
ATTORNEY 2:51 DAS
DEPARTMENT OF JUSTICE

33 CAPITOL STREET

CONCORD. NEW HAMPSHIRE 03301-6397

GORDON J. MACDONALD

ATTORNEY GENERAL

JANE E. YOUNG

DEPUTY ATTORNEY GENERAL

February 11, 2019

His Excellency, Govemor Christopher T. Sununu
and the Honorable Council

State House

Concord, NH 03301

Your Excellency and Members of the Council:

REQUESTED ACTION

Authorize the Department of Justice to enter into a subgrant with the programs listed
below, in the amount totaling $742,073, from the Federal Fiscal Year 2018 U.S. Office of Justice
Programs, Office for Victims of Crirne (OVW) Project Grant for the purposes of providing
services to children and youth who are impacted by the opioid crisis upon Govemor and
Executive Council approval through September 30, 2021. 100% Federal Funds.

Funding is available in account number 02-20-20-20J 510-5897, (Job U 20VOCA
OPIOID 18), Department of Justice, Grants Administration, Swift Sanctions Grant for the
following subgrants:

Class Program Vendor#

072-500575 Manchester Community Health Center 157274-BOOl

072-500575 YWCA New Hampshire 154141 -BOO 1

EXPLANATION

SFY 2019

Amount

$670,496

$ 71,577

The New Hampshire Department of Justice (DOJ) is seeking approval to subgrant funds
to the Manchester Community Health Center (MCHC) and the YWCA of New Hampshire from
the Office of Justice Programs, Office for Victims of Crime entitled OVC Opioid Adverse
Childhood Experiences Response Team (ACERT) Project to help serve young victims of the
opioid crisis.
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MCHC will hire a Project Coordinator and provide a Behavioral Health Consultant and
an Adolescent Health Case Manager to deliver mental health services in clinical and school
settings to support children impacted by the opioid crisis.

MCHC will subcontract funds to an expert trainer. This trainer will teach school
professionals how to better support students exposed to trauma, including familial substance
misuse and opioid addiction.

MCHC will also subcontract with the Judge Baker Children's Center at Harvard
University to train Pediatric Behavioral Health Staff in the Modular Approach to Therapy for
Children (MATCH), a scientifically proven counseling program for children, teenagers, and
families. In addition to intensive MATCH training, staff will receive support from MATCH
experts and additional behavioral health paraprofessionals from MCHC. Other community
partners will receive enhanced education and support from the MATCH Treatment Program and
leam how to refer to, and collaborate with, MATCH clinicians to support client treatment goals.

The YWCA NH will offer up to three weekly trauma-informed support groups for
children affected by the opioid crisis according to age and interest. These groups will include
interventions such as dance or creative movement class, art therapy, expressive therapy, cooking,
team building, social skills, and joumaling. The YWCA NH will also offer barrier resolution,
such as transportation and language interpretation to ensure broad access to this service.

As the State Administering Agency (SAA) for this funding, DOJ is well-versed in
collecting and reporting data into the Federal Performance Measuring Tool (PMT) system. The
objectives and outcomes of this project are to increase access to behavioral health services and
assistance to staff of community youth serving agencies and the youth that they serve.

Sub-grantees will be expected to collect and maintain data in accordance with
requirements of the grant.

In collaboration with the project coordinator, the lead evaluator will collect and report
the required performance measures in alignment with the Office of Victims of Crime guidelines,
including data regarding the number of victims served and number of professionals trained.

The lead evaluator will review both the process of data collection, as well as the data
itself, to measure the program's effectiveness. Upon review, the lead evaluator will help DOJ
and subgrantees build internal capacity to collect program-level data, build procedures for data
sharing, analyze data, write reports, and disseminate findings to program staff, program
leadership, grantors, and the general public. The grant is anticipated to provide:

•  50 hours of consultation hours to staff of youth serving agencies as needed.
•  50 hours of group Behavioral Health training to staff of youth serving agencies.
•  50 hours of group facilitation to youth groups at partner agencies.
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•  250 hours of individual behavioral health services to middle and high school age youth
referred by partner agencies.

•  80 mental health appointments in middle and high school settings

•  1000 behavioral health consultation appointments to children impacted by familial
substance use disorder and opioid addiction.

•  144 hours of training and consultation to administrative staff, guidance counselors,
teachers, and paraprofessionals and two elementary schools in trauma-informed care.

In the event federal funds become no longer available, general funds will not be
requested to support this program.

Please let me know if you have any questions. Your consideration of this request is
greatly appreciated.

Respectfully submitted,

MacDonaid

Attorney General

#2293077



GRANT AGREEMENT

The State of New Hampshire and the Subrecipient hereby
Mutually agree as follows:

GENERAL PROVISIONS

1. Identincation and Definitions.

I.I. State Agency Name

New Hampshire Department of Justice

1.2. State Agency Address

33 Capitol St. Concord, NH 03301

1.3. Subrecipient Name

Manchester Community Health Center

1.4. Subrecipient Address

145 Hollis St. Manchester, NH 03101

1.5 Subrecipient Phone U

603-626-9500

1.6. Account Number

5897-072-500575

1.7. Completion Date

09/30/2021

1 .8. Grant Limitation

$

670,496.00

1.9. Grant Officer for State Agency

Kathleen B. Carr

1.10. State Agency Telephone Number

603-271-1234

"By signing this form we certify that we have complied with any public meeting requirement for acceptance of this grant,
including if applicable RSA 31:95-b."
1.11. SubrecipientiSignature I 1 .12. Name & Title of Subrecipient Signor

u

Subrecipient Signature 2 If Applicable Name & Title of Subrecipient Signor J If Applicable

1.13. Acknowledgment: State of New Hampshire, County of
on S'iT, before the undersigned officer, personally appeared the person identified in block 1.12., known to me (or
satisfactorily proven) to be the person whose name is signed in block I.I 1., and acknowledged that he/she executed Lhis „•
document in the capacity indicated in block 1.12. '

1.13.1. Signature £0 Notary Public or Justice of the Peace

(Seal)

. 13.2. Name &Title of Notary Public or JusticeKtfl R-JONES. Notary Public
State of New Hampshire

My Commission Expires Ot^ber 17,2023

1.14. State Agency Signature(s) 1.15. Name & Title ofState Agency Signor(s)

CcX>^ CCLrf \ rfr-jrcr n-o
1. 16yT\pproval by Attorney General (Form, Substance and Execution) (if G & C approval required)

By: Assistant Attorney General, On: ^ /1 / / */

1.17. Approval by Governor and Council (if applicable)

By: On: /  /

2.SCOPE OF WORK: In exchange for grant funds provided by the State of New Hampshire, acting through the Agency
identified in block 1.1 (hereinafter referred to as "the State"), the Subrecipient identified in block 1.3 (hereinafter referred to as
"the Subrecipient"), shall perform that work identified and more particularly described in the scope of work attached hereto as
EXHIBIT A (the scope of work being hereinafter referred to as "the Project"). ly a ̂
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4.1.

4.2.

5.

5.1.

5.2.

5.3.

5.4.

5.5.

7.

7.1.

7.2.

8.2.

8.3.

9.

9.1.

ARl-A COVE-RED, lixcepi as otherwise specifically provided for herein, the 9.2.
Subrecipient shall perform the l^ojecl in, and with respect to, the State of New
Hampshire.
l-Fl-F-CTIVl- DATE: COMPLETION OF PROJECT

This Agreement, and all obligations of the parties hereimder, shall become 9.3.
effective on the date on the date of approval of this Agreement by the Governor
and Council of the State of New Hampshire if required (block 1.17), or upon 9.4.
signature by the State Agency as shown in block 1.14 ("the efPeciive date").
lExcept as otherwise specifically provided herein, the Project, including alt
reports required by this Agreement, shall be completed in ITS entirety prior to
the date in block 1.7 (hereinafter referred to as "the Completion Date").
GRANT AMOUNT: LIMITATION ON AMOUNT- VOUCHERS: PAYMENT 9.5.

The Grant Amount is identified and more particularly described in EXHIBIT B,
attached hereto. 10.

'fhe manner of. and schedule of payment shall be as set forth in EXHIBIT B.
In accordance with the provisions set forth in EXHIBIT B, and in consideration
of the satisfactory performance of the Project, as determined by the State, and as
limited by subparagraph 5.5 of these general provisions, the State shall pay the
Subrecipient the Grant Amount. The State shall withhold from the amount
otherwise payable to the Subrecipient under this subparagraph 5.3 those sums
required, or permitted, to be withheld pursuant to N.H. RSA 80:7 through 7-c.
The payment by the Slate of the Grant amount shall be the only, and the
complete payment to the Subrecipient for all e.xpenses. of whatever nature, II.
incurred by the Subrecipient in the performance hereof, and shall be the only, 11.1.
and the complete, compensation to the Subrecipient for the Project. The State
.shall have no liabilities to the Subrecipient other than the Grant Amount.
Notwithsumding anything in this Agreement to the contrary, and 11.1.1
notwithstanding unexpected circumstances, in no event shall the total of all 11.1.2
payments authorized, or actually made, hereunder exceed the Grant limitation 11.1.3
set forth in block 1.8 of these general provisions. 11.1.4
COMPLIANCE BY SUBRECIPIENT WITH LAWS AND REGULATIONS 11.2.

In connection with the performance of the Project, the Subrecipient shall comply
with all statutes, laws regulations, and orders of federal, state, county, or 11.2.1
municipal authorities which shall impose any obligations or duty upon the
Subrecipient, including the acquisition of any and all necessary pcimiLs.
RECORDS'and ACCOUNTS.
Between the Effective Dale and the date three (3) years after the Completion
Date the Subrecipient shall keep detailed accounts of all expenses incurred in 1 1.2.2
connection with the Project, including, but not limited to. costs of
administration, transportation, insurance, telephone calls, and clerical materials
and services. Such accounts shall be supported by receipts, invoices, bills aixl
other similar documents.

Between the Effective Date and the date three (3) years after the Completion
Date, at any lime during the Subrecipient's normal business hours, and as often 11.2.3
as the State shall demand, the Subrecipient shall make available to the State all
records pertaining to matters covered by this Agreement. The Subrecipient shall 11.2.4
permit the State to audit, examine, and reproduce such records, and to make
audits of all contracts, invoices, materials, payrolls, records of personnel, data 12.
(as that term is hereinafter defined), and other information relating to all matters 12.1.
covered by this Agreement. As used in this paragraph, "Subrecipient" includes
all persons, natural or fictional, afUliated with, controlled by, or under common
ownership with, the emit)' identified as the Subrecipient in block 1.3 of these
provisioas
PERSONNEL.

'ITic Subrecipient shall, at its own expen.sc, provide all personnel necessary to 12.2.
perform the Project. The Subrecipient warrants that all personnel engaged in the
Project shall be qualified to perform such Project, and shall be properly licensed
and authorized to perform such Project under alt applicable last's.
The Subrecipient shall not hire, and it shall not permit any subcontractor, 12.3.
subgrantee, or other person, firm or corporation vsith s^hom it is engaged in a
combined effort to perform the Project, to hire any person who has a conuactual
relationship with the State, or who is a State officer or employee, elected or
appointed.
1lie Grant OiTicer shall be the representative of the State hereunder. Inihecvent 12.4,
of any dispute hereunder, the intcrpreuition of this Agreement by the Grant
Officer, and his/her decision on any dispute, shall be final.
DA TA: RETENTION OF DATA: ACCESS.

As used in this Agreement, the word "data" shall mean all information and 13.
things developed or obtained during the performance of, or acquired or
developed by reason of, this Agreement, including, but not limited to, all studies,
reports, files, formulae, surveys, maps, cha^, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic representations,
computer programs, computer printouts, notes, letters, memoranda, paper, and
documents, all whether finished or unfinished.
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Bet\secn the Effective Date and the Completion Date the Subrecipient shall
grant to the State, or any person designated by it, unrestricted access to all data
for examination, duplication, publication, translation, sale, disposal, or for any
other purpose whatsoever.
No dam shall be subject to copyright in the United States or any other counu^- by
anyone other than the State.
On and after the Effective Date all data, and any property which has been
received from the State or purchased with furxis provided for that purpose under
this Agreement, shall be the property of the State, and shall be returned to the
Slate upon demand or upon termination of this Agreement for any reason,
whichever shall first occur.

The Stale, and anyone it shall designate, shall have unrestricted authority to
publish, disclose, distribute and otherwise use, in vshole or in part, all data.
CONDITIONAL NATURE OR AGREEMENT Notwithstanding anything in
this Agreement to the contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, arc contingent upon
the availability or continued appropriation of funds, and in no event shall the
State be liable for any payments hereunder in excess of such available or
appropriated funds. In the event of a reduction or termination of those funds, the
Stale shall have the right to withhold payment until such funds become
available, if ever, and shall have the right to terminate this Agreement
immediately upon giving the Subrecipient notice of such termination.
EVENT OF DEFAULT: REMEDIES.

Any one or more of the following acts or omissions of the Subrecipient shall
constitute an event of default hereunder (hereinafter referred to as "Events of
Default"):
Failure to perform the Project satisfactorily or on schedule; or
Failure to submit any report required hereunder; or
Failure to maintain, or permit access to, the records required hereunder; or
Failure to perform any of the other covenants and conditions of this Agreement.
Upon the occurrence of any Event of Default, the State may take any one, or
more, or all, of the following actions:
Give the Subrecipient a written notice specifying the Event of Default and
requiring it to be remedied wthin, in the absence of a greater or lesser
specification of time, thirty (30) days from the date of the notice; and if the
Event of Default is not timely remedied, terminate this Agreement, elTcctivc two
(2) days after giving the Subrecipient notice of termination; and
Give the Subrecipient a uriiten notice specifying the Event of Default and
suspending all payments to be made under this Agreement and ordering that the
portion of the Grant Amount v^-hich would otherwise accrue to the Subrecipient
during the period from the date of such notice until such time as the State
determines that the Subrecipient has cured the Event of Default shall never be
paid to the Subrecipient; and
Set olT against any other obligation the State may owe to the Subrecipient any
damages the State suffers by reason of any Event of Default; and
Treat the agreement as breached and pursue any of its remedies at law or in
equity, or both.

In the event of any early termination of this Agreement for any reason other than
the completion of the IVoject, the Subrecipient shall deliver to the Grant Officer,
not later than fifteen (15) days after the date of termination, a report (hereinafter
referred to as the 'Termination Report") describing in detail all Project Work
performed, and the Grant Amount earned, to and including the date of
termination.

In the event of Termination under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Termination Report by the State shall entitle
the Subrecipient to receive that ponion of the Grant amount earned to artd
including the date of termination.
In the event of Termination under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Termination Report by the State shall in no
event relieve the Subrecipient from any and all liability for damages sustained or
incurred by the State as a result of the Subrecipient's breach of its obligations
hereunder.

Notwithstanding anything in this Agreement to the contrary, either the Suite or,
except where notice default has been given to the Subrecipient hereunder, the
Subrecipient, may terminate this Agreement without cause upon thirty (30) days
written notice.

CONFLICT OF INTEREST. No officer, member of employee of the
Subrecipient, arxl no representative, olTicer or employee of the State of New
Hampshire or of the governing body of the locality or localities in which the
Project is to be performed, who exercises any functions or rcspon.sibilities in the
review or approval of the undertaking or canying out of such Project, shall
participate in any decision relating to this Agreement which affects his or her

Subrecipient Iniiial(s);

Date: ^5



14.

15,

16.

19.

20.

17.

17.1

17.1.1

17.1.2

personal interest or the interest of any corporation, partnership, or association 17.2.
in which he or she is directly or indirectly interested, nor shall he or she have
any personal or pecuniary interest, direct or indirect, in this Agreement or the
proceeds thereof.
SUBRECIPIENT'S RELATION l O THl- STATE In the performance of this
Agreement the Subrccipient, its employees, and any subcontractor or
subgrantec of the Subrccipient arc in all respects independent contractors, and 18.
arc neither agents nor employees of the State. Neither the Subrccipient nor any
of its officers, employees, agents, members, subcontract's or subgrantees,
shall have authority to bind the State nor are ihey entitled to any of the benefits,
workmen's compensation or emoluments provided by the State to its
employees.
ASSIGNMENT AND SUBCONTRACTS. The Subrecipient shall not assign,
or otherwise transfer any interest in this Agreement without the prior written
consent of the State, None of the Project Work shall be subcontracted or
subgranted by the Subrccipient other than as set forth in Exhibit A without the
prior written consent of the State.
INDEMNIFICATION. The Subrecipient shall defend, indemnify and hold
harmless the State, its officers and employees, from and against any and all
losses sufTcred by the State, its ofUcers and employees, and any and all claims,
liabilities or pen^lics asserted against the State, its officers and employees, by
or on behalf of any person, on account of, based on, resulting from, arising out 21.
of (or which may be claimed to arise out oO the acts or omissions of the
Subrccipient or subcontractor, or subgrantec or other agent of the Subrecipient.
Notwithstanding the foregoing, nothing herein contained shall be deemed to
constitute a waiver of the sovereign immunity of the State, which immunity is
hereby rc.scrved to the State. 'Iliis covenant shall survive the termination of
this agreement. 22.
INSURANCE AND BOND.

The Subrccipient shall, at its own expense, obtain and maintain in force, or 23.
shall require any subcontractor, subgrantec or assignee performing Project
work to obtain and maintain in force, both for the benefit of the Stale, the
following insurance:
Statutory workmen's compensation and employees liability insurance for all 24.
employees engaged in the performance of the Project, and
Comprehensive public liability insurance against all claims of bodily injuries,
death or property' damage, in amounts not less than $1,000,000 per occurrence
and $2,000,000 aggregate for bodily injury or death any one incident, and
$500,000 for property damage in any one incident; and

The policies described in subporagraph 17.1 of this paragraph shall be the
standard form employed in the Stale of New Hampshire, issued by underwriters
acceptable to the State, and authorized to do business in the State of New
Hampshire. Bach policy shall contain a clause prohibiting cancellation or
modification of the policy earlier than ten (10) days affer written notice thereof
has been received by the State.
WAIVER OF BREACH. No failure by the State to enforce any provisions
hereof after any Event of Default shall be deemed a waiver of its rights with
regard to that Event, or any subsequent Event. No express waiver of any Event
of Default shall be deemed a waiver of any provisions hereof. No such failure of
waiver shall be deemed a waiver of the right of the State to enforce each and all
of the provisions hereof upon any further or other default on the part of the
Subrecipient.
NOTICE. Any notice by a party hereto to the other part>* shall be deemed to
have been duly delivered or given at the time of mailing by certified mail,
postage prepaid, in a United States Post Office addressed to the parties at the
addresses first above given.
AMENDMENT- This Agreement may be amended, waived or discharged only
by an instrument in writing signed by the parties hereto and only after approval
of such amendment, waiver or discharge by the Governor and Council of the
State of New Hampshire, if required or by the signing State Agency.
CONSTRUCTION OF AGREEMENT AND "n-RMS. This Agreement shall be
construed in accordance with the law of the State of New Hampshire, and is
binding upon and inures to the benefit of the panics and their respective
successors and assignees. The captions and contents of the "subject" blank arc
used only as a matter of convenience, and arc not to be consideroJ a pan of this
Agreement or to be used in determining the intend of the parties hereto.
THIRD PARTIES. The parties hereto do not intend to benefit any third parties
and this Agreement shall not be construed to confer any such beneftt.
ENTIRE AGREEMENT. This Agreement, which may be executed in a number
of counterparts, each of which shdl be deemed an original, constitutes the entire
agreement and understanding between the parties, and supersedes all prior
agreements and understandings relating hereto.
SPECIAL PROVISIONS. The additional provisions set forth in Exhibit C
hereto are incorporated as part of this agreement.

Rev. 9/2015 Page 3 of 6 Subrecipient Iniiial(s):
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EXHIBIT A

-SCOPE OF SERVICES-

1. Manchester Community Health Center as Subrecipient shall receive a grant from the New

Hampshire Department of Justice (DOJ) for expenses incurred for services provided to

victims of the opioid crisis in compliance with the terms, conditions, specifications, and

scope of work as outlined in the joint OVC federal Grant application titled; 2018

Enhancing Community Responses to the Opioid Crisis: Serving Out Youngest Crime

Victims.

2. The Subrecipient shall be reimbursed by the DOJ based on budgeted expenditures

described in Exhibit B. The Subrecipient shall submit incurred expenses for

reimbursement on the state approved expenditure reporting form as provided.

Expenditure reports shall be submitted on a quarterly basis, within fifteen (15) days

following the end of the current quarterly activities. Expenditure reports submitted later

than thirty (30) days following the end of the quarter will be considered late and out of

compliance. For example, with an award that begins on January I, the first quarterly

report is due on April or 15 days after the close ofthe first quarter ending on March

31.

3. Subrecipient is required to maintain supporting documentation for all grant expenses both

state funds and match if provided and to produce those documents upon request of this

office or any other state or federal audit authority. Grant project supporting

documentation should be maintained for at least 5 years after the close of the project.

4. Subrecipient shall be required to submit an annual application to the DOJ for review and

compliance.

5. Subrecipient shall be subject to periodic desk audits and program reviews by DOJ. Such

desk audits and program reviews shall be scheduled with Subrecipient and every attempt

shall be made by Subrecipient to accommodate the schedule.

6. All correspondence and submittals shall be directed to:

NH Department of Justice

Grants Management Unit

33 Capitol Street

Concord, NH 03301

603-271- 8090 or Thomas Kaempfer@doj.nh.gov.

Page 4 of 6
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EXHIBIT B

-SCHEDULE/TERMS OF PAYMENT-

1. The Subrecipient shall receive reimbursement in exchange for approved expenditure

reports as described in EXHIBIT A.

2. The Subrecipient shall be reimbursed within thirty (30) days following the DOJ's

approval of expenditures. Said payment shall be made to the Subrecipient's account

receivables address per the Financial System of the State of New Hampshire.

3. The State's obligation to compensate the Subrecipient under this Agreement shall not

exceed the price limitation set forth in form P-37 section 1.8.

3a.The Subrecipient shall be awarded an amount not to exceed $670,496.00 of the

total Grant Limitation upon Governor and Council approval through 09/30/2021,

with approved expenditure reports. This shall be contingent on continued federal

funding and program performance.

Page 5 of 6
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EXHIBIT C

-SPECIAL PROVISIONS-

1. Subrecipients shall also be compliant at all times with the terms, conditions and

specifications detailed in the Special Conditions as Appendix 1 which is subject to cinnual

review.

Page 6 of 6
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Appendix I

1 . Requirements of the award; remedies for non-compliance or for materially false statements

The conditions of this award are material requirements of the award. Compliance with any
certifications or assurances submitted by or on behalf of the recipient that relate to conduct
during the period of performance also is a material requirement of this award.

Failure to comply with any one or more of these award requirements — whether a condition set
out in full below, a condition incorporated by reference below, or a certification or assurance
related to conduct during the award period -may result in the Office of Justice Programs ("OJP")
taking appropriate action with respect to the recipient and the award. Among other things, the
OJP may withhold award funds, disallow costs, or suspend or terminate the award.
The Department of Justice ("DOJ"), including OJP, also may take other legal action as
appropriate.

Any materially false, fictitious, or fraudulent statement to the federal government related to this
award (or concealment or omission of a material fact) may be the subject of criminal prosecution
(including under 18 U.S .C. 1001 and/or 1621, and/or 34 U.S .C. 10271-10273), and also may
lead to imposition of civil penalties and administrative remedies for false claims or otherwise
(including under 31 U.S.C. 3729-3730 and 3801-3812).

Should any provision of a requirement of this award be held to be invalid or unenforceable by its
terms, that provision shall first be applied with a limited construction so as to give it the
maximum effect permitted by law. Should it be held, instead, that the provision is utterly invalid
or -unenforceable, such provision shall be deemed severable from this award.

2. Applicability of Part 200 Uniform Requirements

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R.
Part 200, as adopted and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the "Part 200
Uniform Requirements") apply to this FY 2018 award from OJP.

The Part 200 Uniform Requirements were first adopted by DOJ on December 26, 2014. If this
FY 2018 award supplements funds previously awarded by OJ P under the same award number
(e.g., funds awarded during or before December 20 14), the Part 200 Uniform Requirements
apply with respect to all funds under that award number (regardless of the award date, and
regardless of whether derived from the initial award or a supplemental award) that are obligated
on or after the acceptance date of this FY 2018 award.

For more information and resources on the Part 200 Uniform Requirements as they relate to OJP
awards and subawards ("subgrants"), see the OJP website at
https://ojp.gOv/fiinding/Part200UnifonnRequirements.htm.

Subrecipient Initials
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Record releniion and access; Records pertinent to the award that the recipient (and any
subrecipienl ("subgraniee") at any tier) must retain -- typically for a period of 3 years from the
date of submission of the final expenditure report (SI- 425), unless a different retention period
applies -- and to which the recipient (and any subrecipient ("subgrantee") at any tier) must
provide access, include performance measurement information, in addition to the financial
records, supporting documents, statistical records, and other pertinent records indicated at 2
C.F.R. 200.333. In the event that an award-related question arises from documents or other
materials prepared or distributed by OJ P that may appear to conflict with, or differ in some way
from , the provisions of the Part 200 Uniform Requirements, the recipient is to contact OJP
promptly for clarification.

3. Compliance with DOJ Grants Financial Guide

References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted
on the OJP website (currently, the "DOJ Grants Financial Guide" available at
https://ojp.gov/financialguide/DOJ /index.htm), including any updated version that may be
posted during the period of performance. The recipient agrees to comply with the DOJ Grants
Financial Guide.

4. Reclassiflcation of various statutory provisions to a new Title 34 of the United States Code

On September I, 2017, various statutory provisions previously codified elsewhere in the U.S.
Code were editorially reclassified to a new Title 34, entitled "Crime Control and Law
Enforcement." The reclassification encompassed a number of statutory provisions pertinent to
OJP awards (that is, OJP grants and cooperative agreements), including many provisions
previously codified in Title 42 of the U.S. Code.

Effective as of September I, 2017, any reference in this award document to a statutory provision
that has been reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that

statutory provision as reclassified to Title 34. This rule of construction specifically includes
references set out in award conditions, references set out in material incorporated by reference
through award conditions, and references set out in other award requirements.

5. Required training for Point of Contact and all Financial Points of Contact -

Both the Point of Contact (POC) and all Financial Points of Contact (FPOCs) for this award must
have successfully completed an "OJP financial management and grant administration training"
by 120 days after the date of the recipient's acceptance of the award. Successful completion of
such a training on or after January I, 2016, will satisfy this condition.

Subrecipient Initials
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In the event that either the POC or an 1-POC for this award changes during the period of
performance, the new POC or FPOC must have successfully completed an "OJP financial
management and grant administration training" by 120 calendar days after- (I) the date of OJP's
approval of the "Change Grantee Contact" CAN (in the case of a new POC), or (2) the date the
POC enters information on the new FPOC in CMS (in the case of a new FPOC). Successful
completion of such a training on or after January 1, 2016, will satisfy this condition.

A list of OJP trainings that OJP will consider "OJP financial management and grant
administration training" for purposes of this condition is available at
https://www.ojp.gov/training/fmts.htm . All trainings that satisfy this condition include a session
on grant fraud prevention and detection.

The recipient should anticipate that OJP will immediately withhold ("freeze") award funds if the
recipient fails to comply with this condition. The recipient's failure to comply also may lead OJP
to impose additional appropriate conditions on this award.

6. Requirements related to "de minimis" indirect cost rate

A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to
use the "de minimis" indirect cost rate described in 2 C.F.R. 200.414(!), and that elects to use the
"de minimis" indirect cost rate, must advise OJP in writing of both its eligibility and its election,
and must comply with all associated requirements in the Part 200 Uniform Requirements. The
"de minimis" rate may be applied only to modified total direct costs (MTDC) as defined by the
Part 200 Uniform Requirements.

7. Requirement to report potentially duplicative funding

If the recipient currently has other active awards of federal funds, or if the recipient receives any
other award of federal funds during the period of performance for this award, the recipient
promptly must determine whether funds from any of those other federal awards have been, are
being, or are to be used (in whole or in part) for one or more of the identical cost items for which
funds are provided under this award. If so, the recipient must promptly notify the DOJ awarding
agency (OJP or OVW, as appropriate) in writing of the potential duplication, and, if so requested
by the DOJ awarding agency, must seek a budget-modification or change-of-project-scope grant
adjustment notice (CAN) to eliminate any inappropriate duplication of funding.

8. Requirements related to System for Award Management and Universal Identifier
Requirements

The recipient must comply with applicable requirements regarding the System for Award
Management (SAM), currently accessible at https://www.sam.gov/. This includes applicable
requirements regarding registration with SAM, as well as maintaining the currency of
information in SAM.
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The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-
tier subrecipients (Rrst-lier "subgrantees"), including restrictions on subawards to entities that do
not acquire and provide (to the recipient) the unique entity identifier required for SAM
registration.

The details of the recipient's obligations related to SAM and to unique entity identifiers are
posted on the OJP web site at https://ojp.gov/funding/Explore/SAM.htm (Award condition:
System for Award Management (SAM) and Universal Identifier Requirements), and are
incorporated by reference here.

This condition does not apply to an award to an individual who received the award as a natural

person (i.e., unrelated to any business or non-profit organization that he or she may own or
operate in his or her name).

9. Requirement to report actual or imminent breach of personally identifiable information (PII)

The recipient (and any "subrecipient" at any tier) must have written procedures in place to
respond in the event of an actual or imminent "breach" (0MB M-17-12) if it (or a subrecipient)--
I) creates, collects, uses, processes, stores, maintains, disseminates, discloses, or disposes of
"personally identifiable information (PII)" (2 CFR 200.79) within the scope of an OJP grant-
funded program or activity, or 2) uses or operates a "Federal information system" (0MB
Circular A-130). The recipient's breach procedures must include a requirement to report actual or
imminent breach of PII to an OJP Program Manager no later than 24 hours after an occurrence of
an actual breach, or the detection of an imminent breach.

10. All subawards ("subgrants") must have specific federal authorization

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements for authorization of any subaward. This condition applies to agreements that -- for
purposes of federal grants administrative requirements — OJ P considers a "subaward" (and
therefore does not consider a procurement "contract").

The details of the requirement for authorization of any subaward are posted on the OJP web site
at https://ojp.gov/funding/Explore/SubawardAuthorization.htm (Award condition: All subawards
("subgrants") must have specific federal authorization), and are incorporated by reference here.

1 1 . Specific post-award approval required to use a noncompetitive approach in any procurement
contract that would exceed $ 150,000
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The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements to obtain specific advance approval to use a noncompetitive approach in any
procurement contract that would exceed the Simplified Acquisition Threshold (currently, $
150,000). This condition applies to agreements that -- for purposes of federal grants
administrative requirements - OJP considers a procurement "contract" (and therefore does not
consider a subaward).

The details of the requirement for advance approval to use a noncompetitive approach in a
procurement contract under an OJP award are posted on the OJP web site a
https://ojp.gov/funding/Explore/NoncompetitiveProcurement.htm (Award condition: Specific
post-award approval required to use a noncompetitive approach in a procurement contract (if
contract would exceed $ 150,000)), and are incorporated by reference here.

12. Requirements pertaining to prohibited conduct related to trafficking in persons (including
reporting requirements and OJP authority to terminate award)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements (including requirements to report allegations) pertaining to prohibited conduct
related to the trafficking of persons, whether on the part of recipients, subrecipients
("subgrantees"), or individuals defined (for purposes of this condition) as "employees" of the
recipient or of any subrecipient.

The details of the recipient's obligations related to prohibited conduct related to trafficking in
persons are posted on the OJP web site at https://ojp.gov/funding/Explore/ProhibitedConduct-
Trafficking.htm (Award condition: Prohibited conduct by recipients and subrecipients related to
trafficking in persons (including reporting requirements and OJP authority to terminate award)),
and are incorporated by reference here.

13. Compliance with applicable rules regarding approval, planning, and reporting of conferences,
meetings, trainings, and other events

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
laws, regulations, policies, and official DOJ guidance (including specific cost limits, prior
approval and reporting requirements, where applicable) governing the use of federal funds for
expenses related to conferences (as that term is defined by DOJ), including the provision of food
and/or beverages at such conferences, and costs of attendance at such conferences.

Information on the pertinent DOJ definition of conferences and the rules applicable to this award
appears in the DOJ Grants Financial Guide (currently, as section 3.10 of "Postaward
Requirements" in the "DOJ Grants Financial Guide").

Subrecipient Initials

Date ( 1^



14. Requirement for data on performance and effectiveness under the award

The recipient must collect and maintain data that measure the performance and effectiveness of
work under this award. The data must be provided to OJP in the manner (including within the
timeframes) specified by OJP in the program solicitation or other applicable written guidance.
Data collection supports compliance with the Government Performance and Results Act (GPRA)
and the GPRA Modernization Act of201 0, and other applicable laws.

15. OJP Training Guiding Principles

Any training or training materials that the recipient — or any subrecipient ("subgrantee") at any
tier -- develops or delivers with OJP award funds must adhere to the OJP Training Guiding

Principles for Grantees and Subgrantees, available at https
://ojp.gov/funding/lmplement/TrainingPrinciplesForGrantees-Subgraniees.htm.

16. Effect of failure to address audit issues

The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as
appropriate) may withhold award funds, or may impose other related requirements, if (as
determined by the DOJ awarding agency) the recipient does not satisfactorily and promptly
address outstanding issues from audits required by the Part 200 Uniform Requirements (or by the
terms of this award), or other outstanding issues that arise in connection with audits,
investigations, or reviews of DOJ awards.

17. Potential imposition of additional requirements

The recipient agrees to comply with any additional requirements that may be imposed by the
DOJ awarding agency (OJP or OVW, as appropriate) during the period of performance for this
award, if the recipient is designated as "high risk" for purposes of the DOJ high-risk grantee list.

18. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R.
Part 42

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements of 28 C.F.R. Part 42, specifically including any applicable requirements in Subpart
E of 28 C.F.R. Part 42 that relate to an equal employment opportunity program.

19. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R.
Part 54

y.i}-
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The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements of 28 C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in
certain "education programs."

20. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.
R. Part 38

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with ail applicable
requirements of 28 C.F.R. Part 38, specifically including any applicable requirements regarding
written notice to program beneficiaries and prospective program beneficiaries.

Among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of

discrimination on the basis of religion, a religious belief, a refusal to hold a religious belief, or
refusal to attend or participate in a religious practice. Part 38 also sets out rules and requirements
that pertain to recipient and subrecipient ("subgrantee") organizations that engage in or conduct
explicitly religious activities, as well as rules and requirements that pertain to recipients and
subrecipients that are faith-based or religious organizations.

The text of the regulation, now entitled "Partnerships with Faith-Based and Other Neighborhood
Organizations," is available via the Electronic Code of Federal Regulations (currently accessible
at https://www.ecfr.gov/cgi-bin/ECFR?page=browse), by browsing to Title 28-Judicial
Administration, Chapter I, Part 38, under e-CFR "current" data.

21. Restrictions on "lobbying"

In general, as a matter of federal law, federal funds awarded by OJP may not be used by the
recipient, or any subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or
oppose the enactment, repeal, modification, or adoption of any law, regulation, or policy, at any
level of government. See 18 U.S .C. 1913. (There may be exceptions if an applicable federal
statute specifically authorizes certain activities that otherwise would be barred by law.)

Another federal law generally prohibits federal funds awarded by OJP from being used by the
recipient, or any subrecipient at any tier, to pay any person to influence (or attempt to influence)
a federal agency, a Member of Congress, or Congress (or an official or employee of any of them)
with respect to the awarding of a federal grant or cooperative agreement, subgrant, contract,
subcontract, or loan, or with respect to actions such as renewing, extending, or modifying any
such award. See 31 U.S.C. 1352. Certain exceptions to this law apply, including an exception
that applies to Indian tribes and tribal organizations.

Should any question arise as to whether a particular use of federal funds by a recipient (or
subrecipient) would or might fall within the scope of these prohibitions, the recipient is to
contact OJP for guidance, and may not proceed without the express prior written approval of
OJP.
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22. Compliance with general appropriations- law restrictions on the use of federal funds (FY
2018)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
restrictions on the use of federal funds set out in federal appropriations statutes. Pertinent
restrictions, including from various "general provisions" in the Consolidated Appropriations Act,
2018, are set out at https://ojp.gov/funding/ExpIore/FY I 8ApproprialionsRestriclions.htm, and
are incorporated by reference here.

Should a question arise as to whether a particular use of federal funds by a recipient (or a
subrecipient) would or might fall within the scope of an appropriations-law restriction, the

recipient is to contact OJP for guidance, and may not proceed without the express prior written
approval of OJP.

23. Reporting Potential Fraud, Waste, and Abuse, and Similar Misconduct

The recipient and any subrecipients ("subgrantees") must promptly refer to the DOJ Office of the
Inspector General (010) any credible evidence that a principal, employee, agent, subrecipient,
contractor, subcontractor, or other person has, in connection with funds under this award -- (!)
submitted a claim that violates the False Claims Act; or (2) committed a criminal or civil
violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct.

Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award
should be reported to the OIG by— (I) mail directed to: Office of the Inspector General, U.S.
Department of Justice, Investigations Division, 1425 New York Avenue, N.W. Suite 7 100,
Washington, DC 20530; and/or (2) the DOJ OIG hotline: (contact information in English and
Spanish) at (800) 869-4499 (phone) or (202) 6 16-9881 (fax).

Additional information is available from the DOJ OIG website at https://oig.Justice.gov/hotIine.

24. Restrictions and certifications regarding non-disclosure agreements and related matters

No recipient or subrecipient ("subgrantee") under this award, or entity that receives a
procurement contract or subcontract with any funds under this award, may require any employee
or contractor to sign an internal confidentiality agreement or statement that prohibits or
otherwise restricts, or purports to prohibit or restrict, the reporting (in accordance with law) of
waste, fraud, or abuse to an investigative or law enforcement representative of a federal
department or agency authorized to receive such information.
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The foregoing is not intended, and shall not be understood by the agency making this award, to
contravene requirements applicable to Standard Form 312 (which relates to classified
information), Form 4414 (which relates to sensitive compartmented information), or any other
form issued by a federal department or agency governing the nondisclosure of classified
information.

1. In accepting this award, the recipient—

a. represents that it neither requires nor has required internal confidentiality agreements or
statements from employees or contractors that currently prohibit or otherwise currently restrict
(or purport to prohibit or restrict) employees or contractors from reporting waste, fraud, or abuse
as described above; and

b. certifies that, if it learns or is notified that it is or has been requiring its employees or
contractors to execute agreements or statements that prohibit or otherwise restrict (or purport to
prohibit or restrict), reporting of waste, fraud, or abuse as described above, it will immediately
stop any further obligations of award funds, will provide prompt written notification to the
federal agency making this award, and will resume (or permit resumption of) such
obligations only if expressly authorized to do so by that agency.

2. If the recipient does or is authorized under this award to make subawards ("subgrants"),
procurement contracts, or both—

a. it represents that-

(1) it has determined that no other entity that the recipient's application proposes may or will
receive award funds (whether through a subaward ("subgrant"), procurement contract, or
subcontract under a procurement contract) either requires or has required internal confidentiality
agreements or statements from employees or contractors that currently prohibit or otherwise
currently restrict (or purport to prohibit or restrict) employees or contractors from reporting
waste, fraud, or abuse as described above; and

(2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support this
representation; and

b. it certifies that, if it learns or is notified that any subrecipient, contractor, or subcontractor
entity that receives funds under this award is or has been requiring its employees or contractors
to execute agreements or statements that prohibit or otherwise restrict (or purport to prohibit or
restrict), reporting of waste, fraud, or abuse as described above, it will immediately stop any
further obligations of award funds to or by that entity, will provide prompt written notification to
the federal agency making this award, and will resume (or permit resumption oO such
obligations only if expressly authorized to do so by that agency.
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25. Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees)

The recipient (and any subrecipient at any tier) must comply with, and is subject to, all
applicable provisions of 41 U.S .C. 4712, including all applicable provisions that prohibit, under
specified circumstances, discrimination against an employee as reprisal for the employee's
disclosure of information related to gross mismanagement of a federal grant, a gross waste of
federal funds, an abuse of authority relating to a federal grant, a substantial and specific danger
to public health or safety, or a violation of law, rule, or regulation related to a federal grant.

The recipient also must inform its employees, in writing (and in the predominant native language
of the workforce), of employee rights and remedies under 41 U.S.C.4712.

Should a question arise as to the applicability of the provisions of41 U.S.C.4712 to this award,
the recipient is to contact the DOJ awarding agency (OJP or OYW, as appropriate) for guidance.

26. Encouragement of policies to ban text messaging while driving

Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While
Driving," 74 Fed. Reg. 51225 (October 1, 2009), DOJ encourages recipients and subrecipients
("subgrantees") to adopt and enforce policies banning employees from text messaging while
driving any vehicle during the course of performing work funded by this award, and to establish
workplace safety policies and conduct education, awareness, and other outreach to decrease
crashes caused by distracted drivers.

27. Requirement to disclose whether recipient is designated "high risk" by a federal grant-
making agency outs ide of DOJ

If the recipient is designated "high risk" by a federal grant-making agency outs ide of DOJ,
currently or at any time during the course of the period of performance under this award, the
recipient must disclose that fact and certain related information to OJP by email at
OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this disclosure, high risk includes
any status under which a federal awarding agency provides additional oversight due to the
recipient's past performance, or other programmatic or financial concerns with the recipient. The
recipient's disclosure must include the following: I. The federal awarding agency that currently
designates the recipient high risk, 2. The date the recipient was designated high risk, 3. The high-
risk point of contact at that federal awarding agency (name, phone number, and email address),
and 4. The reasons for the high-risk status, as set out by the federal awarding agency.

28. The recipient agrees that it will submit quarterly financial status reports to OJP on-line (at
https://grants.ojp.usdoj.gov) using the SF 425 Federal Financial Report form (available for
viewing at https: //www.gsa.gov/forms- library/federal financial-report), not later than 30 days
after the end of each calendar quarter. The final report shall be submitted not later than 90 days
following the end of the award period.
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29. The recipient shall submit semiannual progress reports. Progress reports shall be submitted
within 30 days after the end of the reporting periods, which are June 30 and December 31, for the
life of the award. These reports will be submitted to the Office of Justice Programs, on-line
through the Internet at https://grants.ojp.usdoj.gov/.

30. The recipient agrees to submit a final report at the end of this award documenting all relevant
project activities during the entire period of support under this award. This report will include
detailed information about the project(s) funded, including, but not limited to, in formation about
how the funds were actually used for each purpose area, data to support statements of progress,
and data concerning individual results and outcomes of funded projects reflecting project
successes and impacts. The final report is due no later than 90 days following the close of this

award period or the expiration of any extension periods. This report will be submitted to the
Office of Justice Programs, on-line through the Internet at https://grants.oj p.usdoj.gov/.

31. Recipient integrity and performance matters: Requirement to report information on certain
civil, criminal, and administrative proceedings to SAM and FAPIIS

The recipient must comply with any and all applicable requirements regarding reporting of
information on civil, criminal, and administrative proceedings connected with (or connected to
the performance oO either this OJP award or any other grant, cooperative agreement, or
procurement contract from the federal government. Under certain circumstances, recipients of
OJP awards are required to report information about such proceedings, through the federal
System for Award Management (known as "SAM"), to the designated federal integrity and
performance system (currently, "FAPIIS").

The details of recipient obligations regarding the required reporting (and updating) of
information on certain civil, criminal, and administrative proceedings to the federal designated
integrity and performance system (currently, "FAPIIS") within SAM are posted on the OJP web
site at https://ojp.gov/funding/FAPIlS.htm (Award condition: Recipient Integrity and
Performance Matters, including Recipient Reporting to FAPIIS), and are incorporated by
reference here.

32. With respect to this award, federal funds may not be used to pay cash compensation (salary
plus bonuses) to any employee of the award recipient at a rate that exceeds 1 10% of the
maximum annual salary payable to a member of the federal government's Senior Executive
Service (SES) at an agency with a Certified SES Performance Appraisal System for that year.
(An award recipient may compensate an employee at a higher rate, provided the amount in
excess of this compensation limitation is paid with non-federal funds.)

This limitation on compensation rates allowable under this award may be waived on an
individual basis at the discretion of the OJP official indicated in the program announcement
under which this award is made.
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33. Grant funds may be used only for the purposes in the recipient's approved application. The
recipient shall not undertake any work or activities that are not described in the grant application,
and that use staff, equipment, or other goods or services paid for with OJP grant funds, without
prior written approval from OJP.

34. The recipient authorizes the Office for Victims of Crime (OVC) and/or the Office of the
Chief Financial Officer (OCFO), and its representatives, access to and the right to examine all
records, books, papers, or documents related to this grant.

35. OVC reserves the right to take appropriate action in instances when the grantee fails to
initiate activity on the grant or misses multiple time task lines. OVC action may include, but is

not limited to, termination or suspension of the grant.

36. The Project Director and key program personnel designated in the application shall be
replaced only for compelling reasons. Successors to key personnel must be approved, and such
approval is contingent upon submission of appropriate information, including, but not limited to,
a resume. OJP will not unreasonably withhold approval. Changes in other program personnel
require only notification to OJP and submission of resumes, unless otherwise designated in the
award document.

37. Justification of consultant rate

Approval of this award does not indicate approval of any consultant rate in excess of $650 per
day. A detailed justification must be submitted to and approved by the OJP program office prior
to obligation or expenditure of such funds.

38. The grantee agrees to submit to OVC, within 30 days of award, a revised lime-task plan. This
revised time-task plan should be developed in consultation with the OVC program specialist
assigned to the project, and should clearly indicate the following: (I) each of the stated project
objectives and the tasks to be performed to achieve those objectives; (2) the completion dates for
tasks and delivery dates for products; (3) the project staff responsible for accomplishing each
task; 4) submission dates for financial and programmatic progress reports, consistent with the
requirements of the OJ P Financial Guide; and 5) incorporation of development schedule for
print, video, and multimedia products to assure periodic OVC reviews of products (see Product
Submission Requirements).
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39. Copyright; Data rights

The recipient acknowledges that OJP reserves a royally-free, non-exclusive, and irrevocable
license to reproduce, publish, or otherwise use, and authorize others to use (in whole or in part,
including in connection with derivative works), for Federal purposes: (I) any work subject to
copyright developed under an award or subaward (at any tier); and (2) any rights of copyright to
which a recipient or subrecipient (at any tier) purchases ownership with Federal support.

The recipient acknowledges that OJP has the right to (I) obtain, reproduce, publish, or otherwise
use the data first produced under any such award or subaward; and (2) authorize others to
receive, reproduce, publish, or otherwise use such data for Federal purposes. "Data" includes
data as defined In Federal Acquisition Regulation (FAR) provision 52.227- 14 (Rights in Data -
General).

It is the responsibility of the recipient (and of each subrecipient (at any tier), if applicable) to
ensure that the provisions of this condition are included in any subaward (at any tier) under this
award.

The recipient has the responsibility to obtain from subrecipients, contractors, and subcontractors
(if any) all rights and data necessary to fulfill the recipient's obligations to the Government under
this award. If a proposed subrecipient, contractor, or subcontractor refuses to accept terms
affording the Government such rights, the recipient shall promptly bring such refusal to the
attention of the OJP program manager for the award and not proceed with the agreement in
question without further authorization from the OJP program office.

40. The grantee agrees to submit any print or electronic promotional materials concerning any
OVC-funded project that are intended for public dissemination to OVC for review seven (7)
working days in advance of release. This includes, but is not limited to: fact sheets, newsletters,
press releases. Web-based materials, and listserv announcements.

41. The grantee agrees to use grant funds to make any substantive corrections, if appropriate, to a
publication or product in response to comments generated through either the OVC peer review
process or the internal Department of Justice review process. Any grant-funded products
(written, Web-based, audio-visual, or any other media format), whether produced at the grantee's
or government's expense, shall contain the following statement: This was produced
by under [2018-V3-GX-0038], awarded by the Office for Victims of Crime,
Office of Justice Programs, U.S. Department of Justice. The opinions, findings, and conclusions
or recommendations expressed in this are those of the contributors and do not
necessarily represent the official position or policies of the U.S. Department of Justice.
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42. Within 90 days of the date of award, the grantee will submit to the Office for Victims of
Crime for review and approval its policies and procedures that it has established to maintain the
confidentiality of victims' names, addresses, telephone numbers, or any other identifying
information, and its policies and procedures relating to information sharing between partners. In
addition, the grantee must submit a signed, written certification that data privacy and sharing
protocols comport with the confidentiality and privacy rights and obligations of federal law or
the grantee jurisdiction's laws, court rules, or rules of professional conduct applicable to the work
performed by the grantee.

43. The recipient agrees that federal funds under this award will be used to supplement but not
supplant state or local
government funds .

44. The Victims of Crime Act (VOCA) of 1984 states that VOCA funds are available during the
federal fiscal year in which the award was actually made, plus the following three fiscal years. At
the end of this period, VOCA funds will be deobligated. OJP has no discretion to permit
extensions beyond the statutory period. (E.g., VOCA funds awarded in FY 2018, are available
until the end of FY 202 I).

45. Discrimination Findings
The recipient assures that in the event that a Federal or State court or Federal or State
administrative agency makes a finding of discrimination after a due process hearing on the
ground of race, religion, national origin, sex, or disability against a recipient of victim assistance
formula funds under this award, the recipient will forward a copy of the findings to the Office for
Civil Rights of OJP.

46. The recipient understands that all OJP awards are subject to the National Environmental
Policy Act (NEPA, 42 U.S.C. section 4321 et seq.) and other related Federal laws (including the
National Historic Preservation Act), if applicable. The recipient agrees to assist OJP in carrying
out its responsibilities under NEPA and related laws, if the recipient plans to use VOCA funds
(directly or through subaward or contract) to undertake any activity that triggers these
requirements, such as renovation or construction. (See 28 C.F.R. Part 61, App. D.) The recipient
also agrees to comply with all Federal, State, and local environmental laws and regulations
applicable to the development and implementation of the activities to be funded under this
award.
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NEW HAMPSHIRE DEPARTMENT OF JUSTICE

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they
are required to attest. Applicants should also review the instructions for certification included in
the regulations before completing this form. The certifications shall be treated as a material
representation of fact upon which reliance will be placed when the U.S. Department of Justice
("Department") determines to award the covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by 31 U.S.C. § 1352, as implemented by 28 C.F.R. Part 69, the Applicant certifies
and assures (to the extent applicable) the following:
(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
Applicant, to any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the making of any Federal grant, the entering into of
any cooperative agreement, or the extension, continuation, renewal, amendment, or modification
of any Federal grant or cooperative agreement;

(b) If the Applicant's request for Federal funds is in excess of $100,000, and any funds other
than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a member of Congress, an officer
or employee of Congress, or an employee of a member of Congress in connection with this
Federal grant or cooperative agreement, the Applicant shall complete and submit Standard Form
- LLL, "Disclosure of Lobbying Activities" in accordance with its (and any DOJ awarding
agency's) instructions; and

(c) The Applicant shall require that the language of this certification be included in the award
documents for all subgrants and procurement contracts (and their subcontracts) funded with
Federal award funds and shall ensure that any certifications or lobbying disclosures required of
recipients of such subgrants and procurement contracts (or their subcontractors) are made and
filed in accordance with 31 U.S.C. § 1352.

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

A. Pursuant to Department regulations on nonprocurement debarment and suspension
implemented at 2 C.F.R. Part 2867, and to other related requirements, the Applicant certifies,



with respect to prospective participants in a primary tier "covered transaction," as defined at 2
C.F.R. § 2867.20(a), that neither it nor any of its principals—
(a) is presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a
denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered
transactions by any Federal department or agency;

(b) has within a three-year period preceding this application been convicted of a felony criminal
violation under any Federal law, or been convicted or had a civil judgment rendered against it for
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or
performing a public (Federal, State, tribal, or local) transaction or private agreement or
transaction;

violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, tax evasion or receiving
stolen property, making false claims, or obstruction ofjustice, or commission of any offense
indicating a lack of business integrity or business honesty that seriously and directly affects its
(or its principals') present responsibility;

(c) is presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State, tribal, or local) with commission of any of the offenses enumerated in paragraph
(b) of this certification; and/or

(d) has within a three-year period preceding this application had one or more public transactions
(Federal, State, tribal, or local) terminated for cause or default.

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall
attach an explanation to this application. Where the Applicant or any of its principals was
convicted, within a three-year period preceding this application, of a felony criminal violation
under any Federal law, the Applicant also must disclose such felony criminal conviction in
writing to the Department (for OJP Applicants, to OJP at Ojpcompliancereporting@usdoj.gov;
for OVW Applicants, to OVW at OVW.GFMD@usdoj.gov; or for COPS Applicants, to COPS
at AskCOPSRC@usdoj.gov), unless such disclosure has already been made.

3. FEDERAL TAXES

A. If the Applicant is a corporation, it certifies either that (1) the corporation has no unpaid
Federal tax liability that has been assessed, for which all judicial and administrative remedies
have been exhausted or have lapsed, that is not being paid in a timely manner pursuant to an
agreement with the authority responsible for collecting the tax liability, or (2) the corporation has
provided written notice of such an unpaid tax liability (or liabilities) to the Department (for OJP
Applicants, to OJP at Ojpcompliancereporting@usdoj.gov; for OVW Applicants, to OVW at
OVW.GFMD@usdoj.gov; or for COPS Applicants, to COPS at AskCOPSRC@usdoj.gov).

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall
attach an explanation to this application.



4. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, as implemented at 28 C.F.R. Part 83,
Subpart F, for grantees, as defined at 28 C.F.R. §§ 83.620 and 83.650:
A. The Applicant certifies and assures that it will, or will continue to, provide a drug-free
workplace by—

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in its workplace and
specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about—

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the award
be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the award, the employee will—

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of the employee's conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the Department, in writing, within 10 calendar days after receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title of any such
convicted employee to the Department, as follows:

For COPS award recipients - COPS Office, 145 N Street, NE, Washington, DC, 20530;
For OJP and OVW award recipients - U.S. Department of Justice, Office of Justice Programs,
ATTN: Control Desk, 810 7th Street, N.W., Washington, D.C. 20531.
Notice shall include the identification number(s) of each affected award;
(f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted:



(1) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency; and

(g)Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (a), (b), (c), (d), (e), and (f).

If you are unable to sign this certification, you must attach an explanation to this
certification.

\ \ IliJU (Uu f
Name and Title of Head of Agency

aatufe Date'
kda

Im (IaaSm
ess of Agency ^ O , , , \ /



CERTIFICATION FORM

Compliance with the Equal Employment Opportunity Plan (EEOP) Requirements
Please read carefully the Instructions (see below) and then complete Section A or Section B or Section C, not all three. If recipient

Recipient's Name:

Address:

Is agency a; □ Direct or □ Sub recipient of OJP, OVW or COPS funding? Law Enforcement Agency? □ Yes □ No
DUNS Number: Vendor Number (only if direct recipient)
Name and Title of Contact Person:
Telephone Number: E-Mail Address:

jSection A—Declaration Claiming Complete Exemption from.the EEOP Requirement
' Please check all the following boxes that apply.

j  . . b Less lhan fifty employees. □ Indjan Tribe .. □ Medical institution.
'  Nonprofit Organization □ Educational Institution □ Receiving a single award(s) less than $25,000.

[responsible
;  certify that. ■ (/l/l ))nLi^ ■- "

juired to prepare an EEOP foi^ tlie reason(s) checked above,'pursuant to 28 C.F.'R[recipient] is not required to prepare an EEOP foi^ the reason(s) checked apove, pursuant to 28 C.F.k § 42.302.
11 further certify that . iM ik Aa r M ja. [recipient]
j will comply with applicable federal civil rights laws.that prohibit Ascrimination in employmerit and:in the delivery of
1 services.

Ifrecipient sub-^ants a single.award over $500;000, in addition, please complete Section D

Print or Type Name and Title j I Signature' ■ • . Date

Section B—Declaration Claiming Exemption from the EEOP Submission Requirement and Certifying
That an EEOP Is on File for Review

If a recipient agency has fifty or more employees and is receiving a single award or, subawarci. of$25,000 or more, but less than $500,000. then
the recipient agency does not have to submit an EEOP to the OCR for review as long as it certifies the following (42 C.F.R. § 42.305):

1, [responsible
official], certily that
[recipient], which has fifty or more employees and is receiving a single award or subaward for $25,000 or more, but less
than $500,000, has formulated an EEOP in accordance with 28 CFR pt. 42, subpt. E. 1 further certify that within the last
twenty-four months, the proper authority has formulated and signed into effect the EEOP and, as required by applicable
federal law, it is available for review by the public, employees, the appropriate state planning agency, and the Office for
Civil Rights, Office of Justice Programs, U.S. Department of Justice. The EEOP is on file at the following office:

[organization],

[address].

Print or Type Name and Title Signature Date

Section C—D^laration Stating that aniEEOP Short Form-Has Been Submitted tojthe.Ofllce for Civil'
^-Rights for Review •
If a recipient agency hasffty or more employees and is receiving a 'single award, or subaward, of$500,000 or more, then the recipient agency
must send an EEOP Short Form to the OCRfor review.

;I, ' ■ ' . ' - • ' [responsible
official], certify that ; • ;
[recipient], which has fifty or more employees and is receiving a single award of $500,000 or-more, has formulated an

lEEOP in accordance with. 28 CFR pt. 42, subpt. E, and sent it for review on . " '
..[c/are] to the Office for Civil Rights, Office of Justice Programs, U:S. Department of Justice. •

■  • If recipient sub-grants a single award, over $500,000, in addition, please complete Section D

Date



Non-supplanting Certification

SuDplantina defined

Federal funds must be used to supplement existing funds for program activities and must not
replace those fiinds that have been appropriated for the same purpose. Supplanting shall be the
subject of application review, as well as pre-award review, post-award monitoring, and audit. If
there is a potential presence of supplanting, the applicant or grantee will be required to supply
documentation demonstrating that the reduction in non-Federal resources occurred for reasons
other than the receipt or expected receipt of Federal funds. For certain programs, a written
certification may be requested by the awarding agency or recipient agency stating that Federal
funds will not be used to supplant Slate or local funds. See the OJP Financial Guide (Part II,
Chapter 3). http://www.oip.usdoi.gov/fmancialguide/part2/Dart2chaD3.htm.

Supplanting and job retention

A grantee may use federal funds to retain jobs that, without the use of the federal money, would
be lost. If the grantee is planning on using federal funds to retain jobs, it must be able to
substantiate that, without the funds, the jobs would be lost. Substantiation can be, but is not
limited to, one of the following forms: an official memorandum, official minutes of a county or
municipal board meeting or any documentation, that is usual and customarily produced when
making determinations about employment. The documentation must describe the terminated
positions and that the termination is because of lack of the availability of State or local funds.

t) certifies that any funds awarded

through grant number SOOS^S shall be used to supplement existing funds

for program activities and will not replace (supplant) nonfederal funds that have been

appropriated for the purposes and goals of the grant.

Gym (U^pi i(The understands that supplanting

violations may result in a range of penalties, including but not limited to suspension of future

funds under this program, suspension or debarment from federal grants, recoupment of monies

provided under this grant, and civil and/or criminal penalties.

Printed Name and Title:

SignatureL,^^?'77 / Date



U.S. Department of Justice
Office on Violence Against fVomen

Acknowledgement of Notice of Statutory Requirement to Comply with the
Confidentiality and Privacy Provisions of the Violence Against Women Act, as

Amended

Under section 40002(b)(2) of the Violence Against Womien Act, as amended (42 U.S.C.
13925(b)(2)), grantees and subgrantees with funding from the Office on Violence Against
Women (OVW) are required to meet the following terms with reg^d to nondisclosure of
confidential or private information and to document their compliance. By signature on this form,
applicants for grants from OVW are acknowledging that that they have notice that, if awarded
funds, they will be required to comply with this provision, and will mandate that subgrantees, if
any, comply with this provision, and will create and maintain documentation of compliance, such
as policies and procedures for rele^e of victim information, and will m^date that subgrantees,
if any, will do so as well.

(A) In general
In order to ensure the safety of adult, youth, and child victims of domestic violence, dating
violence, sexual assault, or stalking, and their families, grantees and subgrantees under this
subchapter shall protect the confidentiality and privacy of persons receiving services.

(B) Nondisclosure
Subject to subparagraphs (C) and (D), grantees and subgrantees shall not—
(i) disclose, reveal, or release any personally identifying information or individual information
collected in connection with services requested, utilized, or denied through grantees' and
subgrantees' programs, regardless of whether the information has been encoded, encrypted,
hashed, or otherwise protected; or
(ii) disclose, reveal, or release individual client information without the informed, written,
reasonably time-limited consent of the person (or in the case of an unemancipated minor, the
minor and the parent or guardian or in the case of legal incapacity, a court-appointed guardian)
about whom information is sought, whether for this progr^ or any other Federal, State, tribal,
or territorial grant program, except that consent for release may not be given by the abuser of the
minor, incapacitated person, or the abuser of the other parent of the minor.



If a minor or a person with a legally appointed guardian is permitted by law to receive services
without the parent's or guardian's consent, the minor or person with a guardian may release
information without additional consent.

(C) Release
If release of information described in subparagraph (B) is compelled by statutory or court
mandate—

(i) grantees and subgrantees shall make reasonable attempts to provide notice to victims affected
by the disclosure of information; and
(ii) grantees and subgrantees shall take steps necessary to protect the privacy and safety of the
persons affected by the release of the information.

(b) Information sharing
(i) Grantees and subgrantees may share—
(I) nonpersonaliy identifying data in the aggregate regarding services to their clients and
nonpersonally identifying demographic information in order to comply with Federal, State,
tribal, or territorial reporting, evaluation, or data collection requirements;
(II) court-generated information and law erifofcement-generated information contained in secure,
governmental registries for protection order enforcement purposes; and
(III) law enforcement-generated and prosecution-generated information necessary for law
enforcement and prosecution purposes.
(ii) In no circumstances may—
(I) an adult, youth, or child victim of domestic violence, dating violence, sexual assault, or
stalking be required to provide a consent to release his or her personally identifying information
as a condition of eligibility for the services provided by the grantee or subgrantee;
(II) any personally identifying information be shared in order to comply with Federal, tribal, or
State reporting, evaluation, or data collection requirements, whether for this program or any
other Federal, tribal, or State grant program.

(E) Statutorily mandated reports of abuse or neglect
Nothing in this section prohibits a grantee or subgrantee from reporting suspected abuse or
neglect, as those terms are defmed and specifically mandated by the State or tribe involved.

(F) Oversight
Nothing in this paragraph shall prevent the Attorney General from disclosing grant activities
authorized in this Act to the chairman and ranking members of the Committee on the Judiciary of
the House of Representatives and the Committee on the Judiciary of the Senate exercising
Congressional oversight authority. All disclosures shall protect confidentiality and omit
personally identifying information, including location information about individuals.

(G) Confidentiality assessment and assurances
Grantees and subgrantees must document their compliance with the confidentiality and privacy
provisions required under this section.



As the duly authorized representative of the applicant, I hereby acknowledge that the applicant has received notice
of that if awarded funding they will comply with the above statutory requirements. This acknowledgement shall be
treated as a material representation of fact upon which the Department of Justice will rely if it determines to award
the covered transaction, grant, or cooperative agreement.

Kris McCracken CEO/PRESIDENT-MCHC

Typed Name of Authorized Representative Title

Telephone Number.

Cate SignedSignature of^ufffori^C^ Representative Oale Signed

li4 p
Agency Name' VJ

Public Reporting Burden Paperwork Reduction Act Notice. Under the Paperwork Reduction
Act, a person is not required to respond to a collection of information unless it displays a
currently valid 0MB control number. We try to create forrhs that are accurate, can be easily
understood, and which impose the least possible burden on you to provide us with information.
The estimated average time to complete and file this form is 60 minutes per form. If you have
comments regarding the accuracy of this estimate, or suggestions for making this form simpler,
you can write to the Office on Violence Against Women, U.S. Department of Justice, 145 N
Street, NE, 10'*' Floor, Washington, DC 20530.



CERTIFICATION OF DE MINIMIS INDIRECT COST RATE

An award recipieni that proposes to use federal grant funds to pay for indirect costs but has never received
a federally negotiated indirect cost rate may elect to charge a de minimis rate of up to 10% of its modified
total direct costs (MTDC) which may be used indefinitely. (2 CFR § 200.414; 45 CFR § 75.414)

I certify that Manchester Community Health Center meets the following eligibility criteria to use the 10% de

minimis indirect cost rate:

1. The award recipient has never received a Federally-negotiated indirect cost rate for any
federal awards.

2. The award recipient has received less than $35 million in direct federal funding for the fiscal

year requested.

3. The de minimis rate approved will be applied to Modified Total Direct Cost (MTDC). This
base includes all direct salaries and wages, applicable fringe benefits, materials and supplies,
services, travel, and up to the first $25,000 of each subaward (regardless of the period of
performance of the subawards under the award); excludes equipment, capital expendittu*es,
charges for patient care, rental costs, tuition remission, scholarships and fellowships,
participant support costs and the portion of each subaward in excess of $25,000. Other items
may only be excluded when necessary to avoid a serious inequity in the distribution of
indirect costs, and with the approval of the cognizant agency for indirect costs.

4. The project costs will be consistently charged as either indirect or direct and will not be
double charged or inconsistently charged as both.

5. The proper use and application of the de minimis rate is the responsibility of the award
recipient.

SUBMIT!

Signat

Name: Janet Laneiois

Date: L

Title: Chief Financial Officer



State of New Hampshire

Department of State

CERTIFICATE

I. William M. Gardner, Secretary of State of the State of New Hampshire, do beret^ certify that WANCTTESTER COMMUNITY

HEALTH CENTER is a New H^pshire Nonprofit Corporation roistered to transact business in New Hampshire on May 07.

1992.1 further certify that ell f<m and dooiments required by the Secfrtary of Staters ofBcc bovc bccn received and is in good

standing as far as this office is concerned

BuaiiiessID: 1751.15

CotificateNonte: 0004363175

Op

A

IN TESTIMONY WHEREOF.

I her^ set rhy hand and cause to be affixed

the Seal of the State.ofNew Hampshire,

tbii4dtdayof Jmuaiy A.D. 2019.

WUUamM. Qardoer

Secretary of State



CERTIFICATE OF AUTHORITY

I, Kathleen Davidson, of the Manchester Community Health Center do hereby certify that:

(1) the Board of Directors voted to accept funds and enter Into a grant agreement with the New

Hampshire Department of Justice on Date: 1/25/19

(2) The Board of Directors further authorizes the Presldent/CEO to execute any documents which

may be necessary for this contract;

(3) This authorization has not been revoked, annulled or amended In any manner whatsoever, and

remains In full force and effect as of the date hereof; and

(4) The following now occupies the office Indicated above:

Kris McCracken, President/CEO

IN WITNESS WHEREOF, I have hereunto set my hand as the Vice-Chair of the Board of Directors this 2Sth

day of January 2019.

-Chairavi soneen

STATE OF NEW HAMPSHIRE

COUNTY OF HILLSOBOROUGH

On this the 25^" day of January 2019, before me undersigned officer,
personally appeared, Kathleen Davidson, who acknowledged their self to be the Vice-Chair of the Board
of Directors for the Manchester Community Health Center, being authorized to do so, executed the

foregoing Instrument for the purpose therein contained.

IN WITNESS WHEREOF, I hereunto set my and official seal.

Justice of the Peace/Notary^^Irf
Commission Expiration Data:*^/ cOMMiSfiimj

=  FEB. 28,2019 { J



MANCCOM-01

OATetuMAiorrrro

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFRRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BYTH^OUCIES
BELOW THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certlflcato holder Is an ADOmONAL INSURED, the pollcy(leB) muit have ADDITIONAL INSURED provlstone or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms end conditions of Ihe policy, certain policies may require an endorsement. Aststementon
this riirtlflrste do** nni rnnfar rinhts to the certificate holder In lieu Of such endorsement/s).

FfioouccR Ucens«#AGRai60
Clark Insurance
One Sundial Ave Suite 302N
Manchester, NH 03103

ffi?Nd.E«j: (803) 622-2866 K1m®i:(603) 622-2864
llMlk... lnfoAclarkin9urance.com

INSURFR/RI APFOROINa COVERAflF NAICd

iNRiiRFf) A -Selective Inaurance Comoanv of the Southeast 39926

INSURED

Manchester Community Health Center MCHC
146 Holils Street
Manchester, NH 03101

iMMiRFD R AIX Soeclaltv Insurance Co 12833

INSURER P:

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER;

THl<? IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POUC^PE^D
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION ANY CO^CT OR (^ER M
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECTTO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

POUCY EFF POUCY EXP
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UB.

3L AGGREgALE UMIT AfflJgjS PER:
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other:
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NIA

8 229104S

S 2291048
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WC 9057737

L1VA616491

L1VA61S491

iBMIPIWYYYYl IMMCtWYYYI

11/1/2018

11/1/2018

11/1/2018

11/1/2018

7/1/2018

7/1/2018

11/1/2019

11/1/2019

11/1/2019

11/1/2019

7/1/2019

7/1/2019
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Per Claim

Aggregate

1,000,000

300,000

10,000

1,000,000

3,000,000

3,000,000

1,000.000

4,000.000

4,000,000

600,000

600,000

600,000

1.000,000

3,000,000

DESCRIPTION OF 0PERATK5NSI LOCATIONS/ VEHICLEB (ACOR0101. AddKMlul RilMflM SctwdlA^ mty b* ittashAd E mon *pte* M WRMlrtd)

CFRTIPICATg HOLDER
CANCELLATION

State of New Hampshire/Oepartment of Justice

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCEaED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DEUVEREO IN
ACCORDANCE WITH THE POUCY PROVISIONS.

AUTNOnZEO REPRESENTATIVe

ACORD 25 (2016/03)
©1988-2016 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



LARA K. QUIROGA, M.ED.

Expertise Highlights

Early Care & Education Program Administration
Early Childhood Poiicy
Eariy Childhood Curricuium & Environmental Design

Children and Families Living in Poverty
Children with Challenging Behaviors
Professional Development

Group Facilitation
Quality Improvement Processes
Project Management

2013-present
Professional Experience

PROJECT LAUNCH NH - MANCHESTER COMMUNITY HEALTH CENTER- MANCHESTER. NH

rRSo^W^fofoS^ht of all local system of care activities to improve outcomes for young children through improved rollatioration.
Infrastructure development, including the Adverse Childhood Experiences Response Team (ACERT) in coilatwration with Manchester Police Deaprtment and

. LeTalfproject LAUNCH (Unking Actions for Unmet Needs in Children's Health) activities witWn the h'eadv'^re and
efficient service delivery, including improving a system of developmental screening, enhanced home visiting, mental health consultation in early care ana
education integration of Ijehavioral health into primary care, and parenting skills training

- Convene and lead a Local Council on Young Child Wellness to develop and implement a Strategic Plan
- Provide leadership In all local facets of young child wellness efforts and facilitate efforts to improve local infrastructure, including implementing eviden^ased and

promising practices and guiding the establishment of interagency collaborations with other community-based, child- and family-serving
- Guide the development and implementation of the Strategic Plan and coordinate data and evaluation for performance reporting and ev^^at'on F^^^es
- Promote the Project LAUNCH mission through upholding standards of cultural competence, system of care pnnaples, family involvement, and integrative practices

TUFTS UNIVERSITY- MEDFORD,

?Tonre%li°ze'aJd'^m'^^^^^^^ system of communications for the university's strategic initiatives, including diversity, sustainability,
- Sup^'rt van'ou^ Chief of Staff.^including the President's Council on Diversity and ^"^ives S PrSident's Office
- CoS^nate with the Office of the Provost regarding strategic plan development aljgned to the university s
- Collaborate with the Office of Institutional Research to gather and analyze data to be used as an evidence base for ̂  ̂"9®
- Write and disseminate a broad range of communications and correspondence including reports, announcements, and messages to the Tufts community
• Manage content on the President's Office website

■ Serve as a resource for information on the accreditation process and the development of a comprehensive tearning outcomes assessment sys
- Coordinate and disseminate information to all individuals, committees, and agencies involved wth the
• Create, manage, organize, and update an acaeditation wiki for internal university use and a virtual workroom for visiting acaeditation team
• Manage and schedule the acaeditation site visit

■ Coordinate the preparation of and edit Tufts' accreditation self-study

SOUTHERN NEW HAMPSHIRE UNIVERSITY- MANCHESTER, NH
Community Outreach Coordinator: School of Education

: SS 1^0 agreements, induding dual admission prol^l and transfer credit equivalents, vnth iocai common,ly colleges

exams, 0^

graduate level coursewoik in the field of Child Development and Early Childhood Eduwtion Toddlers
f Administration of Child Development Programs o Cogn».ve Development of Young Children » ~ Development

MdTssIssmenr ° Foundations and issues in Child Development = Precursors of todemic Skills: SildSpmelt = History/Phiiosoph, of the Child Study u Psy^o^ial ̂velopment
0 Child Development Practicum Movement

MANQHESTER COMMUNITY COLLEGE- MANCHESTER, NH
Adjunct Faculty! Eariv Childhood Education Department
■ Teach undergraduate level cpursework in the field of Early Childhood Education

□ ECE100 Early Child Growth & Development
D ECE 116 Child Health, Safety, & Nutrition
o ECE 250 Childcare Administration and Management

2006 ■ 2008



VNA CHILD CARE AND FAMILY RESOURCE CENTER- MANCHESTER, NH 200) - 2007
Program Manager: Education and ProfeMlonal Development .. .. . • . i onA f-.miiioc

Supervise over 50 staff and monitor classrooms to ensure provision of developrnentaliy appropnate care and education to approximately 200 children and families
Coordinate and provide professional development and training for over 50 teaching staff in»on«i«o pri<;
Provide evaluation and assistance to teachers who care for children with behavioral issues, including involvement on Universa, Targeted, and Intensive PBIS
Teams to develop school-wide behavior expectations and Individualized behavior Intervention plans based on functional behavioral assessrnent
Uaise with representatives from the Manchester School District to ensure consistent implementation of the Early Reading First program, including Cunosity Comer
curriculum. PPVT4 and PALS-PreK assessments, and professional development
Coordinate with local school district to ensure children with special needs receive services and in accordance with lEP/IFSP activities/goals
Increase capacity for and design quality Initiatives Including literacy, math, science, gross motor, and language arts
Monitor day to day operational expenditures and discrepancies and provide input Into annual budget planning

HEAD START/EARLY HEAD START. SOUTHERN NH SERVICES, INC. - MANCHESTER. NH
Systems Coordinator

Develop and implement community collaborations and agreements
Monitor a multi-million dollar budget and assist in development and writing of federal grant proposals
Collaborate with Management Team to revise various program systems
Plan and coordinate monthly Parent Policy Committee meetings

Center Director

Responsible for daily operations, management, and quality child care of the center
Supervise teaching and family service staff
Design and Implement staff training
Assist In recruitment of eligible families In community for program enrollment

Teacher

Careglver in Head Start and Early Head Start programs
Plan and Implement developmentally appropriate curriculum
Home visit with families enrolled In program
Select and order equipment for model infant/toddler and preschool classrooms

KIDS CARROUSEL - MANCHESTER. NH
Teacher

Plan and implement daily schedule and lesson plans
Supervise two assistants with responsibility for sixteen toddlers
Develop job description for Assistant Teacher position

Selected Trainer/Consultant Work

SERESC PRESCHOOL TECHNICAL ASSISTANCE NETWORK- BEDFORD. NH
GROW, LEARN. & PLAY AT MOORE CENTER SERVICES. INC. - MANCHESTER. NH
VNA CHILD CARE AND FAMILY RESOURCE CENTER- MANCHESTER. NH
EASTERSEALS CHILD DEVELOPMENT & FAMILY RESOURCE CENTER- MANCHESTER. NH

Education

SOUTHERN NEW HAMPSHIRE UNIVERSITY- MANCHESTER, NH
Master of Education In Child Development with a concentration In Administration, 2007
Thesis: The Influence of Teacher Education Level on Early Childhood Education Program Qual/ty
GRANITE STATE COLLEGE- MANCHESTER. NH
Bachelor of Science in Early Childhood Education Administration. 2004

Professional Summary

Lrgan Award (achievement in professional development and commitment to Improving the quality of care and education In NH)
• 2015,2016, and 2018 NH Early Learning Champion Award

SELECTED BOARDS. COMMUNITY AFFILIATIONS, AND ACTIVITIES
« Chair of NH Children's Trust Board of Directors (present)
• Co-Chair of Spark NH Policy Committee (present)
• Vice Chair of Manchester Community Resource Center Board of Directors (present)

: Sl'alS: wSelS—
. Presenter al the NAEYC Annual Conference (2008,2009,2010) and NAEYC Professional De^opment Institute (2010)
• Mentor In the State of NH Child Development Bureau Trainer Development Program (2008- 2000)
• Presenter at the Early Leaming New Hampshire Annual Conference (2006,2008)
- Presenter at the NHAEYC/VTAEYC Administrator's Conference (2m. 2008)
. Member of the Task Force for the State of NH Child Care Ucensing Regulations Revisions (2006-2008)

1999-2001

1998 -1999

2009 - 2010
2009

2007 ■ 2010

2014 - present



^^CHESTCRCOI^UNitV H^THGEOTER
JOBmSCRJPTiQN

ADOlESCEm CASE MANAGER

PQSITIQN SUMMARY:

The AdbleMcht Meager provides wwldy» ongoing couhseling arid case ihanagcjnent semcM adolescents
enroll^ in cjic Adple^cnt Preve"ntiyc Services 'Programi-a collateration' fehvech- Manch^er School Dis^
MCH&Trte go'ai of the^ services.is to proyide'ihtcrventipns that CThknoe the ovciall physical? emptional.and educational
we%beihg; of ptdgram participants, as Wll. as to provide opportunities Tor pacticiparitsto^ buijd strong-and [meaningful
connectiohs with their famiiii», schools, ahd commuhilies.

RES^NSffiLETO:
i : Positions i^jpoiti to the DirectoY of Behavioral Heailhi Providers; and other mental'hwlth staff as well as

■schc^riperspnnerat.thev^bus schools:

PERFORMANCE RESPQNSIBlf.1^

1; j^yclop a me^ of identifying at-risk you^ Mancherter's high schools or middJe scHoolis. This Is-dope t5y:seekjng.
refcn^s trom MCHC providers; as- well as. Manche^V ^hodl pistricVpcfspiinel including teacher, school nutMS,,
guidance counselOis and administii^idh.

2. $eeK parphtHophsehtron :m^ Who Pxpi^ ah ihtcrost in oaiticipatiop in the program. Track arid,
follow up on allfeferrals fhadp iii'ahd out of school.

3: Asse^ the soci^emotipnal/educatipnal heeds of the participant:

4. .prpyide 6hc^h-6ne coUhseliiig sessions on a wcci^ h^is .with identified adol^ehts .whose parept^guafdians
pfoSdde consent to being.regulariprogram participants^

5. Goordinate feferr^s bctWccn the prpgraih and ptheragmde social and mental-heaiUi 'scryic«s,;as,wejl<K
educational and ^reational dpportuhifies in both-the School aiid locai commuhify.tp work.toward'^ancing
pai^cipahts" pveMI wetlrbciogi

.6. Provide aJohgrterih mentbinngi:ttationship,/dliovnhg;the students through,middle and high; school untl^
wiUi tiie objective'bei Ip create die ^atest ̂ sifive\ihipact on lOhj^tdTO.succe^

7. Work Wi& and cpi^eKstudchts to-enhance'their.pereohal social growth,and incre'aseitheb^re^^
fpr t^shaVipf- and.attitudcs. Prtvide dppdrUimties:and^fcs6 foristud^ts to iiMxrease fiieir.^^^^
sucbess, iinpfpveUhteipersoiiaire|atjonships,"leam.pfpblemfsdlymgrahd:decisiorirmaking s
'confii^a^d'cri^s situations,

8. Gpiiimumcatc .and cpllabbiate writh-participants- paiCTt(sVguardian(s): as need^ to discu^ concerns,-'ttiak^ referrals;
CtC:

0. Improve school cohnectibhs to encourage improved acadcnlic 'Reffprmah^^ schppj.attendance and. BeHa'yipfs; and
lattitudes.toward jearhing and achieyemeht.

10.. Attend sch(»l ihectings (i;e..iEP) as required and assjst parehte'lh amadypcacy i:plc when appropriatedr. requested;

i 1.' Participate ih ani iritefdjsciplinary team*meeting (Adblcsccht.Teain GpnfefCTce) fbrcase cbnsiiltatipn? and
Mplementing prograin policicsand,prpcedui|s;;Wd crisjsm

.12. Maintain, positive relatiohshifK with 'Manchester. School District staff and. admiHistfation, 'with 'ongoing
•cpminimicatibh about.studOT nc^s; office space, etc.



13, Maintain^cquate safeguards for privacy ahd:cpnfidentiaH relationships with adolescrats and rê rd<kMpiiig.

14. Display ^gHcst etMcal arid^prpfessiorial behavior and'St^d^ds when working with adpl^cenls,- p^ents,
school pcrsojnhelv^d con^iiiiity agenci^;

VS. Demonstrate, knowledge and 'undehtahdihg ofadpl^ development ahd.attend coriferenceWorkshdps in tHis:area' ■
to maintmi/this knpwlcdgc^^d contihuing~<kiucatloh for licensure.,

16. These* Actions ̂are .peffoTOed .utidcr the" supervision of the Director pf''Behayipraj Health, however exercising.
Independent and spurid judgrncnt is aUo'necessary. Willingness ito hiiyei*local|y using, own transportation (niile^e
reimbursement). is.h^e'd>

■ l^Q-WLEDGE/'sklLLS/AB

In addilipn^ individual must f^s.se~ss these knovyledge-ahdi these skills and abihdes or be :abic to ex^ and demdhso^
that, the' individuat e^ p^orm" the pVimary^l^nctidhs of the job with'.or without rea^nabie: accommodation, u5ihg..5oine
other combination of skills and abilities to, pos^s the neccss^ physi^l requirertiehts- with or widiout .^e'^aid of
mech^ical;deviceat6 safely.perfc'm the p^ary Wnctip.ns ofthejb^

I;: requir^chtsrinciude ability to ejdend hwd(s),ahd^arin(s) iii aiiy diiwti6h;],pick, pinch,-t^ or ptheiwise
wpik primarily widi firigcre;^stahd for sustained .peridcfi of time aiid move about on fbdt'to accpriipUsh t^ks, raire
dbje<i from 0' I6w« to k higher,ppjfitibn pr'moy.e pbjects.hpnzpntaily from position tp; position; apply prMsure lb an
•obje^ with fingertips; sustain substantial movernenfofwrist, hands ahd/orfi^^^

2. ability, to cxprc^ or exchange ideas.by means of the spoken word:

3. AbiUfy'tb receive detaili^ ihfprmatipntUirou^ ord cpmmunic^idn and make fine discriminatib

4. Ability.'tp'interact eftectivcly wich people of varied educationalji Spcio-^bnpmic ahd .etiihic backgrounds, sldU'levcls
and Vajiie^^stems; to woHc with fr̂ ueht intcfru^bns; md to" res^nd^ apprqpratcly to uncxpi^cd situations.,
Ex^lleht-ii^ning

5. Abijity to'cxcrt up to twenty (20) jwunds of fofcc-ocrasiohaliy. negligible airipuht of fpibe.:&tqUently. or
.^h^tly to lift;,carry; punch, pull, pf ;ptherwise;nioye objects: Pfim^ functions mvplve ntting, as-well,as stpppm^
Im^ling; crouching^ aiid i^hing; .walkmg, paiticulafly for long distan(^; ahd;jh^

6. Visual icuity sufncient'for work which dwjs d^gcly widi visual insp^tipn inVplying'small, .anatpmical of
physiol^ical' details a^^wcll as the whole patient, prep^ing and walyzin'g data wd figiir^; Mounting,, computer
teiminal qpei^ion; C^rtensive ̂ 'ding, wd>yi^al'.ihsp^tion Irivplvmg small'paits/def^tsr

.7. ExceUent'writJ.em^vcrbal.cpttimuhicatio'n and.sociedsidlls.

8.- Abiltfy to cridure j^cklsof'heavy wpfk|bad of excesSiye.str^,

9: Kndwj^ge of database and spfcadsheet sbftware.systems: CotnputeF sldUs preferred and b^ic finMcial skiljs^; m
well^S'ahalytic^-s'kjirs for trend hnd situatipnal a^ysii^^^

10. Ability to trwspbrt Mlf'tp'meetings. evehti^d afRlia^ .Vehdofs.

li I NdtsubstanUaUy.expos^'.toadverse enVirbrunehtai'cpnditip^

12; Based oh.the mental.requirements of tite ppsitipn, please check bclow tht ADA statement that best fits the pp.<*itioh.-
Ghppsc QN LY E'ffom bcIowV

□  Rcquifclthe ability to uhdcristahd hnd follow simple' Ihstructlbns Md to use simple equipmehyinv^
:dbcisions.



□  R^iiircs the ability to perform repet|tiye.or routine duties working from detailed instructions and understand
procedures. Require the making of minpf decisions.

□  Requires the ability to pl^ and perform diversified duties requiring an extensive knowledge of a particular
field and the. use of a wide range of procedures, irivolves the exerci^-of judgement in the analysis of facts
and'conditions ttgarding vindividualVproblems or transactioris tp. detennihe what actions should ^ taken
within the limits of standard practice.

□  Requires the ^ility to plan and perform a wide variety of duties requiring general knowledge of policies Md
procedures. Requires considerable judgement to work independently toward general results, devising
methods, modi^'ing oradapting ̂ wdard procedures to meet different conditions, making decisions'based oh
precedent and policy.

□  Requires the-ability to plan and perform difficult work where only general methods arc available. Involves
hi^ly technical of Involved projects, presenting new or cohstan'tly changing pfpblems. Require,outst^ding
judgement and initiative-in .dealing-with cdrfipiex factors not easily evaluated, also, making^decisiohs for
which there is little precedent.

D  R^uires the a,bility to plan and perform complex wprk that involves new or constantly chimging.problems
wh^ there is little accepted method or procedure. Involves participation in the formulatibh aiid cartyiiig out
of j^licies, objective ^d progfarhs for riujor divisions or functions. Considerable ingenuity and
ex^tjpnal judgement required to deal with facmrs not ̂ ily evaluated, interpret results and m^e d^isions
carrying a great deal of responsibilify. Di^t or coordinate the-work of subordinatejsupervisipfi in ofdcr to
attain objectives.

MINIMUM QUALIFICATIONS AND EXPERIENCE:

1. Master's Degree in-Social Work or similar and a yalid New Hampshire License in Social Work pr siniil^ preferred.

2. Ability to woHc effectively with adote^cnts, families, and professjptials from a wide-range of cultural, social and
ecPnofnic'backgfouhds.

3. Th^ to five years of experience working with ah.adolescent population preferred.

4. BLS preferfedi

New Positiori Developed: 07/13



MANCHRSTEk

cvW(omt)i
.mkai:!:h ciiNTfiE

Manchester Gobiniunity.'H^itH'Ceht^^^
Job Dcscriptiba

J6b-Titlc:> BeiwyipralHeaith Cpnsultant/B^HWET Faciiitatpf
'Rc'po'rtSiTo:,-Dir^br ofSociaiScrvices
FLSA Status: ̂ eriipt

Summ'ary::Providabehavidral:h^th consultetibn to cbil^n, ̂o)escente;.aduit5 and families in ofdef to'improve
psychqsocial' fbhcU6niiig'as*a.c6nip^ pf the mulbfdisciplinafy^hcalthcarc tcjuTi7'FHjs;^
refi^fe't6\pther MC^ staff, conihiUhify' agoicy referrals; hcalthc^.lcam cpllabpratipi[i;(lo;includc'c
ihMagchicht/^ohl'ercTiciii^J ahd.communi'fy cduc^ipn/otaitachVThis ppsilipn is^al^ rcspbhsible,fpr'.supportihg;diV
develppment^pfour.Behavioral.HeaTtH j^pfkfprcc Bducatipn ■and■ffaimng•fBH^A^^O'.ihtcrnsHip;PrPgram.'\^^lcK
includelprovldiiig supcf^lo'n to MSWah'd MMHGstud^ inan'lntc^icd Behavioral.Healih^ttihg^M

■lielpihg to'dcvejdp a'franiewp^ md matcrials for thc^Sludcht/lntemship lhPgram'.32U0*hpuf- per week [»sitiba» widi
fiiU'l^efits.

. Raponsibillti^: Include the
• ' Pfpyidc coihprehera assessmentcohsUlati6n,^diagn6s^,^brief ihtei^eiitibn of psycholb^^^

problems and/or disopders^^
•  Prbvide^effi^ivP treatraent piahnihg ahd.^sis^g clienti-m achieyinggoais including.

ui/p^dpn aod'jreferral;;advoc^y andjcase tnahagement.'
•  •Eyalifflte'crisis situations ̂ applyapprbpii^^^
•  Actively partlcipa^ihrmeetmgs that support'MGHG's integrated"h^th cafe model to provide

comprehensive care for cli^ts i^liiding coh'suhation with'fhedical'^ff.
' • Assist in the d^ectibn of'W nsk'':parients'and develb^eiit-of plans to prevent fyfth».psycho{ogi.c:al or

physic^ dctefidratibn.. * . _
' • Assj^'^epnma^'c^ team, iri.devdbpLng caro.mmiagemehtpfp^ sUcH'as^the use'bf guidelines, disca%

mana^ment tectolques, case.maoagement;-^ patiem ̂ ucatipn to-imprb'yeLselfrmwagemeh^
di^'ase,, ^ _ ,

•  Wpife'cpiiabdrativeiywithprimaiy providereahd;6ther-invblvcdcimical;stofftp.develap.w^
'caieplahsfof.paticiits. ^

. •• Tw^ip^writs. 'ftmiljcs; and staffi care.preventipn ^d b^atmat.cn^cerneht te^Jques.'
-• •Shdrt-terni Muh^ling.;
•  ' M^tain ̂ curate, tirnely docurnentatioh In the ciieo.t!'s~m^ic{iJ'^i:ecbrd of aii clientycprita^, case pta^lhg

cUent's plan of-c .All ,d6cumchtotion^lh•dle^cUeht's medicd recoil mba be iegiblc and^i^ily
uhderrtppd'&y myo'nc who may:hced tbacc^thc recofd;
'l^scafch available matenahofdevelop M maicrialS'Whcn.appro^ cah'bc used byxHents and/or

■ femUicsito.reinforce vctb'i ihfojinatipn'giycn by l^CHC staff.-(Forcxarnple: how-ta^^lyforS^pcial

•  Provide siipeivtsibn to MSW, MMHC students on^ao oogbin|; basis;
•  Support dcvclopinwt of fî ewoikahdimatcrials for tlfeShidchtdntem^ip Pr
•  'Attend al\mmdat6ry-Mfeiy-re and;inf(5ctibn controrin=serviccs"6ffc^
•  S^itlvi^ to'cultufai diycreity of population being served. .•Maihtains'.clicnl a^rrela^ competencies.
•' FoUW ail Personnel Ppiicles as described ^ Employe Onentatibn i^dbodk recciyed al ihe.time bf

eidploynnent
• • OtiiCT'duties asfassigiied:

Requirements;;
.' ^ccllent wofkinglmowlcdgc* ofbehavibfal medicine and evidence-baMd treatments fbr rnedical.andVcnta!

. hMUhconditions,.
•  AbiUty;tp woj-k tHrough brief patient coniacts as well as to make quick'ahd:accuratc clinical asscssmehb of

mehtai ahd^beKaVioral conditibns.

•Behavibrai'Health Consultant Rage il bf 3



•  Should be comfortable with the pace of prunary care, working with an interdisciplinary teem, and have
strong coimnunication skills.

•  Good knowledge of psycho-pharmacology

•  Ability to design and implcmcni clinical pathways and protocols for treatment of selected chronic conditions.

Knowlcdge/Skllls/AblHties:

In addition, the individual must possess the knowledge, skills, and abilities, or be able to explain and demtmstrate chat
they can perform the primary hinctions of the Job using some other combinatioo of skills and abilities with or without
reasonable accommodations. They will possess the necessary physical requirements with or without the aid of
mechanical devices to safely perfonn the primary functions of the job.

1. Physical requirements include ability to extend hand(s) and arm(s) in any direction; pidc, pinch, type or
otherwise work primarily with fingers; stand for sustained periods of time and move about on foot to
accomplish tasks; raise objects from a lower to a higher position or move objects horizontBlly from position
to position; apply pressure to an object with fingertips; sustain substantial movement of wrists, bands and/or
fingertips.

2. Ability to express or exchange Ideas by means of the spoken word.
3. Ability to receive detailed information through oral communication and make fine discrimination in sound.
4. Ability to interact effectively with people of varied educational, socioeconomic and efrinic backgrounds, skill

levels and value systems; to work with frequent interruptions and to respond appropriately to unexpected
situations. Excellent listening skills.

5. Ability to exert up to twenty (20) pounds of force occasionally and/or negligible amount of fbrce frequcnily
or constantly to lift, cany, punch, pull, or otherwise move objects. Primary functions involve sitting, as well
as stooping, kneeling, crouching, and reaching, walking, particularly for long distances, and standing for
sustained periods of time.

6. Visual acuity sufficient for work >vhich deals largely with prqiaring and analyzing data and figures,
accounting, computer terminal operation, extensive reading, and visual perception involving small
paits/defects.

7. Excellent written, verbal coTTununlcotion and social skills.
8. Ability to endure periods ofhcavy workload or excessive stress.
9. Knowledge of data base and spreadsheet software systems. Computer skills preferred and basic financial

skills, as well as analyHcal skills for trend and situational analysis desired.
10. Ability to transport self to meetings, events and affiliated vendors.
1 1. Not substantially exposed to adverse environmental conditions
12. Based on (he mental reauirements of the position, please check below the ADA statement that best fits the

position. Choose ONLY ONE from below:

□ Requires the ability to understand and follow simple instructions and to use simple equipment Involving few
decisions.

Q Requires the ability to perform repetitive or routine duties working from detailed iasfruciions eiul understand
procedures. Requires the making of minor decisions.

□ Requires the ability to plan and perform diversified duties requiring an extensive knowledge of a particular
field and the use of a wide range of procedures. Involves the exercise of judgment in the analysis of facts
and conditions regarding individual problems or transactions to determine what actions should be taken
within (he limits of standard practice.

O Roquircs the ability to plan and perform a wide variety of duties requiring general knowledge of policies and
procedures. Requires conslden^le judgment to work Independently toward general results, devising
methods, modifying or adapting standard procedures to meet diffhrem conditions, making decisions based on
precedent and policy.

□ Requires the ability to plan and perform difficult work where only general methods are available. Involves
highly technical or involved projects, presenting new or constantly changing problems. Requires outstanding
jud^ent and initiative in dealing with complex factors not easily evaluated, also making decisions for which
there is little precedent.

□ Requires the ability to plan and perfonn complex work that Involves new or constantly changing problems
where dicrc is litiie accepted method or procedure. Involves participation in the formulation and carrying out
of policies, objectives and programs for major divisions or functions. Considerable ingenuity and
exceptional judgment required to deal with factors not easily evaluated. Interpret results and make decisions

Behavioral Health Consultant Page 2 of 3



carrying a grcal deal of responsibility. Direct and coordinate the work of subordinate supervision in order to
attain objectives.

Qualifications:

•  EducationAfraining; Master's Degree in Social Wotic or other related field from an accredited graduate
school.

•  Experience: Two years'experience in healthcare field. Must demonstrate knowledge of community
resources and the ability to network. Bxperience with low-income and multi-cultural populations necessary.

•  Computer Skills: To perform this job successfiiUy, an individual should have knowledge of Word Processing
software.

•  Certificates and Licenses: Licensed or working towards licensure in the State of NH as a Licensed
indqjendent Clinical Social Worker (L1CSW) or other related field.

•  BLS preferred.
•  Skills; Ability to work independently. Bilingual ability in English ond Spanish preferred.

This is a CATEGORY 2 Job (with r^ard to OSHA);

No reasonably anticipated exposure to blood and body fluids in completing this job.

Reviewed/revised 08/2002.06/2003
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MANCHESTER COMMUNiprHEALTHCENnR

JOB.DESCRIPTION

Dtri^brctf Sirategk: IriHiatfves for Children

■JOBSUMMARY:

The olrector of Strategic Initiatives for Children leads intemai.ahd externai;effai^;t6 design and cpordiriatejpro^afns and services to.
support.^lldren in:Ma'n^estef,The OJfe<HorofStrat^iclhltiativeS'fpr/Children<(pire^or).facllltatest^^^ Loral Cpundron^Yqiing
GHild Wellnes~s;{L6cat.Cpuhcll) cpnirhltt'ee of the Manchester Health Dep^ment-Ndghborhood Health"Irnprovement Strategy
Leaderslilp -tearn; who5e;fesp6nsibliities include the dev^opment ahd:imple1hehtatioh oversight of a;Strateglc plan. the'Olredor ii
respphsible for allaspecb of innovative prog^arnmlh^^|nciudlng'ptanh{n&,developln£ irnplementini; and evaluating pro^arnitO'
meetthe mission, ̂ slon and'strat^ic goals'df'MahchesterComnfuhitY Heetth.Center, the pirectpY will cpliatioradvejy develop and
'malntaiti'^a dynamicpprtfoiip of chlld and family-focused programs^.

JOB R'ELAtlbNSHIPS: .

Respphsible.tp.the RreSident/Chlef ^ecutlveOfhcer.vRespqnslble'for oversight pfAdverse.Chlidhood Experiences Response
Team(AGERt) and superyision of other early chijdhppd yyellness'prpjectdi.re^ors/coordihatprs as assigned.bY«the
President/GEO;

RESPONSIBILltlESANDAUTHQRltlES:

This ppsHldh'if resppW^^ oyer^^t^pfall local system of ̂ iidhpod lri|tiatives tp'lmprbve.outcomesfp/.chird^^ their'
families' through-irhprPved colia^boratlbn, integration, and infrastructure development; Key duties of the'pirector of Strategic
Initiatives for Children include:

1. Gollaborate with the CEb relative to:
a. Engaglng-iniputreach; straVe^cpartnershjps,.anddeve[bping''and recomrnendlng long-term strate^esand.'gpalsfpr

thedrgahizadbn.
b; beyelqping Innovative and.strat^lc prograrnftb expand MCHCs role as a leader In cbmmuhlty welihess
c. bey^oping'^imaintainlng prog^rn paiThersM '
d. ^paiid existing programs'

2. Suppbi^MCHCsenJorJeadefship.tp.underS^ successfully Implemeht-'and'Sustain-lhUiatlvesthat build.on
theexi^hg-strengV^sofWc^G r^pphdto^thelarg^tgapcin se^^^ and'suppo.rt$Torchlldrendnd.famnies,^^a^^^^
has mlniniaj.adverse unintend^ consequent onThe existihg'^stem

-3. Inci^se^interagency-cpjlaboratlpn with dtyvylde parthen,' including ̂  Mahchestef Health pepaftment, to coordinate'
'piannlhg ahdlmplementatjon a<^iy[tiiK

4;. Lead ahdcbirabofate across M^'Cdepailm lihplemeht' programs:
5, /Seryesasistfategic'llbisoh.for key prganiratjpn.initlativW between all'p/pgramsi departments,-ahd^dieirstalcehdlders

"6. ^hvehe the L^rCpuncirtpfaVlitate cpmpledpridf a Mahchester-Ea/ty'CHildhpbd'Wellness SVat^^ plan.and assodat'^i
Implementatlqii plans..

'7.. -Jngage Internai-andexternai staltehrolders to advanteac'Ych1ldhd(^ policies ahd'iniUativef
8.' Co^rnuhicateTegulariy with'apprppriate State:ofTNH departments and.divliybhs and p^ on theiS'park NHp)undl

a ndi^r relevant ra mm ihee 5.
9; Oversees the laun^ bf.an initiative and executidh of. contracts ̂ th the designated agendes..
I'd:, 'Work vyith the local system' r^ardlng:irhpiementati6h of evidence based practices and worldpice deyeiopmeht:
111 Attend and paitlclpate In oth^ MpHC meetings as direded,; if absent; r«pohslble76r<reading of rnlnut and'^ghihg' the

dOcunientatlpn..
12. Attend mahdatbrvsafety-related'andihfectlph.cbntrolin^seryices^as-.desigriated.bY'S^
13. ^Maintain cu^l:ent:lits^'■e%.•9"8^ professipnd ebucabqn:(lfappllcai3Te)
14. Maintain sensltlvtty tacultufardl'^rslty p Kfved. M^htaln.dlent'ag^related cpmpetence.-
15. Q^errespbhsibijitjes as"^t^ghed bV supervisor.

In addition; IndiylduaI'mustposseb this:kribwledge and these.skijls.ahd'abiiibei or'be able to explain and'demphstrate that^the
ihdivlduai can perform the'primary functlo'hs of the;]bb. with or wlthpytjeasohable acMmmpdatiph usjhg some other cpmblhatioh;-'



qf skills and abiiiti^ and to possess necessa^ physical requirements with or \^thdut.the-aid of me^a.hl^J dey'lc^ to »fe|v
perfprrn the;primat7 functions bfthe job,

X. Physicafreguirements include.abiiity .to e^end hand(s)!and arfTi(5) in anYdirectlon;'pick; pinch,'t^e or otherwise work.
prlmarily.with fngersi'^nd'tbr sustained periods ofti^ move'aboutqrrfbo.t.tp-accomplish-tasks; raisepbjects frorn a*
lower tq a-hlgher pbsitlbh or move bbJe<^'horizpntatlvfTbrn-pbsitjbn.tp;po5itipn: apply;p'ress^ an pbje'ctiwithi
ringerdps;;su^aih'sub^antTar"m6yefnent:of wrists, hands'^^

2., ' Abij]^ to express bj exchange ideas by means of theVoken. word:
3. Abilltyto Fecetvedetailed infbrmatlon througti'oTalTcomniuhication arid makeflnediscrinilnatlon In.sound.
4) Abili^ to Interact efredlveiy with people of varied'educadbnal, sodbeconorhic and ethriic backgrounds; skllrievels and .

yajuesysterhs; to.wort'with fr^uentf^^^^ and to respond apprpprlatelytp unexpected situationV ExtiiTent
jistenrngskiiis..

'5: Ability,tO'exert up to^twerity (-20)>ppunds of force occasionaily and/br ne^igibie amount of fbrce frequently of cpristahtiy tO'-
' iifty'raffy; pun^,-.puli, of bth'erwise rhoye^pbjects. Primary functions inyblye sitting as Well as st'oopjn^ kneeling,
crdUch]n&*^^ahdyeaching; waiking,;paiticutarly.for lohg.dl^hces^ ahdi.standirig>fbr,sustained periods of tifhe.

'6, yisua) acuity:sufrideht'fpr''work.which:deajslafge|yAylth'prepaflng a'nd'ahalyzihg 'data 'and.figufes, aK^
terrniiiarpperatibh; extensjve re^adjn^arid^visuai pefceptlpnthvoivirigsmail parts/defects,

7. Excellent written; yertjaixomriiu.nicatipn arid social sk||ls;
8. Ability, to eridure perlpds'bf heayy.worklpad'of-.ex'cessive sXr^s.'
9. Knpwf^^ of dat^'ba^and'spfeadshMt spftwa ^terns,* Cpmputer skills preferred apd basic financiarskllls;.as w^l as

. analytlcarsklllS'fprtyend a^ situatlonal analysis desir^.
lb: Ability tp'trar^port self to meetings, eyerits-and affiliated vehdbfs.
11;.-Not Wbrtantlailyexppsedjtb adverse eriv^^

Based on the mehtal retiulrerhen'ts of the ppsitiph, this ADA statement best.Hls'the pbsltlqn;

U' Requlres'the ability to.plari and perform complex work that involves hew or constantly changing problems where tliefe'is'llttle
accepted j^ethbd'br procedure. Involve participation in the fprmulati^ aridparrying out.bf pblides; pbjectiyes anB programs
formajor divisions or functions'. Cbhsldefable ihgehuity.ahd exceptiphal jud^eht requiredtb'deal with fa'ctpr^ not easily
.evaluated, Ihterpfet fesuiU and make declsiphs' carrying a^at deal of respondbiUty. Direct and cobfdihate th'e woHt of
subpr'djtiate supe^isiph in order to attajn':objectives.

QUALiFiCfflONS:-

ESSENTIAL KNOWLEDGE/SKILLS; AND ABILltiK
IV. Demoristrated leadprVh]p:$kil|s and ability tp.lnflyence and h^btivate'cbhstituehdes that could span fhujtlpte organlzatiOnaJ

'boundafles..
'2*. Ability to organize,- raofdIhate. Vndtead diverse peopje into, effective cohnmitteiK and. ta^ forces.
3. bempn^rate'd excellent,planning pjianizational, and ar^jyticaj sidlis.
4! bemonstfafed.abilityto fnakeMundbusihessdeddphsusing^gb^Jb^ne^'judgrfie^

.prbblerh>solvihg.
5;. bemofkdrated;'abilitytO'mahagynnandal,.orgahiratiOnal, any^affTesoufces.

• 6;. &celiehtlnteipersbnaiynd cbhimur)l(at[pns skijIsVlththeabiiity tbxultlyate.prbfesdbnal a^^^
7.. . BrM.d-based strate^^ plahnlng.'experience.
8' .AblJitV to evaludte.thpeffectiveneM of prdgVami and-tp p'rovide guidance ln;pfepaftrig new'and/or impVbylhg pfbgrarns;
9.. Excellent and effective com'niuhicatiohs'sklHs/fnVluding the ability and make clear, concise.vefbal

presentatlons^and written reports.-,

lb: .khOWli^ge of chlidhood development acros^ physical, mehta|;:sdcial;>ertiqt!pndl;;and.behayip/al dom and'related
'service systems

,11. .Abilityttfmdblllie service syrtems, rnahagement,ipollcy'analysis and strategic tHlhklhg;'Abillty to f6stef..collaboratly,e
felatiphshlps, cpmmuhicateVeffectiveiy with^fofessipniil arid adrhinlstrati'vc persprind;.exercl» judgrnent and-discretion In'
. applying and.ihte^retin'g policies ahd'pfocedurel

li Abljitvpr'yypric'wlth.indlvldualS:and.groupslna.culturallYandllinguisticallY.cbmp^ehlmannw^
if. Expertise in tfieprovisron.dfchildhood health and mehtalhealth pfwehtlpn senrice^^

MINIM■UM■Ebb■CA^^G'N;ANp■EXpiRl|N^.REQUlREMEN'f5^A.martef/sdeg^ee in.eariychlldHpod'dwelopmehtof education pf;pubiic
or hJman.5dfvlce.adrnlhls{ratl6n or a chlld development or humari servi«s programmatic field, and f niinimufn of-four.years of

1 hurpan sefylceexperi^ce,.pne.of.which.rhurt hayebeen in-human servire



SALARY RANGE: (EXEMPT POSITION)

This is a CATEGORY 4 job (with regard to OSHA);

There is no reasonabiy anticipated exposure to biood and body fluids in compieting this Job.

Educated regarding "Enforcement Policy and Procedures for Occupational Exposure to Tuberculosis," including use of NiOSH
approved high efficiency partlcuiate air (HEPA) respirators.

MANCHESTER COMMUNITY HEALTH CENTER IS AN EQUAL OPPORTUNITY EMPLOYER (EOE)

New Description developed; 11/2014
Revised 02/2016

Revised 03/2018

Signature: Date:
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FINAKIQAL STATEMENTS

June 30, 2017 and 2016

With Independent Auditor's Report



Board of Directors

Manchester Community Health Center
Page 2

Opinion

In our opinion, the financial statements referred to above present fairty, in all material respects, ttie
financial position of Manchester Community Health Center as of June 30, 2017 and 2016, and the
results of its operations, changes in its net assets and its cash flows for the years then ended, In
accordance with U.S. generally accepted accounting principles.

Portland, Maine
December 6. 2017



MANCHESTER COMMUNITY HE^TH CENJER

Statements ofPperations

Years Ended June 30.2017 and 2016

Operating revenue
Patient service reveriue
Provision for bad debts

Net patient service revenue

Grants and contracts

Other operating revenue
Net released from restriction for operations

Totej operating revenue

Operating^e)^nses
.Salaries-arid benefHs
Other pperatirig.expense
Depreciatlori
iritefest expense

Total pperatirig expenses

Opeiating (loss) income

Otherrevenues and gains
Cdntributiphs
investment Income

Equity in eamirigs from limited liability company

Total other revenues and gains

(Deficit) excess of revenue over expenses

Grants for <^pitai acquisitk>n
Net assets released frprh resection for capital acquisition

(Decrease) increase In unrestricted net assets

2017 2016

$ 9,734,445 $ 9,284i028
f1.687.4391 f1.0-98.0741

8,047,006 8,185,954

6,^2,729 6,397,842
104,554 154,857
716.0M - 539.958

15.7W.379 15.278:611

12,556,077 10,658,870

4.579,067 4,221,587

336,129 311,809
54.071 . .38:875

17.525,344 15.231:141

f1.824.9651 47.470

194,463 209,687

1,166 984

4.P95 15.703

199.724 226.374

(1,625,241) 273,844

69i06l 79;924
328.693 _

$fli27.5471 S  353.768

The accompanying notes are an integral part of these financial statements.

-4-



M^^CMESTER-eOMMyN

Statements pf^dash Flows

Years :E}fded June 36,^2017< arid 2016

Cash flovys from operatirig ac^itl^
Ghari^e in net assets
Adjus^erits t6/r^pnd|e;change'in net-assete to, net cash'(used)

pipyi<^>by opeiatirig activltl^
Pfwisioh fofi liad debts,'
D'eprecliatjpri . ' , ^
Equity in earnings fem limjt^Hability company
C^Wbutibris aTid grante'fprlph'gTte
IncfMse; [h the following a'^ssete
" Paberitaccpunte fe^ivab^
iGrariis-ahd.b^^-re
iRrepaldte^ns^ ," V

jncre^e' Fn tKeJgllpVng J)abinde&
F^^un^.payable ahd.'a
i^cfuedpayrpjland lela^^

'Net cash (used) provided by. bperatlng activities

CaSh flpws.from investing acdvities
^Relea^ of (increa^'iri)^^rdKlesignat^
CapitahekpenditUreS:'

«h|et^sii us^ by 1 actjyitiei

C^sh flo\^ from ffnandrigia^vfties'
CpritribUtipnSandi^rarite for ibng^
■Propeeds'Srn lirie o^
•Payme&^pri'line of CTedtf
'Faymwts pri Ipngrt^ debt

Net cash,provided by-fiharidng actiyities

' .Net-(d^r^^).jrici^se;j^^^ cashfandlcash equiyaierite
-Cash and'casri.i^uiya^ thinning,of year

'Cash andi^shv^uiyaients; end of y^f
Supplerfierital discipsUfes pfcash flow jrifprfnatlon

• Cash paid'for interest
Capi^i'e)g}endituresiin accounts payable

$  (999,088) S 359,794

:.1;e87,439-
-336^129

•1,098:074
afi.soo

.(4.095)
(726;?60).

(•15;703)
.(7?i924)

(1;69d;5i6); ■(1v219.^2)
, /TO "OftOV

■(■11.650) (24,094)

.573^177 .157,242
^ 1125.077 312.467

(1.0^19031 - 826:364

MSOiOOO (75,000)
■(902.4181 -(215.1531

-(7K;4ie) f290..i531

,726;960' '79,924
920(600 -

..(48-0031

i.486A38: 31.921

;(352;883) 568,122

1.024:^3 ---456.651

i—6W.Mb. $..1;Q24:773

1  . 54,071 $  '38;875
'321^596 -■

The accompariying nbtes are an Iritegrai part of these flhariciai statementel
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MANCHESTER COMMUNiTY HE^TH center

Notes to. Financial Statements

ijiine 3p; .2017^and 201.6

A recohciiiatibn df-the'Sllowance foriuncoliectibte acc'dunts foliows:'

2017 2Q16

Balarice/beginhlng.otyear 1,391,757* $ 608.028
Prbvisionr* • - - - - 1i.698.074
Write-offs. . ;ft.376:8d2V - Y3T4.-^5^

'Balance, end of year S 1.762.3^ .$ 1:391.7^

The IricrMse Ihprq^sion.and \^le-offs jsprimarily, the result ofthe regulatory
•to challenges wtfi crederitlalihg of provrid'ers-and tiiriely fili^ limits, iriipd^i By
cprripanles. - — . - - - - , -v:'

Graiits^ahd Other Recel^bles

• Grahts ahd> qtoer receivables are ,stat^ at. thejarhpyhfe ifiahagerTieht ejects-to frprn
•ou^ndjng baiah9es//^|-^ch,arhGuhts>fe

IhvestmeiH Iri'Llmited.Liability Comban^^^^^

Primary
' s

dune

.,30,'":2pj'7^ahd>^.16:"fe^ '

Assets Llmhed aa to Use

^ tO-use cprisist of cash and cash equivaients and ippresehtas^ts-deslgha by
itffe-lwardfortotore ^ ^ .

;Probeftvjahd'EQ^^

'Pro^fty'and equipment.. are recoiled'at..costvl^rdciatioff^is BiqvId Itie
.estimat^. useful 'life: bf ̂ ch dass: of depreciabiO' a^eV Is corripi^^' oii/.thb .stralg^
itiethc^i' * ' T ,

vGite of[pngVliyed as^ts; such as lahd; buildings.Tof-^equipmeht;pre retried as'uh^^^ liet.

''expl]cit-cOritinuirigr;dpnpf-sti expifatl<ws'of dphpf restrictipnV bra.'faported'.'Wh the
.dgriated pfacquiredjlpngfiiy^P^bte:are.'"^ac^ ' * .

v-S-



MANCHESTER COMMUNITY H^TH CENTER

Notes to Flhenclal Statements

June 30^2017 and 2016

Charity Care

The Organi^tlon provides care to patients who m^t certajn; criteriia under its charity care policy
without charge or at amounts less than its established rates. Because the Organization does not
pursue collection of amounts deterfnihed to qualify as charity care, they are not reported as net
patient ̂ rvice revenue.

Fiihctlohal Expenses

the Orgariljation provides various services to residents within its, geographic location. Expenses
rejated to prpyiding these services are as foljows:

2017 2016

Program services $15,198,514 $13,439,463
Adrhiiiistrative and gerteral .2,1,38,503 1 ̂ 619.871
Fundrajsing 188.327 171.807

Total $17.525.344 $15.231.141

IDeficitTExcess of Revenue Over ̂ oenses.

The stetemerits of operatons reflect the (deftelt) ex(»ss. of revenue over expenses. Changes In
unresWcted net a.^ts vN^ich are exdud^.from ̂ e (defidt) exoe^ of revenue over experises,
raris'st^nt with industry 'pfacticer Include, TOntributlons^ of ipngrltyed' assets (iridudlng assets
acquired using contributions .^ich, by .dopor restridion, were to t>e us^ for the purposes of
acquiririg such assets).

Sut»equent.Events

■^or purposes; of the preparation of these financial statements, management has corisidered
transactions of events occurring through December 6, 2017, the date that the financial statbrherits
^re available to be Issued. Managerhent has not,eyajuated subsequent events aftef.that date for
incliisibri in tt^e financial staterhentS;

-10-



MANCHEStEfi COMMUNrrY.H^LTH.CEN^^

Notes to Flhahdal.Statemehts

June 30,/2p.i7;arid' 2016

thp prganization has-a promissory hdejwi^' C N. :A., '(Glti2ens),7or the purchase of
the rnedi|M! arid.office facjifty in Manchester,.New'Ham^ TOtels collaterali? real
estate: The :npte is a ftye-year ballooh mote due Decem lV-20'18'td b^;paid^ at'the amortizatfoh
rate'of 25'years;^.'^e note is borrow^ at a;va,^blejrite^ fate wi^ margins.adjusted arinua^^
iJuly -1 based i Ori the pigahization's achieverneh twp operating, pej^rnianre mjlestbhes
.(2:8667% at June. 30; 2017): NHHEFA.is'partjcipatihg iriTbe leridirigi'for of the pt^riiissory
mote.; Under the-NljlHEFA program, theJnterest rate:,'oh ^at portion is approx|rnately
ihtere.strate:charged by Citiz^

The p^ani^tiop: |s_requir^ to jneet dn anhual mlhlfhum> ^pi^l and' debt service
,cpyerage.ea'de^^ the loan .agreement vyith i^izens^ In the event of deSiilt, Citaeris has the
opj^ tg'-teiWIriate the ̂ reeme.rit and Immediately- r^uest -payrront of, debt
AA^ogtnoti^. of Iphy 'kind to the/Qigap&tidr); "After redeiying ,a waivabfrorri exclude

•'iwrtaln 'bnertime . ite'rns from .^e^debt" ser^oBi'cbve^ra^ ̂ ralcula^^ fte^b^arilzation is in
compliance wlthrall ioah cbveriahts at June 30;^2^^^^
• ^ . • - .. . •. , - • •

iScheduledjprihcipalfepaymentsobphgrterm'debt

20:18" '$ 52^316
'20:1? 1-199.-m
.2020 e.'ii's.
'20il ^'518
20^: 58

"5; Temporariivand^emanentij^estrictediNetAs^ts

terhporarily and pennanehtiy rMtrict^-riet as^ts:c6nsisted of the fbiiow'rig:^e^^

2m.

Tempbfarily, r^tricted
Rr^ram.servlpe^^ $, :f^;?27. . 74,286
Child health seryjc • 269;272, 356,8.^
Capitel'jmprbyeme^^ (expended){ 66^9^ 93,^6
Capital jmpfoyemerits (pot yet'ih service) -^325.005 -^r^:99Q

Total $ 8i6:159 £-581.7'0Q

Perrtiarientiy restricted

Wpridrig capital' ;$■- -10T.35a .'$^-^101.'3^

r 12 -



MANCHESTER COMMUNrTYH^

Nptro to Pihapcial-^U^

Juna;30i"20|T'ah^

jbe Orgarilzatiph provide" care-to patients who. meet Mrtaihcijteria.undervite-charity, care .
WitKput'cliarge qr at amouri.te less Iha'h'ife'.esteblished-fatesVtiie OrgariiM^^
as^daleb wth ^afSV f^re.by raliculating the falio pf tqtaj'co^
'inu|tip|yih'g ttiat rafe'by the^g^p^ ̂uribpmpen chargbs-bssbd^tSd. wiM to
•patients .^igible;;forf^^ The iestimated ^t' dfi pfbylding^ under'the
p^anjzatldh^chartty .care-policy arnount^4p'$1^ June
30,^2Qt7 afx|/20i^^^ * ' ' ' ' . - : • -

Thp^pi^nlz^Joni'fe'ay to' provide'ftese seivices cpmpphentidf ifuh(^ through
1^1 c»mmun|^.supp6i1 an^^

7. 'Retirenfierit:Plan:

TTie Organeatipn H^a defined cohtHbutioh ipla^^ under Ihtemal Revenue" Cpde Section 1463(b):that
covere sp^steni|alty..all employees. Ihe ̂gani^tioh -ConWbuted' $289.W for .the
.^ra:ended,June,30/26'17=ahd^^2^^^

6. 'Cdncehtiratioh of Risk .

The- Of^nl^ten grante cr^it wjthout cpllateral to" its jpatiehte, most of virtiom' are" local residents
and are insured/under tiiifd^arV payer agreeinefife. Folldwl^ is-'a. sumi^tV sOf accounts,
^recewabjerby fjjhding'souite. ̂

2017 2Q16

M^i^re 14%. 15%,
j^edlraid 42% 46%
Other '

~^ AQ6 % .100%

i|^e;pnganlM^ a sighj^nt airipuht {^.grants &ig;U.S. de^rtm^eht of HpalW and
JHurn^n;^Sepnc^{DHHS);.)|^ wHh ajl.'gdyemmehC^ndingV^
fefrtimatiph in ̂ i^)ure .j^eaf^''",!^^^^ ended^ Jur^'aO;
(including"'teth '^ ^drds:*;and. thrOiigtr other, brganizatidhs)' represOnled
'appro^rrately 81% and.72%;.'r^p.ectivetyi'.bt^

-14-



MANCHESTER COMMUNITY HEALTH CENTER

Notes to Rnanclal Statements

June 30, 2017 and 2016

During 2017, approximately $917,000 in bad debt wrtte-offe occurred for charges Incurred in 2015
and 2016, and were primarily the result of regulatory issues with credentiallrig of providers and
timely filing limits imposed by managed care ir^urers, and are not expected to recur in 2018. In
addition, provider utllczation declined in 2017 due to reduced capad^ during renovations, which
will be completed In the first quarter of 2018. That utilization reduction was approximately
$290;000 In 2017.

In 2017, the Organization was awarded a grent arid acted iri good faith, incuning n^rly $250,000
in expenses to provide the seiylces, but never received the final signed prospective contract until
2018. Mariagement also plans to Implement enhanced charges In ̂ 18 that will capture senrices
ainently being provided but not Mng billed for which is estimated to provide another $200,000 in
revenue annually, as well as expanding 340B phamiacy activities which would also provide
another $100,000 annually.

-16-
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GRANT AGREEMENT

The State of New Hampshire and the Subrecipient hereby
Mutually agree as follows:

GENERAL PROVISIONS

1. Identification and Definitions.

I.I. State Agency Name 1.2. State Agency Address

New Hampshire Department of Justice 33 Capitol St. Concord, NH 03301

1.3. Subrecipient Name

YWCA New Hampshire

1.4. Subrecipient Address

72 Concord St. Manchester, NH 03101

1.5 Subrecipient Phone # 1.6. Account Number 1.7. Completion Date 1.8. Grant Limitation

$

603-625-5785 5697-072-500575 09/30/2021 71,577.00

1.9. Grant Officer for State Agency

Kathleen B. Carr

I.IO. State Agency Telephone Number

603-271-1234

"By signing this form we certify that we have complied with any public meeting requirement for acceptance of this grant,
including if applicable RSA 31:95-b."

I.I I. Subreci^nt Signature I

tur

1.12. Name & Title of Subrecipient Signor I

Subrecipient Sign If Applicable Name & Title of Subrecipient Signor 2 If Applicable

1.13. Acknowledgment: State of New Hampshire, County of K ,
on , before the undersigned officer, personally appeared the person identnTed in block 1.12., known to me (or
satisfactorily proven) to be the person whose name is signed in block 1. 11., and acknowledged that he/she executed this
document in the capacity indicated in block 1.12.

1.13.1. Signature

I

ilic or Justice of the Peace
CWHEMNE QAQNE,

My Convntaloii Expbw M®roh 23» 2021

ary

(Seal)

he Justice of the Peace1.13:2. Name otary

o

1.14. " Slaie^UHoy Digfiature^ 1 .15. Name & Title of State Agency SJgnor(s)

Ccs^hr. V<a4Vv^-A?/\ "aiv'tfCAiO- eg A Am A.
1.16. ^tpproval by Attorney General (Form, Substance and Execution) (if G & C approval required)

By: \ / - /?/?// A Assistant Attorney General, On: / l/yl ftj
JIlA

I.I?: Approval by Governor and Council (if applicable)

By: On: /  /

2.SC0PE OF WORK: In exchange for grant funds provided by the State of New Hampshire, acting through the Agency
identified in block 1.1 (hereinafter referred to as "the State"), the Subrecipient identified in block 1.3 (hereinafter referred to as
"the Subrecipient"), shall perform that work identified and more particularly described in the scope of work attached hereto as
EXHIBIT A (the scope of work being hereinafter referred to as "the Project"). , » .
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4.

4.1.

4.2.

5.

5.1.

5.2.

5.3.

5.4.

5.5.

7.

7.1.

7.2.

8.1.

8.2.

8.3.

9.

9.1.

AREA COVERED. Exccpi as otherwise specifically provided for herein, the 9.2.
Subrecipient shall perform the Project in, and with respect to, the State of New
Hampshire.
EFFECTIVE DATE: COMPLETION OF PROJECT.

This Agreement, and ail obligations of the parties hereunder, shall become 9.3.
effective on the date on the date of approval of this Agreement by the Governor
and Council of the State of New Hampshire if required {block 1.17), or upon 9.4.
signature by the State Agency as shown in block 1.14 ("the effective date").
E.\cept as otherwise specifically provided herein, the Project, including all
reports required by this Agreement, shall be completed in ITS entirety prior to
the date in block 1.7 (hereinafter referred to as "the Completion Date").
GRANT AMOUNT: LIMITATION ON AMOUNT: VOUCHERS: PAYMENT. 9.5.

The Grant Amount is identified and more particularly described in EXHIBIT B,
attached hereto. 10.

The manner of, and schedule of payment shall be as set forth in EXHIBIT B.
in accordance with the provisions set forth in EXHIBIT B, and in consideration
of the satisfactory performance of the Project, as determined by the State, and as
limited by subparagraph 5.5 of these general provisions, the State shall pay the
Subrecipient the Grant Amount. The State shall withhold from the amount
otherwise payable to the Subrecipient under this subparagraph 5.3 those sums
required, or permitted, to be withheld pursuant to N.H. RSA 80:7 through 7-c.
The payment by the State of the Grant amount shall be the only, and the

complete payment to the Subrecipient for all expenses, of whatever nature, II.
incurred by the Subrecipient in the performance hereof, and shall be the only, I I.I.
and the complete, compensation to the Subrecipient for the Project. The State
shall have no liabilities to the Subrecipient other than the Grant Amount.
Notwithstanding anything in this Agreement to the contrary, and 1 I.I.I
notwithstanding une.xpccted circumstances', in no event shall the total of all 11.1.2
payments authorized, or actually made, hereunder exceed the Grant limitation 11.1.3
set forth in block 1.8 of these general provisions. 11.1.4
COMPLIANCE BY SUBREGIPIENT WITH 1.AW.S AND REGIJLATION.S. 11.2.

In connection with the performance of the Project, the Subrecipient shall comply
with all statutes, laws regulations, and orders of federal, state, county, or 11.2.1
municipal authorities which shall impose any obligations or duty upon the
Subrecipient, including the acquisition of any and all necessary permits.
RECORDS and ACCOUNTS.

Between the Effective Date and the date three (3) years after the Completion
Date the Subrecipient shall keep detailed accounts of all expenses incurred in 11.2.2
connection with the Project, including, but not limited to, costs of
administration, transportation, insurance, telephone calls, and clerical materials
and services. Such accounts shall be supported by receipts, invoices, bills and
other similar documents.

Between the Effective Date and the date three (3) years after the Completion
Date, at any time during the Subrecipient's normal business hours, and as often 11.2.3
as the Stale shall demand, the Subrecipient shall make available to the State all
records pertaining to matters covered by this Agreement. The Subrecipient shall 11.2.4
permit ̂ e State to audit, examine, and reproduee such records, and to make
audits of all contracts, invoices, materials, pa^Tolls, records of personnel, data 12.
(as that term is hereinafter defined), and other information relating to all matters 12.1.
covered by this Agreement. As used in this paragraph, "Subrecipient" includes
all persons, natural or fictional, affiliated with, controlled by, or under common
ownership with, the entity identified as the Subrecipient in block 1.3 of these
provisions

The Subrecipient shall, at its own expense, provide all personnel necessary to 12.2.
perform the Project. The Subrecipient warrants that all personnel engaged in the
Project shall be qualified to perform such Project, and shall be properly licensed
and authorized to perform such Project under all applicable laws.
The Subrecipient shall not hire, and it shall not permit any subcontractor, 12.3.
subgrantee, or other person, firm or corporation with whom it is engaged in a
combined efTort to perform the Project, to hire any person who has a contractual
relationship with the State, or who is a State officer or employee, elected or
appointed.
TTic Grant Officer shall be the representative of the State hereunder. In the event 12.4.
of any dispute hereunder, the interpretation of this Agreement by the Grant
Officer, and his/her decision on any dispute, shall be final.
DATA: RETENTION OF DATA: ACCESS.

As used in this Agreement, the word "data" shall mean all information and 13.
things developed or obtained during the performance of, or acquired or
developed by reason of, this Agreement, including, but not limited to, all studies,
reports, files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic representations,
computer programs, computer printouts, notes, letters, memoranda, paper, and
documents, all whether finished or unfinished.

Between the Effective Date and the Completion Dale the Subrecipient shall
grant to the State, or any person designated by it, unrestricted access to all data
for examination, duplication, publication, uanslation, sale, disposal, or for any
other purpose whatsoever.
No data shall be subject to copyTight in the United States or any other country by
anyone other than the State.
On and after the Effective Date all data, and any property which has been
received from the State or purchased with funds provided for that purpose under
this Agreement, shall be the property of the State, and shall be retumed to the
State upon demand or upon termination of this Agreement for any reason,
whichever shall first occur.

The State, and anyone it shall designate, shall have unrestricted authority to
publish, disclose', disuibutc and otherwise use, in whole or in part, all data.
CONDITIONAL NATURE OR AGREEMENT. Notwithstanding jmything in
this Agreement to the contrary, dl obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are contingent upon
the availability or continued appropriation of funds, and in no event shall the
State be liable for any payrrtents hereunder in excess of such ̂ available or
appropriated funds. In the event of a reduction or terrnination of those funds, the
State shall have the right to withhold payment until such funds become
available, if ever, and shall have the right to terminate this Agreement
immediately upon giving the Subrecipient notice of such termination.
EVENT OF DEFAULT: REMEDIES.

Any one or more of the following acts or omissioits of the Subrecipient shall
constitute an event of default hereunder (hereinafter referred to as "Events of
Default"):
Failure to perform the Project satisfactorily or on schedule; or
Failure to submit any report required hereunder; or
Failure to maintain, or permit access to, the records required hereunder; or
Failure to perform any of the other covenants and conditions of this Agreement.
Upon the occurrence of any Event of Default, the State may take any one, or
more, or all, of the following actions:
Give the Subrecipient a written notice specifying the Event of Default and
requiring it to be remedied within, in the absence of a greater or lesser
specification of time, thirty (30) days from the date of the notice; and if the
Event of Default is not timely remedied, terminate this Agreement, effective two
(2) days after giving the Subrecipient notice of termination; and
Give the Subrecipient a written notice specifying the Event of Default and
suspending all payments to be made under this Agreement and ordering that the
portion of the Grant Amount which would otherwise accrue to the Subrecipient
during the period from the date of such notice until such time as the State
determines that the Subrecipient has cured the Event of Default shall never be
paid to the Subrecipient; and
Set off against any other obligation the State may owe to the Subrecipient any
damages the State suffers by reason of any Event of Default; and
Treat the agreement as breached and pursue any of its remedies at law or in
equity, or both.
TERMINATION.

In the event of any early termination of this Agreement for any reason other than
the completion of the Project, the Subrecipient shall deliver to the Grant Officer,
not later than fifteen (15) days after the date of termination, a report (hereinafter
referred to as the "Termination Report") describing in detail all Project Work
performed, and the Grant Amount earned, to and including the date of
termination.

In the event of Termination under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Termination Report by the State shall entitle
the Subrecipient to receive that portion of the Grant amount earned to and
including the date of termination.
In the event of Termination under paragraphs 10 or 12.4 of these general
provisions, the approval of such a Termination Report by the State shall in no
event relieve the Subrecipient from any and all liability for damages sustained or
incurred by the State as a result of the Subrecipient's breach of its obligations
hereunder.

Notwithstanding anything in this Agreement to the contrary, either the State or,
except where notice default has been given to the Subrecipient hereunder, the
Subrecipient, may terminate this Agreement without cause upon thirty (30) days
written notice.

CONFLICT OF INTEREST. No officer, member of employee of the
Subrecipient, and no representative, officer or employee of the State of New
Hampshire or of the governing body of the locality or localities in which the
Project is to be performed, who exercises any functions or responsibilities in the
review or approval of the undertaking or carrying out of such Project, shall
participate in any decision relating to this Agreement which affects his or her
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14.

15.

16.

17.

17.1

17.1.1

17.1.2

personal interest or the interest of any corporation, partnership, or association
in which he or she is directly or indirectly interested, nor shall he or she have
any personal or pecuniary interest, direct or indirect, in this Agreement or the
proceeds thereof.
SI IRRRCIPIRNT'S RELATION TO THE STATE. In the performance of this
Agreement the Subrecipicnt, its employees, and any subcontractor or
subgrantee of the Subrecipient are in all respects independent contractors, and
are neither agents nor employees of the State. Neither the Subrecipient nor any
of its officers, employees, agents, members, subcontractors or subgrantccs,
shall have authority to bind the State nor are they entitled to any of the benefits,
workmen's compensation or emoluments provided by the State to its
employees.
A.SS1GNMENT AND SUBCONTRACTS. The Subrecipient shall not assign,
or otherwise transfer any interest in this Agreement without the prior uTittcn
consent of the State. None of the Project Work shall be subconu^tcd or
subgranted by the Subrecipient other than as set forth in E.\hibit A without the
prior written consent of the State.
INDEMNIFICATION. The Subrecipicnt shall defend, indemnify and hold
harmless the State, its officers and employees, from and against any and all
losses suffered by the State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers and employees, by
or on behalf of any person, on account of, based on, resulting from, arising out
of (or which may be claimed to arise put oO the acts or omissions of the
Subrecipicnt or subcontractor, or subgrantee or other agent of the Subrecipicnt.
Notwithstanding the foregoing, nothing herein contained shall 'be deemed to
constitute a waiver of the sovereign immunity of the State, which immunity is
hereby reserved to the State. This covenant shall survive the termination of
this agreement.
INSURANCE AND BOND.

The Subrecipicnt shall, at its own e.xpense, obtain and maintain in force, or
shall require any subcontractor, subgrantee or assignee performing Project
work to obtain and maintain in force, both for the benefit of the State, the
following insurance;
Statutory workmen's compensation and employees liability insurance for all
employees engaged in the performance of the Project, and
Comprehensive public liability insurance against all claims of bodily injuries,
death or property damage, in amounts not less than $1,000,000 per occurrence
and S2,OIX),000 aggregate for bodily injury or death any one incident, and
$500,000 for property damage in any one incident; and

17.2.

18.

19.

20.

21.

22.

23.

24.

The policies described in subparagraph 17.1 of this paragraph shall be the
standard form employed in the State of New Hampshire, issued by underwriters
acceptable to the State, and authorized to do business in the State of New
Hampshire. Each policy shall contain a clause prohibiting cancellation or
modification of the policy earlier than ten (10) days after written notice thereof
has been received by the State.
WAIVER OF BREACH. No failure by the State to enforce any provisions
hereof after any Event of Default shall be deemed a waiver of its rights with
regard to that Event, or any subsequent Event. No express waiver of any Event
of Default shall be deemed a waiver of any provisions hereof. No such failure of
waiver shall be deemed a waiver of the right of the State to enforce each and all
of the provisions hereof upon tmy further or other default on the part of the
Subrecipient
NOTICE. Any notice by a party hereto to the other party shall be deemed to
have been duly delivered or given at the time of mailing by certified mail,
postage prepaid, in a United States Post Office addressed to the parties at the
addresses first above given.
AMENDMENT. This Agreement may be amended, waived or discharged only
by an instrument in writing signed by the parties hereto and only after approval
of such amendment, waiver or discharge by the Governor and Council of the
State of New Hampshire, if required or by the signing State Agency.
CONSTRUCTION OF AGREEMENT AND TERMS. This Agreement shall be

construed in accordance with the law of the State of New Hampshire, and is
binding upon and inures to the benefit of the parties and their respective
successors and assignees. The captions and contents of the "subject" blank are
used only as a matter of convenience, and are not to be considered a part of this
Agreement or to be used in determining the intend of the parties hereto.
THIRD PARTIES. The parties hereto do not intend to benefit any third parties
and this Agreement shall not be construed to confer any such benefit.
ENTIRE AGREEMENT. This Agreement, which may be executed in a number
of counterparts, each of which shall be deemed an original, constitutes the entire
agreement and understanding between the parties, and supersedes all prior
agreements and understandings relating hereto.
SPECIAL PROVISIONS. The additional provisions set forth in Exhibit C
hereto are incorporated as part of this agreement.
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EXHIBIT A

-SCOPE OF SERVICES-

1. YWCA as Subrecipient shall receive a grant from the New Hampshire Department of

Justice (DOJ) for expenses incurred for services provided to victims of opioid crisis in

compliance with the terms, conditions, specifications, and scope of work as outlined in

the joint OVC federal Grant application titled; 2018 Enhancing Community Responses to

the Opioid Crisis: Serving Our Youngest Crime Victims.

2. The Subrecipient shall be reimbursed by the DOJ based on budgeted expenditures

described in Exhibit B. The Subrecipient shall submit incurred expenses for

reimbursement on the state approved expenditure reporting form as provided.

Expenditure reports shall be submitted on a quarterly basis, within fifteen (15) days

following the end of the current quarterly activities. Expenditure reports submitted later

than thirty (30) days following the end of the quarter will be considered late and out of

compliance. For example, with an award that begins on January 1, the first quarterly

report is due on April 15'^ or 15 days after the close of the first quarter ending on March
31.

3. Subrecipient is required to maintain supporting documentation for all grant expenses both

state funds and match if provided and to produce those documents upon request of this

office or any other state or federal audit authority. Grant project supporting

documentation should be maintained for at least 5 years after the close of the project.

4. Subrecipient shall be required to submit an annual application to the DOJ for review and

compliance.

5. Subrecipient shall be subject to periodic desk audits and program reviews by DOJ. Such

desk audits and program reviews shall be scheduled with Subrecipient and every attempt

shall be made by Subrecipient to accommodate the schedule.

6. All correspondence and submittals shall be directed to:

NH Department of Justice

Grants Management Unit

33 Capitol Street

Concord, NH 03301

603-271- 8090 or Thomas Kaempfer@doj.nh.gov.
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EXHIBIT B

-SCHEDULE/TERMS OF PAYMENT-

1. The Subrecipient shall receive reimbursement in exchange for approved expenditure

reports as described in EXHIBIT A.

2. The Subrecipient shall be reimbursed within thirty (30) days following the DOJ's

approval of expenditures. Said payment shall be made to the Subrecipient's account

receivables address per the Financial System of the State of New Hampshire.

3. The State's obligation to compensate the Subrecipient under this Agreement shall not

exceed the price limitation set forth in form P-37 section 1.8.

3a.The Subrecipient shall be awarded an amount not to exceed $71,577.00 of the

total Grant Limitation upon Governor and Council approval through 09//30/2021,

with approved expenditure reports. This shall be contingent on continued federal

funding and program performance.

Page 5 of 6

Subrecipient Initials

Date



EXHIBIT C

-SPECIAL PROVISIONS-

1. Subrecipients shall also be compliant at all times with the terms, conditions and

specifications detailed in the Special Conditions Appendix 1 which is subject to annual

review.
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Appendix 1

1. Requirements of the award; remedies for non-compliance or for materially false statements

The conditions ofthis award are material requirements of the award. Compliance with
certifications or assurances submitted by or on behalf of the recipient that relate to conduct
during the period of performance also is a. material requirement of this award.

Failure to comply with any one or more of these award requirements — whether a condition set
out in full below, a condition incorporated by reference below, or a certification or assurance
related to conduct during the award period -may result in the Office of Justice Programs ("OJP")
taking appropriate action with respect to the recipient and the award. Among other things, the
OJP may withhold award funds, disallow costs, or suspend or terminate the award.
The Department of Justice ("DOJ"), including OJP, also may take other legal action as
appropriate.

Any materially false,-fictitious, or fraudulent-statement to the federal government related to this
award (or concealment or omission of a material fact) may be the subject of criminal prosecution
(including under 18 U.S .C. 1001 and/or 1621, and/or 34 U.S .C. 10271-10273), and also may
lead to imposition of civil penalties and administrative remedies for false claims or otherwise
(including under 31 U.S.C. 3729-3730 and 3801-3812).

Should any provision of a requirement of this award be held to be invalid or unenforceable by its
terms, that provision shall first be applied with a limited construction so as to give it the
maximum effect permitted by law. Should it be held, instead, that the provision is utterly invalid
or -unenforceable, such provision shall be deemed severable from this award,

2. Applicability of Part 200 Uniform Requirements

The Unifprrn Administrative Requirements, Cost Principles, and Audit Requirenients in 2 C.F.R.
200, as adopted and supplernented by DOJ in 2 C.F.R. Part 2800 (together; the "Part 200

Uniform Requirements") apply to this FY 2018 award from OJP.

The Part. 200 Unifonn Requirements were first adopted by DOJ on December 26, 2014; If this
FY 2018 aw^d supplements fimds previously awarded by OJP under the same award number
(e.g., funds awarded during or before December 20 14), the Part 200 Uniform Requirements
apply with respect to all funds under'that award number (regardless of the award date, and
regardless of whether derived from the initial award or a supplemental aw^d) that are obligated
on or ̂ er the acceptance date of this FY 2018 award.

For more information and resources on the Part 200 Unifonn Requirements as they relate to OJP
awards and subawards ("subgrants"), see the OJP website at
https://ojp.gOv/funding/Part200UnifonnRequirements.htm.
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Record retention and access: Records pertinent to the award that the recipient (and any
subrecipient ("subgrantee") at any tier) must retain -- typically for a period of 3 years from the
date of submission of the final expenditure report (SF 425), unless a different retention period
applies -- arid to which the recipient (and'any subrecipient ("subgrantee") at any tier) must
provide access, include performance measurement information, in addition to the financial
records, supporting documents, statistical records, and other pertinent records indicated at 2
C.F.R. 200.333. In the event that an award-related question arises from documents or other
materials prepared or distributed by OJ P that may appear to conflict with, or differ in some way
from , the provisions of the Part 200 Uniform Requirements, the recipient is to contact OJP
promptly for clarification.

3. Compliance with DOJ Grants Financial Guide

References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted

on the OJP website (currently, the "DOJ Grants Financial Guide" available at
https://ojp.gov/financialguide/DOJ /iridex.htm), including any updated version that may be
posted during the period of perforriiance. The recipient agrees to comply with the DOJ Grants
Financial Guide.

4. Reclassification of various statutory provisions to a new Title 34 of the United States Code

On September I, 2017, various statutory provisions previously codified elsewhere in the U.S.
Code we're editorially reclassified to a new Title 34, entitled "Crime Control and Law
Enforcement." The reclassification encompassed a number of statutory provisions pertinent to
OJP awards (that is, OJP grants and cooperative agreements), including many provisions
previously codified in Title 42 of the U.S. Code.

Effective as of September I, 2017, any reference in this award document to a statutory provision
that has been reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that

statutory provision as reclassified to Title 34. This rule of construction specifically includes
references set out in award conditions, references set out in material, incorporated by reference
through award conditions, and references set out in other award requiremerits.

5. Required training for Poirit of Contact arid all Financial Points of Contact -

Both the Point of Contact (POC) and all Financial Points of Contact (FPOCs) for this award must
have successfully completed an "OJP financial management and grant administration training"
by 120 days after the date of the recipient's acceptcmce of the award. Successful completion of
such a training on or after January I, 2016, will satisfy this condition.
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In the event that either the POC or an FPOC for this award changes during the period of
performance, the new POC or FPOC must have successfully completed an "OJP financial
management and gr^t administration training" by 120 calendar days after-^ (1) the date,of OJP's
approval of the "Change Grantee Contact" GAN (in the case of a new POC), or (2) the date the
POC enters information on the new FPOC in GMS (in the case of a new FPOC). Successful
completion of such a training on or after January I, 2016, will satisfy this condition.

A list of OJP trainings that OJP will consider "OJP financial m^agement and gr^t
administration training" for purposes of this condition is available at
https;//www.ojp.gpv/training/fmts.htm . All trainings that satisfy this condition include a session
on grant fraud prevention and detection.

The recipient should anticipate that OJP wijl immediately witl^old ("freeze") aw^d funds if the
recipient fails to cornply with this condition. The recipient's failure to comply also may lead OJP
to impose additional appropriate conditions on this award.

6. Requirements related to "de miriimis" indirect cost rate

A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to
use the "de minirnis" indirect cost rate described in 2 C.F.R. 200.414(!), and that elects to use the
"de minimis" indirect cost rate, rnust advise OJP in writing of both its eligibility and its election,
and must comply with all associated requirements in the Part 200 Uniform Requirements. The
"de minimis" rate may be applied only to rnodified total direct costs (MJpC) as defined by the
Part 200 Unifonn Requirements!

7. Requirement to report potentially duplicative funding

If the recipient currently has other active awards of federal funds, or if the recipient receives any
other award of federal funds during the period of performance for this award, the recipient ,,
promptly must determine whether funds from any of those other federal aw^ds have been,
being, or are to be used (in whole or in part) for one or more of the identical cost items for which
funds are provided under this award. If so, the recipient must promptly notify the DOJ awarding
agency (OJP of OVW, as appropriate) in writing of the potential duplication, ̂ d, if so requested
by the DOJ aw^ding agency, must seek a budget-modification or change-pf-project-scppe grant
adjustment notice (GAN) to eliminate any inappropriate duplication of funding.

8. Requirements related to System for Award M^agement and Universal Identifier
Requirements

The recipient must comply with applicable requirements regarding the System for Award
Management (SAM), currently accessible at https://www.sam.gov/. This includes applicable
requirements regarding registration with SAM, as well as maintaining the currency pf
information in SAM.
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TTie recipient also must comply with applicable restrictions on subawards ("subgrants") to first-
tier subrecipients (first-tier "subgrantees"), including restrictions on subawards to entities that do
not acquire and provide (to the recipient) the unique entity identifier required for SAM
registration.

The details of the recipient's obligations related to SAM and to unique entity identifiers are
posted on the OJP web site at https://ojp.gov/funding/Explore/SAM.htm (Award condition:
System for Award Management (SAM) and Universal Identifier Requirements), and are
incorporated by reference here.

This condition does not apply to an award to an individual who received the award as a natural
person (i.e., unrelated to any business or non-profit organization that he or she may own or
operate in his or her name).

9. Requirement to report actual or imminent breach of personally identifiable information (PII)

The recipient (and any "subrecipient" at any tier) must have written procedures in place to
respond in the'event of an actual of imminent "breach" (0MB M-17-12) if it (or a subrecipient)--
I) creates, collects, uses, processes, stores, maintains, disseminates, discloses, or disposes of
"person^ly identifiable information (Pll)" (2 CFR 200.79) within the scope of an OJP grant-
funded program or activity, or 2) uses or operates a "Federal information system" (0MB
Circular A-130). The recipient's breach procedures must include a requirement to report actual or
imminent breach of Pll to an OJP Program Manager no later than 24 hours after an occunence of
an actual breach, or the detection of an imminent breach.

10. All subawards ("subgrants") must have specific federal authorization

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements for authorization of any subaward. This condition applies to agreements that - for
purposes of federal grants administrative requirements - OJP considers a "subaward" (and
therefore does riot consider a procurement "contract").

The details of the requirement for authorization of any subaward are posted on the OJP web site
at https://ojp.gov/fundirig/Explofe/SubawardAuthorization.htm (Award condition: All subawards
("subgrants") must have specific federal authorization), and are incorporated by reference here.

11. Specific post-award approval required to use a noncompetitive approach in any procurement
contract that would exceed $ 150,000
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The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements to obtain specific advance approval to use a noncompetitive approach in any
procurement contract that would exceed.the Simplified Acquisition Threshold (currently,.$
150,000). This condition applies to agreements that -- for purposes of federal grants
administrative requirements - OJP considers a procurement "contract" (and therefore does not
consider a subaward).

The details of the requirement for advance approval to use a noncompetitive approach in a
procurement contract under an OJP aw^d are posted on the OJP web site a
https://ojp.gov/funding/Explore/NoncompetitiveProcurement.htm (Award condition: Specific
post-award approval required to. use a noncompetitive approach in a procurement contract (if
contract would exceed $ 150,000)), and ̂ e incorporated by reference here.

12. Requirements pertaining to prohibited conduct related to trafficking in persons (including
reporting requirements and OJP authority to terminate award)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with dl applicable
requirements (including requirements to report allegations) pertaining to prohibited conduct
related to the traffickirig of persons, whether on the part of recipients, subrecipients
("subgrantees"), or individuals defined (for purposes of this condition) as "employees" of the
recipient or of any subrecipient.

The details of the recipient's obligations related to prohibited conduct related to trafficking in
persons are posted on the QJP web site at https://ojp.gov/flmding/Explpre/ProhibitedConduct-
Trafficking.htm (Award condition: Prohibited conduct by recipients and subrecipients related to
trafficking in persons (including reporting requirements and OJP authority to terminate award)),
and are incorporated by reference here.

$

13. Compliance with applicable rules regarding approval, planning, and reporting of conferences,
meetings, trainings, and other events

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
laws, regulations, policies, and official DOJ guidance (including specific cost limits, prior
approval and reporting requirements, where applicable) governing the use of federal funds for
expenses related to conferences (as that term is defined by DOJ), including the provision of food
and/or beverages at such conferences, and costs "of attendance at such conferences.

Information on the pertinent DOJ definition of conferences arid the rules applicable to this aw^d
appears in the DOJ Grants Financial Guide (currently, as section 3.10 of "Postaward
Requirements" in the "DOJ Grants Financial Guide").
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14. Requirement for data on performance and effectiveness under the award •

The recipient must collect and maintain data that measure the performance and effectiveness of
work under this award. The data must be provided to OJP in the manner (including within the
timeframes) specified by OJP in the program solicitation or other applicable written guidance.
Data collection supports compliance with the Government Performance and Results Act (GPRA)
and the GPRA Modernization Act of201 0, and other applicable laws.

15. OJP Training Guiding Principles

Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any
tier ~ develops or delivers with OJP award funds must adhere to the OJP Training Guiding
Principles for Grantees and Subgrantees, available at https
://ojp.gov/funding/lmplement/TrainingPrinciplesForGrantees-Subgrantees.htm.

16. Effect of failure to address audit issues

The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as
appropriate) may withhold award funds, or may impose other related requirements, if (as
determined by the DOJ awarding agency) the recipient does not satisfactorily and promptly
address outstanding issues from audits required by the Part 200 Uniform Requirements (or by the
terms of this award), or other outstanding issues that arise in connection with audits,
investigations, or reviews of DOJ awards.

17. Potential imposition of additional requirements

The recipient agrees to comply with any additional requirements that may be imposed by the
DOJ awarding agency (OJP or OVW, as appropriate) during the period of performance for this
award, ifthe recipient is designated as "high risk" for purposes of the DOJ high-risk grantee list.

18. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R.
Part 42

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements of 28 C.F.R. Part 42, specifically including any applicable requirements in Subpart
E of 28 C.F.R. Part 42 that relate to an equal employment opportunity program.

19. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R.
Part 54
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The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements of 28 C.F.R. Part 54, which relates to nondiscrimination on the basis^of sex in
certain "education programs."

20. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.
R. Part 38*

The recipient,'^d any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements of 28 C.F.R. Part 38, specifically including any applicable requirements regarding
written notice to program beneficiaries and prospective program beneficiaries.

Among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of
discrimination on the basis of religion, a religious belief, a refusal to hold a religious belief, or
refiisal to attend or participate in a religious practice. Part 38 also sets out rules and requirements
that pertain to recipient and subrecipient ("subgrantee") organizations that engage in or conduct
explicitly religious activities, as we]l as rules ̂ d fequirement_s that pertain to recipients and
subrecipients that are faith-b^ed or religious organizations.

The text of the regulation, now entitled "Partnerships with Faith-Based and Other Neighborhood
Organizations," is available via the Electronic Code of Federal Regulations (currently accessible
at https://www.ecff.gov/cgi-bin/ECFR7page~browse), by browsing to Title 28-JudiciaI
Admjriistration, Chapter I, Part 38, under e-CFR "current" data.,

21. Restrictions on "lobbying" ,

In general, as a matter of federal law, federal funds awarded by QJP niay not be used by the
recipient, or any subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or
oppose the enactment, repeal, modification, or adoption of ̂ y law, regulation, or policy, at ̂ y
level of government. See 18 U.S .C. 1913. (There may be exceptions if an applicable federal
statute specifically authorizes certain activities that otherwise would be barfed by law.)

Another federal law generally prohibits federal funds aw^ded by OJP from being used by the
recipient, or any subrecipient at any tier, to pay any person to influence (or attempt to influence)
a federal agency, a Member of Congress, or Congress (or an official or employee of any of them)
with respect to the awarding of a federal grant or cooperative agreernent, subgr^t, contract,
subcontract, or loan, or with respect to actjons such as renewing, extending, or modifying any
such award. See 31 U.S.C. 1352. Certain exceptions to this law apply, including an exception
that applies to Indian tribes and tribal organizations.

Should any question arise as to whether a particular use of federal funds by a recipient (or
subrecipient) would or might fall within the scope of these prohibitions, the recipient is to
contact OJP for guidance, and may not proceed without the express prior written approval of
OJP.
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22. Compliance with general appropriations- law restrictions on the use of federal funds (FY
2018)

The recipient, and any subrecipient ("sUbgrantee") at any tier, must comply with all applicable
restrictions on the use of federal funds set out in federal appropriations statutes. Pertinent
restrictions, including from various "general provisions" in the Consolidated Appropriations Act,
2018, are set out at https://ojp.gov/funding/Explore/FY 1 8AppropriationsRestrictions.htm, and
are incorporated by reference here.

Should a question arise as to whether a particular use of federal funds by a recipient (or a
subrecipient) would or might fall within the scope of an appropriations-law restriction, the
recipient is to contact OJP for guidance, and may not proceed without the express prior written
approval of OJP.

23. Reporting Potential Fraud, Waste, and Abuse, and Sirhilar Misconduct

The recipient and any subrecipients ("subgrantees") must promptly refer to the DDI Office of the
Inspector General (010) any credible evidence that a principal, employee, agent, subrecipient,
contractor, subcontractor, or other person has, in connection with funds under this award — {I)
submitted a claim that violates the False Claims Act; or (2) committed a criminal or civil
violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct.

Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award
should be reported to the OIG by- (I) mail directed to: Office of the Inspector General, U.S.
Department of Justice, Investigations Division, 1425 New York Avenue, N.W. Suite 7 100,
Washington, DC 20530; and/or (2) the DOJ OIG hotline: (contact information in English and
Sp^ish) at (800) 869-4499 (phone) or (202) 6 16-9881 (fax).

Additional information is available from the DOJ OIG website at https://oig.justice.gov/hotline.

24. Restrictions and certifications regarding non-disclosure agreements and related matters

No recipient or subrecipient ("subgrantee") under this award, or entity that receives a
procurement contract or subcontract with any funds under this award, may require any employee
or contractor to sign an internal confidentiality agreement or statement that prohibits or
otherwise restricts, or purports to prohibit or restrict, the reporting (in accordance with law) of
waste, fraud, or abuse to an investigative or law enforcement representative of a federal
department or agency authorized to receive such information.
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The foregoing is not intended, and shall not be understood by the agency making this award, to
contravene requirements applicable to Standard Form 312 (which relates to classified
information), Form 4414 (which relates to sensitive compartmented information), or any other
form issued by a federal department or agency governing the nondisclosure of classified
information.

1. In accepting this award, the recipient-

a. represents that it neither requires nor has required internal confidentiality agreements or
statements from employees or contractors that currently prohibit or otherwise currently restrict,
(or purport to prohibit or restrict) employees or contractors from reporting waste, fraud, or abuse
as described above; and

b. certifies that, if it le^s or is notified that it is or has been requiring its employees or
contractors to execute agreements or statements that prohibit or otherwise restrict (or purport to
prohibit or restrict), reporting of w^te, fraud, or abuse as described above, it will immediately
stop any further obligations of award funds, will provide prompt written notification to the
federal agency making this award, and will resume (or permit resumption of) such
obligations only if expressly authorized to do so by that agency.

2. If the recipient does or is authorized under this award to make subawards (Vsubgrmts"),
procurement contracts, or bpth-

a. it represents that-

(1) it has determined that no other entity that the recipient's application proposes may or will
receive award funds (whether through a subaward ("subgrant"), procurement contract, or
subcontract under a procurement contract) either requires or h^ required internal confidentiality
agreements or statements frprn employees or contractors that currently prohibit or ptherwise
currently restrict (or purport to prohibit or restrict) employees or contractors from reporting
waste, fraud, or abuse as described above; and

(2) it h^ made appropriate inquiry, or otherwise has an adequate factual basis, to support this
representation; and

b. it certifies that, if it leams or is notified that any subrecipient, contractor, or subcontractor
entity that receives funds under this award js or has been requiring its employees or contractors
to execute agreements or statements that prohibit or otherwise restrict (or purport to prohibit or
restrict), reporting pf waste, fraud, or abuse as described above, it will immediately stop any
flirther obligations of award funds to or by that entity, will provide prompt written notification to
the federal agency making this award, and will resume (or permit resumption of) such
obligations pnly if expressly authorized to do so by that agency.
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25. Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees)

The recipient (and any subrecipient at any tier) must comply with, and is subject to, all
applicable provisions of 41 U.S .C. 4712, including all applicable provisions that prohibit, under
specified circumstances, discrimination against an employee as reprisal for the employee's
disclosure of information related to gross mismanagement of a federal grant, a gross waste of
federal funds, an abuse of authority relating to a federal grant, a substantial and specific danger
to public health or safety, or a violation of law, rule, or regulation related to a federal grant.

The recipient also must inform its employees, in writing (and in the predominant native language
of the workforce), of employee rights and remedies under 41 U.S.C.4712.

Should a question arise as to the applicability of the provisions of41 U.S.C.4712 to this award,
the recipient is to contact the DOJ awarding agency (OJP or OYW, as appropriate) for guidance,

26. Encouragement of policies to ban text messaging while driving

Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While
Driving," 74 Fed. Reg. 51225 (October I, 2009), DOJ encourages recipients and subrecipients
("subgrantees") to adopt and enforce policies banning employees from text messaging while
driving any vehicle during the course of performing work funded by this award, and to establish
workplace safety policies and conduct education, awareness, and other outreach to decrease
crashes caused by distracted drivers.

27. Requirement to disclose whether recipient is designated "high risk" by a federal grant-
making agency outs ide of DOJ

If the recipient is designated "high risk" by a federal grant-making agency outs ide of DOJ,
currently or at any time during the course of the period of performance under this award, the
recipient must disclose that fact and certain related information to OJP by email at
OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this disclosure, high risk includes
any status under which a federal awarding agency provides additional oversight due to the
recipient's past performance, or other programmatic or financial concerns with the recipient. The
recipient's disclosure must include the following: I. The federal awarding agency that currently
designates the recipient high risk, 2. The date the recipient was designated high risk, 3. The high-
risk point of contact at that federal awarding agency (name, phone number, and email address),
and 4. The reasons for the high-risk status, as set out by the federal awarding agency.

28. The recipient agrees that it will submit quarterly financial status reports to OJP on-line (at
https://grants.ojp.usdoj.gov) using the SF 425 Federal FinanciarReport form (available for
Viewing at https: //www.gsa.gov/forms- library/federal financial-report), not later than 30 days
after the end of each calendar quarter. The final report shall be submitted not later than 90 days
following the end of the award period.
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29. The recipient shall submit semiannual progress reports. Progress reports shall be submitted
wi^n 30 days after the end of the reporting periods, which are June 30 and December 31, for the
life of the award. These reports will be submitted to the Office of Justice Programs, on-line
through the Internet at https://gr^ts.ojp.usdoj.gov/.

30. The recipient agrees to submit a final report at the end of this award documenting all rejey^t
project actiyities..during the entire period of support under this award. This report will include
detailed information about the project(s) funded, including, but not limited to, in formation about
how the funds were actually used for each purpose area, data to support statements of progress,
and data concerning individual results ̂ d outcomes of funded projects reflecting project
successes md impacts. The final reportiis due no later than 90'days foUowing the close of this
award period or the expiration of any extension periods. This report will be submitted to the
Office of Justice Programs, on-line through the Internet at https://grants.oj p.usdpj.gov/.

31. Recipient integrity and perform^ce matters: Requirement to report information on certain
civil, criminal, and administrative proceedings to SAM and FAPIIS

The recipient must comply with any md all applicable requirernents reg^ding reporting of
information on civil, criminal, and administrative proceedings connected with (or cpmiected to
the performance of) either this OJP award or any other grant, cooperative agreement, or
procurement contract from the federal government. .Under certain circumstances, recipients of
OJP awards ̂ e required to report inforrriation about such proceedings, through the federal
System for Award Management (known as "SAM"), to the designated federal integrity and
perfoim^ce system (currently, "FAPIIS").

The details of recipient obligations reg^ding the required reporting (and updating) of
infoimation on certain civij, criminal, and administrative proceedirigs to the federal designated.
integrity and performance system (currently, "FAPIIS") within SAM are posted on the OJP vyeb
site at https://pjp.gov/funding/FAPIIS.htm (Award condition: Recipierit Integrity and
Perforrnance Matters, including Recipient Reporting to FAPIIS), ̂ d are incorpprated by
reference here.

32. With respect tp this award, federal funds may not be used to pay cash compensatipn (sal^
plus bonus_e.s) to ̂ y employee of the award recipient at a rate that exceeds 110% of the
maximum annual salary payable to a member of the federal government's Senior Executive
Service (SES) at an agency with a Certified SES Performance Appraisal System for that year.
(An award recipient rnay compensate an employee at a higher rate, provided the amount in
excess of this cpmpensation limitation is paid with non-federal flmds.)

This limitatipn on cpmpensation rates allpwable under this award may be waived on an
individual basis at the discretipn of the OJP official indicated in the progr^ ̂ ouncement
under which this award is made.
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33. Grant funds may be used only for the purposes in the recipient's approved application. The
recipient shall not undertake any work or activities that are not described in the grant application,
and that use staff, equipment, or other goods or services paid for with'OJP grant funds, without
prior written approval from OJP.

34. The recipient authorizes the Office for Victims of Crime (OVC) and/or the Office of the
Chief Financial Officer (OCFO), and its representatives, access to and the right to examine all
records, books, papers, or documents related to this grant.

35. OVC reserves the right to t^e appropriate action in inst^ces when the grantee fails to
initiate activity on the grant or misses multiple time task lines. OVC action may include, but is
not limited to, termination or suspension of the grant.

36. The Project Director and key program personnel designated in the application shall be
replaced ohly for corhpelling reasons. Successors to key personnel must be approved, arid such

approval is contingent upon submission of appropriate information, including, but not limited to,
a resume. OJP will not unreasonably withhold approval. Changes in other program personnel
require only notification to OJP and submission of resurries, unless otherwise designated in the
award document.

i

37. Justification of consultant rate

Approval of this award does not indicate approval of any consultant rate in excess of $650 per
day. A detailed justification must be submitted to and approved by the OJP program office prior
to obligation or expenditure of such funds.

38. The grantee agrees to submit to OVC, within 30 days of award, a revised time-t^k plan. This
revised time-task plan should be developed in consultation with the OVC program specialist
assigned to the project, ̂ d should clearly indicate the following: (I) each of the stated project
objectives and the tasks to be performed to achieve those objectives; (2) the completion dates for
tasks and delivery dates for products; (3) the project staff responsible for accomplishing each
task; 4) submission dates for financial and programmatic progress reports, consistent with the
requirements of the OJP Financial Guide; and 5) incorporation of development schedule for
print, video, and multimedia products to assure periodic OVC reviews of products (see Product
Submission Requirements).
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39. Copyright; Data rights

The recipient acknowledges that OJP reserves a royalty-free, non-exclusive, irrevocable
license to reproduce, publish, or ptherwise use, and authorize others to use (in whoje or in p^,
including in connection \yith derivative works), for Federal purposes: (I) any work subject to
copyri^t developed under an award or subaward (at any tier); and (2) any rî ts of copyright to
which a recipient or subrecipient (at apy tier) purch^es ownership with Federal support.

The recipient acknowledges that OJP has the right to (1) obtain, reproduce, publish, or otherwise
use the data first produced under any such award or subaw^d; and (2) authorize others to
receive, reproduce, publish, or otherwise use such data for Federal purposes. "Data" includes
data as defined in Federal Acquisition Regulation (FAR) provisjon 52.227- 14 (Rights in Data -
General).

It is the responsibility of the recipient (and of each subrecipient (at any tier), if applicable) to
ensure that the provisions of this condition are included in any subaward (at any tier) under this .
aw^d..

The recipient has the responsibility to obtain from subrecipients, contractors, ̂ d subcontractors
(if any) all rights and data necessary to fulfill the recipient's obligations to the Govenunent under
this award. If a proposed subrecipient, contractor, or subcontractor refuses to accept terms
affording the_Govemment such rights, the recipient shall promptly bring such refusal to the
attention of the OJP program manager for the award and not proceed with the agreement in
question without further authorization from the OJP pro^am office.

40. The grantee agrees to submit any print or electronic promotional materials concerning ̂ y
OVC-funded project that are intended for public dissemination to OVC for review seven (7)
working days in advance of rele^.e. This includes, but is not limited to: fact sheets, newsletters,
press rele^es, Webrbased materials, and listserv ̂ ouncements.

41. The grantee agrees to use ̂ ant funds to make any substantive corrections, if appropriate, to a
publication or product in response to comments generated through either the OVC peer review
process ,or the internal Department of Justice review process. Any grant-funded products
(written, Web-based, audip-rvisual, or any other media format), whether produced at the grantee's
or government's expense, shall contain the following statement: This was produced
by under [2018-V3-GX-0038], awarded by the Office for Victims of Crime,
Office of Justice Programs, U.S. Department of Justice. The opinions, findings, and conclusions
or recommendations expressed in this are those of the contributors and do not
necessarily represent the official position or policies of the U.S. Department of Justice.
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42. Within 90 days of the date of award, the grantee will submit to the Office for Victims of
Crime for review and approval its policies and procedures that it has established to maintain the
confidentiality of victims' names, addresses, telephone numbers, or any other identifying
information, and its policies and procedures relating to information sharing between partners. In
addition, the grantee must submit a signed, written certification that data privacy and sharing
protocols comport with the confidentiality and privacy rights and obligations of federal law or
the grantee jurisdiction's laws, court rules, or rules of professional conduct applicable to the work
performed by the grantee.

43. The recipient agrees that federal funds under this award will be used to supplement but not
supplant state or local
government funds .

44. The Victims of Crime Act (VOCA) of 1984 states that VOCA funds are available during the
federal fiscal year in which the award was actually made, plus the following three fiscal years. At
the end of this period, VOCA funds will be deobligated. OJP has no discretion to permit
extensions beyond the statutory period. (E.g., VOCA funds awarded in FY 2018, are available
until the end of FY 202 1).

45. Discrimination Findings
The recipient assures that in the event that a Federal or State court or Federal or State
administrative agency makes a finding of discrimination after a due process hearing on the
ground of race, religion, national origin, sex, or disability against a recipient of victirh assistance
formula fiinds under this award, the recipient will'forward a copy of the findings to the Office for
Civil Rights of OJP.

46. The recipient understands that all OJP awards are subject to the National Environmental
Policy Act (NEPA, 42 U.S.C. section 4321 et seq.) and other related Federal laws (including the
National Historic Preservation Act), if applicable. The recipient agrees to assist OJP in carrying
out its responsibilities under NEPA and related laws, if the recipient plans to use VOCA funds
(directly or through subaward or contract) to undertake any activity that triggers these
requirements, such as reiiovation or construction. (See 28 C.F.R. Part 61, App. D.) The recipient
also agrees to comply with all Federal, State, and local environmental laws and regulations
applicable to the development and implementation of the activities to be funded under this
award.
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NEW HAMPSHIRE DEPARTMENT OF JUSTICE

P' .
sy

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they
are required to attest. Applicants should also review the instructions for certification included in
the regulations before completing this form. The certifications shall be treated as a material
representation of fact upon which reliance will be placed when the U.S. Department of Justice
("Department") determines to award the covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by 31 U.S.C. § 1352, as implemented by 28 C.F.R. Part 69, the Applicant certifies
and assures (to the extent applicable) the following:
(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
Applicant, to any person for influencing or attempting to influence an officer or ernployee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the making of any Federal grant, the entering into of
any cooperative agreement, or the extension, continuation, renewal, amendment, or modification
of any Federal grant or cooperative agreement;

(b) If the Applicant's request for Federal funds is in excess of $100,000, and any funds other
than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a member of Congress, an officer
or employee of Congress, or an employee of a member of Congress in connection with this
Federal grant or cooperative agreement, the Applicant shall complete and submit Standard Form
- LLL, "Disclosure of Lobbying Activities" in accordance with its (and any DOJ awarding
agency's) instructions; and

(c) The Applicant shall require that the language of this certification be included in the award
documents for all subgr^ts and procurement contracts (and their subcontracts) funded with
Federal award funds and shall ensure that any certifications or lobbying disclosures required of
recipients of such subgrants and procurement contracts (or their subcontractors) are made and
filed in accordance with 31 U.S.C. § 1352.

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
\

A. Pursuant to Dep^ment regulations on nonprocurement debarment and suspension
implemented at 2 C.^:R. Part 2867, and to other related requirements, the Applicant certifies.



with respect to prospective participants in a primary tier "covered transaction," as defined at 2
C.F.R. § 2867.20(a), that neither it nor any of its principals—
(a) is presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a
denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered
transactions by any Federal department or agency;

(b) has within a three-year period preceding this application been convicted of a felony criminal
violation under ̂ y Federal law, or been convicted or had a civil judgment rendered against it for
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or
performing a public (Federal, State, tribal, or local) transaction or private agreement or
transaction;

violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, tax evasion or receiving
stolen property, making false claims, or obstruction ofjustice, or commission of any offense
indicating a lack of business integrity or business honesty that seriously and directly affects its
(or its principals') present responsibility;

(c) is presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State, tribal, or local) with commission of any of the offenses enumerated in paragraph
(b) of this certification; and/or

(d) has within a three-year period preceding this application had one or more public transactions
(Federal, State, tribal, or local) terminated for cause or default.

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall
attach an explanation to this application. Where the Applicant of any of its principals was
convicted, within a three-year period preceding this application, of a felony criminal violation
under any Federal law, the Applicant also must disclose such felony criminal conviction in
writing to the Department (for OJP Applicants, to OJP at Ojpcompliancereporting@usdoj.gov;
for OVW Applicants, to OVW at OVW.GFMD@usdoj.gov; or for COPS Applicants, to COPS
at AskCOPSRC@usdoj.gov), unless such disclosure has already been made.

3. FEDERAL TAXES

A. If the Applicant is a corporation, it certifies either that (1) the corporation h^ no unpaid
Federal tax liability that has been assessed, for which all judicial and administrative remedies
have been exhausted or have lapsed, that is not being paid in a timely manner pursuant to an
agreement with the authority responsible for collecting the tax liability, or (2) the corporation has
provided written notice of such an unpaid tax liability (or liabilities) to the Department (for OJP
Applicants, to OJP at Ojpcompliancereporting@usdoj.gov; for OVW Applicants, to OVW at
OVW.GFMD@usdoj.gov; or for COPS Applicants, to COPS at AskCOPSRC@usdoj.gov).

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall
attach an explanation to this application.



4. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, as implemented at 28 C.F.R. Part 83,
Subpart F, for grantees, as defined at 28 C.F.R. §§ 83.620 and 83.650:
A. The Applicant certifies and assures that it will, or will continue to, provide a drug-free
workplace by—

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in its workplace and
specifying the actions that will be taken against employees for violation of such'prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about—

(1) The d^gers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the award
be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the award, the employee will—

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of the employee's conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the Department, in writing, within 10 calendar days after receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title of any such
convicted employee to the Department, as follows:

For COPS award recipients - COPS Office, 145 N Street, NE, Washington, DC, 20530;
For OJP and OVW award recipients - U.S. Department of Justice, Office of Justice Programs,
ATTN: Control Desk, 810 7th Street, N.W., Washington, D.C. 20531.
Notice shall include the identification number(s) of each affected award;
(f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted:



(1) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency; and

(

(g)Making a good faith effort to continue to maintain a drugrfree workplace through
implementation of paragraphs (a), (b), (c), (d), (e), and (f).

If you are unable to sign this certification, you must attach an explanation to this
certification.

Name and Title of Head o^eencyName an^Title of Head o^gency

Sidnalure Date

V\^3ra-ICM "72 CdY^aocd'bL Q&loX
Name and Address of Agency



EEOP Reporting

[responsib/e official], certify that

[recipient] has completed the EEO reporting tool certification

form at: https://oip.gov/about/ocr/faQ eeop.htm on l(l5|poig [Dale]
And that [responsible official] has conml^ed th»^OP
training at https://oiD.gov/about/oci^^r-training-videos/video-ocr-training.htm on: [date]

1 further certify that: [recipient]
will comply with applicable federal civil rights laws that prohibit discrimination in employment and in the
delivery of services.

Signature: / ^ Date:_



Non-supplanting Certification

Supplanting defined
Federal flinds must be used to supplement existing funds for program activities and must not
replace those funds that have been appropriated for the same purpose. Supplanting shall be the
subject of application review, as well as pre-award review, post-award monitoring, and audit. If
there is a potential presence of supplanting, the applicant or grantee wilj be required to supply
documentation demonstrating that the reduction in non-Federal resoi^ces occurred for reasons
other than the receipt or expected receipt of Federal funds. For certain programs, a written
certification may be requested by the awarding agency or recipient agency stating that Federal
funds will not be used to supplant State or local funds. See the OJP Financial Guide (Part II,
Chapter 3). http://www.oip.usdoi.gov/financialguide/part2/part2chap3.htm.

Supplanting and iob retention

A grantee may use federal funds to retain jobs that, without the use of the federal money, would
be lost. If the grantee is planning on using federal funds to retain jobs, it must be able to
substantiate that, without the funds, the jobs would be lost. Substantiation can be, but is not
limited to, one of the following forms: an official memorandum, official minutes of a county or
municipal board meeting or any documentation, that is usual and customarily produced when
making determinations about employment. The documentation must describe the terminated
positions and that the termination is because of lack of the availability of State or local funds.

The. (Applicant) certifies that any funds awarded

through grant number ■ shall be used to supplement existing funds

for program activities and will not replace (supplant) nonfederal funds that have been

appropriated for the purposes and goals of the grant.

The _ Vuir.Q-ou- (Applicant) understands that supplanting
violations may result in a range of penalties, including but not limited to suspension of future

funds under this program, suspension or debarment from federal grants, recoupment of monies

provided under this grant, and civil and/or criminal penalties.

Printed Name and Title:_, "S>gs\fV-i ̂ jn/axo , CJgi
'5

Signature: Date:,



If a minor or a person with a legally appointed guardian is permitted by law to receive services
without the parent's or guardian's consent, the minor or person with a guardian may release
information without additional consent.

(C) Release
If release of information described in subparagraph (B) is compelled by statutory or court
mandate—

(i) grantees and subgrantees shall make reasonable attempts to provide notice to victims affected:
by the disclosure of information; and
(ii) grantees and subgrantees shall take steps necessary to protect the privacy and safety of the
persons affected by the release of the information.

(D) Information sharing ■ t ■ ' \
(i) Grantees and subgrantees may share—
(I) nonpersonally identifying data in the aggregate regarding services to their clients and
nonpersonally identifying demographic informatioh in order to comply with Federal, State, f—
tribal, or territorial reporting, evaluation, or data collection requirements;
(II) court-generated information and law enforcement-generated inforrnation contained in secure,
governmental registries for protection order enforcement purposes; and
(III) law enforcement-generated and prosecution-generated information ftecessary for law
enforcement and prosecution purposes.
(ii) In no circumstances may— *
(I) an adult, youth, or child victim of domestic violence, dating violence, sexual ̂ sault, or
stalking be required to provide a consent to release his or her personally identifying information
as a condition of eligibility for the services provided by the grantee or subgfantee;'
(II) any personally identifying information be shared in order to comply vyith Federal, tribal, or
State reporting, evaluation, or data collection requirements, whether for this program or any
other Federal, tribal, or State grant program.

(E) Statutorily mandated reports of abuse or neglect
Nothing in this section prohibits a grantee or subgrantee from reporting suspected abuse or
neglect, as those terms are defined and specifically mandated by the State or tribe involved.

(F) Oversight
Nothing in this paragraph shall prevent the Attorney General from disclosing grant activities
authorized in this Act to the chairman and ranking members of the Committee on the Judiciary of
the House of Representatives and the Committee on the Judiciary of the Senate exercising
Congressional oversight authority. All disclosures shall protect confidentiality and omit
personally identifying information, including location information about individuals.

(G) Confidentiality assessment and assurances
Grantees and subgrantees must document their compliance with the confidentiality and privacy
provisions required under this section.



U.S. Department of Justice
Office on Violence Against Women

Acknowledgement of Notice of Statutory Requirement to Comply with the
Confidentiality and Privacy Provisions of the Violence Against Women Act, as

Amended

Under section 40002(b)(2) of the Violence Against Women Act, as amended (42 U.S.C.
13925(b)(2)), grantees and subgrantees with'funding from the Office on Violence Against
Women (OVW) are required to meet the following terms with regard to nondisclosure of
confidential or private information and to document their compliance. By signature on this form,
applicants for grants from OVW are acknowledging that that they have notice that, if awarded
flmds, they will be required to comply with this provision, and will mandate that subgrantees, if
any, comply with this provision, ̂ d will create and maintain documentation of compliance, such
as policies and procedures for release of victim information, and will mandate that subgrantees,
if any, will do so as well.

(A) In genera!
In order to ensure the safety of adult, youth, and child victims of dornestic violence, dating
violence, sexual assault, or stalking, and their families, grantees and subgrantees under this
subchapter shall protect the confidentiality and privacy of persons receiving services.

(B) Nondisclosure
Subject to subparagraphs (C) and (D), grantees and subgrantees shall not—
(i) disclose, reveal, or release any personally identifying information or individual information
collected in connection with services requested, utilized, or denied through grantees' and
subgrantees' programs, regardless of whether the information has been encoded, encrypted,
hashed, or otherwise protected; or
(ii) disclose, reveal, or release individual client information without the informed, witten,
reasonably time-limited consent of the person (or in the case of an unemancipated minor, the
minor and the parent or guardian or in the case of legal incapacity, a court-appointed guardian)
about whom information is sought, whether for this program or any other Federal, State, tribal,
or territorial grant program, except that consent for release may not be given by the abuser of the
minor, incapacitated person, or the abuser of the other parent of the minor.



As the duly authorized representative of the applicant, I hereby acknowledge that the applicant has received notice
of that if awarded funding they, will comply with the above statutory requirements. This acknowledgement shall be
treated as a material representation of fact upon which the Department of Justice will rely if it determines to award
the covered transaction, grant, or cooperative agreement.

6uc rLAi?
Typed Name of Authorized Repreig^ative Title

Telephone Number.

of Authorized Reoresbntativeatur Date Signed

Agency Name

Public Reporting Burden Paperwork Reduction Act Notice. Under the Paperwork Reduction
Act, a person is not required to respond to a collection of information unless it displays a
cuirently valid 0MB control number. We try to create forms that are accurate, can be easily
understood, and which impose the least possible burden on you to provide us with information.
The estimated average time to complete and file this form is 60 minutes per form. If you have
comments regarding the accuracy of this estimate, or suggestions for making this form simpler,
you can write to the Office on Violence Against Women, U.S. Department of Justice, 145 N
Street, NE, 10^ Floor, Washington, DC 20530.



State of New Hampshire

Department of State

CERTIFICATE

I, Wiiliani M. Gardner. Sccn:iar>' of Slaic of tlic Slalc of New Hampshire, do hereby certify that YWCA NEW HAMPSHIRE Is

a New Hampshire Nonprofii Corporaikui registered to transact business in Ncsv Hampshire on September 25, 1920.1 further

certify- ilut all fees and diK-tunenis required by the Secretary of State's oflice haw been received and is in goc«l staixlii^ as far as

this olficc is concerned.

Business ID: 66716

Certificate Number: 00042D9771

Op

kJS
Om

o

%

IN TESTIMONY' WHEREOr,

I hereto .set my hand and cause to be affLxed

the Seal of the State of New Hampshire,

this 8ih day of November A.D. 2018.

Wiliiam M. Gardner

SccreiaiV of Stale



CERTIFICATE OFAUTHORITY

••limtnoting rncism
cmpovverinr} women

ywca
YWCA New Hampshire

72 Concord Sircel

Manchester. NH, 03101

P603.625.5785

F 603.627.8900

I, Patricia Findlen, Chair, YWCA Board of DiVectors, do hereby certify that:

1. The YWCA NH Board of Directors has agreed to accept funds and
enter into a grant agreement with the NH Department of Justice:

2. The YWCA NH Board of Directors' authorizes the CEO to execute

any documents which may be necessary for this contract;

3. This authorization has not been revoked, annulled or amended in

any manner whatsoever, and remains in full force and effect as of the date
hereof, and

4. The following now occupies the office indicated above:

Jessica Sugrue, CEO

IN WITNESS WHEREOF, I have hereunto set my hand as the Board Chair
on this 20th day of December 2018.

/  'Patricia Findlen, Chair
YWCA NH Board ofDirectors

STATE OF NEW HAMPSHIRE

COUNTY OFHILLSBOROUGH

On this 20th day of December 2018, before me, Catherine Gagne, the
undersigned-officer, personally appeared Patricia Findlen, who
acknowledged their self to be the Board Chair for YWCA New Hampshire,
being authorized to do so, executed the foregoing instrument for the
purpose herein contained.

IN WITNESS WHEREOF, I hereunto set my and official seal. :

rine Gagne,?Nbtary Public \

CATHERINE QAGNj^'Notary PUbOo,
My ConvnMon DqitrBs Mareh 23/2021



IRS
Ocpartmcut of the Treasury'
InCerMl Kcvenac.Sen'lce

P.O. Box 2508,

'C ih c i n'n a t i OH
>  ̂ i *-

Rooid ^010

^5201

In reply refer to; ^0775528^^

July 21, 2010 LTR ^168C 0

02-0222254 000000 00

00037153

BOOC: TE

YWCA NEW HANPSHIRE

72 CONCORD ST

NANCHESTER NH 03101-1806

t > V.5

5470
-  . T ■ / v"

Employer Identification Number:

.  . Per-spri to- Cpntac-t-:-

Toll Free 'Telephone Number:

02-0222254

- Ms -Fox- —

1-877-829-5500

Dear Taxpayer:
f . ,

This is in respioVise''to'your Apr.' 05, 2010, request for information
regarding your tax-exempt'status.

Our records indicate that your organization was recognized as exempt

under section 501(c)(03) of the Internal Revenue Code in a

determination letter Issued in November 1929.
f

Our records also indicate that you are not-a private foundation within

the meaning of section 509(a) of the Code because you are described in

section(s) 509(a)(1) and 170(b)(1)(A)(vi).

Donors may deduct contributions to you as provided in section 170 of

the Code. Bequests, legacies, devises, transfers, or gifts to you or
for your use are deductible for Federal estate and gift tax purposes

if they meet the applicable provisions of sections 2055, 2106, and

2522 of the Code.

Beginning with the organization's sixth.taxable year and all

succeeding years, it must meet one of the public,support tests under

section 170(b)(1)(A)(vi) or section 509(a)(2) as reported on Schedule

-A-of-—the- Form 990 . —If-your^-organi-zat-i-on does—not—meet the—public ■ —

support test for two consecutive years, it is required to file Form

990-PF, Return of Private Foundation, for :the second tax year that the
organization failedVto meet the support test and will be reclassified
as a private foundation.

If you have any questions, please call us at the telephone number

shown in the heading of this,letter.
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YWCA NEW HAHPSHIRE
72 CONCORD ST
HANCHESTER NH 03101-1806
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Sincerely yours,

f - _ . ---ct' t'.' ■

Cindy Thonas
;Hanager ,,.Ep peteriDijia.tions
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ACORCf CERTIFICATE OF LIABILITY INSURANCE
DATE (WWOOrrYYY)

11/050016

THIS CERTmCATE IS ISSUED AS A MATTER OF tNFORMATK>N ONLY AND CONFERS NO RIGHTS UPON THE CERTTFICATE HOLDER. TWS

CERT1BCATE DOES NOT AFFIRMATTVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCtES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S). AUTHOR12EO
REPRESENTATIVE OR PRODUCER, AND THE CERTIBCATE HOLDER.

IMPORTANT: If th« certificsto hoktor is an ADIXTIONAL INSURED, the poUcyfles) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBf^OGATION IS WAIVED, subject to the terms and condttkms of the policy, certain policies may require an endorsement A statement on
this certfRcete does not cofrfer rights to the certificate hoider In lieu of such endocsementfs).

PRODUCER

FIAI/Cross insuranca

1100 Elm Street

lilanchester NH 03101

Judith George CiC.CPIW.CRlS

(603)6eSW2U (603)64i-.331

ISto: ioeorgeOcfossagency.com
OrSURERtS) AITOROmO COVERAGE NAICe

A: National lits. Co.
ersuREO

YWCA New Hampshire

DBA; 72 Concord Street Condominium

72 Cor>cord Street

Manchester NH 03101

IMSURER B: National Ins. Co.

BiBmtER c: National Union Fhe Insuranca Company of Pittsburgh PA 19445

INSURERO: LM Insurance Corp 33800

INSURER E:

INSURER F:

COVERAGES CERTIFICATE NUMBER: 1M9 All Unea REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POUCY PERIOD
INDICATED. NOTWTHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHJCH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POUCIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDIIIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

MSft
LT* TYPE OF OtSURANCE POUCY NUMBER

FOUeVEPP
(MMAMVYYVY) (MWDonmnn UMrTS

A

X COMKEISCtALQClNERALLlAetLlTY

E  1 1 OCCUR

06-U-027571357-0 08/01/2016 OS/01/2019

EACH OCCURRENCE
, 1.000.000

^ CLADAS-UAO UAUAULTUHLNTkD
PTTFULSf .S rEe ocofrencal

, 100,000

MED EXP (Am one psraon) S 5,000

FCRSONN. 4 Aov rNjurry , 1.000,000

GEIa AGGRE^TE limit APPueS PER:

POUCY Q 5^ Q LOC
OTHER:

GENERAL AGGREGATE
, 2.0M.000

X PRODUCTS • COUPiOP AGG ( 2,000,000

Each Occurrenca retro s

8

AU1XWOBLE LIA8UTY

06-CA-023317817-0 08/01/2016 08A)1/2019

GOwemEoSiNOLe UMff
rEa aocMani

s

ANY AUTO

HEOULEO
rros
MOWNEO
TOSONLY

BOOILY1NA/RY (Par psnon) S 1,000,000
OWNED
AUTOS 0I4.Y
HIREO
AUTOS ONLY

sc
At aOOLY IIUURY (Pw Kbdv*) 4

X X
NC
AL

PMKffTV bkUAGE
rPeraoddMI

s

$

C

X UaORELLALlAa

EXCESS UAB

X OCCUR

CLAtMS^IAOE 29^0-025009097-0

/

06/01/2016 08A)1/2019

EACHOCCURRDrCE , 3,000.000

AOGrtEQATE
^ 3.000,000

icJGO IXj RETENTIONS 10-000 ] s

0

WORKERS COatPENSATtON

AND EMPLOTCRS'UABUTY

ANYPROPRiETORmARTreRexECunve rrn
0FFICER/MEM8ER EXCUJ0E07
(UantfstarykiNK) ' '

olS^PnON OF OPERATIONS Oekw

N/A WC531S808405 06/01/2016 08/01/2019

^ STATUTE ER

EL. EACH ACCIDENT , 500,000

E.L. DISEASE • EA EMfRCYEE
, 500,000

EL OGEASE • POUCY UMTT , 500,000

D
WbrKers Compensation

3(a) State: NH All Offlcers tndudad

DCSCrOPnON OF OPERATIONS/LOCATIONS/VEtOCLES (ACORD 101, AddWenel Rwneria Seheduh. mey be sittched ■ nwe epee* l» mqwlred)

CERHRCATE HOLDER CANCELLATION

State of New Hampshire Department of Justice

33 Capital Street

Concord

SHOULD ANY OF THE ABOVE OESCRIBEO POUCIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE OEU^RED IN
ACCORDANCE VmH THE POUCY PROVISIONS.

AUTHORIZED REFRESENTATtVE

NH 03301
Z\Ci CiQis CP-r,.,

ACORO 2S <2016X»)

91988-2015 ACORO CORPORATION. AO rights reserved.

The ACORO name and logo are registefed marks of ACORD



YAVCA JOB DESCRIPTION

TITLE CLASSIFICATION DATE OF REVISION

Director of Crisis Services Program FuU-Time December 20JS

Exempt

BRANCH/DEPARTMENT TITLE OF SUPERVISOR

Crisis Services CEO

MAJOR PURPOSE:

Design, develop and provide supervision for YWCA Crisis Services based on program standards and best
practices; established service delivery, safety and confidentiality policies and protocols; and established
program outcomes and participation goals.

PRIMARY FUNCTION:

Program A dministration

•  Submit an annual work plan to the CEO to meet the goals of YWCA Crisis Services.

• Work with the CEO to prepare and implement the annual budget for YWCA Crisis Services.

•  Submit all proposals for funding from grant programs offered through the NHCADSV.

•  Ensure that reports and data are submitted to funders on a timely basis.

• Document and implement program policies, ensuring compliance with NHCADSV program standards as
well as YWCA New Hampshire agency policies and the mission of YWCA New Hampshire.

•  Ensure that YWCA Crisis Services Volunteer Training is in compliance with the law and meets the goals of
the program and the agency.

• Ensure that adequate program records and statistics are kept within the program to meet all requirements.

Program Coordination

• Direct program planning, implementation and evaluation for YWCA Crisis Services.

• Recruit, schedule and supervise all staff in YWCA Crisis Services.

• Oversee program implementation to ensure that consistent and high quality services are being offered at all
locations.

•  Ensure that program planning and implementation at Emily's Place meets the requirements of the YWCA
Crisis Service.

•  Provide staff orientation and professional development opportunities to attract and retain qualified staff.



Community Relations

• Ensure effective communication with all systems working with YWCA Crisis Services, including law
enforcement, the courts, State of NH departments, and other community agencies, including other YWCA
New Hampshire programs and departments.

•  Facilitate collaborative program initiatives and development ofjoint programs with other social service
agencies in order to enhance the community response to victims of domestic and sexual violence.

•  In conjunction with the CEO, network with local and statewide groups and organizations to ensure visibility
for YWCA Crisis Services pro'gram and services and to ensure that YWCA Crisis Services is aware of
initiatives that impact victim services.

• Attend, whenever possible, all events at YWCA New Hampshire.

General

•  Provide backup to direct service staff (direct services to clients), as needed.
•  Promote YWCA mission, and work to eradicate violence against women.
•  Foster teamwork within the program and the agency.
•  Perform other tasks as assigned.

REQUIREMENTS:

• M.S. W. Preferred or Bachelor^s degree and three years experience in domestic and sexual violence issues
on management level. Equivalent of degree and experience may be considered. Successful completionjof
mandatory thirty-hour training required.

•  Understanding of domestic and sexual violence issues and a victim services model that focuses on victim
safety and perpetrator accountability.

■  Commitment to the mission of YWCA and to the empowerment model of service delivery used at YWCA
Crisis Services.

■  3-5 years of progressively responsible supervisory, project management and administrative experience.

■  Prior experience in budgeting and grants management.

■ Must have valid driver's license, reliable transportation and proof of automobile insurance.

Employee Signature Date



Education:

Licensed Drug Alcohol Counselor (LADC)
New Hampshire License U 0957 - Expiration: 6/30/19

University ofNew Hampshire
Durham, NH
-Master of Social Work

College ofNew Rochelle
New Rochelle, NY
- Bachelor of Social Work

- Minor in Sociology

Work Experience:

Director of Crisis Services
YWCA NH, Manchester, im (July 2015- Present)
- Supervise all Staff, Interns, Volunteers, and Americorp members
- Ensure that effective services are being provided to over 5,000 clients annually
- Manage the Emergency Doniestic Violence Shelter
- Participate in regularly scheduled community meetings such as the Domestic Violence Council
and the Sexual Assault Response Team

- Provide Case Management and Drug and Alcohol Counseling
- Facilitate regular staff meetings and trainings

Program Coordinator of the Supervised Visitation and Child Exchange Center
YWCA IVH, Manchester, NH (November 2013- July 2015)
- Conducted intake assessments to determine program eligibility
- Provided program staff supervision
- Monitored supervised visits and exchanges
- Maintained family files
- Provided monthly and annual, statistics of families using the center

Supervisor
TCA Crossroads, Haverhill, MA (January 2012 - March 2013)
- Provided weekly staff supervision
- Ensured the safety and well-being of 9 teenaged boys



- Conducted weekly primary sessions with residents
- Facilitated a variety of therapeutic groups

Case Worker

Child and Family Services, Concord, NH (June 2011 - December 2012)
- Coordinated therapeutic treatment for youth on probation
- Facilitated weekly independent living groups
- Provided weekly 1:1 counseling to youth
- Wrote treatment plans and monthly reports

Substance Abuse Counselor

Farnum Center, Manchester, NH (January 2009 - June 2011)
- Provided regular counseling to substance abusing adults
- Facilitated weekly family education groups
- Completed multiple assessments on clients
- Made community referrals with discharge planning

1:1 Counselor

Dare Family Services, Newburyport, MA (May 2008 - June 2010)
- Taught and monitored parenting skills to pregnant and parenting teens
- Provided weekly individual counseling
- Communicated and collaborated with all treatment professionals involved with the client
- Transported and attended medical appointments with residents

MSW Intern

NH State Prison for Women, Goffstown, NH (May 2007 - May 2008)
- Facilitated weekly substance abuse, victim impact, and eating disorder groups
- Assisted inmates with after care planning
- Attended regular court and parole hearings
- Participated in weekly LICSW and LADC supervision

Case Manager <
Community Partners, Rochester, NH (May 2006 - May 2008)
- Provided in home mental illness management to children aged 4-18
- Assisted families with developing goals and a treatment plan
- Facilitated State of NH Child Impact Seminar i

Case Manager

Our House for Girls, Dover, NH (May 2004 - May 2006)
- Assisted with the creation of resident treatment plans
- Facilitated quarterly case planning meetings
- Met weekly with individual clients to discuss progress and goals
- Monitored residents during daily activities



2018/2019 YWCA New Hampshire Board of Directors/U T O/ ^ ' (Revised aOO/2018)

Name and Address
Adumene, Kile

Term 1: March 2020
Agbenowossi, Yawa

Term 1: August 2021
Ahyi-Amendah. PhD, Nathalie

Terml: January 2020
RannettsLaurie

Term 1: Janaurv 2021
Bird. Megan

Tarml: August 2021

Day. Julie

Term 1; June 2021

FIndlen. Patricia (Chair)

■tcmiMMLiiiliii
e Judy (Vice Chair)eo

Term 2: October 2020
fiilmnre Brooke

Tprm 1: August 2020
Carahia. Sheila

Term 1: August :^020
Seaton, Jennifer

FaxWork

836-6675

1 Rftnnett@anselm.edu

iflay@nhchildrenstrust.org224-1279

fiehrier@CamdenNational.com716-2402

232-4648
P Findlen@snhu.edu

iaeorae@crossagencv.com645-4331206-9904

b.Gilmore@snhu.edu644-3190

ssarabia@nedelta.com223-1127

Work

,raduate Assistant
-NHU
1500 North River Road
lanchester NH 03106
ontractor Sdenusi

Pfizer
dover MA

St Anselm College
|'100 St Anselm Drive
Manchester NH 03102

Strengttwning Families Director
NH Children's Tnist
10 Ferry Street Suite 315
Concord NH 03301
Senior Vice President
Camden National Bank
900 Elm Street Suite 802
Manchester NH 03101

Southern NH University
2500 North River Road
Manchester NH 03106

Account Executive
Cross Insurance
1100 Elm Street
Manchester NH 03101
Director, Deborah L Coffin Women s
Center/Asst Professor at Southern New
Hampshire University
2500 N. River Road
Manchester, NH 03106
Compliance Manager
Northeast Delta Dental
One Delta Drive
Concord NH 03302-2002
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INDEPENDENT AUDITOR'S REPORT

To the Board of Directors

YWCA New Hampshire
Manchester, New Hampshire

We have audited the accompanying financial statements of YWCA New Hampshire (the
"Association") (a nonprofit organization), which comprise the statements of financial
position as of June 30, 2018 and 2017, and the related statements of activities, functional
expenses and cash flows for the years then ended, and the related notes to the financial
statements. •'

Management's Responsibility for the Financial Statements
♦

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with accounting principles generally accepted in the United States
of America; this includes the design, implementation, and maintenance of internal control
relevant to the preparation and fair presentation of financial statements that are free from
material misstatement, whether due to fraud or error.

Auditor's Responsibility

Our responsibility is to express an opinion on these fmancial statements based on our
audits. We conducted our audits in accordance with auditing standards generally accepted
in the United States of America. Those standards require that we plan and perform the audit
to obtain reasonable assurance about whether the fmancial statements are free from

material misstatement.

An audit involves performing procedures to obtain audit evideiice about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor's
judgment, including the assessment of the risks of material misstatement of the financial
statements, whether due to fî aud or error. In making those risk assessments, ̂ e auditor
considers internal control relevant to the entity's preparation and fair presentation of the
financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the
Association's internal control. Accordingly, we express no such opinion. An audit also
includes evaluating the appropriateness of accounting policies used and the reasonableness
of significant accounting estimates made by management, as well'as evaluating the overall
presentation of the fmancial statements.
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To the Board of Directors

YWCA New Hampshire

We believe that the audit evidence we have obtained is sufficient and appropriate to
provide a basis for our audit opinion.

OpiDion

In our opinion, the financial statements referred to above present fairly, in all material
respects, the financial position of the Association as of June 30, 2018 and 2017, and the
changes in its net assets and its cash flows for the years then ended in accordance with
accounting principles generally accepted in the United States of America.

Manchester, New Hampshire
September 18, 2018

cCm
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YWCA NEW HAMPSHIRE

STATEMENT OF FINANCIAL FOSmON

As of June 30,2018

(with comparative totals for 2017)

ASSETS

&

Current assets

Cash and cash equivalents
Grants receivable

• Prepaid expenses

2018

$  15,915
91,178

2,048

2017

$  15,624

269,186

4,449

Total current assets 109,141 .  289,259

■ Security deposit 2,470 2,470

Investments 182,856 226,045

Beneficial interest in trust 1,692,087 1.642,127

Property and equipment, net 1,057,695 944,678

Total assets S 3,044,249 5 3,104,579

LIABILITIES AND NET ASSETS

Current liabilities

Accounts payable and accrued expenses

Deferred revenue

Line of credit

Current portion of long-term debt

$  47,245
30,686

153,528

22,968

$  26,000
26,273

175,116

21,498

Total current liabilities 254,427 248,887

Non-current liabilities

Long-term debt, less current portion
Other liability (Note 10)

113,749

34,866

97,970

34,866

Total non-current liabilities 148,615 132,836

Total liabilities 403,042 381,723

Net assets

Unrestricted

Temporarily restricted
Permanently restricted

732,339

1,779,778

129,090

729,136

1,864,630

129,090

Total net assets 2,641,207 2,722,856

Total liabilities and net assets $ 3,044^49 $3,104,579

See notes to financial statements.
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YWCA NEW HAMPSHIRE

STATEMENT OF ACTIVITIES

For the Venr Ended June 30,2018

Temporarily Permanently
Unrestricted Restricted Restricted , 2218

Public support
Foundations and grants $  555,494 $  47,000 $ S  602,494

United Way 5,137 - - 5,137

Contributions 35,907 3,004 - 38,911

Memberships 210 ■ - 210

In-kind donations 25,300 - - 25300

Special events (net of direct costs of
$22,281 in 2018) 31,437 - - 31,437

Total public support 653,485 50,004 703,489

Revenue

Program fees 88.779 - - 88,779

Facilities rental 29,047 - - 29,047

Investment income, net of fees 781 2,629 - 3,410

Other revenue 19,204 - - 19304

Net assets'released from restrictions 190.009 (190,009) - -

Total revenue 327,820 (187,380) . 140,440

Total public support and revenue 981,305 (137,376) 843,929

Expenses

Program services 797,635 - - 797,635

Management and general 181,304 - - 181304

Total expenses 978,939 978,939

Increase (decrease) in net assets
from operations 2,366 (137,376) - (135,010)

Non-operating income
Unrealized losses on investments (1.497) (6,632) - (8.129)

Realized gains on investments 2,334 9,196 - 11,530

Change In beneficial interest in trust - 49,960 - 49,960

Total non-operating income 837 52,524 53361

Increase (decrease) in net assets 3,203 (84,852) - (81,649)

Net assets, beginning of year 729,136 1,864,630 129.090 2,722,856

Net assets, end of year $  732,339 $  1,779,778 S  129,090 $ 2,641,207

See notes to financial statements.
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YWCA NEW HAMPSHIRE

STATEMENT OF ACTIVITIES

For the Year Ended June 30,2017

Temporarily Permanently
Unrestricted Restricted Restricted 2017

Public support
Foundations and grants J  456,923 $  135,000 $ $  591,923
United Way 44,070 - - 44,070
Contributions. 29,352 42,399 . 71,751
In-kind donations 18,286 . . 18,286
Special events (net of direct costs of
SI3.277 in 2017) 38,840 - . 38,840

Total public support 587.471 177,399 764,870

Revenue

Program fees 36,964 - . 36,964
Facilities rental 19,369 • . 19,369
Investment income, net of fees 523 5,203 . 5,726
Other revenue 37,224 . . • - 37,224
Net assets released from restrictions 28,607 (28,607) ' f  •

Total revenue 122,687 (23,404) 99,283

Total public support and revenue 710,158 153,995 864.153

Expenses
Program services 645,379 - - 645,379
Management and general 126,254 - - 126.254

Total expenses 771,633 . 771.633

(Decrease) increase in net assets
from operations (61,475) 153,995 92,520

Non-operating income
Unrealized gains on investments 2,024 16,666 . 18,690
Realized losses on investments (1.029) (8,500) - (9.529)
Change in beneficial interest in trust - 43,676 - 43,676

Total non-operating income 995 51,842 52,837

(Decrease) increase in net assets (60,480) 205,837 - 145i357

Net assets, beginning of year 789,616 1,658,793 129,090 2,577,499

Net assets, end of year ' $  729,136 $  1,864,630 $  129,090 $ 2,722.856

See notes to financial statements.
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YWCA NEW HAMPSHIRE

STATEMENT OF FUNCTIONAL EXPENSES

For tbe Year Ended June 30,2018

(with comparative totals for 2017)

Program Services

Youth and Total

Crisis Community Program Management
Services Service Services and General 2018 2017

Wages S 435,107 S  42,255 S 477.362 S  27,164 S 504326 S 404,932
Payroll taxes 39,087 4,201 43,288 2,641 45,929 37,781
Health and retirement benefits 18,179 1,105 19,284 616 19,900 17,112

Total wages, benefits and payroll taxes 492,373 47,561 539,934 30,42! 5703SS 459,825

Maintenance and repairs 40,207 2,927 43,134 52,111 95,245 26,212
Insurance 66,916 8,785 75,701 7,354 83,055 83,084
Program expense 37,567 2,827 40,394 16,011 56,405 39,972
Heat and utilities 28,95! 2,073 31,024 4,754 35,778 29,713
Office expense 10,625 1,809 12,434 5,267 17,701 18,866
Telephone 11,722 1,157 12,879 2,198 15,077 14323
Interest 655 - 655 11,222 11377 11,113
Professional fees 9,595 914 10,509 1,111 11,620 17,186
Travel and transportation 7,933 46 - 7,979 1,217 9,196 4.490

Training, meetings and conferences 5,147 - 5,147 2,458 7,605 3,475
Ehies and subscriptions 2,313 - 2^13 3,981 6394 2,314

Miscellaneous 1,323 311 1,634 4,524 6,158 4,495
Postage 498 65 563 922 1,485 725

Dues to national organization
- 501 501 159 660 4,578

Advertising 100 - 100 - 100 2307

Total e)q)enses before depreciation 715,925 68,976 784,901 143,710 928,611 722,578

Depreciation 12,734 . 12,734 37,594 50328 49,055

Total expenses $ 728,659 S  68.976 $ 797,635 $  181,304 $ 978,939 $ 771,633

See notes to finaDCial statements.
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YWCA NEW HAMPSHIRE

STATEMENT OF CASH FLOWS

For the Year Ended June 30,2018
(with comparative totals for 2017)

Cash flows from operating activities
Change in net assets
Adjustments to reconcile change in net assets to cash
provided by (used in) operating activities

2018

S  (81,649)

2017

$  145,357

Depreciation
Unrealized losses (gains) on investments ,
Realized (gains) losses on investments
Decrease (increase) in grants receivable
Decrease in interest receivable

Decrease (increase) in deposits and prepaid expenses
(Increase) in security deposit
(Increase) in beneficial Interest in trust
Increase (decrease) in accounts payable and accrued expenses
Increase in deferred revenue

50,328

8,129
(11,530)
178,008

2,401

(49,960)

21,245

4,413

49,055

(18,690)
9,529

(166,999)
1,667

(1.603)
(2,470)

(43,676)
(807)

26,273

Net cash provided by (used in) operating activities 121,385 (2.364)

Cash flows from Investing activities
Purchases of capital assets
Proceeds from sale of investments

Purchase of investments

(163,345)
67,800

(2U10)

(1.540)
95,051

(43,779)

Net cash (used in) provided by investing activities (116,755) 49,732

Cash flows from financing activities
Cash proceeds from line-of-credit

Cash payments'on line-of-credit
Proceeds from loans

Debt principal payments

370,100

(391,688)
37,500

(20,251)

345,788

(373,634)

(20,858)

Net cash (used in) financing activities (4,339) (48,704)

Net increase (decrease) in cash and cash equivaicnts •  291 (1,336)

Cash and cash equivalents, beginning of year . 15,624 16,960

Cash and cash equivalents, end of year S  15,915 $  15,624

Supplemental disclosures of cash flow information

Cash paid for interest $  11,877 $  11,113

See notes to financial statements.
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YWCA NEW HAMPSHIRE

NOTES TO FINANCIAL STATEMENTS

Note 1. NATURE OF ACTIVITIES

YWCA New Hampshire (the "Association"), is a state-wide New Hampshire non
profit organization. It is a member of YWCA USAi with whom it shares the
mission of eliminating racism, empowering women and promoting peace, justice,
fireedom and dignity for all. This mission is met locally through the delivery of
social service programs, as well as programs that enrich .the general community.
The Association's current services include: youth and community services and
programming, and victim services which include 24-hour crisis services, an
emergency shelter, support groups and criminal and civil court advocacy.

Note 2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Significant accounting policies

The Association prepares its financial statements in accordance with generally
accepted accounting principles promulgated in the United States of America (U.S.
GAAP) for not-for-profit entities. The significant accounting and reporting
policies used by the Association are described subsequently to enhance the
usefulness and understandability of the financial statements.

Net assets

The categories', unrestricted, temporarily restricted and permanently restricted net
assets are defined as follows:

Unrestricted - Net assets that are not subject to donor-imposed
stipulations. Unrestricted net assets may be designated for specific
purposes by action of the Board of Directors.

Temporarily Restricted - Net assets whose use is limited by law or
donor-imposed stipulations that will either expire with the passage
of time or be fulfilled or removed by actions of ̂ e Association.

Permanently Restricted - Reflects the historical cost of gifts (and
in certain circumstances, the earnings fi"om those gifts), subject to
donor-imposed stipulations, which require the corpus to be
invested in perpetuity to produce income for general or specific
purposes.
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YWCA NEW HAMPSHIRE

NOTES TO FINANCIAL STATEMENTS

Note 2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Use of estimates

The preparation of financial statements in conformity with generally accepted
accounting principles requires management to make estimates and assumptions
that affect certain reported amounts and disclosures. Accordingly, actual results
could differ fi-om those estimates.

Cash and cash equivalents

The Association considers all highly liquid investments with an initial maturity of
three months or less to be cash equivalents.

Grants receivable and revenue

Grants receivable are recognized when the qualifying costs are incurred for cost-
reimbursement grants or contracts," or when a unit of service is provided for
performance grants. Grant revenue from federal agencies is subject to review by
grantor agencies. The review could result in the disallowance of expenditures
under the terms of the grants, or reductions of future grant awards: Based on prior
experience, the Association's management believes that costs ultimately
disallowed, .if any, would not materially affect the financial position of the
Association.

Investments

The Association accounts for investments in accordance with U.S. GAAP. U.S.

GAAP requires that investments with readily 'determinable values and all
investments in debt securities are stated at their fair value in the statement of

financial position. Investments, which consist of marketable equity, mutual funds
and money market accounts, are carried at market value and are classified as long-
term assets since it is the Association's intent to hold these securities for more

than one year. All realized and unrealized gains and losses are included in the
changes in net assets in the accompanying statement of activities. Investment
income is recorded on the accrual basis.
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YWCA NEW HAJViPSfflRE

NOTES TO FINANCIAL STATEMENTS

Note 2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (contiDued)

Endowment investments

Endowment investments consist of investments purchased with the following
resources:

• Donor-restricted permanent endowments, which are contributions
restricted by donors to investment in perpetuity with only investment
income and appreciation being used to support the Association's
activities.

•  Board-designated endowments, which are resources set aside by the
Board of Directors for an indeterminate period to operate in a msinner
similar to a donor-restricted permanent endowment. Because a Board-
designated-endowment results from an internal designation, it can be
spent upon action of the Board of Directors.

Endowment investments also include investments purchased with unspent
investment income and net gains on these resources.

Property and equipment

Property and equipment are recorded at cost, or in the case of donated assets, at
fair market value. Items with an individual or aggregate cost of less than $1,000
are expensed in the year of purchase. Repairs and maintenance are expensed as
incurred.

Depreciation is provided on the straight-line method by charges to expense in
amounts estimated to recover the cost of these assets over their estimated useful

lives as follows:

Buildings and improvements 10-39 years
Equipment 5-7 years



-11-

YWCA NEW HAMPSHIRE

NOTES TO FINANCIAL STATEMENTS

Note 2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Contributions and grants

In accordance with U.S. GAAP, contributions and grants received are recorded as
unrestricted, temporarily restricted, or permanently restricted, depending on the
existence and/or nature of any donor/grantor restrictions. Contributions and grants
restricted, for a specific purpose are reported as temporarily restricted support and
are then reclassified to unrestricted net assets upon satisfaction of those restrictions.

Donated material and services

>  ;

Donated services are recognized as contributions in accordance with U.S. GAAP if
the services (a) create or enhance nonfinancial assets or (b) require specialized
skills that are provided by people with those skills and would otherwise be
purchased by the Association.

A substantial number of volunteers have donated significant amounts of their time
to the Association's program services; however, the value of this contributed time
is not reflected in the accomp^ying financial statements since the volunteers' time
does not meet the criteria for recognition.

Donations of materials and equipment are recorded as support at fair market value
on the date of receipt. At June 30, 2018 and 2017, there were donated materials of
$25,300 and $18,286, respectively.

Functional allocation of expenses

The costs of providing various programs and other activities have been summarized
on a functional basis in the statement of functional expenses. Accordingly, certain
costs have been allocated among the programs and supporting services benefited.

Compensated absences

It is the Association's policy that accrued vacation benefits must be used by the end
of the second quarter of the next calendar year or be lost. Sick leave benefits up to
60 days accrue, but are not payable upon severance. Therefore, no provision has
been made for such absences.
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YWCA NEW HAMPSHIRE

NOTES TO FINANCIAL STATEMENTS

Note 2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (concluded)

Fair value of financial instruments

Cash, trade and other accounts receivable, accounts payable, accrued expenses
and other liabilities are carried in the financial statements as amounts which

approximate fair value due to the inherently short-term nature of the transactions.
The fair values determined for financial instruments are estimates, which for
certain accounts may differ significantly from the amounts that could be realized
upon immediate liquidation.

Income taxes

The Association is exempt from federal income taxes under Section 501(c)(3) of
the Internal Revenue Code as a charitable organization, whereby only unrelated
business income as defined by Section 509(a)(1) of the Code is subject to federal
income tax. At June 30, 2018 and 2017, the Association had no unrelated business
income. Accordingly, no provision for income taxes has been recorded. The
income tax filings for the tax years before 2014 are no longer • subject to
examination by federal and state taxing authorities.

Note 3. FAIR VALUE MEASUREMENTS

The FASB defines fair value as the price that would be received for an asset or
paid to transfer a liability (an exit price) in the Association's principal or most
advantageous market in an orderly transaction between market participants on the
measurement date.

The standard establishes a fair value hierarchy which requires the Association to
maximize the use of observable inputs and minimize the use of unobservable
inputs when measuring fair value. TTie standard describes three levels of inputs
that may be used to measure fair value:

Level 1 inputs consist of unadjusted quoted prices in active markets
for identical assets and have the highest priority.

Level 2 inputs consist of quoted prices for similar assets in active
markets, quoted prices for identical or similar assets in inactive
markets, or observable inputs other than quoted market prices.

Level 3 inputs consist of inputs that are unobservable and significant
to the fair value measurement and have the lowest priority.
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YVyCA NEW HAMPSHIRE

NOTES TO FINANaAL STATEMENTS

Note 3. FAIR VALUE MEASUREMENTS (concluded)

.The Association uses appropriate valuation techniques based oh available inputs to
measure the fair value of its investments and beneficial interest in trust. An asset's

fair value measurement level within the fair value hierarchy is based on &e lowest
level of any input that is significant to the fair-value measurement. Valuation
technique must maximize the use of observable inputs and minimize the use of
unobservable inputs.

Note 4. INVESTMENTS

Investments consisted of the following at June 30:

2018 2017

Money market funds
Mutual funds- domestic

Mutual funds- international

Common stock- domestic

Common stock- international
\  I

Total

Market. Market

Cost Value Cost Value

$  6,884 $  6,884 $  7,813 $  7,813
137,540 138,050 132,824 135,956
18,816 17,898 19,932 21.862
15,345 20,024 47,099 55.095

- . . 5.978 5.319

S 178.585 $ 182.856 S 213.646 ,,,fi.n46

For the years ended June 30, 2018 and 2017, investment fees were $2,264 ̂ d
$2,770, respectively.

Investment return at June 30 is summarized as follows:

2018 2017

Net interest and dividend income S 3,410 $ 5,726
Realized gain (loss) on investments 11,530 (9,527)
Unrealized (loss) gain on investments (8,129) 18,690

Total $ 6,811 $ 14,889
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YWCA NEW HAMPSHIRE

NOTES TO FINANCIAL STATEMENTS

Note 4. INVESTMENTS (concluded)

As discussed in Note 3 to these financial statements, the Association is required to
report its fair value measurements in one of three levels, which are based on the
ability to observe in the marketplace the inputs to the Association's valuation
techniques. The valuation technique used to measure investments is Level 1.
Level 1, the most observable level of inputs, is for investments measured at
quoted prices in active markets for identical investments as of June 30, 2018.

Note 5. ENDOWMENT FUND ASSETS

The Association's endowment consists of funds established either by donors
(referred to as donor designated endowment funds) and/or by resources set aside
by the Board of Directors to function as endowments (referred to as board
designated endowment funds). 'As required by GAAP, net assets associated with
endowment funds are classified and reported based on the existence or absence of
donor imposed restrictions.

The State of New Hampshire enacted the Uniform Prudent Management of
Institutional Funds Act (UPMIFA). UPMIFA establishes law for the management
and investment of donor-restricted endowment funds. The Board of Directors of

the Association has interpreted UPMIFA as requiring the preservation of the fan-
value of the original gift as of the gift date of the donor-restricted permanent
endowment funds unless there are explicit donor stipulations to the contrary. As a
result of this interpretation, the Association classifies as permanently restricted
net assets {a) the original value of gifts donated to all donor-restricted
endowments, {b) the original value of any subsequent gifts to donor-restricted
permanent endowments, and (c) the original value of accumulations to donor-
restricted permanent endowments made in accordance with the direction of the
applicable donor gift instrument at the time the accumulation is added to the fiind.
The remaining portion of a donor-restricted permanent endowment fund is
classified as temporarily restricted net assets until those amounts are appropriated
for expenditure by the Association. All donor-restricted term endowments are
classified as temporarily restricted net assets until the term expires and they are
used in accordance with the donor's restriction on use.
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YWCA NEW HAMPSfflRE

NOTES TO FINANCIAL STATEMENTS

Note 5. ENDOWMENT FUND ASSETS (continued)

The following schedule includes activity for all investments held by the Association:

June 30,2018

Investment return

Net investment income

Realized gain
Unrealized loss

Total investment return

Appropriation of
endowment assets:

Board designated
withdrawal

Spending rate

Temporarily Permanently
Unrestricted Restricted Restricted Total

Investments, beginning of
year $ 49,574 $ 47,381 $ 129,090 $226,045

781

2,334

n.497)

1.618

2,629

9,196

r6.6321

5.193

(50,000)
12.962 ri2.9621

Investments, end of year $ 14.154 $ 39.612 $ 129.090

3,410

11,530
r8.1291

6.811

(50,000)

Investment Net Asset Composition by Fund Type

June 30,2018

Board designated
Donor designated

Temporarily Permanently
Unrestricted Restricted Restricted

$  14,154 $ - $

:  39.612 129.090

Total

S  14.154
168.702

Total
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VWCA NEW HAMPSfflRE

NOTES TO FINANCIAL STATEMENTS

Note 5. ENDOWMENT FUND ASSETS (continued)

June 30, 2017

Investment return

Net investment income

Realized (loss)
Unrealized gain

Total investment return

Appropriation of
endowment assets:

Board designated
withdrawal

Spending rate

Temporarily Permanently
Unrestricted Restricted Restricted

Investments, beginning of
year $ 91,631

523

(1.027)
2.024

5,203
(8.500)

16.666

1.520 13.369

(57,000)
13.423

Total

$ 47,435 $129,090 $ 268,156

5,726

(9,527)
18.690

14.889

(57,000)

Investments, end of year $ 49.574 $ 47.381 $ 129.090 $ 226.045

Investment Net Asset Composition by Fund Type

June 30, 2017

Board designated

Donor designated

Total

Unrestricted

$ 49,574

Temporarily Permanently
Restricted Restricted

47.381 129.090

Total

$ 49,574
176.471

iS 129.090 S 226.04S

The Association has adopted an investment policy to provide a total return
sufficient to support annual funding needs while preserving the assets against
inflation. Total return is defined as dividend or interest income, plus realized and
unrealized capital appreciation or depreciation at fair market value, net of fees.
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YWCA NEW HAMPSHIRE

NOTES TO FINANCIAL STATEMENTS

Note 5. ENDOWMENT FUND ASSETS (concluded) ,

The Association has a Board approved spending policy of up to 6% of the total
value of the portfolio, which includes interest and dividends, as annual cash
requirements.

In recognition of the prudence required of fiduciaries, reasonable diversification is
sought where possible. Asset allocation parameters have been developed based on
investment objectives, liquidity needs, and time horizon for intended use.

Note 6. BENEFICIAL INTEREST IN TRUST

The Association is an irrevocable beneficiary of a charitable remainder trust held
by a bank as trustee. These resources are neither in the possession of, nor under
the control of the Association. The terms of the -trust provide for income of the
trust to be distributed to the current beneficiary, and upon the beneficiary's death,
the principal is to be distributed to charitable beneficiaries. The fair value of the
beneficial interest was determined by applying the Association's percentage
interest (14%) to the fair value of the trust assets as reported by the Trustee.

The fair market value of the beneficial interest in a trust is based upon the present
value of the estimated future cash receipts from the trust's assets, considering a
rate of'return on the assets in the trusf As discussed in Note 3, the valuation
technique used by the Association is a Level 3 measure because there are no
observable maricet transactions.

Changes in fair value of the beneficial interest in trust, are comprised of the
following:

Balance at June 30,2016 $ 1,598,451

Change in value of beneficial interest in
trust 43)676

Balance at June 30, 2017 $ 1,642,127

Change in value of beneficial interest in
trust ■ 49,960

Balance at June 30,2018 $1.692,087
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t  YWCA NEW HAMPSHIRE

NOTES TO FINANCIAL STATEMENTS

Note 7. PROPERTY AND EQUIPMENT

Property and equipment consisted of the following at June 30:

2018 2017

Land

Buildings and improvements
Equipment

$  63,325
2,719,034

93,348

$  63,325
2,555,689

93,348

Total 2,875,707 2,712,362

Less accumulated depreciation 1,818,012 1,767,684

Net property and equipment S 1,057,695 $  944,678

Note 8. LINE OF CREDIT

In fiscal year 2005, the Association entered into a revolving line of credit agreement
with a bank for $150,000. During fiscal year 2014, the Association increased the
line'of credit for maximum borrowings of $225,000. The terms of the agreement
are due on demand, at a rate of interest equal to 1.5% above the Wall Street Journal
prime rate (6.5% at June 30,2018). The line of credit is secured by general business
assets of the Association. As of June 30, 2018 and 2017, $153,528 and $175,116
was advanced on the line of credit, respectively.

Note 9. LONG-TERM DEBT

Long-term debt consisted of the following at June 30:
2018 2017

Note payable to NH Housing Finance Authority, in
monthly installments of $1,448 including interest at
4%, due December 1,2018, secured by real property
located in Manchester, New Hampshire. $ 14,217 $ 29,468

Note payable to City of Manchester in annual
installments of $3,750, interest at 0%, due Jiily 1,
2028, secured by real property located in
Manchester, New Hampshire. 37,500
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YWCA NEW HAMPSHIRE

NOTES TO FINi^CIAL STATEMENTS

Note 9. LONG-TERM DEBT (concluded)

Note payable to City of -Manchester in aimual^
installments of $5,000, interest at 0%, due
October 1,2034, secured by real property located in
Manchester, New Hampshire. 85.000 90.000

Total debt 136,717 119.468

Less current maturities 22.968 21.498

Long-term debt. $ 113.749 ^ 97.97p

The following is a summary of maturities due on long-term debt as of June 30,
2018:

Year ending
June 30. Amount

2019 $ 22,968
2020 8,750
2021 8,750
2022 8,750
2023 8,750

Thereafter 78.749

Total $ 136717

Note 10. OTHER LIABILITY

The Association owed $34,866 in 2018 and 2017 to Antoinette Hill apartments for
building improvements.paid on their behalf during fiscal year 2010. In return, the
Association has agreed to lease four parking spaces at a current value of $2,880
per year until the liability is paid in full.
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YWCA I^W HAMPSHIRE

NOTES TO FINANCIAL STATEMENTS

Note 11. TEMPORARILY RESTRICTED NET ASSETS

Temporarily restricted net assets were available for the following purposes as of
June 30;

2018 2017

Beneficial interest in trust S 1,692,087 $ 1,642,127
Endowment earnings 39,612 47,381
Shelter replacement reserve 12,022 9,918
Crisis services 32,254 27,704
Missy's closet - 2,500
Building improvements 3,803 135,000

$ 1,779,778 $ 1,864,630

The shelter replacement reserve is an escrow account required as part of the New
Hampshire Housing Finance Authority mortgage (Note 9). The Association is
required to deposit $167 each month into the account, and disbursements are
restricted to repair and replacement expenses for the mortgaged property. The
Authority controls the account and must give prior approval for all disbursements.

Note 12. PERMANENTLY RESTRICTED NET ASSETS
i.

At June 30,2018 and 2017, permanently restricted net assets of $ 129,090 consisted
of investment principal maintained in perpetuity. The income earned may be used
to support operations.

Note 13. PENSION PLAN

The Association participates in a defined benefit retirement plan with the YWCA
Retirement Fund, Inc. There are no prior service costs and it is the policy of the
Association to timely fund pension costs. For the years ended June 30, 2018 and
2017, total pension expense associated with this plan was $8,597 and $7,939,
respectively.

Note 14. RELATED PARTY TRANSACTIONS

The Association is affiliated with the National Office of the YWCA. The
Association is required to pay dues to the National Office, calculated as a
percentage of certain expenses.



-21-

YWCA NEW HAMPSfflRE

NOTES TO FINANCIAL STATEMEOTS

Note 15. LEASE OF FACILITIES

The Association entered into a three-year lease agreement to lease office space to
other nonprofit organizations, with total monthly lease payments of.$2,500 expiring
between September 2019 and December 2020. The minimum rental income under
this operating lease agreement is as follows:

Year ending
June 30. Amount

2019 $30,000
2020 12,000

Total $ 42,000
g  i ,■

During June 30, 2018 and 2017, total rental income was $29,047 and $19,369,
respectively.

Note 16. RISKS AND UNCERTAINTIES

The Association invests in various investment securities. Investment securities are
exposed to various risks such as interest rate, market and credit risks. Due to the
level of risk associated with certain investment "securities, it is at least reasonably
possible that changes in the values of investment securities will occur in the near
term and such changes could materially affect the amounts reported in the
statements of financial position.

The majority of the Association's grants are received from foundations and fi-om
agencies of the State of New Hampshire. As such, the Association's ability to
generate resources via grants is dependent upon the economic health of that area
and of the State ofNew Hampshire. An economic downturn could cause a decrease
in grants that coincides with an increase in demand for the Association's services.

Note 17. SUBSEQUENT EVENTS

The Association has evaluated subsequent events through September 18,2018, the
date which the financial stateihents were available to be issued, and , has not
evaluated subsequent events after that date. No subsequent events were identified
that would require disclosure in the financial statements for the year ended
June 30,2018.


