on a monthly basis to Federal Surplus Distribution with a complete
occounting of each location and eligible expenses being billed for.

The Controctor shall not charge TEFAP recipients for deliveries through the TEFAP Program and USDA
products provided.

Stondards of Eliaibiiitv for'-Recipibnt.'AQehcies:

No fees associated with TEFAP foods is allowed per 7 CFR 250.15(a)(3). which reads; "under no
circumstances shall recipients be required to moke any payments in money, materials, or services for
or in connection with the receipt of [USDA] donated foods, nor shall voluntary contributions be
solicited..."

An agreement must be completed and submitted to the Contractor to review. The agreement must
then be forwarded to Federal Surplus Distribution for final approvol and to have a customer number
ossigned.

Crilerio for selecting eligible recipient agencies shall be based on the two-tiered system per 7 CFR
251.4(h) and 7 CFR 251.4(h) (i) and 7 CFR 251.4(h)(ii). The first priority is emergency feeding
orgonizotions (EFO's) (food bonks, food pantries, soup kitchens, and homeless shelters). Once the
needs of the EFO's are met, TEFAP foods can be distributed to choritable institutions that are non-
penal institutions Ihot serve at leost o 51% needy population. The policy of Federol Surplus Distribution
is to concentrote commodity foods to EFO's to the exclusion of choritoble institutions.

No EFO will be added to the TEFaP program without documented proof that they will be serving on
unserved populolion.

The Controctor shall provide yearly civil rights training for oil volunteers per FNS Instruction 1 13-1.
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Griterio for-Oeterminind glioibilitv for IndividUols/Hbuseholds:

It Is the policy of the State to provide TEFAP foods to individuals who ore a! or below 185% of the
federol poverty level as published in the Federol Register. The income level is monitored by the
following guidelines:

A. The individual is on or eligible for public asslstonce, including but not limited to the Food
Stomp Progrom (SNAP); Fuel Assistance Progrom; Women, Infant and Children Progrom
(WIC): Commodity Supplemental Food Program (CSFP); Temporary Aid to Needy
Families Program (TANF); Aid to Permonently and Totally Disabled Program (APTD): Aide
to the Needy Blind Program (ANB); Head Starl Program; Medicoid Progrom: Subsidized
Housing; County. City or Town Welfore Programs; free and reduced price lunches.

B. The individual is on or eligible for Supplemental Security Income.
C.. The individual is reasonoble believed by the emergency feeding organization to be in

need and would benefit from the foods distributed.

Emergency Feeding Orgonlzotlons moy use the state opplicotion or may incorporofe these
guidelines in their own opplicotion form which is to be approved by Federal Surplus Distribution.
Income levels ore based on the Federal Income Poverty Guidelines estoblished by the Deportment
of Health end Human Services in the spring of eoch year. The eligibility determinotion will be
amended in the spring of each yeor to reflect the updated income levels when published.

The State shall require correction of defective work or domages to any part of a building or its
appurtenances when caused by the Contractor's employees, equipment or supplies. The
Controctor shall replace in satisfactory condition all defective work and domages rendered thereby
or any other damages incurred. Upon failure of the Contractor to proceed promptly with the
necessory corrections, the State may withhold any omount necessary to correct oil defective work or
domoges from payments to the Contractor.

The Contractor or their personnel shall not represent themselves as employees or agents of Ihe State.

While on State property, employees shall be subject to the control of the State, but under no
circumstances shall such persons be deemed to be employees of the State.

All personnel shell observe all regulations or special restrictions in effect ot the State Agency.

The Contractor's personnel shall be ollowed only in areas where services are being performed. The
use of Stote telephones is prohibited.

If sub-contractors are to be utilized. Contractor sholl provide informotion regarding the proposed sub-
controctors including the name of Ihe company, their oddress. contact person end three references
for clients they are currently servicing. Approvoi by the State must be received prior to a sub
contractor starting ony work.

5. TERMINATION

The Stote of New Hampshire hos the right to terminote the contract ot ony time by giving the
Contractor thirty (30) doys odvonce written notice.
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&: QBIIGATIONS AND LIABILITY OF THE CONTRAGTOR

The Conlroctor shall provide oil services striclly pursuont to. ond in conformity with, the specificotions
described in State RFP #2162-19. os described herein, and under the terms of this Contract.

The Contractor shall agree to hold the State of NH hormiess from liability orising out of injuries or
domage caused while performing this work. The Contractor shall agree that any damoge to
bullding(s), materials, equipment or other property during the performonce of the service shall be
repaired at Its own expense, to the State's satisfoctlon.

7. DEBARMENT ■SUSPENSION- INELIiSIBILITY AnD VOLUNTARYiEXCLUSjQN LOWER TIER COVERED
itRANSACTlGNS^

The Contractor certifies, by signoture of this contract, that neither it nor its principols is presently
debarred, suspended, proposed for deborment. declared Ineligible, or voluntarily excluded from
porlicipotion in this transaction by ony Federol Deportment or Agency.

8. INSURANCE.

Certificate of insurance amounts must be met and maintained throughout the term of the contract
and any extensions os per the P-37, section 14 and cannot be cancelled or modified until the State
receives a 10 day prior written notice.

.9: C6NFlbENTIALITY-& CRIMINAL RECORD

If requested by the using agency, the Contractor and its employees, and Sub-Controctors (if any),
shall be required to sign and submit a Confidenliol Nature of Department Records Form and a
Criminol Authorization Records Form. These forms shall be submitted to the individual using agency
prior to the storl of any work.
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EXHIBIT B

PAYMENT TERMS

.\. PAYMENT

The Conlractof hereby ogrees to provide temporary food ossistonce program services in complete
complionce with the terms end conditions specified in Exhibit A for on omount up to and not to
exceed a price of $:]..Q24.765: this figure shall not be considered a guaranteed or minimum figure;
however it shall be considered o maximum figure from the effective dote through the expiration date
as indicated In Form P-37 Block 1.7.

_2. PAYMENT STRUCTURE

Administrative funds are issued by USDA for payment of the administrative, warehousing and
distribution expenses incurred. There will be no state funds oworded to the Controctor. The
administrative funds are determined by the federol government bosed on the unemployment and
poverty index for the State of New Hampshire. The omount of funding forecasted for the next three
(3) years is below:

Federal Fiscal Yeor 2020: $325,045

Federal Fiscal Year 2021: $341,298
Federal Fiscal Yeor 2022: $358,362

Bills for reimbursement must be submitted to the Surplus Distribution Office on 6 monthly basis in
occordonce with the allowed usage slated in 7 CFR 251.8(e).

If the Controctor has sul>agreements and funds ore ovailable, an equitable amount must be passed
on.

MatGhinoiReauirements:
The New Hampshire Federal Surplus Distribution Section retained $15,960 in FY18 in TEFAP
odminislralive funds and motches $I 5,960 for a total of $31,920 for state level administration and
monitoring of TEFAP activities. Federal Surplus Distribution will evaluate the costs associated with the
TEFaP program on o yearly basis by September 30lh for the following TEFAP program year.
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EXHIBIT C

SPECIAL PROVISIONS

There are no special provisions of this contract.
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EXHIBIT D

RFP #2162-19 is incorporated here within.
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Appendix A (.ocatlons

FACIUTY,NAME. , , . ClTYAOWN. . FACILITY NAME CITYAOWN

BELKNAP-MERRIMACK CAP "  concord EPSOM FOOD PANTRY EPSOM

THE FRIENDLY KITCHEN concord COMMON PaNTRY LACONIA

FRIENDS OF FORGOnEN CHILDREN . concord HOPKINTON FOOD PANTRY CONTOOCOOK

BREAD i ROSES SOUP KITCHEN ,  FRANKLIN. FIRST FRUITS FOOD PANTRY SANBORNTON

HANDS ACROSS THE TABLE ' laconia ALTON COMMUNITY SERVICES ALTON...

THE Salvation army-laconia LACONIA' UNITED BAPTIST CHURCH LAKEPORT

CHRIST LIFE CENTER , . . LACONIA FAMILIES IN NEED PANTRY CTR BARNSTEAD "

ISAIAH 61 CXFE . -LACONIA. _ _. calvary BIBLE CHURCH MEREDITH,. . .

first baptist church Of

8ELMONT . .
BELMONT ST VINCENT dePAUL LAKEPORT

claremont soup.kitchen L ClaR£mont_ , UNITED CHURCH.OF PENACOOK . PENACOOK

the community kitchen " ;  . KEENE PEMBROKE welfare PEMBROKE

fall MTN FRIENDLY MEALS ^  aLstead '  TOWN OF CHICHESTER . .'. CHICHESTER- .

HIS HELPING HANDS OF ""
.  .CLAREMONL.,.. .

CLAREMONT WEBSTER FOOD PANTRY WEBSTER

HUNDRED NIGHTS INC~ - - .  . KEENE.. ST PAUL'S CHURCH CONCORD._

KEENE UNITARIAN UNIVERSaUST

CHURCH ,
?  KEENE BARNSTEAD FOOD PANTRY BARNSTEAD

NAAC-NEWPORT NEWPORT 7TH DAY ADVENTIST CHURCH Concord

LISTEN COMMUNITY SERVICES LEBANON
80SCAWEN CONGREGATIONAL

CHURCH
BOSCAWEN

AREA CHURCHES WORKING

TOGETHER
.  COLEBROOK HENNIKER FOOD PANTRY HENNIKER

PLYMOUTH AREA COMM CLOSET PLYMOUTH
" HOOKSSn COMMUNITY FOOD

PANTRY
HOOKSEn

CONWAY DINNER BELL _ COnway LOUDON FOOD PANTRY LOUDON

COMMUNITY CAft BERLIN. . .  IMMACULATE CONCEPTION _ PENACOOK

THE SALVATION ARMY-BERLIN '  BERLIN
°~" "THE SALVATION ARMY-'

CONCORD
CONCORD

LANCASTER COMM CUPBOARD LANCASTER
BRADFORD COMM FOOD

. PANTRY
BRADFORD

breadbasket food Pantry®

RIVER .. .
; CTR CONWAY PinSFIELD FOOD PANTRY PITTSFIELO

NASHUA SOUP KITCHEN&SHELTER- .. I  . NASHUA . . CHRIST LIFE CENTER LACONIA

NEW HORIZONS for NH : MANCHESTER
FIRST CONGREGATIONAL

CHURCH
CONCORD

SI VINCENT dePAUL FOOD PANTRY HAMPTON
NORTHFIELD TILTON FOOD

PANTRY
TILTON

SONSHINE SOUP KITCHEN DERRY
WEST congregational

CHURCH
WEST CONCORD

THE salvation ARMY-

portsmouth
PORTSMOUTH ABUNDANT LIFE MINISTRIES CONCORD

SEaCOaST consumer ALLIANCE PORTSMOUTH CENTERPOINT CHURCH PANTRY CONCORD

seabrook community table SEABROOK FALL MTN FOOD SHELF LANGDON

HEALING RAIN MINISTRIES SEABROOK
ST VINCENT dePAUL SOCIETY OF

KEENE
KEENE

THE salvation ARMY-ROCHESTER ROCHESTER FALL MTN FOOD SHELF CHARLESTOWN

kearsarge valley Cap WARNER THE Salvation army-keene KEENE

TWIN RIVERS INTERFAITH FRANKLIN ST VINCENT dePAUL SOCIETY CLAREMONT

MERRIMACK Cap area center CONCORD helping HAND CENTER TROY

suncook area center SUNCOOK
VAUGHaN COMMUNITY

SERVICES
N CONWAY

cap s cupboard franklin HELPING HANDS FOOD PANTRY PLYMOUTH

I  {

1 :

i i
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ST VINCEN! dePAUL-ST JOHN CONCORD BRIDGE HOUSE PLYMOUTH

MEREDITH emergency PaNTRY MEREDITH WELLSPRING W LEBANON

CERTS FOOD PANTRY W SWANZEY LINCOLN-WOODSTOCK PANTRY LINCOLN

i  CLaREmONT CITY WELFARE DEPT CLAREMONT
WHITE MT COMM HEALTH

.  CENTER
CONWAY

ST VINCENT dePAUL SOCIETY WINCHESTER BETHLEHEM FOOD PANTRY BETHLEHEM

COMPASSION FOOD PANTRY JAFFREY " ' ■ THE BRIDGE OUTREACH CENTER ■ ^ LinLETOKT
■JAFFREY FOOD PANTRY JAFFREY . CAMPTON.FOOD PANTRY, CAMPION

I  LISTEN COMMUNITY SERVICES LEBANON FRIENDS AND NEIGHBORS FOOD
PANTRY

WHITEFIELD

LIFE MINISTRIES WOLFEBORO HELPING HANDS PANTRY-
. _ BETHLEHEM BETHLEHEM

ASHLANO FOOD PANTRY ASHLAND
GOOD NEIGHBOR FOOD""

PANTRY
FRANCONIA

WAKEFieiO FOOD PANTRY sanbornville
"GOOD SHEPHERD ECUMENICAL

.  _ ™ PANTRY ... _ : woodsville

BARTLEn-JACKSON PANTRY GLEN . HELPING.HANDS NORTH. INC. ; COLEBROOK
ALL SAINTS.FOOD CUPBOARD .  LinLETON,. ;SALVATIONARMY-MANCHEST£R ' ~ MANCHESTER
CROSSROADS CHURCH FOOD '

PANTRY LinLFTON
: "~ST JOHN NEUMANN FOOD J

_  PANTRY . - --- - MERRIMACK

BRISTOL COMMUNITY SERVICES BRISTOL . CORPUS CHRISTI FOOD PANTRY ' .NASHUA.
agape.ministries servants W OSSIPEE MILFORD

CONWAY village CHURCH CONWAY f CHRISTIAN bible CHURCH OF ■
1  . NASHUA

NASHUA

groveton food pantry GROVETON
,T ST VINCENT dePAUL-SACRED

HEART GREENVILLE

TRI-COUNTY CAP-LiniETON LinLETON "  ■ PARISH OF THE
!  TRANSFIGURATION . . . MANCHESTER

TYLER BLAIN HOUSE LANCASTER
,i HILLSBORO DISTRICT FOOD
'  PANTRY HtLLSBORO

THE MADISON FOOD PANTRY MADISON 1 GREATER MANCHESTER AIDS PJT MANCHESTER
LANCASTER MBHODIST COMM

CUPBOARD LANCASTER .PETERBOROUGH.FOOD PANTRY PETERBOROUGH

warren/wentworth food
PANTRY

WARREN SALVATION ARMY-GOFFSTOWN DUNBARTON

COMMUNITY food CENTER tamworth RIVERSIDE CHRISTIAN FOOD
Pantry

MERRIMACK

TOWN OF CARROLL twin
MOUNTAIN

MerrimocIc COMMUNITY FOOD
PANTRY

MERRIMACK

FRIENDS OF MASCOMA/CANAAN
PANTRY CANAAN LAKES REGION MENTAL HEALTH LACONIA

TRI COUNTY CAP-LANCASTER
FOOD SHELF LANCASTER ST ANTHONY FOOD PANTRY MANCHESTER

FRIENDS OF MASCOMA/ENFIELD
PANTRY

ENFIELD SNH HIV/aids Task force NASHUA

FREEDOM FOOD PANTRY FREEDOM
FIRST UNITED METHODIST

CHURCH
MANCHESTER

FEEDING HOPE FOOD PANTRY BERLIN OPEN CUPBOARD PANTRY WILTON
CENTER harbor food PanTRY CTR harbor THE salvation ARMY-NASHUA NASHUA

GREENFIELD FOOD PANTRY GREENFIELD
Sociely of St Vincent de Poul

Exeler
EXETER

SAINT RAPHAEL FOOD PANTRY MANCHESTER NOniNGHAM FOOD PANTRY NOTTINGHAM

NEW HAMPSHIRE FOOD BANK MANCHESTER
THE SALVATION ARMY-

PORTSMOUTH PORTSMOUTH

GOFFSTOWN NETWORK goffsiown ST ANNE ECUMENICAL FOOD
PANTRY hampstead

TOLLES STREET MISSION NASHUA
TRIUMPHANT CROSS LUTHERAN

CHURCH SAL6M
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51 JOHN XXIII PARISH HUDSON THE SALVATION ARMY-HAMRTON HAMPTON

MAIN ST UNITED METHODIST

CHURCH
NASHUA

HIGHER GROUND BAPTIST- "

CHURCH
NOTTINGHAM

marguerite d'youville food

PANTRY
NASHUA

NEWMARKET COMMUNITY FOOD

PANTRY
NEWMARKET

NORTHWOOO FOOD PANTRY NORTHWOOD DOVER FOOD PANIRY DOVER

GREATER RAYMOND COMMUNITY ,

ACTION CENTER
RAYMOND SALVATION ARMY-ROCHESTER ROCHESTER

FOOD FOR THE HUNGRY SALEM Gerrys emergency pantry ROCHESTER . .

GREATER SALEM COMMUNITY

action CENTER
SALEM COMMUNITY FOOD PANTRY SOMERSWORTH

OPERATION BLESSING :  PORTSMOUTH ~ THIRD BAPTIST CHURCH CTR STRaFFORD

SEACOAST COMMUNITY ACTION

CENTER
SEABROOK INTERFAITH FOOD PANTRY FARMINGTON

"HOLY ANGELS FOOD PANTRY "PLAISTOW OUR.DAILY.BREAD - _ DOVER .

LIBERTY BAPTIST CHURCH NOTTINGHAM
barrington'community— "

PANTRY
barrington

SEACOAST FAMILY FOOD pANTRY . . PORTSMOUTH _ SEEDS OF FAITH INC ROLLlNSFORO

TOWN OF HAMPTON '  HAMPTON
FaRMINGTON CAP FOOD

PANTRY
FARMINGTON

SEA6ROOK CHURCH OF CHRIST SEABROOK '  ST THOMAS MORE "  DURHAM

THE UPPER ROOM FOOD PANTRY OERRY WILKINSON FOOD PANTRY LEE

FIRST BAPTIST CHURCH OERRY
GRACE ROCHESTER FOOD

PANTRY
ROCHESTER

OEERFIELD FOOD PANTRY DEERFIELD
GRACE FARMINGTON FOOD

„ PANTRY
FARMINGTON

Salvation army-mckenna

HOUSE
CONCORD HELPING HANDS OUTREACH MANCHESTER

SOUTHWESTERN COMMUNITY SVCS CLAREMONT . CROSS ROADS HOUSE PORTSMOUTH

SOUTHWESTERN COMMUNITY SVCS KEENE" HOMELESS CTR STRAFFORD.CTY , ROCHESTER

ANNE-MARIE HOUSE "HUDSON "
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State of New Hampshire

Department of State

CERTIFICATE

I, William M. Gardner, Secrciary ofSiaicof the Sute of New Hampshire, do hereby certify that COMMUNITV ACTION

PROGRAM BELKNAP AND MERRJMACK COUNTIES, FNC. is a New Hampshire Nonprofit Corporation registered

to transact business in New Hampshire on May 28, 19d5. I further certify that all fees and documents required by the Secretary of

State's office have been received and is in good standing as far as this office is concerned.

Business fD: 63031

Certificate Number 0004462211

Otsf.

-A

IN TESTIMONY WHEREOF,

i hereto SCI my hand and cause to be affixed

the Sea] of the State of New Hampshire,

this Ist day of April A.D. 2019.

William M. Gardner

Secretary of State



COMMUNITV action PROGRAM

belknaf-merrjmack counties, inc.

CORPORATE RESOLUTION

The Board of Directors of Community Action Program Belknap-Merrimack Counties.
Inc. authorizes the E,xecutive Director, Deputy Director, Budget Analyst, Chief Accountant^
President, Vice-President(s) or Treasurer of the Agency to sign contracts and reports vvith the
Slate of New Hampshire, Departments of the Federal Government, which include all federal
#269 and #272 Forms, and public or private nonprofit agencies including, but not limited to, the
following:

A Department of Administrative Services for food distribution programs
• Department of Education for Nutrition programs
,• Department of Health and Human Services

- Bureau of Elderly and Adult Services for elderly programs
- Bureau of Homeless and Housing Services for homeless/housing programs
- Division of Children, Youth, and Families for child care programs
- Division of Family Assistance for Commimily Services Block Grant
- Division of Public Health Services for public health programs

Department of Justice for child advocacy/therapy programs
• Department of Transportation-Public Transportation Bureau for transportation progranis
•  Public Utilities Commission for utility assistance programs
• Workforce Opportunity Council for employment and job training programs
•  Department of Natural and Cultural Resources

• New Hampshire Office of Strategic Initiatives (OSI) for Low Income Energy Assistance,
Weaihcrization, SEAS and Block Grant programs

•  New Hampshire Community Development Finance Authority
•  New Hampshire Housing Finance Authority'
• New Hampshire Secretary of State
•  U.S. Department of Health and Human Services

•  U.S. Department of Housing and Urban Development
•  U.S. Department of the Treasury - Internal Revenue Service
•  and other departments and divisions as required

Thjs Resolution authorizes the signing of all supplementary and subsidiary documents
necessary to executing the authorized contracts as well as any modifications or amendments
relative to said contracts or agreements.

.  This Resolution was approved by the Board of Directors of Community Action Program
Belknap-Merrimack Counties, Inc. on January 10, 2019, and has not been amended or revoked
and remains in effect as of the date listed below.

Dennis T. Martino

Secreiaiy'/Clerk

SEAL
Corpor-jte Rcioluiion I'lO/^OlO
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State of New Hampshire Plan for The Emergency Pood Assistance Program for PY2020 and FY2021

Program

The Emergency Food Assistance Program (TEFAP) Is a federally funded food distribution program
administered by the U. S. Department of Agriculture Food and Nutrition Services (USDA - FNS).
The USDA purchases a variety of nutritious, high quality USDA foods and makes those foods
available to State Distributing Agencies. States provide the food to local agencies such as food
banks, food pantries, soup kitchens and other emergency feeding organizations (EFO) to help
supplement the diets of low-income Americans with emergency food assistance at no cost.

The amount of food each State receives is based on the number of unemployed persons and the

number of people with incomes below the poverty level in the State. States provide the food to
local agencies that they have selected. These local agencies distribute the USDA Foods to eligible
recipients for household consumption or use them to prepare and serve meals in a congregate
setting.

Designation
Department of Administrative Services (DAS), Division of Procurement and Support Services (DPSS),
Bureau of Purchase and Property (BOPP), Surplus Distribution Section (SDS) is the State Distributing

Agency in New Hampshire.

New Hampshire Department of Administrative Services

Bureau of Purchase and Property. Surplus Distribution Section

12 Hills Avenue

Concord. NH 03301

Surplus.Distribution@das.nh.gov

Standards of Eligibility for Recipient Agencies
Criteria for selecting eligible recipient agencies (ERAs) shall be based on the two-tiered system per
7 CFR 251.4(h) and 7 CFR 251.4(h)(i) and 7 CFR 251.4(h)(ii). The first priority shall be EFOs

(Emergency Feeding Organizations) such as food banks, food pantries, soup kitchens, and homeless
shelters. Once the needs of the EFOs are met, TEFAP foods may then be made available to second

priority recipients, such as, charitable institutions such as hospitals and retirement homes that
serve at least a 50.1% needy population

No EFO will be added to the TEFAP program without documented proof that they will be serving

and unserved population and without proof the ERA conducted a civil rights pre-review and any
necessary corrective action(s) is resolved. £RA(s) shall provide yearly civil rights training for all
volunteers per FNS Instruction 113-1.

To ensure EFOs are receiving the commodities that most interest their communities, and in
accordance with the Emergency Food Assistance Act of 1983, Section 202A(b)(6), the ERA shall
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

conduct a survey of commodity preferences, at least annually to be distributed to all EFOs. The ERA
shall work with the SDS to develop the survey and update commodity options and questions.
Additional input is gathered through the use of a statewide Advisory Board. The ERA will co-chair
an annual Advisory Board meeting to determine which foods to order, discuss issues,
recommendations, and enhancements to the program. Members of the Advisory Board will be
selected by SDS with representation from all Emergency Food Organizations (EFO) categories (food
pantries, soup kitchens, homeless shelters, charitable institutions, etc.) and from each Executive
Council District.

No fees associated with TEFAP foods are allowed per 7 CFR 250.15(a)(3), which reads, "under no
circumstances shall recipients be required to make any payments in money, materials, or services
for or in connection with the receipt of [USDA] donated foods, nor shall voluntary contributions be
solicited..."

Operations and Administration
The State of New Hampshire utilizes a competitive bid process, in accordance with NH RSA 21-1:11,
to select the vendor that will warehouse and distribute USDA commodity foods. The successful
vendor, known as the "Eligible Recipient Agency" (ERA), is typically awarded a three (3) year
contract with the option to extend for two (2) years. Appendix 2 - TEFAP Contract contains the
current state contract for TEFAP distribution.

The ERA is responsible for the following:
1) Orders:

a) Entry and documentation of order receipt Into the Web Based Supply Chain management
(WEBSCM) system.

i) SDS shall approve the roll up into sales orders.
b) Receipt of orders must be in accordance with the most current FNS Instruction 709-5,

completed as soon as possible, but no later than 2 business days of delivery.
2) Warehousing and distribution:

a) The ERA will store USDA foods. The ERA must seek approval from SDS prior to storing USDA
foods at any facility other than those agreed upon in the contract.

b) All warehousing, distribution and storage of food shall be in accordance with 7 CFR
2S0.14(b) to safeguard foods. Any loss claims shall be handled as described in the most

current FNS Instruction 410-1.

c) The ERA must submit to SDS a monthly inventory of all USDA foods being stored by location
not later than five (5) business days following the end of the month.

d) The ERA will submit to SDS the allocation of TEFAP foods which must be approved prior to
distribution.

3) Inspections and Meetings:
a) The ERA will cooperate with SDS as they perform an annual physical inventory per 7 CFR

2S0.14(d)(3) using the procedures outlined in Appendix 3 - Physical Inventory Plan.
b) ERA will assist with any and all inspections at the EFOs throughout the state.
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

I) The SDS reserves the right to audit any facility that receives USDA commodities, at any

time.

Funding available, as established by Section 27(d) of the Food and Nutrition Act of 2008, for TEFAP
food purchases shall be used to procure the maximum amount of commodities as requested by

EFOs. EFO requests shall be summaries from the annual survey conducted as described in the

Standards of Eligibility section above. Administrative funds shall be used in accordance with 7 CFR

251.8.

Commodity Distributions
The State of New Hampshire shall demonstrate a strong sense of urgency with respect to maximum

distribution of available commodities while striving to ensure citizens receive the most well-

balanced, nutritional options. USDA commodities are shipped directly to the ERA warehouses,

which in turn will distribute them to approximately 220 EFOs. Distributions are shipped throughout

the state, at minimum, on a monthly basis, with additional distributions scheduled as commodities

are available. SDS monitors monthly inventory reports submitted by the ERA to ensure the

commodities are moving out to the EFOs in a timely manner. The ERA and SDS staff shall review the

EFOS to ensure they are expeditiously distributing the commodities to eligible end users. Monthly

Inventory reports are to be submitted by EFOs to the ERA to be reviewed by the ERA and SDS. The

ERA shall provide a quarterly distribution report, including commodity quantities distributed to

each EFO. The report shall also be used to determine If any commodities are nearing six (6) month

shelf life. ERA and SDS will develop a plan with the EFO(s) to return inventory levels to optimal shelf

life, in accordance with USDA policies. Such plans remain fluid to ensure optimal distribution and

utilization of available commodities as new needs present throughout the State. If the Household

programs are satisfied, then SDS will contact the USDA Northeast Regional Office for approval to

reallocate the inventory through other avenues.

Methodology for Allocating Funds
The SOS will evaluate costs associated with the TEFAP program annually. Administrative funds will

be passed through to the ERA in accordance with 7 CFR 251.8(e), less the matching funds used by

the SDS to administer the TEFAP program and the audit set aside requirement.

Standards of Eligibility for Individuals/Households
It is the policy of the State of New Hampshire to provide TEFAP foods to individuals with an income

level at or below 185% of the federal poverty level as published in the Federal Register. The income

level is monitored by the following guidelines:

1) The individual is on or eligible for public assistance, including but not limited to:

a) The Food Stamp Program (SNAP)

b) Fuel Assistance Program

c) Women, Infant and Children Program (WIC)

d) Commodity Supplemental Food Program (CSFP)
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e) Temporary Aid to Needy Families Program (TANF)
f) Aid to Permanently and Totally Disabled Program (APTD)
g) Aide to the Needy Blind Program (ANB)
h) Head Start Program

i) Medicaid Program

j) Subsidized Housing
k) County, City, or Town Welfare Programs
I) Free and reduced price lunches

2) The individual is on or eligible for Supplemental Security Income.
3) The individual is reasonably believed by the emergency feeding organization to be in need and

would benefit from the foods distributed

It is our expectation that the ERA monitors the self-declaration forms maintained by the EFO. The
self-declaration form must be completed annually by the individual to verify qualification to receive
TEFAP foods. Additionally, during inspections of the EFOs these forms and any additional records
updating the self-declaration form (I.e. the addition of a family member) shall be inspected to
ensure compliance.

State Monitoring System
The SDS will monitor the ERA no less than every two (2) years. The most current ERA Review Form,
Appendix 4 - ERA Administrative.Review Form, will be used for these reviews.

The SDS will monitor one-tenth or 20, whichever is fewer, of all EFOs annually. SOS will select EFOs
to review based on guidance provided in FD-124. The most current EFO Review form. Appendix 5 -
EFO Review form, will be used for these reviews.

USDA is an equal opportunity provider and employer.
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Appendix 1 - Plan Review and Update Log
Review

Date
Reviewer Comments

Page(s) i
Updated '

5/30/2019' Katie Daley Plan reviewed and revised to accommodate

CFR changes.

All '

I

■

Annual Signoff

us. Commissioner, OASCharlie

ORDirGa

plus DistributionSulee leyKa anag

Date

D^e /
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Appendix 2 - TEFAP Contract

State of New Hampshire
OBPARTMEN? OF AOMINISTTHATEVS S^RVBCW

OFFICE OF THE COMMISSIONDl

120
Concord New HimpsMre QjiTOI

ckariesk AfiiMgHAVs a.eoucmuD
ComnilpSoocr

}e02]-Z71>3204' "

August 8. 2017

His ExceJIoncyi Governor Orislopher T. Sununu
and tt>e Monoroble Council

Stole-House

Concord. Now Hompshire 03301

B'EQUBTHVACTIOM

AulfKjriz© Ihc Doporimenl of AdrrurtstraHvo Services 1o exorcise a conirocl I'enewce
opiioo wilh Community Action Pfog/om BeJcnop-Wfifiimocfc Counites, ir^., Concofd. NH (VC
«177203). by Iftcreos/ng ihe ceoiroci Imit by ̂ 77,759^ nrcrtt S668.043.00 to ̂ 1,04^^.00
ond e*^cfyJiri0 the cornplcKoe^ dote trom September 30. 2017 to September 30. 2019, for Iho
coort^llon ond stotoN^'Ide dhlribuflon of USOA cqmnnodlty foods for fhe ftnemGncy food
Assistoncc PfOg'rdm [•TWaP'I. IHc o^ind contoct, .wqs approved by Governor ond
CxBcutlve Council orv dibber 1, 2014 (jt^ 460) and rnost recenfty omendeKJi on June 21.
2017 piem #1631. >00% PodCKrt Porfoi

fundng Is avolloble In the fonowlng occount tor FYl 8 ond FY19, ond onOclpote d to be
budgeted in FY20 cor>1in9cn1 upon contwod opproprfotion. wjlh the oufbon'ty tp adjust'
encumbronces in eoch of the State fccal years through the Budget Offteo If needed ond
juUltledL

01-14-14-1^1510-51310000^72-500569. Deporimeot of Admlnhtraltve Services. Temporocry Food
Aisfstance

SPfia $167;893JM
SfYI? Jl67.a?3jC0

SfV-2C) S Al.fflOO
TOTAL S 377.7S9JXt

EXftANATlOW

The original coniroct Tor Compnunify Action Progrom eeftj"*cp-N<^tinp>ocif CountSes. Inc.
wos opprovcd by Ih© Governor ond Execurrv© Council on October L 2014 (Item #60).
omerxJed on Seplember 16. 2015 (llem #103). on-ended on June 29, 2016 lllem #135). and
amended on Ajne 21. 2017 (Item #163). me cxtfreni controci pj-ovWe^ the coordination ond
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

Ki fcocetency. Gcw«ipo CNiviopner T. SuTtunu
<rxplhe HoncrattoCou^ci} |

Au^LBt B^ -2DI7 I
P00a20l2 j

itofewicre dlslribullon of USOA commodlf/ foocfe thniugh on eslabtished stalawide nalwort j
which iiKludcj. h noi BrYiired to. soup WcJ^nt. rcoc* pontrtw. hometeu sneltes and Cios |
C Instfiuflons in compSanoe wHh the FedGfol Reguto-lions as it relates to TffAp. They shed i
continue to dhlrlbula IIFAP commodlltes ro exbt)^ food dtslrlbuiion networks <nd other j
orQonizo>lion5 whose ongoing phrriciy fvvKtion is to tociEtoto ihc dh^lbuCon of food to Chose m |
need. I

O^fns Todorgl riKcd toor <^17 Ihp OfoHo hgi oisporiono^d dQt0)r« In fodoral funcfng (er
TEFaP ^ turn deitj/ed reimtxjrserrienl for pre^om expenses incured by BeGcnoi>
Meirlmock Counlles, Inc. Belknop^enlmack continued to operofte IEFaP v>iihoi;t fundhg in
the intetfrn cind hoi mcnrrioined on ojccoptlonot proJe»lortoi relottomhip wtih the Depoflnnent j
of AdmnstratTve Sendees Ihrooghoot the duration of the oontroct. the extension icq^iesl ol
two years pravtdas ironshlor^ lime should tl be necessary thai onolhef vendor be awarded a
fvtuo coniroct ot iho USDa tccfjites ccmnncdity crdtit bo mbmittod o ytcr Jn ach'Oncfi end '
ol current orders for the upcomrsg fiscal year hove been subnitted by end throogh Belknop' ,
Mottlmock. it hot been versned ttveugh the Syttem for Awoid Mcmogerneni that mere ore no
records of debcrment or exclusions listed.

If Federal Funds ore not ovonowo, no Generoi Fundi wfli be re<vjesied. i

Based on the foregoing. I am respecttuDy recomnsendingi approval of the controct >
extension with 0e^)tnoD^MeJl^moct Cooniici. inc.

RespecifuSy submittedi
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FOITRTH AMENDMENTTOTKE CONTRACT

&Y AHO eerWHN the state Of new HAMFSHatE
THROUCH THE D9AffTMa<T Of ADMlNlSTRATIiVE SERVICES

AND

COMMUNfTT ACTION PEOCfiAM B»KNAr-MEBS1MACK COUNTIES, TNC.

Thi Fourth Amendnwni (hereoftoi odied the "Amendmenfj doled Ihk day of
Ajuguvt. 2017 by and boiween ifr»c Sioto oT New Hompswre oci'ng mtooeR^ the Depcstment of
AdmWsliaitKre Services (haroinoftor refened to as the "State") and Communify Action Woorom
Betknop-Mefriirvock Counttes. mc. fherelnorfter feferred to OJ tfse "Contractor");

VvnER&SSi (Xaiouiil Il» lui u^crufiiDitl piuiubiunci oullud llni "A^iuutMuirf') wfycih wu«
opp^oved by NH Governorond ExecuiSve CoyncB on octoter i. 201A Item fno. o» emended
on September \6. 20r5. item 9 lOS. andoh Ame 29.2016. item tfl3.S.andon Arno21, 2017.Item
11163 and set ta expire September 30, 2017, Contractor ogrced to pcovtda surplus food
dbtrlbviion tor The Emeroency Food AsAtonco Progrom (TEFAP) ro the Siofo upon the formi
ond condlfiom ipccrflcd Irs the Agreement: ond

WHEREAS, pufjuent to Section 16 of the Agreement the Agreement moy be cmftended
only by o wrHten instnjmcnt executed by the portie* thereto and oNy after opprovO of such
amendTnoni by the Govomcr and Execx/t^ Coundt and

WHEREAS, the Contrpcior otsd Ihe Sloto wHh to omend the Agrcomcnl to excrcfae o two
;yeor: conlw« extcriiion; by incrcoiing the contrbct fimlt by |3777S9.001fromi5^X>43jOO to
$1:0^.^.00 cvxJ exier^ing the end date from.September 30, ̂ 17 to SepterhbeTlQ. 2Dl9:.d^

NOW TKERffORL In oonsidorotlon of the foregoing, and ttw coverrants ond condltlore
contained In the Agreemenf and set forth herein, the podCes hereto do hereby ogree ct felLowt;

1. Odcte in its cntroty Form Number ̂37. Item 1.6 Account Number and substttute ttse
foltovAngc

S13tCOOO

7. Delete in tli eottrely Form Number P-37. item 1.7 Completion Dote and subctifotc ft*e
ronowgrtg:

17 Scplember 30. 3019

3. Delete in its entfreiy Fcwm' Number P4l7. item 1.8 Price limitolSon and substllute ttro
folovotng:

I3S1.CW5.0O2

A. Amend Exhibit 8. EAIMBfl to reod:

Stole ffeca) YGorJOtS: H50,775
Stole Hscal rear 2016: S233313
Stole fiscotf rectf 20t 7: S23a962
ShDle fisccrf Yeor 2018: ̂222,666

i of 7

Caancug fhldaix;

OaiK r
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

Stale fiioal Year 2019: $167,093
Slate Bica Yecr 2020; $41.973

Tolc4: $1,045,002

^ &ccpt 05 ipccificollY amended herein, odl other provisions of the Agfeedieht,
CQ>pruved by Gcvemor orvd Exectrtfve CouecU or> October I. 20K Item 0 60. os
amended on Sepien^ber 16.2015, Item f ICOv Ond on June 29. 2016. tfcm it 135. and
on Ame 21.2017, item 0163 shoD lemain in lid torce end effect.

Piftt2,)r3
CiMOaesctf toJdoli:

D<Cl£C

)
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COMMtlKin ACTION pfiOC«Ai^ fiaXNAP*
MaKlMACK-CCdNDCS. IMC.

(PriritNomcJ

Tille: Ejemtw Dljeclar

Oolo; Auyiml i. got?

HATE O? NEW HAMi

Charts M. AillnchQu^

JPrinl Nomo)

ntte: CiimmklsiaM
P«^bor1rnyt of

p.,., ■

NOTAI?y PUBlxr/JLfSTTCEOF THE PEACE

on the *th doy of Ai.fnf -2012.

Thoro cppcorod before mo. the stole orxJ
county foraiSGfd o person who sotisfactorlty
idenimed himself cb

Riiiph UttldklA'ExtiruUire Dixeciof .

And octenowledoe that he executed this
document indicoled obove.

trswttnoss fhcrool. I hereunto set my hand
ondolficfalsdol.

kttrine ft. Stevens. No«arv PuWIc

(NoJory Publlc/Junice o* ihe Peocef

My commission e?Dtres:
iTiinnn nrmn'Miijreii iimiiiijiii

:i6 o*«btteee*.i^»e.iABii-.

OFFICE OF WE ATTCfPMEY Oe^ERAIi^

6y:

(Print Nome)

nile: _

Oals: ^ 30f7

The fofeQcinQ coniroct omendment wo*
approved by the Covemor end Execuftve
Counci of New Hompshlre on

Signed:

Title:

fPrint hfomc)

Poffa 2

CcnuaoDftnfclalc n'y^i
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

Appendix 3 - Physical Inventory Plan
PHYSICAL INVENTORY PROCEDURES FOR COMMODITY FOODS

General

A. Date of Inilehtdiv ahdlhvehtorv. Hour^

A physical inventory will be taken of all commodity items before the closing of the state

fiscal period, ending June 30''*. This procedure should also be followed during any other
scheduledimonthlv physical Inventory.

B. Suspension of Transactions

There will be no delivery or pick-up transactions allowed during the performance of the

physical inventory.

C. Material to.be Inventoried,

All TEFAP food stored at the any approved TEFAP storage facility shall be inventoried

-Belknap-Merrimack CAP 2 Industrial Park Dr. Concord, NH

-Southern NH Services 40 Pine St. Manchester, NH

-Southern NH Services 134 Allds St. Nashua, NH

-Law Warehouse and Trucking 27 Airport Rd. Nashua, NH

-Londonderry Freezer Warehouse 219 Rockingham Rd. Londonderry, NH

-High Wood Cold Storage-6 Rockingham Rd. Londonderry, NH

0. Ihventofv dreanizatibn and'Persdnnel

A designated State of New Hampshire employee will travel to all TEFAP storage

locations (these locations are known and approved by Surplus Distribution) and

physically count every case of food

This count will be compared to the Surplus Distribution book inventory as well as to BM-

CAP's book inventory.

If an inventory discrepancy is noticed, the designated State of New Hampshire employee

will notify another state employee to perform a recount.

Any discrepancy will be reconciled and an inventory adjustment will be made as well as

any documentation required per FNS Instructions

E. Preparation
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

AH previous inventory receipts, adjustments (including damage report) and invoices
must be posted before the physical count begins. If all posting have been completed
the previous day, then physical counts can be started. However, once this begins, the
suspension of transactions is also initiated.

P. Oeadlihe'Qf Invehtorv Cbmbletioh

All counting results and reconciliations must be reported to the inventory poster prior to
noon on the scheduled inventory day.

G. Damaeed^Goods Procedure

All damaged goods must be reported, tagged and issued (whenever possible) five (5)
days prior to the performance of the physical inventory. The damaged goods report
must be posted prior to the printing of the inventory item list. All less than full case
quantities can be issued to recipients at no charge but still must be signed for on a
manual delivery invoice. A copy of these invoices must be attached to the damage
report when submitted to the inventory poster. All goods requiring disposal must be
properly disposed of immediately after they are posted on the damaged report.

Any partial quantities that remain during the Inventory procedure must be tagged with
information relating to the timing of the reported notice of damage, and the date of the
damage report In which there was an inventory adjustment.

H. Retentlbh of Ddcuments

All documents utilized for the performance of this physical inventory procedure are to
be filed and retained per regulations.

All distribution, storage and management of USDA foods most adhere to 7 CFR 250
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

Appendix 4 - ERA Administrative Review Form
NH DEPARTMENT OP ADMINISTRATIVE SERVICES

SURPLUS DISTRIBUTION SECTION

\  . i .1 . . . J
The Emergency Pood Assistance Program

ERA Administrative Rcvjew Report

• 1. General

i  . 1.
r

h- ^

Name and Address of ERA 3. j' Agreement. Da ted
...-.--L.., L

4. 'Name and Title of Person(s) interviewed

Telephone......j. 5;

Pax h.

Date(s) of Review

jName and Title of State Reviewer(s}
r ' ■;! — —i —
i'j

III. Oi^ribution Sites

'A. AppVoved.Locatioris
' -: I'L

Number Approved Number Operating, Number of Households

a. Sites

b. Sub-Outlets

Total

Documents

1.. Are the rollowlng docurhenu on file and
available for Inspection at the ERA office? YES i: NO

+. f."
COMMENTS

'A. Agreement between^ERAand SPA.
iB. Agreement betwe»> ERA and recipient agencies
jC. Is ERA accepting and approving RA applications In
jaccordance with ^CFR. CH II. $250 & §251
iD. If private non-profIt organisations. IRS
jiener documenting tax exempt status i<"

.L L..
_Mequacy of documentation of ellglbtM^ records _

'a. Sampleslie .F
I  I . .
jluse Discrepancy Summary Page 4)

I b. Number of records which do not have:

I  (1) Name and addres^
(2) Basis of eligibility
(3) Typeof documentation used
to determine eilglbiiicy

(4) Signature of applicant
(5) Dateofapplication

(6> Other
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l3..Rcconciltai>on ofdlsinbuiion records with eligibiliiy records
■I I

a. Sample size 1
b. Number Supported by cligibilHy records '
c. Numbernot supported by eligibiliiy records

'  i i i
jfV. Storage Facilities and Storage Practices

;A. ,Docs ihc ERA hove a contract with commercial or school vrarchouscs vvhcrc USDA donated foods arc stored?
YES NO COMMENTS

List all locations where Ihc ERA's donalcd foods arc stored

B. Storage Practices ' ^ !j I
Using Page 5, record the rcvicwof each central storage area listed above.
:r: :• p ■ i 1

|V. Records and Record Kcep'hg

A. General

Arc the folio^ving records mainiaincd for the required three (3) years?

.  L. J . . ■ te' ; .. . ; m.
I. Foods received forTEFAP

2. Foods issued to sites

3. Foods returned fromsitcs

4. Foods ironsfcrred

S. Food losses {e>p!ain)

0. Does (he person in charge know the
procedure for disposing ofoui-of<ondition
foods?

C. Was ihe proper procedure followed for the
losses listed above?

D. Perpetual invcnio'ry records
E Physical Inventory
jp. Howoflen b a physical inventory token?
G Food Orders and Usage

p{!) Factors considered! Comnxnts

■a. Past distribution history

jb. Numbcrofhouscholds
!c. Quantity ofcntitlcnxnl/bonus

"""jfood allocated to F8
,(J. Printing of (bod distribution
^records

Ic. Timeliness ofordcrs'

If. Orders within 90%ofcntitlcmcnt

J. i
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YES .

H. Does each she/sub-ouilet submit i

Idtstn'bulion records to the ERA supporting
Toods distributed?

1
iiQ COMMENTS

,1. Is the ERA using Qdistribuiion formthat 1

contained: '

fJameofRA

1(2) Nurrberofhouseholds served

'(3) Date food issued

j(4), Signature of RA mender

lUsing page 6, venfy the distribution records. ■p  p.. . ,

I- -.--L -i. i 'I
iVLT Tralhlhg'

i  VES>. NQ 1

,A. Has training been conducted for all ERA
COMMENTS

'.lf"Yes,".give dates and iopia covered: r

B. Is a Kst maintained ofanendees

jC Is training planned for those

iVIl'Moiiitoring

, ■ ! " YgS •  NO COMMENTS

A. hias the ERA visited sites prior to
•• ,1

,  t ;  ! 1 1
• B. Has the ERA monitored recipient agencies

Iforcorrpliance with requirements?

!  1 !  i { 1
• C. Are records ofihese monitoring visits

—  -I

!  1 ! 1
D. Arc records maintained ofcorrcciive
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I l)lSpW_ANCYSUMM^
r:h-

Note:

Indicate slldtscrcpancies by
moricing on "X" in

appropriate cohirm

Qigib'lity Ap|ilicatinn.<:

... .

. Distribution Records

•o

s
3

o

c

*o

0
JC

o

o

B

2
o
j:

V,
s
0

. w
O "

?
1

-S

1 Basis foeligibility  tonindicated No su gtiitroppdocumentation

• e
£

O

H
3
0

; jC
C

1
- 6
s
o

. z

•o

o

t
s
o
JS

o

ti
s

'S
c
DO

■ a

■B
s

■o

o'
c

§
1
a.

u

.SP

J
•o

4>

1.

Approvedbut  tonelbigile

13
'o
£
o
CO

<c

■g
u

-o

e
3
(3
5>

"X" signature tondessentiw

i

1
£
o

f
3

t

O

B

O
2..

t

o

§
je
<_
0

e

1

Nqnund^in household

"8
a

':3
c

0
e

•8
li

1
&.

■o'
o'
j:

o
X

O.l
e
3 .
S'
St
'Ri

Unamhorited isgnature

••"T

1

.  . , J "" " -
NoriicV6rAi)iilicnril" .

:

-  . .T

"

: '

- ^ —,

1
1  I-

' ' ' "•11 r"
-  ..

1  ■ 1
• -

I  , ' t

... r  ,

r-

;

r

f

-

'

TOTAL

1  i ■ ' 1 : !  1. i 1
• . 1

Nome ofliRA IJ
Name ofsiic/sub-ouilet

No. oTapplicaiions reviewed
.  !._l

I No. of applicalions approved incorrcctly
INo. orappftcaiions denied inconrcily

Tvpc ofCcnificmion

rood Siamp

Sclf-dccla ration

Number

t  t
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REVIEW OF STORAGE FACIirTY OR AREA

Name of ERA

!l. Is storage facility well maintained toinsure

jSafety and sanitation?

;i2.. is-spacyid^uate^nd in good repair? |
13. is:tnefead^'uale vwiijation? |[

A is"'-Vrc"r^e"area"^$«ufc theft?

m ua

')5. Are foods stored separately from pesticides,
,herbicides, cleaning solvents, lubricants, or |
.^other materials that could contaminate the >

ilfoods? , 1

•6. Is storage area free of rodent and insect

infestation?. . ^ .

j7;. ts'^cility extermi nated.regularly?

. 8. Are foods pallctired and/or on shelves?
--Tir-- —

is. IsifirstMh/fif'stMaut method used?

. X... ,:
111. Record current temperature in:

I  -1 . ., [ .Freezer:
;• i

Cooler:

:  1 : :Drv:

n-

Location where food is stored

rOMMFNTS

rr

:i2. If applicable, is the freezer's internal

jtOTperature checked and recorded 7 out of 7
■13. If applicable, is thccooler's internal temper-
;aturecheclced and recorded 7 out of 7 days?

Though not required. Is the dry storage
I temperature checked and recorded 7 out of 7

[l5. Does the State or local health department
!requireinspection c_ertification?

.NOTE: Individual forms should be completed on each location t^here foodjs stored.
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

'VIIL Food Ordering Procedures

' 1. What procedures do you use to order eniiilemeniybonus foods

2. How do you deienrune what to order

.  I

i ,

<3. Comments on Food Ordering Procedures
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■ DC CiyiL RIGHTS COMPHANCE

A. CivH Rights Assurance.

Idocs ihe EFO/rccipieni agency have a signed agrcemcm with ihc SDA/ERA assuring that no person in the Unhed
:States shall, on the grounds of race, color, age, sex, national origin and disability be excluded from panicipation in of
be denied the benefits of, or be otherwise subjected to discrimlnaiion urtder any program receiving Federal futancial
asslslance? Yes No
.Comments:

I What steps are taken to ensure the ERA^FO does rmt impose additional requirements (religious or
(otherwise) on recipient agencies as a condition to receive USDA foods. ~

|B.- Pubfic Notiricatiofi

j Has the E^/recipierii agency established a public nptification;s)^tem to inform the public, particularly minorities and
•gyass rdbls brgahizatiohs, of the Food*Disifibiiti6n Prc^^rn' cligibil^ requifernehts and complaint handling
(pwedures? Yes No

Comments:.

|Do all forms of communication, which arc used to inform the general public about the program include the required
inondiscrlmination statement? Yes No

jHas the policy on nondiscrbnination and thc_procedures for filing a complaint been publicized and do
[participants have access to Thlc VI information? Yes No.^
ICommcnts:

"1

iHave program participants, particubrly minorities, been informed of significant program developments and/or changes
'in eligibHrty or benefits? Yes No

■Comments:

,1s the USDA Title VI poster"... And Justice for All," or an approved substitute poster containing the
.nondiscrimirtation statement and compbini filing information, dispbyed in a prominent pbcc? Yes No
iCommcnis:

C. Comobints of P'tscrhminaiion

I What procedures are used by the recipient agency for handling alleged discrtminaiion compbints?
iExpbin:
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How-nrtany.complaints, have been filec

color, national origin, age, sex or dis^jli^'?:
during the past year alleging discrimination on the basis of race,

Has .th.e state agency conducted a compliarKe review of the recipient agency against whom cbrhpiaihts.
alle^g discrimination have been filed? Yes . . . No .

D. 'NbhrEn^lish St^aking Provision

What steps have been taken to provide biliiigual peTs'ohhel and/pr rnaterials to. limited or. non-Ehglish

cOmmunicating^^ that will assure equal oppoituni^ For.participants in .the/pft^^'m^by eliminatihg^
any information or communication barriers?
Explain:

Has the ERAyrecipient agency encountered any problems with providing bilingual personnel and/or

materials to limited or non-English speaking persons? Yes v No

m:-

E- Training "and Monitoring

What steps does the ERAyrecipient agency take for training staff and volunteers? Are training sessions

documented?

Explain

How does the ERAyrecipient agency monitor it's various sites/subrecipients?

Explain

F. Disabilitv Accommodations

How does the ERA/recipient agency accommodate participants with disabilities?

Expjah
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r NH department OlADMINISTRATiyE SERViqS

SURPLUS DiSjmBUTION ACTION

12 KILIS AVE

-  OMOl . .. _

REVIEW FINDINGS

■  ■ f
,  p

r -F

T

- 1- j

•• i

I. .

-|V'
I. •'

. -I __

r-"

Corrective Acilon R^uifri:' I YFS_ I da

Your reioonse should be mailed, faxed or e-mailed lothn office within TEN (iQldayifrom th» d}rti> of thh exit conference.

.  i J

ERA Name

i. j "
1

. J..

.Signaryreof S()onsOf Reproeniaiive

•  I • i
Date:'

Signature ol pAS Food Distribution Reviewer

Date:;
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Appendix 5 - EFO Review Form

FaiBRofSde

LocHtlmtAddFess:

Mariinig flrfrtrpct-

PeraoaYntpfvijewEife^. Titk-;

l„ i|l-SdupKjtdia>'

iHozndess Sb^s=

ifThaTttaH^gThgrimrim

Birap-tcDg yuD beoi tSie Gpcp^^

Type of sac (Ghset NHSDSGaaweg WombB

WlUi are Ehs koiFS of opsatiDQ?

Hb^ UiQg has the: sire been m opecatioiL?,

Ecnp'lbqg has the ate.recfinreid TEFAP foods?

■UftaJ wasihs^B ofyoui'nios.iecMtGO-silsienE^

Isacopyoft^rei'iewaDfiSB:? Yes No

WasanriacQveaakmieqirired? Yes' No^

Ed® maty vohmlaas aae iiDTol'ved in yoor food prognm?

Esrwafim is food pitted up from the CAA?

U<%m did tlie food-Eoniry last lecdve TS'AP foods
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1. Does the site bav2 a aarestogned agreesDESivitli EM-CAP?

2. Es & copy oo file ct (he site?

3. Are thm paid flaff?

4. Do yta save chesits outside year aiQ?

5. Arethe.ibyssDdhcnirsposedoutSLdettfiaga^

6. AredisnisiBqpniedtoaimplffBthftin^APsdE-dediraidn'.
fam?

7. Are these fiarmskqjt on file Cor tfase yeais?

8. Does the site requiie the dieaii to show ta ID?

9. DoToAes^phinteefsracevecMiDDifitieS?!

10. Do TOEfcosA;^^ compdae the TEFAP fixcm?

11.

l!l. Czm hpaititdds be ssved <t Isst evoy 30 days?

13'. Es (he pamiy rliwtt choice?

14.

15. Does the pany give aH clieiDs both TEFAP and demand
.jxodaas?

16. f&ye any TQ'AP fix)ds been received ttst trse ̂ mipH cu
oiil ofCDOditiflo?

17.^ you Vtkttp yonr local CAA comiati persos?

18. Have losses been rg>ciited to the EFAP Diiecrox and (he local'
CAA?

19.Have ihaBbeenany (tisamirmian rnrnptafiTr^ fna<( ugaiTigt
(he sis?

30. Was (he complaim fiirwarded to BM-CAP?

31. Does the site have nKteials fax nffl>^En^ish speaking dLecis?

21. Is (hse exidsiLe of pest or rodah. infesztiaii?

33. Are foods kepi off the &)ai aod stared on shdves?

Pig>2

Yes No N/A Coszmienis
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24. Are foods dnredit least 4" aiKQr7&(Ent£i£SE<BllS?

25. Are toac items (soap, bleach, etc.) stored xwsj froca

26. Are floon. «nii shetving claaai?

27. Are food aorage sieos clean ad odor fiee?

2S. Are foods iiiq)eaed legtdarly fiv of or

29. Is the stock- rotated <si & regLdor basis?

20. Does the sits lepackage TCTAP &ods?

31. Axe dry.refiigeraied andfrozHLitEms sosda proper
tanpS?

32. Is a hwnjw»tnfo:lng

at Tc<S» feriltly anri g^pripmwii TrpUnnai'-ni»fwwy>-

34. "And Josdce hir Air posca (h^byed?

IS,'

2(5. EXxiOGHltxiiflp of ci\il rights rrariTiiTig fin aarff and.
rohtnTBerS?

■37. Have isvokes hoon the CAA bem a^ied and checked
bysta^

"30. PtDCBdmes in pWg ffff-afegiiiifriingTFFAP foods fiOIQ
theft?

39. HHwrnaWpTngtmri Hp^ ii cotnply tnih the Nev
Hanpsiiire Samtzry Code fin Food Sendees?

Yes N/A f!nffTTm«rK

fT> IsVBBIOIV Cases Cfnwtititm

Pit9»3
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Describe lefmal Ktmties to connect dims to otfaa propams.

What othH savrtes does fte site ptrcide to ctifinis (cJothin^ uonchas. gifl badas. ttc>

Oths cdmns^

Date Rensra

PecsmlniaTOHErad
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