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State of Few Bampshire

DEPARTMENT OF SAFETY
JAMES H. HAYES BLDG. 33 HAZEN DR.
CONCORD, N.H. 03305
(603)271-2791

ROBERT L. QUINN
COMMISSIONER OF
SAFETY

January 20, 2021

‘His Excellency, Governor Christopher T. Sununu
and the Honorable Council

State House

Concord, New Hampshlrc 03301

Requested Action

Authorize the Department .of Safety, Division. of Motor Vehicles, to enter in to a cofitract with New Englahd Docunicnt
Systéms;.Inc, (VCH# 155742-B001), 750East Industrial Park Drive, Manchestér; New H'lmpshlre ‘03109, in ah smount.not to
exceed-$13,740.00, for. miicfofilm processing and -déveloping for a périod of one year commencing on July 1, 2021 through'
June-30, 2022, with provisions for two, one-year extensions-subject 1o approval by Governor and Executive Council. ‘Efféctive
upon Governor and Executive Council approval through June 30,:2022. Funding Source:.100% Agency Income.

Fiindsare anticipated 10 be available in.the SFY22 operating budget.

02-23- -23-233015-231200000 Dept. of Safety ~ Div: of Métor Vehicles — Motgr Vehicle Registration -SF‘!_’_2022-
020:500218 Curent Expenses - Duplicating Supplies '$6,870.00
02-23-23-233015-23 1400000 Dept. of Safety:— Div. of Motor Vehicles — Certificate of Title: '$6,870:00

'020-500218- Current Expenses - Duplicating Supplies
Total.  $13,740.00

i Explanation

This agrecinent will’ ‘provide processing and dcvelopmg of microfilm' for motor. vehicle. related -docunients. 0. be urchlvcd for
future’ reference. The Division continues-to explore digital archlvmg options ‘and the related infrastructure- changes needed 10
‘implement these new technologies. Archwmg to°'microfilm will continue until a'suitable-replacement can be implemented..

(A ‘Request for Bids for microfilm processing service was posted on-the State website from November 13, 2020 tirough
Novérmber 20, 2020, with New-England Document Systemis; Inc. being the sole:bidder.

Respectfully sub itl::'d;

; (35 P,

Robert L. Quian ™
Commissioner of Safety




FORM NUMBER P-37 (version 12/11/2019)

Notice: This agreement and all of its ettachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is privete; confidential or proprietary must

be clearly identified to the ngency and agreed to in writing prior to signing the contract,

AGREEMENT
The State of New Hampshire and the Contrector hereby mutually agree as follows:
GENERAL PROVISIONS
1. IDENTIFICATION.
l.] State Agency Name 1.2 State-Agency Address
Department of Safety 23 Hazen Drive
Division of Motor Vehicles Concord, NH 03303

1.3 Contractor Name

1.4 Contractor Address

New England Document Systems, Inc., 750.East Industria) Park Drive, Manchester, NH 03109
1.5 Contractor Phone | 1.6 Aocount Number 1.7 Completion Date 1.3 Price Limitation
Number 02-23-23-233015-231200000-020-500218 _
_ - June 30,2022 Not to exceed $13,740.00
(200) 340-1171 02-23-23-233015-231400000-020-500218
1.9 Contracting Officer for State Agency ' T.10 Stare Agency Telephone Number
Steven Lavoie (603) 2274050
1.11 Contractor Signature 1.12. Name and Title of Contrector Signatory

Nec/C B g g2ncss dosT]

[ P2S = 12714 foon
1.13  State
il

%c.:‘)

l_.l4 Nzme and Title of State Agency Signatory'
Steven R. Lavoie, Dir. of Administration

15 Appeoval by the N.H. Department of Administraion, Division of Personnel (if applicable)

By: Director, On:
116" Approval by the (Form, Substance and Execution) (i applicable)
"1.17 Approvatbyt or and Execuhw Cotincil (if applicable) e
G&C lterf huritber: G&C Meting Date:
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2. SERVICES TO BE PERFORMED: ‘The Stité of Neéw
Hampshire, acting throiigh the sgency |dcnt|f' edin. block L1,
{“State™), engages -contractor 1dem:f ed in block 1, 3
(“Comraclor") to pert'orm arid the Contractor shall perf'orm ithe
work or-sdle of goods, or both, identified.and more:particularly:
described in the attached EXHIBIT ‘B which: is-incorporated:
herein by reference.(“Services”). i

3. EFFECTIVE DATE/COMPLETION OF SERVICES.,

3.1 Notwnhstandmg -any- provision' of | this’ Agréement to the
contrary, and -subject ‘o' the approval ‘of the. Governor and
Executive Council.of the Slate of New- Ha.mpshlre Af apphcablc,
this Agreement; and all obl;ganons ofthe perties hereunder,;shall’
become. .effective on. the date -the ‘Governor. :and: Executive
Council approve ‘this: Agrecment as: indicated in. bloék. 1,17,
unless no-such approval is reqmred, in which case fhe Agreemem

shall, become.effective 'on the dateithe Agreémient iS.signed by

the State Agentcy:ds shown in: ‘block 1:13 (“Effective .ate“)

32 It‘ the. Contrabtor commences the Semces pnor to lhe'
Effective.Date; all Services' perfnrmed by the:Contractor pnor 1o
the ‘Efféclive Date, shall (be performed.ai the sole! risk of+the

Contractor, and inthe event ihat this Agreement does:not become
efféctive, the: State' shiill, have: no- hability ito. the .Contractor,

incliding without limitation; any ‘Gbligitiohi 116+ pay. the

Cantragtor: for -aiiy’ osts; incuffed o Services: per

Conu-actor st complele a.ll Serv:ces by the Complenon ,Datei

spec:lﬁed in; b]oc:k 1.7

4. CONDITIONAL:NATURE:OF. AGREEMENT.
Notwithstanding, :any’ provision. of " this Agrcement fo the
contrary, ajlI obhgatmns. of the Staté hereunder ifchiding,

appropnmlon or ava;lablllly of fundmg for lh:s Agrecment and.
the Scope for ?‘W'??S’P?Q?’d";d,'" .E.XHIB]T B.lin .whole ior m

terrmnatexthe'Semces under: this. Agreement |mmed1ate!y upon’.

gwmg*lhe Contractor notice of 'such.reduction ‘or-termination.

The Stale"shall not be requlred 0 transfer funds ﬁ’om any other-

5 CONTRACI‘ PRICEIPRICE LlMITATIONI
PAVMENT

5.1 The contract pnce method' ofpnyment and terms of payment:
are 1dcnt1f' ed and ‘more paruculm'ly descnbed in: EXHIBIT iC.

only &nd ( the: complete're:mbursement. to° the C-onn-actor for’el
expenses, of whatever nature-incurred by theConiractor. inthe:

pcrfonnance ‘hereof, and :shall 'be the_only and Hei com_plete'
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‘tompensation to:the' Contracior for the Services; The State sha]l'
‘have nd liability to the Contractor ‘Gther than thie contract price.
53 The: State. reserves: ‘the right. io offset from any amounts
otherwise: payable to ihe Contractor under this. Agreement those
Irqu:dnted amounts required .or perrmtted by N:H. RSA 80:7
‘through'RSA 80:7-c.orany.other prowsmn of law.

'5.4 Notwithsianding dny provision in this Agréément to the
contrary, and riotwithstinding unexpécted circumstances, in'ng
«event.shal] the total ¢f all paymentsiauthorized, or actually made
hereunder. exceed the Price: leuauon set forth in block 1.8

6. COMPLIANCE BY CONTRACTOR WITH LAWS
.AND REGULATIONS/ EQUAL, EMPLOYM ENT
{OPPORTUNITY.

‘6.1 In -connection ‘with, the. - performance. of the Serviges; the
;Contragtor. .shall coniply with all. apphcabie statates, laws,
regulauuns, § ers. of: federal Sstate,- éounty or munmnpa]
‘authorities, -w impose’ any obhganon :or' duty upon the
Contractor mcludmg, but:not limited-to, ¢ivil rights and equa]
employment opportunity-laws.. In.addition, ifithis Agreement is
‘funded-in:any part. by:monies.of the Unitcd'States; the Contractér
ishallicomply: with all federal executivé 6rdérs, riles, regultmons
-andtatutes, aid. with any Tules, régilationg’and | ghidelines.asthe
.State-or the Uhited States iSsuci1o ‘implenfent, rthesr. regulat:cns
) 0 nu'acr.or_shall also comply with'all applicable:i mtellecmal
property laws.-

6. 2. During ‘the term of this- Agreement; the: Contractor shafl:not
discriminate agamst employees: or appllcants for employment
.Because of. race, color; n.-.hgion, creed, ‘age; sex; handlcap, sexual
onentatmn, or natlonal’ongm and. will; iake, affifnativeactionits

- y,of the: Contractor s\boo'ks records and accoums for
lhe purpose of ascertaining’ comphance withal:rutes, regulahons
and’ orders; .and: the: covenams ‘terms fand. conditions ‘of ikis
Agreement;

PERSONNEL

se-provide all persannel
ntracton warrants that
he ices ishall \be quahﬁed w0
shall “be: ;properly licensed and
iotherwise:authorized.to: do so.under all appllcable Taws:

7 2 Unless othcrw:se authorlzed,m wrmng, -duringithe; term of”

(6) months after ihc
s}.ha]l fict hu-e, and

’corpomuon i§: engaged in a combmed eﬁ'ort to
;perform the Semces 1o hire;: any.person who:is'a Siate: employee
ior official, who is. materially: linvolved in the. procurement,
admlmsiranon or performance ‘of this -Agreement.  This
‘provision shal] survwe tem'unatlon of this, Agneemcnt

cer spiecified in:block 1.9,'6F his of fief
T e Lo - I‘.", . ..

Su X ate:s 1epre ! i
dlspute concemmg lhe erpretanon of this’ Agreemcnt, ‘the
Contractmg Officer!s-decision shall be final for the/State.

-Contractor lmtlals ﬁ_?/f .
s/t 4/




8. EVENT OF’ DEFAUL’]‘IREMEDIES

8.1.Any one or more of the following acis.or omissions of the
‘Contractorshall constitute an event of default hereunder:(“Event
of Default™:. '

.11 failure & perform the Services satisfactorily ‘or .on
schedule;.

8 1.2 fallure ‘10, submll any report’ rcqmred hercunder and!or

8 13 fallure to. pcrform ‘any.other.covenant, term or condmon of”

this Agrccment

B2 Upon the occurrence of any Event of Default, the Siate may
take: any one, Or-more, or- all,.of the. following actions:

£.2:1: jive the Contractor a.writtén. notice. specafymg the Eventof

Défault and réquiring it (o be rémediéd within, in ‘the absérice of”

& greater orlesser s cclf'cauon of'ume, thmy (30)days | ﬁ-om the
datc oflhe not C',and 1fthc Evcnt ochfauIt‘Ls not tlmcly curcd
terminate’ thlsrAgreement 'effectlve two (2) days aﬁer giving the.
‘Contractorinotice:of termination;

8.2:2.give the Contractor a written-notice:specifying the Event of

Default: and’ suspending=all ; paymerits to be made ‘under- this
Agreement and ordenng that ithe; portion.of  the contrdct price
whlch would’ otherw:se +BCETUE; to the! Commctor dunng_nthe

shall:neverbe. pald to the: Comractor N

8:2:3:givethe Coniractor a:written'notice specifying the' Event.of’
Default:and set off.; against.any other- Dbhgatlons the State may.
owe to the; Contraclor_any damagcs thieState suffers by.reason of *

Agreemem and! pixrsue any of. |ts:rerned|cs'at Iaw oriin eqmty, or
both.

8.3. No:fdilure by the State.io:enforceiany- pmvnsmns ‘hereofafter.
any. Event of Dcf'al_llt shall bc deemcd 23 wa.wcr of its:riglits _wllh

Default on: :ho pan oftheContractor,

9. TERMINATION.
91 Not\wthstandmg\ paragraph. 8..the Statc rnay, at lts so!e

retion; tenmnate the;Agree thent;

any reasan olher than lhe completlon »of ’the iSe

Coniractor 1:;hall af the State’s: dnscrenon, deliver ito: ‘the -

Contrnctmg ‘Officerznot Jaterithan fifteen (l 5)days afterihe:date
of* termmatmn.‘ a\repon (“Termmahon chort”) descnbmg in.

ng.t 0 J
contem and;number, of copnes ‘of- the*Termination Report shail,
be.identical to those of any Final Reporidescribed’in the atrached:
EXHIBIT B. Inaddition; at the:State!s discretion,:the Contractor
shall, within.15:ddys:6f.notice oféafly terminatidn, dévélop-and:

Pa‘_g_’cig'fi;o“f 6

submit to the. State a Transition !Plan’ for services -under the
Agreement:

10, DATA/ACCESS/CONEIDENTIALITY/
PRESERVATION.

10.] As used im thls Agr:cmcnt, th ‘word “data shall mean all
mformanon #nd hings dcvcloped T obtamed during t the
performanccwof oF acquiredor developed by reason of, this
Agrcemcnt,imc]udmg, but'not-limited to, all studics; reports;
ﬁles;,formulae ‘surveys, maps,. charts, sound: recordmgs, video
:recordings; plctonal rcproducnons, drawmgs annlyscs, graphic
reprcsenta!lons oomputer progra.ms computcr pnmouts ‘notes,

10.' All data nnd_‘any proper!y whlch has been received: from
the Slale or; purchased wnh funds prowded for that: ‘purpose
undcr lhlS Agreemenl,.shall beithe property.of the State,.and
:shall be-returned:to the. Statmupon demand.or upon:termination
:of.this Agreement: for: any reason:

10.3: Conﬁdcntlallty of data shall k& govérned: by’ N.H! RSA.
chaptcr&l-A or-other existing law: Diselosire of dit réquires
pnor writtén‘approvil of the State.

[he «CONTRACI‘ OR’S RELATION TOTHESTATE. In the
pcrformance of this Ag;eement the Contractor is;in nll,respects
ian |ndcpendent conlmctor,\ end is, neither-an’ ‘agent .nor an
-employce of ‘the iState. ‘Neither. the Coniracfor nor:any:of; its
-officers, employccs, agcmszor ‘meinbers-shall have: authonty 10
Bind theiState:or recewe i) beneﬁts, sworkers compensauon or’

2, ; AT
121°T 3 Contracior shali‘not assngn, or othcrw:se transfcr any
‘interestiin this Agreement withiout, the;prior written: notice; which
shalI be prowdcd 1o thc Statc al Imsl ﬁﬂecn (lS) days,pnor:lo

i ofith

‘voting :shares or: snm:lar eqmty inferests, ior: combmcd -votmg

powcnof 'theiConh'actor, or-(b)‘the sale:of, a“ Lot substanna]ly all

agrecmems'anq.:shall‘nbt be bound: by'ixn‘)r provisnons contained
in a.subcontract.or-an’ m;s:gnment agreement to:which:it:isiotia
‘party:

13 TINDEMNIFTCATION Unless: olhchIse exempted by‘law

?ofﬁcers and employees +ffom ‘and- agamsl any <andall cla:ms,
‘liabilities.and:costs for-any personal injury;or.property. damagcs
‘patent.or copyrlght mfnngerncnt or. other claims asserted: agamst
‘theiStaté, it5: ﬂi_ ployees, which; anSl:outof (or which
fiay be cla:med o drise ‘out of) the acts-or OmISSIOn ofthe




Contractor; ‘or .subcontractors, including but not limited 10 the
negligence, reckless or intentional conduct. The State shatl'not
‘be-lisble for-any costs incurred. by the Contractor-arising under
thiis pdragraph 13 Notwithstanding the: foregomg, nothing herein
conlamcd shal] bc deemed to constitute a waiver of thé sovereign
immunity of the State, whlch immuinity. is hereby reserved to the
State. This. covenant in ,paragraph 13 ‘shall survive the
termination:of this. Agreement.

14. INSURANCE.

1471 The Contractor shall, &t its sole expense, obtain dnd
contmuously maifitain  in forcc, and, shall requlre any
subcontractor or assngnee to obtain.and. maintain in force; the
followmg insurance:

1471.1 ‘commercial gcneral Imblllty insurance agalnsl all claims’
of bodily. i injury, death or propcny damage, in amounts of not
less.than §1 000 000-per occurrence:and'$2, 000 000 aggregate.
or éxcéssiand

1471.2:special cause Of 1655 coverage form covering.all property
subject to- subparagraph 10:2 herein; in an amount not less ‘than
;8 A of' the whole“replacemcnt value of the: property..

1432 The pohcncs described:in subparagraph 14.) herein: shall be
on:policy.forms: and endorsements’ approved for-use in the State
of New: Hnmpshlre ‘by. the N:H. Departmem of Insurance, and.
issued.by.insurers ficensed in the: State of-New Hampsh:re

‘14i3 ‘The Caiitraciof. shall firhish to the Contractmg Officer
ldcmlfied 'k‘] :9,.61 his.or her 5 or, 8°Cé |ﬁcn:e(s) of
‘insurance for ‘all insurance rcqmred under lhlS ‘Agreemem
Contmctor shall also furnish: to'the’ Contraclmg Of’ﬁcer identifi ed
in block,1:9;.0r his or her successor; certifi cate(s) of insurance
for.all rencwa](s) of-insurance requlrcd under this.Agreementno.
later-than:tén (IO) days. jprior ‘to ithe. explrnnon date ofeach

il _cc pou:y Thc! ccrhﬁcate(s) X f msurance and any_

'15 I By sagmng :h:s agrccment, the Contractor agrees, certifies
and warrants thai the:Contractor.isiin'compliance wiih or exempt:
from, therrcqulrcments of N:H..RSA, chapter 281-A.(“Workers"

requ:re any‘ subcontractor or asmgnee to secure and mamtam,,
paymcnt of “Wotkers? Compensanbn in' ;connection - with:
activities-whichthe:person proposes-to underike pursuant to this
Agreement. The Contractor shall fiirnish the Contractmg Officer.
identified:in Block |- .9, orhis:or'her. successor; proofof Workers!

Compcnsatlon‘m the manneér:described’ in® NiH, RSA -chapfer.

281-A; ghd y apphcab]e rencwa](s) lhereof winch shal be.

Compcnsatlon prcmmms or forany other- clalm or benef‘n for.
Coitractor; :of: any ‘subdghtractor. or | cmployce of "Contractor,
which 'might. a.rlsetundenapphcable State of New Hampshlre-
W.di'kers" Compensation, laws in  confiection with the:
performance.ofithe: Scrwcas under thls Agreement:
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16. NOTICE. Any. ndiice by:a parly heéréto to the other’ party
Shall'be deemed to have been duly'dellvered or'given at the time
-of mailig by. certlf ed manl postage! prepaid;.in a United Slatcs
Post-Office nddresscd to-1he perties:at the. addresses ‘given in
biggks 1.2 and I- 4'hcmn

17. AMENDMENT. This.Agreemeritmay be amended, waived
or discharged only by an- instrumenit .in writing sigried by the
parties héréto, & ‘only ‘after pproval, of Such ‘amerdmeri,

‘Waiver:oF discharge by the' Governor-shd, Exécutive Counc1l of"

the State of New. Hampshlre drless n such approval is rcqulrcd
under the cirgumistarices’pursuant to;State law, rule-or policy:

18. .CHOICE OF LAW AND.FORUM, This Agreement-shall
‘be govemned, :interpreted and: construed in:accordance with the
laws of the State:of New Hampshire, and.is binding: upon and
;inuresto the bcncﬁt of thc parti siand their. resb'ectlve Successors

-hos ex by tent, and norﬁlc
of construct:on shnll be appllcd agamst oriin.faver of any’party:
Any’ ‘actions:arising out-of thiis Agrcement :shali’be broughtzand
‘maintained:in New Hnmpsh:rc ‘Superior Court:whichishall have

-exclusive Junsdlctlon thereof:.

it :_b'f a conflict
d il EXHIBIT
lhe tefms. of lhe

19. CONFLICTING' TERMS:;
‘bétween the terms: af thls P37
.A) and/or At 'mems‘and amendmcnt ‘there
Par (as modif'ed inEXHIBIT Ay shall: control

'20. THIRD; PARTIES: The parties: hereto«do inof ‘intend ito
ibenefit any: third pnmes and’ ahis Agréénent: shall ot be
;6ONBLUEd fo Conféra ,any such,bcn_cﬁt -

2L HEADINGS. Theh
for rcfercncc, uipo! : tds .
shall inino-way b’ held-to explmn modlfy amphfyfor aid'in the
‘lntcrpretanon -construction:or:meaning-ofithe: ;provisions'of- this
.Agreement:

,tie..r.v!n'bx r@lf'etémsa o

:23. SEVERABILITY. .In the eventany of the:provisions ofithis
Agrccmcnt .are’ hcld,by ascourt; ofsoompetent junsd:cnon to be
:contraryito any.state;or:federalilaw, the remaining; provisions;of
‘thiss Agrccmcnt will remain in;full forcédnd efféct.

X _nterparts, €3 of whuch sha!l be
‘deemed an: ongmal constitutes’ :the entire agreement and
understandmg. between the. pariies, and. supcrscdcs. all, prior
agréements;and Understandings with: Tespéctto. the subjeétimatter

Coitradtor lnitidls #7275

-D.a.le; '
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Exhibit A
_ Special Provisions-
There are:no s;pe'(:,ial ‘pﬁdv_l'sions.

Exhilbit B
‘Scope of Services

New England Document Systems, Inc (VC# 155742 8001} of 750 East Industnai Park Drwe Manchester, New Harnpshire

Motor Vehlcles (DMV) as' follows

New England Document Systems, Inc., shall process and ‘develop the Kodak-Imagelink HQ, 16MM x:66m standard miicrofilm
rolls:and duplicate film rolls; which'theiDivision.of Motor Vehii::IES',has,ﬁImed and provided..

The; Depaitment. of: Safety shall'déliverthe indévelopedfilm to New England Document Systems, linc., or’ ‘thie Manchester
DMV substatlon located in Manchester, Monday.through Friday,

New England Document Systems;;Inc., shall pick up the‘unprocessed microfilm at the:Manchester DMV substation; if

required, and;réturn’ the,deveioped filmto the:same’lécation.on Monday, Wedniésday: and Friday-of ¢ach week betwee
the hours of8 00 am - 4:30pm.

The-film that is delivered to New:Engiand Document:Systems, Inc., shall be ready for pickup within‘twentyfour (24) hours

Gfdelivery.

The: developmg quailty must:be-of the: hlghest standards:as the, paper docurients produced:fromithisifilim:fay. be:utilized
for:a number. of different purposes; including for legal proceedings:

The developlng process must. be:of the hsghest security as the.information contairied an.the filins is protected by, the
Motor Vehicle: Privacy Act

If! any processed ands developed film ‘is:deemed by: the DMVito be: of. poor. qualrty due’ to the developing: process, New.
Eng!and Document:Systems, Inc., shall at no: char‘ge reprocess’ and develop that fllm(s)

N&w England.Dacuiiént Systems, Ic., shallprovide the:white filimreels with each roll of filim:

THES agreement i§:for a: peraodrof one (1) year commencing:on July 1, 2021, and: endlng on.June;30; 2022;:unless sooner.

.terminated im accordance wrth the provisions hereof

9.3, This:zgreement:may.t be extended’ for two:additional terms of ‘one.year-each:subject to approval bv the:DMV.and:New
‘Eiigland Dociifent; Systems,.at mutually.agreed'upon pricmg,\subject to: approval by ‘Goverrior and Execative Countil,

The:contact person for Néw.England Document Systéms, Inc;, is Nlck Brattan.or his‘designee, téléphione #:800-340-1171,
fax:#:625-2515; e-mail nbrattan@nedocs:con:

The,contact person for the DMV ‘regarding; agreement issues is Lisa Lienhart or'herdesignee,’ telephone # 227:4050, e
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Exhibit C
Payment Schedule

The payment-schedule for transfer-of funds:from‘the Department-of Safety to New England Document:Systems, Inc;,
'()IC#'].’55742-3001]€;6f‘750 £ast'Industrial Park Drive, Manche'st'er,iNe‘W.Ha'mpsﬁit'e ,03109§iS;COﬁ_tinge'rit!-U_POri ‘the
following: '

1. Submittal of invaice(s), for.the.film processed to the Department of Safety.

2. Payment:terms:shall be net 30,days from date of involce.

3. Payment schedule:

Cost to'process each roll'cf film $16:00 |
Up to.elght:hundred-forty (840).Foll9 6F:film $13,440.00

Cost:to-process.each:duplicate:roll of film:$25.00 .
Up to welve;(12) duplicate rolls.of filsa S 300:00

02-23-23-233015-231200000-020-500218 $6:870,00

02-23:23-233015-231400000:020-500218 $6;870.00

4. Totalagreement.nctitorexceed. . $13,740.00
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NewEng land
DOCUMENTSYSTEMS

M_anqgmg Informatior - Since. 1983

Deécember14,.2020

State of New Hampshire:

Bepartment-of Motor, Vehicle:

23 Hazen Diive

Coricord, NH. 03305 e

ToWHGHi It May CoRcaris

Nick Brattan, President-of thé-coiporation, is. atithorized to'be'the: signor'to‘enter: into
agreements: o“__b_ehalf of New'England Documént:Systeéms: This was Unanimously’ approved at

the corporat:on 's:boardof. dlrectors meeting held on;uly 12, 2020.3nd. femains:in: reffaction: this
date.

Siricerely;,

Donald:dForst . \
VP.and Treasurer-

750 East Indistrial Park Drive, Marichester; NH:031:09 i wiww.NEdocs:com -
'800:340-1171 ¢ 603-625:1171 o fax: 603:625:2515;




State of New Hampshire
Department of State

CERTIFICATE

1, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that NEW ENGLAND DOCUMENT
SYSTEMS, LLC is a New Hampshire Limited Liability Company registered to transact business in New Hampshire on September
01, 1983. I further certify that all fees and documents required by the Secretary of State’s office have been received and is in good

standing as far as this officc is concerned.

Business 1D:; 72505
Certificate Number: 0005042540

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 13th day of November A.D. 2020.

Dorod
'William M. Gardner

Sccrctary of State
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY}
11/16/2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

cortificate holder in Neu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pollcy{ies} must be endorsed. If SUBROGATION 1S WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights 1o the

PRODUCER EE:EACT Kelley Massey
THE ROWLEY AGENCY INC. | PHONE (603) 2242562 [TAX oy (G@3130-012
45 Constitution Avenue 5‘:?;:555: kmasseyfrowleayagency.com
F.0. Box 511 INSURER([S) AFFORDING COVERAGE NAIC #
Concord NH 03302-0511 INSURER A: Tri-State Insurance Co of Minnesota 31003
INSURED INSURER B:Continental Western Insurance Co 10804
New England Document Systems, LLC INSURER C: Acadia Insurance Company 31325
750 East Industrial Park Dr. INSURER D: New Hampshire Employers Ins Co 13083
INSURER E :
Manchester NH 03109 INSURER F ©
COVERAGES CERTIFICATE NUMBER: - REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE - POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
| EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
KA TYPE OF INSURANCE ‘.‘,?g';j”f.? POLICY NUMBER (DO ) | (MO ) LTS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
A I CLAIMS-MADE E] OCCUR | PREMISES (Es pocurrence) $ 300,000
|| ADV519934015 4/1/2020 4/1/2023 | MED EXP {Any ong person) 3 10,000
_/ PERSONAL & ADV INJURY $ 1,000,000
GENL AGGREGATE LIMIT APPUIES PER: GENERAL AGGREGATE $ 2,000,000
: POLICY 5’2& D Loc PRODUCTS - COMPIOPAGG | § 2,000,000°
OTHER: $
| AUTOMOBILE LIRGILITY [ GoMDINED SINGLELIMT T 1,000,000
s X avvauro BODILY INJURY (Per parson) | $
| Ay NED SCHEDULED CAAS19934115 47172020 | 47172021 | BODILY NJURY (Per sccident) | $
| X | reo autos AuToa NED (Pev acaentt " '
s
| X | UMBRELLALIAB | X | occur EACH OCCURRENCE s 1,000,000
c EXCES3 LIAB CLAIMS-MADE AGGREGATE s 1,000,000
DED I X IRET'EN'“ON 3 o CUAS19934214 4/1/2020 4/1/2021 1
ﬁ::ﬁﬁg&'&?:ﬁ;{ n ECC- 600-4000232-2020A X I§_$§TUTE | e
ANY PROPRIETOR/PARTNER/EXECUTIVE 3A STATES: NH, MA E.L. EACH AGGIDENT s S00,000
OFFICER/MEMBER EXCLUDED? NiA +
D | (Mandatory In NH) EXCLUDED OFFICERS: DOMALD 4/6/2020 4/6/2021 | E.L. NSEASE - EA EMPLOYEE | § 500,000
gé‘s’ém grugpemnous beiow FROST; WICHOLAS BRATTAN EL DISEASE - POLICY LIMIT | § 500,000

DESCRIPTION OF OPERATIONS | LOCATIONS / VEHICLES {ACORD 101, Addit;

i Remarks Schedul

may be If more space Is required)

Covering operations of the named insured during the policy paericd.

CERTIFICATE HOLDER

CANCELLATION

State of New Hampshire
Department of Safety
23 Hazen Drive
Concord, NH 03305

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESERTATIVE

J(m%)!-a%

Kelley Massey/CHH

ACORD 25 (2014/01)
INS025 j201401)
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