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Frank Edaelblut Christine M. Brennean
r Deputy Commissioner

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Stroet
Concord, NH 03301
TEL. (603) 271.34958
FAX (603) 271-1953

April 13,2021

His Excellency, Govemnor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Education 10 enter into a contract with Brenda G. Monahan, Bartlett, New
Hampshire (vendor code 278582) in an amount not to exceed $40,000.00 to conduct impartial special

education complaint investigations, effective upon G&C approval for the period July 1, 2021 through
June 30, 2023. 100% Federal Funds.

Funds to support this request are anticipated to be available in the account titled Special Education Ed-
Elm/Sec. for FY'22 and FY'23, upon the availability and continued appropriation of funds in future
operating budget, with the ability to adjust encumbrances between Fiscal Years through the Budget
Office without further Governor and Council approval, if needed and justified.

06-56-56-562010-25040000-102-500731 FY'22 FY’23
Contracts for Program Services $20,000.00 $20,000.00
EXPLANATION -

The Department of Education, Bureau of Special Education, is required by RSA 21-N:4 V and U.S. Code
Title 20 U.S.C. 122/e-3 to provide a process to resolve complaints between any local education agency and
individuals or organization who believe federal law(s) or regulation(s) have been violated. Contractors
will provide the investigation reports for the process of complaints received by the Department.

A Request for Proposals (RFP) was advertised in the Manchester Union Leader for the period
November 2™, November 3™ and November 4™, 2020, as well as posted on the Department of Education’s

website. The Department received three (3) proposals from the issuance ‘of the Request for Proposals
“Special Education Complaint Investigators.
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His Excellency, Govemnor Christopher T. Sununu
and the Honorable Council.
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A review committee consisting of Natasha Lupiani, Education Consultant, Governance Unit, Rebecca
Fredette, Bureau of Student Support and Diana Fenton, Governance Unit reviewed and scored the
proposals. Brenda's proposal met the criteria of the Request for Proposals (Attachment A).

This contract is one of three (3) to provide services as a Special Education Complaint Investigator who
will be responsible for conducting special education complaint investigations across the State of New
Hampshire, investigating alleged violations of Special Education law, which includes on-site visits and
issuing a written report with recommendations to the Commissioner of Education.

The Department of Education would like to contract with Brenda G. Monahan as she has over (8 years’
expcnence monitoring for compliance, has her M.S. in Specml Education, Educational Leadership, and a
B.S in Elementary Education. Ms. Monahan has experience in coordinating special education services
for students and training staff in special education policies and procedures ensuring consistent
application and delivery of program information

The investigation process is evaluated by the Department on an individual complaint case basis.

In the event Federal Funds become no longer available, General Funds will not be requested to support
this program.

Respectfully Submitted,

W

Frank Edelblut
Commissioner of Education

FE: BJD
Atachinents



Attachment A
Special Education Complaint Investigator

Proposal Criteria in the RFP

Significance ot Proposal 40 points
Quality of Services to be provided 10 points
Content Knowledge 30 points
Technical Skills 20 points
Possible Points 100 points

Three (3) proposals were received and scored
Brenda G. Monahan

Mary M. Lauzon

Maureen K. Gross

- Brenda G. Monahan Mary M. Lauzon Mavureen K. Gross
Natasha Lupiani 100 100 100
Rebecca Fredette 100 100 100
Diana Fenton 100 100 100
Peer Review 100 100 100

The RFP review committee consisted of the following employees from the Department of
Education:

Natasha Lupiani

Natasha is responsible the NH Special Education Complaint process, ensuring that IDEA as well
as the NH Rules and Regulations are followed accordingly. She oversees the entire process and
the investigators, from the moment the compilaint is received until the Commissioner's final
decision is sent out. Natasha has over 15 years of experience in special education and holds
multiple ceriified educator endorsements.

Rebecca Fredette

Rebeccais the Director of Special Education within the Bureau of Student Support for the DOE.
She began her career at the DOE as an education consultant in 2019, Prior to that, Rebecca
had spent the past 26 years in various education roles in both public and private settings. Those
roles included positions as a special education case manager, special education coordinator,
an assistant principal as well as a principal.

Diang Fenton _

Diana is the Chief of the Governance Unit and legal counsel for the Department of Education.
Diana oversees many facets including, all dispute resolution processes for both special
education and regular education, as well as legislation and educator misconduct. Diana is no
stranger to state service, prior to the beginning of her tenure at the DOE; she was a prosecutor
with the NH Attorney General's Office.



FORM NUMBER P-37 (version 12/11/2019)

Notice: This sgreement and a!l of its attachments shall become public apon submission to Governor and
Executive Council for spproval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The Siate of New Hampshire and the Contractor hereby mutually agree es follows:
GENERAL PROVISIONS
1. IDENTIFICATION,
1.1 State Agency Name [.2 State Agency Address
New Hampshire Department of Edueation 101 Pleasant Street
Buresu of Student Support Concotd, New Hampshire 03301
T3 Contractor Name 1.4 Contrectar Address
Brenda G. Monshan PO Box 22
Bartlett, New Hampshire 03812
1.5 Contractor Phone 1.6 Account Nomber 1.7 Completion Date 1.3 Price Limitation
Number .
603-374-1825 See Exhibit C June 30, 2023 $40,000.00
1.9 Contracting Officer for Stats Agency 1.10 Saate Agency Telcphone Namber
Rebecca Fredetee, Administrator 603-271-6693
Buresu of Student Support
1.11_ Contractor Signature 1.2 Name end Title of Contractor Signatory

Brends Monshen, Complaint Investigator

1.13 State Agency Signature

e -

Date: 9- 21-i

1.14 Numnc and Title of State Agency Signatory
Frank Edelbhn, Commissioner of Education

115 Approval by the N.H, Department of Adminisiation, Division of Personnel (f applicable)
BY: [ oumce & Luden

'Director, On: 4/28/2021

Band

Form, Substance and Execution) (1f applicable)

T.18 Approval by the q
By: . Mw

Sl VL EYAT

1.17

the Governor and Executive Councll (}f applicable)

G&C Meeting Date:
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1. SERVICES TO- BE PERFORMED. Thc State of New
Hampshire, acting through the agency identified in block 1.1
{“State™), cngages contractor identified in block 1.3
{*Contractor™) to perform, and the Contractor shall perform, the
work or sale of goods, or both, identified and more particularly
described in the attached EXHIBIT B which is incorporated
herein by reference (“Services™.

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

1.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hempshire, if applicable,
this Agreement, and all obligations of the partics hereunder, shall
becomo effective on the date the Govermnor and Executive
Council approve this Agreement as indicated in block .17,
unless no such approval is required, in which case the Agreement
shall become cffective on the date the Agreement is signed by
the State Agency as shown in block 1.13 {“Effective Date™).

3.2 If the Contrector commences the Services prior to the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the cvent that this Agreement does not become
effective, the State shall have no liability to the Contractor,
including without limitation, any obligation to pay the
Contrector for any costs incurred or Services performed.

Contrector must complete all Services by the Completion Date

specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the svailability and continued appropriation of
funds affected by any state or federal legislative or executive
action that reduces, eliminates or otherwise modifies the
appropristion or svailability of funding for this Agreement and
the Scope for Scrvices provided in EXHIBIT B, in whole or in
part. In no event ghall the State be liable for any payments
hereunder in excess of such availzble appropriated funds. In the
event of 8 reduction or termination of appropriated funds, the
State shall have the right to withhold payment until such funds
become available, if ever, and shail have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Contractor notice of such reduction or termination.
The Suate ghall not be required to transfer funds from any other
account or source to the Account identified in block 1.6 in the
event funds in that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of payment
erc identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only end the complete reimbursement to the Contractor for all
expenscs, of whatever nature incurred by the Contractor in the
performance bereof, and shall be the only and the complete

compensation to the Contractor for the Scrvices. The State shall
have no liability to the Contractor other than the contract price.
5.3 The State rescrves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through RSA 80:7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumsiances, in no
event shall the total of all payments authorized, or actually made
hereunder, exceed the Price Limitation set forth in block 1.8,

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS! EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable siatutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose erny obligation or duty upon the
Contraclor, including, but not limited to, civil rights and equal
employment opportunity laws. [n addition, if this Agreement is
funded in any part by monies of the United States, the Contractor
shall comply with all federal exccutive orders, rules, regulations
and statutes, and with any rules, regulations and guidelines as the
State or the United States issue to implement these regulations,
The Contractor shall also comply with all applicable intellectual
property laws.

6.2 During the term of this Agreement, the Contrector shall not

- discriminate agrinst employees or applicants for employment

because of race, color, religion, creed, age, sex, handicap, sexual
orientation, or national origin and will take affirmative action lo
prevent such discrimination.

6.3. The Contractor agrees to permit the State or United States
access to any of the Contractor’s books, records and accounts for
the purpose of ascertaining compliance with all rules, regulations
and orders, and the covenants, terms and conditions of this
Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all personnel
necessary to perform the Services. The Contractor warrants that
oll personne) engaged in the Services shall be qualified to
perform the Services, and shall be properly licensed and
otherwise authorized to do so under all epplicable laws.

7.2 Unless otherwisc authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire, and
shall not permnit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State employee
or official, who is materially involved in the procurement,
administration or performance of this Agreement.  This
provision shall survive termination of this Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or her
successor, shall be the State's representative. In the event of any
dispute concerning the interpretation of this Agreement, the
Contracting Officer’s decision shall be final for the State.

Page 2 of 4
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any onc or more of the following acts or amissions of the
Contractor shall constitute an event of default hereunder (“Event
of Default™):

8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 feilure to perform any other covensnt, term or condition of
this Agreemend.

8.2 Upon the occurrence of any Event of Default, the State may
take eny one, or more, ot all, of the following actions:

8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absence of
a greater or lesser specification of time, thirty (30) days from the
date of the notice; and if the Event of Default is not timely cured,
terminate this Agreement, effective two (2) days after giving the
Contractor notice of lermination;

8.2.2 give the Contractor 8 written notice specifying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contraclor during the
pericd from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;

8.2.3 give the Contractor @ written notice specifying the Event of
Default and set off against any other obligations the State may
owe to the Contraclor any damages the State suffers by rezson of
any Event of Default; and/or

8.2.4 give the Contractor a written notice specifying the Event of
Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedies at Jaw or in equity, or
both.

8.3. No failure by the Statc to enforce any provisions hereof after
any Event of Default shall be deemed a waiver of its rights with
regard to that Event of Default, or any subsequent Event of
Default. No express failure to enforce any Event of Default shall
be deemed & waiver of the right of the State to enforce each and
ell of the provisions hereof upon any further or other Event of
Default on the part of the Contractor.

9. TERMINATION,

9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any reason, in whole or
in part, by thirty (30) days written notice to the Contractor that
the Stale is exercising its option to terminate the Agreement.
9.2 In the event of an early termination of this Agreement for
eny reason other than the completion of the Services, the
Contractor shall, at the State’s discretion, deliver to the
Contrecting Officer, not later than fifteen (15) days after the date
of termination, a report (“Termination Report™) describing in
detail all Services performed, and the contract price camed, to
and including the dete of termination. The form, subject matter,
content, and number of copies of the Termination Report shall
be identical to those of any Final Report described in the attached
EXHIBIT B. In addition, st the State’s discretion, the Contractor
shall, within 15 days of notice of early termination, develop and

submit to the State a Transition Plan for services under the
Agrecment,

[0. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

10.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by rerson of, this
Agreement, including, but not limited to, all studics, reports,
files, formulac, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, enslyses, graphic
representations, computer programs, computer priniouts, notes,
letters, memorands, papers, and documents, all whether
finished or unfinished.

10.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, ghell be the property of the State, and
shall be returned to the State upon demand or upon termination
of this Agrecment for any reason.

10.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

11. CONTRACTOR'S RELATION TO THE STATE. In the
performance of this Agreement the Contractor is in all respects
an independent contractor, end is ncither an agent nor an
employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers® compensation or
other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
12.1 The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior writien notice, which
shall be provided to the State at least fifteen (15) days prior to
the assignment, and & written consent of the State, For purposes
of this paragraph, a Change of Control shall constitute
sssignment.  “Change of Control” means (a) merger,
consolidation, or & transaction or series of related transactions in
which a third panty, togetber with its affiliates, becomes the
direct or indirect owner of fifty percent (50%) or more of the
voting shares or similar equity interests, or combined voling
power of the Contractor, or (b) the sale of all or substantially all
of the assets of the Contractor.

12.2 None of the Services shall be subcontracted by the
Contractor without prior written notice and consent of the State.
The State is entitled to copies of all subcontracts and assignment
agreements and shall not be bound by any provisions contained
in a subcontract or an assignment agreement to which it is not a

party.

13. INDEMNIFICATION. Unless otherwise exempted by law,
the Contractor shall indemnify and hold barmless the State, its
officers and employees, from and ageinst any and all claims,
liabilities and costs for any personal injury or property damages,
patent or copyright infringement, or other claims asscrted against
the State, its officers or employees, which arise oul of (or which
may be claimed to arise out of) the acts or omission of the
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Contractor, or subcontractors, including but not limited to the
negligence, reckless or intentionsl conduct. The State shall not
be liable for any costs incurred by the Contractor arising under
this paragraph 13. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the sovereign
immunity of the State, which immunity is hereby reserved to the
State. This covenant in paragraph |3 shall survive the
termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
continuously maintain in force, and shall require any
subcontractor or assignee to obtain and maintain in force, the
following insurance:

14.1,1 commercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less than $1,000,000 per occurrence and $2,000,000 apggregate
of excess; and

14.1.2 special cause of loss coversge form covering all property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property.

(4.2 The policies described in subparagraph 14.1 herein shail be
on policy forms and endorsements approved for use in the State
of New Hampshire by the N.H. Department of Insurance, and
issued by insurers licensed in the State of New Hampshire,

4.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s) of
insurance for all insurance required under this Agreement.
Contractor shall aiso furnish to the Contracting Officer identified
in block 1.9, or his or her successor, certificate(s) of insurance
for all renewal(s) of insurance required under this Agreement no
later than ten (10) days prior to the expiration datc of each
insurance policy. The certificate(s) of insurance and any
renewals thereof shall be attached and are incorporated herein by
reference. - :

15. WORKERS' COMPENSATION.
15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or exempt
from, the requirements of NH. RSA chapter 281-A (“Workers'
Compensation").
15.2 To the extent the Contractor is subject to the requirements
of NLH. RSA chapter 281-A, Contractor shall maintain, and
require any subcontractor or assignee to secure and maintain,
psyment of Workers’ Compensation in connection with
activities which the person proposes to undertake pursuant to this
Agreement. The Contractor shall furnish the Contracting Officer
identified in block 1.9, or his or her successor, proof of Workers’
Compensation in the menner described in N.H. RSA chapter
" 281-A and sny applicable rencwal(s) thereof, which shal! be
attached and are incorporated herein by reference. The State
shall not be responsible for payment of any Workers’
Compensation premiums or for any other claim or benefit for
Contractor, or any subcontractor or employee of Contractor,
which might arise under applicable State of New Hampshire
Workers® Compensation laws in connection with the
performance of the Services under this Agreement.

16. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the time
of mailing by certified mail, postage prepaid, in 8 United States
Post Office addressed to the parties at the addresses given in
blocks 1.2 and 1.4, herein.

17. AMENDMENT. This Agreement may be amended, waived
or discharged only by an instrument in writing signed by the
partics bereto and only efier approval of such smendment,
waiver or discharge by the Governor and Executive Council of
the State of New Hampshire unless no such approval is required
under the circumstances pursuant to State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agrezment shall
be govemed, interpreted and construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective successors
and assigns. The wording used in this Agreement is the wording
chosen by the parties to express their mutua) intent, and no rule
of construction shall be applied against or in favor of eny party.
Any actions arising out of this Agreement shall be brought and
maintained in New Hampshire Superior Court which shall have
exclusive jurisdiction thereof.

19. CONFLICTING TERMS. In the event of a conflict
between the terms of this P-37 form (as modified in EXHIBIT
A) and/or attachments and amendment thereof, the terms of the
P-37 (as modified in EXHIBIT A) shall control.

20. THIRD PARTIES. The partics hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain, modify, amplify or aid in the
interpretation, construction or meaning of the provisions of this
Agreement.

22. SPECIAL PROVISIONS. Additional or medifying
provisions set forth in the attached EXHIBIT A are incorporated
herein by reference.

23. SEVERABILITY. In the event any of the provisions of this
Agrecment are held by a court of competent jurisdiction to be
contrary to any state or federal law, the remaining provisions of
this Agreement will remain in full force and effect.

24. ENTIRE AGREEMENT. This Agreement, which may be
executed in a number of counterparts, each of which shall be
deemed an original, constitutes the entire agreement and
understanding between the parties, and supersedes &l} prior
agreements and understandings with respect to the subject matter
hereof,
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Exhibit A
SPECIAL PROVISIONS

Exhibits D-G

1. A certificate of Good Standing issued by the Secrefary of State is not required for individuals
contracting in their own name (as individuals, not as business organizations).

2. A contractor who is contracting in his or her individual copocity does not need a Certificate
of Vote/Authority, but the contractor must represent in the controct Exhibit A of the Form
P-37, that he or she is a sole proprietor of the business.

a. |, Brenda G. Monahan om ¢ sole proprietorship. As such, | am not a corporation,
partnership or limited liability company etc.

3. Brendo G. Monahan, presents thol she cumently has no employees, and as such, is effectively
exempt from RSA 281-A. If she should hire any employees. however she would be required to
comply with Paragraph 15 of the P-37.

Federal Cerlification 2 CFR 200.415

Required certifications include: (a) To assure that expenditures are proper and in accordance with
the tenms and conditions of the Federal oward and approved project budgets. the annuol and final
fiscal reports or vouchers requesting payment under the agreements muit include a certificotion,
signed by an official who is authorized to legally bind the non-Federal entity, which reads as follows:

By signing this repon, | certify to the best of my knowledge and belief that the report is true,
complete, and accurote. and the expenditures, disbursements and cash receipts are for the
purposes and objectives set forth in the terms and conditions of the Federal award. | am aware that
any false, fictitious, or fraudulent information, or the omission of any material fact. may subject me
to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise. {U.S.
Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).

Coniracl belween Brenda G. Monohan and the New Hompshire Depariment of Education

Poge 1 of 3 ,
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Exhibit B
SCOPE OF SERVICES

Brenda G. Monahan will provide the following services to the New Hompshire Department of
Education:

New Hampshire Special Education Complalnt Investigator

Responsible for conducting special education complaint investigations across the Siate:
investigating alleged violations of special education law, which include on-site visits and issuing
written reports with recommendations to the Commissioner of Education.

Duties will entail: i

>

»

Review of documents pertaining to a compilaint.

Preparation, as required. such as organizing information, scheduling on-site visits/interview
with parents and school districts.

Fact finding and evidence gathering pertaining to complaint information and allegotions.

Generate wiitten reports that include findings of fact and recommendations based on
the evidence and facts gathered as they relate to the dllegations in the complaint.

Provide the Dispute Resolution Coordinator of special education compiaints, reports that
detail the allegotions, findings of fact and recommendations to the Commissioner of
Education.

Prepare Monthly Reports to be submitted in conjunction with each monthly invoice. Each

report will itemize the preparation, actions, meeting time, travel time and other activities
related to a complaint investigation assigned.

Coniroct betwean Brenda G. Moncghan and the New Hompshire Dapartment of Education

Poge 2013
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Exhibit C

Budget
Budget
| Description FY'22 FY'23
Professional Services
$125.00 per hour, per diem ' $20,000.00 $20.000.00
rate, 1o include trovel fime

Limitations on Pice: This contract will not exceed $40,000.00

Source of funding:

Funds to support this request are anticipated to be avallable in the account titled IDEA-Special Ed-
Elem/Sec. for FY'22 and FY'23, upon the availabilty and continued-appropriatfion of funds In future
operating budget. with the abllity to adjust encumbrances between Fiscal Years through the
Budget Office without further Govemor and Council approval, if needed and justified.

Account: 06-56-56-562010-25040000-102-500731 FY'22 EY'23
Contracts for Program Services $20,000.00 $20.000.00

Method of Pgyment:

Payment will be made upon the submittal of an invoice that i received by the 10%of the following
month which is supported by a summary of deliverables that have taken place in accordance with
the terms of the confract. A finalinvoice i dyue within 30 days of the end of this contract.

Invoices to be submitted to:

Natasha Lupiani, Project Director
NH Department of Education
Govemance Unit

101 Pleasant Street

Concord, New Hampshire 03301

Controc! between Brenda G. Monahan aond the New Hamgshire Deportment of Education

Contractor's Initicls Qﬂm
Date _4-7-27
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EXHIBITD
Contractor Obligalions

Contracts in excess of the simplified acquisition threshold {curently set ot $250,000) must address
adminlsirative, contractual, or legal ramedles in instances where the confractors violate or breach
confract terms, and provide for such sanctions and penalties as appropriate. Reference:

2 C.F.R.§ 200.326 and 2 C.F.R. 200, Appendix Il required confract clauses.

The contractor acknowledges that 31 U.S.C. Chap. 38 [Administrative Remedies for False Claims
and Statements) applies to the contractor’s actions pertaining to this contract.

The Contractor, cerifies and affirms the truthfulness and cccurocy ol each statement of its
certification and disclosure. if any. In addition, the Contractor understands and agrees that the
provisions of 31 U.S.C. § 3801 et seq.. apply to this cedification and disclosure, if any.

Breach
A breach of the contract clauses above may be grounds for termination of the contract, and for
debament os a contractor and subcontractor as provided in 29 CF.R. § 5.12.

Fraud and False Statements

The Contractor understands that, if the project which is the subject of this Contract is financed in
whole or in part by federal funds. that if the undersigned, the company that the Contractor
represents, or any employee or agent thereof, knowingly maokes any false statement,
representation, report or claim ¢s to the character, quality, quantity, or cost of material used or 10
be used, or quantity or qudlity work performed or to be performed. or makes any lalse statement
or representation of a material fact in any statement, certificate, or report, the Contractor and
any company that the Contractor represenis moy be subject to prosecution under the provision
of 18 USC §1001 and §1020.

Environmental Protection .

{This clause Is applicable if this Contract exceeds $150.000. I opplies to Federal-aid contracts
enly.) . '

The Contractor is required o compty with all applicable standords, orders or requirements issued
under Section 306 of the Clean Alr Act (42 US.C. 1857 (h}, Section 508 of the Clean Water Act (33
U.S.C. 1368}, Executive Order 11738, and Environmenial Protection Agency (EPA) regulations {40
CFR Part 15} which prohibit the use under non-exempt Federal contracts, grants or loans of
facilities included on the EPA List of Violating Facilities. Violations shall be reported to the FHWA
and to the US. EPA Assistant Administrator for Enforcement.

Procurement of Recovered Materlals

In accordance with Section 6002 of the Solid Waste Disposal Act (42 U.S.C. § 4942), State agencies
and agencies of a political subdivision of a stete that are using appropriated Federal funds for
procurement must procure items designated in guidelines of the Environmenta! Protection
"Agency [EPA) at 40 CFR 247 that coniain the highest percentage of recovered materick
practicable, consistent with maintaining o satisfactory level of competition. where the purchase
price of the item exceeds $10.000 or the value of the quantity acquired in the preceding fiscal
year exceeded $10,000; must procure solid waste management services in a monner that
maxirmnizes energy and resource recovery, and must have established an affimative procurement
program for procurement of recovered malerials identified in the EPA guidelines.

Controctor initials
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Exhibit B
Federal Deborment and Suspension

. Bysignature on this Contract, the Contractor certifies its compliance. and the compliance
of its Sub-Contractors, present or future, by stating that any person associated therawith in
the capacity of owner, pariner, director, officer, principal investor, project directer,
manager, auditor, or any position of authority involving federal funds:

1. Is not cumently under suspension, debarment. voluntary exclusion, or determination of
ineligibility by any Federal Agency:

2. Does not have a proposed debarment pending;

3. Has not been suspended, debarred, volunrdrﬂy excluded or determined ineligible by
any Federal Agency within the past three (3} yeaors; and

4. Hos not been indicted, convicted, or had a civil judgment rendered against the firm
by a court of competent jurisdiction in any matter involving fraud or official misconduct
within the past three (3) years.

. ' Where the Contractor or its Sub-Contractor is unable to cedify to the stalement in Section
a.l. above, the Contractor or its Sub-Contractor shall be declared ineligible to enter into
Controct or participate in the project.

. Where the Contracior or Sub-Conftractor is unable 1o cerify to any of the statements as
listed in Seclions 0.2, 0.3., or a.4., above, the Contractor or its Sub-Coniractor shafl submit
a written explanation to the DOE. The cerification or explanation shall be considered in
connection with the DOE's determination whether to enter into Contract.

. The Contractor shall provide immediate written notice to the DOE if, at any time,
the Contractor or its Sub-Contractor, leam that its Debarment and Suspension
certification has become efroneous by reason of changed circumstances.

Coniroctor initihs .& Vi/4
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Exhlbit F

Anti-Lobbying

The Contractor agrees to comply with the provisions of Section 319 of Public Law 101-121,
Government wide Guidance for New Restrictions on Lobbying. ond 31 U.S.C. 1352, and further
agrees fo have the Contractor's representative, execute the following Certification:

The Centractor certifies, by signing and submitling this contract. to the best of his/her knowledge
and belief, that:

q. No federo! appropriated funds have been paid or shall ba pald, by or on behdlf of the
undersigned, to any person for influencing or attempting to influence any officer or
employee of any State or Federal Agency, a Member of Congress, an officer or employee
of Congress, or an employee of a member of Congress in connection with the awarding
ot any Federal contract, the making of any federal grant, the making of any federal loan,
the entenng into any cooperative agreement, and the extension, continugtion, renewal
amendmeni, or modification of any Federal contract grant. loan, or cooperative
agreement,

b. If any funds other than federally appropriated funds have been paid or shall be paid to
any person for influencing or attempting to Influence an officer or employee of any
Federal Agency, a Member of Congress. and officer or employee of Congress, or an
employee of o Member of Congress in connection with this Federal controct, grant, loan.
or cooperative agreement; the undersigned shall complete and submit the “Disclosure of
Lobbying Activities" form in accordance with its instructions

(nitp//www whitehouse gov/omb/gronts/sfillin.odt).

c. This certification is @ material representation of fact upon which reliance was placed when
this fransaction was made or entered inlo. Submission of this certification is @ prerequisite
for making and entering into this fransaction imposed by Section 1352, Title 31 and U.S.
Code. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

d. The Contractor also agrees. by signing this contract that it shall require thot the longuage
of this cerfification be included in subcontracts with all Sub-Contraoctor(s) and lower-tier
Sub-Contractors which exceed $100,000 and that all such Sub-Contractors and lower-tier
Sub—Contrcctors shall cerlity and disclose accordingly.

e. The DOE shall keep the firm's cerification on file as part of Iits original contract. The
Contractor shall keep individual certifications from all Sub-Confractors and lower-tier Sub-
Contractors on file. Cerification shall be retalned for three (3) years following completion
and acceptance of any given project.

Contractor inifiofs
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Exhibl G
Rights to'tnventions Made Under a Contract, Copy Rights and Confidentiality

Rights 1o Inventions Made Under a Contract or Agreement

Contracts or agreements for the performance of experimental, developmenial, or research work
shall provide for the rights of the Federal Government and the reciplent in any resulting invention
in accordance with 37 CFR part 401, “Rights to Inventions Made by Nonprofit Organizations and
Small Business Firms Under Govemment Grants, Contracts and Cooperative Agreements,” and
any Implementing regulations issued by the DOE

Any discovery or invention that arises during the course of the contract shall be reported to the
DOE, The Contractor Is required to disclose inventions prompily to the contracting officer {within 2
months} after ihe inventor discloses it in writing to contractor personnel responsible for patent
maliters. The awarding agency shall determine how rights in the Invention/discovery shall be
dllocated consistent with “Government Patent Policy” and Title 37 C.F.R. § 401,

Confidentiafity

All written and oral information and materials disclosed or ptov:ded by the DOE under this
agreement constilutes Confidential Information, regardless of whether such information was
provided before or after the date on this agreement or how it was provided.

The Contractor and representatives thereof, acknowledge that by making use of, acquiring or
adding to information about maltters and data related to this agreement, which are confidential
to the DOE and lts partners, must remain the exclusive properly of the DOE.

Confidential information means all data and information related to the business and operation of
the DOE, Including but nol imited to all school and student data contained in NH Title XV,
Education, Chapters 1846-200.

Confidential information includes but is not imited to, student and school distict data, revenue
and cost informatlon, the source code for computer sottware and hardware products owned in
-part or in whole by the DOE, financial Information, pariner Information{including the identity of
DOE parners}), Contractor and supplier information, {inctuding the identity of DOE Contractors
and suppliers}, and any infermation that has been marked “confidential" or "proprietary”, or with
the like designation. During the term of this contract the Contractor agrees to abide by such rules
as may be adopted from time to fime by the DOE to maintain the security of all confidential
Information. The Conlractor further agrees that it will always regard and preserve as confidential
information/data recelved during the performance of this contract. The Contractor will not use,
copy, make notes, or use excerpts of any confidential information; nor will it give, disclose, provide
access to, or otherwise make available any confidential mformcllon to any person not employed
or contracted by the DOE or subcontracted with the Contractor,

Ownership of Intellectual Property

The DOE shall retain ownership of all source dala and other infellectual property of the DOE
provided to the Contractor in order to complete the services of this agreement, As well the DOE
wil retain copyright ownership for any and all materials. patents and intellectual property
produced, including, bul not limited to, brochures, resource direciories. protocols. guidelines,
posters, of reports. The Contractor shall not reproduce any materials for purposes other than use

for the terms under the contract without prior wittten approval from the DOE.

Controctor Initiats_8.4
Dale_g= £- 2/



DATE RNOOYYY)
3.::633 CERTIFICATE OF LIABILITY INSURANCE e
THIS CERTIFIGATE 18 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE NOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORRZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIRICATE HOLDER.

[~ THEGHYART: 1 tha certificats holder s sn ABDIIONAL INSURED, (ha pollcy(las) must have ABDITIONAL (NBURED provisions or be sndorssd.
If GUBROGATION I8 WAIVED, subject to the terms and conditions of the policy, certain policies may require an endomemant, A statsment on

this certificste does not confer rights lo the cartificats haldet in Beu of such sndorsement/s).
PRODUCEN m:r
35% Il;:;on Averus 9 contacighhiscox. com
New Yok, NY 10022 NS URER{S) AFPORTING COVERAGE L. ]
: mgman a:  Hiscox insurence Compeny Inc 10200
wRid DISUATA D :
prand s O Monghe Py
AEPURER O :
INSURENA K ¢
LK
COVERAGES CERTIFICATE NUMBER: EVISION NUMBER:

TMS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WAHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES OESCRIBED HEREN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

recormamecs S o e ek =
X | COMMERCIAL QENERAL LIABRLITY . EAGH OCCYRRENCE 3 1,000,000
"] cnmizasos [X] ocun . [P e a8 100.000
- . MED EXF [Any pne perscny 8 5,000
A Y 0740172020 | 0720172021 { PERSOHAL 8 8OV Ny |3 1,000,000
AENL AGGREOATE LIMIT APRUES PIR: GENERAL AGGREQATE s_2,000,000
X |roucri 198 [ e PROOUCTS - couprow asa |3 S/T Qen. Agg.
(A0 L '
AUTOMORLE LIABILITY s
[ | aev auto BODLY IRMRY (Per porscn} | §
%"mv SLHIORLD BODLY INAJRY (Per accdert)| 3
— X - [ PROBTRYY SAALE
] suTot ooy AUTOS oMLY | (Por acrdent) s
s
| |wemsnuAUAS | | oocum | €ACH OCCURRENCE 3
LXCT LAS CLANMS-AADE AQGAEGATE 3
i ]
WORKER § COMPEIRATION ™"
AND ENPLOYERY LIARDITY : —LEIL"!EE R
Wmm niA L.\ EACH ACCIOENT 1
(Maacabory In ) &L DISEASE - EA ENPLOVEE] 3
S ToAPTION OF DPERATIONS betew £.L DISEASE . POLICY LINIT | 8
DESCIRPTICN OF OPERATICONS /LOCATIONS ! VEHICLES (ACORD 41, Adéi0vnal Rurmeita Schedris, may be sBached Lf maca apece s rguized)
Ginle Mew Harmgihire Deparimant of Education is | ingtred
[+] R CANCELLATION
Smis New Hampshize, Oupartmeni of Esucstion
101 Pisgaant &2 SHOULD ANY OF THE ADOVR DESCRISSD POLICIES BE CANCELLED BEFORE
Concard, MM 0301

THE EXPIRATION DAYE TMEREOF, NOTICE WiaL 0F DILVERED (N
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORZED AEPRTEENTATVE

| . .
. © 1588-2015 ACORD CORPORATION. All tights reserved.
ACORD 18 (2018/03) The ACORD nsme and logo sre registered marks of ACORD




PROFILE

Experienced teaching professional with over 27 years of diverse teaching and business experience.

Strong background In conducting evalustions and developing instructiona! strategies for students with -
leaming disabillties as well as social/emotional behavioral challenges. Excallent organizational skills, detail
oriented, strong anatytical skills. Able to bring diverse groups of people together utilizing strong interpersonal
skills. Possesses abilly to establish good rspport with students & parents, and elictt their cooperation In
academic and social endeavors.

EDUCATION and AFFILIATIONS

» Universily of Southem Maine at Gorham: M.S. Spacial Education - Major: Educalional Leadership
» University of Maine at Farmington. B.8. Elementary Educstion - Major: Elementary Education

> Completed 30+ credits in additional course work from various branches of the University of Maine and
the University of Central Arkansas -

Member of MADSEC (Maine Administrators of Services for Chikiren with Disabilities) 2001-2008
Member of NCES (North Country Speciat Education Administrators) 2008-2017

Certified Trainer for Positive Behavioral Supports through Spurwink Institute of Maine
Completed State of Maine approved course Mentoring and Coaching for Maine Teachers
Member of CEC (Council for Exceptional Children) (Current Affiliation)

Board Member of Human Horse Balance Healing Foundation (since 2018)
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CERTIFICATIONS - Current in the State of New Hampshire:
0008 - Special Education Administrator
0003 - Principal
1811 - General Education Teacher K-8
1800 - Special Education Teacher

EXPERIENCE

Compiaint Investigator - NHDOE ' 2017-Present

Responsible to investigate allegations regarding non-compliance in implementation of individual Educalion
Plans, filed by parents of studants with special needs. Writing reports to summarize findings.

Special Sorvices Coordinator - Kennett High School, SAU #9, Conway, NH 2008-2017:
Responsibilities include supervision snd evaiuation of 8 spacial education teachers/cese managers and 15
support siaff, coordinating special educalion services for sludents within the general education environmesnts
and those who-are part of behavior and iife skills programs. Ongoing membership/ participation on the
administrative tesm at KHS end taken on duties associated with thal role as well.

LEA for LEP meetings.

Participate in weekly Child Study Team, and Intensive Team meetings.

Liaison between principals and directors of special education in SAU 8 and SAU 13,

Monitor practices fo ensure bulkiing wide compliance with Special Education Law.

Develop budgets for special education services at the high school.

Case management of up to 10 Out of District students with an IEP, and entering date in NHESIS,

Work clossly with various outside agencies to develop appropriate programming for students.

Consult with and train both new teachers and veteran ataff In special education policies and
procedures ensuring consistent application and dellvery of program infermation.

« Extensive coniact with parents for specific high needs students.

« Co-Developer and Instructor for Bridges Foundation Teen Camp (summers 2016 & 2017)

> & ¥ 9 9 8 v

Consulting Teacher - Special Education Dept., MSAD®72, Fryeburg, ME 2001-2008
Liaison belween Diractor of Specia! education and teaching steff, providing suggestions and metenal
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resources for instructionsl practices, ireining steff to administer formal assessments; acting as parent

connection and support person. Act 8s adminisirative designee for IEP meetings, reviewing IEP paperwork

from all case managers in the district prior to mailing to parents.

¢ Consult and train both new teachers and veteran slaff in special education policies and procedures
ensuring consistent application and delivery of program information.

« Participate In weekly team mestings to discuss programming needs for students with disabilities, to
reviow results of evaluations with the team in preparation for IEP meetings with special services staff at
three elementary schools and the middle school, and completing academic evafuations for students
referred to specigl education.

» Instrumental in'helping to implement new district-wide online computer systam (Case-e) to document IEP
Information. Worked closely with staff at each school to train them In using this program IEP/Case
Management System which compiles special education data needed for state reports and Medicaid
reimbursements for schoot districts, as well as being an easily accessible system for writing individua!
educational plans.

s  Certified Trainer providing training for staff members in Positive Behavioral Supparts, including the use of
Therapeutic Holds.

» Organize and participate in yearly Kindergarten Screening at the three elementary schools, Wite folow
up repoils of results for each schoaol.
e Coordinate Extended Year Program Services for students K-12.

Resource Teacher -~ 7™ Grade — A. Crosby Kennett Jr. HS, SAU #9, Conway, NH 2000-2001

Taught ianguege arts and math ta 17 students. and acted as case manager for 14 students. Consultant o the

reguiar education teachars to ensure that needed accommodations for special education students were put in

place.

« Extensive cantact with parents. Class contained students with & range of disabilities from other health
impairment, mental retardation, emotional disabilities, specific leaming disabilities, and sutism.

* Partnered with specialists such as SpeectvLanguage teachers, Counselors, and Occupational Therapists
who provided services for students on my caseload.

+ Supervised up to four educational technicians who worked with students in the regular ciass environment.

Resocurce Teacher — Piscataquis Community Middle School, SAD #4, Guilford, ME 1995-2000
Responsible for implementing individual education plans for 7 & 8™ grade students who required special
education services. Completed special education evaluations, both academic and cognitive, for the students
on my caseload. Served as teacher of language arts and math for resource students. Consulted with regular
education teachers regarding accommodations for students with disapilities to promote access and success
in the general curriculum.

Language Arts Teacher — Piscataquis Community Middle School, SAD #4, Guilford, ME 1967-1968
Selected by the Principal to teach half time regular education 7 grade language ens and haif time as cass
manager for 7 & 8™ grade special education students for one year. Enroilment changed dramaticatly and |
was asked to return to fufl ime specia) education teacher the next year.

Educational Technliclan IH - Harmony Elementary School, Harmany, ME 1994-1865
Provided private suppont for a 3™ grader with leaming and emotional disabilities. Planned gnd implemanted
instruction in reading, writing and math at student's skdl level, and provided positive behaviaral supports
throughout his day.

Resource Teacher - Doer Isie High School and Elementary Schood, Deer Isle, ME 1884-1685 .
Served as half-ime high' schoo) rescurce teacher, and half-ime K-2 resource teacher. Prepared and
implerented instruction in language arts and math for 8™ and 9* graders who required specialized
instruction at their level as pan of their IEP. Provided instruction in early iiteracy and math skills far students
in grades K-2 with individual education plans. Met weekly with regular elementary education teachers to
discuss students’ needs and programs. Collaborated with special education team at the high school 10
develop departmental programe and to consull on the students on my caseload.

Prlﬁdpal and Toacher K-4 - Wiison's Mills Elementery School, Lincoln Plantation, ME. 1975-1976
This was a two-room schoo! in Westem Maine with total enroliment of 15 students. Supervision of teacher of
combined 5-8 grade classroom and provided instruction for students in grades 1-4. Completed paperwork



