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State of New Hampshire

DEPARTMENT OF ADMINISTRATIVE SERVICES
25 Capitol Street - Room 120
Concord, New Hampshire 03301
Office@das.nh.gov

Joseph B. Bouchard
Assistant Commissioner
(603) 271-3204

Charles M. Arlinghaus
Commissioner
(603) 271-3201

Catherine A. Keane
Deputy Commissioner
(603) 271-2059

March 24, 2021

His Excellency. Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services, Division of Procurement Support Services
Food Surplus to enter into a sole source contract amendment with Community Action Program
Belknap-Merrimack Counties, Inc., Concord, NH (VC 177203). originally approved by Governor
and Executive Council on July 31s, 2019, item #117 to provide statewide Surplus Food Distribution
for the Emergency Food Assistance Program [(“TEFAP") by increasing the price limitation by
$1,095,722 from $1,024,705 to $2,120.427, effective upon Governor and Executive Council
approval through September 30, 2022. 100% Federal Funds

Funds are anficipated to be available in State Fiscal Year 2022, upon the availability and
continued appropriotion of funds in the future operating budget, with the authority to adjust
budget line items within the price limitation and encumbrances between state fiscal years through
the Budget Office, if needed and justified.

Funding is available in the following accounts: Temporary Emergency Food Assistance and 01-
14-14-141710-51310000-072-50056% and 01-14-14-141710 - 19470000- 072-500569

Account Account Contract FY20 FY21 FY22 Total
Description
51310000- TEMPORARY Qriginal $325,045 $341,298 $358.362 | $1,024,705
072-500549 - EMERGENCY Contract
Grants FOOCD
Federal ASSISTANCE
19470000- COVID-FOOD | Amendment
072-500569 - INSECURITY $912,744 $182.978 | $1,095.722
Grants
Federal
Total Amended Contract $325,045 | $1.254,042 | $541,340 | $2,120,427

TDD ACCESS: RELAY NH 1-800-735-2964



His Excellency, Governor Chrisiopher T. Sununu
and the Honorable Council
March 24, 2021
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EXPLANATION

The Federal Government through the U.S. Department of Agriculture (USDA) Food and Nutrition
Service provided fiscal assistance through the Families First Coronavirus Response Act (FFCRA) and
the Coronavirus Aid, Relief, the Economic Security Act (CARES) the Coronavirus Response and the
Relief Supplemental Appropriations Act in response to the Coronavirus Pandemic. The concern
for food insecurity has grown nationally and The Emergency Food Assistance Program (TEFAP) in
NH has more than doubled the amount of USDA foods coming into New Hampshire in an effort to
feed our citizens. TEFAP is managed by the Department of Administrative Services, Surplus
Distribution Section to cover the costs associated with administering the program. These funds are
100% pass through to be provided to our contracted TEFAP vendor, Community Action Program
Belknap-Memmack Counties Inc.

The increase in funds are from the Families First Coronavirus Response Act, the Coronavirus
Response and Relief Supplemental Appropriations Act, and the Federal Food Purchase
Distribution Program (previously known as Trade Mitigation Program). All funding is provided
through the U.S. Department of Agriculture {USDA} which will be used to reimburse the Community
Action Program Belknap-Merrimack Counties Inc., of Concord NH for administrative expenses in
relation to the federal Food Purchase Distribution program.

This amendment is a sole source amendment request because the amount of the amendment is
greater than 10% of the original contract price limitation. The services to be provided in this
amendment build upon the services outlined in the criginal contract. Switching to another vendor
would be financially and logistically inefficient.
Accordingly, your consideration of our request is appreciated.

Respecifully Submitied,

oo

Charles M. Arlinghaus
Commissioner

TDD ACCESS: RELAY NH 1-800-735-2964



FIRST AMENDMENT TO THE CONTRACT
BETWEEN COMMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES, INC.
AND
THE STATE OF NEW HAMPSHIRE, DEPARTMENT OF ADMINISTRATIVE SERVICES,
FOR THE EMERGENCY FOOD ASSISTANCE PROGRAM

This First Amendment {hereafter called the "Amendment”) dated this _{ _ day of March,
2021, is by and between the State of New Hampshire, Department of Adminisirative Services
[hereinafter referred to as the "State”) and Community Action Program Belknap-Memmack

Counties, Inc. (hereinafter referred to as the “Contractor”) for The Emergency Food Assistance

Program;

WHEREAS, pursuant to an agreement (hereinafter called the "Agreement”) which was
approved by Govemnor and Executive Council on July 31, 2019, item #117, and set to expire
September 30, 2022, Contractor agreed to provide surplus food distribution for The Emergency
Food Assistance Program (TEFAP) to the State upon the terms and conditions specified in the
Agreement; and

WHEREAS, pursuant to Section 18 of the Agreement, the Agreement may be amended
only by a written instrument executed by the parties thereto and only after approval of such
amendment by the Governor and Executive Council; and

WHEREAS, the Coniractor and the State wish to amend the Agreement by increasing the
not to exceed amount by $1.095,722 from $1,024,705 to $2,120,427. This increase includes
federal funds from the Families First Coronavirus Response Act (FFCRA) in the amouni of
$257.159, federal funds from the Coronavirus Aid, Relief, and Economic Security Act [CARES) in
the amount of $385,738, the Coronavirus Response and Relief Supplemental Appropriations Act
in the amount of $244,847, and federal Trade Mitigation funds in the amount of $25,000.

NOW THEREFORE, in consideration of the foregoing. and the covenants and conditions
contained in the Agreement and set forth herein, the parties hereto do hereby agree as follows:

1. Delete in its entirety Form Number P-37, item 1.8 Price Limitation and substitufe the
following:

1.8 $2,120,427

2. Replace Exhibit B, PAYMENT STRUCTURE 1o read:

State Fiscal Year 2020: $325.045
State Fiscal Year 2021: $1,254,042
State Fiscal Year 2022: $541,340

3. Except as specifically amended herein, all other provisions of the Agreement,
approved by Governor and Executive Council July 314, 2019, item #117, shall remain
in full force and effect.

Page 1 of 2 s '
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COMMUNITY ACTION PROGRAM BELKNAP-
MERRIMACK COUNTIES, INC.

chu\ov‘m

Jeanne Agri

{Print Name)

Title: Chief Bxecutive Officer

Date:  3/01/2021

STATE OF NEW HAMPSHIRE

Charles M. Adinghaus
{Print Name) :

Tille: Commissioner
De;;artmenf ‘of Administrative Services:

Date:

OFFICE Of THE ATTORNEY GENERAL

By: Zakthinena Laflhimaldva

Takhmina Rakhmatova
" (Print Name)

Title: Attorney

Date: 4/22/2021

The foregoing contract amendment was
approved by the Governor and Executive
Council of New Hampshire on

Signed:

{Print Name)
Title:

Pege2of2

Contractor [njlials)

Date: : B\Oak
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CERTIFICATE OF AUTHORITY

I, Dennis Martino, Presiderit, Board of Diréctors; hereby certify that:

1. 1am a duly elected officer of-Commurilty Actlori ProgramiBelknap-Mérfimack Counties, inc.

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held on January 14, 2021, at which a quorum of the Direclors were present and voting.

VOTED: That Jeanne Agri, Chief Executive Officer/Executive Director, Michael Tabory,
Chlef Operations Officer/Deputy Director, Rossana Goding, Chief Fiscal Officer, Steven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Direcfors are culy autharized
on behalf of Community Actlon Program Belknap-Meérmimack Counties; inc. to enter into contracts
or agreements with the State of New Hampshire and any of its agencies or departments and
further is authorized to execute any and ali documents, agreements and other instruments, and
any amendments, revisions, or modifications thereto, which may in hisfher judgment be desirable
or negessary 1o effect the purpose of this vote.

3. | hereby certify that said vote has not been amended or repealed and remains In full force and
effect as of the date of the contract/contract amendment to which this certificate is attached.
Such authority to be in force and effect until September 30,.2022. | further certify that it is
understood that the State of New Hampshire will rely on this certificate as evidence that the
person(s} listed above currently occupy the position(s) indicated and that they have full
autharity to bind the corporation. To the extent that there are any limits on the authority of any
listed individual 1o bind the corporation in contracts with the State of New Hampshire, alt such

fimitations are expressly stated herein.
DMM %

Dated: 3/01/2021

Signature of Elected Officer
Name: Dennis Martino
Title: President, Board of Directors

Rov, 11122020
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COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

CORPORATE RESOLUTION
‘The Board of Directors of Cbmumnfty-.Apﬁbn--Prdg'i'émf‘Bé@gﬁ‘ﬂﬁm@; Countres,.

Inc. anthorizes the Chief Executive OﬂibérZwaﬁﬁvﬁkDm; Chief Operating Officer/Deputy
Director,.Chief Fiscal Otficer, Budget-Analyst, Presidént; Vice-President(s) or Treasurerof the

Agencyto sign contracts .nd feporti:with the Stite, of spattmenty 5f the

Foderal Government, whiich itiohude all: federal#269 and, #372 Foruis, ahd public oriptivate

nonprofit agencics including, bt not limited to, the followig:

* Department of Administrative Seivices far food distribution progrems
» Depanment of Bducation for Nutrition programs
* Department of Héalth and Humean Services n
— Bureau of Elderly and Adult Services for eldérly progreis
- Bureau.of Homsless und Housing Services for homéless/haiising programs
~  Division of Children, Youth; axid. Pasilics: for child'care. programs
- Division of Pamily Assistanoe for Community Services Block Cirant
_~ Division of Public Héalth Services for public health prograrns
Departinent of Justice for éhild advocacy/thetapy programs
Departinest of Transportation-Public:Transportation Bureau for transportation programs
Publi¢ Uﬁl_itios:Comm'iSSion-fdr"utiiity dssiftance programs
Waikforce. Opportiihity Council for employment and job training programs
Department of Nitural-and:Cultural. Resources
New Hampshire Office of Strategic Tiiitintivés:(OSI) fot Low Income Bnergy Assistance,
‘Weatherization, SBAS and Block Grant: Programs _
‘New Hutpishite Comtuiity Development Finance Autharity
New Hampshire Housing Finance Authority’ ‘
New Hainpshire Secretary of State.
U.S. Department of Health and [Huinan Services
U.3. Department of Housing and Urban Development
U.8. Department of the Treasury — Internal Revenue Service
and other departrnents and divisioss a5 required

LA 3L A

This Resolution authorizes the signing of all supplementary and subsidiary documents
necessary to cxecuting the authorized contracts ss well as eny modifications or amendments
relative to said contyacts or agreements.

_ This Resofution was approved by the Board of Directors of Community Action Program
Belknap-Merrimack Counties, Inc, on January 14, 2021, and has not been amended or revoked
and rémaing in effect as of the date listed below.

v B L
Date Bruce Carn
Secretary/Clerk
SEAL

Agoncry Conaurte Ry wiludan 1,201
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THIS CERTIFICATE IS 1SSUED AS A MATTER'OF INFORMATICN ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THi5
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUGER, AND THE CERTIFICATE HOLDER.
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CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREGF, NOTICE WILL DE DFLIVERED (N
Staw of New Hampshire Acministration Serv ACCORDANCE WITH THE POLICY PROVISIONS.

Buroayu ef Purchase and Prop
AUTHORZED REAESENTATIVE
25 Caphol St. Room 102

GConoord HH 03301 WW

© 1984-2018 ACORD CORPORATION. Afl ighty reserved.
ACORD 26 (20r6103) The ACORD name and logo & registerad marks of AGORD




State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Sccretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is a New Hampshire Nonprofit Carporation registered

to transact busincss in New Hampshire on May 28, 1965. [ further certify that e} fees and documents required by the Secretary of
State’s office have been received and iy in good stending as far as this office is concerned.

Business [D: 63021
Certificatc Number: 0005338239

IN TESTIMONY WHEREOQF,

[ hercto set my hand and cause to be affixed
the Scal of the Stete of New Hampshire,
this 2nd day of April A.D. 2021,

William M. Gardner
Secretary of State
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R State of New Hampshire

e A\ e DEPARTMENT OF ADMINISTRATIVE SERVICES

s [50 :-;.‘-...;.'r:-"_} ¥ 25 Capitol Street ~ Room 120
x g,;;‘ .'_‘:‘}1}‘.-01, o Concord, New Hampshire 03301
Joseph B. Bouchard
Chagos M.'Ar;llnghnu: ’ Asslstant Commissioner
omenissioner {603) 271-3204
(603) 271-3201
Catherine A. Keane
Y Deputy Commissioner
{603) 271-20569
June 10, 2019

His Excelisncy. Governor Christopher T, Sununu
and the Honorable Council

State House

Concoid, New Hampshire 03301

REQUESTED ACTION.

Authorize the Departiment of Administrative Services, Federal Surplus Distribution to
enter inlo a contract with Community Action Program Belknap-Mermmimack Counties, Inc., of
Concord, NH [Vendor 177203), to coordinate and provide statewide Surplus Food Dishibution
for Temporary Emergency Food Assistonce Program [(TEFAP). The total amount for the
contract shall not exceed $1,024,705 upen Governor and Executive Council approval, for the
period effeclive October 1, 2019 through: September 30, 2022. The agreement may be
renewed for on additional two one-year terms with the same temms, condilions, and pricing
structure with the approval of the Governor ond Executive Council. 100% Federal funds.

Coniingent upon available funding. funds are available in the following account: 01-
14-14-141510-51310000-072-500569 Departmenl of Administralive Services. Temporary Food
Assistance,

FY20 3325045
FY21 $341,298
FY22 $358.362

EXPLANATIO

The Depordment is responsible, through the Federal Surplus Distribution seciion, to
provide surplus food distribution for TEFAP for the State of New Hompshire. Through this
contract, Community Action Program Belknop-Merimack Counties, Inc. shall provide the
coordination and distiibution of USDA commodity foods through on established statewide
network which includes. but is not limited to, soup kilchens. food pontries, homeless shellers,
and Class C institutions in complionce with the Federal Regulations os it relates to TEFAP. They
sholl distibute TEFAP commodities to existing food diskibution networks ond other



His Excellency, Governor Chiislopher 1. Sununu
and the Honorable Council

June 10, 2019

Poge 2 0f 2

organizations whose ongoing primory function is fo facilitate the distribution of food 10 those
in need. ’

On January 8, 2019 the Bureau of Purchase and Property issued a Request for Propasal
{RFP) for Temporary Emergency Food Assistance Program services, with response due on
February 8, 2019, on the Siate's website. One firm submitted o proposal for consideration. The
evalualion committee consisted of members from the Bureau of Purchase and Property,
Federal Surplus Distribution, and the Depordment of Comrrections. The proposal was evaluated
on lhe criteria established in the RFP. The scoring was bosed upon the areqs of Distribution
Copability [50%). Experience, Resources, Reterences, Capability to Perform (20%), Ordering
Caopability {10%), Inveniory Capability and Control (10%), ond Security {10%}. The Community
Aclion Progrom Belknap-Mermimack Counties, Inc. is the selected vendor. .

Based on the foregoing. | am respectivlly recommending 6pprovol of the controct
with Community Action Program Belknap-Mermimack Counlies, Inc.
RésegfiprIV:submiiied._-

Chorles M. Adinghaus
Commissioner

TDD ACCESS: HELAY NH 1-B00-733- 2964



Division of Procurement Suppart Services

Bureau of Purchase Property

Bid Descriplion oo 216219 ] 1.
Bid # T Temporary Emergency. Food Assislance Program 1!
Agent Name - 7 Kathteen'Daley” T | 1)

Vendor

‘|Score

,tommunily Action:
Program Belknap- *
Memimack

Counlies '

93|

Gary S. Luneffa -.

Director

(603) 271-2210:

Joriiiviy-of

. v
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FORM NUMBER P-37 (version 5/8/15)

Subjecl:  Temporary Emergency Food Assistance Progrom

Notice: This agrcémcm ond all of its ahachments shall become pu_bli‘c-upb‘ri s]a.ﬁ;-nission to Governor and )
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified 1o the agency and agreed to in writing prior to signing the contracy,

AGREEMENT
The State of New Hompshire and the Controclor hereby mulually agree os follows:

GENERAL PROVISIONS
1. IDENTIFICATION.

1.175lole Agency Name ' " T2 Slote Agency Address
Depariment of Adminisiralive Services Stote House Annex
25 Copitol Street

I
5 : Concord, NH 03301
il 1.4 Coniroclor Address

1.3 Controclor MName

Community Aclion Progrom Belknop-Memmack Counties,  i[  Industrial Park Drive
inc. i PO Box 1016
: Concord, NH 03302-1014
1.5 Conlraclor Phone 1.6 Accounl Number™ = I 7 Complehon Doté"— R B Pnce I.imllanon
Number 51310000 || Seplember 30, 2022 $),024.705.00
[603)225-3295 : !

1.y Conlrcding Otfficer for Siate Agency l 10 Siole Agency Telephone Number )
[603)271-8601
Kalie Doley

11, |2 Nome ond Tille ol Conlrocior Sngnoiory

N1 Controctor Signajlre

T

_q

TARAAANN LA KT A o TEXQC‘-L\{‘\\JQ Dwecjrofdmnne
K] Acknowladgeme;t: Sio@i LN M .Coﬁdlyol’ VU vy -\U-q '

on G/rofy g . before the undersigned officer, personally oppeored the person identified in block 1.2, or
sohsroclorily proven lo be the person whose nome is signed in block 1.1, and ccknowledged ihal s/he execuled this
documdnlia e copacity indicotedin block 1.12, .

l‘ 13 1 Signoldrq,or Notory blic o Justice of ihg

.

N 14-2 l*,lome ad ’mle of Notary or Juslice of the Peace

, H

1.15 Nome ond Title of Stole Agency Signotory
Chorles M. Adinghous, Commissioner

I.1&  Approval by the N.Hfeportment of Adminisiration. Division of Personne! {#f applicoble)

Director. On:

1,17 App:@ the Allormey General {Form, Substance and Execulion) {if applicable)

Wa», — o 9119

1.18  approval by the Governor ond Execuiive Council (if opplicoble}

By: On;

Page  of 14
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO BE
PERFORMED. The Slate of New Hompshire, ocling lhvough
the ogency idenlified in block 1.1 ["Stole”}, engoges
contraclor identified in block 1.3 ("Conlractor”} 10
periorm, ond the Contractor sholl perform, the wark of
sale of goods, or both, idenlified ond more particulorly
described in the attoched EXHIBIT A which s
incorporated herein by reference {"Services").

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Nolwilhsianding any provision of this Agreement 10
ihe conirary, and subjec! to the approval of the
Governor and Executive Council of the Slole of New
Hompshire, if opplicoble. ihis Agraemenl, and all
obligations of Ihe porlies hereunder, sholl become
effective ‘on the dale the Govarnor ond Execulive
Council opprove this Agreement os indicoled in block
1,18, unless no such opproval is required, in which cose
lhe Agreemeni sholl become effeclive on Ihe dole Ihe
Agreemenl is signed by Ihe Slate Agency s shown in
block 1.14 {“Eleciive Date™).

3.2 If lhe Conlrocior commences the Services prior to the
Effeclive Dale, oll Services performed by the Contractor -
prior to ihe Effteclive Dole shall be performed of the sole
risk of the Conkrocior, ond in the evenl that this
agreement does nol become effective, the Stoale sholl
hove no liobilily 1o the Coniractor, including wilthou!
limitalion, any obligation to pay the Contracior lor any
cosis incurred or Services performed. Contractor musl
complele ol Services by the Complelion Dote specified
inblock 1.7,

4. CONDITIONAL NATURE OF AGREEMENT,
Nobwilhstonding cny provision of this Agreemen o the
contrary, oll obligalions of the Slale hereunder, including,
withoul limilotion, the conlinuance of payments
heraunder, ave conlingen! vupon the ovailabilily ond
conlinued appropriglion of funds, ond in no event shall
Ihe Slole be liable for any paymaents hereunder in excess
of such avoiloble appropraled funds. Inthe event ol a
reduclion of lerminalion of appropricted funds, the Stale
shall hove the nighl {o withhold paymeni until such tunds
become available, if ever, and shali have the right lo
lerminale this Agreemenl immediotely upon giving ihe
Conlracior nolice of such lerminctlion. The Siote shol not
be required lo tronsfer funds from any olher occount 1o
the Accouni idenlified in block 1.6 in the event funds in
that Account are reduced of unovailoble,

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.

5.1 The contraci price, method of poymeni, ond terms of
poyment are identified and more particulorly described
in EXHIBIT 8 which is incorporaled herein by reference.
5.2 The poymaenl by the Slate of the conlroc! prce sholl
be the only and the complete reimbursernent 10 the
Contraclor tor ol expenses. of wholever nolure incurred
by Ihe Conliracior in the performance herecl, ond shall
be the only and lhe compleie compensolion fo the
Contractor for the Services. The Slale sholl hove no
liobility 10 Ihe Controcior other thon the conlroct price.

Poge 20f 14

5.3 The Stole reserves Ihe right to offset from ony amounts
olherwise payable 1o ihe Coniractor under this
Agreement those kquidaled omounts required or
permiited by N.H, RSA 80:7 through RSA 80:7-c or ony
olher provision of law,

5.4 Nolwilhstonding ony provision in ihis Agreement to
the conlrory. ond nolwithsionding vnexpecied
circumstances, in no event sholl the 1olal of oll paymenils
outhorized, or aclually made hereunder. exceed lhe
Price Uimitalion set forlh in block 1.8.

6. COMPLIANCE 8Y CONTRACTOR WITH LAWS AND
REGULATIONS/ EQUAL EMPLOYMENT OPPORTUNITY.

6.1 In conneclion with the performonce of tha Services,
the Conlracicr shall comply with ali stolutes, lows,
regulations, and orders of federol, stale, county or
municipol guthorifies which impose any obligalion or duly
vpon the Conlractor, inchuding, bul nol limited o, civil
rights and equol opporiunity lows. This may Include the
requirernent to utilize ouxiliory gids ond services o ensure
that persons with communicolion dlsabillfies, including
vision, hearing ond speech, can communicale wilh,
receive information from, ond convey informalion to the
Contractor. In oddilion, the Coniroclor shall comply with
all opplicoble copyrght laws.

6.2 During the 1erm of this Agreement, the Conlroctor
shall not discrimingie against employees or oppliconts lor
employmen! becouse of race, color, refiglon, creed. oge,
sex, handicop. sexuol ordentalion, or nolionol orgin and
will Ioke alfirmotive aclion to prevent such disciminotion,
6.3 Ihis Agreement is funded in any parl by monies of
Ihe United Slates, the Conlrocior sholl comply with all Ihe
provisions of Executive Order No. 11244 {"Equat
Employment Opporunity™}, os supplemeanted by the
reguiations of the United Stotes Departmenl of Lobor {41
C.F.R. Port §0). oang wilh any rules, regulolions ond
guidelines gs the Slale of New Hompshire or the United
Siales issue 1o implement these regulalions. The
Controclor lurther ogrees o permit the Siole or Uniled
Siales access to any of iha Confracior's books, tecords
ond accounts for the purpose of oscerloining
compliance with ol rules, regulations and orderss. and Ihe
covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Controctor shall at ils own expeanse pravide oll
parsonngl necessory lo perform the Services. The
Contractor warronts thal all personnel engoged in the
Services shall be qualified to perform the Services, ond
shall be propery licensed ond olherwise oulhorized lo do
50 vnder oll opplicable laws.

7.2 Unless olthenwise gulhornized in wriling, during the term
of Ihis agreement, ond for a perod of six {4) monlhs ofter
the Completion Dole in block 1.7, lhe Contraclor shaill
nol hire, ond sholl not permit any subcontroctor or other
person, firm or corporalion with whomi it is engoged in o
combined efiort to perform the Services 1o hire, any
person who is 0 Stale employee or official. who is
molerially involvad in the procuremen|, adminisirohion o
performonce of Ihis Agreement. This provision sholf
wrvive termination of Ihis Agreement.

Conlroclor Iniiip!sQ A
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7.3 The Contracling Officer specified in block 1.9, or his or
her successor, shall be The Siole’s representative. In the
event of ony dispute concerning the inlerprelalion of Ihis
Agreemenl, the Controcting Olficer's decision shall be
finol for Ihe State.

6. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acls or omissions of
the Contracior sholl constitute on event of default
hereunder [“Even of Defoull”);

8.1.1 faiture to perform the Services solisioctonly or on
schedule; .

8.1.2 lailure to submil any repor required hereundar;
and/or

8.1.3 loire 10 perform ony olher covenont. lerm or
condilion of Ihis Agreement.

8.2 Upon the occurrence of ony Even of Delfoult, the
Stale may take any one, or more, or oll, of the following
aclions;

8.2.1 give the Conlraclor a wiillen nofice specifying the
Even! of Datoull ond requinng il to be remediad wilthin, in
Ihe absence of o greoler or lesser specification of time,
Ihirty {30] doys from 1he date of ihe nolice; ond il The
Event of Defoull is nol limely remediad., ierminate this
Agreement, effective iwo [2) days cller giving the
Contraclor nolice of terminotion;

8.2.2 give the Contractor o wiilten nolice specitying the
Event of Daefoull and suspending ofl paymenls 1o be
made under this Agreement ond ordering thal the
porlion of The conlroct price which would olherwise
accrue to the Contractor during ihe period from Ihe dole
of such nolice unlil such lime as the State determines thal
Ihe Coniractor has cured the Eveni of Detoull sholl never
be poid to the Contraclor;

8.2.3 sel ofl ogainst any other abligalions Ihe State may
owe 1o Ihe Conlractor ony domages the Stale suflers by
reqson of ony Event of Defaull: ond/or

8.2.4 reol the Agreement as breached ond pursue ony
ol its remedies al law or in aquily, or bolh.

?. DATA/ACCESS/CONFIDENTIALITY/ PRESERVATION.

9.1 As used in this Agreemanil, ihe word “data” shall
mean off information ond things developed or obioined
during the perdormonce of, or ocquired or developed by
reason of, this Agreemeni, inciuding, but not limited 1o, an
studies, reporls, liles, formuloe, surveys, maps, charls,
sound recordings, video recordings. pictonal
reproduclions. drawings, anolyses, grophic
represeniohions. compuler programs, compuler printouls,
neles, letiers, memoronda, popers, and documenls. afl
whelher finished or unfinished.

9.2 All data and any propesty which hos been received
from the $1ole or purchased wilth funds provided for thot
purpose under this Agreement, sholl be the properly of
ihe Stole, and sholl be retumed to the Siole upon
demand or upon lerminotion of this Agreament for any
reoson.

9.3 Confidentiolity of dato shall be govermned by N.H, RSA
chapler 21-A or olher exisling low. Disclosure of dala
requires pror wrillen approval of the Siole.
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10, TERMINATION. In the even! of an early lermination of
this Agreement for any recson olher thon the completion
of the Services, lhe Contraclor sholt dediver 10 Ihe
Conlracting Otficer, not Ioter than filteen {15) days afler
the dole of terminalion, o repon {“Terminalion Reporl™)
describing in detail ol Services performed, and |he
controc! prica eamed, lo ond including the dole of
lerminolion. The form, subjec! malter, conlenl, and
number ol copies of fhe Terminalion Report shall be
idenlicol 1o Ihose of any Final Repor descrbed in the
olioched EXHIBIT A,

11. CONTRACTOR'S RELATION TO THE STATE. In the
pertormance of this Agreement the Conlracior is in all
respects anindependent contracior. and is neither an
ogenlt nof on employeea of lhe Siala. Neither the
Coniractor nor ony of ils officers, employees, agents or
members sholl hove outhorily to bind 1he Siote or receive
ony benefils, workers' compensalion or olher
emoluments provided by the Stale o its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. The
Conlracior sholl no! assign, or otherwise transter any
interest in this Agreemenl without the prior written nolice
and consent of ihe Slale. None of ihe Services sholl be
subconliocled by the Contraoctor withou! the pror wrillen
nolice ond conseni of tha Stale.

13. INDEMNIFICATION. The Contioclor shall defend,
indemnify and hold harmiess 1he Stale, its officers and
employees, from ond agoinst any and ol losses suflered
by the Siate, ils officers ond employees. ond any and cll
cloims, liobililies or penallies asserled ogeinst ihe Siale. ils
officers and employees, by or on behaolf of any person,
on accounl of. bosed or resulting from, orising out of [or
which moy be cloimed to arise cul of) Ihe ocls or
omissions of the Controctor. Notwithslonding the
foregoing. nothing herein contained sholl be deemed o
conslitule 0 waiver of ihe sovereign immunily of the
State. which immunity is hereby reserved 1o Ihe Stale. This
covenanl in poragraph 3 sholl survive he lerminalion ol
this Agreemenl.

14, INSURANCE.

14.1 The Controctor shall, ot ils sole expense, oblain and
mainlcin in force, ond shall require ony subcontractor or
assignee 1o obloin ond maintcin in force. the ollowing
inswonce:

14.1.1 comprehensive general iobility insuronce ogoinst
oll cloims of bodily injury, dealh or property domage., in
omounts of not less thon $1.000.000 per occurence and
$2,000.000 oggregote; and

14.1.2 speciol couse of loss coverage form covering oll
propery subjec! to subporogroph 9.2 herein, in on
amount nol less than 80% of the whole replocemenl
value of the property.

14.2 The policies described in subporagroph 14,1 herein
shalt be on policy forms ond endorsemenls approved for
use in Ihe Slole of New Hampshire by Ihe N.H.
Deporimeni of Insuronce, ond issued by insurers licensed
in lhe Siale of New Hompshire,

Controctor lniiiq!s
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14.3 The Coniroctor sholl fumish lo the Conlrocting
Officer ideniified in block 1.9, or his or her successor, o
ceriificolels) of inswance tor ofl inswronce required under
this Agraemeni. Conkoclor shall also fumish to the
Contracling Otficer identified in block 1.9, or his or her
successor. cerlificate(s) ol insuronce for oll renewol(s} of
insuronce required under this Agreement no loter thon
thirly [30) days prior 1o the expiralion dale of ecch of the
insurance pobcies. The certificate(s) of insuronce ond
ony renewals Ihereof sholl be olloched ond are
incorporaled herein by reference. Each cerificate(s} of
insuronce shall conlain a clouse requiting the insurer 1o
provide the Contracling Officer idenlified in block 1.9. or
his or her successor, no less thon thirly (30} days pror
wrilten notice ot cancellation or modificalion of the
policy.

15, WORKERS' COMPENSATION.

15.1 By signing Ihis agreemenit. the Conlroctor agrees,
cerlifies ond warmonts thol the Contraclorisin
comphonce wilh or exempl from, the requirements of
N.H. RSA chopler 281-A (“Workers” Compensation”).

15.2 To he exienl Iha Conlractor Is subject 1o the
requirements of N.H. RSA chopler 281-A, Conlractor shall
maoinloin, ond require any subconiracior or assignee lo
secure ond maintain, poyment of Workers'
Compensotion irvconneclion with aclivities which the
person proposes 1o undertoke pursuonl 1o this
Agreement. Controclor shall furnish the Conlrocling
Olficer identifiad in block 1.9, or his of her successof, proofl
of wWorkers' Compensalion in the manner dascribed in
N.H. RSA chapler 281-A and ony opplicable renewal(s}
thereot. which sholl be altached ond ore incorporated
herein by referance. The Slate sholl no! be responsibke for
poymen of ony Workers' Compensation premiums or for
any olher cloim or benefit for Conlractor, or any
subconlractor or employae of Conlractor, which mighl
arise under applicable Stote of New Hompshire Workers'
Comparsalion iows in conneclion wilh the performonce
ol the Services under this Agreement.

16. WAIVER OF BREACH. No failure by the Stole 1o enforce
ony provisions hereol after any Event of Defoull sholl be
deemed a waiver of ils ights with regard 1o thot Evenl of
Detoull, or ony subsequent Evenl of Deloult, No express
toilure 1o enforce any Event of Defoull sholl be deemed o
waiver of the right of Ihe Stole 1o enforce each ond ol of
Ihe provisions hereol upon ony lurther or other Evenl of
Defoutt on the par of the Contraoctor.

17. NOTICE. Any nolice by 0 party herelo to the other
porly sholl be deemed lo have been duly delivered of
given ot Ihe fime of mailing by certified moil, posioge
prepoid. in o Uniled Siotes Post Office addressed to the
paties ol Ihe oddresses givenin blocks 1.2 ond 1.4,
hetein,
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18. AMENDMENT, This Agreement may be omended,
waived or discharged only by on instrument in wiiling
signed by the porties herelo and only after approval of
such amendmeni. woiver or discharge by the Govermnor
ond Execulive Council of the Siate of New Hampshire
unless no such opproval is required under the
circumsionces pursuani 1o Stole low, nde or policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS, This
Agreement shall be construed in accordance wilh the
lows ol the Slole of New Hampshire, and is binding vpon
and inures 10 the benelit of the porties and Iheir
respeclive successors ond assigns. The wording used in
this Agreemenit is ihe wording chosen by the porties lo
axpress their mulual intent, and no rule ol construclion
sholl be aopplled againsl or In faveor of ony porly.

20. THIRD PARTIES. The porlies herelo do nol intend to
benelit ony third parties ond this Agreement shall not be
consirued to confer ony such benefil,

21. HEADINGS. The headings throughout the Agreamenl
ore for reference purposes only, ond the words
conioined therein shall in no way be held to explain,
modify, amplify or aid in 1he inlerprelalion. construciion
or meaning of 1he provisions of this Agreement,

22. SPECIAL PROVISIONS. Additional provisions set forhin
Ihe oclioched EXHIBIT C are incorporcted herein by
reference.

23. SEVERABILITY. In the evenl any of the provisions of 1his
Agreement cre held by a courl of compelent jurtisdiction
lo be conhory to ony siote or federal low, the remaining
provisions of this Agreerment will remaoin in full force ond
effect.

24, ENTIRE AGREEMENT. This Agreemeni, which may be
executed in 0 number of counierparts, each of which
shall be deemed an originol, conslilutes 1he enlire
agreemenl ond understonding between the porlies. ond
supersedas oll prior Agreemenis and undersiondings
reloling hereto.

Coniroctor Initials %
Dateig L)



EXHIBIT A
SCOPE OF SERVICES

L_INTRODUCTION

Community Action Progrom Belknap-Menimack Counties, Inc, {hereinafler referred to os the
"Controctor”) hereby agrees to provide the State of New Hampshire (hereinafter referred to as the
“State”}), Department of Administirative Services, with Temporary Emergency Food Assisiance
Program (TEFAP) Services in occordance wilh the proposal submission in response to State Request
for Proposal #2142-19 ond a3 described herein.

2. CONTRACT.DOCUMENTS.
This Contract consists of the following documents {"Contract Documenis”} in order of precedence:
State of New Haompshire Terms end Conditions, General Provisions Form P-37
EXHIBIT A Scope of Services
EXHIBIT B Payment Terms

EXHIBIT C Special Provisions
EXHIBITD RFP 2162-19

Panoo

CONIRAC

This Contract shall commence on Oclober 1, 2019 or upon the approval of Governor ond Executive
Council, whichever is later, and shall terminate on Seplember 30, 2022, a period of approximately
three {3) years, unless exlended for additional terms.

The Conifroct moy be extended for an additional lwo (2) one-yeaor terms thereafier under the same
terms. conditions and pricing structure upon the mutuol agreement between the Contracior ond
Stote. ond the with the approval of the Governor and Executive Council.

The moximum term of the Coniract (including all exiensions) cannot exceed five (5} years.

4. SCOPE OF WORK

The Department of Adminisirative Services - Federa! Surplus Distribution, administers o service
contract for Ihe purpose of coordination and distribution of USDA commodity foods to Food Paniries.
Soup Kilchens, Homeless Shetters and other Closs C Charitable Institulions. Currently approximalely
200 Emergency Feeding Sites throughout the state ore under agreement to receive ond disiribule
USDA commodity foods. The Controctor shall work closely wilh oll of these orgonizations 1o ensure o
fair ond equiloble distribution of USDA TEFAP commodities based on the two-fiered syslem per 7 CFR
251.4(h). 7 CFR 251.4(h}(i}, ond 7 CFR 251.4{h}lii}.

hpicol Requiri nis:
The successful bidder will be required, at @ minimum, 1o deliver at least every other month in
refrigeroled delivery frucks to each locotion that has been identified in Appendix A without ony fee
to the locations. In necessary instonces, the successful bidder may be required to complete delivenes
on @ per month basis for up to one (1) yeaor.
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The successful bidder will be responsible to complete site delivery reports every thirty {30) days. An
inveniory must be submilted to Federa! Surplus Diskibution on o monthly basis including the quontily
of food delivered to each site. Monthly inventories from each delivery location must be submilted to
Ihe successful bidder. which in turn shall be submitied to Federol Surplus Distribution. In addition, the
successful bidder will be required 1o submil reports that may be requesied in support of USDA and/or
Stale programs |.. €.Q. Disoster Feeding). ’

The Conlractor must comply with all Federal requirements os they pertain to the TEFAP requiremer:ns
in accordance with CFR 251.

The Conlractor shall be responsible 1o provide orders and delivery periods for the orders lo Federal
Surplus Dislribution per FD (Food Distribution) memos from NERO {Northeost Regional Office of USDA)
two (2) days prior to the order no loter than date specified, with the only excepfion being opportunity
bonus buys; these orders may require o same day decision. The Contracior shall enter orders into the
USDA Web Based Supply Chain Management (WBSCM] system ond enter shipment receipts into
WBSCM as soon as possible but no later than fwo (2) buysiness days after delivery.

The Coniractor musi provide Federat Surplus Distribution with @ monthly cycle count of USDA food in
Iheir worehouse(s) including reporting on damaged or out-of-condilion foods. Any foss claims will be
handled per FNS Instruction 410-1 Rev 2. :

The Conlractor must submit bills on @ monthly basis to Federal Surplus Distribution with a complete
accounting of each location and eligible expenses being billed for.

The Contractor shall not chorge TEFAP recipients for deliveries through ihe TEFAP Program and USDA
products provided.

No fees ssocioled wilh TEFAP foods is allowed per 7 CFR 250.15(a)(3}), which reads; “"under no
circumstances shall recipients be required to make any paymenis in money, moterials, or services for
or in connection with the receipt of [USDA) donated foods, nor shall voluntary contributions be
soliciled...”

An agreement must be completed and submitied lo the Contractor to review. The agreement must
then be lorwarded fo Federal Surplus Distribution for final approval and to have o customer number
assigned.

Criterio for selecling eligible recipien! agencies shall be based on Ihe two-tiered system per 7 CFR
251.4[h) and 7 CFR 251.4{h)[i) ond 7 CFR 251 .4{h}{ii}. The first priority is emergency feeding
organizations {EFO's) (food banks, food pantries, soup kitchens, ond homeless shelters}). Once the
needs of Ihe EFO's are mel. TEFAP foods con be dislribuled to choritable institutions that are non-
penal instilutions Ihat serve ot leost o 51% needy population. The policy of Federal Surplus Distribution
is to concentrale commodily foods to EFO's to the exclusion of charitoble inshilutions.

No EFO will be added to the TEFAP program without documented proof ihat they will be serving an
vnserved populalion.

The Contracior shall provide yearly civil ights training for all volunteers per FNS Instruction 113-1.
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It is the pohcy of the Sicie to provide TEFAP I‘oods to individuals who are at or below 185% of the
federal poverly level os published in Ihe Federal Register. The income level is monitored by the
following guidelines;

A. The individual is on or eligible for public assistance, inciuding but not limiled lo the Food
Stomp Progrom {SNAP); Fuel Assistance Prograom; Women, Infant and Children Prograom
{WIC}): Commodity Supplemental Food Program {CSFP); Temporary Aid fo Needy
Fomilies Program (TANF); Aid to Permanenlily and Totolly Disabled Program (APTD); Aide
to the Needy Blind Program {ANB); Head $lar Program; Medicoid Progrom:; Subsidized
Housing; County, City or Town Welfare Programs; free and reduced price lunches.

8. The individual is on or eligible for Supplemental Security Income.

C. The individual is reasonoble believed by the emergency feeding orgonization 1o be in
need ond would benefit from the foods distributed.

Emergency Feeding Orgonizalions may use the slate opplication or may incorporale these
guidelines in their own opplication form which is 1o be approved by Federal Surplus Distribution.
Income levels ore based on the Federal Income Poverty Guidelines established by the Department
of Heolth and Human Services in the spring of each year. The eligibility determination will be
omended in the spring of eoch yeor to reflect the updaled income levels when published.

The Slate sholl require correclion of defective work or damages 10 any part of a building or its
appurtenances when caused by the Contractor's employees, equipment or supplies. The
Contractor shall replace in satisfoctory condition oll defective work and domages rendered thereby
or oany other damages incurred. Upon failure of the Contractor to proceed promplly with the
necessary corrections, the State may withhold any amount necessary to comrect oll defective work or
damages from payments {o the Contractor.

The Contractor or their personnel shall not represent themselves as employees or agents of the Slale,

While on Stcte properly, employees sholl be subject to the control of the State, but under no
circumstances shall such persons be deemed to be employees of the State.

Ail personnel shall observe all regulations or special restrictions in efect at the Stale Agency.

The Contractor's personnel shall be allowed only in areas where services are being performed. The
use of Siate lelephones is prohibited.

If sub:cophracjors are to be ulilized, Contractor shall provide information regording the proposed sub-
controctors including the name of the compony. their address. contact person ond three reterences
for clients they are currently servicing. Approval by the Stale must be received prior 1o o sub-
contractor starling any work.

5. TERMINATION

The Stole of New Hompshire hos the right to terminate the contract ot any time by giving the
Contractor thirty (30} doys advance writien noftice.
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6. OBLIGATIONS AND LIABILITY OF THE CONTRACTOR

The Coniractor shall provide all services stictly pursuant to, and in conformily with, the specificalions
described in Slale RFP #2162-19. os described herein, and under the terms of this Contract.

The Conlracior shall agree to hold the State of NH harmless from liability orising out of injuries or
domage caused while performing this work. The Contractor shaoll ogree that ony damoge fo
building(s). materials, equipment or other property during the performance of the service shall be
repaired al ils own expense, to the Stale's safisfaction.

TRANSACTIONS.

The Contractor cerlifies, by signature of this contract, that neither it nor ils principals is presently
debarred, suspended, proposed lor deborment, declored inefigible, or volunlarily excluded from
pariicipation in Ihis transaction by any Federo! Department or Agency.

8. INSURANCE.

Cerlificate of insurance amounts must be me! and maintained throughout the term of the contract
and any exlensions as per the P-37, section 14 ond cannot be cancelled or modified until the State
receives a 10 day prior writien notice.

If requested by Ihe using agency. the Contractor and its employees. and Sub-Confractors {if any).
sholl be required to sign ond submit o Confidenlial Nalure of Department Records form and a
Criminol Authorization Records Form. These forms shall be submitted to the individual using ogency
prior to the start of any work,
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EXHIBIT B
PAYMENT TERMS

PAYMENT

The Conlractor hereby agrees to provide temporary food assistonce program services in complete
complionce with the terms ond condifions specified in Exhibit A for an amount up {o and not to
exceed o price of §|,024,20§ this figure sholl not be considered a guaranteed or minimum figure;
however it shall be considered o maximum figure from the effective dole through the expiration dale
as indicated in Form P-37 Block 1.7.

Administrative funds are issued by USDA for payment of the administrotive, warehousing and -
distribution expenses incurred, There will be no stale funds owarded to the Conlractor. The
administrative funds are determined by the federal government bosed on the unemployment and
poverty index for the State of New Hampshire. The omount of funding forecasied for the next three
{3) yeors is below:

Federal Fiscal Year 2020; $325,045
Federal Fiscal Year 2021: $341,298
Federal Fiscal Yeor 2022: $358,362

Bills for reimbursement must be submitted to the Surplus Distribution Office on a monthly basis in
accordonce with the allowed usage slated in 7 CFR 251.8(e).

If the Contractor has sub-agreements and funds are available, on equitable amount musi be passed
on.

The New Hcmpshnre Federol Surplus Distribution Sectlion retained $15,960in FY18 in TEFAP
adminislrative funds and molches $15.960 for a 1otal of $31,920 for slale level administration and
monitoring of TEFAP activities. Federal Surplus Distribution will evaluate the costs associated with the
TEFAP program on o yeorly basis by September 30th for the following TEFAP progrom yeaor.
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EXHIBITC
SPECIAL PROVISIONS

There are no special provisions of this confract.
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RFP #21462-19 is incorporated here within.:

EXHIBITD
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Appendix A Locatlons

Coniractor Initials
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mourinme_.} e cmﬁowut,_ FACILITY NAME CIY/TOWN
BELKNAP-MERRIMACK CAP " CONCORD EPSOM FOOD PANTRY EPSOM
THE FRIENDLY KITCHEN CONCORD COMMON PANIRY LACONIA
| FRIENDS OF FORGOTIEN CHILDREN | CONCORD HOPXINTON FOOD PANTRY CONTOOCOOK
8READ & ROSES SOUP KITCHEN ... | . FRANKLIN . FIRST FRUITS FOOD PANTRY _ SANBORNTON
HANDS ACROSS THE TABLE LACONIA ALTON COMMUNITY SERVICES ALTON .
THE SALVATION ARMY- LACONIA f' T LACONIA " UNITED BAPTIST CHURCH LAKEPQRT”
CHRIST LIFE CENTER _ I . LACONIA TTFAMILIES IN NEED PANIRY CTR BARNSTIEAD ~
ISAlAH 6) CAFE e I.ACON]A_ . CALVARY BIBLE CHURCH MEREDITH, |
FIRST BAPTIST CHURCH OF T T
SELMONT B BELMQVNT | vmcem dePAUL LAKEPORT
~ CLAREMONT. SOUP.KITCHEN [ CLAREMONT | UNITED 'CHURCH OF PENACOOK _PENACOOK
THE CORMMUNITY KITCHEN. ~ " KEEME ... . PEMBROKE WELFARE PEMBROKE '
FALL MIN FRIENDLY MEALS | TALSTEAD TOWN OF cmcnssren CHICHESTER.. ._
HIS HELPING HANDS OF s T ' e -
CCLAREMONT. | (CLAREMONT | wessrsa FOOD PANTRY W?BSTER
"HUNDRED MIGHTS INC™™ . .. .KEENE.. B FAULS CHURCH . CONCORD__
KEENE UN"’;:G:CUHN'VERSAUST ' KEENE BARNS?EAD-?(Séb PANTRY BARNSTEAD
MNAAC- NEWPORI _. . . NEWPORI . 7TH DAY ADVENIIST CHURCH CONCORD
USTEN COMMUNITY SERVICES ~ |:  LEBANON BOSCAWE“SH%';E:EG"“ONM BOSCAWEN
AREA CHURCHES WORKING o . ) . -
TOGETHER __ ; COLEBROOK [ HENNIKER FOOD PANTRY HENNIKER
PLYMOUTH AREA COMM closer | prmoutH “HOORSETT (;2::}';3 NITY FOOD HOOKSETT
cowwm DINNER, BELL CONWAY LOUDON FOOD PANIRY _ LOUDON |
COMMUNITY CAFE [ BERLIN . IMMACULATE CONCEPTION _ PENACOOK
R S T T THE SALVATION ARMY-C
THE SALVATION ARMY BERLIN | BERLIN _ CONCORD CONCORD 7
LANCASTER COMM CUPBOARD LANCASTER 3 BRfDFORPngﬂM FOOD BRADFORD
SREADBASKE? FOOD PANTRY® 1. c1R coNwaY PITISFIELD FOOD PANTRY PITTSFIELD
NASHUA SOUP mcnem.meuen NASHUA . CHRIST LIFE CENTER LACONIA
NEW HORIZONS FOR NH 5  MANCHESTER FIRSY Coé"ﬁ?&”'o““ CONCORD
ST VINCENT dePAUL FOOD PANTRY HAMPTON NOR‘“F'E#EJ'T:? NFOOD TWioN
SONSHINE SOUP KITCHEN DERRY WEST C%“H‘f,ifg’“'o“M WEST CONCORD
THE SALVATION ARMY-
PORTSMOUTH PORTSMOUTH ABUNDANT LIFE MINISTRIES CONCORD
SEACOAST CONSUMER ALLIANCE PORTSMOUIH CENTERPOINT CHURCH PANTRY CONCORD
SEABROCK COMMUNITY TABLE © SEABROOK FALL MTN FOOD SHELF LANGDOON
HEALING RAIN MINISTRIES SEABROOK STVINCENT df:g:j? SOCIETY OF KEENE
THE SALVATION ARMY-ROCHESTER ROCHESIER FALL MIN FOOD SHELF CHARLESTOWN
KEARSARGE VALLEY CAP WARNER THE SALVATION ARMY-KEENE KEENE
TWIN RIVERS INTERFAITH FRAMKLIN ST VINCENT dePAUL SOCIETY CLAREMONT
MERRIMACK CAP AREA CENTER CONCORD HELPING HAND CENTER TROY
SUNCOOK AREA CENTER SUNCOOK VAUG“&;&?E;MUN'” N CONWAY
CAP'S CUPBOARD FRANXLIN HELPING HANDS FOOD PANIRY PLYMOUTH
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ST VINCENT dePAUL-ST JORN CONCORD BRIDGE HOUSE PLYMOUTH
MEREDITH EMERGENCY PANTRY MEREDITH |, WELLSPRING W LEBANON
GERTS FOOD PANTRY W SWANZEY | LINCOLN-WOODSTOCK PANTRY LINCOLN
| CLAREMONT CITY WELFARE DEPT CLAREMONT WHITE MTC%S;?;‘ HEALTH CONWAY
ST VINCENT JePAUL SOCIETY WINCHESTER BETHLEFEM FOOD PANTRY BETHLEHEM
COMPASSION FOOQD PANTRY " JAFFREY " THE BRIDGE OUTREACH CENTER || UTILETON
“JAFFREY FOOD PANTRY JAFFREY “CAMPTON FOOD PANIRY. | . CAMPION.
| USTEN COMMUNITY SERVICES teganon |, FRIENDS AND NEIGHAORS FOOD WHITEFIELD
e - | HELPING HANDS PANTRY-
i LIFE MINISTRIES WOLFEBORO PN DS PANTRY- BETHLEHEM
. ASHLAND FOOD PANTRY ASHLAND GOOD REIGHBOR FOOD FRANCONIA
" WAKEFIELD FOOD PANIRY o SANBGRNVILLE C‘OOD SHEP:fS?RFrCUME”‘C“ | wooosvie '
BARTLETT-JACKSON PANTRY GUEN |- HELPING.HANDS NORTH,INC. |  COLEBROOK
ALL SAINTS FOOD CUPBOARD __LMILETON, | "SALVATION ARMY-MANCHESTER |~ MANCHESIER __|
CROSSROADS CHURCH FOOD e 3T JOHN NEUMANN FOOD 7
PANIRY UTLETON 4 =77 " iy . . . MERR'M"‘CK |
TBRITOL COMMUNITY SERVICES BRISTOL__|. CORPUS CHRIST FOOD PANTRY TNASHUA. |
_ AGAPE MINISTRIES SERVANTS W OSSIPEE____ '[.... ... SHAREOUTREACH ~ — |~ “MILFORD !
CONWAY VILLAGE CHURCH | CONWAY i CHR'ST'AN:E;L:U&”URC“ OF 7f NASHUA
GROVETON. FOOD PANTRY . GROVeTON |1 STVINCENT ggng”L - SACRED GREENVILLE
— T PARISHOF THE ’
TRI-COUNTY CAP-LITTLEION LITILETON O e MANCHESTER
TYLER BLAIN HOUSE LANCASTER  f “'LLSBOR“? Ac:ﬁ;?cr FOOD HILLSBORO
THE MADISON FOOD PANTRY MADISON | GREATER MANCHESTER AIDS PJT MANCHESTER _
LANCASTE@;";E‘;&?‘ COMM LANCASIER | -PEFERBOROUGH,FOOD PANTRY PETERBOROUGH
WARREN/ “;,i“;}’;‘;?“m FOOD WARREN | SALVATION ARMY- Goé}srom ' DUNBARTON
COMMUNITY FOOD CENTER TAMWORTH RIVERSIDE ;*LRT?Y"‘N FOOD MERRIMACK
TWiN T MEMMOZK COMMUNITY FOOD
TOWN OF CARROLL A o MERRIMACK
FRIENDS OF "’F‘,ﬁj:rg:"“’ CANAAN CANAAN LAKES REGION MENTAL HEALTH LACONIA
TRI COUNTY CAP-LANCASTER =
NS LANCASTER sr ANTHONY FOOD PANTRY MANCHESTER
FRIENDS OF MASCOMA/ENFIELD ENFIELD SNH HIV/AIDS TASK FORCE NASHUA
FREEDOM FOOD PANIRY FREEDOM FIRST UNgESR“éE“OD'ST MANCHESTER
FEEDING HOPE FOOD PANTRY BERUIN OPEN CUPBOARD PANTRY WILTON
CENTER HARBOR FOOD PANIRY CIR HARBOR THE SALVATION ARMY-NASHUA NASHUA
GREENFIELD FOOD PANIRY GREENFIELD Sociely of Sé:g?;e”' de Poul EXETER
" SAINT RAPHAEL FOOD PANIRY MANCHESTER NOTIINGHAM FOOD PANTRY NOTINGHAM
" THE SALVATION ARMY- '
NEW HAMPSHIRE FOOD BANK MANCHESTER PORTSMOUTH PORTSMOUTH
GOFFSTOWN NETWORK GOFFSTOWN ST ANNE Ei%f:f“ FOOD HAMPSTEAD
TRIMPHANT CROSS LUTHERAN
T
OLLES STREET MISSION NASHUA CHURCH SALEM
Poge 1301 14
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51 JOHN XXill PARISH HUDSON THE SALYATION ARMY-HAMPTON HAMPTOMN
MAIN ST UNITED METHODIST ' HIGHER GROUND BAPNIST™
" CHURCH NASHUA CHURCH NOTIINGHAM
MARGUERITE D'YOUVILLE FOOD NEWMARKET COMMUNITY FOOD
‘ PANIRY NASHUA PANTRY Al NEWMARKET
NCRTHWOOD FOOD PANIRY NORTHWOOD DOVER FOOD' PANIRY DOVER
GREATER RAYMOND COMMUNITY '
A CTION CENTER RATMOND SALVATION ARMY}_OCHESIER ROCHESIER 7
FOOD FOR THE HUNGRY _ SALEM GERRYS EMERGENCY PANIRY ROCHESIER .
GREATER SALEM COMMUNITY
ACTION CENFER 1 SALEM ) COMMUNITY FO_OD PANTRY ) SOMERSWORTH o
" OPERATIONBLESSING [ PORTSMOUIH “ THIRD BAPTIST CHURCH “CIR STRAFFORD )
SEACOAST COMMUNIY ACTION | seasrOOK INTERFAITH FOOD PANTRY FARMINGTON
"HOLY"ANGELS ‘E'o"oo PANTRY = PLAISTOW . oua. DAILY. BREAD . _ .. | . .DOVER .
LIBERTY BAPTIST CHURCH NOTTINGHAM B*RR'NG‘S\':‘%?MMUN'WW BARRINGTON
SEACOAST FAMIL‘( FOOD PANIRY Pomsmoum . SEEDS OF FAITHINC " ROLLINSFORD
TOWN OF HAMPTON © HAMPTON FARM'NGJ,?'?T%AP FOOD EARMINGION
SEABROOK CHURCH "OF CHRIST - SEABROOK - " STTHOMAS MORE T DURHAM T
1HE UPPER ROOM FOOD. PANTRY DERRY . WILKINSON FOOD PANTRY T LEE T
FIRST BAPTIST CHURCH " DERRY GRACE Rgﬁ;‘ff“ FOQD ROCHESTER
OEERFIELD FOOD PANTRY DEERFIELD GRACE FAgm;ngTom FOOD FARMINGTON
SALV""ONH'gl’;;E -MCKENNA - cowcono " HELPING HANDS OUTREACH MANCHESTER
T SOUTHWESTERN COMMUNITY SVCS CLAREMONI CROSS ROADS HOUSE_ ~ PORTSMOUTH
SQUTHWESTERN COMMUNITY SVCS KEENE HOMELESS CTR STRAFFORD CTY ROCHESIER
1 ANNE-MARIE HOUSE ' "HUDSON T T _
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State of New Hampshire
‘Department of State

CERTIFICATE

[, William M. Gardner, Scerciary of Suaie of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC, is 8 New Hampshirc Nonprofit Corporetion registcred
to trensact business in New Hampshire on May 28, 1965. | further certify tha all fees and documents required by the Secretary of

Suaic’s office have been received and is in good standing s far as this office is concemed.

Business 1D: 63021
Centificate Number; 0004482211

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be offixed
the Scal of the State of New Hampshire,
this tsi day of April A.D. 2019,

William M., Gardner

Scerctary of Saate




COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

CORPORATE RESOLUTION

The Board of Directors of Community Action Program Belknap-Merrimack Counties,
Inc. authorizes the Executive Director, Deputy Director, Budget Analyst, Chief Accountant,
President, Vice-President(s) or Treasurer of the Agency to sign contracts and reports with the
State of New Hampshire, Departments of the Federal Government, which include al) federal
#269 and #272 Forms, and public or privale nonprofit agencies including, but not limited to. the

Jollowing:

» Department of Administrative Services for food distribution programs
» Department of Education for Nutrition programs
¢ Department of Health and Human Services
— Bureau of Elderly and Adult Services for ¢lderly programs
Bureau of Homeless and Housing Services for homeless/housing programs
Division of Children, Youth, and Families for child care programs
Division of Family Assistance for Community Services Block Grant
Division of Public Health Services for public health programs
‘®  Department of Justice for child advocacy/therapy programs
Department of Transportation-Public Transportation Bureau for transportation programs
Public Utilities Commission for utility assistance programs
Workforce Opportunity Council for employment and job training programs
Department of Natural and Cultural Resources
New Hampshire Office of Strategic (nitiatives (OSI) for Low Income Energy Assistance,
Weatherization, SEAS and Block Grant programs
New Hampshire Community Development Finance Authority
New Hampshire Housing Finance Authority’ )
New Hampshire Secretary of State
U.S. Department of Health and Human Services
U.S. Department of Housing and Urban Development
U.S. Department of the Treasury - Intemal Revenue Service
» and other departments and divisions as required

LI I T,
|

* 2 9.0

This Resolution authorizes the signing of all supplementary and subsidiary documents
necessary to executing the authorized contracts as well as any modifications or amendments

relative to said contracts or agreements.

This Resolution was approved by the Board of Direclors of Community Action Program
Betknap-Memimack Counties, Inc. on January 10, 2019, and has not been amended or revoked
and remains in effect as of the date listed below.

(0/]10/ 14 A

Dennis T, Martino

Date-
Secretary/Clerk

SEAL

Agency Cocporute Resolution 101022019




ACORD
k e

CERTIFICATE OF LIABILITY INSURANCE

DATE {(MMOODYYTY)
0S02r200%

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AKD CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER{S), AUTHORIZED

_ REPRESERTATIVE OR PRDDUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT: tf the certiticato holder bs sn ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provishons or be sndorsed. .
If SUBROGATION IS WAIVED, subject to the tarma and condlons of the policy, cerain policles may require an endorsernenL. A statoment on |

_this certiflcals does not confer rAghts Lo the certificste hotder tn lleu of such sndorsement{s).

DEICRIFTION OF OFERATIONS / LOCATIONS ! VEHICLES [ACORD 101, ASSLIonsl Remarks Schedule, may te stiaghed if mors spaoe |5 raquired)

State of NH, is inchuded 83 an Addliional insured with respect to Genersd Linbility snd Auto Liabillly a3 per writien contrad with the sbove named insured.

CERTIFICATE HOLDER

CANCELLATION

State of Now Hampshirg Administraton Serv
Byresy of Purchase and Prop
25 Capitgl 51. Room 102

Concoed NH 03301

3HOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFDAE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED I8
ACCORDANCE YWATH THE POLICY PROVISIONS,

AUTHORIIED REPRESENTATIVE

Aol Tho fcomaay o>

ACORD 25 (2016/0))

©1988-2015 ACORD CORPORATION, All rights reserved.

The ACORD rame snd logo sre roglyte red marks ol ACORD

PRODUCER TEBIIET Karen Shaughneasy
FLAVCroes Insurance WE o, (603) 880318 ]{g_« wiy; (803) 8454331 ]
1100 EIm Sireet | Acongzs; kshsughnessy@cmsagency.com. ol
INSUREACS) AFFORDING COVERAGE s T
Msnchester NH 03101 wesUTER A PTaadeiphia Ins Co , _ 7
INSURED - - h ' | wisumen a . Granita Stats Health Core and Human Servicos Self- ] ]
Community Action Programs, wesURen ¢ 1 FEderal na Co o 00
Belxnap-Mermmimack Counties Inc. {wevnerp: . ) P :
P. 0. Box 1018 WSURER K : . e Y
v . JConoOd NH 03302 WEUREN F 1 _
CCOVERAGES _ .= """ " T TCERTIFICATE NUMBER: ."_18-19 AR/18-20 WC 8 D80 i REVISION NUMBER:
THIS 15 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE EOR THE POLICY PERIOD Hn
INDICATED. NOTWATHSTANDING ANY REOUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR DTHER DOCUMENT YATH RESPECT TO WHICH THIS 3
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POUCIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, r
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOVWN MAY HAVE BEEN REDUGED BY PAX) CLAIMS, o
il I | TYPE OF WSUAANCE o [vvo POLCY NUNBER (Mwpor YY) | wmeervyn UKy |
= o« commertiiGeneaiiaeu™ - [ [ [ - - o EACH DCCURRENCE. s 1,000,000 i
' . . R YO RER — R
) cLanes mace @occun | PREMSED (En pomerancey | 3 100.000 il
- — .| MEDD&PMU;-WI & 5.000 . il
Al - PHPK)88T52T TION01/2018 1 100042099 | pepsomaLaapvmpmy _ |3 1000000 3]
"GENAGGREGATE UMIT APPUES PER: GEMERALAGGAEGATE g 3000000 i)
% MD:‘?% ch PRODUCTS - comivor aGa_| 1 3,000,000 i
| Grnes: - - ' f |
AUTOMOBILE LABIITY Bt B m@ _'_;_u:!!, "] 5. 1.000,000° .
T( BOORY WIURY (Per person} '8 ) o
A PHPK1887541 100172018 | 1040172048 | BOCKY MUURY (Par scdemn | 3 ;
— mﬁm g s |
A Y ] ‘
B ; 1 Uninsurcd meterst s 1,000,000 i
| > ) EACH OCCURRENCD s 5000000 |
A PHUBS401TA 100172018 | 10012009 [ oneonne , 5000000 -
B ! . 1]
WORKER'S COMPENSATION TR R i
AND EMPLOYEAS LILORITY , X'l Singe |- |8 S
B | TN ERCXECUTIVE wea| | ACHS20190000 500(a.) HH 02012019 | 0200172020 |EL €ACHACCIOEN y
[Mendatony b NH] L OSEASE . £ CupOvER | 3 1.000.000
.” yiu, dedihbe Lrder 1.000 000
DESCRIPTION COF OPERATIONS balow EL OSEASE - POUCY LIt 3 - v
" . ; Limil 1,000,000
© | Directors & Qmicers Lisbility :
¢ B2471794 0410172019 | o401/2020
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

Program

The Emergency Foad Assistance Program (TEFAP) is a federally funded food distribution program
administered by the U. S. Department of Agriculture Food and Nutrition Services (USDA — FNS).
The USDA purchases a variety of nutritious, high quality USDA foods and makes those foods
available to State Distributing Agencies. States provide the food to local agencies such as food
banks, food pantries, soup kitchens and other emergency feeding arganizations (EFO) to help
supplement the diets of low-income Americans with emergency food assistance at no cost.

The amount of food each State receives is based on the number of unemployed persons and the
number of people with incomes below the poverty level in the State. States provide the food to
local agencies that they have selected. These local agencies distribute the USDA Foods to eligible
recipients for household consumption or use them to prepare and serve meals in a congregate
setting.

Designation

Department of Administrative Services (DAS), Division of Procurement and Support Services [DPSS),
Bureau of Purchase and Property {BOPP), Surplus Distribution Section {SDS) is the State Distributing
Agency in New Hampshire.

New Hampshire Department of Administrative Services
Bureau of Purchase and Property, Surplus Cistribution Section
12 Hills Avenue

Concord, NH 03301

Surplus.Distribution@das.nh.gov

Standards of Eligibility for Recipient Agencies

Criteria for selecting eligible recipient agencies (ERAs) shall be based on the two-tiered system per
7 CFR 251.4(h} and 7 CFR 251.4(h)(i) and 7 CFR 251.4(h)(ii). The first priority shall be EFOs
(Emergency Feeding Organizations) such as food banks, food pantries, soup kitchens, and homeless
shelters. Once the needs of the EFOs are met, TEFAP foods may then be made available to second
priority recipients, such as, charitable institutions such as hospitals and retirement homes that
serve at least a 50.1% needy population

No EFO will be added to the TEFAP program without documented proof that they will be serving
and unserved population and without proof the ERA conducted a civil rights pre-review and any
necessary corrective action(s) is resolved. ERA(s) shall provide yearly civil rights training for all
volunteers per FNS Instruction 113-1.

To ensure EFOs are receiving the commodities that most interest their communities, and in
accordance with the Emergency Food Assistance Act of 1983, Section 202A(b}(6), the ERA shall

Page3of2s



State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

conduct a survey of commodity preferences, at least annually to be distributed to all EFOs. The ERA
shall work with the SDS to develop the survey and update commodity options and questions.
Additional input is gathered through the use of a statewide Advisory Board. The ERA will co-chair
an annual Advisory Board meeting to determine which foods to order, discuss issues,
recommendations, and enhancements to the program. Members of the Advisory Board will be
selected by SDS with representation from ali Emergency Food Organizations (EFQ) categories (food
pantries, soup kitchens, homeless shelters, charitable institutions, etc.} and from each Executive
Council District.

No fees associated with TEFAP foods are allowed per 7 CFR 250.15(a)(3), which reads, “under no
circumstances shall recipients be required to make any payments in money, materials, or services
for or in connection with the receipt of [USDA] donated foods, nor shall voluntary contributions be
solicited...”

Operations and Administration

The State of New Hampshire utilizes a competitive bid process, in accordance with NH RSA 21-i: 11,
to select the vendor that will warehouse and distribute USDA commodity foods. The successful
vendor, known as the “Eligible Recipient Agency” (ERA), is typically awarded a three (3) year
contract with the option to extend for two (2) years. Appendix 2 - TEFAP Contract contains the
current state contract for TEFAP distribution.

The ERA is responsible for the foilowing:
1) Orders:

a) Entry and documentation of order receipt into the Web Based Supply Chain management
{(WEBSCM) system.

i) SDS shall approve the roll up into sales orders.

b) Receipt of orders must be in accordance with the mast current FNS Instruction 709-5,
completed as soon as possible, but no later than 2 business days of delivery.

2) Warehousing and distribution:

a) The ERA will store USDA foods. The ERA must seek approval from SDS prior to storing USDA
foods at any facility other than those agreed upon in the contract.

b) Ali warehousing, distribution and storage of food shall be in accordance with 7 CFR
250.14(b} to safeguard foods. Any loss claims shall be handled as described in the most
current FNS Instruction 410-1.

¢) The ERA must submit to SDS a monthly inventory of all USDA foods being stored by location
not {ater than five {5) business days following the end of the manth.

d) The ERA will submit to SDS the allocation of TEFAP foods which must be approved prior to
distribution.

3) Inspections and Meetings:

a) The ERA will cooperate with SDS as they perform an annual physical inventory per 7 CFR
250.14{(d)(3) using the procedures outlined in Appendix 3 — Physical Inventory Plan.

b) ERA will assist with any and all inspections at the EFOs throughout the state.
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i) The SDS reserves the right to audit any facility that receives USDA commodities, at any
time.
Funding available, as established by Section 27{a) of the Food and Nutrition Act of 2008, for TEFAP
food purchases shall be used to procure the maximum amount of commedities as requested by
EFOs. EFO requests shall be summaries from the annual survey conducted as described in the
Standards of Eligibility section above. Administrative funds shall be used in accordance with 7 CFR
251.8.

Commodity Distributions

The State of New Hampshire shall demonstrate a strong sense of urgency with respect to maximum
distribution of available commodities while striving to ensure citizens receive the most well-
balanced, nutritional options. USDA commadities are shipped directly to the ERA warehouses,
which in turn will distribute them to approximately 220 EFOs. Distributions are shipped throughout
the state, at minimum, on a monthly basis, with additional distributions scheduled as commodities
are available. SDS monitors monthly inventory reports submitted by the ERA to ensure the
commodities are moving out to the EFOs in a timely manner. The ERA and SDS staff shall review the
EFOS to ensure they are expeditiously distributing the commodities to eligible end users. Monthly
inventory reports are to be submitted by EFOs to the ERA to be reviewed by the ERA and 505. The
ERA shall provide a quarterly distribution report, including commodity quantities distributed to
each EFQO. The report shall also be used to determine if any commodities are nearing six {6) month
sheilf life. ERA and SDS will develop a plan with the EFQ(s) to return inventory levels to optimal shelf
life, in accordance with USDA policies. Such plans remain fluid to ensure optimal distribution and
utilization of available commodities as new needs present throughout the State. If the Household
programs are satisfied, then SOS will contact the USDA Northeast Regional Office for approval to
reallocate the inventory through other avenues.

Methodology for Allocating Funds

The SOS will evaluate costs associated with the TEFAP program annually. Administrative funds will
be passed through to the ERA in accordance with 7 CFR 251.8(e), less the matching funds used by
the SD5 to administer the TEFAP program and the audit set aside requirement.

Standards of Eligibility for Individuals/Households

Itis the policy of the State of New Hampshire to provide TEFAP foods to individuals with an income
level at or below 185% of the federal poverty level as published in the Federal Register, The income
level is monitored by the following guidelines:
1) The individual is on or eligible for public assistance, including but not limited to:

a) The Food Stamp Program (SNAP)

b} Fuel Assistance Program

c) Women, Infant and Children Program (WIC)

d} Commodity Supplemental Food Program (CSFP)
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e} Temporary Aid to Needy Families Program {TANF)

f} Aid to Permanently and Totally Disabled Program {APTD)

g) Aide to the Needy Blind Program (ANB)

h} Head Start Program

i) Medicaid Program

j} Subsidized Housing

k} County, City, or Town Welfare Programs

[} Free and reduced price lunches
2) Theindividual is on or eligible for Supplemental Security Income.
3) The individual is reasonably believed by the emergency feeding organization to be in need and

would benefit from the foods distributed

It is our expectation that the ERA monitors the self-declaration forms maintained by the EFO. The
self-declaration form must be completed annually by the individual to verify qualification to receive
TEFAP foods. Additionally, during inspections of the EFOs these forms and any additional records
updating the self-declaration form (i.e. the addition of a family member) shall be inspected to
ensure compliance.

State Monitoring System

The SDS will monitor the ERA no less than every two (2) years. The most current ERA Review Form,
Appendix 4 — ERA Administrative.Review Form, will be used for these reviews.

The SDS will monitor one-tenth or 20, whichever is fewer, of all EFOs annually. SDS will select EFOs
to review based on guidance provided in FD-124. The most current EFO Review form, Appendix S -

EFQ Review form, will be used for these reviews.

USDA is an equal opportunity provider and employer.
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Appendix 2 - TEFAP Contract

State of New Hampshire
DEPARTMENT OF ADMINISTRATIVE SERVICES
OFFICE OF FHE COMMISSIONER
IS Capitd) Sireet - Room 120
Concord New Hainpshire 03301

CHARLES M, AR DNGHAYS JOSEPH B. BOUCHARD
Commiiond AL CoMaTiiones.
(50R=2712201 -2 2204

August 8, 207

His Excellancy. Govermor Crvisiopher ¥. Sununu
and tha Honarabla Councit

Shole Hose

Concord, New Hompthira 03301

Avihgrize the Depariment of Administrclive Services 1o axercise a coniract rengwod
option with Communily Action Program Beknop-Memimact Countles, Ine., Concord, NH (vC
#177200). by Increasing the controct kmit by $377.750.00 rom §648,043.00 1o $1,045.602.00
ond exjending tho complction doto from September 30, 2007 to September 30, 2009, for the
coordnaiion arxd siatewlkta dktdbutlon of USDA commodity toods for the Bmemency Food
Assstlonce Progiam [*TEFART), The ohginol conbioct waos approved by Govornor and
‘Exacitive Coundl on October 1, 2004 (flef §40) .and:most.cecentty amended on fune 2\,
2017 (lewn #143]. 100R Pedoral Punds,

Funding s avalloble in the fallowing account tor FY18 and FY 19, ond anficlpoted 1o ba

Budgeted in FY20 conlingen! upon confinuad appropriation. with the authodily to odjust:
encumbronces n eoch of the Siate fecal yeors through the Budget Office it needed and

jusified.

01-#4-14-141510-51210000-072-500569. Bapariment of Adminkiraiive Services, femporary Food
Asdstance

SFY18 $167:893.00

SFY_ 34 3 1467.893.00

S0 )

TOTAL 3 372.7259.00

¢ 11C

The orginad cantract for Commynity Action Progrom Belswp-Merimack Countses, Inc.
wos approved by the Govemor ond Execufive Council on October 1. 2014 fitem #60).
amsnded on Septembar 16, 2015 flem #103). anandaed an June 2%, 2004 {liem #135). and
amandad on jung 21, Z017 (tem &143). The curen! cantroc! ovides tha coardination and
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State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

1 beetercy. Goveinos Chrsiopner T, Sutunu
o e Henorobte Councd

August B, 2007

PO 2172

stotewida distibuilon of USDA commadlly foods through an established stalewide naiwork
which includies, bul #§ nol Emited 1o, soup bichent. food pontries, homeless thettess and Class
C bslitulions in compSance with the federal Regulolions as it relotes fo TEFAP. They shall
continue to distlbute TEFAP commodites to axkting food ditibuiion natworks and other
orgonizadions whosc ongoing primosy funclion i 1o facilitgle NG distibubion of food to thowe In
neead. .

Duvring Fedenal Miced Yoor 2017 tho Sieie hey oxporionced dotoys in foderal hunding for
IEFAP wiich i hum deloyed reimbursemend for program expenses inoused by Beknop-
memimack Cauntles, Inc. Balknap-Merimack continued to aperate TEFAP without funding in
the inlerdm and has manicined an excepliono! professionol relafionthip with the Depariment
of Admmistrative Sevices thyoughout the durafion of the confioct, The extenson rcquest of
two years pravkies ronsition lime snould |1 be necessary thatl another vandor be awarded o
Nhore conlioct 03 the USDA regares Commodity orgiers bhe wbmitted o yeor in advonee ond
ol cument orders for the upcoming fiscal year have been submiiled by and through Belknop-
Merimack, 1t has been verdlied ttvowgh he System for Awgod Management thot there are no
racords of debarment or exchusions listed.

If Fedexral Funds are nol ovelladie, ne Generdl Funds will be requesied.
Based on tha foregoing, | om respactiuly recommending approval of the confroct
éxtersion with Belknopwerimack Coundies, Inc,

Redpecihly whmitted,

(L

Charles M. alinghola
Commissionss
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FOURTH AMENDMENT TO TKE CONTRACT
BY AND SETWEEN THE STATE OF NEW HAMPSHIRE
THROUGH THE DEPASTMENT OF ADMINISTRATIVE SERVICES
AND

COMMUNITY ACTION PROGRAM EELKNAP-MERRIMACK COUNTIES, ING.

Tha Fourth Amendment (hereafter colled tha "Amendment™} daled hs ___ doy of
Augusl. 2017 by and between ihe S1ote of New Hampshire ociing Mirough e Department of
Adminisiralive Services (hereinaftes raferred to o3 the “Siats™) and Community Action Program
Belknap-Meriimack Counties, the. (herelnafter refemed to a3 the “Confracior):

WHEREAY, paasoumil tu wi ugrcuiiont fanobudla udlud 1o “Agpoauud™} wiich v
opproved By NH Governor ond Exaculive CouncE on Otaber ), 2014, ltlem #50. 03 amended
on Scplamber 14 2015 item ¢ 103, and on June 29, 2016. ilcm #1385, and on luno 21, 2017, hem
#1643 and 1ot to expire Seplember 30, 2017, Contractr agread to provide srplus lood
Gistribution Ior The Emergency Food Astisionce Progiam (TEFAF) ro the Siale upan 1he terms
and condiions specificd in the Agreernent; and i

WHEREAS, pursucnt o Seclion 18 of the Agreement, the Agreemens moy be amended

only by g writlen inshument exccuied by the parfics therelo and only afier opprovd of such
amendmeni by tha Govemor and Exacutive Council and

WHEREAS, the Controcior ond (he $1a1¢ with o amend e Agreement (o excrche O two
;yeor. controct exicnsion: by increasing'ihe ‘contriact fmit by $377.759.00: o '$668.04300 o
'$1.048. 802 00 and exjanding the end date from, Septamber 30, 2017 to: Sepfemnevan, Z)I?' and.

NOW THERBFORE. in considaralion of the foregoing. and ihe covanants ong condltions
contalned In the Agreement and sot ferih hereln, the parties hevelo do hereby ogree o3 fellows:

1. Dekele in il onfiroty Form Mumbar P37, item 1.4 Account Numbes and substitute the
faliowinge

51310000

2 Deiete in lly enlirety Farm Muamber P-37, ilem 1.7 Compiction Daile and substitute the
roforwiarg:

1.7 Scplembar 30, 201%

3. gl:“r? In i enlirely Foom: Number P.37, item 1.8 frice Linutabon and substibute the
: ng:

1.8%),045802

4, Amend Bdnvbit . PAYMENM] o read:
Stole Fsca) Yoar 2005: 3150.775
Stale Rscal Year 201 6: $223.512

State ol Yeor 2017: $238.942
Shoie Fgcot Year 201 8; $222.696

Page 1 of 2
Caztrocioy Mnlifdy:
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State Asoal Year 2019 $167.893
State Fcd Yeor 3020 141,973
Totok $1.045.802

5 Bwopt o5 wesificolly amandsd herein. a other provilons of the Agreement,
approved by Govemor and Execulive Councll an Oclober |, 2014, itemy § &0, ot
amsnded on Seplember 16, 2015, item # 103, and en June 29, 2016, item & 135, and
on Jone 2, 2017, itemn ¥143 sholl remain in R4 torce and effect.

Prge 2003
Cantractar ridals:
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COMMUNITY ACTION PROGRAM BELKNAP-
MERRIMACK COUNTIES, INC,

(Pdnt Narmng|

Titlke: _Erecmtive Disectae ..

Oalei _Auguni n 2417

NOTARY PUBLIC /JUISTICE OF THE PEACE

Onthe 4th doyof __ Auguc . 2012,
There gppcored bofore ma, the siale gnd
counly foresdld o person who satisfactorly
ideniifed hirsell os

And acknowledge that he execulad Ihs
document odicgied above.

tn vdiness theraod, | hereunto et my hand
and oificial seal.

S 8 i

Stevens. Notary Pl,lﬂfc
[No!ay Public/Justice of the Peoce}

My commission explres:

mwmmh—m

wmmm—mmx

Page 12 of 28

STATE OF NEW HAMPIMIRE.

By: O,Q,— :

{Print Nama)

The loreqoing conirgc! amendment waos
approved by the Govemor and Execufive

Caunch of New Hompshire on
Signed:
[Print Nome)
Titley:
Pogn 2 oA2
Contnacor tnbilaie

>

.
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Appendix 3 - Physical Inventory Plan

PHYSICAL INVENTORY PROCEDURES FOR COMMODITY FOODS

General

A,

E.

Material to.be.Inventoried

Dité of lnVéiitory shdinveAto Ry, Houfs

A physical inventory will be taken of all commodity items before the closing of the state
fiscal period, ending lune 30*. This procedure should also be followed during any other
scheduled'monthly physical inventory.

S

nsionof fransacti

There will be no delivery or pick-up transactions allowed during the performance of the
physical inventory.

All TEFAP food stored at the any approved TEFAP storage facility shall be inventoried
-Belknap-Merrimack CAP 2 Industrial Park Dr. Concord, NH

-Southern NH Services 40 Pine St. Manchester, NH

-Southern NH Services 134 Allds St. Nashua, NH

-Law Warehouse and Trucking 27 Airport Rd. Nashua, NH

-Londonderry Freezer Warehouse 219 Rockingham Rd. Londonderry, NH

-High Wood Cold Storage-6 Rockingham Rd. Londonderry, NH

Inventory Organization:and Personpel
A designated State of New Hampshire employee will travel to all TEFAP storage
locations (these locations are known and approved by Surplus Distribution) and

physically count every case of food

This count will be compared to the Surplus Distribution book inventory as well as to BM-
CAP’s book inventory.

If an inventory discrepancy is noticed, the designated State of New Hampshire employee
will notify another state employee to perform a recount.

Any discrepancy will be reconciled and an inventory adjustment will be made as weil as
any documentation required per FNS Instructions

Preparation
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All previous inventory receipts, adjustments {including damage report) and invoices
must be posted before the physical count begins. If all posting have been completed
the previous day, then physical counts can be started. However, once this begins, the
suspension of transactions is also initiated.

F. Deadlinerof inventory Compléticn

All counting results and reconciliations must be reported to the inventory poster prior to
noon on the scheduled inventory day.

G. Damag__g_g goods-Prq‘cedure,

All damaged goods must be reported, tagged and issued (whenever possible) five (5)
days prior to the performance of the physical inventory. The damaged goods report
must be posted prior to the printing of the inventory item list. All less than full case
quantities can be issued to recipients at no charge but still must be signed for on a
manual delivery invoice. A copy of these invoices must be attached to the damage
report when submitted to the inventory poster. All goods requiring disposal must be
properly disposed of immediately after they are posted on the damaged report.

Any partial quantities that remain during the inventory procedure must be tagged with
information relating to the timing of the reported notice of damage, and the date of the
damage report in which there was an inventory adjustment.

H. Retentioi of Doétimriss

All documents utilized for the performance of this physical inventory procedure are to
be filed and retained per regulations.

All distribution, storage and management of USDA foods must adhere to 7 CFR 250
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State of New Ham pshire Plan for The Emergencv Food Assustance Program for FY2020 and FY2021

Appendlx 4 ERA Administrative Review Form

: T E: NH DEPARTMENT OF ADMINISTRATIVE SERVICES I
i ! SURPLUS DISTRIBUTION SECTION
4 Y ' H |
Vo - o . i . . .. ! I S N [ SR
! ! b The Emergency Food Assistance Program ' '
] i ERA Administrative Review Report * |__ ;
Eadb i .y T B Ml st RS pacdactaniy
: T i i ki 1 i |
I ‘General ' ' |
: ; v t, ;
.!—;——_'—.‘ . ieed e ‘ ,...;'. O e L & . { cm e mmmin fom m 7—-.-5'-‘L"_.7'—_[ - — .“.L'———
o1 Name and Address of ERA 3:  [Agreement Dated
r= =T i - U [ .
X .'i ‘A | " I\ % I I )
N s _ ! 4.  'Name and Thie of Person(s) Interviewed ,

VRN T s [ I S N NP S
[-_ s Telephone . L - -1 .|r.g_ and Title of State Reviewer(s) T
i 1 of i Iy It T :
¥ i [ 1" 1, = . &
i_ FaxH_.. ] e & i ) :
2. __|Date(s) of Review ... . L L _ ;
‘ 1 . A | t
1. Distribution Sites  ~ =’ N o
ol 1 g - '-
. A R ;
TA. Appfoved Locatlons : o P Y N RN
r . R R I —
) Number Approved Number Operating it ... Number of Houscholds

a. Sites T I oY T T .
b. Sub-outlets N o

Total ) ) l s B
L i B e ] | 1 ! |

in. Decuments

=T —

NO ] " COMMENTS

| ] 1

R 1 I .

1., Are the followl g documents on flie and d -
‘|available for inspection at the ERA office? ) " YES
. R ]-.. —c . iy
fmm i T . L

iA Agreement between E EP.Aand SDA.

paile. Msipnall .-
108, Agreement buween ERA lnd re:lplent ngcnclu

'C Is ERA ar,:epung g and approﬂng H.Aappilcal]ons in

!accordonce with 7 CFR, CH 11, 5250 & §251
1D. If private non-profit organizations, IRS

]Ieuer documenting tax exempl status i

SN IR e U

2 Mequacv of documenialion of e|lglbmw records _

i(useolscre‘pant:ySummarvP;ged]
1 & [ PUMIEALY 9822 -

L. ....lw samplesie . i ! 1.

l'__ i |R Number ol' records which do not have: )

E__ ! (A1) nameand address ¢

. AL _t2) Basis of eigibllity

! : _l3) Tvpeofdocumematlon used

: ta dmermlnq eligibilicy K

i-—-_—-—-—-:_‘ ‘ _ -_ _-__[4) S-gnnlurcafappllcanl

‘e . .._.. .5 Daeofapplicarion ! {
: [ ! ] i

{6) Other

Page 15 of 28
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-y ' Spe e S i
[3 Rcconcnlmmn of'd:smbuuon rtcordq with cllgﬂmhly records ' ! ]
{ z == -y —_— = . —
3 | l H
—oimt s e . ). e } i o= !'. Sy -
I_ |2 Snn'plcsrn: I . . . o
Toerm : : | Yo e e
1 . b Numbchupponcd by chglbllny rccords ' o ; I ] R I ) .
T c Nun‘bernm qupponcd by chglbn]uly rccords : . ' _ _ j '
. I ' - ' P S S - -1 : N
I1v. Storspe Facilities and Storage Prncnccs ) T o - .
. [} K : - e~ - - . ! :
I__..__._ O . A it B ; i ' am b e ._I—...
] AL Do cs the ERA have o contracl wuh commcrmalor school wnrchouscs whcrc SDA donatcd foods arc storcd? :
T TN N - N | COMMENTS
; |List nII Iocnuon_s_ where the I:RA s d donalcd foods irc sldrcd - i - s
- 3 —_— = =
) o — — et e
’.' 1 ! { K 2k
: - - . . ]“. L e
LI tT W «xt o tmle H :"----l----—' ‘——’!—
. . y : j ] | _
) Arc the following records mainained forthe required three (3) years? ] i .
. E R ] I . b '
R SV S LW Mo i coumews
I. Foods reccived forTEl'J\P_ - ' : ) e e -
| ___42. Foods issued to siles o i R i __ B __
) 13. Foods m'urncd fromsites o ’ S
4,_“Foods trans ferred
5. Food losscs (explain)
. : T T ) |
L e L : : . S T T T
0. Does the persen in chnrgc know the . ! P ___.,‘,_;__;.‘_f__-_ ———
procedure for disposing of out-of<condition ‘ L . -
ods? 1 I : :
C. Was the proper procedure followed for the - i . o I L !
kosscs lisied above? i i ’ '
D. Perpetualinveniory | rccords
E Physical Inventory L -
F. Howoften is o physical i mvcmory u:l.c:rn’7 ' i }
—_- - R Sy
[_G Food Ordcrs and Usage . ; L . e b - .
I l(1) Factors considered f Comments ' ‘ i L
; —_— . 22, e a e R R
J. la Past distobution hnslory ) o i
E : L___'Numbcr ofhouscholds . . : l
' ie. Quantity Or(:nlu]cm:nl}borlus ) ] J ' b
e .- . . . U U N SN,
lI'cmd -1llocalcd wo 8. ' ’ "|
’ . Pnnlmg ofiood dulnbulnon ’ ' ! __i
e cords . . N O
{ tc, Timeliness ofordcrs ) . ) ; ! [
[ 'I._Orders within 0% ofcnutlcmcnl e . i | ] !
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‘ i " ., s PoNO MERTS

H. Does cach snelsub-oulletsubrm i | ! l B N

.distribution records to the ERA supportng | :.. : 1 = i. RO I
‘Foods distributed? : e et — — —

1. 1s the ERA vsing & distribution formthat | L T Jri =T
contained: ! : e ik mli e e
u ———te me e mmes . g . 1N - 1] o
b '|'(1) Name of RA _ ] ]

- +|(2) Nunbcrofhouseholds served '

!(3) Date food Lssued ' l
o |(4)'; Slgnalurc ofRA member L 4 e i ]
‘US;T‘B Pﬂsc 6 vcnfy lhe dustrn:unon records. ; ) o ; ‘ ;_
* : I sl b ) e o e it ——

P 'i:‘.., i . i i

!‘vf"ri-‘&iiiuiﬁ.“ e

-

" E [ T COMMENTS ,.

lA "Has training been’ conducted for aII [-RA :’ ' . ¢

..__“_Im_"h T ' K . i i :

S -l - . N P g .; o "'42"‘ e Smia S ————

fr Yes give dates and; topu:s covered: , i . 1 [ .

] e

S R VO O S S A |

B. ls 3 hsl maintained ofancndccs | - ; ’
e \ | — - i - : —

i razat. L. .—l- : : . ! '} |! Al

iC. Isirining planncd for those i - '

:Vll. Momtoring

A. Has the ERA visited siles prior 1o

T
Y

.

.

B Has the ERA monitored rec1p|en| agencies
Hor comrpliance with reqmrerrtnts"‘

——— =

S Hh

B A

-C. Are records ofthese monitoring visits

T

.
A

I'_-.
!

0. Are records matnlamcd ofcom:clwc
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g : . 1 S T S B S :
IR S : DISCREPANCY SUMMARY . . g R, ++_
g P SN SRS I S Sl SO R A Al ol e o
Noie: - ' - ! -

Indicalc oll discrepancies by
macking an “X" in

Bigibility Applications

I Distribution Records

approprnie colurm - E 3 T NS
u E gt % ! i .-[
18]8[¢8 £l B 20|
1232 )|= 2_3,'% 5 o2z '
SEFEE 2 |£ 2l |2 12) 2]
o3 2|E|El2[5(e].1225] BRIZIE SIS
‘ 2le( =812l I6Z| tEIS5I128|B] 2|2
| AR EHEI I M E R R R A gle 2l
| 2| 8lclE] = 2|5]|3]2(S|5|E] RIZIZ|R]S|®
: AL TR - Y A U A e el =R Y
- £ Bl3(8lel2|212(3]8|5] 5 13| 5
g ||l alels|8lv(2|%|& £ E 1] &1
BlalRl . = |.u . R 1 : B ]
c g g|l'& & i w |2 |E e @G
— 1. T g1218)8 e[ 2K (22 %] 2l2]218 28]
Nanciof Applicant” ' T : p ; ‘
G e — T ] -
— T T 1=
- + A E - H
e = - m T T 1T ;
! 5 ’ LT
i B ~ ! {
- = - = O e
P e e s - i r
“ T ] ‘ i Hl
[
TOTAL
r : ' ! i ; N
MName of ERA : i ! H ' ! [ . ...._..-_!_--J:
Nzme ol site/sub-outlet Voo 1 I :
— - ———— i m s - 1 . - . !. Y S [ S pm e o= 4
No. ol applications reviewed : Typc of Cenificniipn . : Number ,
yNo. ol spplications approved incorrccily Food Sianmp P _‘
——— e e e -t - —
|No.o(’app15ca|ions denied incorrcelly , SclIl-declaration T { o
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PO REVIEW OF STORAGE FACILITY OR AREA A
A 4 o Vo e e Al
L] . . * - .
] I _ Name of ERA 1 i | JLocatian where food is stored .
1 1 ' ' - 1 ‘
L . i ' ' :
¢ e o whw - e e caw v e - e b i
11 Is storage facllrtywellmanmained toinsure e | . — i .
safery and sanitatlon? I l l . .-
g '__‘{ ' . ! ! P
: i N R
. . . . _! . - - ' i ~ | I_‘
:Ah ven! llatlon? I 1 )
41918 a?rearea securc lrom theh? o il ) ) R |
— T — 7 : —_— —mned

45 Are foods stored scparate!y from pesticides, i
',herbir.ids, ¢cleaning solvents, lubricants, or

.+other materials that could contaminate the o
{[foods? it e am o
1 i s -g

6. I3 storag'e area free of rodent and Insect

inlcstalion?. - " ..'|
[aent Sl Bt A Rt IR b

L ) -

3
e
i

_ —1 — ik -
— ] i

K .
L R e G i

513. If applicable, is the cooler's internal temper-

i I[ H 1 I [ '

ot .l_- .- EA C R - : re ! B : ..... . ‘t- . - l.: B e D

111, ‘Record:current temperaivre in: L ] [. f S T et b it

! 1. ; Freezer: : : | : 5 e T
] 18 )
L H ¥ Cooler: ; 1

i - I S o= - S e pr e g e o ]

| ' t t 1

Dry:

; ! :‘ ¥ L. ) | | ...... SRS P ‘:

1 el a i t - f ‘. ' - - 1 . i ey o me—

: 12 if apphcabfc. is lha freezer s mternat : , . ¥ !

itemperature checked and recorded 7 outof 7 ( | [ ' '

A e (R e e e .

P , i g i , I .

. ' ! .

:ature checked and recorded 7 out of 7 days?
e e A

I

PRI I [N U :
14. Though not required, is the dry storage i

P —

utgper'atureggcieo and rgc_qr_:_:led_ 7 outof 7

r—-—-—.—.—.z_. ...... -3

15. Does the State or local health depanmem

,requuremspectlon cersification?
..__.._...___.!_. = e

e _— I
| ! '
[, '

NOTE Indrvidual forms should be completed on each location where food is stored.

R e LIy SN FRppa —

Page 19 of 28

e



8z Jo 07 aley

3
H
" ;
- H
3 H
. R H
- et § e wd . . L i
y ! ! _ { ! N _! -O-.
L irmmioa ety eI e T —3 eiae E
Narre of RA s . P i
F- S I P R s | . . te -
- - - = e - —— . )
Type of Food . w |- f] N e - ’ : . 3 i
HY No, Aroenl | Amoent | Ampest | Amowal | Amount”;|“Amoest | Amount” |* Amouat ] Amount | Asownt | Arccat | Amoust | Amoust | Asmoom 2 i
See._|Hougeholt| Digtributed {0tirbuted |Distrivwied | Dis 1rbuted | Distributed | Dintrbuicd | Dissributed | Disinbuted | Distribuséd | Diseribured Z H
_ _., L J . ] L1 . . 'S i
] .
- -1 ;
. _ — N g i
=~ i
— = . if =t :
P HE—a T
- . . - ilm '
- — O e = = o iy 3
- : i|:3 :
_ o [ tn !
3 H
-] £
- — - - q4 o H
! I . - =
:Li : . ] P S . |2 ;
= T = Bl ] :
N P . " T o H
= : g — - . : g '
= == K ~ : a !
= - - " G ¥
| & i
E = i ;
= — g 3 J
. P , a :
- ) N - il H
— 1= — —1=r - .l :
1 — b [«] 4
= N o .
e = i
[ ’ o !
= o — 3 .
- ~ - - 4
- 0 g e :
hial
=<
(2]
. _ o
’ N
o . S
EE ) o
- o 3
] a,
- m
: <
0 [
- - o
' - Lo
T - - '
TOTALS




State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

'VIIL Food Ordering Procedures

. - i
‘1. What procedures do you use 1o order enlitlement/bonus {oods _ e e n :
=
-l
b— - = sema w omm . e R R IR P MG
& _How do you deicrming what (o order — i e =
; i -
i — — g
13. Comments on Food Ordering Procedures ] y et ] 1
. -t "
L e . . L |
' [
_ . i {
- }
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‘DX CIVIL RIGHTS COMPLIANCE T — '

[Docs the EFO/recipient agency have a signed agreemem with the SDA/ERA assuring that no person in the -Uhited
:States shall, on the grounds of race, color, age, sex, national origin and disability be excluded from participation in or
be denied the benefits of, or be otherwise subjected 1o discrimination under any program receiving Federal financial
assslance? Yes _____ No
:Comments: ‘

stom

; Whal  Steps are taken to ensure the ERA/EFO does not impose additional requirements (rchglous or o
iothcmse) on recipient agencics as a condmon 10 receive USDA foods,.

Has the ERAircczpu:m -agency established a pubhc notification: ‘system to nfomvthe public, particularly minorities and
*grass rools organizations, of the Food Distribution- Prggram chg‘b'liﬁr requ:remems and comphint handling
iprocedures? Yes No

Comments:.

- e - -a. -

|'D'o all forms of communication, which are used to inform the general public about the program include the required
inondiscrimination statement?  Yes No

M}

4
iH-a;—'h.C DDllcy on nondscnmmauon and the procedures for filing 2 complaint bccn publlctz:d and do_ R
tpaniipants have access to Tk VI information? Yes ___ No,

IComments:

Have program pamcnpanls panticularly mmormcs been informed of s:gmﬁcanl program dcvelopmcnls; and!or changes
'n eligibilty or benefis?  Yes No

;Comments: . 4
1

e . .- P . . am e Wl

s the USDA Title VI poster ... And Justice for AIL” or an approved substitute poster containing the
.nondiscrimination statement and comphint filing information, dispiyed in a prominent place? Yes_ No__
{Comments:

: mplamls of Discrimination i s

— - an —_— s - -

- What proccdurcs are uscd by the recipient agency for handling alleged dnscrrmmnnon comp’lalnls"‘
'Explain:
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;-las lhe“ERN_r-é-c-ipient agency encountered any problems with brbvidihg bi[inéual pcrsoﬁhcl and/or

1 Whal stcps have bccn takcn to prowde bdmg_u_al personncl and/or matenals lo hmned or.non- Enghsh

any mfonnauon or COmmumcatlon bamers”

[Explain: _

State of New Hampshire Plan for The Emergency Food Assistance Program for FY2020 and FY2021

r._ —— . P - - . - . — s s e e e s esie— o

© R e m e e o ——

Y —

color,_nat:onal onglnl_aggl_ sex or dgg_tggl_r_t};_?f

'__._. e e RO FIFHE Y O SRSV F R TR M S S N—

materials to limited or non-English speaking persons? Yes ._.__. No

Explain R

What steps does the ERAfremplen( agcncy take for Lrammg staff and voluntccrs‘7 Are traning sessions

Has the state agency conductcd a comphance rev1ew of the rec1plenl agency agamst whom complamts :

allegl_ngdxscnmmanon have been filed? Yes . . No_ e )
_13_}}{155.'.,".",}:" _ T

|documented? _ e e -
Explam

How does lhe ERNI’&CTPICHI agency momlor u S various s:tesfsubrecrpnents" o

Explain

E__IMI_J_- Accommodanons ) L
{How does the ERA/I’C‘(.:-I-[;:C.I.].I. ;ét;r;égé:éommodate pértlcnpants with disabilities?

Explain
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Appendix 5 - EFO Review Form
Dates,___ 1. [

. EMPRGENCY FEEDING ORGANIZATION: STTR REVIEW-FORM:

‘Dame of Siter

Persunimawewat . . T . . -

Type of Siter (Check apiprapiare boxes)
‘_| Food Pantry

[ Vssman

T 1 \Homelmss Shilter

How tang have you been the cocodinator? . N o
mmemwcmmmmyﬁmm:mymmmmﬁ ,

Wlmthehmnsofopmdm?

How long has the site been in operation?

How loag has the site received TEFAP foads?

Whas wes the date of your moss recent ap-xite revi ew?

15 a copy of the review an fite? Yes No:
Was carective action required? Yes: No:

By mary vohmt=ers 21e invalved in your food program?

Howw often is food picked up from the CAA?

When cid the food pantry last receive TEF AP foods
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[¥s | N [ NA | Commenks

1 Doesmeﬁmhnwamnmw_wmaum ——
2. 552 copy oo file ot e dite? '
3. Are there pid staff?

4. Do yoa serve clients cutside your area?

5. Are e days mad o posred utside the 22y

7. Are these fooms kept o file for three yeers?
8. Does the ite require the client to show zn JD7

9. Do wotkarsvninrtners recaive commoditise;

10. Do woarkgsfrahumteers complzte the TEFAP form?
11. Are fegs/donirinnsireligioos affiliation required?

I, Can hixaseholds be served a1 leyst ance every 30 dayy?
13. ks the pantry cliens choirs?

14. B, does the climt choase avy idices?

15. Does the pantry give all clients both TEFAP and demared
poduds?

16. Hxve any TEF AP foods been received tht were spailed ar
oit of conditinn?

17. Do you know your ozl CAA comtact persan?

18. Have losses been 1gdited to the EFAP Direcror and the local
CAA?

19. Have there been any disariniingniom camplaimts flad spainst
the sir2?

20. Was the complaim frerarded o BM-CAP?

11. Does the site have meterials for pan-English spexking clients?
2. |5 thexe evidence of pest ar rodem infegation?

23. Are foods keps 6~ off the finar and stared on shedves?

Prp2
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M. Are foods staed at least 47 auory fom the walls?

25. Are tosic iterus (soop, bleach, eir. ) stored away from
foods?.

28 Are floors, pallets and shelving clean?
27. Are food ftorage areas clean and odor free?

28. Are foods inspecred regularly for signs of spodlage ar
damage?

29. |5 the stack rofated on a regular basic?
30. Does the site repackage TEFAR fbods?

31. Are dry; refrigerated and frozen items goted o1 proper
tenps? ‘

32.1s a tempenatare log maingained?:

33. Is the facility and equipmeny well maintained?,

34, “And fasrice for All” poster displayed?

16. Doqynrentation of dvil rights maining M1 waff and.
wohmteers? )

37. Have invoices fiom the CAA been sgned and checked
by saff?

38, Procedures in place fir safegidrding TEFAP foods from
theft?

39. i CherimbleInsrirarian, does it comply with the New
Hampshire Sanitzry Code for Food Services?

Conmeodities i Invenrory Cases

. Yes

No

NA Commearts

Tenperztine

Pep 3
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Dasaibe:zfuu]aﬂitﬁigstocnnnmdimmtomtapogtms.

Whas other sexvites does the site provide to dlients (Jothing, vonchers, gift e, ate):

o otss

e Reviewa "

e e Ereviesed ]
Pigp i
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