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Fish and Game Department

HEADQUARTERS: 11 Hazen Drive, Concord, NH 03301-6500 www.WildNH.com

(603) 271-3421 e-mail: info@wildlife.nh.gov
FAX (603) 271-1438 TDD Access: Relay NH 1-800-735-2964
June 16, 2014

Her Excellency, Governor Margaret Wood Hassan
and the Honorable Council
State House
Concord, NH 03301 M
Requested Action
V24 7@

1. Authorize the New Hampshire Fish & Game Department (NHFG) to enter into a sole source
Agreement with Research Triangle Institute. (Vendor Code 171105), Research Triangle Park, NC and to
reimburse NHFG up to $55,189.00 for collection of information on catch by New Hampshire marine
recreational anglers from the date of Governor and Council approval through June 30, 2015.

2. Authorize NHFG to accept and expend an estimated $40,291.00 for the above performed services
from the date of Governor and Council approval through June 30, 2015. This portion of the $55,189.00
is funds in excess of the amount included in the 030, 050, 060, and 080 classes of the FY'15 budget in

anticipation of receiving these monies.

Funds to be budgeted as follows:

20-07500-22880000 Marine Division FY 2015
Current Revised
Class Budget Change Budget
010  Personal Services - Permanent $504,713 $ 0 $504,713
020  Current Expenses 46,000 0 46,000
022  Rents-Leases Other Than State 1,500 0 1,500
026  Organizational Dues 26,000 0 26,000
030  Equipment New/Replacement 10,000 4,420 14,420
041  Audit Fund Set Aside 500 0 500~ °
050  Personal Services - Temp. 80,000 31,000 111,000
060  Benefits 284,665 2,371 287,036
070  In-State Travel 2,500 0 2,500
080  Out-of-State Travel 1,500 2,500 4,000
102 Contracts for Program Services 100 0 100
103 Contracts for Operational Services 16,000 0 16,000
Total Expenses $973,478 $40,291 $1,013,769
Source of Funds:
000  Federal Funds $497,087 $ 0 $497,087
009  Agency Income 14,898 40,291 55,189
Fish and Game Funds 461,493 0 461,493

Total $973,478 $40,291  $1,013,769
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Explanation

In 1993, the U.S. Congress passed the Atlantic Coastal Fisheries Cooperative Management Act
(ACFCMA), which placed additional responsibilities on the Atlantic coast states to cooperatively
manage interjurisdictional species via the Atlantic States Marine Fisheries Commission (ASMFC).
Along with passage of the Act, Congress appropriated $7.5 million this year for the states, the ASMFC,
the U.S. Fish and Wildlife Service, and National Marine Fisheries Service to use for assistance in
implementing the ACFCMA. The Act outlines several areas of priority that the appropriated money can
be used for and one of those is: “Activities to support and enhance State cooperation in collection,
management and analysis of fisheries data (recreational and commercial statistics).”

Since 1979, the United States government through the National Marine Fisheries Service
(NMFS) has been conducting the Marine Recreational Information Program (MRIP), formerly the
Marine Recreational Fisheries Statistics Survey (MRFSS) to obtain coast wide and regional estimates of
total catch and effort by marine recreational anglers in the United States. Although this survey is a
statistically sound method of obtaining estimates on a coast wide and regional basis, it does not provide
sufficiently precise estimates at the state level; particularly in states with small coastal areas like New
Hampshire. To develop sufficiently precise estimates of marine recreational catch and effort in New
Hampshire, NHFG will conduct additional field intercepts of marine recreational anglers above the
current levels that NMFS conducts.

For 2014, NMFS has contracted with the company Research Triangle Institute of Research
Triangle, NC (RTI) to conduct the field intercepts of the MRIP along the Atlantic Coast. In order to
improve the quality of the information collected and to maintain a department contact with the marine
angling public, the New Hampshire Fish and Game Department (NHFG) would like to enter into an
Agreement with RTI to conduct all MRIP field intercepts in New Hampshire with department personnel
funded under federal Wallop Breaux Funds. In return, RTI will provide NHFG with basic support
services described in the Agreement.

It is imperative that RTI be chosen as the sole source contractor to ensure the consistency of data
collection and to avoid potential duplication of effort (if another contractor was chosen). RTT already
has the infrastructure in place to administer the survey and manage the data to the specifications outlined
by the NMFS. Finally, since NMFS will process the data collected for New Hampshire only if the same
contractor is used, use of a contractor other than RTI would result in additional costs to the State of New
Hampshire in the form of data processing, data auditing and report generation.

Fish and Game is requesting an increase in appropriations in Class 030, 050, 060, and 080
Expenses. This will enhance our monitoring of marine fisheries resources by allowing the New
Hampshire Fish and Game Department to conduct field activities with temporary staff, provide travel
funds for the project leader to attend required Wave meetings and purchase equipment needed for
conducting the survey.

Respectfully submitted,
Glenn Normiandeau Kathy Ann LaBonte, Chief

Executive Director Business Division
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This Subcontract is between RTI International (hereinafter referred to as RTI), a nonprofit organization, and New Hampshire Fish and
Game Department, acting as an independent contractor and not as an agent of RTI International, (referred to throughout as
“Subcontractor”). Subcontractor agrees to deliver all items and perform all services in accordance with the following Subcontract
Appendices:

» Appendix A: Special Contract Requirements

e Appendix B: Invoice/Payment Instructions

e Appendix C: Standard Subcontract Terms and Conditions

¢ Appendix D: Federal Acquisition Regulations (FAR) and Supplementary Clauses

s Appendix E: Statement of Work/Budget

This Subcontract embodies the entire agreement between RTI and Subcontractor and supersedes all other agreements either written
or oral. Officials signing this Subcontract certify that they have legal authority to enter into binding agreements on behalf of their
organizations.

n r Contr 1 nnel: RTI Con | Personnel:
Glenn Normandeau 603-868-1095 Kevin Monkhouse 919-541-6048
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Appendix A: Special Contract Requirements (SCRs)

Fixed Rates and Cost Reimbursement

SCR 1. Type of Subcontract/Funding

A

This is a Multiple Type Subcontract consisting of two (2) components: Fixed Rates and Cost
Reimbursement. The total ceiling price for all work being performed under this Subcontract shall not exceed
$55,189.00. Subcontractor agrees to use its best efforts to perform all work and obligations under this Subcontract
within the Subcontract ceiling.

Subcontractor shall utilize the fixed rates as set forth below. These fixed rates include the Subcontractor's direct
wages, taxes, fringe, indirect costs, general and administrative cost, and profit. Subcontractor shall perform the
work set forth in Appendix E and invoice RTI for the actual work performed by Subcontractor employees utilizing the
fixed rates set forth below:

NMFS Assignments

NH

SH 0
MB
TOTAL

17
48
65

16
43
59

13
33
46

46
124
170

Unit prices* WAVE 1

PASSTHROUGH AMOUNTS

WAVE2 WAVE3 WAVE4 WAVES WAVE6 TOTALS

$206 per person assignment

$0.00

$0.00

$3,502.00

$3,296.00

$2,678.00

50.00

$9,476.00

$0.00

$0.00

$9,888.00

$8,858.00

56,798.00

50.00

$25,544.00

$0.00

$0.00

$0.00

$0.00

50.00

$0.00

$0.00

$386 per Headboat trip

$0.00

$0.00

$2,316.00

53,088.00

$2,316.00

$0.00

$7,720.00

$0.00

$386.00

$1,158.00

$1,544.00

$1,158.00

$0.00

$4,246.00

$9 per dockside validation (all modes)

$0.00

$0.00

$243.00

$243.00

$243.00

50.00

$729.00

$0.00

$243.00

$243.00

$243.00

$243.00

$0.00

$972.00

SUBTOTALS

$0.00

$629.00

$17,350.00

$17,272.00

$13,436.00

$0.00

$48,687.00

Night Adjustments

$0.00

$0.00

$1,339.00

$1,215.40

$947.60

$0.00

$3,502.00

Trave! Allowance

$0.00

$0.00

$0.00

$1,000.00

$1,000.00

$1,000.00

$3,000.00

GRAND TOTAL

$0.00

$629.00

$18,689.00

$19,487.40

515,383.60

$1,000.00

$55,189.00

C.

D.

A cost reimbursement pass-through component is made available to cover travel expenses in a not-to-exceed
amount of $3,000.00. Any travel costs in excess of the not to exceed amount of $3,000 will be deducted from the
funds paid to the State of New Hampshire as defined by this agreement. Subcontractor shall invoice monthly for
pass-through travel costs actually incurred without burdens or fee. Travel shall not be undertaken without the prior
written approval of the RTI Project Manager.

The Subcontract is funded in the amount of $55,189.00. RTI shall bear no legal liability or financial obligation
beyond the funded amount stipulated in this paragraph.

SCR 2. Period of Performance

The period of performance for this Subcontract shall begin following approval by Governor and Council and continue to
December 31, 2014 in accordance with the Appendix C, Standard Terms and Conditions and Appendix E, Statement of
Work.

SCR 3. Designation of Contractual Representatives

e S—
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A. Kevin Monkhouse is hereby designated as the RTI Subcontract Administrator and is the only one with the authority
to direct changes under this Subcontract. All notices shall be in writing and addressed as follows:

For RTI For Subcontractor

Kevin Monkhouse Glenn Normandeau

RTI International New Hampshire Fish and Game Department
Global Supply Chain 225 Main St.

SSES Subcontracts Durham, NH 03824 USA

P.O. Box 12194 Phone:  603-868-1095

Research Triangle Park, NC 27709-2194 Email: kevin.sullivan@wildlife.nh.gov
Phone:  919-541-6048 :

Email: kmonkhouse@rti.org

B. The RTI Principal Investigator/Project Manager assigned to this Subcontract is Mr Matthew Strobl.
C. Invoices are to be submitted to RTI's Accounts Payable Department via electronic mail at the following address:

Accounting@rti.org. Please refer to the “Invoice/Payment Instructions” Appendix of this Subcontract for further details
on invoice requirements.

SCR 4. Key Personnel

A. Mr. Kevin Sullivan is considered essential to the work being performed under this Subcontract. By mutual
agreement, the list of key personnel may be amended from time to time during the course of this Subcontract to
either add or delete key personnel as appropriate.

B. During the first ninety (90) calendar days of performance, Subcontractor shall make no substitutions of key
personnel unless the substitution is necessitated by illness, death, or termination of employment. Subcontractor
shall notify the RTI Subcontract Administrator within ten (10) calendar days after the occurrence of any of these
events and provide the information required by Paragraph C below. After the initial ninety (90) calendar day period,
Subcontractor shall submit the information required by Paragraph C to the RTI Subcontract Administrator at least
ten (10) calendar days prior to making any permanent substitutions.

C. Prior to diverting the above-named personnel to other programs, Subcontractor shall submit a justification (including
the reason for the requested substitution and resumes of the proposed replacement key personnel) in sufficient
detail to permit evaluation of the impact of the requested substitution on the program. Proposed substitutes should
have comparable qualifications to those of the persons being replaced. The RTI Subcontract Administrator will
notify Subcontractor of RTI's decision about the substitutions within twenty (20) calendar days after receipt of all
required information.
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Appendix B: Invoice/Payment Instructions
Time and Materials (T&M)

Invoice Instructions

A,

Invoices are to be submitted to RTI's Accounts Payable Department via electronic mail at the following address:

Accounting@rti.org

In the event an invoice is unable to be submitted via electronic mail it should be submitted to RTI's Accounts
Payable Department at the following address:

RTI International

PO Box 12106

Research Triangle Park, NC 27709
ATTENTION: Accounts Payable

Questions regarding invoices should be directed to the A/P department at 919/541-5877 (accounting@rti.org).
To be considered properly prepared, invoices must include:

Subcontract number: 8-312-0213467

Prime Contract number: EA-133F-12-BA-0049

Invoice Number

Invoice Date and Billing Period

Number of Units completed and Rate per Unit

Other Direct Costs by Cost Category

Total Amount Due on this Invoice

Current and Cumulative Amount for Each Line Item

Certification in this Article Signed by an Authorized Representative

Name and Telephone Numbers of the Person to Contact in case of questions about the invoice

Consultant Fees

Approved consultant fees shall be listed individually with a line entry identifying the consultant name, period of
performance, daily rate and total payment claimed. Receipts or copies of consultant invoices shall be provided to
substantiate the claim for consultant cost. The invoice shall include daily rate and period of performance as a
minimum.

Subcontracts

Costs for approved lower-tier subcontracts shall be listed separately detailing the subcontractor's name, COA if
applicable, period of performance for the claim and dollar amount claimed for the invoiced period. Copies of
subcontractor receipts or invoices shall be provided with the voucher to substantiate the claim for subcontractor
costs.

Equipment

Approved equipment costs shall include documentation for all equipment purchased. The documentation must
include sufficient detail to show what was purchased, make, model, quantity, serial number, etc. Unapproved
equipment costs will not be reimbursed by RTI.

Invoices shall include sufficient detail for all indirect rates to be verified by RTI.

Certification as to Accuracy of Invoice: All invoices must include the following certification, signed by an authorized
representative the Subcontractor’s organization:

T hereby certify that, to the best of my knowledge and belief, all charges presented are correct, accurate, and
complete, that payment therefore has not been received, and that all amounts requested are for the appropriate
purposes and in accordance with the Subcontract.”

Payment Terms: A properly prepared invoice will be paid within 30 calendar days of receipt. RTI shall promptly
notify Subcontractor of an intention to withhold any portion of a submitted invoice. The Release and Assignment
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form and the Final Invoice shall be submitted to RTI within 90 calendar days following completion of the period of
performance of this Subcontract and the final invoice must be clearly marked “final invoice” to avoid any returns
of the invoice(s) and delays in payment processing.

I. Payments under this Subcontract shall be by Electronic Funds Transfer (EFT). Within 10 days of the execution of
this Subcontract, Subcontractor will submit a completed EFT form provided by RTI. All EFT information and any
changes to EFT information shall be sent to the RTI's Accounts Payable Department at the address above.
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Appendix C: Standard Terms and Conditions

Article 1. Independent Contractor

The relationship of Subcontractor to RTI is that of an independent contractor, and nothing in this Subcontract shall be
construed as creating any other relationship. Subcontractor shall comply with all laws and assume all risks incident to its
status as an independent contractor. This includes, but is not limited to, responsibility for all applicable federal and state
income taxes, associated payroll and business taxes, licenses and fees, and such insurance as is necessary for Subcontractor's
protection in connection with work performed under this Agreement. Neither Subcontractor nor anyone employed by it shall
be, represent, act, purport to act, or be deemed to be an agent, representative, employee, or servant of RTI.

Article 2. Privity of Contract

No privity between Subcontractor and RTI's client is established by this Subcontract. All communications regarding this
Subcontract must be directed to RTI and not to RTI’s Client.

Article 3. Statement of Work/Budget

Subcontractor shall furnish the necessary personnel, materials, services, equipment and facilities, and all other items
necessary to accomplish all tasks specified in Subcontractor's Staternent of Work/Budget, which is hereby incorporated and
made a part of this Subcontract.

Article 4. Period of Performance and Delays

Subcontractor shall strictly adhere to the period of performance set forth in the Appendix A, Special Contract Requirements.
Any changes to the period of performance shall only be authorized by RTI through the issuance of a written and fully
executed Subcontract modification. In the event of any anticipated or actual delay in performance, Subcontractor shall: (i)
promptly notify RTI in writing (within 5 business days) of the reasons for the delay and the actions being taken to overcome
or minimize the delay; (ii) provide RTI with a written recovery schedule; and (iii) if requested by RTI, expedite performance
or delivery to avoid or minimize delay to the maximum extent possible, unless Subcontractor is excused from prompt
performance as provided in the “Excusable Delays” article of this Subcontract.

Article 5. Consultants/Lower-Tier Subcontracts

A. PRIOR WRITTEN approval of the RTI Subcontract Administrator is required for obtaining services of consultants and
lower-tier subcontractors. Costs for consultants and lower-tier subcontracts who have not received PRIOR WRITTEN
approval in accordance with this Article will not be reimbursed. Inclusion in the Subcontractor's budget or proposal does
not constitute request or approval of consultants or lower-tier Subcontractors.

B. When requesting the use of consultants or a lower-tier subcontractor, the Subcontractor shall furnish  information
concerning the need for such services, the reasonableness of the fees or costs, a copy of the proposed consulting
agreement/subcontract, and any additional information required to make a determination of acceptability, including, as
applicable, FAR 52.244-2. Cost-plus-a-percentage-of-cost subcontracts or purchase orders are prohibited.

Article 6. Assignment, Delegation and Subcontracting

Subcontractor shall not assign or novate any of its rights or interests in this Subcontract without prior written consent of the
RTI Subcontract Administrator. Subcontractor shall not delegate any of its duties or obligations under this Subcontract.
Subcontractor may not assign its right to monies due or to become due. No assignment, delegation or subcontracting by
Subcontractor, with or without the RTI Subcontract Administrator’s written consent, shall relieve Subcontractor of any of its
obligations under this Subcontract or prejudice any of RTI's rights against Subcontractor whether arising before or after the
date of any assignment. This Article does not limit Subcontractor's ability to purchase standard commercial supplies or raw
materials.

RTI shall be entitled to assign this Subcontract to any of its subsidiaries or other affiliates (including by operation of law,
judicial process or otherwise) or any successor to RTI's business or operations without prior notice to or consent from
Subcontractor. RTI shall further be entitled to assign this Subcontract to its Prime Sponsor of the agreement under which
this Subcontract is issued without prior notice to or consent from Subcontractor. Any other assignment by RTI shall require
Subcontractor consent.
]
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Article 7. Technical Direction

A

The RTI Principal Investigator/Project Manager identified in Appendix A, Special Contract Requirements, does not have
the authority to direct the Subcontractor to make changes in scope, period(s) of performance, place(s) of performance,
cost, funding, or any other express Provisions of this Subcontract. All matters affecting the terms of this Subcontract and
the administration thereof shall be referred to the RTI Subcontract Administrator. The RTI Subcontract Administrator is
the only person with the authority to direct changes under this Subcontract. Any changes to the provisions of this
Subcontract must be made by written modification in accordance with the Changes and Modifications Provision of this
Subcontract.

When, in the opinion of Subcontractor, technical direction calls for effort outside the scope of the Statement of Work,
Subcontractor shall notify the RTI Subcontract Administrator and the RTI Principal Investigator/Project Manager of the
technical direction in writing in accordance with the Changes and Modifications Article of this Subcontract.

Article 8. Inspection and Acceptance

A

Acceptance of the work set forth in this Subcontract will be made by the RTI Principal Investigator/Project Manager as
identified in Appendix A: Special Contract Requirements or his/her authorized designee. RTI has the right to inspect and
test all work performed or being performed under this Subcontract, and the premises where the work is being
performed, at all reasonable times and places during the term of the Subcontract. RTI shall perform inspections and
tests in a manner that will not unduly delay the work.

If RTI performs any inspection or test on the premises of the Subcontractor or a lower-tier subcontractor, the
Subcontractor shall furnish, and shall require lower-tier subcontractors to furnish, without additional charge, all
reasonable facilities and assistance for the safe and convenient performance of these duties. Upon RTI's request,
Subcontractor shall provide RTI the records of inspection/test for any products and/or services furnished hereunder at
any time during performance and any applicable warranty period.

Article 9. Changes and Modifications

A.

The RTI Subcontract Administrator may, at any time, without notice to sureties, if any, and in writing, direct changes
within the general scope of this Subcontract in any of the following-- (i) technical requirements and descriptions,
specifications, statement of work, drawings or designs; (ii) shipment or packing methods; (iii) place of delivery,
inspection or acceptance; (iv) reasonable adjustments in quantities or delivery schedules or both; (v) amount of RTI-
furnished property; and, if this Subcontract includes services; (vi) description of services to be performed; (vii) time of
performance (i.e., hours of the day, days of the week, etc.); and (viii) place of performance. Subcontractor shall comply
immediately with such direction.

If any change under this Article causes an increase or decrease in the Subcontractor’s cost of, or the time required for,
the performance of any part of this Subcontract, the parties shall negotiate an equitable adjustment in the price or
schedule, or both, and the RTI Subcontract Administrator shall modify the Subcontract in writing accordingly.

Subcontractor must assert its right to an adjustment under this Article to the RTI Subcontract Administrator in writing
within 25 calendar days from the date of Subcontractor’s receipt of the written change order from the RTI Subcontract
Administrator. In support of the claim for adjustment, Subcontractor shall provide a written statement describing the
general nature of the requested adjustment, as well as a fully supported proposal with the total dollar amount of the
requested adjustment. RTI may, at its sole discretion, consider any claim regardiess of when asserted. RTI, or mutually
agreeable third-party, may examine Subcontractor’s pertinent books and records to verify the amount of Subcontractor’s
claim. Failure of the parties to agree upon any adjustment shall not excuse Subcontractor from performing previously
agreed upon work.

Notwithstanding the foregoing provisions of this article, the Subcontract ceiling and funded amount shall not be
increased or deemed to be increased except by specific written modification of this Subcontract indicating the new
Subcontract ceiling and authorized funded amount. Until such modification is made, Subcontractor shall not continue
performance or incur costs beyond the period of performance or the authorized funded amount as set forth in the Special
Contract Requirement (SCR) Appendix of this Subcontract.

Article 10. Invoicing

RTI shall make any payments due under this Subcontract within thirty (30) calendar days after its receipt of a proper invoice
from Subcontractor provided such invoice from Subcontractor complies with all requirements delineated in the
“Invoice/Payment Instructions” Appendix of this Subcontract.
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Article 11. Final Payment and Closeout

Subcontractor’s final invoice and release and assignment shall be submitted to RTI within 90 calendar days following
completion of the period of performance of this Subcontract. In the event that quick closeout is requested by RTI,
Subcontractor shall comply with FAR Part 42.708 to complete Subcontract closeout. Payment of the final invoice will be
withheld pending:

e Completion, submission, and acceptance by RTI of all work performed under the Statement of Work
« Completion of Subcontractor's Release Form, including patent/invention report, and property report; and
¢ C(lear, visible, and proper marking of “final invoice” on the actual final invoice

Article 12. Taxes

Unless the Subcontract specifies otherwise, Subcontractor is liable for and shall pay, all taxes, impositions, charges and
exactions imposed on or measured by this Subcontract except for applicable sales and use taxes that are separately stated on
Subcontractor’s invoice. Subcontractor’s invoice shall not include any taxes, impositions, charges or exactions for which
Subcontractor has provided RTI a valid exemption certificate or other evidence of exemption.

Article 13. Record Retention and Access

Subcontractor shall maintain books, records, documents, program and individual service records and other evidence of its
accounting and billing procedures with respect to this Agreement and the Scope of Work set forth herein. These records shall
be subject at all reasonable times to monitoring, inspection, review or audit by authorized employees or agents of RTI, or by
the United States government, as applicable. Subcontractor shall retain all such records concerning this contract for a period
of three (3) years after the completion of the Subcontract. If any litigation, claim or audit is started before the expiration
date of this three-year period, the records shall be retained until all litigation, claims or audit findings involving the records
have been resolved.

Article 14. Confidential Information

A. During the term of this Subcontract, Subcontractor and its employees may receive or have access to data and
information that is confidential and proprietary to RTI or its Client. All such data and information (“Confidential
Information”) made available to, disclosed to, or otherwise made known to Subcontractor as a result of services under
this Subcontract shall be considered confidential and shall be considered the sole property of RTI and/or RTI’s Client.
Confidential Information may be used by Subcontractor or its employees only for purposes of performing the obligations
hereunder, and such persons shall be advised of the obligations set forth in this Agreement and shall agree to be
obligated in like manner. Subcontractor shall not reveal, publish or otherwise disclose Confidential Information to any
third party without the prior written consent of the disclosing party and shall use at least the same degree of care in
safeguarding the Confidential Information as the party uses in safeguarding its own confidential information but in no
event less than a reasonable standard of care.

Confidential andfor proprietary information includes trade secrets, the structure, sequence and organization of the
Products, marketing plans, blueprints, techniques, processes, procedures and formulae, price lists, specifications, prints,
and Product plans. Intellectual Property may include, without limitation, information relating to research and
development, formulations, inventions, discoveries, improvements, methods, and processes, techniques, methodologies,
know-how, algorithms, compositions, works, concepts, designs, ideas, prototypes, models, samples, writings, notes,
patent applications, and trade secrets. Business practices may include, without limitation, information relating to
business plans, financial information, products, services, manufacturing processes and methods, costs, sources of supply,
strategic marketing plans, customer lists, sales profits, pricing methods, personnel, and business relationships
("Confidential Information”).

B. The foregoing obligations shall not apply to Confidential Information which:

» is or becomes generally available to the public other than as a result of a disclosure by Subcontractor;

» becomes available to Subcontractor on a non-confidential basis from a third party source which is not prohibited from
disclosing such information by a legal, contractual or fiduciary agreement to a third party;

«  Subcontractor develops independently without use of the disclosing party's Confidential Information, as demonstrated by
written records and evidence;

» was in Subcontractor’s possession or known to it prior to its receipt from the disclosing party; or

» is required by law to be disclosed, provided Subcontractor notifies the disclosing party promptly and gives the disclosing
party an opportunity to seek an appropriate protective order.
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C. These obligations of confidentiality and non-disclosure shall remain in effect for a period of five (5) years after the
termination of this Subcontract and indefinitely for any Trade Secrets. Subcontractor shall return or destroy all copies of
any Confidential Information it has received from RTI within thirty (30) business days after the effective date of the
termination. At the request of RTI, an authorized officer of the Subcontractor will certify in writing that it has complied
with its obligations hereunder.

D. The provisions of this Article apply in addition to the terms of any Non-Disclosure Agreement (NDA) between the parties
related to this program. In the event of a conflict between this Article and the NDA, the terms of the NDA control,
except that as to the duration of the obligations of confidentiality and non-disclosure, the longer duration applies.

Article 15. Right to Publish/Release of Information

A. Subcontractor agrees that it will not publish, have published or otherwise disseminate any information of whatever
nature resulting from the work being performed under this Agreement except as may be approved by the Subcontract
Administrator; provided, however, that Subcontractor may for internal use only and without the approval of RTI
disseminate such information within its own organization on a “need-to-know” basis.

B. Subcontractor and RTI mutually agree not to use the other party’s name or make reference to the other party or any of
its employees in publications, news releases, advertising, speeches, technical papers, photographs, sales promotions, or
publicity purposes of any form related to this work or data developed hereunder, unless such materials have received
prior written approval of the other party. Approvals shall not be unreasonably withheld. Unless specifically restricted in
the Subcontract, use of either party’s name may be made in internal documents, annual reports, and data bases which
are not available to the public and which identify the existence of the research project by title, principal investigator,
sponsor, period of funding, amount of award and abstract of the project.

C. Subcontractor shall not use or duplicate any proprietary information including trade secrets belonging to or supplied by
RTI, except as authorized by RTI in the performance of services or work under this Agreement.

D. Any program, document, data or information supplied by Subcontractor to Client through RTI may be used, copied or
disclosed by Client as necessary in the normal course of its business, subject to any copyright of Subcontractor in such
materials and any notices or legends appearing thereon, provided (1) Subcontractor is entitled to place such notices or
legends and (2) no other provisions of this Subcontract (including, if applicable, any FAR Clauses set forth in, or
incorporated into, this agreement) prohibit or limit the effectiveness of such copyright or notice or legend.

Article 16. Assumption of Liability; Waiver and Release

In consideration of the mutual covenants, terms and conditions contained in this Subcontract, it is understood and agreed
that Subcontractor hereby assumes full responsibility for any and all claims, causes of action, demands, liabilities, fines,
penalties, losses, damages, costs and expenses of whatsoever nature, including attorneys’ fees, resulting from but not limited
to, death, bodily injury, and damage to property and the environment, arising out of or connected with any act or omission of
the Subcontractor and/or performance of services pursuant to this Subcontract by Subcontractor, its agents, subcontractors,
employees or assigns, and hereby releases and discharges RTI from any responsibility whatsoever for any such claims,
demands, losses or expense, unless caused by or resulting from a material breach of this Subcontract by RTI which is not
cured within a reasonable period of time following actual receipt by RTI of written notice describing the nature of such
breach.

Article 17. Indemnification
RTI is not liable for the acts or omissions of State employees.

Article 18. Infringement Representation

Subcontractor represents (a) that in preparing or presenting any deliverables under this Subcontract, Subcontractor will not
knowingly infringe any intellectual property rights held by others; (b) that all deliverables developed by Subcontractor
personnel under this Subcontract will be original works, and that Subcontractor will not incorporate any material not
developed by Subcontractor personnel in preparing or presenting such works without clearly indicating such third party
materials; and (c) that Subcontractor will notify RTI of any third party rights of which Subcontractor is aware that are
necessary for RTI and RTI’s Client(s) to use any such deliverables in accordance with the Subcontract.

Article 19. Reserved
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Article 20. Disputes
A. Any dispute arising under this Subcontract shall be settled by mutual agreement of the parties.

B. Pending completion of the Subcontract or final resolution of a dispute which releases Subcontractor from performance
hereunder, the Subcontractor shall, at all times, proceed diligently with the performance of the Subcontract.

Article 21. Noti f Litigation an

A. Subcontractor shall provide written notice to RTI of any litigation that relates to the services directly or indirectly financed
under this contract or that has the potential to impair the ability of the Subcontractor to fulfill the terms and conditions of
this Subcontract, including but not limited to financial, legal or any other situation which may prevent the Subcontractor
from meeting its obligations on the Subcontract.

B. Whenever Subcontractor has knowledge that any actual or potential labor dispute is delaying or threatens to delay the
timely performance of this Subcontract, Subcontractor shall immediately (within 5 calendar days) give notice thereof,
including all relevant information, to RTI.

Article 22. Insurance

The State of New Hampshire does not maintain liability insurance coverage for the general operations of New Hampshire Fish
and Game Department Instead, the State has elected to self-insure for this exposure. Any liability incurred by the Fish
and Game Department arising out of the Agreement would be handled as a general obligation of the State.

Article 23. Stop Work Order

A. RTI may at any time, by written notice to Subcontractor, require Subcontractor to stop all or any part of the work called
for by this Subcontract. Upon receipt of the notice, Subcontractor shall immediately cease all work in accordance with the
written notice and shall take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the
written notice during the period of work stoppage.

B. Once the Stop Work order is no longer necessary, RTI shall either terminate in accordance with the
Termination/Cancellation Article of this Subcontract or cancel the stop work order by written notice to Subcontractor.
Subcontractor shall resume work upon cancellation or expiration of any stop work order. In the event Subcontractor is
given notice to continue performing work on the Subcontract, an equitable adjustment in accordance with the principles
of the Changes and Modifications Article of this Subcontract shall be made to the Subcontract price, the delivery
schedule, or both, if applicable, provided that the claim for equitable adjustment is made within thirty (30) calendar days
after date of notice to continue.

Article 24. Termination/Cancellation

Termination for Default.

A. If Subcontractor should persistently or repeatedly refuse or should fail, except in cases for which extension of time is
provided, to supply enough properly skilled workmen or proper materials, or if Subcontractor should fail to make prompt
payment to subcontractors for material or labor, or otherwise is guilty of a violation on any provision of this Subcontract,
including delivery delays beyond fifteen (15) calendar days after specified delivery date, or as otherwise specified in the
Subcontract, then RTI, without prejudice to any of the other rights or remedies expressly provided by law, may cancel
this Subcontract, or any part hereof, by written notice to Subcontractor and shall have the right thereafter to take
possession of all materials, equipment and the like, the cost of which has been reimbursed by RTI to Subcontractor, in
such cases of termination, RTI shall be relieved of all further obligations hereunder. In the event that RTI incurs any
additional costs as a result of the default by Subcontractor, RTI shall have the right to hold Subcontractor accountable
for any such additional costs or damages incurred by RTI.

Termination for Bankrupltcy.

B. If either party shall be adjudged bankrupt, or become insolvent or file for voluntary bankruptcy or be subjected to
involuntary bankruptcy proceedings, or enter receivership proceedings, or make an assignment for the benefit of
creditors, then the other party, without prejudice to any of the other rights or remedies expressly provided by law, may
cancel this Subcontract, or any part hereof, by written notice to the bankrupt party and shall have the right there to
retain possession of all materials, equipment and the like, the cost of which has not been reimbursed by the bankrupt
party to the other party. In such cases of termination, the other party shall be relieved of all further obligations
hereunder.

e
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Termination for Convenience.

C. RTI reserves the right, at any time, in its own best interest or at the direction of any client or government customer, and
without liability may, upon written notice to Subcontractor, terminate this Subcontract in whole or in part, at any time,
whether or not Subcontractor is in default of any of its obligations hereunder. Upon such cancellation, Subcontractor
agrees to waive any claim for damages, including loss of anticipated profits on account hereof. However, RTI agrees
that Subcontractor shall be paid an amount which when added to all installments previously paid will equal the sum of all
costs properly incurred up to the date of cancellation , and any reasonable cost incurred as a result of such cancellation
as agreed to between RTI and Subcontractor. In no event shall such payments be greater than the original Subcontract
price or authorized funding, whichever is less. All earned profit shall bear the same relationship to such incurred costs as
the profit increment of the purchase price bears to the cost increment of such purchase price.

D. Subcontractor shall provide RTI any supporting information necessary to document the reasonableness of
Subcontractor’s termination for convenience claim. RTI reserves the right to verify the amounts of any cost and profit
increments claimed by Subcontractor, through an audit of Subcontractor’s records.

Article 25. Compliance with Laws

Subcontractor, in the performance of this Subcontract, shall comply with all applicable local, state, and federal laws, orders,
rules, regulations and ordinances of the United States and all countries where Subcontractor will be performing the
Subcontract.

Article 26. Standards of Ethics and Business Conduct

A. RTI has established high ethical standards for its employees, subcontractors and vendors. RTI considers adherence to
the RTI Code of Conduct as well as strict observance of all U.S. and non U.S. laws and regulations to be both a legal
requirement and an ethical obligation for its employees. All RTI Subcontractors are required to maintain a Code of
Business Ethics and Conduct in compliance with FAR 52.203-13.

B. If Subcontractor has a good faith reason to believe that any violation of its Code of Business Ethics and Conduct has
been committed by an employee(s) of either RTI or Subcontractor or anyone affiliated with Subcontractor, Subcontractor
shall report such violation to RTI by calling the RTI's Ethics Helpline toll-free at 1-877-212-7220 or sending an e-mail to
Ethics@rti.org.

Article 27. Executive Order on Terrorism Financing

Subcontractor is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provisions of
resources and support to, individuals and organizations associated with terrorism. It is the legal responsibility of
Subcontractor to ensure compliance with these Executive Orders and laws. This provision must be included in all
subcontracts/subawards issued under this Subcontract.

Article 28. Export Controls

A. Subcontractor shall comply with all U.S. export control laws and regulations, specifically including but not limited to, the
Arms Export Control Act, 22 U.S.C. 2751-2794, including the International Traffic in Arms Regulation (ITAR), 22 C.F.R.
120 et seq.; and the Export Administration Act, 50 U.S.C. app. 2401-2420, including the Export Administration
Regulations, 15 C.F.R. 730-774; the Arms Export Enforcement Act ("AECA”), the International Emergency Economic
Powers Act ("IEEPA”) the U.S. Export Administration Regulations ("EAR"), U.S. sanctions programs contained in 31 C.F.R.
Parts 500-599, and any other Laws applicable to exports promulgated by any Government Agency; including the
requirement for obtaining any export license or agreement, if applicable. Without limiting the foregoing, Subcontractor
agrees that it will not transfer any export controlled item, data, or services, to include transfer to foreign persons
employed by or associated with, or under contract to Subcontractor or Subcontractor’s lower-tier subcontractors, without
the authority of an export license, agreement, or applicable exemption or exception.

B. Subcontractor shall notify RTI if any deliverable under this Subcontract is restricted by export control laws or regulations.

C. Subcontractor shall immediately notify the RTI Subcontract Administrator if Subcontractor is, or becomes listed in any
Denied Parties List or if Subcontractor’s export privileges are otherwise denied, suspended or revoked in whole or in part
by any U.S. Government entity or agency.

D. If Subcontractor is engaged in the business of either exporting or manufacturing (whether exporting or not) defense
articles or furnishing defense services, Subcontractor represents that it is registered with the Office of Defense Trade
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Controls, as required by the ITAR, and it maintains an effective export/import compliance program in accordance with
the ITAR.

E. Where Subcontractor is a signatory under a RTI export license or export agreement, Subcontractor shall provide prompt
notification to the RTI Subcontract Administrator in the event of changed circumstances including but not limited to,
ineligibility, a violation or potential violation of the ITAR, and the initiation or existence of a U.S. Government
investigation, that could affect Subcontractor’s performance under the Subcontract.

F. Subcontractor shall be responsible for all losses, costs, claims, causes of action, damages, liabilities and expense,
including attorney’s fees, all expense of litigation and/or settlement, and court costs, arising from any act or omission of
Subcontractor, its officers, employees, agents, or subcontractors at any tier, in the performance of any of its obligations
under this Article.

G. If the technical data required to perform this Subcontract is subject to ITAR, Subcontractor shall comply with the
following:

(i) The technical data shall be used only in the performance of work under this Subcontract; and

(i) The data shall not be disclosed to any other person without written approval from the RTI Subcontract  Administrator;
and

(i) Any rights in the data may not be acquired by any foreign person; and

(iv) Subcontractor, including lower-tier subcontractors, shall return, or at RTT's direction, destroy all of the technical data
exported to Subcontractor pursuant to this Subcontract upon fulfillment of its terms; and

(v) Unless otherwise directed by RTI, Subcontractor shall deliver the work only to RTI or to an agency of the U.S.
Government.

(vi) Subcontractor shall include the terms of this paragraph (g) in all lower-tier subcontracts issued when technical data
subject to ITAR is provided to the lower-tier subcontractor.

Article 29. Foreign Corrupt Practices Act

Subcontractor represents and warrants that it shall comply fully with the anti-bribery provisions of the U.S. Foreign Corrupt
Practices Act, as amended ("FCPA"), as well as the a) UN Convention against Corruption (UNICAC), b) OECD Convention on
the Bribery of Foreign Public Officials (OECD Convention); and c¢) any other applicable local anti-corruption laws, rules, and
regulations if any part of this subcontract will be performed outside of the United States of America. Specifically,
Subcontractor understands and agrees that it shall be unlawful for the Subcontractor and/or any officer, director, employee or
agent of the Subcontractor to make any kind of offer, payment, promise to pay, or authorization of the payment of any
money, or offer, gift, promise to give, or authorization of the giving of anything of value to:

(a) any foreign official (or foreign political party) for purposes of either influencing any act or decision of such foreign official
in his official capacity, or inducing such foreign official to do or omit to do any act in violation of the lawful duty of such
official, or securing any improper advantage, or inducing such foreign official to use his influence with a foreign government,
or instrumentality thereof, to affect or influence any act or decision of such government or instrumentality in order to assist
such person in obtaining or retaining business for or with, or directing business to any person; or

(b) any person, while knowing that all or a portion of such money or thing of value will be offered, given, or promised,
directly or indirectly, to any foreign official (or foreign political party), or to any candidate for foreign political office, for any of
the prohibited purposes described above.

For purposes of this Agreement "foreign official" means any appointed, elected, or honorary official or employee of a) a
foreign government (or if this Subcontract is to be performed outside the United States than of the Host Country) or political
party, or b) of a public international organization, or any person acting in an official capacity for or on behalf of any such
government or department, agency, or instrumentality, or for or on behalf of any such public international organization (e.g.,
the UN, DFID, or WHO, or the World Bank).

For purposes of this Article, the “government” includes any agency, department, embassy, or other governmental entity, and
any company or other entity owned or controlled by the government

S —
Subcontract No. 8-312-0213467 Page 13



Article 30. Validity and Waiver

The invalidity in whole or in part of any provision of this Agreement shall not affect the validity of other provisions. A waiver
of a breach of any provision of this Agreement shall not constitute a waiver of any subsequent breach of that provision or a
breach of any other provision of this Agreement. The failure of RTI to enforce at any time or from time to time any provision
of this Agreement shall not be construed as a waiver thereof.

Article 31. Combating Trafficking in Persons

The United States Government has adopted a zero tolerance policy regarding trafficking in persons. Subcontractor and its
employees shall not—

(1) Engage in severe forms of trafficking in persons during the period of performance of the subcontract;
(2) Procure commercial sex acts during the period of performance of the subcontract; or
(3) Use forced labor in the performance of the subcontract.

Subcontractor shall notify its employees of the government's zero tolerance policy, the actions that will be taken against
employees for violations of this policy (including, but not limited to, removal from the subcontract, reduction in benefits, or
termination of employment), and take appropriate action, up to and including termination, against employees or
subcontractors that violate this policy.

Article 32. Organizational Conflicts of Interest

A. Subcontractor warrants that, to the best of the Subcontractor's knowledge and belief, there are no relevant facts or
circumstances which could give rise to an organizational conflict of interest or that the Subcontractor has disclosed alt
such relevant information.

B. Subcontractor agrees that if an actual or potential organizational conflict of interest is discovered after execution of this
Subcontract, the Subcontractor will make a full disclosure in writing to the RTI Subcontract Administrator. This
disclosure shall include a description of activities that the Subcontractor has taken or proposes to take, after consultation
with the RTI Subcontract Administrator, to avoid, mitigate, or neutralize the actual or potential conflict.

C. The RTI Subcontract Administrator may terminate this Subcontract for convenience, in whole or in part, if it deems such
termination necessary to avoid an organizational conflict of interest. If the Subcontractor was aware of a potential
organizational conflict of interest prior to award, or discovered an actual or potential conflict after award and did not
disclose or misrepresented relevant information to the RTI Subcontract Administrator, RTI may terminate the contract for
default, and/or forward the relevant information to the Government Contracting Officer, who may debar the
Subcontractor from Government contracting, and/or pursue such other remedies as may be permitted by law or this
Subcontract.

D. Subcontractor further agrees to insert provisions which shall conform substantially to the language of this Section,
including this paragraph (d), in any lower-tier subcontract or consultant agreement hereunder.

Article 33. Institutional Review Board [Applicable if Subcontract involves the use of human subjects]
Institutional Review Board approval must be obtained before any contact with human subjects. All research involving human
subjects, or data from or about human subjects, must be conducted in accordance with applicable federal regulations (45 CFR
46 and 21 CFR 50 and 56) and the protocol approved by the IRB. Research activities include contacting Human Subjects,
conducting the survey and the collecting and storing of any Human Subject data resulting from this survey. Upon notice of
IRB approval, RTI will provide notice to the Subcontractor to commence work. Once this notice is provided to Subcontractor,
the Subcontractor may commence with the research activities.

Article 34. Travel

To the extent travel is not restricted by the Subcontract, costs incurred for lodging, meals and incidental expenses shall be
considered to be reasonable, allowable, and allocable under this Subcontract only to the extent that they do not exceed on a
daily basis the maximum per diem rates in effect on the day of travel as set forth in the current version of the Federal Travel

Requlations (FTR).

Article 35. Excusable Delays

A. Neither Party hereto shall be in default because of any failure to perform under the terms of this Subcontract if the
failure arises from any incident or circumstance beyond the affected Party’s control. A United States (U.S.) government
shutdown and any interruption in the U.S. government’s operations shall constitute an incident or circumstance beyond
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the affected Party’s control if the Party affected informs the other Party immediately in accordance with the requirements
of Paragraph (B) below.

B. If any such case occurs, the Party affected shall inform the other Party immediately indicating the presumable duration
and extent of such contingency. Moreover, the Party affected shall promptly use all reasonable efforts to settle such
contingencies so that the performance of its obligations under this Subcontract can be resumed as soon as possible.

Article 36. Debarment and Suspension

In accepting this Subcontract, the Subcontractor certifies that neither it nor its principals are presently debarred, suspended,
proposed for debarment, declared ineligible or voluntarily excluded from participation in this type of transaction by any
Federal department or agency. Any change in the debarred or suspended status of the Subcontractor during the life of this
Subcontract must be reported immediately to RTI. The Subcontractor agrees to incorporate the Debarment and Suspension
certification into any lower-tier subcontract that they may enter into as a part of this Subcontract.

Article 37. Survivability
A. If this Subcontract expires, is completed, or is terminated, Subcontractor shall not be relieved of those obligations
contained in the following Articles:

Independent Contractor

Governing Law

Indemnification

Confidential Information

Right to Publish/Release of Information
Insurance

Export Controls

Electronic Contracting

B. Those U.S. Government Federal Acquisition Regulations (FAR) and Agency Supplementary Regulation(s) that by their
nature should survive,

Article 38. Order of Precedence

In the event of any inconsistency between or among the provisions, articles, attachments, or requirements which constitute
this Subcontract, the following order of precedence shall apply:

1. all Special Contract Requirements (SCRs) as set forth in Appendix A, including any attachments referenced or
incorporated by those SCRs

the General Provisions contained in these Standard Subcontract Terms, Appendix C

incorporated FAR and Agency Supplementary clauses, Appendix D

the Statement of Work, Appendix E; and

all other attachments incorporated herein by reference.

nmhwn

Article 39. Sustainability

Subcontractor shall operate in a manner that complies with United States (U.S.), national, and local environmental laws,
regulations and standards including, but not limited to, laws related to energy conservation, greenhouse gas emissions, air
emissions, waste management, recycling, water discharge, toxic substances, and hazardous waste disposal. Subcontractor
agrees to flow down this requirement in any lower-tier subcontract that it may enter into under this Subcontract.

Article 40. Entire Agreement

Both parties acknowledge that they have read this Subcontract, understand it, and agree to be bound by its terms and further
agree that it is the entire agreement between the parties hereto which supersedes all prior agreements, written or oral,
relating to the subject matter hereof. No modification or waiver of any provision shall be binding unless in writing signed by
an Authorized Representative of the Party against whom such modification or waiver is sought to be enforced.

Article 41. Language Requirements

The official text of this Subcontract is the English language text, whether or not counterparts hereof are written, executed, or
translated into any other language. All notices, communications and submittals between the parties pursuant to the
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implementation of this Subcontract shall be in the English language, unless otherwise directed in writing by RTI. In the event
that this Subcontract is translated into another language, the English version shall prevail.
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If this Subcontract involves funds from a Federal government contract, or funds from a subcontract at any tier
relating to a Federal government contract, the following clauses from the Federal Acquisition Regulation (FAR) are
incorporated herein by reference, with the same force and effect as if they were given in full text, and are applicable
to this Subcontract.. The full text of the FAR clauses may be found at https://www.acquisition.gov/Far/.
Subcontractor agrees to flow down all applicable FAR and supplementary clauses to lower-tier subcontractors.

A. Where necessary to make the language of the FAR clauses applicable to the Subcontract, the term “Contractor”
shall mean “Subcontractor,” the term “Contract” shall mean the “Subcontract,” the terms “Govermment,” “Contracting
Officer,” and equivalent terms and phrases shall mean “Research Triangle Institute or RTI International Subcontract
Administrator.”

B. The following instances are exceptions to the general rules as provided in (A) above:

1. Where it is clear, by the context of the provision itself or the conditions under which it is being applied, that
the reference is intended to refer to the Government, its officers or agents, or the prime contractor
specifically;

2.  Where an explicit provision of this Agreement states a contrary intent;
3. Where access to proprietary financial information or other proprietary data is required; or

4. Where interpretation in accordance with the rules stated above would place the prime contractor in a
position of violating the equivalent or related provisions of the Prime Contract whereas construction of the
terms without modification would not.

C. References in any provision incorporated by reference herein to the “Disputes” clause shall be construed as
references to the "Disputes” provision contained elsewhere in this Subcontract. No provision herein shall be taken to
imply any direct access on the part of the Subcontractor to the Disputes process as defined in the terms of the Prime
Contract.

D. Representations and Certifications: Subcontractor acknowledges that RTI will rely upon Subcontractor's
representations and certifications (1) record posted on the internet in the Online Representations and Certifications
Application (ORCA); and (2) in any written offer, proposal or quote, or company profile submission, which results in
award of a Subcontract to Subcontractor. By entering into such Subcontract, Subcontractor reaffirms the
representations and certifications submitted with its written offer, proposal or quote, including company profile
information, and any oral offers/quotations made at the request of RTI. In the event that Subcontractor did not
include representations and certifications with its written offer, proposal or quote, and did not complete a company
profile submission pre-award, Subcontractor shall (1) provide its DUNS number to permit RTI's retrieval and review
of Subcontractor's ORCA record; or (2) complete the RTI Standard Representations and Certifications form (to be
provided by RTI) if Subcontractor is not registered in ORCA. By signature of this Subcontract, Subcontractor hereby
understands and agrees that it possesses an on-going responsibility to immediately notify RTI of any change in
status pertaining to any representation or certification.

CAR 1352.209-72 RESTRICTIONS AGAINST DISCLOSURE (APR 2010)
(a) The contractor agrees, in the performance of this contract, to keep the information furnished by the Government
or acquired/developed by the contractor in performance of the contract and designated by the Contracting Officer or
Contracting Officer's Representative, in the strictest confidence. The contractor also agrees not to publish or
otherwise divulge such information, in whole or in part, in any manner or form, nor to authorize or permit others to
do so, taking such reasonable measures as are necessary to restrict access to such information while in the
contractor’s possession, to those employees needing such information to perform the work
described herein, /.e., on a “need to know"” basis. The contractor agrees to immediately notify the Contracting Officer
in writing in the event that the contractor determines or has reason to suspect a breach of this requirement has
occurred.
(b) The contractor agrees that it will not disclose any information described in subsection (a) to any person unless
prior written approval is obtained from the Contracting Officer. The contractor agrees to insert the substance of this
clause in any consultant agreement or subcontract hereunder.
L]
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CAR 1352.209-74 ORGANIZATIONAL CONFLICT OF INTEREST (APR 2010)

(a) Purpose. The purpose of this clause is to ensure that the contractor and its subcontractors:
(1) Are not biased because of their financial, contractual, organizational, or other interests which relate to
the work under this contract, and
(2) Do not obtain any unfair competitive advantage over other parties by virtue of their performance of this
contract.

(b) Scope. The restrictions described herein shall apply to performance or participation by the contractor, its parents,
affiliates, divisions and subsidiaries, and successors in interest (hereinafter collectively referred to as “contractor”) in
the activities covered by this clause as a prime contractor, subcontractor, co-sponsor, joint venturer, consultant, or in
any similar capacity. For the purpose of this clause, affiliation occurs when a business concern is controlled by or has
the power to control another or when a third party has the power to control both.

(c) Warrant and Disclosure. The warrant and disclosure requirements of this paragraph apply with full force to both
the contractor and all subcontractors. The contractor warrants that, to the best of the contractor’s knowledge and
belief, there are no relevant facts or circumstances which would give rise to an organizational conflict of interest, as
defined in FAR Subpart 9.5, and that the contractor has disclosed all relevant information regarding any actual or
potential conflict. The contractor agrees it shall make an immediate and full disclosure, in writing, to the Contracting
Officer of any potential or actual organizational conflict of interest or the existence of any facts that may cause a
reasonably prudent person to question the contractor’s impartiality because of the appearance or existence of bias or
an unfair competitive advantage. Such disclosure shall include a description of the actions the contractor has taken or
proposes to take

in order to avoid, neutralize, or mitigate any resulting conflict of interest.

(d) Remedies. The Contracting Officer may terminate this contract for convenience, in whole or in part, if the
Contracting Officer deems such termination necessary to avoid, neutralize or mitigate an actual or apparent
organizational conflict of interest. If the contractor fails to disclose facts pertaining to the existence of a potential or
actual organizational conflict of interest or misrepresents relevant information to the Contracting Officer, the
Government may terminate the contract for default, suspend or debar the contractor from Government contracting,
or pursue such other remedies as may be permitted by law or this contract.

(e) Subcontracts. The contractor shall include a clause substantially similar to this clause, including paragraphs (f)
and (g), in any subcontract or consultant agreement at any tier expected to exceed the simplified acquisition
threshold. The terms “contract,” “contractor,” and “Contracting Officer” shall be appropriately modified to preserve
the Government’s rights.

(f) Prime Contractor Responsibilities. The contractor shall obtain from its subcontractors or consultants the disclosure
required in FAR Part 9.507-1, and shall determine in writing whether the interests disclosed present an actual, or
significant potential for, an

organizational conflict of interest. The contractor shall identify and avoid, neutralize, or mitigate any subcontractor
organizational conflict prior to award of the contract to the satisfaction of the Contracting Officer. If the
subcontractor’s organizational conflict cannot be avoided, neutralized, or mitigated, the contractor must obtain the
written approval of the Contracting Officer prior to entering into the subcontract. If the contractor becomes aware of
a subcontractor’s potential or actual organizational conflict of interest after contract award, the contractor agrees that
the Contractor may be required to eliminate the subcontractor from its team, at the contractor’s own risk.

(g) Waiver. The parties recognize that this clause has potential effects which will survive the performance of this
contract and that it is impossible to foresee each circumstance to which it might be applied in the future. Accordingly,
the contractor may at any time seek a

waiver from the Head of the Contracting Activity by submitting such waiver request to the Contracting Officer,
including a full written description of the requested waiver and the reasons in support thereof.

NOAA/ERAD REQUIREMENTS FOR HSPD-12 (APRIL 2006)

The performance of this contract requires contractors to have physical access to Federal premises for more than 180
days or access to a Federal information system. Any items or services delivered under this contract shall comply with
the Department of Commerce personal identity verification procedures that implement HSPD-12, FIPS PUB 201, and
OMB Memorandum M-05-24. The contractor shall insert this clause in all subcontracts when the subcontractor is
required to have physical access to a federally controlled facility or access to a Federal information system.
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PRIVACY ACT STATEMENT

Information collected by the Marine Recreational Information Program is authorized under the Fish and Wildlife Act of
1956, the Migratory Marine Fish Act of 1959, and the Fishery Conservation and Management Act of 1976. This
information will be used in assessing the influence of fishing on any fish stock and in determining future recreational
fishing needs. All information collected will be combined with information provided by other recreational anglers and
used only for statistical purposes. Any information which would permit identification of the individual will be held in
strictest confidence and will be used only by persons engaged in and for the purpose of the survey. Participation in
this survey is voluntary and there are no penalties for refusing to answer any question. However, your cooperation in
obtaining this much needed information is extremely important in order to insure the completeness and accuracy of
the statistical results.

Assurance by Corporations Regarding an Unpaid Delinquent Tax Liability or a Felony

Conviction Under Any Federal Law (Class Deviation) (March 2012)

(1) In accordance with Sections 543 and 544 of Public Law 112-55 Commerce, Justice, Science, and Related Agencies
Appropriations Act 2012, Title V (General Provisions) none of the funds made available by that Act may be used to
enter into a contract with any corporation that-

(a) Was convicted of a felony criminal violation under any Federal law within the preceding 24 months, unless the
agency has considered suspension or debarment of the corporation and made a determination that this further action
is not necessary to protect the interests of the Government.

(b) Has any unpaid Federal tax liability that has been assessed, for which all judicial and administrative remedies
have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with
the authority responsible for collecting the tax liability, unless the agency has considered suspension or debarment of
the corporation and made a determination that this further action is not necessary to protect the interests of the
Government.

(2) By accepting this award or order, in writing or by performance, the offeror/contractor assures that -

(a) The offeror/contractor is not a corporation convicted of a felony criminal violation under a Federal law within the
preceding 24 months,

(b) The offeror/contractor is not a corporation that has any unpaid Federal tax liability that has been assessed, for
which all judicial and administrative remedies have been exhausted or have lapsed, and that is not being paid in a
timely manner pursuant to an agreements with the authority responsible for collecting the tax liability.

Scientific and Research Misconduct

(a) Definitions. As used in this provision —

Scientific activities mean activities that involve inventorying, monitoring, observations, experimentation, study,
research, integration, modeling, and scientific assessment.

Scientific integrity means the condition resulting from adherence to professional values and practices when
conducting and applying the results of science that ensures objectivity, clarity, and reproducibility, and that provides
insulation from bias, fabrication, falsification, plagiarism, interference, censorship, and inadequate procedural and
information security.

Presentation of scientific activities results includes the analysis, synthesis, compilation, or translation of scientific
information and data into formats for the use of the Department of Commerce or the United States of America.

Scientific and Research Misconduct means fabrication, falsification, or plagiarism in proposing, performing, or
reviewing scientific and research activities, or in the products or reporting of the results of these activities. It
specifically includes intentional circumvention of the integrity of the scientific and research process and actions that
compromise that process, but does not include honest error or differences of opinion.

Investigation is formal collection and evaluation of information and facts to determine if scientific or research
misconduct can be established, to assess its extent and consequences, and to recommend appropriate action.

(b) General Guidelines

1. Maintaining Integrity. The Contractor shall maintain the scientific integrity of research performed pursuant to this
contract award including the prevention, detection, and remediation of research misconduct, and the conduct of
inquiries, investigations and adjudications of allegations of research misconduct.

2. In performing or presenting the results of scientific activities under the contract, and in responding to allegations
of scientific and research misconduct, the Contractor shall comply with the provisions herein and NOAA
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Administrative Order (NAQ) 202-735D, Scientific Integrity, and its Procedural Handbook, including any amendments
thereto.

That Order can be found at
http://www.corporateservices.noaa.gov/ames/administrative orders/chapter 202/202-735-D.html

3. Primary Responsibility. The Contractor shall have the primary responsibility to prevent, detect, and investigate
allegations of scientific and research misconduct. Unless otherwise instructed by the Contracting Officer, the
Contractor shall promptly conduct an initial inquiry into any allegation of such misconduct and may rely on its internal
policies and procedures, as appropriate, to do so.

4. By executing this contract, the Contractor provides its assurance that it has established an administrative process
for performing an inquiry, investigating, and reporting allegations of scientific and research misconduct; and that it
will comply with its own administrative process for performing an inquiry, investigation and reporting of such
misconduct.

5. The Contractor shall insert the substance of this provision in subcontracts at all tiers that involve research being
performed under this contract.

(c) Investigating Misconduct Research
1. Initiating Investigation. If the Contractor determines that there is sufficient evidence to proceed to an
investigation, it shall notify the Contracting Officer and, unless otherwise instructed, the Contractor shall:

a. Promptly conduct an investigation to develop a complete factual record and an examination of such record
leading to either a finding of scientific and research misconduct and an identification of appropriate remedies or a
determination that no further action is warranted.

b. If the investigation leads to a finding of scientific and research misconduct, obtain adjudication by a neutral
third party adjudicator. The adjudication must include a review of the investigative record and, as warranted, a
determination of appropriate corrective actions and sanctions.

2. Finalizing Investigation. When the investigation is complete, the Contractor shall forward to the Contracting Officer
a copy of the evidentiary record, the investigative report, any recommendations made to the Contractor’s
adjudicating official, the adjudicating official’s decision and notification of any corrective action taken or planned, and
the subject’s written response (if any).

(d) Findings and Corrective Actions

1. If the Contractor finds that scientific and research misconduct has occurred, it shall assess the seriousness of the
misconduct and its impact on the research completed or in process and shall:

a. Take all necessary corrective actions, which includes, but are not limited to, correcting the research record, and,

as appropriate, imposing restrictions, controls, or other parameters on research in process or to be conducted in
the future, and

b. Coordinate remedial action with the Contracting Officer.

(e) Department of Commerce Actions

1. The Department of Commerce may accept the Contractor’s findings or proceed with its own investigation, in which
case the Contractor shall fully cooperate with the investigation. The Contracting Officer will inform the Contractor of
the Department’s final determination. The Department of Commerce reserves the right to pursue such remedies and
other actions as it deems appropriate, consistent with the terms and conditions of the contract and applicable laws
and regulations. Such remedies and actions may include, but are not limited to, disallowance of costs, recoupment of
contract payments, and suspension or debarment.

52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE
ORDERS—COMMERCIAL ITEMS (MAY 2012) 52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED
TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS—COMMERCIAL ITEMS (MAY 2012)

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are
incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to
acquisitions of commercial items:
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52.222-50, Combating Trafficking in Persons (Feb 2009) (22 U.S.C. 7104(g)).

52.203-6, Restrictions on Subcontractor Sales to the Government (Sept 2006), with Alternate I (Oct 1995) (41 U.S.C.
253g and 10 U.S.C. 2402).

52.203-13, Contractor Code of Business Ethics and Conduct (Apr 2010) (Pub. L. 110-252, Title VI, Chapter 1 (41
U.S.C. 251 note)).

52.204-10, Reporting Executive Compensation and First-Tier Subcontract Awards (Feb 2012) (Pub. L. 109-282) (31
U.S.C. 6101 note).

FAR 52.204-99 System for Award Management Registration (SEP 2012) (DEVIATION)

52.209-6, Protecting the Government’s Interest When Subcontracting with Contractors Debarred, Suspended, or
Proposed for Debarment. (Dec 2010) (31 U.S.C. 6101 note).

52.209-9, Updates of Publicly Available Information Regarding Responsibility Matters (Feb 2012) (41 U.S.C. 2313).
52.209-10, Prohibition on Contracting with Inverted Domestic Corporations (May 2012) (section 738 of Division C of
Pub. L. 112-74, section 740 of Division C of Pub. L. 111-117, section 743 of Division D of Pub. L. 111-8, and section
745 of Division D of Pub. L. 110-161).

52.219-8, Utilization of Small Business Concerns (Jan 2011) (15 U.S.C. 637(d)(2)

52.219-28, Post Award Small Business Program Representation (Apr 2012) (15 U.S.C. 632(a)(2)).

52.222-3, Convict Labor (June 2003) (E.O. 11755).

52.222-21, Prohibition of Segregated Facilities (Feb 1999).

52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246).

52.222-35, Equal Opportunity for Veterans (Sep 2010)(38 U.S.C. 4212).

52.222-36, Affirmative Action for Workers with Disabilities (Oct 2010) (29 U.S.C. 793).

52.222-37, Employment Reports on Veterans (SEP 2010) (38 U.S.C. 4212).

52.222-40, Notification of Employee Rights Under the National Labor Relations Act (Dec 2010) (E.O. 13496).

52.222-54, Employment Eligibility Verification (JAN 2009). (Executive Order 12989). (Not applicable to the acquisition
of commercially available off-the-shelf items or certain other types of commercial items as prescribed in 22.1803.)

52.223-18, Encouraging Contractor Policies to Ban Text Messaging While Driving (AUG 2011) (E.O. 13513).

52.225-13, Restrictions on Certain Foreign Purchases (June 2008) (E.O.’s, proclamations, and statutes administered
by the Office of Foreign Assets Control of the Department of the Treasury).

52.232-33, Payment by Electronic Funds Transfer—Central Contractor Registration (Oct 2003) (31 U.S.C. 3332).

52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.).

NOTES:

1. The effort required under this BPA is anticipated to be executed by both exempt and non-exempt labor
categories. The primary labor categories to be used are identified in Attachment B. Employees identified as
non-exempt by the contractor, as indicated in Attachment B with a “NE”, will be subject to the Service
Contract Act and all other clauses associated thereto. Secondary or all other labor categories within the
vendor’s GSA Schedule(s) to be used under specific task orders will be identified as exempt or nonexempt at
time of use.

T —
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2. Wage Determinations that are applicable to the Contractor’s location will be applicable to any task orders
for work to be performed at the Contractor’s location.

52.222-42, Statement of Equivalent Rates for Federal Hires (May 1989) (29 U.S.C. 206 and 41 U.S.C. 351, et seg.).
Fill in information: Survey Worker, $16.33 per hour.

52.222-50, Combating Trafficking in Persons (Feb 2009) (22 U.S.C. 7104(q)).
52.222-54, Employment Eligibility Verification (JAN 2009).

52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C. Appx. 1241(b) and
10 U.S.C. 2631).
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Appendix E: Statement of Work/Budget

NMFS-Ordered, Add-on, and Missed or Cancelled Assignments

NMFS-ordered assignments

(A) Assignments in 2014 may not be cancelled or otherwise missed except in cases of extreme weather
(defined as heavy coastal flooding, hurricanes or tropical storms, or other weather conditions that
render an assignment unsafe as mutually determined by RTI and the subcontractor).

(B) The subcontractor shall not cancel assignments without prior approval from RTI, exclusive of
circumstances described in (C).

(C) If the extreme weather event is not foreseeable, day-of-assignment cancellations may be permissible
subject to RTI’s approval. In such instances, the subcontractor is responsible for informing RTI about the
extreme weather event and any missed assignments within 24 hours of the conclusion of the weather
event and/or upon the resumption of communications systems like email and telephone.

(D) The number of NMFS-ordered assignments will be supplied by NMFS to RTl and disseminated to the
states prior to data collection.

(E) Assignments that are cancelled or otherwise missed will not be eligible for payment from RTl to the
subcontractor and may be subject to a cancellation fee.

Add-on Assignments

(A) Assignments ordered by the subcontractor in excess of the number of NMFS-ordered assignments
shall be considered add-on assignments.

(B) Add-on assignments will be funded by the subcontractor.
(C) Add-on assignments will carry a processing fee of $9.00 per intercept interview.
(D) Add-on assignment are not eligible for passthrough funds as part of the subcontract.

(E) Processing fees for intercepts stemming from add-on assignments will be deducted from the amount
of passthrough funding due to the subcontractor as a result of completed NMFS-order assignments and
completed dockside validation. Deductions for add-on assignment intercepts shall result in a
passthrough amount subtotal by wave.

(F) Cancellation penalties will be deducted from the passthrough amount subtotal. The resulting total
will be considered the final net passthrough total for the wave. RTI will pay that amount to the
subcontractor based on the established terms of this contract.



(G) Add-on assignments that are cancelled or otherwise missed will not be subject to cancellation fees.
The subcontractor may not cancel or otherwise fail to complete an add-on assignment except in the
event of extreme weather as previously defined.

(H) If the subcontractor cancels or otherwise fails to complete add-on assignments, RTI may, at its sole
discretion, refuse future add-on requests.

(1) Add-on assignments must be specified prior to the start of Wave 2 in order to be considered for
inclusion in the 2014 allocation.

Assignment Status

(A) An assignment will be designated as either a NMFS-order assignment or a state add-on based on the
following criteria:

(i) The total number of NMFS-ordered assignments for the wave in question will be provided by
RTi to the subcontractor as part of this subcontract.

(ii) Add-on assignments will be those assignments requested by the state, and included and
drawn by NMFS or RTI within a given month or wave that are in excess of the NMFS order
allocation for the month or wave.

(iii) Monthly, as opposed to wave-based, allocations will be determined by NMFS and RTl and
provided to the subcontractor when available.

Cancellation Penalty

(A) This section applies only to NMFS-ordered assignments. The purpose of this penalty is to defray RTI
operating costs associated with the missed assignment.

(B) If an assignment is cancelled without prior approval or otherwise missed (i.e. not completed as
scheduled) the subcontractor will not receive passthrough funding payment for that assignment. An
additional cancellation penalty may be assessed as described in (C) and (D).

(C) Reflecting our understanding that a small number of assignments could be missed due to unforeseen
circumstances, RTI will not charge a penalty for missed or cancelled assignments representing the lesser
number of:

e uptotwo and a half (2.5) percent (rounded up to the nearest whole number) of the total
number of NMFS-ordered assignments in a given month or wave, or
e up to (4) total assignments in a given month.

(D) The cancellation fee application will be defined as follows.

(i) A 550 dollar cancellation fee will be assigned to each cancelled or missed assignment
representing the lesser number of:



e More than two and a half (2.5) percent (rounded up to the nearest whole number) and up to
five (5) percent (rounded up to the nearest whole number) of the total number of NMFS-
ordered assignments in a given month or wave, or

e Between five (5) and eight (8) total assignments in a given month.

(ii) A $100 dollar cancellation fee will be assigned to each cancelled or missed assignment
representing the lesser number of:

e More than five (5) percent {rounded up to the nearest whole number) of the total number of
NMFS-ordered assignments in a given month or wave, or
e More than eight (8) total assignments in a given month.

{E) In any and all circumstances, the subcontractor must notify RTi of any cancelled or otherwise missed
assignment within 24 hours or on the following business day, whichever comes first.

(F) The subcontractor is required to enter the results of each assignment (i.e. completed or cancelled)
within 48 hours or two business days of the assigned date, whichever comes first.



STATEMENT OF WORK

ATLANTIC COAST ACCESS POINT ANGLER INTERCEPT SURVEY
WAVES 1-6 (Jan/Feb ~ Nov/Dec), 2014 - 2015



1 Background

The National Oceanic and Atmospheric Administration, National Marine Fisheries
Service (NMFS) is required to conduct a survey of marine recreational anglers to obtain
information about their fishing effort, catch, and participation in marine recreational
fishing, and about the demographic, social, and economic characteristics of those who
participate in saltwater recreational fishing in United States waters. These data for
marine recreational fisheries have been collected through the Marine Recreational
Fisheries Statistics Survey (MRFSS) since 1979.

Catch, effort, and participation statistics are fundamental for assessing the
influence of fishing on any stock of fish. The quantities taken, the fishing effort, and the
seasonal and geographical distribution of the catch and effort are required for the
development of rational management policies and plans. Continuous monitoring of
catch, effort, and participation is needed to monitor trends, to evaluate the impacts of
management regulations, and to project what impacts various management scenarios
will have on a fishery. Recreational fisheries data are essential for NMFS, the Regional
Fishery Management Councils, the Interstate Fisheries Commissions, state
conservation agencies, recreational fishing industries, and others involved in the
management and productivity of marine fisheries.

In response to stakeholder questions about the veracity of the MRFSS, the
NMFS responded by requesting a thorough review of the entire marine recreational
fisheries data collection program by the National Academy of Sciences’ National
Research Council in 2005. In April 2006, a group of independent scientists announced
their findings, recommending the agency collaborate with its state partners to
dramatically redesign the angler survey program. In addition, when Congress
reauthorized the Magnuson-Stevens Fishery Conservation and Management Act in
January 2007, it echoed many of the council’'s recommendations and included a
provision requiring a new national saltwater angler registry.

As a result of these recommendations, the nearly 30-year old MRFSS is being
replaced by a new Marine Recreational Information Program (MRIP) that will improve
the collection, analysis, and use of fishing data. Similar to the MRFSS program, this
new MRIP program will consist of several independent, yet complementary, surveys.
The principal components in 2014 are the Coastal Household Telephone Survey
(CHTS), used to assess shore and private boat fishing effort by coastal county
residents; the For-Hire Survey, used to assess charter and head boat fishing effort and
was added to the program in the late 1990’s; and the Access-point Angler Intercept
Survey (APAIS) used to assess catch per unit effort in all fishing modes. The APAIS
has been completely re-designed by the MRIP program. The new angler-intercept
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survey was pilot tested and analyzed for broader applicability and will be implemented
across the Atlantic and Gulf Coasts in 2014. Data from these component surveys are
combined to estimate total fishing effort, participation, and catch by species.

1.1 Access-point Angler Intercept Survey

The work specified in this Statement of Work (SOW) is for conduct of the Access-
Point Angler Intercept Survey (APAIS, or Intercept Survey) in North Carolina in Wave 1
(Jan/Feb), in New Hampshire - Georgia in Wave 2 (Mar/Apr), Maine — Georgia in
Waves 3 - 5 (May/Jun, Jul/Aug, and Sep/Oct), in Massachusetts - Georgia in Wave 6
(Nov/Dec), and in Puerto Rico in Waves 1 — 6 in 2014 through 2015. Any questions or
problems not covered in this statement of work should be directed to the National
Oceanic and Atmospheric Administration, National Marine Fisheries Service, Office of
Science and Technology, Fisheries Statistics Division (F/ST1) through the Contract
Officer.

1.2  Coastal Household Telephone Survey (CHTS)

The coastal household telephone survey (CHTS) is used to estimate the total
number of marine recreational fishing trips taken by residents of coastal areas. A fishing
trip is defined as a day of fishing in one fishing mode (e.g., from shore, from a boat).
Data from the CHTS and the Intercept Survey are combined to provide an estimate of
the total catch of marine recreational anglers by species. Although the principle
purpose of the Intercept Survey is to obtain catch data, there are several questions
included that provide vital information for the expansion and precise estimation of effort
produced by the CHTS and the For-Hire Survey.

1.3  For-Hire Survey (FHS)

The For-Hire Survey (FHS) is a directory-based telephone survey of for-hire
fishing vessels to obtain data for estimating recreational fishing effort. For-hire vessels
are categorized as either charter or head boats, and sampled weekly. The effort
estimates produced by the FHS require key data elements collected during conduct of
the APAIS, including the validation observations of for-hire boats at their mooring
locations and the classification of intercepted for-hire boats as in the For-Hire sample
frame or not for each wave.

1.4  Economic Surveys

Fishery economics surveys collect data used to estimate impacts to the economy
of fishing activities and expenditures. These impacts may be quantified as the net
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value, the number of jobs supported, or the relative contribution to the local economies.
These data can be used to evaluate the economic impacts of fishery management
actions or proposed actions to local and state economies. These data are typically
collected from saltwater anglers via supplemental questions periodically added onto the
Intercept Survey. However, there are no supplemental economic surveys planned for
the Atlantic Coast in 2014.

2 General Requirements

The 2014 — 2015 Intercept Survey contract for Waves 1 - 6 (Jan-Dec) will include
conduct of two main data collection tasks: 1) the Intercept Survey in North Carolina in
Wave 1 (Jan/Feb), in New Hampshire - Georgia in Wave 2 (Mar/Apr), Maine — Georgia
in Waves 3 - 5 (May/Jun, Jul/Aug, and Sep/Oct), and in Massachusetts - Georgia in
Wave 6 (Nov/Dec), and 2) dockside validation of FHS vessel activity throughout the
geographic ranges.

The Intercept Survey Contractor shall be responsible for all data collection tasks
under this contract, as well as conducting all data entry, data checking, and data editing
according to NMFS specifications, including but not necessarily limited to:

. Hiring, training, testing, deployment, and supervision of interviewers;

. Survey administration, including training staff and production of a Field
Procedures Manual (based on this Statement of Work), scheduling of specific sampling
units with staff, and monitoring of survey progress and adherence to field protocols.

. Periodic updating of the Master Site Register (MSR) of all saltwater fishing
access sites via a password-protected online website;

. Proper conduct of the collection of specified fishing effort, catch, and
demographic information by interviewing marine recreational anglers at shore,
private/rental boat and charter boat access sites, and onboard head boats during
scheduled fishing trips;

. Weekly monitoring of assignment completion and schedules by state and mode;
. Providing updated information to the FHS Telephone Contractor about charter
and head boats encountered in the field, as needed; these data shall include the county
of operation of the boat, a captain or owner's name and telephone number for contact,
and the official name or registration number of a boat.

. Dockside validation of fishing activity of charter and head boats selected for
reporting in the FHS, if ordered (by state, wave);

. Telephone verification of at least 10% of each interviewer’s intercept interviews
(by wave);

. Field quality control visits of interviewing staff during conduct of the Intercept
Survey; the format and frequency of visits shall be determined by consultation with
NMEFS staff, but be no less frequent than twice per interviewer per sampling year;
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. Making modifications to data entry programs to accommodate changes to the
questionnaires; any modification must be pre-approved by NMFS staff in writing prior to
implementation;

. Data entry of the angler intercept interview data, including supporting assignment
data elements (counts of anglers, time of site visits), and the pre-validation observations
of for-hire boats. This task will include editing of entered variables for possible coding
or key-entry errors identifiable as out-of-range, illogical, or unreasonable and correcting
all errors identified by screening and checking programs before data delivery to NMFS.

. Preparation and delivery of summary tables for use in checking, editing and
reviewing the data at wave review meetings;
. Preparation and delivery of two-month progress reports (wave reports), as well

as an annual final summary report of the data collection and results according to the
attached delivery schedule;

. Attendance and participation at three wave review meetings per year,;

. Participation in weekly or bi-weekly conference calls with NMFS, as mutually
agreed upon; and

. Delivery of error-free electronic databases to NMFS according to the attached

delivery schedule.

The Intercept Contractor’s responsibilities shall include coordination of the
Intercept Survey tasks with NMFS, the contractors responsible for the CHTS and FHS,
and any subcontractors participating in the Intercept Survey data collection tasks.

All Contractor personnel (office and field) are required to read NOAA
Administrative Order (NAO) 216-100, Protection of Confidential Fisheries Statistics, and
sign a statement of non-disclosure (included in the NAO). The Contractor must provide
electronic copies of the signed statements to NMFS at the beginning of the year; copies
for subsequent hires should be delivered to NMFS within 15 days of hire and no later
than the interviewer’s third day of field sampling. All contract proposals must address
security measures to limit and/or control access to the data (by both office and field
staff), including raw data and data collection forms, databases, and any password
protection of websites.

All data collected during the performance of this contract shall be considered as
“confidential and proprietary.” Any release of data to any individual or organization,
including sub-contractors, shall be subject to review and prior approval by the
Contracting Officer and the NMFS Program Office.

21  Intercept Survey

The Intercept Survey Contractor shall conduct the Intercept Survey in 2014 in the
Atlantic States from Maine to Georgia by two-month sample waves. Not all states and
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modes are sampled in each wave. Sampling will be conducted .in North Carolina in
Jan/Feb, Massachusetts-Georgia in Mar/Apr, Maine-Georgia in May/Jun, Jul/Aug, and
Sep/Oct waves and in Massachusetts to Georgia in Nov/Dec, 2014 - 2015. In Jan/Feb
only Shore, Private or Rental Boat or Charter Boat angling will be surveyed in North
Carolina. During Mar/Apr (wave 2) Head Boats may be surveyed in New Hampshire if
the Atlantic Coastal Cooperative Statistics Program (ACCSP) allocates funds for that
purpose, but the NMFS will not be supporting any sample in that wave/state/mode. All
modes will be sampled in wave 2 in MA to GA. All survey modes (Shore, Charter Boat,
Head Boat, and Private/Rental Boat anglers) and all included Atlantic states will be
sampled in waves 3 — 5. In wave 6, all modes will be surveyed in NY — GA, and shore,
private/rental boat, and charter boat modes will be sampled from MA, RI, and CT. The
survey is not conducted in wave 6 in ME and NH.

The Intercept Survey consists of interviews of marine recreational anglers at
shore (SH), private/rental boat (PR), and charter boat (CH) access points. Sampling in
the head boat (HB) mode will include riding on the boats during recreational fishing days
(no overnight fishing trips will be sampled) and only saltwater recreational fishing trips
will be sampled. The unit to be sampled will be a site-cluster, day, time period as
specified in the delivered sampling schedule by the NMFS. Data collected through the
intercept survey includes counts of completed angler fishing days, or trips, and angler
intercept-interviews. These interviews will ask anglers about their fishing day and
obtain some demographic data about the angler. Head boat recreational fishing trips
being conducted under the federal Research Set Aside (RSA) program are not to be
sampled by this survey.

2.2  For-Hire Survey (FHS)

Activities in support of the FHS include:

. Scheduling and conduct of boat/week/day assignments for dockside validation of
FHS-sampled boats’ fishing activity.
. Wave-by-wave deliveries of vessel-directory revisions (new or edited information)

to NMFS and/or the FHS contractor according to an agreed upon schedule.

FHS Dockside Validations

The sample to validate, if ordered, is pre-selected by the FHS Telephone Survey
contractor, and the list of boats to be validated each week within a wave is provided to
the Intercept Survey contractor prior to the start of each wave. The Intercept Survey
contractor then determines, from site location information in the directory and the field
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staff's local knowledge, which of the selected boats each week are kept in publicly
accessible locations that will allow for dockside validation observations. Multiple
observations on the same vessel on the same day are not permitted. Multiple validation
observations, each on separate days of the sample week, are preferred. Validation
observations should be made at a time of day when the boat would be expected to be
out fishing if a trip was booked.

The FHS dockside validation consists of visiting the access sites of a subset of
vessels that were selected for the FHS, and recording whether the vessel is docked or
away. If the vessel is away from the dock, an attempt should be made to determine the
vessel's activity. These visits may occur in conjunction with or on route to routine
intercept assignments when possible, or may be assigned as independent site visits for
the sole purpose of determining the vessel activity. Any form designed for this data
collection must be approved by NMFS prior to implementation. Site information and/or
vessel directory information should be obtained, as needed, during these site visits,
similar to those tasks completed during intercept assignments.

Charter and head boats that are selected for the FHS and are docked at public
access marinas or sites in assigned slips must be validated during the sample week for
which they were selected. Charter vessels that are carried on trailers to various boat
access sites are difficult to locate and verify activity so validation of those vessels
should not be attempted. Selected vessels that can be validated should be validated at
least twice during the sample week. Multipie validations per vessel per week are
encouraged when they can be done and are preferred over single visits to more
selected vessels within a sample week. For example, if 10 vessels are selected and
can be validated (sites are known and public) but 6 of those vessels are sited within a
small geographic area that allows for convenient visits on multiple days while
conducting intercept assignments but the other 4 vessels could only be visited once
each due to travel distances and/or times, then validate the 6 boats multiple times rather
than all 10 boats but only once per boat during the sample week. Sites should be
visited at a time of day when it would be likely that the vessel would be away from the
dock on a for-hire fishing trip (e.g. 8 am - 5 pm). If vessels are known to do night fishing
trips (e.g. 7 p.m. to 11 p.m.) then it would be feasible to conduct validations during that
time period. Do not visit sites to conduct validations during a time period when the boat
is likely to be arriving or departing from/to a fishing trip because a small change in
arrival or departure time may result in an incorrect validation if the reported fishing times
are in error by only a small amount, but a trip was reported. For instance, if a boat
typically departs at 7:00 am and returns from fishing at 11:30 am but is delayed and
returns at 11:55 am, a validation visit observes the boat is ‘out, fishing’ at 11:45 am, but
the captain reports to the FHS his typical times because he doesn’t recall or pay
attention to minor delays then the ‘validation’ will interpret this mismatch as an
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unreported trip. To avoid these ‘tail-end’ mismatches NMFS prefer that the validations
be made during the mid-trip periods when possible, and known, for the selected boats.

FHS Vessel Directory Updates

Information for the FHS vessel directory is continuously obtained during the
survey year, and a new directory is created prior to sampling draws for the FHS
Telephone Survey. The Intercept Contractor will be expected to submit vessel directory
updated information for each wave, whenever obtained, for all states north of Florida.
Each wave, the Intercept Contractor will be responsible for submitting information on
new vessels operating in the fleet (if observed in the field or if advertised as available)
and providing missing information for vessels currently in the directory if it can be
obtained in the course of conduct of routine Intercept Survey assignments (e.g., county
of operation of a known for-hire vessel, new contact telephone number of a known for-
hire boat, activity status of known for-hire vessels).

Each vessel update shall include unique identifiers for that vessel (vessel name and/or
vessel registration number — either Coast Guard or state) and current contact
information for a vessel representative (name of owner or operator, boat location
(county and site number) and a working phone number). The principal representative,
designated for each vessel in the directory, may be the owner, one of the captains of
the vessel, or some other person designated by the owner who can report the vessel’s
fishing activity information if selected by the FHS.

The Intercept Contractor shall deliver these updates electronically to the NMFS
and / or the FHS contractor (to be designated by NMFS) at least four weeks prior to the
start of the wave. If there is no new information to be sent to the FHS contractor, or the
delivery deadline for these updates is missed, the FHS contractor will proceed with its
survey preparation activities without notification to the Intercept Survey contractor. Any
late arriving update information will be held until the next subsequent wave.

The FHS Contractor will deliver to the Intercept Survey contractor prior to the
start of each wave the list of vessels with missing key data elements, referred to as the
“bad” list. These key elements are critical to inclusion of a vessel in the sample frame,
and include a vessel identifier (documented name, Coast Guard registration number, or
state registration number), the state and county of operation of the vessel, and a contact
telephone number. This list, along with the FHS Sample Frame (= ‘good list’) and the
Vessel Sample draws for all weeks within a given wave, will be delivered to the
Intercept Survey contractor at least two weeks prior to the start of each wave for use in
scheduling dockside validation visits by interviewers (as independent data-collection
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assignments or in coordination with their Intercept assignment schedules) and for use in
coding the on/off frame intercept interview question (See Appendix D, Survey Forms).

The Sample Frame is to be distributed, minus any listing of the confidential
identifier, vessel ID, to each survey interviewer each wave. The vessel ID is retained in
the FHS telephone survey data so must be removed from any list of vessel names or
registration numbers to protect from linking an individual vessel and operator to its’
confidential fishing activity. At the conclusion of a wave the distributed sample frame
lists are to be destroyed to avoid use of an incorrect reference when coding the
responses to the on/off frame interview question.

NMFS may consider the establishment of the FHS directories on a password-
protected web site that allows appropriate updates by the FHS and Intercept Survey
Contractors. Should this be provided, the Intercept Contractor will use this method to
make updates to vessel information and add new vessels to the directory. Proposals
must address security measures to limit and/or control access to the directories.

2.3 Economic Surveys

There will be no supplemental economic surveys conducted on the Atlantic Coast
in 2014. Bidders are not required to provide pricing for any economic surveys that may
take place in 2015.

2.4  Software Requirements for Data Collection and Processing

The Intercept Contractor is responsible for maintaining and updating the angier-
interview questionnaire forms, all computer programs necessary for accurate data
collection throughout the contract period, and for modifications to all quality checking
programs for improved QC or to accommodate changes to the interview questionnaire.
The Intercept contractor will need a licensed copy of SAS software (Personal Computer
or mainframe, version 9 or newer, including core, base, and statistical modules) to run
government-supplied data quality check and summary programs, and to produce the
deliverable data files.

The intercept data entry program is government property and the most current
version will be supplied to the Intercept Survey contractor. It must be maintained by the
intercept Survey contractor for use throughout the contract period. Maintenance is
necessary when the questionnaire is changed and when flexible/economic survey
questions are used. The Contractor may propose to use alternative data entry
programs or methods, but these must be approved by the NMFS. If the supplied data
entry program cannot be run on the Contractors computer platform or the Contractor
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would like to use an alternative program, an agreement between NMFS and the
Contractor must be negotiated to the approval of NMFS. Support for modifications or
improvements to the supplied software may not be provided by the NMFS if the
modifications are not deemed necessary for successful entry and compitation of
intercept data.

There currently is no data entry program for FHS pre-validation data. The
Intercept Survey contractor may use any software they wish for these data, but the data
must be delivered to NMFS in SAS data files.

A portion of the field staff's angler interviews are required to be verified by follow-
up telephone interviews. These verification interviews can be conducted with the use of
a Computer Assisted Telephone Interviewing (CATI) system. CATI use is not required,
but its use is recommended. Verification data are not required to be submitted to the
NMFS, however, the results of verification calls are required to be summarized in the
wave and annual reports. If CATI is used, the Intercept Contractor is responsible for
purchasing and maintaining their own CATI system software and hardware (i.e., those
costs should not be included in the cost of this contract, except as normally included in
overhead costs).

3 Intercept Survey Sample Frames

The Site Register (SR) is a database of all access sites along the Atlantic and
Gulf Coasts of the United States from which saltwater recreational fin-fishing may occur.
The sampling frame for the APAIS, active sites in states north of Florida, is derived from
this database. Information provided for each site in the SR includes site descriptors,
site location, and recreational fishing activity information by fishing mode (fishing from
shore, private or rental boat fishing, charter boat fishing, or head boat fishing). Sites
with head boat fishing activity are listed in the SR, including head boat only sites, but do
not have head boat mode-specific activity pressures included. The SR is not used as
the sample frame for head boat sampling (see mode specific details below). The SR
database is maintained at the NMFS and is accessed by private account on the
website: https://www.st.nmfs.noaa.gov/siteregister/htmi/siteRegister.jsp. This web
portal allows for editing of all site information, retiring closed sites, and addition of new
sites.

3.1  Site Register

Information provided for each site in the SR includes a description of the site, its
location, its activity expected in each month/kind of day/time period of day by fishing
mode, and features or amenities of the site. Each site description includes an address,
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if available, the name of the nearest town, directions to find the site, and, if available,
the name and phone number of a primary contact person at the site. Geographic
location is coded by latitude and longitude. Site amenity check-lists include tackle and
bait shop presence, boat fuel, repair, and storage facilities, and if there is a usage fee at
the site. The number of boat, trailer, and car parking spots is included along with some
indicators of nighttime lighting, boat ramp size, public or private access to the site, and
survey interviewing approval for the site. New sites are added as they are identified and
complete information is obtained, with final site approval by the NMFS.

Each site is assigned a 4-digit numeric identification code (ID), which remains the
same over time, and can be uniquely identified by a combination of its two-digit state
code (FIPS code), its three-digit county code (FIPS code), and the four-digit site ID
code. For example, a marina that changes its name through new ownership will keep
the same site ID. Codes for inactive, closed, or destroyed sites will not be reassigned to
other sites. When a new site is identified and entered into the database via the web
portal, the site ID is automatically assigned.

Determining Site Pressures

The Site Register includes an estimate of the saltwater recreational fishing activity, or
pressure, at each site for each fishing mode. The fishing pressure is the mode- site-
and time-specific average number of anglers expected to fish over a specific six-hour
period on an average day. The selection probability for each site is weighted by the
pressure estimates for each sampling cell (state, month, day-type, fishing mode, time-
period). The pressures use categorical descriptors of the fishing activity within each cell
and are non-linear with values from 0-7. A pressure rating of 9 indicates that the mode
is not present (i.e. 0 anglers). The pressure categories and eligible angler ranges are:

Pressure Avg. No. Pressure Avg. No.
Codes Eligible Anglers Codes Eligible Anglers
0 1-4 4 20-29

1 5-8 5 30 - 49

2 9-12 6 50-79

3 13-19 7 80+

In North Carolina only the shore fishing mode is further stratified into Man-Made shore
structures (MM) and Beach-Bank, or natural shorelines (BB) for pressure estimation at
each site which has shore angling activity present. In all states, these shore types are
coded on the check-list of site descriptors, but only in NC are these two sub-divisions of
shore fishing independently sampled (separate sample selection goals, selected
sampling assignments, and estimated catch and effort).
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Site Register Maintenance

The Intercept Contractor shall be responsible for maintaining and updating the
SR continuously during the period of contract award. The Contractor shall review and
update the information regarding fishing pressure for each site before each wave, and
shall ensure that every site is physically inspected at least once a year to update the
SR, regardless of whether or not that site was assigned during the year. The main
source of information for updating the SR is field observation. The information obtained
in the field can be recorded each time a site is visited for sampling assignments, FHS
validation observations, to and from sampling sites, or for the express purpose of
evaluating the site. It is the responsibility of the contractor to provide the necessary
tools or forms for recording the field observations so they can be entered into the web
application upon return from the field (or in the field if electronic capture and web access
is available). In the past a site description form has been used but it is not mandatory
for this contract. These forms can be provided by the NMFS upon request, but bidders
are encouraged to review the website application presentation (available from NMFS
upon request) and develop and propose their own process for submitting SR data each
wave.

Prior to the start of each sampling month, the sample selection process will be
conducted and a 'snapshot' of the SR will be archived. This data record will allow the
site information at the time of the sample selection to be known (sites active, pressures
per mode/cell) for future estimation or analysis. Therefore, updated information
intended to be used for a wave must be entered and approved by the state coordinator
or supervisor by that date (specific date for each wave to be negotiated between
contractor, NMFS, and FHS contractor). Sufficient time must be allowed for field
scheduling of assignments, verification of drawn sample by NMFS, and exchange of
data between survey contractors.

Sites are never removed from the Site Register, however they can be retired if it
is determined or observed that they are permanently closed (e.g., out of business,
destroyed by storm, removed from site or redeveloped). Retired sites (no fishing activity
in any mode in any month, i.e. permanently closed or damaged and inoperable for an
extended period of time) are kept on the SR but the site status is coded as retired,
making the site ineligible for future use as a sampling site. The continued inclusion in
the SR allows for re-activation of the site in the future (if it reopens) and for keeping site
codes unique to a geographic location. Interviewers should inform their field supervisor
if they learn that a previously inactive site has become active.
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Multi-fishing-mode sites should not be split into multiple sites for the sole purpose
of separating the fishing modes present at a single geographic location. Each mode is
sampled independently and site selection is constrained such that no two different mode
assignments can be sent to the same site cluster on the same date in the same time
block. However, a very large site with multiple access points of a single mode may be
separated into 2 or more sites if all anglers exiting the multiple points cannot be visually
counted from a single vantage point, or all anglers cannot be intercepted without
missing observations of activity at another access point of the site. For example, a
large park with several boat ramps but sufficient area and routes in between such that
not all boats exiting the ramps can be seen from one point, nor would they all exit via a
single access point for intercepting. Such a site would best be split into 2 sites with
each designated as a unique site. The protocols for determining which, if either, would
retain an existing site ID code will be determined by the NMFS prior to survey startup.

3.2 Head Boat Frame / FHS Directory

The sample frame for Head Boat sampling (boat-based, at-sea observation and
interviewing) will be a subset of the For-Hire Survey (FHS) vessel directory, augmented
with a database of relative pressures for each Head Boat. The vessel directory is
maintained by the FHS contractor and will be provided to the intercept contractor prior
to the start of each wave with sufficient time for sample selection and scheduling. The
pressure file for Head Boats is to be maintained, updated, and compiled in a unique file
each wave by the APAIS contractor. The initial pressure file for 2014 will be provided to
the intercept contractor by the NMFS, but subsequently should be used as the base for
each wave moving forward. Head Boats in the vessel directory are identified by
category of vessel. The directory and pressure files will be delivered as SAS data files.

4 Intercept Survey Sample Sizes

In 2011, NMFS allocated approximately 25,000 intercept interviews among the
Atlantic states in proportion to historical fishing effort. To obtain the state/wave/mode
goals of intercept interviews approximately 6800 assignments, or site-days sampled,
were completed. Of these approximately 42% resulted in 0 interviews.

in 2014 the new survey design mandates site-day sampling during specified 6-
hour scheduled time intervals at selected site clusters. A site cluster will contain 1 to 3
sites in close geographic proximity, all with activity in the assigned mode. Angler counts
and interviews will be obtained only in the assigned mode of fishing. The sample sizes
are numbers of assignments to be completed by month, day-type (weekend or
weekday), and mode for each state. All assignments must be completed on the
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scheduled date. The NMFS realizes that there may be dates and situations which result
in 0 anglers counted and interviewed. That result is still a valid datum point and it is
important that these samples be included in the survey as they occur rather than be
avoided through alternate procedures such as re-scheduling or visiting alternate site
clusters. Given that special circumstances and last minute emergencies may occur,
hopefully infrequently, if an interviewer cannot complete the assignment (remain
sampling within the site cluster for the entire 6 hour period) the assignment must be
canceled with immediate notice given to the contractor's project manager and the
NMFS. Assigned site/date/time samples cannot be re-scheduled for later in the wave or
month.

4.1 ACCSP Add-On Sample

In recent years, the Atlantic Coastal Cooperative Statistics Program (ACCSP)
has allocated funds to increase intercept sampling in Charter, Headboat, and
Private/Rental Boat modes. in 2012 the ACCSP provided supplemental funds for
additional sampling in Charter and Headboat modes in Waves 2-6 to obtain additional
interviews above the base level funded by NMFS. However, for 2014 this program has
elected to only supplement the Headboat at-sea sampling mode, which utilizes boat-trip
sampling units, independent of angler-interview goals. These Headboat sampling goal
additions should be added to the NMFS base goals to determine sampling day
requirements and allocations. A final decision on the funding for these supplemental
allocations in 2014 is expected before contract award. It is unknown at this time
whether funding will be provided for any add-on samples in any mode during 2015. If
required, the Government may elect to negotiate unit prices per sample and incorporate
add-ons for Charter, Headboat, or Private/Rental Boat modes within the scope of this
SOwW.

4.2 State Add-On Sample and Participation

In previous years, some Atlantic states have participated in funding and conduct
of the Intercept survey. In some cases, they have funded supplemental levels of
sampling above those ordered by the NMFS to improve state-level estimates or to add
supplemental questions for specific management needs. In other cases, states have
sub-contracted with the Intercept Contractor to use state personnel to conduct intercept
interviews and other survey tasks. These add-ons and subcontracts are extremely
helpful to the program for a number of reasons: 1) add-ons improve the precision of the
estimates and thus provide better data for management, 2) buy-in by states either
through additional sampling or through conduct of the intercepts helps build the positive
image and public credibility of the Survey, and 3) partnerships with states help improve
understanding of the survey purpose and design by scientists and the general public.
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Thus it is vital that the Intercept Contractor has the ability and commitment to work in a
cooperative manner with states to implement add-ons and state subcontracts.

The Intercept Survey Contractor shall work with individual state agencies wishing
to add to the sample size, and/or subcontract for intercept tasks. NMFS will provide the
Intercept Survey Contractor with a list of contacts for state fishery agencies. States that
have previously funded add-ons include Massachusetts, Rhode Island, Delaware,
Virginia and North Carolina. States that are currently sub-contracting to use state
personnel for the Intercept Survey include Maine, New Hampshire, Massachusetts (HB
mode only), Connecticut, North Carolina, and Georgia. In Massachusetts, a mix of state
and contract interviewers is used for mode-specific sampling.

State subcontracts are negotiated directly between the Intercept Contractor and
the interested state. The specific responsibilities of each party are determined by the
Intercept Contractor and the state. NMFS requires that proposals for intercept data
collection include a description of proposed state subcontract procedures, including
formulas for calculating the maximum "pass-through" funds to the subcontracting state
for conduct of intercept interviews or “hold-back” to cover the contractor's administrative
and operational costs (whichever is easiest), and assumptions concerning assignment
of duties of the Contractor and the sub-contracting state. If a state chooses to
participate by assuming the responsibilities for intercept data collection, they are
required to fulfill identical Contractor responsibilities for survey conduct (field protocols,
training, QA/QC, delivery schedules, etc), and must provide all necessary information to
the Contractor to comply with Section C - Deliveries or Performance. Proposals must
address how the Intercept Contractor will ensure adherence to contract requirements by
state sub-contractors.

Any proposed modifications by states or other entities to the survey instruments
must be approved by the NMFS in writing in advance of implementation (this includes
any add-on questions). Any add-on questions or additional sampling paid for by an
entity other than NMFS, and collected through the Intercept Contract shall be included
in the databases provided to NMFS. NMFS will not accept add-on samples obtained by
any contractor other than the Intercept Survey Contractor.

5 Sample Selection
The Assignment
A sampling "assignment” consists of a target mode, a time interval, a cluster of

fishing sites with activity in that target mode, the order in which those sites are to be
visited, and the date on which the cluster is to be visited. Fishing modes targeted are
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beach/bank (BB), man-made (MM), shore (SH), private boat (PR), or charter boat (CH).
BB and MM are only separated as shore target modes in North Carolina. Shore mode
(SH) refers to either type of shoreline fishing and is the target shore mode in all other
states. Designated time intervals in all states in 2014 are 2am-8am, 8am-2pm, 2pm-
8pm, and 8pm-2am. Site clusters are determined each wave based on the site
pressures for the wave, among other criteria (proximity, staff constraints).

Each assignment is provided an identifying control number which includes the
coded target mode of that assignment. These control numbers are used to track the
assignment within the state schedule of sample site-days and to link all the angler
interviews obtained in a summary file. Within each state the assignments selected are
expected to be completed, regardless of angler activity at the selected cluster of sites.

How Assignments are Generated and Distributed

A computer program is used to generate the site clusters, then select the
required number of assignments in each state, mode, month, day-type, time-block
(=cell). Selection rules will be in place to eliminate conflicts such as overlapping
assignments (> 1 assignment per cell), staff unavailability, too many hours per staff
within 24-hr period (e.g., back to back time-blocks on same or consecutive dates), and
the overall allocation of assignments to modes and time-blocks will attempt to optimize
sampling effort, but still conduct a minimal level of sampling in low-activity periods and
modes.

Once the assignment samples have been generated, field staff must be assigned
to each date/time-period. Sufficient staff must be available to cover the entire coastal
region of sites in each state. Assignments must be completed on the day and time
interval they are scheduled. Rescheduling assignments is not permitted. An
assignment that cannot be conducted due to extreme weather (e.g., hurricane, coastal
flooding) is considered a completed assignment with zero intercepts. Complete the
Assignment Summary Form as you would for an assignment with no intercepts and zero
anglers counted at all sites within the assigned cluster. If it can be done without
imperiling field staff, an attempt to visit each of the sites within the cluster to confirm no
fishing activity would be preferred. If however, the conditions are considered life-
endangering, or the sites are within a mandatory evacuation zone, do not attempt to
visit the sites.

On very rare occasions, a situation may prevent an interviewer from completing
an assignment on the assigned day. In this case, interviewers should contact project
staff as soon as possible, but no later than two days prior to the assigned day, so that
the assignment may be issued to another interviewer. Assignments must be completed
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on the day and time interval they are scheduled. Rescheduling assignments is not
permitted so if a field assignment cannot be completed as scheduled it will be
considered cancelled and no data will be available for that assignment.

All sites to be visited on an assignment in 2014 are pre-selected (i.e. clustered)
so there is no need for the interviewer to identify alternate sites. Sites are clustered
based on time interval, pressure, and geographic proximity. Sites more than one hour
drive-time from one another cannot be clustered together. Clusters may have between
one and three sites. Interviewers must be at the first site at the time the assignment
begins. For example: If the assignment is scheduled 0800-1400 the interviewer must
be on site at 0800, if not a few minutes early to set up. The sites, if > 1 in the cluster,
must be visited in the order they are assigned, according to the field protocol for the
number of sites in a cluster. Note that if an interviewer arrives late at the first site,
he/she cannot stay late to “make up” for it; the actual time of late arrival should be
recorded on the data forms and the schedule adhered to as if the arrival time was at the
interval start time.

Three Site Clusters

Two hours are spent on-site at each of the first and second sites, followed by the
remaining time in the 6-hour interval upon arrival at the third site. Transit time between
sites is not considered sampling time, so must not be reported on the Assignment
Summary Form in the sites and times visited section. The assignment is terminated at
the end of the six-hour time interval, even if the third site has not been sampled for two
hours. For example: the assignment is scheduled for interval 1 (0200-0800). Start time
at site 1 is 0200 and the interviewer is to leave at 0400 (move to site 2). If arrival time at
site 2 is 0415 the observation/interview visit runs until 0615. Travel to site 3 takes until
0630, and the assignment conduct must terminate at 0800 even though the third site
has been surveyed for only one hour and thirty minutes.

Two Site Clusters

In 2014 the two-site clusters will be treated similar to 3-site clusters: arrive at the
designated first site at the start of the interval and stay onsite conducting counts and
interviews for 3 hours (1/2 interval period), then move to the second site and remain
onsite for the remaining time in the period. The second site will not be surveyed for the
full 3 hours but the assignment must be completed at the end of the sample period.

Single Site Clusters

These unique 'clusters' of only one site require the interviewer stay at the
selected site for the entire six-hour time interval. Arrival and start time is the start time
of the period and the assignment is completed at the end of the survey period. If there
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is no activity apparent upon arrival, the interviewer still must stay onsite to confirm the
lack of activity for the entire time period.

Site Closings

There will be times when a site is closed for various reasons. If a site is closed
upon arrival a visit time of at least one minute must be recorded on the Assignment
Summary Form and the next site in the cluster should be visited immediately for the
appropriate time within the sample interval. If the first site to be sampled is closed then
the 6-hr block should be divided by the remaining number of sites and sampled as
appropriate using the above guidance. If the second site in the cluster is the closed site
then continue to the third site in cluster, remain for 3 hours and return to the first site for
the remainder of the 6-hour period. If the cluster only has 2 sites and either site is
closed then remain at, or move to, the open site and complete the entire remaining time
at the second site.

Tournaments

For the purposes of this survey, a tournament is defined as a fishing contest
lasting seven or fewer days for which participants have to register. Prizes are given
according to the rules of the contest. Informal "pools," such as those arranged on head
boats, are not considered tournaments. Tournament anglers are eligible for this survey,
including those encountered at a tournament weigh-in station (if a selected site is
serving that function). The Assignment Summary Form (ASF) has an item to indicate a
sampled site was a tournament “Weigh Station”.

6 Assignment responsibilities and tasks

While on assignment, interviewers are responsible for:

. Courtesy notification of site manager on arrival;

. Starting the assignment at the assigned first site within the cluster on time;

. Counting all anglers who complete fishing in the assigned mode (only);

. Conducting screening for eligible anglers;

. Reading a brief statement regarding the Privacy Act of 1974;

. Conducting intercept interviews of eligible anglers;

. Examining the available catch for species identification and enumeration;

. Weighing and measuring the available catch;

. Gathering updated information for the For-Hire Survey vessel directory, if
requested.

6.1  Before the Assignment
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Before each assignment, interviewers should make sure they have adequate
supplies of all necessary manuals and forms and that all needed equipment is in
useable condition. All interviewers must have the required materials with them when on
site.

Forms and documents:

Assignment Description (Mode, sites, order of visits, time to visit/interview/count) — a
detailed description of how to conduct the assignment;

Letter to anglers — a letter on NMFS letterhead giving a brief description of the survey,
including information required by the Paperwork Reduction Act and the Privacy Act of
1974, and contact information for the NMFS Program Manager (Appendix E, Letter to
Anglers);

Screening Introduction — a series of questions used to determine an angler’s eligibility
for the survey;

Intercept Questionnaires — the questionnaire used for collecting angler, trip, and catch
information (Appendix D, Survey Forms), including the Discard form for HB assignments
only;

Assignment Summary Form — the form used to summarize the counts of anglers per
site, the number of angler-interviews obtained per site, the hours worked per site, and
other relevant information (Appendix D, Survey Forms). This form can be pre-filled with
the assigned first site, the assigned mode, and the start time at the first site;

Brochures and other informational materials — Informational materials (brochures, web
cards, trinkets, etc.) will be provided periodically by NMFS to the Intercept Contractor in
volumes suitable for wide-spread issuance to all interested respondents and other
interested anglers.

Required Equipment:

Chatillon brass spring scales (2 kg and 12.5 kg) — Interviewers should always carry both
scales since they cannot predict the size of the fish they may encounter; digital scales
are not recommended, and are not allowed without prior approval from NMFS;

Measuring board;
Tape measure;

Fish Guides and Keys, including, but not limited to, Peterson’s A Field Guide to Atlantic
Coast Fishes of North America and a dichotomous fish identification key appropriate to
each area;
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. Current Site Register — a list of all known saltwater fishing sites in the state with
pressures for the current wave;

. For-Hire Survey Sample Frame List (*good list”) — the list of For-Hire boats in the
Sample Frame for the current wave; to be used to answer the on-list question on the
Intercept Survey (Box E in 2013; Appendix D, Survey Forms).

Manuals:

Field Procedures Manual — The contractor should produce and supply all interviewers
with a current copy of the manual. This manual must be approved by the NMFS
Program Office prior to distribution to the field interviewers.

Coding manual: A list of all codes used on the various forms should be supplied to
interviewers and taken on all assignments

Other Assignment Materials: These items may be useful to facilitate angler
interviewing and/or equipment maintenance:

Legal-sized clipboard;
Plastic bags — food storage bags to protect the scales when they are not in use; and

Towel, wipes, etc. — these are useful for wiping hands between fish handling and form
handling and for disinfecting.

First Aid kit — you never know when handling fish, even dead ones.

Unless weather conditions are hazardous to travel or individual health or the
area/sites to be sampled are within mandatory evacuation zones, the interviewer should
make an attempt to get to the assignment site(s) to count anglers or confirm zero
activity during extremely bad weather conditions (storms, floods, etc.). The interviewer
should pay close attention to the weather in his/her area, and call his/her field
supervisor or the Contractor's project manager or designee prior to the assignment time
if there is a likelihood that the weather is severely bad enough to warrant cancelling the
assignment.

Each assignment specifies an assigned mode, starting site, date, time of day to
begin, and the order and times to visit subsequent sites within the cluster. If the
counting and interviewing activities are to be sampled independently within the time
period, the assignment details will describe how to distribute those tasks. It is the
responsibility of the field staff to arrive at the starting site by the pre-determined starting
time; late arrivals cannot be 'made up for' with extended (outside survey period) conduct
of sampling at the end of the proscribed sample interval.
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6.2 On-Site Activities

Upon arriving at the site, interviewers should first check in with the person in
charge (or the person previously contacted). Many sites, especially public boat ramps,
will have no such person, but privately owned or closely supervised public operations
will have a manager in charge. Both for permission and as a courtesy, the interviewer
should introduce him or herself and give a summary of the purpose of the survey.
Copies of the letter from NMFS describing the authority and mandate to collect the
angler interviews (Paperwork Reduction Act and the Privacy Act of 1974), and the
informational materials should be provided to substantiate the legitimacy of the survey
and encourage cooperation, especially at new sites. These materials should be
provided by the interviewer to any interested member of the public.

NOTE: The importance of these letters cannot be over-stressed. They are a
direct link from NMFS to the anglers and should be distributed freely. All business
facilities, privately—owned facilities, and monitored public facilities should be given a
copy for their files and bulletin boards. Interviewers should always have some copies
available when on assignment.

Inquiries from the public that require detailed responses about the MRIP
program, Intercept Survey design, expansion of data, or field conduct (site selection,
frequency of visits, selection of anglers for interviewing) should never be addressed by
the interviewers. Instead, the interviewer should attempt to obtain contact information
from the interested party and send it, along with the questions as best they can be
paraphrased, to NMFS through the Contractor's management staff. Questions about
the interview questions for clarification, or about fish identification, biology, etc. can be
answered at the interviewer’s discretion. Knowledgeable responses should be
provided; speculation or opinions shall not be provided.

At some fishing sites, especially shore fishing sites, it is possible and advisable to
build a rapport with the people fishing prior to conducting any interviews. All anglers
approached should be told the interviewer's name (first is sufficient) and that the survey
is being conducted under contract for the NMFS. At no time should an interviewer claim
to be an employee of the NMFS or represent the NMFS. Anglers who have had the
opportunity to meet the interviewer and discuss the survey tend to be more cooperative
when asked for an interview at the end of a fishing trip. A key factor in gaining the
respondent’s initial cooperation and confidence in the study lies in assuring the
respondent that the interviewer is not part of any enforcement effort and informing the
respondent about the basic nature of the survey for fishery monitoring.

The clustered sites must be visited IN THE ORDER IN WHICH THEY ARE ASSIGNED,
for the time intervals assigned. Unless an error was made during scheduling, only one
MRIP interviewer will be assigned to a site-cluster/date/time interval. If you encounter
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another MRIP interviewer in the field please contact project staff immediately (state or
contractor supervisor). If you encounter any other survey samplers, please attempt to
coordinate with them to avoid overwhelming angler respondents but do not agree to
skip or omit any eligible anglers from the APAIS interview conduct. If necessary,
negotiate alternating counting and interviewing of anglers such that the other survey's
field staff can interview anglers during the period the MRIP interviewer is only counting
exiting (completed) anglers. If this situation becomes necessary, notification of
Contractor's management staff of its occurrence is mandatory upon completion of the
assignment (or during for approval, if possible by cell phone).

6.3  Conducting Counts

In addition to conducting interviews with eligible anglers the 2014 APAIS includes
counting all anglers, and fishing boats, that exit the site (i.e. complete fishing in the
assigned mode) during the sampling period at each site visited. At sites with low to
moderate activity field staff should be able to both count and conduct interviews at the
same time. At sites with high activity interviewers may need to alternate between
counting and conducting interviews. The start and stop time for the time spent counting
and the time spent interviewing must be recorded as two separate sampling periods (on
ASF), even when remaining on one site (for example, count for one hour, interview for
one hour, then move to second site in cluster). When conducting counts the number of
confirmed trips and unconfirmed trips must be enumerated separately. This refers to
whether or not it could be confirmed that a person(s) was fishing on the day of the
assignment. If someone replies that he was in fact fishing this is a confirmed trip. If
there was not an opportunity to ask the departing person (for example, during conduct
of an interview, someone leaving the site carrying a fishing pole was spotted) then that
should be counted as an unconfirmed trip. If someone informs you they were not
fishing on the day of the assignment you do not include them in your counts.

6.4 Mode-Specific Procedures
Shore mode assignments (SH)

A beach/bank shore site (BB) is typically a stretch of coastline or natural
shoreline without any man-made improvements or structures. Anglers may be
scattered along the area and there may be more than one point of egress for the
designated site. A man-made site will have some structure or improvement from which
anglers may fish, such as a pier, jetty, breakwater, seawall, causeway or bridge, and
typically has a single point of access (entry-exit) to the site which will allow for counting
and intercepting anglers after they complete fishing at the site. Only anglers who have
completed fishing at the site should be counted for the angler-exit counts.

All anglers must be done fishing for the day if they have been fishing at a man-
made shore site, or the man-made section of a combined-mode shore site (BB and MM
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areas present at the same designated shore site). Interviewers are only allowed to
interview anglers who have not completed their fishing trip (incomplete trip interview)
when they are at a beach/bank site or the angler is departing from fishing at the
beach/bank area of sites with both types of fishing access. The incomplete-trip
interview requires the additional question about expected time to continue fishing and
has restrictions on when and how many interviews may be obtained (see Conducting
Interviews below for details).

Private / Rental Boat (PR) assignments

Private or Rental Boat assignments require the placement of the interviewer at a
spot that does not bias the intercepts for those with catch, such as may happen if the
interviewer was located adjacent to a fish-cleaning station. The interviewer should set
up at a spot that allows visual census of boats completing their trips (haul-out spot, boat
wash-down area, etc.) and an opportunity to intercept the anglers before the boat/party
departs the site entirely. All boat parties should be queried (see screener) for marine
recreational fishing activity, although if the interviewer is occupied with angler
interviewing he/she will have to use visual cues (fishing rods/equipment, coolers of fish,
etc.) to help in determining whether or not the boat party fished when recording
unconfirmed angler and boat counts. If possible all anglers in a PR boat fishing party
should be interviewed with the available catch separated by angler (or follow standard
protocols for angler interviews and grouped available catch).

Charter Boat (CH) assignments

Charter boat angler interviews must be approved by the vessel captain prior to
initiating the interviews with anglers. The field sampler should introduce him/herself
(first name is sufficient) to the captain as an employee of the contractor/state conducting
a survey of anglers for the NMFS, and ask if the angler-party can be interviewed. At no
time should the interviewer board the boat! Asking the mate or a crew member for
interviewing permission is not an acceptable proxy for the captain. If the captain has
already departed the boat by the time the interviewer can intercept the party of anglers
and the captain’s permission cannot be obtained, the interviewer should include those
anglers in the completed fishing counts and continue the assignment without
interviewing those anglers.

6.5 Angler Intercepts

All approached anglers should be told the interviewer's name and that the survey
is being conducted under contract for NMFS. At no time should an interviewer claim to
be a NMFS employee. If the angler is willing to cooperate, the interviewer should then
ask the eligibility questions. The Screening Introduction serves two major purposes:

. To introduce the interviewer and the survey; and
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. To determine if the angler is eligible for an interview.

While interviewers will be given several copies of the Screening Introduction, it
should not be needed on a routine basis if the interviewer fully understands the study
background and eligibility requirements. Angler screening questions must be repeated
for each new angler interviewed, regardless of whether interviewed anglers were fishing
together or not. To be eligible for an interview, an angler must meet all of the following
criteria:

. must have been fishing recreationally;

. must have fished in saitwater;

. must have completed his/her fishing trip (see beach/bank exclusion rules); and
. must have fished in U.S. waters

Screening Questionnaire for survey eligibility

Hello, my name is and | represent (CONTRACTOR NAME). We are
conducting a survey of marine recreational anglers for the National Marine Fisheries
Service of the U.S. Department of Commerce. I'd like to ask you a few questions about
your fishing.

1. Was the primary purpose of your trip today for recreation; that is, for fun and
relaxation, or was it to provide income either from the sale of fish or from the sale of the
fishing opportunity?

Recreation — Continue

To provide income -» Thank angler and end interview, angler not eligible

2. Were you saltwater fishing today? By saltwater fishing, | mean fishing in oceans,
sounds or bays, or in brackish portions of rivers.

Yes — Continue (if in Maine, ask 2a)

No — Thank angler and end interview, angler not eligible

2a. (MAINE ONLY) Was the majority of your fishing in Canadian waters?
Yes — Thank angler and end interview, angler not eligible
No — Continue

3. Were you fishing for finfish today?
Yes — Continue with question 4
No — Continue with question 3a

3a. Did you catch any finfish today?
Yes — Continue
No — Thank angler and end interview, angler not eligible
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4, Have you completed your saltwater fishing today (all modes/sites except
Beach/Bank Shore sites — see Incomplete Trip Interviewing)?

Yes — Angler is eligible, start main questionnaire

No — Continue

5. Will you still be fishing from a (SPECIFY MODE, e.g. your boat; shore)?
Same mode — Thank angler and end interview, angler not eligible
Different mode — Angler is eligible, start main questionnaire

Screening Question Rationale

Q1  This question is necessary to determine whether the angler meets the
"recreational” criteria. A "to provide income" response to the question would end the
screening -- the angler is not a recreational angler. A “"recreation” response to Item 1
would lead to Item 2. Interviewers must ask about the original intent for the particular
trip taken that day, regardless of the type of fishing license possessed. An angler may
sell his catch for expenses incurred even though his primary purpose was recreation.
This type angler would be eligible for the APAIS.

Q2 This question is to verify the angler was fishing in saltwater. An angleris a
saltwater angler if he/she thinks he/she is a saltwater angler. At sites where both
freshwater and saltwater fishing could be accessed (e.g. river boat ramp sites), the
interviewer must ask each angler whether they were freshwater or saltwater fishing.
Anglers who say they were freshwater fishing are not eligible for the survey and should
not be interviewed.

Q2a. In northern areas of Maine, if an interviewer has reason to believe that an angler
may have spent time fishing outside of United States waters (boat anglers), the
interviewer should also ask if the angler fished in Canadian waters. If the majority of
his/her effort was not in United States' waters, the angler is not eligible for an interview
and the screening should be terminated. If the "majority” is determined to be in United
States' waters, all of the angler's fishing time, catch, etc., should be included on the
Intercept questionnaire -- even time spent and fish caught in foreign waters.

Q3  This question is to verify the fishing trip targeted finfish, that is, the fishing trip
was directed at fish with fins. Note that a person does not have to have caught a finfish
to participate; he/she must only have been fishing for finfish.

Q3a Shell fishermen (or any invertebrate target such as octopus, squid, etc.)
may have landed finfish although that was not the primary target. These shell
fishermen are eligible if one or more finfish were incidentally landed.
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Q4  All saltwater anglers are asked whether they have completed their fishing for the
day. If the response is “yes,” the angler is eligible for the survey and the interviewer
should start the main Intercept Questionnaire.

Q5 Anglers are not eligible for this survey if they are planning to continue fishing
from the same mode later in the day, whether they plan on fishing from the intercept site
or some other location. If an angler is intercepted after returning from a private boat
recreational fishing trip and plans on fishing from a pier later in the day, the angler can
be interviewed for a PR mode interview, and if intercepted again at the pier site, he can
be interviewed for a shore mode interview. These are separate modes of recreational
fishing so are considered 2 separate fishing trips.

6.6  Angler Interviewing (See also, ltem-by-ltem Instructions, Appendix 1)

Interviewers are responsible for conducting complete intercept interviews for
eligible anglers at an access site in an unbiased manner. A complete interview includes
asking each respondent for specific information about their fishing trip, asking
demographic data that are used to match intercept data to the telephone data,
examining the catch for species identification and enumeration, and weighing and
measuring the catch. For the intercept survey, the intercept interview goal is the
number of complete, usable interviews and does not include refusals or incomplete
interviews of eligible anglers.

All eligible anglers shall be asked to:

. provide details for the current trip, including (but not limited to): mode of fishing,
gear used, general area of fishing (river, bay, ocean less than three miles, ocean
greater than three miles, time spent actively fishing, time spent on the water (boat
modes), fish targeted, number of people fishing together, and details about any fish
caught but unavailable for inspection (species and disposition of unavailable catch);

. recall their total number of marine recreational fishing trips for finfish made in the
past two months, and the past twelve months;

. provide their county and state of residence, postal zip code, and general
residence and address information

. provide their name and a telephone number for verification purposes.

. allow the interviewer to identify, weigh and measure any fish available for
inspection, and to provide the interviewers with details about the disposition of this
available catch;
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Sample Intercept Survey questionnaires may be found in Appendix D. NMFS
reserves the right to make changes in data items for regional or annual customization
and in order to improve response rates or accuracy of the responses. The provided
sample questionnaire will not be changed substantially prior to the start of the survey
period. The NMFS will submit any questionnaire changes to the Contractor at least 45
days before the beginning of each wave.

General instructions for conducting the intercept interviews are:

1. Wording - The questions to be put to the anglers are written out in full for a
purpose. Methodological studies have shown that even slight changes in wording, for
example, "should" versus "could", influence item response. The interviewer must
always ask each item on the questionnaire exactly as it is written. Instructions to
interviewers that are not to be read during the interview are written in italics.

2. Provide Definitions, Not Answers - If the angler asks for the interviewer's opinion
about an item, the interviewer should provide a definition for the item in question, rather
than supply an opinion or the actual response, for most cases. For example, if an
angler is unsure about what gear he was using, the interviewer should explain the
differences and let the angler decide. Refer to the Glossary in Appendix A for
definitions.

3. Codes for Not Applicable (NA) Questions - As a general rule, items on the
questionnaires that are not applicable to a particular angler (i.e., items falling out in skip
patterns) have a noted code to indicate 'not applicable’ and must be checked/entered. If
there is not a provided code, then the question must be answered.

4. Codes for Refused Questions — Refusal codes are provided where allowable.
Even if a refusal code is provided for a KEY question, if the Key question is refused the
interview must be terminated and status coded 5.

5. Codes for Don't Know — codes are provided when allowable (check box or code
to be entered into response boxes).

6. Right Justify and Add Leading Zeros - If an answer does not require use of all
boxes provided for an item, the interviewer should right justify the entry and add leading
zeros.

7. "Other (SPECIFY)" - The response codes for some data items are not exhaustive
and include codes designated "Other (SPECIFY)". If a respondent provides an answer
not covered by the pre-coded responses, the interviewer should enter the "other" code
and write out the respondent's exact response next to the coding boxes.  All 'other'
responses should be reviewed by project management or coordinators to verify correct
coding of this response item.
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8. Notes/Footnotes - For some items, footnotes will be required under some
conditions. Examples are: if weight and/or length measurements are missing; if a state
and/or county code is missing; or if a species code is needed. In such cases the
interviewer should place an asterisk (*) by the item and provide a footnote explaining
the situation near the bottom or in a margin of the Coding Form. The NMFS requires a
note explaining the details of any disposition 7 fish (this code should not be used for
giving away fish — we would like the ultimate use — food, bait, sale, etc.; typical other
uses are mounting or feeding pets).

9. Maps - The NMFS will provide maps of the estuaries used for Question 11, area
fished, indicating the boundaries of the named estuaries and the delineation between
the estuary (inland) and state waters.

10. Terminate - If a respondent refuses or cannot answer a “key” question, the
interviewer must thank the respondent pleasantly and say goodbye. The interview
status code should be checked with the appropriate code.

12. Forms - Intercept forms are NEVER to be recopied, nor are data to be recorded
on anything other than the proper form (such as a dry-erase board or separate sheet of
paper). Recopying data is an inefficient use of the interviewers’ time and leads to the
potential introduction of errors.

Item-by-item instructions for the angler intercept interview are provided in Appendix |. If
the questionnaire is modified before the start of the survey period, a revised appendix
with these instructions will be provided to the contractor along with the questionnaire.
The Contractor is required to include the Appendix | in their Procedures Manual and
reference it during each training session. Any proposed changes to this appendix, like
the Procedures Manual, must be approved by the NMFS prior to distribution.

6.7 Incomplete Trip Interviewing — Beach/Bank Shore sites only

Anglers fishing along natural shorelines, or Beach or Bank type sites (Shore mode, BB
sites), may be difficult to intercept at a single point of egress upon completing fishing for
the day. Typically, Beach sites have several points of entry or exit particularly if there is
not a single parking area for visitors to use as an access point for the stretch of beach.
For this reason, intercept interviews of shore anglers can be particularly difficult to
obtain, and these sites are not typically high-pressure sites either. To allow for
improved opportunities to obtain angler interviews from these sites the incomplete-trip
interview is allowed at BB sites with these restrictions. When a site within the cluster is
visited, the interviewer should note the active anglers onsite and take a position to
maximize the likelihood of intercepting any anglers departing. Angler exit counts and
intercept interviews should be conducted following standard procedures for any other
mode or site for the first half of the scheduled time at the site (not the total sample
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period of 6 hours), e.g. if a two site cluster requires visiting the first BB site for 3 hours,
then the standard count and complete-trip interview protocols should be followed for the
first 1.5 hours onsite. During the second half of the scheduled time at the site any BB
shore anglers can be interviewed using the incomplete-trip interview (additional hours
expected to be fishing is asked; Q16), but the interviewer should not include those
interviewed anglers in the exit counts; they are not missed, or completed trips. If there
are relatively few anglers onsite during this time period, it is better to wait longer into the
survey period before interviewing the angler to obtain an interview that encompasses
the most time spent fishing before the interviewer is required to move to the next
sample site in the cluster or complete his assignment at the end of the 6-hour period.

6.8 Identifying, Weighing and Measuring the Catch

Interviewers must strive to identify all fish (types 2, 3 and 9) to the lowest taxonomic
level possible, preferably the species level. All type 3 and type 9 records must be
identified to the species level, as discussed below. In the interest of professionalism, the
interviewer should never ask the angler to identify his/her own available catch. For
unavailable fish, including fish that are filleted (both representing Type 2 catch), the
interviewer must ask the angler to identify his/her catch. Interviewers will be expected
to use their local knowledge to assist the angler in identifying his/her catch.
Interviewers should use Peterson’s Guide to Atlantic Coast Fishes to assist the angler
with this identification by asking about key characteristics cited in the Guide to
differentiate among similar fishes. Other identification guides may be used but must
first be approved by NMFS.

The Intercept Coding Manual contains a complete species list sorted alphabetically by
common name. Accepted common names are not necessarily those used by local
anglers, and interviewers should know how to translate local names to accepted
common names. The Intercept Coding Manual also contains a list of local names and
how they often translate into accepted common names. This can be a valuable tool in
achieving correct identifications.

NOTE: The use of 6-digit Taxonomic Serial Numbers (TSN) began in 2006, in place of
the 10-digit NODC codes previously used. (The species coding list may be found in the
Coding Manual.)

If an interviewer cannot identify a Type 3 or Type 9 fish to the species level, he/she
should make notations on the Intercept Questionnaire, including any distinguishing
features about the fish. Then when the interviewing day is completed, or during breaks
in the day when no one is available to interview, they should contact their field
supervisor. They should explain to what level they were able to identify the fish and
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provide any distinguishing features. It may then be possible to identify the fish to the
species level. If an interviewer is still unable to identify the fish, it must be coded as a
Type 2 record.

If an interviewer cannot identify a fish to the species level, he/she should identify the fish
as close to the species level as possible in the type 2 blocks. That is he/she should
identify the fish to the genus level or, if not the genus level, the family level. For
example, a fish known to be in the left-eye flounder family (Bothidae) that cannot be
identified to the genus or species level should be coded “172714.”

Peterson's Field Guide to Atlantic Coast Fishes of North America is the recommended
field guide for use by interviewers in identifying fish. However, other local references
and taxonomic keys which are approved by the NMFS and are available to interviewers
and field supervisors can also be used. At no time should photos, guides, or graphic
pictures of fishes be presented to anglers to assist them in identifying unavailable fish.

The species code lists in the Coding Manual are not exhaustive. Interviewers may
occasionally identify a species that does not appear on the list, particularly species that
occur primarily in freshwater. When this situation occurs, the interviewer should write
out the scientific and accepted common name of the species and leave the coding
boxes blank. The Integrated Taxonomic Information System (ITIS) coding system of
taxonomic serial numbers (TSN) is now being used by the APAIS so the fish’s accepted
common name (English) and scientific name of the ‘valid’ record for the species can be
determined using the query tools on the ITIS website: http://www.itis.gov/, and the
intercept Contractor is encouraged to consult this website resource as needed.
However, the use of codes not included in this statement of work and its appendices
requires NMFS approval so the Intercept Contractor should then contact NMFS for
approval of the identification and use of any new code.

Each interviewer should be provided with two scales each: historically the Intercept
Contractor has used a large scale (e.g., 12 kg) and a small scale (e.g., 2 kg). The scale
capacity should be selected based on the average sizes and range of sizes of fishin a
region. The larger scale shall be used only for fish weighing more than the weight
capacity of the smaller scale. Fish weights are to be recorded to the nearest tenth (0.1)
of a kilogram when the larger scale is used and to the nearest five hundredth (0.05) of a
kilogram when the smaller scale is used. Five boxes are provided for the coding of
weight: three to the left of the decimal, and two to the right of the decimal. For example,
a fish weighing 2.4 kilograms on the larger scale should be coded as "002.40" and a
fish weighing 0.15 kilograms on the smaller, more precise scale should be coded as
“000.15".

[29]



All fish species in an angler's catch should be weighed unless refused by the angler. If
the angler has caught more than fifteen fish of a particular species, then at least fifteen
must be selected at random for weighing. Sub-sampling procedures are described later
in this section. Weight measurements should be given priority over length
measurements when time is limited. If an interviewer encounters fish whose weight
does not register at the finest increment of the available scales length measurements
will be sufficient for these small fish.

Fish lengths must be taken using a measuring board (one meter long) and recorded to
the nearest millimeter. Four coding boxes are provided for the length measurement so
leading zeros must be inserted for fish measuring less than 1000 mm. For example, a
fish that measures 231 millimeters should be coded as "0231." Interviewers must be
careful not to introduce a digit bias into their measurements by rounding lengths to the
nearest centimeter or half-centimeter.

All interviewers should also be issued a tape measure to be used in addition to the
measuring board, but only for fish that are longer than the measuring board.
Interviewers should never use only the tape measure to obtain the length of the fish
encountered.

6.9 After the Assignment

After an assignment is completed, interviewers are responsible for:

. Completing the ASF;

. Cleaning and storing equipment for the next assignment;

+ « Calling in weekly tallies;

. Ensuring all forms are complete, accurate, and legible, and

. Submitting all completed forms as directed by the Intercept Contractor.

Editing the Forms

At the end of each assignment, interviewers are expected to review and edit all
forms for completeness, legibility, and accuracy if they have not edited throughout the
day. Editing may occur while on site waiting to interview eligible anglers or after the
interviewer has returned to his/her office (or home). Interviewers should be encouraged
to edit their forms for correctness while on-site (preferably between interviews), while
the day’s events are still fresh. Coding problems are most easily resolved at the field
level, before much time has passed since data collection. These guidelines are meant
to ensure that all items on the coding form are completed with valid entries and that the
data are consistent and accurate.
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A general guideline for editing is that all blocks on the front of the coding form
should contain numbers except for item 17 (target species) which may be left blank.
This includes leading zeros and "8"s for not applicable questions. Refused items must
be completely coded with "9"'s and responses of "don't know" must be coded with "9™'s
with the last digit as "8."

Sample Tracking and Reporting

After the field assignments have been issued to interviewers, the Contractor’s
staff must monitor progress in completing those assignments. Reasons must be
recorded and provided to NMFS for all cancelled assignments or those not completed
for any reason. The Contractor must maintain a complete accounting of the fates of all
assignments drawn for each wave. This information must be provided to NMFS as the
Assignment Completion File according to the delivery schedule in Appendix H.

The Contractor shall require all interviewers to report the numbers of
assignments completed, the angler counts per site for each completed assignment, and
the numbers of interviews obtained on those assignments each week (Monday-
Sunday). Weekly tallies of assignments completed, as well as weekly tallies of
interviews obtained and angler counts taken in the target fishing mode must be
delivered to the NMFS Contracting Officer’s Technical Representative (COTR) by
Tuesday of the following week to allow accurate tracking of progress in wave sampling
schedules. NMFS will consider the posting of this information on a password protected
website as acceptable, but information for all states must be available through a single
query.

Calling in Weekly Sample Tallies

The Intercept Contractor should designate the contact point method such as
email, telephone, web site, and schedule for interviewers to report the number of
completed assignments, any canceled assignments, and the number of eligible
(status=1 or 2) interviews obtained in a week (Monday through Sunday). These tallies
must be reported to NMFS by Tuesday of the following week, and are important for
monitoring progress in meeting sampling goals (assignments) and identifying any
survey deficiencies (if assignments are canceled). The tally reports to the NMFS should
include:

. Interviewer name and identification number;

. The assignment scheduled date, time, mode, and site cluster;
. The state where the assignment was completed;

. The control number (a number given to each assignment);

. All sites visited (cluster identified); and
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. Total number of “good” interviews obtained by mode and by site

NMFS will provide a data processing program for providing a weekly summary of
this information prior to contract start-up, if necessary. Electronic reporting of weekly
tallies by interviewers will be considered by the NMFS.

Delivering Completed Assignment Packets
As specified by the contractor, interviewers should mail or deliver all forms from

each week’s assignments to the contractor’s designated contact. A packet for each
assignment should include:

. One ASF;

. Site update info — Contractor should propose field data collection method and
periodicity for entry into NMFS Site Register web application.

. All completed Intercept Questionnaires, and

. All “bad”, status 5, interviews.

If a weekly schedule of submission of completed work to the Contractor's central office
is not sufficient or desirable, the Contractor should include in the proposal the schedule
for data form submission and processing to ensure timely compilation and QC
completion to fulfill the NMFS reporting and delivery schedule requirements.

7 HEAD BOAT SAMPLING (HB)
7.1 Head Boat at-Sea Trip Assignments

Angler intercepts in the Head Boat mode are conducted onboard the boats,
during the fishing trip, including enumeration, identification, and measuring discarded
(live or dead) fish, and are assigned by boat-day rather than site-day. The Head Boat
sampling draw produces boat/day assignments rather than site/days. Assignments are
drawn from the for-hire vessel directory which is maintained by the FHS contractor (the
vessel directory produces the sampling frame of active, eligible boats). The sampling
pool for each month and state consists of all possible (eligible) boat/day combinations,
using a weighted systematic draw similar to the site-day process. The HB draw
program excludes vessels with pressures of zero and vesseis labeled as not
cooperative to ride-along assignments. The number of boat-days to be drawn per wave
is a required input, but shall not exceed 10% over the number of boat-trips specified by
the NMFS in any given wave. There are no reserve HB assignments. If a boat cannot
be sampled on the date assigned in the sample draw, then a new date for sampling that
boat should be scheduled. The lowest control number has priority in scheduling when
dates of assignments or rescheduling assignments result in more than one boat
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assignment on the same date but only one interviewer is available. The lowest control
number among the conflicting boat-dates would be scheduled, and the other controls
(assignments) would be re-scheduled to a later date of the same day-type.

The Head Boat sample selection program (or HB draw program), the initial HB
pressure file, and a sample directory file will be provided to the Intercept Contractor no
later than 4 weeks prior to the start of Wave 2 Intercept sampling (March 1, 2014; there
is no HB sampling in NC in wave 1). Examples of these files and program can be
obtained upon request from the NMFS prior to contract award. The actual directory for
use in the Wave 2 and subsequent waves will be provided by the FHS Contractor
according to a mutually agreeable schedule between the NMFS, the FHS Contractor
and the Intercept Contractor but no later than 2 weeks prior to the start of a wave.

7.2 At-sea Procedures

All HB assignments are conducted at sea. When arranging to ride a head boat,
the interviewers should call the contact number for the assigned boat to reserve a spot
for the date and type of trip specified. intercept interviewers will be expected to ride the
boats as paying passengers. Interviewers should inform the person taking the
reservation about the survey, and should also probe for the number of reservations
already made in order to maximize the probability the boat will make that trip, barring
bad weather or other unforeseen circumstances. Under no circumstance should the
presence of interviewers cause the vessel to exceed the Coast Guard capacity of the
vessel. Two interviewers must be assigned to each HB at sea sampling assignment in
order to maximize the amount of data collected (angler interviews and discarded fish
information).

The interviewers should arrive at the vessel no later than 2 hour before the
scheduled departure time. Prior to boarding the vessel, the interviewers should locate
the captain and introduce themselves, and briefly explain the survey. Under no
circumstance should the interviewers board the boat without the captain’s permission to
interview anglers onboard his/her boat on the fishing trip. The interviewers should also
use this opportunity to solicit input from the captain on the best place to set up for
measuring fish to be out of the way of anglers and deckhands. However, the captain
should not influence which anglers are interviewed.

During the time it takes to reach the fishing grounds, the interviewers should
begin to conduct partial interviews, i.e., the interviewers should work through the
interview questions with the exception of time of interview, status of interview, hours
fished and catch. The location fished (i.e., the question pertaining to distance from
shore) can be obtained from the captain at the end of the trip. The interviewers should
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explain to the anglers that they will be measuring harvested catch as well as some of
the discarded catch. The interviewers will return to these anglers later, after they have
finished fishing, to complete the interviews. Under no circumstances should the
interviewers just approach the more friendly anglers, those anglers that appear to be the
most experienced, or those with the most expensive fishing gear, etc. Also, the captain
and deckhands should not be interviewed, regardiess of whether or not they catch any
fish during the trip. While the anglers are fishing, the interviewers will be responsible for
identifying to species, measuring and getting accurate counts of the discarded catch.
The priority for discarded catch is to identify and count discards, then as time allows,
obtain measurements. For trips with few anglers and/or few fish, the interviewers may
be able to accurately identify and count all discards for all anglers interviewed. If there
are many anglers, many fish being caught and discarded, and/or if movement or
visibility around the boat is impeded in any way, the interviewers will need to select a
subset of interviewed anglers to observe.

Just as with harvested catch, fork length will be taken when measuring discards.
Weights of live discards will not be collected due to the possibility of injuring the fish.
The discard data form may be found in Appendix D.

It is imperative the interviewers not attempt to observe, count and measure
discards for so many anglers that the quality of the data is compromised. The goal is to
obtain complete data for several individual anglers rather than partial data for all of the
anglers. Obtaining measurements of harvested catch takes precedence over measuring
discarded catch. The time needed by the interviewers to measure the harvested catch
is dependent upon the amount of time available between the last fishing stop and when
the boat will reach the dock, the number of fish caught, the number of interviews being
completed, weather, and how the anglers’ fish are stored on the boat.

Each boat will generally have procedures in place for the storage of fish. The
anglers may store their fish individually or as a group, in personal ice chests around the
boat, or they may be stored using some sort of numbering system in a common ice box
orfish hold. The interviewers should take this into consideration in deciding how and
when to measure the harvested catch.

Ideally, the interviewers will be able to observe all discarded catch prior to
measuring the harvested catch and finishing all the interviews. In order to maximize the
probability of ensuring complete interviews are obtained, the interviewers should
maintain regular communication with the boat captain regarding when the boat will be
returning to the dock and the amount of time it will take to actually make the return trip.
This information will assist the interviewers in determining when they should start
measuring the harvested catch. There may be instances when the time needed to
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return to the dock is insufficient for the interviewers to measure the harvested catch and
complete the interviews already started. In these cases, the interviewers will need to
begin measuring harvested catch while the anglers are still fishing.

At no time should an interviewer participate in fishing activity or assist anglers
with their fishing, or catch and release of fishes. Although it may seem like the
interviewer is assisting the boat’s crew, that is the crew’s job. It is the interviewer's job
to observe and interview recreational anglers only. If observed assisting an angler, an
interviewer’s actions could be misinterpreted as fishing himself, or interfering with the
tasks of the crew, both leading to misperceptions about the surveys.

7.3  Completing the Discard Form

The Discard form is used for recording lengths of discarded fish from a subset of
anglers on head boat trips (see Appendix D). ltems 2 through 8 contain identifying
information about the assignment (assignment number; interviewer ID code; date of the
assignment; state; county; site code (the site code for the access site where the Head
boat is docked, available from Site Register), and vessel name (“header” information),
and should match exactly with the other forms for the assignment. The remainder of the
form contains space for recording species name, species code, length, disposition,
interview number that corresponds with the particular angler interview, and whether or
not the fish was directly observed by the interviewer. This last item is necessary to
indicate any fish discarded by the angler while the interviewer is busy measuring other
fish, either from the same angler or some other observed angler.

The form contains space to record up to 33 fish. If additional pages are
necessary, the header information should be recorded on additional pages, with each
page numbered (e.g. Page 1 of 3, Page 2 of 3, etc.) then stapled together.

ASSIGNMENT NUMBER - This entry will be a “1” unless an interviewer completes two
assignments on the same day, which would be extremely rare. However, in that rare
case “2” should be entered for the second assignment of the day.

INTERVIEWER ID - The interviewer enters their four-digit identification number.

YR/MO/DAY — The current year will be hard-coded on the form. The interviewer should
enter a two-digit number for the month followed by a two-digit number for the day of the
month when assignment began, i.e. the drawn or scheduled date of the assignment.

STATE CODE - Enter the two-digit state code for the state in which the assignment
was completed.
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COUNTY CODE - Enter the three-digit county code for the county in which the
assignment was completed.

SITE CODE - Enter the four-digit site code for the Head Boat docking site.
SPECIES NAME — Enter the accepted common name of the species.
SPECIES CODE - Enter the six digit TSN of the species.

LENGTH - Four spaces have been provided. Length should be right-justified with
leading zeroes. If a length was unable to be collected, four 9s would be recorded.

DISPOSITION — There are only two possible choices, disposition 1 (thrown back alive)
or disposition 6 (thrown back dead). For any disposition 6 fish, the interviewer must
record a note on the form to indicate why that disposition was used (e.g. the fish was
gut-hooked or was left on deck of boat, etc.). Fish that are used for bait (disposition 4)
should not be included on the discard form, but must be recorded in the Type 2 or Type
3 section of the interview form for that particular angler. If the fish was not identified to
the species level it should be recorded in the Type 2 section; if it was identified to the
species level it should be recorded in the Type 3 section, even if a length was not
obtained. Fish that are recorded on the discard form should NOT also be recorded on
the interview form.

INTERVIEW NUMBER - Record the corresponding interview number that this fish
should be linked to. Fish records that can’t be linked back to an interview cannot be
used.

OBSERVED? YES or NO — The interviewer should put a checkmark in the appropriate
box. Every effort should be made to observe every fish, but it is possible that some fish
will be missed. This variable is meant to provide for those instances where the
interviewer did not directly observe the discarded fish.

The information on the front of the form is then summarized on the back of the
form. First, record the total number of fish for each disposition (1 or 6). Numbers here
should match the numbers on the front of the form. Then summarize the total number
of fish for each angler interviewed and observed for discards (e.g. interview #6: 17 fish).

8 DOCK-SIDE VALIDATION OBSERVATIONS

8.1 FHS Dockside Validations
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At the beginning of each wave if dockside validations are ordered by the NMFS
contractor personnel should identify sampled vessels that operate out of access sites
that have been assigned for intercept interviewing, or are on the travel route to or from
intercept assignments. The intercept interviewers would then be assigned dockside
validations to perform with specific assignments. If necessary, separate assignments
(travel to sites solely for the purpose of validating FHS-selected for-hire boats) that
specify dates, sites and vessels to be validated may be scheduled. Sites visited solely
for the purpose of obtaining FHS validation data must not be included on the Intercept
Survey Assignment Summary Form.

Annually, NMFS has allocated approximately 7,300 dockside validations of the
charter and head boat fleet from Maine through Georgia. Appendix G includes Table 1,
the number and dates of the FHS Survey weeks per wave for 2014-2015. The Waves
1-6, 2014 goals for charter boat validations are provided in Table 4 of Appendix G.
Although these tables of goals by state are included in this appendix, the task may not
be ordered in each wave and state.

The sample draws (list of vessels selected for weekly fishing effort survey
reporting) for all weeks of a given two-month sampling wave supplied by the FHS
Telephone Contractor serve as the frame for FHS dockside validations. If dockside
validations are ordered by the NMFS the Intercept contractor should check the vessels
in the weekly draws and use their port and site codes to schedule dockside validation
visits by interviewers. [f possible, these validation visits should be scheduled with
routine intercept assignment schedules, and the vessel access site can be visited en
route to or from an assigned site. If a vessel to be validated is located at a site to be
sampled within the assigned cluster on a particular date of the FHS sample week, the
validation activity could be conducted during the APAIS site visit if it does not interfere
with the scheduled angler exit counts or interviewing activities. If necessary, separate
assignments (travel to sites solely for the purpose of validating FHS-selected for-hire
boats) that specify dates, sites and vessels to be validated may be scheduled. Sites
visited solely for the purpose of obtaining FHS validation data must not be included on
the Intercept Survey Assignment Summary Form.

8.2 FHS Dockside Validation Procedures

Dockside validation visits require specific information to be recorded during the
field observations. Field observation codes should be used to indicate the vessel's
presence or absence at its docking location, and the source of the recorded
observation. At least one record for each selected vessel for each sample week must
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be entered into the delivered database. By default each vessel should be coded
Status=3 unless the vessel is observed (status codes: 1,2,4,5, or 6) or determined to be
ineligible for the survey during the wave (status=8). Any vessel that cannot be validated
for any reason should be retained as Status=3. Multiple records for multiple validation
visits are accepted and encouraged.

Status codes:
1=Vessel in
2=Vessel Out - Charter fishing
3=Unable to Validate (e.g., trailered vessel, or otherwise can’t locate after
physically attempting)
4=Vessel Out - Non-charter / head boat activities
5=Vessel Out - Fishing Status Unknown
6=Vessel not in slip, not in water (dry dock)
8=Not applicable (When the vessel becomes ineligible during the wave)

Source Codes:
1=Direct Observation by Sampler
2=Secondary Information (marina operator, booking agent, etc.)

During site visits, the interviewer should check permanently assigned boat slips
to see if the vessel is in or out. The visual check will also work with vessels that are
assigned to a permanent location in a storage shed. The sampler next needs to
determine if vessels not assigned a permanent boat slip or storage shed are utilizing a
site on a regular basis (e.g. if a guide tends to use the same marina’s ramp for
launching his boat and meeting clients). This information can be used to update the
directory and allow for indirect validation through queries with the marina’s dockmaster
(i.e. ‘Has Capt. Q launched his boat today? Is he on a charter fishing trip?’).

If the preliminary check determines that a vessel is out, the sampler must then try
to determine what activity the vessel is engaged in, such as actively charter fishing,
fishing for his/her own pleasure, checking out the engines, etc. In order to do this, the
sampler may speak to a reliable source at the site such as a marina operator or booking
agent. If the source wants to know why this information is needed, the interviewer
should be courteous and explain that we are trying to locate and document areas with
charter boat activity in order to improve our effort estimates. If a boat captain asks why
the sampler is inquiring about fishing activities the sampler should explain that we are
required to obtain data to help us determine if fishing activities are being under or over
reported (both cases have been documented) during the weekly for-hire telephone
survey. The sampler should also explain that he is also trying to update the site register
in order to improve our dockside sampling efforts.

[38]



Vessels may also be validated during dockside intercept. However, if intercept
interviews are obtained from a boat that is on the list of those selected for FHS
sampling, then a dockside validation record should NOT be included for that date (i.e.
do not interview anglers from and validate the same boat on the same day - if the
captain/operator understands what a validation visit is and notices his anglers being
interviewed then he is likely to be sure he reports that trip - this is a bias which may
influence him to change his ‘normal’ reporting behavior). Validating boats at a CH
assignment site is acceptable if anglers from the same boats are not intercepted (e.g.
visit the site for dockside validation in mid-afternoon, then return later and interview
anglers coming off non-selected for-hire boats at the completion of their trips).

8.3 Vessel Information for the FHS Directory

During conduct of the APAIS and the pre-validation of for-hire vessels the field
staff may encounter vessels that are not on the sample frame of the FHS, or find key
vessel information that is missing from the directory records which prevents the known
for-hire vessel from being included in the sample frame and FHS survey. These key
items are the county of business conduct of the boat (i.e., where the Charter or Head
boat fishes from), the contact phone number for the vessel operator (captain, owner,
booking office), and the official name (if Coast Guard documented, generally printed on
stern of boat) or state registration number (generally two letters followed by 4-5
numerals, located on the upper bow side of hull) of the boat. The business county may
not be the county where the boat is kept if it is trailered from an interior county, but
should be the coastal county the boat most frequently fishes from or picks up clients. If
a boat is docked at or frequently uses an access site included in the Site Register, that
site number (county code and site code) should be provided in the information update.
The site information will be useful for future pre-validation tasks by the Intercept
Contractor.

The FHS contractor will provide a list of all boats in the directory but not on the
sample frame each wave with vessel identification, as available, and flags indicating if
the business county, phone contact, or vessel identifier is missing. This list should be
used as a guide for the field staff. Other superfluous information about any for-hire
boats (websites, email contact, activity status, size, capacity, etc) should not be
collected by the Intercept Contractor field staff; it is the responsibility of the FHS
Contractor to maintain the FHS directory. But, as a courtesy and to foster cooperation
among contractors we request the Intercept Contractor assist in obtaining the key data
elements from field observations, if possible. Separate field tasks or assignments
should not be issued for this purpose; rather, this task could be done during Intercept
survey assignments.
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9 Personnel Requirements
9.1 Interviewers and Qualifications

The Contractor shall be solely responsible for locating, hiring, training and
supervising persons to serve as interviewers for the intercept survey. Training, testing,
and level of fish identification expertise proposed by a Contractor must meet or exceed
NMFS specifications. Trained interviewers, supervised by the Contractor, shall conduct
all interviews with the anglers.

The field interviewer must have very good personal communication skills and be
comfortable approaching and initiating conversations with strangers. The interpersonal
conduct of this position is the key to obtaining angler interviews and handling touchy
situations with diplomacy to avoid actual conflicts. Additionally, the interviewer must be
able to identify fish accurately at the species level, have good organizational skills, and
be able to follow detailed and complex sampling protocols. It is important to ask the
questions as they are written on the questionnaire to obtain the information the survey is
designed to collect.

The specific tasks of a field interviewer are many. The interviewer will be
expected to complete site assignments, to have all necessary equipment available and
in proper working order (e.g., scales must be properly calibrated) while interviewing, to
conduct interviews in an objective and professional manner, to complete all forms
accurately and to submit all forms in a timely fashion. They are expected to attend at
least two (but preferably all three) local wave meetings per year with their field
supervisor and other local samplers. Interviewers shall wear appropriate attire and
present themselves in a professional manner while in the field. Intercept interviewers
must be able to answer basic questions about the survey they receive from the public,
such as why the angler is being interviewed and what the data are used for, but
questions requiring more detailed responses about survey methodology must be
referred to the NMFS.

Conflict of interest issues may arise if an interviewer is also involved in the
recreational fishery sector either as a paid participant (for-hire guide, captain, or crew)
or as an activist or representative of an advocacy or rights group. To prevent any actual
or perceived conflict of interest, any field interviewers who own a charter or head boat
(for-hire) vessel, or work as captains or mates on for-hire vessels must not be issued
any CH or HB assignments (including dockside validations). Interviewers who choose
to attend public meetings where fisheries issues are discussed must do so only as a
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member of the public, and must never attempt to represent the survey. Questions
about the survey should be directed to the NMFS Office of Science and Technology.
Bidders must include a description of their conflict of interest policies.

All field personnel are required to fully adhere to the requirements of NOAA
Administrative Order (NAQ) 216-100, Protection of Confidential Fisheries Statistics
(Appendix F).

9.2 Interviewer Training

The Contractor shall be responsible for providing interviewer training for the
intercept data collection. Training programs shall be designed to ensure quality and
consistency of interviewing methods, questionnaire use, coding method, and quality
checks of data. The level of training and content of the training programs must be
approved by NMFS. NMFS will have at least two weeks to review and approve the
training program prior to implementation.

Before a training session, all applicants shall be required to take a fish
identification test which includes at least 20 of the most common marine fish species
they are likely to encounter in the field. Testing could include using actual fish
specimens or use of projections (digital or high resolution 35 millimeter slides), along
with descriptions of more subtle taxonomic characteristics. An initial score of 70% shall
be considered passing, and only those with passing grades shall be trained as
interviewers. Any trainee who scores below 90% must re-take the fish identification test
during their first QC visit and score above 90% before they can continue to receive
assignments for work on the survey.

An extensive training session must be held for all personnel who will work on the
survey data collection tasks in 2014. Personnel who have previously worked on the
survey MUST attend the 2014. This requirement applies to any and all field staff
provided by state sub-contractors for conduct of the APAIS by the state agency staff.
This training must cover general intercept interviewing procedures as well as
procedures specific to the 2014 survey. Training sessions must include a general
overview of the background, purpose and design of the intercept survey, the general
complementary effort surveys, and the FHS, and the uses of the data collected, as well
as the importance of complete objectivity and adherence to protocols. The introduction
shall be sufficient to allow interviewers to respond to general questions regarding the
intercept survey. Questions and discussion should be encouraged to ensure that all
interviewers understand the importance and overall purpose of the surveys as well as
the importance of collecting impartial and accurate data. Interviewers should be briefed
on the existence of other programs in various states and regions that monitor charter
and head boats, such as the South Carolina mandatory logbook program. The
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overview must be followed by an item-by-item explanation of the data collection
instruments and a review of all materials used to conduct the interviews. The contractor
is encouraged to include a field visit in the training session.

Subjects included in the Intercept Survey training sessions must include, but are
not necessarily limited to:

. An introduction to the objectives, goals and operation of the intercept survey and
the FHS field validation task.

. A review of survey definitions and scope of coverage.

. Procedures for visiting the assigned site cluster, each included site, and for

updating the site register data, supplemented by a discussion of sources of local
information on fishing activity to aid in the updating task.

. Proper procedures for screening for eligible anglers, conducting the interview and
coding the data forms, including an item-by-item explanation of the data collection
instruments and a review of all materials used to conduct the interview.

. Proper procedures for counting and coding exiting anglers, and when, how, and
how many incomplete angler interviews to collect at beach/bank sites.

. Assuring confidentiality of responses, and the reason for call-backs to validate
10% of the interviews.

. Identification of the twenty most frequently caught species in the interviewer's
geographic sampling area without the aid of reference materials. Identifications must be
accurate at the species level. In areas with high species diversity, the Contractor
should consider expanding the number of species required to be identified correctly.

. The effective use of taxonomic keys and other reference materials, including
Peterson's Field Guide of Atlantic Coast Fishes of North America, to identify other less
common fish species in the interviewer's sampling area.

. A review of local names for fishes, identification aids for local fish commonly
misidentified, and the use of the specified finfish species list.
. Principles and techniques of random sampling, so that decisions on sub-

sampling fish for measurement and sub-sampling anglers for intercept interviews at high
use sites can be properly determined under a variety of field conditions.

. Correct techniques for length and weight measurements for different groups of
fishes, including scale calibration.
. Proper procedures for completing all assignment tally and productivity reports.

. Appropriate methods for handling, deflecting, and reporting ALL hostility incidents
to the Contractor's Operations or Program Manager. All such reports must be
forwarded to the NMFS APAIS COTR within 3 working days of the actual incident, with
specific details of date, time, location, and individuals involved (all names if possible).

. Data confidentiality.

. Appropriate attire and how to present themselves in a professional manner.
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Interviewers will be provided with a copy of the intercept survey Procedures
Manual, copies of the Privacy Act policy, the Uniform Resource Locator (URL) for the
NMFS Program office web site, and all other necessary documents and forms.

Referral lists for additional information, including the Internet address and
telephone numbers for local, State and Federal resource management agencies in each
area, shall be provided to the Intercept Contractor and must be provided to all
interviewers. These numbers should be available to the interviewers to provide to the
public who need additional information about the program.

Interviewers must never subjectively interpret the methodology involved in the
survey or the protocols, however minor the particular issue may seem. The training
must stress the importance of adherence to these protocols. It is accepted that some of
the protocols may not always seem efficient or effective in the field; if this occurs or the
field staff have opinions on improvements the Contractor is encouraged to begin an
open dialogue with the NMFS to investigate if and how to make field procedure
changes. The field staff are NOT to implement any ad hoc or other changes to
procedures prior to formal approval by the NMFS. The periodic wave meetings are an
appropriate and encouraged venue for discussion among all field coordinators, project
managers and sponsors to discuss ways to improve the field data collection protocols.

Proposals must include any and all proposed methodology that will ensure
consistency between trainings, as well as methods used to monitor and enforce
compliance with following proper protocols.

9.3 Interviewer Testing

At the end of the training session, all potential interviewers shall be tested on the
following skills, including but not necessarily limited to:

. Accurate identification of common fish in the field and proper use of keys when
unusual fish are encountered,;

. Proper conduct of interviews;

. Effective handling of people and a range of problems encountered in the field;
. Basic knowledge about the survey;

. Proper coding of the interview and assignment summary forms;

. Proper procedures for randomly selecting anglers to interview;

. Proper procedures for conducting FHS dockside validations.

Testing could be accomplished by completing Coding Forms while following
hypothetical video or audio taped interviews. Testing must also verify the interviewer's
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aptitude for successfully interviewing people in the sub-region they will sample. Role
playing would be a desirable method of determining this aptitude.

Field supervisors must conduct follow-up quality control (QC) testing of each
interviewer after the initial training session. Such testing must be conducted by field
visits while an interviewer is conducting intercepts. Items to be tested at this later date
would include, but not necessanly be limited to: knowledge of the survey, species
identification, proper coding of responses, and interviewing technique. The tests must
be written tests; i.e., oral undocumented tests are not acceptable to the NMFS.

Additionally, each interviewer shall be administered a ‘refresher’ fish identification
test at least twice annually, to ensure that they retain their knowledge of common local
species of fish. These tests should be administered during local wave meetings utilizing
slides, drawings, photographs, or live specimens; at the discretion of the Contractor and
field supervisor. The tests must be written tests; i.e., oral undocumented tests are not
acceptable to the NMFS.

For all tests, a passing score is designated as 90 percent accurate identification
of at least 20 of the most common species in an interviewer’s state, 90 percent correct
coding of forms, and 90 percent correct answers on interview procedures for the base
survey, and FHS dockside validation.

The Intercept Contractor must maintain a written record of the dates and scores
for each QC test and fish identification test, by interviewer and state, including any
follow-up testing. This written record must be delivered to the NMFS according to the
delivery schedule in Appendix H. NMFS will provide the Intercept Contractor with an
excel spreadsheet template to use in documenting QC efforts. Proposals should
include any and all methodologies the contractor proposes to use to maximize
standardization between the initial trainings and follow-up field trainings.

Following initial field training, all interviewers shall be observed in the field during
quality control (QC) visits conducted by project management staff. These QC visits
could be made by designated lead trainers, field supervisors or any approved project
management staff of the Intercept Contractor. The specific procedures and staff
responsible for this task shall be described in the proposal, including methods for
evaluation (tests, observations, etc.) and topics to be evaluated. Written summaries to
be submitted to the NMFS are required in some form (electronic files are acceptable).

9.4 Field Supervisors
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Traditionally, the Intercept Contractor has provided a single field supervisor or
coordinator for each state in which they conduct the APAIS. In those states with sub-
contracted field data collections done by the state agency, a State supervisor or project
manager shall be designated by the state agency as a primary contact for both the
Intercept Contractor and the NMFS. The Intercept Contractor shall designate a field
data collections coordinator or supervisor for each state in which they conduct the
APAIS and should provide in their proposal for this work all responsibilities they will
assign to those positions, including any periodic reviews or evaluations they will do to
assure that the performance of the individuals in those positions is professional,
competent, and meeting or exceeding expectations and is a benefit to the survey.

Field supervisors shall be regularly kept informed by the NMFS and Contractor of
issues (e.g. regulation changes and proposed management changes) in the recreational
fishery in their interviewing area using appropriate communications (e.g. newsletters,
phone calls, web notices, etc.). Field supervisors are expected to communicate
frequently with interviewers in their area. Questions from interviewers on site
assignments, sampling protocol, and coding forms should be encouraged.

10 Quality Control
10.1 Telephone Verification of Intercept Survey Interviews

Activities specific to proper conduct of verification for the Intercept Survey include:

1. Generation of a large enough sample of intercept survey respondents to be
called and interviewed for the purpose of verifying at least 10 percent of each
interviewer’s intercept interviews;

2. Tracking and reporting of progress in completing follow-up telephone verification
of intercept interviews.

Verification Sampling Method

Interviewers must collect names and telephone numbers of anglers for the
purpose of telephone verification (Q24 on the Interview Questionnaire). The purpose of
the telephone verification is to independently verify that the interviewer was at work
where and when he/she was supposed to be and to provide project managers with
feedback on interviewer conduct in the field.

Respondents shall be contacted by phone by designated staff of the Intercept
Contractor. The contractor shall use non-field-staff to reduce any possible bias in
conducting the verification calls. Field supervisors must not conduct verifications
without prior approval by the NMFS.
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The Intercept Contractor must verify the following items from the original angler
interview, and shall provide a questionnaire (to be approved by NMFS prior to
implementation) to collect this information in the proposal for this work. The Contractor
is encouraged to use a CAT! system to conduct these calls and record the responses.

1) Date, Site, Time (approximate, 3-hour window OK), and Mode (SH, CH, PR, HB)
of angler intercept interview

2) Any available fish caught (=landed, whole fish)?

3) Did the interviewer examine, count, measure, and weigh all available fish? 15 of
each species of available fish? Why not, if no to any of these items.

4) Was the interviewer courteous? Introduce him/herself? Answer any questions
about the survey? Volunteer to find answer or forward the questions to NMFS?

If interviewer problems are suspected, the verification rate should be increased to
investigate the problem. The contractor must notify NMFS when any interviewer is
being investigated. Open-ended conversations with respondents should be employed
when problems are suspected. While names and telephone numbers will not be
volunteered by all anglers, experience shows that approximately 70 percent of anglers
are willing to provide this information. Interviewers with significantly lower response
rates to this question or with a high occurrence of bad telephone names and numbers
(non-contacts; repeated phone numbers) must be closely supervised and reported to
the NMFS.

The Contractor is required to conduct telephone interviews to verify at least 10%
of each interviewer’s intercept interviews obtained. The sample sizes for the follow-up
verification survey should be determined separately for each state/wave stratum. The
total verification sample for each stratum should be calculated as 10% of the total
intercept interviews conducted by each interviewer, regardless of whether or not a valid
telephone number was obtained. In addition, some level of non-response should be
expected because some telephone numbers provided by intercepted anglers may prove
to be invalid and some intercepted anglers who supplied valid numbers may be difficult
to reach. In order to adequately compensate for potential non-response, the Contractor
should select more than the minimum number needed to achieve the 10% verification
goal.

To distribute the verification sample for each wave in a representative manner
across interviewing assignments, the Contractor should sort interviews by date,
interviewer, assignment number, and interview number and then take a systematic
sample from the list.
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10.2 Wave Review Meetings

Wave Review Meetings are held every 4 months to review summary tables of
intercept survey performance, summarized catch records, and preliminary catch and
effort estimates, and to discuss survey protocols, problems and upcoming projects or
modifications. These meetings are hosted by NMFS staff but must be attended by the
Project Manager for the Intercept Contractor and one representative from each state
(including sub-contractor state agency staff) where field sampling was conducted during
the waves to be reviewed. Additional Contractor team management staff may attend,
but it would not be appropriate to bring additional field samplers without the prior
approval of NMFS. Additional attendees will include staff from the NMFS Survey Team
(typically 2-5 staff depending on travel requirements), the state project managers (4),
and program managers (2 or 3) from the Gulf States Marine Fisheries Commission
(inclusion of the Gulf of Mexico APAIS), and may also include additional state agency
staff from non-contracting states (e.g., DE, RI, NY, MD, SC), Fishery Management
Council staff, ACCSP staff, or ASMFC staff. Meeting attendance varies between 30-50
people.

In general, wave review meetings will be held as follows (dates are planned by
mutual agreement between NMFS, the Intercept Contractor, and the GSMFC):

. Waves 1-2: late June,

. Waves 3-4: late October,

. Waves 5-6: late February
The schedule for 2012 was Feb. 29-Mar. 1; June 26; Oct. 24-25. The schedule for 2013
was Mar 12-13; and tentatively Oct 1-2. The locations are varied, with an attempt to
meet once in the southeast region, once in the mid-Atlantic or northeast region, and the
October meeting is typically held in the Silver Spring, MD area (Baltimore, Silver Spring,
Washington, DC) as an annual meeting with all survey participants attending. The
other two meetings may not be attended by the Guif States' participants (separate
meetings).

The Intercept Contractor shall include the costs for administrative planning and
conduct of two of these three meetings in the proposal (all meeting space arrangements
including a central meeting room for all attendees, a second 'break-out' room to
accommodate up to 15 people, reservations for a guest-room block for an estimated
number of traveler attendees at federal per diem rates or lower, and provide the
necessary audio-visual equipment or service for screen projection from laptop PCs).
Food service (drinks, snacks, breakfast) can be provided but is not required. Food
service cannot be provided to federal employees. The Intercept Contractor is expected
to pay for travel for their staff, including field supervisors, although arrangements for
state sub-contracting field supervisors are between the contractor and those states.
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NMFS is responsible for travel by NMFS program office staff. The NMFS can provide
cost estimates for the meeting arrangements to bidders upon request.

At least three local wave meetings within each state are required per year.
These should be attended by the state coordinator and the field staff. The Intercept
Contractor should include the responsibility for conduct of these meetings in the
personnel section of the proposal. These meetings are generally held shortly after the
main wave meetings in order to review any potential issues that may have been
discussed. All interviewers are required to attend at least two of these meetings,
although they should be encouraged to attend all three. Proposals must include any
and all methodologies that may be used in monitoring adherence to these requirements,
ensuring standardized format and content, and the general topics to be included (e.g.,
refresher training, routine testing, discussion of goals and interview conduct, upcoming
changes, etc.) in these local wave meetings.

11 Databases and Data Delivery

Data are to be uploaded to our secure NOAA/NMFS/ST web server, which uses
HTTPS and SSL encryption for data transfer, according to the delivery schedule in
Appendix H. Users must log in to the website using an individual password protected
account. All data files must be encrypted with a FIPS 140-2-approved algorithm such
as PGP or SecureZ|P prior to upload. Vendor and NOAA Point of Contact will mutually
agree on a key (password) exchange process.

11.1 Data Entry
Intercept Data Entry

The Contractor shall use a data entry program provided or approved by the
NMFS, or a comparable substitute approved by the NMFS (e.g., scanning forms and
character recognition software, electronic data capture in the field). The data capture
and data entry vehicles must be approved by the NMFS if the Contractor chooses not to
use a NMFS-supplied data entry program to complement paper forms for data recording
in the field.

A data entry program must employ logical checks to prevent incorrect coding
entries and to flag illogical entries. All checks contained in the intercept checking
program (a NMFS tool to be provided upon request to bidders) must be incorporated
into the data entry application. Every data element must be checked for data entry
errors, reasonabieness in falling within an acceptable range, and logic in relation to
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other data elements. Duplicate identification numbers (unique identifier for each angler
interview) must also be identified and corrected.

If a feasible electronic data capture technology is determined to be efficient and
economical for on-site intercept interview recording, NMFS will work with the Contractor
to develop acceptable procedures. Initial trials of use for durability, practicality, and
accuracy would be required before full implementation as the primary data collection
vehicle.

FHS Dockside Validation Data Entry

Offerors should propose what method they would use to handle data entry for the
dockside validation data. The current Intercept Contractor and the GSMFC code the
information in either Excel spreadsheets or MS-Access files which are then compiled
into the SAS data files for delivery to the NMFS.

FHS Directory Updates Data Entry

Offerors should propose what method they will use to track and deliver updates
to the FHS directory.

11.2 Record Formats

The data formats, units of measure, and coding used for the intercept survey and
FHS databases shall be provided by NMFS and shall be the same for all Regions.

Intercept Interview Databases

The intercept interview database contains data collected from completed
interviews (status 1 and 2). There are seven record types in the creel intercept
interview databases. For every interview, there is a unique ID_CODE coded on all
records associated with that interview. The ID_CODE is used to link all records of an
interview.

The ID_CODE is 16 digits long and it consists of assignment number (hard-
coded on the forms), interviewer number (4 digit), date of the survey (8 digit [year,
month, day]), and interview number (3 digit). Interview numbers begin with one and are
assigned consecutively to interviews within an assignment. For example ID_CODE
1232220040914018 would refer to the eighteenth interview collected by interviewer
2322 in his first assignment on September 14, 2004.
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The seven record types in the intercept interview databases are:

1. Angler/Trip Data — one 11 record per interview. |1 records contain angler and trip
information including ID_CODE, location of the interview, fishing area and mode, trip
and fishing hours, gear used, geographic residence and avidity of the angler, where
they receive mail and type of housing, species targeted, presence/absence of catch,
number of contributors to the catch, and total numbers of 12-19 records associated with
the interview. Special questions such as artificial reef fishing, sea turtle sightings,
tournament fishing, etc. vary by year and area, and are usually recorded on the 11
records.

2. Unavailable Catch (Catch Type B1 and B2) — multiple 2 records for each interview,
one record for each species code/disposition combination. More than one disposition
code can be used for a particular species code. 12 records contain the ID_CODE, and
the number and disposition of unavailable catch by species. Disposition codes
categorize catch as released alive (catch type B2), and used for bait, filleted, or other
consumptive use (catch type B1, dead). The variable containing the numbers of fish
caught (NUM_FISH) is additive across all records.

3. Available Catch (Catch Type A) — multiple I3 records for an interview, one record for
each individually weighed/measured fish. If no fish were weighed or measured, there
will be one record for a species. I3 records contain the ID_CODE, species code,
numbers of fish, disposition of the catch, and length and weight measurements for fish
brought to land and identified to species by the interviewer (catch type A). Only one
disposition code can be used for each species. The variable containing the number of
fish caught (FISHINSP) is not additive across records. This number is the total number
of that species caught and is carried across all records for that species with individual
length/weight measurements.

4. Group Catches - only one 14 record per interview and this occurs only when A-type
catches cannot be separated for individual anglers. If catches can be separated, no 14
record exists. 14 records contain the ID_CODE of the interviewed angler, as well as the
ID_CODE of the angler whose records contain combined type A catches.

6. First Interview of Fishing Party - only one 16 record per interview. 16 records contain
the ID_CODE of the interviewed angler, and the ID_CODE of the first individual
interviewed within a fishing party. This record was begun in 1991 in order to link all
interviews within a party together.

8. Socio-Economic Data — I8 records contain the ID_CODE and socio-economic data
collected. There is no planned socio-econ data in 2014 (no additional questions).
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9. At-Sea Discard Data — mulitiple 9 records per interview, one record for each
discarded fish from At-Sea Headboat interviews.

The intercept SAS file naming conventions are standard across years and regions.
Naming conventions are:

Record Type File Name

11_YYYYW.sas7bdat

12_YYYYW.sas7bdat

13_YYYYW.sas7bdat

14_YYYYW.sas7bdat

16_YYYYW.sas7bdat

I18_YYYYW.sas7bdat

19_YYYYW.sas7bdat

© 00O = WN-=

where |=intercept, YYYY = year, W = wave, and .sas7bdat is the SAS data set
extension. The dataset extension may vary according to the version of SAS. Appendix
C lists the variable names, formats, and codes for each record type.

Assignment Summary Files

The assignment summary files contain the information provided on the ASF.
There is one record per assignment. Appendix C lists the variable names, formats, and
codes.

Assignment summary data shall be maintained in SAS format and integrated with
the identification code from the intercept form. The naming conventions are standard
across years and waves. Naming conventions are: AS_<YYYY><W>, YYYYW similar to
intercept data above.

Assignment Completion Files

The assignment completion files contain information on the outcome of all angler
intercept assignments. There is one record per assignment identifying the year, wave,
state, control number, assignment mode, site cluster and included sites, order of site
visits, date and time period of assignment and the outcome of each assignment.
Appendix C lists the variable names, formats, and codes. The naming conventions are
standard across years and waves. Naming conventions are: asgnw<W><YY>.

Head Boat Pressure File
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The Head Boat Pressure file contains the current list of head boats active in each
wave and the month/day-type pressure values for each month of the wave, which is an
estimate of the average number of boat trips per week taken for for-hire recreational
fishing. A master file with each month/day-type pressure variable (e.g. Janwe, Janwd,
... Decwe, Decwd) for each state/vessel may be maintained by the contractor and
updated for each wave, but the deliverable file to the NMFS should only contain the
current wave's 4 required pressure variables. Appendix C contains variable names,
formats, and codes for the Head Boat Pressure file.

The naming conventions are standard across years and regions. Naming
conventions are: File Name: wv<wave><yy>hb_pressure (e.g.
wv209 hb pressure.sas7bdat for wave 2, 2009, all Atlantic states).

Head Boat Draw File (sample selection output) and Maine's Charter Boat Draw File

The Head Boat Draw file should contain the output from the Head Boat at-sea
Intercept sample-selection program, including the relevant boat/date selection
information sufficient to identify the boat drawn, the date drawn, the location of the boat
(state, county, site codes) and the contact information from the vessel directory. The
same or similar program is used for Maine's Charter Boats to draw boat-selected
Charter mode intercept assignments. The Charter Boat sample selection program
should produce similar output to the Head Boat Draw program, with the exception of
location. For the Maine Charter boats a site may be available indicating likely location to
intercept the boat, not an actual docking location. Appendix C contains variable
names, formats, and codes for both the Head Boat Draw (all states) and the Maine
Charter Boat Draw file.

The naming conventions are standard across years and regions. Naming
conventions are: File Name: wv<wave><yy> hb (e.g. wv209_hb.sas7bdat for wave 2,
2009, all Atlantic state Head Boat draws; wv<wave><yy> ch (e.g. wv312_ch.sas7bdat
for wave 3, 2012, Maine Charter Boat draws).

Master Site Register

The Site Register is hosted online by the NMFS and is not a deliverable file. It
must be maintained via periodic updates to the records. These can be continuous
(login, update record as new information becomes available) or they can be 'batched’
for update entry just prior to the sample selection draws for the upcoming wave. The
intent is to have the best available information about the sites and activities by mode
available for each wave's sample selection.
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FHS Dockside Validation Results

Dockside validation data are to be stored in a specified format such that multiple
records for each vessel can be linked by unique survey-specific identifiers. The vessel
identifier is specific to each boat and listed in the FHS sample draw for each state.
Information to be recorded for each dockside validation are vessel identifier, date and
time of validation (if site actually visited), state, county and site codes of location where
boat was validated, presence of boat, activity of boat, source of information. A single
file for each FHS survey week is to be delivered in a SAS datafile. The table of FHS
sample weeks are provided in Appendix G, Table 1. Variable descriptions and formats
are provided in Appendix C.

The naming convention for the SAS data files are standard across years for the
Atlantic: <coast code><yy>v<week>.<sas-tag> (e.g. at27v11.sas7bdat for Atlantic
(gs=Gulf coast), sample week=27, year=2011).

FHS Vessel Directory Updates

NMFS will provide the contractor with the file structures to record, compile and
deliver the updated information about for-hire boats to the FHS Contractor, via the
NMFS FHS Contract representative.

11.3 Data Edits

The Intercept Survey Contractor shall be responsible for data editing and
delivering error-free data on the initial delivery date. The NMFS intercept data quality
control programs will be provided to the contractor. The main error-checking program is
comprised of a main program, called macro routines, and referenced data tables. Itis
periodically updated by the NMFS as the survey or quality control checks are modified,
and the updated version or modifications are provided to the contractor. Any
modifications or improvements to this program made by the contractor need the
approval of the NMFS before implementation. Output from the error-check program
(current version is intchk_2012.sas) shall be delivered by the contractor to the NMFS
program office according to the delivery schedule in Appendix H.

Quality control processes for ensuring accurate data entry and editing must be
approved by NMFS prior to their implementation. Copies of the error-checking
programs used in the most recent survey year will be provided to the successful data
collection Contractor. These programs and reference files will be made available to any
bidders upon request, but shall not be assumed to be complete or accurate for
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purposes of this solicitation. New error checks continue to be developed by NMFS and
suggestions from the Contractor are encouraged.

One current method of data quality control and editing involves the generation of
a list of all fish records collected in the intercept creel survey, broken down by state and
record type (2, 3, or 9). This list, referred to as a “fishdump” must be generated each
month by the Contractor for distribution to field supervisors, state representatives, and
the NMFS after data entry and compilation, but prior to the delivery of error-free SAS
datafiles to the NMFS. The fishdump is used as a tool for checking and editing raw fish
records in the data before delivery, so this listing is not expected to be error-free. The
NMFS staff review should be considered one of several (other reviewers should include
the state project coordinator, and at least one central office staff). The format for
distribution must be electronic data file (via email attachment or a website). The
following data elements are the minimum that must be included: species code; common
name; disposition; number of fish; mode of fishing; area fished; gear used; county and
site of intercept; and the unique intercept identifier components (the assignment
number; interviewer identification code, month, day, and intercept number for that
assignment). NMFS will provide a sample fishdump to the contractor by request.

The Contractor shall allow reasonable time between distribution of the fishdump
and data delivery for respondents to review the records, make comments, and for the
Contractor to follow up on the comments and make corrective edits as deemed
necessary. NMFS requires five business days to review the fishdump. In addition, all
comments made by the NMFS in response to the fishdump must be addressed in a
spreadsheet that identifies the record questioned and how the question was resolved.
This documentation must be delivered electronically at the time of data delivery.

Questionable records identified by the error-checking program must be examined
by the Contractor. Initial check should confirm correct reading and entry of the written
response coded on the interview form. A call-back to the interviewer should follow form
checking in as timely a manner as possible to aid in any possible individual incident
recall. Any notes on the forms should be discussed for possible relevance to
determination of corrections to erroneous coded responses. Possible errors may also
be found during the wave review meetings and those data must be examined by the
Contractor.

Those records questioned, and corrected or verified, should be reported to
NMFS on spreadsheets listing the key information to identify the record (state, wave,
assignment number, interviewer id, month, day, intercept number) and the value
questioned, the resolved or corrected value, and the reason for the correction or why no
correction was deemed necessary. If outlier analysis is used to question the recorded
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responses, the outlier (limit) values should be included on the spreadsheet. Any such
use of outlier analysis must be approved by the NMFS prior to use in editing data. If

errors are found after the wave meetings error checking process, the Contractor shall
be responsible for correcting the data within one month of the notification of the error.

11.4 Data Delivery

All APAIS databases shall be maintained as electronic datasets. These data
shall be delivered to NMFS via secure, approved data transmittal routes (currently
secure website uploading) following the delivery schedule in Appendix H.  All
electronic computer files shall be fully documented in the wave reports when changes
are made. The final annual reports will contain all versions of the documentation.

Documentation shall include, but not necessarily be limited to the following:

. Characteristics of the files (e.g., description of file content including project name,
year and wave of data; record formatting characteristics, including variable name
and description, length and alpha-numeric designation; number of records in
each file;

. A description of file content including the project name; year and wave of data;
date generated; person to be contacted; and other pertinent descriptive
information; and

. Logs of edits/changes to the databases.

Intercept survey data to be provided include, but are not necessarily limited to the
following:

. Intercept data shall be provided to NMFS in electronic files (SAS data formats)
after all data have been thoroughly edited and cleaned as prescribed in this
SOW, including the angler-interview data and the Assignment Summary Form

data.

. Electronic files of finfish catch data including fish species, numbers, weights, and
lengths (fish dumps) in an acceptable format (see details above);

. Output from the error-checking program with annotations as to the resolution of
questionable data, delivered to NMFS in a MS Word file;

. Separate documentation file (as an excel spreadsheet) addressing other

fishdump records (e.g., species ID, counts, etc) not addressed in the annotated
error-checking output;

. Electronic file(s) containing the assighment completion data, including the
outcome for all assignments drawn for a wave, and

. Electronic file(s) containing all dockside validation results by state, site, date and
vessel.
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. Electronic file containing any recommended FHS directory updates for each
wave;

12 Survey Reporting Requirements

The Intercept Contractor shall prepare and submit wave and annual reports of
survey activities and results. These reports are to be provided to NMFS on a bimonthly
and annual basis as required in Appendix H. Timely submission of these performance
data is necessary to maintain data collection quality through the review of su}vey
performance metrics and summarized data in tabular format.

Any computer software developed under this contract (website applications, data
entry applications, data processing programs) shall be delivered to the government at
the end of the final contract period. This includes electronic source code for web pages
as well as any database programming that provides data over the web. These
deliverables will be due at the same time as the annual report for the final year of the
contract.

Supporting Data Collection and Processing Documents

The following are required to be delivered to the NMFS as indicated in order to
facilitate communication and documentation of survey and data quality control progress.

1. Weekly tallies of goal monitoring,

2. Monthly fishdumps,

3. Monthly spreadsheets describing resolution of any questions or comments
made by the NMFS and other reviewers to fishdump records,

4. For each wave, annotated output from Intchk programs that were run on wave
data (programs provided by the NMFS). The output should address all
‘checks’ and ‘errors’ indicated in the databases.

12.1 Wave Reports

One report is required for each wave that summarizes interviewing results and
key data for the Intercept survey and FHS pre-validation results. One bound hard copy
of each wave report is required. In addition to the hard copy, an electronic file(s) of the
wave reports will also be delivered to NMFS as a PDF file as one document (i.e., not
separated into chapters or sections). Ideally the electronic and hard copy will be
delivered to NMFS at the same time, however, the hard copy is due no later than 3
business days after the due date.
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Intercept Wave Report Data

The intercept wave report tables shall include, but not necessarily be limited to
the following:

A summary narrative containing:

. Management activities,

. Results of supervisory field visits;

. State sub-contracting activity;

. Discussion of any field sampling or sampling productivity issues;

. Discussion of number and reasons for any uncompleted assignments; and

. if needed, recommendations and proposals for change based on intercept survey

results, including plans to increase sampling efficiency, minimize variance,
enhance participation and cooperation of respondents and/or coastal states, or
increase the visibility and usefulness of the APAIS to the public.

Tables containing:

. Number of assignments allocated by NMFS, additional assignments allocated by
a state and/or ACCSP, assignments completed, allocation shortfalls, and effort
information by fishing mode (previously these tabulated goals and products by
interview, but in 2014 the sampling unit is the site/day assignment). A separate table
must be produced for HB mode to account for trip assignments;

. Numbers and percents of interviews not completed due to initial refusal,
language barrier, and key item refusal, separated by subregion, state, and mode; table
must also include total number of successful interviews completed by subregion, state,
and mode;

. Numbers and percents of interviews completed by area of fishing (state waters,
EEZ, inland) sorted by subregion, state and collapsed mode (SH, PR, CH, HB)

. Numbers and percents of interviews by location of residence (in-state coastal, in-
state non-coastal, out-of-state) sorted by subregion, state and collapsed mode (SH, PR,
CH, HB);

. Summary of confirmed and unconfirmed verification interviews (number of
confirmed interviews, # of unconfirmed interviews, total intercepts obtained, and the
percent of interviews that were verified) sorted by subregion, state, and interviewer
number;
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. Species reported by subregion and state, with numbers of records with each
species by catch type (A, B1 and B2), total number of fish counted by catch type (A, B1
and B2), numbers of fish weighed and measured, average weight, and minimum and
maximum lengths measured, sorted by total numbers of fish counted;

. Summary of discarded catch from at-sea headboat sampling, including the
subregion, state, species, number of discarded fish observed, number of discarded fish
not observed, number of fish measured (length), average length, minimum length, and
maximum length, sorted by subregion, state, species (common name with code).
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FHS Dockside Validation Wave Report Tables

The wave report tables for the FHS dockside validation visits should be included
with the intercept Survey wave reports and should summarize the following survey
results by subregion, state and wave:

. The number of vessels drawn by the FHS (total number selected to pre-validate),
the number of vessels that were validated (status 1, 2, 4, 6, and 7), and the average
number of dockside validation visits per vessel by sub-region, state and sampling week;

. The distribution of dockside validation visits by time of day, state and wave. The
time categories should correspond to the intercept survey time periods: 2:01 AM - 8:00
AM, 8:01 AM - 2:00PM, 2:01PM - 8:00PM, 8:01 p.m. — 2:00 AM.

Samples of recent wave reports are available from the NMFS upon request.
12.2 Annual Report and Other Deliverables

An annual report is required for each year of the contract that provides an overview of
the data collection procedures and results for the intercept, economic surveys (if
applicable), and any flexible questions (if applicable). Two volumes must be provided,
one containing a summary of procedures, and one containing a summary of the data.
One bound (or notebook) hard copy of each volume is required. In addition to the hard
copy, an electronic file(s) of the annual report will also be delivered to NMFS as a MS
Word file. The annual report shall include but not necessarily be limited to the following:

. Yearly summary of the tables provided in the wave reports;

. Description of data collection procedures and results, including description of any
changes throughout the sampling year;

. Description of the coding and editing procedures;

. Description of other quality control measures and procedures, including but not

limited to the date and score of each QC visit for each interviewer number; fish
test score results for each interviewer number; regional wave meeting agendas,
summaries and attendance lists;

Other required deliverables:

. Electronic working copies of all data editing and quality control programs, and
sample draw programs,
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. Hard copies and electronic files of all manuals, forms, and training presentations
used in each year of the survey, including all revisions documented with the
date(s) of use,

. Any other specially-designed software developed for tracking of assignments,
goal monitoring, etc; however, if widely available commercial software is used,
only examples of that use would be required. For example, if resolution of
possible errors is done on a commercial spreadsheet there is no need to provide
those spreadsheets, only examples.

All deliverables are the property of the government and may be passed on to
other contractors during future procurement actions.

12.3 Intercept Form Retention

The Contractor shall maintain the set of original completed intercept forms,
economic add-on forms, site description forms, and assignment summary forms for
each contract year. After completion of a sample year, the full set of completed
intercept forms, economic add-on forms, site description forms, assignment summary
forms, discard forms, and dockside validation forms shall be delivered to a NMFS
contractor, currently in Gaithersburg MD, in mutually agreeable quantities, for archival
scanning.
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CERTIFICATE OF VOTE
I, G. Edward Story, Corporate Secretary of Research Triangle Institute, do hereby certify that:
1. Iam the duly elected Corporate Secretary of Research Triangle Institute (RTI);

2. The Board of Governors of RTI, at a duly constituted meeting held on March 27,
2012, adopted its Resolution Delegating Authority to Corporate Officers, including
the authority to sub-delegate;

3. The Delegation provides for the delegation of the power and authority in order to
facilitate the orderly and efficient conduct of business and includes delegations of
authority to enter into contracts, (which would include contracts with the State of
New Hampshire, acting through its Fish & Game Department);

4. The following is a true copy of the Warrant for Kevin Monkhouse, Subcontract
Specialist, executed in accordance with the above-referenced resolution, delegating
authority on behalf of RTI to enter into subcontracts for outside goods and services
(including the State of New Hampshire) and to execute any and all documents,
agreements and other instruments, and any amendments, revisions or modifications
thereto, as he may deem necessary, desirable or appropriate.

5. The foregoing resolutions have not been amended or revoked and remain in full force
and effect as of the date hereof.

IN WITNESS WHEREOF, | have hereunto set my hand as the Secretary of Research Triangle

Institute, this 2" day of July 2012.
|
G. Biward StoryOSoq’orafe Secretary

G. Edward Story, Corporate Secretary of Research Triangle Institute, acknowledged the -
foregoing instrument before me this _2™“__ day of July 2012.

Notary Public/Justice-of-the-Pezce

STATE OF NORTH CAROLINA

COUNTY OF _DugfRAm

My Commission Expires: ArgiL 22, 20/7

PAMELA E TEMPLE
NOTARY PUBLIC
DURHAM COUNTY, NC
My Commission Expires 4-22-2017
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R I I Rerearch Triangle Park, Novth (*arolina 377092194 1iSA

INTERNATIONAL

RTI OFFICE OF PROCUREMENT - DELEGATION OF AUTHORITY
For the Outside Procurement of Goods and Services Executed in the Ordinary Course of Business

The Board of Govemors of Rescarch Triangle Institute (“RTI"), by duly adopted resolution, has authorized
Victoria F. Haynes, President and CEO, to delegalte (with right of further delegation) to any other officer or employee of the
corporation all or part of the authority granted to her under said resolution and to establish and oversee corporate policies and
proccdures implementing appropriate sub-delcgations within the corporation.

In accordance with said authority as set forth in the referenced resolution, M. Mohammad Ali, Senior Director
and Chief Procurement Officer, has been delegated authority, to execute all such documenis, affidavits, centifications,
contracts and other agreements related to procurement that evidence a commitment by RT] and are undertaken in the ordinary
course of business as well as the authority 1o further delegate to such other officers or employees all or part of said authority
in accordance with appropriate policics, procedures and guidelines established and maintained to implement such sub-
dclegations.

In accordance with the aforementioned authority and subject to the limitations specified hercin as well as in
applicable RTT policies, procedures and guidelines, including the relevant operating procedures for the Office of
Procurement, the following individuals are delegated the authority to exccute all such documents, affidavits, certifications,
contracts and other agrecments related to outside procurement of goods and services that evidence a commitment on the part
of RT1 and are undertaken in the ordinary course of business:

DELEGATED: | * pou bOcHriON “.LIMIT-OF DELEGATED | SIGNATURE CONFIRMING.’
__INDIVIDUAL | Attt AUTHORITY (USD) -+ | - - - ACCEPTANCE -~ .|

Kevin Monkhouse | Subcontrnct Specialist $150,000 M/Z/—"——'

The delegation of authority hercunder may not be re-dclegated. The delegation of authority hereunder is
effective as of the datc of approval specificd below and is valid until such time as it is modified, revoked, or removed from
the Office of Pracurement’s website.

~7 TuNg 3 2o
1. aad i Date
Senlor Direct,

or and Chief Procurement Officer
Rescarch Triangle [nstitute



Special Provisions

The Department agrees to waive the $2 Million dollar insurance provision by reducing it to $1 Million.






ACORLD® DATE(MM/DDIYYYY)
Nt CERTIFICATE OF LIABILITY INSURANCE 0610612014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER ﬁgmgl_\cr
Aon Risk Services south, Inc. PHONE
Charlotte NC_Office (AIC. No. Ext): (866) 283-7122 TAIG. Noy: (800) 363-0105
1111 Metropolitan Avenue, Suite 400 E-MAIL
charlotte NC 28204 UuSA ADDRESS:
INSURER(S) AFFORDING COVERAGE NAIC #

INSURED INSURER A: valley Forge Insurance Co 20508
RTI Internat19na1 INSURER B: The Continental Insurance Company 35289
3040 cornwallis Rd - -
PO BOX 12194 INSURER C: National Fire Ins. Co. of Hartford 20478
Research Triangle Park NC 27709-2194 USA INSURER D Midwest Employers Casualty Company 23612

INSURER E:

INSURER F:

COVERAGES CERTIFICATE NUMBER: 570054040934 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

Holder dentifier :

Limits shown are as requested
sy TYPE OF INSURANCE N e POLICY NUMBER ) | (DL LMITS
B | x | COMMERCIAL GENERAL LIABILITY 4034978327 657615 ;gﬁ 657 01720T5] eacH OCCURRENCE $1,000,000
[ DAMAGE TO RENTED
| crams-maoe OCCUR s D o) $1,000,000
MED EXP (Any ane person) $5,000
PERSONAL & ADV INJURY $1,000,000| &
—— [+2]
GEN'LAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $2,000,000 Q
POLICY D fgg LOC PRODUCTS - COMP/OP AGG $2,000,000 §
o
OTHER: o
w
A LE LI 4034978456 06/01/2014{06/01/2015| COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (Ea accident) $1, 000,000 ..
X_| ANY AUTO BODILY INJURY ( Per person) g
] ALLOWNED SCHEDULED BODILY INJURY (Per accident) 2
1 AUTOS A S ANED PROPERTY DAMAGE ]
X | HIRED AUTOS AUTOS (Per accident) &
X |$1.000 Coll Ded X | $1.000 comp Ded . g
UMBRELLA LIAB OCCUR EACH OCCURRENCE o
—
EXCESS LIAB CLAIMS-MADE AGGREGATE
pen[  [rerenmon
D | WORKERS COMPENSATION AND EWC007273 06/01/2014]06/01/2016] x | PER STATUTE l ot
EMPLOYERS' LIABILITY YIN N.C. ER 1000000
. . L E.L. EACH ACCIDEN
gr:ll223/?&‘52%‘;/EF;&T.LN:E%QEXECUTIVE N/A SIR applies per policy terpms & conditions CHACCIDENT ! !
A | (Mandatary in NH) 4034978361 06/01/2014/06/01/2015|E.L. DISEASE-EA EMPLOYEE $1,000,000
géeésc'gleﬁpgﬁ BIP?)rPERAﬂONS befow A0S E.L. DISEASE-POLICY LIMIT $1,000,000| —
[ ]
i
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) -25:!
RE: Evidence of Insurance g]_
=
5?"_—__
=i
CERTIFICATE HOLDER CANCELLATION t
3=
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE =]
EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 5:
POLICY PROVISIONS. -'E_._
Research Triangle Institute AUTHORIZED REPRESENTATIVE g
RTI International
P.0. Box 12194 o
Research Triangle pPark NC 27709 USA % M N y :./f E
et esoesS F2A —

ACORD 25 (2014/01)

©1988-2014 ACORD CORPORATION. All rights reserved.
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AGENCY CUSTOMER ID: 570000061132
ey I LOC #:
AT2RE ADDITIONAL REMARKS SCHEDULE

NAMED INSURED
RTI International

rpage _ of
AGENCY
Aon Risk Services South, Inc.
POLICY NUMBER
see Certificate Number: 570054040934

CARRIER

NAIC CODE

See Certificate Number: 570054040934 EFFECTIVE DATE:
ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: ACORD 25 FORM TITLE: Certificate of Liability Insurance

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER

INSURER

INSURER

INSURER

ADDITIONAL POLICIES 1f a policy below does not include limit information, refer to the corresponding policy on the ACORD

cerlificate form for policy limils.

INSR ADDL |SUBR POLICY NUMBER oL PoLCY LIMITS
LTR TYPE OF INSURANCE INsp_ | wvb EEFRCIVE EXP,;';ATEON
(MM/DD/YYYY) | (MM/DD/YYYY)
WORKERS COMPENSATION

C N/A 4034978215 06/01/2014] 06/01/2015

HI
C N/A 4034978151 06/01/2014} 06/01/2015

cA

ACORD 101 (2008/01)
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