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Charles M. Arlinghaus
Commissioner

(603) 271-3201

N0U0G'20 AhlOaSRCUD

State of New Hampshire
DEPARTMENT OF ADMINISTRATIVE SERVICES

25 Capitol Street - Room 120
Concord, New Hampshire 03301

0£Sce@das.nh.gov

Joseph B. Bouchard
Assistant Commissioner

(603) 271-3204

Catherine A. Keane

Deputy Commissioner
(603) 271-2059

October 9, 2020

His Excellency. Governor Christopher T. Sununu
and the Honorable Council

State House

Concord. New Hampshire 03301

REQUESTED ACTION

Authorize the Department of Administrative Services to enter into a contract with JLS Mailing
Services. Inc., (vendor#267517). Brockton. MA to provide Presort Letter and Flat Mailing Services for the
State of New Hampshire. The total amount of the contract shall not exceed $441,000.00. The term shall
be effective upon Governor and Council approval for the period of January 1. 2021 through December
31. 2023 with the option to renew for an additional two (2) year period subject to Governor and Council
approval. 100% General Funds.

Funds are available in the following account tor FY 2021 and anticipated to be available upon
continued appropriation of funds through FY 2023. with the authority to adjust encumbrances in each
of the State fiscal years through the Budget Office if needed and justified.

01-14-14-140510-80500000 Dept. ot Administrative Services-Bureau of Administrative Services

FY21 FY22 FY23 FY24

020-500216 Current Expense $73,500 $147,000 $147,000 $73,500

EXPLANATION

The current contract for Presort Letter & Flat Mailing Services is set to expire December 31,
2020. The Bureau of Purchase & Property issued a Request for Bid ("RFB") on July 31, 2020. Nineteen (19)
vendors received direct notification of this solicitation and the proposal was posted on the Bureau of
Purchase and Property website. On October 21. 2020, two bids were received. New Hampshire Print &
Mail Services Inc. and JLS Mailing Services were the vendors offering the lowest costs for Commercial
Presort First-Class Mail Letters and Commercial Presort First-Class Mall Flat, respectively.



His Excellency. Governor Christopher T. Sununu
and the Honorable Council

October 9. 2020
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Approval of this contract v^ill allow JLS Mailing Services, Inc. to pick up Commercial Presort First-
Closs Mail Flat at four stote locations. This process qualifies the State for the following per piece discounts:
0.203 per piece for 1 oz. mail. 0.203 per piece for 2 oz mail, and 0.203 per piece for 3 oz. mail.

Respectfully submitted.

Charles M. Arlinghaus
Commissioner

TDD ACCESS: REI./\Y NH I -800-735-296-1



Division of Procurement Support Services
Bureau of Purchase Property

Gary S. Lunetta
Director

(603) 271-2210
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FORM NUMBER P-37 (version 12/11/2019)

Nstke: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any Information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT
The State ofNew Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name
Department of Administrative Services

IJ Contractor Name

JLS Mailing Services, Inc.

12 State Agency Address
State House Annex

25 Capitol Street
Concord. NH 03301
1.4 Contractor Address

672 Crescent Street

Brockton, MA 02302

1.5 Contractor Phone

Number

781-706^361

1.6 Account Nmnber

Various

1.7 Completion Date
12/31/2023

1.9 Contracting Officer for Stale Agency
Ryan Aubert, Purchasing Agent

1.11 Contractor Signature

1.13 State Agency Signature

C: ll h/zfl

1.8 Price Limitation

$441,000.00

1.10 State Agency Telephone Number
603-271-0580

1.12 Name and Title of Contractor Signatory

1.14 Name and Title of State Agency Signatory

1.15 Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

®y- Director, On:

1.16 Approval by the Attorney General (Form, Substance and Execution) (if applicable)

11/5/2020
1.17 Approval by the Governor and Executive Council (if applicable)

G&C rtera number: G&C Meeting Date:
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8. EVENT OF DEFAULT/REMEDIES.
8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder ("Event
of Default"):
8.1.1 failure to perform the Services satisfectorily or on
schedule;
8.1.2 failure to submit any report required hereunder, and/or
8.1.3 failure to perform any other covenant, term or condition of
this Agreement.
8.2 Upon the occurrence of any Event of Defeult, the Stat? may
take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absence of
a greater or lesser specification of time, thirty (30) days fiom the
date ofthe notice; and if the Event of Default is not timely cured,
terminate this Agreement, effective two (2) days after giving the
Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event of
Defeult and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period fix>m the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;
8.2.3 give the Contractor a written notice specifying the Event of
Default and set off against any other obligations the State may
owe to the Contractor any damages the State suffers by reason of
any Event of Default; and/or
8.2.4 give the Contractor a written notice specifying the Event of
Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedies at law or in equity, or
both.

8.3. No failure by the State to enforce any provisions hereof af^cr
any Event of Default shall be deemed a waiver of its rights with
regard to that Event of Default, or any subsequent Event of
Default. No express failure to enforce any Event of Default shall
be deemed a waiver ofthe right ofthe State to enforce each and
all of the provisions hereof upon any further or other Event of
Default on the part of the Contractor.

9. TERMINATION.

9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any reason. In whole or
in part, by thirty (30) days written notice to the Contractor that
the State is exercising its option to terminate the Agreement.
9.2 In the event of an early termination of this Agreement for
any reason other than the completion of the Services, the
Contractor shall, at the State's discretion, deliver to the
Contracting Officer, not later than fifteen (15) days after the date
of termination, a report ("Termination Report") describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject matter,
content, and number of copies of the Termination Report shall
be identical to those of any Final Report described in the attached
EXHIBIT B. In addition, at the State's discretion, the Contractor
shall, within 15 days of notice of early termination, develop and

submit to the State a Transition Plan for services under the
Agreement.

10. DATAyACCESS/CONFIDENTIALITY/

PRESERVATION.

10.1 As used in this Agreement, the word "data" shall mean all
infonmation and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer pro^ams, computer printouts, notes,
letters, memoranda, papers, and documents, all whether
finished or unfinished.

10.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property ofthe State, and
shall be returned to the Slate upon demand or upon termination
of this Agreement for any reason.
10.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

11. CONTRACTOR'S RELATION TO THE STATE. In the

performance of this Agreement the Contractor is in ail respects
an independent contractor, and is neither an agent nor an
employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the Slate or receive any benefits, workers' compensation or
other emoluments provided by the State to Its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACrS.
12.1 The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice, which
shall be provided to the Stale at least fifteen (15) days prior to
the assignment, and a written consent ofthe State. For purposes
of this paragraph, a Change of Control shall constitute
assignment. "Change of Control" means (a) merger,
consolidation, or a transaction or series of related transactions in
which a third party, together with its affiliates, becomes the
direct or indirect owner of fifty percent (50%) or more ofthe
voting shares or similar equity interests, or combined voting
power of the Contractor, or (b) the sale of all or substantially all
ofthe assets of the Contractor.

12.2 None of the Services shaJI be subcontracted by the
Contracior without prior written notice and consent ofthe State.
The State is entitled to copies of all subcontracts and assignment
agreements and shall not be bound by any provisions contained
in a subcontract or an assignment agreement to which it is not a
party.

13. INDEMNIFICATION. Unless otherwise exempted by law,
the Contractor shall indemnify and hold harmless the Slate, its
officers and employees, from and against any and all claims,
liabilities and costs for any personal injury or property damages,
patent or copyright in frmgemcnt, or other claims asserted against
the State, its officers or employees, which arise out of (or which
may be claimed to arise out oO the acts or omission of the
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EXHIBTA

SPBCIALPROVISONS

Ihere are no special provisonsof thiscontract.
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Administrative Services

25 Capitol Street
Concord. NH03301

Health & Human Services

129 Reasant Street

Concord, NH03301

Department of Safety
33 Hazen Drive

Concord. NH 03301

De pa rtm e nt of Tra nsp orta tion
7 Hazen Drive

Concord. NH 03301

The State reservesthe right to change the pick-up locations, delete and/oradd additional
iocations.

2. The Contractorshall notify the Sate by 9:00 AM if pick-up is not possible for that day.
The Contractorshall provide notification by contacting one person, per location. The
contact information fornotification purposesisasfollows:

ADMINIS:TRA11VESa?\/ICE5

25 Capitol Street
Concord, New Hampshire
NAME ALANQUIMByORMIKEKBJNH)Y

Phone: (603)271-2355

E-mail: alan.auimbv@nh.QQv

E-mall: michael.kennedv@nh.aov

Health & Human Services

129Reasant Sreet Concord, New
Hampshire

Name: Kurt Bcstrom

Phone: (603)271-9007

E-MAIL

KURT.EKSTRO M@DHHS.NH.GOV

-OR-

Name: CherylConnor

Phone: (603)271-4224

E-mail: cconnor@dhhsstate.nh.us

Page 7 of 13
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If more than one method of presort flat mail isemployed (e.g. 3/5 digit, aadc auto, mxd aadc auto
non-auto, Contractor shall include any service fees, total cost per piece and net savings by category.

Any additional cost for non-conforming pieces (e.g. surcharge or handling fee) which are intended to
be paid by the Sate dial) be included in the Contract.

Additional Requirements

Unless otherwise specified, all servicesperformed underthisContract shall be perfomied between the
hoursof 7:30 A.M. and 4:00 P.M unlessotherarrangementsare made in advance with the Sate. Any
deviation in work hours shall be pre-approved by the Contracting Officer. The Sate requiresten-day
advance knowledge of said work schedules to provide security and access to respective work area a
No premium chargesshall be paid forany off-hourwork.

The 3a te shall require correction of any defective work and the repair of any da mages to any part of

a building oritsappurtenancescaused by the Contractor or itsemployees, subcontractors,
equipment orsuppliea The Contractorshall correct, repair, orreplace all defective work, asneeded,
to complete said work in satisfactory condition, and damagesso caused in orderto restore the
building and its appurtenances to their previous condition. Upon failure of the Contractor to proceed
promptly with the necessary corrections or repairs, the Sate may withhold any amount necessary to
correct all defective work or re pair a II da mages from payments to the Contractor.

The work staff shall consist of qualified persons completely farniliarwlth the products and equipment
that they will use. The Contracting Officermay require the Contractorto dismiss from the work such
empioyeesasthe Contracting Officerdeemsincompetent, careless, insubordinate, orotherwise
objectionable, orwhose continued employment on the work isdeemed to be contrary to the public
interest or inconsistent with the best Interest of security and the Sate.

Neitherthe Contractornorltsemployeesorsubcontractors^all represent themsetvesasemployees
oragentsof the Sate.

While on Sate property the Contractor, itsemployees, and its sub-contractors shall be subject to the
authority and control of the Sate, but under no circumstances shall such persons be deemed to be
employeesof the 3ate.

All personnel shall observe all regulationsorspeclal restrictions in effect at any Sate location at which
servlcesare to be provided.

The Contractor's personnel shall be allowed only in oreas where services are to be provided. The use
of Sate telephonesby the Contractor, itsemployees, oritssub-contractorsisprohibited.

if sub-contractorsare to be utilized, Contractorshall provide information regarding the proposed'sub-
contractorsIncluding the name of the company, theiraddress, contact person and three references

forclientsthey are currently servicing. Approval by the Sate must be received priorto a sub-

contractorstarting any work.

5. TBWIINATION

Page 9 of 13 .
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EXHISTC

METHOD OFPAYMBiT

1. CONTRACTPWCE

The Contractor hereby agrees to provide Presort Letter.and Rat Mailing services in complete
compliance with the termsand conditionsspecified in Bchibit Bforan amount up to and not to exceed
a price of $441,000.00; this figure shall not be considered a guaranteed orminimum figure; however it
shall be considered a maximum figure from the effective date through the expiration date asindicated
in Form P-37 Block 1.7.

2. PRCING STRUCTURE

COMMON lALPRESORTHRST-CLASSMAIL

LhllbHS

Mail Category (1-3 oz.) Unit Price

3DiGIT7AADC AUTD $0.0145

MIXSD AADC AUTD $0.0145

NON-AUTDMATHD -

5 DIG IT BARCODE $0,005

Mail Category (1-3 oz.)
Unit Credit/Per

Piece

5 Digit Barcode $0,005

Unit price (Perpiece), to include a unit credit if applicable, asstated herein isa fixed price and ̂ all
not be subject to Increase ordecrease with any postal rate fee changes; such unit costs (perpiece).
to include a unit credit if applicable, shall remain in effect forthe term of the contract.

The Contract pricesshail include all material, equipment, laborand transportation necessary forthe
successful completion of the work, ̂ ecial charges, surcharges, or fuel charges of any kind may not
be added on at any time. The Sate shaii not reimburse for travel time or mileage.

3. INVOICE

Itemized invoices shall be ̂ bmitted to the individual agency after the completion of the job/services
and shall include a brief description of the work done along with the location of work.

Page 11 of 13
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EXHIBTD

RFB#2357-21 is incorporated here within.
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.672 Cresccitt Street

Bro(^/MA(j2il2-3
. - V . ,5(»J13JOOO.wwiijisiikami

eprpprate Resolution ofiSlghingA

WHEpE^. JU Matlir^ Service?, Int. is deterrhined;t6 a^^
descried hereunder;

'^^SptV£p..that tHpSpard of ferectoreJs hierebY:auth and apprbyed to authorlre^and errippW
thefdltowin&jrKJiyldua^^^^ ofjand on behblfof
corpbr;atidn>^but^ll,i^t t^iimjted tp,.any and;.a!l writt^ .
exe^tlpn.df de€ds/:^wefi;bfattprney; .trah^^
P^®rir^n^ofe;of.whateyernature;ehti^ " v;

Narrie: Mfch^l Qubin

.Pbsitlbniin'itlei Senior Markedng £)^cu!u

:tetephbrie;WumbeF:;;^^

^h>all Address: m'qulhh@}i^s:ra^

Signature:

The underslgrwd certlfies'that be is the piT)periy elected and qu^
arid seat pf JL$ Maiilng^^^^^ CQiporetlbh duly corifonri pufSuaht to the lavys of the state of
MasMchus^s,;and that sald meetlng was held in accprdahce.with sta and with the Bylaws pfthe
above^hartedrpdrpbratlon. •

This resolution has bee^ approved by the Bbard,of Directors of JLS Mailihg Servlces on Qctober 2S
.2020;< ^

I> as authorizM^y Jl^ Mailihg^^^^ hereby certify and attest that all the information abpve is true -
and correct.

ry

>VHi5tk>'6n'^rf^irjiih-;T3;..MComiiu{}nenUoQy5lltyS{iicG



State of New Hampshire

Department of State

CERTIFICATE

1, William M. Gardner, Secretary of Slate of the Slate of New Hampshire, do hereby, certify that JLS MAILING SERVICES,

INC. is a Massachusetts Profit Corporation registered to transact business in New Hampshire on July 29, 2015.1 further certify

that all fees and documents required by the Secretary of State's office have been received and is in good standing as far as this

office is concerned.

Business ID: 729887

Certificate Number: 0005003952

tu

O

-5^29-

IN TESTIMONY WHEREOF,

I hereto set my hand and cause to be affixed

the Seal of the State of New Hampshire,

this I4ih day of September A.D. 2020.

William M. Gardner

Secretary of Slate



ACORCf CERTIFICATE OF LIABILITY INSURANCE
MTECMMsnrmnr)

THIS CERTVWATfc IS KSUED AS A MATTER OF INFORUAtlON ONLY AND CONFERS HO RIGHTB UPON THE CERT1RCA7E HOLDER THIS
CERTIFICATE DOES NOT AFFTRMATIVELy OR NEOATtVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCtES
BELOW. THSCERTTRCATE OF INSURANCE DOES NOT CONSTTTUTE A CONTRACT BETWEEN THE ISSlRMOOISUReMLAimiORi;^
REPRES^ATIVE OR PRODUCER AND THE CSntFICATE HOLDER

IMPORTANT: If tho ceitmctte hoWsr b «n AOOmONAL INSURED, the poUeydes) musi have AIUUti6fjAL if^RED provyons or ba endoraecl
if RimiHvaATinai iftTaramcn^ srift rnrntltlreri irf the pfinry, rartnin pfilTrles mwy reqntrn sn nnrtofioninnt A ststamartt on

thb certiflcata does not confer ilgtta to tfw certmcale bokbr bi lieu Of sucfi cnddneoentb).

Georgetown Insurance Agency
10 West Main Street

Georgetown, MA 01833

igaL*"

IS&Net:

eisuitatffi AFFomon covDUGs NAKa

BtsuRStA: American FTro S Cosu^
MSURSS

JLS MalDhg Services Inc
672 Crescent Street

BrecktOfv MA 023024260

scvaate: Safstylndeninfty

SBURCRC: OMoCasuatty

asuRERD: TTwKsrtfbrd

SISUW9IE: Underwrttere at Lloyds London

WSURERP:

REWSION KUMBER:
THIS IS TO CERTIFY THAT-me POLICIES OF INSURANC£ tJSTEOBB.CW HAVE BEBl ISSUED TO THE INSURED NAMED ABOVE FOR-mEPOUCyp^ioo'
INDICATED. NOlWTKSTANDmGANY.REQUIREMENT.TERMORCONOrnONOFANYCONTRACTOROTHEROOaACENTVtfTHRESPECTTOWHOITKlS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AH=OROB) BY THE POUCIES DESCRDa} HStEM IS SUBJECT TO ALL THE TEI^
BCCLUSIONS AND CONOmOWS OF SUCH POLICIES. UMTTBSHOVW MAY HAVE BEEN REDUCED BY-PAID CLAII«a.

rrPEOFDeuMMCS POLICY NUnCR

rr>wiFi>riM.OE>cBWLa>aAiTY

I CLMUS4|IA0E OCCUR

QeWLAOGREOATELaflTAmjaPeR

POUCvl I I I LOG
oTxa

X

AVTtMtOBU UABLnv

ANY AUTO

OWNED
AUTOS ONLY
HBtED
AUTOS oicr

SCHEDULa}
AUTOS
NONOWNED
AUTOS ONLY

BKA5S342216

6911741

fMwPDrTVTTi

12/30/11

12/30/19

120000

uknrs

KEO EXP |An> cm

PPOONALtAOVOqjRY

OeHBWLAOOREOATE

PROOUCTS'COMPIOPAQQ

^ffsSEsnsur
I***

'BOOLY INJURY. (PwiMraon)

^2nOI20 I rrnrinnrmTM imiwij
KSBBE—^

1.000.000

>00,000

16^000

IWOOO

2.000.000

2.000^000

1.000.000

UHSRELLALIAB

EXCESS UAB
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