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STATE OF NEW HAMPSHIRE
OFFICE OF STRATEGIC INITIAE ;
107 Pleasant Street, Johnson Hall!'}{lﬂ‘:ﬁfl 21 Anl0:11 RCVD
Concord, NH 03301-3834 DIVISION OF PL
- . ANNING
CHRISTOPHER T. SUNUNU l'elephc-)ne. (603) 211-2153 DivISION OF ENERGY
GOVERNOR Fax: (603) 271-2615 www.nh.gov/osi
May 3, 2021

His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

Authorize the Office of Strategic Initiatives (OSI) to amend the SOLE SOURCE Contract Agreement (Contract
#1077843) with Community Action Program Belknap-Merrimack Counties, Inc. (VC #177203), Concord, NH, by
increasing the contract amount by $115,000.00 from $89,553.00 to $204,553.00 to supplement the Agency’s
Weatherization Assistance Program { WAP) effective upon approval of Governor and Executive Council, through
December 31, 2021. The original contract was approved by Governor and Council on 12/1 6/2020, item #28.
100% Federal Funds. (LIHEAP-US DHHS)

Funding is available in the following account:

Office of Strategic Initiatives, Fuel Assistance FY2021

01-02-02-024010-77050000-074-500587

Grants for Pub Assist & Relief $115,000.00
EXPLANATION

This contract is SOLE SOURCE because of the US Department of Energy’s (US DOE} grant guidance

(10 CFR 440.15) giving Community Action Agencies preferred status for the Weatherization Assistance Program
due to their non-profit status, their rote providing a range of services to clients eligibie for WAP, and their
historical performance delivering the weatherization program.

OS] is responsible for administering New Hampshire’s statewide Weatherization Assistance Program (WAP).
The objective of the program is to reduce energy consumption and the impact of energy costs in low-income
households. Priority is given to the elderly, disabled, households with children, and households with high-energy
usage. The funding in this contract will supplement WAP work.

The Low Income Home Energy Assistance Program (LIHEAP-US DHHS) funding will allow the Community
Action Agency (CAA) to effectively and efficiently increase the number of homes receiving heating system
improvements and/or full weatherization services in the program year. OS] estimates that approximately
seventeen (17) additional homes will be assisted in the CAA’s service area as a result of the additional funding.

In the event Federal Funds are no longer available, General Funds will not be requested to support this contract.

Respectfully submitted,
“~

Jared Chicoine
Director

G&C 05119721
TDD Access: Relay NH 1-800-735-2964



OFFICE OF STRATEGIC INITIATIVES

SUBJECT: BUILDING WEATHERIZATION PROGRAM PY21 CONTRACT WITH
COMMUNITY ACTION PROGRAM BELKNAP-MERRIMACK COUNTIES, INC.

AMENDMENT

This Amendment dated April 14, 2021, is.between the State of New Hampshire, Office of Strategic
Initiatives, 107 Pleasant Street, Concord, Merrimack County, NH 03301 (hereinafter referred to as “OSI”)
and Community Action Program Belknap-Merrimack Counties, Inc., 2 Industrial Drive, PO Box 1016,
Concord, Merrimack County, NH 03302 (hereinafter referred to as the “Contractor™).

Pursuant to an Agreement (hereinafter referred to as the “Agreement”), Contract Number 1077843, as
approved by Governor and Council on December 16, 2020 (Item #28), the Contractor has agreed to
provide certain Services, per the terms and conditions specified in the Agreement in consideration of
payment.by OSI of certain sums as specified therein.

WHEREAS, pursuant to the provisions of Section 17 of the Agreement, the Agreement may be modified
or amended only by a written instrument executed by the parties thereto and only after approval of such
modification or amendment by the Governor and Council; and

WHEREAS, The State and the Contractor have agreed to amend the Agreement in certain respects,

NOW THEREFORE, in consideration of the foregoing and of the covenants and conditions in the
Agreement as set forth herein, the parties agree to the following:

1. .Amendment and Modification, of Agreement, The Agreement is amended and modified as
follows: 7

A) Pri¢g Bimitation: Amend Subparagraph 1.8 of the Agreement by striking the
current sum of $89,553.00 and inserting in place thereof the total sum of
$204,553.00 wherever it occurs.

B) Exlnblt Gz - Paynient: Terms: Amend Exhibit C, first paragraph by striking the
current sum of $89,553.00 and inserting in place thereof the total sum of
$204,553.00.

Amend Exhibit C, first paragraph by striking the current sum of $4,478.00 and
inserting $10,228.00 for administrative costs.

Amend Exhibit C, first paragraph by striking the current sum of $85,075.00 and
inserting $194,325.00 for program costs.

2. Continuanée of Agrecment. Except as specifically amended and modified by the Terms and
Conditions of this Amendment, obligations of the parties hereunder shall remain in full force
and effect in accordance with the terms and conditions set forth in the Agreement as it existed
immediately prior to this Amendment.

BMCAP BWP21 Amcndment Contractor Initials: == :‘,
Grant: G-2101NHLIEA . Date: L! 15T
" CFDA: 93.508 )




CONTRACT AMENDMENT OFFICE OF STRATEGIC INITIATIVES

IN WITNESS WHEREOF, the parties have hereunto set their hands as of the day and year first above

written.

STATE OF NEW HAMPSHIRE

Office of Trategic L@

iiatives
\ L]

Jaren{}?hicoine, Director

State of  New Hampshire
County of _Merrimack

On this 15" day of _April, 2021, before me, _Kathy L. Howard , the undersigned officer, personally
appeared _ Jeanne Agri , who acknowledged herself to be the Chief Executive Officer of Community
Actich Proggram Belknap-Merrimack Counties, Inc., a corporation, and that she being authorized so to
do, executed the foregoing instrument for the purposes contained therein

y

LR

IN WITNESS WHEREOF, I hereunto set my hand and official seal.

otary Public/Justice of the Peace N
fag) e WATHY L HOWARD Notary Publio,
My Commission expires: My Commiszion Expires Oobi 17, 2023

Approved as to form, execution and substance:

OFFICE QOF THE ATTORNEY GENERAL

Assistant Attorney General

Date: 5/3/2”2)

] hereby certify that the foregoing contract was approved by the Governor and Council of the State of
New Hampshire at their meeting on _ , 2021, :

OFFICE OF THE SECRETARY OF STATE

By:

Title:

BMCAP BWP21 Amendment ~Con't:‘ﬁi:'(' r_lng{lls:
Grant: G-2101NHLIEA Date: L{- Y 5. - %‘\

CFDA: 93.568 Page 2 of 2




State of New Haimpshire
Department of State

‘CERTIFICATE

1, William M, Gardner, Sccretary of State of the State of New Hampshire, do hereby certify that COMMUNITY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is 2 New Hampshirc Nonprofit Corporation registered
to transact business in New Hampshire on May 28, 1965. 1 further certify that all fees and documents required by the Secretary of

State's office have been received and is in good standing as far as this office is concerned.

Business [D: 63021
Certificate Number: 0005338239

IN TESTIMONY WHEREOQF,

[ hereto set my hand and cause to be affixed
the Scal of the State of New Hampshire, .
this 2nd day of April A.D. 2021.

William M. Gardner
Sccrctary of State

e T ey



Phone (603) 225-3295 2 Industrial Park Drive

(800) 856-5525 P.O.Box 1016
Fax {603) 228-1898 e TR A ' Concord, NH
Web www.bm-cap.org A A Lo DE NS | ~ 03302-1016

CERTIFICATE OF AUTHORITY

|, Detinis Maring, President, Board'of Diractors, hereby certify that:

1.1am a duly elected officer of. Commumtv ActloniProqram Belknap-Memmack Countles lnc

e

2. The following is a true copy of a vote taken at a meeting of the Board of Directors, duly called
and held on January 14, 2021, at which a quorum of the Directors were present and voting.

VOTED: That Jeanne Agri, Chief Executive Officer/Executive Director, Michael Tabory,
Chlef Operations Officer/Deputy Director, Rossana Goding, Chief Fiscal Officer, Steven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Directors are duly authorized

. on behalf of Confimiunity-Action' Program Bélknap-Mértimack Counties;In¢: to enter into contracts
or agreements with the State of New Hampshire and any of its agencies or departments and
further is authorized to execute any and all documents, agreements and other instruments, and
any amendments, revisions, or modifications thereto, which may in his/her judgment be desirable
or necessary to effect the purpose of this vote. :

3. | hereby certify that said vote has not been amended or repealed and remains in full force and
effect as of the date of the contract/contract amendment to which this certificate is attached.
Such authority to be in force and effect until, December31, 2021. | further certify that it is
understood that the State of New Hampshire will rely on this certificate as evidence that the
person{s) listed above currently occupy the position(s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any
listed individual to bind the corporation in contracts w1th the State of New Hampshlre all such
limitations are expressly stated herein.

Dated: __4/15/2021

Signature of Elected Officer
Name: Dennis Martino
Title: President, Board of Directors

Rev. 11/12/2020
Kdh:COM — dennis martino
ALTON CONCORD EPSOM LACON!.A ‘ NEWBURY SUNCOOK
Sanior Conter u.... ..875-7107 Awa Conler ... r iuynirn $24-5512 Nuwloury Comemons 220 Canber o ABS-TR
Froapect Yiew nw.m._._.us-sm Heod Star ... 224-4492 28- HOUNG it i TEI03AD  Sacdcr Conlaf...... i S iiiens-4284
Early Head $tarl s 2244492
Hetloge BEMLMONT2 s o haeh 5245453 vBage ot P‘:m.R S-EE Sanicr Canter,,. T.___ON $27.82%1
Terr —247-000) Concond Arva lroral—....225-989 - HOUING e issrssenscmeses 483 1842 ‘;—'— ER
orvrshoe L PN .. "
BRADFORD /it waasase e N MEREDITH - PITTSFIELD ARN
Sorkor Contarvemero e PIRIOL Workplocd Succau. i 22-2108 Area Conteris e 279400 Spoior Conter..i., L A35-8402 Heod STt e .::::'-

Head 3907 e - 43544 18 North Bdge Houslng..e - 456-3378
Eardy Head Skorto et 20 4354411




CERTIFICATE OF LIABILITY INSURANCE J‘

DATE (MM/DDAYYYY)

§
oamip024 l

THIS CERTIFICATE 15 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLBER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

—

IMPORTANT: [f the certificate holder is an ADDITIONAL INSURED, the policy(lcs) rnust have ADDITIONAL INSURED p-rovisions or be endarsad.
If SUBROGATION 1S WAIVED, subject ta the terms and conditions of the policy, certain policies may require an endorsement A statement on |
_this certlficate does not confor rights to the certificate holder in lieu o! auch endorsement(s). . . !

PRODUCER - CONTACY  Andres Nicklin ™ ~ N ]
FIALCross Insurance PHONE oy, (603)660-3218 ° If (303) 545'433"" K
1100 Eim Street : AnnﬂEﬂi ‘ardckingcroasagency.com o ’ \E
‘ ' mwuﬁmspnmmocm&:mcs — _ | wwes .|
Meanchester NH 03101 mmmA , Tokio Marine Holdings, Inc. | T |
INSURED ) B ’ SURCR o . Grania State Heatth Care and Human Serdoes Set- ™ | -~ "= b
Communlty Action Program Belknap-Marrimack Counties Inc. rmﬂmm ¢, Federalins Co - 2028t
-P. O, Box 1016 ' S 1
= H ¥
Concord, . _ o ... NH 03302 . . . N |
"COVERAGES . . CERTIFICATE NUMBER:. '20-21 All; 21-22 D80MC— " REVISION NUMBER: ___ .
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD ]
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. | _ _
lLiimﬁl T TYPEOF INSURANCE. nsplwvpl-..o . poucywukaes _ M ["mm . _ LTS |
: CO_I_!__HERCIA.LGENERALUABIUTY ; i i E ! | eacH occurrENCE . s 1,000,000 |
\ | cLamsmaoe g-occun 1. o | PREMISES (Fa ocoumencey | 3 100,000 i
L e " . ' ! ! | MED EXP {Any ona pecson) $ 5.000 i
Al | | [PHPK2187440 100172029 | 1000112021 || prngonasaoviury | s 1:000.000 '
e = = ! t i -
OENAGOREGATE LIMIT APPLIES PER: ' | L GENERALAGGREGATE |3 3,000,000
policy,|. .| JEer we ! | | Probucts. compropaca |3 3.000.000
oThER} . . ‘ s '
AUTOMOBILE LABILITY ) ‘i'clﬁ?‘m! SHCURUMIT 7Y 5 1,000,000 Y
] awvavte 1 ' ' [ 600wy mniay pocpensem |3~ T T ]
| owneD scHEbuLen 5l - —e —
A [ | S0re oy ' geneo I PHPK2187428 10!010.020. 10/01/2021 | DOORLY INJURY (Par secidenty | & '
i| HIRED 3 NON-OWNED |+ © [PROPERTY OAMAGE - | % = i
.| AuTDS ONLY AUTOS ONLY il. ‘{Por sceidenf] !
— f, ' ‘ e I g
| D] uareLLA Las E'OCCUR } [ﬁ 1 ‘"7 - T E£ACH DCCURRENCE | SO00000 T
A | | Excess uan T} etamsmaoe || PHUB740240 1040172020 | 10/0172021 -
veo | X nirtimics . 100007 [y I———
—IWORKERS COMPENBATION = T I = T 1 :
AND EMPLOYERS" LIABILITY YIN] . ! R —— = 1 DOOODO
: i ] 51,000
B ey Ve NI HCHS20210000385 (3a.) NH 0200172021 | 020172022 [El EACHACCIOENT : [P !
(Mandtory In ) €L pisEasE - EaEmpLovee. | s 1.000.000 )
Eu describe under ! 1,000,000
DESCRIPTION OF OPERATIONS briow_ v o= e e o e | Er omesse - Poucyumm |3 DOVUY -
- ¥ N R Limst $1,000,000 | '
Directors & Officers Llablllty I
C [ 82471754 | 0401712024 | 04/01/2022 |Daductible $£5,000 I
N L

[Job #: Job Type: Strategic Initiativas (OSI)]

‘| DESCRIPTION OF OFERATIONS / LOCATIONS | VERICLES {ACORD 101, Additional Remarks Schedide, may be sttachad K more spece by required) l

Confirmation of Coverage:. '
}
1

"CERTIFICATE-HOLDER: CANCELLATION —

Office of Strategic Initiatives (OSI)

107 Plegsant Street

Johnson Hell, 3rd Floor

NH 03201

e

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE :
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

|

fAUTHORJZED R.EPRESENIATIVE

T

s

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD neme and logo are registored marks of ACORD
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STATE OF NEW HAMPSHIRE 9&)’
OFFICE OF STRATEGIC INITIATIVES
107 Plcasant Street, Johnson Hall
Concord, NH 03301-3834

Telephone: (603) 271-2155 D1vISION OF PLANNING

DIVISION OF ENERGY

CHRISTOPHER T. SUNUNU
GOVERNOR Fax: (603) 271-2615 wwiw.nh.gov/osi
November 30, 2020 APPROVED BY GOVERNOR
& COUNCIL ON:  12/16/2020
His Excellency, Governor Christopher T. Sununu AGENDA ITEM: #28 P
and the Honorable Council PO#1077843
State House

Cancord, New Hampshire 03301
REQUESTED ACTION

Authorize the Office of Strategic Initiatives (OSI) to enter into a SOLE SOURCE contract with Community
Action Program Belknap-Merrimack Counties, Inc. (VC #177203), Concord, NH, in the amount of $89,553.00 to
supplement the Agency's Weatherization Assistance Program (WAP), effective January 1, 2021, through
December 31, 2021, upon approval of Governor and Executive Council. 100% Federal Funds. (LIHEAP-US

DHHS)

Funding is available in the following account, contingent upon the availability and continued appropriation of
funds in the operating budget, as follows: '

Office of Strategic Initiativ el istance ’ FY202]

01-02-02-024010-77050000-074-500587

Grants for Pub Assist & Relief $89,553.00
EXPLANATION

This contract is SOLE SOURCE because of the US Department of Energy’s (US DOE) grant guidance

(10 CFR 440.15) giving Community Action Agencies preferred status for the Weatherization Assistance Program
due to their non-profit status, their role providing a range of services to clients eligible for WAP, and their
historical performance delivering the weatherization program.

OS| is responsible for administering New Hampshire's statewide Weatherization Assistance Program (WAP).
The objective of the program is 1o reduce energy consumption and the impact of energy costs in low-income
households. Priority'is given to the elderly, disabled, households wnh children, and households with hlgh energy
wsage. The funding in this contract will supplement WAP work. ,

The Low Income Home Energy Assistance Program (LIHEAP-US DHHS) funding in this contract will allow the
Community Action Agency (CAA) to effectively and efficiently increase the number of homes receiving heating
system improvements and/or full weatherization services in the program year which begins on January 1, 2021.
0S| estimates that approximately fourteen (14) additional homes will be assisted in the CAA's service arca as a
result of the supplemental funding.

In the event Federal Funds are no longer available, General Funds will not be requested to support this contract.

espcctfu@ubmilled,
-

ared Chicoine
irector

_ G&C.12/1672020
TDD Access: Relay NH 1-800-735-2964



FORM NUMBER P-37 (version 12/11/2019)

Notice: “This aﬁrécmem and'all of its attachments- shaﬁ‘b;:ommc-p;:bli.c upon sﬁbmission to Govemor and
‘Exccutive Council for approval. Any information that is private, confidential or proprietary muit
‘be clearly :dcnuﬁed to the agency and agrccd to in writing prior to signing the contract.

AGREEMENT o
‘The State of New Hampshife and the Contractor hereby mutually agree as follows:
Loa A - i
GENERAL PROVISIONS
1. IDENTIFICATION.
1.1 State Agency Namc 112 State Agency Address
‘Office of Strategic Initiatives 107 Pleasant Street, Johnson Hall

Concord, New Hampshire 03301

1.3 Contractor Namé A 1.4 Conﬁ'ac;or Address: .
| Commuinity Action Program Delknap -Merrimack Counties; Inc.. | PO, Box 1016, Concord, NH 033

1.5 Contractor Phone T L6 Account N;um.b‘e_f’ ) 17 Completion.Date . | 1.8 Price Limitation
_ Number -01-02-02-024010-77050000- December 31, 2021 '$39,553.00
(603)225-3295 1500587 02BWP2I
1.9 Contraﬁlmg Ofﬁcer for Statc Agency — ' 1.10 State. Agency '[‘clephonc Numbcr
' Kirk Stone, Wcathcnzanon Program Managcr ‘[ (603)271-2155

l'.\-lZ Name and Title of Contractor Signatory

" Daie; 11/10/2020 | Michaél Taboéry, Deputy Ditector

.14 Name and Tmc of Statc Agency Stgnatory

1 et - e ) 242 AR C\Mmlaa D redbale

1/15 Approval by'the N.H. Depanm:nt of Admlmstmuon, ‘Division of Personriel (if applicable)”™™

By: Director, On:.

4

"T'1.16 Approval by the Atiomey Gene

{(Form, Substance and Execution} (if goplicaple)

onllv.oma

: 1 .I;I ‘Tppm\rgl by the vacmof:md.-ﬁxdéytive Qo'unci] (if appl{r:‘ab!e‘)

G&C ltein tumber: G&C Meeting Date: DEC | 8 . 2820

 DEPUTY SECRETARY OF STATE

a4,

Page I of 4
Contractor Initials _. >,
Date ] f. 2529



2. SERVICES TO BE PERFORMED. The Staic of New
Hampshire, acting through the agency identified in block {.]
(“Statc”), engages contractor identified in  block 1.3
(“Contractor”) to perform, and the Contractor shall perform, the
work or sale of goods, or both, identified and more particularly
described in the mtiached EXHIBIT B which is incorporated
hercin by reference (“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Govermor and
Executive Council of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hercunder, shall
become effective on the date the Governor and Executive
Council approve this Agreement as indicated in block 1.17,
unless no such approval is required, in which case the Agreement
shall become effective on the date the Agreement is signed by
the Stete Agency as shown in block 1.13 (“Effcctive Date”).

3.2 If the Contraclor commences the Services prior (o the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the cvent that this Agreement'does not become
effective, the State shall have no liability to the Contractor,
including without limitation, any obligation 1o pay the
Contractor for sny costs incurred or Services performed.
Contractor must.complete all Services by the Completion Date
specified in block 1.7,

4, CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding eny provision of this Agrecment to the
contrary, all obligations of the State hertunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continucd eppropriation of
funds affccied by any state or federai legislative or executive
action that reduces, climinates or otherwise modifics the
appropriation or availability of funding for this Agreement and
the Scope for Services provided in EXHIBIT B, in whole or in
port. [n no ¢vent shall the Suate be ligble for any paymenis
hereunder in excess of such available appropriated funds. In the
cvent of o reduction or terminstion of appropriated funds, the
State shall have the right to withhold payment until such funds
become available, if ever, and shall have the right to reduce or
terminate the Services under this Agreement immediately upon
giving the Contractar notice of such reduction or termination.
The State shall not be required to transfer funds from any other
account or source (o the Account identified in block 1.6 in the
event funds in that Aecount are reduced or unsvailable.

§. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of payment
are identified and more particularly described in EXHIBIT C
which is incorporated herein by reference.

5.2 The poymeni by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete

Page 2 of 4

compensation (g the Contractor for the Services. The State shall
have no liability to the Contractor other than the contract price.
5.3 The State reserves the right (o offset from any omounts
otherwise payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through RSA 80:7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpecied circumstances, io no
event shall the total of all payments authorized, or actuatly made
hereunder, exceed Lhe Price Limitation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS! EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or mtunicipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil rights end cqual
employment opportunity laws. [n addition, if this Agreement is
funded in ey part by monies of the United Sistes, the Contractor
shall comply with all federal executive orders, rules, reguiations
and statutes, and with any rules, regulations and guidelines as the
State or the United States issuc to implement these regulations.
The Contractor shall also comply with all applicable intellectual
property laws. .

6.2 During the term of this Agreement, the Contractor shall not
discriminate against employees or applicants for employment
because of race, color, religion, creed, age, sex, hendicap, sexual
orientation, or nalional origin and will take affirmative action to
prevent such discrimination.

6.3. The Contrgctor agrees 1o permit the State or United States
access to any of the Contractor’s books, records and accounts for
the purpose of ascertaining compliance with all rutes, regulations
and orders, and the covenants, terms and conditions of this
Aprecment,

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide al} personnel
necessary to perform the Services. The Contractor warrants that
all personnel engoaged in the Services shall be qualified to
perform the Services, and shall be properly licensed and
otherwisc authorized to do so under ail applicable laws,

7.2 Unless otherwisc authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contracior shell not hire, and
shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in & combined cffort to
perform the Services to hire, any person who is a Siate employee
oc official, who is materially involved in the procurement,
administration or performance of this Agrcement.  This
provision shall survive termination of this Agreement.

7.3 The Contracling Officer specified in block 1.9, or his or her
successor, shall be the State's representaiive. In the event of any
dispute conceming the interpretation of this Agreement, the
Contracting Officer's decision shall be final for the State.

PP



8. EVENT OF DEFAULT/REMEDIES.

8.1 Any ane or more of the following acts or omissions of the
Contractar shall constitute an event of default hercunder (MEvent
of Defaull"):

8.1.1 failure 1o perform the Services satisfactorily or on
schedule; .

8.1.2 (ailure 10 submit any report required hereunder; andfor
8.1.3 failure to perform any other covenant, term or condition of
this Agreement.

8.2 Upon the occurrence of any Event of Defauly, the State may
take any one, or more, or all, of the following actions:

8.2.1 give the Contractor & writien notice specifying the Event of
Default and requiring it to be remedied within, in the absence of
8 greater or lesser specification of time, thirty (30) days rom the
date of the notice; and if the Event of Default is not timely cured,
terminate this Agreement,effective two (2) days after giving the
Contractor notice of termination; .
£.2.2 give the Contractor 8 written notice specifying the Event of
Default and suspending all payments 1o be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue 1o the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has curcd the Event of Default
shall never be paid to the Contracior;

8.2.3 give the Contractor a writlen notice specifying the Event of
Default and set off against any other obligations the Siatc may
owe to the Contractor any damages the State suffers by reason of
any Event of Default; and/or

8.2.4 give the Contractor & written notice specifying the Event of
Defsult, weat the Agreement as bresched, terminate the
Agreement and pursue any of its remedies at law or in equity, or
both.

8.3, No faiturc by the State to enforce any provisions hercol after
any Event of Default shall be decmed a waiver of iis rights with
regard 1o that Event of Defaull, or sny subsequent Event of
Default. No express failure to enforce any Event of Default shall
be deemed & waiver of the right of the Siate to enforce cach and
all of the provisions hereof upon any further or other Evenl of
Default on the part of the Contraclor.

9, TERMINATION.

9.1 Notwithstanding paragraph 8, the State may, at its solc
discretion, (erminate the Agreement for any reason, in whole or
in part, by thirty (30) days writien notice to the Contractor that
the State is exercising ils option to terminate the Agreement.
9.2 In the event of an early termination of this Agreement for
any reason other than the completion of the Services, the
Contracior shall, al thé State's discretion, deliver to the
Contracting Officer, not later than hifieen {15) days afler the datc
of terminetion, a report (“Termination Report™) describing in
detail all Services performed, and the contract pricc camed, 10
and including the date of termination. The {orm, subject matter,
content, and number of copies of the Termination Report shall
be identical to those of any Final Report described in the artached
EXHIBIT B. In sddition, at the State’s discretion, the Contractor
shall, within 15 days of notice of carly termination, develop and
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submil to the State a Transition Plan for services under the
Agreement.

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

10.1 As used in this Agreement, the word “data™ shall mean all
information and things develaped or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, chans, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, compuler programs, compiter prinlouts, notes,
letters, memoranda, papers, and documents, all whether
finished or unfinished.

10.2 All data and any property which has been received from
the State or purchased with funds provided for that pumpose
under this Agreement, shall be the property of the Statc, and
shall be returned 1o the State upon demand or upon termination
of this Agreement for any reason.

10.3 Confidentiality. of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

11. CONTRACTOR'S RELATION TO THE STATE. In the
performance of this Agreement the Contractor is in all respects
an independent contractor, and is neither en agent nor en
employee of the State. Neither the Contractor nor any of its
officers, employees, agents or miembers shall have authority to
bind the State or receive any benefits, workers' compensation or
other emolumenits provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SURCONTRACTS.
12.1 The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written niotice, which
shall be provided 1o the State at least fifteen (15} days prior to
the assignment, and a written consent of the State. For purposes
of this paragreph, 2 Change of Conwol shall constitute
assignment. “Change of Conwol" means (=) merger,
consalidation, or a transaction or series of related transactions in
which a third party, together with its effiliatcs, becomes the
direct or indirect owner of fifty percent (50%) or more of the
voting shares or similar equity interests, or combined voting
power of the Contractor, or (b) the sale of all or substantially all
of the assets of the Contraclor. -

12.2 None of the Services shall be subconmacied by the
Contractor without prior wrilten notice and cansent of the State.
The State is entitled to copies of all subcontracts and assignment
sgreements and shall not be bound by any provisions contained
in & subcontract or an assignment agrecment to which it is not &

party.

13. INDEMNIFICATION. Unless otherwise exempled by law,
the Contractor shall indemnify and hold harmless the State, its
officers and employecs, from and against any and sl claims,
liabilities and costs for eny personal injury or property damages,
patent or copyright infringement, or other claims asserted against
the Statc, its ofTicers or employees, which arise cut of (or which
may be claimed to arise out of) the acts or Gmissiog. of the

Contractor Initials (¥
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Contraclor, or subcontractors, including but not limited 1o the
ncgligence, reckless or intentional conduct. . The State shall not
be ligble for any costs incurred by the Contractor arising under
this paragraph |3. Notwithstanding the foregoing, nothing-herein
contained shall be deemed 1o constitute a waiver of the sovereign
immunity of the State, which immunity is hereby reserved to the
State. This covenant in paragraph 13 shall survive the
termination of this Agreement.

14. INSURANCE. )

14.1 The Contrector shall, at its solc expense, obtain and
continuously maintain in force, and shall require any
subcontractor or assignec to obtain and maintain in force, the
following insurance:

14.1.1 commercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less than $1,000,000 per occurrence and $2,000,000 agprepate
or cxcess; and

14.1.2 special cause of loss coverage form covering all property
subject to subparagraph 10.2 hercin, in en amount not less than
80% of the whole replacement value of the property.

14.2 The policics described in subparagraph 14.1 herein shall be
on policy forms end endorsements approved for use in the State
of New Hampshire bysthe N.H. Department of Insurance, and
issued by insurers licensed in the Siate of New Hampshire.

14.3 The Contractor shall fumish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s) of
insurance for all insurance required under this Agreement.
Contractor shall also fumish to the Contracting Officer identificd
in block 1.9, or his or her successor, certificate(s} of insurance
for all renewak(s) of insurance required under this Agreement no
later than ten (10) days prior to the expiration date of cach
insurance policy. The cenificate(s) of insurence and any
renewals thereof shall be attached and are incorporated herein by
reference.

15. WORKERS'’ COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certifics
#nd werrants that the Contractor is in compliance with or exempl
from, the requirements of N.H. RSA chapter 281-A (“Workers’
Compensation”).

15.2 To the extent the Contractor is subject (o the requirements
of N.H. RSA chepter 281-A, Contractor shall maintain, and
require any subcontractor or assigne¢ to securc and maintain,
payment of Workers' Compensation in connection with
activities which the person proposes 1o undertake pursusnt to this
Agreement. The Contractor shall furnish the Contracting Officer
identified in block 1.9, or his ar her successor, proof of Workers'
Compensation in the manner described in N.H. RSA chapter
281-A and any spplicable renewal(s) thereof, which shall be
antached and are incorporated hercin by reference. The State
shail not be responsible for payment of any Workers'
Compensation premiums or for any other claim or benefit for
Contractor, or sny subcontractor or employee of Contractor,
which might arise under spplicable State of New Hampshire
Workers' Compensation laws in  connestion with the
performance of the Services under this Agrecment.
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16. NOTICE. Any notice by 2 party hercto to the other party
shall be deemed to have been duly delivered or given at the time
of mailing by centificd mail, postage prepaid, in & United States
Past Office addressed (o the parties at the addresses given in
blocks 1.2 and 1.4, herein,

17. AMENDMENT. This Agreement may be amended, waived
or discharged only by an instrument in writing signed by the
parties hereto and only after approval of such amendment,
waiver or discharge by the Governor and Executive Council of
the State of New Hampshire unless no such approval is required
under the circumstances pursuant to State law, ruie or policy.

18. CHOICE OF LAW AND FORUM. This Agrecment shall
be govemned, interpreted and construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures 10 the benefit of the partics and (heir respective successors
end assigns. The wording used in this Agreement is the wording
chosen by the parties to express their mutual intent, end no rule
of construction shall be applied ageinst or in (avor of any pasty.
Any ections arising out of this Agreement shall be brought and
maintained in Ncw Hampshire Superior Court which shall have
exclusive jurisdiction thereof.

19. CONFLICTING TERMS. In the event of a conflict
between the terms of this P-37 form (as modified in EXHIBIT
A) and/or attachments and amendment thereof, the terms of the
P-37 (2s modified in EXHIBIT A) shall control.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third partics and this Agrcement shell not be
construed to confer any such benefil

21. HEADINGS. The heedings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain, modify, amplify or sid in the
interpretation, construction or meaning of the provisions of this

Agreement.

22. SPECIAL PROVISIONS. Additional or modifying
provisions st forth in the attached EXHIBIT A arc incorporated
herein by reference.

23. SEVERABILITY. inthe event any of the provisions of this
Agreement are held by & court of competent jurisdiction to be
conteary to eny stale or (ederal law, the remaining provisions of
this Agreement will remain in full force and effect.

24. ENTIRE AGREEMENT. This Agrecment, which may be
executed in a number of counterpans, each of which shall be
deemed an original, constilutes the entire ogrecment and
understanding between the parties, and supersedes all prior
agreements and understandings with respect to the subject matier
hereof.




NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
EXHIBIT A
SPECIAL PROVISIONS

1. 2 CFR 200, 8s amended, (Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federat Awards), 10 CFR 440 dated February 1, 2002 (Weatherization Assistance
Program), the New Hampshire Weatherization Assistance Program (NHWAP) State Plan, NHWAP
Policies and Procedures Manual (P&PM), and NHWAP Field Guide are all considered part of this
contract by inclusion and shall be tegally binding and enforceable documents under this contrect.
The Office of Strategic Initiatives (OSI) reserves the right to usc any legal remedy at its disposal
including, but not limited to, disallowance of costs, withholding of funds, suspension of agency
personnel, disbarment of agency personnel, disbarment of agencies and/or subcontractors from
present or future contracts, and such other legel remedics as determined to be appropriate by the New
Hampshire Department of Justice in the enforcement of rules and regulations pertaining to the
Weatherization Program.

An audit shalt be made at theend of the Contractor’s fiscal year in accordance with 2 CFR 200,
Subpart F - Audit Requirements. This audit report shall include a schedule of revenues and _
expenditures by contract or grant number of all expenditures during the Contractor's fiscal year. The
Contractor shall utilize a competitive bidding process to choose a qualified financial auditor at least
cvery four years,

The audit report shall include a schedule of the prior year's questioned costs along with a response
regarding the current status ol the prior year's questioned costs. Copies of all management leliers
written as a result of the audit along with the audit report shall be forwarded to OSI within on¢ month

of the time of receipt by the Contractor accompunied by an action, if applicable, for cach finding or
questioned cost.

The following paragraph shall be added to paragraph 9 of the general provisions:

“9_3 All negotiated contracts (except those of $5,000 or less) awarded by OSI to the Contractor shall
atlow OSI, DOE, Healrh and Human Services, the Comptroller General of the United Statcs, or any
duly authorized represcntatives sccess to any books, documents, papers, and records of the
Subgrantee or their subcontractors, which are directly pertinent to this contract for the purpose of
making audits, examinations, excerpts, and transcriptions.”

The costs charged under this contract shall be determined as allowable under the cost principles
detailed in 2 CFR 200 Subpart E - Cost Principals.

Program'and financiel records pertaining to this contract shall be retained by OSI and the Contractor
for 3 (three) years from the date of submission of the final expenditure report or, for awards that are
renewed quarterly or annually, from the date of the submission of the quarterly or annual financial
report, as stated in 2 CFR 200.333 ~ Retention Requirements for Records.

CLOSE OUT OF CONTRACT. All final required rcports and reimbursement requests shall
be submitted to the State within forty-five (45) days of the completion date (Agreement
Block 1.7).

Award:f{G-2002NHE A, CFDA 193
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. The following pé.ragraphs shall be edded to the general provisions:

«25. RESTRICTION ON ADDITIONAL FUNDING. It is understood and agreed between the parties
that no portion of the “Grant” funds may be used for the purpose of obtaining additional federal funds
under any other law of the United States, except if authorized under that law.”

6. ASSURANCES/CERTIFICATIONS. The following are attached and signed: Centification
Regarding Drug-Free Workplace Requirements; Certification Regarding Lobbying; Certification
Regarding Debarment, Suspension and Other Responsibility Matters; Centification Regarding the
Americans With Disabilities Act Compliance; Certification Regarding Environmental Tobacco
Smoke; Assurance of Complience Nondiscrimination in Federally Assisted Programs; and
Certification Regarding the Federal Funding Accountability and Transparency Compliance.”

“27. COPELAND ANTI-KICKBACK ACT. All contracts and subgrants in excess of $2,000.00 for
construction or repair shall include a provision for compliance with Copeland “Anti-Kickback” Act
(18 USC 874) as supplemented in Department of Labor Regulations (29 CFR, Part 3). This Act
provides that each contractor, subcontract or subgrantee shall be prohibited from inducing, by any
means, any person employed in the construction, completion or repair of public work, to give up any
part of the compensation to which he is otherwise entitled. The subgrantee should report all
suspected violations to OSL”

«38. PROCUREMENT. Subgrantee shall comply with all provisions of 2 CFR 200 Subpart D —Post
Federal Award Requirements — Procurement Standards with special emphasis on financial
procurement (2 CFR 200 Subparl F ~ Audit Requirements) and property management (2 CFR 200
Subpart D - Post Federal Award Requirements - Property Standards.)”

il

 Exhibit A
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
EXHIBIT B

SCOPE OF SERVICES

Community Action Program Betknap-Merrimack Counties, Inc., hereinafter “the Contractor,” agrees (o
utilize the Building Weatherization Program (BWP) funds, which are the subject of this contract and
which have their origin in the fedcral Low Income Home Energy Assistance Program (LIHEAP), to
provide eligible clients with weatherization services, including heating system repair and replacement
services, which meet the requirements and standards for LIHEAP weatherization work as modificd and
approved in the FY21 New Hampshire LIHEAP State Plan. In addition, all work completed using BWP
funds will be in accordance with the fiseal requirements of regulations set forth in 2 CFR 200 as
amended, and will be guided and implemented as directed by the Office of Strategic Initiatives (OS1) in
this contract and, from time to time, in BWP Subgrantee Notices or other communications. The
Contractor agrees to revisc BWP practices and procedures to incorporate instructions from OSI.

Contractor agrees 10 incorporate changes to the NH Building Weatherization Program as prescribed by
OSI 1o improve program delivery. Contractor further agrees 1o perform all weatherization services in a
manner that will successfully interact with utility administered energy efficiency programs for low
income households in order to provide the best collaborative services for those households.

This BWP contract period, to be known as “BWP21," will commence on January 1, 2021, and wili have
a completion date of December 31, 2021, subject to the approval of the Governor and Executive
Council.

BWP funds, which are the subject of this contract, shall not be expended for health end safety purposes.
However, in projects wherc BWP moncy is used without any federal Weatherization Assistance
Program (WAP) money involved — in other words, where there is no money for the installation of hcalth
and safety measures — then that BWP project may include the cost of incidental repair measures (see the
NH Policies and Procedures Manual) if, by so doing, the cumulative SIR for the entire project is not
brought down to below 1,

No portion of the BWP funding in this contract is sel aside for training and technical assistance
(T&TA). However, Contractor may choose to expend some or all of the designated administrative
funds on T&TA activities. Appropriate back-up and justification for the use of those funds will be
required by OS] prior to reimbursement. ‘

During the contrect period, the Contractor agrees to complete weatherization services on the number of
units that is the result of dividing the Contractor's PY21 BWP allocation by $6,500. OSI understands
that the actual number of BWP completions will likely differ from that number due to the ;
unpredictability of heating system costs, etc., but OSI cxpects to sce monthly B WP payment requests
from the Contractor in order to monitor BWP spending progress. Unit completions will be done to the
standards and expectations presented in LIHEAP weathcerization guidance, this contract, and the NH i
WAP Policies and Procedures Manual, 2019 edition, section on BWP management. ;
a. The number of dwelling units and the amount of funds to be expended shall conform to the )
provisions of this contract. OSI reserves the right to review progress under this contract at any
time and may utilize information from such reviews to alter dwelling unit goals and funds to be
expended.
Exhibit B
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b.. All funds provided to the Contractor under this agrecment must be expended by December 31,
2021

6. Effective April 1, 2015, all work performed under the federal Weatherization Assistance Program
(WAP) in New Hampshire must meet the minimum specifications defined in the US Department of
Energy's Quality Work Plan (QWP) and the associated Standard Work Specifications (SWS). While
BWP work is to be managed mostly under DOE rules, and is therefore not subject to all of the same
specifications and requirements as WAP work, Contractor will manage BWP work in a manncr which
provides clients with weatherization outcomes similar to those achicved under WAP guidance whenever
possible. The occasions when WAP rules must apply to BWP work are set out in this document
(Exhibit B). .

7. Client eligibility for BWP-funded weatherization work should generally be the same as for WAP-
funded weatherization work: client income is to be no greater than 200% of the federal poverty
guidelines (FPG). However, because the LIHEAP eligibility income ceiling is higher than the WAP
ceiling (LIFIEAP funds may be expended on clients with incomes at or below 60% of Ncw Hampshire's
median income, which, in 2020, is 2n amount higher than 200% FPG), Contractor may utilize BWP
funds with clients who meet the LIHEAP income guidelines. If the project.is to be in any part funded
using WAP funds, however, then the client's income must be no greater than 200% FPG.

8. BWP money may be “leveraged” (used in combination) with any other weatherization funding source.
Lf WAP/DOE money is used in 8 dwelling weatherization project, that project must be completed to
WAP standards and be approved as “WAP complete, ready for reimbursement” by a certified Quality
Control Inspector. '

9. BWP money may be used for either full dwelling weatherization upgrades or for heating system
improvements alone. Contractor is obligated under this contract to expend at least 50% of the
contracted BWP amount on heating system repairs and/or replacements.

a. The PY2l BWP package of forms (sce item 12b, below) for reporting BWP expenditures will
include columns to make clear whenever BWP money was used:
i. for restoration of heating services (repair or replacement of inoperable heating

cquipment),

ii. for prevention of healing system service loss (repair or replacement to avoid
approaching failure), ot

iii. for supplementing or fully supporting a whole house weatherization project, with space
to report when heating system work paid for with BWP funds is part of that whole
house upgrade.

10. The maximum amount of BWP money to be spent on any one dwelling project is $8,000. If the BWP
budget for any one project must exceed that amount, a waiver must be received from OSE. OST will
-review all waiver requests promptly and will provide approval when possible. However, applying the
expenditure guidelines in the FY21 NH LIHEAP State Plan, OSI will not approve total BWP
expenditures on any one dwelling weatherization project that exceed § 12,000. This total is cumulative,
summing the BWP expenditures made during al! visits to that dwelling.

11. BWP production includes:

a. Weatherization upgrades which are commensurate with a work plan developed from a thorough
dwelling energy audit and a TREAT model prepared by a qualified (BPI-certified) Building




Analyst or Energry Auditor or Quality Control Inspector who has developed the work plan (thc
energy conservation measures - ECMs - to be installed) using either the "“benefit/cost ratio”
(B/C) methodology as defined by the utilities’ Home Energy Assistance (HEA) program or the
“savings to investment ratio” (SIR) methodology as defined by the US DOE for usc in WAP.
The STR methodology must be used when the project will include at least one ECM which is to
be paid for with WAP funds.

b. Final inspections which determine:

i. whether the project’s work plan was appropriate and complete, taking into account the
methodology — B/C or SIR ~ used by the energy auditor to sclect the ECMs to be
installed, the pre-weatherization condition of the building, etc.

ii. whether that appropriate work plan was fully and effectively implemented in the
dwelling, providing the client with a comprehensive energy-saving weatherization
ocutcome.

¢. In projects where BWP money is used alongside WAP money in the same dwelling, thet project
must be completed using the WAP rules and standards, including the installation of enly thosc
measures which individually achieve an SIR equal to or greater than ¢, the use of a certified
Quality Control Inspector to perform the final inspection, etc.

d. In projects where no WAP money is involved, the final BWP inspection may be performed by a
person holding a current BPY certification in at least one of the following areas: Building
Analyst, Energy Auditor, or Quality Control Inspector.

¢. Becausc BWP money is not WAP money, BWP money may be used in'weatherization upgrades
to dwellings which have received WAP-funded or BWP-funded upgrades since September of
I994 by presenting a waiver request to OSl. However:

i. re-weatherization should be done sparingly, remembering that there are thousands of
potential clients who have received no weatherization services at all;

ii. care should be 1aken, as always, to avoid even the appearance of favoritism;

jii. WAP money cannot be part of the leveraging done on re-weatherized dwellings which
rccewcd the benefit of at least some WAP dollars in the first round of wcathcnzanon
work done;

iv. all BWP-funded second visits to previously weatherized dwellings, whether that
weatherization work was done with WAP or BWP or HEA funds, must be prcccded by
receipt of an approved waiver from OS],

12. The tracking of BWP jobs will include:

a. Contractor preparation and maintenance of a client file on every BWP job. Contractor will
utilize a filing protocol which allows recovery of the file when checking future jobs against
previous weatherization work performed at that address, etc., even if no WAP money was used.
Future CAP agency WAP Directors need (o be able to check on weatherization work completed
in dwellings, even when WAP money was not involved.

b. The use of a separate BWP reimbursement request package/spreadsheet supplied by OSL. All
jobs with any BWP money invested must be submitted for reimbursement on the BWP set of
forms. If a particular job also includes the use of any WAP money, then that job will have to be
submitted for WAP reimbursement as weil, using the WAP reimbursement request forms
already in use. Therefore, if a single weatherization job uses funds from two different
weatherization funding sources managed by OS], that job must be submitted to OSI twice in
order for it to be reimbursed for the correct amount from each source.

13. This agreement consists of the following documents: & completed P-37 form, and Exhibits A, B,C,D,
E,F, G, H,1, and J. All exhibits are incorporated hercin by reference as if fully sct forth hcrcm
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
EXHIBIT C

PAYMENT TERMS

In consideration of the satisfactory performance of the services set forth in Exhibit B, the State agrees to
pay the Contréactor, Community Action Program Belknap-Merrimack Counties, Inc., up to the total sum

of:

$89,553 (which hercinafier is referred to as the “Contracted Amount™), of which
$ 4,478 is thie maximum to be spent on BWP rclated administrative costs,
$85,075 (the balance) to be spent on weatherization activities (Program Activity).

Drawdowns from the total contracted amount will be paid to the Contractor only after written
documentation of cash need is submitted to OSI. Disbursement of the contracted amount shall be made
in accordance with the procedures established by the State and 2 CFR 200.305(b) on an advance basis;
limited to minimum amounts needed; and be timed to be in accordance with the actual, immediate cash

- requirements of the Contractor in carrying out the purpose of the program. The Contractor'must make
timely payments to (sub)contractors in accordance with the contract provisions. Contractor shall submit a
payment request to OSI for cach month of the contract period using the forms to be provided by OSI for
that purpose. Payment requests from Contractor shall be received at OS) no later than the 15% day of each
month or the first business day following the 15* day.

Administrative costs are provided in arder to support a specified number of unit completions at minimal
standards. Administrative funds may be pro-rated by OS1 if production unit completions do not meet
expected production goals. :

081 will also be allowed, as & function of its administrative oversight, to modify contracted budget
amounts as necessary to ensure the efficient and effective operation of the contract as long as thesc
modificd expenditures do not exceed the total “Contracied Amount” as specified above.

All obligations of the State, including the continuance of any payments, are contingent upon the
availability and continued appropriation of funds for the services to be provided.

Initials _ - Ddle(\f. .
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES

STANDARD EXHIBIT D

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.s.C
701 et seq.), and further agrees (o have the Contractor's representative, as identified in Sections 1.11 and 1.12 of
the General Provisions execute the following Certification:

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free Workplace
Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31, 1989, rcgulations
were amended and published as Part Il of the May 25, 1990, FederdlRegister. (pages 21681-21691), and require
certification by grantees (and by inference, sub-grantees and sub-contractors), prior to award, that they will
maintain a drug-free workplace. Section 3017.630(c) of the regulation provides that a grantee (and by inference,
sub-grantees and sub-contractors) that is a State may elect to make one certification to the Department in each
federal fiscal year in lieu of certificates for each grant during the federal fiscal year covered by the certification.
The certificate set out below is a material representation of fact upon which reliance is placed when the agency
awards the grant. False certification or violation of the certification shall be grounds for suspension of payments,
suspension or termination of grants, or government wide suspension or debarment. Contractors using this form
should send it to:

Director, New Hampshire Office of Strategic Initiatives,

107 Pleasant Street, Johnson Hall, Concord, NH 03301

{A) The grantee certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace
end specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about—

(1) The dangers of drug abuse in the workplace; ,

2) The grantee's policy of maintaining a drug-frec workplace;

3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties'that may be imposed upon employees for drug abuse violations occurring
in the workplace;

(c) Making it a requirement that cach cmployee to be engaged in the performance of the grant be. .
given a copy of the statement required by paragraph (a);

(d) Notifying the ,cm'ployce in the statement required by parageaph (a) that, as a condition of i
employment under the grant, the employee will—

(m Abide by the terms of the statement; and
(2) Notify the employer in writing of his or her conviction for 2 viclation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;




CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS, cont’d

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

(e) Notifying the agency in writing, within ten calendar days after receiving potice under
subparagraph (d)(2) from an cmployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federal agency
has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;

f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)}(2), with respect to any employee who is so convicted—

(1) Taking appropriate personnel action against such an employee, up Lo and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

(2) Requiring such employee to participate satisfactorily in a drug abusc assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;

(8) Makiog a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (a), (b), (¢), (d), (c), and (f).

e

(B)  The grantec may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant,

Place of Performance (strcet address, city, county, State, zip code) (list each location)

2 Industrial Park Drive
Concord, NH 03301

Check [[]if there are workplaces on file that are not identified here.

~
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:_Commumty Action Program Belknap-Merrimack Counties, Inc. . January 1, 2021, to December 31, 2021

“Contractor Name Period Covered by this Cectification

.

Michael Tabory, Deputy Director o e e e e e e o

‘Nome and Titl¢ of Authorized Contractor:REpregentative

11/10/2020

Date
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_Contract Period: January 1, 2021, to December 31, 2021

NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES

STANDARD EXHIBIT E

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31
U.S.C. 1352, and further agrees to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of
the General Provisions cxecute the following Certification:

CERTIFICATION REGARDING LOBBYING

US DEPARTMENT OF HEALTH AND HUMAN SERVICES
US DEPARTMENT OF ENERGY
US DEPARTMENT OF HOMELAND SECURITY

Programs (indicate applicable program covered):
Community Services Block Grant
Low-Income Home Energy Assistance Program
HRRP Program
BWP Program

The undersigned certifies, to the best of his or her knowledge and belicf, that:

4} No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence n officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employes of a Member of Congress in connection
with the awarding of any Federal contract, continuation, renewal, amendment, or modification of any

* Federe! contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-
conlractor).

(2) If any funds other than Federal appropriated {unds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with. this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-

. contractor), the undersigned shall complete and submit Standard Form LLL, “Disclosure Form to Report
Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-I.

3) The undersigned shall require that the language of this certification be included in the award document
for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipicnts shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of Lhis certification is a prerequisite for meking or entering into this transaction
imposed by Section 1352, Title 31, U. S Code. Any person who fails to file the required certification shall be
subject lo a cnvul penalty of not less:thaq $10 000 and not more than $100,000 for each such failure.

Michael Tiabory; Dépirty:Director

" ““eymlfacior Represehative Signature ' Contractor's Representative Title
. Community Action Program Belknap-Merrimack Counties, Inc. 1171072020 _ _ .
Contractor Name * "' i — - R Date S

,' Exhibits D lhru H
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD EXHIBIT F "

The Contractor identified in Section 1.3 of the Genéral Provisions agrees to comply with the provisions of
Executive Office of the President, Exccutive Order 12529 and 45-CFR Part 76 regarding Debarment, Suspension,
and Other Responsibility Matters, and further agrees (o have the Conlractor’s representative, as identified in
Sections 1.11 and 1.12 of the General Provisions execute the following Certification:

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS

Instructions for Certification

(1) By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below. i

(2) The inability of a person to provide the certification required below will not necessarily result in denial of
participation in this covered transaction. if necessary, the prospective participant shall submit an explanation
of why it cannot provide the certification. The centification or explanation will be considered in connection
with the NH Office of Strategic Initiatives (OSI) determination whether to enter into this transaction.
However, failurc of the prospective primary participant to furnish a certification or an explanation shall
disqualify such person from participation in this transaction.

(3) The certification in this clause is a material representation of fact upon which reliance was placed when OSI
detcrmined to enter into this transaction. If it is later determined that the prospective primary participant
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Govemment, OSI may terminale this transaction for cause or default.

(4) The prospective primary participant shall provide immediate written notice to the QS1 agency to whom this
proposal (contract) is submitted if at any time the prospective primary participant leams that its certification
was erroneous when submitted or has become crroneous by reason of changed circumstances.

{5) The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered trensaction,”
“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “'voluntarily excluded,”
as used in this clause, have the meanings set out in the Definitions and Coverage sections of the rules
implementing Executive Order 12549: 45 CFR Part 76.

(6) The prospective primary participant agrees by submitting this proposal (contract) that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by OSI.

(7) The prospective primary participant further agrees by submitting this proposal that it will include the clause
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions,” provided by OSI, without modification; in all lower tier covered transactions and in

.all solicitations for lower tier covered transactions.

(8) A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded from the covered
transaction, unfess it knows that the certification is erroneous. A participant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may, but is not required to,
check the Non-procurement List {of excluded parties). .

(9) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

(10} Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
incligible, or voluntarily excluded from participation in this transaction, in addition lo other remedies
available to the Federal government, OSI may terminate this transaction for cause or default.

Ihitidls ¥ S~ Datef /102
Award ¥ G-2002NHEIEA; CFDA#93.568;
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CERTIFICATTON REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS, cont'd

Ceriification Regarding Debarment, Suspension, and Other
Responsibility Matters - Primary Covered Transactions

(11)  The prospective primary perticipant certifies to the best of its knowledge and belief, that it and its
principals:

(n) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency;

(b) have not within a three-year period preceding this proposal (contract) been convicted of or had a
civil judgment rendered against them for commission of fraud or a criminal offense in conncction
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or a contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, thefl, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

{c) are not presently indicted for otherwise criminally or civilly charged by 8 governmenta! entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1} (b)
of this certihcation; and

(d) have not within a three-year period preceding this application/proposal had one or more public
transactions {Federal, State or local) terminated for cause or default.

(12)  Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions
(To Be Supplicd to Lower Tier Participants)

By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as defined in
45 CFR Part 76, certifies to the best of its knowledpe and belief that it and its principals:

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any federal department or agency.

{b) where the prospective lower ticr participant is unable to certify to any of the above, such
prospeclive participant shall attach an explanation to this proposal (contrac).

The prospective lower tier participant further agrees by submitting this proposal (contract) that it will include this
clause entitled “Certification Regardiog Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower
Tier Covered Transactions,” without delﬁCﬂthl‘l in all lower tier covered transactions and in all solicitations for

chhacl Tabory, Dcputy ‘Director

loxymovcrcd lmrlzcnons

3 °“"’°t'°"R°PNSMB"“TU"C C Contractor's Representative Title T
Community Action Program Belknap-Merrimack Countics, Inc. 117102020 e
Contractor Name - Date —
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES

STANDARD EXHIBIT G

CERTIFICATION REGARDING THE
AMERICANS WITH DISABILITIES ACT COMPLIANCE

The Contractor identified in Section 1.3 of the Genera! Provisions ngrees by signature of the Contractor’s
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following

certification: |

By signing and submitting this proposal (contract) the Contractor agrecs to make reasonable efforts to
comply with all applicable provisions of the Americans with Disabilities Act of 1990.

.. Michael Tﬁbﬁ'ﬁ;_ﬁm_‘:’ﬁ'ﬁfjﬁ]}irector .

" Contractor. Reprcéentative Signature " Contractor’s Representative Title
Community Action Program Belknap-Merrimack Counties, Inc.. 1171072020
Contractor Name " Date

-~ Exhibits D thru H
Pige G pf
Iniats W2 paigy. 3280
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES

STANDARD EXHIBIT H

CERTIFICATION
Public Law 103-227, Part C
ENVIRONMENTAL TOBACCO SMOKE

Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act of 1994, requires
that smoking not be permitted in any portion of any indoor facility routinely owned or lcased or contracted for by
an entity and used routinely or regularly for provision of health, day care, cducation, or library services to
chitdren under the age of 18, if the services are funded by Federal programs either directly or through State or
local governments, by Federal grant, contract, loan, or loan guarantec.

The law does not apply to children's scrvices provided in private residences, facilities funded solely by Medicare
or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment.

Failure to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1,000 per day and/or the imposition of an administrative compliance order on the responsible entity.

By signing and submitting this application the applicant/grantee certifics that it will comply with the
requirements of the Act.

The applicant/grantee further agrees that it will require the language of this certification be included in any
subawards which contain provisions for the children's services and that all subgrantees shall certify accordingly.

.. .. ... Michae! Tabiory: Dépiity Director

‘Contractar chreseq(g_twe Sgaatare Contractor’s Representative Title
“Community Action Program Bélk.nap-Men-imack Counties, Inc. 11/10/2020 L.
Contractor Name T ' Date

o Exhibits D thru H
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DOEF 1600.5 (06-94)
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD EXHIBIT I

U.S. DEPARTMENT OF ENERGY

ASSURANCE OF COMPLIANCE NONDISCRIMINATION IN FEDERALLY ASSISTED
PROGRAMS

OMB Burden Disclosure Statement

Public reporting burden for this collection of information is estimated to average 15 minutes per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding this burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to
Office of Information Resources Management Policy, Plans, and Oversight, Records Management Division, HR-
422 - GTN, Paperwork Reduction Project (1910-0400), U.S. Department of Energy, 1000 independence Avenue,
S.W., Washington, DC 20585; and to the Office of Management and Budget (OMB), Paperwork Reduction
Project (1910-0400), Washington, DC 20503.

Community. ActionProf v Belkna piMerfimael Cairities, 1a¢. (Hereinafier called the "Applicant”)
HEREBY AGREES to comply with Title VI of the Civil Rights Act of 1964 (Pub. L.-88-352), Section 16 of the
Federal Energy Administration Act of 1974 (Pub. L. 93-275), Section 401 of the Energy Reorganization Act of
1974 (Pub. L. 93-438), Title IX of the Education Amendments of 1972, as amended, (Pub. L. 92-318, Pub. L. 93- °
568, and Pub. L. 94-482), Section 504 of the Rehabilitation Act of 1973 (Pub. L. 93-112), the Age
Discrimination Act of 1975 (Pub. L. 94-135), Tide VIII of the Civil Rights Act of 1968 (Pub. L. 90-284), the
Department of Energy Organization Act of 1977 (Pub. L. 95-91), the Energy Conservation and Production Act of
" 1976, as amended, (Pub. L. 94-385) and Title 10, Code of Federal Regulations, Part 1040. In accordance with the
above laws and regulations issucd pursuant thereto, the Applicant agrees to assure that no person in the United
States shall, on the ground of race, color, national origin, sex, age, or disability, be excluded from participation
in, be denied the benefits of, or be otherwise subjécted to discrimination under any program or activity in which
the Applicant receives Federai assistance from the Department of Energy. '
Applicability and Period of Obligation
In the case of any service, financial aid, covered employment, equipment, property, or structure provided, leascd,
or improved with Federal assistance extended to the Applicant by the Department of Energy, this assurance
obligates the Applicant for the period during which Federal assistance is extended. In the case of any transfer of
such service, financial aid, equipment, property, or structure, this assurance obligates the transferee for the period
during which Federal assistance is extended. If any personal property is so provided, this assurance obligates the
Applicant for the period during which it retains ownership or passession of the property. In all other cases, this
assurance obligates the Applicant for the period during which the Federal assistance is extended to the Applicant

by the Department of Energy. .

Employment Practices )
Where a primary objective of the Federal assistance is to provide employment or where the Applicant's
cmployment practices affect the delivery of services in programs o activities resulting from Federal assistance
extended by the Department, the Applicant agrees nol to discriminate on the ground of race, color, national
origin, scx, age, or disability, in its employment practices. Such employment practices may include, but are not
limited to, recruitment, advertising, hiring, layoff or termination, promolion, demotion, transfer, rates of pay,
training and perticipation in upward.mobility programs; or other forms of compensation and use of facilities.

Subrecipient Assurance

The Applicant shall require any individual, organization, or other entity with whom it subcontracts, subgrants, or

Titialss 2 Oy
Award #G-2002NHLIEA, CEDA #93.568
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DOEF 1600.5 (06-94)
OMS Contral Mo, [910-0400
All Quher Editions Are Ohsolete

subleases for the purpose of providing any service, financial aid, equipment, property, or structure to comply
with laws and regulations cited above. To this end, the subrecipicnt shall be required 1o sign a written assurance
form: however, the obligation of both recipicnt and subrecipient to ensure compliance is not relieved by the
collection or submission of written assurance forms.

Data Collection and Access to Records

The Applicant agrees to compilc and maintain information pertaining to programs or activities developed as a
result of the Applicant's receipt of Federal assistance from the Department of Energy. Such information shall
include, but is not limited to the following: (1) the manner in which services arc or will be provided and related
data necessary for determining whether any persons are or will be denied such services on the basis of prohibited
discrimination; (2) the population cligible to be served by race, color, national origin, sex, age and disability; (3)
data regarding covercd employment including use or planned use of bilingual public contact employees serving
beneficiaries of the program where necessary to permit effective participation by beneficiaries unable to speak or
understand English; (4) the location of existing or proposed facilities connected with the program and related
information adequate for determining whether the Jocation has or will have the effect of unnecessarily denying
nccess to any person on the basis of prohibited discrimination; (5) the present or proposed membership by race,
color, national origin, scx, age and disability in any planning or advisory body which is an integral part of the
program; and (6) any additional written data determined by the Department of Energy to be relevant to the
obligation 1o assure compliance by recipients with laws cited in the first paragraph of this assurance.

The Applicant agrees to submit requested data to the Department of Energy regarding programs and activities
developed by the Applicant from the use of Federal assistance funds extended by the Department of Energy.
Facilitics of the Applicant (including the physical plants, buildings, or other structures) and all records, books,
accounts, and other sources of information pertinent to the Applicant's compliance with the civil rights laws
shall be made available for inspection during normal business hours on request of an officer or employece of the
Department of Energy specifically authorized to make such inspections. Instructions in this regard will be
provided by the Director, Office of Civil Rights, U.S. Department of Energy.

This assurance is given in consideration of and for the purpose of obtaining any and all Federal grants, loans,
contracts {(excluding pracurement contracts), property, discounts or other Federal assistance extended after the
date hereof, to the Applicants by the Department of Energy, including instaliment payments on account after
such data of application for Federal assistance which.are approved before such date. The Applicant recognizes
and agrees that such Federal assistance will be extended in reliance upon the representations and agreements
made in this assurance, and that the United States shall have the right to seck judicial enforcement of this
assurance. This assurance is binding on the Applicant, the successors, transferees, and assignees, as well as the
person(s) whose signatures appear below and who are authorized to sign this assurance on behalf of the
Applicant.

Applicant Certification

The Apphcant ccruﬁcs that it has comphcd or; tha . Wllhll‘l 90 days of the date of

nt, it w:!l comply with

request to DOE).

Michael Tabory, Deputy Director ~ Signature . Dite _11/10/2020
Comumunity Action Program Belknap-Merrimack Counties, Inc.
2 Industrial Park Drive, PO Box 1016, Concord, NH 03302-1016
(603) 225-3295
Exhibll I
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
: STANDARD EXHIBIT J

CERTIFICATION REGARDING THE FEDERAL FUNDING ACCOUNTABILITY
AND TRANSPARENCY ACT (FFATA) COMPLIANCE

The Federal Funding Accountability and Transparency Act (FFATA) requires prime awardees
of individual Federal grants cqual to or greater than §25,000 and awarded on or after October L, 2010,
to report on data related to executive compensation and associated first-tier sub-grants of $25,000 or
more. If the initial award is below $25,000 but subsequent grant modifications result in a total award
equal to or over $25,000, the award is subject o the FFATA reporting requirements, as of the date of the
award, '

In accordance with 2 CFR Part 170 (Reporting Subaward and Executive Compensation Information), the
New Hampshire Office of Strategic Initiatives must report the following information for any subaward or
contract award subject to the FFATA reporting requirements:

1) Name of entity
2) Amount of award
3) Funding agency
4) NAICS code for contracts / CFDA program number for grants
5) Program source
6) Award title descriptive of the purpose of the funding action
7} Location of the entity
8) Principle place of performance
- 9) Unique identifier of the catity (DUNS #)
10) Total compensation and names of the top five executives if:
2. More than 80% ol anmual yruss revenues are frum Gie Federal governnient, and twse
revenues are greater than $25M annually and :
b. Compensation information is not elready available through reporting to the SEC.

Prime grant recipients must submit FFATA required data by the end of the month, plus 30 days, in which
the award or award amendment is made.

‘The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the prdvisions of
The Federa! Funding Accountability and Transparency Act, Public Law 109-282 and Public Law 110-
252, and 2 CFR Pant 170 (Reporting Subaward and Executive Compensation Information), and further
agrees (0 have the Contractor’s representative, as identified in Sections 1.11 and 1.12 of the General
Provisions execute the following Cenrtification:

The below named Contractor agrees to provide needed information as outlined above to the New
Harapshire Office of Strategic Initiatives and to comply with all applicable provisions of the Federal
‘Biharicial Accountability and Transpagorty AcK.

b4 % Al A ____Mighiel Tabiiry, Deputy Diféiar ___
(CoritractorﬁR.‘fﬁ‘r.cse‘rit’atﬁie?S ign ' (Authorized Contractor Representative Name & Title)
Community Actiq_n-"P;.'r.olnranTuBcl_I(_p_a_g:M_qg_ichk_Coqr_ﬂips,.lnc. S 111002020 . .

{Contractor Namc) - (Date)
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NEW HAMPSHIRE OFFICE OF STRATEGIC INITIATIVES
STANDARD EXHIBIT J

FORM A

As the Contractor identified in Section 1.3 of the General Provisions, [ certify that the responses to the
below listed questions are true and accurate.

I. The DUNS number for your entity isi ____ 07-399-7504

2. In your business or organization's preceding compicted fiscal year, did your business or organization
receive (1) 80 percent or more of your annual gross revenue in U.S, federal contracts, subcontracts, loans,
grants, sub-grants, end/or cooperative agreements; and (2) $25,000,000 or more in annual gross revenues
from U.S. federal contracis, subcontracts, loans, grants, subgrants, andfor cooperative agreements?

_X_NO ____YES

If the answer to #2 above is NO, stop here

If the answer to #2 above is YES, please answer the following:
3. Does the public have access to information about the compensation of the executives in your business
or organization through periodic reports filed under section 13(s) or 15(d) of the Securities Exchange Act
of 1934 (15 U.8.C.78m(a), 780(d)) or section 6104 of the Intemal Revenuc Code of 19867
-z NO ... YES
If the answer to #3 above is YES, stop here

If the answer to #3 above is NO, please answer the folowing:

4. The names and compensation of the five most highly compeasated officers in your business or
organization are as follows:

Name: ) . Amount: __.
. Neme: ) Amount: _.
Name: ___ Amount:, __
Namc; —— Amount: .
Name:* Amount; ______

Edibits

PageZof2
Date’ féoéa 3/ 8.

A, CFDA #93.568
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State of New Hampshire
Departinent of State

CERTIFICATE

1, William M. Gardner, Secretery of State of the Sut of New Humpshire, do hercby ccrify that COMMUNTTY ACTION
PROGRAM BELKNAP AND MERRIMACK COUNTIES, INC. is e New Hampshire Nonprofit Corporstion registercd

1o transact business in New Hampshire on May 28, 1965. | further centify that all focs and documents required by the Secretary of
State's office have beeo reccived and is in good standing as far as this office is concened.

Business [D: 63021
Certificate Numbcr: 0004923691

N TESTIMONY WHEREOF,

1 hereto set my hand sod cause to be affixed
the Scal of the State of New Hampshire,
this Ist day of June A.D. 2020.

Willism M. Gardner
Secretary of State




Phone [603) 225-3295 2 Industrial Park Drive

(800) 856-5525 P.O.Box 1016

Fax [403) 228-1898 e il : Concord, NH

Web www bm-cap.org EEL.'E,':‘,':'.’.‘.‘:‘E'E%‘.':‘:‘ ‘FNK. F.?? ':.T;'f f NG 03302-1016
CERTIFICATE OF AUTHORITY

4

|, ‘DannigiMaiing, Présidént :Baard 6f Difectors. hereby certify that:

1. 1 am a duty elected officer of Community Action Program Belknap-Merrimack Counties, Inc.

2. The following is a true copy of a vole taken at a meeting of the Board of Directors, duly called
and held on March 12, 2020, at which a quorum of the Directors were present and veoting.

VOTED: That Jeanne Agri, Executive Director, Michael Tabory, Deputy Director, Steven
Gregoire, Budget Analyst, Dennis Martino, President, Board of Directors are duly authorized
on behalf of Community #cfion.F Pr ram_BeIkng 'Merrirnack C_qunhes'.lnc to enter into contracts
or agreements with the State of New Hampshwe and any of its agencies or depariments and
further is authorized to execute any and all documents, agreements and other instruments, and
any amendments, revisions, or modifications thereto, which may in his/her judgment be desirable
or necessary to effect the purpose of this vole.

3. | hereby certify that said vote has not been amended or repealed and remains in full force and
effect as of the date of the contract/contract amendment to which this certificate is attached.
Such authority to be in force and effect until Décember:31,-2024. 1 further certify that it is
understood that the State of New Hampshire will rely on this cerificate as evidence that the
person(s) listed above currently occupy the position(s) indicated and that they have full
authority to bind the corporation. To the extent that there are any limits on the authority of any
listed individual to bind the corporation in contracts with the State of New Hampshire, alt such
limitations are expressly stated herein.

Dated:. ///ﬂ/,?ﬂ . ;
AR Slgnature of Elected Officer
Name: Dennis Martino
Title: President, Board of Directors

Rev, 11/12/2020
WCOA — gennia manina
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ACORY

A

CERTIFICATE OF LIABILITY INSURANCE

DATE {MMOGNYYY)
0292020

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS (_ZlE‘RTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
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CERTIFIED PUBLIC ACCOUNTANTS

. WOLFEBURU » NORTH CONWSY
To the Board of Directors DOYER « CONCORD

Community Action Program Belknap-Memimack Counties, Inc. STRATHAM
Concord, New Hampshire

INDEI__’ENDENT AUDITORS' REPORT

‘Report on:the Financiil Stateménts

We have audiled the accompanying financial stalements of Community Action Program
Belknap-Merrimack Counties, inc. (a nonprofit organization), which comprise the statements of
financial position as of February 28, 2019 and 2018, and the related statements of aclivities,
functional expenses and cash flows, and notes to the financial stalements far the years then
ended.

Managenient's Responsibility:forthe Firaricial Statements.
‘Management is responsible for the preparalion and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United States of
America; this includes the design, implementation, and maintenance of internal control relevant
to the preparation and fair presentation of financial stalements that are free from matenal
misstatement, whether due to fraud or error.

Auditors® Responsibﬂig:

Our responsibility is to express an opinion on these financial slatements based on our audit.
We conducted our audit in accordance with suditing standards generally accepled in the
United States of America and the standards applicable to financial audits contained in
Governmen!t Auditing Standards, issued by the Comptroller General of the Uniled States.
Those standards require that we plan and perform the audit to obtain reasonable assurance
about whether the financial statements are free from maternal misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statemenis. The procedures selected depend on the auditors’
judgment, including the assessment of the risks of matenal misstatement of the financial
statements, whether due to fraud or error. In making those risk assessments, the auditor
considers internal control relevantl to the enlity's preparation and fair presentation of the
financial statements in order to design audit procedures that are approprate in the
circumstances, but not for the purpose of expressing an opinion un the effectiveness of the
entity’s internal control. Accordingly, we express no such opinion. An audit also includes
evaluating the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropniate to provide a
basis for our audit opinion.



Opinion:

In our opinion, the financial statements referred to above present fairly, in all material respects,
the financial position of Community Action Program Belknap-Merrimack Counties, inc. as of
February 28, 2019 and 2018, and the changes in their net assets and their cash flows for the
years then ended, in accordance with accounting principles generally accepted in the United
States of America.

-Other.Information

Our audit was conducted for the purpose of forming an opinion on the financial statements as
a whole. The accompanying schedule of expenditures of federal awards, as required by Title 2
U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles and Audit Requirements for Federal Awards, is presented for purposes of additional
analysis and is not a required part of (he financial statements. Such information is the
responsibility of management and was derived from and relates directly to the underlying
accounting and other records used {o prepare the financial statements. The information has
been subjected to the auditing procedures applied in the audit of the financial statements and
cerlain additional procedures, including comparing and reconciling such information directly 1o
the undertying accounting and other records used to prepare the financial statements or to the
financial statements themselvaes, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America. In our opinion, the information is
fairly stated, in all material respects, in relation to {he financial statements as a whole.

Othier Reporting Required: by: GoveririertAuditirig Standards:
In accordance with Government Auditing Standards, we have also issued our report dated
- January 16, 2020, on our consideration of Community Action Program Belknap-Merrimack
Counties, Inc.’s internal contro! over financial reporting and on our tests of its compliance with
certain provisions of laws, regulations, contracts, and grant agreements and other matters. The
purpose of that report is to describe the scope of our testing of intemal control over financial
reporting and compliance and the results of that testing, and not to provide an opinion on
intarnal control over financiat reporting or on compliance. That report is an integral part of an
audit performed in accordance with Govemment Auditing Standards in considering Community
Action Program Belknap-Merrimack Counties, Inc.'s intemal control over financial reporting
and compliance. :

Concord, New H'am;')s-hir.e“
January 16, 2020



STATEMENTS OF FINANCIAL POSITION
EEBRUARY: 28,2019 AND 2018:

ASSETS
2019 2018
CURRENT ASSETS
Cash $ 1411762 $ 1,751685
Accounts recelvable 2,321,041 2,993,405
tnventory 22,800 26,567
Prepaid expenses 52,632 88,287
Investments ) 102,522 98.753
Total current assets _ 3.910:757; 4958697
PROPERTY
Land, buildings and improvements 4,749,673 4634 220
Equipment, furniiure and vehicles - 9,979,320 . 5,227 722
Total property ’ 10,728,993 10,861,942
Less accumulated depreciation .= 6,330,580 6,936,808
Property, net 4,398,413 3,925,134
OTHER ASSETS
Due from related party . 139,441 139J4§_1_
Total other assets : 139,441 139,443
TOTAL ASSETS $ °8;4481611 $ 9023272
CIABIC{TIES AND'NET.ASSETS
CURRENT LIABILITIES
Current porlion of notes payable $ 183,269 $ 172,745
Accounts payable 1,069,165 1,443,697
Accrued expenses 1,066,748 1,056,676
Refundabla advances 998,332 1,187,333
Total current liabilities 3,317,514 3,860,451
LONG TERM LIABILITIES
Notes payable, less cutrent portion shown above . 781,385 952,781
Total liabilities . 4,008 899 4,823,232
NET ASSETS
Without Donor Restrictions 3,842 297 3,497,187
With Donor Restrictions - 507.41 5 702,833
Total nel assets . AGT12 4,200,040
TOTAL LIABILITIES AND NET ASSETS $ B8.448611 $ 9023272

See Notes to Financial Statements
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STATEMENT OF ACTIVITIES .
FOR THE YEAR ENDED:FEBRUARY 28, 2019

Without Donor With Donor 2019
IRestrictions _Restrictichs, Total
REVENUES AND OTHER SUPPORT
Grant awards $ 19,205,554 $ = $ 19,205,554
Other funds 4,706,408 169,246 4,875,654
In-kind 829,464 - 820,464
United Way 18,227 LT ... 18227
Total revenues and other support 24,759,653 169,246 24,928,899
NET ASSETS RELEASED FROM
RESTRICTIONS — e o 36‘4L65.§_ - (36_4568_5) :
Tota! ..., 26:124337 {195438) 24 928 899
EXPENSES )
Salaries and wages 8,905,642 8.905,642
Poyrol! taxes and benefits 2,420,774 ;5 2,428,774
Travel 324,491 - 324,491
Occupancy 1,310,477 - 1,.310477
Program services ' 8,041,429 - 0,941,429
Other costs 1,707 699 - 1,707,999
Depreciation 330,491 - 330,401
tn-kind _ . B29,924 . - . 829,924
Total expenses e 28778227 L.t . 24,778,227
CHANGE IN NET ASSETS 345110 (195438} 149,672
NET ASSETS, BEGINNING OF YEAR o .. 34971877 702,853 4,200,040
NET ASSETS, END OF YEAR $ 3842297  § 507415 § 4349712

See Notes to Financial Statements
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STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED:FEBRUARY 28,2018

REVENUES AND OTHER SUPPORT
Grant awards
Other funds
In-kind
United Way

Total revenues and other suppor

NET ASSETS RELEASED FROM
RESTRICTIONS

Total

EXPENSES
Salaries and wages
Payroll taxes and benefits
Travel
Occupancy
Program sarvices
Other costs
Depreciation
In-kind

Tolal expenses
CHANGE IN NET ASSETS
NET ASSETS, BEGINNING OF YEAR

NET ASSETS, END OF YEAR

See Notes to Financial Statements

Without Donor With Donor 2018

If_!.cst__rlctions‘ . 'B.. _e'strictjon_s ) Total
17;935:847  § - 17,935,847
“1,538:50%, 2,870,131 4,408,632
1,147:978 1,147,978
- ' 30;5]21 o 30,517
20,652,543 2,870,131 23,522,974
.2,811,389 . (2,611,389)
23,464,232 58,742 . 23522974
8,295,198 - 8,295,198
2,054 965 - 2,054,985
281,239 - 281,239
1,222,773 . 1,222,273
7.670,371 - 7.979,371
1,636,269 - 1,636,269
236,706 . 236,706
1,147,976 - 1,147,978
.. _ 22:854.499 - ...22,854 499
1609,733; 58,742 668,475
peeearoe o 2,807,454 644,111 3,531,565
3497187 $ 702,853 4,200,040



STATEMENTS OF CASH FLOWS
FOR THE YEARS ENDED FEBRUARY:26;2010-AND,2018:

2019 2018
CASH FLOWS FROM OPERATING ACYIVITIES
Changa in net assets $ 149,672 $ 668,475
Adjustments to reconcile change in nel assets to
net cash provided by operating activilies:
Depreclation 330,491 235,708
Decrease (increase) in current assets:
Accounts receivable 672,364 {831,433)
Inventory 3,767 (5.037)
Prepaid expenses ! 35,655 6,028
Decrease (increase) In current liabilities:
Accounts payable (374,532) 595,990
Accrued expenses . 10,072 37.250
Refundable advances = _...(.1_89,0,0,1.), 28,002
NET CASH PROVIDED BY OPERATING ACTIVITIES 638488 735,981
CASH FLOWS FROM INVESTING ACTIVITIES
Additions to property (803,770) {523,729)
Investment in partnership - (3,769)\ (13,5_28)
NET CASH USED [N INVESTING ACTIMITIES _. _,{BO?_.SSQ) . '(537.,257)
CASH FLOWS FROM FINANCING ACTIVITIES .
Repayment of long term debt ) <'(1-7Q’872;)" {179;383).
NET CASH USED IN FINANCING ACTIVITIES , {170,872) {179:383):
NET (DECREASE) INCREASE IN CASH . (339,923) 18.34%
CASH BALANCE, BEGINNING OF YEAR . . 1,751,685 _...i1,732.344
CASH BALANCE, END OF YEAR $ tani7e2 g 4751685
[}
SUPPLEMENTAL DISCLOSURE OF CASH FLOW INFORMATION:
b T 73,582

Cash paid during the year for inlerest §_ 63133

m—

See Notes to Financial Statements
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STATEMENT OF FUNCTIONAL EXPENSES

OR THE'YEAR'ENDED EEHRUARY. 38, 2049

L

Progrdm,  Mandgéniont .  Total
Salaries and wages $ 8682073 § 223569 § 6905642
Payrofl taxes end benefits : 2,320,432 108,342 2,428,774
Travel . 323,333 1.168 324 401
Occupancy 1,293,439 17,038 1,310,477
Program Services 8,941,429 - 8,941,429
Other costs:
Accounling faes - 57,892 57,892
Legal fees 19,554 3,520 23,074
Supplies 264,548 = 284,548
Postage and shipping 53134 A 53,134
Equipment rental and meinienance 2,208 - 2,208
Printing and publications 45786 3,732 49518
Conferences, conventions and meetings . 22,840 27848 50,668
Interest 46 478 ‘16,655 63,133
Insurance 143,136 6.760 149,696
Membership fees 9.891 9.093 18,984
Utility and maintenance 214214 = 214,214
Computer services 37,562 1304 38,866
Other 701,232 612 701,844
Depreciation 330,481 3t 330,481
fn-kind .. 820024 . . . .- .. 820924
Total functional expenses '$_ 2430:704; § 477,523, § . 24,779,227,

See Notes to Financial Statements
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~
_STATEMENT OF FUNCTIONAL EXPENSES
S OR'THE. YEAR'ENDED. FEBRUARY. 28;.7018;

Salaries and wages
Payrofi taxes and benefits
Travel
Occupancy
Program Services
Other costs:
Accounting fees
Legal fees
Supplies
Postage and shipping
Equipment rental and mainienance
Printing and publications

Conferences, conventions and meelings

Interest
insurance
Membership fees
Utility and maintenance
Computer services
Qther

Depreciation

In-kind

Total functional expenses

Progrim:  ‘Managemment: Total
$ 8026291 $ 288807 § 8295198
1,948,839 106,126 2,054,965
279,828 1,410 281,239
1,107,004 115,769 1,222,773
7,979,371 7,978,371
24,915 27,549 52,484
5137 5137
236,553 26,718 263,271
49,153 1,052 50,205
1,880 - 1,680
3.643 27,649 31,292
13,730 9,544 23,274
68,274 5,308 73,582
123,457 35,257 158,714
10,045 8,668 27,713
185,862 64,390 250,272
21,517 17.179 38,696
645,081 14,888 659.969
211,859 4,747 236,706
AM47978 . F ., 1.147,978

$ 22119338 3. 73565 3 22854499

Sce Notes to Financlal Statements
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1.

NOTES TO FINANCIAL STATEMENTS
FOR THE YEARS ENDED FEBRUARY 28, 2019-AND;2018,

\ORGANIZATION. AND:SUMMARY OF-SIGNIFICANT ACCOUNTING:POLICIES

Nature-of. Organization.

Community Action Program Belknap — Merrimack Counties, Inc. (the Organization) is a
New Hampshire nonprofit arganization that serves nutrilional, health, living and support
needs of the low income and elderly clients in the two county service areas, as well as
state wide. These services are provided with the financial support of various federal,
state, county and local organizations.

Basis:sFAccoliting

The aécompanying financial statements have been prepared on tha accrual basis of
accounting in accordance with the accounting principles generally accepted in the
United State of America.

New: Accountmg Pronouncement

On August 18, 2016, "FASB issued ASU 2016-14, Not-for-Profit Entmes (Topic — 858) -
Presentation of Financial Statements of Not-for-Proﬁt Entities. The update addresses
the complexity and understandability of net asset classification, deficiencies in
information about liquidity and availability of resources, and the lack of consistency in
the type of information provided dboul expenses and Investment return. The
Organization has presenied these statements accordingly. The ASU has been applied
retrospectively to all periods presented.

Flnancial Staterhént Presentation

The financial statements of the Organization have been prepared in accordance with
U.S. generally accepted accounting principles, which require the Organization to report
information regarding its financial position and activities according to the following net
assel classifications:

Net assets without donor restrictions include net assets that are not
subject to any donor-imposed restrictions and may be expended for any
purpose in performing the primary objectives of the Organization. These
net assets may, be used at the discretion of the Organization's
management and board of directors.

Net _assets with . donor. . restrictions include net assets subject to
stipulations imposed by donors and grantors. Some donor restrictions are
temporary in nature; those restrictions will be met by actions of the
Qrganization or by passage of time. Other donor restriclions are perpetual
- in nature, whereby the donor has stipulated the funds be maintained in

perpetuity.




Donor restricted contributions are reported as increases in net assets with donor
restrictions. When restrictions expire, net assets are reclassified from net assets with
donor restrictions o net assets without donor restrictions in the statement of activities.
The Organization had net assets with donor restrictions of $507,415 and $702,853 at
February 28, 2019 and 2018, respectively. See Note 13,

Income Taxes.

The Organization is organized as a nonprofit corporation and is exempl from federal
income taxes under Internal Revenue Code Section 51 (c)(3) The Internal Revenue
Service has determined them to be other than a private foundation,

The Qrganization files information returns in the Uniled States and the Stale of New
Hampshire. The Organization Is no longer subject to examinations by tax authorities for
years before 2015.

Accounting Standard Codification No. 740 (ASC 740), Accounting for Income Taxes,
established the minimum threshold for recognizing, and a system for measuring, the
benefits of tax return positions in financial statements. The Organization has analyzed
its tax position taken on its information retumns for the years (2016 through 2019), and
has concluded that no additional provision for income taxes is necessary in the
Organization’s financial statements.

Property

Property and equipment is recorded at cost or, if donated, at the approximate fatr value
at the date of the donation. Assets purchased with a usefu! life in excess of one year
and exceeding $5,000 arc capitalized unless a lower threshold is required by certain
funding sources. Depreciation is computed on the straight-line basis over the estimated
useful lives of the related assets as follows:

Buildings and improvements 40 years
Equipment, furniture and vehicles 3-7years

Use of Estimates

The preparation of financial statements in conformity with United States generally
accepted accounting principles requires management to make estimates and
assumptions that affect certain reported amounts of assets and liabilities and disclosure
of contingent assets and liabilities at the date of the financial statements and the
reported amounts of revenues and expenses during the reporting period. Actual results -
could differ from those estimates.

iCash.and Cash Ediilvilents

For purposes of the statement of cash ﬂows the Organlzatlon considers all quuud
investments purchased with_original maturities: of three months or Jless: to be cash
equivalents. The Organization maintains its cash in bank deposit accounts, which al
times may exceed f erally insured limits. The Organization has not experienced any
losses in such accounts and believes it is not exposed to any significant risk with
respect to these accounts.

Contributed Services
Donated services are recognized as contributions in-accordance with FASB ASC No.
958, Accounling for Contnbutions Received and Contrnibutions Made, if the services (a)

10



create or enhance non-financial assets or (b) require specialized skills, and would
otherwise be purchased by the Agency.

Volunteers prov:ded various services lhroughout the year that -gre not recognized as
contnbutlons i the fir nanmal statements:since the recognition criteria'under FASB ASC
NO‘ 958" Were: ot fef.

In:Kind:Donativns.f Noncash”Transactlons
Bonated Jacnlmes S€fvices: and supplies are. reﬂected :as: revenue :andiexpense: in the:
accompanylng ﬁnancnal statements,. if the:értéria.for. recogmtlon is:met., This represents.'
the éstimateéd-fair-valué for; he: fv'uce supphes and- spacerthat-the Organization fight;
under normal operatmg achvmes The. Organlzahon recewedq '$829'92: . anc

42-:-978 in.donated:facllities :services. and: supplies:for.thie: yearsiended Febniary 28]

2019 and; 2018 respechvely «asifollows:

The Organlzatlon fecéives conlnbuted professional $givices - Ahat dre réguifed; to be

recorded in accordance with FASB ASC No. 958, The ! estlmated e 5 of these
services was determined to be $35,519 and $292,141 for the years ended. February 28,

2019 and 2018, respectively.

The: Organuzahon alst-réceives contributed food commbdities :aid_other goods that are
requiréd to be recorded in accordance with FASS ASE. No. 958 The estimated: fair
value of these :food coramodilies and goods was determtned to be $793,845 and
$846,237 for the y&ars:énded February 28, 2019 and 2018,. respectwely

The Agency pays below-market rent for the use of certain facilities. In accordance with
generally-accepted accounting principles, the dlfference. ‘between: amounts paid> “for the
use of the fécilities and the fair market value ofdhe rentalispace has beeniiécdided as
an in; donauonu 8nd @3 ‘Bi; in-Kihd -eéxpense in the accompanying financigl
statements: The “estimated fZifwalug:of the donalion was determined to be $9,600 for-
theyear'énged Fébruary 28, 2018. Thére was no donation for the year ended February

28,2019.

Advéristng:
The Organization expenses advertising costs as they are incurred. Total advertising
costs for the years ended February 28, 2019 and 2018 (otaled $54,461 and $32 655,
respectively.

Inventory;
Inventory consists of wealherization supplies and work in process and is valued al the
lower of cost or net realizable value, using the first-in, first-out method.

Eunctional Allocatioh: of EXperiges
The costs of providing the various programs and other activities have been presented in
the Statements of Functional Expenses. Accordingly, certain costs have been allocated
among the program services and supporting activities benefited. Expenses are charged
to each program based on the direct expenses incurred or estimated usage based on
time spent on each program by staff,

Expense .Method.of allocation.

Wages and benefits Time and effort -
Depreciation Actual assets used by program
All other expenses Direct assignment

1



LIQUIDITY AND: AVAILABILITY

The following represents the Organization's financial assets as of February 28, 2019

and 2018;
. 2019 2018
Financial assets at year end:
Cash and cash equivalents, undesignated $ 411762 $ 1751,685
Accounts receivable 2 391,041 2,993,405
Investments 102,522; 98,753
Line of credit available . 900,000, .. 200,000,
Total financial assets .- 4035325 .. 5043843
Less amounts not avallable to be used within Tt T
one year:
Net assets with donor restrictions 507 415 702,853
Less net assets with time restrictions to be
met in less than a year -, _:
Amounts not available within one year . 507415 . _. 702:85%

Financial assets available to meet general
expenditures over the next twelve months

It is the Organization's goal to maintain financial assets to meet 60 days of operating
expenses which approximates $3,880,000 and $3,530,000 respeclively, at February 28,
2018 and 2018.

ACCOUNTS RECEIVABLE

Accounts receivable are stated at the amount management expects to collect from
balances outstanding at year end.:Balances that are still outstanding after management
has used reasonable collection efforts are written off through a charge to the valuation
allowance and a credit to accounts receivable. The allowance for uncollectible accounts
was estimated to be zero at February 28, 2019 and 2018. The Organization has no
policy for charging interest on overdue accounts,

.REFUNDABLE ADVANCES

Grants received in advance are recorded as refundable advances and recognized as
revenue in the period in which the related services or expenditures are performed or
incurred. Funds raceived in advance of grantor conditions being met aggregated
$998,332 and $1,187,333 as of February 28, 2019 and 2018, respectively.

RETIREMENT PLAN _

‘The Organization has a qualified contributory pension plan which covers substantially all
employees. The cost of the plan is charged to programs administered by the
Organization. The expense of the plan for the year ended February 28, 2019 and 2018
totaled $184 961 and $202,725, respectively..
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LEASED FACILITIES :

Facilities occupied by the Organization for its community service programs are leased
under various operating leases. The lease terms range from month to month to twenty
years. For the year ended February 28, 2019 and 2018, the annual lease expense for
the leased facilities was $480,258 and $479,964, respectively.

The approximate future minimum lease payments on the above leases are as follows:

Year Ended

Eebidary. 28 Amount
2020 $ 468,715
2021 368,835
2022 104,206
2023 103,206
2024 103,206

Thereafter - . "97.!2-'603;

Total

ACCRUED:EARNED TIME

The Organization has accrued a liability for future annual leave time that its employees
have eamed and vested with the employees in the amount of $377,163 and $369,827 at
- February 28, 2019 and 2018, respectively.

BANK LINE OF CREDIT

The Organization has a $200,000 revolving line of credit agreement (the line) with a
bank that is due on demand. The line calls for monthly variable interest payments
based on the Wall Street Journal Prime Rate (5.50% and 4.50% at February 28, 2019
and 2018, respectively) plus 1%, but not less than 6% per annum. The line is secured
by all the Organization's assets. There was no outstanding balance on the line at
February 28, 2019 and 2018.

LONG TERM DEBT
Long term debt consisted of the following as of February 28, 2019 and 2018:

2019 2018
5.75% note payable to a financial institution in
monthly installments for principal and interest of
$13,912 through July 2023. The note is secured by
property of the Organization for Lakes Region Family
Center. $ 649372 §$ 773,551
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10.

3.00% note payable to the City of Concord for
leasehold improvements in monthly installments for
principal and interest of $747 through May 2027. The
note is secured by property of the Organization for the
agency administrative building renovations.

7.00% note payable to a bank in monthly installments
for principal and interest of $4,842 through May 2023.
The note is secured by a-first real estate mortgage
and assignment of rents and leases on property
located in Concard, New Hampshire for Early Head
Start.

Total
Less amounts due within one year

Long term portion

64,943

71,843

250,338 290,132
964,654 1,135,526

__ 183268 ___ 172,745
§ Zbies & seags

The scheduled maturities of long-term debt as of February 28, 2019 were as follows:

PROPERTY.AND.EQUIPMENT

Year Ending
:_Februag[.‘ 28

2020
2021
2022
2023
2024
Thereafter

Amount

$ 183,260
194,445
206,317
218,926
133,205

28,492,

e

‘Property and equipment consisted of the following as of February 28, 2018 and 2018:

Land

Building and improvements
Equipment and vehicles -

Less accumulated depreciation

Property and equipment, net

2019 2018

$ 168676 § 168,676
4,580,996 4,465,544
5979321 ,__87227,722
10,728,993 10,864,942
—5.330,580" __ 6,936,808
$ 42308413 [5 59250134

Deprecialion expense for the years ended February 28, 2019 and 2018 was $330,491

and $236,706, respectively.
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CONTINGENCIES

The Organization receives grant funding from various sources. Under the terms of these
agreements, the Organization is required to use the funds within a certain period and for
purposes specified by the governing laws and regulations. {f expenditures were found
not to have been made in compliance with the laws and regulations, the Organization
might be required to repay the funds. No provisions have been made for this
contingency because specific amounts, if any, have not been delermined or assessed
as of February 28, 2019.

During the year ended February 28, 2018, the Corporation for National and Community
Service (CNCS) conducted a monitoring of its program and found that the Organization

" was not in full compliance with the program requirements. As a result, CNCS

disallowed $37,000 of grant expenditures. The Organization retumed the funds in full
during April 2018.

'CONCENTRATION:OF RISK:

For the years ended February 28, 2019 and 2018, approximately $12,000,000 (48%)
and $11,000,000 (47%), respectively, of the Organization's total revenue was received
from the Department of Health and Human Services. The future scale and nature of the
Organization is dependent upon continued support from this department.

INET:ASSETS.WITH DONOR:RESTRICTIONS:
Net assets with donor restrictions are available for the following specific program
services as of February 28, 2019 and 2018:

2019 2018

. NH Food Pantry Coalition $ 663 § 663
Senior Center 137,743 127,746
Elder Services 200,912 390,089
NH Rotary Food Challenge 5,068 5,068
Common Paniry 5534 5912
Caring Fund 11,8171 14,272
Agency — FAP 6,342 14,746
Agency Head Start . 137,867 140,979
Other Programs 1375 3,378
Total net assets with donor restrictions S__50%.498 §.._702:853-
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RELATED:PARTY-TRANSACTIONS.

The “Qfganization ‘is related to the following corporation as a result of common

management:
ReliatedParty. Function.
CAPBMC Development Corporation Real Estate Development

There was $139,441 duve from CAPBMC Development Corporation at both February 28,
2019 and 2018.

The Organization serves as the management agent for the following organizations:

Related:Party Function

Beimont Elderly Housing, lnc. HUD Property

Epsom Elderly Housing, Inc. HUD Property

Alton Housing for the Elderly, Inc. HUD Property

Pembroke Housing for the Elderly, Inc., HUD Property

Newbury Eldery Housing, Inc. HUD Property

Kearsarge Elderly Housing, Inc. HUD Property

Riverside Housing Corporation HUD Property

Sandy Ledge Limited Partnership Low Income Housing Tax
Credit Property

Twin Rivers Community Corporation . Property Development

Ozanam Place, Inc. Transitional Supportive

. Services
. TRCC Housing Limited Partnership | Low Income Housing Tax

Credit Property

The services performed by the Organization included, marketing, accounting, tenant
selection (for the HUD properdies), HUD compliance (for the HUD properties), and
maintenance of property. -

The total amount due from the related parties (collectively) at February 28, 2019 and
2018 was $185,937 and $114,032, respectively and is included in accounts receivables.

RECLASSIEICATION
Certain amounts and accounts from the prior year financial statements have been
reclassified to enhance the comparability with the presentation of the current year.

FAIR VALUE OF FINANCIAL INSTRUMENTS

Community Action Program Belknap-Memimack Counties, Inc. has also invested money
relating to its Fix-it program in certain mutual funds. The fair value of the mutual funds
totaled $101,522 and $97,753 at February 28, 2019 and 2018, respectively.
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ASC Topic No. 825-10, Financial Instruments, provides a definition of fair value which
focuses on an exit price rather than an entry price, establishes a framework in generally
accepted accounting principles for measuring fair value which emphasizes that fair value is
a market-based measurement, not an entity-specific measurement, and requires
expanded disclosures about fair value measurements. In accordance with FASB ASC 820,
the Organization may use valuation techniques consistent with market, income and cost
approaches to measure fair value. As a basis for considering market participant
assumptions in fair value measurements, FASB .ASC B20 establishes a fair value
hierarchy, which prioritizes the inputs used in measuring fair values. The hierarchy gives
the highest priority to Level 1 measurements and the lowest priority to Level 3
measurements. The three levels of the fair value hierarchy under FASB ASC 820 are
described as follows:

Level 1 - Inputs to the valuation methodology are quoted prices available in
active markets for identical investmenis as of the reporting date.

Leve! 2 - Inputs to the valuation methodology are other than quoted market
prices in active markets, which are either direclly or indirectly observable as
of the reporting date, and fair value can be determined through the use of
models or other valuation methodclogies. '

Leve! 3 - Inputs to the valualion methodology are unobservable inputs in
situations where there is little or no market activity for the asset or liability
and the reporting entity makes estimates and assumptions related to the
pricing of the asset or liability including assumptions regarding risk.

At February 28, 2010 and 2018, the Organization’s investments were classified as Level 1
and were based on fair value.

Fair Value Measurements using Significant Obiséivable-inputs-{Level 1)

2019 2018

Beginning balance ~ mutual funds $ 97,753 % 84,225
Total gains (losses} — mutual funds 3,769 9,528
Purchases e o - 4,000

Ending balance — mutual funds

The carrying amount of cash, current assets, other assets and current liabilities,
approximates fair value because of the short maturity of those instruments.

The Organization also has $1,000 invested in a Partnership, The Lakes Region
Partnership for Public Health, at February 28, 2019 and 2018.
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FISCAL AGENT

Community Action Program Belknap-Merrimack Counties, Inc. acts as the fiscal agent
for the following community organizations: Franklin Community Services Building
(Franklin), the Common Pantry {Laconia), the Caring Fund {Meredith), the NH Food
Pantry Coalition, the NH Rotary Food Challenge and FGP/SCP Association Region 1.
The Agency provides the management and oversight of the revenues recewed
(donations) and the expenses (utilities, food and emergency services).

SUBSEQUENT EVENTS

Subsequent events are events or transactions that occur after the statement of financial
position date, but before the financial statements are available to be issued. Recognized
subsequent events are events or transactions that provide addilional evidence about
conditions that existed at the statement of financial position date, including the
estimates inherent in the process of preparing financial statements. Non-recognized
subsequent events are events that provide evidence aboul conditions that did not exist
at the statement of financial position date, but arose after that date! Management has
evaluated -subsequent events through January 16, 2020, the date the financial
statements were available to be issued.
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SUPPLEMERTAL INEORATION

(See Independent Auditors' Report)
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NOTE 1

NOTE 2

NOTE 3

NOTE 4

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
[EOR THE YEAR ENDED FEBRUARY. 76; 2049

BASIS:OF PRESENTATION.

‘The ‘accompanying schedule of expenditures of Federal Awards (the Schedule)
includes the federal award activity of Community Action Program Belknap-
Merrimack Counlies, Inc. under programs of the federal govemment for the year
ended February 28, 2019. The information in this Schedule is presented in
accordance with the requirements of Title 2 U.S. Code of Federal Regulations
Part 200, Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (Uniform Cuidance). Because the Schedule
presents only a selected portion of the operations of Community Action Program
Belknap-Merrimack Counties, inc., it is not intended to and does not present the
financial position, changes in net assets, or cash flows of the Organization.

{

SUMMARY:OF SIGNIFICANT ACCOLINTING POLICIES

Expenditures reported on the Schedule are reported an the accrual basis of
accountlng Such expenditures are recognized following the cost principles
contained in the Uniform Guidance, wherein certain types of expenditures are not
allowable or are limited as to reimbursement. Negative amounts shown on the
Schedule represent adjustments or credits made in the normal course of
business to amounts reported as expenditures in prior years.

INDIRECT :COST. RATE

Community Action Program Belknap-Merrimack Countles, Inc. has elected not to
use the ten percent de minimis indirect cost rate allowed under the Umform
Guidance.

'EQOD COMMODITIES!AND VEHICLES
Nonmonetary assistance is reported in the Schedule at the fair value of the
commodities received and disbursed.
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INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON
AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS.

To the Board of Directors
Community Action Program Belknap-Merrimack Counties, Inc,
Concord, New Hampshire

We have audited, in accordance with the auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards issued by the Complroller General of the United States, the financial
statements of Community Action Program Belknap-Merrimack Counties, Inc. (a nonprofit
organization), which comprise the statement of financial position as of February 28, 2018 and
2018, and the related statements of aclivities, cash flows, and functional expenses for the
years then ended, and the related notes to the financial statements, and have issued our
report thereon dated January 16, 2020.

litéfnal Control-Over'Findncial Repaorting:

In planning and pefforming our audit of the financia!l statements, we considered Community
Action Program Belknap-Merrimack Counties, Inc.'s internal control over financial reporting
(internal control) to determine the audit procedures that are appropriate in the circumstances
for the purpose of expressing our opinion on the financial statements, but not for the purpose
of expressing an opinion on the effectiveness of Community Action Program Belknap-
Merrimack Counties, Inc.'s internal control. Accordingly, we do not.express an opinion on the
effectiveness of Community Action Program Belknap-Merrimack Counties, Inc.'s internal
control.

A deficiency in intermal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable
possibility that a material misstatement of the entity’s financial statements will not be prevented,
or detected and cormected on a timely basis. A significant deficiency is a deft iciency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance.
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Our consideration of infernal control was for the limited purpose described in the first
paragraph of this section and was not designed to identify ali deficiencies in internal control
that might be materal weaknesses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that have not been identified. We did identify
a deficiency in intemal control, described in the accompanying schedule of findings and
questioned costs as item 2018-001 that we consider to be a material weakness.

Compliancerand-OtherMatters

‘As ‘part” of obtaining reasonable assurance about whether Community Action Program
Belknap-Merrmack Counties, Inc.’s financial statements are free from material misstalement,
we performed tests of its compliance with certain provisions of laws, regulations, contracts,
and grant agreements, noncompliance with which could have a direct and matenal effect on
the detemination of financial statement amounts. However, providing an opinion on
compliance with those provisions was not an objective of our audit, and accordingly, we do not
express such an opinion. The results of our tests disclosed no instances of noncompliance or
other matters that are required to be reported under Government Auditing Standards.

Purpose.of this:Réeport

The purpose of this report is solely-to describe the scope of our testing of intemal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of
the Organization's intemal control or on compliance. This report is an integral part of an audit
performed in accordance with Govemment Auditing Standards in  considering the
Organization's internal control and compliance. Accordingly, this communication is not suitable
for any other purpose.

Concord, New Hampshire
January 16, 2020
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INDEPENDENT AUDITORS’ REPORT ON COMPLIANCE FOR EACH
MAJOR PROGRAM AND ON INTERNAL CONTROL OVER COMPLIANCE
REQUIRED 8Y THEUNIFORM GUIDANGE:

To the Board of Directors
Community Action Proagram Belknap-Merrimack Counties, Inc.
Concord, New Hampshire

Réport.or:Compliancefor-Each:Major Féderal. Program

We havé audited Community Aclion Program Belknap-Merrimack Counties, Inc.’s compliance
with the types of compliance requirements described in the OMB Compliance Supplement that
could have a direct and matenal effect on each of Community Action Program Belknap-
Merrimack Counties, Inc.'s major federal programs for the year ended February 28, 2019.
Community Action Program Belknap-Merrimack Counties, Inc.'s major federal programs are
identified in the summary of auditors’ results section of the accompanying schedule of findings
and questioned costs,

Management's:R Reésponsibility;
Management is responsible for compliance with federal statutes, regulations, and the terms
and conditions of its federal awards applicable 1o its federal programs.

Auditors” Responscbmty

Our responsibility is to express an opinion on compliance for each of Community Action
Program Belknap-Merrimack Counties, Inc.'s major federal programs based on our audit of the
types of compliance requirements referred to above. We conducted our audit of compliance in
accordance with auditing standards generally accepted in the United States of America; the
standards applicable to financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States; and the audit requirements of Title 2 U.S.
Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards (Uniform Guidance). Those slandards and the
Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance
about whether noncompliance with the types of compliance requirements referred to above
that could have a direct and material effect on a- major federal program occurred. An audit
includes examining, on a test basis, evidence about Community Action Program Belknap-
Merrimack Counties, Inc.'s compliance with those requuemenls and performing such other
procedures as we considered necessary in the circumstances.

We believe that our audit provides a reasonable basis far our opinion on compliance for each
major federal program. However, our audit does nol provide a legal determination of
Community Action Program Belknap-Merrimack Counties, Inc.'s compliance.
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Opinion on.Each:ajor Federal:Program,

In our opinion, Community Action Program Belknap-Merrimack Counties, Inc. complied, in all
material respects, with the types of compliance requirements referred to above that could have
a direct and material effect on each of its major federal programs for the year ended February
28, 2019.

Reprt-6ii Iiternal-Codtrol Over.Compliafice

Management of Community Action Program Belknap-Merrimack Counties, Inc. is responsible
for establishing and maintaining effective internal control over compliance with the types of
compliance requirements referred 1o above. In planning and performing our audit of
compliance, we considered Community Action Program Belknap-Memrimack Counties, Inc.'s
internal control over compliance with the types of requirements that could have a direct and
material effect on each major federal program to determine the auditing procedures that are
appropriate in the circumstances for the purpose of expressing an opinion on compliance for
each major federal program and to test and report on internal control over compliance in
accordance with the Unifom Guidance, but not for the purpase of expressing an opinion on
the effectiveness of internal control over compliance. Accordingly, we do not express an
opinion on the effectiveness of Community Action Program Belknap-Merrimack Counties,
Inc.'s internal control over compliance.

A deficiency in internal control over compliance exists when the design or operation of a
control over compliance does not allow management or employees, in the nomal course of
performing their assigned functions, to prevent, or detect and correct, noncompliance with a
type of compliance requirement of a federal program on a timely basis. A material weakness in
intemal control over compliance is a deficiency, or combingtion of deficiencies, in internal
contro! over compliance, such that there is a reasonable possibility . that material
noncompliance with a type of compliance requirement of 2 federal program wifl not be
prevenied, or detected and corrected, on a timely basis. A significant deficiency in internal
control over compliance is a deficiency, or a combination of deficiencies, in internal control
over compliance with a type of compliance requirement of a federa! program that is less severe
than a material weakness in internal control over compliance, yet important enough to merit
attention by those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described in
the first paragraph of this section and was not designed o identify all deficiencles in internal
controf over compliance that might be material weaknesses or significant deficiencies. We did
not identify any deficiencies in internal control over compliance that we consider to be material
weaknesses. However, material weaknesses may exist that have nol been identified.

The purpose of this report on internal control over compliance is solely to describe the scope of
our testing of internal control over compiiance and the results of that testing based on the
requirements of the Uniform Guidance. Accordingly, this report is not svitable for any other
purpose.

Concord, New Hampshire
January 16, 2020
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS

ZOR.THE YEAR ENDED'FEBRUARY. 28, 2018

SUNMARY OF AUDITORS' RESULTS;

1. The auditors’ report expresses an unmodified opinion on whether the financial statements

of Community Action Program Belknap-Merimack Counties, Inc. were prepared in
accordance with generally accepted accounting principles. :

: One material weakness relating to the audit of the financial statements is reported in the
Independent Auditors' Report on Intemal Control Over Financial Reporting and on
Compliance and other Matters Based on en Audit of Financial Statements Performed in
Accordance with Govemment Auditing Standards.

. No instances of noncompliance material to the financial statements of Community Action
Program Belknap-Merrimack Counties, Inc., which would be required to be reported in
accordance with Government Auditing Stendards were disclosed during the audit.

. No significant deficiencies in internal control over major federa! award programs are

reported in the Independent Auditors' Report on Compliance for Each Major Program and
On Intemal Control Over Compliance Required by the Uniform Guidance. No material
weaknesses are reported.

. The auditors’ report on compliance for the major federal award programs for Community
Action Program Belknap-Merrimack Counties, Inc. expresses an unmodified opinion on all
major programs, '

. There were no audit findings that are required to be reported in accordance with 2 CFR
section 200.516(a).

. The programs tested as major programs include: ;

U.S. Department of Health and Human Services, Low income Home Energy Assistance
Program 93.568, Aging Cluster,93.044, 93.045 and 93.053, Social Services Block Grant
93.667, U.S. Department of Agriculture, Women, Infants and Children 10.557, U.S.
Department of Transportation, Formula Grants for Rural Areas 20.509, Enhanced
Mobility of Seniors and Individuals with Disabifities 20.513.

. The threshold for distinguishing Type A and B programs was $750,000.

. Community Action Program Belknap-Merrimack Counties, Inc. was determined to not be a
low-risk auditee,
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FINDINGS - FINANCIAL STATEMENTS AUDIT
MATERIAL WEAKNESS '
2019-001

Condition: The financial statements pfesentéd to the auditor at the beginning of -
fieldwork Understated net income by a material amount. This was primarily the result of
improper cut off due to revenue related to the fiscal year under audit being recorded to the
subsequent period. \

Criteria. The Organization's internal contro! procedures should be structured so that
accounts are reconciled and reviewed on a timely basis and a review is completed prior to
closing the financial records for the year.

Cause: The Organization lost staff and their accumulated knowledge of Fiscal
Department processes and procedures. This led to general ledger entries being posted late
or mis-posted.

Effecl: Significant adjusting journal entries were proposed by the auditor to ensure
accurate revenue cut off for the period under audit. Additionally, the auditor proposed a
significant adjusting entry to reduce expenses as a result of workers' compensation
insurance expenses being over-accrued.

Recommendations: The auditors recommend that the Organization implement
procedures so thal balance sheet accounts are reconciled and reviewed by management
on a monthly basis. Further, the auditors recommend that the financial closing process be
simplified and include a review of all significant balance sheet and profit and loss accounts.

Views of Responsible Officials: Staff tumover and short staffing resulted in the erors
leading to this finding. Agency Officials recognize the need to ensure the presence of
qualified staff for operational continuity. The Organization will implement procedures so
that balance sheet accounts are reconciled and reviewed by management on a monthly
basis. The Director of Finance will also develop procedures to produce financial reports on
a periodic basis, .

FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL PROGRAMS AUDIT

None
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Community Action Program Belknap~Mérrimack Counties, Inc.
Building Weatherization Program (BWP) Program Contract

January 1, 2021 to December 31, 2021

Key Persgnnél_

Brandon Boewe
Weatherization Energy Auditor/Quality Control Inspector

$45,045.00

Kenneth Boyer
Weatherization Energy Auditor

$42,500.00

Karen Lingner
Administrative Assistant

$33,481.50

—_——Tha e

, Kenneth Landry
Weatherization Support Coordinator

$40,950.00

Christopher Vought
Director of Housing Rehabilitation and Energy Conservation

$62,185.50
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Brandon
Boewe

SUMMARY

U'grpleled 1hé Engrgy S S ' Progrnm auLokes Rognon Eommunliy Cotége
10, (hatd could: develop, ihe, Kl nd knnvﬁcdgc g, lu:lp nlhc lmpnove their-
haines,andilowes lhclr Bheigy'Expunses, Ovor the pa st yenrs Iihnve hed,

© vailoui posifions that haye Magde me a vellrounded ingividus):in:the green

encmy fiekd. I'wiint t5.Gd 8 posilion wheee | EAR prow and conlenun lcaning to
preparee mysell for a sironger future,

EXPERIENCE

Energy Auditor, Community Action Program Bolknap-Merrimack
Countlos, {nc.

Concord, NH — June, 2016 - Present

Accomplishments
+  Perlommed enargy sudits on dienls’ homes.
. Worked with chients lo delarmine priorly measures 10 save the most
hest and electricity wilh the funding availatle.

«  Utltized onergy audliing soRware (TREAT) 1o suomit vaork orders io ulllity

cornpanics s funding approvel.
«  Created wark orders and communicated wilh coniraclors oo best
practices 10 achieve cur projects’ goals.

Bullding Materlals Customnar Sorvice Assoclate, Lowe's Home
Improvement Center
Concord, NH — Aprit 2018 - June' 2016

Accomplishmenls

«  Engaged wilh cusiomers o help them (ing what producl ihey need for
their projecls

Kept slore shehves organized ond well stocked wilh merchandise
Worked wilh olher team members 1o pult inlemet orders

Assislod cusiomers with loading materiais Inle their vohicles

Gultisd povser aquipmant through siere to ensure safely of cusiomers
and olher empioyees

* & & &

« Pararmad daily safely checks 1o keep ai lopsiocked products are stored

salely

Coos County Enorgy Auditor, Tri-County Community Action
Progrem _
Tamwonh/Berdin, NH — July 2015 - Aprl 2016

Accomplishmants

s Performed energy sudils on clients” hemes in much greater Irequency
than in my pasi posttlons,

+  Worked wilh clienis {o delermine priorily meagures io save the masl
neat and electicily with ihe tunding avallzble,

s+ Utllized energy sudiing software (TREAT) 10 submit work ordars lo udlity

companies bor funding approval,

. Created work arders and communicated wilh he installaGon crew on
besl praciicas lo achleve our projects’ goals.

«  Relatied homes afier work was perormed 1o confirm suctessiul
insiallations of energy saving measuresy,

Ca e e e g o e = g e n

crem rraman by



Met with comemunity membaers 10 discuss inexpengiva, but cost eflactve
*do-it-yourssl* methods homeovwnars could use to ssve on thelr enesgy

axpensas,
Assisted crows with installation of inautalion snd gir scefing measures

Woatherization [nstaller/Energy Auditor, Grosn & Wired Building

Solutions
Loudon, NH — Novamber 2014 - Juno 2015

Accompiishments

Lesrnes hands on skiils mplred for instalistion of Improvements
Indluding air sasling, open blow / dense packing celulose, installing
foam board.

Becamne more lamlliar with the Ins-snd-outs of building sysiems as an
installer,

Periormed energy sudils on chents' hames that Included CAZ tesling.
combustion analysis, bower door testing, end cresling work scopes for
the crew 0 imphernent

Warked with chients 10 erganize priodty measures 1o fl thair budgels and
imprave their hemes.

Recldential Enorgy Speclailst intern, GOS Assoc:ates ine.
Manchestor, NH — Apdi 2014 - Novernbar 2014

Accomplishments

Becamo proficien] with energy modeling softwars

Analyzed blusprinis for new homes under conslruction

Communicated wilh builders and homeowners lo assure qualily servics
Assiszd in Inspections Including blower door end duct leskage lests
Worked with Housing end Urbzn Development io cregle Gieen Physical
Meeds Assessmants and reporis

Iintorn, New Hampshire Ball Bearing, Astro Divislan
Laconia, NH — Decembar 2013 - April 2014

Accompulhmunu

Worked with msiniensncs echnicians 10 kienuly enargy saving
oppodunlhu with equipmanl apd lhe bu]1d'lno nnvelope

Created Biii nlcssment on’ lpociﬂr. nress. nf the bulmng envelope with
moomndaﬁom on haw to cornoct Ieakngs

Became famiiar wilh anergy moniloring software inctuding having 1o
roubleshool the systam after it had crashed,

Cataloged eleciricily vsage data with sonwem

Wrote a guide kr maintengnce stall on how la usw energy monl'lorlng
software gnd calalog dala

Submitied a report lo the Environmental Manager on how lo Improve
affickency of the company’s naw bollers

U M U S S S
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Kenneth Boyér

PROFESSIONAL SUMMARY

Motivated and enargetic with 7+ years experience Improving enargy efficiancy
In homes, schools, businesses, ic... Hard working and outgolng, i em 8
reftable project lesder os well 65 8 trusted team member.

EXPERIENCE

Turn Cycle Solutions, LLC., Nashua, NH - Energy Auditor/Operations
Manager :

JANUARY 2018 - AUGUST 2019

Acqulred BFI Bullding Analyst Certification. Performed energy audits
{h:oughout New Hampshire within the NHSaves wesatherlzation
program. Vast knowledge and understending of rabates and Incentivas
avaltable to residents In the region, regardless of heat source.

.« Estimeled project cost, as well a5 annual savinps tn both energy and

.

energy expanses.
Managed scheduling, Inctuding sudits, follow up sppolintments as well

as a fieid staff of up to six (6} Weathertzation/retrofM Installers.
s Other responsibiiities Include material inventory maintenance, client
intake, ossisting In the fletd when needed, networking and cutresch as

well a5 leet mainignance |

Energy Efficiant Invostments [nc., Merrimack, NH - Weatherization
Tech

FEBRUARY 2012 - JANUARY 2018

Jobl/project leader, team member In lorge and small Insulation projecis.
2-part spray fosm, 1-part sprey toam, berglass and cellulose. Proficlent
In door ond window treatmentiweatharlzation.

Knowloedge and Involvement in all phases. Ablity te perform, lcad and
traln others in cellulose preparation and instailation, ventiiation, varlous
slr-sealing methods, suspended ceflings, Jobsite and personsl

deanliness, #ic..



Checkmate Plzza, Manchestet/Londonderry, NH - Driver/Cook

NOVEMBER 2007 - AUGUST 2018
. Take orders, pr_eplcook. deliver food 8s well as customer servico.

-« Open/dose store, stock, Inventory and fult cleaning procedures.

EDUCATION

‘Manchester Commurilty College, Manchesteii N -Assoclotes In

Applied Sclence in Bulldlng Construction Technology:
SEFTEMBER 2006 - JUNE 2008

Skills
Experience In weetherization, energy sudlting, operstions/project

menagement, sales, clent/craw scheduling, estimating, matetial stock/supply,

drafting, blueprint reading, Microsoft Office, BP Butlding Analyst (1ssued

04/18).0she-10 Certiftied. DOT/Medically certified box truck operator (exp &/21).

EPA/HUD RRP Ceritfied Renovator. Certified cless 3 forklift Operator.

Experienceftraining In crew/team teadership. Experience In framing, skding,

painting and many pheses of bullding canstructon.

O
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Karen M. Lingner

.Employmern History -

2009 ~ Present Administrative Assistant - Housing Rehabilitation/Energy Conservation
Community Action Program

1 am respansible for a variety of adminlistrative dutles which faclllitate the smooth running of
the Housing Rehabllitation and Energy Conservation Programs. |am responsible for
coordinating the record keeplng and reporting functions of the programs as well as invoicing
and data entry.

2003 -2009 Scheduler = CHNT and CAT Dispatch back-up
) Community Action Program

{ was responsible for various 2dministrative duties to enable the efficient operation of CNHT
{Central New Hampshire Transportation), a ride sharing program. | was respansible for

. covering CAT Dispatch when Dispatcher was not avallable which could be anywhere from ar-r

hour to a whole shift.
1999 - 2003 Caregiver for Parents

1987 ~1999 Customer Service Representative
Stevens insurance Agency

t was respanslble for all aspects of obtaining, expanding and servicing accounts for
approximately one thousands clients in regards to personal and business insurance.

Ediication

Glastonbury High Schoo!, Glastonbury CT ~graduated 1967
Ucensed NH Property 8 Casuaity Agent - 1991



Kenneth Landry

To abtain & challenging position that will utilize my skilis and abllities and provide me with the
opportunity for growth and advancement.

Willing to relocate: Anywhere

A
Cycle Counter
Electronics for Imaging - Londanderry, NH
October 2018 to December 2019 .

« Ensure effective utillzation of production/warehouse area and control inventory counts

« Meets optimum Inventory performance objectives as defined by materials department.

« Works closely with other departments to ensure efficient plant operations.

+ Develops documentation to facilitate accurate inventory counts including records of all audits,
counts

and adjustments. Analyzes Inventory records and data records to effectively manage inventory.

+ Coordinates physical Inventory audits and accounting

+ Develops and effectively implements warehouse and Inventory monitodng systems and procedures

Administratlve Assistant for International Shipping
UPS-Pratt & Whitney - Londonderry, NH
July 2015 o 2018

- Extract various data and present the P&L results of the prior day to Management
"« Provide perlodic status reports to Supervisors

+ Manage customer Inquirles and develop 3 strong customer relationship

+ Ensure urgent orders are top priority and are completed under current metric

- Various one-off projects for Upper Management '

- Order supplies for the entire operation

» Meticulously review final export documents

+ Prepare complex reports/presentations

+ Analyze reports using various software packages and databases, Including M5 Access
» Determine methods and procedures for completing complex tasks

« Provide advanced office support knowledge and sklills

« Prepare and/or coordinate information for Internal and external contacts

Crew Tralner
McDanalds - Manchester, NH
May 2009 to June 2015

« Tralned new employees the procedures and guidelines Iald out by management

« Worked B$ a member of & team to ensure quality and speed of service
+ Communicated with customer's wants and needs to provide the best experience possible



Tax Preparer
Contract Job
February 2015 to April 2015

Jackson Hewltt Tax Service

+ Became knowledgeable tn Tax Laws

« Quickly ang accurately computed taxes owed by followlng Tax Codes

+ Advised agalnst potentiol tax liabliities

+ Uncovered potanttal deductions and credits

« Resolved customer complalnts and clarifled any concerns

« Paid close attention to all customer documents to ensure accurscy In the completion of taxes

Educatlon

B.S. In Finance
Plymouth State University - Plymouth, NH
Saptember 2010 to May 2014

Addkhnal"ﬁoqnadon

« Strong analytical, oraliwritten communlcation. problem solving, basic research, and
time manapement skills
« Proficlent In Exce! and other Microsoft Office products {(Word, Access, PowerPoint
and Outiook} ) ;
+ Ablilty to utilize Excel and other software to create and review flnancial reports and
records : .
+ Demonstrated abllity to manage multiple tasks in a fast-paced enviranment under
minimal supervision with a high attenton to detail
« Exceptiona! Interpersonal skills
+ Willingness to learn
» Experience working In group collaborations and belng a leader in team actlvities
s Accurate and rapid date entry

L AN



CHRISTOPHER A. VOUGHT IX

SUMMARY OF SKILLS

- Business owner for over 10 years and very familiar with all aspects of business

management including: Sales, risk mansgement, cost control and profit & loss
Experience us a director, general manager, operations manager, home inspector, encrgy
auditor, property/facilitics maintenance, contractor, and various aspects of quality contro!
Proficient with Windows operatiog systems, Microsoft Office, TREAT encrgy auditing
software, HomeGauge home inspection software

Comforteble with computers, electronics, hand tools, power toals, various multi-meters,
testing devices and diagnostic equipment

Lock-Out Specialist- including key cutting/duplicating, residential door lock
repair/replacement

CAREER EXPERIENCE
Director of Housing Rehabillitation and Energy Conservation 02/2019-Current
Community Action Program
Bellnap-Merrimack Couniies Inc,

Munuge the Housing Rehabilitation and Energy Conservation Programs, including the
Weatherization Assistance Program, CORE energy programs and Lead Hazard Control
Progrem

Fiscal accountability, budget management, and scheduling

Responsible for the day-to-dey operations, including a hends-on approach in teaining,
assisting and mentoring department employees

Working closely with funding sources and various departments within The Agency to
ensure Program success and growth .

Certificd Building Analyst/Energy Auditor 1172017-0272019
Southern New Hampshire Services Inc.

BPI Certified Building Anabyst Professional

Successfully passed the Energy Auditor Pilot Program written exam

Responsible for 8 minimum of 120 encrgy audits per year and maintaining 40+ open
prajects in progress

Bducating clients nbout the program and its process, how their home operates as a
system, and how to conserve cnergy

Inspect all greas of the home to determine patential health and safety concerns, cvalusate
the offectiveness and condition of existing insulation and thermal boundarics ‘

Perform numerous technical tests regarding combustion appliance safety and efficiency,
heating/coaling system distribution and diagnostics, mechanical ventilation, air leakage
and electrical appliance encrgy usage

Input the data collected during the audit into energy auditing software, generste
spplicable reparts, organize each project and ensure all required paperwork is complcle
Determine a course of action for replacement, suppiementation or improvement of the
bomes energy related systems, safety devices end thermal envelope



« TInitiste a work order containing all measurcs to be performed, assign to applicable
contractors and ensure the work is completed as ordered

« Coordinate closely and cfectively with clients, contractors, utility/program personnel and
collcagues within the orgenization

Statc of New Hampshire Licensed Home Inspector 10/2016-Curreat
Owner/General Manager of Time ‘s A Wasting Home Inspection Services

o State of Now Hampshire Home Inspection License, American Society of Home
Inspectors (ASHI) Associate Member

s Execute pre-listing end pre-closing residential home inspections, existing homeowner
general safety & maintenance inspections, well water and radon gas testing

« Generale comprehensive reports containing all abservations, informatian, and images
gathered during the inspection ' .

« Coordinate directly with Clicnts, Realtors, Real Estate Agencics, Mortgege Specialists,
and various professionals in the residential bome buying & home maintenance field

Home, Pacilities & Property Malntenance/Repair Services 06/2015-06/2017
Owner/Genaral Manager at Time s A Wasting Handyman Services

«  Various light-duty rcpairs, maintenanoc servioos, upkeep, and consultatlon catering
primarily to busy, unable, and/or inexperienced homecowners and small business owners

« Education and advisement to Clients of my recommendations in the areas of remodeling,
upgrading, repsiring, and maintaining various ereas and components of their homes and
small businesses .

« Producc accurate project cost estimates detailing sl planning, matcrials, and timeline
while effectively communicating'with the Client to ensure thoy fulty comprehend the
cntire project scope from start to finish

« Gentrate new clients and maintain Client loyalty through perfonming quality services and
my sbility to commuuicate professionally end intcHigently

Independent Carpet Contractor/installer 03/2008-02/2017
Sub-Contracted with Lowe 's Home Improvement Stores C/Q Paul 8. Traflinek LI, Installs By
Paul LLC. (Certified Carpet Installer)

« Optimized and maintained communication and relationships with store management,
associstes, and customers during the initial consultation, measurement, purchasing, and
carpet installation processes

+ Achieved weekly, monthly, end yearly scores above 95% in Professionalism and
Craftsmanship, consistently

+ Reccived multiple “Gold" (100%) and “Silver” (95+%) end-of-yenr awards presented by
Lowe's to exceptional Sub-Contractors in each region



City Operations Manager o 0919970212008
Vanguard.Car, Renfal:USA INC (Alamo Rent A CéF & Ndtioridl Car Renital)

e e e w8

Hired, directed, scheduled, meatored, and, supporicd:ovér 40 éxerpt & nofi-crempt
cmployees working within the following;arcas: managemenit; salés, client $érvive; clerical
administration, payroll, training, production, logistics, facilities, asset protection and cash
management, vehicle service and repair

Menaged the daily inventory of a peak rental fleet of over 1,200 vehicles

Increased sales, which in turn generated over $9,000,000 in annual revenue, earning 34%
market share with 6 direct competitors in Manchester, NH

Initiated the creation of successful systems to interpret business reporting, trend analysis,
budget obligations, and financial data

Innovated demand forecasting, pricing, logistics, inventory utilization, and strategic
planning practices .

Led the coordination of sumerous projocts including 8 dual-brand consolidation
involving the conversion of a single branded facility into operating two separate brands,
computer operating systems and clientele

‘EDUGATION & CERTIFICATIONS

Residential Encrgy Performance Associstion (REPA) Associate Member
Horae Performance Coalition Conference {2019)

HUD/EPA Lead RRP Certificd Renovator (2018)

OSHA 30 Hour Outresch Training Program — Construction (2018}
NYSWDA Building Analyst Professional training course (2018)

Encrgy Qut West Conference (2018)

ASHI Inspection World Conference & Convention (2017)

ASHI Standards of Practice and Code of Ethics course (2016)

Nationa! Home Inspection Exam (2016) ’

Manchester Community College (2016) Certificate for American Society of Home .
Inspectors (ASHI) and State of New Hampshire Home Inspection Coursc
Licensed Maine State Motor Vehicle Inspection Technician (1998-2003)
Portland (Maine) Regions! Vocational Technical Center (1996)

Diploma - Automotive Technology & Automotive Business Managemcnt
Deering High School - Diploma
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