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^tate of J^tebi iiompoljtte

departm:^! of safety
JAMES H. HAVES BEDG. 33 HAZEN.DR.

•CONCORD, N.H: 03305

ROBErTI^QUINN (603)271-2791
COMMISSIONER OF

SAFETY

December 16,2020

His Excellency, Gpvemof Ch^^^ T. Sununu
and the Hpnoroble Cquh^
StateHpuw
Concord, New HampsHire 03301

Requested Action.

Pursuant tp.RSA 21-P;43, the Dcparttnent of Safety, Diyisipn oif Hprnel^d Sccurily 'and Emergency. Management ̂ SEl^
requ^ autiiori^idri. to enter mto a grant ag^ment with the City of Nashua-(VG#177441-B006) to.execute reunification
training fisr ri tot^ ̂ P^t of $5,500..bd. Effective upon Govemor:and Council approval through Au^l 31,, 2021. Funding
spuree: 100% Federal Fut^

Funding is,available in.the^SFY 2021.Loperating.budgei as follows:;

,02T23'r23f236010^80920000 Dept of Safety -;Homclahd Scc-Emer Mgmt - 100%;EMPG:LocaJ Klateh SFY 2021
072t500574' Grants to,Local Goy^t -Federal, :$5^.()0;00
Activity (^,dc:23EMPG 20.19

Explanation

ThIs/grMt- provides funding; for. the City of Nashua to. execute. Reuhificaii.bn Tratiing (trajnHlit-Tnujier) ,w provj^.?.
community- with improved response-,in:post-disastcr tiotifications. Goyernbr Md.'Cpuhci! iapprov^,, is Being sou^t u the
amount of a;preyi6usly?approvedgriuit"tO;the;City of Nashua pliis'the:^^ grtotyieli^.'a cumulati^ that is
over the IGo^radr aid ■Gpimcil 'approyai th.rcshpid; Tlie .gr^t listed above Is' fiindetl ^rom the; FFY ?2dV9' Emergency'
Mahagehserit Rerfofmancc ,Gr^t\^MPGi- whidh. yy^-awjud^ to the Department of Safety,-iDivision of Homeland Security
:jm.ci.Emcigehcy'MM ^mi.jher'Fcdera'l-Emergency Management Agency (FEMA).. ,The)^t ;funds;^e:to
,used'td:metourably improye iii-hazard'planning and preparcdncsS'Xapabilities/acfivities,'to;ibcIude;mjtigatid_ni; preparedness,,
■response^ and'r«»vep'Mnitktivesiat the srate and local levcl. Granl^ldahce wid appjit^tions are.avwl^le tp all Emergency
Management Directon.and other qualified organizations inllhe State. :Subiwipjents.'su^^ toithis dfficei which,
•are. reviewed by ;the'HSEM.Flannihg Chief, Assistant Pl.ahnihg.Ghief'w^ approved'by the HSEM
"Director. The criteria fdrapproN^-'are ,bai^ on; gr^t eligibU'ty jn accordance with" the grant-'s: current guidance and th'p;
.d6cum?hted,he^ df,thc;I.pcal jurisdictions.

TTie Emergency Man8gement'Pcrformance:Grants.arc:50% federally funded by FEbfA with a;50%'ma^lcb requirement^sup
6y:the'subrecipient.- The.subrecipiiait'aclcnowle.dges .their match dWigatibniM p^. ofE)A_I^ B tp;their.g^t agreement.
In.the.'cvehtthat Federal Funds are.'.nb longer available, General Funds and/or; Highway Funds will ndt be requested tdjsiippdrt
;ihij; prpg^.s

Respectfujly submitted,

Robert L. Quinn.
Cdmmlssibper of S^ety



GRANT AGREEMENT

The State of New^Han^ubire aod the Subrecipient.hereby
Mutually Bgi^ as foilows:
genera;, PROVISIONS

I. Identification and Definitions; . . ' . . . .

1.1. State Agiucy Name)
NU Departmrat of Safety, Homeland
Secority and Emergency Management'

1.2. StateAgency Address
33 Hazen Drive

•Concord, NH 03305

1.3. Subredplent Name
City of Nuhaa (VC#17744r-B006);

11.<4. Snbredplent Td;, #/Addras 603^94-3310
ro Box 2019 Nasbaa NH 03061

1.5 Effective Date
Upon[State Approval

1.6. Account Nuinber.

AU #80920000 . i

1.71 Completion Date.
Aagiut31,202i.

1.8. iGrant Limitation

$5;sooi>o

1.9. Grant'Onictf for State Agency
OOvia Bamhart, EMPG Program Coordinator

1.10; State Ageo'cyTdepbone Number
' (603) 223:9639\.

"Bytleeiag
gr^i

i fBrm we certtt^ tbat^we bavie coiapHed wirti any pnbUe fiietHng reqcIrcnestToraeeeptancc of thb*
JfaQlkabbbRSA 31:95-b."

1.11. 1.12.

pOTcKbss, MayOr:

A^owiedginenti StbteofNe^Hmnt^ii^, Countybf. ^
undddgned ofncer^pcrtonally'appeared 'tlfe person I^tlfted In block 1.12.,:

icnoira to mefor sa^factoH]^ prbvdi) to be'tbd'^i^n wbosd Uime It lign^ bd ̂ lo.cR 1.117,and f
adarowledged.that(hdj^e exewtdl.'thb ln>th>dipad'ty Ifedicate^ fa bl(Kk4.i27^ ' . [

r.ilE of . ̂

Se-Si iMm'££1 j

{ f :■>1t13.2; Nam?.: le^ftNoulXtE
MbssiLmsw

t Stete-rftiBW

oi«

m

1.14. State

By;

IJUM18, i;i5::'N&me^.1^!e of'Sfiite Agency Sl^r(t)
On: ..Sfe^ fc L&TOidjpfie^r/oKA^dmlnl^

App

Byi

'Attoniey <Gadsd1(Fb^rSnbst^e imd Exetntlbn^ Of G A: (^appiovd i^olr^'

Asjittant Attorney Geherai,'On: £i ..
1.17^ /$provti'by Gbydno

BVL . ....

iindl iOf appUcable)

"On:. f'J

2. :SOOPE OF WORK:-' In eKhlnK Dtf-oint fijnds pmvtd^'by the StaU ofN^.Han4)shiit,'8ctina ttnt^ tte Ag^^
identified'in'blbck,!.! (hereiMfter.mfbn'ed to as/^•^Oi puisuvU to!RSA 21-P:36, Uib'Subftcipiem idtotifidl in block
1.3.(hereinafter r^err^ lo as ^breciiiriatl'O; thai woA idoitifted amliibore particularly de^'bcd in the

'toope of work aftadicd bcrctp as.E^TBIT A (^ scope ofwoA tjeing bcrtlQafter refe^ to as'The'.ProJecn-

SuB'ruip'ic^ilhiti.alsi
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4.

4.).

4.2.

5.

5.1.

5.2.

5.3.

5.4.

5.5.

7.

7.1.

7.2.

8.1.

8.2.

8.3.

9.

9.1.

AREA COVERED. Except as otherwise specifically provided for herein, the
Subrecipieni shall perform the Projeci in, and with respect to. the Stole of New
Hampshire. 9.2.
EFFECTIVE DATE: COMPLETION OF PROJECT.

This Apcement, and all obiigsiions of the ponies hereunder, shall become
elTective on the date of approval of this A|pcemeot by the Governor and
Council of the State of New Hampshire if required (blxk 1.17), or upon 9.3.
signature by the State Agency as shown in block 1.14 ('The cfTcctivc datc~).
Except as otherwbc specifically provided herein, the Project, including ell 9.4.
reports required by this Agreement, shall be completed in its entirety pn'or to
the date in block 1.7 (hereinafter referred to as The Completion Date").
GRANT AMOUNT: UMITATION ON AMOUNT: VOUCHERS:

PAYMENT. 9.5.

The Grwil Amount is identified and more ponicubrty described iri EXHIBIT
B, attached hereto.

The manner of. and schedule of payment shall be as set forth in EXHIBIT B. . 10.
In accordance with the provisions set forth in EXHIBIT B, and in consideration
of the salisfactory performance of the Projeci. as determined by the State, and
as limited by subptragntph 5.5 of these general provisions, the State shall pay
the Subrecipieni the Grant Amount. The State shall withhold from the amount
oiherwisc payable lo the Subrecipient under this subparagraph 5.3 those sums
required, or permitted, lb be withMd pursuant lo N.H. RSA 80:7 through 7-c.
The payment by the State of the Grant amount shall be the only, and the
complete payment to the Subrecipieni for all expenses, of whatever nature,
incuned ̂  the Subrecipient in the performance hereof, and shall be the only, II.
and the complete, compensation to the SubrccipietU for the Project. The Stale II. I.
shall have rw liabtlilio to the Subrecipieni other than the Grant Amount.
Notwithstanding onytliing in this Agrceinent lo the contrary, and II.1.1
notwithstanding unexpected circumstances, in no event shall the total of all 11.1.2
payments tuihorued, or actually mode, hereunder exceed the Grant limiloiioo M. 1.3
set forth in block 1.8 of these general provisions. 11.1.4
C(3MPUANCE BY SUBRECIPIENT WITH L4WS AND REGULATIONS. 11.2.

In connection with the performance of the Project, the Subrecipieni shall
comply with all statutes, laws regublions, and orders of federal, stale, county, 11.2.1
or muitinpol authorities which stall impose any obligBtibns or duty, upon the
Subrecipient'including (he ocquisiiion of any and ail necessary permits.
RECORDS and ACCOUNTS.

Between the Effective Date and the dote three (3) years after the Completion
Date the Subrcdpient shall keep detailed accounts of all expenses iiwuired in 11.2.2
coimection with the Piqject, irKluding, but not limited to, costs of
edministration, transportation, insurance, telephone colls, and clerical materials
and services. Such accounts stall be supported by receipts, invokes, bills and
other similar docunsents.

Between the EITcciive Date and the dote three (3) years after the Completion 11.2.3
Date, at any time dusing the Subrecipieni's normal business hours, and as often
as the Stale shall demand, the Subrecipieni dull nuke available to the State all 11.2.4
records pertaining to nutlets covered by this Agrccmcnu The Subrecipieni
stall permit the State to audit, examine, and reproduce such records, and lo
Rtoke audks of on contracts, in%t>kes, msteriols, payrolls, records of personnel,
data (as that term is hcrdrufter rkfined), and other Infonnatlon rcbting to oil 12.
matters covered by this Agrcenuni. As used inihis paragraph, "Subrecipient** 111.
includes all persons, natural or fictional, afliliated with, controlled by, or under
conuiton ownership with, the entity identified as the Subrecipieni in block 1.3
of these provisioru
PERSONNEL

The Subrecipient stall, at its own expense, provide all personnel necessary to
perform the Project The Subrecipient warrants that ail personnel engaged in 12.2.
the Project shall be qualified to perform such Project, and shall be properly
licensed and authorized to perform such Project undo all applicable laws.
The Subrecipient shall not hire, and it shall not permit any nibcontrsctDT,
subgronlee, or other person, fiim or corporation with whom it is ct^aged in a 12.3.
combined cfTon to perform the Project, lo hire any person who has a
contractual relationship with the Slate, or who is a State officer or employee,
elected or appointed.
The Grant Officer shall be the representative of the State hereunder. In the
event of any dispute hereunder, the inierpretaiion of this Agreement by (he 12.4.
Grant Officer, and hiVher decision on any dispute, shall be fuul.
DATA: RETENTION OF DATA: ACCESS.

As used in this Agreement, the word *'dala*' shall mean all information and
things developed or obtained during the performance of. or acquired or 13.
developed by reason of, this Agreement, including, but not limited to, all
studies, reports, files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations.

Subrecipieni IttitialsiU.

computer programs, computer printouts, notes, letters, memoranda, paper, and
documents, all whether finished or unfinished.
Between the EfTcciive Dale and the Completion Date the Subrecipietu stall gram
to the. Sute, or any person designated by it. unrestricted access to all data for
examiriation, duplication, publication, Ironslalion, sale, disposal, or for any other
purpose whatsoever.

No data stall be subject to copyright in the United States or any other couniiy by
anyone other than ihe State.
On and after the Effective Dote all data, and any property whkh has been
received from the Slate or purchased with fluids provided for thai purpose under
this Agreement, shall be the property of the Sute, and shall be returned to the
Sute upon demand or upon termination of this Agreement for any reason,
whichever stall first occur.

The Sute, and anyone it shall designate, stall have unrcstricied authority lo
publish, disclose, distribute and otherwise use, in whole or in port, oil data.
CONDITIONAL NATURE OR AGREEMENT. Noiwiihsunding anything in
this Agreement to the contrary, all obligaiiofts of the State hereunder. including,
without limiuiion, ihe continuuicc of payments hereunder, are contingent upon
the availability or continued appropriation of fluids, and in no event shall the State
be liable for any payments hereunder in excess of such avoibble or appropriated
funds. In the event of a reduction or termination of those finds, the Slate dull
have the right to withhold payment until such fluids become available, ifever, and
stall have the right to terminate this Agreement immediately upon giving the
Subrecipieni nolke of such termination.
EVENT OF DEFAULT: REMEDIES.

Any one or inore of (he following Kis or omissions of the Subrecipient stall
constitute on event of default hereunder {hereinafter referred to as "Events of
DefauN");

Failure to perform the Project satisfactorily or on schedule; or
Foihn to submit any report required hereunder; or
Failure to maintain, or permit access to. Ihe records required hereunder, or
Failure to perform any of the other covenants and conditions of this Agreement.
Upon the oecurTenec of any Event of Default, the State may take any one. or
more, or alt, of the following actions:
Ciik the Subrecipiwi a written notice specifying the Event of Default and
requiring it to be remedied within, in (he absence of ■ greater or Icssct
specification of time, ihiny (30) days from the date of the notice; and if the Event
of Default is not timely remedied, terminate this Agreement, effective two (2)
days after giving the Subrecipient notice oftennination; and '
Give the Subrxipknt a written notice specifying the Event of Defauii and
suspending all payments to be mode under this Agreement and ordering (tat the
ponion of the Grant Amoimt which would otherwise accrue to the Subrecipient
during the period from the dote of such notice until such lime as ihe State
determines that the Subrecipient has cured the Evem of Default shall never be
paid to the Subrecipieni; and
Set off against any other oUigoiion the Sute may owe to the Siforccipknt any
damages ita State sufTers reason ofany Event of Default; and
Treat the agreement as breached and pursue any of iu remedies at law or-in
equity, or both.
TERMINATION.

In the event of any early termination of this Agrocmenl for any reason other than
the compleiion of the Projeci, the Subrecipient shall deliver lo the Grant OfTicer,
not later than fifteen (15) days after the dote of termination, a report (hercinafkr
referred to as the Termination Report") describing in deuil alt Project Work
performed, and the Grant Anwuni earned, to and iiKluding the date of
lermicaiion.

In the event of Teiminotion under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Termination Report by the State stall entitle the
Subredpkol to receive that portion of the CrarU amount earned lo and including
the date of termination.

In the event of Tetminoiion under paragraphs 10 or 114 of these general
provisions, the approval of such a Termination Report by the Stoic sholl'in no
event relieve the Subrecipient from any and all liability for damages sustained or
incurred by the State as a result of die Subrecipieni's breach of its obliptlons
hereunder.

Noiwiihsunding anything in this Agreement to the contrary, either the Sute or,
except where notice default has been pvcn to ihe Subrecipient hereunder, the
Subrecipieni, may terminate this Agreement without cause upon thirty (30) days
written noike.

CONFLICT OF INTEREST. No ofTiccr, member of employee of the
Subrecipient. and no represetiuiive. onker or employee of the Sute of New
Hampshire or of the governing body of the locality or localities in which the
Project is to be performed, who exercises any funciions or responsibilities in the
review or

2.)r m  3.)E! Daie7,l-l/.l7/20^
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14.

15.

16.

17.

17.1

17.1.1

17.1.2

18.

19.

20.

approval of ihe underttlcing or carrying out of soch Projecl, shall panicipale in 17.2.
my decision telaiing to chis AgreemcRl which afTects his or her personal inlcrest
or the interest of any corporaiion, partnership, or association in which he or she
is directly or indirectly interested, ttor shall he or she have any persorwl or
pecuniary iiMeresl, direct or indirect, in this Agreement or the proceeds Ibereor.
SUBREC1PIENT-S RELATION TO THE STATE. In (he pcrformaiKe of this
Agreement the Subrcciptem. its employees, and any subcontractor or subgrenlet
of the Subrecipient arc in all respects independent conliaciors, and are neither
agents nor employees of the State. Neither the Subrecipient nor any of its
ofTtcers, employees, agents, members. subconirKiors or subgrantees. shall have
authority to.bind the Stale nor are they entitled lo my of the benefits, workmen's
compensaiioo or emohiments provided by the State to its employees.
ASSIGNMENT AND SUBCONTRACTS. Hie Subrecipient shall not assign,
or otberwise transfer any interest in this Agreement without the prior written
consent of the State. None of the Project Work shall be subooniracled or
subgnnied by the Subrecipient other than as sei fonh'in Exhibit A without the
prior written consent of the State.
INDEMNIFICATION. The Subrecipient shall defend, indemnify and hold
harmless the State, its ofliccrs and employees, from and agattw any and all
losses suffered by the Slate, its olTicers and cmptoyees, and any and all claims,
liabilities or penalties asserted against the State, its ofTicers and employees, by or 21.
on belttlfofany person, on account of, based on, resulting from, arisag cut of
(or which may be claimed lo arise out of) ihe acts or omissions of (he
Subredpieni or subcontractor, or subgrmtee or other agent of the Subrecipient.
Notwithstanding the foregoing, nothing herein contained shall be deemed to
consiitute a waiver of the sovereign immunity of the State, which immunity is
haeby resen-ed to the Stale. This covenml shall survive the lenninatton of this 22;
agreement.

INSURANCE AND BOND.

The Subrecipient shall, at'its own expense, obtain and maintiun in' force, or shall
re<)uire my subcontractor, subgrmtee or assignee performing Project work to
obtain and maintain in force, both for the benefit of Ihe State, the following
insuiBiKt:

Statutory workmen's compensation and employees liability insurance for all
employees engaged in the performance of the Project, and .
Comprehensive public li^ility insurance against all cbims of bodily injuries,
death or,property damage, in amounts not less than Sl.000,000 pa ocnirrencc
and S2,p00^000 aggregate for bodily iiijuiy or death my one incident, and
SSOO.IXX) for property damage in my one incident; and

23;

241

The policies described in subparagraph 17.1 of this paragraph shall be the
standard form employed in the Stste of New Hampshire, issued by underwriters
acceptable to the State, and authorized to do business in the State of New
Hampshire. Each policy shall contain a clause prohibiting cancellation or
modification of the policy earlier ihm ten (10) days afler wniten notice thereof
has been received by the Stale.
WAIVER OF BREACH. No failure by the State to enforce aity provisions hereof
after my Event of Default shall be deemed a waiver of its rights with regard to
that Event, or any subsequent Event No express waiver of any Event of Default
shall be deemed a waiver of any provisions hereof. No such failure of waiver
shall be deemed a waiver of the rî t of the Stale to enforce cmh and all of the
provisions hereof upon any (urtheror other debulton thepart ofthe Subrectpieni.
NOTICE Any notice by a party hereto to the other party shall be deemed to have
been duly delivered or given at the time of mailing by ceriified mail, postage
prepaid, in a United Slates Post Office addressed to the panics at Ihe addresses
first above given.
AMENDMENT. This Agreement may be amended, waived or discharged only
by m instrucTtent in writing signed by the panies hereto and only after approval of
such amendment, waiver or discharge by ̂  Covemor and Council of the Slate of
New Hampshire, if required, or by the signing State Agency.
CONSTRUCTION OF AGREEMENT AND TERMS Thii Agreement shall be
consirxicd in accordance with (he law of the State of New Hampshire, and is
binding upon and inures lo the benefit of the panics and thiir' respective
successors md assignees. The captions and contents of the ''subject" blank are
used only as a matter of convenience, and are not to be couidered a pan of this
Agreement or to be used in dctermtning (he intend of the pahies hereta..
THIRD PARTIES. The panies hereto do not intend to benefit any ihird panies
and this Agreement shall not be consmted to confer any such berKfit.
ENTIRE AGREEMENT. This Agreement, which may be executed in a number
of counterparts, each of which shall be deemed an original, constitutes the entire
Bgreemeni and undersunding between the panics, and supersedes all (uior
agreements and understandings relaiing hereto.
SPECIAL PROVISIONS. The additional provisions set forth In Exhibil C hereto
are incorporated as pan of this agreement.

.  Subrtxipient'initialsi l.)^

Rev 9/2015

v2;)EIZZZ3; ^3-)E 3  Dfei;i/.L7/?n7nt:.
Page 3 of 6



EXHIBIT A

Scope of Services

The Department of Safety, Division of Homeland Security and Emergency Management
(hereinafter referred to as "the State") is awarding the City of Nashua (hereinafter referred to as
"the Subrecipient'*) $5,500.00 to execute Reunification Training (Train-the-Trainer).

2. "The Subrecipient" agrees that the project grant period ends August 31, 2021 and that a final
performance and expenditure report will be sent to "the State" by September 30,2021.

'3: "The Subrecipient" agrees to comply with all applicable federal and state laws, rules,
regulations, and requirements.

4; "The Subrecipient" shall maintain financial records, supporting documents, and all other
pertinent records for a period of three (3) years from the grant period end date. In these records,
"the Grantee" shall maintain documentation of the 50%'cost share required by this grant.

Subf^ipieritllmiiais: •  :30E!ZZZO ' .
Page 4 of 6
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EXHIBIT B

Grant Amount and Payment Schedule

1. GRANT AMOUNT

Applicant Grant

Share (Federal Funds) Cost Totals

Project Cost $5,500.00 $5,500.00 $11,000.00
Project Cost is 50% Federal Funds. 50% Applicant Share

Awarding Agency: Federal Emergency Management Agency (FEMA)

Award Title & Emergency Management Perfonnance Grant (EMPG) EMB-2019-EP-00003-S01

Catalog of Federal Domestic Assistance (CFDA) Number: 97.042 (EMPG)

Applicant's Data Universal Numbering System (DUNS); 066758343

2. PAYMENT SCHEDULE

a. "The Subrecipient" agrees the total payment by "the State" under this grant agreement shall be
up to $5,500.00.

b. 'The State" shall reimburse up to $5,500.00 to "the Subrecipient" upon "the State" receiving a
reimbursement request with match documentation and appropriate backup documentation (i.e.,
copies of invoices, copies of canceled checks, and/or copies of accounting statements).

c. Upon Governor and Executive Council Approval, allowable match may be incurred for this
project from the start of the federal period of performance of this grant, October 1, 2018, to the
identified completion date (block 1.7).

.Subrecibientilnitials;- m13 iDESS 3.f
■j 3
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EXHIBIT C

Special Provisions

1. This grant agreement may be terminated upon thirty (30) days written notice by either party.

2. Any funds advanced to "the Subrccipienl" must be returned to "the State" if the grant agreement is
terminated for any reason other than completion of the project.

3. Any funds advanced to "the Subrecipienl" must be expended within thirty (30) days of receiving
the advanced funds.

4. "The Subrecipicnt" agrees to have an audit conducted in compliance with 0MB Circular 2 CFR
200, if applicable. If a compliance audit is not required, at the end of each audit period "the
Subrecipient" will certify in writing that they have not expended the amount of federal funds that
would require a compliance audit ($750,000). If required, they will forward for review and
clearance a copy of the completed audit(s) to "the State".

Additionally, "the Subrecipient" has or will notify their auditor of the above requirements prior to
performance of the audit. "The Subrecipient" will also ensure that, if required, the entire grant
period will be covered by a compliance audit, which in some cases will mean more than one audit
must be submitted. 'The Subrecipient" will advise the auditor to cite specifically that the audit
was done in accordance with 0MB Circular 2 CFR 200. "The Subrecipient" will also ensure that
all records concerning this grant will be kept on file for a minimum of three (3) years from the end
of this audit period.

Sub'r^ibient lnitialsT 2.H:- , _ 1 — Date?>i iAU7/?n?nJ
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AMENDED

O-08-44

YWNASM
es3

ORDINANCE

AUTHORIZING THE CITY OF NASHUA TO ACCEPT CERTAIN UNANTICIPATED
FUNDS AND GIFTS OF PERSONAL PROPERTY

CITY OF NASHUA

In the Year Two Thousand and Eight

The City of Nashua ordains that Part I "Administrative Legislation", Chapter 5
"Administration of Government", Article XXVI "Accounts and Warrants", § 5-132 "Money
received; payment to Treasurer; receipts" is hereby amended by adding the following new
sections:

"§ 5-132. Money received; payment to Treasurer; receipts.

C. The City of Nashua and its divisions and departments may apply for, accept and
expend, unanticipated money of less than twenty-five thousand ($25,000) dollars
from the state, federal or other governmental unit or a private source which
becomes available during the fiscal year, consistent with the provisions of RSA
31:95-b. The board of aldermen shall include notice of the funds on the agenda of
any regular board meeting and shall record the notice and discussion in the
minutes of that meeting.

D. The City of Nashua may accept gifts of personal property, other than money, with
a value of one thousand ($1,000) dollars or less, offered to the city for any public
purpose, consistent with the provisions of RSA 31:95-e. The board of aldermen
shall include notice of the gift on the agenda of any regular board meeting and
shall record the notice and discussion in the minutes of that meeting. Receipt of
the gift may occur before the date of the meeting when discussion occurs."

PASSED BY THE BOARD OF ALDERMEN - NOVEMBER 12, 2008

APPROVED BY THE MAYOR - NOVEMBER 17, 2008

ATTEST: PATRICIA PIECUCH, DEPUTY CITY CLERK



Donnalee Lozeau

Mayor
City of Naekua

Intergovernmental Grants and Reimbursements
Management Policy

1. PURPOSE

The City of Nashua recognizes that grant and reimbursement funding provides significant resources
to enhance its ability to provide services and activities not otherwise available. The City will seek

intergovernmental funding for activities that are determined to further or enhance basic City
functions or that provide for activities which are in the best interests of our citizens. The City will
examine the benefits of all intergovernmental grants or reimbursements prior to application and
decline any funding determined not to meet the above criteria.

The purpose of this policy is to establish uniform guidelines for the application and management of
intergovernmental grants and reimbursements, and to ensure that City divisions and departments
are accountable for proper documentation, administration, and reporting.

2. APPLICABILITY

This policy applies to; all City of Nashua divisions and departments and to all city officials and their
employees that research, apply for, and administer intergovernmental grants or reimbursements.

3. DEFINITIONS

3.1 "Accruals'* means pending revenue for woric completed, services provided or sales made in one
year, whether billed or not billed, that is not received until the next year.

3.2 "Indirect Costs" are costs j^ociated with the administrative and general functions of City
government that support direct services of a grant or fimd. Indirect costs include such things as cost
of facilities, utilities, insurance, accounting and payroll, information technology, infrastructure, etc.

3.3 "State and Federal Grants" are revenues received from the state or federal government (directly
or indirectly).

3.4 "City'* refers to the City of Nashua.

3.5 "Responsible City Official" as used in this policy means elected official and/or appointed
division head responsible for managing and administering intergovernmental grants or
reimbursements.
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4. AUTHORITIES

All grant contracts will be approved in accordance with the City's purchasing and financial policies
and procedures. A pre-application grant review form must be completed and approved by the
Mayor prior to submission of grant applications.

Grant applications may be completed, signed, and submitted by Responsible City Officials (subject
to approval of the Mayor and the appropriate Board or Commissioners if required) prior to an
award being submitted for approval by the Board of Aldermen, if required.

Acceptance and appropriation of grant awards for $25,000 and over requires the approval of the
Board of Alderman in accordance with New Hampshire RSA 31:95(b). Grant awards in amounts
under $25,000 may be applied for, accepted and expended without Board of Aldermen approval in
accordance with City NRO 5-132(c).

5. COORDINATION OF GRANT POLICY AND GRANT OPERATIONS

The City must be able to track and manage grants at all stages of the grants process from research
through project completion.

The Financial Services Division, working with the Legal Department, shall be responsible for:

• Developing, revising, and distributing official grants policies and procedures of the City;
• Assisting departments with the interpretation and application of city ordinances, state and

federal statutes or guidelines, and other grant-related policies;
• Assisting with the resolution of disputes between the City and grant funding sources.

Responsible City Officials within the departments receiving grant funding shall be responsible for:

• Coordinating the tracking of grant applications, awards and major project management
decisions associated with the awarded grants;

• Ensuring that all City staff participating in the administration of grants is provided with the
appropriate training and technical assistance necessary to effectively meet the grants'
requirements.

6. PRE-APPLICATION GRANT REVIEW FORM

The pre-application grant review form is designed to provide information so the Board or
Commissioners (if required) and the Mayor can consider whether to approve application for grants
based on the criteria detailed in the City's financial policies as well as its needs and priorities.
Funding that requires any kind of local match or future commitment will require a more rigorous
evaluation that takes into account existing economic and budgetary forecasts.



Prior to application for any new grant or renewal of any existing grant, the requesting department is
required to complete the pre-application grant review form. Signature of the Responsible City
Official is required. The form will be submitted through normal board or commission approval
procedures if required, then submitted to the Mayor for approval.

The pre-application grant review form will be maintained by the Responsible City Official and
attached to the grant contract when the award is accepted.

7. GRANT APPLICATION

Completion of grant applications is the responsibility of the appropriate city officials. Applications
shall include indirect costs to the extent allowed.

After submission and approval of the pre-application grant review form, grant applications may be
signed and submitted by the Responsible City Official unless the Mayor's signature is required.

8. ACCEPTANCE OF GRANTS

All approved grants for $25,000 and over must be accepted in accordance with New Hampshire
RSA 31:95(b) as outlined in the City's ordinances, through legislation that simultaneously accepts
the award and appropriates the funding whenever possible. A Grant Notification form must be
completed and submitt^ to the Accounting/Financial Reporting Department of the Financial
Services Division in order for legislation to be introduced to the Board of Alderman.

Grants under $25,000 may be accepted and expended in accordance with City NRO 5-132(c).
Notice of the acceptance of such awards must be included on the agenda of any regular board
meeting, and the notice and discussion recorded in the minutes of that meeting. A Grant
Notification form must be completed and submitted to the Accounting/Financial Reporting
Department of the Financial Services Division for inclusion on the Board of Alderman Agenda.

When a local or other match is required, the legislation shall specify the source of funding and in
those circumstances where matching appropriations are committed but not yet available; the grant
shall be accepted by resolution and followed by appropriation legislation as soon as possible.

Grant acceptance may be accomplished by emergency legislation v\hen a funding source demands
acceptance within 30 days or less and a waiver is not possible or is unlikely.

9. DIVISIONAL RESPONSIBILITY FOR GRANTS

Division directors and key technical staffi including department heads, are accountable for grants
that are within their divisional or departmental jurisdiction. They are responsible for identifying



funding opportunities, program planning and proposal writing, and for managing the daily functions
associated with each grant award.

Each division director shall:

• Appoint a grants liaison for the division who will be responsible for coordination of
information and reporting, and communications with the Mayor's office and the Financial
Services Division.

• Designate a program manager for each grant awarded any departments within the division
and provide the Mayor's Office and the Financial Services Division with updated lists of
those program managers.

•  Implement awarded grant projects according to the terms and conditions of each grant
award.

• Ensure that the designated grants liaison for the division tracks grant awards and consults
with the Mayor's OfHce and Financial Services Division on a regular basis.

•  Ensure that the designated grants liaison and all project managers know how to designate
project expense codes, complete vouchers and drawdown forms, and monitor project
funding using prescribed procedures.

• Ensure that requests for grant funds are promptly submitted to minimize the use of City
funds. All drawdowns of grant funding must conform to funding sotirce and City policy
^itaining to the receipt of grant funds. Requests for reimbursements on Federal Grants are
to be completed on a timely basis. By failing to file timely requests, the City is put at risk
for an audit finding and potential loss of funding. State and county grants, as well as state
revolving loan reimbursement requests should also be filed timely, as general funds are
'boating" the grant (or loan) expenditures, thereby forfeiting interest income for the general
fimd At a minimum, requests for reimbursements must be filed on a quarterly basis. They
should be filed monthly if the requested amount exceeds $50,000. The Financial Services
Division vsdll handle drawdowns for federal giants they are currently responsible for.

• Ensure that project reporting requirements and deadlines for submission are observed. This
includes providing the grantor agencies with copies of the annual single audit report as
required.

• Ensure that, when required, a record is kept of inventory purchased with grant funds in
accordance with the grant guidelines.

10. FINANCIAL SERVICES DIVISION RESPONSIBILITIES FOR GRANTS

The Treasurer shall:

• Have exclusive authority to deposit all grant funding received by the City into appropriate
accounts designated by Accounting department personnel.

The Chief Financial Officer/Financial Services Division shall:

• Counter-sign grant drawdown requests, whether on an advance or reimbursement basis.



Ensure that appropriate account codes are established for charging costs to grants.
Ensure that revenues and expenditures associated with the approved grants are properly
recorded.

Ensure the accounting system of the City is capable of tracking revenues and expenditures
associated with every grant award regardless of how grant flmding is appropriated.
Ensure that drawdowns of federal grant funding currently handled by the Financial Services
Division conform to funding source and City policy pertaining to the receipt of grant funds.
At a minimum, requests for reimbursements must be filed on a quarterly basis. They should
be riled monthly if the requested amount exceeds $50,000.
Ensure that regular reports on the status of grant-fimded projects are issued to operating
departments and specie reports issued when needed to the Mayor*s Oriice.
Ensure that the annual single audit report is provided to the Federal Clearinghouse by the
City's audit finn in accordance with the provisions of Circular A-133: Audits of Audits of
States, Local Governments, and Non-Profit Organizations.

11. ADMINISTRATION OF CDBG AND HUD GRANT FUNDING

Because of the more complex nature and confidentiality of certain records of this area of grant
funding, overall coordination and administration of Community Development Block Grant (CDBG)
and Housing and Urban Development (HUD) funding shall remain within the Division of
Community Development However, the Division of Community Development shall participate in
the City grant tracking system established by this policy. The Division of Financial Services shall
review and certify that the system of grant administration maintained within the Division of
Community Development is equal to that prescribed for other City programs and complies with
applicable funding source rules concerning program management, grant administration and other
provisions of law and policy that raise compliance issues.

12. ADMINISTRATION OF POLICE DIVISION GRANT FUNDING

Because of the confidentiality of certain records of this area of grant funding, overall coordination
and administration of Police grant funding shall remain within the Police Division. However, the
Police Division shall participate in the City grant tracking system established by this policy. The
Division of Financial Services shall review and certify that the system of grant administration
maintained within the Police Division is equal to that prescribed for other City programs and
complies with applicable funding source rules concerning program management, grant
administration and other provisions of law and policy that raise compliance issues.

13. INTERNAL AUDIT OF APPROVED GRANTS

Section 5-51 of the City Code charges the Chief Financial Officer with conducting reviews and
investigations of the City's financial activities. All grants awarded to the city are subject to the
possibility of such a review or investigation to ensure compliance with the provisions of grant



awards. The Mayor may also request a special iniemal review of any grant or reimbursement
awarded to the City. All records will be made available to the Chief Financial Officer by the
assigned grants liaison of the department being reviewed in the event that such an internal audit is
requested.

14. DOCUMENTATION OF EMPLOYBE^S TIME AND EFFORT

Office of Management and Budget (0MB) Circular A-87 provides guidance for determining costs
relative to federal grants and reimbursements. The electronic version of this document is found at:

http://www.whitehouse.gov/omb/circulars/

Responsible City Officials shall ensure that these more detailed guidelines are followed when
administering any federal or pass-through state grants and reimbursements. As a general rule, the
following shall apply:

14.1 Maximum Allocation Allowed

All grant applications and contracts will include chaiges for indirect costs to the maximum allowed
in accordance with both the specific grant rules and the City's cost allocation plan. Indirect revenues
will be deposited and budgeted as appropriate.

14.2 Employees Charged Full-Time to a Federal Grant
An employee who works solely on a single federal program whose administrative funds have not
been consolidated must furnish semi-annual certifications that he or she has been engaged solely in
activities supported by the grant in accordance with 0MB Circular A-87, Attachment B, paragraph
8.h.3. The circular requires that the certification cover a specific period of time (6 months) and that
it be signed by the employee or supervisory official having first-hand knowledge of the work
performed.

14.3 Employees Charged Part-Time to a Federal Grant
An employee who works in part on a single federal program whose administrative funds have not
been consolidated and in part on activities funded by other revenue sources, must maintain time and
effort distribution records in accordance with 0MB Circular A-87, Attachment B, paragraph 8.h.4,
5, and 6. The time and effort records must document the portion of time dedicated to the program
being charged as well as each program or other cost objective supported by federal administrative
funds or other revenue sources.

The circular requires activity reports/time sheets that must:
• Be done afler the fact (not based on estimated or budgeted);
• Account for the total activities for which the employee is being paid;
• Be prepared at least monthly and coincide with one or more pay periods; and
• Be signed by the employee.

Budget estimates may be used for interim accounting purposes provided that:



Estimates use reasonably approximate time spent;
A comparison of estimated time to actuaJ time (based on monthly activity reports/lime logs
or sheets; and

Budget estimates are revised at least quarterly, if necessary, to reflect changed
circumstances.

15. RESPONSIBILITY FOR MAINTENANCE OF FILE AND PUBLIC DISCLOSURE

The original grant contract and any approved amendments must be submitted to and retained by the
City Clerk.

The official grant file includmg a copy of the signed contract and all documents associated with the
grant, including but not limited to the contract and amendments, applications, grant application
request form, activity reports, requests for reimbursement, fiscal reports (including expense and
payroll), and other correspondence will be maintained by the initiating department Copies of
purchase orders, invoices and checks may be required for audits and, in some cases, should be
maintained on site for ease of access and accountability. Any destruction of these records will be in
accordance with the specific grant guidelines or the State of New Hampshire RSA 33-A:3(a)
retention schedule. Public disclosure requests regarding grants will be referred to the initiating
department for coordination of public records gathering and release.

nnalee Lozeau, Mayor

Appro Y^d: 13-19-0 R
Date
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ACORD. CERTIFICATE OF LIABILITY INSURANCE DATKMMmvmV)

7/02/2020

THIS CERTVICAII: IS ISSUbO AS A MATTER Of INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFRRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTtTllTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT: tf the certifieste holder is sn ADDITIONAL INSURED, the poIIcy(ies) must have ADDITIONAL INSURED provlslor^ or be endorsed.
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this certificate does not confer any rights to the certtflcats holder In lieu ̂  such endorsement(s).

PRODUCER

USI Insurance Services LLC

12 Gill Street SuttoSSOO

Wobum, MA 01601

855 6744)123

Maria Nixon

5)^ Bxn: 055 8744)123 Tifif. 781-376-5035
Maiia.Nlxon@u$l.com

DISURERm AFFORDSIG COVERAOS NAICS

MSURER A: American AttemstNe tnsurance Corp 19720

BtSURED

City of Nashua
Risk Management Department

229 Main Street

Nashua. NH 03061

msuAER a: Safety Natlortal Cesuslty Corp 15105

MSURERC:
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EXCLUSIONS ANDiCCNOniONS OP SUCH POLICIES. LMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAMS.
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lAward Letter,
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U.S. Department of Homeland Security
Washington, D.C. 20472

Jennifer Harper
NH Dept. of Safety, Div. of Homeland Security & Emergency Management

33 Hazen Drive

Concord. NH 03305-0011

Re; Grant No.EMB-2019-EP-00003

Dear Jennifer Harper:

Congratulations, on behalf of the Department of Homeland Security, your application for financial assistance submitted under
the Fiscal Year (FY) 2019 Emergency Management Performance Grants has been approved in the amount of $3,486,269.00.
As a condition of this award, you are required to contribute a cost match in the amount of $3,486;269.00 of non-Federal funds,
or 50.00 percent of the total approved project costs of $6,972,538.00.

Before you request and receive any of the Federal funds awarded to you. you must establish acceptance of the award. By
accepting this award, you acknowledge that the terms of the following documents are incorporated into the terms of your
award:

• Agreement Articles (attached to this Award Letter)
• Obligating Document (attached to this Award Letter)
• FY 2019 Emergency Management Performance Grants Notice of Funding Opportunity.

Please make sure you read, understand, and maintain a copy of these documents in your official file for this award.

In order to establish acceptance of the award and its terms, please follow these instructions:

Step 1: Please log in to the NO Grants system at https://portal.fema.gov.

Step 2: After logging in, you will see the Home page with a Pending Tasks menu. Click on the Pending Tasks menu, select the
Application sub-menu, and then click the link for "Award Offer Review" tasks. This link will navigate you to Award Packages
that are pending review.

Step 3: Click the Review Award Package icon (wrench) to review the Award Package and accept or decline the award. Please
save or print the Award Package for your records.

System for Award Management (SAM); Grant recipients are to keep all of their information up to date in SAM. in particular,
your organization's name, address, DUNS number, EIN and banking information. Please ensure that the DUNS number used
in SAM is the same one used to apply for all FEMA awards. Future payments will be contingent on the information provided
in the SAM; therefore, it is imperative that the information is correct. The System for Award Management is located at http://
www.sam.gov.

If you have any questions or have updated your information in SAM. please let your Grants Management Specialist (GMS)
know as soon as possible. This will help use to make the necessary updates and avoid any interruptions in the payment
process.



Sr

PAUL FRANCIS FORD Regional Administrator


